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1. IMosicHUTEIbHAA 3aNCKA

1.1. Heap u 3a1a4u NPAKTHUKH

[enr mpakTUKU: U3yUeHUE BHIOBOTO COCTABA CIYXKEOHBIX JOKYMEHTOB, UCTIOIB3YyEMBIX
B JICSITEIBHOCTH KOHKPETHOM OpraHM3alud, TOpsaKa W OCOOCHHOCTEH HX OQOpMICHHS,
M3y4YEHUE JIOKAJbHBIX HOPMATHUBHBIX aKTOB OpraHU3alMH, PETIaMEHTUPYIOIIMX padoTy
noApa3aesieHnid u crienuanuctoB 1o JJOVY.

3ajauM NPaKTUKHU:

- U3YYUTh M [POAHAIM3UPOBaTh HOPMATUBHO-NIPABOBBIE W  HOPMATHBHO-
METOJAMYECKUE JOKYMEHTBI, ONPEACISIIONME OPraHU3alii0 U TEXHOJOTHUIO JEJIONPOU3BOICTBA
(moxymenTanmoHHOro obecnedyenus yrnpasienus (JJOV)) B opranuzanuu’ (ycTaBbl, HOI0KEHHUS,
MpaBUjia, THCTPYKIIMH, PETJIAMEHTHI U T.11.);

- COCTaBUTh NPEJCTABICHHUE O CUCTEME JEJIONPOM3BOACTBA TOW OpraHU3alUH, B
KOTOPOM OH MPOXOIUT IPAKTUKY;

- O3HAKOMHUTBCSI C COJAEPKAHMEM KOHKPETHBIX JI€JIONPOU3BOJICTBEHHBIX pPabOT
HEIOCPEJICTBEHHO Ha paboueM MecTe;

- MOJyYUTh HaBBIKM PabOThl C JOKYMEHTAMHM Ha BCEX CTaAMSIX HMX ABH)KCHUA
(mepBuyHas 0O0paboOTKa JOKYMEHTOB B OSKCIETUIMH, paboTa ¢ JIOKyMEHTaMH B KaHIEISIPUH,
perucTpanus, KOHTPOJb, HCIOJIHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJPA3ACICHUIX, HX
OTMpaBKa, OpraHU3alys XpaHEHUsl, NOJArOTOBKA JOKYMEHTOB K C/1au€ B apXUB U T.]1.);

- 3a(hUKCUPOBAThH B JTHEBHUKE TIOJIyYCHHBIE CBEACHUS U  PE3yJIbTaThl
BBITIOJIHEHHOH paboTHI;

- MOJTOTOBUTh OTYET, 000OIIAIONIMI IOJyYEHHbIE 3HAHHUS U IPaKTUYECKHE
HaBBIKH.

1.2 Bwup (THI) mpaKTUKH

Tun npaktuku — ydeOHasl.

Bua npaktvky — 03HaKOMUTEIbHAs TPaKTHKA.

1.3 Cnoco6sbl, popMbI 1 MecTa IPOBEIEHHS TPAKTHKH

[IpakTika mpoBOAUTCSA B CTPYKTYypHBIX noxpasnencHusx PITY, nmpenHasHadeHHBIX M
NPaKTUYECKOH MOJrOTOBKM WJIM B HNPOQMIBHBIX OpPraHU3alUMsAX HAa OCHOBAHUHU JOrOBOPA,
3akmogaemoro Mexay PITY u npoduiibHON opraHu3auei.

1.4. Bun (Buasl) mpodecCHOHAIBHON ACATEIHBHOCTH
[TpakTikKa OpuEeHTHPOBAHA HA CIEAYIOIINE BUIbI MPOPECCUOHANBHON NeATeIbHOCTH:
-OpraHU3aluOHHO-YIIPABIEHYECKYIO.
1.5. Ilnanupyembie pe3yabTaTbl OOY4YEHHS TPH MPOXOXKICHUU MPAKTUKH, COOTHECEHHBIE C
WHIUKATOPaMU JOCTHKEHHUSI KOMITICTCHIIHI:

Komnerenuus Nuankaropbl KOMIEeTeHIM A Pe3yabTarnl 00y4yeHus

! B mporpamMme TepMuH "oprammsamus" HMCIIONB3YETCS Kak OOOOIIAIOMININ, ITPAKTHKA MOXKET IIPOXOAUTH B
YUPESKACHUH, IPEANPUSITHH, GUpMe, KOMIAHHHU U JIP.



(Ko 1 HAUMEHOBAHME)

(ko1 1 HAaUMEHOBAHMUE)

OIIK-1. Cnocoben
MIPUMEHSTH Ha 6a30BOM
YpOBHE 3HAHUS
UCTOPUYECKUX HAYK NPU
peleHnH 3a1a4 B chepe
cBOei nmpodeccruoHanbHOM
ACATCIIbHOCTHU

OIIK-1.1.3Haet TeopeTnueckue
OCHOBBI I/ICTOPI/IIIGCKI/IX HaYK nu
HCTOYHUKOBEICHHS,
oOecrieunBaeT COOIIOIEHUE
METOJIOB aHaJIn3a HHGOPMAITUU

3uams: memoovl ananusa
unghopmayuu

Ymemv: npumensameo 3Hanus
UCMOPUYECKUX HAVK 8
UCCE008aMENbCKOU 0esmenbHOCU
Braoemyw: nasvixamu obpabomru u
ananusa ungopmayuu

OIIK-1.2. IIpumeHsieT 3HaHUS 1O
WCTOPHUU ¥ HCTOYHHKOBEICHHIO
IIpH pelIeHuu 3a1a4 B chepe
npodecCuoHaNTBHOU
NesITebHOCTH, KPUTUYECKU
OLIEHUBAET HHTEpIpeTaluu
MPOILLIIOTO

3uams. ocHoBHblIE 6eXU UCMOPUU
Poccuu u 3apybescuvix cmpan
Ymemu: npumenamo 3nanus no
ucmopuu u UCMOYHUKOBEOCHUIO 8
NPAKMuUYecKoll 0esmenbHoCmu
Braoemyw: nasvikamu oyenxu u
uHmepnpemayuy UCMopuu

OIIK-1.3. Mcnonb3yeT MeTo bl
aHalN3a HCTOPUIECKUX
WCTOYHHUKOB U
HCTOPHOTpapUIECKOTO aHAJIH3a B
podecCHOHaIBHON AeITEIEHOCTH

3uams.: memoowvl pabomoi ¢
UCOPUYECKUMU UCTNOYHUKAMU
Ymemou: npogooums
ucmopuozpagpuueckuil anaiu3 u
UCNONL3068AMb PE3YIbIMANIbL
AHAU3A 8 NPAKMUYECKOU
oesimenbHOCmu

Brademu: Hagvikamu ananuza
UCOPUYECKUX UCOYHUKOB

OIIK-2. Cnocoben
HaXOOUTh
OpTraHU3aIMOHHO-
yIpaBICHYCCKHE
peILeHHUSI TP PEIICHUN
3aja4 B cpepe cBoeit
npodeccrnoHanbHOM
ACATCIIbHOCTHU

OIIK -2.1. 3HaeT OCHOBHbIE
COBpPEMEHHBIE MTPOOIIEMbI
MIOCTPOEHUSI CUCTEMBI
JOKYMEHTallHOHHOTO
o0ecrieueHus ynpaBieHus U
apXUBHOIO Jieja

3uamo: cogpemennvle npod.iembl
OOKYMEHMAYUOHHO20 0becnedenus
VAPAGIeHUs. U APXUBHO20 Oeld
Ymems.: pewamo
npogheccuonanvrvle 3a0ayu 6 cghepe
OOKYMEHMAYUOHHO20 0Decneyenus
VAPAsaeHUs. U apxXugHo2o oeid
Braoems: nasvikamu oyenku
COBPEMEHHO20 COCMOAHUS CUCEMbL
OOKYMEHMAaYUOHHO20 0becnedenus
VAPAGIeHUs. U APXUBHO20 Oeld

OIIK-2.2. Opranu3oBbIBacT
paboty noapasaeneHuii B chepe
JOKYMEHTaIlHOHHOTO
o0ecrieyeHns ynpaBieHus 1
apXHUBHOTO JIeNIa

3namu: nopsaook pabomwi cayico
OOKYMEHMAYUOHHO20 0Decneyenus
VAPAGIEHUS U APXUBO8

Ymemo: pecnamenmuposams
pabomy cayico
OOKYMEHMAayUoOHH020 0becnedenus
VIPAGIeHUs. U apXuBos

Brademu: nasvikamu opeanuzayuu
pabomul noopazoenenuil 8 cghepe
OOKYMEHMAYUOHHO20 0becneyenus




VIPAsiIeHuss U apxXugHo2o 0eid 8
COOmMEemcmeuu ¢ HOPMAMmuUGHbIMU
mpeboeanHusMu

OIIK -2.3. Pemaer
yIpaBJIeHUYECKHUE 3a71a4M B chepe
JIOKYMEHTAI[MOHHOT O
obecrieueHus ynpaBieHus: 1
apanHoro acliia

3namu: hynkyuu noopaszoenenuil 6
cghepe OOKyMeHMayuoHH020
obecneueHus ynpasieHus u
apxugHozo dena
Ymemy: goinonnsams pabomy no
OOKYMEHMAYUOHHOMY 0DecneyeHuio
VIPAGIeHUs: U APXUBHOMY XPAHEHUIO
Braoems: nasvixamu evioopa
Hauboee ONMUMATLHO20 PEULeHUs.
ynpasienueckux 3a0ay 6 cghepe
O0OKYMEHMAYUOHHO20 0becneyeHus
VAPAGIEHUS U APXUBHO20 Oeld

OIIK-3. Cnocoben
HpI/IMCHSITB
TEOPETHYCCKHE 3HAHUS
JUTSL PeICHHUS
[MOCTaBJIEHHBIX 33/1a4 B
obnacTu
JOKYMEHTOBEJICHHS U
apXUBOBEJICHUS

OIIK -3.1. Ucnonp3yer Hay4yHO-
METOMYECKHUE MOIXOIBI K
MOJITOTOBKE JOKYMEHTOB, B
pabote ¢ TOKyMEHTaMu, B
OpraHM3aLIH XPaHEHHS,
KOMILIEKTOBAHUS, ydeTa u
MICTIONIb30BAHUSI IOKYMEHTOB

3uamo: mexnonocuro
OOKYMEHMAaYUoOHHO020 0becnedenus
VAPAGIeHUs. U APXUBHO20 XPAHEHUS.
O0OKYMEHMO8

Ymemv: npumenameo
meopemuyeckue 3HaHUusi No
O00KYMeHmo8eoeHUIo U
apxugo8edenuUo npu N0O20MmMogKe
00KyMenmos, pabome ¢
OOKYMEHMAaMU, OpeaHu3ayu ux
XpaueHusl, KOMRIEKMOBAHUS, yuema
U UCNONIL30BAHUSA

Braoems: nayuno-memoouueckumu
no0X00amu OOKYMeHMUPOBAHUSL U
pabomul ¢ OOKyMeHmamu 8
0e10npou3800cmee u npu
op2anu3ayuy ux XpaHeHus

OIIK -3.2. IIpumenser
TEOpETUIECKHE 3HaHUS B chepe
JIOKYMEHTOBEICHHS U
apXWBOBE/ICHUS B
npodeCcCUoHATBHON
JeSITeIIbHOCTH

3nams: meopemuueckue 0CHOBbL
NOCMPOEHUs. CUCeMbl
OOKYMEeHMAyuoHHO20 0becneueHusl
VAPasNeHus: U apxXusHozo oend
Vmemu: npumensmo
meopemuiecKue 3HAHUs No
O0OKYMeHmoBeOeHUIo U
apxueoeeodeHUro 6 NPaKmu4ecKkou
oesmenbHOCmu

Bnaoems: nagvikamu ananusa
NOCMAHOBKU OOKYMEHMAYUOHHO2O0
obecneuenus: ynpasienus u
apxusHoeo 0ena Ha 0CHO8e




meopemu4ecKux BHAHUL

OIIK -3.3. Ucnonb3yer
B3aMMOCBA3HU JOKYMCHTOBCIACHUA
" apXHUBOBCICHUA CO CMC)KHBIMU
HayKaMHu U HAyYHBIMU
THMCIUTTHHAME

3uamo: cmedxcnvle ¢
00KyMeHmogedeHUueM U
apxueogedenuem HayyHvle
OUCUUNTUHDL
Vmemn: 6vis61ame 63aumocessu
MmedxHcdy 00KYMeHmMOoBeOeHUeM,
apxugoseoenuem u opyumu
HAYYHbLIMU OUCYUNTUHAMU
Brademu: nagvikamu
unmepnpemayuu 3HaHull 8 oonacmu
CMEJHCHBIX HAYYUHBIX OUCYUNTIUH NPU
peuieHue 3a0ay 8 cghepe
O0OKYMeHmMoBeOeHUs. U
apxusoBedetust

OIIK-4.
HCIIOJIb30BAaTh

Cnocoben
0a3oBbIC
3HaHUS B obnactu
MH(POPMALMOHHO-
KOMMYHHUKAITHOHHBIX
chepe
cBoel mpodeccuoHaIbHON
JeSTEeTbHOCTH

TEXHOJIOTUHX B

OIIK -4.1. Bnageer
COBPEMEHHBIMU TEOPETUUECKUMHU
Y TIPaBOBBIMH OCHOBaMHU
pUMEHEeHHU HHPOPMALIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHIA
B chepe T0KyMEHTALHOHHOTO
obecreueHus ynpaBieHus U
apXHUBHOTO JieNa

3namv: nopmamusnyro 6azy 6 cgepe
uHgopmayuonHo-
KOMMYHUKAYUOHHBIX MEXHOI02UL
NPUMEHUMENbHO K 80NPOCaM
opeanusayuu O0KyMeHmayuoHHO20
obecneuenus: ynpasienus u
apxusroco oena

Ymems.: npumenams
uHgopmayuouHo-
KOMMYHUKAYUOHHbIE MEXHOI02UU 8
npaKmu4eckol 0esmenbHOCmu
Braoems: nasvikamu pabomul ¢
co8pemMenHbIMU UHPOPMAYUOHHBIMU
cucmemamu 6 cgpepe
OOKYMEeHMAYUOHHO20 0becnedeHus.
VAPasNeHUs: U apXusHozo oend

