MHHOBPHAYKH POCCHH

o o,
& gw "2

% P s
% PPY &
o, &

denepalibHOE TOCYAApCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHE
BBICIIIETO 00pa30BaHuUs
«Poccuiickuii rocy1apcTBeHHbI T'YMAHUTAPHBIN YHUBEPCUTET»
(PT'AOY BO «PITY»)

HUCTOPUKO-APXUBHBIH HHCTUTYT
QAKYIIBTET APXUBOBEJJEHUA U JJOKYMEHTOBE/[EHUA
Kageopa apxusoeederuis

APXUBOBE/[EHUE

PABOYAS ITPOTPAMMA JJUCIHAITJIMHBI

Hamnpasnenue noarorosku 46.03.02 JIokyMeHTOBEIEHUE U apXHUBOBEICHHE

Hanpanennocts: ApxuBbI 1 apxuBHOE €10 B Poccun u 3a pydexom

VYpoBeHb BbIcIIero 00pa3zoBaHUs: OaKaIaspuam

dopma 00yueHus: ouHas

PIIJl aganTtupoBaHa [jis Ul
C OI‘paHI/I‘-ICHHBIMI/I BO3MOXHOCTAMU
3I0POBBSI U UHBAIIUIOB

Mocksa 2026



ApxuBOBeeHUe
PaGouas mporpamma AUCHHUTITHHBI
K.W.H., JIOLIEHT, 3aB. kadeapoii apxuBoeaeHus E.M. byposa

YTBEPXIEHO
[TpoToxon 3aceganust kKageapsl ApXUBOBEICHUS

Ne 1 01 03.09.2025



OTI'JTABJIEHUE

1. IlosicHUTe/IbHAA 3aNIMCKA

1.1 Ienp u 3aga4uu JUCITUTLIHHEI

1.2. ®opmupyemMble KOMIETEHIIMH, COOTHECEHHBIE C TUIAHUPYEMBIMHU pe3yJbTaTaMu O0y4YeHUs
M0 TUCLUIUIAHE

1.3. MecTo TUCIUIIIIUHBI B CTPYKTYPE 00pa30oBaTeILHON MPOrpaMMBbl

2.CTpyKTYypa IMCUMILTHHBI

3. Conep:kaHue QM CHUATINHbBI

4. Ob6pa3oBaTe/ibHbIe TEXHOJOTHHU

5. OneHka NJIaHUPyeMbIX Pe3yJbTATOB 00yUYeHUsI

5.1. Cucrema orieHUBaHUS

5.2. Kputepuu BbICTaBJICHUS OLIEHOK

5.3. OueHouHble cpeAcTBa (Marepuaibl) Uil TEKYLIETO KOHTPOJII  yCIEBAaeMOCTH,
MPOMEKYTOUHOM aTTecTaly 00yJarommxcs Mo JUCIUILTUHE

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE O0ecnevyeHHne TUCHUIINHBI

6.1. CiuCcoK UCTOYHUKOB M JINTEPATYPHI

6.2. [lepeuens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «IHTepHEeT»

7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHne TUCUNIIINHBI

8. Obecneyenne 00pa3oBaTeIbLHOIO NMPoOIECCA JJISA JUI ¢ OTPAHUYEHHBIMU BO3MOKHOCTAMU
310pOBbSI U HHBAJIN/I0B

9. MeToauyeckne MaTepUuaJibl

9.1. [inanbl ceMUHAPCKUX 3aHITUI

9.2. Meronuueckue peKOMEHAIUH 110 OATO0TOBKE MMCbMEHHBIX paboT

9.3. Nubie maTepuaisl

Ipuioxkenust
[Ipunoxxenue 1. AHHOTALMS TUCIUIUIAHBI



1. losicHuTEILHAA 3aNIUCKA
OBJIQJICHHE CTYACHTAaMU HCTOPUKO-TEOPETUYECKUMHU 3HAHUSMHU U

Ilpeomem kypca
npodecCuOHaTbHBIMU

HaBbIKaMH

paboThl c

Pa3IMYHBIMU BUJAMH JOKYMCHTOB B CJICAYIOIIUX o0nacTsx:
- KJ'IaCCI/I(bI/IKaI_II/IH APXHUBHBIX JJOKYMCHTOB,
-  KOMIUICKTOBAHHUEC M SKCIICPTHU3a HEHHOCTH JOKYMCHTOB,
- YUCT U obecneyeHne COXpPAaHHOCTHU apXHUBHBIX JOKYMCHTOB;
- CO3JaHUC CIIPABOYHO-IIOMCKOBBIX CPEACTB K APXHUBHBIM JOKYMCHTAM,
- OCHOBHBIC HAIIPAaBJCHUA UCIIOJIb30BaAHUA aPXUBHBIX JOKYMCHTOB.

Lenab n 3axaum Kypca

1.1. Hean v 32024 TUCUUILIUHBI

eab kypca:
N3yuenue

JUCHHUILINHEI

mnpeamnojaracTt

PaCCMOTPCHHUC OCHOBHBIX

npoOjeM apXUBOBEICHHS Ha (OHE MCTOPHUHM WX CKJIAJbIBAHHWS B OTEUYECTBEHHON HayKe M C
Yy4eTOM 3apyOexHOro OIbITa.
B pesynbraTe 0CBOCHHS AUCIUILIMHBI CTYIEHTaM MPUBUBAIOTCS HAaBBIKM MPAKTUYECKON PabOTHI

C

APXHBHBIMU

JOKYMCHTA-

MU B TOCYJapCTBEHHBIX OpPraHax, MyHHUIMIIAJbHBIX OOpa30BaHMSIX, OpraHMU3ALMIX pa3IMUHBIX
OpPraHMU3allMOHHO-IIPaBOBBIX
a TaKXke B IOCYJAPCTBEHHBIX, MYHHULIUIIAJIBHBIX apXUBaX M HErOCYJapCTBEHHBIX XPAHWINIIAX,
PYKOIIUCHBIX OT/eNax My3eeB U OnOInoTeK.
3agauu AMCUMIVIMHBI:
- OCBOEHHME Hay4HBIX OCHOB POCCHICKOIO apXUBOBEACHHS;

- U3y4yecHue

OpraHu3aIu

HCITIOJIB30BaHUA apXHWBHBIX JOKYMCHTOB.

XpaHEHMUH,

bopm,

KOMIIJICKTOBAHUA, yucTa n

1.2. ®opMupyemMble KOMIETEHIIMH, COOTHECEHHBIE C TUIAHUPYEMBIMHU pe3yJbTaTaMu O0y4YeHUs

IO AUCHUIIIINHE!

Komnerenuus NuaukaTopsl Ilepeuennb IUVIAHUPYEeMbIX pe3yJbTaToB
(xon U | KOMIeTeHIU 00y4eHusl Mo AMCUUILINHE
HAaMCHOBAHHE) (Ko ¥ HANMEHOBAHUE)
OIIK-3 OIIK 3.3 3HaTb:  OCHOBHBIE  METOABI UM  CpEICTBa
CriocobeH mpuMeHsTh | Mcrone3yeT  Hay4yHO- | MPOBEICHHS TEOPETUICCKUX HCCIICTIOBAHNI
TEOpPETUYECKHE METOJAMYECKHUE MOAXObI | YMETh: MPUMEHAThH IMOJyYeHHbIE TEOPETUYECKHE
3HaHUS JUIS PEUICHHUs | K MOJFOTOBKE | 3HAHMSI Ul pELIeHUs 3a/1ay MnpodeccruoHalbHOM
IOCTAaBJIEHHBIX 3ajay | JIOKYMEHTOB, B pa0OTe C | AEATEIbHOCTH
B 001acTH | TOKyMEHTaMH, B | BnazeTs: HaBBIKaMU MPOBEJICHUS TEOPETHUECKUX
JIOKYMEHTOBE/ICHUSI U | OpraHU3allil XpaHEHMs, | UCCIEA0BAaHUM B paMKax 00pa30BaTEebHOTO
apXHUBOBEACHUS; KOMIUIEKTOBAaHUS, y4eTa | pouecca M JajbHeimel mnpodeccuoHaabHOM
u WCIIOJIb30BAHUS | I€ATEIILHOCTH
JTOKYMEHTOB
OIIK-2 OIIK 2.3 3HaTh: TEOPHUIO JIOKYMEHTAallMOHHOT'O
CrnocoGHOCTh Pemarp oOecrnieueHus yIpaBiIeHUs U apXUBHOTO Jela
HaXOJIUTh ympaBiieHYeCKHe 3a/1aun | YMeTh: Pemare ynpaBnendyeckue 3agauu B chepe
OpraHU3aIOHHO- B cdepe | TOKyMEHTAllMOHHOTO O00eCrevyeHus YyMIpaBICHUs
yIpaBJIeHYECKHE JOKYMEHTAIHOHHOTO ¥ apXUBHOTO Jienia
pelieHus npu | obecrnieueHus Bnanets: HaBbIKaMU MPAKTUYECKOTO
peleHNH  3aJa4 B | yIpaBJICHUS U | IPUMEHEHUSI TEOPETUYECKHX HCCICIOBAaHUN B
chepe CBOEH | apXHBHOIO Jela pamkax  oOpa3oBaTelbHOrO  mpolecca U

podheCCHOHAIBHOM

JanbHeHIe npodecCHOHAIBHOM IeITECILHOCTH




ACATCIIbHOCTH

1.3. MecTO JUCHUIJIMHBI B CTPYKTYpPe 00pa30BaTeJIbHOM NMPOrpaMMbl

JuctuminHa «ApXUBOBEIEHUE) SIBISETCS 4YacThbi0 00sA3aTeNbHOr0 OJIOKa JAMCLUUILUIMH
yueOHOro IjlaHa 10 HampaBieHutro noarotoBku 46.03.02. «/lokymeHTOBeneHue u
apXUBOBEACHUEY.

Jlis OCBOGHHSI NUCHMILIMHBI HEOOXOAMMBI KOMIIETEHIIMH, C(POpPMUPOBAHHBIE B XOj€
u3ydeHus cienyromux qucuuiuind: Mctopus, @unocodus; Mupopmaruka, MupopmannonHsie
TEXHOJIOTHH.

«APpXUBOBEJICHUE) SIBJISIETCS OJTHOM n3 0a30BbIX
JUCLMIUIMH JJIl M3YyYEHUs CIENYIOIIHUX IPEIMETOB: «ApPXUBBI JTOKYMEHTOB IO JMYHOMY
coctaBy», « IHpOpMalIMOHHBIE TEXHOJIOTUH B IOKYMEHTAIIMOHHOM O00€CNEYeHUN YTIPaBJICHUS U
apXUBHOM J€lie», «APXHBHOE IpaBO», «APXUBBI JINYHOTO IPOUCXOXKIEHUSN», a TaKkKe s
JVICIUTUTAH JIEKTUBHBIX YacTeH TOKYMEHTOBEAUECKUX U apXUBOBETUECKUX TPOQHIIEH.

B pesynbTare ocBOEHMS TUCHMITIMHBI (POPMHUPYIOTCS KOMIETEHIMH, HEOOXOAUMBIE IS
MPOXOXKACHUSI ~ MPAKTUK: IO  TMOJY4YEHHIO MpPO(PECCHOHAIbHBIX yYMEHMH W OIbITa
npogecCHOHATBHOMN e TeNbHOCTH, PEeIAUIIIIOMHAs.

2. CTpyKTYypa AMCHHUILIMHBI
CTpyKTypa JUCHUILIMHBI /ISl 04HOH (DOPMBbI 00yUeHUS
O6mmas TpyA0EMKOCTh IUCHHUIUIMHBI COCTaBIsAeT 9 3.€., 324 akaaem. d.
CTpyKTypa JUCHUILIMHBI /151 04HOH (pOpMBI 00yUeHUs
O0beM nuciUIUIMHBI B ()OpME KOHTAKTHOW pabOThl OOYYAIOMIMXCS C MEAarorn4ecKuMu

paboTHUKaMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMU K peaju3aluuu o0pa3oBaTesIbHON IPOrpaMMbl
Ha MHBIX YCJIOBUSIX, IPU NPOBEACHUN YUEOHBIX 3aHITHMI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
4-5-6 Jlekuuun 72
4-5-6 JlaGopaTopHbIe 108
Bcero: 180

O6bem aucIUIIMHBL B (hOpMe CaMOCTOATENbHOW paboThl o0yJaromuxces cocrasister 126
aKaJeMUYECKUX YaCOB.

3. Conep:kaHue QM CHUTIIAHbBI



Ne | HaumenoBanue pazgena | Cogepixanue
AMCHMILINHBI
Beenenne. [Tousatus 00 apXUBOBEJICHUN KaK O KOMILIEKCHOH

HAy4YHOW  JUCLUMIUIMHE,  JIOKaJbHbIE  JUCIUIUIMHBI,
BXoJslIMe B ee cocTaB. lIpenmer u OOBEKT H3ydeHHUSA
TEOpud ¥ MeToAuku apxuBoBeneHus .Ilonsitue 00
ApxuBHoMm (onme Poccuiickoit denepanun. IBOTIONHUS
CKJIJIbIBAHUS, COBPEMEHHBIM COCTaB u
penpe3eHTaTuBHOCTh  ApxuBHOTO ¢oHma Poccuiickoii
denepauuu. OcHOBHbIE TOHSTHS,
MpUMEHSIEMble B apXWBHOM Jeine B Poccuiickoi
@®enepaunn.  HasHaueHne U CTpyKTypa  Kypca
«ApxuBoBeneHuey. CoaepkaHUE M XapaKTEPUCTHUKA €ro
paznenoB.  O030p  WCTOYHUKOB U JUTEPATYpPHI
10 Kypcy.

2. ApXUBBI U MCTOpPUYECKAsl HAyKa. DBOJIIOLHUS B3IJISIOB
B3AUMOCBA3b Ha ApXHB-
APXMBOBENREHWHA C | 5 JOKYMEHT  KaKk  HCTOPUYECKUH  HMCTOYHHUK.
APYIMMH KonnenrtyanpHbii noJ-
HAYKAMH n XOJl U CPAaBHUTEIHHO-UCTOPUUECKUI METO UCCIIECI0BAHUS
HAYUYHBIMHA

B HCTOPHU-
ANCHUIVIMHAMMAT

YEeCKOUM HayKe U apXUBHbBIE JOKYMEHTHI.

ApxuBoBeJleHME M MCTOYHHMKOBeAeHHE. OOLIHOCTh U
paznuuune
B MCTOPHMHU CKJIa[bIBaHMs AMCLMILIMH. Pa3Butrne MeTonoB
KPUTHUKU
HUCTOPUYECKMX HCTOYHMKOB M apxuBoBeacHus. Ilonsarue
«apXHBHOE
WUCTOYHUKOBEACHUE». B3auMOCBA3b apXUBOBEACHHA H
MCTOYHUKOBEACHHSI Ha KOHIENTYaJIbHOM, METOIUYECKOM
u (haKTOJIOTUYECKOM
YpOBHsX. 3HaUeHHE PA0OT KPYMHEHIINX OTEYECTBEHHBIX
UCTOYHUKOBEIOB  JUId  CTAaHOBJIEHUS M  Pa3BUTHA
apXUBOBE/ICHUS. Bnusinue
TEOPETUKO-APXUBOBEIYECKOM MBICIIM Ha OTEYECTBEHHOE
UCTOYHUKOBEACHUE. BcrnomorarenbHple HCTOPUYECKHE
JUCLUIUINHBI A apDXUBOBEICHHUE.

CBsi3p  apXMBOBEJIEHHUS,  AapXMBHOIO  Jela ¢
rocyapCTBEHHO-
[IPABOBOM  INPaKTUKOH. ApPXUBOBEACHME M  HUCTOPHS
roCyIapCTBEHHBIX

YUpEKACHUN U 00I11eCTBEHHBIX OpraHu3aLN.
ApXuBOBEICHHE u JOKYMEHTOBEICHUE:! nx
B3aUMOIIPOHUKHOBEHHUE. IIpaBoBbIE aCIIeKThI
rOCyJapCTBEHHOI'O  YIIPAaBJICHHA M apXWBHOE JEIO.
ApXUBBI KaK 4acThb

rocynapcTBeHHoro amnmapara. CTaHOBJIEHHE IOHATUS O
BEJOMCTBEHHbIX  apxuBaXx. JIMuHBIE, dYacTHBIE U
o011eCTBEHHbIE apXUBBI. ApXUBBI
TOCYJIAPCTBEHHBIX U HETOCYIAPCTBEHHBIX OpPraHU3alui.
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ApXxHBOBeJIEHUE u uHpOpMaTHKA. Bnusinue
COBPEMEHHBIX  MH(POPMAIMOHHBIX  TEXHOJIOTMH  Ha
IIPOLIECCHI paboThI c apXUBHBIMU JIOKY-
MEHTaMHU u PETPOCIIEKTUBHOM JIOKYMEHTHOM
uHpopManuen.

B3anMoCBs3p  apXMBOBEJEHUS €  MAaTE€MAaTHKOM,
(bu3HKOH, XUMUEH,

Ouoorue u Jp. HAYYHBIMU TUCHUIIJIMHAMMU.

TEOPETUYECKUE
MPOBJIEMBI
KOMILTEKTOBAH
nsl,

OINMUCAHMSA u
WCIOJIb3OBAHUS
APXWBHBIX
TOKYMEHTOB

2.1. MerTonoJioru4ecKkue OCHOBBI OTE€YECTBEHHOIO
apXHUBOBe/ICHUS

Metogonoruss  apXMBOBEIEHUS  KaK  Y4YEHHE O
NPUHIUIAX [TOCTPOSHHSI, METO/IaX U CII0CcO0ax HAyYHOIO
MO3HAaHUS  JUCLUIUIMHBL.  EIMHCTBO  METOAOJIOTHH
apXUBOBEICHUSA U APYTUX HAYK.

YpoBHH Hay4HOI'0 6asuca COBPEMEHHOTO
OTEYECTBEHHOTO apXUBOBEICHMUS. ITpuHUIMIIEI,
ONpENEAINAE TEHEPaJbHOE HaIpaBICHUE HAyYHOU
JUCLUIUINHBL, HAyYHbIE METO/IbI, HAIIPSIMYIO CBSI3aHHBIE C
HAyYHBIMU MPUHILIUIIAMU; cucreMooOpasyroiue
NIPU3HAKU, XapaKTEpU3HUPYIOIIUE OTACIbHBIE  JTaIlbl
paboThI C apXUBHBIMU JJOKYMEHTaMHU.

ITpuHLIMIIBI HCTOpPU3MA, BCECTOPOHHOCTH u
KOMIUIEKCHOCTH, ux
IIPUMEHEHNE B OT€YECTBEHHOM apXMUBOBeJCHUM. [IpuHIun
KOMMYHHUCTHYECKOW IMapTUHHOCTH, €r0 peaJn3auus B

apXUBHOMU chepe B CCCP
U BIUSHHE Ha PENpe3eHTaTUBHOCTH [ 0CymapcTBEHHOTO
apXUBHOT'O

¢donga CCCP. [IlpuHOMI  COIMATBHO-TTOJIUTHYECKON
HEUTPaAJIbLHOCTH

U €r0 «HCTOPHYECKUE KOpHW». [IpMHIMI HeHTpatu3anun
apXUBHOT'O

Jiena, CpaBHUTENbHBINA aHanu3 ero peanuszauud B CCCP u
Poccuiickoit  ®eneparuu. Ilpunnun  HexpobumocTu
apxuBHOoro ¢oHaa, OOBEKTUBHBIE H CYOBEKTHBHBIC
IIPEANOCBUIKU peBU3UHU 3TOrO MIPUHLINIIA
B HACTOSLIEE BPEMSL.

