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1. [HosicHUTEAbLHAA 3aAMNCKA

1.1. lean u 3agau JAUCHUILIHHDI

ConeprkaHue JUCHUIUIMHBI OXBAaTHIBAET KPYT BOIIPOCOB, CBSA3aHHBIX C OpraHu3alue coopa,
00paboTKH M XpaHEeHUss HHPOPMAIINH, & TAK)KE Pa3padOTKON U dKCIUTyaTarmend nH()OpMaImOHHBIX
PECYpPCOB U CHUCTEM, CPEJICTB 00ECTIEUeHUsI aBTOMATHU3UPOBAHHBIX HH(POPMAITMOHHBIX CUCTEM U MX
TEXHOJIOT U1, HCIOJIb3YyEeMbIX B IPO(ECCHOHATILHOM e TEIbHOCTH.

[enb AMCHMIUIMHEI - TOBBIIIEHUE 001ei HH(OPMAIIMOHHON KYJIbTYPbI HA OCHOBE OCBOEHUS
nousituitHoro annapata uHgopmatuku u UKT, dopmuposanue npodeccrnoHalibHbIX KOMIETEHIINH
BBIITYCKHHKA, KOTOPBIM 3HAET BO3MOXXHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHbIE,
IIPOTrpaMMHBIE CPEJICTBA IS JIFOAEH C OTPaHUYEHHBIMU BO3MOKHOCTSIMU U MHBAJINOB, BIIAJICET
MeToAaMu cOopa, XpaHeHHs U 00padOTKU TaHHBIX B HH(POPMALIMOHHBIX CHCTEMaX, UCIIOJIb3yEeMbIX IPU
MMOATOTOBKE PEMICHUH B IPO()ECCHOHATILHOM JACSITEIIBHOCTH JIIOJIEH C OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 310POBbsI U MHBAJIUOB.

3anaun: GopMUpPOBAaHUE 3HAHUS, HABBIKOB U YMEHUHN pabOThI C COBPEMEHHBIMU KOMITbIOTEPHBIMU
U IIPOrPaMMHBIMHU CPEJICTBAMU, BKJIKOYasl allllapaTHbIE U IPOTrPAMMHBIE CPEACTBA JUIs JIULL C
OTrpaHUYEHHBIMHU BO3MOKHOCTSIMU, NIPU PELICHUH MPUKJIAJHbIX 33]a4 B MpodeccroHalIbHOM

JACATCIIbHOCTH.

1.2. Ilepevyens MJIaHMPYEMbIX Pe3yJIbTATOB 00y4eHHS IO TUCHHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMU J0CTHKEHUS KOMIIeTeHIN i

Komnerenuus
(koA 1 HAMMEHOBaHUE)

NuaukaTopsl
KOMIIeTeHIU I
(Kox ¥ HAMMEHOBAaHUE)

Pe3yabTarsl 00yyeHust

VK-9 Cnocoben
HCIIOJIL30BaTh OA30BEIE
ne(eKTOIOTHYECKIe
3HAHUS B COIMAJIBHOM B
npodeccHoHaNBHOMI

chepax

VK-9.1 Ilonumaer
coAep>KaHUEe MHKITIO3UBHOM
KOMIIETEHTHOCTH, €€
KOMITOHEHTHI ¥ CTPYKTYPY

3HaTh: C1IOCOOBI MPUMEHEHUS
MH(}OPMalMOHHO-KOMMYHHUKAIIUOHHBIX
TEXHOJIOTUH B

Pa3IUYHBIX HAMPABJICHUAX
npodecCHOHABHON IS TENBHOCTH;
Ha3Ha4YeHHe U BUJbI HH(OPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH,
MIPUMEHSIEMBIX JUIsl POPMUPOBAHUS
TpeGoBaHU# K MH()OPMAITMOHHON
CUCTEME TPEANIPHUSITHS, pAOOTAFOIINX C
munamu ¢ OB3.

Brnaners: 6a30BBIMH COBpEMEHHBIMU
WKT B pa3nuuHbIX HaNpaBICHUIX

PO eCCUOHATBHON JeATETLHOCTH;
MEXTYHAPOAHBIMH U OTE€UYECTBEHHBIMH
CTaHJapTamMu B 00JacTH
MH(POPMALIMOHHBIX CHCTEM U
TEXHOJIOTHH [T pa3paboTKH U
ONTUMH3AIMH UHPOPMALIMOHHBIX
CHUCTEM, TOIICPKUBAIOIINX PadOTy
nunamu ¢ OB3.

VK-9.2 3HaeT 0cOOCHHOCTH
MpUMEHEHHs 6a30BbIX

e (hEeKTOIOTHIECKUX
3HAHUM B COLIMAILHON U
npodeccuoHanbHOH chepax

3HaTh: HHCTPYMEHTAPUN CO3AaHUs
Mpe3eHTalHI

BitageTs: HaBbIKaMU M CpEICTBAMHU
pa3pabOTKU NMpe3eHTaIHUH.




VYK-9.3 Bnaneer HaBplkaMH | 3HaTh: IPAaBUJIA CO3/1aHUs

B3alMOJICUCTBUS B MpE3EHTalNI; METO0JIOTHIO, MOJIEIIH,
COLIMAIIBHOM M METO/IbI ¥ CIIOCOOBI CO3MaHuUs
npodeccuoHabHON chepax | HHOOPMAITMOHHBIX CUCTEM JJIS JIUIL C
¢ JIMIIaMH C OB3.

OTPaHUYCHHBIMHU YMeTh: GopMyIHpOBaTh U
BO3MOXHOCTSIMHA 3I[0p0BL$I OcyH_IGCTBJIHTL HOCTaHOBKy 3a1a4 HpI/I
Y HHBAJIMJAMH pa3paboTKe Mpe3eHTAIUN

MPOrPaMMHOTO MPOAYKTA.
BrageTh: HaBBIKAMH SKCILIyaTaI[uN
CIEIUAIM3UPOBAHHOTO MTPOTPAMMHOTO
obecrneyeHus.

1.3. MecTo 1MCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrPaMMbl

Hucrumimna "ATanITUBHEIE nH()OPMAITMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTUHU B
po(ecCHOHALHON JESTEIBHOCTH" OTHOCUTCSI K JJICKTUBHBIM TUCIUIUIMHAM YacTH, (OPMUPYEMO
y4acTHUKaMH 00pa30BaTeNbHBIX OTHOIIEHUH 0soka b1 ydeOHoro miaHa.

2. CTpyKTYypa AMCUUIJIMHBI
Oo6mmas TpyA0EMKOCTh TUCIUTUTHHBI COCTABIISIET 2 3.€., 72 aKaJeMHUYeCKHIX YacoB.

CTpyKTypa AMCUUIIMHBI JIs1 04HOH GopMbI 00yUeHUst

O06beM aucHUIIMHBL B (OpME KOHTAKTHOW pPAOOTHI 0OydYaromuxcsi ¢ TeAaroruuecKuMu
paOOTHUKaMU U (WJIK) JIMIIAMU, IPUBJICKAEMBIMH K pean3alui 00pa3oBaTebHOM MPOrpaMMbl Ha MHBIX
YCIIOBUSX, IIPH MPOBEJACHUN YUCOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
1 Jlexknuu 14
1 Cemunapsl 14
Bcero: 28

O6beM AUCHUILTUHBI (MOYIIs1) B hOpME CAMOCTOSITENbHOW PabOThl 00YYAIOIINXCS COCTABIISIET
44 akaneMHYECKHUX 4Jaca.

3. Coneprxanue QM CHUIITUHBI

Ne | HammeHoBaHue Conep:kanue
pa3aesia JTUCHUILINHbI

1 TeopeTHuecKre OCHOBBI Ipeamer, nens u 3aaaun Kypca. Ponb HHGOPMAIIMOHHON JEATEILHOCTH
nHpopmaTuku u UKT. B COBPEMEHHOM OOIIECTBE: YKOHOMUICCKOH, COITMANTBHON, KyJIBTYPHOMH,
OcoOeHHOCTH oOpazoBarenbpHOl  cepax  WupopmarmoHHOe  OOIIECTBO  Kak
MH(OPMAITMOHHBIX COBPEMEHHBIH 3Tall O0IECTBEHHOTO Pa3BUTHSI.
TEXHOJIOTHH JUTSI JIFOIEH C Wndopmarus, ee Buapl, arpuOyTHBHBIE CBOMCTBA W (OPMBI
OB3. cymectBoBanus. Komguposanue uadopmarmu. CrocoObl KOTUPOBaHHUS

YHCJIOBOM, TEKCTOBOH, Tpaduueckoil u npyroi nHpopMauuu Ajs JToaeH
¢ OB3 1 UHBaJIMIHOCTBIO.
WHbopMaImoHHbIE TPOIECCHI, PECYPCHI, CUCTEMBI M TEXHOJIOTHH.

2 TexHuueckue cpeacTaa Buner npodeccrnonansHol HHPOPMAIIMOHHOM AEATEIHHOCTH YEJIOBEKa C
peann3anuu HCIOJIb30BaHUEM TEXHHMUYECKHX CPEICTB M WH(POPMAIMOHHBIX PECYPCOB




WH(POPMAITUOHHBIX
MPOILIECCOB U
peadmIInTaITHN.

(B COOTBETCTBHHU C HalpaBieHUEM NpodecCHOHaTbHON AEATENLHOCTH).
Ucrtopuss pa3BuThs BBMUCIUTENBbHOM TexHUKH. Ilokonenms OBM.
Kiraccudukarus 9BM. IlepcniekTHBBI pa3BUTHS

ApXUTEKTypa, CTPYKTYypa U KOHQUTYpaIHsl IEPCOHATBHOTO KOMIIBIOTEPA.
(ITIK).

Hasnauenue u xapakrepuctuku ocHOBHbBIX ycTpoiicTs [IK. MaTtepunckue
IJIaTHl M UX CTPYKTypa. [Iponeccopsl, o0mune 1 TOKaIbHbIE IITHHEI.
YcrpolicTBa xpaHeHUs1 HHpOpMaIMK: OTIepaTUBHAS MAMSITh, TOCTOSHHAS
MaMATh, K3II-NaMITh, BHEIIHSS TaMsTh.

YerpolicTBa BBOIA B BBIBOJIA TEKCTOBOH U Tpaduaeckoii nHpopMaImm u
uX Kiaccugukaiys. Y CTpoicTBa BBOa-BbIBOIA 3BYKOBOM HH(OPMAITHH.
Mopemsl. Y CTpOICTBa yIIpaBICHUS

Tudnorexanaeckne cpencTsa peadunuranun. [IpreMbl UCTIONp30BaHUS
TUQIOTEXHUYECKMX CPEACTB  peaOuiurtanuu (s CTYIEHTOB C
HapYIICHUSMU 3PCHUS).

CyproTexHuueckue cpencTBa peabumuranuu. [IpreMsr UCIIONp30BaHUS
CYpAOTEXHHYECKHX CpEeACTB peadwmmranuu (I CTyA€HTOB C
HapyIICHUSIMH CITyXa).

Cneunanshbie Bo3MokHOCTH OC A monb3oBaTeNeld ¢ HapyHICHUSIMU
OIOPHO-JBUTATEIBHOIO anmnapara. [Ipuemsl HCITIOJIb30BaHUS
KOMIBIOTEPHOU TEXHUKH, OCHAIllEHHOU b TEPHATUBHBIMU
YCTPOWMCTBAMU BBOJIA-BbIBOIa HH(HOPMAIIHH.

[IporpaMmHBIe cpeacTBa
peanu3anuu
WHPOPMAITMOHHBIX
MIPOLIECCOB.
[TporpamMHBIe cpecTBa
JUTS. UHKITFO3UBHOTO
o0Opa3oBaHuUsI

Knaccudukanus nporpaMmMHOro odecredeHusl.

CucremHoe TporpamMmHOe obecrieueHue. OTepanMoOHHBIE CHCTEMEI.
daiinossie cuctembl. OniepalnoHHBIE 000JI0UKH. [IpaiiBepbl. Y THIIUTHL.
[Ipuknannoe mnporpammHoe obOecnieueHne. HaszHaueHuwe, coctaB H
KJIACCU(HKAIIHS TTAaKeTOB MPUKIaHBIX porpamm (IIIIT).
[Iporpammubie cpeacTBa 00pabOTKM JOKyMeHTOB. Kiaccudukarius
cucreM  OOpa0OTKM  JOKYMEHTOB.  TEKCTOBBIE  IPOLECCOPHI.
OyHKIIMOHAFHBIE BO3MOYKHOCTH TEKCTOBBIX TIPOIIECCOPOB.

Tabmuyable TPOIECCOPHI KaK IPOrpaMMHBIC CpeAcTBa 00pabOTKH
cratuctuieckoi  uHpopMmauuu. DyHKIMOHANBHBIE  BO3MOKHOCTH
3NIEKTPOHHBIX Tabnul. [Ipe3eHTalMOHHBIE IPOTrPaMMHBIE CPEACTBA.
[IporpammHBIe cpencTBa U HHKITIO3UBHOTO 00pa3oBanus. [IporpaMMer
9KpPaHHOTO  JIOCTYIA, KOPPEKIHMOHHBIE  MPOTrPAMMBI-TPEHAKEPHI.
JlucTaHIMOHHOE 00yUYEHHE.

HNudopmarmoHHbIe
TEXHOJIOTHH, CUCTEMBI,
0asbl JaHHBIX.

WndopmanmoHHble  TEXHOJOTHH, 9BOJIIOLIUA, KJaccupuKanus.
WndopmanonHsle  CHUCTEMBI,  cocTaB,  (YHKUHMOHAIBHBIE H
o0ecTevrBaroIre MOJICUCTEMBI.

baspr nannbix (B/). Moaenu npexacrasneHust JanHbeix. Mepapxuueckas,
ceTeBas M PEIIUOHHBIE MOAENU HaHHbIX. Cucrema ymnpasieHus BJI,
HazHadyeHne U ocHoBHbIe PpyHKIMHU. Kitaccudukamms u cocraB CYB/I.
[IpoextupoBanue bBJI. Ortamel mnpoexkTupoBaHus penstuuoHHONH bl
Wndopmarmonnsle 00bekTsl 1 ux (opmuposanue. Ilonstue nons u
3anucu. KimrodeBsle mossd. THUIBI CBsI3€d: «OOWH K OOHOMY», «OIOWH KO
MHOTHUMY», «MHOTHE KO MHOrum». Paspabortka BJI, cozmanue Ttabiwuil,
(bopM, 3aIpOCOB U OTYETOB.

KomnbroTepHbie ceTw.
[Touck napOpMauu B
WNHTrepHeT

Kommnerorepusie cetu. Onpeaenenue. Knaccuduxanus.

I'moGanbnbie cetn. llpwHnmmer moctpoenms. Crpykrypa. Hctopus
cozmanus riobanekHOH cetn MHtepHer. COBpPEeMEHHOE COCTOSHHE,
aynutopus. Pazsurue Untepner B Poccun. Cepsucel IHTEpHET
Anpecanus B MaTepHeT. @opMmupoBaHue ajpeca. [IoncKoBbie MallIuHBI
B VIHTEepHET 1 nX XapaKTepUCTHKA.

[Mouck wuHpopmamun u mpeoOpasoBaHne ee B (opmar, Hambojee
MOIXOSMIMHN JUISI BOCIIPUATHSL C YYETOM OTPaHUUEHHUN 300POBBSL.




4. O0pa3oBare/ibHbIE TEXHOJIOTHHU
Jl1is ipoBeieHUs 3aHATHH 10 AUCHUIUINHE MPUMEHSIIOTCS TaKue 0O0pa3oBaTeIbHBIE TEXHOIOTUU
KaK MHTCPAKTUBHBIC JICKIUH, KeﬁC-CTa)II/I, TpYHIIOBBIE TUCKYCCHH.

I[J'IH OopraHu3anuunu yqeGHoro mnponecca MOKET OBITh HCITOJIb30BAaHO 9JICKTPOHHOC 06yquHe n
JUCTaHIIMOHHBIC O6p330BaTeHBHHe TECXHOJIOTHH.

5. Onenka nJIaHUPyeMbIX Pe3yJbTATOB 00y4eHHUs

5.1 CucremMa olleHUBAHUA

®opMa KOHTPOJIS Makc. K0JI4ecTBO 0aJJI0B
3a oany Bcero
padoTty
Texyuuii KOHTPOJIb:
- y4acTue B AUCKYCCHUU Ha MPAKTUYECKOM 3aHITHH 2 Gamna 10 6amnoB
- TECTUPOBAHUE 10 6aoB 20 6autoB
- noknan (pedepar) 20 6amnoB 20 OamnoB
[TpoMexkyTOUHas aTTecTaluus — 3ayem 40 GaioB
HToro 3a cemecTp 100 6amioB

[TomyueHHBII COBOKYMHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKAJTy OLICHOK U B
mKainy oneHok EBponelickoii cucteMbl iepeHoca u HakorieHus kpeautoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUY C TaOJIHIICH:

100-6annpHas S p— [Ixana
HIKaJ1a ECTS
95-100 A

23— 04 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 -67 D

5055 YAOBJIETBOPUTEIHHO E

2049 FX

0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kpurtepum BbICTABJICHUS] OLICHKH 110 JUCIHUIJIMHE

Baaabl/ Ouenka o Kputepuu ouenku pe3yjbTaToB 00y4eHHs 110 JUCHUILIMHE
HOIxkana | aucouMniivnHe

ECTS
- TJIUYH BICTABJISICTCS O JarlueMyca, €CJIU OH TI'T OKO U IIPOYHO YCBOMJ TCO eTI/I‘ICCKI/Iﬁ nu
OTJIMYHO B Oy y yo p y p
A B 3a4TEHO HpaKTI/I‘leCKI/Iﬁ MaTepHan, MOJXET HpOZ[eMOHCTpI/IpOBaTB 9TO HA 3aHATHUAX U B X01€
9

IIPOMEKYTOYHOM aTTeCTalu.

OOGyuaronuiicss HICUepIBIBAIOIIE U IOTUYECKH CTPOMHO M3J1araeT y4eOHbIi MaTepual,
yMeeT YBA3bIBaTh TEOPHIO C TIPAKTUKON, CTIPABIISETCS C peIIeHHeM 3a1au
podecCHOHaNbHON HAaIPaBIEHHOCTH BHICOKOTO YPOBHSI CII0)KHOCTH, PABUIIEHO
00OCHOBBIBACT IPUHSATHIE PELICHUSL.

CB000HO OpHEeHTHPYETCS B yueOHOI 1 podecCHOHaTIBHOM INTEpaType.

Or1ieHKa 110 JUCIUIUIMHE BBICTABIIFOTCS 00yJaroneMycs ¢ y4éToM pe3yIbTaToB
TEKyIIeH ¥ IPOMEKYTOYHOM aTTECTalHH.

Kommnerentmn, 3akperuI€HHbIC 3a TUCIUILINHOMN, C(OPMIPOBAHEI HA YPOBHE —
«BBICOKUI».




Bamwasl/ | Ouenka nmo Kputepuu oueHku pe3yjbTaToB 00y4eHHs 10 JUCHUILIMHE

HIkaga | AUCHUIIIIHHE
ECTS

82-68/ XOPOIIo/ BricTaBnsercss 00y4aromeMycsi, €CIIM OH 3HACT TEOPETUICCKUHN 1 MPaKTHIeCKUN
MaTepHall, TPaMOTHO U TI0 CYIIECTBY M3JIaracT ero Ha 3aHATHAX U B XOJIe
MIPOMEXKYTOUIHON aTTECTAINH, HE IOIYCKas CYIIECTBEHHBIX HETOUHOCTEH.
OO0yugaronuiicss IpaBUIBHO MIPUMEHSET TEOPETUIECKUE TTONOKEHUS TIPH PEIICHUN
MPAKTUYECKHX 3a1a4 POheCCHOHAIBHOM HAIPABICHHOCTH PAa3HOrO YPOBHS
CJI0)KHOCTH, BJIQJICCT HEOOXOAMMBIMU JIJISl 3TOTO HABBIKAMH M IPUEMAMHU.
J1oCTaToO4HO XOPOIIIO OPUCHTHPYETCSI B yUeOHOM U MPo(heCcCHOHATLHON JIUTEPaTypeE.
OI1ieHKa 10 TUCIUTUIMHE BHICTABIIAIOTCS 00YYaAIOIIeMyCsl ¢ YIETOM Pe3ysIbTaTOB
TEKYLIEH U MPOMEXYTOUHOH aTTecTally.

Kommnerenimu, 3akperiéHHbIC 3a TUCIUILTHHOMN, C(OPMUPOBAHKI HA YPOBHE —
«XOPOIIUNY.

C 3a4YTEHO

67-50/ yJIOBJIETBO- BricraBnsiercs: oOy4aromeMycsi, €Clii OH 3HaeT Ha 0a30BOM YPOBHE TEOPETHIECKUH 1
MIPAaKTHYECKUH MaTepHal, JIOITyCKAeT OTAENbHBIC OIIMOKH ITPH €T0 U3JI0KEHNUH Ha
3aHATHAX U B XOJI€ TPOMEXYTOUHON aTTECTALINH.

OOyuarommiicst HCTIBITHIBACT ONPEACIEHHBIE 3aTPy/JHEHHSI B IPHMEHEHUH
TEOPETHUECKUX MOJI0KEHUHN NPH PEIICHUHN MPAKTUYECKHX 3a4a4 MPodeCcCHOHATBHON
HaINpaBIEHHOCTH CTAHIAPTHOTO YPOBHSI CIIOKHOCTH, BIaJEET HEOOXOIUMBIMH IS
3TOr0 6230BBIMH HABBIKAMH U IPUEMAMHU.

JleMOHCTpHpPYET AOCTAaTOUHBI ypOBEHb 3HAHUS Y4EOHO! JINTEPATYPHI MO AUCIUTUINHE.
O1ieHKa 110 JUCIUIUIMHE BBICTABISIFOTCS 00ydaroneMycst ¢ y4éToM pe3ysIbTaToB
TeKyIlel U MPOMEKYTOUHON aTTeCTalluu.

KomrmeteHmmu, 3akperui€HHbIE 3a TUCIUILIMHON, c(hOPMHUPOBAHEI HA YPOBHE —
«JIOCTaTOYHBINY.

D,E puTeIbHO/
3a4TCHO

49-0/ HEYJIOBJIET- BeicraBinsiercst 00y4aromeMycs, eClid OH He 3HaeT Ha 6a30BOM yPOBHE TEOPETHYECKUIN

F.FX BOpHUTENbHO/ | 1 MPAKTHYECKHiT MaTepuan, JomycKaer rpyOble OIMIMOKY MTPU €T0 H3JI0KEHUH HA
3aHATHUAX U B XOJIE MPOMEXKYTOUHON aTTECTALIUH.

OOy4aroMiCsI UCTIBITHIBAET CEPhE3HBIC 3aTPYAHCHHUS B IPUMEHEHHN TEOPETHUSCKUX

MOJIOKEHHUH TIPH PELICHUH PAKTUYECKUX 3a/1a4 MPOoeCcCUOHATILHOM HATPABICHHOCTH

CTaHAApPTHOTO YPOBHS CJI0XKHOCTH, HE BJIa/ICET HEOOXOANMBIMH JIJIsl ITOTO HABBIKAMH M

npuémMamu.

JleMoHCTpHpYyeT (parMeHTapHble 3HAHHS YIEOHOM JINTEpaTyphl 10 JUCHHUIUINHE.

OrleHKa M0 JUCIUIUIMHE BBICTABISIOTCS 00yJaromeMycs ¢ yYETOM Pe3yIbTaTOB

TEKyIIeN U MPOMEKYTOYHOM aTTECTAINH.

KomrieTeHIMM Ha YPOBHE «JI0CTATOUHBIINY, 3aKPEIIEHHBIE 33 TUCIUIUTHHOM, HE

chopMHpOBaHBL.

HC 3a4TCHO

5.3 OueHouHble cpeacTBa (MaTepualibl) Jsl TEKYIIero KOHTPOJISI yCleBaeMOCTH,
MPOMEKYTOYHOM aTTeCTAMH 00y4AKOIINXCS N0 AUCHMILIUHE

KoHTponbHbIe BOMPOCH B IPOMEXKYTOUHOM aTTECTAIlMH (3a4ET):

1. TIpemmer m meton umHpopMaTHKH. Teoperndeckas W TpukiaaHas HWHPopmartuka. CBs3b
MH(GOPMATUKU C APYTUMHU HAyKaMH

2. Hcropus craHOBICHHUS HHPOPMATHKU KaK HAYKH.

3. HudopmammoHHBIE  MPOLIECCHI, pPEecypchl, CHUCTeMbl U  TexHoinoruu. lloHsaTue
UHPOpPMATH3AIUH.

4. Undopmarus u ee cpoiictBa. DopMbl CylecTBOBaHMs. Mepbl U €IUHUIIBI KOJIMYECTBA
uHpopManuu u 00bemMa nHPOpPMAaLIUH.

5. KonupoBanue nHdopmaluu ¢ TOMOIIbIO CUCTEM CUHMCIEHUS. ApudmeTruyecKkrue onepaunuu
HaJl YUCJIAMH, ITPEACTABICHHBIMH B PA3JINYHBIX CUCTEMAX CUUCIICHHUSL.

6. HWudopmanus u nanusie. [lpencrasnenue ganasix B DBM. @opmbl 1 popmaThl JaHHBIX.

7. KoaupoBaHue TeKCTOBOH, YUCIOBOH U rpaduuecKoil nH(HOpMAIIHH.

8. MUcrtopus pa3Butus BelunuciauTeabHo TeXHUKU. [Tokonenus 9BM. IlepcnekTuBbI pa3BUTHA.

9. ApxuTexTypa, CTPyKTypa, KOH(HUrypamus MepCOHAIBHOTO KOMIbIOTEpa. MaTepuHCcKue
rwiatel. [Ipoueccoprr. OO1iast ¥ JOKalbHbIE ITUHBIL.



10. YcrpoiictBa XpaHeHHs HH()OpPMALMU: ONEpaTHBHAS MaMATh, MOCTOSHHAs HaMsTh, KO-
namsTh. HazHaueHne, OCHOBHbIE XapaKTEPUCTUKHI

11. OmneparuBHas namsaTb. OCHOBHBIE YCTpOiicTBa XpaHeHus: MH(opMauy. BHemH A naMaTh -
HAKOMHUTENIN Ha )KECTKUX, THOKUX MarHUTHBIX U JIa3€pHBIX JUCKaX U MarHUTHBIX JieHTax. HazHauenwue.
OCHOBHBIE XapaKTEPUCTUKH

12. VcrpoiicTBa BBOAA TEKCTOBOM U rpaduueckod nHopManuu. YCTpOHCTBA yHpaBiIEHUS -
"MBIIIB", TPEKOOI, HKOUCTHUK.

13. VcrpoiicTBa BbIBOAA TEKCTOBOM M rpaduueckoil nHdopmanuu. MoHuTop, Buaeoagantep u
ux knaccuukanus. OCHOBHBIE XapaKTEPUCTUKH MOHHUTOPOB. [IpuHTEpHI, MX KiIacCUpUKALMA U
XapaKTePUCTHUKHU.

14. YctpoiicTBa BBOAA-BBIBOA TEKCTOBOU U rpaduueckoil nHpopmanuu. MozaeM, akc-Moaem,
CeTeBOM ajanTtep, peueBoi BBOA-BBIBO HH(OPMALINH.

15. O6mue cBenenus o mporpammuHoMm oOecrneuennn IIK. Knaccudukanus mnporpamMmHOro
o0ecrieueHus.

16. CoctaB M Ha3Haue€HHE CHCTEMHOIro IporpamMmHoro ooecneuenus. Kiaccudukanums
CHUCTEMHOI'0 IPOrpaMMHOT0 0OecTeueHusl.

17. Omnepanuonnsie cucremsl (OC). @ynkun OC. Komanausiii s3eik OC.

18. daiinel u karajoru. Maentuduxanus TUCKOBOJIOB, JOTMYECKHX JHUCKOB, (ailyioB u
KaTajoros.

19. Onepauunonnsie o6omouku. Haznauenue. OcHoBHbIE QyHKIIUU.

20. Ha3znayenue u coctaB omnepanroHHON ob6osnoukun Windows. OkHa u sipabiku. CoznaHue
NAIoK, SpibIKOB U ¢aitnos. [IpoBoanuk. Moit komnbiotep. [lanens ynpasienuss Windows.

21. Ipunoxxenust Windows TEKCTOBbIE PeIaKTOPbI, IpaduuecKuil peaaKTop, KalbKyIsATop.

22. Ilporpammel-ytunutsl. Haznauenue Knaccugukauus. CinyxeOHble IPOrpaMMBL.

23. ApxuBupoBanue uHpopmaruu. [IporpaMmbl-ynakoBIIMKY, UX Kiaccudukanus U padbora c
HUMH.

24. TlpuxnagHoe nporpammHoe obecneyenue. Kiaccuduxanusa. Hasnauenue.

25. TexcroBblit penaktop. Haznauenne. OCHOBHbIE (PYHKIIMH.

26. Cosznanue, pelakTUPOBAHKE U NIEYATh JOKYMEHTa B TEKCTOBOM PEIAKTOPE.

27. CTuib 5IeKTPOHHOTO JoKyMeHTa. Co31aHNe U U3MEHEHUE CTHUJIS.

28. BcraBka pHCYHKOB, AMarpamm, Tabiuil, 0ObEKTOB B 3JEKTPOHHBIN JOKYMEHT.

29. CTpyKTypUpOBaHHE TEKCTa C UCTIOJIb30BAaHUEM HYMEPAIIMH CTPAHUII, CCHUTOK, OTJIABJICHUSI.

30. ®PyHKUMOHAJIbHBIE BOBMOKHOCTH 3JIEKTPOHHBIX TaOJIHULI.

31. Tumbl 0OpabaTbIBa€MbIX JAHHBIX B AJIEKTPOHHBIX TaOIHIIAX.

32. TaGnuuHble pacueThl U AIEKTPOHHBIE TAOIHIIBI (CTOIOIBI, CTPOKH, STYCUKH).

33. OtHOcuTenbHast ¥ A0COTIOTHAS afpecanys B 3JeKTPOHHBIX Tabnunax. BcrpoeHHsie pyHKINM.

34. I'paduueckuii pegakrop ero pyHKIHOHAIbHBIE BO3MOKHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. Coznanue n300paXkeHHs € OMOLIbI0 HHCTPYMEHTOB PacCTPOBOT0 rpauyeckoro peaakTopa.

37. Nndopmammonnsie TexHonoruu (UT) kak wacte unpopmaruku. [lonsarue. Kiaccuduxamms.
Oransl pazButus. COBpeMEHHbIE TEHICHIIMH Pa3BUTHU.

38. baszer nanneix (bJ]). Haznauenue. OcroBubie Gpynkumn. Knaccudukarms b1

39. Mopenu npeacrasieHus JaHHbIX. Miepapxudeckasi, ceTeBas U pessiiMOHHbIE MOJENIN JAHHBIX.

40. Cucrema ynpasnenus bJ] (CYB/]), Hasnauenue u ocHoBHBIe (yHKIMH. Kinaccupukamus u
COCTaB.

41. TIpoexktupoBanue bJI. Dranbsl mpoexkrtupoBanusi pemsunonHoi bJl. Wudonormueckas u
JIOTHYECKasi MOJEIb.

42. NudopmanmonHeie 00beKTH U UX GopmupoBanue. [lonstre noms u 3anucu. Kirouessblie mos.
Turbl cBsA3ell: «OJMH K OTHOMY», «OAUH KO MHOTUM», «MHOTHE KO MHOTHM).

43. Pa3pabotka tabmun u popm B B/1. Tumer nanusx. CBolicTBa nosjeit. Macku u ¢opmaTsl BBoj1a
JTAaHHBIX. Braucisiemble 1oJist ¥ 1oJist CIUCKH.