OIIK -4.2. IIpumenser
COBpPEMEHHbIE HHPOPMALIMOHHO-
KOMMYHUKAI[HOHHBIE TEXHOJIOTUN
IIPU PELICHUN OpraHU3allMOHHO-
yIpaBIE€HYECKUX 33/]1a4 B
npo¢eCcCHoHATBHOM
NEsITeNbHOCTH;

3namv: mexunonozuio pabomul 6
UHGOPpMAYUOHHBIX cucmemax
Ymemow: ucnonvzosamo
UHGDOpMAYUOHHO-
KOMMYHUKAYUOHHbIE MEXHOI02UU
npu peweHuu npo@heccuoHaIbHbIX
3a0ay

Braoems: nasvixamu evioopa
uHgopmayuouHo-
KOMMYHUKAYUOHHBIX MEXHOI02UL
npu peueHuy opeaHu3ayuoOHHoO-
VIpasieH4eckux 3a0ay

OI1IK- 4.3. O0GxagaeT HaBBIKAMU

3namu: unopmayuoHuslie




MCTIOJIb30BaHUS HH(POPMAITHOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJOT I
B chepe TOKyMEHTAIIMOHHOTO
oOecrnieueHus ynpaBieHus: 1
apXMBHOTO Jiena

cucmembvl, UCNONIL3YEMbLE 8
OOKYMEHMAYUOHHOM obecneyeHuu
VIPAGIeHUs. U aPXUBHOM Oele
Ymemo: ucnonvzosamo
UHGOpMaAyUOHHO-
KOMMYHUKAYUOHHbLE MEXHOIO02UU C
Yenblo OpeaHu3ayuUU
OOKYMEHMAYUOHHO20 0Decneyenus
VAPAGAeHUs. U APXUBHO20 XPAHEHUS.
O0OKYMEeHmMO8

Braodemu: nasvikamu evibopa
ONMUMATILHBIX UHPOPMAYUOHHO-
KOMMYHUKAYUOHHBIX peuleHuti npu
8bINOIHEHUU pabom no
OOKYMEHMAYUOHHOMY 00eCneyeHuo
VAPAGNEHUS. U APXUBHOMY OelLy

OIIK-5. Criocoben
CaMOCTOSITEITLHO
paboTath ¢ pa3sIUIYHBIMHU
HMCTOYHUKAMU
nH(popmanuu u
MPUMEHSTh OCHOBBI
nH(pOpMaIMOHHO-
AHAJIMTUYECKOMN
NeSTENLHOCTH MIPU
pelieHun
podhecCHOHATBHBIX
3ajaq

OIIK 5.1. BnageeT oCHOBHEIMH
MPUHIUIIAMA PAOOTHI C
HMCTOYHUKAMHU WH(POPMAIIUH,
MIPUHIIMIIAMHA cOOpa, aHaIu3a U
00paboTku nHbOpMAIUU

3uamo: npunyunsl pabomul ¢
PA3TUYHBIMU UCTOYHUKAMU
ungopmayuu

Ymemow: cobupamv, anaruzuposams
u obpabamvieams UHGOpMaAyuO
Braoemu: nasvixamu cozoanus
Gopmvl npedcmasnenus
ungopmayuu

OIIK 5.2. PaGoTtaet ¢ pa3In4HbIMH
UCTOYHMKAMU HH()OPMALIUH TTPU
OCYIICCTBICHHH
poeCCHOHATBHON IEATETLHOCTH

3uamo: Kpumepuu oyenxu
PA3IUYHBIX UCTOYHUKOB
unghopmayuu
Ymemn: evioupamo neoboxooumvie
0J151 peueHus nPoheccuoHaIbHbIX
3a0a4 UCMOYHUKU UHGOpMayuu
Braoemu: nasvikamu noucka
UCTOYHUKO8 UHDOpMAyUU

OIIK 5.3. Mcnonb3yer
COBPCMCHHBIC HAYYHBIC IMTOAXO/AbL
K peanu3anu HHPOPMAITMOHHO-
AQHAIUTUYECKON JeSITeIbHOCTH

3uame: cospemennvie HayuHble
nooxo0sl Kk pabome ¢ ungopmayuei
Vmems: ananuszuposams u
CMPYKMYypupoeams uHGopmayuio
Bnaoems: nagvixamu
ocywecmeneHusi UH@pOPMaAyUoHHO-
AHATUMULECKOTL 0eSIMENbHOCU C
Yenvio peeHus NPoghecCUOHATbHBIX
3a0au

YK-1. Cnocoben
OCYIIECTBIISATD MOUCK,
KPUTUYECKUI aHan3 U
CUHTE3 HH(pOpMaIHH,

VK-1.1. Ilpumensier 3Hanue
OCHOBHBIX TEOPETHUKO-
METOJI0JIOTUYECKUX TTOTOKEHHM
dbunocoduu, KOHIIENTYATBHBIX

3uamu: ocHoHbIe MmeopemuKo-
MEMOOON0UYECKUX NOJIOHCEHUU
Gunocoghuu, KoHYyenmyaibHvIX
1n00X0008 K NOHUMAHUIO NPUPOObL




MNPUMCHATH CUCTEMHLIN
moaxoa AJid pEeuICHUA
IIOCTAaBJICHHBIX 3a1a4

MOJIX010B K TOHUMAHHUIO IPUPOIBI
nHpOpMaINY KaK HAyYHOH U
¢bunocodckoit kKaTeropuw,
METOJI0JIOTHYECKUX OCHOB
CHCTEMHOTO TIOAXO0a

ungopmayuu Kax Hay4Hou u
@unocoghcroui kameeopuu

Ymemo: npumenamo cucmemmbiii
n00X00 npu peuleHuu 3a0ad,
CBA3AHHBIX C NOUCKOM U AHATUZOM
unghopmayuu

Braodems: nasvikamu noucka,
KPUMUYECK020 aHAIU3A U CUHMe3d
ungopmayuu

VYK-1.2. ®opmupyer u
apryMEHTUPOBAHO OTCTAUBACT
COOCTBEHHYIO TIO3HUIIHIO 110
pasIuuHbIM GUI0COHCKUM
npobeMaM, 000CHOBBIBAET U
aJIeKBATHO OIICHUBAET
COBpPEMEHHBIE SIBIICHUS U
MIPOLIECCHI B OOIIECTBEHHOM
KU3HU HA OCHOBE CHCTEMHOTO
MOIX0/1a.

3uams. ocnosHble unocopckue
npoobremvl 8 KOHMeKcHe A61eHUll U
npoyeccos 8 0OWecmeeHHOU HCUZHU
Ymems: hopmuposamuo
COOCMBEHHYI0 NO3UYUIO NO
PA3IUYHBIM unrocogcrum
npobdiemam

Braodemu: Hagvikamu oyenku
COBPEMEHHBIX ABNIEHULL U NPOYECCO8
8 00UeCMBeHHOU HCUSHU

YK-2. Cnocoben
OTIpEeETSATH KPYT 3a7a4 B
paMKax IOCTaBJICHHOU
LIeJIM U BBIOUpATh
ONITUMAJIHHBIE CTIOCOOBI
WX PEIICHUS, UCXOIS U3
NeHCTBYIOIIUX MTPABOBBIX
HOPM, UMEIOIINXCS
PECYPCOB U OTpaHUYEHUIN

VYK-2.1. Ananuzupyer
UMEIOILNECS PECYPCHI U
OTpaHUYEHUS, OLICHUBAET U
BBIOMPAET ONTHUMAJIBHBIE CTTOCOOBI
pelIeHrs TOCTaBIEHHBIX 3a7a4

3Hame: meopemuueckue 0CHOBbL
NOCMAHOBKU U OOCMUNCEHUSL Yelell
Ymemuw: ananuzuposamo
B03MONCHOCIU 0I5l OOCUNCEHUS.
yeneti u peuieHusi NOCMAasIeHHbIX
3a0ay

Braoems: nasvixamu oyenxu
pecypcos u ocparuderull, b100pa
ONMUMANBHBIX CNOCOO08 peleHus
NOCMABIEeHHbIX 340aY

VK-2.2. CnocoOHOCTh
HMCIOIb30BAHMS 3HAHUM O
BOKHEUIIINX HOpPMax, HHCTUTYTax
U OTpacisix AEHCTBYIOIIETO
POCCHIICKOTO MpaBa JJist
OnpeAeNeHUs Kpyra 3a1a4d u
OIITUMAJILHBIX CIIOCO00B HX
peuieHus

3uamu: HOpMbI POCCULICKO20 NPABA
8 OCHOBHbBIX chepa
npogheccuoHanrbHol 0essmenrbHoCmu
Ymemv: npumensme npasoswvie
HOpMbl 8 RPAKMUYECKOLL
desimenbHoCmu

Brademv: nasvikamu mpakmosxu
Cywecmsyrouux npasoeulix Hopm

VK-3. Criocoben
OCYIIECTBIISATH
CoIaIbHOE
B3aHMMOJIEHCTBHE U

VK-3.1. [lonumaer
3(PEKTUBHOCTD UCTIOIB30BAHMS
CTpaTeruu COTPyAHUYECTBA JIJIS
JOCTUKEHHSI TIOCTABJICHHOM 11eTH;

3uamu: npoyeccer u cmpamezuu
COYUATLHO20 83AUMOOETICINEUSL
Ymems: onpedensimo coyuanvhoie
PO YHACMHUKO8 KOMAHOHO20
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peaan30BbIBATH CBOIO
pOJIb B KOMaH €

OIIpEAEIISAET POJIb KaKI0TO
y4acTHUKA B KOMaH/E

83aumooelcmeus

Brademw: nagvikamu
ahhexmusrHo20 ucnonb308aHUs
cmpame2uu cCompyoHu4ecmea npu
peuteHuu 3a0a4 npogheccuoHaIbHoOU
oesmenvbHOCMU

YK-3.2. D¢pdexTuBHO
B3aUMOJEICTBYET C YICHAMHU
KOMaH/Ibl; y4aCTBYeT B 0OMeHe
nH(popMalrei, 3HaHUSIMHI U
ONBITOM; COJICHCTBYET
MIPE3CHTAINH PE3YJIbTATOB PAOOTHI
KOMaH/Ibl; COOIIOIaeT STHUECKUE
HOPMBI B3aUMOJEHCTBUS

3namu: kananel KOMMYHUKAYUU U
obMmeHna ungopmayuu, smudecKue
HOPMbL 83AUMOOECMBUSL

Ymemn: s¢ghpexmuero
83AUMOOEUCMBOBAMb C YIeHAMU
KOMAHObL U y4acmeosams 6 ooMene
unpopmayuetl, SHaHUAMU U
onvIMom

Braoems: nasvixamu komarnouou
pabomwl npu peutenuu 3a0a4
npogeccuoHanbHOU OesimenbHOCmU

VYK-4. Cnocoben
OCYIIECTBIISITh JIETIOBYIO
KOMMYHHKAIMIO B YCTHOM
Y IUChbMEHHOH opMax Ha
roCy/1apCTBEHHOM SI3bIKE
Poccuiickoit @enepanun
Y UHOCTPAHHOM(BIX )
A3bIKE(ax)

VK-4.1. Bnageet cuctemoilt HOpM
PYCCKOTO JTUTEPATypHOTO SI3bIKA U
HOpMaMH1 UHOCTPAHHOTO (-bIX)
sI3bIKa (-OB); CIIOCOOEH

JIOTHYECKH U TPaMMaTHYECKU
BEPHO CTPOUTH KOMMYHUKAIIHIO,
UCTIONB3Ys BepOabHbIC U
HeBepOabHBIC CPENICTBA
B3aUMOJCUCTBU

3namu: Hopmbl pycckozo
JIUMEPAMYPHO20 A3bIKA U HOPMAMU
UHOCMPAHHO20 (-bIX) A3bIKA (-08)
Ymemuw: nocuuecxu u
2pamMmamuiecky 6epHo CmMpoums
KOMMYHUKAYuu

Braoems: nasvikamu eepoanvhbix u
He8epOAIbHbIX KOMMYHUKAYULL

VK-4.2. CBob6oxHO
BOCIIPUHUMAET, aHATTU3UPYET U
KPUTHYECKH OLICHUBAET YCTHYIO U
MUCHMEHHYIO
o0menpodeCCHOHATHHY IO
MH(OPMALIMIO HA PYCCKOM U
WHOCTPAHHOM (-bIX) f3bIKE (-ax);
JEMOHCTPHUPYET HABBIKU NIEPEBOA
C MHOCTPAHHOTO (-BIX) HA
TOCyAapCTBEHHBIN S3BIK, a TAKKE C
roCyJJapCTBEHHOTO Ha
WHOCTPAHHBIN (-bIe) SA3BIK (-H)

3namu: 0bwenpogheccuonanvryio
unpopmayuo u npasuia ee
npeocmagnieHus Ha pyccKOM U
UHOCMPAHHOM (-blX) s13bIKe (-aX)
Ymems: 6ocnpunumams,
AHATUUPOBAMD U 2PAMOMHO
80CHPOU3BO0UND
00WenpogheccuoHabHy0
UHpOpMAYUIO HA PASHBIX A3IKAX
Braoemyw: nasvixamu nepegooa c
UHOCMPAHHO20 (-bIX) HA
20CY0apCmBeHHblIL A3bIK, A MAKHCe C
20CY0apCcmeenHo20 Ha
UHOCMPAaHHDBLU (-ble) A3bIK (-U)

VK-4.3. Ucnosnb3yer
“H(pOpPMaIUOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUU

3namu: npasuna denogoti
KOMMYHUKAYUU 8 YCMHOU U
nucoMenHou ¢hopme Ha
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MIPU IOUCKE HEOOXOTUMOMN
nHpOpMaIKH B TIpoOLIECcCe
pelIeHHsI CTaHIAPTHBIX
KOMMYHUKATHBHBIX 337124 JIJIs
JOCTIDKEHUSI TPO(HECCHOHATBHBIX
1eJIel Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BIKAX

