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1. IlosicHuTEeIbHAA 3aIIUCKA
1.1. lean u 3agau JAUCHUILIHHDI

Henp nucnumiuHel COOTHeceHa ¢ pesyabTatoM ocBoeHus OIl BO (dbopmupyembimu
KOMITETCHITHSIMHU ).

Heap AUCHMIUIMHBI — TIOATOTOBHUTH BBIMYCKHHMKA, OOJANalOMIEro JOCTATOYHBIM H
HEOOXOJTUMBIM YPOBHEM TEOPETHUYCCKMX 3HAHWH W HABBIKOB HMX MPUMCHCHHS B PEIICHHH
MPAKTUYECKHX 33724 paboThl ¢ HHPOPMAIIMOHHBIME TexHoJorusimu B JJOY.

3agauu:

- W3yYeHHE OCHOBHBIX TOHATUN, HCIONB3YEeMBbIX B TIPOIECCe MPUMEHEHUs HHPOPMAIIMOHHBIX
texnoaoruii B IOV

- U3y4YEeHHE UCTOPUU TIPUMEHEHUsI HPOPMAITMOHHBIX TexHonorwii B IOV

- I3y4YCHHE HOPMATHBHO-TIPABOBBIX OCHOB IIPUMEHEHH ST HH(POPMAITMOHHBIX TeXHOIorui B JJOVY;

- W3yYCeHHE TEXHUYECKOTO0 M TMPUKIATHOTO TMPOTPAMMHOTO OOECHEYeHHUs, HCIOJIb3YyEeMbIX TMpHU
OpraHu3aIi DJIEKTPOHHOTO JOKYMEHTO000pOoTa, WH(OPMAIIMOHHOM OOECICYCHUH YIPaBICHUS,
OpraHu3aIy XPaHEHUS JOKYMEHTOB Ha TPAJAULIMOHHBIX U ANEKTPOHHBIX HOCUTEIISX;

- W3YYCHHE NPHUHIMUIIOB BBHIOOpAa W OPTraHM3AIMH BHEIAPCHUS M HCIOJB30BAHUS TEXHUYCCKOTO W
MPOrPaMMHOTO OOeCTIeUeHus;

- U3y4eHne MHPOPMAIIMOHHBIX CUCTEM U OCHOBHBIX HH(OpMAIIMOHHBIX pecypcoB B IOV

- U3yUYEHUE U aHAJIU3 CPEJCTB 3alIUThl HH(OPMALUK B MHPOPMAIIMOHHBIX CUCTEMAaX, UCIIOIB3YEMBIX B
JHOY.

1.2. Hepeqeﬂb IJIAHUPYEMBIX PpPeE3yJIbTaTOB Oﬁy‘lel-ll/lﬂ nmo AUCHUIIJIMHE, COOTHECCHHbIX C
HHAUKATOPaAMH JOCTHKCHUS KOMIIeTeHIIN it

Komnerenuus HNuaukaTopsl KOMIIETEH U Pe3yabTaThl 00yueHus
(xon U | (Ko 1 HaMEHOBaHUE)
HAMMCHOBAHUE)
OIIK-4. Cmnocoben | OIIK 4.3. O0magaer HaBBIKAMH | 3HATH:
MOHUMATh UCTIONIb30BaHUS o OCHOBHBIE METOJbI, CIIOCOOBI H
IPUHLUIBL paboThl | HHPOPMAIIOHHO- CpEeICTBAa  IMOJy4YEHHUs, XpaHEHUs U
COBPEMEHHBIX KOMMYHHKAITHOHHBIX nepepaboTku nH(OPMALINK;
MH()OPMAITMOHHBIX | TEXHOJIOTHI B ctepe | ® OCHOBHBIC nH(OpMaAITMOHHBIC
TEXHOJIOT Ut U | JOKYMEHTAI[HOHHOTO TEXHOJIOTHH, UCIIONIb3YEMBIC B
UCIIOJIb30BAaTh WX | OOCCIICUCHUsT  YIPABICHUS | | JIOKYMEHTAIlHOHHOM obecrieyeHHH
JUTSL PEILICHUs 3a/1a4 | apXUBHOTO JIeNa; yOpaBICHUS U apXUBHOM Jelie, UCTOPHUIO
podecCHOHATLHOM WX CO3JIaHUS ¥ HAIIPABJICHUS PA3BUTHS.
JIESITENBHOCTH; YMeTs:
J UCIIOJTb30BaTh MOJTyYCHHBIC
3HAHUS B obOmactu  paboThl C
WH()OPMAIIMOHHBIMU ~ pecypcaMd  Ha
MIPAKTUKE;
J MIPUMCHSITh OCHOBHBIC
nH(pOPMaIMOHHBIE TEXHOJIOTHUH,
WCIIOJIb3YyEeMbIE B JIOKYMEHTAaIlHOHHOM
o0ecreyeHny YIPaBICHUS U apXUBHOM
Jelie Ha TPAKTHKE.
Bnanets:
. HABBIKAMU ITOJIYYCHHS, XPAHCHHUS
u mepepaboTku WHGOPMAIMKU B IENSIX
npodecCHOHATLHON ACATCIIPHOCTH;




g HaBbIKaMH pa60TBI B CHCTEMax
ANIEKTPOHHOTO  JOKYMEHTOO0OpoTa, a
TaKXkXe AIEKTPOHHO-IIM(PPOBOI 00pabOTKH
JIOKyMEHTOB B chepe
JOKYyMEHTAIMOHHOTO obecrieueHust
YIPaBJICHUS M APXUBHOTO JEa.

1.3. MecTo 1MCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOTrPaMMbl

Huctunnuna «adopmarmonnsie TexHonoruu B JIOY» BXOIUT B cOCTaB 0053aTeIbHON YacTH
JUCIHUITIINH IIOATOTOBKHN CTYI[eHTOB 110 HaHpaBJICHI/IIO IIOATOTOBKH ((I[OKYMCHTOBGILCHI/IG nu
apXUBOBEJICHHE.

JIJist OCBOCHUS AUCIMILTUHBI HEOOXOIMMBI KOMIIETCHIIUN, CPOPMUPOBAHHBIC B XOJC U3YUCHHUS
CICAYIOMNX JUCIUIUTMH U MPOXOXKACHUS MpakTHK: MHPpOpMaIMOHHbBIE TEXHOJIOTHH.

B pesynbrare OCBOGHHS AUCHUILIUHBI  (POPMHUPYIOTCS KOMIIETEHLIMH, HEOOXOAMMBIE ISt
M3Y4YEHUs CIEAYIOIMX TUCHUIUIMH W TPOXOXKACHHS NpakTUK: HMHDOpMaIMoHHBIE TEXHOJIOTHH B
apXUBHOM JIEJI€.

2. CTpyKTYypa AMCUHUIIIMHBI
O6mrast TpyA0€MKOCTh TUCIMIUIMHBI COCTABISIET 3 3.€., 108 akageMUIecKux 9acoB.

CTpyKTypa IHCUMIIIMHBI JI 04HOI popMbI 00yUeHMsI

OO0bvemM jauciUMIIUHBL B (popMe KOHTAKTHOM paboThl O00ydaromMXCsi C MeJarorn4ecKuMu
paboTHUKaMU W (WJIM) JUIAMHU, TIPUBJICKAEMBIMU K peaju3alii 00pa30BaTeIIbHOW MPOrpaMMBbl Ha
WHBIX YCIIOBHSIX, IPU MPOBEICHUH YIeOHBIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHSATHMA KomnngecTBo yacos
3 Jlexknuu 24
3 [IpakTHyecKue 3aHATHs 36

Bcero: 60

OO0beM IUCHMIUIMHBI B (OpME CaMOCTOSTENbHON paboThl oOyuaromuxcs cocTaBiser 48
aKaJeMHUYECKHX YacOoB.

3. Coneprxanue QM CHUNITHHBI

Ne | HammeHoBaHue pasnena | Conepxxanue
AMCUMILIMHBI
1 Benenue [Ipenmer, menp W 3agaun  Kypca. MCTOUHUKH W

auTeparypa mo Kypey. PasButme wH(pOpMannoHHBIX
texnonorui B JIOY.

OcHoBHblE TepMHUHBI U omnpeaeneHus B odnactu UT B
HOY; aBTOMAaTHU3aIUA u nHpopmaTu3anms,
MH(POPMAIOHHbIE TEXHOJIOTUH (1),
nHpopmanmonnsie cuctemsl (MC), kopmopaTHBHBIE
WH(OPMAIIMOHHBIE CHCTEMBI, aBTOMATH3UPOBAHHBIC
cuctembl JIOY (ACJOVY), cuctembl 3JI€KTPOHHOTO
nokymeHntoobopora (COJI) 21eKTpOHHBIC TOKYMEHTHI,
ANEKTPOHHBIN JOKYMEHT0000poT u 1ip. ComnocTaBieHue
MEXIYHApOAHOH H  OTEUECTBEHHOM MpoduiIbHOM
TEPMHUHOJIOTHH.

Ponb Kypca B COBEpLIEHCTBOBAHMM _ OpPraHM3ALMU




paboThl ¢ MOKyMEHTaMH B YINPABICHHUH, CO3JaHUU
ONTHUMAJIbHBIX yCIIOBUI paboThI ci1yx0
JOKYMEHTAIMOHHOTO O0ECTICUCHUSI.

3navuenne mHpopmatuzanuu JAOY u apxuBHOrO jena
Ha coBpeMeHHOM dTarne. OCHOBHbIC HH()OPMAIIMOHHBIC
TeXHOJOTuH, TpuMensiembie B JIOY u apxuBHOM jeie.

WNudopmannonnsie CBOMCTBA JIOKYMEHTOB.
3aKOHOMEPHOCTH POCTa, CTapeHHs U PACCEIHHUs
JOKYMEHTHOW WH(pOpManuu. ABTOMAaTH3UPOBAHHBIC
MH(POPMALMOHHO-TTOUCKOBBIE CUCTEMBI U nx
knaccudukanus.  OtpacneBas  cucTeMa  HaydHO-
TeXHUYECKON uHhopmaruu B obnactu
JIOKYMEHTOBEICHHUS " apXUBHOTO Jena.

[lepcnextriBHble HamnpaBieHusi npumeHenus HWT B
JOY.

Hctopus aBromaruzanuu JJ10OY

OcHoBHbIC dTamnbl aBToMaTr3anuu JOVY.

Dtanbl BHEAPEHUS aBTOMATHU3UPOBAHHBIX TEXHOJIOTUH
00pabOTKH, CO37MaHUs, HCIOJIb30BAHMS W XPaHCHUS
JIOKYMEHTOB. OBOJIOLUUS O3TUX TEXHOJOTUM U HX
BIIMSTHUE Ha MPOIIECChl JOKYMEHTUpOBaHuUs. N3ydeHue

ocoOeHHOCTE ¥  3aKOHOMEpHOCTEH  paboThl ¢
JOKYMEHTaMH,  3a(UKCUPOBAaHHBIMH  Ha  HOBBIX
HOCHUTEIISAX UHPOpMALIUU (MamMHOYHTaEMBIE
JOKYMEHTBI, DJIEKTPOHHBIE IOKYMEHTBHI).

Co3ganne  OOIIErOCYJAapCTBEHHOH  CHCTEMBI
coopa u o00OpaboTku wWHPOpMAMHM IS yyeTa,

IJTAHUPOBAHUS W YIPABJICHUS HAPOJIHBIM XO3SHCTBOM
(OI'AC), aBTOMAaTH3WPOBAHHBIX OTPACIEBBIX CHCTEM

yIIpaBJICHUS (ACY). Tunosas cucremMa
JIOKYMEHTAITMOHHOTO obecrieueHus yIpaBICHUS
(TCHO). Co3nanue ABTOMATU3UPOBAHHBIX

MH(POPMAITMOHHO-TIONCKOBBIX CHCTEM TI0 YYETHOH H
CTaTUCTHYCCKOU JIOKyMEHTAIUH,
ABTOMATHU3MPOBAHHBIX CHUCTEM KOHTPOJIS HCIIOTHEHUS
nokymentoB (ACKUJl). [udposas sxoHOMHKA B
Poccuiickoit ®enepamnum.

TpeboBanus HOPMAaTHBHO-
HPaBOBBIX u HOPMAaTHUBHO-
METOINYECKUX JIOKYMEHTOB,
perIaMeHTHPYIOLNX

UCTIONIb30BaHUEe HH()OPMAIIMOHHBIX
texHosoruii B JIOY

MexayHapoaHbie TPaBOBbIE aKThl. 3aKOHOJATEJIbHbIE
U 1noa3akoHHble akTel P®. IlocraHoBieHus wu
pacniopsukerust [IpaButensctBa PO, denepanbabie U
peruoHajbHbIe MPOrpaMMbl, CTPATETUH M KOHIICIIIUH.
Crparerust pa3BuTusi WHGOPMAIMOHHOTO OOIIecTBa B
Poccuiickoit ®eneparuu. HanmonaneHast mporpamma
«Uu¢posas skonomuka Poccuiickoit dDeneparumy.
HopMmartuBHo-MeTO1MUECKHE JIOKYMEHTHI,
MEXKIYHAPOAHbIE M HAUMOHAIbHBIE CTAHAAPTHI B
obnacTh MH(POPMALMHU U TOKYMEHTAIIHH.

OcHoBHbIE OOBEKTHl U MPHUHIIMIIBI

aBTOMAaTHU3aluH J0Y "
OpraHu3aIuu 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa

Henn w 3amaum, crosAlMEe TMPH HUCHOJIB30BAaHUU
nHpopmanmoHHblx TexHonorud B JIOY. Tumossie
3amaun aBromatmsamuu JOVY: co3manme, mepenada,
XpaHEHHE, OUCK, KOHTPOJIb UCTIOJTHEHUS JOKYMEHTOB.

OcHoBHbIE  MH(POPMAIIMOHHBIE  TEXHOJOTHH,
ucnonb3yemMpie B JIOY  u  ux  kinaccuukarmsi.




TexHOIOrnu: BKIIOYEHUS JOKYMEHTOB B CHCTEMY
yIpaBiI€HUs JOKYMEHTAMH W PETUCTpalid B HEW;
yIIpaBJICHUSA JIOKyMEHTaMU B cucreme
(pacmpenieIeHHOTO yIpaBiIeHUS JIOKYMEHTaMHu );
JOCTYIIa, IIOMCKA M MCIOJIb30BaHUSA JOKYMEHTOB B
CUCTEME M KOHTPOJIS 32 UX MCIOJHEHHUEM; XPaHEHUS U
YHUYTOKEHHS JOKYMEHTOB. TE€XHOJIOTMM IOTOKOBOI'O
CKAaHMPOBAHHUSI U PA3MHOKEHHUS IOKYMEHTOB U T.II.

[Tonsatue «DJIEKTPOHHBIN JOKYMEHTY.
OcCHOBHBIE ~ BHJIBI  3JIEKTPOHHBIX  JOKYMEHTOB.
DNeKTpOHHAs MOAMNKCH.

Buner uHpopmanuu, cojepIKalencs B
AJIGKTPOHHOM JIOKYMEHTE: TEKCTOBas, TIpaduyueckas,
TabIuyHas U T.11.

[lonATHE «AIEKTPOHHBIH JTOKYMEHTOOOO0POTY,
€ro BO3MOKHOCTH U MYTH HUCIIOIb30BaHUsl. OCHOBBI

IOPUINYECKU 3HAYMMOTO AJIEKTPOHHOTO
JIOKyMEHTO000POTA. HopmatiBHO-1IpaBoBOE
obecrnieueHue MIPOILIECCOB UCTIONTb30BaHUS

nH(popManoHHBIX TexHoJoTHi B JIOY.

OcHoBHBIE BUABI (POPMATOB, HCIOJIb3yEMBIE B
JAOY. @opmaTbl NOpEACTaBICHUS W XPAHECHUS
JNEKTPOHHBIX  JTOKYMEHTOB. OTKpBITBIE (HOpMATHI.
[lepcrieKTHBBI UCTIONB30BAHUS OTKPHITHIX (hOPMATOB U
cBobomHOoro mporpamMmmuoro obecneuenus (CIIO) B
Poccun u 3a pyOGexom. HopmaTuBHO-TipaBOBBIE U
METOJMYECKUE  JTOKYMEHTBI,  PErJaMEHTHPYIOIINE
npoueccbl  ucnosb3oBanuss CIIO W OTKPBITHIX
¢dopmaroB B Poccumu.

[TpuHuMIBI ¥ 3Tanbl pa3pabOTKU U BHEIPEHUS
UH(OPMALIMOHHBIX CUCTEM B JESITEIbHOCTD
opranmzaluu. 3agadd, GYyHKOUH U CTPYKTypa
unpopmannonno cucrembl (MC)  opranusamum.
Tepmunosorusi, ucnonszyemass B MC. IlpoextHble
pElIeHUsT COBPEMEHHBIX WH(POPMAIMOHHBIX CHUCTEM B
oomactu  JAOY.  OtkpbiThie  HH(OpPMAaLMOHHBIE
CUCTEMbI, KPUTEPUHU UX OLICHKHU.

Peanmzanms
ITOMOIIILIO
AHAJIOTUYHBIX
MIPOTyKTOB

3agau = JIOY ¢

MS

Office u
[IPOrPaMMHBIX

[MpuHIMIBI  TOCTpOeHUS U (YHKIMOHUPOBAHUS
opucHeix cucreM B cperne maketa MS Office.
[ToaroroBka, perucrpaiusi, o0paboTka M XpaHCHHE
JIOKyMEHTOB cpenctBamu nakera MS Office.

[Monsitue perucTparroHHas KapTouKa
nokymeHnta B ACY]l, HazHaueHHME U BO3MOXHOCTH
ucrnonp3oBanus. Mcmonp3oBanue kimaccuduxarop u
pyopukatopoB mis coznanus b/l yaeTHoro tuma.

Peanuzanust 3agaun KOHTPOJISE HUCIOTHEHHS B
cpene makera MS Office. CTpykTypa cTaHIapTHBIX
3apocoB  Jis  peHmIeHWS  3aJad  KOHTPOJsS  3a
WCIIOTHEHUEM H0KyMeHTOB. [IpuMepsl nHTEpdEiicoB.

[TonATus «OTUETOBY», «HOPM» U «IIAOIOHOBY» B
cuctreme MS Office. Mcnonb3oBanue 11abjioHOB U




3JIEMEHTOB aBTOTEKCTA.

JlononHuTeNbHBIE BO3MOXHOCTH pabOThl C
opucupiMu nporpammamu Word u Excel 8 MS Office:
- Co3anue naHesieil MHCTPYMEHTOB U KHOTIOK.