44. IlpocTble, KHOMOYHbIE U ToAuYMHEHHBIE (hopMbl B bJI. TexHonorus noctpoeHust Gopm.
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45. Tlonck TaHHBIX C UCIIOJIB30BAaHUEM COPTHPOBOK U GuiibTpoB B BJl. ®opMupoBaHue mpocThIX
U CJIIOXKHBIX 3alPOCOB. 3ampochkl Ha BHIOOPKY. 3alpochl C TPYHIUPOBKON, BHIYUCISIEMBIMU MOJISIMA U
YCIIOBUSIMHU.
46. TexHOJIOTHS MMOCTPOCHHS OTYETOB IO pe3yJibTaTaM MOUCKA B 0a3e JaHHBIX. BUIBI OTYETOB.
OT4eTsl ¢ rpyNNUPOBKOM TaHHBIX U MOJBEACHUEM UTOTOB.
47. Peanuzanusi ”HPOpMaMOHHBIX TexHoJoruil B nHpopmannonHbix cuctemax (UC). [onstue
U Ha3HayeHue, ocHoBHbIe pyHkimu C. Knaccudukarms.
CocraB u ocHoBHble KoMnoHeHTHl C. O6ecnieunBaromas u pyHkiuonaibHas yacta MC.
I'mo6aneuble cetu. [Ipuauumne noctpoerus. CTpyKTypa.
UcTopus co3nanus rnobdanbHou cetn IHTepHeT.
CoBpemenHoe cocTosiHue, aynuropusi. Pazsutue MuaTepuer B Poccun.
CepBucel HTEpHET.
Anpecanns B UnTepHer. @opmMupoBaHue ajgpeca.
[TouckoBble MalIMHbI B IHTEpHET U UX XapaKTEpUCTHKA.

48.
49.
50.
51.
52.
53.
54.

TunoBwie TECTOBEIE BOIIPOCHI IJIs ITPOBCACHUSA HpOMC)KYTOqHOﬁ aTTeCTalu.

Tema

Ne Bonip

Bonpoc/OTtBer

1

1

B nundpopmaruxke HE nzyuyarores cpencrsa

Ddusnueckue

ANTopuUTMHUYECKHE

IIporpammuele

Texaudeckne

BepubiM fiBNsieTcA yTBep:KAeHHE, YTO...

I/IH(I)OpMaI_II/IOHHble IPpOHECCChI ABIAIOTCA MAaTCpUAJIbHBIM HOCHUTCIIEM I/IH(bOpMaI_II/II/I

B Ka4C€CTBC HOCHUTCIIA I/IH(I)OpMaI_H/II/I MOTYT BBICTYIIaTh TOJIBKO CBETOBBLIC M 3BYKOBBLIC
BOJIHBI

B KayeCcTBE MaTepHaJbHOTO HOCHUTENs WH(GOPMAIMK MOTYT BBICTYIIaTh 3HAHUSA,
CBEJIEHUSI WIIM COOOIIEHUS

B KAY€CTBC HOCHUTCIIA I/IH(I)OpMaHI/II/I MOTYT BBICTYIIaTh MaTCPHUAJIbHBIC ITPEAMETHI

Ipuknagaas uHpopMaTHKa 00beIHHSIET

WH(POPMATHKY, TEOPHIO MAITTHOCTPOCHUS U TEOPUIO BEPOSATHOCTH

WHPOPMATHKY, MATEMAaTUKY U (PH3UKY

I/IH(bOpMaTI/IKy, BBIYHUCIUTCIIBHYIO MATCMATHUKY, HCKYCCTBGHHBIﬁ HHTCIIIICKT

WHPOPMATHKY, BBIYACIUTEIBHYIO TEXHUKY W aBTOMATH3AIHIO

3aperncTpupoBaHHbIEe CHTHAJIBI — 3TO...

UHpOpMALHS

CHUMBOJIBI

CBCIACHU

JTaHHBIE

HNudopmanmsa, mnpeacraBjeHHass B BHAe, MNPUTOAHOM [Jsl TNepepadoTKH
aBTOMATH3MPOBAHHBIMM WJIH ABTOMATHYECKHMH CpPeICTBAMH, OIpeneseTcs
HOHSATHEM ...

arc¢HThI

Te3aypyc

JTaHHBIE

CHUT'HAJIbI

HNudopmanus 1ocToBepHa, ecJid OHA...

OTpaXa€T UCTUHHOEC ITOJIOKEHHUE JICIT

UCIIOJIB3YETCSl B COBPEMEHHOM cHCcTeMe 00pabOoTKH HHPOPMAIUH
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JIOCTaTOYHA AJIs IPUHATHUS PELICHUN

IIOJIE3Ha

I/I]-[(I)OpMalll/ll(), CYIIECTBCHHYIO U BA’)KHYIO B HaCTOﬂHIl/lﬁ MOMCHT, HAa3bIBAIOT...

MOJE3HOH

aKTyaJIbHOM

JIOCTOBEPHOMI

00OBEKTUBHOMU

CpoiicTB0 uHpoOpPMAaLUM, 3aKJOYaomeecs B JOCTATOYHOCTH [JAHHBIX AJs
NPUHATHS PELIeHUil, eCcTh

JIOCTOBEPHOCTD

IIOJIHOTAa

00BEKTUBHOCTH

COJACPIKATCIBHOCTD

IIparmaTuyeckunii acneKT - 3TO XapaKTepuCTHKA MH(OPMALIUM € TOYKH 3peHMUS...

KOJINYECTBA HHPOPMAIUH

CTPYKTYpBI HHGOPMAIHH

IIOJIC3HOCTH

€€ CMBICJIa

10

CeMaHTHYECKUI aCTEKT - 3TO XapaKTEPUCTHKA NH(POPMALUM € TOUYKH 3PEHUS...

CTPYKTYpHI HHPOPMaIH

€€ CMBICJIa

KOJINYECTBAa HHPOPMAIIH

IIOJIC3HOCTH

MeXaHNYECKUH dTall

«30JI0TOH BEK HAaYyKu»

HacTOANIEC BPEMA

3JIEKTPOMEXaHUYECKUI FTall

11

OcHOBHBIE PUHIMTIBI TOCTPOEHUSI MU(PPOBHIX BHIYUCIUTEIbHBIX MAIINH ObLIH
pa3padoTaHbI

Anoii JIaBneiic

amepuKaHckuM ydeHslM J[x. ¢pon Helimanom

poccuiickuM yueHbIM akageMukoM C.A. JleGeneBpiM

Y. beOOumKxeM B AHIIIMA

12

B crpykrypy 9BM ¢on Heiimana Bxoasir:

a) YCTPOIiCTBO, BHINOJIHAIOLIEe apuMeTHYECKHe H JTOTHYeCKUe oNepannu;
0) ycTpoiicTBO ynpaBJieHus;

B) YCTPOIiCTBO, peaju3ymouiee B3anMoAelicTBHEe KOMIILIOTEPOB B CeTH;

r) NaMATH J1JIs1 XpPaHeHHs MPOrpPaMM U TaHHBIX;

A) ycTpoiicTBa 1Jisl BBOAA BHIBOAA HHPOPMALIUM.

a” 6) B’I[

a,0,B,T

a,0,1,1

0,B,T, 11

13

PazButue IBM npoucxoauno ...

cepusiMu

OeccucTeEMHO

IIOKOJICHUSAMU

rpynnamu
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14

Ykaxure, Kakue U3 cJeAyIOINX BbICKA3bIBAHUMN SIBJSIOTCH UCTUHHBIMM:

a) mosiBjieHHe BTOPOro mnokoJieHuss IBM ObLI0 00yc/0BJIEHO HEepexoaoM OT
3JIEKTPOHHBIX JAMII K TPAH3UCTOpPaM;

0) B 9BM nepBOro nokojJeHust 0TCyTCTBOBAJIO YCTPOIICTBO yNpaBJIeHNS;

B) B DBM 1nepBoro nokoJieHusi 0TCyTCTBOBAJIa ONIEPATUBHAS NAMATh.

) MallMHbl TpeTbero IMOKOJEeHUsT — 3TO0 ceMeiicTBa MAIIMH C €AUHOMH
apXUTEKTYPOii, TO €CTh MPOrPAMMHO COBMECTHMBbIX;

a) xkomnboTep ¢ mnpoueccopom Intel Pentium III oTrHocuTes Kk 4eTBEépTOMY
noxkoJieHuw IBM.

0, B, 1

a,0,r

a, T, I

0,B,T

15

LeHTpanbHBIM 3BEHOM MOCTPOEHMsI NpocTeiileil KOHpUIrypauuu KOMIbHTEpa
siBJIsieTCsl

BHYTPCHHAA U BHCUIHAA IaMATh

YCTpO¥CTBa BBOAA/BBHIBO/IA

LIEHTPaJIbHBIN MTPOIIECCOP

BUHYECTEP

16

Apudmeruko-joruyeckoe ycrpoiictso (AJIY) siBjsieTcs cOCTABHON 4acThIO...

OCHOBHOMH ITaMSTH KOMIIBIOTECPA

CUCTEMHOM IIUHBI

MUKpOTIpoIieccopa

TeHepaTopa TAKTOBBIX UMITYJILCOB

17

K 0CHOBHBIM XapaKTepHCTHKAM MPOLECCOPA OTHOCATCS...

TakTOBas yacTtora u 00bem O3Y

KOJIMYECTBO OTEePAIUi B CEKYHTY

00BeM OHepaTHBHOﬁ nmaMiaTh 1 EMKOCTb BUHYECTEPA

ApXUTEKTYpa U MOJIENIb MUKPOIIpOLIECCOpa

18

K 6a3oBoii koHpurypauuu nepconajibHoro komnswrepa HE OTHOCHUTCS

CUCTEMHBII OJIOK

MOHHUTOP

MIPUHTEP

KJIaBHaTypa

19

Ha MaTepﬂHCKOﬁ mJjiaTe pasMelaeTcs

OJIOK NMUTAHUSI

CUCTEMHBIN OJIOK

MpoIIeccop

JKECTKHIA JTUCK (BUHYECTED)

20

Ha3znayenuem mimuH KOMIILIOTEPA ABJACTCH...

COCJMHEHUE MEXTy COOOH €ro 3JIEMEHTOB U YCTPONCTB

yCTpaHEHHE W3ITYUSHHs CHTHAJIOB

IMPUMCHCHUC O6HICTO HCTOYHHKA ITUTaHUA

YCTPAHCHHUEC TCILIOBOI'O U3JIYUYCHUA

21

K uncTtpymeHTaILHOMY NPOrPAMMHOMY 00ecrie4eHUI0 OTHOCATCS

TEKCTOBBIE IPOLIECCOPEI

CHUCTEMBI YIIPABJICHUSA Oazamu JaHHBIX
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KOMITWJIATOPLI

OJICKTPOHHBIC T3.6J'II/ILILI

22

I'maBHBIMHM YaCTSIMH CUCTEMHOI'0 nporpamMmmMHoOro o0ecneyeHus ABJISIOTCS

OIepaliMOHHad CUCTEMA U CUCTEMA MPOrpaMMUPOBaHUS

o0pabaThIBaroNINE MPOTPAMMBI M CHCTEMa aBTOMATH3AIMH ITPOTPaMMHUPOBAHUS

MOHMTOP U CYNEPBU30D

TAKeTHI IPUKIIAAHBIX TPOTPaMM

23

OnepainuoHHble CHCTEMbI, YTHIUTBI, MPOrPaMMbl TEXHHYECKOT0 00CTYKHBAHHS
OTHOCATCS K KJACCY MPOrPAMMHOI0 o0ecieyeHusl. ..

CUCTCMBI ITPOTrpaMMHPOBAHUA

npuknagaoe [10 cnenuanbHOr0 Ha3HAYCHUS

cuctemuoe I10

UTPHI

24

Kommieke nporpamm, odecrne4ynBalOIIUX ypasJjeHne padoToil Bcex anmapaTHbIX
YCTPOWCTB U IOCTYI N10/1b30BaTe sl K HUM, Ha3bIBaeTcsl

MAKEeTOM MPHUKIIAIHBIX TPOTpaMM

YTUIUTON

nHTepdhericoMm

OINepalvoOHHON CUCTEMOM

25

Onepammm{aﬂ CHCTEMA — 3TO KOMILJIEKC MpOorpamMm, Ha3HaAa4Y€HUE KOTOPOro...

OpraHMU3anys B3aMMOJEUCTBUS MOIH30BATENS C KOMIBIOTEPOM W BBIIOJHEHUE IPYTHX
porpamMm

CO3JaHUC HOBBIX NPOTPaMMHBIX IIPOAYKTOB

00paboTKa TEKCTOBBIX TOKYMEHTOB M TaOJIHIT

00ciyXKMBaHHE OAHKOB JTAHHBIX

26

B ocHoBHbBIE pyHKIIUM oniepalMOHHOI cuctembl HE éxooum...

yIpaBJICHUE pecypcaMu KOMITbIOTEpa

obecrieueHue JAuajiora ¢ 1mmojJb30BaTciICM

opraam3zanus (HhaiIoBoil CTPYKTYpbI

paspaboTka mporpamm 1ist 9BM

27

B nipouecce 3arpy3ku onepaumoHHON cMCTEMbI IPOUCXOAUT...

KonupoBaHue (DaiijioB ONeparMoOHHON CUCTEMBbI C THOKOTO JTUCKA Ha KECTKHUM JTUCK

KonupoBaHue (aiinoB omepanroHHoN cructeMbl ¢ CD-ROM Ha xecTKuii JUCK

MocJieIoBaTe/IbHas 3arpy3Ka (GaiyioB OnepalioOHHON CUCTEMbI B OIIEPATUBHYO TAMSTh

KOIMMUPOBAHUC COACPIKUMOTO OHCpaTPIBHOfI IMaMsTH Ha KECTKHI JHUCK

28

B cTpoke 3arosoBka okHa B OC Windows 00bI1YHO 0TOOpaskaeTcst

Ha3BaHUE 3aIlyIIEHHON IPOrPaMMBbI U KHOIIKYU YIIPABIEHUS OKHOM

Ha3BaHHC sanymeHHof/'I IporpamMmabl, KHOIIKa CUCTEMHOT'O ME€HIO U KHOIIKH YIIPpaBJICHUSA
OKHOM

Ha3BaHHC 3anymeHH0171 nporpaMmbl, KHOIIKaA KOHTCKCTHOTO MCHIO U KHOIKH
YHpaBJICHHUA OKHOM

Ha3BaHUE 3alyLICHHOH NOpOrpaMMbl U OTKPBITOIO JOKYMEHTa, a TAaKXE KHONKHU
YIIPaBJICHHS] OKHOM

29

Bbi6epuTe onepanoHHyI0 cCHCTEMY:

API

IBM PC

UNIX

Adobe
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30 OCHOBHBIMH 3J1eMEHTaMH YeJI0BeKO-MAIIMHHOr0 HHTep(deiica OC saBasiioTes
KaTajor u (hausl
orepaTopbl BBOJIA/ BBIBOJIA
KOMAaH/IbI M OTIepaH/IbI
MEHIO ¥ THAIOTOBOE OKHO
CEeTEeBhIC
31 ITo cnocoby nocryna k 6azam nanubix CYB/I pazauuaior
TINCK-CEPBEPHBIC
KITUEHT- CEpBEPHBIE
TaOJIMYHO-CEPBEPHBIC
CepBEpHbIC
32 IIpu padGore c ¢aiiiamu coBpemennnle CYB/| mpemocTaBiisieT MOJIb30BATEII0
BO3MOKHOCTH:
a) co31aHusA HOBBIX 00bekTOB B/I;
0) mo feMoHcTpauMu UH(GOJIOrMUECKOH MOeJIN;
B) MOIM(UKAIMH YiKe CYyIIeCTBYIOIIHNX 00bekTOB B B/1;
) onpejaeseHus cxeMbl HHGOPMAIIMOHHBIX 00MEHOB;
A) CO3JaHMS U NepeuMeHOBAHUS PaHee CO3IAHHBIX 00beKTOB;
€) 1onmojiHeHHe (PYHKIHOHAJbHBIX BO3MOKHOCTEM.
a, B, ]I
B, T, 11
a, e, 0
a,0,B
33 C Touku 3peHus1 KoHeuHOro nojin3oBartenass CYB/l HE peanusyer
TIOWCKA TAaHHBIX (QYHKIH
XpaHEHUS TaHHBIX
(hOpMUPOBAHUS BBIXOJIHBIX JOKYMEHTOB (OTYECTOR)
ynpasiieHus (HailioBoil CTPYKTYpoit
34 S3bik opranuzanun 1anHbIXx CYB/l npeana3HadveH Ajsi OMUCAHMS...
CTPYKTYpHhI 0a3bl JaHHBIX
00paboTKM TaHHEIX B Oaze
CHUHTAKCHYECKU KOPPEKTHBIX (DaiiioB
MEYaTHBIX OTYETOB 1O Oaze
35 NudopManuoHHass TEXHOJIOTHS 3TO:
WH(GOPMAITMOHHBIN TIPOIIECC.
METOJBI ¥ TIPUEMBI 00pa0OTKH, XpaHEHHUS, 3alTUTHI U TIepeIadi HHPOpMaIliu
peleHue 3a/1a4 MoJIb30BaTes
YCTaHOBKA U 3aIyCK IIPOrpaMM
36 Heab uHPOPMAMOHHBLIX TEXHOJIOTHI ITO
pelieHue 3aaa4 nojib3oBarenei
MIPOU3BOJACTBO HMH(OPMAITUH, YIAOBICTBOPSIONICH WHGOPMAIMOHHBIE IOTPEOHOCTH
YesoBeKa
nH(pOpMaIMOHHAs 0€30MaCHOCTh
BEITIOTHEHNE TIPUKIIAHBIX TIPOTPaMM
37 K TengeHmuam pa3Butusi HHGPOPMAINUOHHBIX TEXHOJIOTHH OTHOCUTCS:

CTPYKTYpHU3aIus

ruOpuan3anus

KIIacCH(HKAIHS
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aBTOMaTHU3aluA
38 NudpopmanuoHHbie TEXHOJOTHH PeATU3YIOTCH B:
YIIpaBIE€HUH IIPEAPUATHEM
MH(POPMAITMOHHBIX CHCTEMaX
KaJIpOBBIX CHCTEMaX
pEIICHUH SKOHOMUYECKUX 3a1a4
39 IMosiBJ1IeHMe TeXHOI0THII 0a3, 0aHKOB JaHHBbIX, pazpadoTka CYB/] cBs3ano c...
LENBI0 peau3alui 00pabOoTKU HEONPEACICHHBIX THUIIOB JaHHBIX B MH()OPMAIMOHHBIX
CHUCTEMaX M MPUIOKEHUSIX
HEOOXOMMOCTBIO COBEPIICHCTBOBAHUS 3HAHUW W yMEHHUU B cepe MHPoOpMaTH3anuu
poheCCHOHAITBHOU JIeATEIbHOCTH
H€O6XOI[I/IMOCTI>}O ynopsaoyuBaHusad OJAaHHBIX B I/IH(bOpMaHI/IOHHI)IX CHUCTEMAX U
MPWIOKEHUSIX C LEIbI0 pealli3aliy alTOPUTMOB YIIPaBICHUS
yHopsioueHneM HHPOPMAIMOHHBIX PECYPCOB KOMITHIOTEPOB
40 IousaTus 6a3a naHHbLIX 1 HH(OPMAIIHOHHAS 0a3a...
HE SIBIISIIOTCSI OJHO3HAYHBIMU
SIBJISTFOTCSL OJHO3HAYHBIMU, eciu (aiinpl 0a3bl JAaHHBIX HWMEIOT IOCIEIOBATECIHLHYIO
OpraHH3alHxIo
SIBJISIFOTCSI OJTHO3HAYHBIMU
SIBIISTIOTCS OJTHO3HAYHBIMU, €CITH OTIPEIEINIIIOTCS OTHOW MOJIEIBIO TAHHBIX
41 ba3a njaHHBIX 3TO
MMOVMMEHOBaHHAA COBOKYITHOCTh JaHHBIX, OPTaHW30BaHHBIX TIO OMpeIeTeHHBIM
ImpaBujiaM, HNpeayCcMaTpyuBarOIIuM O6HII/IC NPUHIMUIIBI OINMMCAaHWsA, XpaHCHHUA U
MAaHUITYJIUPOBAHUA JaHHBIMHK, HC3aBUCHMasA OT INIPUKJIIaAAHBIX IIPOIrpaMM.
COBOKYITHOCTH JIaHHBIX, COOPaHHBIX B OJIUH (hailll, IS pelIeHnss KOHKPETHOM 33 [a4H.
(haiiyibl TaHHBIX B MATIKE.
HA0OP MPHUKJIATHBIX TPOTPaMM JIJIsl TIOUCKA M MAHUTTYJTUPOBAHUS TAHHBIMU.
42 HNepapxuueckasi MoJeJib JAHHBIX NPEACTABJISETCS B BUJIE:
TaOJIMIIBL;
CTPYKTYPBI;
¢aiina;
CXEMBL.
43 IIpeacraBjienue pejasiiuoHHoii Mmoaeau 1aHHbIX B CYB/] peanu3yercs B BUje..
MIPEAUKATOB
TadIIHIL
JIEpEBbEB
cetu
44 B 3anucu TaGaunbl pesuMOHHON 0a3bl JAHHBIX MOKET COAEPKATHLCS ...
TOJILKO YHCIIOBast UH(PpOpMAIHs
TOJIEKO TEKCTOBast HH(POPpMAIIHS
HEOZHOpOIHAst ”HPOpMAIHs (TaHHbIE Pa3HBIX THIIOB)
WCKITIOYUTEIBHO OJHOPOIHAsI HH(OpMAITUs (TaHHBIE TOJBKO OJTHOTO THTIA)
45 Kuiou 6a3b1 1aHHBIX onpeaesieT. ..

YacTh 3allUCH, COBOKYITHOCTH €€ IOJIeH, NpeAHa3HaYeHHBIX [UIs (HOpMUPOBaHUS
HHJIEKCHOTO (haitna

HabOp CHMBOJIOB, OTPAHUYUBAIONIMI BXOJ B aBTOMAaTH3WPOBAHHYIO CHCTEMY C 0a3oi
JTAHHBIX

YHI/IKaJ'II)HHﬁ HOMCp 3al1cCu B Oaze JaHHBIX

SI3BIK 3aITpoca K 0asze JaHHBIX
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46

Koy k 3anucsam B B/ MokeT ObITh:
a) 10N OJIHUTEJbHbIM;

0) npocTbiM;

B) BKJIIOYAKOIIHM;

I') COCTABHbIM;

1) OTYETHBIM;

€) NepBUYHBIM;

JK) 3alIPOCHBIM.

a,0, 1

1, e, K

a, 11, K

0,T,€e

47

IMouck naHHBIX B 0a3e — 3TO

OIIpCACIICHHUC 3HAYCHUI JaHHBIX B TeKyLueﬁ 3alucun

mpoucaypa BBIACICHUA 3HAYCHUU JaHHBIX, OJHO3HAYHO ONPCACIIAIOIINX KJII0YEBOM
IIPpHU3HAK 3alliMCH

Mpoleaypa BbIACICHUS W3 MHOXKECTBa 3alucell MOJMHOXKECTBA, 3alUCH KOTOPOTO
VIOBIIETBOPSIOT 3apaHee TOCTABISHHOMY YCIIOBHIO

MpoIeypa OnpeesieHHs JeCKPUIITOPOB 0a3bl JaHHBIX

48

OcHoBHbIMHU 00bekTamMu CYBJ] MS Access sIBJIsSIIOTCS:

KJIFOY, I10JIe, TOYHOCTh, 0€30IMacHOCTh

tabnuna, popma, 3anpoc, OTYeT

3ammchk, Gaitl, CTpyKTypa, MOJENb

OTHOIIICHUE, HOpMaJibHasl (OpMa, 3aIUCh

49

OcHoBHBIM 351eMeHTOM 0a3bl JaHHbIX CYBJI MS Access siBjsieTcsl...

3aIIuCh

Tabauna

dhopma

IoJIc

50

B CYB/I MS Access MOTYT HCIIOJIb30BATBLCS CIeAYIOLIHMEe BUAbI 3aIIPOCOB:
a) nepeKpécTHbIE;

0) MpoMeKyTOUYHbIE;

B) Ha 100aBJIeHUE;

I') Ha BBIOOPKY;

A) Ha BOCCTAHOBJIEHHeE.

0,1, 1

a, B, 1

a,B, T

a,0,B

51

Juast mosiyyenusi TaGauIbl U3 COBOKYMHOCTH CBSI3AHHBIX TAOJHMIl MyTeM BbIOOpa
moJieid, YI0BJEeTBOPSIIONIUX 33JaAHHBIM YCJI0BHSIM, MCIIOJIb3YHOTCS...

CXCMbI

3aIpoCkl

OTYCThI

dhopmbl

52

Co3nanHblii  moJsib3oBaTesieM rpadguyeckuii  uHTepdelic Aad  BBOAa W
KOPPEKTHPOBKH JAHHBIX Ta0JHMIbI 0a3bI AAHHBIX - 3TO...

dhopma

TabIHUIA

3aIlIuCh
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moJIc

53

J1si BBO/Ia HOBBIX JaHHBIX CpPa3y B JBe Ta0JUIbI HCNOJb3yeTcsi popMma ...

JICHTOYHAas

CTOJIONKOBAs

IIOAYMHCHHAsA

KHOITIOYHAasA

54

s rpynnupoBKH JAaHHBIX B  BBIXOAHOM JOKYMeHTe 0a3bl [JaHHBIX
HMCIOJIb3YeTCH ...

TabIHIA

dhopma

3aIpoc

OTUET

55

CBoaHasi Ta0JMIA B PeJISIIUOHHOI 0a3e JaHHBIX 3TO

Ta6J'II/IIIa C I‘pyr[HHpOBKOfI JaHHBbIX U IOACYCTaMU UTOI'OB

TabMNuIa, CO3IaHHAas 0 3aIpoCy

TabJIuIa, MPEICTABICHHAS B OTYETE

TabnuaHas popma

56

B onpenesienne coBpeMeHHO HHPOPMAIIMOHHOI CUCTEMbI He BXOJAUT MOHATHE

YCIO0BCKO-MAallIMHHAA CUCTEMA

MepCoOHA

TEXHUYECKOE 0DecIieueHne

I/IH(I)OpMaI_II/IOHHble TCXHOJIOTINH

57

HNudopmanmonHas cucteMa Npu3BaHa o0ecneYuTh MOJb30BaTeNs

MOJHOM HH(pOpPMaLUel U TOCTOBEPHOH HHpOpMaLen

CTPYKTYPHUPOBAHHON MH(MOpMAITHEH

COBpEeMEHHOH HH(popMaLueH

YUCI0BON HH(MOpMAaITHeH

58

Ilo cremeHm  CTPYKTYpMPOBAaHHOCTHM  oOpadaTbiBaeMoii  uUHpOpMaNUH
HH(pOpPMALMOHHBbIE CUCTEMbI MOKHO Pa3leJIMTh HA ...

OKCIIEPTHBIC,

BBIYHCIIUTCIIBHBIC,

¢axTorpaduyeckue.

O9KOHOMHYECCKHUC

59

HNudopmannonnas cucrema HE Briaroyaer

(YHKIIHOHAIBHYIO YacTh

MaTCpUajJIbHO-TCXHUYCCKYIO 4aCThb

O6eCHe‘{I/IBaIOH_IYIO 4acCThb

60

d)ymcunona.m,ﬂaﬂ 4acTb HH(l)OpMaIII/IOHHOﬁ CHUCTEMBI 3TO

KOMIUICKC TCXHHUYCCKHUX CPCACTB, NPCAHA3ZHAYCHHBIX IJIA pa60T1>1 I/IH(I)OpMaLIHOHHOfI
CHUCTCMbI

MOAECJIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMILJICKC IPOTrpaMMHBIX CPEACTB, NPCAHA3HAYCHHBIX AJId PCIICHUA 3a1a4 OpraHu3aluu

COBOKYITHOCTH METOJIOB M TPHEMOB BBOJA, PETHCTPalMU Iepenadnd, oOpaboTKu u
BBIaYH Pe3yJIbTaTUBHON MH(MOPMAIIUU

61

MHoKecTBO KOMIBIOTEPOB, CBSI3AHHBIX KaHAJaMH NepeJadyd HHPOPMAIMH W
HaXOJsIIIMecs] B IIpe/ie/1aX 0/IHOr0 31aHMsI, Ha3bIBaeTCsl

pPETrHOHAIBLHON KOMITBIOTEPHOH CEThIO
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WHPOPMAIIIOHHON CUCTEMOM C THIEPCBS3hIO

IO0AIBHON KOMITBIOTEPHOM CEThIO

JIOKaJIbHOW KOMITBIOTEPHOM CETBIO

62

JlokanbHble BhruucanTeabHble ceTH HE MoryT 0bITh 00beiHEHbI ¢ IOMOIIBIO...

cepBepoB

LUTI030B, MOCTOB

KOHIICHTPaTOPOB, MOJEMOB

MapuIpyTH3aTOpPOB

63

IMoTox cooOeHuii B ceTH Mepeaayu JAHHbIX oNpeaesisieTcs

00bEeMOM MAMATH KaHala epeiayn COOOIIEeHIH

Tpaccoit

TPEKOM

TpapuKOM

64

CxeMa coeJMHEHUI1 y3JI0B CeTH HA3bIBaeTCsl ceTH

TONOJIOTUEH

JOMCHOM

MPOTOKOJIOM

MapKepoM

65

TomoJiorust JT0KAJIbLHOM CeTH, B KOTOPOil Bce paGoune CTAHIMU HENMOCPEICTBEHHO
COeJMHEHBI € cepBEePOM, HA3bIBAETCS. ..

JICPEBOM

IIIUHHOM

3BE3I0U

KOJIBIIOM

66

Tomnosaorus ceTu onpeaesisiercs

CTPYKTYpO# MPOrpaMMHOT0 00eCTICUeHUS

CITOCOOOM COSITMHEHUS Y3JI0B CeTH KaHajJaMu (KaOelIsIMH) CBS3U

KOH(UTypaluel anmnapaTHoro 00eceYeHus

CIIoco0ooM BBaHMOﬂeﬁCTBHH KOMIIBIOTCPOB

67

I[.]'lﬂ NPpUCOCAUMHCHHMA KOMIILIOTEPA K JIOKAJbHOM ceTH HCIOJIB3YETCH...

MpOoLIecCcop

MOJEM

CETEBOU ajanrep

JKECTKUM TUCK

68

du3nyeckas nepeaamonas cpeaa JoxajabHoi cetu HE Mmo:xer ObITH mpecTaB/iena
THIIOM...

ONTHUYECKUI BEICOKOYACTOTHBIM KaOeIh

KOaKCHaJIbHBIN Kabeib

OIITOBOJIOKOHHEIN Kabemn

BHTAs TMapa

69

1 moakyII0YeHns1 A00HEHTOB K IJI00abHOI CeTH HCMOJb3YIOTCH KaHAIbBI:
a) Tesie(pOHHON CBSI3H;

0) coToBoOIi cBAA3M;

B) TejerpadHoi cBsA3M;

I') CMIyTHUKOBO#i CBSI3M.

a, B

a,B, T

a,0,B
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a,o,r

70 YecerpoiictBom AJis1 mpeodpa3oBanus HM(PPOBBIX CUTHAJIOB B AHAJIOTOBYKO (opMy
AIBJIsIEeTC ...

KOHIICHTPATOP

MOJEM

MOHHUTOP

MpOLIEeCCcop

IIpumepHbIe TeMbI 10KIa10B (pedepaToB):

=

5.

HcTopus BOSHUKHOBEHUS MH)OPMATHKH.

CBs13b UH(GOPMATUKHU C IPYTUMHU HAYKaAMH.

Heo6xonumMocTh ¥ 3HaYeHHe HOPMATUBHO-IIPABOBOTO OTIpeIeIeHUs] HH(OpMaIuu.
Omnpenenenne nHGOPMALIMK B PA3IUYHBIX HAYKAX.

bazoBeie nonoxxenuss ®3 "OO6 mHpopManuu, HHPOPMALMOHHBIX TEXHOJOTHIX U O 3aIIUTE

uHpopmanun".

6.
7.
8.
9.

HcTopusi BOSHUKHOBEHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

HcTopus Bo3HukHOBeHUs U pazputus OC.

Knaccudukanus yTumur.

KomneioTepHble BUpYCHI, KilaccUPUKaLus, cpeaa oOuTaHUs, pa3pylIUTEIbHbIE JEHCTBUS,

aJITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Ortansl pa3BUTHS HHHOPMALMOHHBIX TEXHOJIOTHI.