20CY0apCmeeHHOM U
UHOCMPAHHOM (-bIX) A3bIKAX
Ymemv: ucnonvzosamo
coBpeMeHHble MEeXHON02UL NPU
noucke u oopabomke uHgpopmayuu
HA PA3HBIX A3bIKAX

Braoemvs: unghopmayuonno-
KOMMYHUKAYUOHHBIMU
MEeXHONI02UAMU NPU NOUCKE
HeobXo0umoul uHgphopmayuu 6
npoyecce peutenus CManoOapmHvIxX
KOMMYHUKAMUBHBIX 3a0a4
npogheccuoHanrbHol 0essmenrbHoCmu

YK-5. Criocoben
BOCIIPUHUMATh
MEXKYJIbTYPHOE
pa3zHooOpasue o0IIecTBa B
COITHAJIbHO-
HUCTOPHYCCKOM,
ATHYECKOM U
¢dbunocodcrom
KOHTEKCTaX

VYK-5.1. leMoHcTpUpyET
TOJIEPAHTHOE BOCIIPUATHE
COLIMAJIBHBIX U KYJIbTYPHBIX
pa3inyui, yBaXKUTEIBHOE U
OepeKHOE OTHOIIICHUIO K
HCTOPUYECKOMY HaCIIEIUIO U
KYJbTYPHBIM TPaJAUIIISIM

3namu: cneyuguxy u mpaouyuu
PA3UYHBIX KVIbMYD U COYUATILHBIX
epynn

Ymemo: ysasxcumenvro u 6epedxcro
OMHOCUMBCA K UCTOPUYLECKOMY
Hacneouio u KyibmypHuim
mpaouyusim

Bnaoemy: énaoemsv nasvixamu
BOCHPUAUS COYUATLHBIX U
KYIbMYPHLIX PA3IUYULL HAPOOOS
mupa

VYK-5.2. IlposiBasieT B CBOEM
MIOBEJICHUHN YBAXUTEIBHOE
OTHOILIEHUE K HCTOPUYECKOMY
HACJIEAUIO U COLIMOKYJIBTYPHBIM
TPAIULUAM PAIAYHBIX
COLIMAJIbHBIX TPYIIIL,
ONMparouieecs: Ha 3HAHUE ITANOB
nucropudeckoro passurusa Poccun
B KOHTEKCTE MUPOBOU UCTOPUH U
KyJbTYPHBIX TPaJAULIUN MUpa

3uamo: coyuoxyrbmypHule
Mpaouyuy pasiudHbiX COYUAIbHbIX
epynn, smansi

ucmopuueckozo pazeumusi Poccuu 6
KOHMeKcme MUpo8ol UCopuu u
Vmemv: nposisname yeasicumenvHoe
OMHOUIeHUEe K UCMOPUYECKOMY
HACAeOUuro U KyibMmypHbiM
mMpaouyusim mupa

Braoemyw: nasvikamu cobdniooenus
IMUYECKUX HOPM U NPABUIL NPU
83aUMOOCUCMBUU C OPYUMU
COYUATLHBIMU SDYNNAMU U
Hapooamu mupa

VYK-5.3. [lonumaer
MEXKYJIBTYPHOE Pa3HOOOpa3us
o0I11ecTBa B €r0 Pa3ITUYHBIX
KOHTeKcTaxX: rmocodekom,
COIMATIbHO-UCTOPUIECKOM,
THYECKOM

3uamv: gunocogckue, coyuanvro-
ucmopuueckue u dmuyecKue
0CODEeHHOCmU KYTbmyp Opy2ux
COYUATLHBIX 2PYNN U HAPOOO8 MUPA
Ymemv: nonumamuo
MEJHCKYIbIMYPHOE PA3HO00PA3UsL
obwecmsa
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Brnaoems: nasvikamu
83aUMOOCUCMBUS C PA3TUYHBIMU
COYUANBHBIMU 2PYNRAMU U
Hapooamu Mupa

VK-6. Criocoben
YIPABJISITh CBOUM
BPEMEHEM, BBICTpauBaTh U
peann30BbIBAThH
TPAEKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE
MIPUHITUTIOB 00pa30BaHMS
B TCUECHHE BCEH JKU3HU

VYK-6.1. Onpenenser nenu
COOCTBEHHOM IEeSATEILHOCTH,
OILICHUBASI yTH UX JOCTHKECHUS C
YYETOM PECYPCOB, YCIOBHH,
CPENCTB, BPEMEHHOU
MIEPCIICKTUBBI PA3BUTHS
JEATSIILHOCTH U TUTAHUPYEMBIX
pe3yabTaTOB

3nams: meopemuueckue ocHobl
VAPAGIIeHUs 8peMeHeM

Vmemn: onpedensims yenu
CcOOCMBEeHHOU OesimenlbHOCU,
OYEHUBAMb NYMU UX OOCTIUNCEHUSL
Braoemuw: nasvikamu oyenxu
pecypcos, Yeiosuil, cpeocms u
NnepcneKmus u ux COOMHeCeHUst ¢
NIAHUPYEMBIMU PE3YIbMaAmamiul

VYK-6.2. ®opmynupyet nenu
COOCTBEHHOM IE€ATEILHOCTH,
ompeessisi MyTH UX JOCTHXKEHUS C
YYETOM PECYPCOB, YCIOBHIA,
CpEICTB, BPEMEHHOM
MEePCIIEKTUBBI Pa3BUTHUS
JESTeNIbHOCTH U TUTAHUPYEMBIX
pe3yabTaToOB

3uams.: Kpye yeneii u 3a0au
npogeccuoHanbHOU OesimenbHOCmU
Ymems: chopmynuposame yenu u
3a0ayu coocmeeHHouU
oesmenbHOCMU

Braoemv: nasvixamu onpedenenus
nymet 00CMuUdCeHUss NOCMABIeHHbIX
yereii ¢ y4emom pecypcos, ycioeutl,
cpeocms, 8pemMeHHOl NepCneKmuesl
pazeumus 0esamenbHOCU U
NIIAHUPYEeMbIX Pe3)Ibmamos

VK-7. Crocoben
MOAJICPKUBATDH JTOJDKHBII
ypOBEHb (PUBNYECKOM
IIOATOTOBJICHHOCTH HJIsL
obecrneucHUs
IIOJTHOIIEHHOM
COIIMAILHOM U
npo¢eCcCuOHATBHON
JIEeITEIBHOCTH

VYK-7.1. BeiOupaer
30pOBbecOeperaromme
TEXHOJIOTUH IS TIOIICPIKAHUS
3JI0pOBOT0 00pa3a >KU3HHU C
y4eToM (PU3UOTIOTUIECKUX
0COOEHHOCTEN opraHu3zMa

3namv: guzuonrocuueckue
0COOEHHOCMU OPeAHUMA

Vmemon: npumensmeo
300pogvecbepezaioujue mexHoI02uUU
0J151 N0O0EPHCAHUSL 300POBO2O
obpasza sHcusHu

Braodemyw: nasvixamu noooepowcanus
Qusuueckoti popmol

VYK-7.2. [Inanupyet cBoe padbouee
1 cBOOOHOE BpeMsl [Tt
ONTUMAJIBLHOTO COYETaAHUS
(¢u3n4YecKoi 1 yMCTBEHHOU
Harpy3Kkd U 00ecrieueHUs
pabotocrnocoOHOCTH

3namv: meopemuyeckue 0CHOBbL
pacnpeodenerus huzuieckou u
VMCMBEHHOU HA2PY3KU

Ymemvw: nnanuposams ceoe pabouee
u c60600HOe 8pems

Braodemu: nagvikamu coxpaneHus
pabomocnocobHocmu Ha
ONIUMENbHBIL CPOK

VK-7.3. Cobmromaer u
MponaraHaupyeT HOPMBI

3Hamu: Hopmbl 300p06020 0OpaA3a
JHCUBHU
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3JI0pOBOTO 00pa3a KU3HU B
PA3INYIHBIX ) KXU3HCHHBIX
CUTyallusiaXx U B
poeCCHOHATBHOU EATETLHOCTH

Ymemn: secmu 300poswiti 06pas
HCUBHU 8 PAZTUYHBIX HCUSHEHHBIX
CUmMyayusx u 8 npogeccuoHaIbHol
oesmenbHOCmuU

Braodemu: nagvikamu
PAaAcnpoCcmpanenus u UH@GopMayuro
0 300pP0BOM 0OpaA3e HCUZHU

YK-8. Cnocoben
co3/aBaTh U
MO//IEPKUBATH B
MMOBCEAHEBHOM KM3HU U B
npo¢ecCuoHATBHON
NesITeNIbHOCTH
0e30MacHbIe YCIOBUS
KU3HEACSITETbHOCTH IS
COXpaHEHUs IPUPOTHOMN
cpenbl, o0ecreYeHUs
YCTOMYMBOI'O Pa3BUTHUSA
00II[eCTBa, B TOM YHCIIE
MIpH YTPO3€e U
BO3HHUKHOBEHUU
YpE3BbIYANHBIX CUTYAIINI
Y BOCHHBIX KOH()IUKTOB

VK-8.1. [lonumaer 1111 1 3a1auu
0e30IMacHOCTH
JKU3HEIEATEIbHOCTH, OCHOBHEIC
MOHSATHSA, KJIACCU(PUKAIIUIO
OITACHBIX U BPEIHBIX (haKTOPOB
cpenpl OOUTaHUs YeIOBEKa,
MIPABOBBIC M OPraHU3aMOHHBIC
OCHOBEI 0€30ITaCHOCTH
JKU3HEAEATENHLHOCTH,
obOecrieueHne YKOJIOrHYECKOM
0e30IMacHOCTH

3uamu: ocHogHbie NOHAMUS,
KAACCUDUKAYUIO ONACHBIX U
8PeOHbIX (hakmopos cpedvl
0bUmManuUs Yenoeexa

Ymemv: npumensams npagoswvie u
Op2aHU3AYUOHHBLE OCHOBbL
beszonacrocmu
HCUZHEOESAMETIbHOCU 8
npogeccuoHanbHOU U NOBCEOHEBHOL
oesamenbHOCmu

Braoems: nasvikamu obecneyenus
9KOI02UYECKOU Oe30nacHocmu

VYK-8.2. Ucnionb3yeT 3HaHUA
CUCTEMBI TpakJIaHCKOH 00OPOHBI,
ctpykTypbsl PCUC u ux ocHOBHbIE
3a/1auu, KaK 4acTb CUCTEMBbI
00IIeToCY TapCTBEHHBIX
MEpOIPHUITHI

3namu: cucmemy epaxcoanckoll
o6oponvl, cmpykmypol PCUC u ux
OCHOBHbIE 3a0auuU

Ymems: cozoasams u
n000epPIUCUBAMD 8 NOBCEOHEBHO
HCUBHU U 8 NPOPeCCUOHATLHOU
oessmenvHocmu be3onacuvie YCioeus
JHCUZHeOesImebHOCMU

Braoemyw: nasvikamu nogedenus 6
VCIOBUAX UPE38bIUAUHBIX CUMYAYULL
U BOEHHBIX KOHGDIUKMOS,
COXpaHeHUs NpUPOOHOL cpeodbl,
obecneueHuss yCmoudugo2o
pazeumus obuecmea

VYK-8.3. Oka3pIBaeT nepByo
MOMOIIIb B OYare mopaxeHus,
HCIIONB3Ys CPEICTBA
WHIUBUyaJIbHOW U KOJUIEKTUBHOU
3aIIUTHI

3namu: cpedcmea uHOUBUOYAIbHOU
U KOJLIeKMUBHOUL 3auunbl

Ymems: oxazvieame nepgyro
HOMOWb 6 OUace NOPANCEHUS.
Braoemu: nasvixamu
UCNONb3068AHUSL CPEOCmBa
UHOUBUOYATILHOU U KOJLIEKMUBHOU
3auumol

VK-9. Ciocoben
HCII0IB30BaTh OAa30BbIE
Ne(PEKTOIOTHICCKUE

VK-9.1. 3uaer moHsATHE
MHKJIIO3UBHON KOMIIETEHTHOCTH,
€€ KOMITOHEHTHBI U CTPYKTYPY;

Buame.: nousmue UHKIIO3UBHOU
KomMnemeHmHocmu, ee KOMNOHEHRN1bl

u cmpykmypy
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3HAHUA B COLHAILHOU U
npodeccrnoHaIbHOM

chepax

0COOEHHOCTH MPUMEHEHHS
0a30BBIX J1e(hEeKTOTOTHUECKUX
3HAHUM B COLMAJILHOU U
npodeccroHanbHOM chepax

Ymems: npumenams 6azosvie
oehexmonocuyeckux 3HaHull 8
COYUANBHOU U NPOPeCCUOHATLHOU
cghepax

Bnademu: ymemsv KoOppekmuo
83AUMOOEUCMBOBAMb C TUYAMU C
0CPAHUYEHHBIMU BO3MONCHOCTISMU
300p08bs. U UHBATUOAMU

VYK-9.2. YmMeer muianupoBats u
OCYIECTBIISITh
po¢eCCHOHATBHYIO
TeSITeTbHOCTD C JINIIAMH C
OTpaHMYECHHBIMHU BO3MOXKHOCTSAMH
3I0POBBS ¥ MHBAIHIAMHU

3uams: npasuna obecnevenus
bezonacnocmu npogheccuoHanbHoU
0esmenbHOCMuU Y C
02PAHUYEHHBIMU BO3MONCHOCTIAMU
300p08bS U UHBANUOOB

Ymemo: nnanuposamso
npoheccUoOHAIbHYI0 0esimenlbHOCHb
JUY € 02PAHUYEHHBIMU
B03MONCHOCMAMU 300P08bSL U
UHBAIUOO08

Braodemu: Hasvikamu opeanuzayuu
npogheccuoHanbHol 0esimenrbHoCmu
JUY € 0OCPAHUYEHHBIMU
B03MONCHOCHAMU 300P08bSL U
UHBAUOO08

VK-9.3. Bnageer HaBBIKAMU
B3aMMOJICHCTBHS B COITUAITBLHON 1
npodeccroHanbHOM cdepax ¢
JUIAMU C OTPaHUYCHHBIMH
BO3MOXHOCTSIMH 3/I0POBBS U
HWHBaJIAIaMH