Hayynble MeTOIBI OTEUYECTBEHHOIO apXHUBOBEICHMUS.
HcTouHNKOBEIUECKU aHAIM3 KaK BAaKHEUIIMI HAy4YHbBIN

METOH apXHUBOBEJICHMUS.
CYIIIHOCTI) MMPUMCHCHU A B OTCYCCTBCHHOM
aApXUBOBEJICHUU CHCTEMHOTO MOAX0/1a, (PYyHKIIMOHAIBHOTO
aHanusa u nH()OPMAITMOHHOTO
aHanu3a. B.H. ABTOKpaTOB 0 METOA0JIOTUU

apXMBOBEJICHMS W HAY4YHBIX METOJax, PEaln3yeMbIX B
nporecce  M3yd4eHUss M paboThl C  apXHUBHBIMH
JTOKyMEHTaMHU.

CrpykTypupoBaHHasi COBpEMEHHas CHCTEMa Hay4HbIX
METOJIOB,

paspaborannas BHUWUJAJ. Hcropuyeckuii meton,
METOJ MOJEJIHMPOBAHUS MICAIM3ALNN, BEPOATHOCTHO-
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CTaTUCTUYECKHUIA, aKCMOMAaTHYE€CKHM u METO]
KJIacCu(PUKaIuu KakK JIOTIOJTHSIIOIIHE paHee
pa3paboTaHHBIE W YCTOMYMBO NpPHUMEHSEMbIC HAyYHbBIC
METO/IBI, a

TaK¥Ke CHelUManbHble  METOAbl  JPYIMX  Hayk,
HCIIOJIb3YEMBIE B apXUBOBEJICHUH.

B3aumocBss3p IIPU3HAKOB, XapaKTEepU3UPYIOIINX
IIPOLECCHl HAYYHOT'O ONMUCAHMS JOKYMEHTOB, 3KCIEPTU3bI
LIEHHOCTH U KJIacCU(pUKAILMK UX BHYTPH apXUBHOTO (hOHIA
c MpU3HaKaMu 3aBe/IeHus nen u
PEKBU3UTAMU JOKYMEHTA.

2.2. Teoperuueckue acmeKTbl KOMILIEKTOBAHHSA
apxXuBOB

[Tonsitue «koOMILIEKTOBaHHE apxuBOB». [Ipobnema
KOMIUICKTOBaHHS apXHMBOB B YCJIOBHSX TOCYJIapCTBEHHOM
MOHOIIOJINHN Ha apXI/IBHBIe IIOKYMCHTI)I. COBCTCKOC
3aKOHO/AaTEIbCTBO O MpaBe COOCTBEHHOCTH Ha apXHBHBIC
IIOKYMGHTBI. KOMHHCKTOBaHI/Ie FOCYI[apCTBeHHBIX nu
JPYTMX apXWBOB B  YCIOBHSX JIEMOKPATHYECKOIO
oO1mrecTBa.

JlocTOMHCTBA W HEIOCTATKH BCEOOIIeH yHH(pHUKAIUN

apXHUBHOTO
Jiena B COBETCKOM TroCynapcTBe. BiusHue mnaptuiiHON
UJEOJIOTUU Ha

KOMIUIEKTOBaHUWE rocyaapcTBeHHbIX apxuBoB CCCP.
«BenoMcTBEHHOE MPABO» HA APXHUBHBIE JTOKYMEHTHI U €ro
BIUSHUE HAa KOMIUIGKTOBAaHHE OTPACIEBBIX (OHIOB.
Ocobennoctn  komriekToBanusi apxuBoB KIICC n
oTpacieBbix apxuBHbIX cuctem: KI'b, MBJ, MU/,
MunuctepcTBa 000pOHBI U JIp.

Pacnan CCCP u u3MEHEHUs B apXUBHOM JgJ€,
CBSI3aHHBIC c
npeoOpa3oBaHUAMHU, MPOUCXOASIIMMU B TMOJIUTHYECKOM,
HSKOHOMHYECKOW, COIMaNbHOW M Opyrux  cdepax
oOmiecTBa. BriusHHME  NOJUTHYECKOro  IUIIOpANIHU3Ma,
pa3zHooOpaszus bopMm COOCTBEHHOCTHU "
MHOTOYKJIATHOCTH SKOHOMHKM Ha KOMIUIEKTOBaHUE H
JIeATETbHOCTh
apXUBOB.

Jllenenne ApxuBHoro (ouma Poccuiickoit ®Denepanumn
Ha TOCYJapCTBEHHYI0 M HErOoCyAapCTBEHHYIO YacTH B

1990-2000-¢ TOJIBI.
I'ocynapcrBenHas u HEroCyJ1apCTBEHHAas 4acTH
ApPXUBHOTO ¢donna
Poccuiickoit @enepanuu. CoctaB rocy/1apCTBEHHON YacTH
AD P®.
[TonsstTue wm cocraB otpacneBblx (oumoB. Cocras
HErocyJapCTBEHHOMN

gactu A® P®. Cpoku XpaHEHHS JTOKYMEHTOB
roCcy/IapCTBEHHON M HerocynapcTBeHHoN dacteid AD PO.
Pasrpannyenuss ¢GopM COOCTBEHHOCTH Ha apXHBHBIE
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JokyMeHTbl ¢ 2004-ro roma:  rocyaapcTBEHHas
CcOOCTBEHHOCTb, B TOM 4Hclie (eepanbHas U CyObEKTOB
Poccuiickon
®denepauyy, MyHULIUINIATIbHAS U YACTHASL.

2.3. TeopeTnyecKkne OCHOBbI IKCHEPTH3bI HEHHOCTH

JOKYMEHTOB

[ToHSATHSIT LEHHOCTH HWCTOPUYECKOrO MPOLUIOT0 H
JIOKYMEHTaJIbHOI'O KyJIbTYpPHOIro HacienacTBa. [lonstue o6
JKCIIEPTU3E LIEHHOCTHU
nokymeHToB. Jluckyccum 60-80-x rr. XX B. 00 OCHOBax
DKCIEPTU3Bl LIEHHOCTH JOKYMEHTOB. (DYyHKIIMOHAJIBHBII
MOJIXOJ B AKCIIEPTU3E
LEHHOCTU. TpyAbl OTEUECTBEHHBIX APXMBHUCTOB 11O
BOIIPOCAM 3KCHEPTU3bI LICHHOCTH apXUBHBIX IOKYMEHTOB.

CnoxuBmiasicss cucreMa MOHATUH, UCHOJB3YEMBIX MpU
ONpEENIEHUH IEHHOCTH JOKYMEHTOB KakK OTpaKeHUE
B3IJISJIOB HA COLMAIbHBIE IIEHHOCTH.

TCOpI/Iﬂ IOEHHOCTHU APXUBHBIX JOKYMCHTOB.
Hpe,[[CTaBJ'ICHI/Ie 00 O6H.IC‘IGJIOB€‘HCCKI/IX, HanlnMOHAJIbHBIX,
KIIaCCOBBIX OCHHOCTIX, KOH(i)CCCI/IOHaJH)HLIX

0COOCHHOCTSIX, UX BIIMSHHUE HAa Pa3BUTHE INPEICTABICHUM
0 LIEHHOCTH apXUBHOTO JJOKyMEHTA.

ApXHMBHBIE JTOKYMEHTBHl KaK KyJbTypHOE JOCTOSHHE
HaponoB ObiBuiero CCCP u Poccun. MexayHaponHble
JIOTOBOPBI u KOHBEHIINU 00
OXpaHE apXWBOB KaK YacTH KyJIbTYpPHOTO Hacleaus
YeJI0BeUEeCTBA.

Teopetuueckoe 000CHOBaHME COBPEMEHHBIX
KPHUTEPHUEB LIEHHOCTH
apXMBHOTO JOKYMEHTa, HMX B3aMMOCBS3b C HAyYHBIMH
METOJaMH  apXUBOBeACHUs. [lepCHneKTHBBI  pa3BUTHS
TEOPHUH LEHHOCTH JJOKYMEHTOB B COBPEMEHHBIX yCIIOBHSX.

2.4. TeopeTHu4yecKue OCHOBBI KJjaaccupukaumm u
ONMCAHUSA
apXMBHBIX JIOKYMEHTOB
[TonsiTie 0 KiIaccHU(PUKAIUU APXUBHBIX JOKYMEHTOB.
3HaueHHNE
KIaCCU(PUKALMKM  ApPXUBHBIX  JOKYMEHTOB I  UX
OpraHu3allii B apxXuBax W IIOMCKa. Pasuthe wuzaei
Hay4YHbIX Kiaccuukanuii B EBpome W ux BIusHHE Ha
OTEUECTBEHHOE apXHUBOBEICHHE. Ilonsatue 00
OCHOBHBIX KJIACCU()MKAIIMOHHBIX EIMHHIIAX: aPXUBHBIN
dboHa, enuHUIIA XpaHEHUs (JIe710) W JTOKyMeHT. Brusawue
oubnmorpaduyeckux
u  OMOMMOTEYHBIX  KiIaccuukanuii Ha  apXUBHBIC
KITacCUpUKAIUH.
OcobOeHHOCTH TOIX0/a K KiIacCH(UKAIIMU apXUBHBIX
JIOKYMEHTOB 31
MOKyMeHTHON wuH(opMmanuu. Mpeonornyeckne acmeKThl
CXeM KiIaccu(UKAMM  apXWBHBIX  JOKYMEHTOB U
JIOKYMEHTHOMU HHbOPMAIUH B




10

COBETCKOM apXHWBOBEJEHUM, COBPEMEHHBIE IOAXOIBI K
KJIaCCU(UKALUU B POCCUIICKOM apXUBOBEICHUH.

[TonsatTue 00 ONMCAaHUM  ApXMBHBIX  JOKYMEHTOB.
OcHoBHble eauHMIBI onucaHus. CoOMOCTaBI€HUE CUCTEM
onucaHus apxuBHbIX NoKymMeHTOB B CCCP u Poccum ¢
CUCTEMaMH OIHCaHusl B apxuBax 3amagHoi EBponbl u

CIOA.  IlpoGiaembl  uHpOpPMATHU3ALUK  ONUCAHUA
M TIOMCKa AapXMBHBIX JIOKyMeHTOB. IlepcriekTuBsI
pa3paboTku aBTOMAaTU3UPOBAaHHBIX MTOMCKOBBIX
MH(GOPMaILMOHHBIX CUCTEM B apXuBax.

BzaumocBs3b I‘J'IyGI/IHBI OIIMCaHHuA C nponeccamMmn
HCIIOJIb30BAHHUA ApXUBHBIX JOKYMCHTOB.

2.5. Teopernyeckue OCHOBBI  HMCIOJIb30BAHUSA
apXMBHBIX
JOKYMEHTOB
[TonsTue 00 MCMOIB30BAaHUM APXUBHBIX JOKYMEHTOB.
Hcnonp30BaHue apXUBHBIX JOKYMEHTOB Kak IIpOLECC
aKTyaJIM3allid PETPOCIEKTUBHOM HH(pOpMalMU. Tarbl
aKkTyanu3auud. Poip  akTyalM3sMpoBaHHOM  apXHWBHOU

uHpopMaLuu B COBPEMEHHOM 00I11eCTBEHHOM
co3HaHMM. [IpuMHIMIBI akTyanu3auuyd PETPOCIHEKTHUBHOMN
apXHUBHOU

uH(pOopMaLUH.

[TonsiTe O NOKyMEHTaIbHOM NaMmsATHUKE. JlUcKyccus
BOKPYI' MOHSATHS «JIOKyMEHTaJbHBIH NaMATHUK». Wneun
«BO3POXKIEHUS» M «BOCKpemeHus» mnpouutoro (H.U.
Konpan, H. ®enopo). Pomb  10KyMEHTaIbHBIX
MaMATHUKOB B BO3POKICHUECKHUX IBIKEHHUAX M YUEHUSAX
IPOILJIOrO ¥ HACTOSLIETO.

KJIACCHU®UKALIAS
APXWBHBIX
TOKYMEHTOB

3.1. Kuaaccupukanusi JOKYMEHTOB ApPXHMBHOIO

donga

Poccuiickoii ®enepanuu (AD PP)

HenpoOuMocTs apxuBHBIX (DOHIOB W MX KOMILJIEKCOB
KaKk HeoO0XOAMMOE YyCIOBHE HAy4YHOH OpraHu3anuu
JIOKYMEHTOB B COCTaBe
A® PD. Knaccudukanus 10KkyMeHTOB Ha ypoBHE AD PO,
apxuBa,
apXuBHOTO (oHA.

Knaccudukanus JIOKYMEHTOB Ir'Ao CCCP:
NPUHAIICKHOCTh  JIOKYMEHTOB K OIpEIeICeHHBIM

HUCTOPUYECKUM nepuojam, YPOBHIO B
cucreme rocarnrnapara, aIMUHHCTPATHBHO-
TEPPUTOPUATHHBIM €MHULIAM, oTpaciisiM
TOCYAapCTBEHHOW ©  OOIIECTBEHHOH  JCSITENBHOCTH.
KommuiektoBanue JIOKYMEHTOB OJTHOTO
donmoobpazoparens. PazmeneHwe ux 1o cnocody u
TEXHHKE 3aKpeIJICHUS nHpopmanuu. Paz-

pa60TKa B OTCYCCTBCHHOM apXHBOBCIACHHM OCHOBHBLIX
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IIPU3HAKOB

Kjaccupukauuu JOoKyMeHToB. llonck panumoHanbHOrO
000CHOBaHMUs

pasrpanununTenbHon natel B 20-30-e rr. XX B. 3HaueHue
ITUX pu-
3HaKOB IMpH OOOCHOBAHMM CETH TOCYAapCTBEHHBIX
apxuBoB. CooTHomeHue mOHATHH ['ocygapcTBEeHHBIN
apxuBHblii ¢oun CCCP, Apxunbii ¢ona KIICC u

ApXUBHBII ¢boHg Poccuiickon denepanuu.
CoBpeMeHHbIE MpPHU3HAKU KiIaccU(PUKAIMK JOKYMEHTOB
ApXHUBHOTO

¢onna  Poccmiickoit ~ @Penepauuu  (mo  dopmam
COOCTBEHHOCTH, 1o

CpPOKaM XpaHEHUs U JIp.).

[Tonstue o  CrpaxoBom  Qouae  Poccuiickoit
@enepaunu. Bsaumocsse ApxuBHoro u CrpaxoBoro
dboHI0B CTpaHBbl. OcHOBHbIE Ha-
IIpaBJICHUS dbopmupoBaHus CrpaxoBoro bonma
Poccuiickoit denepanuu, ero apxuBHas COCTABIISIONIAS.

3.2. Kuaaccupukanmss AOKYMEHTOB B IHpeaesax

apxXuBOB

[TonsaTHe o KiIaccuuKanuu JOKYMEHTOB B Ipeenax
apxuBa. 3Ha-
YEeHUsl KJIaCCH(PUKALNU Ul PAIlHOHAIFHOTO pa3MeIieHus
JIOKYMEH-

TOB B apXWBOXPAaHWIHIIAX, MOBBIMIECHUS P(HEKTUBHOCTH
170:¢ MOUCKA
U WCIOJIb30BaHMA.  [IpeeMCTBEHHOCTh  NPUHIUIIOB
KJ1accupuKauu

JOKYMEHTOB ~ Ha  CTagusX  BEJAOMCTBEHHOIO U
roCyJapCTBEHHOTO Xpa-
HEHUS.

B3armsinel  3amagHO-eBpONEWCKUX ~ ApXUMBUCTOB — Ha
KJacCU(UKALMIO JTOKYMEHTOB B IIpelesaX apXHBOB.
OcHOBHBIE YepThI JIOTUYECKOT0 IpUHIUIA
IIPOUCXOXKACHUS — «TPOBEHUECHII-TIPUHIIUTIAY.
Wx BnusiHue Ha Kinaccudukanuio JT0KymMeHTOB B Poccum.
Bnusinue
I'enepanbHoro pernamenta Ilerpa I (1720 r.) U 3aKoHOB
00 yupexaennu muauctepetB (1811 r.) Ha coBpeMeHHYIO
KJIacCU(PUKAITHIO
JIOKYMEHTOB.

3HavYeHNE HAYYHBIX M METOAMYECKUX pa3paboTok b.H.
Andunona, I'.A. Kuszera, U.C. Hazuna, 3.H. [[o6poBoi,
H.A. domuHa, M.®.
IlerpoBCckOM M JPYrUX AapXUBUCTOB JUIsl CTaHOBJICHMS
TEOpUU KJIACCHU(PUKALIUU apPXUBHBIX JOKYMEHTOB IO
dornam (teopun (onaupoBanwus). M3ydeHue xapakrepa
NEeATENILHOCTH dbong000pazoBaTenei CUCTEM
JOKYMEHTHPOBAaHHas MX JAEATEIbHOCTH, COCTaBa U
COCpKaHUs JOKYMEHTOB KaK YCJIOBHE HAyYHOU
OpraHu3aluu JIOKYMEHTOB
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10 APXUBHBIM (OHIAM.

PasButne IIOHATUA «apXUBHBIN doH» B
oreuecTtBeHHOM apxuBoBefeHun XX Beka. E.B. Tapie,
A.C. Huxkonaes, H.N. JIrobumMmeHko,

H.B. Pycunos, 1.B. Ily3uno, I'.A. Kusaszes, B.K. Kuneiin o
MOHSITUU
«apXuBHBIH (OHIY». JIMCKyCCHsI O HOHATHHM «apXUBHBIN
GoHI» MEXIy MOCKOBCKUMH M  METPOrpaJiCKUMHU
apxuBuctamu B 20-e . XX B. u €€
BIIMSHHE HAa COBPEMEHHOE OIPEJCICHUE aPXHUBHOTO
¢onna. Paborer B.H. ABrokparoBa, E.B. Crapoctuna u
Ip. 0 MOHSITUU «apXUBHBIN
boH.

[TonsiTe «IOKYMEHTalbHBIH (POHIA» U NPEANOCHUIKH
ero nosigiieHus. [lonarue o pongooOpaszoBaree.

PomoBoe moHATHE apxuBHOTO (oHMA. Bumossie
NOHATUS ~ apXuBHOro  ¢GoHJa:  apXuBHBIH  (QoHA

(opranusanuii), 00beTMHEHHBIN
apXUBHBIH dboun (opranuzanuii, JTUYHOTO
IIPOUCXOXKICHNUS), doux

JIMYHOTO MPOUCXOXKAEHUs (JINLA, CEMbH, POJa), apXUBHAS
kotekius.  Crnenmduueckne  OCOOGHHOCTH — 3THX
JIOKYMEHTaJIbHBIX KOMILIEKCOB.

®onnupoBaHue AOKyMEHTOB. Buabl pabot, BXxomsmime
B npouecc ¢oHaupoBanus. [Ipu3Haku 1OpUIMUECKOM
CaMOCTOSITCIIBHOCTH
yUpeKIeHUs Kak (POH1000pa3zoBaTesl.

XpOHOJIOTHYECKUE  TpaHUIBl ~ apXuBHOTO  (oHIA

OpraHu3aIuu. x
3HAQUCHWE I BBIIBJICHUS TIOJHOTHI COCTaBa €ro
JIOKYMEHTOB. daxk-
TOPBl TOJUTUYECKOTO, IOPUIUYECKOrO (MPaBOBOrO) |
aIMUHUCTPATUBHOTO XapakTtepa, ONpeACIISIONINe
XPOHOJIOTUYECKHE TPAHUIIBI APXUBHBIX (DOHIOB.

Bansanue H3MCHEHHUS dhopm COOCTBEHHOCTH
FOPUINYECKHUX JINI] Ha

XPOHOJIOTHYECKHE TPaHUIBI apXUBHOTO donna.
Curyanuu, Tpu KOTOPBIX JOKYMEHTHl OpraHU3alMH HE
JENST Ha pa3Hble (HOHIIBI.

Omnpenenenne rpaHul] apxuBHOro  (QoHAa 1pU
aKIMOHUPOBAHUH, IpUBaTU3AINH OpraHu3aIuii.
@oHupoBaHUE JIOKYMEHTOB
OpraHu3alyii, UMEIONINX B CBOEH CTPYKType (GuiInambsl U
IIPEJICTaBUTENILCTBA.