Oco6eHHOCTH MHPOPMALIMOHHBIX TEXHOJIOTUI 00pabOTKU TEKCTOBON MH(OpMAIUH.
TexHonoruu u cpeacTsa 00pabOTKH TaOIMYHOU HH(OPMALIUK.

ba3bl naHHBIX U UX pazpaboTka.

daxTorpaduueckue HHHOPMALMOHHBIE CUCTEMBI.

JlokymMeHTanbHble HHPOPMALIMOHHbBIE CUCTEMBI.

3amuTa “HPOpMaALK B UH(POPMAILIMOHHBIX CUCTEMAX.

KomMmInbproTepHble BUPYCHI U CPELICTBA 3aLUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS VIHTEpHET.

Be6-nporpamMmmupoBaHue: COBpeMEHHbIE TEXHOIOTUU ¥ BOZMOKHOCTH.

Hcropus cetn HTEpHET.

HcTopus CynepkoMIbIOTEPOB.

3aposkeHre MporpaMMHPOBAHUS.

CpaBHMTeNbHAs XapaKTepUCTHKa olnepanuoHHbIX cucteM Windows, Linux, MacOS. Mx

NpenuMynmecTBa U HEJOCTATKH.

24.
25.
26.
27.
28.
29.
30.

Mertoabl KOMIbIOTepHOH Tpaduku. KoMnbroTepHbIe UTpHI.

Hcroprst BOSHUKHOBEHUS KOMITBIOTEPHBIX BUPYCOB M CHCTEM IPOTUBOACUCTBUS UM.

ITouck B cetu MHTEpHET.

[TonsiTHE 00YYAIOUINX KOMITBIOTEPHBIX CHCTEM.

Windows u MacOS: cpaBHUTeNIbHAs XapaKTePUCTHUKA.

IIpaBoBBIE OCHOBHI B ceTn VIHTEpHET.

HcTopus pa3BuTHs THPOPMALMOHHBIX TEXHOJIOTHH (TEKCTOBbIE M TpapuuecKue IpoLeccopsl,

AIIEKTPOHHbIE TaOIUIIBI U TIP.).

31
32
33
34
35

. Ucropus pa3BuTus onepanroHHBIX CHCTEM.

. MopneMbl, UX OCHOBHBIE XapaKTEPUCTUKH.

. Bunpl u xapakTepuCTHKU COBPEMEHHBIX BHICOKAPT.

. Bunpl u xapakTepucTHKU COBPEMEHHBIX MPOLIECCOPOB.

. Intel u AMD - cpaBHUTENbHas XapaKTEPUCTUKA KOHKYPUPYIOIIUX MPOU3BOAUTENEH

MIPOIIECCOPOB.

36

. ATI u NVidia — cpaBHuTeNbHas XapaKTePUCTHKA KOHKYPHPYIOIIMX MPOU3BOAUTENEH

BHJICOKAPT.
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37. MarepuHcKkas 1iaTa: XapakTepUCTHUKA, BUJBL.

38. Ilporpammuoe obecnieuenue 3arpy3ku 1K — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KJIACCU(PHUKAINA, X XapAKTEPUCTUKH.

40. VYcrpoiicTBa BbIBO/A: KJIACCU(DUKALINSA, UX XapaKTEPUCTHKH.

41. Windows u Unix: cpaBHUTENIbHAs XapaKTEPUCTHKA.

42. Uctopus pa3BUTHS HEHPOKHUOEPHETUKH.

43. Hcropust pa3BUTHsI CUCTEM MOUCKA MHPOPMALIUH.

44. XapaKTepUCTUKHU CUCTEM PACTIO3HABAHUS 00Pa30B.

45. CraHOBIJIEHUE U PAa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUAX (IKCIIEPTHBHIE CUCTEMBI).

46. Ucrtopus pa3BuTusa cucteM oOIIeHus B ceTu MHaTepHeT.

47. 3amuTa 3J€KTPOHHOU 1ouThl B MIHTEpHET.

48. HcKyCcCTBEHHBIN UHTEIIEKT.

49. CoBpeMeHHBIE CHCTEMBbI IPOSKTUPOBAHUS 0a3 JaHHBIX.

50. TekcroBbiit mporieccop Microsoft Word: BO3MOXHOCTH, TOCTOMHCTBA, HETOCTATKH.

51. MHTEepHET-TEXHOJIOTUH B IOBCEJHEBHOM KU3HU.

52. Ilpoext OBM nsiTOro nokoyieHus.

53. Konnenuust cBOOOJHO pacpoCTpaHsIeMOro MporpaMMHOI0 00ecrieyeHusl.

54. Vcropust pa3BUTHS KpUNTOrpaduu.

55. Pa3Butue cuctem 3amuThl HHOOPMALIHH.

56. IlporpamMmbI-aHTUBUPYCHI U UX OCHOBHBIE XapaKTEPUCTUKH.

57. becnpoBoanoi MHTepHeT.

58. Cetb UHTEpHET U KHOEPIPECTYTHOCTD.

59. Bpennoe BozzeiicTBue koMmbioTepa. CriocoObl 3aIIUTHI.

60. KapmanHble nepcOHaIbHbBIE KOMIIBIOTEPHI.

61. Ilouck nundopmanuu B Uutepuer. Web-unaekcel, Web-katanoru.

62. CucteMmbl JIEKTPOHHBIX IIIaTeXeH, IU(PPOBBIE JEHBIU.

63. WWW. Hcropust co3naHust 1 COBPEMEHHOCTD.

64. IlonsTue u kinaccuuKays KOMIbIOTEPHBIX CETEH.

65. IlouckoBble cepBepBI.

66. IloHsATHE CETEBOIO ATHKETA.

67. OCHOBHBIE KOMIIOHEHTBl KOMIIBIOTEPHBIX CETEN (CEpBEPHI, TUIBI KOMMYHHKAIUl, CETEBbIE
aJlanTepbl, MPOrPaMMHOE 00ECTIeYeHHE, MOIEMEI).

68. TexHuueckne XapaKTEpUCTUKHU CETEH.

69. Omneparnmonnsie cuctembl. Kimaccudukarnms. @ynkun. [TpuHIume! QyHKIHOHUPOBAHHUS.

70. O0630p NPUKIATHOTO IPOrPAMMHOTO 00ECTIEYEHHUS.

71. O630p cucremnoro I10.

72. O630p unctpymenranssoro [10.

73. Tabmuunslit nporeccop MS Excel: BO3MOXXHOCTH, TOCTOMHCTBA, HEAOCTATKH.

74. I'paduueckue peaakTopbl: BUbI, JOCTOMHCTBA, HEJJOCTATKH.

75. Tononorus KOMIbIOTEPHBIX CETEH.

76. Passutue OC cemeiictBa Windows.

77. CoBpeMEHHbIE BCIIOMOTaTEeNbHbIE IPOTPAMMBbI-yTUIIUTHI.

78. CoznaHue BeO-CTpaHUIL: A3bIKH, BO3MOXKHOCTH, COBPEMEHHBIE TEXHOJIOTHH.

79. Temaruyeckue couuanbHble CETU — Oy1yIllee COBPEMEHHBIX COLIMAIbHBIX CETEH.

80. KomMmproTepHble MOIENIN U MOJICIIUPOBAHUE.

81. MoOHMTOpBI: XapaKTEpUCTHUKA, BUJIBL.

82. IlpuHTeEphl: XapaKTEpUCTUKA, BUABIL.

83. Buemnsasa namsate [1K: BuIbI, XapaKTepUCTHKY.

84. Buyrpennss namatsb [IK: BUbI, XapaKTepUCTUKH.

85. dailnoBbIE CUCTEMBI: XapaKTEPUCTUKA, BUAbI, IPUHIUIIBI PAOOTHI.
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6. YueOHO-MeTOAU4YecKOe U MHGOPMAIUOHHOE o00ecTiedeHne TN CIUTIITTHHbI
6.1 Cnucox HCTOYHHKOB M JINTEPaTypPbl
OcHoBHas

1. I'ypukos, C. P. Undopmaruka: yue6nuk / C. P. I'ypuxos. - 2-e uzn., nepepad. u J1011. —
M.: HUIT UTH®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Hukonbckas, U.A. UHDopManinoHHO-KOMMYHHKAITHOHHBIE TEXHOJIOTUH B CHIEITHATIEHOM
obpazoBanuu: yueOnuk / MI.A. Hukonbckas. - 2-e usn., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770.

3. Codponona, H. B. Teopus u meroauka o0y4yenust uHpopmaruke: yueOHoe mocooue Jiist
By30B / H. B. CodponoBa, A. A. benpuycoB. - 2-e uza., nepepad. u gomn. - MockBa: M3nareiascTBo
FOpaiir, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

4. WNndopmaruka s ryMaHuTapueB : yueOHUK U npakTukyM ais By30B / I'. E. Kenposa [u
np.] ; mon penakuwmeii I'. E. Kenpooii. — 3-e u3z., nepepad. u gon. — Mocksa : M3natensctBo KOpaiit,
2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. NudopmaTuka: MeToa. ykazaHusl 110 BBIIOJHEHUIO J1a0. padoT. Y. 2 / M-Bo oOpa3oanust
u Hayku Poc. @enmepammm, ['oc. oOpaszoBar. yupexaeHue Bbicul. mpod. oOpazoBanus "Poc. roc.
TYMaHUTapHbIN YH-T", IH-T 2KOHOMHKH, yIIp. U nipaBa, Kad. MoaenmpoBanus B 5)KOHOMHKE U YTIp. [aBT.-
coct.: Mypomue B. B., CenuanoB O. II., I'magkos 0. M., I'pyaman B. A., Tlognazosa A. B.,
MypomruieBa A.B. ; Hayd. pea. Kyns6a B. B.]. - Mocksa: PITY, 2011. - ctp. 75 — 115. - DnekTpoH. naH.
- Pexxum noctyna: http://elib.lib.rsuh.ru/elib/000003573

JomnonauTenpHas

1. Muxanpun, E.B. NHKm03uBHOE 00pazoBaHue: yaeOHUK W MpakTUKyM 1 By30B / E.B.
Muxanbun. — M.: M3natensctBo FOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. OOydeHnne cTyJJeHTOB C OTpaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbS U

MHBAJIMAHOCTBIO B CUCTEME BBICIHIEro oOpa3oBaHus: Meroanueckoe nocobue / E.B. Muxanbun. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka nHkIr03UBHOTO 0Opa3oBanus: yueOnuk / T.I'. borganoBa, A.A. I'yceiiHoBa,
H.M. Hazaposa [u np.]; non pen. H.M. Hazaposoii. - MockBa: UHOPA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 IlepeyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET.

ApxuB Hay4HBIX U3MaHUH https://archive.neicon.ru/xmlui/

Poccuiickoe onnaitH-u31aHue, MOCBAIICHHOE IU(PPOBBIM TeXHOJ0THsIM https://3dnews.ru/
WNudopmannoHHo-1paBoBoii nmoptan http://www.garant.ru/

Kommerorepnsiii xxypraan «KommeroteplIpece» http://compress.ru/

KommnbrotepHsie ceTH [35eKTpoHHbIH pecypc]. http:// www.lanberry.ru/lan/kompjyuternie_seti

6.3 Ilpodeccuonanbubie 0a3bl JAHHBIX 1 HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBI
Jloctym k nmpodeccrnoHanbHbIM 0a3am maHHbBIX: https://liber.rsuh.ru/ru/bases
WHudpopmanoHHbIE CITPABOYHBIC CUCTEMBI:

1. Koncynsrant Ilmroc
2. Tapant


https://urait.ru/bcode/453796
https://urait.ru/bcode/530602
http://elib.lib.rsuh.ru/elib/000003573
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7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI
,Z[J'[SI MaTCpHUaIbHO-TEXHUYCCKOTO oOecrieueHus JUCHUIIIIMHBI UCITOJIB3YIOTCA: J'IGKHI/IOHHI:If/i KJ1acc
C BHJIEO MPOEKTOPOM U KOMIBIOTEPHBIN KIacC, 0OOPYIOBAaHHBI COBPEMEHHBIMHU MEPCOHATBHBIMU
KOMIIBIOTEpaMH  JUIsl KaXJIOTO CTyJEeHTa, OOOpYyJAOBaHHOTO B CBOIO OYepeab HPOrpaMMHBIM
obOecrieueHreM B COOTBETCTBHUM ¢ Tabmurei 1.
Tabmuma 1. Ilepeuens mporpaMMHOT0 00ecTICUCHUS

Neni/mt Haumenoanue 110 [IpouzBoauTenn Crnoco6
pacIpoCcTpaHeHHUs
1. Microsoft Office Microsoft JINICH3UOHHOE
2. Windows Microsoft JIMLIEH3UOHHOE
3. Microsoft Share Point Microsoft JIULEH3MOHHOE
4. Kaspersky Endpoint Kaspersky JULEH3UOHHOE
Security

8. O0ecneuenue 00pa3oBaTeIbLHOI0 MPOLECCa IS JHI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSMU
30POBbSI H HHBAJIU/I0B

B xome peanmuzanyy JUCHUIUTMHBI HCHOJB3YIOTCS CIEAYIONINE OMOJHUTEIHHBIE METOIBI
o0yuyeHHsI, TEKYyLIero KOHTPOJS YCHEBAa€MOCTH M TNPOMEXKYTOYHOM aTTecTalud OO0ydaroluxcs B
3aBHCHUMOCTH OT UX MHAUBHUAYAIbHBIX OCOOEHHOCTEH!

® ISl CIeNbIX M CIHA0O0BUAALIMX: JEKIMHU O(QOPMISIOTCS B BHUJE SJCKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CIEHUAIM3HPOBAHHBIM MPOTPAMMHBIM OOECTICUCHHEM;
NUCbMEHHBIE 3a/laHUsl BBINOJHAIOTCS HAa KOMIIBIOTEpE CO CHELHMATM3HPOBAHHBIM MPOTrPAMMHBIM
o0ecrieyeHHeM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIeUMBACTCS HHIMBHIYaTbHOE
paBHOMepHOe ocBemieHue He meHee 300 JtOKC; A7 BBINOJHEHMS 33JaHUsl MPU HEOOXOAMMOCTH
MPEOCTABIISIETCS YBEIMUMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaK)K€ HCIOJIB30BaHWE COOCTBEHHBIX
YBEJIIMYMBAIOLIUX YCTPOUCTB; MUCHbMEHHBIE 3a/laHUsI O()OPMIISIFOTCS YBEIMYEHHBIM MIPU(TOM; 3K3aMeH
¥ 324€T MPOBOASATCS B YCTHOM ()OpPME MIIM BBITIOJHSIOTCS B MMCBMEHHOM (DOpMe Ha KOMITBIOTEPE.

® IS TITyXUX M C1a00CHBIIIAIIMX : JIEKIUH 0POPMIISIOTCS B BUJIE 3JEKTPOHHOTO JJOKYMEHTA, 00
MPEIOCTABIISIETCS 3BYKOYCHJIMBAIOMIAs alnmapaTypa WHAWBUIAYAIBHOTO TMOJIB30BAHUS;, NMHCHMEHHBIC
3aJJaHMs BBIMOJHAIOTCS HAa KOMIIBIOTEpPE B NMHUCBMEHHOH (opMme; dK3aMeH U 3a4€T MPOBOJATCS B
MUCHMEHHOW (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBEICHUE B (DOpME TECTUPOBAHHUS.

® ISl JIMI] C HApPYUIEHUSMHU OINOPHO-ABUraTeNbHOIO ammapata: JEKIUH O(OpMIISIOTCS B BUJE
DIIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TIOMOMIBIO KOMIIBIOTEpA CO CIIENHAIN3UPOBAHHBIM
IpOrpaMMHBIM ~ OOecrieueHHeM; IHUChbMEHHbIE 3a/laHusl  BBINOJHSIOTCS Ha KOMIIBIOTEpE CO
CTIEMAM3UPOBAHHBIM IPOTPaMMHBIM 00eCIieueHHueM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WIN BBITIOJIHSIOTCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Tpu1 HEOOXOIMMOCTH TIPETyCMaTPUBACTCS YBEIMICHUE BPEMEHH IS TTOJTOTOBKH OTBETA.

ITponierypa npoBeaeHHs MPOMEKYTOUHOM aTTecTaluu JUis 00y4yaroIlUXCsl yCTaHABJIMBAETCS C
y4€TOM MX MHIMBHIYaJTbHBIX NCHX0(u3mueckux ocoOeHHOCTeH. [IpoMexyTouHast aTTecTanus MOXKeT
IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipy mpoBeneHWHM NPOIEIYpPHl OLEHUBAHHUA pPE3YIbTaTOB OOyUYEHHs MpPeIyCMaTpUBACTCS
UCMOJIb30BaHUE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBSI3U C MHAMBHIYaJbHBIMH OCOOCHHOCTAMU
oOyyarommuxcs. OTH CpeICTBAa MOTYT OBITh TIPEJAOCTABICHBI YHUBEPCHTETOM, WJIH MOTYT
HCIIOJIb30BaThCS COOCTBEHHBIE TEXHUUYECKHE CPEJICTBA.

[TpoBenenue mpoueaypsl OLIEHUBAHHUS PE3yJIbTATOB OOYUYSHHS JOITyCKAETCS C MCIOJIIb30BaHUEM
JMCTAHIIMOHHBIX 00pPa30BaTENbHBIX TEXHOIOIHH.
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ObecneunBaeTcs AOCTYN K HH(GOpPMAIMOHHBIM U OubinmorpaduyeckuM pecypcam B CETH
WuTepHeT Ut Kaka0ro odydaronierocs B popMax, alalTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U
BOCTIPUATHS HHPOPMALIUH:

® I CIembIX W ClIa0OBUASIIMX: B IMe4yaTHOM (opme YBETUYEeHHbIM IpudToMm, B (opme
AJIEKTPOHHOT'O JIOKyMEHTa, B (hopMme ayanodaiina.

® JIsl TITYXHMX U clIa0OoCTbIIIAIIKX: B TIeyaTHOU popme, B (hopMe IEKTPOHHOTO JJOKYMEHTA.

® U1 00yYalOMIMXCs ¢ HApYIIEHUSIMH OTMIOPHO-BUTATEILHOTO almnapaTa: B ne4atHoi ¢opme, B
dbopme 2IEeKTPOHHOTO TOKYMEHTa, B (popme aynuodaiina.

VY4eOHble ayIUTOpUU A BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHOM paboThl, HayyHas
O6ubsIMoTeKa U MHBIE TOMELICHHUS JUIs1 00y4EHUs OCHAILEHBI CIIEIIMATILHBIM 000PYJOBAaHUEM U YIEOHBIMU
MeCTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® IS CHENbIX U CIa0OBUIAIINX: YCTPOWCTBOM Ul CKaHUPOBAHMS U YTEHUs ¢ Kamepoil SARA
CE; nucnineem bpaiing PAC Mate 20; npuntepom bpaitng EmBraille ViewPlus;

® I TIIyXUX M ClHa0OCTBIIIANIMX: aBTOMATH3HMPOBAHHBIM pabOYUM MECTOM Ul JIIOJeH C
HapyLIEHUEM CiIyXa U cIa0O0CIbIIIalX; aKyCTHUECKUM YCUIIUTENb U KOJIOHKH;

® 111 OOy4YaroUMXCs C HapyLICHUSMH OINOPHO-JABUraTeIbHOIO ammnapara: IepeaABHKHBIMHU,
perynupyeMbpiMu 3proHoMuueckumu maptamMmu CHU-1; KOMOBIOTEpHON TEXHHUKOW CO CHEIHAIbHBIM
IPOrPaMMHBIM 00€CIIEUCHHEM.

9. MeToan4yecKkne MaTepHaJIbl

9.1 Ili1aHBbI ceMMHAPCKUX 3aHATHH

3ansaTue 1. Teoperuueckue ocHoBbl MHPopMaTuku U UKT. OcobenHocTn MHPOPMAIIMOHHBIX
TexHozorui st monei ¢ OB3.

Bomnpocs! 11 o0cyxaeHus:

1. TIlpenmer, nens u 3a1a4u Kypca.

2. Ponp uHpOpPMALMOHHON JEATETPHOCTH B COBPEMEHHOM OOIIECTBE: IKOHOMHYECKOM,
COLIMAJIbHOM, KyJIbTYpHOI, 00pa3oBaTeNbHOM, TyMaHUTApHOU cdepax.

3. HWudopmannoHHOE 00LIECTBO KaK COBPEMEHHBIN 3TaIl OOIECTBEHHOTO Pa3BUTHSL.

4. Wudopmanwsi, ee BUIbI, aTpHOyTUBHBIE CBOMCTBA M (DOPMBI CYIIIECTBOBAHMS.

5. Koauposanue nnpopmannu. Criocodbl KOAUPOBAHUS YHCIOBOM, TEKCTOBOU M rpaduyeckon
MH(OPMALIUH TSI IIOACH C OTpaHMYSHHBIMHA BO3MOYKHOCTSIMH 3JI0POBbSI.

6. HHupopmanMoHHbIE TPOLECCHI, PECYPChI, CUCTEMBI U TEXHOJIOTUU

3anaHue:
1. CocraBuTh TJOCCapuil OCHOBHBIX TOHATHH: HH(POPMAIMOHHON OOIIECTBO, MH)OPMATHKA,
uHpOPMAIUS U ee CBOICTBA, MH(OPMAIIMOHHBIE IPOIIECCHI, PECYPChI, CUCTEMBI M TEXHOJIOTHH

3ansaTue 2. TexHuueckue cpeicTBa peain3alui HHPOPMAIIMOHHBIX TPOLIECCOB U peaduIUTalLlK.

Bomnpocsr qyist o6cyxnenust:

1. Bunsl npodeccuoHanbHON MHPOPMALMOHHON AEATENBHOCTH YEJIOBEKa C HMCIIOIb30BaHUEM
TEXHUYECKUX CpPEICTB M HMHPOPMAIMOHHBIX pecypcoB (B COOTBETCTBUM C HalpaBlI€HUEM
poeCCUOHATILHOMN 1eATEIEHOCTH).

2. Hctopus pa3Butusi BelUMCIUTENbHON TexHUKHU. [Toxonenus D9BM. Knaccudpukanus 3BM.
IlepcriekTHBBI pa3BUTUS

3. ApxurtexTypa, CTpyKTypa U KoH(uUrypaius nepconaibHoro kommnetorepa. (I1K).

4. Ha3HaueHMe M XapaKTEpPUCTUKH OCHOBHBIX ycTpoicTB IIK. MatepuHckue muaTel MU HX
cTpyKkTypa. [Iponieccopsl, o01mye u JIoKajabHbIE IIUHBIL.
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5. VYcrpoiictBa XpaHeHHMs HH(OpMAIMM: ONEpaTUBHAs NaMsTh, MOCTOSHHAS IMaMATh, KJIII-
MaMsTh, BHEIIHSS aMSTh.

6. YctpoiicTBa BBOJa U BBIBOJIa TEKCTOBOM U IpadruecKoil HHPOPMALUHU U X KJIACCUPHUKAIIHA.
YcTpoiicTBa BBOa-BbIBOIA 3ByKOBOM HH(popmanuu. Moaemsl. Y cTpoiicTBa ynpaBieHus

7. TudnorexHuyeckue cpeacTra peadunutannu. [Ipuemsl HCHONb30BaHUS TUPIOTEXHUYECKUX
CPEICTB peadMIuTaluu (sl CTYA€HTOB C HAPYIIEHUSIMU 3PEHMUS).

8. CypnorexHudeckue cpeactBa peadbunuranuu. [IprueMbl UCIONB30BaHUS CYPJOTEXHUYECKUX
CPEICTB peabMINTAINH (7151 CTYICHTOB C HAPYIIEHUSMH CITyXa).

9. Crnenuanbable Bo3MokHOcTM OC i1 TOnb30BaTeNed €  HAPYLIEHUSMU  OIOPHO-
JIBUTATeNIbHOrO amnmaparta. [IpueMbl HCHONB30BaHHS KOMIIBIOTEPHOM TEXHUKHM, OCHAIIEHHOM
aJIbTepHATUBHBIMH yCTPONHCTBAMM BBO/Ia-BbIBOIa HH(POPMALIUH.

3aganue:
3ammTa 1oKIaaa Mo BEIOpaHHOU TeMe, TTPEACTABICHHOW Ha CEMUHApe o TeMe 1.

3ansaTue 3. [IporpammHBbIe cpencTBa peannzanny HHGOPMaLMOHHBIX MpolieccoB. [Iporpammubie
CpeAcTBa AJIsl MHKIIIO3UBHOTO 00pa3oBaHus

Bomnpocs! 11t o0cyxaeHus:

1. CuctemHoe mporpammHoe obecrnedenne. OneparoHHbIe CUCTEMBbI. DaillIoBbIE CHCTEMBI.
OnepannonHbsie 060104ku. JpaiiBepbl. Y TUIUTHL.

2. IlpuxiagHoe nporpammHoe oOecnieueHue. HazHaueHnue, cocTaB U KiacCU(PUKAIUS TaKETOB.
npukiaaaaeix nporpamm (IITIT).

3. [Ilporpammubie cpeactBa o0paboTku nokymeHTOB. Kiaccudukanus cuctem o00pabOTKu
JIOKyMeHTOB. TekctoBble mnpoueccopbl. DyHKIMOHAIBHBIE BO3MOXHOCTH TEKCTOBBIX IPOLIECCOPOB.
(BBIMOJIHAETCS HA KOMIIBIOTEPE)

4. TabnuuHble MpOLECCOPbl KaK MPOrpaMMHBIE CpeAcTBa OOpPabOTKH CTaTUCTHUECKOM
uHpopManuu. DOyHKIUOHAJIbHBIE BO3MOXKHOCTH DJIEKTPOHHBIX  TaOJMII. [Ipe3eHTanioHHbIE
IPOTpaMMHBIE CPECTBA. (BBIIOIHIETCS HA KOMIIbIOTEPE

5. Ilporpammuble cpeacTBa sl MHKIIO3UBHOTO 00pa3oBanus. [IporpaMmbl SKpaHHOTO 10CTYIIA,
KOPPEKIMOHHBIE TPOrpaMMbI-TpeHaKephl. JlicTaHIIMOHHOE 00pa3oBaHKe

3anaHue:

PaboTa ¢ TeKCTOBBIM IIPOILIECCOPOM

Yacrte I. ®opmaTHpoBaHHe JOKYMEHTA

1. Cnenyrouue a63aipl HEOOX0IUMO 0T(HOPMATUPOBATH B COOTBETCTBUU C HAITMCAHHBIM B HUX
TEKCTOM:

JlanHbIi ab3a11 JOKEH ObITh BBIPOBHEH I10 JIEBOMY KpAIO C JIEBBIM OTCTYIIOM | CM M OTCTYIIOM B
KpacHoM (nepBoit) ctpoke - 1,5 cM. MexXcTpouHblif HHTEpBaJ (IBOMHHOM).

JlanHbIi ab3a11 JOKEH ObITh BBIPOBHEH 110 JIEBOMY KpAlO C JIEBBIM OTCTYIIOM | CM M OTCTYIIOM B
KpacHoii (mepBoif) cTpoke - 1,5 cm. MexcTpounslii uHTEepBas (MuHUMYM)- 2,8. [lepen ad3anem oTcTym
— 7 ut., nocne ad3aua — 4 Ot.

A03ar oropMaTHpPOBATH ¢ MOMOIIBIO JTMHEWKH. JlaHHBIN ab3a1 OTIeHTpUpOoBaTh. [IpaBbrit
OTCTYII - 3 cM., OTCTyIa B KpacHOM cTpoke HeT (mpuMep Cornacyrouiei noanucu). MexxcTpouHbli
MHTEpPBaJ — (IIOJYTOPHBIN).

2. . Jlns nmocneanero ad3ana coszgaiite BOKpyr Hero oopamieHue B BUI€ paMKU OOPIOBOTroO
1BETa IUpPHUHOU 1,5 mT.

3. B cuenyromem TekcTe co3aaTh MHOTOYPOBHEBBIH CIIMCOK, IPOHYMEPOBaB a03allbl B KaXJI0M
pasnene. B nmepBom pazzerne ab3aibl HymepyroTces cieayronmm oopazom: 1.1. 1.2, u 1. 1. Bo BTOpom
—2.1.22.uT. 1.

1. ITPEImeT norosopa
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[TocraBmuk npozaer, a [TokynaTtens npuodpeTaeT ToBap B COOTBETCTBUU C BbIIAHHBIM CUETOM-
bakTypoii.

2. llena u o0mas cymma a0rosopa.

O61as cymMMa JOroBopa Ha MOMEHT €r0 3aKJII0UeHUsI He PUKCUpPyeTCs.

Kaxnplii pa3, korna [Tokynarenb oCyIIecTBUT IO CBOEMY BBIOOPY OTOOpP TOBapa, COCTaBIISAETCS
JIBYCTOPOHHEE JOMOJTHUTEIHHOE COTJIAIICHHUE C yKa3aHWEM IIEHbI TOBApa, KOTOPOE ¢ MOMEHTA €ro
MOJIMCAHUS CTAHOBUTCSI HEOThEMJIEMOM COCTaBHON 4acThIO HacToswero /lorosopa.

4. 3aMeHuTh, eciu 3TO TpedyeTcs, CTpOUYHbIe OYKBBI Ha MMPOIHUCHBIE, UCTIONb3YSl KOMaHIY
«Peructpy:
B.M.(ajeeB “MyHMLIUTIAIBHOE IPaBO pd”. a0 U3ATENBCTBO “TOPUCT”

5. Cnenyrommii TekcT pa3oeiite Ha 2 KOIOHKU. PaccTosHue mexny konoHkamu 1,5 cm. (He
3a0y0bme 6cmagums pa3pvlé HA MeEKyuiell Cmpanuye 00 U nocie OAHHO20 MeKCma).

Tepmun nadopmatuka (informatics) BBeZieH (GppaHIly3cCKUMHU yUYE€HBIMU IPUMEPHO B Hauane 70-x
rOJIOB M O3HAYaNl - “Hayka o mpeoOpa3oBaHUM HHGOPMAITIH .

B 1963 r. coBerckuii yuensiii @.E. TeMHHUKOB OJHOBPEMEHHO C 3apyOEKHBIMH aBTOpPaMH
onpenensieT MHPOPMATUKY KaK HayKy 00 nH(popManuu BOOOIIEe, COCTOSIIYIO U3 3 OCHOBHBIX YacTel -
TEOPUH HMH(OPMAIIMOHHBIX  3JEMEHTOB, TEOPUM MH(OPMAIMOHHBIX IPOLECCOB U  TEOPHH
MH(OPMALMOHHBIX CUCTEM. DTO OBLI NIEPBBIN BaXKHBIN IOBOPOT B CyIb0€ MOHATHS “UHPopMaTuka”. OH
OCTaBaJICs JOJITO JIUIIb UCTOpHYecKUuM (paktom. ITonbiTka 000CHOBaTH HOBOE MOHSATHE, J10Ka3aTh €ro
HE00X0UMOCTb He ObUIa YCIIEHTHON U B JOJDKHOM Mepe He OLIEHeHa B CUJTY TOT'0, YTO MMy OJIMKaius ObLia
OCYLIECTBJIEHA B MaJIO U3BECTHOM, CIIELIMAIbHOM XypHaie (M3BecTus By30B. DieKTpoMexaHuka, 1963,
N 11).

6. Co3spaiite cTiib ¢ uMeHeM [lepBblil Tak, YTOOBI OH UMEN CIAEAYIOLIUE XapaKTePUCTUKU:
TEKCT, O(OPMJIICHHBII JaHHBIM CTHIIEM, T0JDKeH UMeTh mpudT Times New Roman Cyr, pazmep
14, 3eIeHbIl LIBET;
TEKCT JAOJDKEH UMETh JIBYCTOPOHHEE BBIPABHUBAHHUE;
MEKCTPOUYHBIN MHTEPBAI - JBOMHOM;
TEKCT JIOJDKEH UMETh 00paMJIeHHE B BUJIE PaMKHU.
7.  Crnenyromuit TekcT odopmute cTriieM [lepBorid:
BonpmmHCTBO 11a0I0HOB BKITIOYAIOT B €05 CHeMaIN3UPOBAHHBIE KOMAH/Ibl, 00JIeryaromme
BBITIOJIHEHHE OTIPE/ICTICHHBIX 3a/1a4 ITPH CO3/IaHUM TOKYMEHTa, 6a3upyronierocs Ha mabsoHe.