3uams. 0cHo8bl Oeghexmonocuu
Ymemu: 63aumooeiicmeosams ¢
JUYAMU C 02PAHUYEHHBIMU
B03MONCHOCHAMU 300P0BbSL U
UHBATUOAMU 6 COYUATLHOU U
npogheccuonanvHol chepax
Braoemu: nagvikamu nomowu
JUYAM C 02PAHUYEHHBIMU
B03MONCHOCAMU 300P0BbS U
UHBAIUOAM

VK-10. Cniocoben
MPUHUMATH
000CHOBaHHBIE
HKOHOMHYECKHE PEIICHUS
B Pa3IMYHBIX 001aCTAX
KU3HEAEATENLHOCTH

VK-10.1. IToaumaer
SKOHOMMYECKHE 3aKOHBI U UX
MIPOSIBJIICHUS B PA3TMYHBIX
001aCcTIX KU3HEAEITEILHOCTH

3namos: dKOHOMUYECKUE 3AKOHDbL
Ymemn.: evisiename sxonomuveckue
3AKOHbL 8 NPODeCcCUOHATbHOU U
Nn06CceOHesHOl 0esmelbHoCmu
Braoemuw: nasvixamu npumerenus
OKOHOMUYECKUX 3AKOHO8 8
PA3TUYHBIX 001acmaX
JHCUZHEOesIMeNbHOCMU

VYK-10.2. CnocobeH miaHupoBaTh
Y TIPUHUMATH pelieHus B cepe

3namu: npasuna nianuposanus
JIUYHBIX (QUHAHCOB
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JMYHBIX (PUHAHCOB Vmemw: nnanuposamo nuynvie
Qunanco

Bnaoems.: Hagvikamu npunsmus
000CHOBAHHBIX FIKOHOMUYECKUX

peuwienuil
YK-11. Cniocoben VYK-11.1. 3naTh CyIIHOCTh 3Hamv: cyuHoCmb KOPPYRYUOHHO20
dbopMupoBaTh KOPPYIIIMOHHOTO IOBEJICHUS U noseoeHus
HETEPIMMOE OTHOIICHHUE K | €r0 B3aUMOCBSI3b C COLIMANBHBIMH, | YMemb. blA6/1amb KOPPYNYUOHHOE
KOPPYTNIIHOHHOMY HKOHOMHYECKUMH, noseoenue
MTOBEICHUIO MOJINTUICCKUMH M WHBIMH Bnademu: Hagblkamu yCmaHo81eHUs.
YCIIOBUSIMU 83AUMOCEA3U KOPPYNYUOHHO20

noeeoenus ¢ COUUAIbHbIMU,
IKOHOMUYECKUMU, NOJUMUYECKUMU
U UHbIMU Y CIIOBUAMU

VK-11.2. YMeTb aHanu3upoBath, | 3Hams. npagosvle HOPMbL O
TOJIKOBATh U TIPABUIIHLHO npomueooelcmeuy
MIPUMEHSATH NMPABOBBIE HOPMBI O KOPPYRYUOHHOM) NOBEOEHUI0
MPOTUBOJICUCTBUU Ymemon: hopmuposamo
KOPPYHIIMOHHOMY MOBEICHUIO Hemepnumoe OmHouleHue K

NPOAGILEHUAM KOPPYNYUOHHO20
noseoeHust

Braoemvw: nasvixamu ananusa u
MOJIKOBAHUS AHMUKOPPYNYUOHHBIX

HOpM
VK-11.3. Baagets HaBBIKaMU 3nams: 3ax0HOO0amMeENbHBIE U
paboTHI C 3aKOHOJATEIIBHBIMH U Opy2umMu HOPMAMUBHBIMU
JIPYTMMHA HOPMaTUBHBIMH npagosviMu akmamu 8 cghepe
MIPaBOBBIMU aKTaMH CYHCeOHOU OeamenbHOCU

Ymemos: pabomams ¢ HopmamugHo-
npasosoli bazoli 6 chepe
CYHCEOHOU OesimenbHOCmU
Brademuv: Hagvikamu npumeHeHus
AHMUKOPPYNYUOHHBIX HOPM 8
npogheccuoHantbHoU OesimenrbHoCmu
U NOBCEOHEBHOU JHCU3HU

1.6. MecTo npakTuKu B CTPYKType 00pa30BaTEIbHON NpOrpaMMbl

O3HakomMuTeIbHAS TIPAKTUKAa OTHOCUTCA K 00s3aTesnbHONM yacTu Oyioka B2 («Ilpaktuxmy)
y4eOHOTO IJIaHa.
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JIist IpOXOKIeHUsT MPAKTUKUA HEOOXOIMMBI 3HAHUS, YMEHUS U BIaJIeHUS, CHOPMUPOBAHHBIC
B XOJ€ U3YYCHHUS  CIeAylomuX AuciuiuiuH: «JlokymenToBenenuey, «MHopmarmonHas
3BpUCTHKAY, «Opranu3aius U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00ECIICUEHUsT YIIPABICHUS.

B pesynbrare npoxoKaeHUs TMPaKTHKKA (DOPMUPYIOTCS 3HAHUS, YMEHUS M BIAJICHUS,
HEOOXOUMBIC I M3YYCHHS CIEAYIOIMMX MUCIHUIUIMH W TPOXOXKIeHUs TpakTuk: «KampoBoe
JIETIOTIPON3BOICTBOY, «MHPOPMAIIMOHHBIE TEXHOJOTHMH B JOKYMEHTAIIMOHHOM 0OOecIeueHun
yrpaBiieHus», «[[penaumnioMHaas mpakTHUKa.

1.7.06beM npakTuku

OO6miast TpyJ0€MKOCTh MPAKTUKHA COCTABIISIET 3 3a4eTHBIC eUHUIIBI, 108 akageMHUuecKuX 4acos.
[IponomKUTENBHOCTD MPAKTUKYU — 2 HEEIIH.

2. Cooeprcanue npakmuku

N¢ | HaumeHoBaHue CopaepxaHue 1 Bugbl pa6ort!
pasgena

1. | O3HakomMuUTenbHas OnpepneneHve Lenen 1 3aaad NPakTUKX, UCTOYHUKOB U
nekums nuTepaTtypbl, HEOOXOAMMbBIX O CaMOCTOSATENbHOM

pa6OTbl M NoaroToBKuM oT4yeTAa.

2 | MiHcTpykTax no TexHuke | O3HaKoOMMeHne CTyAeHTOB C NpaBunaMym BHYTPEHHERO
6esonacHocTu pacnopsiaka, 4onycka B MOMELLEHUsI CNy0, noXxapHo
G6esonacHoCTM M OpyrMMyn  pernameHTUpYLWUMn
paboTy COTPYAHMUKOB MHCTPYKLMSIMU 1 MOSNOXEHUSMU.

3. | N3yyeHune ncropun, PykoBoauntens npakTuku OT  OpraHusauuu
COBpPEMEHHbIX  3ajad, | MOXeT TMpOBeCTU BCTYNUTENbHOE 3aHATHMEe COo
QPYHKUNA W CTPYKTYpPbl | CTyOeHTaMmu, uernblo KOTOpOro aBnseTcs
yupexaeHus; O3HaKoMmneHue NpaKkTUKaHTOB C ncropuen,

COBpPEMEHHbLIMU 3agavyamu, HanpasfeHnsIMun

4. AEeATeNbHOCTM U OCOBEHHOCTAMU AOKYMEHTUPOBaHMUSA
N3y4eHne yrnpaBrieH4YeCKON OeATeNlbHOCTU yypexaeHna. Ecnu B
OpraHu3aumnoHHbIX apxvBe opraHusaumm MMeeTcsa uctopuyeckasn cnpaska
AOKyMEHTOB o choHgoobpasoBaTene, OHa U3y4aeTcs CTyAeHTaMu.
npeanpuaTuA [anee cTygeHT npuctynaetr K U3Yy4YeHuto

OopraHn3aunoHHO-MNPaBoOBbIX OOKYMEHTOB,
pernameHTUpyLLmMx topUaANYECKNI craTyc

yuypexneHus, ero opraHM3aunmoHHO-NpaBoByo opmy,
OpraHM3aumMoHHY0  CTPYKTYPY M HanpaerieHusi
nesaTenbHOCTH.
K Takum JOKyMeHTam OTHOCATCS:
¢ YcTaB (MONOXeHne) opraHnsaumu;
¢ [lonoxeHus 0 CTPYKTYPHbIX
noapasgeneHusx;
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¢ [10MmKHOCTHbIE MHCTPYKLMM COTPYAHUKOBZ;

¢ LlTaTHOe pacnucaHue.

Mo wuToram wm3yyeHUs CTyOeHTbl OOSTKHbI
cobpaTtb MHOpMaLMIO NO CreayrLmnM Bonpocam:

e [aTa co3faHus opraHusauuu;

* HasBaHWe opraHmsauuu;

® Lieflb CO30aHus N PYHKLUN opraHM3aunu;

® OpraHusauMoHHO-NpaBoBas dopma
opraHusauuu;

® OpraHusauuoHHasi CTPYyKTypa W nopsgok
ynpasneHus;

e COCTaB  OpPraHM3auMOHHbIX  JOKYMEHTOB
opraHusauuu;

® CTeneHb OTPaXeHWs B OpPraHM3auMOHHbIX
AOKyMeHTax TpeboBaHui K
AOKYMEHTUPOBaHUIO yrnpasrieH4YeCcKomn
AEeATeNbHOCTH (nopsigok n3gaHus,

noanncaHng, XxpaHeHus);

B pesynbTate  CTyOeHTbl rpacmyecku
Bbl4epYMBalOT CTPYKTYPY OpraHu3auuu.

Bce cobpaHHble [aHHble CTYAEHTbl MOryT
opopMnsATb B BUAE [OHEBHUMKOBbLIX 3anucen, rae
OoTMevalT AaTy 3anucu, WUCTOYHWUK, KOTOPbIM OHMU
Nonb30BanUCb. AOTU BbIMUCKA N3 OpPraHM3auMOHHbIX
AOKYMEHTOB CTYAEHTbl NPeACTaBnsAoT PyKOBOAUTENO
NpakTUKM OT opraHusauun, B Oecege C KOTOPbIM
obcyxpatoT cneumduryeckme oCobeHHOCTU CTPYKTYpPbI
N PYKOBOZCTBA OpraHunsaumen.

CobpaHHble  cBegeHuss  CTydeHT  3aTeM
odhopMnsieT B KayecTBe NepBOM [MaBbl OT4yeTa Mo

NpaKkTuKe.

5. | 3yyeHne HopmaTtmBHO- B TeyeHne OTOro BpEMEHW  CTYAEHTHI
MEeTOONYECKNX BHMMATENbHO M3y4alT HOPMaTUMBHO-METOANYEcKMe
aokymeHToB no JOY u | OKYMEHTbI yupexaeHus, pernameHTupyroLmne
CUCTEM [OKyMeHTauuu | npasura cocTaBneHuss 1 oPopMIIEHUS OOKYMEHTOB,
opraHusauuw, ecnu Takve B opraHusauum umetrotcs. B uucne atux
[OKYMEHTOB MoryT ObITb NHCTPYKLMUK no

6. AEeNonpon3BoACTBY (MNn nNo pabote ¢ JOKYMeHTaMu),
N3yyeHne npasuna oOMOPMMEHNA [OOKYMEHTOB, pPerfiaMeHThbl,
ocobeHHoCTel cTaHdapTbl opraHusauuu, npukasbl (pacnopskeHuns) o

2CTyaeHT BHUMaTENbHO u3y4daeT [lonoxeHne o CTpyKTYpHOM MOAPA3JIEICHUH U JOJKHOCTHBIE
UHCTPYKLUU TOTO MOAPa3AeIeHHs, B KOTOPOM OH IPOXOJIUT IIPAKTUKY.
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ohopmneHnsa

ynpaBneH4YecKmx

OOKYMEHTOB

AHanus
AOKYMEHTOB
yupexneHus

OnaHkoB

nopsake co3gaHnsa 1 cornacoBaHus oTAenNbHbIX BUOOB
AOKYMEHTOB U Tak ganee.

CtyoeHtam HeobxoguMMO  O3HaAKOMUTBCA C
cuctemamum  JOKyMeHTauun,  UCMNofb3yeMbiMU B
opraHusauuun,  BbISBUTb  OCHOBHble  BuObl U
Pa3HOBUOHOCTU OOKYMEHTOB, MPUMEHSIEMbIX ANiS
AOKYMEHTUPOBAHNA OeATeNbHOCTU OpraHusauumM B
LenoM M CTPYKTYpPHOro noApasfeneHus, B KOTOPOM
paboTaeT NpaKkTUKaHT.

CoctaB [OKYMEHTOB CUCTEM [OKyMeHTauuw,
MCnonb3yemMblX B OeATENbHOCTU OpraHM3aunn, MoxeT
BKNOYaTb YHUPUUUPOBaAHHbIE OPMbI U (POpPMBI,
pa3paboTaHHble COTPYAHMKaMM OpraHM3aumn.

MpoBoanTcs AeTanbHbIN aHanus
OpraHM3aunoHHO-pacnopsSANTENbHON  JOKYMEHTauum
no cnefywoLWmnM rpynnam:

¢ OpraHn3aunoHHbIEe OOKYMEHTHI,
npuMeHAemble B ynpaBnqueCKon
OeATeNNbHOCTH;,

* pacnopsguTernbHble  [OOKYMEHTbl, COCTaB
AOIMKHOCTHBLIX UL,  UMeLWnx  npaBo
n3gaHna pacnopaanTenbHbiX JOKYMEHTOB;

e BUabI MHOPMAaLIMOHHO-CMPaBOYHbIX

AOKYMEHTOB,

® yYyeTHble JOKYMEHTHI.

CtyneHTam HeobXoauMO M3Y4nTb MHCTPYKLNIO
no [enonpou3BOACTBY OpraHusauMm W  BbISIBUTb,
cobniogatotca nm ee TpeboBaHMs COTPYyAHUKAMMU
opraHusauun. Ecnm Takon MHCTPYKUMN B OpraHn3aumnm
HeT, TO CTyOeHTbl aHanu3upyrT OpraHU3aunoHHO-
pacnopsgutenbHble  OOKYMEHTbl  Ha  npegmet
cobniogeHna Tpebosanmn [OCT P 7.0.97-2016
(n3yyaetcsa odpopmneHne [[OKYMEHTOB, TO €eCTb
Hanu4ne BCEX HeobxoaMMbIX PEKBU3NTOB
[OKYMEHTOB).