@enepalbHble  KOHCTUTYLMOHHBIE  3aKOHBI 00
oOpa3oBaHUU B co-
craBe Poccuiickoit denepaniui HOBBIX CYOBEKTOB IyTEM
CIIUSTHUSA
paHee CYLIECTBOBABIIMX U BIUSHUE ATHX IMPOLIECCOB Ha
pOoOJIEMBI
(boHIMPOBAaHUS TOKYMEHTOB TOCY/IapPCTBEHHBIX OPTaHOB U
opraumsanuii cyorexktos Poccutickoit dengepannm.
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OCOOEHHOCTh OIpe/IeIeHUs] XPOHOJIOTHYECKUX TPAHUI]
dboHI0B
JUYHOrO npoucxoxaeHus. IlpusHaku onpeneneHus
(OHI0BOM MPHUHAJIEKHOCTH JJOKYMEHTOB OpraHu3aluil u
nu1. [IpsiMble 1 KOCBEHHBIE TPU3HAKU.

®opmupoBaHUE OOBEIMHEHHBIX APXUBHBIX (POHIOB.
Ycnosus
¢bopMUpOBaHUS Ha CTaJUM BEJOMCTBEHHOI'O XpaHEHHUS
JIOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX apXHBaX.
[Tpu3Haku oOBETUHEHUS JAOKYMEHTAJIBHBIX KOMIUIEKCOB
yUpexXJIeHUH M Ul Ipu (GOPMUPOBAHUU OOBEIWHEHUS
apXHUBHBIX (POHJIOB.

@opMUPOBAHUE APXUBHBIX KOJUICKUMHA. Y CIOBUS
COXpaHEHMUS U
pacdopMupoBaHUs KOJIIEKIIUI B apXUBaX.

3.3.Knaccupukanusi JOKYMEHTOB B Hpelesax
apXHBHBIX
¢ponos
Hayunbie OCHOBBI KiaccHU(PHUKAIMM JOKYMEHTOB B
mpenenax apxuBHOTO (QoHma. 3HAYCHHE KIacCH(UKAITUU
JUIsL OpraHu3alui JOKYMEHTOB B MpeieNiaX apXWBHOTO

¢donna u MOMCKa JIOKYMEHTHOMU UH-
dbopmarum.

Pazeutne H.A. ®omumueim, K.I'. MurseseiM, M.D.
[TeTpoBckon,

K.M. PynenbcoH u 1pyruMu apXuBUCTAMHU TEOPETHYECKUX
U METOJMYECKUX OCHOB KiIacCU(UKAUK JOKYMEHTOB

apXHUBHBIX (oHOB.
Hcropuyeckuid MOIXOJ MPU TMOCTPOCHHU [IOKYMEHTOB
apXUBHOTO

¢donma. [lpyrue NpUHOMIBI ITOCTPOCHUS JTIOKYMEHTOB, B
npesenax apxuBHBIX (DOHIIOB.

Emuanna  xpaHeHus — (Oemo)  Kak e OUHHMIA
knaccupukanuu. [loHatne o cucremaruzauu Jen B
COCTaBe apXHWBHOTO donma. [MousiTre 0
cXeMe KJIacCU(HUKAIHH.

Meroauka  cOCTaBIeHHS  CXeM  KJIaCCHU(PHKALUH
JOKYMEHTOB B TIpefiesiax apXuBHBIX (OHIOB. OTpakeHHe

B cxeme €MHBIX B3aMMOCBSI3aHHBIX
IIPOLECCOB:  IPYNIUpPOBKA  J€JI, IOCJEI0BaTEIIbHOE
pacmosoKeHue nen B
npeaenax rpym. OcHoOBHBIE (Bemymiue) u
BTOPOCTETICHHBIE MpU3HAKU
KJIaccu(uKaIum. [TpaBuna MOCTPOCHUS CXeM
KJ1acCU(pUKaIUU. YcnoBus

MPUMEHEHHUS XPOHOJIOTHYECKOT0 MpU3HaKa. TUIIBI U BUJIBI
CXeM  CHCTeMaTH3allid JeJl  apXuBHBIX  (DOHIOB.
Ha3znauenuss v ycioBHs NPUMEHEHHS] CXEM Pa3IUYHBIX
TUNOB M BHUIOB. [IOpSI0K pacmoyiokeHus: Ien Mpeienax
HIDKHHMX CTYIIEHEH KJIaCCU(UKALMOHHOTO ACIEHUS CXEM.
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Crnenuduxa KJaccuukanuu JIOKYMEHTOB
O0OBEAMHEHHBIX apXUBHBIX (OHIOB, (POHIOB JMYHOIO
IIPOUCXOXKIECHUS U apXUBHBIX KOJIJIEKLUH.

3.4.Opranm3anusi W  MeTOAMKA padoThl 1O
KJIacCH(PpUKAIUA
JAOKYMEHTOB B apXHBax
Bunbl v Ha3zHayeHHWE METOJMYECKHX ITOCOOMH JuIs
000CHOBaHUS
U OCYIIECTBICHHS KJIacCU(PUKAIUU JOKYMEHTOB H
MPAaKTUYECKOTO MPOBEACHUS padboT Mo X (POHAUPOBAHUIO
u CHCTeMaTH3aluu B npe-
nenax GOHJIOB.
Ponp wucropmueckoll cmpaBku Tpu  (HOHIUPOBAHHU U

CHCTEMaTH3aLUN JIOKYMEHTOB. Meroauka ee
coctaBieHusl. CBelleHUs, OTpa)KaeMble B HCTOPUYECKOM
CIIpaBKe. Uctounuku u JuTeparypa,

HEOOXOUMBIE ISl COCTABJIEHUS MCTOPUYECKOM CIpPaBKH.
VYcaoBus  MpenoCTaBIEHHUS  UCTOPUYECKOW  CIIPAaBKU
OpraHu3allii B I'OCYJapCTBEHHbIN WJIM MyHULIUNAIbHBINA
apxuB. [lopsnok BeneHUs M XpaHEHUS HCTOPUYECKOU
CIPaBKH B OpraHU3aLIH.

CrnocoObl  cucTeMaTU3aluu  Ael  apXUBHOTO (oHIA
HEMOCPEJCTBEHHAss  CHCTeMaTh3alus W KapTOYHBIH
C1ocoo.

KOMILJIEKTOBAHUE
APXMBHOI'O ®OHJA
POCCUMCKOH
®EJEPALIMU "
SKCHEPTU3A
IIEHHOCTH
JOKYMEHTOB

4.1. KomniexkroBanue APpPXUBHOTO donga
Poccuiickoit
Dexepanun

[Tonstne o xommiekroBanun AP PO. Hayunas
Kiaccuukanus
JIOKYMEHTOB — OCHOBa KOMILJIEKTOBAHMSI
rOCyJapCTBEHHbIX M  MYHULMIAJIBHBIX  apXHMBOB.
B3aumocBsI3p ¥ B3aMMO3aBUCHUMOCTH KIIACCHU(UKAIINH,
KOMILIEKTOBAHUS U KCIIEPTU3bI IEHHOCTH IOKYMEHTOB.

OTtanbl perjaMeHTaluy Mpolecca KOMIUICKTOBAHUS B
OTEUYECTBEHHOM apxuBoBeAeHUU. COBpeMEHHas MpaBOBast
u HOPMAaTHBHO-
MeTonuyeckas 0asza, perjaMeHTUPYIOIas OpraHu3aIuio 1
MOPSIIOK
KOMILUIEKTOBAHUSI TOCYJAapCTBEHHBIX, MYHULUIAJIbHBIX H
BEJIOMCTBEHHBIX apXWMBOB JIOKYMEHTaMH. 3agaydl |
OCHOBHBIE HaIpaBJICHUs
JIEATETLHOCTH TI0 KOMIUIEKTOBAHUIO TOCYAAPCTBEHHBIX U
MYHUIUIIAIbHBIX apPXHBOB.

Brusaue — koMIUiekToBaHHsT ~ Ha  (DOHAMPOBAHHE
JIOKyMEHTOB. 3anaun u
STaIbI KOMILJIEKTOBAHMSI TOCYJIAPCTBEHHBIX "
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MYHUIUIIAJIBHBIX apXHUBOB.
WCTOUYHUKH KOMIIJICKTOBAaHUS TOCYJapCTBCHHBIX H

MYHUIUIIAJIBHBIX ApPXUBOB. IlonsaTue «HUCTOYHHK
KOMIIJICKTOBAHU) U «30HA KOMIIJICKTOBAHUA . KpI/ITepI/II/I
OMIpCACIICHUA opr aHPI3aI.IPII>i — HCTOYHUKOB
KOMIIJICKTOBAaHM. HOprI[OK OTHECCHUA
HCroCyJapCTBCHHBIX

opraHuzanuii (HOBOro TUIA) K YHUCIY HCTOYHHUKOB
KOMIUIEKTOBAHHUS
roCy/IapCTBEHHBIX U MyHHUIIUIAIBHBIX apXUBOB.

Dopmbl XpaHEHUs apXUBHBIX JOKYMEHTOB
opraHu3anuii.  AyTCOPCHMHI  XpaHEHUS  apXUBHBIX
JIOKYMEHTOB KaK HOBOE SIBJICHUE B
NpakTUKe paboThl HEroCYJapCTBEHHBIX OpraHU3aIUi.
JenosurapHoe
XpaHEHUE TOKyMEHTOB HEroCyJapCTBEHHBIX OpraHMU3alui
cnenuanusupoBanibiMu popmamu (3AO «OCIT Pexopa3

MenemKMeHT " Ipyrue HETOCYAapCTBEHHBIC
XPaHWJIUILA). Onpenenenue SKOHOMHUECKOM
SQPEKTUBHOCTH ¥ PUCKOB BHEO(MUCHOTO XpaHEHHS
JOKYMEHTOB.

Kpurepun omnpeneneHus Kpyra JdM, JOKYMEHTHI
KOTOPBIX MOTYT

OBITb IPUHSATHI HA FOCYIaPCTBEHHOE XPAHEHUE.

OT100p Ha rocy1apCTBEHHOE XpaHEHUE JOKYMEHTOB 110
JUYHOMY
cOoCTaBy B KOHTEKCTe MpoOsieMbl 0TOOpa MacCOBBIX

UCTOYHUKOB. OcobeHHoCTH KOMILIEKTOBAHUS
roCy/1apCTBEHHBIX u MYHHIIHUITATBEHBIX apXHUBOB
JIOKyMEHTaMU MEPCOHAILHOTO xXapaxrepa.

Cneunanu3upoBaHHass CeTh AapXUMBOB JUIA XPaHEHUs
JIOKYMEHTOB 10 JINYHOMY COCTAaBY.

Hcrounnuku KOMIJIEKTOBAHUS BEJIOMCTBEHHBIX,
00BbEAMHEHHBIX
BEJIOMCTBEHHBIX M OOBEIMHEHHBIX MEKBEIOMCTBEHHBIX
apXUBOB.

OmnpeneneHne cocTaBa JOKYMEHTOB, IOJUICKAIIMX
MOCTOSTHHOMY
XPaHEHUIO, u OpraHu3aIus X npreMa B

roCyJapCTBEHHbIE U MyHULIUIIAJIbHBIE apXuBbl. [IoHsATHE O
dopmax TmpuemMa JIOKyMEHTOB. BbIOOpouHBIM npuem
JIOKyMeHTOB. Ilonstue o0 rpynmoBod U  BHJIOBOH
BbIOOpKe. TeHAEeHIMM pPa3BUTHUS BBIOOPOYHOIO IpHEMa:
XpOHOJIOTUYECKAsl, pEeTHOHalNbHAasE ®  JAp.  (GOpPMBI
BbIOOpOouHOro mnpueMa. COOTHOLIEHHE TI'€HEepalbHOW U
BBIOOPOYHOU COBOKYIIHOCTH YUPEKICHUN.
IIpenenpHble  CPOKM  XpaHEHHMs  JIOKyMEHTOB B
BEJIOMCTBEHHBIX apXMBaX IOCYJApCTBEHHBIX YUPEKIACHUN
u pEKOMEHIaTEIbHbIE CPOKH
XpaHEHMsSI TOKYMEHTOB B YUYPEKICHHUIX «HOBOI'O THUIIAY.
Opranunzanus paboTsl IO Iepefadye U IpueMy J0KyMEHTOB
B rOCY1apCTBEHHBIE
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M MYHUUUIIAJIBHBIE apXWBbl OT OpPraHU3alMil Pa3HOro
THIIA. Pomns BEAOMCTBCHHBIX ApXHUBOB n ApXHUBOB
Opra"u3auin B KOMIUIEKTOBaHUHU
roCcyaapCTBCHHBIX U MYHUIIUITIAJIbHBIX apXUBOB.

Pone  ®enepanpHOro  apxXMBHOIO  areHTCTBa B
opraHusalnuvu KOMIIJIEKTOBaHU JOKYMCHTOB n
obOecriedeHnH BcecTOpoHHEro mnomnoiaHeHuss AD PO.
OcymiecTBiieHHEe KOHTPOJSI CO CTOPOHBI  APXMBHBIX
YUPEXKIACHUN 3a COXPAaHHOCTBIO JIOKYMEHTOB,
MO/IJIEXKATUX chade B
rOCYJIapCTBEHHBIE U MYHMIIUIIAJIbHBIE apXUBBI, ITOJIHOTOU
coCTaBa
apXUBHBIX (DOHIIOB U CBOEBPEMEHHBIM IMOCTYIIJICHHEM HUX
Ha TOCYJApCTBECHHOC MM MYHHIUIIAJIBHOC XpaHCHUC.
Opranuszanusi  TOMOJHEHUST  TOCYJAPCTBEHHBIX U
MYHHUIUIIAJIBHBIX APXUBOBJOKYMCHTAJIbHBIMHU
MaMATHUKAMHA HMCTOPUU M KYJBTYpPbl, HAXOJASIIUMHCS B
COOCTBEHHOCTH OO0IIIeCTBCHHBIX OpraHu3anui
OTJENbHBIX IPaXK/IaH.

OtpacneBble  IpPUMEpPHBIE CHUCKM  OpPraHU3alM,

ABJIAIOINXCA u HC
SABIIAIOIINXCA NCTOYHUKaMH KOMIIJICKTOBAHUA
rocyJapCTBCHHbBIX U MYHUIIUIIAJIBHBIX apXHUBOB. HOpH,Z[OK
ux COCTaBJICHUA u YTBCPKIACHUS.

OcHoBaHuA JUIsl BHECEHUs W3MEHEHUH M YTOUYHEHHU B
CIIMUCKH WMCTOYHHKOB KOMIUIEKTOBAHUS TOCYIapCTBEHHBIX
Y MYHULIUTIATbHBIX apXUBOB.

Oco0eHHOCTH KOMIUICKTOBAHHS HETOCYIapCTBEHHBIX
apXHBOB.
HcTouHNKHM KOMILJIEKTOBAHMSI OOIIECTBEHHBIX IIEHTPOB
nokymenrtanuu — «Hapoanoro apxuay, «Memopuana» u
ap.

4.2. JkcnepTU3a HEHHOCTH JOKYMEHTOB

ITousgtne onmrummzanuu coctaBa AD PPD. 3HaueHue

HKCIIEPTU3BI
[IEHHOCTH  JOKYMEHTOB B  ONTHUMH3allMM  COCTaBa
apXUBHBIX bon0B

u APpyrux KOMIIJICKCOB APXUBHBIX JOKYMCHTOB.
BzanmocBs3b OKCIICPTHU3bl HCHHOCTHU AOKYMCHTOB MU HX

(dboHaMpOBaHUSI.
[TonsiTne 00 OSKcmepTH3e IEHHOCTH JOKYMEHTOB.
3anauu u JTamnbl

MIPOBEJICHUS SKCIEPTU3HI IICHHOCTH IOKYMEHTOB.
Opranuzaiuss W MeToguka paboTel 1O OTOOpPY

JIOKYMEHTOB Ha
XpaHEHHE U YHUYTOXXEHUE B IEHTPAIbHBIX U MECTHBIX
YUPEKICHUAX

Poccun B XIX — nauvane XX BB. H.B. Kanaues, JI.4.
CaMOKBacoB MW JpYrH€ apXUBHCTBI O COCTOSHUH
skcnepTu3bl. Ponb  TyOEpHCKMX  YUYEHBIX apXUBHBIX
KOMHCCHI B pa300pKe M OIEHKE JTOKYMEHTOB MECTHBIX
VUPSKACHUN U CO3TaHUN UCTOPUUSCKUX apXHUBOB.
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CocTosiHHE DKCIEpPTU3bl LIEHHOCTH JOKYMEHTOB B
YCIIOBUSX pe-
OpPraHu3aluyd M LEHTPAIU3alUMyd apXUBHOIO Jena B
COOTBETCTBUHU
¢ nekperamu CHK PC®OCP or 1 wutona 1918 r. «O
peopraHusanun
W UEHTpalIM3allUd AapXUBHOIO Ji€Ja» U JAPYTUMH
3aKOHOJATEIbHBIMU  akTamu  mpasButensctBa. C.K.
borosnenckuii 51 b.1. AHpunon
0 MeToJax OIEHKM JOKYMeHTOB. Pa3pa®oTka BOIpocoB
JKCIIEPTU3BI
[IEHHOCTH JIOKYMEHTOB B rojbl Benukoir OTedecTBEHHOM
BOVHBI 51 B
IIOCJICBOCHHBIE  TOAbl. Pa3BuTHe TEOpETHYECKUX U
OpraHU3alMOHHO-

METOANYECKUX OCHOB JKCIEPTU3bI IEHHOCTH JOKYMEHTOB

B KOHIIE
50-x — 60-x rr. XX B. K.I'. MutseB, A.B. EnnatbeBckuii,
B.B. Hammx

U Jpyrue apXuBHUCTBl O HAYYHBIX OCHOBax pa3pabOTKH
po0JeM 3KCIEePTU3bl LEHHOCTH JOKYMEHTOB.

CoBeplleHCTBOBaHUE TEOPUM M MPAKTUKH IKCIEPTU3BI
LIECHHOCTH
nokymeHtoB B 70-x — mHau. 90-x rr. XX B
HuddepenupoBaHHbIi
MOJAXOJ K OLIEHKE JIOKYMEHTOB YUYPEXJIEHUH «HOBOTO
TUIIAY.

HayuHo-MeTonnyeckue OCHOBBI IKCHEPTU3bI LIEHHOCTD
JOKyMeHTOB. [IpuHuuMIBEl 3KcnepTu3bl 10 Havanga 90-x IT.
XX B. M B COBPEMEHHBII IEpUOJ APXUBOBEICHUS.
Hayunsle METObI 9KCHEPTU3BI hi (6]
u nocie 60-x rr. XX B. McTouHuKOBeauecKas KpUTHKA
JIOKYMEHTOB
U €€ 3HaYeHME JUIsl IKCIEPTU3bl UX LIEHHOCTH. CUCTEMHBII
HOJXOI.

@OyHKIMOHANBHBINA aHanu3. VHpOpMalMOHHBIA aHaIU3.
[Ipumenenue

B DKCIIEPTHU3E JPYTUX OOIIEHAYUYHBIX U YAaCTHBIX METOJOB
MO3HAHUS.

Otamnbl mpoluecca BbIPAOOTKHM KPUTEPUEB  OLICHKHU
JIOKYMEHTOB B
OTEYECTBEHHOM apXHUBOBEICHUH.
Kpurepuu sxcrepTusbl HEHHOCTH TOKYMeHTOB. Pa3Burtue
U YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTU OT UCTOPUUYECKUX
YCIOBMM W 3afad SKCHEepPTH3bl. [pynmbl KpUTEpHUEB
IIPOUCXOXKACHHUS, coJiepKaHus
U BHEIIHUX OCOOEHHOCTEeH JOoKyMeHTOB. Kpurepun
oTOOpa JOKYMEHTOB C TOBTOpPSIOMICHCS HH(OpMAaIHeH.
Bunsl, GopMbl M NONHOTa NOBTOPEHUS HH(MOPMALHH.
Kpurepun LIEHHOCTHU JIOKYMEHTOB JIMYHOTO
IPOMCXOXKACHUS.