Yacts II. PadoTa ¢ Tadaunamu.
3aganusd.

3apanmne 2.1. Co3paiiTe Ta0HIy COIJIACHO 00pa3ly, U BHINOJHHUTE BHIYMCICHUS.

Ne CTOHMOCTB Koangecreo | 3apadoTHas
n/n ||j@ammina H.0. | padodero padodaHx IL1aTa
JHHA JHeH

1 Mensemes A.M . 50 22

2 Bomxros IT.C. 70 26

3 3atinee I1.IL. 100 20

4 CemournH P.B. 90 25

5 Benknn A.J]. 120 10

Hmozo:
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Yacrs I11. Paborta ¢ popmynammu.

3ananue 3.1. Co3naiite GopMyIIbI IO CIEAYIOIINM BBIPAKCHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY M3 cyMMbI pobeil. IlepBas apoOp - B yucnutene X B KBajaparte
IUIIoC Z B KBajJpare; B 3HaMeHaresne KBajapaT cymMmbl X U Z. Bropas apoOb — B yuciuTene KOpeHb
KBaJlpaTHbIN U3 X MUHYC KOPEHb KBAJPaTHBINA U3 Z; B 3HAMEHATENE — KBaJPATHBIN KOPEHb U3 Pa3HOCTH
XnZ

3aganue 3.2. Co3aath GpopMyy CIEIyIOMIETO BH/IA:

i | . o
h"’"m.n - E E *lu' -}'i—m, j—ne
i /

0JIb3YsACh KHONIKaMu (puc. 3.1.):

— kHomnKa 13, monoxenue 12 (A1 BBOa JI€BOI YacTH GOPMYJIbI);
— 3HAK «PaBHO» U CUMBOJI «X» BBECTH C KJIaBUATYPBHI;

— KHOTKa 14, moJyiokeHue 5 (3HaK CyMMBI);

— kHomKa 13, monoxenwue 2 (BBOJ HIDKHUX UHIEKCOB);

— BBECTU CUMBOJI * ¢ KJIaBUATYyphl (WK KHONKa 4, MOJI0KEHUE 5);
— kHomKa 13, monoxeHue 2 (BBOJ HIDKHUX HHJIEKCOB).

Yacrte IV. BecraBka 1narpaMm 4 oprexem.
3ananmue 4.1. BctaBpTe 1uarpamMmy Mo JaHHBIM CIICTYIONIEH TaOIUIIBI
Tabnuua. [Iponaska ToBapos 3a I kBapran 2006 roxa.

HaumenoBanue SluBapb deBpaiib Maprt
TOBapa

ToBap A 2345 3456 1290
Tosap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. IloctpoiiTe nuHEHHBI rpaduK MO JaHHBIM TaOJHIBI, B KOTOPYHO 3alHIIUTE
sHagenus Y u X. Ilpuuem Y= 1+X? , a 3nauenus X usMmensrorcs ot 1 10 9.

3amanue 4.3. BcTaBpTe B JIOKYMEHT OpraHM3alMOHHYIO JHarpaMMy, Ha KOTOpoil Oyner
n300pakeHa Kiaccu(puKanus NporpaMMHOro 00eCIIeYeHHUS.

Yacrtp V. KoMiiekcHoe Hcnojib30Banne Bo3Mo:kHocTeir MS Word 11 co3ganns
JOKYMEHTOB

3aganue 5.1. B cienyromuii parMeHT TEKCTa BCTaBbT€ CHOCKU — HA3BaHME KHUT TPUBEICHHBIC
B CKOOKax.

Oco0EeHHOCTBIO JaHHOW padOTHI SBIAETCS TO, YTO, OHA OCHOBAHA KaK HA M3YyYCHHH TMOJX0Ja
KOHKPETHOW OpraHu3allii K MPOLEcCy YNpaBieHUs MPoAakaMH, TaK M Ha MOJyYeHUH TEOPETUYECKUX
3HaHWM, MOYEPIHYTHIX W3 CIEHHAIbHOW JuTepaTypbl. [lpexae Bcero, 3TO KHUTH, IOCBSIIEHHbBIC
OCHOBaM HayKH ympaBieHHs. be3 3HaHHS 3THX OCHOB OYEHb CJIOXKHO JOCTHYb KaKUX-JIMOO YCIIEXOB B
IIPAKTHYECKON JesTenbHOCTH. Hanmbonee MOJHO 3THM OCHOBBI HayKHM YIIPABJIEHHS PAacCMOTPEHBI B
paborax ciuemyronmx aBTopoB: MeckoHa (MeckoH.M, Ansbepr M., Xemoypu @. OCHOBBI
meHemkMenTa.- M.: [leno JIT/, 1995), I'epunkosa (I'epurnkoa 1.H. Menemxment// YueOHHUK.- M,:
banku wu bupxu, FOHUTHU, 1995), Buxanckoro (Buxanckuit O.C., Haymor A.Ml. MeHemKMeEHT:
4eloBeK, cTpaTterus, opraHuzauusa.- M.: M3g-so MIY, 1995.), PymsanneBoili (MeHemKMeHT
opranuzanuy// YueGHoe mocoOue s CTYACHTOB MO CIENHUaIbHOCTH MEHEIKMEHT/ MoA  pes.
Pymsannesoii 3.I1., Conomaruna H.A.- M.: TIporpecc, 1995) u npyrux. HecomHeHHO, Kaxablil U3 3TUX
TPYJOB UMEET CBOM OCOOEHHOCTH, XapaKTepHbIE YEPThI, CBOIO HAMPABICHHOCTh, HO B ILIEIOM OHH HOCSIT
0a3oBbIii xapaktep. Cnemyromiell KHHUTOW, KOTOpas OKa3ajia HEMOCPEJICTBEHHOE BIIMSHUE HAa MOU
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B3MJIAJBI B 3TOW oOmacty, sBnsieTcs padora ®dununa Kornepa «OcHoBbl mMapketunra» (Kornep .
OcnoBbl mapketunra.- M.: [Iporpecc, 1996.) Kuura 6pu1a mosie3HOM TeM, YTO B HEH, MPOCTO U MOHATHO
U3JI0KEHO TOHMMaHHUE IMpoOJieM, KOTOpbIE peIlaeT MAapKEeTHHI: OCHOBHBbIC KOHLEMNIIMU pPa3BUTHUSA
MapKeTHHIra, CyTh 3TOrO BUJA YEJIOBEYECKOM NEeATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TAK)Ke MPHUMEpPHI
IIPUMEHEHHUs JEICTBUS MapKETHHIa Ha ITpakTUKe. HECOMHEHHO, HaZl0 OTMETUTB €I1IE PsiJl AaBTOPOB, YbH
TPYIbl 10 MAapKETUHTY OKa3aldu BIUsSHHE Ha JaHHYI0 paboty — [ukcon (duxcon Il. Ynpasnenue
mapketuHrom.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapKeTUHT: CUTyallud M NPUHLIUIBL- M.:
banku wu bupxu, JOHUTU, 1996), Croyn (Croyn M., [eiiBuc.®., boun O. Ilpsamoe mnonaganue:
dakTopsl ycrexa mnpsmoro wmapkerunra.- M.: Amandes, 1999). Cunurato He0OXOIUMBIM BBIJICIUTH
elle OJHY KHHUTY, KOTOpas INOBIUsAJa Ha JaHHYIO0 paboTy, OHa MNPUHAMICKHUT Tepy KIaccuka
amMepuKaHckoro MeHekmenTa [lutepa [Ipykepa u Has3biBaeTcs «dppekTUBHOE ynpasieHue» (pykep
I1. DdpdexTuBHOE ympaBIeHHe. DKOHOMUYECKHE 3a/ladyd U ONTUMAaJIbHBIE perieHus.- M.: DAUP -
ITPECC, 1998). JIyuiie Bcero 3HayeHue 3T0i pabOTHI ONIMCAHO B AaHHOTAIMHU K 3TOi KHure: «KHura Ha
MHOTHE TO/bl CTAaHET BalllUM KOHCYJIbTAHTOM B pazilU4HbIX cepax OuzHeca yodoro macmrada. Bee
II0JIO’KEHUS, U3JI0KEHHBIE B HEW, IPOBEPEHBI HA ITPAKTUKE U C YCIIEXOM UCIOJIB3YIOTCS B COBPEMEHHOM
ousHece». OCHOBHBIE 3a7aul, KOTOPbIE IOMOTAaeT PEUINTh 3Ta KHUTA, MOXKHO YBHJETh B Ha3BaHMSX
rnaB: «[lonumanme OusHeca», «CocpenoToueHue Ha NepcHeKTHBe», «Jloxoabl, pecypchl u
NEPCTIEKTUBBI» U T.1.

3aganue 5.2. YcraHOBUTE 3aKJIaIKM Ha HA3BaHUE KAKJOW 4acTH OTUETA.

3aganue 5.3. Cosznaiite kosnoHTUTY/NBI Bepxuuii ¢ Homepom pabotel, Huwxuuit ¢ pamumineit
UCTIOJIHUTEJIS ¥ IaTON BBIIIOJTHEHHUS.

3aganue 5.4. PaccraBbTe HOMEpPaA CTPAHULL ¥ IOJTOTOBHTE CO3JJaHHBIN JOKYMEHT K I€UaTH.

3aganue 5.5. Co3gaiite aBTOOIIaBIICHUE B HaYaie paboThI.

Yka3aHus 1o BbINOJHEHHIO 3aJaHUMH:

Yacrte 1. ®opmaTnpoBanue J0OKYMEHTA

1. s Bepcun MSWord 2003 popmatupoBanue ad3aiia IpOBOJUTCS C TOMOIIIBIO
rpynnsl komana @opmam. O6pamieHue ad3alia AeaaeTcs ¢ MIOMOIIbI0 KOMaHAbl I panuysl u 3a1ueka.

g Bepcun MSWord 2010 u Bbine ucnions3yire BkIaaku I nasnas n
Pas3

nasHana Bcraeka PazmeTka cTpaHWUbl Cebnkn Pacceinemn PeueHsnpoBaHue Bwng KoHcyneTanTawc [~}

~ = g L m St | EE A

By - Calibri (OcHo ~ 11 A A Jar | = N Aab6BsrT, | Aab6Belr, AaboB: | % e
Borasute XK K& Y - abe x, X* - . A : = 1 OBbIuHEIi | T Bes uHTe... 3aronoso.. - W3MeHuTs | PeAakTMpoBaHue

- 7 s S Lo T auam M

Eydep oBmeHa LppdiT \ CTuam

Peruct MHuoroyposHe ®dopmaTrpoBa Coznanune/nzmene

BBIH CITMCOK HHC 3638.118. HHUEC CTUIIA

I'panuus n

'IE[ H i i - P |7—:renuablﬁ ADK}'MEHT.dDD{ﬂ?—Mi(msoﬂ Won_ |,‘|:'HE ﬁ

TnasHan BcraBka PasmeTka cTpaHuLbl CCuinkm Paccuinku PeLigHIMpoBaHe Bug KoHoyneTaHTI A C () @

j [ =} [y Opuentauma * ¥= [A] Moaroxka v
== [A]" 113 Pasmep - HE M

i UpeT crpanmnue v
Temel Mons

WHTepean ~ 4 | =

4=
y=0ont

ir 4

t: 10 nv L?»l‘; OBnacTb BogENeHNA

EE KonoHkig~ b ™ 5'1 Fpannup crpanny, | % 0 o
Temel / MapameTphl cT|:-$|Lu:l MOH CTPaHMLE ABzay YNopagounTe
Puc. 1.1.
q Paz6uBka
aCTb aMmu.
TCKCTA Ha B

Co3pmatp TaONUILy MOKHO TPEMSI CIIOCOOaMH:
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1. BeraButh TadJmuy, yka3zaB KOJMUECTBO CTOJIOIOB U CTPOK;

2. HapucoBatb Taduauny. Kypcop BMecTo cTpenkyu npuMeT BU Kapanaama. s onpenenenus
00TMX TPaHUIl TAOIUIIBI WK STYEHKH HApUCYHTE MPSIMOYTOJIBHUK, HaXaB U YJEP)KUBas JIEBYIO KHOIKY
MbIH. Jlanee BHYTpH MPSAMOYTOJIBHUKA YK€ MOXXHO PHUCOBATH JIMHUH CTPOK M cTO01IOB. Ecin Opuia
HapUCOBaHa JIMILIHSAS JIMHUS, €€ MOKHO YAAJIUTh IPU MOMOIIU KHONIKYU JlacTHKk;

3. IIpeodpa3oBaTh TekcT B Taduauily. B mosBuBmemcs: okae B obnactu Pa3geanTenb HYXHO
BBIOpATh TOT CUMBOJI, KOTOPBIH ObLT paHee BEIOpaH KakK pa3AeluTeNb CTOIOIOB, U HaxkaTh KHONIKY OK.

- s Bepcun MSWord 2003 paGota ¢ TabiuiaMu MPOBOJIUTCS C TTOMOIIBIO TPYIIBI KOMaH/T
Tabauna.

- dns Bepcun MSWord 2010 u Beiie ucnomns3yiite Bkiagku Berasuts Tadaunma (puc. 2.1).
OnHOBpEeMEHHO CO BCTaBKOM TaONUIIBI BBEPXY, Ha JIEHTE 0TOOpa3uTcs MeHio Pagora ¢ Tabannamu c
Biankamu Maxket u Koncrpykrop. Brnanka MakeT coepKUT HHCTPYMEHTHI 1T T0O0aBICHUS OO
yAaNeHusi CTPOK M CTOJOIOB B Ta0nwie, OOBEAMHEHUS W pa3eNCHHsS sUeeK, YCTAHOBKH HUX
BEPTUKAIBHBIX ¥ TOPU30HTAIBHBIX PAa3MEpPOB, BEIPABHUBAHMS TEKCTAa BHYTPH SYEEK M OMEPUPOBAHUS
TaOJIMYHBIMU JaHHBIMU (pHC. 2.2.).

TnaeHaa Brraeka PasMeTka cTpaHnLs Cenineu Paccuinkm PelieHsupoBaHKe Bug KoHcynetaHtam: (Al

‘; - = 2@ =) :i:-'jSmartArt 3 = Bepxruii konokTITyn * e & xenpecc-enoxa ~ [+ T dopuyna
=R ) B3

ih [uarpamma ; 3 HinkHuit konoHTiTyn * WordArt - € Cumson -
CHIAKN

CTpaHULE | |TaBnm Pucyrok Kaptudka Durypsl .. Hagnwes
. [ u,a‘ = . rvyp fazt CHUMOK ™ - _'ﬂ Homep cTpaHuue = Av 8= Bykeuua ’g'
Tabnuua 4x5 ‘1 KonoHTHTy B Tekcr CHMBONE
HOO000 i
L0000 .
EEEEEE ran Compbegin.ru 2mapTa 2012 T
CO0000O000O0C] |mpuBeTcTROBATE Bac Ha HameM HHPOPMAI[HOHHOM NOPTae,
B Bassvm rasnmy.. TMOCBAIIEH BceM TH6HTe 1AM KoMIboTepHoi TexHHKH U IT-
ﬁ Hapwcosats Taéany TEXHOHOFHﬁ.
@ Tabnnua Excel
J 3kcnpecc-TabAuuel 4
Puc. 2.1
@| HA9-0 .15 ecToBbIi JokymeHT - Microsoft Word ‘ir "':"|’@"ﬁ
[naeHas Brraska PasmeTka cTpaHmUbl Ceninen Pacceinkm PeLenzmpoBaHue Bug Koncrpykrop Maket & e
k¢ Beigenue ;xl DE‘ ﬁ BorasuTe cuzy | ] OBbeanHITE A4eiik) ;‘d 048 o :E @fj | A= D at
[ OroBpazums cemry y: ‘ : S Bosewsvesa | [ Pampenmenvein 42w 1 H EHEE ; = s o
| anuTe | BerasuTe . anpasnesue Mong
[ Ceoiicrea 8 cepry G BraguTe tnpasa | PaspenuTeTabany | e Asonoggop | =] (=] ] Tpexcra plims|
Tabanua | Crpokm v cronBupl Pl O6beguHeHue Pasmep Aueiikn T BripaEHuEaHKE '
Puc. 2.2.

Boruricnenus B TabmauIle BBIMOIHAIOTCS ¢ MOMoIIbio koMana Tadauna — @opmyaa (MSWord
2003) unu BeraBka — Ta6aunna — Maker — lannbie — @opmyaa (MSWord 2010 u Beiie). @opmyJisl
MO>KHO (hOpMHUPOBATh BPYUHYIO, UCIIOJIb3YsI CHMBOJI = M HyMepaluio siueek (kak B Excel)/
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Yacrs I11. Paborta ¢ popmynammu.

3arpy3ute penakrop Gopmyn komanaamu Bemaska/Ob6vexm/ Microsoft Equation.
Ha skpan BeiBoguTCst nanens Equation Editor (penaktop dopmymn) (puc. 3.1).

1 2 3 < 9 6 7 8 9 10

<zz | jab. ¥ii|2e® |2l ¥3 EnC 8ccl  Awl AQG
~e QY =

|

| Eym £ D (sage [ufn | O
11 12 13 14 15 16 17 18 19

Puc. 3.1. [1anens Equation Editor

Ha BepxHeii nanenu (MaTeMaTHYECKUX CHMBOJIOB) PACIIONIOKEHBI KHOIIKH JJIs1 BCTABKHU B (hOpMYITy
6onee 150 maTemMaTHYECKHUX CUMBOJIOB, OOJIbIIAs YaCTh KOTOPBIX HEJOCTYIIHA B CTaHAAPTHOM Lipudre
Symbol. JIis1 BcTaBKM cMMBOJIOB B (hOpMyJTy HA)KMUTE KHOTIKY B BEpXHEM psiy MMaHEeId HHCTPYMEHTOB,
a 3aTeM BBIOEPHTE OIPEACIICHHBIN CUMBOJI M3 TTAJTUTPHI, TOSBITFOIIEHCS HAJl KHOMTKOM.

Ha wnwxHell naHenu (mabiOHOB) pacHoOiOXKEHbl KHOIKH, IpeJHa3Haue€HHbIE Ul BCTAaBKH
1a0JOHOB WJIM CTPYKTYp, BKIIIOUAIOLIUX CHMBOJIBI THIMA JIpoOei, paauKaioB, CyMM, HHTErpajoB,
NPOM3BEACHUHN, MAaTPUI] U Pa3IMYHBIX CKOOOK MJIM COOTBETCTBYIOLIME Mapbl CUMBOJIOB TUIA KPYTJIBIX
U KBaJIpaTHBIX CKOOOK. Bo MHOrmx mabioHax coiepxarcsl CHelHalbHble MECTa, B KOTOPhIE MOXHO
BBOJIUTh TEKCT W BCTaBJIATH CUMBOJBL. B pemakrope dopmyn copepxkutcs okoio 120 mabnoHOB,
CrpyHNNHUpPOBaHHBIX B ManuTpbl. 111abmoHBI MOXKHO BKJIaJbIBaTh OJUH B JIPYroW Il MOCTPOCHHUS
MHOT'OCTYIIEHYAThIX (OpMYyII.

Yacrte IV. BecraBka 1uarpaMm 4 oprexem.

1. JInst BCTaBKM AMATPaMMBbI HEOOXOIMMO UCIOJIb30BaTh KOMaH/IbI:
- nst Bepcuu MSWord 2003 BeraBka — Pucynok — /luarpamma.
- [nst Bepcuu MSWord 2010 u Beiie BeraBka - luarpamma. (cM. pucyHok 4.1).
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e

r—
B3 Webrom Tucrorpamma Bl
|l 2] 88 \n] in] 98] 93] i] Jo8] 02
£ | ] 8] ] o) 08 ]|
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= = e _
@ nNosepxHocTs e L
© Konbuesas
; My3bipbkoBas @ @ m (Bb @ ‘):B
SIS I=ENE =A==
= =EE =
][ Caenate crannapTroli | Lo ]| Dfmv
Puc. 4.1

B nosiBuBIIEMCS OKHE BHIOEPHUTE THIT JHAarpaMMBbl U HaxaTh KHOTIKY OK.

Cpa3y mocine BCTaBKM JuarpaMMbl, aBTOMAaTMYECKH OTKpbIBaeTcs Tabiuua, B KOTOPYIO
HE0OXO0IMMO BBECTH HYXHBIC JaHHBIE JJIs ee mocTpoeHus. [lociie okoHuUaHusT BHECEHUST HE0OX0TUMO
MH(pOPMaLINH, TPOCTO 3aKPOUTE 3TO OKHO.

2. ]I BCTaBKY OPraHM3alMOHHOM CXEMBbI UCIIOJIb3YIOTCS KOMaHIbL:
- Jnst Bepcun MSWord 2003 BeraBka — Pucynok — Oprann3zanuoHHas cxema.
- [nst Bepcuu MSWord 2010 u Briie BetaBka — SmartArt — Uepapxus (cMm. puc. 4.2.)

=r
Mpouecc -

= |= — .
Wepapxua -

CBAsb . B

MaTtpuua - :

Mupamuaa z o
NpocToi Gnounbiil cnncok

PrcyHoi CnyxuT ana oTobpamenna

@E[Bﬁ'ﬂﬂ aﬁﬁﬂﬁﬁﬁﬁ;;.

Office.com | HENOCNEA0BATENEHEIX MK
CrPYNNMPOBaHHEIX DNoKOE MHDOPMALYM,
MO3B0NAET C3KOHOMUTE MPOCTPEHCTED KaK
M0 FOPMSOHTANM, TEK M Mo BEPTHKANM.
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Yacts V. KoMILiekcHoe Mcnoab30Banue Bo3mokHocteidn MS Word a1 co3aanus
JOKYMEHTOB

1. 171 BCTaBKM CHOCOK UCTIONB3YHTE KOMAH/IbI:
- I Bepcun MSWord 2003 BeraBka — Cebliika — CHocKka.

- Jns Bepcun MSWord 2010 u Boiiie Cebliika - CHOCKA. (CM. pUCYHOK S.1).
L e Dok d

w1 - Microsoft Worl
i)

Tnoswes  Beraska  Posmerca crpanmus Paccounen  Peucrampovarme  Bua

Paspet

AB'

Berasurs

i ) Ynpasnenme ncrosmmrammn

U Crwne: APA
Berasurn

cvinwy - @) Cncox auTepatypet +
Ornasnenne C

Crockm 3 CCBanKI 1 CONCKM AMTepaTYPBI

8 Creqyowan cnocka +
Ornstnenme

zzzzz

oy (Alt+CtrieF)

AoBaEnEHHe CHOGKH & ADKYMEHT.
HU3y CTp:
e [EpeHyMEPIUMA CHOCOK B ADKYMEHTE BLINOHIGTCR ABTOMATHHECKH,

¥ [inn nonyuenns pononnMrenthbix coeaenvi Wpxmme knasnwy F1. | HU3Y CTP:
BaHWE NWTEPaTYpPBI HE 3HAN0 KaK, NOMOTHTS.
cAaenaTtb B TEKCTe CCbINKy Ha y‘-IESHMK B

Ha3saHWe nuTepaTypbl He 3Hal0 KakK, NOMOTUTE

Kak

Word 2007

| 1 370 CHOCKA Ha NUTEPATYDY |
Puc. 5.1.

2. 3akyIaKH — 3TO CCBUIKHM JJIS Ilepexoa Ha Jito0oe ClI0BO B JOKyMeHTe. Kaxxnoi 3aknanike
HE00X0UMO JaTh cOOCTBeHHOe UMS. /{151 BCTaBKHU 3aKJIA/I0K HUCIIOJIb3YHTE KOMaH Ibl:
- [ns Bepcun MSWord 2003 BeraBka — 3akiiaaka.

- st Bepcuu MSWord 2010 u Briie BeraBka - Cebliika - 3akaaaka. (CM. pUCYHOK 5.2).
Ho O -

Kak caenate B Bopae ccounky.docx - Word
Daiin Inasnan

Betaska Awnzaidn

Maket Cebinkn Paccbunkn PeueHsuposaHne Bug ACROBAT Q MomoLH
B D o ':‘?, Wsobpaxenna s Vnreprera W 3 ET; % + I 0 4 Q L= :‘
= [&) Ourypei~ - okt
CrpaHuuel  Tabnnua PucyHkn = P . Haactpoiikn  Bugeo ns  Ceblikn Mpumeuanne Konontutyner Tekcr CumMBonel BctponTs
s x h WuTepheta T M e e Flash
TaGnnub Wnnmocrpaynn MynbTume... MprumMedaHna Flash -~

o (B [

r
Fwnepccernka 3aknagka [epekpecTtHan

CChLNKA
Cebinkn

Puc. 5.2.
3. KosnonTuTya 310 5t00ast uHGopManus, pa3MellieHHasi B BEPXHEM WM HUKHEM I10J1e

CTpaHUIbI, KOTOpAsi 6y,[[CT BHUJIHA HA KaXXJI0M CTpAaHUIIC JOKYMCHTA IIOCJIC BCTaBKH. I[J'DI BCTaBKHU
KOJIOHTUTYJIOB I/ICHOJ'H)?;}’I\/'ITG KOMaHbI:

- Ins Bepcun MSWord 2003 Bux — KosioHTHTYIBI

- dnst Bepcuu MSWord 2010 u Briie BeraBka - KosmoHTHTY IBL (CM. prucyHOK 2.1).

4. 1na BcraBku HoMepoB cTpaHMIl HCIIOJIB3YHTE KOMAHIbI:

- [nst Bepcuu MSWord 2003 BeraBka — Homepa cTpanumn.

- Mns Bepcuu MSWord 2010 u Beiie BeraBka — Homepa cTpanuubl. (cM. pucyHok 2.1).

4. ABTOOIIaBJIEHHE (couepmaﬂue) OTO CCBIJIKW Ha Ha3BAHUC pa3JICJIOB JOKYMCHTA C YKa3aHUEM
HOMCEPOB CTpAHUII.

JI71s1 BCTaBKM aBTOOIJIABJIEHMS MCIIOJIb3YWTE KOMAH/IbI:
- [ns Bepcun MSWord 2003 BeraBka — Cebliika — OriiaBiieHne 1 yKa3aTen.
- Jns Bepcun MSWord 2010 u Boie Cebliika - OriiaBjieHue. (CM. pUCYHOK 5.3).
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Wd2-v@QE @B Onnocopus Maphs - Microsoft Word o @ =
m fAaBMan  Beraska  Pasuerka CrpaHMusl | Ccekn | Paccikm  Peuewsuposamme  Bua @
= [B AoBaswre Texa - 1 Uiy BeraenTe konuesyio cHocky 3 ) ¥rpasaerne ncrounmkami
= 2 o6rosus TabanLy A Ceayiowas cHOcKa ~ =¥ I Crwne: | APA Fifth Edition ~
OrnasneHue Berasute Beral
- oo
| Brpoennwii Ul -
[Ammwpaemeumsm:mel TR SRR A NI i NS GRS VRS PR IS = DA U &

CoaepxaHHe

Jaroosox 3... R R AR i

PyuHoe ornasnenue

Oraanaenme
aamnt (yponems 1) 1

BBcure HABSANHE abh (YOBCHS 2) . 5 2

Bacamre umsaie @ ;T R—— 3

(5 Acnoanvmensreie arnasnenns ¢ cafita Office.com

& Ornsenenve...

Ay,
Bk Yasnure ornasnenme

v

o

Crpanmuail w315 | Yueno cnos1961 | <5 pyconii | ||ElpE = = 100% =

B T @, | Do o] B Ko | ) Ocne. | ke, [ B0, 02088 mf
Puc. 5.3.
3ananue 2. PaboTa ¢ TaOIMYHBIM MIPOLIECCOPOM
[TocTpouts Tabnuiy «@uHAHCOBAsI CBOJKA 3a HENE0». BHeCTH maHHbIC (TUIT JAHHBIX —
JICHEeXKHBIN B pyOIIsIX)
OnpenenuTth TpaHUIlBI KaKk B 00pasiie

A | B | C | D |
(B4 duHaHcoBaA cBoAKa 3a Heaenw (Tbic. pyb.)
2
PUHAHCOBLII
; [HW Hepenw Hoxon, Pacxon pe3ynbTar
4 [noHepensHuK |324520p.| 362850p.
5 |BTOPHWK 457250p. 532050p.
6 |cpena 625166p | 529210p.
7 |4etBepr 212520p. 3824 30p.
8 |nATHMLA 389660p. [ 302010p.
9 |cybbota 542030p. 426210p.
10 |BocKkpeceHse |6 05060p.| 4 369.50p.
CpefnHee
11 |3HayeHue
[ 12|
13 | OBt hMHAHCOBLIA pe3ynbTAaT 3a Hedernto :
Pucynok 1.
1. Brerancants
1.1. @uHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6muit punaHcoBbIl pesynbrar = CYMM(D4:D10)

2. [Toctpouts quarpammy (JIMHEHYATOro THMA) U3MEHEHUS (DMHAHCOBBIX PE3yJIbTATOB IO
JIHSIM HEJZIEIH C UCII0JIb30BAaHUEM MacTepa auarpaMmm. [Ipu noctpoeHnn BBEAUTE Ha3BaHUE AUArpaMMbl
Y TIOZTIMCH OCEH.

3. [TpoBeauTe GuabpTpanuio 3HaUSHUH 10X0Aa, npeBbimaromux 4000 p.

3adanue2
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Ha nucre 1 3amonHuTh Tabauiy (pUCYHOK 2), MPOU3BECTH PACUEThI, BBIYMCIUTh MUHUMAJIBHYIO
Y MaKCUMaJIbHYI0 CYMMY ITOKYIIKH; TIO pe3yjbTaTaM pacueTa MOCTPOUTh KPYTOBYIO IHarpaMmy CyMMa
npoaax. OnpenenuTs rpaHUllbl Kak B o0pasiie

dopmymsl Ui pacuera:
CymmMma = Ilena*KonuuecTtso;

Bceero = CymMMma 3HAYCHUI KOJIOHKH ((CyMMa))

44 AHanua npogax
45
46 |Ne aumeHoBaHy  LleHa, pyb KonuuyecTteo Cymma, pyo.
47 1 Tydonu 8 200,00p. 150
48 2 Canoru 15 300.00p. 60
49 3 KypTEM 15 000,00p. 25
50 4 HO DKM 2 500,00p. 40
51 5 Wapdbl 1 250,00p. 80
52 6 J0HTE! 800.,00p. 50
53 7 [Mep4yaTkn 1 200,00p. 120
54 8 Bapemkn 500,00p. 40
55 Bcero
56
57 MuHMMANEHAA CyMMa NOKY KK
58 MakcumansHas cymma NoKynKK
59

Pucynok 2.

3adanue 3.

3anoaHUTh BEIOMOCTh yueTa Opaka (pUCYHOK 3), IPOU3BECTU PacUeThl, BBIICIUTD

MUHHMAaJIbHYIO, MAKCUMAJIbHYIO U CPEHIOI0 CyMMBI Opaka, a TaKkKe CpeIHUH MPOLEHT Opaka;
Omnpenenuts rpaHUllbl Kak B oOpasie
[TpousBecTr pUIbTPaLMIO JAHHBIX MO0 YCIOBHUIO MPOLEHT Opaka < 8%, MOCTpOUTH rpaduk
OTQUIBTPOBAHHBIX 3HAYCHUI U3MEHEHHSI CYMMBbI Opaka 1o MecsIIiaMm.
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85

86 | BepomocTb y4eTa Gpaka

87

Meca, DUNO. TabenbHbIRA [MpoueHT Cynma Cymma

88 HOMEp Bpaka 3apnnarsl bpaka
89 |HHeapb WeaHoe 245 10% 3 265,00p.
90 [PeBpank MNetpos 289 8% 4 568,00p.
91 |Mapr Cugopos 356 5% 4 500,00p.
92 |Anpent MNaHevyK 657 11% 6 804.00p.
93 |Mai BacuH 568 9% 6 759.00p.
94 |MroHb Bopucoea 849 12% 4 673,00p.
95 |Monk CopokuH 409 21% 5 677,00p.
96 [AerycT PepopoBa 386 46% 6 836,00p.
97 |CenTRbpb TutoBa 598 6% 3 534,00p.
98 |OkTAbpk Muporoe 4569 3% 5 769,00p.
99 |Hoabpe CeetoB 239 2% 4 673.00p.
100{Jekabpe Koanoe 590 1% 6 765,00p.
101]

102]

103 MakcumansHan cymma bpaka

104 MunumaneHas cymma Gpaka

105 CpegHana cymma Dpaka

106 CpegHwii npoueHT Gpaka

107

Pucynok 3.