- ABTOMaTH3alus BBINOJIHEHMS 3a7ad C IIOMOIIBIO
MakpocoB. CriocoObl CO3aHMsI MAKPOCOB.

- ABTOMaTHY€ECKOE CO3/1aHKE OIJIABJICHUS U TJI0CCapHsl.
- Pabora ¢ opmamu u Tabmuiamu.

[Tonatne «KOMMNO3UIMOHHBIM  3JIEKTPOHHBII
JOKYMEHT» u MIPUHIIUTIBI ero CO3/IaHUA.
KomOunmMpoBanue Pa3sHOBUIHOCTEMN (TeKcTOBO,
rpadguveckoi, TaOIUIHON) HHDOPMAITUU B JOKYMEHTE.

Poccuiickue ananoru MS Office.

ba3pl maHHBIX B MHPOPMAIIHOHHOM
o0ecreueHny yrpaBJIeHHUsL.

[Tonsitue 6a3pl  nmanHbIX. CTpykTypa 06a3sl
naHubeiX. [lonsTtue mabiaona O6a3bpl JaHHBIX. THIBI
noneil U AaHHbIX. TexHomorus oOpabOTKHU JaHHBIX.
Mopenu noctpoeHust 0a3bl JaHHBIX.

Kopnoparuuble  6a3pl  naHHbIX. [loHsTHE
koprnopatuBHod B/l u  kopnopatuBhoit =~ UC.
TpeboBanus k  kopmopatuBHor bJI wu  HC.
Oco0eHHOCTH TEXHOJIOTHH «KIHUEHT-CEPBEP».

OcHoBHBIE cBoMcTBa 0a3nl na”HHbIX Lotus Notes u
MS Access. Apxutektypa Lotus Notes. Monenu
KOMMYHUKalud, noanepxxuBaemeix Lotus  Notes.
OcCHOBHBIE CBEACHUSI O CTPYKType MpPOrpaMMHOTO
obecrieuenus. OxonHbld uHTepderic Lotus Notes,
OCHOBHBIE  DJJIEMEHTHL.  BapwaHThl  HOCTpOEHUS
uHTepdeiica monp3oBarens. Mcmomb3oBanue MS
Access npu pemienuu 3aaa4 JOVY.

Cuctemsbl ynpasieHus 6azamu naHHbix (CYBJI).
[Mpodeccuonansusie CYBJ. Ilepconansubie CYB/I.
OpHomoNMB30BaTENbCKUE UM MHOIOIOJIB30BATEIbCKUE
6a3pl maHHbIX. llocienoBarenbHBIM M MapayuIeTIbHBIN
noctyn. LlenTpann3oBaHHble U pacrpesesieHHble 0a3bl
JTAHHBIX.

Ucnonb3oBanne bJ[ B opraHax rocyaapCTBEHHOH
BJIACTU U YNPABJICHHUSL.

TpebGoBanusi K (YHKIIHMOHATHLHOMY
" amnmapaTHO-TIPOrPaMMHOMY
o0ecrneyeHmIo

aBTOMaTU3UpPOBaHHBIX cucteM [IOY

[Tpusnaku kmaccudukanuu UHGOPMAITMOHHBIX
CHUCTEM: YpOBEHb HWHTErpalli [aHHBIX B paMKax
MPEANpHUATHsI, OTpaciv;  MHOTO(YHKIIMOHAIBHOCTD,
BO3MOXKHOCTH MAacCIITaOMpPOBAHMUSI CHUCTEMBI, OXBaT
pa3IMYHBIX CHCTEM JIOKyMEHTAlluH, pa3paboTyuK,
OTHOIIIEHWE K OTE€UeCTBeHHBbIM cTaHmaptam [0V,
MyJIbTU()OPMATHOCTD U OTKPBITOCTH (hopmMarta.

CucreMbl  ympaBi€HHMs JOKYMEHTOOOOPOTOM.
Kopnoparusnsie nHpopMamoHHbie cucteMbl. Bunbl u
pazHoBuaHocty  AC  JIOY. Kputepuun BbIOOpa
koMmmnanuu-pazpadorurka AC JIOY. Kpurepuu Bei6opa
AC JIOY wu wuHBIX OpPOrpaMMHBIX HPOAYKTOB
MPUMEHUTETFHO K 3aJayaM opraHuzanuu. Paspaborka
TEXHUYECKOTO 3a7aHusl. [[puHIUIIBI TPOEKTUPOBAHUS U
srantbl  BHeapeHus AC JIOY B jesITelbHOCTh




opranusanuu. Kpyr pemaempix 3agau.

[Ipumepbl COBpEeMEHHBIX OTe4eCTBEHHBIX AC
JOYVY.

Cneunanu3upoBaHHbIE nHGOpPMaIMOHHbIE
CHCTEMBI: KaJpOBBIE, OyXTaJITepCKUe, CTATUCTHUECKUE
u gap. Bo3moxnocTm THUMOBOM  KOHGUTypauuu
MIPOTrPaMMHBIX MPOJTYKTOB.

CnpaBoYHO-NIPaBOBbBIE nHGOpPMaIMOHHbIE
cucteMbl. OCHOBHBIE MPUHLUIBI IOCTPOEHUS U
MOJIb30BAHUS. CnpaBoYHO-IIPaBOBbIE CHUCTEMBI
«Koncynbrant-Ilntocy, «"apaHTy, «Konexcy.
«HbopMaIIMOHHON CTIPaBOYHON CHCTEMBl apXUBHOMN
orpaciau (MCCAQO)».

I/IHTepHeT—TeXHOHOF 5044

UH(POPMALIMOHHBIE

ucnoas3yemeie B IOY

[Tonstue «uHbOpMaIMOHHBIN pecypc». BHyTpeHHHE 1
BHCIITHHE, JIOKQJIbHBIC u rio0aabHbIC
uH(pOpPMaLMOHHbBIE PECYpCBHL. Wundpactpykrypa
WH(OPMAIIMOHHOH JCSITEITLHOCTH.

[Tonsitue uaopmarronHoit cetu. ['nmodanpHbIe
Beruuciurenbupie  ceth (WAN)  u  JoKalbHbBIE
BeruuciuTenbHbie cetu (LAN).

Wntepner. HaBuraropsr n nouckoBuku (Yahoo,
Yandex, Rambler wu np.) Cucrema aapecoB cerwu.
Ocobennoctn moucka wuHpopMmanmu B HHTEpHeT.
[Ipocteie u cioxubie 3anpockl. Pecypcesl UnTepHeT 11
cnernranuctoB ceprr JOV.

Hcnons3zoBanue Bo3MOxkHOCTEM MHTEepHET 11t
oOMeHa wuH(pOpMaIMen, OpraHu3anu KoH(epeHIuH,
TOCOK 00BsiBNIeHUH, cTpanul] WWW u T.11.

JlokaibHOE M yJAJNEHHOE  COEIMHEHUE
KOMIThIOTEPOB (pabouux MecT). MoaeMbl, MPUHIIHITBI
pabotel m Bo3MOXKHOCTH. CpeacTBa OpraHU3aIuu
BHYTPEHHUX M BHEUIHHX ceTell oOMeHa uH(opmaruei
B OpraHu3aluu.

Texnonoruss Murepuer - Uutpanet. OCHOBHBIE
MOHIATHSI W METOAWMKa  padoThl B CETH.

OnektpoHHass modta. OcCHOBHblE (YHKUUU H
KOMITOHEHTHI. FOpuanueckue acmeKThl HCIIOIb30BAHMSL.
[ToutoBbie mporpammbl Web-caliTel U MeTOIUKA HX
IPOSKTUPOBAHHSI.

Ynpasnenue

u
pecypchl,
JTOCTYIIOM K

JOKYMEHTHPOBaHHOW MH(DOpMALIUU

HOpMaTI/IBHO—HpaBOBBIC U MCTOAUYCCKUC NOKYMCHTHI,

peraaMeHTHpYoIINe BOIIPOCHI JocTyna K
MH(OPMALIMOHHBIM pecypcaMm.
Kpurepun 0€30MacHOCTH 3JEKTPOHHOIO

JOKyMEeHTO000poTa. OCHOBHBIE METOJABI  3ALUTHI
JOKYMEHTHPOBAaHHON MH(pOpManuu. ['pynmel MeTomoB
3aUThl MHQOPMAMM B MH(OPMAILMOHHBIX CHCTEMAax
(anmapaTHble, IPOrpaMMHbIE, OPTaHNU3ALIMOHHbIE).

Joctyn, npaBa noctyna, KOHTPOJb JOCTyla U
WCTIOJIb30BaHUE JOKYMEHTUPOBAHHON HMH(OpMaIuu B
AC J10V.

MarepuanbHble HOCUTENIW HHQOpPMALMM U UX
dusnyeckas 3almra.
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[lpuHuuner  XpaHeHUssT W YHUUYTOXKECHHS
JIOKyMEHTUPOBaHHOM MH(pOpMaIuu, BKItoueHHoi B AC
JOY.

4. O6pa3zoBare/ibHbIE TEXHOJIOTHHI

B pasznene ykazaHbel 00pa3oBaTelbHbIE TEXHOJIOTUH, UCIIOIb3YEMBbIE NP PEATU3ALUH Pa3IMYHbIX
BUJIOB y4eOHbIX 3aHATUHN ans Hauboiee 3(deKTHBHOro ocBoeHus AucuUUIUIMHBL [Ipu mpoBeaeHun
y4eOHBIX 3aHATHH OOEecCIeunBaeTcs pa3BUTHE Yy OOyYaroIMXCS HaBBIKOB KOMAaHJIHOW paboThl,
MEXJIMYHOCTHOW KOMMYHMKALIUM, MPUHATUS peIIeHUH, JUAEPCKUX KadecTB (BKIOYas Hpu
HEOOXOJUMOCTH TPOBEJACHUE WHTEPAKTUBHBIX JIEKUUH, TPYIIOBBIX JUCKYCCHI, POJEBBIX WID,
TPEHUHIOB, aHAJINW3 CUTyallMi M MMUTALMOHHBIX MOJEJNeH, MpernojaBaHue NUCLUIUIMH (MOayJiei) B
¢dopmMe KypcoB, COCTAaBICHHBIX Ha OCHOBE pPE3yJbTAaTOB HAYYHBIX HCCIICOBAHHWI, B TOM YHCIE C
y4€TOM PETHOHAIBHBIX OCOOEHHOCTEH MpO(eCcCHOHANBHOW JESTENbHOCTH BBITYCKHUKOB U
oTpedHOCTEHN paboToNaTENEH.

JUiss TpoBeAEHUS 3aHATHM JIEKUMOHHOTO THUIA 10 JUCHUIUIMHE MPUMEHSIOTCS Takue
00pa3oBaTeNbHBIC TEXHOJIOTHH KaK HHTEPAKTUBHBIC JICKIMH, TpobaeMHoe oOyuenue. /s nposeaeHus
3aHATHI CEMUHAPCKOTO TUIA UCTIOIb3YIOTCS TPYIIIOBBIE TUCKYCCUH, POJIEBbIE UIPhl, aHAJIU3 CUTyalui
Y UMHUTAIIMOHHBIX MOJIEJIEH.

Ne Buow yueonou|Hugpopmayuonnvie u oopazosamenvHvle
Haumenoeanue pazoena
n/n pabomul mexHo102uu
1 |2 3 5
1 |BBenenue Jlexmug Ne 1 BBogHas  jeknmuss ¢ HCHOJIB30BaHHEM
BHJIEOMATEPHAJIOB
CamocrosiTenbHas KoncynbTupoBaHue u mpoBepkKa JOMAIIHUX
pabota 3aIaHUI IOCPEACTBOM SJIEKTPOHHOM MOYTHI
2 |Hcropusa asromatuzauuu|Jlexuus Ne 2 Jlekuug-puszyanuzanuss ¢ NPUMEHEHUEM
J0OY CIaiJI- IPOEKTOpa
[TpakTuueckast pabora|3aHATHS B KOMIBIOTEPHOM KJlacce
Ne 1
CamocrosiTenbHas KoncynbTupoBaHue W MpoBEpKa JOMAIIHUX
paboTta 3a/IaHUI IOCPEACTBOM 3JIEKTPOHHOM MOYTHI
3 |TpeGoBanust HopmaTuBHO-|JIekius Ne 3 Jlekums-Bu3zyanuzanmuss ¢ NPUMEHEHHEM
MIPABOBBIX U HOPMATHUBHO- ClaiJ- IpoeKTopa
METOJINYECKUX [IpakTuueckass pabota|3aHSATHS B KOMIIBIOTEPHOM KJlacce
JIOKYMEHTOB, Ne 2
PCrIaMCHTHPYIOINX CamocTosiTenbHast KoncynbTupoBaHue u mpoBepkKa JOMAITHUX
HCIIOJIb30BAHUC pa60Ta 3aJaHul TIIOCPEACTBOM 3JIeKTp0HH0171 IIOYTEI
MH(GOPMaIIMOHHBIX
texHonoruii B JIOY
4 |OcuHoBHble 00BexTbl  H|Jlekmus Ne 4 Jlekuug-puszyanuzanuss ¢ NPUMEHEHUEM
MPUHLIUIIBI cllaiifi- MpoeKTopa
apromarusauu  JIOY wu(llpakTuueckas pabora|3aHATHSA B KOMIBIOTEPHOM KJlacce
OpraHu3aluu Ne 3
SJICKTPOHHOI'O CamocrosiTenbHas KoHcynpTupoBaHue M mpoBepKa JIOMalIHUX
JIOKYMEHTO000pOTa pabora 3aJJaHUM MMOCPEACTBOM DJIEKTPOHHOM MOYTHI
5 |Peanuzanus 3anau IOV c|Jlekmus Ne 5 Jlekuus-Buzyanusauuss € [PUMEHEHUEM
momomipto MS Office u claia- IPOeKTopa
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ap. IIpaktuyeckass pabota|3aHATHS B KOMIBIOTEPHOM Kjlacce

Ne 4
CamocTosTenbHas KoHcynpTupoBaHue u npoBepka JIOMAalIHUX
paboTta 3a/IaHUI IOCPEACTBOM 3JIEKTPOHHOM MOYTHI
6 |basbl JAHHBIX B|JIexus Ne 6 Jlexuus-Bu3yanuzanuss ¢ NPUMEHEHHEM
UH(GOPMaIMOHHOM Claiii- MpoeKTopa
obecnieueHuu ynpasieHus |[Ipaktuueckas paboTa|3aHATHS B KOMITBIOTEPHOM KJlacce
Ne 5
CamocTosTenbHas KoHncynpTupoBanue u mnpoBepka JOMAaIIHUX
pabora 3aJIaHUH TTIOCPEJICTBOM JIEKTPOHHOMU MOYTHI
7 |TpeboBanus K|JIexmsg Ne 7 Jlekuug-puszyanuzanuss ¢ [NPUMEHEHUEM
IIPOrpaMMHOMY CJIAMJI- IPOEKTOpa
00ecrnevyeHnIo [IpakTuueckass pabota|3aHATHS B KOMIIBIOTEPHOM KJlacce
ABTOMATU3HPOBAHHBIX Ne 6
cucrem JI0Y CamocrosiTenbHas KoHcynpTupOoBaHue M mpoBepKa JIOMalIHUX
pabora 3aJIaHUH MOCPEICTBOM 3JIEKTPOHHOM MOYTHI
8 |Uurepuer-texHomorun u|Jlekmus Ne 8 Jlekuus-Bu3zyanuzauuss € NPUMEHEHHEM
MH(pOpPMallMOHHbIE CJIaiJI- IPOEKTOpa

pECYpCBI, HUCHOIB3YyeMBbIC| [IpakTHueckas pabora|3aHATHS B KOMIBIOTEPHOM KJlacce
B 10Y Ne 6

CamocTrosATenbHas KoHcynpTupoBaHue M NpoBepKa JOMAaIIHUX
pabota 3aJIaHUM MOCPEICTBOM BJIEKTPOHHOM MOYTHI
9 |Ympasnenue pocrynom k|JIexmus Ne 9 Jlexuus-Bu3yanusanuss ¢ IOPUMEHEHUEM
JIOKYMEHTUPOBaHHOU CJIAiJI- IPOEKTOpa
uHpOpMaLIUU IIpaktuyeckast pabota|3aHATHS B KOMIBIOTEPHOM Kjlacce
Ne 8
CamocrosrenbHas KoHcynpTupoBaHue u npoBepka JOMAalIHUX
pabota 3aJJaHUH IOCPEICTBOM 3JIEKTPOHHOM MOYTHI
[IpakTnueckass pabota|3aHATHS B KOMIIBIOTEPHOM KJlacce
Ne 1l
CamocrosrenbHas KoHncynpTupoBanue u mnpoBepka JOMAalIHUX
pabora 3aJIaHUH MIOCPEICTBOM JIEKTPOHHOM I10YTHI

Kaxnplii oOyuaronuiicss B TeueHHE BCEro mepuoja oOydeHus oOecredeH WHAWBUAYAIbHBIM
HEOTPAaHUYEHHBIM JOCTYIIOM K SJIEKTpOHHOW uHOpMamoHHooOpa3oBaTenbHol cpenae PITY wu3
000l TOYKHM, B KOTOPOH HMMeeTcss JOCTyNn K WH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
"Unrtepuer", kak Ha Ttepputopun PITY, Tak u BHe ee. OnekTpoHHas HWH(OPMALMOHHO-
oOpasoBarenbHas cpeaa PITY obecneunBaer: JoCTyn K y4eOHBIM IUIaHaMm, pabodyuM HporpaMMmam
JUCIHUIUIAH (MOJyJiel), MporpaMMaM IMPaKTUK, AJIEKTPOHHBIM yUEOHBIM H3JAaHUSM U DJIEKTPOHHBIM
o0Opa3oBaTeNIbHBIM ~pecypcaM, yKa3aHHbBIM B paOoyuxX mporpaMMax JUCHUIUIMH (MOyJieit),
porpaMMax MpakTUK; (OPMHUPOBAHUE DIEKTPOHHOTO MOPTPOINO OOydHarolIerocs, B TOM 4YHUCIE
COXpaHeHHe ero padoT M OIEHOK 3a 3TH paboThl. B ciydae peanusanuu nporpammsl OakajgaBpuaTa ¢
NPUMEHEHUEM  DJIEKTPOHHOTO  OOy4YeHHUs, JUCTAHIMOHHBIX  00pa30BaTENIbHBIX  TEXHOJIOTH
AJIeKTpOHHast HMH(opMarmonHooOpa3oBarenbHas cpena PITY obGecneunBaer: ¢ukcanuio Xoja
00pa30BaTeNIbHOTO Mpoliecca, Pe3yIbTaTOB MPOMEKYTOUHOM aTTecTal U Pe3yJbTaTOB OCBOCHHUS
nporpaMMbl OakanaBpuara; IpoBeIeHUE YUeOHBIX 3aHATHI, MPOLeyp OLEHKH Pe3yJIbTaTOB 00yUeHHUS,
peayinzanysi KOTOPHIX NPEIyCMOTPEHa C MPUMEHEHHEM 3JIEKTPOHHOTO OOYy4eHMsI, JUCTAHLMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUN; B3aUMOJICHCTBHE MEX]y Yy4aCTHHKaMH 00Opa30BaTEbHOTO IMpolecca,
B TOM YHUCJIE€ CHUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS mocpeacTBoM ceTu "HMuTtepHer".
OyHKIIMOHUPOBAHUE AIIEKTPOHHOM HMH(OPMAIIMOHHO-00pa30BaTeNbHON CpeAbl  00ecreunBaeTCs
COOTBETCTBYIOIIMMU  CPEACTBAMU  HMH(YOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX  TEXHOJOTUH U
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KBaJTM(pUKaIMe paOOTHUKOB, €€ MCIOJB3YIOIIUX M HojAepxuBaroumx. @OyHKIMOHUPOBAHUE
ANIEKTPOHHOU HWH(pOpMaAIMOHHO-00pa3oBaTenbHOM cpeasl PITY cooTBeTCTByeT 3aKOHOMATENHCTBY
Poccuiickoit deneparum.