MeToauka  NpPOBEACHUS  SKCHEPTU3bl  LIEHHOCTH
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JOKyMEHTOB.  lleneBas  KOMIUIEKCHas — 3KCIIEpTH3a
LEHHOCTHU JIOKYMEHTOB B roCy/1apCTBEHHBIX,
MYHMLIMIAJIBHBIX W BEJOMCTBEHHBIX apXWBax, €€
Ha3Ha4YeHHe, METO/IMKA MPOBEIEHUs U €€ 3PPEKTUBHOCTD

B COBPEMEHHBIX
ycnoBusix. Opranuzanus U MeToJuKa paboThl 10 0TOOpY
Ha XpaHeHHe
JIOKYMEHTOB 1O JHYHOMY coctaBy. (OcoOeHHOCTH
METOAMKH MIPOBEACHUS 9KCHEPTHU3BI LIEHHOCTH

JTOKYMEHTOB JINYHOTO MTPOUCXOXKIACHHUS.

Bo3MokHOCTP  mpuUMeHeHHs ~ pa3paboTaHHOM B
OTEYECTBEHHOM apXHWBOBEJCHUM METOAMKH IPOBEACHUS
DKCIEPTU3BI yIpaBIEHYECKUX
JIOKYMEHTOB K CHEIMaIbHBIM BHJIaM JOKYMEHTALIH.

CoBpeMeHHass CUCTEMa HOPMAaTHBHO-METOJUUYECKUX

nocoouni o
IKCIIEPTH3E LIEHHOCTH JOKYMEHTOB. TeuneHuuu
COBCpIHeHCTBOBaHI/If{ CUCTCMBI HOpMaTI/IBHO-

METOAMYECKUX IOCOOMH IO 3KCIEpTHU3e LIEHHOCTH
JOKYMEHTOB. Ponb KiaccupukatopoB JOKYMEHTOB U
HOMEHKJATyp Jel B  ONpEeAeNCHUMM HAaydHOM |
MPAKTUYECKOW I[IEHHOCTHM JOKYMEHTOB Ha CTaJuu

JIOKYMEHTallHOHHOT O obecneyeHust
yIpaBJICHUsI.

Ilepeynn NOKYMEHTOB — OCHOBHOE€ 3BE€HO B CHUCTEME
HOPMAaTHBHO-
METOAUYECKUX  MOCOOHIH. 3akoHojaTelbHasg ~ 0Oaza

npuMeHeHus nepeyner B Poccuniickoit @enepannu. Tuibl
U BHUIbl 1nepedyHed. IlepeyHn TUNOBBIX [OKYMEHTOB,
MOJJIEKALIUX [IOCTOSIHHOMY XpaHEHUIO,
C YKa3aHUEM CpOKOB HX XpaHeHHsA. BenomcrBeHHbIE
(oTpacneBsie)

IIEPEYHU JOKYMEHTOB C YKAa3aHHUEM CpPOKOB XpPaHEHUS.
Pa3paboTka KOpPIOPAaTUBHBIX (MHIMBUyaJIbHBIX )
nepevHen B COBPEMEHHBIX
YCIIOBUSIX M HUX B3aUMOCBS3b C THUIIOBBIMU IE€PEUHSMHU.
TpeboBanusl,

NpEeIbsABISIEMbIE K METOAUKE COCTaBJICHUS NepeyHei
JIOKYMEHTOB c
yKa3aHMEM CpOKOB XpaHeHMs. (CXeMbl TOCTPOEHUs
nepevydeii. CrmocoObl TPYNIUPOBKM OpTaHM3alldidi B
BEJIOMCTBEHHBIX MEpeuHsX (3BeHbsl nepeuHeil). CraTbs

IEepeYHs. ITpuemsbt OIMCaHUs JIOKYMEHTOB.
[Topsimoxk  pacronokeHusi OMMCATEIbHBIX CTaTed B
paszaenax IIEpEYHS.

CripaBOYHBIi anmnapar K MepevHsIM.
B03MOXHOCTH NPUMEHEHUS NEPEYHEN K JOKyMEHTaM,
CO3/JaHHBIE
B OoJiee paHHHE UCTOPUUYECKUE MTEPUOIBI.
3anpeTHbIe AAaThl B 3KCIEPTU3€E LEHHOCTU JOKYMEHTOB.
ConocraBUTENbHBIA ~ aHAIM3 W XPOHOJIOTMYECKHE
paMKH1 IIpUMe-
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HEHMS TepeyuHsl TUIOBBIX JIOKYMEHTOB, 00pa3yroluxcs B
JIEATEIILHOCTH TOCKOMHUTETOB, MUHHUCTEPCTB, BEAOMCTB U
JIpYTuxX YYpEKIACHUHN, OpraHu3alui, MOPEeINpUATUH, C

yKa3zaHUeM CPOKOB XpaHeHus
(M., 1989 r1.), mepeuyHs THUIIOBBIX YIPABICHUYECKUX
JIOKYMEHTOB, o0Opa3yromuxcs B JIeSITEIIbHOCTH
Opra’usanui, c yKa3aHueM CPOKOB

xpanenus (M., 2000 r.) u nepeyHsl THUIOBBIX APXUBHBIX
JIOKYMEHTOB, OOpa3yIOLIMXCS B HAy4YHO-TEXHHYECKOH W
MPOU3BOACTBEHHOMN

JeSITeIbHOCTH  OpraHu3allif, ¢ YKa3aHHEeM CpOKOB
XpaHeHUs M.,
2007 r.).

[lepeyeHbp THIOBBIX  YNPABICHYECKHX  aAPXUBHBIX
JIOKYMEHTOB, 00pa3yoLMXcsi B IpoLecce AEATelIbHOCTH
roCyJapCTBEHHBIX OpTaHoB,
OpPraHOB MECTHOT'O CaMOYIPaBICHHS M OpraHu3alui, c
yKa3aHUeM
cpokoB xpanenus (Pocapxus. BHUMJIA. M., 2010).

OpraHu3anusi SKCHEPTH3bl HEHHOCTH JOKYMEHTOB H
oTbopa ux
Ha rocynapcTBeHHoe xpaHeHHe. CucTemMa 5SKCIEepPTHBIX
OpIaHoB.

LDIIK, OIIK u 9K apxuBHbIX yupexaeHuil. x npaBoBoe
NOJIOKEHHE, 3a7au, (PyHKIUMM U OpraHu3anus padoTHI.

Posnb GbyHKIMN
OpraHU3alMOHHO-METOJHYECKOTO PYKOBO/ICTBa u
KOHTPOJISI DKCIIEPTHBIX CIIY>KO apXHWBHBIX YUPEKICHUN B
NPOBEICHUU IKCTIEPTU3BI

LIEHHOCTU JIOKYMEHTOB B MUHHMCTEPCTBaX M BEIOMCTBAaX U
oTbope

JIOKyMEHTOB Ha moctosiHHoe Xxpanenue. [[OK u 3K
MUHHUCTEPCTB u
BeoMcTB, DK opranuzanuii u npennpuartuid. Ux 3agauu,
bynxium,

IIPaBOBOE MOJIOKEHUE, OpraHu3aIus paboTHI.
Odopmienre  pe3ylnbTaTOB  JKCIEPTU3bl  LIEHHOCTH
JIOKYMEHTOB.

Cnioco0n1 YHUYTOXKCHHA JAOKYMCHTOB IIOCJIC
MNPpOBEACHUA OKCICPTU3bI HCHHOCTU W BO3MOXHOCTH
BOCCTAHOBJICHHA TOKYMCHTOB.

43. OT100p wm XxpaHeHHe 0c000 IEHHBIX WU
YHUKAQJIbHBIX
AOKYMEHTOB

Omnpenenenre MOHATHHA «0CO00 IIEHHBIE JOKYMEHTBD»,
«YHUKaJIbHBIE JOKyMEHTH». @3 «O0 apXuBHOM Jeie B
Poccuiickoii @enepanum» ot 22 oktsi6ps 2004 r.

Uctopus pazsutust noustuii OIJ[ B oTeyecTBEeHHOM
apxuBoBeneHuu. Mcropus cknanpiBanus kpurepues OLLI
B OTEYECTBEHHOM
apXMBOBEICHUU.
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Kpurepuu onpenenenus 0co00 HEHHBIX JOKYMEHTOB:

- OOs3arenbHble: BpeMs  CO3JaHUSA  JIOKYMEHTA;
LEHHOCTb, coziepKaneics B JIOKYMEHTax
nH(pOpMaLny; IOPUANYECKas CUIIa,

HO/UIMHHOCTh JIOKYMEHTOB; 3Ha4YeHUe

donnoobpazoBarenst;  aBTOpcTBO (M ajpecar)

JIOKYMEHTA; HaJIn4yue najieorpadu4eckmx,

XYJO’KECTBEHHBIX U IPYIMX 0COOEHHOCTEN JIOKYMEHTA.

- BcrnomorarenbHble: BeIMYMHA CTPaXOBOW OIICHKH

JOKYMEHTa

(ero JIeHeX Hast CTpaxoBas CTOUMOCTB).

Meronuka BeisiBaeHuss OLIJl. Yuer u omucanue OL.
Metoauka
BEIsBJICHHS (DOHIOB, WacTel (OHIIOB, COAEPKAIMUX 0CO00
LICHHbIE
JOKYMEHTBI, a TakKe Jel ¥ OTICIbHBIX JIOKYMEHTOB.
Opranuzanus
paboThl MO0 OOPMIICHHUIO PE3yJILTATOB BBISBICHHS 0CO00
HEHHBIX
JNOKyMEeHTOB. OpraHu3anus XpaHEHHsS M HCIOJIH30BAHUS
OLL.

Pernament I'ocynapcTBeHHOTO perucrpa
YHUKaJIbHBIX JIOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanmn

YYET
OBECIIEYEHHUE
COXPAHHOCTH
APXHNBHBIX
JOKYMEHTOB

5.1. HopMaTHBHO-MeTOAMYECKHE OCHOBBI Yy4eTa
apXHBHBIX
AOKYMEHTOB
[Tousitue 06 yuere nokymeHToB AD PO, noHATuitHbII
ammapar.
[TpuniunuasbHble  OCOOGHHOCTH  CHCTEMBI  yuyeTa

APXUBHBIX JOKYy-
MCHTOB. L[CHTpaJII/I3OBaHHOCTL, MNPpECMCTBCHHOCTL H
JUHAMHUYHOCTD

yueta. EIMHCTBO ydera W OpraHu3allud XpaHEHUs
JOKYMEHTOB. B3auMoCBA3p ¥  B3aUMOJOIOJHAEMOCTb
YYETHBIX JJOKYMEHTOB U CIIPAaBOYHUKOB.

OObeKkThl yueTa U EOUHMIBI ydeTa apXHUBHBIX
JIOKYMEHTOB. Enununa
ydera OpraHU3aIlMOHHO-PACIOPSAUTEILHON
JIOKYMEHTAllU, Hay4YHO-TEXHUUECKUX, KHHOPOTOPOHO- U
MalIMHOYUTAEMbIX JOKYMEHTOB.

PazpaGoTka  BONpOCOB  ydeTra  JOKYMEHTOB B
OTE€UeCTBEHHOM apxuBoBeleHuu. CocTosHue yuera B

pasiInyHbIe MIEPUOIBI apXHUBHOTO
CTPOUTENIbCTBA. 3JHAUYECHUE MPaBWI MO YUYETY JIOKyMEHTOB
(1936 r.,

1947 r.), OCHOBHBIX NHpaBHJ PabOThl TOCYJapCTBEHHBIX
apxuBoB cTpaHbl (1962 r., 1984 r., 2002 r.) u «lIIpaBun
OpraHu3aINH XpaHEeHHS,
KOMILJICKTOBAHUS, Y4YeTa W HCIOJIb30BaHUS JOKYMEHTOB
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ApXHUBHOIO
¢onna Poccuiickoit denepauuu U APYTUX apXUBHBIX
JIOKYMEHTOB B

rOCyJJapCTBEHHBIX U MYHUIIMTIAJIBHBIX apXHBaX, My3€siX U
oubnunorekax, opranuzanusx Poccuiickoil akaxemMuun
HayK» (2007 r.), a TaKxe
MpaBuJjl, pPErjJaMEHTUPYIOUIMX BEJECHUE B  apXuBax
OpraHu3alii  CHUCTEMbl  YUYETHBIX  JOKYMEHTOB W
CIIPaBOYHHUKOB. «PermaMeHT rocyJapCTBEHHOTO Yyuera
ToKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®ene-
pauun» (1997 r.).

3aaud W TEPCHEKTUBBI COBEPIICHCTBOBAHUS ydYeTa
JIOKYMEHTOB
B TOCYJApCTBEHHBIX, MYHHUIIMIAIBHBIX, BEIOMCTBEHHBIX
apxuBax n
apXMBax OpraHu3aIlii, B OpraHax apXUBHOTO yIPaBIICHHUSI,
B PYKONHCHBIX OTHElaX My3eeB U  OuOIHOTEK,
HETOCYAapCTBEHHBIX apXxuBax
U apXUBax OOIECTBEHHBIX OPTaHU3AIIUAX.

5.2.CucreMa y4yeTa apXuBHBIX JOKYMEHTOB

Y4yer  [OKyMEHTOB B  TOCYAapCTBEHHBIX U
MYHHIIHITATBHBIX apxuBax. COCTaB YYCTHBIX JIOKYMCHTOB
u CIIPaBOYHHUKOB. OcHoBHBIE
W BCIIOMOTATEIbHBIC YUCTHBIC TOKYMEHTHI. OpraHu3amus
XpaHeHUs
VYETHBIX JOKYMEHTOB.

VY4er yHUKaIbHBIX U 0CO00 IIEHHBIX JOKYMEHTOB. YYeT
CEKPETHBIX U PACCEKPEUEHHBIX JIOKYMEHTOB.

VY4eT JOKYMEHTOB JIMYHOTO TPOUCXOXKICHHUS.

Y4eT ToOKyMEHTOB TI0 JTHYHOMY COCTaBY.

Y4yer  JOKyMEHTOB, HaXOASIIUXCSI B  YacTHOM
COOCTBEHHOCTH, TIPHUHSATHIX IO JOTOBOPY Ha XpaHCHHE B
apXuB.

Yuer konuii JOKYMEHTOB Ha IpaBax MOJJIUHHUKOB.

VYuer ctpaxoBoro (GoHaa U (HoHIa TOTH30BaAHUS.

Y4er JOKYMEHTOB B PYKOIHUCHBIX OTHEIaX MY3€eB U
OUOIHOTEK.

OcoOeHHocT  ydera  MY3eHHBIX  TIPEIMETOB |
OMOIMOTEYHBIX (OHIOB.

Y4er [OKyMEHTOB B apXuBaXx M CTPYKTYpPHBIX
MOIpa3IeNICHUsAX
OpraHu3aIuu.

Y4er OKyMEHTOB B apXUBHBIX OpraHax [0 KOHIIa
1990-x  rr. @®onuoBble  KaTasoru. lLleHTpanbHbII
(boHI0BBIN KaTayor (IDPK). Ero
noctpoenue. I[lopsimok BeneHus (OHIOBBIX KaTallOTOB.
IlenTpanu3oBaHHbI y4eT IOKyMeHTOB Ha 0Oaze I[[DK.
Paspabotka ACHTHU 1o
nokymentaM ['A® CCCP (70-80-e rr.) u ee 3HaueHUE.

CoBpeMEHHBIE HOPMATHBHO-METOJUYECKHE OCHOBBI
aBTOMATHU3HPOBAHHOIO yyera JIOKYMEHTOB.
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CoBMECTUMOCTh y4YeTHBIX 0a3 MJaHHBIX apXHBOB H
apxuBHbIX opraHoB. IIpumenenne Bl «ApxXuBHBII
doun (IV Bepcus)».

5.3. O6ecnieuenue COXPAHHOCTH apXHUBHBIX
JAOKYMEHTOB
[Tonsatne oOecrieyeHUss COXPAHHOCTH JIOKYMEHTOB.
Cozmanune
ONTUMAJILHBIX YCIIOBHH XpaHEHUSI JOKYMEHTOB.

Pasmernienue aApXUBHBIX ¢doHI0B B
apXMBOXPAHWINILAX. [Inan
(cxema) pa3mMenieHusi apxuBHbIX (hoHIOB. HazHaueHue u
OCOOCHHOCTH MO OHTOBBIX " MOCTEIUTAKHBIX

Tonorpaduueckux ykaszarenaeil Posb npoBepku Hamuuus u
COCTOSTHUS JIOKYMEHTOB B O0OCCIICUCHUHN MX COXPAHHOCTH.
[IpoBepka HaNMUUs U COCTOSTHUSI APXUBHBIX JOKYMEHTOB.
Hasnauenne wu opranm3amnusi pabOThI 10 IMPOBEPKE
HAIUYUS W COCTOSIHMSL JTIOKyMeHTOB. llopsgok u
MEePUOIUYHOCTh

MPOBEJCHUSI  MPOBEPOK.  BHEIMIaHOBBIE  MPOBEPKH.
JIOKyMEHTBI, COCTaBIIIEMbIE B XOJ€ MPOBEPKU HATUUUS U

COCTOSIHUS JIOKYMEHTOB.
Meponpusatust 1o pesyibTaTaM IPOBEpPKH. BHeceHue
WU3MEHEHUN B

YYETHBIC TOKyMEHTEHI.

CrnenmanbHass (PU3HKO-XMMUYECKass W TEXHHUYECKas
o0paboTka OKyMEHTOB. PaboThl 1O CHenualbHOMI
0o0paboTke noKyMeHTOB. [lopsmok mpoBeneHus paboT 1mo
CHenHatbHON 00paboTKe JTOKYMEHTOB.

CtpaxoBaHWE apXHMBHBIX JOKYMEHTOB. [lopsmok
oopmIIeHHS BPEMEHHOTO BBIBO3a JIOKYMEHTOB 3a PyOex
1 3a npeaensl cyobekTa Poccuiickoit denepanuu.

Coznanue crpaxoBoro GoHaa u GoHAa MOITB30BAHMUS.

OOecrnieueHHEe  COXPAaHHOCTH  JOKYMEHTOB  IIpH
YpEe3BBIYAIHBIX CUTYAITHSIX.

CIIPABOYHO-
MMONCKOBBIE
CPEJCTBA

K APXUBHBIM
NOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
ATIIIAPAT)

6. CITPABOYHO-ITIOUCKOBBIE CPEACTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBII AIITTIAPAT)
6.1. CnpaBo4HO-IOMCKOBBIE CPeICTBA K JOKyMeHTaM
AD PO

Ha3nauenne cnpaBouno-nouckoBeix cpeacts (CIIC).
ITonsTHA
«TIEepBUYHAST M BTOpUYHAsl JAOKyMEHTHas HH(pOpMalus»,
«apXHUBHBIN
cnpaBouHHuK», «cucreMa CIIC apxuBay, «cucrema CIIC k
nokymeHtaM A® PDy». CocraB u ¢pynknuu cuctems! CIIC
K JOKYMEHTaM TOCYIapCTBEHHBIX W MYHHIIMIIATBHBIX
apXMBOB, polecc ee CO3JIaHM],
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BEJICHUS U UCIIOJIb30BAHMS.

TpeboBanus, mnpenpsBiusiemble Kk cucreme CIIC.
EnunncTBO Hay4HbIX MeTO0B noctpoenus cucremsl CIIC.
PacnipocTpaHeHrne OCHOBHBIX MPHUHIMIIOB OpraHU3aluu
cuctemsl CIIC Ha Bce BUIbI JOKYMEHTALUU.