CymmMma 6paxka = [IponenT Opaka* Cymma 3apIuiathl.

3adanue 4.

3anosHUTh TaOIUILy aHaJIHM3a MPOJIaX, IPOU3BECTH PACUETHI, PACUETHI, BBICIUTH MUHUMAIBLHYIO
U MaKCUMAaJIbHYO0 MPOJaXH (KOJMUYECTBO U CyMMY); IPOM3BECTH (PUIBTPALIMIO 10 LIEHE,
npesbimaromieid 9000 p., TOCTPOUTH THCTOTPaMMy OT(HUIBTPOBAHHBIX 3HAUYCHUH N3MEHEHHS BBIPYUYKU
10 BUAAM IPOAYKIUH (pUCYHOK 4). OnpenesnTh rpaHullbl Kak B o0pasie

Bcero = be3nannunbie mnatexu + Haanaable miaTexu;
Bripyuka ot nponaxu = Llena * Beero.

133 Ananuz npogax npogykunu oupmel "MHTeptpeng” za Tekywmi mecsay,

134

2L Haumenosauue Mpopasu Bripyuka o1
—— LleHa (pyb.) E!ESHEJ'IM'-IrHI:IE HannuHrue bkss e npogakn

136 nnartexu (Wr) | nnarexm (wr.) (pyb.)

137|PagwotenedioH 4200 240 209

138|Tenesuaop 9500 103 104

139|Bugeomariutodon 6250 76 45

140 |My3kikaneHeIi LeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142|Bugeonneep 4620 104 120

143|Ayvouonneep 450 72 55

144|DVD 120 516 247

145 roro

146

147| Makcumanesrele npodaxu

148| Munumanerele npodaxu

PI‘/IZJyHOK 4.
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3adanue 5
[ToAroToBUTH TAOJIUIIBI K TIEYATH:
I. B mapameTtpax cTpaHHIIBI BBIOPATh «aIbOOMHYIO OPHUEHTAIIHIOY;
2. BceraButh kononTHuTyIRI — Bepxauit Homep pabots! (cripaBa)
- Hwxuuit ®amunus (cnesa) u Homep crpanuiisl (cripasa);
3. Pacrnipenenuts TaObIULbI U JUarpaMMbl IO CTPAHUIIAM.

3aoanue 6.
Ha HOBOM sHcTE 3TOM K€ KHUTH MTOJATOTOBbTE TaOJIHUILY.
Paccuuraiite HauMCIECHHYIO 3apabOTHYIO IUIATy COTPYAHUKAM Majloro MPEeANPUSTHS.

Home ®. 1. O. i[:::yﬂﬂeﬂl/lﬂ Crax |3apnuara (HagoaBka|llpemus l::z;ocneno
p /n Ha paboTy pabotsI |(pyo.) (pyo.) (pyo.) (py6.)

1 MotopoB A.A. |10.04.2013 3000

2 VYurypa O. 1. 12.06.2001 2500

3 Huckun I'. T. 102.03.2003 2000

4 [ToroBa C. A. |17.02.2015 1500

5 Ckarr O. U. 15.01.2007 1000

Hroro
I. DopmyJibl L1 PACYETOB:

Cmaoic pabomur (nmonnoe uucino net) = (Texymas nata — lata moctymieHus Ha padoty)/ 365.
Pe3ynbTar okpyriure a0 1esoro.

Haobaska paccunThIBaeTCsS UCXOIS U3 CIEAYIOIETO:

¢ 0, ectu Ctax pabOTHI MEHBIIIE 5 JIET;

* 5% ot 3aprutatel, ecnu Ctax padboTsl oT 5 10 10 jer;

¢ 10% ot 3apmuiatsel, eciiu Ctax pabots! Oosnbiie 10 ner.

Jns  3anonHeHus crondua Haobaska wucnonssyiite ¢ynkuuto ECJIM w3  karteropuu
«Jlornueckue».

Ipemus = 20% ot (3aprutara + HagbaBka).

2. Ucnionw3yst pacwupennviii punomp, chopMUpPYyHTE CIHUCOK COTPYIHUKOB CO CTaKEM
pabotsl oT 5 110 10 ser.

3. Ucnionw3yst ghynxyuro kameeopuu «Paboma ¢ 6azoii dannvixy BCYUET, omnpenenure
KOJINYECTBO COTPYTHHUKOB, Y KOTOPBIX 3aprmuiata 6omnbme 1000 py6., a ctaxk paboTsl Ooble 5 neT.

4. [Toctpoiite 06vemHyto cucmoepammy HAUNCICHUS 3apILIaThl IO COTPYTHUKAM.

Yka3aHus 10 BbINOJHECHUIO 3aJaHUM:

1. BBoa u opopmiieHHre TaHHBIX

Co3zoanue H080Il I1eKMPOHHON MADIUY b

OnektponHast Tabnuna (OT) sBAsSETCS OCHOBHBIM JOKYMEHTOM, KOTOPBIA HCIOJIB3YETCS ISt
XxpaHeHuss U oOpabotku uHpopmauuu. Kaxmas DT mpencraBnser coOoil MpsIMOYrodbHYIO CETKY,
coaepxanryro 256 cronbuoB u 16384 crpoku. IlepeceyeHune cronbdma U CTPOKH 0Opa3yeT SUCUKy -
ocHOBHOM 3neMeHT DT 1151 XpaHeHus JaHHBIX.

Jliist co3manusi HOBOM TaOIHIIBl He0OXoauMo: B MeHI0 MDaii BeiOpaTh kKoMmaHy Co31aTh.

AHanu3 XxapakTepa BBOAMMON WHGOpPMAIMU MOKa3aJl, YTO B SUYEHKH TaOMUIBI BBOAMTCA
clenyromas nHGoOpManus:
HAUMEHOBAHHE CTPOK U CTOJOIOB TaOIUIBI (1I1aIKa);
TEeKCTOBasi HHGOPMAITHS;
qHCcI0Bask MHPOpMaLuS;

bopMyIbI;
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UTOTOBbIE JAHHBIE.
B600 oannvix 6 mabauyy

IIpu BBOAE MAaHHBIX B TaONUIy HEOOXOAMMO BBLAEIHTH CTOJOEI[ MOA €ro 3aroJoBKOM H
YCTaHOBUTH (opmaT AaHHbIX B pexxnuMe Dopmat Hdeiikm Briagka Ymeso. C nmomomipio AaHHOMN
BKJI/IKM MOXXHO TIPE/ICTaBUTh JaHHBIE B CIEAyOMMX (popmarax: oOmui (Kak TEKCT, Tak M 4Hcia);
YUCJIOBOM (menble W JIpoOHBIE YHCHA); JICHEeXKHBIN; JaTa; BpeMs; JIpOOHBIN; TEKCTOBBIN;
OKCIIOHEHLIMAJIBHBIN U JIOMOJIHUTEIIBHBIN.

JlomoyHUTENbHBINA (QopMaT BKJIIOYAaeT B ceOs MOYTOBBIE HHAEKCH M TeJIe(pOHHbIE HOMEDA.
ITapameTpsl Kak10M KaTETOPUHA MOXKHO IIOCMOTPETH CIIPaBa OT CIIUCKA

B nenom Tabnuia 3anoiaHsIeTcsl YUCIOBBIMHU JaHHBIMU, KOTOPbIE HEOOXOAUMO PACHOJIOKUTh 1O
LEHTPY S4YeeK, JUIsl ATOTO: BBLAEIHTH TpeOyemble s4eiku, BbIOpaTh B pexxume dopMaT KOMaHIY
S4eiiku u napameTpsl BolpaBHMBaHue (TOPU30HTANIBHOE - 110 LIEHTPY, BEPTUKAIBHOE - MO LIEHTPY).

YroObl sAYEHKM HE CIMBAJIMCh, HEOOXOAMMO OMPEAETUTh UM TpaHulbl. OnpenencHue IpaHHIL
MIPOUCXOIUT TOJBKO IS BBIJEICHHON 00JacTH JHOKyMEHTa, U MOXET OBITh CHENAaHO KaK Ul OJHOU
SYEHKH, TaK U U1 Bcel Tabnuipl. Beinenute BCio TabmuIly, ocie 4ero MEIKHUTE Ha CTPENIOUKY PsIOM
¢ kHonkou I'panuubl.

B oTKpbIBIIEMCS MEHIO BBIBOJUTCS CIIUCOK OBICTPBIX KOMaHJ, C MOMOIIbIO KOTOPBIX MOKHO
BbIOpaTh OTOOpaXEHHE HY>KHBIX T'PAHUILl BBIACIEHHOW 00JACTH: HIKHEW, BEpXHEH, JIEBOH, MpaBoii,
BHEILIHUX, BCEX U Ipouee. Tak Ke 37€Ch CONEpKATCA KOMAHBI Ui PUCOBAHUS T'PaHULl Bpy4HYIO. B
CaMOM HH3Yy CIIMCKAa HaXOAWUTCA MyHKT Jlpyrue rpaHuubl mo3BoiOIIMK OoJiee JeTalnbHO 331aTh
HE00X0/IMMbIE TapaMeTphl T'PaHHULL TUEEK, KOTOPHIM MBI U BOCIIOJIb3yEeMCH.

_ [naeHas Bcraeka PazmeTka CcTpaHULb TopmMynebl JaHHt
% Calibri ~11 - = = OB Lmii -
3~ U-|A A E 3 - o oo
s R-A- | W 2%
Bydep oBmeHa I .ml.'.p.aHqul Yoo |
HuxHAA rpaHnua
BepxHAa rpaHuua D
Jleeaa rpaHuua \ e
Mpagas rpaHuLa 17980
HeT rpanuus 5130
e : Bce rpaHuLibl 4800
_5_| O6cnymmuea BHeWHWE rpaHLbl 1250
[l BeinnaTta Kp Toncras BHEWHAA FPaHULa 3300

7

2. Padora ¢ popmynamu. O0mmue cBegeHns 00 NCNOIb30BAHUM (PYHKIHIA.

Jlst mpoBeICHUST BBIYMCIICHUH B TaOJMIIAX B SYEUKH HEOOXOAMMO 3aHOCUTH Gopmyisl. Bee
¢dbopMysbl HauMHAIOTCS CcO 3Haka =. Jlanee Ui siueeKk, HaXOMAIIMXCS B pasHbIX MecTax TaOJuUIb,
CIIEAYIOT ajipeca siueeK (apryMEeHThI) U 3HAKW aprU(METUUECKUX OTICPAITHA.

Jlnst siueek, KOTOpbIe HAXOAATCS MOAPSL B OJHOM CTpOKe WK cTodue, B (hopMysie MOTyT ObITh
MCIIOJIb30BaHbl U (PYHKILIUU.

®Oynkuusavu B Excel HasbiBaloT 3apaHee onpeaeaeHHbIe (POPMYJbl, ¢ IOMOLILI0 KOTOPBIX
BBINOJIHAKOTCS BBIYUCJIEHUS] B YKA3aHHOM MOpPsiAKe IO 3aJaHHbIM BeauuuHam. [Ipu sTom
BBIUMCIIEHUS] MOTYT OBITh KaK MPOCTBIMU, TaK U CIIOKHBIMHU

g pabotsl ¢ pyHkuusimu B Excel Ha neHTe cymiecTByeT oTaenbHas 3akiaaka dopmyJibl, Ha
KOTOPOH pacroaratoTcs BCe OCHOBHbIE HHCTPYMEHTHI /17151 pabOThI C HUMH.
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InaeHan Bcraska PasmeTka arpaHuusl | Dopmyndl [laHHbie PeLleHsupoBaHme Bug (A] @ =R5) X|
£ — ay - L
T AsTocymma * B2 Norvueckwe * [~ %J 3 MpUCBONTL MMA * 1 Bavmiowme adediki @ ﬂ C.]
. [s::

ﬂ;— HepaeHo ucnonesosannce * [A Tekcrossiz ™ [~ fi 5% 33BHCHMbIE AYEkY ‘/i -
Borasute |, Ancnetyep OkHO KoHTpONBHOTO | [NapaMeTpel

DYHKLMIO {5 OvHancoBie [ Data v spems ~ ;ji‘_]' uner B CO34ATH W3 BHJENeHHOr0 | 7, Y6paTh CTpenku ¥ & SHAYEHUR BHYUCNEHMI ¥

-

BubanoTeka QyHKLUMK OnpeaeneHHLle UMeHa 33BMCUMOCTH DopMyn BruncneHue

Hazno oTrmeruTh, 4TO mporpamma COAEpKUT Oojiee NBYXCOT (PYHKLUH, COCOOHBIX OOJIEr4uThH
BBITIOJTHCHHE BBIYUCIICHUH pa3nuaHoi cinoxHOCTH. [ToaTomy Bee pynkiuu B Excel 2010 pa3neneHs! Ha
HECKOJIBKO KaTerOpHii, rpyNIUpYyIOUMX UX MO TUIy pellaeMblX 3anad. Kakue MMEHHO 3T 3ajauu,
CTAaHOBUTCSA SICHO M3 Ha3BaHU kateropuidi: @uHaHcoBkle, Jlornueckue, TekcToBble, MaTremaTuueckue,
Craructuueckue, AHAIUTUYECKHUE U TaK JIaJiee.

BriOpath HEOOXOIUMYIO KaTErOpHUI0 MOXKHO Ha JieHTe B rpynne budjamoreka (pyHKuuii Bo
BKJagke @opmy.Jsl. [locie memyka no crpenoyke, pacroarareics paaoM ¢ KaKI0W U3 KaTeTOpUu,
pacKkpbIBaeTCs CIUCOK (DYHKITUH, a MPU HaBEJICHUH Kypcopa Ha JIF00yI0 U3 HUX, MOSBIISIETCS OKHO C €€
OIMCAHUEM.

[nasHas Beraeka PazmeTka crpaHvub Sopmynbl daHHuie PeueHsnposaHne Bua
> B 8 ®# @A e 0 @ @
ABTOCYMMA | HegaeHo |PrHaHCOBEIe Jlornyeckne TekcToBble Jdataw Counkn i Matematudeckne  Jdpyrue
v |MCNONBEZ0EANNCE ™ g 7 * EPEMA ™ MacCHEL ™ - PyHELMKN ™
CYIMM IBAnoTeRa DYHKLIMA
Al 214
CP3HAY
= = CYMM{(uncnoliuncnol;)
s EC/IN - , , J
CYMMWPYET apryMeHTEL
=zl TMNEPCCHLS
i @ Ana nony4yeHna SONOAHWTENBHLIX CBEASHWA HakmMuTe Knasmwy F1.
CYET
PMAKC

Jnst Bepcut MS Excel 2003 cnricok BO3MOXKHBIX (YHKIIMA MOXHO IOCMOTPETh B PEKHUME
BceraBka komanna @yHkuous. 3HA4YCHHs, KOTOpble (YHKIMH BO3BpAIalOT B KAauecTBE OTBETA,
HA3bIBAIOTCS PE3yJIbTaTaMH.

BBon dynknumii, kak u GopmyIn, HAaUMHAETCS CO 3HaKa paBeHCTBA. [locne uaer uMsa GpyHKUHUM, B
BUJIe a00peBUaTypbl U3 OONBIINX OYKB, YKa3bIBAIOIICH Ha ee 3HauUeHue. 3aTeM B CKOOKaxX yKa3bIBaloTCA
aprymeHTbl GyHKIMM — TaHHbBIE, UCTIOJIB3YIOIINECS IS MTOJyYEHUs Pe3yibTara.

B kauecTBe aprymeHTa MOXXET BBICTyNaThb KOHKPETHOE YMCIIO, CAMOCTOSITENIbHAS CChUIKa Ha
A4YEHKy, 11eJ1asi CepHsl CChIJIOK Ha 3HAYEHMsI WIN S4YEHKH, a TaK K€ Juana3oH sueek. [Ipu aToM y onHuX
GyHKIUI apryMeHThI — 3TO TEKCT WJIM YUCIIA, y IPYTHX — BpEMS U 1aThl.

MHuorue GyHKIIMH MOTYT UMETh Cpa3y HECKOJIBKO apTyMEHTOB. B TakoM ciiydae, KaXIblil U3 HIX
OTJEIIACTCS OT CIeMylomero Toukoi ¢ 3amstor. Hampumep, ¢pynkuus =[IPOU3BEJ(7; Al; 6; B2)
CUMTAET MPOU3BEICHUE YETHIPEX PA3HBIX YUCEN, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COZIEPIKUT
yeTbIpe aprymenta. [Ipu 3ToM B Hamiem citydae OJlHUM apryMEHThI YKa3aHbl sIBHO, a APYTHUE, SABISAIOTCA
3HAYEHUSIMU OIIPE/ICTICHHBIX AUYEEK.

AprymMeHTbl MOTYT OBITh KaK KOHCTaHTaMH, Tak U (Gopmyrnamu. B cBoro ouepens 3tu hopmyibt
MOTYT COACPKATh IPyrue PyHKINU.

Hampumep, ¢dynkmus =CYMM(A1:AS5; CP3HAY(B5:B10)) cymmupyeT 3HaYeHHs SUYEEK
HaxoZsAIIMXcs B Auana3oHe oT Al 10 A5, a Tak ke cpeJlHee 3HaueHHUE YKCEll, Pa3MEILEHHBIX B KJIETKaX
B5, B6, B7, B, B9 u B10.

Y HEKOTOPBIX MPOCTHIX (YHKIUI apryMEHTOB MOXKET He ObITh BoBce. Tak, ¢ moMomIsio QyHKIUN
=TIATA() MOXHO TIOJIYYUTh TEKYIIIHE BPEMsI M J1aTy, HE UCTOIb3YsI HUKAaKUX apTyMEHTOB.

OyHKIMH, SBISIONIHECS apTyMEHTOM JIpYTroi (yHKITNH, HA3bIBAIOTCS BIOKEHHBIMU. B hopmymax
Microsoft Excel MoHO HCITOIB30BaTh 10 CEMU YPOBHEH BIOKEHHOCTH (DYHKITHIA.

IIpumep. PacdeT CyMMBI 110 CTPOKAM.

Jlyist Toro, 9TOOBI 337aTh TAPAMETPHI TYCHKH, COIepKAIICH CYMMY IO CTPOKaM, HEOOXOIMMO:
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* BBIJCIUTH NEPBYIO TUECHKY U3 3TOTO CTONONA;

e HaXaTh HA JIMHEUKE MEHIO MMUKTOTPAMMy CYMMBI;

* AaBTOMAaTHYECKHM B TMapaMeTpbl (PYHKIHH CYMMBI 3alUCBIBAIOTCS
KOOpPIMHATHI SYE€EK COOTBETCTBYIOIIEW CTPOKH, €CIM OTU KOOPJUHATHI HE
yCTPauBaIOT MOJB30BATENS], UX MOXKXHO OTKOPPEKTHPOBATh B CTPOKE POpPMYII.

Jl51ig Toro, 4TOOBI cCKONUpOBams hopmyy, Ha IPyrUe TYEHKH CTOIO01Ia HTOTOB HEOOXOAUMO:

e BBIICINTH STUYEHKY, C HOPMYIIOH;

* YCTaHOBHTH KypPCOP MBIIIHU B IPABbI HUKHUN YTOJI STMEUKH JI0 TTOJTYyISHUS
B 3TOM MECTE YEPHOT'O KPECTHUKA, HaXKaB JIEBYIO KHOMKY MBI IPOTAIIUTh MbIIIb
BHH3 WJIM BIIPABO HA HEOOXOIMMOE KOJIMUECTBO SUYEEK;

AHaJOTUYHBIE OTIEPALIMU BBITIOTHSIIOTCS U 111 HTOTOBBIX STYEEK MO CTONIOIaM.

JIOBOJIBHO 4YacTO Ciy4yaeTcsl Tak, 4TO Bbl BBEIU (POpPMYJy HEBEPHO WIM TOCE YyAalleHUs
(M3MEHEHMsI) COIEP)KUMOT0 OJTHOM U3 siueeK, Ha KOTOPYIO cchbutaeTcst (hopMyIia, IPOUCXOANT OIUOKa B
BBRIYMCIICHHIX. B Takom cimydae Excel mempemeHHO m3BeCTHT Bac 00 3ToM. Psymom ¢ kieTkoH, rae
COJZIEP>KUTCS OLTMOOYHOE BBIPAKECHHE, TOSIBUTCS BOCKIIUIIATENBHBIN 3HAK, B )KEITOM poMOe.

Bo mMHOTHX City4asx, IpUiI0KeHHE HE TOJIBKO U3BECTHT BAC O HAJIMYHE OIMMMOKH, HO U YKAKET Ha
TO, YTO UMEHHO CJIEJIAHO HE TaK.

Pacmmmdposka ommboxk B Excel:

o ##### - pe3ynbTaTOM BBINOJIHEHUS (OPMYJIbI, UCIONB3YIOUICH 3HAYeHHS JaThl U
BPEMEHH CTaJ0 OTPULATENILHOE YUCIIO WK PE3YyJIbTaT 00padOTKHU HE yMEIAeTCs B slUEHKeE;

e #3HAU! — ucnonb3yercs HEAOMyCTUMBIN THII ONEpaTopa WIM apryMeHTa (pOpMyJbl.
OpHa u3 caMbIX paclpoCTPaHEHHBIX OITHOOK;

* #]IEJI/0! — B popMmyIie oCcyIIecTBISETCS MOMBITKA IEJICHHUS Ha HOIIb;

« #AIMS? — ucnosnb3dyemoe B (opmysne umsa HekoppekTHO U Excel He Moxker ero
pacro3Hars;

«#H/JI — HeompeneneHHble JaHHblEe. Yamie Bcero 5Ta oOmMOKAa BO3HMKAET IpU
HEMPaBUJILHOM OIPEIeJICHUH apryMeHTa (PyHKINY;

e #CCBILJIKA! — popmyna copepKUT HEAOMYCTUMYIO CChUIKY Ha siU€HKy, HallpuMep, Ha
sA4YeiiKy, KoTopas Obljia yaaleHa.

e #HUCJIO! — pe3ynbTaTOM BBIYUCICHHUS SBISETCS YUCIIO, KOTOPOE CIIMIIKOM Majio WU
CIIUIIKOM BEJMKO, 4YTO OBl ero MOXXHO OblIo wucmonb3oBath B MS Excel. [Iuanmazon
0TOOpaXkaeMBbIX YHCEIl JIEXKUT B IIpoMesxkyTke oT -103°7 1o 1037,

* #IITYCTO! — B popmyne 3amaHo nepeceueHue obiacTeld, KOTOphIE HA CaMOM Jelie He
UMEIOT OOMIHX SYCCK.

Oyukuusimu B Excel HaspiBaioT 3apaHee ompeneneHHble (OpPMYJbl, C TMOMOIIBI0 KOTOPBIX
BBITIOJIHSIFOTCSI BEIYHMCIICHUS B YKa3aHHOM TOPSIKE MO 3aaHHBIM BeWYuHaM. [Ipu 3ToOM BBIYUCICHUS
MOTYT OBITh KaK MPOCTBIMHU, TaK U CJIOKHBIMU

3. I'papuueckuii ananu3 1aHHbIX. COCO0OBI CO3TaHUSA THATPAMM

J11s mocTpoeHus quarpaMmMbl HEOOXOIUMO BBIACIUTE TaOIHILY.

HaxxaB kHOmKy ¢ u3o0pakeHneM rpaduika, KOTOpas HAXOJIUTCS Ha IMaHEIW HHCTPYMEHTOB
CrangapTHasi, yKkazareiab MbIU nmpuMeT Gopmy kpecta. [TomecTuB ero B mose paboyero JTucTa u fepxa
Ha)KaTOM KHOTIKY MBIIIH, PACTAHYTh €ro J0 MPpsSMOYyroyibHUKA. Ha ero MecTe OTKpoeTcst mepBBIit quajior
Mactepa nuarpamm, B kotopoM EXCEL yka3biBaeT BblJeIEHHBINH B TaOIUIlEe UHTEPBAI siueek. B aTom
TI0JIE MOYKHO ITPOU3BECTH HEOOXOIUMBIC HCITPABJICHUS.

[enknyB MbImbio Ha kHotike LIIAI™>, Mactep npeanaraet BeIOpaTh THI OyQylIeill quarpamMmbl.
BriGepute onMH M3 TUIOB AUarpaMMm M HICJIKHUTE HA HEM MBIIIBIO. 3arteM, HaxkaB KHomnky LIIAT,
nepelauTe K CleayroueMy TUaliory, Tlle yKa3aHbl pa3HOBUIHOCTH BBIOPAHHOTO THIA IHATPAMMBI.
Brigennre HeOOXOMUMBIN C IIOMOIIBIO MBIIIIH.

3atem cHoBa Haxkmute KHonKy LIIAI" u EXCEL B none IIpumep nuarpammsel IpoA€MOHCTPUPYET
BHEIIIHUMA BUJI TUATPAMMBI.

Ecau nonyuyeHHBbI pe3ynbTaT BaC HE YCTpauBaeT, MOKHO BEPHYThCA K MPEIbLAYLIEMY IUAJIOTY,
HaxaB KHonky LITAT'<.
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B nocnennem guanore Macrepa auarpaMM OIpPENENSIOTCS Ha3BaHUS OCEH U 3aroJIoBKa BCEU
JuarpaMMbl. 3aTeM Ha)XKMHUTE KHONIKY 3AaKOHYHMTh U AMarpaMMa MOsIBUTCS Ha SKpaHe.

IIaneas nHcTpyMenToB {uarpamma

JnarpaMMbl MOKHO CO3/JaBaTh HE TOJBKO C MOMOIIbI0 Macrtepa muarpamMm. AHaJOTHYHOTO
pe3yibTara, gaxe 6ojee ObICTPO, MOKHO JOOUTHCS € MOMOIIBIO TaHETH UHCTpYMEHTOB luarpamma.
[Tanenp BKJIIOYAETCS C MOMOILBIO KOMaH bl MeHIO Bun - IlaHesim MHCTPYMEHTOB.

BoiaenuTe naHHble 1 HA)KMUTE Ha ITAHEIN UHCTPYMEHTOB KHOIIKY, OTKPBIBAIOLIYIO CIIUCOK THIIOB
quarpamm. BpiOpaB Tum guarpamMmbl, ¢ IMOMOIIBIO COOTBETCTBYIOIIEH KHONKHU 3amyckailte Macrep,
BBITIOTHSIONINN JAaTbHEHUIITYIO paboTy.

PenakTupoBanue AnarpamMmsl

BBIJAEJIEHUE JUATPAMM

Ecnu BBl XOTUTE OTpeNakTUpOBATh AMArpPaMMYy, IBAXAbl ILIEJIKHUTE HAa HEW MBIIBIO, WU
BbIOepuTe KoManay meHio IlpaBka pexxum O0bekT. B pesynprare BOKpYr BHEJPEHHON AMArpaMMbl
MOSIBUTCS cepasi IITPUXOBask paMKa.

OJIEMEHTDBI JUATPAMMBI

B EXCEL MOXHO OTHAEIbHO pENaKTUpPOBaTh pa3jiMYHble KOMIIOHEHTHI JHUarpaMM, HO
IIPEIBAPUTEIIBHO HY)KHO BBIJEIMTH MX C IOMOLIBIO MBIIIM WM KJIABUII YIPAaBJIECHUS KypCOPOM.
Hanpumep, Beigenute och Y, HIETKHYB Ha HEil MbllIbio. B pe3ynabpTaTe KOHLBI OCH OyAyT MOMEUYEHBI
JIByMs KBaJpaTUKaMH.

[Ipu sxenaHuK MOXHO BBIJENIUTH BCIO IHAarpaMMy IEJIMKOM, WK TOJIBKO €€ 00J1aCTh MOCTPOSHUS
(KOOpAMHATHBIE OCH U TMOCTPOEHHBIE JIaH-HbIE), WIM KaXIyI0 OCb B OTAEIBHOCTH; TaKXXe MOXHO
OTJIEJIbHO PEIAaKTHPOBATh CTOJOLBI JAHHBIX JUarpaM-Mbl, 3arojOBOK, JIET€Hy, 0003HAUEHUsI Ocel U
T.J.

PEAJAKTHUPOBAHUE IMATPAMMEBI

[Tocne Toro, Kak BBLACTMIN JAWArpamMMmy, JBaX/bl LIEJIKHYB JIEBOM KHOIKOW MBIIIH, BbIOpATh
pexum Popmat win JlaHHbIe 1S peJaKTUPOBAHUS JIEMEHTOB TaOJIMIIbI.

N3MEHEHME OBJIACTU ITOCTPOEHUA TUAT'PAMMUBI

BoigenuB 065acTh MOCTPOECHUS IHArpaMMbl, MOSBUTCSA cepasl IITPUXOBas paMKa BOKpPYT HeEe.
Tenepb MOXHO TNEpeIBUHYTh 3Ty 00JACThb C MOMOIIBI0 MbIIU. [To mepumerpy pamMKu HaxoAsTcs
TeMHble KBaJpaTbl. CXBaTUB MBIIIbI0 W TEpPETACKUBAs MX, MOXXHO H3MEHUTH pa3Mep 00JacTh
IIOCTPOEHHUH.

JIETEHJIA

Jlerenna oroOpakaeT MPUHAAJICKHOCTb CEPUU IAaHHBIX K ONPEENICHHOH rpynme, 00beIuHsIEeT uxX
I10 OTIpeIeIEHHOMY IpU3HaKy. Jlerenaa coaepKuT Ty IpyMILy 3aroJIOBKOB TaOIHIIbI, KOTOpPask HE BXOAUT
B caMy AuarpaMmy. J{is BKIIIOUEHUS JIETEH bl B [UarpaMMy B IIaHEJIM HHCTPYMEHTOB UMEETCSl KHOIIKA
Jlerenaa.

TEKCT B JUATPAMMAX

[Ipu co3znaHuu quarpamMm MCIOJIB3YETCs JBa BHJla TEKCTA: CBSI3aHHBINM (3ar0JOBKHU 3JIEMEHTOB
JIMarpaMMbl) U CBOOOIHBIN (BBOJAMMBIN MTPOU3BOJIHHO)

CBSI3AHHBIN TEKCT. CBs3aHHbIi TEKCT B JrarpaMMax OTJIMYAeTCs TEM, YTO €EMY OTBOJMTCS
OIpeIe]IEeHHOE MECTO U posb. OO 3ar0JI0BOK, Ha3BaHUS OCEH, TEKCT JIETE€H/IbI - BCE 3TO OTHOCUTCS
K OIpe/eJIeHHbIM AJIEMEHTaM auarpammsbl. Eciu B mporecce co3aHus uarpaMMbl Bbl HE BCTaBWIIU
3aroJOBOK MWJIM Ha3BaHMs ocel, BblOepure KoMmMaHay MeHio BeraBka pexxum Ha3Banme, u B
MOSIBUBLIEMCSI TUAJIOTe LIEJIKHUTE MBIIIbIO HATPOTUB HEOOXOIMMBIX Ha3BaHUH.

CBOBOJIHBIM TEKCT. CBOGOMHBIH TEKCT MOXHO IIPOCTO HabpaTh B CTPOKE 0OPaGOTKH
(cnenuTe 3a TeM, 4TOOBI B AMarpamMMme He ObLT BBIJIEIEH HU OJUH 3JEMEHT, HHAaYe TEKCT CTAaHET ero
3arojoBkoM). HaOpaHHBIA TEKCT MOSBIAETCS B CEpeAMHE AuarpamMMbl. 3aTéM HAXMHUTE KHOIIKY
CBOBOJIHBIM TEKCT (c u300pa)KeHMEM HCIHCAHHOIO JHCTAa Oymaru). BCTaBICHHEIH TeKCT
3aKJII0YAETCs B PAMKY, C IOMOIIBIO KOTOPOIl €ro MOKHO IiepeMelaTh o 00JIACTH OCTPOCHHUS, a TAKKE
MEHSATh ero pasmep. OJTHUM U3 ONMCAHHBIX BBIIIE CIIOCOOOB MOKHO BBI3BaTh JUAJIOTL, [TO3BOJISIFOIINN
U3MEHUTh IIPU(T, BUJ, BbIPABHUBAaHUE U T.JA. MaJeHbKHH CEKpeT: e€ciau Bbl XOTHTE, YTOOBI Balll
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CBOOOJHBIN TEKCT HE MMEJ MOJA COOON IBETHOW OCHOBBI, 3aKPHIBAIOIICH PACIIONIOKEHHYIO MOJ] HUM
4acTh AMarpaMMebl, BeIOepuTe BO BKIaake BNl mpo3padHyro 3akpacKy 001acTH TEKCTa.