B mnepwon BpeMEHHOTO MPUOCTAHOBJICHHS TOCEHICHHS OOYYArONUMHUCA TOMEIIEHUNH U
tepputopuu PITY mist opranuzanuu yueOHOTO mpoiiecca ¢ MpUMEHEHHEM dIIEKTPOHHOTO O0YUYEeHHS 1
JOUCTAHIITMOHHBIX 06pasoBaTenLme TEXHOIOTHI MOT'yT OBITH HCIIO0JIBb30BAaHbI CJICOYIOIUC
o0pa3oBaTelbHbIE TEXHOJIOTHH:

— BHJICO-JICKITUH;

— OHJIAMH-JIEKIIMH B PEKHUME PEATbHOTO BPEMEHHU;

— JJICKTPOHHBIC y‘-Ie6HI/IKI/I, y‘Ie6HI)Ie HOCO6I/I$I, HAYYHBIC U3aHUA B 3JICKTPOHHOM BHJC U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CUCTEMBI JJIs1 3JICKTPOHHOT'O TCCTUPOBAHUA,

— KOHCYJIbTAIIUU C UCIIOJIb30BAaHUEM TEIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5. Onenka NJIAaHMPYeMBbIX Pe3yJbTATOB 00y4eHHs

5.1 CucremMa olleHUBAHUA

Cucrema OLEHUBaHUS BBICTPOEHA B COOTBETCTBHHM C yU€OHBIM IUIAHOM, I/I€ OMperesieHbl (HopMbl
IPOMEXYTOUHOM aTTecTaluu (3a4€T/3a4€T C OLEHKOW/IK3aMEH), U CTPYKTYpOHl TUCHMIUIMHBI, Tie
onpeneneHbl (GOpMBI TEKYIIErO0 KOHTPOJIA.  YKa3blBaeTcs paclpejeneHue OaioB 1o (opmam
TEKYIIEro KOHTPOJIS U MPOMEKYTOUYHONW aTTECTALIMU, CPOKH OTUETHOCTU. MOXKET MPOBOIUTHCS KaK B
TpPaJMLIMOHHOMN, TaK U B UHHOBAIIMOHHOMN (opMe (3alliuTa MPOEKTOB, JeI0Bask Urpa, KEHUChI U T.11.).

Cucmema _ouenueanus moxcem_0Obimb _npeocmasieid KAk 8 MeKCmosou, maK U 6 mabauyHou
opMe.

Hanpumep:

dopmMa KOHTPOJIA Makc. Ko1u4ecTBo 0a/1710B
3a oany |Bcero
padoTty

Texyuuii KOHTPOJIb:

- onpoc 5 bannos 30 6annos

- yuacmue 8 OUCKYCCUU HA CeEMUHAape 5 bannos 10 bannos

- KOHmMponvHas paboma (memwl 1-3) 10 b6annos 10 b6annos

- KOHmMpOobHas paboma (memol 4-5) 10 b6annos 10 b6annos

aTTeCTaIus — 3a4em ¢ OYEeHKOU 40 GamioB

HToro 3a cemecTp 100 6amnoB

ITosryd4eHHBI COBOKYIHBIA PE3yJIbTaT KOHBEPTUPYETCA B TPAAMLMOHHYIO LKAy OLEHOK U B
mKany oueHok EBponeiickoit cuctemsl nepenoca u HakorsieHus kpeautoB (European Credit Transfer
System; nasiee — ECTS) B COOTBETCTBUU C TaOJIUIICH:

MIxana
100-6amnpHas mkana | TpaguunoHHas mkana ECTS
95 -100 A
23 04 OTJINYHO B
68 — 82 XOPOIIIO 3a4TCHO C
56 — 67 D
5055 YIOBJIETBOPUTEIIHHO E
20-49 FX
0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpurepuu BbICTABJIEHHS] OLIEHKH 110 JUCHMUILIUHE

Banael/
Ixana
ECTS

Onenka mno
JTUCIHHUILINHE

Kputepuu onieHk# pe3yibTaToB 00y4eHHUsI 10 AUCHMUILJIMHE

100-83/
A.B

OTJIMYHO/
3a4TEHO

BricraBnsercst oOydaroniemycsi, €ciid OH TJIyOOKO M MPOYHO YCBOWMJI
TEOPEeTUYECKUI u MPAKTUYECKUA MaTepua, MOJXKET
MIPOJIEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOJIe MPOMEKYTOUHOMI
aTTecTaluu.

OOyyaromuiicss WCUEPNBIBAIONIE W JIOTHYECKH CTPOMHO H3JIaraet
y4ueOHBIi MaTepuajn, yMeeT YBS3bIBaTh TEOPUI0 C TPAKTHUKOH,
CHIPABIISETCS C PEIICHHEM 3a7ad Mpo(ecCHOHATBLHOW HAIPAaBICHHOCTH
BBICOKOTO YPOBHSI CJIOKHOCTH, TNPABUIBHO OOOCHOBBIBACT MPHUHSTHIC
peuIeHusl.

CBoOogHO opuWeHTHpyeTCs B yueOHOM ®  mpodecCHOHATBHOM
JUTEpaType.

OneHka MO JIUCHMIUIMHE BBICTABISIOTCS OOydaromeMycs C Y4ETOM
pe3yJIbTaTOB TEKYILEH U MPOMEXKYTOUYHON aTTECTAIUH.

KommereHmum, 3akperi€éHHbIe 3a JUCIUIUIMHOW, c(HOpMHpOBaHBI Ha
YPOBHE — «BBICOKHIN.

82-68/

X0pOIo/
3a4TCHO

BricTaBmsiercss oOydaromeMycsi, €ClIH OH 3HAeT TEOPSTHUSCKUUA U
MPAKTUYECKU MaTepual, rpaMOTHO U IO CYIIECTBY H3JaraeT €ro Ha
3aHATUAX HU B XOA€ HpOMe)KYTOqHOﬁ arrecraliu, HC OOIIyCKas
CYILIECTBEHHBIX HETOUHOCTEH.

OOyyaromuiicss TPaBUIILHO MPUMEHSIET TEOPETUICCKHE MOJIOKECHUS TIPH
pElIeHUH NPaKTHYECKUX 3aJad MNpodecCHOHAIbHONW HaNpaBlIEHHOCTH
pPa3HOTO YPOBHS CJIOKHOCTH, BIAJCET HEOOXOJUMBIMU JUJISi 3TOTO
HaBbIKaMU U MpUEMaMH.

JlocTaTOYHO XOPOIIO OPUEHTUPYETCS B y4eOHOUW U mpodeccrnoHaIbHOM
JUTepaType.

OneHka NMO JTUCHMIUIMHE BBICTABISIOTCS OOydaromeMycs C Y4EToM
pe3yJIbTaTOB TEKYILEH M MPOMEXKYTOUYHON aTTECTAIUH.

KommereHmmn, 3akperi€éHHbIe 33 JUCIHUILUIMHOW, c(HOpMHpOBaHBI Ha
YPOBHE — «XOPOIIHI.

67-50/
D.E

Y/IOBJIETBO-
puTeNBHO/
3a4YTEHO

BricTaBmsiercss oOydaromemMycsi, €clidi OH 3HaeT Ha 0a30BOM YypOBHE
TEOPETUYECKUN U MPAKTHUYECKUI MaTrepuan, IO0NYCKaeT OTACJIbHbIC
OIIMOKHU TPU €r0 HM3JIOKCHWU Ha 3aHATHSIX U B XOJIe MPOMEKYTOUHOM
aTTeCTalUU.

OOyyarommiicss ~ WCHBITHIBACT  OMPENCIEHHBIC  3aTPYJAHCHUS B
MIPUMEHEHNUN TEOPETHUYECKUX MOJIOKEHUN MPHU PELICHUH MPAKTUYECKUX
3ama4  Tpo(eCCUOHATBLHOW HAMPABICHHOCTH CTAaHAAPTHOTO YPOBHS
CJIOKHOCTH, BJIaJIeeT HEOOXOJUMBIMHU ISl 3TOr0 0a30BBIMHU HABBIKAMH U
MIpUEMaMH.

JIeMOHCTpHUpYET JAOCTaTOYHBIM YPOBEHb 3HAHUS YUCOHOW JIUTEpaTyphl
0 JIUCLMIIIAHE.

OneHka MO JIUCHUIUIMHE BBICTABJISIOTCS OOydaromemycs ¢ yd4éToMm
pe3yJIbTaTOB TEKYILIEH U MPOMEKYTOYHOM aTTECTALUY.

Komnerenmuu, 3akperiéHHble 3a TUCHUILUIMHOW, chopMHpOBaHBI Ha
YPOBHE — «AOCTAaTOYHBIIN.

49-0/

HCYIOBJICT-

BricTaBnsercs o6yqa10meMyc;I, €CJIM OH He 3HaeT Ha 0a30BOM YPOBHC
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banasl/ | Onenka mno | Kputepun oneHkH pe3yabTaToB 00y4eHHUs N0 JMCHUIIIHHE
HIkaga | AUCHUIIIIHHE
ECTS

F,FX

BOPUTEIBHO/ | TEOPETUYECKUI U MPAKTUUECKU MaTepuall, JOIyCKaeT rpyoble OmNOKU
HE 3a4TEHO IIpU €ro H3JIOKEHWHM Ha 3aHATUSAX M B  XOJI€ IPOMEKYTOUHOMN
aTTeCTalUU.

OOyuaronuiicss UCTBITHIBAET CEPbE3HbIC 3aTPYIHECHUS B NMPUMEHEHUH
TEOPETUYECKUX TMOJOKEHUM TMpU PEIICHUH MPAaKTUYECKUX 3a/aad

npodeccHoHaIbHOM HaIIPaBJIEHHOCTH CTaHAAPTHOIO YPOBHS
CIIO)KHOCTH, HE BIJaJeeT HEOOXOIUMMBIMU JJIsi 3TOrO HaBBIKAMU U
MIpUEMaMH.

JleMoHCTpHUpyeT (parMeHTapHble 3HAaHUS Y4eOHOM JIMTepaTypsl IO
JUCLUIIINHE.

OneHka MO JUCHUIUIMHE BBICTABISIOTCS OOydaromemycss ¢ yd4€ToMm
pe3yJIbTaTOB TEKYILEW U MPOMEKYTOYHOM aTTECTALUY.

KoMmnerennmm Ha ypoBHE «JIOCTaTOYHBII), 3aKpEIUIEHHBIE 3a
JUCIUIUTMHOM, HE CPOPMUPOBAHEI.

5.3 OueHouHble cpeacTBa (MaTepuajbl) IS TEKYHIero KOHTPOJS YCIHEeBAeMOCTH,
NMPOMEKYTOYHOM aTTecTanuu o0ydawmmuxcs mo aucuunianne (OIK-4)

B nanHoMm pasnene mpuBOASTCS MPUMEPHI OLICHOYHBIX CPEICTB B COOTBETCTBUU CO CTPYKTYpPOid
JTUCIUIUIMHBI U CUCTEMOW KOHTPOJIS: BapUaHTBI TECTOB, TEMAaTHKAa MHCBMEHHBIX PabOT, MpPUMEpHI
HK3aMEHALIMOHHBIX OWJIETOB, TUIOBBIC 33Jauu, KeHchl U T.NM. OLEHOYHBIMU CPEACTBA JOJKHBI OBITH
obecriedeHbl Bce (DOPMBI TEKYIIEro KOHTPOJIS M MPOMEXKYTOUHOUW arrectanuu. OHH JTOMKHBI OBITH
OpPUEHTUPOBAHBI HE TOJIBKO Ha MPOBEPKY CHOPMUPOBAHHOCTH 3HAHHM, HO TAaK)K€ YMEHUN U BIIaJICHUH.

Ilepedyens TeM 1Jisl NOATOTOBKHU K ONPOCY

[98)

*

*®

10.

11.

UccnenoBanue 0CHOBHBIX OOBEKTOB U MPUHIIMIIOB aBTOMATH3AIUHU B YIIPABICHUH.
OnekTpoHHBI  oduc. HccnmenoBanue COBPEMEHHBIX WH(MOOPMAIMOHHBIX TEXHOJIOTHM,
ncnoiab3yemsix B JIOV.

Hcnonb30BaHrne aBTOMAaTU3MPOBAHHBIX MH(POPMAILIMOHHBIX CHCTEM B yIPABICHHUH.

AHanmM3 HOPMATHUBHO-TIPABOBBIX AaKTOB, PErIAMEHTHPYIOIIUX TMPOLIECCHl BHEAPEHUS U
WCIIOIb30BaHMs HHPOPMAIIMOHHBIX TexHoyoruit B JIOVY.

AHanmuM3  HOPMAaTHMBHO-METOAMYECKUX  JIOKYMEHTOB, PErJIAMEHTUPYIOUIUX  MPOLECCHI
BHEJIPEHUS U UCIIOJIb30BaHUs HH(DOpMAIIMOHHBIX TexHoJoruii B JOY.

HccnenoBanue GopMaToB 3JIEKTPOHHBIX JOKYMEHTOB, UCHOJIB3yeMbIX B JJOVY.
Hcnonb3oBaHne OTKPBHITHIX  (OPMATOB  DJIEKTPOHHBIX JOKYMEHTOB U  CBOOOJHOTO
MIpOrpaMMHOT0 obecrieueHus Uit pemeHus 3agad JJOY.

Benynme komnanuu-pa3padoTYuKK MPOTpaMMHBIX POoAYKToB st JIOY u ux pa3paboTkwu.
O0630p myOnMKaIuii OTEYECTBEHHBIX ABTOPOB IO BOMPOCAM HCIIOIH30BAHHS COBPEMEHHBIX
nH(popManuoHHbIX TexHosorui B JJOY.

O0630p myOnukamuii 3apyOeKHBIX aBTOPOB IO BOMPOCaM HCIOIH30BAHUS COBPEMEHHBIX
nH(popManuoHHbIX TexHosorui B JJOY.

HccnenoBanne NpakTHKU KMCIOIB30BAHUS COBPEMEHHBIX WH(GOPMAIMOHHBIX TEXHOJOTHI
JOY 3a pyGexom (1o cTpaHaM, BEIOpAHHBIM CTYJIEHTaMU) U BO3MOXXHOCTH NMTPUMEHEHUS UX
onsita B Poccuu.

12. be30ymakHast TEXHOJIOTHS TIOJITOTOBKU JOKYMEHTOB.

13. Ilpunanue OpUAMYECKON CHIIBI JIEKTPOHHBIM JOKYMEHTaM.

14. Pecypcol UaTepHeT s crienuanuctoB chepsl JOY.

15. OcHoBHBIE 3Tanbl pa3BUTHsI HH(POPMAIIMOHHBIX TexHoJoruii B JIOVY.
16. OcHoBHBIE 3a1aun, crosimue nepen ACY /L u myTu ux penieHusl.




15

17. Ananu3 coBpeMEHHBIX MH()OPMALMOHHBIX TEXHOJIOTUH CO3/1aHUS, XPAaHEHHUS U OOHOBJICHUS
JTOKYMEHTOB.

KOHTpO.]II)HI)Ie BOIIPOCHI U 3a/IaHMA IJIA aTTECTAUHU IO UTOraM OCBOCHHUSA NTUCHUIIJIMHBI

1.TlonsTue «uHdopManus» U «uHpopManoHHbIE TeXHOIOoTUN» B JJIOVY.

2.Ha3HayeHue, MecTO, pOJb OCHOBHBIX HWH(OPMALMOHHBIX TEXHOJOTHM, MNPUMEHSEMBIX B
YIpaBJIE€HUH.

3. T1oHATHUS «INEKTPOHHBIN TOKYMEHT» U «3JIEKTPOHHBIN TOKYMEHTOO000pOT.

4.3akoHonarenbHasi 0a3a, perVIaMEHTUPYIOLas MPOLECChl MNPUMEHEHUs HH(OPMALUOHHBIX
texnonoruii B JIOVY.

5.HopMartuBHO-TIpaBoBas 6a3a, perjiaMeHTHPYIONasi MPOIECChl MPUMEHEHUsT MH(GOPMAIIMOHHBIX
texnonoruii B JIOVY.

6. HopmatuBHO-MeTOAMUECKAS 0a3a, peraaMeHTHpYOIIast MIPOLIECCHI MIPUMEHEHHUS
MH(POPMALMOHHBIX TexHoiorui B JIOVY.

7.OcHOBHBIE 3Tanbl ¥ YpoBHU aBToMaTH3anuu JJ0VY.

8. OcHOBHBIE O0BEKTHI M MPUHIUIBI aBToMaTH3anuu JOVY.

9.1lenu u 3agaum aBTroMarm3anuu JJOVY.

10. OcHoBHbIE MH(OPMAIIMOHHBIE TEXHOJOTHH, UCHOJb3yeMble B paboTe ¢ MH(OPMAIMOHHBIMHU
pecypcamu OpraHu3aluu.

11. OcHoBHbIE (hOopMaTHI IEKTPOHHBIX JOKYMEHTOB, UCTIOb3yeMble B JJOVY.

12. ®opmatsl XpaHEeHHUs SJIEKTPOHHBIX JOKYMEHTOB.