CrpyKTypa cUCTEMbI CIIPAaBOYHO-TIOUCKOBBIX CPEACTB U

HampaBieHuss ee pasputusa. [lonstue 00 oOBekTe
uHpopMaluuy, AJIEMEHTE
UHpOpPMAaLIMK, JIOTHYECKOM 3amucu, HH(GOPMAIMOHHO-
nouckoBor cucrteme (MIIC) wu  unpopmManuoHHO-
nouckoBoM si3bike (MIIS). ApxuBHBIM CIpaBOYHMK Kak
equaua cuctemsl CIIC apxuBa.
Omnpenenenne TUIIOB " BUJIOB CIIPaBOYHO-
WH(POPMAITMOHHBIX W30aHUMN. Knaccudukanus
CIPAaBOYHUKOB B 3aBUCUMOCTH OT YpPOBHS OOBEKTa
uHpopmanun (AD PO, rpynma apxuBoB, apxuB, (QOHI,
JIeI10, TPYIa JOKYMEHTOB, IOKYMEHT).

CocraB crpaBouyHukoB B apxuBax Poccum B XIX —

Havaje XX B.
U MpUEMBbl OMKMCAaHUs TOKyMeHTOB. Pa3paborka B 20-30-¢
IT. BOIIpOCa

0 COCTaBE€ W B3aUMOJICHCTBUM APXUBHBIX CIPABOYHUKOB
M.C. BumneBckum, H.A. ®omunsiM, I'.A. KHI3¢BBIM U
JIpYyTUMU apXUBHUCTaMHU.
Passutue B 40-50-¢ rr. K.I. Murgeseiv u M.H.
[[ToGyx0oBBIM BONPOCOB CO3JAHUSI CHCTEMbl HAy4YHO-
cnpaoyHoro anmapata (HCA) u MeTonuKu cocTaBICHUS
OT/IEIIbHBIX BUJIOB ApXHUBHBIX CIIPAaBOYHUKOB.
Bomnpocsl opranmzanuun cucremsl HCA B 60-80-x rT.
Brusaue pasButus W WHPOPMATHKHA HA TEOPUIO U
MIPAKTUKY CO3/IaHUS CUCTEMBbI
HCA A® PO.

Metoauueckue paszpabotku BHUMJIAJl u yueOHbIe
nocooust
MI'MAM no BompocaM COBEPIIEHCTBOBAHUSI CHUCTEMBI
HCA. TIpo6iieMbl ONTHMH3AINHN OTACTBHBIX IMOACHCTEM U
3JIEMEHTOB CHUCTEMBI
HCA. Ilytu coBepiieHCTBOBAHUS METOJIUKH TOJATOTOBKH
CIIPaBOYHO-
WHGOPMAIIMOHHBIX H3TaHUN.

HuddepeHurpoBaHHbld  MOAXOA K CO3JaHHIO
CIIPAaBOYHO-MIOMCKOBBIX  CPEJICTB  (HAyYHO-CIIPABOYHOTO

armrapara). Ha3znauenue U
CyImHOCTh MU (HEePSHIMPOBAHHOTO MOAX0Aa K CO3TAHUIO
CIIC. Wn-

(bOpMalMOHHBIA W SKOHOMUYECKHHA A(PQPEKTH HAYIHO
000CHOBaH-
HOU nuddepeHnnany JOKyMEHTOB U CIIPAaBOYHHUKOB IPU
CO3JTaHUU
CIIC.

JuddepeHMpoBaHHbI ~ TOAXOA K ONHCAHUIO
JIOKYMEHTOB KaK
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VHUBEPCAIbHBIA  METOJ  MNpeoOpa3oBaHUs  aApXUBHOM
JIOKYMEHTHOM

uH(bOpMallMK Ha BCEX JTamax paboThl ¢ HEH B apXuBax.
Yuudukanus W cTaHgapTH3alUs ~ OMHCAHUS U

COBpEMEHHas periiaMeHTanus
ONMCAaHUA  ApXMBHOM  JOKYMEHTHOM  HH(OpMAaIIH.
B3aumocBs3n co-
CTaBa »JJIEMCHTOB OIIMCAHHWS M IICJICBOTO HAa3HAYCHUS
CIIPaBOYHMKA B
cucteme CIIC.

ITonsTug 00 UACHTU(DUKAITMOHHBIX u
MHTEJUICKTYJIbHBIX AJIEMEHTAX OMUCAHUS CIPABOYHHUKOB.
OO0s3aTeabHbBIC u JIOIIOJTHUTEIbHBIC

DIIEMEHTHI ONMcaHusa. MUHHMaIbHO HEOOXOIMMBIN COCTaB
HJIEMEHTOB ONHUCaHWs B 3aBUCUMOCTM OT YPOBHSA
OpraHu3aIiH XpaHEHHS
JIOKYMEHTOB: apXMBHBIH (HOHI, J1€]10, JOKYMEHT.
3aBHCUMOCTh YPOBHSI MH(OPMAIIMOHHON HACBHIIICHHOCTH
CIPAaBOYHUKOB OT COCTaBa U COJIEPXKaHHUsS MCTOUYHUKOBOMU
0a3bl, HaIpPaBJIEHHOCTU Hay4YHO-MH()OPMAITHOHHON
JEeSATEIbHOCTH  TOCYAAPCTBEHHBIX,  MYHUIUMNAJIbHBIX,
BEJOMCTBCHHBIX apXMBOB W apXMBOB OpraHHU3aINH,
PYKOIMCHBIX  OTHEJNIOB  My3eeB U OHMOJIHOTEK,
HETOCYAapPCTBEHHBIX apXWBOB M apXHBOB OOIIECTBEHHBIX
OpraHu3aIuu.

6.2. ApxuBHBIE ONICH

Hasznauenue u Buapl onuced. MecTo onuceid B CUCTEME
CIIC apxuBa. CBeaecHus MO HUCTOPUU 3apPOXKACHUSA U
pazBuTusa onmuced B apxuBax B XIX — Hawane XX B.
Uznanue onuceun B MepBoi OJIOBU-
He XIX B. JlampHelllee W3JaHUE OIMCEH apXUBAMH
BBICHIMX M  LEH-TPAJbHBIX  yupexaeHuil Poccum,
HAyYHBIMH OOIIECTBAMH H TYOSPHCKHUMH  YYCHBIMHU
apxuBHbIMH Komuccusamu. Barmsaner II.M. CtpoeBa u
J1.51. CamokBacoBa Ha omnMcaHue JOKyMEHTOB. Juckyccus
10 BOIIPOCY 00 «yUEHBIX» U «IPAKTUYECKUX) OMUCAX.

Pa3paboTka OCHOBHBIX TMPUHIIMIIOB © HAYYHBIX
MeTonoB coctaBieHusd omuced B 20-50-x rr. XX B. Poib
pa3IMYHBIX aPXUBHBIX YYPEKIACHHA B  pa3pabOTKe
npobaembl ontcanus. Barmsiasl M.C. Bumnaesckoro, H.A.
®omuna, K.I. MutseBa, M.H. IlloOyxoBa u napyrux
apXMBHUCTOB Ha PACKPBITHE COCTAaBa U COJAEPXNKAHUA JIe] U
COCTaBJICHUE
onucen.

Onucanue nen. Haznauenue omnucanus nen. Lens u
3HaYeHWe HATOM paboThl AN CO3JaHMSI APXUBHBIX
CIIPAaBOYHHUKOB. Cocras 3JIEMEHTOB
uH($OpMalluy NpU ONIMCAHUU AT

3aronoBok nena. OCHOBHBIE TPEOOBAHUS K METOJUKE
coctaBieHuss 3arosioBka. (CocTtaB  3arojioBka  Jiedl.
IIpumenenne B 3aroJIOBKax
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MOHATUN «ACHIO», «AOKYMCHTLBD», «KHHIa», <CGKYPHAJD»,

«TIEPETIHCKaY u
ap. llopanmox  pacnonokeHHs  COCTaBHBIX — 4acTe
3aroJoBKa. IIpuemsbr

000011eHNST B 3arojIOBKax JOKYMEHTHOW WH(pOpMaluu O
COJIEpP)KaHUH,

aBTOpaX, KOPPECHOHJEHTax. THUIOBBIE  3aroJIOBKH.
HuddepennupoBannplii  moaxoa Hpu  0003HAYEHUU
CO/epKaHUsl JIOKYMEHTOB B 3aroioBke. CocTaBieHHE
aHHOTAIIM ~ KaK  TPUEM  JIETAJbHOTO  PACKPBITUA
colepKaHus JOKYMEHTOB Jena. I[IlpueMbl cocTaBieHHs

aHHOTALIMI Ha
JIOKYMEHT, IPYIILY JIOKYMEHTOB. O0o3HaueHue
MOJJTMHHOCTH, CTEIIEHU

MOJTHOTHI MH(OPMALIUY U IPYTUX BHEIIHUX OCOOCHHOCTEH
JeJI.

BrisiBnenne u o003HaueHHE KpaHUX AaT JTOKYMEHTOB
nena. PepakthpoBaHue 3arojIOBKOB M aHHOTauuil. Ponb
pEeIaKTHPOBAHUS B
HAyYHOM ONHCaHWU. TpeOoBaHUS, NPEIBABISICMBIE K
0hOpPMIICHHIO
nen. OO6noxka gema u ee pekBu3uThL. (O0o03HAUCHUE
Ha3BaHUs dhonma
Y €ro 4acTu. ApXuBHBIN mHUGp nena.

KapTounslii crioco0 omucaHus el U €ro MpeuMyIIecTBa.
Onucanwe  JOKYMEHTOB  JIMYHOTO  MPOHUCXOXKICHHSI.
Onucanve JpeBHUX JOKYMEHTOB (KHHI, CTOJIOLIOB).
Ocobennoctu OTIHCaHHSA TBOPYECKHX,
HAy4YHBIX, KapTorpaduyecKux MaTepuajIoB U APYyroi
CIielaIbHON

JIOKYMEHTaI1H.

MeToauka U MpakTUKa CO3JaHUs, COBESPIICHCTBOBAHUS
U nyOnukanmuu —apXMBHBIX —omucei. JlelicTByromue
MpaBWJIa M PYTHE WHCTPYKTUBHBIC YKa3aHHUS O METOJHKE

COCTAaBJICHUS OITHCEN. dopmbl OITHCH.
CocraB omucu. OmucaresapHas CTaThbs Kak JIOTHYECKAS
3aIIUCh. Nu-

(dbopmMaIMoHHbIE XapaKTEPUCTUKU, BXOJSIINE B COCTaB
JIOTHYECKOH

3amucH. HasHaueHne © = B3aMMOCBSI3L  DJIEMEHTOB
nHpopmaruu. OOBEKT OMTUCAHUS OTTHCH.

Meroanka nmocTpoeHus «cooCTBeHHO onucuy». [Topsinok
3aHECEHHUS CBEJECHUM B OoNHMCh. MITOroBas 3ammmch B OITMCH.
CripaBoYHBIH anmapar K OMUCH, €ro Ha3HAYEHUE U COCTaB.
3aBUCUMOCTh WH(OPMAITMOHHOTO YPOBHS CIPABOYHOTO
ammapara K OIHUCH OT KaTeropuitHocTH (oH/IA.

Bmusane — guddepeHnMpoBaHHOTO  MOAXOda  HA
COCTaBJICHHE ONHCATEIILbHOM CTaThH OIIKCH.

[TyTn noBsimenuss nHGpopMaTuBHOCTH onucu. Onuch B
COCTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEACTB apXMUBa.

IIpeeMCTBEHHOCTh, B COCTABJICHHMH ONMNCEH B apXHMBax
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OpraHu3anui, TOCYAAPCTBEHHBIX U  MYHHULMIIAIBHBIX
apXuBax.

6.3. Karasoru

Hasznauenne u BuIbl apXuBHBIX Katanoros. [loHstue o
KJaccu(PUKauu TOKYMEHTHON MH(POPMAIIMU M KaTajaorax
JIOKYMEHTOB. MeTo010rnyeckass OCHOBA KaTaJlOrM3aluu
CBEJICHUI U3 apXHUBHBIX JTOKYMEHTOB.

PazButne TeopuM W TIPAKTUKH  KaTaJlOTHU3aLlHH.
[Tonstne o katanoru3aunu. Kartanoru B apxuBax Poccun
B XIX — Hayajie XX B.
Pa3paboTka B 0T€UECTBEHHOM apXWBOBEICHUH METOIUKU
COCTaBJICHUSI NPEAMETHBIX U NPEAMETHO-TEMATUYECKHUX

KaTaJIOTOB. Cosnmanue
CHUCTEeMATHYECKUX  KaTaJloroB B  TOCYJapCTBEHHBIX
apXuBax. 3HavyeHNE

pa3pabotok K.UM. PynenbcoH u Apyrux apxuBHCTOB IO
Katajoru3anuu.  MeTtonuyecknue  MmocoOusi  OpraHoB
yIpaBieHUs apXUBHBIM ne-
agomMm u BHHMUIAJl 1m0 COCTaBiI€HHUIO KaTajloTOB K
apXUBHBIM JJOKYMEHTaM.

Bunaer paGor mo karamoru3zanuu. TUIBI W BB
KaTajoroB, X B3aUMOJIOMOJIHIEMOCTh U MECTO B CUCTEME
CIIC. Karanoru noruyeckoil 1 aapaBUTHOU CTPYKTYPBHI.

Oco0eHHOCTH MOCTPOCHHS KIACCU(PUKAIIMOHHBIX CXEM
KaTaJjoroB JIOTHYECKOU CTPYKTyphl. Knaccudukanuonnbie
CXEMBbl CHCTEMaTHYeCKHX KaTajoroB. Hepapxuueckue
KJIacCU(UKALMOHHbBIE CXEMBL.
Hecsatnunas knaccuduxanus M. Jpton. YHUBepcaibHas
JecATUYHAs
knaccupukanus (YK). Kiaccupukanmonusie cxeMbl
dacernoro Tuma. «Knaccupukanus Tpu  TOMOIIH
IBOETOUMSI III.P. Panranarana.
[IpeeMCTBEHHOCT, M pa3iMuds  CXEeMbl  €IUHOMI
KJIacCU(UKALIAN JIOKYMEHTHOM uHpopmaruu B
CHUCTEeMAaTHUYECKUX KaTajoraXx rocyJapCTBEHHBIX apXHBOB
st nokyMeHToB XVIII — magama XX B. (1983 1)
u ngokymeHTtoB XX B. (1978 r., 2007 r.). Haznauenue
cxem. Ux crpykrypa. Tabmuubl OOMIMX U CIEIHAIBHBIX
onpeaenuteneid. CipaBOUHBIN anmapar K cxemam.

Karanorn andgaBUTHOW CTPYKTypbl M CXEMBI HX
MOCTPOCHUS.

[IpeumymectBa u Hemoctatku UIIA  andasutHOM
CTPYKTYPBI.

Bri6op u nmpumMeHeHrne IpueMoB OMUCAHUS IJIs1 pa3HBIX
rpynn JTOKyMEHTOB.

Onucanue JOKyMEHTOB IpH KaTajoru3anuu. OObeKTh
uH(pOpMallMK B KaTalorax M COCTaB JIOTUYECKON 3amucu
(cocTaB 3JIEMEHTOB
onucanus). OCHOBHOM MeTon omnucaHus. BrnusHue
JudGEPeHIIMPO-BAHHOTO  MOJAXO0Ja  HAa  OINHMCAHHE




27

JIOKYMEHTHOM uHbOopMaIuu B Kara-
jorax. Bo3moxHocTH 0000mmIEHHMS W JeTaINA3alNA
uHpopMauu B

3aBUCHUMOCTH OT KareropuiiHoctu (¢onna. Ilpuemsl
MOJ0KYMEHTHOTOMIOEIMHUYHOTO U TPYIIIOBOTO OMUCAHUS.
OcobenHoctu OTIHCaHUS B
3aBHCHUMOCTH OT BHJa Kkatanora. JlyOmupoBanue u
COCTaBJICHUE OTCHUIOYHBIX KAPTOYCK.

B3aumocBsi3p mH(pOpMalMd Ha KapTOUKE KaTalora ¢
Ta0IUIaMuU
KIIacCU(UKAMOHHON cxeMbl. MIHIeKcupoBaHUe KapTOYeK.
Meroavka omnpeneneHus HHAEKCOB IO CXEME €IMHOMN
KIaccupuKanuu JIOKYMEHTHOM uH(popManuu B
CHCTEMAaTUYECKHUX KaTaJloraxX rocyJapCTBEHHBIX apXHUBOB.

Co3nanne u BeneHue KaraynoroB. OpraHuzamus u
METOAMKAa pabdoThl IO COCTaBJICHUIO U  BEJCHUIO
karajgoroB. Beibop ¢onmoB mis katanoruzamuu. OTOOp
JIOKYMEHTOB ¥ CBEIACHUW W3 HUX [JJs ONHCAHUS
HA  KaTaloXHOW  Kaprouke. Karamoruszammss  mpu
BBITIOJTHCHUH TIPYTUX
BUJIOB apXHUBHBIX PadOT.

Yder paboThl 1O KaTajlOoTW3allud B apXWBe WU
MEePUOANYECKUE npo-
BEpKH (pEBH3MH) KATaJIOrOB. YUeT HCIOJIb30BAHUS
KaTajoros.

Karasor B coctaBe 3I€KTPOHHBIX CIIPABOYHBIX CPEACTB

apxuBa.

6.4. IlyreBoauresin

Hasnauenne u OCHOBHbIE BHJIBI U Pa3HOBUIAHOCTH
Iy TEBOJAMUTEIICH.

[TonsiTre 0 MyTeBOAUTENSIX. XapaKTepHbIe OCOOCHHOCTH U
¢yHKIMM nyTeBoauTenel. X mMecto B cucteMe HaydHO-
cnpaBoyHoro ammapara apxuBa u cucreme CIIC k
nokymentaM  A®  P®. OOBekThl  onucaHus B
myTeBoOJUTENe 1Mo oHIaM apXHBa, KPATKOM CIPABOYHUKE
1 TEMaTUYECKOM
nyteBoguTene. OnbIT co3fgaHus myTteBoguTenei. OOrmas
XapaKTEePUCTHKA CIPABOYHHKOB THUIA ITyTEBOJIUTENIEH,
CO3/IaHHBIX B OTE€YECTBEHHOM
apxuBOBeleHUU. Pa3paboTka METOIUKH COCTAaBJICHHUS
MyTE€BOIUTENCH

B OTEUECTBEHHOM apXMBOBeACHHH. Bompocwsl Teopuu u
MIPAKTUKU COCTaBIICHUS MyTeBOAUTENEH o
rocyJapCTBEHHBIM apXxuBam B Tpyaax
O.E. KapnayxoBoii, H.A. IlaBnoBoii, T.I'. CHbITKO u
npyrux. Meronndeckue pa3paboTKU OPraHOB YIIPaBICHUS
apXUBHBIM JIEIIOM u BHUNJIA/L
60-80-x IT. N[O  COCTaBJICHMIO  CIPABOYHUKOB-
nyteBoguTeneil. Ponp auddepeHnrpoBaHHOrO MOaX0aa
Opd  COCTaBlIeHMHM  myTteBoauTened.  Pabora  mo
pPacceKpeuynBaHUIO apXMUBHBIX JIOKYMEHTOB U pa3palboTka
HOBBIX
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CIPaBOYHO-UH(POPMALMOHHBIX M3/1aHuil B KoHLE 80-90-x
rr. XX B.

[TyreBomuTens (cnpaBOYHMK) 1O (OHAAM apXuBa
(apxuBoB). MeToauka coctaBieHus. Haznaduenne u cocran

MyTeBOAUTEINEH o ¢boH-
Jlam apxuBa (apxuBOB). Cxembl MTOCTPOEHUS
MyTeBOAUTENEH no ¢doH-
naM apxuBa (apxuBoB). Cxema MOCTPOEHUS MMyTEBOIUTEIS
u YCIIOBHS
X nmpuMeHeHus. [ pynmupoBka xapakTepuCTUK (OHIIOB B
paznenax

cxembl  myteBoauTens.  OCOOEHHOCTH  TOCTPOCHHS
MEKapXUBHBIX CIIPABOYHUKOB U MTyTEBOJAUTENEH.