JIMHUUN CETKMU. I'paduk Oyner Gojee HArisIHBIM, €CJIM BBl MPOBEJCTE HA HEM JIMHUHM CETKH.
Hnst aToro BeiOepute B MeHI0O BeraBka komanay Cerka. B manenu Jlmarpamma takxke CymecTByeT
KHOIIKA, MO3BOJISIFONIAs BKJIFOYATh U BBIKJIFOYATh TOPU3OHTAIbHBIC TUHUHU CETKU.

OCH. C nomouipto koMaHasl MeHIO BeraBka pexum Ocu MOXHO BKIIOYATh M BBIKJIIOYATH
n300pakeHne ocel JuarpaMmel.

PUCYHKU B KAUECTBE CTOJIBLIOB

Ecnu TpebyeTcs HeMHOTro pa3HOOOpa3uTh rpauK, MOKHO UCIOIb30BATh PUCYHKH, CO3aHHBIC B
npyroit mporpamme cpeasl WINDOWS (nanpumep, B Paintbrush umu CorelDraw). [{iist 3Toro pucyHoK
WIA CHUMBOJI ¢ moMmolbio komanasl KonupoBath nepenocutcst B Oydgep oOMeHa. 3aTtemM BoiauTe B
EXCEL u Bbienute cToa01bl, KOTOPbIE HYKHO 3alOJIHUTh pucyHKoM. HakoHer, BbIOepuTe KOMaHIy
meHio IIpaBka - BeraButh wim Haxkmure komOumHanuio knaBuimn Ctrl+V. Kaprunka oxaxercs
BCTPOCHHOW B AUarpammy.

BUJIbI JUATPAMM

OBBbEMHBIE JIMATPAMMBI. O6beMHble auarpaMMmbl, Kak IpaBHiIo, Oojiee HarJIAIHBI U
BbIPA3UTENIbHbI, HO MOTYT BO3HUKHYTH CIIO)KHOCTH B Cilydae, Korja Oosiee BBICOKHE KOJOHKH Ha
nepeiHeM IJIaHe 3aKpbIBalOT O0Jiee HU3KKHE Ha 3aJHEM. DTO MOYKHO MCIPABUTb, BBIJICIHUB JUArpaMmy
U BbIOpaB KoMaHy MeHI0 @opmat - O0beMHbIe THCTOTPAMMBI, U B MTOSIBUBILIEMCS 1MAJIOTe BEIOPATh
BKi1aaky Iopsinok psigoB, BEIOpaTh rpyrimy 00jiee HU3KMX KOJIOHOK M HaKaTh KHONIKY CMeCTHTh BHHU3.

JIMHEMYATAS JJUATPAMMA. DTOT TUN JuarpaMM XOpOII JUIsl CPAaBHEHUSI OTAENIbHBIX
3HaueHni. OJTHAKO N300pakaeT sl JAHHBIX C HEOOJIBITMMHU UCKAKCHUSIMH.

JIEHTOUHAS TUATPAMMA. I1o3BousseT n300pa3uTh TCHACHIIMIO U3MEHEHUS PSII0B JaHHbBIX,
HO CJIOKHA JUISl BOCIIPUATHS, TAK KaK TPEX MEPHOCTH JICHT 3aTPYIHSAET OLICHKY CKOPOCTH BO3pacTaHUs
1 yOBbIBaHHUS psifia TaHHBIX.

JMATPAMMA -"topt”. Ha Heil oAMHOYHBIN psiJl JaHHBIX MIPEICTABISAETCS 00bEMHBIM CEKTOPOM
mnHApa. Pekomeniyercss 0003Ha4aTh BEJIMYMHY JI0JI€H TPOLIEHTaMHU.

[TJIOCKOCTHBIE ITUATPAMMBI

I'PA®UK - psinbl JaHHBIX Ha HEM MIPEJICTABIIAIOTCS B BUAE TOUEK, PACIONaralolnuxcs Ha JIMHHUH.
[To3BosIsIET XOPOLIO OTPA3UTh TEHACHIIMIO PSAAOB JaHHBIX (CKaXKeM, K POCTY WJIM K YMEHBIIIECHHUIO).

PAJIAP. Psaapl naHHbIX MPEACTABIEHBI IIyYKOM JIydel, pacXOJAIIMXCs U3 OAHOM Touku. Kaxnon
KAaTerOpHUH JTaHHBIX COOTBETCTBYET OIPEACICHHBIN JTyY.

KOJIBIIEBAS nuarpamma - psia JaHHBIX W300pa)kaeTcsl B BHUJE KOJbIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY MJIM MHOMY 3HAYEHHIO.

4. dunbTpanua 1aHHbIx. Padora co cnuckamm.

ABTroguinsTp B Excel mo3BonsieT OCTaBHTh Ha OSKpaHE TOJIBKO Ty HH(MOPMAIHMIO, KOTOpas
Heobxoauma.

= ar | &

Wam ﬂ o CopTHROEEKaS HanThm @
£ CrancTiTe ™ | i AABTD T | BEAENHTE
13 4] Coprwposkaoraao A

.'l opTeposxa o 8 ao A w

3 T :El HacTpansasman copTpoBxa... T
= DuvaeTp

EunsTp [Cirl«Shift+ L)
Pasprwmermpe GAABTPALMEN DhACACHMHBY SHECE,
Ecam guansTpaLma SKnoueHa, A0CTaToOUHD WENKHYTE CTPE A

SAFONOEKE CTONSWA YToG ExEpaTe GHARTRE 408 STOr0 CTaABLLE,

@ AR NGAYEEHWAR AONOMTHATEARHBY ODESEHAW HAEMATE Enasmry F1.

3/1ech Mbl BUAUM OCHOBHBIE (DYHKLUMH (DUABTpalMM, PacloIOKEHHbIE Ha BKIajKe «l1aBHas».
Taxkke MOKHO B3IVIIHYTh HAa BKIAIKY «J/laHHBIE», Ileé HaM MpEUIOKAT Pa3BEPHYTHIM BapUaHT
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ynpasneHus: punbrparueil. UtoObl ynopsiiounTh JaHHBIE HEOOXOAMMO BEIOpaTh TpeOyeMbIi Tuana3oH
sgyeek, 1100, KaK BapuaHT, IPOCTO MOMETUTh BEPXHIOIO sUeKy Heobxonumoro ctoibua. [locne storo
HEOOXOUMO Ha)KaTh KHOMOYKY «®DuIbTp», MOCIE Yero chpaBa B sUEHKE IMOSBUTCS KHOIMOYKA C
HEOOJIBIIION CTPETIOYKOM, yKa3bpIBatomeld BHU3. [Ipn Ha)kaTUX Ha CTPENIKY OTKPBIBAETCS MEHIO (QUIIBTPa
Bl Copmmponss v geesmasnore £ wantmatusouy
E_I S ThaDe DR OF (L i il S bl £ 2 i i 0 iy

CopTVDDEED N0 LBETY

Maaran g G an g r paEs
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o [BeagmmeTh mre]
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+ 10 a3 HEW D BKE. .
w L1
=F (T[] .
o 13 Bl e AN pMIHD
v L4
W ECTY
W 15 ey
# 1 Oepase L0
- LT
fniEe cpegsern
| 13 =

Hux# {pdiiin

i o | | Onuens | HatipansarsiEa $ninrg...

[Tpu BEIOOpE YKMCTIOBOTO (DUITBTPA MOKHO YCTAHOBUTH HEOOXOIUMBIE YCIIOBHSI.

MMonb30RaTe ThCKHH ABTOH BT ' I E

Mokazars TOMEKD TE CTPOKH, 3HaYEHHA KOTOPEX;
Cknap 3
PAEHO w| 10 [ |

@u O ume

™ ™
L _Jl

3Hark sonpoca " obozHaqseT oamH nrobioR 3HaK
JHak ™" obosHa4EeT NOCNEA0BATENEHOCTE MHODbIX 3HAK0E

Lok || omess |

PacmimpenHblii pubTP MO3BOISET YCTAHOBHUTH YCIIOBUSL 0TOOpA Cpasy AJIsi HECKOJIBKUX
CTOJIOIIOB TAOJINIIEI.
IIpumep — Kak HCMONB30BATh paciIupeHHbIN GuIbTp B Excel:
1. Co3zmanmuM Tabnuily ¢ ycioBHsIMH OTOOpa. JlJis 3TOro KOmMuUpyeMm 3arojioBKH
MCXOJHOTO CITUCKA M BCTaBIIsieM BhIle. B Tabnuuke ¢ KpuTepusiMu [1sl PUIBTpAIMKA OCTaBIIsIEM
JIOCTATOYHOE KOJIMYECTBO CTPOK IUTIOC ITyCTasi CTPOKA, OTACISIONIAst OT UCXOTHOW TaOJHIIb.
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A B C D E F G
1 Nen/n |HauMEHDBaHuE |L|,EHa |HDJ]-BD Croumocte  |Maraimi IPerHDH
2
3 CTpokn ana oTobpameHA pes3ynbTaTa NpUMEeHeHHA paclulpeHHoro duasTpa
4
5
6
7 Ne n/n |HaMumeHoBaHue LieHa Kon-Bo Croumocte |(MarasuH PervoH
8 1|Toeap 1 5p. 126500 632 500p. |Nol Mockea
9 2|Toeap 2 7p. 345760 2420 320p.|Nod PAzaHb
2. Hactpoum napametps! pruibTpanuu 1j1st oTéopa CTpok co 3HaueHHuEM «MOCKBay»

(B cOOTBETCTBYIOIIHUH cTONOCI TAOTUYKH C YCIOBUSMU BHOCHM = «=MOCKBa»). AKTUBU3UPYEM
mo0yto sYeiiky B ucxomnou tabmuie. Ilepexomum Ha BkiIanky «/lanubie» - «CopTupoBka u
bunbTp» - «JlomoTHUTETHEHOY.

AaHHuE PeugHIMpoOBaHKE Bug Pazpal
== ==
o [+
o [pPUMEHMTE NOBTOPHO 255 bl
LR IS ] f Tekcr o ¥aan
W NononHWTENBHO cTonBuam ayenm

IPTHPOEKE W GUABTP PaGoTa c gar

JononHWTENBHO

=
|Mara3u

3a4aHWUE CNOMHEIX YOI0EMA 0TEOPE 3anuced
ANA HaBopa pe3yneTaToE 3anpoda.

3. 3amonHsieM mapaMmeTpbl QuibTpanuu. VcXomHb auamazon — Tabnuma ¢
UCXOIHBIMU TaHHBIMU. CCBUIKH MOSBISIOTCS aBTOMAaTHYECKH, T.K. ObLIa aKTUBHA O/IHA U3 SUYEeK.

JlnamasoH yclioBHii — TaOJIMYKA C YCIOBUEM.
PaciwmpeHHbid GuasTp |

ObpaboTka
@ dUNETPOBATE CMCOK Ha MecTe

() CKONWMPOBaTE PESYNETAT B APYIO& MECTO

McxoaHbIA AKManasoH: SAST:8G521

[WanasoH yonosmii: SAS1:8GS2

MoMEeCTUTE pE3YNETAT B AWaNasoH:

[ Toneko yHMKaNEHEIE 3anMol

4. Brixoaum u3 MeHI0 pacirpeHHoro GpuibTpa, Haxkas KHonKy OK.
Ne n/n |HEHMEHGBEHHE |L|.EHE| Ron-eo  |CtoMmocte |MarasumH PervoH |
=MockBa

Mo n/n |HaumeHoBaHME LieHa Kon-Bo CroMmmocte |Marasvu PervoH
1|Toeap 1 5p. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. 700000| 2800 000p.(No2 IMockea
7|Tosap 7 15p. 100300 1504 500p.|No1 [Mockea
g(Toeap 8 65p. 379400| 24661 000p.|No2 Mockea
14|Toeap 14 20p. 57600 1152 000p.|Nol NMockea

B ucxonHoii Tabimiie ocTaIuch TOJIBKO CTPOKH, cojiepkaiiie 3HadeHne « MockBa». UToObI

OTMEHUTH (QUIIBTPALINIO, HY>KHO Ha)XKaTh KHOMKY «O4ucTuTh» B pazaene «CopTupoBka U GUILTPY.
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5. IloaroroBKka K me4yaTu
JI71s1 TOArOTOBKY K MeYaTH HE0OX0IUMO OTIPEICTUTh TapaMeTPhl CTPAHHIIHI.

MapameTpsl cTpPaHULEI m

‘CTpaI—lI!ILLa | Mona | KonoHTUTY B ‘ Mt l

Br10paTh opreHTaALINIO CTPAHUIIBI ¢ HOMOIILIO BKiIaaku CTpaHuIa.

[lapame TpbI cTpaHHLbI

i

Mona || FONOHTHTY Nkl || Mucr |

OpHEHTALMA
MNevaTe...
[
[
KHM¥HaA anefomMHan
O A ®a MpocHoTp
MacwTab CEOACTEA. ..

L o
(&) veranosute: (100 5 | 9% oT HaTypaneHoH BEMYHHE

() pazMecTHTE He Gonee YeM Ha! |1 % |CTP. B WHMPHHY M |1 = |CTP. B BRICOTY

Pazvep bymaru: IM vI

KaYecTED NEYaTH: ‘ Bricokoe N |

Homep Nepsor CTpaHHubL; ABTO |

[ O ][ CTHEHS J

BcraButh HOMCEpa CTpaHUIl C TIOMOLIBIO BKIIAJIKN KOJ’IOHTI/ITy.]'lLl.

HapameTphl €TpaHMLbI li@

| Cipaniua | Mona

13112013 T Krnralxlsx

BepyHUi KONCHTITYN:

}13,11.2'013,' 1; Hraral.xlsx v
[ CO3AaTe BEPXHMAN KONOHTUTY. . ] [ CO3AaTE HUOKHWI KONOHTUTYA...

HUX3447 KONOHTHTYN:

I (HeT) v

[:] PazHiie KONOHTUTYNE! ANA YSTHED M HBUBTHLEC CTPRaHUL
[] ocobiesi kanoHTTyn Ans nepect crpaHvuL

M3MEHATE MACLITa0 BMECTE C ADKYMEHTOM

BEIPOEHATE OTHOCUTENEHD NONEN CTPSHAL!

CBOACTEA...

| o || omma |
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[Tepen TemM kKak aKTUBU3UPOBATH IMPOIIECC MMEUYATH, PEKOMEHIYETCsl YOSIUThCs, 4TO Ha Oymare
Tabnuna OyJeT BHITJISACTh UMEHHO Tak, Kak HyxkHo. [lns atoro cienyer B MeHio @aiin BbIOpaTh
komannay Ileuarts. B okne [leuats, pa3aeneHHOM Ha JIBE YaCTH, CI€Ba MOYKHO YBHUJIETh BCE HACTPOUKH,
HEoOXOaUMBIC AJI TeYaTH, a B MPaBOil YacTH OKHA - MpEABAPUTEIbHBIA MPOCMOTP TaOJHUIIBI, T.€.
YBUJIETh, KaK 3TO OyJIeT BBITIIAIETh Ha Oymare.

3ansTue 4. lnpopmamoHHbIe TEXHOJIOTUH, CUCTEMBI U 0a3bl JaHHBIX (2 4.)

Bomnpocs! 11t o0cyxaeHus:

1. WuHdopmanmoHHbIe TEXHOIOTHH, 3BOJIOLUS, Kiaccudukanus. HbopMalmoHHbIE CUCTEMBI,
cocTaB, (PyHKIIMOHAJIbHBIE U 00€CTIEUNBAIOIINE OICHCTEMBI.

2. basel pannbix (BJl). Mogenu mpencraBieHus JNaHHBIX. Mepapxudeckas, cereBas U
pensiuoHHbIe MoJenu naHHbIX. Cuctema ynpaBinenuss bJl, HazHaueHHMEe W OCHOBHBIC (DYHKIIUH.
Knaccudukanus u coctaB CYB/I.

3. IlpoextupoBanue b/I.

3agaHue:

Ilocmanogka 3adauu.

B 6aze nanubix MockoBckoit ropoackoit tenedonnoit cetu (MI'TC) perucTpupyroT 1 y4UThIBAIOT
MEX1yTOpOJHbIE Pa3roBOPbl AOOHEHTOB (I110JIb30BATENEl) CETH 110 aBTOMAaTUYECKOM CBsI3U. Pa3roBopsl
IPEJOCTaBIAIT B KpeauT. Omaary HpoM3BOIAT MO CYETA, BHICBUIAEMBIM a0OHEHTaM C HEKOTOPOH
NEePUOANYHOCTHIO (Hampumep, pas B Mecsl). CTOUMOCTh pa3roBOpa 3aBUCUT OT BbI3bIBAEMOI'0 TOpo/a,
JUINTEJIbHOCTH Pa3roBOpa B MUHYTaX M TOTO, SIBJISIETCS JIM HOMEp TenedoHa TNYHBIM WIN NPUHATIEHKUT
OpraHu3aluu.

Ilocmpoenue cxemvt OaHHBIX.

Hcxons u3 ycnmoBus 3a1a4u, IPeAIaracTcs CIeIy oMU FeHEPAIbHBINA CIIMCOK MOJICH:

o Howmep 3axaza;
Homep menegona;
Damunus UO;
Aopec;
Jluunwiii/opeanuzayus;
Koo (ecopooa),
Cmoumocms 1 mun (paszo6opa ¢ JAaHHBIM TOPOIOM);
Lnumenvnocms paszeosopa;
Hama.

O O OO0 O O O

O

Onpedenenue munog noeil.

Homep 3axaza — TN cueT4uK, T.K. TpeOyeTCs YHUKAIBHBIM HOMED IS KaXA0Tro Tene(OoHHOTro
3BoHKA. Homep menegona, @amunua O, Aopec — TeKCTOBBIN Tui (HOMep TenedoHa OyaeT BBOAUTHCS
kak 000-00-00). Jluunwii/opeanuzayus — JIOTUYECKUN THUII, T.K. JOCTaTOYHO IBYX 3HAUYCHUU (Ha —
JTUYHBIA, HET — opranuzamnus). Koo (uenoe uucino), Cmoumocmv [ mun (HEUEIOE YHCIO),
Jnumenvnocms pazeosopa (s ynoOCTBa TOXE 1IETI0€ YUCIIO) — YUCIOBOM THIL. /[ama — TUTI JaTa/BpeMms.

Pacnpedenenue noneii no maoauyam.

[Ipu oObeaMHEHNH BCEX STUX MOJIeH B OAHY TaOIUIly BO3HUKHET HEIeNecOOOpa3HbIi MOBTOP
clieayroriel nHpopMaIuu:

- IPU KQKJOM 3BOHKE B OMpEENICHHBIH TOpo OyJIeT MOBTOPITHCS HHGOPMAIUSI O CTOMMOCTH 1
MUHYTHI pa3roBOpa;

- IPU KaKJOM 3BOHKE C HEKOTOpOro tenedoHa OyAeT MOBTOPSAThCS MHPOpMAIUS O BIAAENbIE —
bamuus, aapec, TNIHBINA/OpraHu3aIusl.

Takum oOpa3zom, cienyeT chopMUpoBaTH TPU TaOIHUIIBL:

1) CrnpaBounas Tabmuna «Cnpasounuk abonenmos MI'TCy ¢ nonsmu:
o Homep menegona;
o Damunus u.o.;
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o Aopec,
o Jluunwiii/opeanuzayusi,
2) CrpaBounas Tabmuna «CnpasouHuxk k0008 u mapughoey ¢ MOoISIMU:
o Koo;
o) Cmoumocmo 1 mumn;
3) OmneparmonHas Tadmuna «Pecucmpayus mexicoyeopoOHbIX Nepe2o8oposy

C IIOJISAMM:

o Howmep 3akaza;

o Homep menegona;

o Koo;

o Jnumenvrocme pazeosopa;
o) Jlama.

Buvidenenue knrwuegix noneil.

st Tabmunbl « Cnpagounux abonenmos MI'TC» — Homep meneghona;, nis Tabmuisl « CnpasoyHux
k0006 u mapugosy — Koo; nnst tabauupl «Pecucmpayus mexncoyeopoouvix nepe2ogopos» — Homep
3axka3a. MOXHO OTMETHTh, YTO B JaHHOW 3ajjade KIIOUEBBIC MOJS OKA3ajlNCh €IMHCTBEHHBIMH
HETMOBTOPSIOIIMMUCS MOJISIMH B CBOMX Ta0suIax. 3HAYEHUs BCEX OCTAJbHBIX MOJIEH MOTYT COBIAJaTh
JUISL PA3JIMYHbBIX 3aITUCEH.

Onpeoenenue ceazei mexncoy madauyamu.

[To nonto Homep menegpona n3 Tadbnuusl «Pecucmpayusi mexncoy2opooHblX nepe2o8oposy» MOKHO
nocMoTpeTh nHopmaruio 06 abonente B Tabnuie «Cnpagounux abonenmos MI'TCy», T.€. 5TU TaOIUIBI
cBs3aHbl 110 noJsiM Homep menegpona n Homep meneghona. B nannoil 3amaue mosst CBA3M Ha3BaHBI
OJIMHAKOBO U1l y100CTBa.

[To nonro Koo u3 Tabmuipl «Pecucmpayus mexcoy2opoousbiX nepecogopos» MOXKHO MOCMOTPETh
MH(POPMALIHIO O CTOMMOCTH Pa3roBOPOB € ropoJioM B Tabmuie «Cnpasounuk ko0oe u mapugosy», T.e.
3TH TaOJIUILIBI CBsI3aHbI 110 noJsM Koo u Koo.

Tun obeux cBs3el — «OAMH-KO-MHOTMM». B crnpaBouHbIX Tabnuiax KOHKpeTHBIH Homep
meneg)ona N KOHKPETHBIA K00 MOKET BCTPETUTHCS He 0Oojiee OHOTO pasa, T.K. 3TO CIIPaBOYHUK. A B
ONepallMOHHOM  Tabmuue  «Pecucmpayus — menHcOy20pOOHbIX — Nepeco8opos»  MOXKET  ObITh
3apETUCTPUPOBAHO HU OJITHOTO, OJIMH WJIM HECKOJIBKO 3BOHKOB C TOTO T MHOTO TesnedoHa, B TOT WIN
uHoH ropo1. OnepannoHHas TabnuLa 37eCh J0UEpHsisl, 00€ CIIPaBOYHBIX — POAUTEIbCKHE.

Yka3aHus 1o BHIIOJHEHHIO 3aJaHUMH:

1. Cozoams 6a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access myHkT HoBast 6a3a nannbix OK.

OTtkprIBaeTcs quainoroBoe okHo Maiiji HOBOI 0a3bl JaAHHBIX.

B nonie Ums ¢aiina yxaxure ums ¢aiina 6a3sl JaHHBIX (Hampumep, Bamry damunuio). Haxxmure
kHonky Co3aaTh.

2. Cozoams mabnuyy «Cnpasounuk abonenmoe» MI'TCy.

[Ipu cozpanuy UM OTKPHITUM Oa3bl JaHHBIX OTKpbIBaeTCsA OKHO ba3a maHHbIX.

Coznars Tabumny B CYBJ[ Access MOXKHO HECKOJbKMMH Pa3jMYHbIMHM crnocobamu. B
JAHHOM CJIyuyae peKOMEeHIyeTcsl HCI0JIb30BATh TAaKOe CPeICTBO pa3padoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCHPYKmMOop.

B oxHe basa nansubix BbiOeputre Co3aHuEe , B NMOSIBUBLIEMCS OKHe Bbl0epuUTe NMYHKT
Co3pnanue Tabnuipl B pexxuMe KOHCTpyKTopa. OTKpbIBaeTcs: okHO Tabmuna 1.
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E Tabnuyal : Tabnvua =101 x|
MrMa nona | THN AaHHBI% | OnNHCaHHE | s
M Homep Tenedonal TeKCTOBLIA
__|Damrnma MO TeKCTOBENA
_|Aapec TeKCTOEEIA
THYHEIA MNorvueckHA THYHEIA - A4, OpraHKaUnA - HeT,
i =l
CEOHCTES Nona
CBwHe MoAcTaHoEKS |

Pazvep nona S0

hopMaT nonA

Macka EEDAA 000%-001-00
MoAnkce

FHAYEHHE MO YMOMHaHHID
e e MMA NonA MO¥ET COCTOATE M3
Coof g & £4 3HaKOE C y4eToM Npobenoe,
e O DL sE ANA CrpasksK No MMEHaM Nonen
OBAzaTENEHOE NONE HeT Ha%MHTE KNaBHLYy F1.

[YETRIE CTPOKK Aa

MHAEKCHPOBAHHOE NOne Aa (CoENaAsHHA HE AONYCKSHTCA)
CxaTHe KOHHKDA da

Pesm IME HeT KoHTpONA

PesHM MpeAnosermi IME  Het

CMapT-TEMH

Beenure B sueiiky crosnona Ums mosas ums nepsoro noist Homep menegporna. B siaeiike cTondia
Tun AaHHBIX OCTaBbTE BBIBOJSAINICECS MO yMOJYaHUIO 3HaueHHe TekcroBbIi. 3anaiiTe 3HaA4YCHHS
CBOMCTB IOJIS, CIIMCOK KOTOPBIX BBIBOJUTCS B HMXHEHW yactu okHa. Ha Bkiagke OOmme B sAueiike
Macka BBoaa Habepure 000-00-00.

Beeaute ums Broporo nonst @avunus O, Tun nanubix — TekcTOBBIM.

Breaute ums tperbero noiis Aopec, Tun nanHHbIX — TeKCTOBBI.

BBenute ums yerBeptoro monst Jluuwwsii. B sdeiike cronbma Tum JaHHBIX HOKMUTE KHOIKY
PACKpBITHSl CIMCKA W BBIOEpUTE TUM JaHHbIX Jlormveckmid. 3HaueHue cpoiicTBa Mopmart MoJsi —
Ja/Het (BbiOupaeTcs Ha Briiagke QOIme 13 BBIMAAIONIETO CIMCKa). B sueiike cTtonbua Onucanue
HabepuTte JIuunslii — 0a, opeanu3ayus — Hem.

Omnpexpenurte KIOYEBOE MONE (B AaHHOW Tabnuie UM sBisieTcss noie Homep menegona). ns
ATOr0 HAXKMUTE NPaBYI0 KHOMKY MBIIIM Ha CTpoke moiisi Homep menegpona W BHIOEPUTE MYHKT
KaroueBoe nmoJte. M Bei6epute B MeHto IlpaBka ® KiroueBoe nosie. CiieBa OT IMEHH MTOJTSI TIOSIBUTCS

3HA4YOK KJIr04a .

Jlnst coxpaHeHus CTPYKTYpbl Tabmuibl BeiOepute B MeHio Pailn®CoxpanuTts. B okHe auanora
Coxpanenue BBeuTe uMs Tadbmibl «Cnpasounux abonenmos MI'TCy» n Haxkmute kHoniky OK. W
MOKHO IIPOCTO 3aKpbITh OKHO Tabamma 1 ykazareiaeMm MbIIIM, HA)KaTh B OKHE JMAJOra COXpaHEHHUs
kHomKy Jla , BBeCTH uMs Tabiuibl U Haxkath KHOTIKY OK.

JUnist BBOJIa JAHHBIX B TAONIUILy TIepeiiinTe B peorcum mabauysl. ITO MOXKHO CAETATh HECKOJIBKUMHU
cnoco0amMu. JIBaxapl IIEIKHUTE JIEBOM KHOMKOW MBIIIM Ha Ha3BaHWU TaOmuibl «Cnpagounux
abonenmos MI'TC», 160 MocTaBbTe yKa3aTellb Ha3BaHUE TAOIUIIBI U HAKMHUTE Ha KHONIKY OTKPBITS ,
100 HaXKMUTE MPaByl0 KHOIKY MBIIIM Ha Ha3BaHUM TaOIUIBl U BbIOepUTE MyHKT OTKPBITH. Teneps
MO>KHO BBOJIUTH JIAHHBIE B TAOJIHILY.

[Ipn HEOOXOAMMOCTH MOKHO M3MEHUTHh CTPYKTYpPY OTKPBITON TaOmuibl. [y sToro mepeiaure
00paTHO B pejcum KOHCMPYKMOpa, BHECUTE U3MEHEHHsI U COXpaHUTe UX. B pedxcum xoncmpyxmopa
MOKHO TIE€peiTH, NMOCTaBUB yKa3aTejlb Ha Ha3BaHWe TaOmuilbl, kHomkoW KoHcTpykTOop wiu npu
IIOMOLUIY NPaBOIl KHOIIKYU MBIIIN U TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlig mepemenieHus Mo 3alucsM U TMOJSIM B pedcume maobauysbl UCTIONb3YIOT KOMaHAYy MEHIO
IIpaBka ® IlepeiiTu, knaum  u ~ , Page Up u Page Down, a Taxke BepTHKaJIbHYIO MOJIOCY
MPOKPYTKHU U KHOIIKH [€PEX0/1a B HUKHEM JIEBOM YIJTy OKHA TaOJIUIIBI.
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BBenure panHble u 3akpodTe Tabmuiy. Jlms 3TOro MOXKHO BBIOpaTh B MEHIO IYHKT
daiin ® 3akpbITh, TUO0 MPOCTO 3aKPHITh OKHO TAOJIUIIBI TTPH TTOMOIIH MBIIIIH.

EE Cnpaeoynuk abonednTos MITC : Tabnvuya - =101 x|

Homep Tenedona I Damunua MO Adpec | NMuaneis
| [111-99-98 CmupHoe A E. yn.[NoroguHckan, o4, ke.7?
| 1273-33-14 Mpoctakoe WM.@.  yn.lexotuHuee, 0.1, ke. 46
| |444-89-76 Kpenoea 0. yn.CTyaeHyeckan, g.45 ke.78
| |555-90-57 Faepunoea WA ynDnotckan, 0.23, ke 123
| |3§8-00-99 BabywekwHa ITL.T. | yn. CynocTpouTensHan, g.12 O
| |B66-44-77 FoTtoe E.T. yN.CynocTpoWTENEHaA, 0.6 O
| |BHE-08-77 Eapanoe P.J1. YN Cya0CTROMTENEHEA, 4.1 U
_..£ 999-99-99 Ceupuaoea PO yn Ycoadeea, ,u,.34| |
#*

3ankce: I4|4|| g hlbllb*l Mz &

3. Cozoams maoauyy «CnpagouHuk k0006 u mapugoer.

B pestrcume koncmpykmopa coznaiite Tadaumy ¢ noJasiMu:

Koo (Tun nanubix — YucaoBoii, Ha BKJaake OO1Ire 0KHA CBOMCTB MoJisi B siueiike Pazmep mosst
BblOepuTe J[TMHHOE 11€510€);

Cmoumocmp 1 mun (Tun nanubX — JleHeKHbIH).

Cneanaiite noJie Koo kKir4yeBbIM.