Hanpumep, CTydeHT BbIBASET  Hanuyue
cnenylowmx pekBM3UTOB: 3arofioBka, HaMMeEHOBaHUS
BMAA OOKYMeHTa, AaTbl, permcTpauuoHHOro UHAEeKca,
OTMETOK Ha AOKYMEHTE, a TakxKe:

* MNpaBWUNbHOCTb aapECOBaHNS;

® nopsgok  BHYTPEHHEro n BHELUHEro

cornacoBaHus AOKYMEHTOB;

* nognucaHus;
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* yTBEPXAEHUS.

BbisiBnsoTCS BUOblI JOKYMEHTOB, HA KOTOpPble B
opraHmMsauumn CTaBUTCS NeyaTb.

Heobxoanmo Takke BbIsiBUTb, UCMOMb3YHOTCS NN
B OpraHu3auum  OnaHKM  OOKYMEHTOB,  ecnu
NUcnonb3ytTcs, TO Kakve (obwmn ©OnaHk, 6naHk
nMcbMa, 6rnaHK KOHKPETHOro Buaa LOKYMeEHTa, GnaHk
AOMMKHOCTHOro nunua u T1.4.). O6pasubl 6naHkoB
XenaTenbHO NPUOoXNTb K OTYETY MO NpaKTUKe.

Momnmo Hanuumss 6GnaHkoB B [OHEBHUKE
NPaKTUKN CTYAEHTbI (OUKCUMPYIOT COCTaB NPUMEHSEMbIX

[10KYMEHTOB, oTMevatoT Hambonee
pacnpocTpaHeHHble B NpakTuke paboTbl yypexaeHus
BMAObI OpraHn3aLnoOHHO-pacnopsSANTENbHbIX

[IOKYMEHTOB, a TaKke OTMeYatoT, rae 3addUKCMpOBaHbI
TpeboBaHMA K COCTaBMNeHUIO U  OdOPMIIEHMUIO
[I0OKYMEHTOB OpraHu3auuu.

HeobxoaMmo Takke W3y4nTb TEXHUYECKYHD
OCHaLLEHHOCTb MPOLECCOB [OOKYMEHTUPOBaHUS, a
MMEHHO: OnpeaennTb TEeXHUYECKMEe NpPorpaMMHble
CpeacTBa,  MCnosb3yemble  COTpyaHuMKamMu  Ons
N3roTOBMNEHMSI OOKYMEHTOB, CTEMNeHb OCHAaLLEHHOCTU
paboymMx  MeCT  COTPYOHMKOB  KOMMblOTEpPaMMU,
OPrTEXHUKOW N CpeCcTBaMM CBSA3N.

B nMcbmeHHOM oTyeTe HeobxoaMmo OTpasuThb,
Kakasi nporpamma Mcnosb3yeTcsi B opraHvusaumm ans
CO30aHNsi AOKYMEHTOB, ee OCTOMHCTBA M HEAOCTaTKMN.

MNogroTtoBka oTyéTa

dopmMon OTYETHOCTU NO pesyfnbTaTaM NPaKTUKK
ABNSETCA OTYET, XapakTepucTuka opraHusauuu,
rpadpuk NPOXOXAEHWST MPAKTUKW. Otyer wnmeet
TUTYNbHbIN nncT  (Mpunoxexne 3), ornaeneHue,
BBeZEHWNe, ABe rMaBbl, 3aKNYEHNE N NPUNoXeHus (He
MeHee 5 NpUNoXeHun).

PexomeHaytoTca cneayowme pasgernel otyeTa:

BeedeHue

[naea 1. Xapakmepucmuka opaaHusayuu

naea 2.[JokymeHmupogaHue yrpasneH4eckou
dessmernibHOCMU (OokymeHmuposaHue
OessmesibHOCMU opaaHu3auyuu)

3akrnoyeHue

Bo BBegeHun opmynupytoTcs Uenb, 3agayuv
NPaKTUKW, paetcs 0630p NCTOYHMKOB
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(ony6nmKkoBaHHbIX n HeonybMKoOBaHHbIX) n
nuTepatypbl, NPUBOAUTCA CTPYKTypa oT4eTa U KpaTkoe
copepXaHve pasgenos.

B nepsom rnaee faetcs KpaTkas
XapakTepuctuka opraHmsaumn, B KOTOPOW CTYAEHThI
npoxogaT  MpakTuKy  (ykasblBaeTcs  HasBaHue
opraHusaumm, ee topuanyecKnin cratyc,
OpraHu3aunoHHasi CTpyKTypa, NopsaoK yrnpaBneHus u
PYKOBOACTBA, OTMeYaeTCs  MPUHUMN  NPUHATUS
ynpasfieH4YeCKnx peLleHni (KonnervanbHbIN,
e[QVHOHa4YanbHbIN), a Takke pfgaeTcs onucaHue
N3yYeHHbIX HOPMaTUBHbIX OOKYMEHTOB B
COOTBETCTBUN C MOCTaBIIEHHbIMU B METOANYECKMX
yKa3aHusaX 3agadyamu.

MepeuncnsTcs  HOpMaTMBHO-METOANYECKME
OOKYMEHTbl,  JlOKasribHble  HOPMaTWUBHbIE  aKTbl,
pernameHTupyowme paboty nogpasgenerHnin no JOY
N COTPYOHMKOB, BbINOMHAOLWMX padoTy no [OY.

[aetca  xapakTepucTuka  WHCTPYKUMM MO
AEenonponsBOACTBY UM FIOKanbHOroO HOPMaTUBHOMO
akTa, 3aMeHSILLEro ee.

HasbiBatoTcs CUCTEMbI AOKyMeHTauuu,
obpasywowmecs B  OEATENbHOCTM  OpraHusauum
(HasBaTb BMAOblI M Pa3HOBUMAHOCTU LOKYMEHTOB AJIS
Ka)k[oM CUCTEMBI).

[laeTca  xapakTepuctuka  ynpaBfieHYeCKOWn
AOKYMEeHTauunm U1 OOKYMEeHTauuum no  OCHOBHOW
AEeATENbHOCTMU.

MogpobHo onucbiBakTCA ocobeHHoCTH
0hopMMEeHNs yNpaBneHYeckux OKYMEHTOB, Npasuna
OPOPMIEHNs OTAEMbHbIX PEKBU3UTOB [JOKYMEHTOB
(HaMmeHoBaHMe Buaa OOKyMeHTa, Adarta, NMoAnucChb, U
T.4.).

Heobxognmo npoaHanuanpoBaTb OnaHkm
AOKYMEHTOB (yKasaTb BUAbl) U OLLEHUTb COOTBETCTBUE
coCcTaBa W pacrnofioXeHna pekBu3nToB GnaHka
yCTaHOBMEHHbIM TpeboBaHMAM.

B 3aknioyeHun npuBoaAUTCA WUTOr U3YYeHUS
opraHusauum [enonpou3sBoactesa U PoOpMUpyOTCA
BbIBOAbI NO NpogenaHHon pabore.

B npunoxeHus Kk oT4eTy OOMKHbI MOryT ObITh
BKITHOYEHbI:

L cxema OpraHn3aunoHHOM CTPYKTYpbI
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opraHusauuu;

o CMUCOK HOPMAaTMBHO-METOANYECKUX OOKYMEHTOB
opraHusauuu;

J obpasubl opraHu3aLMOHHO-pacnopaaUTENbHbIX
AOKYMEHTOB OpraHu3auumu;

o YHUMUMPOBaHHbIE POPMbl JJOKYMEHTOB;

J BGnaHku BCEX BMOOB OpraHuM3aumnoHHO-
pacrnopsanTesibHbIX JOKYMEHTOB U OOKYMEHTOB
MO OCHOBHOW AEATENbHOCTMW.

XapaktepucTtuka (MpunoxeHwne 4)
cocTaBnseTca Ha GnaHke, nognucbiBaeTcs
pykoBoauTeneM MpakTUKK, 3aBepsAeTcs rnevyaTbio U
oba3aTenbHO caaeTcs BMECTE C OTHETOM.

B xapaktepucTuke [OOSMKHblI ObiTb M3MOXEHbI
HabngeHns pyKkoBoAMTENSA NPaKTUKN OT OpraHmM3auum
0 paboTe CTydeHTa, NpPOSABMEHHble WM [enoBble
KayecTBa, ero HaBblKM U YMEHUS, OTHOLLEHME K paboTe.
XapaKkTepuctvka COAEPXUT OLUEHKY MNpakTUKM Mo
yeTblpex-banbHOM  cucteme  (OTIIMYHO,  XOPOLLO,
yOOBIEeTBOPUTENBHO, HEYAOBIETBOPUTENBHO).

BmecTe c 0T4ETOM U XapakTepuCTUKON, CTyOEHT
OOSDKeH  npedoctaBuTb  [padmk  npoxoxageHus
npaktuku (MpunoxexHue 2).

B rpacouke BeCb nepvoa NPaKTUKK
npou3BosibHO  pasbuBaeTca Ha  4-6  3Tanos.
dopmynupyoTCa  Has3BaHWA  3TanoB,  Hanpumep
«M3ydeHne  uctopuu,  QPYHKUMA U CTPYKTYypbl
opraHuMsaunmn», «n3yyveHue IoKarnbHbIX HOPMAaTMBHbIX
aKTOB».

HanpotmB Kaxpgoro atana npocTaBnsdeTcs
CNnoBo «BbIMNOSTHEHO» nnu oLeHKa
«OTINYHO» / »XOPOLLO» /»yA0BNETBOPUTENBHO».

B wHaovBMayanbHOM 3agaHuu npocTaBnsieTcs
«N3yuntb ocobeHHoCTH AOKYMEHTUPOBAHUSA
yrnpaBneHns 1 OCHOBHOW eATerbHOCTN opraHn3auumn»
(ecnn nHoe He onpeaeneHo pykoBoauTeNnemM npaxkTukn
ot PITY po ee Hayana).

'padmk nognucbiBaeT pykoBOOUTENb NPAaKTUKU
oT PI'YY un pykoBoauTernb NpakTUKM OT OopraHu3aumu.
lMocTaBnseTca neyaTb opraHM3aumn (Npu Hanuyuum).

MpoOMeXyTOYHbIN
KOHTPOnb

3ayeT c oueHKomn
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3.1. ®opMbI OTYETHOCTH

®opmamu OTYETHOCTH 1O MPAKTUKE ABIISAIOTCA: OTYET 00yUaroIIEerocs, XapaKTepUCTHKA C
MecTa MPOXOXKJIEHUS PAKTUKHU U rpadUK MPaKTUKH.

B nponiecce npoxoxaeHUs MPaKTHK KaXIbld CTyIEeHT opopmisieT rpaduk NpaKTUKH,
B KOTOpOM (DUKCHPYIOTCS BcE€ BUABI pabOT, BBHINOJHAEMBIX B paMKaxX KaKJIOro pasjena
OporpaMMbl NMpakTHKH. ['paduK NpakTUKK 3amofHsAeTcs MoJ HaONIoJeHHEM PYKOBOIUTENS
CTPYKTYPHOTO TOJpa3JelieHusl, B KOTOPOM paboTaeT CTYISHT-NPAKTUKAHT, M KaKABIH 3Tar
paboThl CcTyeHTa olleHuBaeTcs. Ha ocHOBaHMM TEKyIIMX OLEHOK TpyJa CTyAEHTa-IpaKTHUKaHTa
OpraHM3alys BBIBOAUT UTOrOBYIO oleHKy. ['paduk mpaktuku (cm. Ilpunoxenue 2). I'padux
3aBepsAeTCs MOAMNKUCHI0 PYKOBOJUTENS MPAKTUKKU OT OPTaHU3alUK U NI€YaThi0 OpraHu3anuu (mpu
€e HATMYHH).

OTueT 1NO MNpaKTUKE OTpPakaeT CHOCOOHOCTh CTYJEHTAa AaHaJU3UpOBaTh COCTaB U
0COOEHHOCTH TOATOTOBKU U O(QOPMIICHHS JIOKYMEHTOB OpraHM3allid B COOTBETCTBUU C
3aKOHOJATEIbHBIMU, HOPMATUBHO-IIPABOBBIMU M HOPMATHBHO-METOJMUYECKUMH TPEOOBAHUSIMHU.
OneHka Mo NpakTUKE CKJIAAbIBAETCS U3 JABYX COCTABIIIOIIMX: OLICHKA, JaHHAsl CTYIEHTY OT
pPYKOBOJUTENS NPAaKTUKUM B OpraHM3allUM, M OLIEHKa, IOJydYeHHass 3a 3allUTy OT4eTa IO
IPAKTHUKE, IOCTaBJICHHAs HAYUYHbIM PYKOBOIUTEIIEM.

OTuer JOmKEeH coepKaTh UH(POPMALIHMIO O TOJHOTE BBIIIOJHEHUS IPOrPaMMBbl IPAKTUKH,
0O0BsICHEHHE MPUYMUH OTKJIOHEHHsI OT MPOrPaMMbl, €CIM TaKOBble MMeNH MecTo. OpraHuzanus
BIIPaBE JaTh CBOU 3aMEUaHUs U MOXKEJIAHUs 10 COIEPKAaHUIO TPOrpaMMbl IIPAKTHUKH.

B xapakTepuctuke Ha CTyJIeHTa YyKa3blBaeTcs, Kakas HMEHHO pabora Obula UM
NpoBe/ieHa, ONpeAeseTcs YpPOBEHb €ro mnpoecCHOHAIbHOM MOJATrOTOBKH, OLIEHUBAETCS
OTHOIICHHE CTYAEHTa K CBOMM OOS3aHHOCTSIM, HWHAMBHIYyajJbHbIE MpOdecCHOHATbHbIC
OCOOEHHOCTH M KauecTBa KaK CIELUAINCTA.