WuauBuayanbHble W TPYNIOBBIE  XapaKTEPUCTHKHU

JIOKYMEHTOB
apxuBHBIX (QoHI0oB. Ha3HaueHue cocTaBHBIX wYacTel
XapaKTePUCTUKHU
¢onna (Ha3BaHue (oHMAA, CIIPAaBOYHBbIE JaHHBIE O (OHJE,
UCTOpHUYECKas CIpaBKa, aHHOTaIMs, Oubnuorpadudeckuit
CITUCOK JTUTEPATYPBI
0 (onme). OCOOEHHOCTH COCTaBIEHHUS TPYIIOBBIX
XapaKTEPUCTHK.
AnHoTanms. OTOOp MAOKYMEHTOB [UIsi aHHOTHUPOBAHUS,
IPYIIAPOBKA CBEIEHUA O JOKyMEHTaX W TMPHUEMOB
OMHCAHUS ux B AHHOTALUSAX.
Cnrcok HeaHHOTUPYEMBIX (DOHIOB.

Kpatkue cnpaBounuku no ¢ongam apxuBoB. CocTaB u
XapaKTEePUCTHKA KPaTKOTO CIPaBOYHUKA. DJIEMEHTHI
uH(bopMauu B Kpar-
KX cripaBoYHUKaX. OCOOEHHOCTH METOJUKH COCTABIICHUS
KpPaTKUX

CIIPpaBOYHHKOB.

Tematuueckue IMyTCBOAUTCIIN. XapaKTepI/ICTI/IKa
JOKYMCHTOB B TEMATUYCCKOM IMyTCBOAUTCIIC.
Ocobennoctu MCTOAHNKH COCTaBJICHUA

TEMAaTUYECKHX ITyTEBOIUTEICH.

CrpaBo4HBIH anmapart K MyTeBOAUTEIISAM.

Bmusiane  auddepeHnmpoBaHHOrO  moaxojaa  Ha
COCTaBJIGHHWE  OINHUCATENbHOM  CTaThbM  IyTEBOAMUTEIIS.
Meroavka COCTaBJICHUS BHYTpH-
apXMBHBIX M MEXapXMBHBIX IyTEBOAUTENIEH Ha OCHOBE
¢ GepeHIIMPOBAHHOTO MOIX0AA.

ITyreBonuTeNs B COCTaBE AJIEKTPOHHBIX CHPABOYHBIX
CPE/ICTB apXUBa.

6.5. O030pbI IOKYMEHTOB

[Tonstue 00 0030pax apXUBHBIX JOKYMEHTOB. MXx
Ha3Ha4YCHHE.
OyHkIMU 0030pOB B CHCTEME apXUBHBIX JOKYMEHTOB.
Omnpenenenue 1eaeco00pa3HOCTH COCTABICHUS] 0030POB B
apxuBax. Bunnl
0030poB ¥ ux GyHkimu B cucteMe CIIC. OcoOeHHOCTH
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0030poB

GoHIOB M TemaTHyecKux 0030poB. OCHOBHBIE YEpTHI
CXO/ICTBA u
pa3nuyus MeXIy HUMH. BO3MOXXHOCTH KilacCH(pHKAINN
0030poB B

3aBUCHUMOCTH  OT cmocoba ommcaHus U o0bema
aHAIIM3UPYEMBIX TOKYMEHTOB.

«O0603penus» 1okyMeHTOB B apxuBax Poccun B XIX B.
Pa3paboTka  METOAMKM  COCTaBIeHHS  0030pOB B
OTCYCCTBCHHOM apXI/IBOBGJICHI/II/I. 9BOJ’IIOIII/I$[ B3IJIs110B HaA

3aa4u u byHKIUU 0030poB B CHUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H. 1llo6yxoB
u Jp.).

Omnpenenenre 00beKTa ONUCAHUS U IOCTPOECHUE CXEMBI
XapaKTepUCTUKH JOKyMeHTa B o03ope. Meroauka
COCTaBJICHUS 0030pOB. Bri-
060op (OHIOB WM TEMATUKU AJISI COCTABICHHS 0030DOB.
CocTaBHbIE
gactd 0030pa. Cxembl KilacCUpUKALMKM JOKYMEHTHOU
uHpOpMaun
B 0030pax M UX NpUMeHeHue. ['pynnupoBKa CBEJEHUN O
JOKYMEHTax
B IIpeZiesIaX OCHOBHBIX JEJICHUN CXEMBI.

JuddepeHmpoBaHHBIH  MOAXOJ K  COCTaBJICHUIO

0030pa.

OOBeKT W  TpUeMBl ~ ONMUCaHWA B 0030pe.
WunuBuyanbHble u
rpynmnoBsle aHHoTanuu. OOoOmieHune wuHbopManuu B
aHHOTALIUU.

UcrounukoBequeckuid  aHaim3  JgokymeHTOB. CocraB
MOUCKOBBIX JIJAaHHBIX, X Ha3HAYCHHUE.

CripaBouHblil anmapat kK o030paMm. ONBIT apXUBOB IO
COCTaBJIEHUIO 0030pOB U MOATOTOBKE UX K U3AHUIO.
O030p B cocCTaBe OAIIEKTPOHHBIX CIHPABOYHBIX CPEICTB
apxuBa.

6.6. Yka3zatenu (apXMBHbIe CIIPABOYHUKH)

VYkazarenu k nokymeHtam ¢ouma (poumon). Ilonsrue
00 yKazaremnsx K JOKyMEHTaM.

BryTpudoHa0BbIe, MEK(POHIOBBIE W MEXKAPXHUBHBIC

yKa3aTemu.
Nx wnasnauenue B cucrteMe CIIC apxuBoB U
B3aUMOJICHCTBUE c KaTa-

JIOTaMH U OIUCSIMHU.
[enenne ykasareiaed II0 CTEIEHU CBEPTHIBAHMS
uHhopmaruu (mo
CTPYKType pyOpuK), TO OOBEKTy aHHOTAMH WIH
MOSICHUTEIBHOU
yacTu (B AaHHOTUPOBAaHHBIX YyKa3aTelsix), [0 THUILY
OpraHu3anuu WH-
dbopmanuu ¥ 1o TUIY ONUCATETBLHON CTAaThH.
VYkazarenu TIIyXHe U AHHOTHPOBAHHBIE.
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AHHOTI/IpOBaHHLIe YKa3aTeJin KpPAaTKUC K Pa3BCPHYTHIC.
Vkazarenn IpeIAMETHO-TEMATHYCCKUEC
U CTPYKTYPHBIC. Buger u PAa3HOBHUIHOCTHU YKa3aTCJIsd Kak
THUIIAa APXUBHOI'O CIIpaBOYHHKA.

OObexkT  omucaHuss B yKaszarene.  BuusHue
b depeHIMPOBAaHHOTO
MOJX0/a Ha  COCTaBJICHUE  ONMCATENbHOM  CTaThbu
yKazaTesl. CocraB

onucarenabHOU ctaThu. [locTpoeHue pyOpuku (TpOCTOH,
CIIOKHOM

u THe370BoM). CocTaB MOMCKOBBIX JaHHBIX. Ha3HaueHwme
OTCBIJIIOK B
omnucaTesIbHOM craThe. OOIIMEe U YaCTHBIE OTCHUIKH.

6.7. ChnpaBouHbli anmmapat K  apXMBHBIM

CIIPaBOYHHMKAM

HasnayeHme © COCTaB CIPaBOYHOrO ammapara K
apXMBHBIM  CIIpaBOYHHUKAM. DYHKIUH  CIIPABOYHOTO
amnnapara K apXWMBHbIM crHpaBouyHuUKaM. OCHOBHbBIE U
JIOTIOJTHUTEIIbHBIE  DJIEMEHTHI  CIIPABOYHOTO  amrapara.
Ponp nuddepeHunpoBaHHOrO MOAX04a MPH COCTABICHUH
CIPaBOYHOTO ammapara K apXUBHBIM CIIPABOYHHKAM.
TpeboBanus, NpeaAbSBIIEMbIE K COBOKYITHOCTH JIEMEHTOB
CIPaBOYHOTO ammapara K ApPXUBHBIM
CIPaBOYHUKAM.

Hasnauenme, coctaB u 0COOEHHOCTH O(GOpPMIICHUS
TUTYJIFHOTO JIMCTa MPUMEHUTEIBHO K PA3IMYHBIM BHJaM
apXUBHBIX CIIpaBOYHUKOB. CojepkaHue (OIrJIaBIeHUE) Kak
cucrema HOCTPOCHHUS
apXMBHOTO CIPAaBOYHMKA M CIPABOYHOTO ammapara K
HeMmy. Ha3HaueHnme um MeToAWKa CO3aHUS HMCTOPHUKO-
apxeorpagpuueckoro
OPEANCIIOBHS K PAa3MUYHBIM  BUJAAM  CHPABOYHHKOB.
Crncox cokpamieHui.

Hasnauenme wu posp yKaszareneil K apXUBHBIM

CIpaBOYHUKAM. MeTOIUKa COCTaBJICHUS YyKa3aTeJew.
Bunbt u popmbl ykazaTeneil. 3aBUCHMOCTB BBIOOpA BHIA U
(dopMBI yKazaTens OT COCTaBa M COJCPKAHUS apXHBHOTO
cnpaBouyHuka. CocraB cratbu ykazatens. llpoctsle,
CJIO’KHBIE U THE3JIOBBIE PYOPHUKH.
Meroauka COCTaBICHHS MMEHHOTO, TIeorpauyecKoro,
NPEIMETHOTO U APYTHX yKazarenei. Opranuzanusi paboTsl
[0 COCTaBJIICHHWIO  yKasaTelei, OmbIT  pa3paboTKH
rOCYJapCTBEHHBIMH apXWBaMH YKa3aTelel K apXUBHBIM
CIIPaBOYHUKAM.

Ocobennoctu COCTaBJICHUS o6ubnuorpaduu,
NpUMEYaHWH,  TEPMUHOJIOTMYECKHUX  ClIOBape o
NEPEeBOJHBIX TaOMMII K AapXUBHBIM  CIIPABOYHHUKAM.
Haznauenue u coctaB pexomMeHAaTeIbHOW OMOIMorpadumn
K ApXUBHBIM CTIPaBOYHHKAM. TpeboBanus
rOCYapCTBEHHBIX
CTAaHJIAPTOB K  ONHMCAHUIO _ NPOM3BEACHUN  TIECYaTH.
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IIpumeuanus, ux
COCTaB M B3aMMOJEHUCTBHE C YKA3aTEISIMHU K apXUBHBIM
CIpaBOYHUKAM, (YHKIMM U OCOOCHHOCTH IOCTPOCHUS
TEPMHUHOJIOTUYECKOTO

cnoBaps. Hasnauenue u ¢opma mepeBOJHBIX TaOMUIL] K
apXVWBHBIM

OIIUCSIM.

6.8. IloaroroBka apxWMBHBIX CIHPABOYHHUKOB K

U31aHHI0

TpeboBanus, IIPEbSABISEMbBIE K apXUBHBIM
CIIpaBOYHHKAaM IIPpU UX HU3JAHUH. ]_IGJ'II) U 3aaa4u U3aaHuA
ApPXUBHBIX CIIPAaBOYHUKOB. XapaKT€PUCTHKAa OCHOBHBIX
TpC60BaHI/II\/’I K n3gaBacMbIX CIIpaBOYHHKAM:
TOYHOCTh OTPAKEHMs JAHHBIX, HAY4YHO OOOCHOBaHHas
CxXeéMa IOCTpOCHUA, CAWHCTBO IIPHUEMOB  OIIMCAHMUA.
JononuurensHple  TpeOOBaHMS  HpPU  HOJATOTOBKE
CIIPaBOYHHKOB K U3OaHUIO.

Mertoarka  MOATOTOBKM  CHPABOYHUKOB;,  OIIBIT
roCy/apCTBEHHBIX U MyHHUIIMIIAJILHBIX apXUBOB 110 OTOOPY
CIPABOYHUKOB K u3naHuio. CTpyKTypa CIIpaBOYHUKA U
METOAMKA ero COCTaBJICHUS u
opopmieHus.  3HaueHHE  NPUHLUIIOB  HCTOPU3MA,
KOMIIJIEKCHOCTH
U BCECTOPOHHOCTH IIPU OTOOPE CBEJICHHM, BKIIOUAEMbIX B
OCHOBHYIO 4acTb CIPAaBOYHUKA. OcoOennoctu
HOJArOTOBKM K W3/IaHUI0 NPUIOKEHUH U WLIFOCTpalUH,
CIIMCKOB U HCpG‘-IHGfI JOKYMCHTOB, HC BOLICAIINX B COCTAB
CIPAaBOYHUKA MM XpaHAMIMXCS B JpPyrUX apxuBax,

MaTepuasioB PEKJIaMHO-CITPAaBOYHOTO xXapaxrepa.
PenaktupoBanue  crpaBOYHUKa U MPUEMBI  €r0
noJurpadguyecKoro
odopMIICHHUS.
7. 7. UCHOJIb30BAHHUE

APXMBHBIX 7.1. MeTtoanuyeckue OCHOBBI HCI0JIb30BAHUS

JOKYMEHTOB APXHBHBIX
JOKYMEHTOB
Hcnonp30BaHne apXWUBHBIX JOKYMEHTOB — COCTaBHAs
9acThb
HAyYHO-WH()OPMAITHOHHOM NEeATeTLHOCTH
roCyIapCTBEHHBIX ApPXHUBOB. Ocobennoctu

UCIIOJIb30BaHUs JIOKYMEHTOB BEIOMCTBCHHBIX apXHBOB,
apXUBOB OpraHU3aIllUii PYKOIHMCHBIX OTAEIOB MY3€eB H
OMOIMOTEK, HETOCYNapCTBEHHBIX apXWBOB. CTaHOBJICHHE
TEOPUU HCIIOJIb30BAHUS APXUBHBIX JTIOKYMEHTOB. JIBe
KOHIICNIIMK B TCOPUH UCHOIb30BaHUSA. CyIIHOCTH
TEOPETUKO-UH(POPMAIIHOHHOTO Moaxo/1a K
WCIIOJIb30BaHMi0  jokymeHToB  (B.H.  ABTOKpaTOB).
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KoHuenmnus akTyaan3aluy JOJTOBPEMEHHONW COLMAJIBHOMN
aMATH obmecTBa (b.C.
Wnuzapos). Bxinan B.B. Ilannuna, A.A. Hodde, H.C.
BaiyeBoll M Npyrux apXuMBHCTOB B Pa3BUTHE TEOPUU H
METOJIUKH MCIIOJIb30BaHUS
apPXUBHBIX JTOKYMEHTOB.

MeTtoap! onpeneneHuss NHTEHCUBHOCTH MCIIOIb30BaHUS
aApXMBHBIX JTOKYMEHTOB. DakTOpbl, BO3ACUCTBYIOLIUE HA
MHTEHCUBHOCTb
MCIIOJIb30BaHUs, U METOJIMKa ee ompenaeneHus. EnunHuna
U3MEpPEHUS
MHTEHCUBHOCTHU MCIOJIb30BaHUS ApXUBHBIX JTOKYMEHTOB.

[Tonstue 06  3¢ddexkTuBHOCTH  HUCHONB30BAHUS
aApPXUBHBIX JTOKYMEHTOB.

Bunet u  Tunel  3QQGEKTUBHOCTH  HUCHOIB30BaHUS
PETPOCIEKTUBHON JTOoKyMeHTHOM wuHopmanuu (PN).
CymHOCTh  HAYYHO-UCTOPUYECKOTO,  TEXHUYECKOTO,
HKOHOMHUYECKOTO, yIpaBIE€HYECKOr O, COLIMAJIbHO-
MPABOBOTO, CTPATETUYECKOT0, ICTETUYECKOTO U JIPYTUX
BU/JIOB
3¢ (HeKTOB OT UCIIOIB30BAHUS APXUBHBIX JJOKYMEHTOB.

Metoner onipenenenus 3 (HEeKTHBHOCTH HCIIOTH30BaAHUS
apPXUBHBIX JTOKYMEHTOB.

3aBUCHUMOCTD ¢ hekTHBHOCTH WCIIOJIb30BaHUS
JOKYMEHTOB OT ONTHMAJBHOTO PEIIEHUS BOIPOCOB
KOMIUIEKTOBAHHUSI ~ apXUBOB, OKCIIEPTH3bl  LIEHHOCTH,
obecrieyeHus COXPaHHOCTH JIOKYMEHTOB u
coBepuiercTBoBanue cuctemsl CIIC.

Knaccudukanuss morpeduTeNneid  peTpoCIeKTUBHON
uHpopmanuu. [loHSATHE O TOJNE3HOCTH W IICHHOCTHU

apXUBHBIX JTOKyMEHTOB
B 3aBHCUMOCTH OT meled wucnonb3oBaHusa. CrocoOsl
OIpeIeTICHUS

MOTPEOHOCTU oOmiecTBa B PETPOCIIEKTUBHOM

JIOKYMEHTHOM MH(OpMaIIiH.

8. HAYYHO-
HNCCIEAOBATEJIBCK
AA

N METOIUYECKASA
PABOTA B OBJIACTH
TEOPUU n
METOJIUKH
APXUBOBEJIEHUA

8.1. OcHoOBHBbIE HaINpaBJICHUS HAY4HO-
HCCIE0BATEIbLCKOM

" MeTOoAuYeCcKOil padoThI

ApxusHble yupexzaenus, HUW u yueOHble 3aBeneHus

apXHUBHOTO npodus, HAy4YHO-HCCIIEI0BATEIIbCKHUE

LEHTPBI. YposeHb u o0beM

HCCIIE0BATEIBCKON " METOANYECKOMN paboThl,

IPOBOJIUMON KOHKPETHBIMH YUPEKICHUSIMHU.
[lepcrieKTHBHBIE HATPABJICHUS HCCIEIOBATEIBCKON M
METOAMYECKON paboThl B 00s1acTH apXxuBoBeaeHus. Tpyasl
1o npobiemMam
KjJaccuukanuu J10KyMeHToB. VccienoBanue mpoOieM
KOMIIJIEKTOBAHU ApXHBOB. TCOpeTI/I'—ICCKI/Ie u
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METOAMYECKHE pPa3padOTKU B 00JaCTH  HKCHEPTHU3BI
HAay4HOW M TPAKTUYECKOHM ILEHHOCTH JOKYMEHTOB.
Metoanyeckre peKOMEHAALWU U MOCOOUs MO BOMpOcaM
ydera
U o0ecrneyeHus COXPAHHOCTU aPXUBHBIX JIOKYMEHTOB.
HccenenoBanue BONPOCOB COBEPLICHCTBOBAHUS CUCTEMBI
HCA. Hayunsle u mMeronuueckue pazpaboTKu B o0jacTu
WCIIOJIb30BAaHNS ~ apXMBHBIX  JOKYMEHTOB.  Pemienue
BOIIPOCOB palnroHaIN3alNuN paboThI apXUBOB.
[TpoGieMbl HAYYHOTO TPOTHO3UPOBAHUS U 10JITOCPOYHOTO
IUTAHUPOBAHMSI Pa3BUTHS apXUBHOTIO JI€JIa B CTPAHE.
CpaBHUTENbHBIM  aHaNM3 MpaBW, METOJUYECKHX
pEeKOMEeHIaluin u nocoOuti, MOJArOTOBJIEHHBIX
BHUNAUA. IlepcniektuBubie paspadorku BHUNIA/L B
o0acTH apXUBOBEJAEHMS MO MpobdiemaMm (OPMHPOBAHUSA
ApxusHoro ¢ponna Poccuiickoit denepannu, opraHu3anuu
XpaHeHus, y4yera W oOecrmeyeHHss  COXPaHHOCTHU
JIOKyMEHTOB,
cosganua u passutusa cuctembl HCA, ucnonb3zoBaHus
TOKyMeHTOB ApxuBHoro ¢onma Poccuiickoii Denepanuu
u J1p.