13. OtkpsiThie popmatel D/] u cBOOOIHOE IpOrpaMMHOe obecnieueHue, ux 3nauenue i J10Y.

14. OcHoBHbI€ 3Tanbl pa3BUTUS HHPOPMALIMOHHBIX TexHoorui B JIOVY.

15. OcHOBHBIE TEXHOJIOTUH, UCTIOIb3yEMbIe IIPU pabOTe ¢ JOKYMEHTaMH.

16. TexHonoruu co3ianusi JOKYMEHTOB.

17. Texnonoruu onudposanus 10KymeHToB B JIOY.

18. Opranu3aiMOHHbIE U TEXHUYECKHUE TMpOoOJEeMbl KOHTPOJS HCIHOJIHEHHS] JOKYMEHTOB.
Bo3moskHOCTH peanu3anuy QyHKIMI KOHTPOJIS B COBPEMEHHBIX HH(POPMAIIMOHHBIX CHCTEMaX.

19. TexHonmoruu XxpaHeHHs! TOKyMEHTOB.

20. ITonsTue 6a3a JaHHBIX, OCHOBHOE Ha3HauCHHUE.

21. Ucnons3oBanue 0a3 JaHHBIX B yIpaBieHuu. [Ipumepsl.

22. Tlonstue «kopropaTHBHas 0a3a JaHHBIX» M «KOPIOpAaTUBHas WHGOPMALMOHHAS CHCTEMay.
TexHONMOrus «KIUEHT-CEPBEPH.

23. Ilonarue «mosns» B 6a3ax JaHHBIX. Tumbl monei. TUIbl TaHHBIX, UCTIONB3yeMbIX B B/I.

24. Vcnionp30BaHKe KIacCu(UKATOPOB U pyOpHUKaTOpoB [yt co3nanus bJl yueTHoro tuna.

25. Mopenu KOMMyHUKaui, noaaep:;xupaemelie Lotus Notes.

26. IlpukiiagHOe TIPOrpaMMHOE oOecrieueHue il aBToMaTn3upoBaHHbIX cucteM JIOVY. [Ipumepst
coBpemeHHbIX AC JIOY.

27. Pa3paboTku BeAylIMX KOMIAHUNU-pa3pabOTUMKOB MPOrpaMMHBIX MpoaykTtoB it JOY
(KOMITaHUA IO BBIOOPY CTYJIEHTA).

28. Kputepuu oLeHKH 1 BbIOOpa KOMIIAaHUM - pa3paboTuuKa mporpaMMHoro npoaykra aius JA0OY.

29. CripaBOYHO-IIPaBOBBIE CUCTEMBI, UX COCTaB, CTPYKTypa M NPUHIMIBI OcTpoeHus. IIpumMepsr.

30. CpencTBa 1 BUBI IOMCKA HH(OPMAIK B CIPAaBOYHO-IIPABOBBIX cucTemax. [Ipumepsl.

31. nTepHeT-TeXHOIOTMH U MH(OPMALIMOHHBIE pecypChl, Ucmob3yeMble B JIOY.

IIpumepHbIe TeCTHI M0 JUCHUNIHHE

CIIEU®UKAIUS TECTOBBIX 3AJTAHUM

Homep Bapuaunrt ®opma Moaya | Kareropu | Bpems Baunbl
BOIIpOCa NPaBHJIbLHOI0 b A BbIINOJIHEH
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0TBeTA (Tema) us (MHMH)

1. 1 1:M 1 B 1 2
2. 3 1:M 1 A 1 2
3. 4 1:M 1 A 1 2
4. 3 1:M 1 B 1 2
5. 2 1:M 1 B 1 2
6. 213 Y 1 C 2 3
7. 3 1:M 1 B 1 2
8. 1 1:M 1 E 3 4
0. 1 1:M 1 C 2 3
10. 1 1:M 1 D 2 3
11. 23 M:M 2 B 1 2
12. 2 1:M 2 A 1 2
13. 1 M:M 2 A 1 2
14. 3 1:M 2 A 1 2
15. 2 1:M 2 A 1 2
16. 123 M:M 2 B 2 3
17. 1 1:M 2 B 1 2
18. 3 1:M 2 B 1 2
19. 123 M:M 2 D 2 3
20. 2 1:M 2 B 1 2
21. 2 1:M 2 B 1 2
22. 1 1:M 2 A 1 2
23. 123 M:M 2 A 1 2
24. 123 M:M 2 A 2 3
25. 1 1:M 3 A 1 2
26. 1 1:M 3 A 1 2
27. 2413 Y 3 C 3 4
28. 34 M:M 3 E 3 4
29. 3 1:M 3 A 1 2
30. 2 1:M 3 B 1 2
31. 1 1:M 3 B 1 2
32. 1 1:M 3 D 2 3
33. 3 1:M 3 B 1 2
34. 2 1:M 3 B 1 2
35. 1 1:M 3 D 3 4
36. 3 1:M 4 D 3 4
37. 124 M:M 4 C 2 3
38. 1234 M:M 4 C 2 3
39. 1 1:M 4 C 2 3
40. 1 1:M 4 A 1 2

60 100
O6u1ee Bpemsi: 60 MuH.
YcaoBHbIE 0003HAYCHUS

Ne | @opma T3 O0o3HaveHne

1. | BakpsITas hopMa - ¢ BLIOOPOM OJHOI0 3aKioueHus | 1:M

2. | 3akpeiTas ¢opma - C BBIOOPOM HECKOJbKHX | M:M

3aKII0YCHUH (MHOKECTBEHHBIN BBIOOD)
3. | Ha ynopsimoueHue Y
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1. COAEP KAHUE TECTA

VYkaxuTe HOMep NMPaBUILHOTO OTBETA
1. ITpu IpOEKTHPOBAHUH U OMHCAHUH WH()OPMAIIMOHHON TEXHOJIOTHH THPOKO MPUMEHSIIOTCS METOIBI:
1. cucteMHBIN aHATN3, OJIOYHO-MOYJIBHBIN TIOJIX0/T
2. TEKCTOBOH, YUCIIOBOM, CTATHCTUUCCKHUI
3. aHKETUPOBAHMS
4. cpaBHUTENbHBIN

VYkaxxute HoMep NPaBUIBLHOTO OTBETA
2. TexHOJIOTHsI IEPECHUIKH 0 AJIEKTPOHHBIM KOMMYHHUKAIIUSIM aJIPECHBIX COOOIICHHUI ¢ BIOKCHHUSIMHU
Gaiinos:

1. UnTepuer-TenedoHus

2. 3NEKTPOHHBIA MEUKUHT

3. 3JIEKTPOHHAs MOYTa

4. Bce BapHaHTbl BEPHBI

VYkaxxute HoMep NPaBUIBLHOTO OTBETA
3. K ycrpoiictBam BBOJa nH(MOpPMAIIMU B KOMMYHUKAITMOHHBIX TIPOILIECC OTHOCHUTCS
1. knaBuaTtypa
2. MEKpO(QOH € MOAKIIOYECHUEM K aHATIOTO-IIU(POBOMY ITpeoOpa3oBaTelto
3. KOMIIbIOTEpPHAs MBbIIlIb
4. Bce BapMaHTbI BEPHbI

VYkaxxuTe HOMEp MPaBUIILHOIO OTBETA
4. YcrpoiicTBO AJis mepeBoja rpaduiyeckoit HHGopMaIu B HUPPOBYIO:
1. KonMpoBaIbHEIN anmapar
2. mIpuHTEp
3. ckaHep
4. Taunaj

VYkakute HoOMep NPaBUIBHOTO OTBETa

5. Beigenenue tekcra u3 rpaduueckoro oopasa J10KyMeHTa
1. ckanHupoBaHue
2. pacrio3HaBaHHE
3. Bepudukanus

PaccraBbTe B Hy’)KHOM NOpsiIKE

6. Dransl rpolecca CKaHUPOBaHUS
1. pacno3HaBanue
2. CKaHMpOBaHUE
3. Bepudukanus

OtBer:

YkaxxuTe HOMEp MPaBUIBHOTO OTBETA

7. [IpoBepka pacrio3HaHHOTO TEKCTA U KOPPEKIIUS OIIMOOK:
1. ckaHupoBaHue
2. pacrio3HaBaHHUE
3. Bepudukanus



18

YKaxuTe HOMEp NMPaBUIBHOIO OTBETA

8. OyHKIMOHAJbHbIEC XapakTepUCTUKU COJ] JOKHBI COOTBETCTBOBATH
1. 3a1auaM U ypOBHSIM aBTOMaTH3alUU
2. kBanu(UKAIIMU TIEPCOHAJIa OpTraHU3aAIIT
3. (MHAHCOBBIM BO3MOKHOCTSIM OpTraHU3allun

VYkaxkure HoMep NpaBUIBHOTO OTBETa

9. Haubonee oueBunnblil 3pdext ot BHeaApenus COJ] cszaH c:
1. 5KOHOMHEHN PacXOJHBIX MaTEpPHAaJIOB
2. yCKOpeHneM OM3HEC-TIPOIIECCOB
3. COKpaleH1eM IepcoHana

VYKakute HoOMep NPaBUIBHOTO OTBETa
10. Ilpsamoit sxoHOMUYEeCKUl 3PPEKT OT HCHOJB30BaHUS WH(OPMALMOHHBIX TexHojorud B JIOY
NPEJCTABISACTCS:

1. B IeHE)XKHOM BBIpaKCHUU

2. B CHIXKEHMHU TPYI0EMKOCTH 00paboTKH nH(popManuu

3. B MOBBIIICHUN KayecTBa HH()OpMAITIH

4. B COKpallleHUH [IepcoHaa

YkaxxuTe HOMepa BCeX MPaBUIBHBIX OTBETOB
11. ACHOY B cpene Lotus Notes/Domino

1. AEJIO

2. BOCC-Pedepent

3. CompanyMedia

VYkaxxute HoMep NPaBUIBLHOTO OTBETA

12. TIporpammusrtit npoaykT IBM Lotus Notes ObL1 BiepBbI€ BBITYIIIEH KOMITAHUECH
1. IBM
2. Lotus Development
3. CompanyMedia

VYkaxuTe HOMEp MPaBUIBHOTO OTBETA

13. Ilporpammusiii npoaykt Lotus Notes Bblmyckaercs
1. ¢ 1989 rona
2.¢ 1995 rona
3.¢ 2000 roga

VYKaxute HoOMep NPaBUIBHOTO OTBETA

14. Ha3Banue nporpammHoro obecreueHus cepsepa B Lotus Notes
1. Lotus
2. Notes
3. Domino

VYKaxxure HoMep NPaBUIBHOTO OTBETA

15. HazBanue nmporpaMMHOro oOecriedeHust KIMeHTCKO padoueit ctannuu B Lotus Notes
1. Lotus
2. Notes
3. Domino

Ykaxkute HoMepa BCeX MPaBUIIbHBIX OTBETOB
16. Kimenrckas yacts Lotus Notes cocTout m3
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1. paGodee MeCTO MOIBL30BATENS
2. pabouee MecTO pa3paboTINKa MPUITOKEHUN
3. pabodee MECTO CUCTEMHOTO aIMHHHUCTPATOPa

YKaxuTe HOMEp NMPaBUIBHOTIO OTBETA
17. ®yHKIUS CHHXPOHU3ANHA MEXIY AUCTAHIIMOHHO yIaJe€HHBIMH dK3eMIUTipaMu 6a3 nanHeix Lotus
Notes Ha3bIBaeTCs

1. perunkanms

2. Bepudukanus

3. MacmTabupyemMocThb

VYkaxxute HOMep IPABUIBHOTO OTBETA
18. CoBMecTHOE HCIIONIB30BAaHKUE TOKYMEHTOB Ha JIOKAJIBHBIX CEpBEpax IPU COXPAHEHHUHU LIETIOCTHOCTH
JIOKYMEHTOB B MacIlTabax npeanpusThs:

1. TMOKOCTB M aJaNITUBHOCTh

2. OTKPBITOCTH

3. pacnipeeeHHOE PelaKTUPOBaHKE

VYkaxxute HoMepa BCeX PAaBUIIbHBIX OTBETOB

19. s noucka nunpopmannu B ”HGOPMAIIMOHHO-CIIPABOYHON CHCTEME MOKET ObITh HCIIOIb30BAaH:
1. TemaTHUECKHI TOUCK
2. OMCK MO NoJIsM (aTpudyTam)
3. MHTEIIEKTYaJIbHBINA TOUCK

YkaxxuTe HOMEp MPaBUIBHOTO OTBETA
20. COBOKYIMHOCTh CTPYKTYPUPOBAHHBIX JAHHBIX, XPAHUMBIX B MAMSITH BBIYHCIUTEIIEHON CHCTEMbI H
0TOOpaXkaroIMX COCTOSTHIUE 0OBEKTOB U UX B3aMMOCBS3€H B paccMaTpUBaeMOil MpeMETHON o0nacTu
1. unpopmanus
2. 0a3a JAaHHBIX
3. cucreMa ympaBieHHus: 0a30i TaHHBIX

VYkaxxute HoMep MpaBUIBLHOTO OTBETA

21. TexHonmorusi «KJIMEHT-CEPBEP» MPEANONAracT XpaHeHne U 00padOTKy JaHHBIX
1. B rmo0anpHO ceTn
2. Ha cepBepe
3. Ha KOMITBIOTEPE-TI0Ib30BaTEIE

VYKaxute HOMep IPaBUIBHOTO OTBETA
22. KOMIUIEKC $I3BIKOBBIX M IMPOTPAMMHBIX CPEICTB, MPEIHA3HAUYCHHBIA AJI1 CO3JaHUs, BEIACHUS U
COBMECTHOT'O UCIOJIb30BaHus b/l MHOIrMMU NOJIb30BaTENISIMU HA3bIBAIOT

1. CYB/

2. cepsepsl BJ1

3. cTpykTypupoBaHHbie b/]

Ykaxkute HoMepa BCeX MPaBUIIbHBIX OTBETOB
23. Bunet CYB/]
1. monnodyukiuonanbubie CYB]]
2. cepsepsl b1
3. cpeacTBa pa3paboTKH MporpaMm padoTsl ¢ bJ

Ykaxkute HoMepa BCeX MPaBUIIbHBIX OTBETOB
24. Buns! 0a3 JaHHBIX
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1. kopniopatuBHas

2. cereBas

3. pensiuoHHast

4. KOHCTPYKIIMOHHAs

Ykaxxute HOMEp NPABUIBHOTO OTBETA

25. Cucrema asekTpoHHOro JokymMeHToobopota "E1 EBOPAT" pa3paborana kommnaHueit:

1. Cognitive Technologies

2. DAEeKTpOHHBIE O(PHCHBIE CUCTEMBI
3.3UT

4.1C

VYKakute HoOMep NPaBUIBHOTO OTBETa
26. «OneKkTpoHHbIE O()UCHBIE CUCTEMBD» - pa3pabOTUHK MPOTYyKTa
1. AEJIO
2. Jlerorpad
3. JIoOKyMeHTyM
4. DIRECTUM

PaccraBbTe B HY)KHOM TTOPSIIIKE
27. IlocnenoBaTenbHOCTH AekicTBUi nipu Beibope ACJIOY:
1. BbIOOp KOMITaHUU pa3paboTUYHKa (TIOCTaBIIUKA)
2. ompeieNieHue 3a/1a4 U YPOBHS aBTOMAaTH3alUU
3. Be16op ACZIOY
4. nzyuyenue psinka ACJIOY

OrBer:
VYkaxxure HoMepa BCeX MPaBUIbHBIX OTBETOB
28. Ilpu BbIOOpE koMnanuu-pazpadoturka ACAOY yuuteiBaroT
1. SKCIITyaTallMOHHbIE XapaKTePUCTUKU
2. CTOMMOCTb CHCTEMBI
3. KaJpoBbIil cOCTaB KOMITAHUU
4. HaZIe)KHOCTh KOMITAHUU

VYKaxuTe HOMep NMPaBHIBHOTO OTBETA

29. Komnanus «MaTep-TpacT» sBisercs pa3pabOTYMKOM IPOIYKTA
1. DIRECTUM
2. BOCC-Pedepent
3. CompanyMedia

VYKaxute HOMep IPaBUIBHOIO OTBETA
30. IIpyHLIMO OTKPBITOCTH U MAcIITAOUPYEMOCTH CUCTEMBI ITOJIPa3yMEBaeT
1. OTKpBITBIN JOCTYII K CHCTEME
2. BO3MOXXHOCTb  MOJAEpPHM3AallUM  CHUCTEMbI 0€3  CYLIECTBEHHBIX
OpPraHU3AlMOHHBIX 3aTpaT
3. BO3MOXXHOCTb CBOOOIHOM MapUIpyTHU3aLUU JOKYMEHTOB B CHCTEME

VYKakute HOMEp NPaBUIBHOTO OTBETA
31. Kommnekcnass COJ] oxBaThiBaeT
1. BCe ITarbl )KU3HEHHOTO IMKJIA JIOKYMEHTa
2. OTIepaTUBHOE U APXUBHOE XPAHCHUE JOKYMEHTOB

OKOHOMHYCCKHX

u
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3. TEXHOJIOTHIO «KIIMEHT — CEPBEP»

VYkaxuTe HOMEp MPaBUIBHOTO OTBETA

32. HaubGonpemmuit a3¢dext ot BHeapenus CO /] momyqaroT
1. KpynHBIE IPEANIPUATHUS C paclpeieIeHHON HHPPACTPYKTYpOi
2. MaJIble TIPEaNpPUATHS
3. rocy1apCTBEHHBIE NPEANPUATHUS

VYkaxxkute HoMep NPaBUIBLHOTO OTBETA

33. ITpunamun noctpoenuss ACJIOY, mo3Bosromuil 100aBIsSTh HOBbIE (PYHKITUN
1. uenTpanuzauuu
2. KOpIOpPaTUBHOCTH
3. MOZlyJIbHBII

VYkaxuTe HOMEp MPaBUIIBHOIO OTBETA

34. Moaynu, oTBeyaromue 3a JOKyMEHTO000POT, MPUHATO HA3bIBATh MOYJIIMU
1. nenonpou3BoaCTBA
2. MapmIpyTH3aluu
3. apxuBanuu

VYkaxuTe HOMEp PaBUIIBHOTO OTBETA

35. Jlns ynaneHHo# paboThl B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa MOTYT IPUMEHSATHCS:
1. MOOUIIBHBIE TETePOHBI
2. cTaioHapHbIe Tese(OHbI
3. MyJIBTUMEANATIPOEKTOPBI

VYKaxkure HoOMep NPaBUIBHOTO OTBETA

36. Jlns obecnieueHus 3alIUThl CUCTEMHON HHPOPMAIIMK MOTYT HCIIOIb30BaThCS
1. mporpaMMHBbIe CIOCOOBI
2. anmapaTHble U IPOrpaMMHBIE CIIOCOOBI
3. anmapatHble, MPOrPaMMHbBIE M OpTraHU3aLMOHHBIE CLIOCOOBI

VYkaxxuTe HoMepa BceX MPaBUIBLHBIX OTBETOB
37. K uncny yrpo3 assi CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa OTHOCST
1. yrpo3a 1ejaoCTHOCTH
2. yrpo3a KOHPUACHITUATLHOCTH
3. yrpo3a HHQOPMUPOBAHHOCTH
4. yrpo3a paboToCTIOCOOHOCTH

VYkaxuTe HoMepa BCeX MPABUIHLHBIX OTBETOB

38. K unciy cnoco60B 3amuThl HHGOPMAILIUK OTHOCST
1. pasrpanndenue npas 10CTyIma
2. mudpoBaHue
3. MPOTOKOJIUPOBAHUE JCUCTBUI MOJIb30BATENICH
4. SNeKTpOHHAs MOAMNKCH

YkaxxuTe HOMEp MPaBUIBHOTO OTBETA

39. OCcHOBHOU NMPUHIIMI JIEKTPOHHOM MMOIMUCH OCHOBAH HAa TEXHOJIOTHUH
1. mmppoBaHUs ¢ «aCCUMETPUYHBIMY» KIIFOUOM
2. mUQpPOBaHUS C KOTKPBITHIMY KITFOYOM
3. pasrpaHuYeHUs MpaB JIOCTYIa
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VYkaxxure HoMep NPaBUIBLHOTO OTBETA
40. Cuctema kpuntorpaduieckoro 00ecreueHus

1.