I Tabnuual : Tabnuya ] 10l x|
1Ma nona | Tvn aanmes | OnMcanie |

kol HHENOEDH

_|CToMnacTs 1 HeH HHcnoBok
= |

CEBOHCTEa NonA
Ofiume MoACTaHOEKS
Pazmep nona AnHHHOE Lenoe

dopMaT nona

YHCNo ABCATHYHELX SHAKOE  ABTO
Macka BE0A3

MoAnHce

FHAYEHHE MO yMONYaHKD 0
WCNOBHE HA SHAYEHHE
CoofweHre 0f ownbke

FIMA NONA MOMET COCTOATE M3
64 3HAKOE ¢ yuYeToM Npobenoe,
ANA CNPABKH MO MMEHEM NONEA

Ha¥MHTE Knaguwy F1,

OBAzaTENEHOE None Het
MHAEKCHPOESHHOE None Aa (CoBNaAsHHA He A0MNyCKakTCA)
CMapT-TErH

Coxpanute Tabmuiy noj umeHeM «Cnpasounux k00os u mapugos». Otkponte «Cnpasounux
K0008 u mapugos» B pescume mabauysl M BBEAUTE TaHHBIC. 3aKPOUTE TaOIHUITY.
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[ Crponoun conoo wrapubon ivabmma
CTOMMOCTE 1 MHH

1,93

2 BB

3annce: HI 4 II ik |b| |HE| mz 10

4. Coz0amp maoauuy «Pecucmpayus mexncoyzopoonslx nepezosoposy.

B pescume koncmpykmopa coznaiite Tadauny ¢ moJasiMMu:

Homep 3axaza (Tun gannbix — C4EeTYHK);

Homep menegona (Tun nanubix — TekcToBbIi, Ha BKIa ke O01Me OKHA CBOMCTB 10JIA B siueiike
Macka BBoaa Ha6epure 000-00-00);

Koo (Tun nannbix — Yucji0Boii, B siueiike Pazmep nmoss BeiOepute J1uHHOE 1E10€);

Jnumenvnocms paszeosopa (Tum panubix — YucaoBoid, B siueiike Pa3mep moJjisi BeiOepuTte
JIIMHHOe 1eJ10e);

Jama (Tun pannbix — Jlata/Bpems, B sueiike @opmaTt nmouas BeiOepute KpaTkmii ¢opmar
AaThl).

Cnenaiite none Homep 3axaza KIIOYEBBIM. 3aKpOHTE OKHO U COXPAHUTE CTPYKTYPY TaOJIHIIBI MO
Ha3zBaHUEM «Pezucmpayus Mexicoy2opoOHbIX Nepe208oPOsY.

=10l x|
Mra nona | Tunasnmer: | OnHcaHHe |
i Homep zakaza CHETYHE
__|Homep Tenedona TEKCTOBLIA
_ |Koa YHCnoEoH
__ | ANHMTENEHOCTE pasroEopa | MWCNoBok
M| aata | Alatajepena
CEOACTEA NONg
Obwme I MoacTaHoEKE I
dopmaT nona KpaTiwit hopmat aate| 1
Macka 66043
MNoanmce
SHAYEHME N0 YMONYaHKHD
YENOBHE Ha SHAYEHHE DOPMaT BEIEDAA SHAYEHHA
CoofuweHme of ownbke AAHHORE Hofd: Buifiepute
OBAsaTENEHOE NONE Het CTAHA TR dnoemaT i
CO3AaHTE HOBLIA. JAna
WHAEKCHMPOEaHHOE None HeT CMPABKA N0 hopMaTan
Pexgam IME HeT koHTpONA HE#MHTE KNagHury F1,
Pewun npeanoxeddid IME  HeT
CMapT-TErM

5. Yemanoeums ceéazu mexncoy mavnuyamu.

Haxwmute kHonky CxeMa JaHHBIX HAa IMaHeJ UHCTPYMEHTOB WJIM BhIOepuTE B MeHIo PadoTa
¢ 0a30i 1aHHBIX®CxeMa JaAHHDIX.

OTtkpsiBaeTcs okHO Cxema JaHHBIX 1 OKHO nuanora Jlo6assienune Tadaunbl. Ecnu okHO auanora
JloGaBJjieHue Ta0aUIbI HE BBIBOAUTCS (ITOCKOJIBKY, HAaIPHUMEP, YKE UMEETCS COXPAHCHHBIM MakKeT

]
CXCMbI IIaHHBIX), HaXMHUTC KHOIIKY OT06p33I/ITb Taﬁ.]muy Ha MaHCJIM UHCTPYMCHTOB.
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=lolx|
E
No6aBnenve Tabnqubl , ud b
Tabnmue |Banpnct.| | Tabnuubl W 3anpocs! |
: SaKpeITE |
Cnpasnwhm aboHeHToBs MITTC
CrPaBOYHHK KOAOE H TapHhos
-
4| 4

Ho6aBbre Tabmuubl: «Cnpasounux abonenmos MITCy», «Pecucmpayus medxncoy20pOOHbIX
nepecosopos» n «Cnpagounux ko008 u mapughoe» B okHo CxemMa JaHHBIX (YCTAHOBUTE yKa3aTellb Ha
MMEHU TaONIuIbl U HaxkMuTe KHOMKY Jlo6aBuTh ). 3akpoiite okHO quanora Jlo6aB/ienne Tadaunbl —
HAOXMHUTE KHONKY 3akpbiTh. B okHe CxemMa JaHHBIX TIEPEHECUTE C TIOMOIIBIO MBIIIHN ToJie Homep
menegona u3 OAHOMN TabIuIIbl Ha iosie Homep meneghona npyroit TaOIUIIBL.

_loix
-
-
Homep Tenedoxa
WA MO PErvcTpalLms He: (
nnpec O 010 s 1 A8
THYHEIA )
Horep TenedoHa
Koa
ANHTENEHOCTE PasTOB0pa
= aTa
A
Koa
CTOMMOCTE 1 MMH
v
[« | ' 4

[TosButcs oxkHO HM3menenume cBsizeii. IloctaBpTe ranouky HampoTuB IyHkTa OOecnmedeHue
LEeJIOCTHOCTH JAaHHBIX. THUIT CBA3M aBTOMATHYECKH ONPENEINTCA KaK «OJAMH-KO-MHOrUM». Haxxmure
kHonky Co3aath.

Tabnnuaizanpoc: CEAzaHHaA Tabnmualzanpoc:
s e
ICnpaBrJuHm aboHEHT! ™ lF‘ernn:Tpaunq MEN{ﬂVFDDCj
OTrMeHa
Horep TenedioHa _~ [ HoMep Tenedona - —l
OObEAMHEHKE. .. |

Hosoe. . |
v ObecneyeHWe LENOCTHOCTM AaHHBIX — |

l_ KackagHoe o6HOENEHHE CBASaHHED: NoneH

4

I_ Kactk3aHoe Y A3NEHHE CEASaHHBIX SanMcer

THN OTHOLWEHKA: ’ OAHH-K0-MHOr M \

ITpu BBIOpanHO# omiuu OOecneuvenue uegocTHocTu AaHHbIX CYBJ[ Access He MO3BONUT
PErUCTPUPOBATH 3BOHKH ISl HECYIIECTBYIOIINX B 6a3e Teae(OHHBIX HOMEPOB WIIM B HECYIIECTBYIOLINE
B 6a3e ropoza. T.e. mpu BBOJIE 3amucu B TaONIUILy «Pecucmpayus mexcoy20poOHblX nepe208oposy OyIeT



50

npoBepAThCcsl nojie Homep menegpona Ha COBHAJACHHE C KakuUM-THO0 monem Homep menegona wn3
tabmuiel «Cnpasounux abonenmos MI'TCy.

AHAJIOTUYHO CO3/1aiiTe CBSI3b MEXy MOIIMU Koo u3 Tabmuubl «Pecucmpayus mexicoy20pooHbIX
nepezogopos» N Koo u3 tabmuubl « CnpasouHuk ko008 u mapughoey.

5§ Cxema JaHHbIR ) =10l x|
.
Howep Tenedora

DannnHa 1O
Aapec
MMYHEI

oo |Homep TenedoHa
Koa
ANMTENEHOCTE PasroBopa

Koa
CTOHMOCTE 1 MHH

o o

B ciiydae HeoOX0IMMOCTH U3MEHEHHUS YKE CO3AHHOM CBS3H MOYKHO IIEIKHYTh MBIIIBIO MO JINHUU
CBSI3U (JIMHUS CTaHET TOJICTON) M BBIOpaTh B MeHI0 CBsi3n ® M3menuTh cBsA3b. [Ipn HEoOXoauMocTu
YAAMUTh CBSI3b BHIOEPUTE JIMHUIO CBS3U M HakMuTe KiaBuiny Delete wmin mpaByro KHONKY MBIIIN U
IIyHKT Y JQJIUTh.

3aKOHYMB CO3/IaHME CBSI3€M, 3aKpOiTe OKHO nuanora CxemMa JaHHBIX U HA)KMUTE B OSIBUBLIEMCS
OKHE /1hajora coxpaHeHus KHonky /Jla.

6. Cozoamsb hopmy 011 6600a OAHHBIX.

B oxne 6a3br nanHbix Co3manme BwiOeputre 3Ha4uoKk — JIpyrue ¢opmbr (Mactep ¢opm).
Bribepute Tabnuity «Pecucmpayus mexicoy20poOHbIX nepe2osopos», Ha OCHOBE KOTOpOil Tpelyercs
co3nath (GopMy, MM OTKpPOHTE ee B 000M pekume. HaxkMuTe KHOTKY PacKpBITHS CIIUCKA PAIOM C

kHonkoii HoBblil 00BbeKT Ha TIaHeNW MHCTPYMEHTOB U BBIOEpUTE dJIEMEHT ABTO(OpMa WIH
KoMaH1y MeHIo BeraBka ® ABTodopma.

3akpoiite u coxpanute ¢opmy. B okne nuanora CoxpaHeHue cieqyeT BBECTH UMS (OpMbI
«Pecucmpayus mexcoyeopoonvix nepecosopos» u Haxath kHONIKy OK. 3akpoiite popmy.

7. Beecmu oannvie 6 maoauyy npu nomowiu ghopmol.

B oxne 06a3pl maHHBIX BbIOepUTe 3HAUYOK M@opmbl. Otkpoiite dopmy «Pecucmpayus
MeNCOY2OPOOHBIX Nepe208oposy. JIyst 3Toro BeIOepuTe UM (OPMBI U HAKMUTE KHONIKY OTKPBITH.

OnnoBpeMeHHO (popMa O0TOOpaxkaeT Ha dKpaHe JaHHbIE, OTHOCAIIMECS TOJBKO K OJHOW 3aIHCH.
B JE€BOM HUKHEM YTy OKHa (hopMbI UMEIOTCS AIIEMEHTBI yIpaBlIeHUs
A ] 2 v |mr#lws 9 (crepa nampaso):

- IEPEUTH K IIEPBOU 3aIIUCH,

- IEPENTH K NpeablIyIIeH 3aMucH,

- HOMEp TEKYyLICH 3aIUCH,

- IEPEUTH K CICAYIOIIEH 3auCH,

- IEPEUTH K MOCIIEAHEN 3aIUCH,

- 100aBHUTh HOBYIO 3aIMCh B KOHEIl TaOJIUIIBI,

- o011ee KOJIMYECTBO 3aMUCEei.
C ucnonp3oBanreM (GOPMBI BBEIUTE JaHHBIE B TAOIHITY.

e =10l x|

ES PervcTpauyn mex Ayropo AHbIX NEpel

» Homep zakaza I 1

Homep TenedoHa |2?3-33-14

Koa 820

ANHTENEHOCTE |:|a3r|:|B|:|‘ 10
Aata I 17.03,2007]
Sanmce: 14 | 1 || ik |bl |H&| H3 9
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[To okonwyanuu BBOJA 3akpoiite Gopmy. B okHe 0a3bl naHHBIX BbIOepUTE 3HA4OK TalauIIbI.
OTtkpoiite TabauIyy «Pecucmpayus mercoyeopoOHbIX Nepe2o8opos» B pexcume maodiuyvl. Y 0STUTeCh,
410 TabIuIa 3aM0JTHeHA JaHHBIMU, U 3aKPOUTE €e.

B PerucTpauus Mex qyropoAtbix NEPEroBoOpos : Tabnkya ] o =] 59

Homep aakaza | Homep tenedoda | Kog | OnutensHocTs pazrogopa Hata
112733314 820 10 17.03.2007
2 444-89-76 820 5 17.03.2007
3 444-89-76 336 30 18.03.2007

| 4 273-33-14 662 6 18.03.2007
| 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
- 7 444-539-76 662 4 18.03.2007
| G 444-59-76 336 2 19.03.2007
ia 9 111-99-98 520 1 21.03.2007
A (CueTumk) 0

Sanuce: I¢| 4 ” 9k |>l|Hs| s 9

[Tocne HaMOXKEHUSI YCIOBUS Yel0CMHOCIU OaHHbIX B CBSI3aHHOE TT0JIe Homep meneghorna TabmuIIbl
«Pecucmpayus medxncoy2opooHbix nepe2o6opoe» MOXHO BBOJUTH TOJIBKO T€ 3HAUYEHUS, KOTOpHIE
uMeroTcs B noie Homep meneghona Tabmunbl «Cnpasounux abonenmos MI'TCy» (aHaTOTUYHO TS TTIOJIS
Koo tabnuuibl «Cnpagounux k0008 u mapugos» v noist Koa tadbnuiisl «Pecucmpayus mesicoy2opooHblx
nepezo8oposy).

[Tone Homep 3axaza (Tun moass — CH4eTYUK) He docmynHo sl BBOJA, T.K. OHO 3aIOJIHAETCS
ABTOMATHYECKH HA €AMHUILY OOJBIIE MPEIbITYIIEeT0 3SHAYCHHS.

8. Bviopamps 360HKU ¢ 00H020 HOMepa menegona.

B oxne ba3a nanubIx BeiOepuTe 3Ha40K Co3nanHue - 3anpochbl B KOHCTPYKTOPe.

OTKpBIBaeTCS OKHO 3aMpoca B pedicume KOHCmpYyKmopa U OKHO auainora Jlo6aBJieHne Tadanbl.
JloGaBbTe B 3ampoc TabmuIy «Pesucmpayus mexnrcoyeopooHbIX nepe2ogoposy. st 3Toro ycTaHOBUTE
yKazaTellb Ha UM Tabmuusl «Pecucmpayus mexncoy20poOHbIX nepe2ogoposg» W  HAKMUTE
KHOTIKY /00aBUTH ¥ KHONKY 3aKpbITh.

Aobaenenne Tabnuuyesl llll
TabnHue I3anp0cbll TabnHuel 1 3anpncb|l

33KpbITE

PErHCTOAUMA MEYAYTODN0AHLE: NEDErOEND0E
CrpaeoyHKE aboHeHToE MITC
CrpaBoYHHK KOAOB K TapHbos
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=% 3anpoc] : 3anpoc Ha Bb1bopKy )

Howep 3aKa3a
Homep TenedoHa

Koa

ANMTENEHOCTE pasrosopa
fata

Cnvcok nonei

BnaHk zanpoca

Mone:

Ma TabnMub:
COpTHROEKE:
BbIEDA Ha SKpaH: ] O O ]
¥CNoEHe 0TAOpa:
MIH:

|

Jlo6aBbTe MOJS TAOJIUIBI B 3aMpPoC, MepeMeinas UX UMeHA ¢ MOMOIIbI0 MBIIIU U3 CHUCKA
noneit B 01anK 3anpoca. BoiGepuTe HMsl NePBOro MOJIsI B CRUCKe noJiell U TiepeHecuTe ero ¢
NMOMOIIBI0 MbIIIHM B CTPOKY [lone onanka 3anpoca win BbIGepUTE MOJie B PACKPBIBAIIEMCSI
cnucke B siueiike [lose u Tak gajiee Bce moJis.

Omnpenenure ycinoBue oroopa. Beibepute B cTpoke Y cjioBHe 0TOOPA STUCIKY B CTONOIIE IO, ISt
KOTOpOTO 3aJaeTcs ycloBue. BBenuTe BhipakeHue uig yciaoBust oroopa. Hampumep, Habepute HOMep
tenedona 4448976 B none Homep meneghona v Haxxmure kiasuiny Enter.

=1 3anpocl : 3anpoc Ha Beibopry X ~=0] x|
-
*
Howep 3aKa3a
Homep TenedoHa
Koa
AMMTENEHOCTE pasrosopa
AaTa
w
Ll | | b

Mone:

MMA TabnMuE!
COpTHROEKA!
BbIEDA Ha 3KPaH!
YCnoewe oTlopa;

Homep sakasa

Homep TenedoHa

Fog

ANHTENEHOCTE pasl

-
AT

PEFHCTPAUHA MEX A

PEFHCTPEUHA MEXK A

PEFHCTPALMA MERA

PEFHCTPALKA MEw A

Perd—

"4443976"

Ll

|

o

Nwmena, He coneprkaliye CrelraibHbIX CUMBOJIOB, MOKHO BBOJUTH 0€3 MPSMBIX KaBbIYEK —
[TpsiMble KaBbIYKH OYIYT 100aBICHbI A8MOMAMUYecKu.

3akpoiiTe 3ampoc, COXpAHUB €ro Mo Ha3BaHueM «lIpumep 3anpoca Ha 6bi60pKy». BrinonHuTe
3arpoc. J[ist 3Toro B okHe 6a3bl JaHHBIX BHIOEPHUTE 3HAYOK 3aNPOCHI U JBaXK/bl HAKMUTE JIEBYIO KHOTIKY
MBIIIM HAa Ha3BaHUU CO3/IaHHOTO 3ampoca. BTopoii crocod BBIIOIHUTE 3alIpoC: YCTAHOBUTE yKa3aTellb
Ha Ha3BaHME 3arpoca U HAKMUTE KHONKY OTKpBITh. TpeTuii criocod BBIMOIHUTH 3alpoC: YCTAHOBUTE
yKa3zaTejab Ha Ha3BaHHUE 3alpoca, HAKMUTE MPaBYI0 KHOMKY MBIIIM U BbIOepUTE MyHKT OTKPBITH B
KOHTEKCTHOM MEHIO.

Pe3ynbTar BhINONHEHHUS 3ampoca — 3TO Tabuuua, MoJis KOTOPOM ObLIM yKa3aHbl MPHU CO3/aHUU
3arpoca, COAEpPKMMOE KOTOpPOM OrpaHMYeHO IIPU MOMOIIM YCIIOBHUA 3ampoca. B 3ampoce «/Ipumep

3anpoca Ha 6vblO0pKY» OTOOpaxkeHa WH(OpMAIMsA TOJBKO O 3BOHKAX C YKAa3aHHOTO B YCJIOBHUH
TesneOHHOTO HoMepa.

nmn
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=2 Npvmep 3anpoca Ha Bbibopky : 3anpoc Ha BbIBOpKY

Homep zakaza | Homep tenedona | Kog | OnuteneHocTe pasroeopa Oata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-89-76 18.03.2007
8 444-89-76 19.03.2007
{CueTymk)

3anuck! I1|1“ S >|>||>¢|n35

9. Boiopams 360nKu, yoosnemeopaiouiue ycioeuro.

AHaJIOTHYHO CO3JaiiTe ele HECKOJIbKO 3allpocoB Mo Tabuule «Pecucmpayus mexicoy20pooHbIxX
nepe2o6opos».

«3anpoc no 3aoannou oamey»: 0TOOpaTh MHGOPMALMIO O 3BOHKAX, CAETaHHbIX 18-ro mapra
2007 roga. Jns atoro B nosne /{ama BBeaute Y cjaoBue oroopa =#18.03.07#.

«3anpoc no 3a0annomy nepuody epemenuy: 0To0paTh UHPOPMALIUIO O 3BOHKAX, CACJIAHHBIX C 18-
ro mapta 2007 r. o 21-e mapta 2007 r. [{ns sToro B nozne Jama BBeaure YcjaoBue ordéopa Between
#18.03.07# And #21.03.07#.

«3anpoc no 3adanHou OnumenbHOCMuU»: 0TOOPaTh WHPOPMALIUIO O 3BOHKAX C UIUTEIBHOCTHIO
pasroBopa MeHblIe ceMu MHUHYT. [lig 3Toro B mnone /[numenvnocms paszeoeopa BBeAUTE Y CJI0BHE
oroopa <7.

10. Cozoanue 3anpoca c napamempom.

[Ipy TpocMOTpe pasroBOPOB, COCTOSBIIUXCS C PA3IMYHBIX HOMEPOB TelIe(pOHOB, HET
HEOOXOIMMOCTH KaXJAblil pa3 M3MEHATh 3anpoc U BBOAUTH Homep menepona B peoicume
koHcmpykmopa. Ilponiecc n3MeHeHus Y CJIOBUS 0TOOPa MOKHO aBTOMAaTU3UPOBATh ITyTEM CO3aHUS
3anpoca ¢ napamempamu.

CozpnaiiTe HOBBIU 3ampOC B pexuMe KOHCTpyKTopa. [lo6aBbTe B 3ampoc Tabnuiy «Pecucmpayus
MeAHCOY2opOOHbIX nepe20soposy. J106aBbTe BCe MO TAOIUITHI B 3aITPOC.

BBenute B siueiiky B cTpoke YcJjioBHe oTOopa mnonsi Homep menegona ycnoBue, coaepikaiiee
wabnon napamempa, WMEIOUIMA BHJ KBaJpaTHbIX CKOOOK C COJAEP)KAIIMMCS B HHX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep menegonal.

=] 3anpoc 1 : 3anpoc Ha Boibopky ) ;Igil

Horep TenedoHa
Koa
ANHTENBHOCTE pasrosopa
Aata

Mone: |Homep zakasa Homep TenedoHa Kog AnMTENEHOCTE |:|a3;

MMA TaBnMubl: |PervcTpauna mews | PervcTpauna mewAyropodHe  |PErMcTpauMa Mewa  |PErHcTpauMs Mesa—!

COpPTHPOBKA:

BLIBOA Ha 3KPaH!
¥cnoewe othopa: [BBEAHTE HoMep TenethoHa]]

WK i
< | >

3akpoiite 3ampoc, COXpaHUB €ro MO Ha3BaHueM «IIpumep 3anpoca c napamempomy. BeimoinuTe
3anpoc. BBeneHHBI TEeKCT mpuriameHus OyAeT BbIBEJCH KaK MOJIMUCH MOJS, B KOTOPOE BBOAMTCA
napamerp 3amnpoca. BBequte 3HaueHue napamerpa. Hanpumep, Homep Tenedona 4448976 n HaKMHUTE
kHonky OK.
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BEeAHTE HoMep TenedoHa

[4448976]

[6];% I OTHEHS J

11. Co30anue 3anpoca c 8b14UCAAEMBIM HOJIEM.

TpeOyeTcst BBIUHUCIUTH CTOMMOCTb KaXXAOro pasroBopa. Jlis 3Toro mnoHagoOuUTCs mole
Hnumenvnocmos  paseoeopa w3 TaOnuubl «Pecucmpayus mencoy2opoOOHbIX Nepecosopog» W ToJe
Cmoumocms 1 mun 13 Tadbmuubl «Cnpasounux ko0os u mapughoey». VIX mpon3BeieHne U eCTh CTOUMOCTh
JUTS KaXI0TO Tee()OHHOTO pa3roBopa.

Co3paiiTe HOBBIH 3ampoc B pexxuMe KOHCTpyKTopa. JloO6aBbTe B 3anpoc Tabiauibl «Pecucmpayus
MeHc0y20pOOHbIX nepe208opos» N «Cnpasounuk Ko0o8 u mapu@os».

JoGaBbTe moss B 651aHK 3alipoca myTeM nepeHoca nojieit Howep menegona, Koo, [{numensnocmo
pazeosopa, /lama U3 cnucka noneu TabIuLbl «Pecucmpayus mexcoy20poOHbIX Nepecosopos» B ONAHK
3anpoca.

B crpoke Ilone  oOnanxka  3ampoca  wabepute  Cmoumocms:  [[numenvnocmo
pazeosopa] *[Cmoumocmo I mun]. Cmoumocms: — UMs ebluucisiemo2o nois. B pescume mabauyvt oHO
CTaHOBUTCS 3ar0JIOBKOM CTOJIOIIA.

3akpoiiTe U COXpaHHUTE 3aMpoc NOoJ Ha3BaHUEM «Cmoumocmb MexHcOy20pOOHbIX NepPeco8opPOsH.
Brmonnute 3anpoc. [lone Cmoumocms He cymecTByeT HU B OJHOM U3 TaOJMI, HO MPHUCYTCTBYET U
BBIUMCIICHO 10 3aJJaHHOM (hopMyJie B 3ampoce.

’-'=' CToOMMOCTE MEMAYIOpOAHLIK NEPEroBE0p0E - 3anpoc Ha BI:»IGCI'ZIK‘|I
Homep tenedona | Kog | OnutensHocTe pazroeopa Hata CTOMMOCTE

| |444-82-78 18.03.2007 57 8
| |444-82-78 336 2 19.03.2007 3,86
| |955-80-57 413 7 18.03.2007 2289
| |273-33-14 g20 10 17.03.2007 12,1
| |444-89-78 g20 & 17.03.2007 6,05
1119953 g20 1 21.03.2007 1.21
| |273-35-14 862 B 18.03.2007 11,58
| |273-33-14 g62 3 18.03.2007 5,79
| |444-89-78 4 15.03.2007 7.2

3anuck: I4| 4 || 100k |H |H&| M3 10

Bce nasBanms moieii 0a3bl JaHHBIX CJICOYCT Ha6I/IpaTI> 6 mo4YHocmu makx oice, KaKk OHH ObLIN
3alaHbl IIpHU CO3JaHUU Ta6J'II/ILI. 3HadeHUE UMEET U PErucTp, 1 KOJIMICCTBO HpO6€J’IOB.
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i=f 3Janpocl : 3anpoc Ha BbIDOpKY g ;Iglﬁl

*
Homep axaza
Homep TenedoHa CTDHMDETb 1 MHH

Koa
AMMTENEHOCTE PasroBopa
Aata

Mone: [Home |Koa AnuTe | Aata CTomMMocTh: [AnMTenbHOCT pasrosopal CTommoct 1 mun]] 1=

Wimsa Tabnmuel: | Perm Permc Permc Permc b
COpTHROBKA!
BbIB0A Ha 3KpaH:

¥Cnoewe othopa;
-
< | »

HIH:

Ecnu mpu BBIYMCICHHHM CTOMMOCTH KaXJIOTO Pa3roBOpa YYHUTHIBATH PA3NIMYHBIA Tapud s
JUYHOTO U CITy>kKeOHOTo TeedOHOB U CYMTATh MUHYTY Pa3roBOpa co ciy>ke0HOro B 3 pasa JI0poxke, TO
3amnpoc ¢ BIUUCISAEMBIM TTosieM Cmoumocms CIIEyeT CO3/1aBaTh TakK:

- cO371aTh HOBBII 3aMPOC B pexcume KOHCmpYyKmopa,

- 100aBUTH B 3apOC BCE TPHU TAOIUIIBI,

- MOMECTUTH B OJ1aHK 3amnpoca nosst Homep meneghona, Koo, /[numenvnocms pazeosopa, ama,

- B maToM cronbue crpoku Ilose HaOpats 6e3 mpobenos: Croumoctn: IIf ([JIuunbiii]=/a;
[AimmTenbHOCTh pasroBopal*[Croumocts 1 muH|; [JiuTenbHocTh paszrosopal*[Croumocts 1
MHUH]*3).

IIf — 510 pynxyus. OHa Bo3BpalIaeT OJHO U3 ABYX 3HAUYECHUM, B 3aBUCIMOCTH OT HCTUHHOCTH WJIH
J0XHOCTH ycinoBus (Tak xe, kak pynkuss ECJIA B Microsoft Excel). Ctpykrypa ¢ynkuun IIf Toxe
aHanornyHa ctpykrype ynkunu ECJIM: (ycnoBue; 3HaU€HNUE €CIIU UCTUHA; 3HAUEHUE €CIIU JIOXKb).

12. Cozoanue uzeeuwyenuii 06 onname ycayz MI'TC.

B okne ba3a nanubix BeiOepute Co3nanue 3Ha4ok MacTep OTYETOB.

B okne Co3manue ot4yeroB B crucke Tadjauubl/3ampocbl BbiOepuTe TYHKT Tabauya:
Cnpasounux abonenmos MI'TC. Ilepemectute nonst Homep menegpona, @amunua U0, Aopec, Jluunwiii

U3 IOJIA CIIMCKa I[OCTyl'leIe OJIA B ITI0JIC CIIMCKaA B]:IﬁpaHHbIe 1MoJIdA C ITIOMOIIBIO KHOIIKH

Co3aaHHe OTYETOE

BriGepHTE NoNa ANA 0T4eTa.

/ ﬂ.DI'IVCKaETCﬂ Bblﬁl:lp HECKONEKHX Taﬁﬂl“ll.l, HIKH 3anpocoE.

TabnMue! 1 3anpocs!

|Ta6nnua: CNpasoHHKE aBoHEHTOE MITC |
AOCTYNHEIE NONA: BrifpaHHEle nona:
Dammrnua A0 —E-J
Aapec >3
NruHER —‘—I
OTmMeHa | < Hazag | Aanee > | [oToBD |

Packpoiite crucoxk Tadaumusl/3anpocel u  BeiOeputre TNyHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NEPeLo8OPO8.
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CozpaHve oTYEeTOoB

BeifiepuTe Nnona AnA oT4eTa.

% > E AonyckaeTca BeI60p HECKONBKKX TaBMHL MK 3aNPoCoE.

TabinMubl U 3anpock

|3anpcn:: CTOWMOCTE MEXAYTOpaAHEL: Neperosope ~ |

AoCTyrHelE NonA; ErifpatHele nons;
= Howmep TenedoHa
Damnnma MO
ANHTENBHOCTE pasrosopa N | Appec

Aata

CTOMMOCTE iI
<]

OTMeHa I 58/ | Hanee > | [oToB0 |

[Tepemecture nonst Koo, /[numenvnocms paszzosopa,
JlocTynHble moJis B 11ojie cnicka BoiOpaHHbIe moJs.

CozpaHve oTYEeTOoB

BeifiepHTE Nona AnA oT4eTa.

% > E AonyckaeTca BeI60p HECKONBKKX TaBMHL MK 3aNPOCoE.

TabinMubl K 3anpock

|3anpoc: CTOWMOCTE MEXAYMOPaAHEL: Neperosope ~ |

AocTynHele nona: BrifpaHHele nona;

Homep TenedoHa
Damnnma MO
Aapec

N

Koa
ANUTENEHOCTE PasroBOpa
fAata

=
=
==

OTMeHa I < Hazan | fanee > | [oToB0

Haxxmure kHOnKy lagee.
Cosnawe oreron

BeifepuTe EMA NPEACTAENEHHMA
AaHHB: Homep Tenetona, damunmna M0, Aapec, |

MMYHBIA

Koa, dnMTensHoCTe pasrogopa, JaTta,
- CTOMMOCTE MEXAYTOPOAHEIX NEf CTOMMOCTE

| BLIBECTH AONONHHTENEHBIE
CEEAEHHA

OTmMeHa I < Hazaa Aanee > [oToBD

Haxxmute kHonky laJgee.

Jlama, Cmoumocms W3 TOJNA CIHCKA
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CO3A8HME OTYETOE

AoBaBMTE YPOBHKM MPyNNMpoBKH?

Homep TenedoHa, damunmna 1O, Aapec,
TMHYHBIR |

Koa, AnMTeneHOCTE pasrosopa, Jata,
(CTOMMOCTE

Darrnra MO

Koa
AMMTENEHOCTE PasroBopa e I
Aata

YpoBEHD
CTOMMOCTE

2

FpyAnMpoERS. . l OTMeHa | < Hasaa I Hanee > I [oToB0

Haxxmure kHonky lagee.

Co3aaHHe OTUYETOB ]

BblﬁEpMTE MOpARAOK COPTHPOGKH M BBIMHMCNEHKA, BEINONHAEMBIE ANA 3anvcen.

JonyCKaeTCA COPTHPOBKA 3anHced No BO3PacTaH
MNK N0 ¥ORIEAHHHD, BKNFYAMWEA A0 4 NONEH,

1' -
1.2 2 1 I _I no BDBDaCTaHmoI

St e S
sy g

B o e e, e

4 xxac xwcx XXEX XXX i I - l o Bt

2 m wmas maw ERaEH

GEEECTaHH
psiefpenisn i

£ [ 3 I - I Mo Bt

4 B S sume
2 G e Sme gl

OERacTaHHHD

4, I vl M0 BOSPACTAHHD

A Nl
3 BEm R meee e
2 o Mo o s

OTmMeHa | < Hazaa I Aanee > | [oToBD

Haxxmute kHonky HTorm....