8.2. Opranuzanusi HAYYHO-MCCJIEI0BATE]IbCKOMN
U MeTOAUYeCKOi padoThl
Bormpocsl miaHupoBaHUS HAay4YHO-HCCIEAOBATEIIBCKOM

paboTHI
(HUP) B  ®denepasbHOM  apXWBHOM  arcHTCTBE,
rocyJapCTBEHHBIX

M MYHUIUNAIBHBIX apxuBax, orpacieBoMm HUWU, Byze.
OYHKIIMK ~ TOCYJAapCTBEHHOTO M MYHHIIMIAIBHOTO
apXHUBOB, HUN Kak
TOJIOBHOW OpTraHU3allH, OTBEYAIOIIEH 3a pa3padoTKy
TeMbl B 1enoM. ['ocymapcTBEHHBIH W MYHULIMIMATbHBIN

apXUBBI — COWCIIOTHUTEITN B pa3paboTke
OpraHu3aIMOHHO-METOAMYECKIX JJOKYMEHTOB IO TEME.
Oranbl pa3paboTku TEMBI. OcHoBHBIE

OpPraHM3allMOHHO-METOANYECKUE JOKYMEHThl II0 TEME.
ITopsanok cocTaBiaeHMsI NPOTrpaMMbl HMCCIEAOBAHUA U
IJaHa-nmpocrekrta 1o  Teme. KanmeHmapHeld  1U1aH
VCIIOJTHEHUS TEMBI HCCIIEI0OBaHUS. [Topsnox
rocynapctBeHHou peructpanuu HUP.

@®opMbI METOJMYECKOW pPabOThI TOCYJApCTBEHHBIX M
MYHULUIAIBHBIX ~ apXuBOB.  Ilopsnok  moaroTroBku

METOINYECKUX nocooui "
WX Ha3HaueHWe. BHeapeHWe pe3yJbTaTOB HAyYHBIX
HUCCIEeI0BaHUN u

METOAMYECKUX pa3padOToK.
8.3. HnpopmaumonHoe obecrneyeHue HAYYHO-
HCCJIeI0BATEIBLCKOM M METOAMYECKOH PadoThl
3amaun  otpacneBoit cuctembl HTU B obmactu
JIOKYMEHTOBEZICHUsT M apxuBHoro nena. CkiaabiBaHue
OTpaciIeBOU CUCTEMBI
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HTHU. Crpykrypa coBpemennoit cuctembl HTU (OCHTH)
B 0O0ILErocy1apCTBEHHOW CHUCTEME Hay4YHO-TEXHHYECKOM
uHpOpMaLIUH.
Lentpansubiii  orpacieBot opram  HTU (OLIHTH,
BHUNIAL).
Cnyx6s1 HTU rocynapCTBEHHBIX M MYHUIUNAIbHBIX
apXUBOB.
Hpyrue cmyx6p1 HTU. Hasnauenue, coaepkanue u
XapakTep
KOMIUIEKTOBAHUS CHPAaBOYHO-MH(POPMALIMOHHBIX (OH/OB
(CU®D) otpacneBsix ciyx6 HTU paznuunoro npoduis.
Opranuzanus
pabotet CU® OLIHTM BHUUIAJ. Poms OCHTU B
pa3BUTUH
HUP. Bunbl nHGOPMAIIMOHHBIX H3AaHUM, BBITYCKAEMBIX
OLIHTU
BHUNAA.

Ponb nmepuoguueckux m3naHuil B 001acTU apXUBHOTO
nena: «OTedecTBEHHbIE apXUBb», « BECTHUK apXuBHUCTaY,

«Jlenonpon3BoACTBOY,

«JlenonpousBoaACTBO H JIOKYMEHTO000pOT Ha

npeanpusTuny, «Cekperapckoe JAeyo» U Ipyrue.
B3aumoneiictBue ApXUBHBIX YUPEKIACHUN c

KOHCAJITUHIOBOU IpyIIIon «Tepmukay.

NudopmanmonHbie MIPOJIYKTHI, BBIITyCKaeMble

3A0 «Tepmuka-tirocy.

4. OOpa3oBare/ibHble TEXHOJOTHU

OO6pa3oBarenbHble TEXHOJIOTUH, MPUMEHSEMbIE B IMPENOJaBaHUUKypca «ApPXUBOBEICHUEY,
COYeTaloT B cebe TpaJuIMOHHBIC 3aHATUAB (OpMe JIEKUUH ni1adopaTopHble pabOThl, KOTOPbIE
MOTYT HPOBOJUTHCA KaK B TPAaJULIUMOHHON (hopme (T.e. B BUAE padOThl C MOATUHHBIMU WIIU
KONMMHBIMU JIOKyMEHTaMH Ppa3HbIX S3M0X Ha OyMa)KHOMOCHOBE), TaK W C HCIOJIb30BAaHHEM
KOMITBIOTEPOB U CIEIUATLHONKOMITBIOTEPHOMOOYYAIOMIEH  CUCTEMBl  «APXUBHUCTHUKAY,
MO3BOJIAIOIEH paboTaTh CTyAEHTaM B TOM YHUCIE U C YJAJICHHBIM JIOCTYIIOM,YTO OCOOEHHO
aKTyaJIbHO B YCJIOBUAX Pa3BUTHs Takol (OpMbIOOpa30BaHMsI KaK AUCTAHIIMOHHOE.

Kpome Toro, B pamkax nabopaTopHbIX paboT mpeaycMoTpeHa aenoBas urpa. COOTHOIIEHUE
pa3HooOpa3HbIX (OpM MO3BOJSIET MAKCUMAJIbHO MOJATOTOBUTH CTYJEHTOB K MPaKTHUECKON
pabore.

Ne Buowt yueonoii
Haumenosanue pazoena OopazosamenbHble mexXHON02UU

n/n pabomol

1 |2 3 5
Brenenue. ApxuBo- Jlexmsa Jlexknuu C HUCIIOJIL30BaHUEM MCMP
BeleHHe KaKk  KOMILIEKCHas «OCHOBBIAPXUBHOM AEATEIBHOCTI.
Hay4Hast KoncynpTupoBanue,oiroroBkKa
JTUCHHUIIINHA CPC KOJIJIOKBUYMY
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2. Jlexmsa [IpoGnemuast nexuus.
B3anMoCBsA3b apXHMBOBEACHUS C Huckyccus.
OpyrumMu Haykamu v HayyHbIMU|CPC KoncynpTupoBanue,oAroToBKa K
JTUCITUTUTUHAMU KOJUIOKBUYMYKYpCa JIEKIIHHA
3. Jlexuust [TpobneMHuas nexmws.
ApXHBOBEJIGHHE KaK Komuekc-|/l1a0opatopras |Jluckyccus.
Hasl Hay4Has AMCLHILIHA pabota KoncynpTupoBanue,moiroToBKa K
CPC KOJUJIOKBUYMY.
4. Jlexuus Jlexuus c MCIIOJIb30BaHUEM KOC
«APXUBUCTUKA» u MCMP«OcHOBBI
Teopernueckue OCHOBBI .
ApXHBOBEICHI ApPXUBHOUIEATEITLHOCTIY.
CPC KoncynbTupoBaHue,moJiroToBKa K
KOJUIOKBUYMY
5. |CocraB A® PO, nuckyccuonnsie|Jlexuus 5 Jlexknus C HUCIOJIL30BAaHHUEM KOC
BOIIPOCHI €r0 (POPMHUPOBAHUS C «APXUBHUCTHKA» " MCMP«OcHOBBI
MO3ULINH COBPEMEHHOTO apXUBHOWUIEATEILHOCTI.
apXuBHOTO 3aKoHojaTtensctBa |CPC [ToaroroBka Kk 3aHATUIOC UCTIOJIb30BAaHUEM
ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynpTupoBanue,oiroToBkKa K
KOJUIOKBUYMY
6. |Ananus npu3HakoB | JIekus Jlexuus c HCIIOJIb30BaHUEM KOC
knaccupukanuu 'AD® CCCP u «ApXUBHUCTHKA» u MCMP«OcHOBBI
AD PO APXUBHOUIEATEIBHOCTI.
CPC [Toaroroska K 3aHATHIOC
WCTIOTh30BAaHUEMDJIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB.
KoncynsTupoBanue,moiroroBkKa K
KOJUIOKBUYMY
Knaccudukamms JTOKyMEHTOB |JIexiust KoncynbTupoBaHue,moIroToBKa K
B rocyJJapCTBEHHBIX u|JlabopaTopHas |KOJIJIOKBUYMY
MYHUIUIIAJIbHBIX apxuBax,|pabota
IOHSATHE, CpC
3HAYCHHE
7  |CxnanpiBaHME OCHOBHBIX Kiacc-|JIekius KoncynpTupoBanue,1oarotoBka K
cU(pUKANOHHBIX noHsTHA, | JlTabopaTopHast |KOJIIOKBUYMY
COBPEMEHHBIC po0JieMsl |paboTa
(hOHIUPOBAHUS CPC
8 [(Ilomstme o  kmaccudukanuu|CPC KoHncynpTupoBanue,noaroToBka K
JIOKYMEHTOB apXHBHOTO (poHaa KOJUIOKBUYMY
9 |Hayunoe onucanue|Jlexuus KoHcynpTHpOoBaHue,moAroToBKa K
peTpocnekTuBHOM nokyMeHTHOU|CPC KOJUIOKBUYMY
uHpop-
Maluu
10 (ITomstme wn HayuHble OCHOBBI|JIeKuMs KoHcynpTpoBaHue,moAroToBKa K
KomIuiekToBaHus AP PO CPC KOJIJIOKBUYMY
11 |Dtaner pernamenTtanyu [ JIexkus KoncynbTupoBaHue,moiIroToBKa K
nmporecca KOJUJIOKBUYMY
KOMILJIEKTOBAHMSI CPC
12 |KommnekroBanue nokymentamu|CPC KoncynbTupoBaHue,moAroToBKa K

B COBPCMCHHBIX YCJIOBUAX

KOJUIOKBUYMY
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13 |OcHoBHBIE dTambl  pa3BuTus|JIekus KoHcynpTupoBaHue,1oroToBKa K
AKCIIEPTU3BI LIEHHOCTHU KOJUIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemenHas HOpMaTUBHO- |JIexnus [Ipobnemuas nexuus.
MeTou4eckas 6a3a SKCIepTH3bI Huckyccus.
CPC IloaroroBka K 3aHATHIOC HCIIOJIb30BAaHUEM
AJEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTupoBaHue,1oaroToBKa K
KOJJIOKBUYMY
15 [Opranuzanus sKcnepTussl | Jleknus [TpoGnemuast nexius.
LIEHHOCTH JJOKYMEHTOB Juckyccusl.
CPC IToaroroBka K 3aHATHIOC UCIIOJIB30BAaHUEM
JIEKTPOHHBIX 00Pa30BATENIBHBIX PECYPCOB.
KoHcynpTupoBaHue,1oaroToBKa K
KOJJIOKBUYMY
16 |YuukanpHble W 0co00 mneHHble|Jlekuuns [Ipobnemuas nexuus.
JOKYMEHTBI: IIOHATHE, IPaBO- Juckyccust.
BbIE  acleKThl, HopmaTtusHo-|CPC [loaroroBka K 3aHATHIOC MCIIOJIb30BAaHUEM
METOJMYECKUE OCHOBBI JIEKTPOHHBIX 00pPa30BATENIbHBIX PECYPCOB.
KoHncynpTupoBanue,1oaroToBka K
KOJUIOKBUYMY
17 |[Yder apXUBHBIX JOKYMEHTOB Jlekuust Jlekuust ¢ wucnosb3zoBanueM ~ MCMP
JlaGopatopHast  |«OCHOBBI
paborta apXUBHOU JIESATETLHOCTHY, KOC
CPC «APXUBHUCTHKAY.
[ToaroroBka K 3aHATHIOC HCITIOJIb30BAaHUEM
JIEKTPOHHBIX 00pPa30BaTENIbHBIX PECYPCOB.
KoHcynpTupoBanue,1oaroToBKa K
KOJUIOKBUYMY
19 |Uudopmannonnsie karamoru B|JIexmus Jlexuus c HCIIOJIb30BaHUEM KOC
cucreme HCA «ApXUBHUCTHKAY, MCMP«OcHOBBI
apxuBHoiinesTenbHocTH», KOMOK
JlaGopaTtopHast |«ApXHUBHASIBPUCTHKAY.
pabora [ToaroroBka K 3aHATHIOC HCIIOJIb30BAaHUEM
JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
CPC KoncynpTupoBanue
20 |O630psl u myteBoauTenu B|JIekuums Jlexuus c UCIIOJIb30BAaHUEM KOC
cucreme HCA Jlaboparopuas |«ApxuBuctuka»y, MCMP«OcHOBBI apXUBHOMN
pabota nestenbHocTH», KOMOK «ApxuBHas
IBPHUCTUKAY.
CPC ITogroroska K 3aHATHUIOC
HCIOJIb30BaHUEMAJIEKTPOHHBIX
00pa30BaTeNbHBIX PECYPCOB.
KoncynbTupOBaHue
21 |HMcnonb3oBaHKuE JOKYMEHTOB Jlexuus Jlexuus c UCIIOJIb30BAaHUEM KOC
JlaGopatopHast |«ApPXUBHUCTHKAY, MCMP«OcHOBBI
pabora apxuBHoinesTenbHocTI», KOMOK
«APpPXUBHASIIBPUCTUKAY.
CPC ITogroroska K 3aHATHUIOC

HCIIOJIB30BAHUCMIJICKTPOHHBIX




37

00pa3oBaTeNbHBIX PECYPCOB.
KoHcynbTupOBaHue

ﬂ]lﬂ I’lpO@E@@HUﬂ 3aHAMUL JeKYUOHHO2O0 muna no OucuunﬂuHe NPUMEHAIOMCA maKue
06pa306amefzbybze mexrnoJjiocuu Kaxk UHRmepakmuernvle JIEKYUU, }’lp05fl€MHO€ O6y’~l€HZ/l€. ﬂ]lﬂ
npoeedeHuﬂ 3ausMUL CEMUHAPCKO2O muna ucnojlb3yromcs c2cpynnoesle aLlCKyCCMM, poJiesovle
uecpbnol, anaius cumyauuﬁ Uu UMumayyuOHHbIX Mooerell.

B nepuon BpeMeHHOro HpPUOCTAHOBJIEHHUS MOCELIEHUS OOy4YaloIMMUCS IMOMEIEHUN U
tepputopun PITY s opranmzanum y4eGHOro mpolecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4eHHsT W JUCTAHLMOHHBIX OOpa30BATEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJIb30BAHbI
cienyrouie o0pa3oBaTesIbHbIE TEXHOIOTHH:

— BUJICO-JICKIINH;
— OHJIAIH-TIEKLIMU B PEKUME peabHOr0 BPEMEHHU;

— JJICKTPOHHEIC y‘I€6HI/IKI/I, y‘—Ie6HI)I€ HOC06I/I$I, HAaY4YHBIC U3aHUA B DJICKTPOHHOM BUJC U
AOCTYII K HHBIM 3JICKTPOHHBIM O6p330BaTeJ'ILHBIM pecypcam;

— CUCTCMBbI AJIA 9JICKTPOHHOTO TCCTHUPOBAHUA

— KOHCYJIbTallkH C UCITIOJIb30BAHHUEM TCICKOMMYHUKAIMOHHBIX CPECICTB.

5. OneHka mIaHUPyeMbIX Pe3yJIbTATOB 00y4YeHUs
5.1. Cucrema oneHUBaHUS

Texymuii KOHTPOIb OCYIIECTBISIETCS B BHJAE OICHOK KOHTPOJBHOH paboThl H
BBITIOJTHCHMSI 33J[aHUl HA MPAKTUYCCKUX 3aHATUAX. KOHTpoJibHas paboTa MPOBOIUTCS Ha
MEPBOM MPAKTUYECKOM 3aHSATHH, BBISBISAECT TOTOBHOCTh CTYJEHTOB K MPAaKTUYECKOW padoTe u
orneHuBaerca a0 20 OamnoB. MakcumaibHas OIIEHKA BBIMOJHEHHUS KaXJAOTO0 MPAKTHYECKOTO
3anstus — 10 6annos.

[IpoMexyTOUHBII KOHTPOJIb 3HAHUI NPOBOAUTCA B (OpME HTOTOBOW KOHTPOJIHHOM
paboThl, BKIIIOYAIOIIEH TEOpeTUYECKHE BOMPOCHI U MPAKTUYECKOE 3a/laHue, U OLIEHUBAETCS 0
40 6amnoB. B pe3ynbrare TEKymero u MpoMeXyTOYHOT0 KOHTPOJISI 3HAHUN CTYACHTHI MOTy4aroT
3a4eT Mo Kypey».

Dopma KoHmpoas Makc. konuuecmeso 6annog
3a oomny)Bcezo
pabomy

Texywuii KOHMpOL:
- onpoc 5 6annos 20 6annos
-pechepam 20 b6annos 20 b6annos
- KoHmpoavHas paboma (mema 1, 3, 6) 20 bannos 20 bannos
Ilpomesrcymounas ammecmayust 40 b6annos
(oK30MeEH)

Hmoeo 3a cemecmp (Oucuuniumy) 100 b6annos
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HOJ'Iy‘IeHHHﬁ COBOKynHBIﬁ PE3YJIbTAaT KOHBEPTUPYCTCS B TPAAUIIMOHHYIO KAy OLCHOK

U B IIKAIy OLEHOK EBpONEHCKOM CHUCTEMBI IIepeHOCa U  HAKOIUIEHUS KPEIUTOB
uropeanCreditTransferSystem; nanee — B COOTBETCTBUU C TaOJIMLIEH:
E CreditTransferS ECTS 0 i
11112a(1)12_1 Gannrmas TpaauIMOHHAs IIKANA [Ixana ECTS
95 — 100 A
3304 OTIIMYHO B
68 — 82 XOPOIIO 3a4TCHO C
56 —67 D
50 55 YI0BJIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEILHO HE 3a4TEHO F

52KpI/ITepI/II/I BBICTABJICHHUA OLCHKHU 110 JUCIHHITIIMHE

Banael/
HIxana
ECTS

Ounenka
AUCIHIUIIJIUHE

mo

Kpurepun oneHku pe3ynbTaToB 00y4eHHs
o AMCHUIIJIMHE

100-83/
AB

«3a4YTCHO»

BricTaBnsiercs  oOyuwaromiemycs, €cid OH
riy0OKO U MPOYHO YCBOMJ TEOPETUYECKUN U
MPAKTUYECKUMA MmaTepua, MOXKET
[IPOJAEMOHCTPUPOBATh 3TO Ha 3aHATHAX U B
X0/J1e IPOMEKYTOUYHOM aTTECTALUH.
OOyuaroluiics ucCUeprbIBaroOIIe U JOTHYECKU
CTPOMHO HM3JaraeT yuyeOHbIM MaTepuai, yMeeT
YBS3BIBATH TEOPHUIO c IIPAKTUKOM,
COpaBIIIETCS C  pEUICHHEM 3a1au
npodeccuoHaNbHOMI HaIpPaBJICHHOCTH
BBICOKOT'O YpPOBHSI CIIO)KHOCTH, TPaBUIIBHO
000CHOBBIBACT NMPUHATHIC PELICHHUS.
CBOOOHO OpHEHTHUpYETCSA B y4eOHOU U
npodeccuoHaNBHOM TUTEepaType.

OueHka 1O JUCHUMIUIMHE BBICTABISIOTCA
oOyuaromeMycsi C  y4€TOM  Pe3yJIbTaTOB
TEKYIEel U TPOMEKYTOUHON aTTECTAIUU.
Komnereniuu, 3aKpETUIEHHBIE 3a
JTUCITUTLIMHON, chopMHUpOBaHBI Ha YpOBHE —
«BBICOKHIN.

82-68/

C «3a4YTEHO»

BrictaBnsiercss  oOydaromiemycsi, €ciau  OH
3HAET TEOPETUYECKUH M  MNPAKTHYECKUN
MaTepuall, I(paMOTHO U II0 CYILECTBY U3JIaraeT
€ro Ha 3aHATUSAX M B XOJ€ MPOMEXKYTOUYHOM
arrecralim, HC OOIYyCKad CYICCTBCHHBIX
HETOYHOCTEH.