Omnenka paOOThI CTy/IEHTOB (KakK MO OTIENBHBIM pa3/ielaM, TaK M UTOTOBasi) BBIBOJUTCS
10 CUCTEME: KOTIIMYHO», «XOPOLIO», «yIOBIETBOPUTEIBHOY, «HEYIOBIETBOPUTEILHOY.

PykoBonuTens mpakTUKU OT YyHHBEpCHUTETa JOJDKEH OBbITh 3apaHee IOCTaBJICH
B U3BECTHOCTh PYKOBOJUTENIEM NPAKTUKU OT OpPraHU3alliu B TOM Cllydae, €clid paboTy CTyIeHTa
COOMpAIOTCsl OLEHUTh HEyNOBJIETBOPUTENbHO. OOlIee coriacoBaHHE OLEHKH NPOUCXOAUT
C Y4eTOM TMpPEINOYTUTEIbHOCTH TOW OLIGHKHM, KOTOPYIO pELIeHO JaTh HPaKTUKAHTY
PYKOBOJIUTENSIMH HPAKTUKUA OT OpPTraHU3alMM, €CIM COOJIOACHBI BCE YCJIOBHUS MO OpPTraHU3aIMH
Y TIPOXO0KJICHUIO MTPAKTUKHU.

3.2.KpuTepun BBICTABIEHHS OLIEHKH I10 IPAKTHKE>

Bbanasl/ Ouenka no Kpurepun oueHku pe3yJibTaTOB NPAKTUKHA

HIkana NMPaKTHKeE

ECTS

100-83/ «OMAUUHOY/ BrictaBisiercss oOydaromiemMycsi, €ciid XapaKTepUCTHKa C
AB «3a4meno MecTa MPOXOXKACHHUS TPAKTHKH COICPKUT BBICOKYIO

3 MoryT yTOYHATLCS M OOMOSHATLCA B COOTBETCTBUM CO CMEeUMEUKON MPaKTUKW, YCTAaHOBMIEHHbLIX (DOPM KOHTPOSS,
NPUMEHSIEMbIX TEXHOMONIA 0BYYEHNS 1 OLIEHNBAHWS.
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Banael/
Ixana
ECTS

Onenka nmo
NMpaKTHKe

Kpurtepuu onieHKH pe3y1bTaTOB NPAKTHKHU

(omauuno)y/
«3aumeHoy

MOJIOKUTEIBHYIO OIEHKY, OTYET BBIIOJHEH B ITOJIHOM
COOTBETCTBUU C  MPEABABISEMBIMH  TPEOOBAHHSIMH,
AHAJUTHYECKas 4YacTh OTYETA OTJIMYAETCS KOMIUIEKCHBIM
MOAXO0M,

KpCaTHBHOCTLIO n HCCTAHAAPTHOCTLIO

MBIIUICHUSI ~ CTY/ACHTa,  BBIBOJBI ~ OOOCHOBAaHBI U
MOJIKPEIUICHBl 3HAYUTEIBHBIM ~ 00beMOM  (haKTUIECKOTO
MaTepuana.

OO0yJarmuiicss MUCYEPNBIBAIOIIE U JIOTUYECKU CTPONHO
u3JlaraeT yuyeOHbBIH MaTepHall, yMEET yBSA3BIBATh TCOPHIO C
MPaKTUKOW,  CHpaBIsCTCI C  pEIIeHUEM 3a7a4
Mpo(eCCHOHAIBHONW HAIPaBJICHHOCTH BBICOKOTO YPOBHSI
CIOXHOCTH,  TMPaBUIBHO  OOOCHOBBIBA€T  MPUHATHIC
pEIIeHuSI.
Komnerenmun,

3aKpeIUIEHHBIC 3a IIPaKTUKOH,

c(hopMHUPOBAHBI HA YPOBHE — «BBICOKHID.

82-68/

«xopouwioy/
«3a4meHo
(xopowio)»/
«3aumenoy

BricTaBnsiercs oOyuaroiemycsi, €clid XapakTepUCTUKa C
MecTa IIPOXOXKICHUS IIPaKTUKHU COJIEPKUT
MIOJIOKUTENIBHYIO OLIEHKY, OTYET BBIIOJHEH B IEJIOM B
COOTBETCTBUU C TMpeAbsBIseMbIMH TpeOoBaHUsIMU 0e€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIOYaeT (haKTUYECKUI
MaTepuai, COOpaHHBIN BO BpeMs IPOXOKICHHUSI MPAKTUKH. .
OOyyaromuiicss TPaBWIBHO TPUMEHSIET TEOPETUUICCKHUE
MOJOKEHUSI ~ NPU  PEIICHWM  IMPAKTUYECKUX  3a7ad
MpoECCUOHAIBHONW ~ HAMPABJICHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BIaJeeT HEOOXOIUMBIMHU JIJISl STOTO HABBIKAMH
W IPUEMAMHU.

Komnerenuuu,  3akpemyi€éHHble  3a
c(hopMUPOBaHBI HA YPOBHE — «XOPOIIHILN.

JUCIUIIINHOM,

67-50/
D.E

«y0081€meopu-
menvHo»/
«3a4meHo
(yoosnemeopu-
menvHo)»/
«3a4meHoy

BrictaBisiercss oOydaromemycsi, €ciid XapaKTepUCTHKa C

MecTa HPOXOXKACHUS IPAKTUKU COJIEPIKUT

MOJIOKHUTEIBHYIO OLIEHKY, OTYeT MO O(OPMIICHUIO U
COJIEP’)KAaHHUI0 YAaCTUYHO COOTBETCTBYET CYIIECTBYIOLIUM
TpeOOBAaHUAMH, HO COJIEPKUT HETOYHOCTH U OT/EIIbHBIC
(dakTHuecKkue OLIMOKH, OTCYTCTBYET WIIIFOCTPATUBHBIN
MaTepHal.

OOyuaronuiics UCHBITHIBAET ONpEAETIEHHBIE 3aTPYAHEHUS
B NPUMEHEHUM TEOPETHUECKUX IOJIOKEHUN MPH PELIEHUU
NPaKTUYECKHX 3a7ad MIpoeCcCHOHATBLHON HApPaBIEHHOCTH
CTaH/IapTHOTO YpOBHS

HeO6XOI[I/IMBIMI/I 1A 3TOIrO 0a30BLIMM  HaBBIKAMH U

CJIOKHOCTH, BJIaACCT

[pUEMaMHU.

Komnerenmnmn, 3aKpEIUIEHHBIC 3a JUCIUILINHOM,
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He 3a4neHo

Banasl/ Onenka no Kputepun onieHkH pe3yibTaTOB NPAKTHKH
IIxana NMpaKTHKe
ECTS
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBIIN.
49-0/ «Heyooeemeopum | BeicTaBiseTcss oOydaromeMycs, €ClIi XapaKTEPUCTHKA C
F,FX envHoy/ MeCTa  MPOXOXKICHUSA  IPAKTHUKH  HE COIEPIKUT

MIOJIOKUTEIBHON OLIEHKU. OT4YeT NMpeACTaBiIEH HE BOBPEMS
U HE COOTBETCTBYET CYIIECTBYIOIIUM TPEOOBAHUSM.

OOyuaronuiicss MCTBITHIBAET CEPhE3HBIE 3aTPyIHEHHS B
IIPUMEHEHNN TEOPETUYECKUX IIOJIOKEHUN NPHU PEIICHUN
MPAKTUYECKHX 3a/1a4 Ipo(eCcCUOHATBbHON HANPaBICHHOCTH
CTaHJAPTHOTO  YPOBHA  CIIO)KHOCTH, HE  BJAJEET
HEOOXOIMMBIMH JIJIsl 3TOIO HAaBBIKAMU M ITPUEMAMH.

KomnereHmn Ha ypoBHE «IOCTAaTOUYHBINY, 3aKPEIIEHHbBIE

3a IUCUUIUIMHON, He COPMHUPOBAHBI.

3.3. OueHouHble cpeacTBa (MaTepHaybl) AJdsl TNPOMEXKYTOYHOH AaTTeCTAIUM
o0yyarommxcsi o NPaKTUKe

[lepeueHb KOHTPOJBHBIX BOMPOCOB, KOTOPbIE HEOOXOJUMO PACKPBHITh B MUCHMEHHOM

pabore:

N3yyenne nctopuu 1 OpraHu3aliOHHBIX TOKYMEHTOB YUPEKICHHUH / IpeANPUATHI:

1.

OpraHI/I3aI_II/IOHHO-HpaBOBLIC JOKYMCHTBI, PCTIIaMCHTUPYIOIINC IOpI/I,[[I/I‘-IeCKI/Iﬁ CTaTtycC

YUPEKACHUS, €ro OpraHU3alMOHHO-TPAaBOBYI0 (OpMy, OPraHU3AIMOHHYIO CTPYKTYpYy H

HaIrpaBJICHUA JCATCIbHOCTHU:

ycTaB (I10JIOKEHHUE) OpraHU3allHH;
MOJIO’KEHHUS O CTPYKTYPHBIX MOAPA3/ICICHUSIX;
JOJKHOCTHBIE HHCTPYKILUU COTPYTHUKOB;
HITaTHOE pacHCaHue.

2. JlaTa co3gaHusi opraHu3aluy;

3. ITonHOE Ha3BaHME OpraHU3aLUY;

4. Lenb co3nanust ¥ GyHKIUN OPTaHU3AIHH;

5. OpranuzalnoHHO-IIpaBoBas (hopMa opraHU3aluy;

6. Opranu3anioHHasi CTPYKTypa U NOPSI0K YIIPABICHUS;

7. CocraB OpraHu3allMOHHbIX JJOKYMEHTOB OpraHU3aluu;

8. CremeHb OTpaXKeHHs B OPraHU3ALMOHHBIX JOKyMEHTax TpeOoBaHMH K
JOKYMEHTHUPOBAHHUIO  YIIPABJICHYECKOM  NEATENbHOCTH  (NMOPSIOK  W3JaHus,
HOJNMCAHUS, XPAaHEHHUS);

9. CTpyKTypa opraHu3alui.
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4. Y4yeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 0O0ecnieueHue MPAKTUKH

4.1. Cnucok UCTOYHUKOB U JIUTEPATYPhI
Hcrounuku (OCHOBHBIE)

denepanbHblii KOHCTUTYIIMOHHBIM 3akoH oT 25 npekabps 2000 r. Ne 2-®K3 «O
I'ocynapctBenHoM repbe Poccuiickoit deneparun» // [Dnextponnsiii pecypc]. — M., 2019. —
Pexum noctyna: http://www.consultant.ru/document/cons_doc LAW_ 29674/.

@enepanbubiii  3akoH PO ot  27.07.2006 1. Nel49-d3 «OO6 wuHbpopmanuy,
UH(QOPMALMOHHBIX TEXHOJIOTUSAX U O 3ammre uHpopmarum» // [DnekTpoHHBIH pecype]. — M.,
2019. — Pexxum poctyma: http://www.consultant.ru/document/cons_ doc LAW_61798/.

@enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®@3 “O6 »snexTponHO momnucu” //
[DnexTpoHHbIT pecypcl]. — M., 2019. — Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW 112701/.

®enepanbubiii 3akoH 0T 01.06.2005 Ne53-D3 «O rocynmapcTBeHHOM si3blke Poccuiickoi
Oeneparun»  //  [DnexTpoHHbld  pecype]. — M., 2019. — Pexum poctyna:
http://www.consultant.ru/document/cons_doc LAW_53749/.

ITocranosnenue [IpaBurensctBa PO ot 15.06.2009 Ne 477 «OO6 yrBepxaenuu IIpaBui
JIeTIOTIPOM3BOACTBA B (peiepalbHBIX OpraHax HCHOJHHUTENBHON BiacTw»// [DIEKTPOHHBIN
pecypc]. — M., 2019. — Pexum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW_88695/.

MeTtoanyeckre pPeKOMEHAAMU 10 pa3paboTKe WHCTPYKIMHA IO JIEJOTPOU3BOJCTBY B
(dhenepanbHBIX OpraHax HCIIOJTHUTEIBHOW BJIACTH, YTBEP)KIEHHBbIC mMpuka3oM PocapxuBa oT 23
nexkadbps 2009 Ne 76 // [Onekrponssiii pecypc]. — M., 2019. — Pexum npocryma:
http://www.consultant.ru/document/cons_doc LAW_ 96081/

[IpumepHas HHCTPYKLHUSA 1O JAEIOMPOU3BOACTBY B TOCYJapCTBEHHBIX OpraHU3aIUsIX, YTB.
[Tpuxazom PocapxuBa ot 11.04.2018 Ne 44) // [Dnextponssiii pecypc]. — M., 2019. Pexum
nocryna: http://www.consultant.ru/document/cons_doc LAW_ 305137/.

I'OCT P 7.0.8-2013 [enonpou3BOACTBO U apXUBHOE JAeNi0. TepMHUHBI U ONpEIeTICHHUS.
Pexxum moctyma: http://www.consultant.ru/document/cons_doc LAW_163800/.

I'OCT P 7.0.100-2018 Cucrema craHgapToB 10 HHPOpPMAIHMH, OUOIUOTEYHOMY U
u3IaTeIbCKOMYy Jney. buOmmorpadudeckas 3amuch. Oubamorpaduueckoe omnucanue. OoOmue
TpeOoBaHUS u npaBuIia COCTaBIICHUSI. Pexum JoCcTyma:
https://docs.cntd.ru/document/1200161674

JlomostTHUTEIBHBIE

@enepanbHblil 3akoH 0T 26.12.1995. Ne 208-®3 «OO0 akumoHepHBIX 00IIecTBax» //
[DnexTponnsIii pecype]. — M., 2019. — Pexxum noctyna:http://www.consultant.ru.

VYHuduuupoBaHHble GOPMbI MEPBUYHON yUETHOH JTOKYMEHTALUU IO y4YeTy TpyJa U ero
omnatel, ytBepxkaeHHble IlocranoBnenuem [ockomcrata P® ot 05.01.2004 Ne 1 //
[DnexTponHsIii pecypc]. — M., 2019. — Pesxum noctyna:http://www.consultant.ru.