WToru N

KakHe MTOroEkBIe SHAYEHHA HEDEXDAHMD EBIYHCIMTE?

Mone Sum  Avg Min Max
ANHTENEHOCTE PA3roE0pa n m =m @

Mokasate
CTOMMOCTE Y 5 = H
% AaHHbIE M MTOTH

OTMEHA

i

r‘ TONBKD MTOMH

" BemmcnuTe npoweHTE!

VYcranosure @aaxok B crpoke Crommocthb ctonbua Sum. Haxwmure kHonky OK. B oxne
Co3nanne 0T4eTOB HA)KMUTE KHONKY JlaJiee.
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CO3A8HME OTYETOE 2

BbIBEpMTE BMA MaKeTa ANA OTHETA.

—Maker ——— 1 OpHeHTauMa
 cTyneHuaTLI & KHiHan
 Bnak " ancBomHan

KXY XXX
XXXKX 6‘
KAHIK KKKK  CTRYKTYPa 2
KIIX_RHKK HAKK KKKK
WA WA R X o no nesony Kparo 1
KAXE MR KRR XEXEX
KRARR RRANA KHAMH XRHHE & no nesomy Kpaw 2
HRARA RRANA KHAHE XAHHE

IR REEEE HEREE RHEEE
IR REEEE HEEEE REEERE
IR KRR HEREE RHERE

¥ HactpomTe wHpHHy nonedi ans
PasMELLEHHA HA OAHOA CTPaHHLLE,

OTMEHa | < Hasaa | Hanee > I [oToB0 |

Bribepure mapamerp cTpykrypa 1 u Haxxmute KHONKy JlaJiee.

CoszpaHve OTHYETOE

BeibepuTe TpeOyEMBIR CTHIE,

Aenosoi
— OBbIMHEIF
KRRRRRE i
MNony¥HpHEIM
CaTbi
HEKE KERH LehaTs
ZNOKOHHBIR

HHRHH RRNHE L
:CTpOrHH

3aroJIoOBOK

Homuoics mamHeoe
"3MEMEHT JAHEED

OTmMeHa | < Hazaa Aanee > | [oToBD |

Bribepure ctuiab opopmiieHHs U HAKMUTE KHOTIKY [lagee.

Co3paHWe 0TYETOB N

SaAaiTe A 0TYeTa:

Mseewerme]

¥Ka3aHbl BCE CBEAEHWA, HEobX0 AMMbIE ANA CO3ASHHMA
OTHETS C NOMOWEH MAcTepa.

AaneHedWme AeHCTENA:

# [pocMoTpeTs oTUET.

- MzMeHHTE MaKeT 0T4eTa.

™ BeisecTv cipasicy no pafioTe © oT4eToM?

OTMEHa | < Hazan | Aanee = CoToB0 |

Beegute wums otuera Mzeewenue w HaxmuTe KHONKy IoroBo. T.k. BbIOpaHa ommus
IIpocMoTpeTh O0TYET, TO CO3aHHBIN OTUET «/368ewenuey cpa3y OTKPbIBAETCS.



H3pemeHue
Homep Temedona 111-99-98
@Parmmma HO Creprace AE.
Ampec wir Il orogeeickad, g.4, x6.7
Thrnsit
Kox JITHTENBRHOCTE P a3T0BOP A Jara CTonmocTs
1 21032007 L2l
Horstams Honep menedoss = 1119998 (1 zames)
Sum 1,21
Homep Tenedona 373-33-14
Parmmma HO Mpocrakcs H.$.
Ampec [T exOTHHIEE, 4.1, 35 46
M Moo
Kog [InnTensHOCTSH p asToBopa Jara CronmocTs
362 3 13052007 5%
Crparua: 1 | 1 > Im| 4 | 7

B npunnumne, uzseneHus rotoBbl. OJTHAKO B HUX €CTh HEHYKHas aboHeHTy nHpopmanus. Kpome
TOT0, OOBIYHO M3BEIICHUS UMEIOT CTAHAPTHBIN pa3Mep, U KaKI0€ MeYaTaeTcsl Ha OT/ICIHbHON CTpaHUIIe
LETUKOM.

B okHe 0a3pl JaHHBIX HaXMHUTe 3HAUYOK OT4YeThl W OTKpOHTE «M38eweHuey B pedicume

KOHCmpyKmopa.
W imeneveomer i xd
I I L D O O O O D - O O =
:" ¥ 3aronosoK 0THETa
2 =~
|F3BemeHHE ™,
T T T 1 [
& BepxHHIA KONOHTHTY A
# Saronosok rpynnel 'HomMep TenedoHa’ \
% ‘Hmm':;: Temedrona | ‘Homep Teme doHa T \\
ol o 1P P ~ ™.
“P LTOAH ¥ | “-l— T — _‘-u__l
i —— [ =— FNEMEHTEI
[A.npet I [A,qpe B YNPaETeHUS
2
i | Koz Jimyremsubers pasrosoph|| —+ Hard| C TH|

¥ OfnacTe AaHHEL

e ey .

¥ MNpHMeyaHre rpynnel 'Horep Tenedioqa’

="Hrors gnx " }fc ""Honep menegona’ = | & " " & [Hom=p Temedpra) & | (" & Count(*) & " v Hf[f:ou.l t(*)=1;|'zarmes'| ;"zan:m|
Sum) | |=Sumn[Crormed)] l

¥ HHKHHA KONOHTHTYN

|
o l o b 75 e Y

¥ MpHreyaHre oT4eTa

N3menure BeIcOTy paszznena 3arosnoBok rpynnsl ‘Homep Tesedona’. J{nsg storo ycraHoBure
yKa3aTellb Ha HUKHIOK MPaHUILy pa3jielia U IEpeMecTUTe yKa3aTelb BHU3.
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 M3sewenve : OTHET

“|H3Bemenue

# BepxHHA KONOHTHTYN

# 3aronoeok rpynnel Homep TenedoHa’
£ |Hnmi Temediona | |HOMep Teme oM
1: i-':- o FHO i i-:b e FEE
2? IA.:lpec | |A,a:pe
% |J'I.|nn:b1:i‘t |
P ]E Koa||  JimiresmupcTs pasrosoph) | P Jard|[ CropmocTs
‘
- YkapaTeny rpaHuel paznena
g

v

= +z

¥ OBnacTh AaHHBIX
T Fer | [Aempwenjeeen  [JRe]  [[omepen ||

# MpumedaHve rpynnel "Homep Tenedona’
- |="H'm wognn ' W "Honep Tenedona’ = | & " " o [Homep renedpra] & [ (" & Coant(*) & " " & [IfCount(*)=1;
8 |Sﬂ| |=SuerL[Cmm |

J & HHKHHA KONOHTHTYN

| I I I 1 1

| |
Beigenure ykasaTteneM BCE JJEMEHTHI YIpPaBJICHUs B paszene 3arosoBok rpymnnsl ‘Homep

TejiepoHa’, BHIOMpas UX MBIIIKON MpH HaxkaToi kinasume Shift. My mpocto BbIennTe MBIIIBIO BCe

AJIEMEHTBI, HE OTITyCKasi JIEBYIO KHOIKY MBIIIH. [IepeMecTuTe 351eMeHThI yIIpaBJIeHNsI BHU3 ITPU IIOMOIIH

yKa3aTessl MbILIIU B BU/IE «UEPHOM JIaJIOHM».

-ioix

N D D O D i e =

:" * BEr?ﬂUBDK ?T‘-IBTE‘
[|M3pemienue
4 [ 1 [ |

:" ¥ BEpXHHA KONOHTHTYN

 3aronoeok rpynnel ‘Homep TenedoHa’

omMep Telne hoHa
n

arnomer HO : o
7 -
L P L~ n
Kopjl Jimeresmigers pasrosopa] .ﬂméi Croprocs!
¥ OBNacTh AaHHBLX
[ fer | [Fempeenfmon  ||Bn] [Crepen |||
# Mprmeqatve rpynnel ‘Homep Tenedoqa’
="Hrors mna “}S’: "Honep Tenedona = ' & " " & [Homdp menedpra] & 1 (" & Cpant(*) & " " & [ Count(*)=1,/"
[Sum | [ Sun{[Crorom]

& HH¥HHF KONOHTHTYN
T T T T T T I T T

Boigenure ykazarenem 3JIEMEHT, B KOTOPOM IOMEIIEeH TeKCT M3geuenue. Ileperamure ero u3
pazznena 3arojioBka or4era B pasjen 3arosioBok ‘Homep tesnedona’.

VYnanute pasznenst 3arosioBok ortdera, Ilpumeuanue oryera, HuKHMH KOJOHTHUTYH W
BepxHuii K0J1OHTUTYJI. |11 5TOTr0 HAKMUTE MPABYIO KHONKY MBIIIN HAa HAa3BaHUU JIFOOOT0 U3 Pa3iesioB
U mooudepesHo BbIOepuTe MyHKTHl KoJsioHTHTYJIBI, 3arosoBok/mpumMeyanue oryera. To ke camoe
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MOKHO czenaTh u3 MeHwo koMaHgamu Bua ® Kosontutyasl 1 Bua ® 3arosnoBokx/mpumedaHue
oTyera.

-l

N R O I e e =
:I # Zaronosok rpynnel 'HoMep TenedoHa’

i OBpafioTka cobeITHA. ..

B f=  CORTHPOBKA M MpyNNHPOEKA

i HH3BemieHuE ‘

= [Z% BcraewTe

2 & UeeT zammeku/doHa »

5 lHnntep Tenedona |HDM 1 TEIT !Fl NiHetica

3 ld)mmmHO |¢mm?@ GeTha

: Jggpel: !Ame c # MNaHenkb aneMEHTOE

= I_]' e | |‘ I} KonoHTHTy NSl |

5_ Kox || Jrcre.Ts| M, Saronoeok/npHMEYaHHE OTYETA wers

J ¥ OOnacTe AaHHEIX EF Ceoficrea

IH ‘ H{C\n | Ilﬂm+mcn #azroxoéa | ||,[[a'ra| |||Cmm+ncn || | | | l
J ¥ Mprmeyarke rpynne ‘Homep Tenediona’

- || |="Hrors mna " (% "Honep teneghona’ = & " " & [Honep remedpra] & § (" & Cpunt(*) & " " & [If Conpt(*)=1 ;| sarmes | ',"3a11:r||

Z | |5um [=Surmni][Crosmg|

Brinenute anement B paznene [lpumeuanue rpynnsl ‘Homep TesiedoHa’ B KOTOpOM NOMEIIIECH
tekeT ="Urtoru pis " & "'"Homep Tesedgona' =" & " "... u ynanure ero knasuiueii Delete.

Ynanute TEKCT @Hympu SJIEMEHTA YNPABICHHUS W YNAIUTh caM DJIEMEHT YIPABICHHUS — 3TO
pa3nuuHble NEUCTBUS. TEKCT BHYTPHM 3JIEMEHTA YIPABICHUS YNAIAETCA TaK: yKa3aTeJIeM MBbIIIN
CTaBUTCS Kypcop BHYTpb 3JIEMEHTa yIIpaBJICHUS u CTUpPAIOTCSA OyKBBI
kHonkamu Delete nnu Backspace. B pesynbrare 3j1eMEHT yIIpaBIICHUS cyujecmeyem, HO OH IIyCT.
CaM »oneMeHT ymOpaBlieHUS YyAalsercs Tak: yKas3aTelleM MbIIIM HaXaTb Ha TPaHULy 3JIEMEHTa
yOpaBleHUs] TaK, YTOOBI MOSIBUJIOCH OOpaMIIeHHE C YePHBIMU KBaJPAaTHBIMU METKaMHU IO KOHTYPY, U
HaxaTh KHONIKY Delete.

Beigenute anement B pasznene Illpumeyanue rpynnsl ‘Homep tesnedona’ ¢ Haanuceo Sum u
M3MEHUTE €€ Ha HAIMUCh Mmo2co. 3aKpoiTe U COXpAHHUTE OTUET «H38ewenue.

B okne 6a3bl 1aHHBIX BbIOepUTE 3Ha40K OTUeThI U HAXKMUTE KHONKY IIpocMoTp , Tub0 1BaX Ikl
MIEJIKHUTE JICBOM KHOMKOMW MBIIIN Ha oT4YeTe «H38euernue .

Il x
2 N
H3BernicHue B
Homep remedona 273-33-14
Parmmia HO TMpocraxos H.$.
Anpec v Tlex oruenies, A1, x5.46
M Moo
Koa JnnrenxsHocTs pasrosopa Jata Cronmocrs
82 3 120532007 5%
82 & 120532007 11,58
10 17032007 121
Horo 2947
HsBemenne |
Hontep Temedona 444-89-76
Parmmma HO Kpemosa O.H.
Ampec ya.Crygerdeckas, 1.45, 15.78
M Theoosc
Kox JnurensnocTs pasroBopa Jata Crommocrs =
CTpaHHua: I<|4|| 1/iRE b|| 4] I AW




62

13. Ileuamsb Kaxcoo0zo uzeeuieHuUA HA OMOEAbLHOM JIUCHE.
OTkpoliTe oTYeT «M36euenue» B pexcume KOHCMPYKMopd.

Haxwmute mpaByro KHOMKY MbIM B oOnactu 3arosoBok rpynnbl ‘Homep Tenedona’ u
BBIOEpHTE B MeHIO KOMaHTy CBoiicTBA.

x|
ISarnnosoKvannblﬂ 3
MakeTt | AaHHeE | CobbITHa | Apyrue Bce l
R e Saronosok -
FOHEL CTPAHMUEL v v v v DTCYTCTEYE
HoBaa cTpoka 1k cTanfel
He PASPBIBATE « oo e vt een e o pasaena
BEIECAHAI3PAH .« v v v v v v uas
PaclMpeHke . .. oo oo oo 40 M Nocne pa
EHATHR e A e e
MOBTOPEHHE PASAENA « v v v v v oo
L= R R L DA R O DA OV T ] 5,799cM
LIBET OHA o v v i 16777215
OBOPMAEHHE v v v v e e a s Ofibi4HOE ﬂ

B oxne cBoiicTB ycTaHoBuTe Juisi cBoiicTBa KoHen cTpanunbl 3HadueHue Jlo pasaena. 3akpoiite
OKHO CBOMCTB.

Haxwmure kHonky COpTHPOBKA M IPyNIIMPOBKA Ha MaHEIU MHCTPYMEHTOB I HAKMUTE
IPaByl0 KHOIIKY MbIIIM B 0o0nactu 3arosioBok rpynnsl ‘Homep TenedoHa’ u BbIOepUTE B MEHIO
koMmanny CopTupoBka W rpynnupoBka. BriGepute B OnaHke CBOWCTB rpymmbl s cBoiicTBa He
pa3psIBaTh 3HaucHUE Best rpynma. 3akpoiTe OKHO.

CoOpTHPOBKA W rPYNNHPOEKa ﬂ
| | MNone/EblpaxenHe | MopAaok COPTHPOEKH |«
Homep TenedioHa Mo BOZpaCcTaHKH

=

CBOACTBA rpynns!

Jaronosok rpynnel Aa
MpHmeYaHHe rpynnel A3 H
T pyNNHpoBKa Mo NOAHOMY SHAYEH ERaaEbEHOSTIRC ACT SR G

rpYNnel H3 0AHOA CTPaHHLE
MHTEpEan

He paspeiBaTe

Bocnonb3yiitech kHONKON Bua Ha nanenu uHcTpyMeHTOB isi [IpeaBapuTeibHOrO0 NPOCMOTPa
0TYETA HE NTOKUIASL PecumMa KOHCmMpPYKmopa.

_l*llﬂpil & L & 52 @

|g KoHCTpyKTOp

_2  MNpeABapHTENEHEI NPOCMOTR

ﬂ Obpazey
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HsseueHre i

CTpaHmua: LlL” 1 Llil

Ecnu no ananoruu ¢ Microsoft Word uepe3 nyHkr meHio daiin ® [TapameTpbl cTpaHHIbI

ycranoButh Pazmep Oymaru BS u Aib00MHy10 OpHeHTalMI0 CTPAHUIBI, TO U3BEHICHNE 00 oriaTe
yeiryr MI'TC ka1l KIIMEHT MOJIYYUT B CIEAYIOIEM BUIE:

=

II3pemenne

Horvep Temedaea 444.59.76
Faroimx HO Kprmoea 0 H.

Anpec o Crymeryeca g, g45 52 78
¥ Micsnxi

Kom JIHTEMEHO (T PaIroE 0pa Jara CroHmodrs

33 1 19032007

B0 13032007

33 13032007

a0 5 17032007

CTpaHHLa! I4| 4 || 3 _r |b||

OTtyeT coxpanuTh ¢ TunoM (aitna JJokyment Word.

3anstue 5. Komnsrorepusie cetn. [lonck napopmannu B uHTEpHET (2 4.)
Bompocsr mist 06cyxaeHus:
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1. Komnbsiotepusie cetu. Onpenenenue. Knaccudukanus.

2. TI'moGanbubie cetu. IIpunnunel noctpoenus. Ctpykrypa. Vcropus co3manust riaoOanbHON
cetu MutepHer. CoBpeMeHHOe cocTosiHMe, ayautopus. Passutue Wutepner B Poccum. CepBucsl
WNHuTrepner

3. Anpecanus B UntepHer. @opmupoBanue aapeca. [louckoBeie mammubl B MIHTEpHET 1 MX
XapaKTEePUCTHUKA.

3aganue:
1. Hcnone3ys 53JeKTpOHHBIE aapeca VHTEpHET NpPOBECTH MOUCK
JTUTEPATYPHI 110 CBOEH CHEIHATLHOCTH B AJIEKTPOHHON OHOIHOTEKE:
g,;e;‘lalﬂ..-wm INEKTPOHHAR httos://elib defaul
e L L BHBAWOTEKA Ha caifte https://elibrary.ru/defaultx.asp
“» LIBRARY.RU

POCCMMUCKAA4
IF'OCYAAPCTBEHHASI

i Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

S

1.3. Ha caiite https://urait.ru/

PesynpraThl moucka opopMIIsIIOTCS B BUJIE OTYETA.
®opma oTuera

DdUO
dnexTponnasi oudauoreka Elibrary
KioueBble ciioBa Cnucoxk HalJIEeHHOI1 JIMTePaTypbl
...... 1
2
3
4
S5...
JuekTpoHHas oudauorexka PI'b
Kurouessle cjioBa Cnucok HaliIeHHOH JuTepaTypbl
...... 1
2
3
4
5.
yieKTpoHHAas Oudauorexa IOpait
KuroueBsble ciioBa Crnucok HaliIeHHOH JTUTepaTypbl
...... 1
2
3
4
5.

Yka3zaHnus 0 BINOJHEHUIO 32/ IaHUIM:

1.1. bu6moreka eLIBRARY.RU — 310 kpymnHeHmuii poccuiickuii ”HOPMAIMOHHBIN IMOPTaN B
00acTh HAyKH, TEXHOJOTHUH, MEIUIIMHBI U 00pa30BaHUs, COJACPKAIIMA pedepaThl U MOJHBIE TEKCTHI
0onee 14 MUJUTMOHOB HAYYHBIX CTATEH M ITyOJIMKAITUH.
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1.2. B crenax Poccuiickoii rocynapcTBeHHONH OMONIMOTEKM HAXOAMUTCS YHUKaJIbHOE cOOpaHHe
OTEUYECTBEHHBIX U 3apyOekKHBIX TOKYMEHTOB Ha 367 si3pikax Mupa. O0béM Beex (poHI0B mpeBbilIaeT 47
MWIIHOHOB €IMHUI] XpaHeHHUs (110 cocTostHMIo Ha 1 ssHBapst 2018 roaa), U3 HUX OKOJIO TPEX MUIUIMOHOB
0Cc000 LEHHBIX U3JaHUI U APYTUX TOKYMEHTOB.

@OoHIBI pa3lieNeHbl M0 KATEropusM H3JaHUN U JIOCTYIIHBI B COOTBETCTBYIOLIMX YHUTAJIBLHBIX
3auaax. Kpowme toro, 6onee 1,3 MIWIITHOHA TOKYMEHTOB OITU(POBAHO M BXOJUT B COCTaB DJIEKTPOHHOI
ounbauorexn PI'B. JIocTynHBI Takke COTHU THICAY CeTeBbIX VIAJEHHBIX PECYPCOB, IPUOOPETaEMBIX
OMOJIMOTEKOH IS HAIINX YUTATEIIEH.

C nOKyMEHTaMU 3JIEKTPOHHON OMOIMOTEKH U CeTeBbIX VIAJIEHHBIX PeCYPCOB MOKHO paboTaTh
Ha KOMIbIOTEpax B uMTalbHBIX 3anmax PI'b, a wacteh m3 HUX mocTymHa ¢ JIFOOOTO KOMIIBIOTEPA,
MOJIKJIFOUEHHOTO K CETU UHTEPHET.

1.3. DnexTponHass 6mbauoTeka m3narenbcTBa «MOpaitt» https://urait.ru/ nms BceX moceTHTENEH
(Taxxe HE 3aperucTpUPOBAHHBIX) pPabOTAaET B PEXKUME DSJICKTPOHHOM BBICTABKH, TJE€ MOXHO
o3HakoMuThes (B npeaenax 10%) ¢ kaxapiM yueOHUKOM u3aaTenberBa «tOpaiit» u ap

baswl, rae ykazano "Bxoa", noctymnnsl ¢ komnbiotepoB PITY (mo [P-aapecam).

Ecnu nocrynna "Asropuzanus", To Bam notpeOyercss BBOA maposisi M JIOTMHA OUONIMOTEKU
PITY, npu sTom 6a3a 10CcTynHA C II0OOT0 KOMIIBIOTEPA.

9.2 MeToan4yecKkne peKOMEHIAMH M0 NOAT0TOBKE MUCbMEHHBIX padoT

Jlokiag — 3TO KpaTKoe W3JI0KEHHE B NUCbMEHHOM BHUJE COACpXKAHHUS U Pe3yJbTaToOB
UH/IMBUAYAIbHOM  y4yeOHO-MCCIIEIOBATENIbCKOM  JEATENIbHOCTH, HUMEET  perjaMeHTUPOBAHHYIO
CTPYKTYpPY, COAepkKaHHe U 0POPMIICHHUE.

3agaun DOKIIaaa:

1. ®opMupoBaHUe YMEHHH CaMOCTOATEIbHONU pabOThl CTYJEHTOB C UCTOYHUKAMU JIUTEPATYpHI,
UX CHUCTEMaTU3aLus;

2. Pa3BuTHE HaBBIKOB JIOTMYECKOIO MBIIUICHHUS;

3. YriybneHue TeopeTHYeCKUX 3HaHUH 10 MpoliieMe Hcciel0BaHus.

Tekcr noknaza AOMKEH COJEp)KaTh apryMEHTUPOBAHHOE W3JI0KEHHUE OINpPEAEICHHOW TEMBI.
Jloknan nomkeH ObITh CTPYKTYpHpOBaH (IO TJaBaMm, paszenam, naparpadam) m BKIIOYATh pa3fielibl:
BBEJICHUE, OCHOBHAsl YacTh, 3aKJIIOUEHUE, CIUCOK HCIOJb3YEMBIX HCTOYHUKOB. B 3aBHCHUMOCTH OT
TEMaTUKU J0KJIaJa K HeMYy MOryT ObITh OGOpMIIEHBI NPWIOKEHUs, COJepiallie IOKYMEHTHI,
WUTIOCTpALMK, TaOIUIbl, CXEMBI U T. JI.

OOu1re TpeboBaHus K 0()OPMIIEHUIO MUCbMEHHBIX Pa0OT:

PaboTa BBIIONHSAETCS TEYATHBIM CIIOCOOOM C HCIIOJIB30BAaHMEM KOMITBIOTEpAa W TNPHHTEpa Ha
0JIHOI1 cTopoHe nucTa Gpopmata A4 uepe3 nontopa (1,5) unrepsana. Tun mpudra (rapautypa) - Times
New Roman, kermns (pa3mep) mpudta - 14. B pabote He momyckaeTcs UCTIOIb30BaHUE MIpU(TA pa3HBIX
TapHUTYDP.

CrpaHu1bl UMEIOT CIEAYIOLIME MOJs: IeBoe 25 MM, IipaBoe - 10 MM, BepxHee U HIKHEE - 20 MM.
A03a1HbIi OTCTYN OIMHAKOBBIHM 110 BCEMY TEKCTY U paBEH 5 3HaKaM.

CrtpykTypa paboThI:

- TutynbHbI IHCT

- OrnaBnexue

- BBenenue

- TexcT pa®oTh!I (T1aBbI)

- 3akiIro4eHue

- CIMCOK HUCTOYHUKOB U JINTEPATYPbI

- [Ipunoxenus

Bce cTpykTypHbI€ 371€eMEHTHI pabOThl HAUMHAKOTCS C HOBOTO JIUCTA.

3aroJ0BKM pacroyiararoTcs MocepeiiHe CTPaHMLbl U YKa3bIBatOTCS MPONUCHBIMH OykBamu 0e3
KaBbIUEK M TOYKH B KOHIIE, BBIJCISIOTCS MOTYXUPHBIM mpudToM. [IepeHOCHTh cI0Ba B 3ar0JIOBKE HE
JIOITyCKaeTCsl. 3aroJIOBKHU OTJIaBJIEHUS JI0JIKHBI TOYHO ITOBTOPSThH 3ar0OJIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/4readers/rooms/
https://olden.rsl.ru/ru/networkresources
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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WnmrocTpanuy, ucroiab3yeMble B TEKCTE paObOThl, pa3MEIIal0TCs MOCe MePBON CChIJIKM Ha HUX H
COMpOBOXKIArOTCs ciioBamMu «PucyHok», «Tabmuna», «Cxemay, «['padux» u T.. Bee mmmocTpammm
HYMEpPYIOTCSl CKBO3HOW Hymepamueil apaOCkumu mudpamu B HOpsJIKE YIOMUHAHHMS B TeKcTe (I
Ka)X/IOTO BHJIa HJUTIOCTPAIII CBOSI HyMepaIus).

[TpunoxeHus JOJKHBI UMETh TEMATUYECKHE 3arOJIOBKM M HYMEpPYIOTCS apaOCKUMM IH(pamHu.
[lepeyeHp NpHIIOKEHUIN YKa3bIBAE€TCS B OTJIABJICHUH.

Bce ctpanuips! paboTel, BKIIIOYask MPUIOKEHUs, HyMEpYyIOTcs 1Mo Mopsaky. [lepBoii crpanunei
CUMTAETCS TUTYJBHBIA JIUCT, HA HEM HOMEp He CTaBUTCA. [IOpSIKOBBEI HOMEp IedaTaeTcsi BBEPXY
CTPaHMIIBI 110 LIEHTPY.

bubmmorpadudeckre cChIIKU B BUIE TOJCTPOYHBIX MMPUMEYaHHA OQOPMIISIOTCS B COOTBETCTBHH
c I'OCT P 7.0.5-2008. HymepytoTcst apabckumu Lu¢ppaMu B Mpeaesax CTPaHUIbI, T.e. C KaXAOH
CJIeIYIOIEH CTPAHHUIIBI HyMEpaIHsl TOJACTPOYHBIX TPUMEUYaHUH HaurnHaeTCs ¢ udphI «1». Jlomyckaercst
HYMEpOBaTh B MpeJieNiax CTPYKTYPHBIX YacTel paboThlI.

CHuCOK HWCTOYHMKOB M JIUTEPATypbl OXBaThIBAET BCE JTOKYMEHTHI, HCIOJIB30BAHHBIC NPHU
BBINOJIHEHUH MHCbMEHHON paboThl. B Hero BkmouaroTcst 6ubnuorpaduyeckue 3amucu JT0KyMEHTOB,
0 opMIICHHBIE B COOTBETCTBUH C JACHCTBYIOIIMMHE CTaHIAPTAMU:

* TOCT P 7.0.100-2018. bubaunorpaduueckas 3anuch. bubnuorpapuyeckoe onucanue. O6mue
TpeOOBaHUS ¥ MPABHJIA COCTABIICHHS

* 'OCT 7.80-2000. bubnuorpadpuueckas 3anuch. 3aroiaoBok. OOmue TpeOoBaHMUSA U MpaBHIIa
COCTaBIICHUSI.


https://internet-law.ru/gosts/gost/70535/
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[Ipunoxxenue 1. AHHOTaLUA
paboueil mporpaMMsbl AUCLUIIIIHHBL

AHHOTALIMSA PABOYEH NPOT'PAMMBI JIJUCHUILJIAHBI

Llenp UCUMIUIMHBL «AJanTHBHbIE HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOIMU B
pohecCHOHANBHON /EATEeIbHOCTHY - IMOBbIIIEHHE 00Iell MHPOPMALMOHHON KyJIbTYpbl Ha OCHOBE
OCBOCHMsI MOHsATHHHOro amnmnapata uHGopmatuku u UWKT, ¢opmupoBanue mnpodeccuoHanbHbIX
KOMIIETEHIIMM BBIMYCKHHMKA, KOTOPbIM 3HAeT BO3MOXXHOCTH COBPEMEHHBIX KOMIBIOTEPOB, H
anmnapaTHble, IPOrPaMMHBIE CPEACTBA JUIsl JIFOJEH C OrPaHUYEHHBIMU BO3MOYKHOCTSIMU U MHBAJIUJOB,
BJIaJieeT MeToJamMu cOopa, XpaHEHHs U O00pabOTKM JaHHBIX B MH(OPMAIMOHHBIX CHCTEMaX,
UCTOJNb3YEMBIX MpPU TOATOTOBKE pelleHUuil B NpoQecCHOHaNbHOM JesITeabHOCTH JIIoJeH ¢
OTrpaHUYEHHBIMHU BO3MOKHOCTSIMU 3/I0POBBSI 1 UHBAJIUIOB.

3anaun: GOpMHPOBAHUE 3HAHUS, HABBIKOB U YMEHUIN pabOThI C COBPEMEHHBIMU KOMITBIOTEPHBIMU
U TOpPOrpaMMHBIMHU CpEICTBAMH, BKJIIOYAs ammapaTHble W MpPOrpaMMHBIE CpEICTBa MAJIs JIMI[ C
OFPaHMYEHHBIMH BO3MOXKHOCTSMH M  HMHBAJWAOB, TMPH pPELICHUHM TNPUKIATHBIX 3agad B
MpoeCCUOHAIBHON JeSTEIHLHOCTH.

B pe3ynbraTe 0cBOEHUS AUCHUILUIMHBI 00YUYaIOLIUICS T0JKEH:

3namu: cnocoObl MpUMEHEHHs HH(POPMALIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUH B
Pa3IMYHBIX HAPABJICHUSIX MPOPECCHOHATFHON IEATEIIFHOCTH; Ha3HAYCHHUE U BBl MHPOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTUH, MPUMEHSIEMbIX I POPMHUPOBAHUS TPEOOBAHUIM K
MH(POPMALIMOHHON CUCTEME TpeAnpHsTHS, pabdoTaromux ¢ miamu ¢ OB3. MHcTpyMeHTapwHii
co3anus npeseHTauui. [TpaBuiia co3nanus nmpeseHTanuii; METON0JIOTHIO, MOAEIN, METOABI U
CHIO0COOBI co3/1aHust MHPOPMAITMOHHBIX cucTeM s i ¢ OB3.

Ymemyw: hopMynrpoBaTh U OCYLIECTBIATH OCTAHOBKY 33/a4 MPH pa3paboTKe Npe3eHTaluu
IIPOrPaMMHOTO IIPOYKTA.

Braoemw: 6a3oBbiMu coBpeMeHHbIMU KT B pa3nuuHbIX HampaBieHUSIX Npo(ecCHoHaNbHOIM
JIeSITEIIbHOCTH; MEKIYHAPOJHBIMU U OT€YECTBEHHBIMU CTaHAapTaMU B 007acTU HH()OPMALIMOHHBIX
CHCTEM M TEXHOJIOTUH Ui pa3pabOTKU U ONTUMHU3ALMH HH(POPMALIMOHHBIX CUCTEM,
noJiep>kuBaronux padoty smuamu ¢ OB3. HaBsikamu 1 cpencTBaMu pa3paOdOTKH MPE3EHTALNH.
HaBpikaMu 3KCITyaTaniy celuaiu3upoBaHHOTO IPOrPaMMHOI0 0OecieueHusl.