2.
3
4.

«Kapmay
«KoHcynpTanT+H»
«I"apanm»
«Access»

6. YueOHo-MeTOAMYeckoe M HHPOPMALMOHHOE 00ecniedeHne TUCHUTIINHBI

6.1 Cnucoxk HCTOYHHUKOB M JINTEPATYPbI

[Ipu pa3paboTke cHUCKAa MCTOYHMKOB M JIUTEpaTyphl OBLIM YYTEHBl TpeOOBaHUSA

06pa3OBaTeJ'H:HBIX CTaHAApTOB IIO KHUT000ECIIEUEHHOCTH.

OcHoBHasi IMTEpaTypa

1. Jlapua Muxaun BacunseBnu. MHpOpManmoHHoe obOecTieueHHE YMPaBICHUS :
yuebHoe nocodue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanuu, denep.
roc. 0rokeTHoe 00pa3oBar. yupexaeHue Bbicll. 0Opa3oBaHus "Poc. roc. rymMaHUTapHBIN
yH-T"]. - Mocksa: PITYVY, 2018. - 278 c.

2. Kynses, H.H.ndopmannoHHble TEXHOJOTMM B  JOKYMEHTAllMOHHOM
obOecrieyeHNH yMHpaBlIeHUS M apXwBHOM jene : yueOuuk nans By3o / H.H. Kynses, T.B.
Konnpamosa, E.B. TepentseBa, A.I'. ®abpuunoB ; moa ob6mi. pexa.a.ro.H., npod. H.H.
Kynsesa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynenueckas 6ubamnorexa) - ISBN 978-5-
98704-786-6. - Pexxum poctyna: http://znanium.com/catalog/product/1015021

3. AransioB Buktop IletpoBuu. baser nanneix : YyeOnuk: B 2 kuurax. - 1. -
Mocksa ; Mocksa : U3natensckuii Jlom "®@OPYM" : OOO "HayuHo-u3gaTenbCckuii eHTp
NHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?1d=929256.

4. EBpgoxkumoBa Jlrogmuna MuxaitioBHa. DIEKTPOHHBINM TOKYMEHTOOOOpPOT U
obecnieueHne 0€30MacCHOCTU CTaHIAPTHRIMU cpencTBamu windows : YueOHoe mocobue. - 1.
- MockBa ; Mocksa : OOO "KYPC" : OOO "Hayuno-u3znarensckuii ueatp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?1d=939786

5. WudopmanmoHHbIe TEXHOJIOTHHU yrpaBieHus : yueOHuk / b.B. UepHukoB. — 2-¢
u3M., nepepad. u gon. — M. : UJ[ «®OPYM» : UHOPA-M, 2017. — 368 c. — (Bricuiee
obOpa3zoBanme). - Pexxum ngocryma: http://znanium.com/catalog/product/545268

6. OCHOBBI TOCTPOCHHS aBTOMATHU3HPOBAHHBIX HWH(MOPMALMOHHBIX CHUCTEM:
VYueonuk / B.A. I'Boznesa, W.10. JIaBpentrena. - M.: U] ®OPYM: HUILI Uudpa-M, 2013.
- 320 c.: un.; 60x90 1/16. - (Ilpodeccuonansuoe obpazopanue). (nepemner) ISBN 978-5-
8199-0315-5 - Pexxum moctyma: http://znanium.com/catalog/product/392285

7. Kucenes, I'. M. HpopMaiMOHHbIE TEXHOJOTUH B SKOHOMHKE U YHpPaBICHUU
(O dexTuBnas padora B MS Office 2007) [DnekrpoHHEI pecype] : YaeoHOe mocodue / T
M. Kucenes, P. B. boukosa, B. . Cadonos. - M.: U3natenbcko-Topropas KOpropanus
"Namkos u K°", 2013. - 272 c. - ISBN 978-5-394-01755-1. - Pexum pocryna:
http://znanium.com/catalog/product/415083

JlonoIHNTEIbHAS IUTEpPaTypa

1. Pa3zpaboTka METOAMKHM TMOATOTOBKH OpPraHU3alM K BHEJIPEHHUIO CHUCTEMBI
AJIEKTPOHHOIO JIoKyMeHTooOopoTa [MHTepHer-xypHan "Haykosenenue", Boim. 1, 2014,
cTp. -] - Pesxum goctyma: http://znanium.com/catalog/product/477586

2. DJEeKTPOHHBIH TOKYMEHTOOO0OpOT U obecrieueHne 0€30MacHOCTH CTaHAAPTHBIMH
cpenctBamu windows : yuebHoe mocobue / JL.M. EBmoxumona, B.B. KopsOkun, A.H.


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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[Meubkun, O.I. IIBeukoBa. - M.: KVYPC, 2019. - 296 c. - Pexum pocryna:
http://znanium.com/catalog/product/1001864

3. DIeKTpOHHOE MPaBUTENHCTBO. DJIEKTPOHHBINA TOKYMEHTOOO0pOT. TepMHHBI U
onpenenenus ;. yued. mocodue / C.}O. Kabamos. — M. : UH®PA-M, 2017. — 320 ¢. —

(Bricmiee oOpa3oBaHHe: BbakanaBpuar). - Pexum JIOCTyTIa:
http://znanium.com/catalog/product/809828

4. 3amwuta KOH(HIEHIINATbHON uHpopMaun npu 3JIEKTPOHHOM
nokymentoobopore/Munuul.B., MununO.B. - HoBocubupck : HI'TVY, 2011. - 20 c.: ISBN
978-5-7782-1829-1 - Teker : AJIEKTPOHHBIN. - URL:

http://znanium.com/catalog/product/546492

5. Hlenenun, I'. U. JlokyMeHTanus 1 JOKYMEHTOOOOPOT BHEIIHETOPTOBBIX CAEIOK
Ha BHYTPEHHEM BOJIHOM M CMEKHBIX BUJaX TpaHcrnopTa : cripaBounuk / I'. W. lllenenun, I1.
K. Kpxemunckuii. - M. : Anpraup MI'ABT, 2010. - 138 c. - Tekcr : anextponHsIil. - URL:
http://znanium.com/catalog/product/1026173 - Tekcr : osaexktponasidi. - URL:
http://znanium.com/catalog/product/1026173

6. UHdopmanvoHHble TEXHOJIOTMM M cHUCTeMbl: YueOHoe mocobue / E.JIL
®demortoBa. - M.: N[ ®OPYM: HULl UHDOPA-M, 2014. - 352 c.: un.; 60x90 1/16. -
(Beictiee oOpazoBanme). (meperier) ISBN 978-5-8199-0376-6 - Pexum pocryna:
http://znanium.com/catalog/product/429113

7. Undopmaruka, aBTOMATU3MpPOBaHHbIE HH(DOPMALIMOHHBIE TEXHOJOTUU U
cuctembl: YueOnuk / I'Bo3aesa B.A. - M.:MJ] ®OPYM, HULl UHOPA-M, 2015. - 544 c.:
60x90 1/16. - (IIpodeccuonanpHoe obOpazoBanue) ISBN 978-5-8199-0449-7 - Pexum
nocryna: http://znanium.com/catalog/product/492670

8. Nudpopmaruka, aBTOMaTU3UPOBAHHbIE HWH(MOPMALMOHHBIE TEXHOJOTUH U
cuctemsl : yueOHuk / B.A. I'BozaeBa. — M. : /] « DOPYM» : UHOPA-M, 2019. — 542 c.
— (Cpennee npoQeCCuOHAIbLHOE o0OpasoBaHue). - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/999615

9. IlpoexktupoBanne u peanuzamuss ©06a3 manasix B CYBJ MySQL ¢
ucnonb3oBanueM MySQL  Workbench. Metoasl M cpeacTBa  IPOEKTHPOBAHUSA
MHQOPMALIMOHHBIX ~ CUCTEM M TexHoioruil.  VHcTpymeHTanbHBIE — cpeAcTBa
MHPOPMALIMOHHBIX cucTeM : ydyeOHoe mocobue / C.A. Maprtumus, B.JI. Cumonos, M.B.
Xpamuenko. — MockBa : U] «®OPYM» : UHDOPA-M, 2020. — 160 c¢. — (Cpennee
npodpeccuoHanbHoe  oOpas3oBanue). -  Teker :  oamektponHsli. - URL:
http://znanium.com/catalog/product/1065833

6.2 IlepeyeHb pecypcoB HH(POPMANIMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH « UHTEepHET».

1. Bcepoccuilckuii Hay4HO-MCCIIEIOBATEIbKUM HWHCTUTYT JOKYMEHTOBEICHHS U apXUBHOTO
nena (BHUMJAN) [DOnextponnsiii pecypc] /BHUUIAN - Dnekrpon, gan.- M., [2001].— Pexum
nmoctyna: www.vniidad.ru, cBOOOHBIN. — 3aril. ¢ 9KpaHa.

2. KoncantunroBas rpynna «Tepmuka». [HopmartuBHo-mpaBoBas 0a3a [AaHHBIX 110
JIENTOTIPOU3BOCTBY, TOKYMEHTOO0OpOTY M apXMBHOMY Jeny| [DnekrponHsiid pecype] / «Tepmukay -
OnexktpoH, pan.- M., [200-]— Pexum nocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJIHBIN. — 3ari. ¢ sKpaHa.

3. Docftlow. Bce o wmupe osnexktpoHHoro mokymeHToobopota. [[lopranm mnocBsiex
AIIEKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBIM OTpacisiM. OH MpPHU3BaH MPEIOCTABUTH YHTATEISIM
Camylo MOJIHYI0, CTPYKTYPHUPOBAHHYIO M MOJIE3HYI0 HH(POPMAIIHIO O PHIHKE, TEXHOJOTHUAX, PEIICHUSIX,
KOMITAHUSIX W JIHIax]. [DmexkTpoHHBI pecypc] - DnektpoH, naH.- M.,— www.docflow.ru,
CBOOOJIHBIN. — 3ari. ¢ PKpaHa.

4. DOC-Online. He3aBucuMBIi MOpPTal O CHCTEMax »JJIEKTPOHHOTO JOKYMEHTOO0OpOTa.
www.doc-online.ru

5. Odurmanereiii caiit 1C: [pennpusitue 8. - [DnekTpoHHbIN pecypc] - https://v8.1c.ru/.


http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/catalog/product/999615
http://www.doc-online.ru
https://v8.1c.ru/
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6. OduuuanbHblii callT «ONeKTpOHHBIE O(UCHBIE CHUCTEMBD» - [DIEKTPOHHBIM pecypc]| -
https://www.eos.ru/.

7. Odunmaneueiii  calit kommanuu «MHTrep-Tpact» - [DnekTpoHHBI pecypc] -
https://www.intertrust.ru/.

8. Odunmanbubiii caiit komnanuu «Cognitive Technologiesy - [DnexTpoHHbI pecypc] -
https://www.cognitive.ru/

6.3 IIpoeccuonaibHbIe 0a3bl JAHHBIX U MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Jloctym k npodeccnoHanbHbIM 0a3am maHHbIX: https://liber.rsuh.ru/ru/bases
WupopmaninoHHble CLIPaBOYHBIE CUCTEMBI:

1. Koncynsrant Ilnroc
2. Tapanr

Ne | HaumenoBsanue

/11
1 MexnayHnapoanbie pedepaTuBHbIE HayKomeTpuueckue bJl, mocTymHbie B paMKax
HallMOHAIBHOU nmoanucku B 2022 T.
WebofScience
Scopus
2 [Tpodeccuonanbabie TOJHOTEKCTOBBIE BJl, MOCTYyIIHBIE B paMKaX HallMOHAIBHOM

noanucku B 2022 r.
KypnaneiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypuaiusl Taylor and Francis
3 [Tpodeccnonanpabie MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanus o oO1ecTBEHHBIM U TYMaHUTAPHBIM HAyKaM
DnekrponHas oubanoreka Grebennikon.ru
4 KomnsroTepHbie CripaBOYHbBIE PABOBBIE CUCTEMBI
Koncynbrant Ilmtoc,
I'apanT

7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI

B pa3nene ykazanbsl HeoOxoauMmoe Al 00y4eHUs JIMIEH3MOHHOE MPOrpaMMHOE oOecriedeHne
(U3 PEKOMEH/IOBAaHHOTO CIHCKa), 000OpyJ0BaHUE, JEMOHCTPALIMOHHBIE MPUOOPHI, MYJIbTUMEIUNHBIE
cpencTBa, ydeOHble (HIBMBI, TpEHAXKEPbl, TPEOOBAHUS K AyAUTOPUSIM — KOMIIBIOTEPHBIE KJIACCHI,
aKaJeMUYECKHE WM CIIeHUalbHO 000pyA0BaHHBIE ayIUTOPUH U JIaDOPATOPUH, HAJTUUKE JOCKU U T.JI.

Jns  obecriedeHuss  AMCUMIUIMHBI  MCIIONB3YeTCs  MaTepHajbHO-TEXHMYeckas  0asza
00pa30BaTENIbHOTO YUPEXKJEHUS: y4eOHbIE ayJUTOPHM, OCHAIIEHHbIE KOMIIBIOTEPOM U NPOEKTOPOM
JUI IEMOHCTpALUU Y4eOHbIX MaTepUaJIOB.

Jlg npoBeieHust ay IMTOPHBIX 3aHATUN HEOOXOAMM CTaHAAPTHBIM HAOOpP CrelUaIN3UPOBAHHOMN
yueOHOM mebenu M y4ueOHOro oOOpyJoBaHMS, B TOM 4YHCIIE ayAUTOpHas JOCKa (C MarHUTHOM
MIOBEPXHOCTHIO U HAOOPOM ITPUCTIOCOOTEHUM JUIsl KPEIIEHHSI IEMOHCTPAILMOHHBIX MaTEpUajoB), IKpaH
(Ha wTaTMBe WM HaBecHOM). [[nd mpoBeneHUs NPaKTHUUECKUX 3aHATHHM, a TakkKe OpraHu3aluu
CaMOCTOSITEIIBHOM Pa0OThI CTYACHTOB HEOOXOAMM KOMITBIOTEPHBIM Kiacc ¢ pabodyMMU MeCTaMH,


https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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obecneunBaromuMu Boixos B MaTepHer. KpoMe Toro, s mHGOPMAIMOHHO-PECYPCHOTO O0eCcTIeueHus
MPAaKTUIECKHUX 3aHITHH HEOOXOIUM JIOCTYII K CKaHEepy, KOMMMPOBAJIHHOMY aliiapary u MPUHTEPY.

Peanuzanus yuyeOHOM mporpamMmbl J0JDKHA 00ECHEeUnMBATBCS JOCTYIOM KaKJOro CTYAEHTa K
MH(GOPMALIMOHHBIM pecypcaM — YHHUBEPCUTETCKOMY OuOnnoTedHoMmy (OHIY M CETEBBIM pecypcam
Wntepner. s ucnonszoBanus MKT B yueOHOM mporiecce HEOOXOAMMO HalM4Me MPOrPAMMHOIO
oOecrieueHnst, TIO3BOJISIIONIETO  OCYHIECTBIATh TOWUCK WHpopMamuu B  ceth  VHTepHer,
CHCTEMaTHU3allii0, aHAIM3 W TMpe3eHTalu0 HH(OpMAIMM, 3KCIOPT HHGOpMAIMM Ha IUPpPOBBIE
HOCHUTEJIH.

Jns  obecniedyeHust yueOHOro mpolecca ucnoib3yercss mauueHsnoHHoe IIO  Microsoft
(onepaunonHas cucreMa WindowsXP Professional Bepcust 2002 ServicePack 3, Word, PowerPoint).

CocraB nMporpaMMHOTO 00ECTICUCHHS:
1. Windows
2. Microsoft Office

8. O0ecneuenue 00pa3oBaTeIbLHOI0 MPOLECCa IS JHI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSAMU
30POBbsI H HHBAJIU/I0B

B xonme peamuzauuy JUCHMIUIMHBL HCIOJIB3YIOTCS CIEAYIOLIUE JIONOJHUTENIbHbIE METOMIbI
o0yuyeHHsI, TEKYyLIero KOHTPOJS YCHEBAae€MOCTH M INPOMEXKYTOYHOM aTTecTalud OO0ydaroluxcs B
3aBUCHUMOCTH OT UX MHAUBHUAYAIbHBIX OCOOEHHOCTEH:

® sl CIeNbIX M CHAOOBUAALIMX: JEKIMH O(QOPMISAIOTCS B BHUJE 3JICKTPOHHOTO JOKYMEHTa,
JIOCTYITHOTO € TOMOUIbI0 KOMIIBIOTEPA CO CHELMAIU3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEUEHHEM;
NUCbMEHHBIE 3a/IaHUsl BBINOJHAIOTCS HAa KOMIIBIOTEpE CO CHELMATM3HPOBAHHBIM MPOTrPAMMHBIM
oOecriedeHMeM WJIM MOTYT OBbIThb 3aMEHEHbl YCTHBIM OTBETOM; OOECHEeUMBAETCS WHIUBUIYaJIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBINOJHEHMS 3aJaHusl MPU HEOOXOAMMOCTH
MIPEIOCTABIIAECTCS YBEIMUYMBAIOIIEE YCTPONCTBO; BO3MOMKHO TAaKXE HCIOJb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPOUCTB; MUCHbMEHHBIE 3aJlaHHsI O()OPMIISIFOTCS YBEIMYEHHBIM MIPU(TOM; 3K3aMeH
1 324€T MPOBOJATCS B YCTHOU (hOpME MM BBIMIOJIHAIOTCS B MUCbMEHHOM (pOpMe Ha KOMIBIOTEPE.