KBanugukaMoHHbIil CIPaBOYHUK JOJDKHOCTEH pYKOBOIMTENEH, CHENHaIucTOB U
Ipyrux ciayxammx // [DnexktpoHHsiil pecypc]. — M., 2019. — Pexxum poctyna: [DIeKTpOHHBIH
pecypc]. — M., 2019. — Pesxxum moctyna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_163800/
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[lepeyeHb THUIMOBBIX YNPABICHYECKHX AaPXMBHBIX JIOKYMEHTOB, 0O0pasymoomuxcs B
IIPOLIECCE NIEATEIBHOCTU TOCYJIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
OpraHM3aIlii, ¢ yKa3aHUEM CPOKOB XpaHeHwus // [DnekTpoHHBIA pecypc]. — M., 2019. — Pexxum
noctyta:http://www.consultant.ru.

[IpaBuna opraHuzanuu XpaHEHHs, KOMIUIEKTOBaHHUS, Y4€Ta M  HCIIOJIb30BAHUSA
nokymMeHTOB ApxuBHoro ¢onma Poccuiickoit @enepanyil U Ipyrux apXuUBHBIX JIOKYMEHTOB B
OpraHax TOCYAapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CaMOYIPABJICHUS M OpTraHU3AIMSX,
YTBEP)KACHHBIX PpUKa30M MuHKybTYypbl PO ot 31.03.2015 Ne 526 // [DnexkTpoHHBII pecypc]. —
M., 2019. — Pexxum noctyna: http://www.consultant.ru.

Jlumepamypa
OcHoBHas1 InTepaTypa

beikoBa T.A. JlokymeHTanimoHHOEe oOecleueHrne YIpaBieHUs (IIeTOMPOU3BOJICTBO)
[DnexTponnblii pecypc] : yuebHoe mocobmue / T. A. beikoBa, T. B. Ky3nemnoma. - 2-¢ usn.,
nepepad. u momn. - MockBa : Uuppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'moroBa C.A. BO3HUKHOBEHHWE ¥ TEHIEHIUH Pa3BUTHUS  PaCHOPSAUTEIHHOM
nokyMmeHTauuu B Poccum B nopeBomtonmoHHbil mepuon // Bectnuk PITY. 2014. Ne2.
[DnexTpoHHbIT pecypcl]. — M., 2019. — Pexum JIOCTYTIA:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=70.

Kykapuna IO.M. CoBpeMeHHbIE OpPraHM3allMOHHBIE H PETrJIAMEHTHBIC JIOKYMEHTHI:
¢byukuum u pasHoBugHoctH // BectHuk PITY. 2016. No2. [Dnexrponnslit pecype]. — M., 2019. —
Pexum JOCTYTIA: https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Kykapuna FO.M. CoctaB yJqocTOBEpeHHs JOKYMEHTa: OT MPOLUIOr0 K HACTOSIEMY U
oyaymemy// Becthuk PITY. 2014. Ne2. [OnekrponHslii pecypc]. — M., 2019. — Pexum nocryna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlonoIHUTEIbHAS JIUTEpPaTypa

JlBoenocoBa /4. CenexTuBHbI 0TOOp MOHATHS «AoKyMeHT» // Bectuk PITY. 2016. No2.
[DnexTpoHHbIHA pecypc]. — M., 2019. - Pexxum JIOCTyTa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. llepeueHb pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn «HTEpHET»,
HeO0XO0AUMBIi /151 MPOXOKACHNUS MPAKTUKHI

1. [IpaBoBble 06a3pl JaHHBIX: Www.consultant.ru, www.garant.ru, www.referent.ru,
www.kodeks.ru

2. WNudopmaininonnsie pecypcsl no aenonpousBoiactBy: www.docflow.ru, www.vniidad.ru,
WWWw.e-rus.org, www.gks.ru

3. Caiir  «Zakonbase»:  3akoHomarenbHas  ©0a3a  Poccuiickoit ~ ®enmeparmuum  //
http://zakonbase.ru

4. I'mnpaus Yopasmsiromux Jlokymentanuein: www.GDM.ru

5. Koncantunrosas rpynna «Tepmuka»: www.termika.ru

6. Poccuiickas razera: www.rg.ru


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.referent.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.kodeks.ru/
http://www.vniidad.ru/
http://www.docflow.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://zakonbase.ru
http://www.GDM.ru
http://www.termika.ru
http://www.rg.ru
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5. MaTepI/IaJ'[LHO-TeXHI/I‘leCKaﬂ 6333, HGOﬁXOJ_]HMaH AJI MPOBEACHUSA NMPAKTHKH

Jna obecneuenuss npakmuku HeoOX0O0UMO Haauyue padoyux Mecm, OCHAUWEHHBIX
NePCOHANLHBIMU KOMNBIOMEPAMU C BO3MOJICHOCHbIO 6bixo0a 6 Humepnem 0Ons pabomul ¢
PEKOMEHOYeMOl Tumepamypoi u 3a0aHusiMu, KOmopvlie CMmYOeHMbl GbINOJIHAM 6 PAMKAX
npoxodicoenust  npakmuxu. [lua  obecneuenuss B03MONCHOCMU —NOO2OMOBKU — OMYEHHbIX
OOKYMEHmMO8 No npakmuke HeoOX00UMO  HAaluuue NePCOHANbHBIX  KOMNbIOMEpo8 ¢
VCMAHOBIEHHbIM MeKcmoguim pedakmopom Microsoft Word (unu ezo ananoeamu), a makaice
npoepammout PowerPoint (unu ee ananocamu,).

CocraB mporpaMMHOT0 00ECTICYCHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

6. Opranmu3anusi NPaKTUKHU JJIs1 JIMI C OTPAHNYEHHBIMH BO3MOKHOCTSIMHU 3/I0POBbSI

[Ipy HEOOXOAMMOCTH TMporpaMma TMPaKTUKH  MOMKET ObITh aJanTUpOBaHa JJIs
obecrieyeHns 00pa3oBaTEIBHOIO TMpoIlecca JHIAaM C OTrPAaHMYCHHBIMH BO3MOXKHOCTSMU
3II0pOBbsI, B TOM YHUCIIC JJISi AUCTAHIIMOHHOTO OOydeHws. st 3TOTO OT CTyAeHTa Tpedyercs
IPEJICTaBUTh 3aKIOYEHHE MCUXooro-meauko-negarorndyecko komuccuu (IIMIIK) u nuunoe
3asiBJIeHUE (3asBJICHUE 3aKOHHOTO MTPEICTaBUTES).

B 3akmouennn [IMIIK nomxHO OBITH IPOMIHUCAHO:

- pekoMeHayeMasi yueOHasi Harpy3ka Ha oOyuaronierocsi (KOJIM4ecTBO AHEH B HEJNENI0, YacoB B
JICHB);

- 000pyiOBaHME TEXHUUECKUX yCIOBUH (TIPH HEOOXOAMMOCTH);

- CONPOBOXJEHHE U (WJIM) MPUCYTCTBUE POJAUTENEH (3aKOHHBIX MPEICTABUTENEH) BO Bpems
ydeOHoro mpoiiecca (Mpu HeOOXOAUMOCTH);

- OpraHu3anusi MCHXOJIOTO-NIEJarOrMuecKoro COMPOBOKICHUE OOYYaloOLIErocss C yKa3aHUEM
CHEIMAIMCTOB U JOMYCTUMON Harpy3Kku (KOJIMYEeCTBa YAaCOB B HEJIEIIO).

st ocymiecTBieHUs! MPOLEAYp TEKYLIEro KOHTPOJS YCIEBAEMOCTH U MPOMEKYTOUHOM
aTTecTallid OOYYalolIMXCs MPU HEOOXOIWMOCTH MOTYT OBITh CO3JaHbl (POHIBI OLEHOYHBIX
CPEICTB, AaJalTUPOBAHHBIE [Js JIUI C OrPAaHMYEHHBIMH BO3MOXHOCTSMHU 3JI0pPOBbS U
MO3BOJISIOIIME OLEHUTh JOCTHXKEHHE UMM 3allJJaHUPOBAaHHBIX B OCHOBHOW 0Opa3oBaTeNbHOU
porpaMMe pe3ysbTaToB OOY4YeHHS M YpPOBEHb C(OPMHPOBAHHOCTH BCEX KOMIIETEHIIHH,
3asBJICHHBIX B 00pa30BaTeIbHON POTrpaMMe.
dopma TpOBEACHUS TEKYUIEW W WTOrOBOM aTTeCTAllMM JUIS JIMIl C OTPAHWYCHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBbSI YCTAHABJIMBAETCS C YYETOM HWHAWBUIYAIBHBIX TCHXO()HU3MYECKIX
0CcOOeHHOCTEH (YCTHO, MIChbMEHHO (Ha Oymare, Ha KOMITbIOTEpE), B opMe TECTUPOBAHUS U T.11.).
[Tpy HEOOXOAMMOCTH CTYAEHTY HPEIOCTaBISAETCS OMOJIHUTEILHOE BpeMsl IJii MOJArOTOBKHU
OTBETAa Ha 3a4eTe WM SK3aMEHE.
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dopma MpoBEACHUS MPAKTUKU i OOYYAIOIIMXCS M3 4YHCIAa JIMI C OTPaHUYCHHBIMHU
BO3MOXKHOCTSIMU 3JI0POBbsI (MHBAJUJIHOCTHIO) YCTAHABIMBACTCS C YYETOM HHIWBHIYaTbHBIX
NCUX0(U3HUECKUX OCOOCHHOCTEH B (hopMax, aIallTUPOBAHHBIX K OTPAHUYCHUSM UX 370POBbS U
BOCTIpUATHS HHPOpMAIUH (YCTHO, TUCHbMEHHO Ha Oymare, MICbMEHHO Ha KOMITHIOTEpE | T.I1.).
Br160p MecT MpOXO0KACHHS IPAKTHK TSI MHBAIHJIOB U JIUI[ C OTPAaHWICHHBIMU BO3MOHOCTSIMHU
3nopoBbsi  (OB3) mnpousBomutcs ¢ ydeTroM TpeOOBaHWUW WX JTOCTYIMHOCTH [UISl JTAHHBIX
0o0ydaromuxcsi 1 peKOMEHAAINU MEIUKO-COIIMATBbHOM IKCIEPTU3bI, a TaKKe WHAUBUAYATbHON
nporpaMMe peaOHIMTallii WHBATUAA, OTHOCHUTEIHLHO PEKOMEHJIOBAHHBIX YCJIOBUW M BHIIOB
Tpyna.

[Tpu HanpaBieHnn uHBaMUAA U oOydaromierocst ¢ OB3 B opraHu3anuio Wiv IpearnpusTie
JUISE  TIPOXOXACHHUS  TPEIyCMOTPEHHON  y4eOHBIM  TUTAHOM  TMPAKTUKH Y HUBEPCHUTET
COTJIACOBBIBACT C OpraHm3anuei (mpeanpusTueM) YCIOBHS W BHUABI TPyJa C Y4CTOM
PEKOMEHIAM  MEAMKO-COLMAIBHOM  DKCIEPTHU3bl W HWHAMBUAYAIBHOM  IIPOTrpaMMBbI
peabunutanuu uHBanuaa. [Ipy He0OXOAMMOCTH ISl TPOXOXKIAECHUS MMPAKTUK MOTYT CO3/1aBaThCs
crenuanbHble paboyrie MecTa B COOTBETCTBHM C XapaKTEpOM HapyIICHUN, a TaKKe C Yy4eTOM
npoheCCHOHANBFHOTO BUAA NEATEIBHOCTH U XapakTepa TPyAa, BHIMOIHSEMBIX O0YyYaroIIUMCS-
WHBAIHUIOM TPYIOBBIX (QYHKITUH.

3amuTa OTYeTa MO MPAKTUKE ISl OOYyYarOIIMXCS W3 YHCIa JIMI C OTPaHUYECHHBIMH
BO3MOXKHOCTSIMU ~ 37I0POBbsSI  OCYIIECTBIISIETCS C HWCIOJIB30BAaHHUEM CpPEICTB OOIIEero U
CHENUAILHOTO  Ha3HadyeHWs.  [lepedyeHp  HCMONB3yeMOro  MaTepHAIbHO-TEXHHYECKOTO
obecrieueHus:

® yuyeOHBIC ayJAWTOPHH, OOOPYJIOBaHHBIC KOMITBIOTEpAMH C BBIXOJOM B HWHTEPHET,
BUJICONTPOEKIIMOHHBIM o0opyaOBaHHEM JUISE Mpe3eHTALNH, cpelcTBaMu
3BYKOBOCITPOU3BEICHUS, DKPAHOM;

e Oubnmoreka, nMerolas pabodre MecTta A 00yJaroIuxcs, 000pyI0BaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

®  KOMIBIOTEPHBIE KIACCHI;

e aynuropus LleHTpa cOmpoBOXICHUS 00yYaAIONMINXCS ¢ MHBAIUIHOCTBIO ¢ KOMIIBIOTEPOM,
OCHAII[CHHAS CIEIUATM3UPOBAHHBIM TPOTPAMMHBIM O00ECIIEYCHHEM JUIsi CTYACHTOB C
HapyIICHUSIMH 3PESHUS, YCTPOUCTBAMH JJIsI BBOJIA M BEIBOJIA TOJIOCOBOM MH()OPMAIIHH.

Jlis 1 ¢ HapyIIeHUSIMU 3pEHUsl MaTepuaibl IPeI0CTaBISIOTCS:

* B (hopMe INMEKTPOHHOTO JOKYMEHTA;

® B IEYAaTHOHN opMe YBETUUCHHBIM MIPUPTOM.

Jlist U1 ¢ HapyUICHUSIMH CITyXa:

* B (hopMe IMEKTPOHHOTO JOKYMEHTA;

® B IEYaTHOH (opme.

JItst TUII ¢ HapyIICHUSIME OTIOPHO-JIBUTATEIILHOTO arapara;

* B (hopMe ANEKTPOHHOTO JOKYMEHTA;

® B medaTtHou opme.