® IS TIYXUX U cAa0OCHBIIIANIMX: JIEKIUH O(GOPMIISIIOTCS B BUJAE 3JEKTPOHHOIO JOKYMEHTa,
aubo  mpenocTaBiseTcsl  3BYKOYCWJIMBAIOLIas — ammaparypa HMHIUBUAYaJbHOTO  IOJIb30BAHMUS;
NUCbMEHHBIE 33JaHUsl BBIMOJIHSIIOTCS HAa KOMIIBIOTEpE B NHUCBMEHHOH (opme; 3K3aMeH U 3a4éT
MIPOBOJISTCS B MUCHMEHHOM (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBEIeHUE B (DOpME TECTHPOBAHHSI.

® ISl JIMI] C HAPYUIEHUSMHU OINOPHO-ABUraTEeNbHOIO ammapaTa: JEKIUH O(OpMIISIOTCS B BUJE
AJIEKTPOHHOTO JOKYMEHTa, JOCTYHOIO C IIOMOIIBIO KOMIBIOTEPA CO CIEHUATU3UPOBAHHBIM
IpOrpaMMHBIM ~ OOecrieueHHeM; IHUChbMEHHbIE 3a/laHUsl  BBINOJHSIOTCS Ha KOMIBIOTEpE CO
CHEIMATM3UPOBAHHBIM NIPOTPAaMMHBIM OOECIIEUEHUEM; dK3aMEH U 3a4€T MPOBOASTCS B YCTHOU (hopme
WIIY BBITIOJIHSIOTCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Ipu HEOOXO0AMMOCTH MPEAYCMATPUBAETCS YBEIINYEHUE BPEMEHU /1711 TIOATOTOBKU OTBETA.

ITponienypa npoBeaeHHs MPOMEKYTOUHOM aTTecTaluu JUisd 00y4yaroIlMXCsl yCTaHABJIMBAETCS C
y4€TOM MX MHIMBHIYaTbHBIX NCHX0(u3mueckux ocoOeHHOCTeH. [IpoMexyTouHast aTTecTanus MOXKeT
IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipu mnpoBeneHMH NPOLEAYPbl OLIEHUBAHUS pPE3YJIbTAaTOB OOYy4YEHHs IpeaycMaTpuBaeTcs
UCMOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B CBSI3U C MHAMBHYaJbHBIMH OCOOCHHOCTSMU
oOyyarommxcs. OTH CpeICTBAa MOTYT OBITh TPEJAOCTABICHBI YHUBEPCHTETOM, WJIA MOTYT
UCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUUYECKHE CPEJICTBA.

[IpoBenenue npoueaypsl OLICHUBAHUS PE3yJIbTaTOB OOYyUEHHUS JOIYCKAETCs C MCIOJIb30BaHUEM
JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOIHH.

ObecneunBaeTcs AOCTYNn K HH(GOPMAIMOHHBIM U OuOmmorpadudyeckuM pecypcam B CETH
WuTepHeT 1 Kaxkoro odyyaromierocs B popMax, alaiTUPOBAHHBIX K OTPAHUYEHUSM UX 370POBbS U
BOCHPUATHS HH(POPMALIUU:
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® s CIEeNbIX W CIHa0OBUASIIMX: B Me4aTHOHW (opme yBenu4eHHbIM mipudToMm, B (opme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIJIsl TIYXHUX U CIa0OCTBIIIAIINX: B TIeuaTHOU popme, B (hopMe IIMEKTPOHHOTO JOKYMEHTA.

® 17151 00yYaloOUIMXCcs ¢ HapyLIEHUSIMH ONOPHO-IBUTATEIBHOIO ammapara: B neyaTHou ¢opme, B
(dbopmMe IMEeKTPOHHOTO JOKYMEHTa, B (hopMe ayaunodaiina.

VY4eOHble ayIUTOpUU JAJIsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHOM paboThl, HayuyHas
OuONIMOTEKa W WHBIE TOMEIICHUS Ui OOYyYeHHsS OCHAIEHBI CHEIHAIbHBIM O00OpYJOBaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEICTBAMU O0YUEHUS:

® ISl CJETbIX W CIA0OBUISAIINX: YCTPOMUCTBOM ISl CKAHUPOBAHUS U YTeHUS ¢ kamepoil SARA
CE; nucnineem bpaiing PAC Mate 20; npuntepom bpaitng EmBraille ViewPlus;

® s TIYXUX M CIA0OCTBIIIAIINX: AaBTOMATU3MPOBAHHBIM paboO4YMM MECTOM MJisl JIIOACH ¢
HapyLIEHUEM CIyXa U cIa0O0CIHbIIIalX; aKyCTUUECKUN YCUIIUTENb U KOJIOHKH;

® s OOYyYaIOIIUXCS C HApyIICHUSMU OMOPHO-ABUTATEIBHOIO ammapara: IepeABHKHBIMH,
perynupyeMbpiMu 3proHoMuueckumu maptamMmu CHU-1; KOMIOBIOTEpHON TEXHUKOW CO CHEIHAIbHBIM
MIPOrPaMMHBIM 00€CTIeYeHUEM.

9. MeToan4uecKkne MaTepHaJIbl

9.1 IL1aHbI NPAKTHYECKHUX 3aHATHH

Tema 2. Uctopust aBromatuzamnuu JJOY (2 gaca)
3agaHus:
1. Tlonw3ysick WCTOYHMKAMHU HHTEpHET HCClIeAoBaTh ASTambl Pa3BUTHS WHGOPMAITMOHHBIX
TeXHOJOorui (aBToMaTu3aium) B chepe JOVY.
CnucoK UCTOYHHUKOB:

1. Jlapua Muxaun BacunseBnu. MHpOpManmonHoe obecrieueHHe YMpaBIICHUS :
yuebHoe nocodue / M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanuu, denep.
roc. 0ropkeTHoe o0pa3oBar. yupexkaeHue BbIcll. 0Opa3oBaHus "Poc. roc. ryMaHUTapHBIN
yH-T"]. - Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H.HndopmannoHHble TEXHOJOTMM B  JOKYMEHTAllMOHHOM
oOecrieyeHNH yMHpaBlIeHUS M apXWBHOM jene : yueOnuk ans By3o / H.H. Kynses, T.B.
Konapamosa, E.B. TepentbeBa, A.I'. ®abpuuHoB ; mox oOm. pexa.a.ro.H., mpod. H.H.
Kynsesa. - M.: Jloroc, 2017. - 408 c. - (HoBas crynenueckas 6ubianorexa) - ISBN 978-5-
98704-786-6. - Pexxum poctyma: http://znanium.com/catalog/product/1015021

3. AransioB Buktop IletpoBuy. basel nansueix : YyeOnuk: B 2 kuurax. - 1. -
Mocksa ; Mocksa : U3natensckuii Jlom "®@OPYM" : OOO "HayuyHo-u3gatenbCckuii EeHTp
NHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

4. EBpgoxkumoBa Jlrogmuna MuxaitnoBHa. DIEKTPOHHBINH JOKYMEHTOOOOPOT U
obecrieueHre 0€30MaCHOCTH CTaHAAPTHBIMU cpencTBaMu windows : YuebHoe mocodwe. - 1.
- MockBa ; Mocksa : OOO "KYPC" : OOO "Hayuno-u3znarensckuii ueatp MHO®PA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. WudopmanmoHHbIe TEXHOJIOTHU yrpaBieHus : yueOHuk / b.B. UepaukoB. — 2-¢
u3M., nepepad. u gon. — M. : UJ[ «®OPYM» : UHOPA-M, 2017. — 368 c. — (Bricuiee
obOpazoBanue). - Pexxum gocryma: http://znanium.com/catalog/product/545268

CNews.ru — M3/1aHH€ O BBICOKUX TEXHOJIOTHIX. [ DNEeKTpoHHbIN pecypce] -http://www.cnews.ru/
Docflow. Bce 0 Mupe 351eKTpoHHOTO JOKyMEeHT0000poTa. [IlopTan mocBsiieH 3IeKTpOHHOMY
JIOKYMEHTOO0OpOTY U CMEKHBIM oTpaciiiM. OH Mpu3BaH MPEIOCTaBUTh YUTATENSIM CaMyl0 MOJHYIO,
CTPYKTYPUPOBAHHYIO M TIOJIE3HYIO MH(GOPMAIMIO O PBIHKE, TEXHOJIOTHSIX, PEHICHUSX, KOMIAHUAX
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munax].  [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, cBoGoHbINH. — 3ari. ¢
9KpaHa.

4. DOC-Online. He3aBucumblii mopran o cHcTeMax »3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa.
www.doc-online.ru

Tema 3. TpeboBaHWs HOPMATHBHO-TIPABOBBIX W HOPMATHUBHO-METOIUYECKHUX JIOKYMEHTOB,
permaMeHTHPYIOIINX UCTIOIb30BaHNe HH(popMaoHHbIX TexHonorui B JIOY (4 yaca)
3amaHus:

2. Tlonp3ysick wucTOYHMKaMu VHTEpHET W3Y4YUTh COCTAaB U COJEP)KaHHE OCHOBHBIX
HOPMAaTUBHO-TIPABOBBIX M HOPMATHBHO-METOIAMYECKHUX JIOKYMEHTOB, PETIaMEHTHPYIOIINX
UCTIONIb30BaHne WHGPOpMamoHHbIX TexHojoruii B JIOY (B COOTBETCTBHUU CO CIIHMCKOM,
MIPEAJIOKEHHBIM TPETIOAaBaTEIIEM ).

CnMcoK UCTOYHUKOB:

0a3bl TaHHBIX, THPOPMAIIMOHHO-CIIPABOYHBIE M TIOUCKOBBIC CHUCTEMBI
- «Koncynprant [1mrocy

- «["apanT»

- «Kogneke»

Tema 4. OcHoBHble O0BEKTHI M NpUHLUNBI aBTomatu3auuu JIOY u opraHuzanuu 3J€KTPOHHOTIO
JIOKyMeHT000o0poTa (2 yaca)
3agaHus:

1. Omnpenenuth 00BEKTHI U IPUHLIUIIEI aBTOMaTH3auu JJOY

2. TlepeuucnuTb OCHOBHBIE TPEOOBAHMS K OPraHU3ALMU 3JIEKTPOHHOTO JOKYMEHTO000pOTa
Crucox UCTOYHHUKOB:

1. Jlapun Muxaun BacunbeBnu. MH(popmaloHHoe obecriedeHue ynpaBiieHUS :
yuebnoe nocobue / M. B. Jlapun ; [M-Bo oOpa3zoBanust u Hayku Poc. @enepamnuu, Denep.
roc. OwpKkeTHOe 00pa3oBatT. yupexaeHue BbIcul. oOpa3oBaHus "Poc. roc. ryMaHuTapHbIN
yH-T"]. - Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H.HWndbopmanvoHHble TEXHOJOTMM B  JOKYMEHTAI[MOHHOM
oOecrieyeHNH ymHpaBleHUs M apXuBHOM jene : yuyeOHuk ans By3os / H.H. Kynses, T.B.
Konnpamosa, E.B. TepentseBa, A.I'. ®abpuunoB ; moj obui. pen.a.ro.H., npod. H.H.
Kymnsesa. - M.: Jloroc, 2017. - 408 c. - (HoBast ctynenveckas 6udmuoreka) - ISBN 978-5-
98704-786-6. - Pexxum noctyna: http://znanium.com/catalog/product/1015021

Tema 5. Peanmzarus 3amau JIOY ¢ momomnisio MS Office (4 yaca)
3anaHus:
1. Cocrasnsromue nakera MS Word, ux HazHaueHue.
2. TloxaroroBka MIa0JIOHOB CITyKeOHBIX JJOKYMEHTOB B cpene MS Word.
porpaMMHOE 0OecTieyeHe
Hcnons3oBanue:
- Oducnsrii maket npunoxenuii Microsoft Office
- ABBYY FineReader
- OpenOffice.org
- Internet Explorer, Mozilla Firefox, Google Chrome
CHucoK UCTOYHHUKOB:
1. Kucenes, I M. UnpopmanimoHHbIE TEXHOJIOTHMH B 3KOHOMHKE WM YIPABICHHUU
(o dexTuBnas padora B MS Office 2007) [DnekTponHslil pecypc] : YuebHoe mocobue / I
M. Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: M3xarenbcko-ToproBas KOPHOpanus
"MamkoB u K°", 2013. - 272 c¢. - ISBN 978-5-394-01755-1. - Pexum pnocryna:
http://znanium.com/catalog/product/415083
0a3bl JaHHBIX, HH(OPMALIMOHHO-CIIPABOYHBIE M TIOMCKOBBIE CUCTEMBI
- «Koncynbrant Ilmrocy


http://www.doc-online.ru
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- «['apanT»
- «Konexc»

Tema 6. ba3bl qaHHBIX B HHOOPMAITMOHHOM OOECTICUeHUH yIipaBieHus (4 Jaca)
3anaHus:
1. Peanuzauus oducHbIX npusoxeHuil B cpene nakera MS Office.: mpoekTrpoBaHue U co3aaHue
tabmui B cpeae MS Access Ha 0T60p 1okyMeHTOB a7 BJ1 «/lokymeHTb
2. Hcnonw3oBanue 0a3 JaHHBIX B padOTE C 3JEKTPOHHBIMH JOKYMEHTaMHU.
Crncox UCTOYHMKOB:

1. AransioB Buktop IlerpoBuy. basbl nannsix : YuyeOHuk: B 2 knurax. - 1. -
Mockaa ; Mocksa : U3narensckuii JJom "OOPYM" : OOO "HayuyHo-u3naTenbcKuil HEHTP
NHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

http://www.cnews.ru/

Docflow. Bce o Mupe anekTpoHHOTro JToKyMeHTooOopoTa. [[TopTan mocssieH 371eKTPOHHOMY
JOKYMEHTOOOOPOTY M CMEXHBIM oTpacisiM. OH MpU3BaH MPEIOCTaBUTh YUTATEISIM CaMYIO IOJHYIO,
CTPYKTYpUPOBAHHYIO U TOJE3HYI0 MHPOPMAIMIO O PBIHKE, TEXHOJOTHSX, PEHICHUSIX, KOMIAHUIX U
munax].  [DnekTpoHHBIN pecypc] - DnekTpoH, aaH.- M.,— www.docflow.ru, cBoOoHbINH. — 3ari. ¢
JKpaHa.

4. DOC-Online. He3aBucuMbIii mOpTam O CHCTEMax »JIIEKTPOHHOTO JOKYMEHTOO00OpOTa.
www.doc-online.ru

Tema 7. TpeboBanuss K (YHKIMOHAIBHOMY ¥  amnmapaTHO-IPOrPAMMHOMY  OOECTICUCHHIO
aBromMaTu3npoBaHHbIx cucteM JJOY (4 yvaca)
3agaHus:
1. Amnanu3 pplHKa aBTOMaTU3UpOBaHHbIX cucteM JJOVY.
2. OCHOBHBIE U JONOJHUTEIBHBIE MOYJIH ABTOMAaTU3MPOBaHHBIX cuctem JJOY
3. Texuuueckue TpeboBaHMs K paboTe aBTOMaTH3UPOBAHHBIX cucteM JJOY
4. XapaKTepUCTHKa CHCTEMBI AJICKTPOHHOTO IOKYMEHTO000pOTa (Ha mpuMepe).
CnucoKk UCTOYHUKOB:

1. Kynses, H.H.HHbopmannoHHbIE TEXHOJIOIMH B JIOKYMEHTAllMOHHOM O0€CleYeHun
yhpaBieHUs: W apxXxuBHOM jene : yudeOnuk ans By3oB / H.H. Kynses, T.B. Konmpamosa, E.B.
TepentbeBa, A.I'. ®abpuyHoB ; mox odul. pen.a.xo.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. - 408 c. -
(HoBast  crynmenueckass OumbOmmorexka) - ISBN  978-5-98704-786-6. - Pexum  mocryma:
http://znanium.com/catalog/product/1015021

2. WudopmanroHHble TEXHOJIOTHH yIpaBieHus : yueOHuk / b.B. UepHukoB. — 2-¢
u3M., nepepad. u pon. — M. : U] « DOPYM» : UHOPA-M, 2017. — 368 c. — (Bricmiee
obOpa3oBanue). - Pexxum nocryma: http://znanium.com/catalog/product/545268

3.

CNews.ru — u37aHuE O BBICOKHX TEXHOJOTUSX. [ DIEKTPOHHBIN pecypc] -http:// www.cnews.ru/

Docflow. Bce 0 Mupe 351eKTpoHHOTO JOKyMEeHT0000opoTa. [IlopTan mocBsiieH 31eKTpOHHOMY
JIOKYMEHTOO0OpOTY U CMEKHBIM oTpaciiiM. OH Mpu3BaH MPEIOCTaBUTh YUTATENSIM CaMyIO IOJHYIO,
CTPYKTYPUPOBAHHYIO U TIOJE3HYI0 HH(POPMAIMIO O PBIHKE, TEXHOJOTHSX, PEUICHUSIX, KOMIAHUIX U
munax]. [DnexTpoHHbIN pecype| - DnekTpoH, AaH.- M.,— www.docflow.ru, cBoGoaHbBIN. — 3ari. ¢
JKpaHa.

DOC-Online. He3zaBucumbplii moOpTaJi O CHCTEMax OJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa.

www.doc-online.ru

Odummaneneiii cait 1C: [peanpusrtue 8. - [DnekTpoHHBIN pecypc] - https://v8.1c.ru/.
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OdurmanbHpiii  caiT «ONEKTPOHHBIE O(QHCHBIE CHCTEMBbI» - [DIEKTPOHHBIM pecypc]| -
https://www.eos.ru/.
Odunmansupiii  caiit  kommanuu — «MHTep-Tpact» -  [DnekTpoHHBI  pecypc] -

https://www.intertrust.ru/.
Odwunmaneueiii  caiit kommanmu «Cognitive Technologies» - [Dnekrponnsiii pecype] -
https://www.cognitive.ru/

Tema 8. HTepHET-TEXHOIOTUH U MH(DOPMAIIMOHHBIE pecypchl, ucnosibdyembie B [0V (4 vaca)

3agaHus:

1. Tlpaktuka pabotsl B UHTEpHET.

whkwe

WNurepHer-TexHonoruu, ucnoib3yemsie B JJOY.