3amuTa oTYeTa MO MPAKTUKE JUIS JIMIL C HAPYIICHUSIMU 3pEHUs IPOBOJAUTCS B YCTHOM (hopme

0e3 mpenocTaBieHUs OOy4arouMxcs mnpe3eHTanuu. Ha Bpems 3aiiuThl B ayAMTOPUU JIOJDKHA
ObITh OOecreueHa MOoNHAs TUIINHA, MPOJOKUTEIBHOCTh 3aIUTHI yBeNWYHBaeTcs A0 1 yaca
(mpu HeoOxoammocTH). ['apanTUpyeTcst MOMyCK B ayIUTOPHIO, TJ€ MPOXOAMUT 3alUTa OTYeTa,
cO0aKH-TTPOBOAHMKA TPY HAIWYUH JTOKYMEHTA, MOJITBEPKIAIOIIETO €€ clielnaibHoe o0ydeHue,
BBIJIAHHOTO 10 (opMe M B TIOPSJAKE, YTBEPXKIACHHBIX TpPUKa3oM MUHHCTEPCTBA Tpylda |
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counanbHoi 3amuThl Poccuiickoit ®@enepanuu 21 urons 2015r., perucrpalMOHHBIM HOMEp
38115).

JUst L ¢ HapyIISHUMH CIyXa 3allliTa IPOBOAUTCS 0€3 MPEeAOCTaBICH!Us YCTHOTO JI0KJIA 1A,
Bonpockl KOMHCCHM W OTBETHI Ha HHUX TIPEJACTABISIOTCS B NMHUCBMEHHOH Qopme. B ciydae
HE00XO0IMMOCTH, By3 00€CIeurBaeT NPeJOCTaBIEHUE YCIYT CypAONIEPEBOAUUKA.

Jns oOyuwaromuxcs ¢ HapyIIEHUSMU OINOPHO-ABUIaTeNbHOIO ammapara 3aliuTa HTOTOB
NPaKTUKA HPOBOJUTCS B ayJUTOPHM, OOOPYJOBAHHOW B COOTBETCTBUU C TpeOOBaHUAMU
noctynHoctd. [lomemenus, re MOTyT HaxOIMThCS JIIOJM Ha Kpeclax-KOJIACKax, JOJDKHBI
pa3MmeInaThCsi Ha ypOBHE JOCTYIHOI'O BXOJa WM IpelycMaTpuUBaTh IMaHAYChl, MOJbEMHbIE
wiaTopMBl Ui JIOAEH ¢ OrpaHMYEHHBIMH BO3MOXKHOCTAMHU WK JTUGTHL. B ayautopun nomxHO
OBITH MTPETyCMOTPEHO MECTO ISl Pa3MEUIeHUsI 00yUaroIIerocs: Ha KOJIsCKe.

JlonomHHUTENbHBIE TPeOOBaHHUS K MaTEpUATBbHO-TEXHUYECKOH 0a3e, HEOOXOIMMOHN st
MPEJCTABIICHUS OTYETAa IO TPAKTHKE JIMIIOM C OTPaHUYECHHBIMH BO3MOKHOCTSMH 3JI0POBBS,
oOyuarolmuiicss JOJDKEH NpPeAOoCTaBUTh Ha Kadenpy He MO3[Hee, 4eM 3a JBa Mecsiua a0
IPOBEIEHUS MPOLEAYPHI 3aILUTHI.
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IIpnioxenne 1

AHHOTAIUA ITPOT'PAMMBI ITPAKTUKHU

O3nakoMHTeNbHAsT ~ TIpaKTUKa  peanmm3yeTcs  Kadempoil  TOKYMEHTOBEICHWS,
ayJMOBU3YaJIbHBIX M  HAayYHO-TEXHHYECKUX apXWUBOB (aKyJdbTeTa apXUBOBEJACHHUA U
JOKYMEHTOBeIeHUs MICTOPHKO-apXHUBHOTO HHCTUTYTA.

Llenp mnpakTHKU: HW3yYe€HHE BHUAOBOTO COCTaBa  JOKYMEHTOB, HCIIOJIB3YEMBIX B
NeSITETbHOCTH KOHKPETHOW OpraHW3allid, TOpsAIKa M OCOOCHHOCTEH WX OQOpMICHHS,
periaMeHTaluy JOKyMEHTUPOBAHUS YIIPaBIEHUYECKOH NesTeTbHOCTH.

3agaun MPaKTUKU:

- U3y4yuTh M  TPOAHAIM3UPOBATH HOPMATUBHO-NIPABOBbIE M  HOPMATHBHO-
METOJMYECKUE JIOKYMEHTBHI, ONpEACIIIONNe TOPSIAOK JOKYMEHTHPOBAHHS JESTEIHHOCTH
OpraHu3amuii’ M yIpaBJIeHYECKHX MPOLECCOB (YCTaBbl, MOJOXKEHHsS, NPaBHUIA, MHCTPYKIIUH,
periaMeHThl U T.11.);

- COCTaBUTh TPEACTABICHUE O CHCTeMax  JOKyMEHTAllMH, CO3[aBacMbIX B
OpraHu3aINH;

- BBISIBUTH OCOOCHHOCTU COCTaBJICHUS H OQOPMIICHHS OTAEIbHBIX BHJIOB
JIOKYMEHTOB,

- c/ienaTh BBIBOJBI O COOJIIOJICHUN OpTraHU3allel CyLIeCTBYIOIINX HOPM M MPAaBUI
JOKYMEHTHPOBAHUS YIPABICHYECKON JCATEIBHOCTH.

- HOJIY4YUTh HaBBIKU cOOpa, aHaIM3a JJOKYMEHTOB, ITOJATOTOBKH U O(hOPMIICHHUS;

- 3adukcupoBaTh B TrpaduKe M OTYETE IMONyYCHHBIC CBEICHHUS M PE3YJIbTaThl
BBITTOJIHEHHOH paboTBhI.

[IpakTuka HampaBiaeHa Ha GOpMUPOBAHNE YHUBEPCATBHBIX U 00IETPO(dhEeCCHOHATBHBIX
KOMIIETECHIIM:

OIIK-1. CnocobeH mpUMEHATh Ha 0a30BOM ypOBHE 3HAHUS UCTOPUUYECKUX HAYyK IMPHU
peleHnHt 3aja4 B cepe cBoei mpodeccuoHaIbHON 1eATEIbHOCTH

OIIK-2. CpnocobeH HaxoOuThb OPraHU3AllMOHHO-YNPABICHUYECKHE pEIICHUs IpHU
peleHnH 3aja4 B cepe cBoeit mpodeccuoHaIbHON 1eATeIbHOCTH

OIIK-3. CriocoObeH TpUMEHSTh TEOPETUUYECKUE 3HAHUS ISl PEIICHHS MOCTaBIECHHBIX
3ajia4y B 00JIaCTHU JOKYMEHTOBEICHUS U apXUBOBEICHUS

OIIK-4. CnocobeH wucrosp30BaTh 0a3oBble 3HaHUS B 001acTU HH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B cepe cBoel npodeccnoHanbHOM eI TeTbHOCTH

OIIK-5. CnocobeH caMOCTOSITENIbHO padoTaTh C  Ppa3IUYHBIMU  HCTOYHMKAMHU
UHPOPMALIMM U NPUMEHSATh OCHOBBI HH(POPMALMOHHO-aHAIUTHUYECKOM NeATeNbHOCTH NpHU
pemeHnr mpopeCCHOHATBHBIX 3a1a4

VYK-1. CriocobeH ocyIiecTBIATh MOUCK, KPUTHUECKUI aHaIu3 U CHHTE3 WH(OpMaINH,
NPUMEHSTHh CUCTEMHBIN TOJXO/ JJIsl PEIICHHUS TIOCTaBICHHBIX 3aa4

YK-2. CriocoGeH ompenenars Kpyr 3ajad B paMKax IOCTaBJICHHON IEIH U BBHIOMPATH
ONTHUMAJbHBIE CIIOCOOBI UX PEIIECHUs, UCXOs U3 NEHCTBYIOIIUX MPABOBBIX HOPM, UMEIOIIHUXCS
PECYpPCOB U OTPAHUYECHUIN

YK-4. CnocobeH ocCylecTBIATh AEI0BYI0 KOMMYHUKALIMIO B YCTHOM M NUCbMEHHOMN
dopmax Ha rocyaapcTBEHHOM si3bike Poccuiickoit @enepannu 1 MHOCTpaHHOM(BIX) s3bIKe(axX)

VYK-5. CrnocobeH BOCIpHHMMAaThb MEXKYJIbTYpHOE pa3HooOpazue ofmiectBa B
COLIMAIBHO-UCTOPHYECKOM, 3THIECKOM H (PHIOCO(HCKOM KOHTEKCTAX

! B mporpamMme TepMuH "oprammsamus" HMCIIONB3YETCS Kak OOOOIIAIOMININ, ITPAKTHKA MOXKET IIPOXOAUTH B
YUPESKACHUH, IPEANPUSITHH, GUpMe, KOMIAHHHU U JIP.
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VYK-6. Cnoco0OeH ymnpaBisTh CBOUM BpPEMEHEM, BBICTpPAaUBaThb U PEAIM30BBIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE MPUHIIMIIOB 0Opa30BaHUs B TCUCHHUE BCEH KU3HU

YK-7. CnocobeH mojazepKuBaTh JODKHBIM ypOBEHb (DU3MYECKON MOATOTOBIEHHOCTH
JUTsT 00eCTICYeHHS TTOJTHOIIEHHOH COIMaIbHON M TPOPECCHOHATBLHOMN e TeTbHOCTH

VYK-8. CnocobeH co3maBaTh W TOJJIEPKUBATh B IIOBCEJIHEBHOW JKHM3HM U B
npoeCCHOHATBLHON JAEATEIBHOCTH Oe30TIacHbIE YCIOBUS KU3HEIEATSIFHOCTH ISl COXPaHESHHUS
HIPUPOIHON cpejibl, oOecreueH s yCTOHYUBOTO pa3BUTHS OOILECTBA, B TOM YHCJIIE NP YTPo3e U
BO3HHUKHOBEHUH UPE3BBIYANHBIX CUTYallMi 1 BOCHHBIX KOH(DINKTOB

YK-9. CnocoGeH ucnonb3oBath 0a30Bble 1€(EKTOIOIMUECKUE 3HAHUS B COLMAIBHON U
npodeccuonanbHOM chepax

YK-10. CnocobeHn nmpuHuMaTh 000OCHOBaHHbIE SKOHOMHUYECKHE PEIICHUS! B Pa3IMUHBIX
00J1aCTIX KU3HEAEITEIHLHOCTH

VYK-11. Cmocoben ¢opMHpOBaTh HETEPIUMOE OTHOIIEHHE K KOPPYNLUOHHOMY
MOBEJICHHIO

[To mpakTrke mpeaycMoTpeHa MPOMEKYTOUHAsI aTTecTausl B (popMe 3a4eTa ¢ OIEHKOM.
OO61mas TpyA0eMKOCTh MPAKTUKHU COCTABIISIET 3 3aueTHbIe equHuIbl, 108 yacos.
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Ipunoowcenue 2

I'PA®UK ITPOXOXKIEHUA IPAKTUKHU

YTBEPXKIAIO
3aB.kadenpoii
« » 20 1.
Hara (maTe1) | Pazges npakTuku OTMeTKA 0
BbINOJTHEHU U

NuauBuayaabHoe 3a1aHUe HA TPAKTUKY
(cocTaBisieTcst pyKOBOJUTENEM MPAKTUKHU OT Kadeapbl)

PykoBoauTens npakTUKH

oT Kadeps /
(moanuce) (®.1.0.)

PykoBoauTens npakTUKH

OT OpTraHMU3aIun /
(moamnucek) (®.1.0.)
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Ipunoowcenue 3

®OPMA TUTYJBHOTO JIUCTA OTYETA

MUHOBPHAYKHN POCCHUHN
denepanpHOE TOCYIAPCTBEHHOE OIOKETHOE 00Pa30BaTEILHOE YUPEIKICHUE
BBICIIIETO 00pa30BaHUs

«Poccuiickuii rocy1apCTBEHHBIM TYMaHUTaAPHBIN YHUBEPCUTET)

(PITY)

Hcmopuko-apxusublil uncmumym
Dakxynvmem apxusoeoerust U OOKYMEHMOBEOeHUs.
OT4€T 0 MPOXOKACHUH MPAKTUKH

Yuebnas npakmuxa.
O3Hakomumenvhas npakmuxa.

46.03.02 «/{lokymenmosedeHue u apxueoseoeHue
Ipogunv: «ngopmayuonno-0oKymenmayuoHHoe obecneuenue ynpasieHusy
YpoBeHb KBaM(UKAINK BBITYCKHUKA (bakanasp)

dopma o0yueHus (ouHas, 3a04Has)

CryneHra/ku __ Kypca
..... (OpMBI OOyUEHUS
(PHO)

PykoBoauTeNb NpakTUKA
(@HO)

Mocksa 2022 .
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Ipunoocenue 4

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKJAEHUSA
ITPAKTUKHU

Xapakrepucruka*
Ha CTYJCHTA/TKy __ Kypca
(bakynpTeTa JOKYMEHTOBEICHHS U TEXHOTPOHHBIX aPXUBOB
Poccuiickoro rocy1apcTBEHHOr0 r'yMaHUTaPHOI'O YHUBEPCUTETA
(@HO)

(@HO) npoxoani/a y4eOHYI0 MPAaKTUKY O MOJIYYEHUIO MEPBUYHBIX
poeCCHOHATFHBIX YMEHUH W HABBIKOB, B TOM YHCJIE MO TOJIYYCHHUIO TEPBUYHBIX YMEHHU H
HaBBIKOB HAyYHO-UCCIIEOBATEILCKOW JIEATENIBHOCTH (JOKYMEHTOBEJICHHE) B
Ha JIOJDKHOCTH .

3a BpeMs MPOXOXKICHUS MPaKTUKU oOyuarouiuiics/odydaromascs

03HAKOMHUJICS/JIACh C: ,

BBIIIOJIHA/a ,

yyacTBOBaj/a B

3a BpeMs MPOXOXKIACHUS MPAKTUKHU (®HO) 3apexomenioBan/a celst Kak

OI_ICHKa 34 IPOXOKACHUC HpCHHHHHOMHOﬁ IMPAKTHUKH — « » .

PykoBoauTenb MpakTUKH
OT OpraHM3aIuu (@HO)

(0ama)
(noonucs)

4 OopmisieTcst Ha GIIAHKE OPraHU3allUM, 3aBEPAETCS IIEYAThIO (P HATHIHH).