I'nmobGanbHble BeruncautensHblie cetd (WAN) u nokaneHble Beruncautenbuble cetu (LAN).
Ocob6enHoctu noucka uHpopmaruu B UHTEpHeT.

Pecypcol UnTepner s cnienmanuctoB cdepsl JJOY

CHHCOK HCTOYHHKOB:

1. Jlapyn Muxaun BacunbeBuu. HupopmannonHoe obecnedeHue
ynpasieHus : yuebnoe nocobue / M. B. Jlapun ; [M-Bo oOpazoBanus u Hayku Poc.
Oenepanun, Oenep. roc. Or0MKETHOE 00pA30BaAT. YUPEIKICHUE BBICII. 00pa30BaHUS
"Poc. roc. rymanuTapssiii yH-T"]. - Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H.VHpopmanuoHHble TEXHOJOIMH B JOKYMEHTAllMOHHOM
o0ecrieyeHUH yNpaBlIeHUs] U apXUBHOM Jene : yueOHuk 11 By3oB / H.H. Kynses,
T.B. Konmpamosa, E.B. TepentseBa, A.I'. ®abpuyHoB ; moa oO0mI. pei.n.0.H.,
npodp. H.H. KynsieBa. - M.: Jloroc, 2017. - 408 c. - (HoBas cryneHuyeckas
OoubmmoTeKa) - ISBN 978-5-98704-786-6. - Pexum JIOCTYTIA:
http://znanium.com/catalog/product/1015021

3. Aranbuos Bukrop Ilerposuu. bassl nannbix : YueOnuk: B 2 knurax. - 1.
- MockBa ; MockBa : Wznarensckuit Jom "OOPYM" : OOO "Hayuno-
mznatenbekuit nentp MHOPA-M", 2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?1d=929256.

4. Epnokumona Jlrogmuiaa MuxaitioBHa. DIEKTPOHHBIA JTOKYMEHTOOOOPOT
u obecriedyeHne 0€30MacHOCTU CTaHJApTHBIMU cpeacTBamu windows : YueOHoe
nocobue. - 1. - Mocksa ; Mocksa : OOO "KYPC" : OOO "HayuHo-u3aarenbckuit
nenrp MHOPA-M", 2018. - 296 c¢. - ISBN  9785906923240.
http://znanium.com/go.php?id=939786

5. MHpopMmaoHHble TEXHOIOTUHU yripaBieHus : yueOHuk / b.B. UepHukos.
— 2-e m31., mepepad. u gorn. — M. : Ul «DOPYM» : UHOPA-M, 2017. — 368 c.
— (Beicmee o0Opa3oBaHmUe). - Pexum JoCTyma:
http://znanium.com/catalog/product/545268

CNews.ru — M3/1aHH€ O BHICOKUX TEXHOJIOTHIX. [ DNEeKTpoHHbIN pecypce] -http://www.cnews.ru/
Docflow. Bce 0 mupe 3JIeKTpOHHOTO JOKYMEHT0OoOopoTa. [[lopTast MOCBSIICH 3JICKTPOHHOMY
JIOKYMEHTOO0OpOTY U CMEKHBIM oTpaciisasM. OH Mpu3BaH MPEIOCTaBUTh YUTATENSM CaMyIO MOJHYIO,
CTPYKTYPUPOBAHHYIO M TIOJIE3HYIO MH(GOPMAIMIO O PBIHKE, TEXHOJIOTHSIX, PEHICHUSX, KOMIAHUAX U

Jvnax|.
JKpaHa.

[DnexTpoHHBIH pecypc] - DnekTpoH, naH.- M.,— www.docflow.ru, cBoboaubIil. — 3ari. ¢

4. DOC-Online. He3aBucuMblii mopTam O CHCTEMax »JJIEKTPOHHOTO JOKYMEHTOO0OOpOTa.
www.doc-online.ru

Tema 9. YnpasieHue 10cTynoM K JOKyMEHTUPOBAHHON HHpopMaIuu (4 Jaca)

3amanus:
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1. Paspabotka meponpusituii mo obecrnedennro 3amuthl nHPopmaun B ACAOY (anmapaTHble,
MIPOrpaMMHbIE U OpraHU3aI[MOHHbBIE METO/IbI).
Crucoxk UCTOYHHMKOB:

1. Kynses, H.H. MHdopmaiionHple TEXHOJIOTMH B JOKYMEHTAllMOHHOM

obecrieyeHnn yIpaBlIeHUsl U apXUBHOM jene : yueOHuk g By3oB / H.H. Kynses,

T.B. Konmpamosa, E.B. TepentseBa, A.I'. ®abpuyHoB ; moa 0O0II. pei.n.10.H.,

mpodp. H.H. Kynsiea. - M.: Jloroc, 2017. - 408 c. - (HoBas cryneHuyeckas

OoubmmoTeKa) - ISBN 978-5-98704-786-6. - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/1015021

CNews.ru — u3aHue O BBICOKMX TEXHOJOTUSX. [ DIEKTPOHHBIN pecypc| -http:// www.cnews.ru/

Docflow. Bce o mupe 351eKTpOHHOTO JOKyMeHTooOopoTa. [[lopTan mocBsIIeH 3JIeKTPOHHOMY
JIOKyMCHTOO60pOTy H CMCKHBIM OTpaCJIsIM. On MMpu3BaH NPCAOCTABUTh YUTATCIIAM CaMyIO IMOJIHYIO,
CTPYKTYPUPOBAHHYIO U TOJE3HYI0 HH(POPMAIMIO O PBIHKE, TEXHOJOTHSX, PEUICHUSIX, KOMIAHUIX U
munax]. [DnexTpoHHbIN pecype| - DnekTpoH, AaH.- M.,— www.docflow.ru, cBoGoaHbIN. — 3ari. ¢
JKpaHa.

4. DOC-Online. HezaBucumplii mOpTajm O CHCTEMaxX 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa.
www.doc-online.ru

9.2 MeToan4yecKkne peKOMEHIAMH M0 NOAT0TOBKE MUCbMEHHBIX padoT

B pasnen BkmtodeHsl TpeOOBaHUS K MOATOTOBKE, COACPKAHUIO, U OQOPMIICHUIO MTUCHMEHHBIX
paboT MpeayCMOTPEHHBIX Y4YeOHBIM IUTAHOM WM paboueld mporpamMmoin (KypcoBasi paborta, 3cce,
pedepar, mokman u T.m.). [lpu Hammumu xadenpandbHBIX WIM (aKyJIbTETCKUX PEKOMEHJIAIUN 10
MOATOTOBKE MHUCBMEHHBIX paboT paznen Briatowdaetcs B PIIJ] mo ycmorpenuto mpenomaBaTens -
COCTaBUTESI.

B nmanHbBIN pa3nen Mbl BKIIOYIIA PEKOMEHIAINA K MTOATOTOBKE, COJIEPKAHUIO M O(POPMIICHHIO
MUCHhMEHHBIX PAa0OT, MPEAYCMOTPEHHBIX yueOHBIM IJaHOM WU pabodeld mporpammoi (KypcoBas
paborta, oscce, pedepaT, Dokiaa W T.I.). Takum o00pa3oM, PEKOMEHIAIUU OTPaXKalT oOIIue
TpeOoBaHUs K MUCbMEHHOU paboTe, TpeOOBaHUS K €€ COACPKAHHUI0, 00bEMY B CTPYKTYpE.

[Mucemennast pabora sBisieTcss (HOPMON OpraHHW3aIMU HAYYHOTO MaTepuaia, OTpaKaromeit
JIOTUKY HCCIEOBaHUSA, O0OeCleynBaroiel eIWHCTBO M B3aUMOCBSI3aHHOCTH BCEX JIIEMEHTOB
conepkanusi. CTpyKTypa MarucTepckoi paboThl JOHKHA COOTBETCTBOBATH KPUTEPUSM IIETTOCTHOCTH,
CUCTEMHOCTH, CBS3HOCTH U COPa3MEPHOCTH (COOTBETCTBHS 0ObeMa (parMeHTa TEKCTa €ro Hay4YHOH
€MKOCTH).

[Ipu BBIOOpe Ha3BaHWsI pabOTHI ClEAyeT TMOMHUTb, YTO OHO JOJDKHO OBITh SICHBIM,
OoubmorpadUuecKd TOYHBIM, COJIEPXKATEIBHO OINPEACICHHBIM, TPOOJEMHBIM, KOMIAKTHBIM U
JTUTEPATYPHBIM.

OO0s13aTeNIBbHBIMU  CTPYKTYPHBIMU DJIEMEHTAMHU TMMHCHMEHHOW pabOThI SIBISIOTCS BBEJCHUE,
OCHOBHas 4acTb, 3aKJIFOUEHUE U OMOINOrpaduuecKii CIMCOK/CIIUCOK HCTOYHUKOB U JIUTEPATYPHI.

PaboTbl MOTYT BBEITIOJTHATHCS B PasHBIX kaHpax. U ciemyer W3HAYalIbHO OMPEACIUTH 3TOT
kaHp. OIHO Jeno, eclid TOTOBUTCS Y4eOHbIM TekcT. OH JOMKEeH MpOAEMOHCTPUPOBATH HAIy
KBaJTM(PHUKAIMIO, COOCTBEHHO MCCIIEIOBATEIBCKUE PE3YIbTAThl TaM JKEJIaTeIbHbI, HO HE 005S3aTEIIbHBI.
Hpyroe - ecnu pedb HAET O CAaMOCTOATEIBHOW HCCIEAOBATENbCKOW padoTe, KOoTOpas oOpaiieHa K
npodeccuonanam. Tperbe - eciau MBI 3aAyMald TaK Ha3bIBAEMbI HAYYHO-TIOMYJISIPHBIA TEKCT,
KOTOPBI aJJpecoBaH He TOJIBKO MPo(ecCHOoHaNbHOM, HO U OoJiee MIUPOKON ay TUTOPUH.

OOyuaromuiicss JOJKEH MPOJEMOHCTPUPOBATH B KOHTPOJIBHOW  paboTe  BiIaJICHHE
TEPMHUHOJIOTHYECKUM  alnapaToM  MEXIUCUUIUIMHAPDHOCTH, 3HAHME METOJOB  COLIMAJbHBIX,
TYMaHUTapHBIX, €CTECTBCHHOHAYYHBIX JUCIMIUIMH, TPUMEHSEMBIX B HCTOPHOTPAQUICCKON H
MCTOYHUKOBEAUECKON mpakTuke. [Ipy 5TOM aKTMBHO MCHOJB3YIOTCS MOJYYEHHBIE B XOAE OCBOCHHUSA


C:\\Users\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
C:\\Users\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.cnews.ru/
C:\\Users\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.doc-online.ru
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JUCHUTUTMHBI 3HAHUSI MEKIUCIUIUIMHAPHBIX MTOIX00B, UCIOIB3yEMbIX B HCTOpUOrpadun n3ydaeMoi
TEMBbI U POJICTBEHHOM el mpobiemMaTHKe.

CrpykTypa paboThl J0JKHA COOTBETCTBOBATH yTBEpkKJIeHHOMY pykoBoauteneMm BKP mnany u,
KaK TMpaBWIO, COCTOATH U3 CIEAYIOMIMX 4YacTeil: TUTYJIBHOTO JIMCTa, OTJIaBJICHUS, BBEICHMUS,
0003HaueHW M CoKpalieHud (Mpu HEeoOXOAMMOCTH), OCHOBHOM wyacTu (riaB u maparpados),
3aKJIFOUEHUS], CIIMCKA MCIOJIB30BaHHOM JIMTEPATypbl M UCTOYHHUKOB, MPUIIOKEHHM, BCIIOMOTaTEIbHbBIX
yKazarenen (npu HEOOXOJIMMOCTH), rpaduuecKoit 4acTH (MIUTIOCTPALIMOHHBIN
Martepuai/mpe3enTaiys). O0mmit 00beM TUILIOMHOM paboThl 63 npunoxenui —1 00 cTpanuir.

ITonroroBka pedepata MO3BOJISET 3aKPENUTh TEOPETUUYECKHE 3HAHUS 10 JUCLMILIMHE,
MPUOOPECTH HABBIKM CaMOCTOSTEIBHOIO YIIyOJIEHHOTO M3yuYeHUs OJHOTO U3 pasnenoB Kypca. Ilpu
NOJArOTOBKE  pedepara CTYAEHTHl MOJIY4YarOT HABBIKM M yMeHUEe paboTaTh C HMCTOYHHKAMH U
JUTEPaTypoOi, aHANU3UPOBaTh (aKThl U JaHHbIE CHELMAIBLHOW JUTEpaTyphl, U3JIarath MPOYUTAHHOE
COBPEMEHHBIM MTPOPECCUOHATILHBIM SI3BIKOM.

Pedepar momxen ObITh 0GOpMIIEH B COOTBETCTBHH C TPEOOBAHUSMH, MPEIBSIBIIEMBIMUA K
MOJrOTOBKE U O()OPMIICHUIO HAYYHBIX padOT.

Pedepat Britouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTb (TEMaTHUECKUE Pa3eiibl);

- 3aKJIFOUYEHUE;

- CIIUCOK MCMOJIb30BaHHBIX HICTOYHUKOB U JIUTEPATYPHIL.

O6mwem pedepara — 15 crpanur Tekcra (npu Habope yepe3 1,5 nnTepBana u pazmepe mpudra
13-14).  Pedepar nwumercs Ha OJHOM CTOpOHE cTaHAApTHOro maucra Oymaru ¢Qopmara A4
(210x197Mm).

Crpanunpl pedepata HymepyroTcss apaOCKUMU IU(ppaMH Ha BEpXHEM Ioje JucTa, 0e3
KaBbIUeK, J1e(UCOB U APYTUX 3HAKOB MpeNnuHaHUsA. TUTYJIbHBIN JUCT U OIJVIaBJICHHUE HE HYMEpYIOT, HO
BKJIFOYAIOT B 001U 00beM pedepara.

HayuHo-cnipaBouHbIil anmapaT pedepara BKIOYAET CIHUCOK HMCTOYHUKOB M JIUTEPATyphl U
MOJICTpOYHBbIE CHOCKHU. [loACTpOUHBIE CHOCKHM MCHOJIB3YIOTCS BO BCEX CIIy4asX LIUTUPOBAHUS B TEKCTE
pedepaTa MpaBOBBIX aKTOB, JOKYMEHTOB, IMPOU3BEJCHUN aBTOPOB MOHOrpaduii, cratei, yueOHHKOB,
y4eOHBIX TOCOOMI, a TaKKe IMPU LUTUPOBAHUHU CTaHIAPTHBIX OIPE/IEICHUI TEPMUHOB U MOHATHH. Bee
NpUBOAKMMBIE B pedepate (axTbl, HUQPHL, IaTbl, KOHKPETHbIE JAHHBIC TAKXKE IOJKHBI OBITh
MOJTBEPKJIEHBI TOICTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpylOT B Mpejaenax OJHOM CTpaHMIbI apaOCKUMM IH(pamMH, TEKCT CHOCKH
pa3sMemaroT NoJ MOCIEIHEN CTPOKOUN TEKCTa

9.3 HUuble MaTepuabl

MeToauuecKkue YKazaHusd 1JIsd oﬁyqaloumxca 0 OCBOCHHUIO NTHUCHHUIIINHBI

Bup pa6orsr | Coaep:kanue Tpynoemko | Pekomengauuu
(mepeyeHb BONPOCOB) CTh
camMocTosiTe
JIbHOM
padoThl

(B yacax)
Paspnen 2. Uctopust aromatusanuu 10Y

IToaroroBka 1. OcHoBHEIE | 2 "aca . Jlapun Muxaun BacunneBuu.
K JIEKIINN STambI NudopmannonHoe obecnieyenne
aBTOMAaTHU3AIUH yIIpaBlIeHHS : yaeOHoe mocodue / M.




32

JOYV.

2. OTamnsl
BHEJIpEHUs
aBTOMATU3HPOBA
HHBIX
TEXHOJIOTHI
CO3aHus,
00paboTKH,
HCIIOIL30BaHUS U
XpaHEHUst
JIOKYMEHTOB.

3. OBOIIONUI
TEXHOJIOTHI
JIOKyYMEHTHUPOBaH
ust uH(popMaum.

. Kynses,

B. Jlapun ; [M-Bo oOpazoBaHus H
Hayku Poc. @enepanuu, Oenep. roc.
O10/KeTHOE 00pa30BaT. yupexKIeHHe
BbICcII. oOpa3oBanus "Poc. roc.
ryMaHuTapHbii yH-T"]. - Mocksa:
PITYVY, 2018.-278 c.

H.H. Undopmannonssie
TEXHOJIOTUH B JIOKyMEHTAIIHOHHOM
obecrieyeHnH yHpaBJIeHUsS u
apXWBHOM JIeJie ;| YYeOHUK JUTsl BY30B
/ HH. Kynses, T.B. Konnpamioga,
E.B. TepentseBa, A.I'. ®abpuvHOB ;
nox obm. pexn.aro.H., mpod. H.H.
KynsieBa. - M.: Jloroc, 2017. - 408 c.
- (HoBas ctynenveckas Oubimorexa)
- ISBN 978-5-98704-786-6. - Pexum
JOCTyTa:
http://znanium.com/catalog/product/1
015021

. AranbrioB Bukrop IlerpoBuu. basel

MAaHHBIX : YueOHuk: B 2 xuurax. - 1.
- MockBa ; Mocksa : M3marensckuil
Hom "®OPYM" : OOO "HayuHno-
m3natensckui ueHrp MHOPA-M",
2018. - 271 c¢. - ISBN
9785819907139.
http://znanium.com/go.php?1d=9292
56.

. EBnokuMoBa JIrogmMuiia MuxaiiiioBHa.

DNEKTPOHHBIH JTOKYyMEHTOOOOpOT H
obecrieueHue 0e30IMacHOCTH
CTaHIApTHBIMHU CpeIcTBaMHU
windows : YueOHoe mocobue. - 1. -
Mockaa ; Mockgpa : OOO "KYPC" :
OOO "HayuHO-u31aTeNbCKUA LEHTP
NHOPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=9397
86

. adopmanmonHsie TEXHOJIOTHH
ynpaBienus :  yueOnuk / B.B.
UepnukoB. — 2-e u31., nepepad. u
amon. — M. : U «DOPYM»
NHOPA-M, 2017. — 368 c. —
(Beiciee obOpazoBanue). - Pexum
JOCTyTA!

http://znanium.com/catalog/product/5
45268
Koncnekr nekmumii

Hroro

2 yaca

Pa3nen 3. TpeOGoBaHusI HOPMATHBHO-NIPABOBBIX H HOPMATHBHO-METOAMYECKUX TOKYMEHTOB,
perJaMeHTHPYIOIIUX UCI0JIb30BAHUE HH(POPMAIIMOHHBIX TexHoJoruii B /IOY



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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IMoaroroBka | 1. 3akoHOomaTenbHbIE U | 2 9aca www.jurizdat.ru/editions/official/lcrt/

K JIEKIINHU MOJ3aKOHHBIE aKTBl P, - Cobpanue 3akoHomarenscTBa PO
periIaMeHTHPYIOIINE www.rg.ru/ - Poccuiickas razera
BHEJIpEHUE u www.rusarchives.ru — ®exnepanbHOe
HCIIOJIb30BaHUE apXHUBHOE areHTcTBO PO
nH()OpPMAITMOHHBIX www.vniidad.ru/ - BHUNIAL
texHosoruii B JIOY. (Bcepoccuiickuit HAy4HO-
2. HopmartusHo- HCCIIEIOBATENbCKUI UHCTUTYT
METOANYECKUE JOKYMEHTOBEJACHUS U  apXHUBHOTO
JIOKYMEHTBI u niena)
CTaH/AAPTBHI. www.consultant.ru/ - oduumanbHBINA
3. Coser no cait komnanuu Koncynerantlinroc
MH(POPMALIMOHHOM www.garant.ru/ - WHGOPMALUOHHO-
0€301acHOCTH npu npaBoBoil moprtai ['apaHT
[Ipe3unenre PO. Koncnekr nexmnuii
4. MexnyHapoaHbie
crangaptsl UCO u MOK.
5. Hammonanbable
CTaHJApPTHIL.

Hroro 2 yaca

Paznen 4. OcHoBHBbIe 00bEKTHI M NPUHIHUIBI aBTOMaTH3anuu JJOY u opranuzanumn
3J1eKTPOHHOI0 IOKYMEHT0000poTa

TToaroroBka
K JIEKIINU

1. TunoBele 3agaum
aBroMmatuzaruu JIOY.

2. OcHOBHBIE
UH(POPMALMOHHbIE
TEXHOJIOTHH,
ucnoaszyemele B JIOY u
WX KJacCUu(UKaIusI.

3. Buner unadopmamum,

coaepkaniencs B
AIIEKTPOHHOM
JIOKYMEHTE.

4. Tepmunoorus,

ucnonp3dyemas B MC.

5. OcHOBHBIE  BHUJBI
dbopmatos,
ucnosasizyemsie B JIOY.

4 yacoB

1. Jlapun Muxann
BacunbeBuu. NudopmannonHoe
o0ecrieueHre ympaBleHUs : ydeOHoe
nocoobne / M. B. Jlapun ; [M-Bo
o0Opa3oBaHus u HAyKU Poc.
Oenepanun, deaep. roc. OHOIKETHOE

o0pa3oBaT.  yUpeKIEHHE  BBICIIL.
00pazoBaHus "Poc. roc.
rymMaHutapaelii  yH-T"]. - Mocksa:

PITYVY, 2018.-278 c.
www.consultant.ru/ - oduIHaTBEHBIIT
caiit komranuu Koncynperantlnroc
www.garant.ru/ - HHQOPMAIMOHHO-
IIpaBOBOM noprai I'apanT
www.doc-online.ru;
WWW.CCIM.CNEWS.TU

OdunmanbHpIi CcalT 1C:
[Ipennpusitue 8. - [DIEKTPOHHBIN
pecype] - https://v8.1c.ru/.
OdunmanbHeIil callT «JIEKTPOHHBIE
OpHUCHBIE CUCTEMBI» - [DIEKTPOHHBINI
pecypc] - https://www.eos.ru/.
OdunmanbHbIi CalT KOMITaHUH
«utep-Tpact» -  [DneKTpoHHBIN
pecypce] - https://www.intertrust.ru/.

OdunmanbHbIi CalT KOMITAaHUH
«Cognitive Technologies» -
[OneKTpOHHBIH pecypc] -

https://www.cognitive.ru/



http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.ccm.cnews.ru
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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U 1p.
KoHcnekT mexknuit

Htoro

4 yacoB

Paznea 5. Peanuzauus 3agau JIOY ¢ nomousb1o

MS Office

ITogroroska | 1. [Tpunuumne! | 6 yacos Kucenes, I'. M. Hudopmannonusie

K JICKIIUU MOCTPOCHHUS u TEXHOJIOTMH B DJKOHOMHKE H
(YHKIMOHUPOBAHUS ynpasinenun (3¢pdexkruBHas padora B
O(UCHBIX CHCTEM B CpeJie MS  Office  2007) [DneKTpOHHBIH
nakera MS Office. pecypc] : YuebGHoe mocobue / I'. M.
2. IToxgroroBka, Kucenes, P. B. boukoBa, B. .
peructpanus, o0paboTka CagponoB. - M.:. MUzpmarenmbcko-
U XpaHEHUE JOKyMEHTOB ToproBasi Kopmopauust "JlamkoB u
cpeactBamu makerta MS K°", 2013. - 272 c. - ISBN 978-5-394-
Office. 01755-1. - Pexum J0CTyma:
3. JlomoTHUTEIbHBIC http://znanium.com/catalog/product/41
BO3MOYKHOCTH PabOThI C 5083
OpUCHBIMU Koncnekr nexmnuii
nporpamMmamMu Word u
Excel B MS Office.

Htoro 6 yacoB

Pa3nes 6. ba3pl JaHHBIX B HH()OPMALIMOHHOM O0ecliedeHUH YIIPaBJIeHHUS

ITonrotoBka | 1. I[lonstue u crpykrypa | 6 yacoB 1. ArambioB Bukrop

K JIEKIIUHU 0a3bl JaHHBIX. [lerpoBuu.  ba3zbl
2. Monenu mnOCTpOCHUS TAHHBIX | YUEOHUK:
0asbl JaHHBIX. B 2 knwmrax. - 1. -
3. ITonsTe MockBa ; Mocksa :
kopnoparuBHou b/l wu N3parensckuit Jom
KOPIOpPaTUBHOM nc. "®OPYM" : OO0
TpeboBanus K "HayuHo-
KopriopatuBHOl BJl u HU3ATEIbCKUI
HcC. uentp UHOPA-M",
4. OCHOBHBIE CBOWCTBa 2018. - 271 c. -
06a3pl  gaHHBIX  Lotus ISBN
Notes u MS Access. 9785819907139.
5. Cuctemsl ynpasiieHUs http://znanium.com/
6azamu nanubix (CYB/). g0.php?1d=929256.

Koncnexkr nekmuit
Hroro 6 JacoB

Pa3znea 7. TpeGoBanns K GyHKIHOHATBHOMY M ANNapaTHO-NPOIPaAMMHOMY o0ecle4eHHUI0
aBTOMATH3UPOBAHHBIX cuctem JJOY

ITonroTroBska
K JICKIIUH

1. KopnopatuBHbie
UH(POPMAaLIMOHHbIE
CHUCTEMBI.

2. Bunanr u
Pa3HOBUIHOCTHU AC
JOV.

3. Kpurepum BwIOOpa

KOMIIaHUHU-Pa3padOTUYHKa

6 yacoB

1. Jlapun Muxann
BacunbeeBuu.
Nudopmanmronnoe
o0ecrieyeHne yrnpaBieHus :
yueObHoe mocoobue / M. B.
Jlapun ; [M-Bo
obpasoBanus 1 Hayku Poc.
®enepanun, Penep. Toc.



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
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AC J10V. OIOIKETHOE obpa3zoBar.
4. Kpurepuu Beibopa AC YUpEXKACHUE BBICIIL.
A0y " WHBIX obpazoBanus "Poc. roc.
MPOTPAMMHBIX TyYMaHUTApHBIA  YH-T"].
IIPOJIYKTOB Mocksa: PITY, 2018. —
MIPUMEHUTEIBLHO K 278 c.

3aJja4aM OpraHu3aIuy. WNuTepHeT pecypcesr:

5. Pa3zpaboTka www.doc-online.ru;
TEXHHYECKOTO 3aaHMs. WWW.CCIM.CNEWS.IU,

6. [TpunHIIATIBEI WWW.COmpress.ru; www.business-
MPOEKTUPOBAHUS u process.ru; Www.eos.ru u Jip.;

stanbl BHenpeHus AC KoHcnekTE! Teknuii.

JIOY B  JedaTeabHOCTD

OpraHu3alIiy.

7. Haubonee

MOMYJISIPHbIE

coBpemenHnbie AC JIOY.

Htoro

6 yacoB

Pa3nes 8. UHTepHeT-TeXHOJI0TMN M HH(POPMALIMOHHBIE PecypChl, Hcnojb3yemblie B JIOY

IloaroroBka
K JIEKIINHU

1. [Tonarue
«UH()OPMAIIMOHHBIH
pecype».

2. ['moGanbHBIE
BBIYHCITUTEILHBIE  CETU
(WAN) wu JOKaJbHBIC
BBIYHCITUTEILHBIE — CETH
(LAN).

3. OcobeHHOCTH TOHMCKA
uHpopmaruu B
Nurtepner.

4. Pecypcsl HHTepHeT
TUTST CHEIAITUCTOB
chepsnr JIOVY.

6 gaca

1. EBnokumoBa
JIronMuita
MuxaiinoBHa.
DIIEKTPOHHBIN
JOKYMEHTO000POT
obecneueHne
0e30IMacHOCTH
CTaHJapTHBIMU
CpeICcTBaMU
windows : YueOHoe

)51

mocooue. - 1.

MockBa ; Mocksa :

000
000

2018.
ISBN

"KYPC"

"Hayuno-
H31aTelIbCKUM
uentp MHOPA-M",
- 296 c. -

9785906923240.
http://znanium.com/
£0.php?1d=939786
2. NudopmanuoHH

bIC TEXHOJIOTHH
yIpaBiIeHU :

yuebnuk / B.B.
YepHukoB. — 2-e
u3a., nepepadb. u
porn. — M. : U]
«DOPYM» :
NHO®PA-M, 2017.
— 368 c¢c. —

(Bricmee



http://www.eos.ru
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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oOpa3oBaHmue). -
Pexxum JOCTyTa:
http://znanium.com/
catalog/product/545
268
NuTtepHeT pecypcebl:
www.jurizdat.ru/editions/official/lerf/
- Cobpanue 3akoHomarenscTBa PO
www.rg.ru/ - Poccuiickas razera

www.rusarchives.ru —  ApXHUBHOE
areHTcTBo PO

www.vniidad.ru/ - BHUUJIAL
(Bcepoccuiickuit Hay4YHO-
HCCIIeI0BATENIbCKHM HWHCTUTYT

JOKYMEHTOBECHU U apXUBHOIO
niena)

www.consultant.ru/ - odunmanbHbIN
cait komnanuu Koncynerantlnroc
www.garant.ra/ - HWH(QOPMaIMOHHO-
MpaBoOBOM noptai ['apaHT u 1p.;
KoHcnekTsl nexuui.

Pa3nes 9. YnpasieHnue 10CTynoM K JOKYMEHTHPOBAHHOM MH(popManun

IloaroroBka
K TeCTaM
IloaroroBka

pedepara

4 yaca

1. Jlapun Muxaun
BacwibeBuy. Nudopmanmonnoe
obOecrieueHHe ympaBlIeHUs : ydeOHOe
nocobue/M. B. Jlapun; [M-Bo
00pa3zoBaHus u HayKu Poc.
Oenepannn, denep. roc. OrOHKETHOE

oOpa3oBar. YUPEXKIEHUE  BBICII.
o0pazoBaHUs "Poc. roc.
rymMaHuTapubli  yH-T"]. - Mocksa:
PITYVY, 2018.-278 c.

2. AraiplLioB Buxkrop

[TerpoBu4. ba3pl gaHHBIX : Y4ueOHUK:
B 2 knwmrax. - 1. - MockBa ; Mocksa :
Nzparensckuit Jlom "OOPYM" : OO0
"HayuyHno-u3znarenbckuit LIEHTP
NH®PA-M", 2018. - 271 c¢. - ISBN
9785819907139.

http://znanium.com/go.php?id=929256
3. EBnoknmoBa JIronmunna
MuxaiisioBHa. DJIEKTPOHHBIN
JOKYMEHTOO0OpOT M olecreyeHue
0e301macHOCTH CTaHJApTHBIMU
cpenctBamu  windows :  YueOHOe
nmocobue. - 1. - MockBa ; Mockaa :
000 "KYPC" : OOO '"HayuHo-
m3aarenbckut  uentp HMHDPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786



http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
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4. WNudopmannonnsie
TEXHOJOTMHM  ympaBieHus:  Yueo.
nocobue st By30B / Ilon. pen. mpod.
I'.A. Tutopenko. 2-e uza., ngon. — M.:
IOHUTHU-IAHA, 2005. 439 c.

5. Jlapun M.B. VYmnpasnenue
JOKyMEHTallued B OpraHU3alMsIX.—
M.: Hayu. kH., 2002.

6. CanxoB B.B.
WudopMalilnoHHble  TEXHOJIOTUH U
KOMITbIOTEPHU3ALIUS JIETOMPOU3BOJICTBA
/ B.B. CankoB. — 2-¢ u3n., crep. — M.:
Wspatenbckuit  LeHTp «AKageMusy,
2007. 288 c.

7. Me3seHueB K.H.
ABTOMaTU3UPOBAHHbBIC
uHPOPMAIMOHHBIE CHCTeMbI, W3n.:
Axanemus, 2012, 176 c.

HuTepneT pecypcesl:
www.]urizdat.ru/editions/official/lcrf/
- Cobpanue 3akoHomarenpcTBa PO
www.rg.ru/ - Poccuiickas razera

www.rusarchives.ru —  ApXUBHOE
areHTcTBo PO

www.vniidad.ru/ - BHUUIAL
(Bcepoccuiickuii HAy4YHO-
UCCIIEI0BATENLCKUI WHCTHUTYT

JOKYMEHTOBEJIEHUSI W apXHWBHOIO
Jiena)

www.consultant.ru/ - oQuIHaNbHBIHI
cait komnannu Koncynpsrantlltoc
www.garant.ru/ - HWHPOPMAIMOHHO-
IpaBoOBOi nopran ['apant u 1p.;
KoncnexTsl eximii.



http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
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[Ipunoxenue 1. AHHOTaIU
paboueil mporpaMMBbl TUCIUILTAHBI

AHHOTAIIAA PABOUYEM ITPOT'PAMMBI JIUCIIUILINHBI

Huctunnuna «Mupopmannonnsie TexHojgoruu B JIOY» Bxoaut B coctaB 0a30BOil yactu
JUCLUIUINH TIOArOTOBKM CTYJEHTOB II0 HAaNpaBICHUIO TOATOTOBKM «JlOKYMEHTOBEIEHUE U
apxuBoBeaeHuey». JucuuruinHa peanusyercs Ha dakynabTeTe apXMBOBEIEHUS U JOKYMEHTOBEIEHUS
Kadenpoii aBToMaTH3UPOBaHHBIX CUCTEM JIOKYMEHTAIIMOHHOTO 00€CIIeYeHUs YIIPaBICHHUS.

CopepxaHue IUCLUIUIMHBI OXBAaThIBAET KPYr BOIPOCOB, CBSI3aHHBIX C HCHOJIb30BAaHUEM
MH(POPMALIMOHHBIX TEXHOJIOTMHA B JJOKYMEHTAlMOHHOM OOECIIEUYeHUH YTIPaBIICHUS.

Heap AUCHUIUIMHBI — 00ECNEUUTh JOCTATOYHBIH M HEOOXOAUMBIN YPOBEHb TEOPETHUECKHX
3HAaHUM M NPAKTUYECKUX HABBIKOB B pPEIICHUM 3aJa4 NPUMEHEHHsS HOBBIX HH(POPMALMOHHBIX
TEXHOJIOTHI B TOKyMEHTAllUOHHOM 00€CTIeYeHUH yIPaBICHHUSI.

3agayaMu JMCHMIUIMHBI  SBISIIOTCS M3YyYEHUE TEOPUM U MPAKTUKM IPUMEHEHUs
nHpopManoHHbIX TexHonoruii B JIOY, BeipaboTKa y CTYJE€HTOB HaBBIKOB CAMOCTOSITEJIbHON pabOThI
C KOMIUIEKCHBIMU HH(pOpMamoHHbIMU cuctemamu JIOY.

JlucuuiuinHa HanpaBJ/ieHa Ha (OPpMHPOBaHNe CJIeIYIOIUX KOMIeTeHIH:

OIIK-4. CnocobeH ucnonb3oBaTh 0a30Bble 3HAHUA B 00JIACTH MHPOPMALMOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTHH B cepe cBOeH mpodhecCuoHaIbHON NeITeIbHOCTH;

B pesysabTare 0cBOCHUSI AUCHUILVINHBI 00y4aIOLIHIICH JOJIAKEH:

3names ocHOBHble MeToAbl opranuzauuu JIOY Ha 0aze NpUMEHEHHS] KOMIUIEKCHBIX
MH(POPMALIMOHHBIX TEXHOJIOTHH

Ymems ananusupoBaTh CUTYalUI0O Ha PbIHKE MH(POPMALMOHHBIX MPOAYKTOB U YCIYT, 1aBaTh
HKCHEPTHYIO OIIEHKY COBPEMEHHBIM CHUCTEMaM 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa U BEACHUS
AIIEKTPOHHOI'O apX1Ba

Bnademv 6a30BbIMH 3HAHUSAMHU B 00JACTH MH(POPMALMOHHBIX TEXHOJIOTUH, NMPUMEHSEMBIX B
JOVY, HaBblKaMHM HCHOJb30BAaHUS KOMIBIOTEPHOW TEXHUKH M HH(GOPMALMOHHBIX TEXHOJIOTUH B
JIOKYMEHTALlMOHHOM 00€CTIeYeHUH YTIPaBIICHUS.

Paboueii mporpammoil npeaycMoTpeHa NpPOMEXyTOuyHas arrectauuss B (opme 3auera c
OLICHKOM.

OO6mas TpyA0EMKOCTh TUCIUTUTHHBI COCTABIISET 3 3.€.