OO6yuaromuiics MpaBUJILHO IIpUMEHSET
TEOPETUUYECKHE TOJOXKEHHUs] MpPU PelIeHUU
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Banael/
HIxanaa
ECTS

Onenka
JMUCHUILINHE

mo

Kpurtepun oneHkm pe3yabTaToB 00y4deHUst
10 JUCHUIINHE

MPAKTUYECKUX 3a7ad  NpodeccuoHaIbHOM
HaIIpaBJIECHHOCTHU pa3Horo YPOBHS
CJIIOHOCTH, BJIaJ€€T HEOOXOAUMBIMHU JUIS
9TOr0 HaBBIKAMHU U IIPUEMAMH.

JlocTaTO4HO  XOpOIIO  OPHUEHTHPYETCS B
y4ebHOI 1 mpodeccroHaIbHOM TUTEepaType.
OuneHka 1O JUCHMIUIMHE BBICTABISAIOTCS
oOyuatomeMmycss ¢ y4é€ToM  pe3yJbTaToB
TEKYIEH U IPOMEKYTOYHON aTTECTALUN.
Komnerennuu, 3aKpeIUICHHBIE 3a
JTUCIATUTMHOW, c()OPMHUPOBAHBI HA YPOBHE —
«XOPOILIHNIY.

67-50/
D.E

«3a4YTCHO»

BeicraBnsercs  oOydaromiemycsi, €ciad  OH
3HaeT Ha 0a30BOM YpOBHE TEOPETUUYECKHHA U
MIPAKTUYECKUM MaTepua, JOITyCKaeT
OTJeNIbHbIE OLIMOKM MPU €ro M3JI0KEHUH Ha
3aHATUAX W B XOJ€ IPOMEXKYTOUHOU
aTTecTaluu.

OOyyaronuiicsi HCHBITHIBAET ONPECIEHHBIE
3aTpyJHEHUS B NPUMEHEHUHM TEOPETUUYECKUX
MOJIO)KEHUH TIpU  PELIEHUH NPAKTUYECKUX
3ajja4 Mpo(ecCHOHANBbHOM HamnpaBIEHHOCTH
CTaHJAPTHOIO YPOBHA CIJIO)KHOCTH, BIIAJEET
HEOOXOIUMBIMU Ui 3TOro  0a30BBIMHU
HaBbIKaMU U IPUEMaMH.

JleMOHCTpUpYEeT  OCTaTOYHBI  ypOBEHBb
3HaHUA  y4eOHOM JUTEpaTypel 1O
JUCLIUIUINHE.

OueHka 1O JUCHMIUIMHE BBICTABISAIOTCS
oOyuatomeMycss ¢ y4é€ToM  pe3yJbTaToB
TEKYILEH U IPOMEKYTOYHON aTTECTALUN.
Komnerennuu, 3aKpeIEHHBIE 3a
JTVCIATUTMHOW, c()OPMHUPOBAHBI Ha YPOBHE —
«JIOCTaTOYHBII.

49-0/
F,FX

HEC 3a4TCHO

BeicraBnsercs oOyuwaromemycs, €ciud OH He
3HaeT Ha 0a30BOM ypPOBHE TEOPETUUYECKHNA U
MIPAKTUYECKUI MaTepual, J0IycKaeT IpyObie
OLIMOKH MPH €ro W3JI0KEHUU Ha 3aHATHSIX U B
X0/J1e IPOMEXKYTOUYHOM aTTeCTallUHU.
OOyuaroluiics  HCIBITBIBACT  CEPhE3HBIE
3aTpyJHEHUS] B NMPUMEHEHUHM TEOPETUUYECKUX
MIOJIO)KEHUH TIPU  PELIEHUU TNPAKTUYECKUX
3ajad4 NMpOo(eCCHOHANBHOM HalpaBIEHHOCTU
CTaHJApTHOIO  YPOBHS  CIIO)KHOCTH, HE
BJaJe€T  HEOOXONUMBIMH Ui JTOTO
HaBbIKaMU U IPUEMAMH.

JemoHcTpupyer  (dparMeHTapHble  3HAHUS
y4eOHOIl nuTepaTypsl O AUCHUILINHE.
OueHka 1O JUCHMIUIMHE  BBICTABIISIOTCS
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banasl/ Ounenka no | Kpurepun oueHkHn pe3yJbTaToB 00y4eHUst
Ikamna AUCHUILINHE 10 JUCHUIINHE
ECTS

oOyuaromeMycsi C  y4€TOM  Pe3yJIbTaToOB
TEKYIIEeH U TPOMEKYTOUHOMN aTTEeCTAIIHH.
KoMmmieTeHIIM Ha ypOBHE «IOCTATOYHBINY,
3aKperyIiéHHbIE 33  JUCHUIUIMHON,  He
chopmupoBaHbI.

5.3. OueHouHBIE CpeaCcTBa (Marepuanbl) I TEKYIIEr0o KOHTPOJS  YCIEBAEMOCTH,
MPOMEKYTOUHOM aTTeCTaIlK 00YYarOIIMXCs 0 JUCIUILTHHE

TeKylmuii KOHTPOJIb
[Ipu oueHMBaHUM YCTHOTO OIIPOCA U Y4aCTUS B IUCKYCCUU HA CEMUHAPEYUYUTHIBAKOTCS

- CTETICHb PACKPBITUA cofiepkanus Mmatepuana (0-2 6amna);
- U3JO0XeHHe MaTtepuana (IPaMOTHOCTh PEUYd, TOYHOCTb HCIIOJIb30BAHHUS TEPMUHOJIOTUU U
CHUMBOJIMKH, JIOTUYECKAsI MOCTIEA0BATEIIbHOCTD U3JI0KeHUsT MaTtepuana (0-2 6ama);
- 3HaHHE TEOPUU H3YUYCHHBIX BONPOCOB, C(HOPMUPOBAHHOCTh U YCTOMYMBOCTH HCIIOJIB3YEMbIX
npu oTBeTe yMeHUil 1 HaBbIKOB (0-1 Gaiwn).

[Ipu o11eHUBAaHUUKOHTPOJILHON paOOTHIYYUTHIBACTCS:
- TIOJTHOTA BBITIOJTHEHHOW pa0OTHI (3a/1aHME BBIMOJIHEHO HE MOJHOCTHIO W/WJIH AOMYIICHBI BE U
6osee omMOKK WK TpHU U Gosiee HeTOUHOCTH) — 1-4 Ganna;
- 00OCHOBaHHOCTH COJIEp)KaHUSI M BBIBOJIOB pabOTHI (3a7aHWE BBITIOJIHEHO MOJHOCTHIO, HO
000CHOBaHKE COIEP>KAHUS U BBIBOJIOB HEJIOCTATOUHBI, HO PACCYX/IEHHs BEpHbI) — 5-8 0aios;
- paboTa BBINOJIHEHA TIOTHOCTHIO, B PACCYKICHUSIX U 0OOCHOBAHUH HET MPOOEIIOB MIIN OIINOOK,
BO3MOJKHA OJIHA HETOYHOCTH -9-10 6amnos.

H[ZOMG)KYTO‘IH&H arTecTanus (DK3aMeH)

[Tpu nmpoBeneHNN MPOMEKYTOYHOH aTTECTAIIMU CTYJEHT JTOJDKEH OTBETHTH Ha 3 BOIpoca
(mBa Bompoca TEOPETHUUYECKOTO XapaKkTepa U OJIMH BOMPOC MPAKTUUECKOTO XapaKTepa).

[Ipu oleHNBaHMHMOTBETA HA BOIPOC TEOPETHYECKOTO XapaKTepa YIUTHIBACTCS:
- TEOPETUYECKOE COJepKaHNE HE OCBOCHO, 3HaHHE MaTepuaja HOCUT parMeHTapHbIN XapakTep,
Han4ue TpyosIx omuOok B otBeTe (1-3 Gamna);
- TEOPETUYECKOE COECPKAHNE OCBOCHO YaCTUYHO, AOMYIIEHO HE OoJiee NBYX-TpeX HeA04YeToB (4-
7 6aioB);
- TEOPETUYECKOe COJep>KaHHE OCBOCHO MOYTH IMOJHOCTHIO, OMYLIEHO He 0oliee OJHOrO-ABYX
HEJI0YETOB, HO 00YUaIOIIUICS CMOT OBl UX UCTIPABUThH CaMOCTOATENbHO (8-11 GamioB);
- TEOPETHUYECKOE CO/EPIKaHHE OCBOEHO MOJHOCTBHIO, OTBET MOCTPOECH MO COOCTBEHHOMY IUIAHY
(12-15 Gannos).

[Ipu orleHMBaHUM OTBETA HA BOMIPOC MPAKTHUECKOTO XapaKTepa YUUThIBACTCS:
- otBeT conepxut MmeHee 20% mpaBuibHOTO pemeHus (1-2 6amna);
- otBeT coaepxkuT 21-89 % mpasunbHoro pemienus (3-8 6amio);
- otBeT coaepxkuT 90% u 6onee npaBmisHOTO perienus (9-10 6amios).

5.3. Ouenounsle cpeacTBa 151 TEKYIIEro KOHTPOJISI yCNeBaeMOCTH, MPOMEKYTOYHOI
ATTeCTAIMH 110 HTOraM OCBOEHHS JMCIUIIHHBI

TecTbI:

1. ApxuBHoe aeno B Poccutickoit @eaepanuu — 3T0:
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-IeATEIbHOCTh FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBJICHMSI, OPTaHU3ALNAN
U TpaXkJaH B cQepe OpraHu3aluyd XpaHEHMs, KOMIUIEKTOBAaHHUS, ydeTa M HCIOJIb30BaHUS
JOKyMeHTOB ApxuBHOro (honna Poccuiickoit denepanum u 1pyrux apXuBHbIX TOKYMEHTOB
-JI€ATEIbHOCTh FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHMSI, OPraHU3alNuN
U TpaxJaH, 3aHUMAIOLIUXCA MPEeANPUHUMATEIbCKON JIeATeNbHOCThI0 0e3 00pa3oBaHUs
IOPUINYECKOTO JIUIIA TT0 00ECTIeYeHHIO COXPAHHOCTH apXHUBHBIX JTOKYMEHTOB
-IIE€ATEIbHOCTh TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIPABJICHHSA IO
CO3/1aHUIOTOCYJaPCTBEHHBIX, MyHULIUIIATbHBIX APXUBOB
-IeATEIbHOCTh OPraHU3ALMH 110 XPAaHEHHIO U UCIIOJIBb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBIN JOKYMEHT — 3TO:
-JIOKYMEHT, OTPa’kaloLI1i TPyI0Bbl€ OTHOLIEHUS PAOOTHUKA C pAOOTHUKOM
-MaTepUaNbHbIi HOCUTENb C 3aQUKCUPOBAHHON Ha HEH wuHpOpMaIMen, KOTOpPBIH HMeeT
PEKBU3UTHI, O3BOJISIIOIME €T0 UIAEHTU(UIIMPOBATD, U MOAJICKUT XPAHEHUIO B CHITy 3HAUUMOCTH
yKa3aHHBIX HOCUTEIISI M MH(OPMAIMH IS TPaKIaH, O0IIecTBa, roCy1apCTBa
-MaTepuanbHbIil 00BEKT ¢ MH(OpMaLUel, 3aKpeIIeHO CO3AaHHBIM YEJIOBEKOM CIOCOOOM JUis
HepeJauy € BO BpEMEHHU U MPOCTPAHCTBE
-JIOKyMEHT, [Iepe1aBacMblil Ha XpaHEHUE B apXUB
3. JIOKyMEHTBI 110 TMYHOMY COCTaBY — 3TO:

LICHHbII MaTepUalIbHbI HOCUTEIb HH(POPMALIUU, COXPAHAEMBIH B CHIIy €ro 3HAaYMMOCTHU JUIS
o011ecTBa UiIM COOCTBEHHHUKA

JOKyMeHT ApxuBHoro ¢ponga P®, KoTopslil ©IMeeT He IPOXOAALIYI0 HAyYHYIO [IEHHOCTh

JOKYMEHTBI, CO3/1aBaeMble H MOJJICKAIINE XPAHEHUIO B KaIPOBOii ciryx0e

-apXMBHBIE JOKYMEHTBI, OTPa’KaroIlKe TPYI0BbIE OTHOIIEHUS pabOTHHUKA ¢ paboToaaTeneM
4. JokymentApxusHoro ¢ponaa Poccuiickoit @epepanuu — 310:
-apXMBHBIA JTOKYMEHT, NPOLICAUIMM SKCIEPTU3Y LEHHOCTH [TOKYMEHTOB, IIOCTABJIICHHBIM Ha
rOCY/apCTBEHHBIN yUeT U MOAJIEKAIUN TOCTOTHHOMY XPaHEHUIO

MaTepualbHBII HOCHUTENh C 3a(UKCUPOBAHHOW HAa HEM uWHGOpMaImed, KOTOPhIH HMeeT
PEKBU3UTHI, MO3BOJSIONIME €ro HISHTHU(GUIUPOBATH M COXpAHSEMBIH B CHIY 3HAUUMOCTH
yKa3aHHbIX HOCUTEJI U MH(OPMALMHK I TpakaH, o0IIecTBa U rocyJjapcTBa

3aUKCHpOBaHHAas HAa  MaTepUaIbHOM  HOcHUTeNe HMHPOpManmuss C  PEKBU3UTAMH,
NO3BOJISIFOIIMMU €€ UAECHTU(PHUIIUPOBATh

aApXUBHBIM JTOKYMEHT, MPOLIEAIINN HKCHEPTU3Y LIEHHOCTH TOKYMEHTOB, IIOCTABJIEHHBIH Ha
roCyIapCTBEHHbIN y4ueT B CUETHOU NajaTe U He MOJJICKAIUNA YHUUTOKEHUIO
5. ApxuB — 3T0:
YUPEXKIECHUE WU CTPYKTYPHOE IOIPA3ACICHUE OPraHU3aluy, OCYIIECTBIISIOIIEE XpaHEHHE,
KOMIUIEKTOBAHHE, YUET U UCII0JIb30BAHNE APXUBHBIX JOKYMEHTOB

rOCyapCTBCHHBI WJIM BEJIOMCTBEHHBIM apXuB, XPAHAIIUMNA JOKYMEHTBHl B TEYCHHE
YCTAaHOBJIEHHOI'O CpOKa, IO OKOHYAaHUIO KOTOPOrO 4YacTb MX MOMJISXKHUT Iepeaade B
COOTBETCTBYIOIIUN apPXUB C TIOCTOSIHHBIM COCTaBOM JIOKyMEHTOB

CTPYKTYpHOE NOJpa3ACIEHUE, CO3/IaHHOE JI XPAaHEHHWS M OpraHM3alMM HCIOJIb30BaHUS
apPXUBHBIX JOKYMEHTOB
COBOKYITHOCTb apXMBHBIX JOKYMEHTOB, YUPEKIEHHE WIN CTPYKTYpPHOE IOApA3JEICHUE
OpraHM3aliK, OCYLIECTBIIAIOIIEE XPAHEHUE U NCIIOJIb30BAaHUS aDXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue 10KkyMmeHTOB A® PD — 3to0:

XpaHeHHE NOKYMEHTOB, HE IPEICTaBISIOIIMX HAy4YHOM MM IPAKTUYECKOW LIEHHOCTH B
BEJJOMCTBEHHOM WJIM HETOCYJapCTBEHHOM apXMBE 10 UX YHUUTOXKEHUS
XpaHeHue JOKYMEHTOB B FOCY/IapCTBEHHOM apXHUBe /10 UX nepegayu B A PO

Xpanenue 1okyMeHTOB AD P® 1o ux nepenayu Ha MOCTOSSHHOE XpPaHEHUE

7. IToctosiHHOE XpaHeHue 1okyMeHToB AD PO — 370!
xpaHeHue 1okyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpounoe)
XpaHEHHUE apXMBHBIX JOKYMEHTOB B CHECIMATH3UPOBAHHBIX YUPEKICHHUIX
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XpaHeHue 10KyMeHTOB A® PO B apXUBOXpaHWIHIILE 0 MOMEHTA UX YTUIU3aLUN

XpaHEHUE apXUBHBIX 10KyMeHTOB cBbiie 100 (cta) net
8. BpemenHoe xpaHeHue apXUBHBIX TOKYMEHTOB — 3TO:
XpaHEHUE apXUBHBIX JIOKYMEHTOB JI0 UX YHUUYTOXKEHHS B TE€UEHHME CPOKOB, YCTAaHOBJIEHHBIX
HOPMATUBHBIMU ITPABOBBIMU aKTaMHU
XpaHEHUE T0KyMEHTOB JI0 ONPEEIIEHHOrO CpoKa
XpaHeHue JOKYMEHTOB (pellepalbHBIMH OpraHaMU MCTIOTHUTEIbHON BIACTH M OPraHU3AIMSIMH B
TE€YEHHE CPOKOB U Ha YCJIOBUSX, ONPEAEIECHHBIX COOTBETCTBYIOIIMMHU IOTOBOPAMU MEXAY HUMHU
U CTEMATIHFHO YIOJTHOMOYEHHBIM OPTaHOM HCTIOTHUTEILHON BIACTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX [TOAPA3IEIECHUAX
9. YnopsigoueHre apXUBHBIX TOKYMEHTOB — 3TO:

KOMILUIEKC paboT 1o (GOpMHUPOBAHUIO APXMBHBIX (OHIOB B COOTBETCTBHE CO CXEMaMHU
Kiaccuukanumn
KOMIUIEKC paboT 1Mo (OPMHPOBAHUIO APXHMBHBIX JOKYMEHTOB B €IMHHIBI XpaHEHHs (ena),
OMMCAaHUI0O M O(POPMIICHHUIO TaKUX EJWHHUIl XPaHEHUs ([e]) B COOTBETCTBUHU C IPaBUIAMU,
YCTaHOBJICHHBIMM CIIELUAIbHBIM YIOJIHOMOYEHHBIM [IpaBurensctBoM Poccuiickon ®Penepanyu
(denepaabHBIM OPraHOM UCTIOTHUTENBHOM BIACTH

YCTaHOBJICHUE €IMHBIX NPAaBWJI OpraHU3alMM XpaHEHMs, KOMIUIEKTOBaHMs, ydeTa u
HCIIOJIb30BaHUs TOKyMEHTOB AD PD
CO3/IaHHE ONTUMAJIbHBIX YCIOBUN XpaHEHUS apXUBHBIX JOKYMEHTOB

10. Bnanenen apXuBHBIX IOKYMEHTOB — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTPaBICHUS
rOCy/IapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBieHHs JHOO IOPUAUYECKOE WU
(u3nYecKoe JHIO0, OCYIIECTBIISAIONINE BIaICHHE M UCTIOIb30BaHUE aPXUBHBIMU JJOKYMEHTAMHU U
peanusyroliee MOJIHOMOYHS MO PACHOPSHKEHUIO WJIM B IIpe/iesiaX, YCTaHOBJICHHBIX 3aKOHOM WJIU
JIOTOBOPOM

KOJUIEKIIMOHED WJIM COOMpaTeNlb apXHUBHBIX JJOKYMEHTOB
TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJIeHHUS JHOO IOPUIMYECKOE WIIH
¢dusnueckoe U0, oOpaliarolieecs Ha 3aKOHHBIX OCHOBAaHHUSX K apXHMBHBIM JOKYMEHTaM JJist
MOJYYEHHUS U UCTIONB30BaHUs HEOOX0IMMON MH(POPMALIUU
1. [Tonp30BaTeNb ApXUBHBIMU TOKYMEHTAMH — 3TO:
rOCy/AapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTPABICHUS
(u3nueckoe 110, HAITPABUBIIIEE 3aMIPOC B APXUB
TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJICHHUS JHOO IOPUIUYECKOE WIIH
(u3nueckoe TUI0, OCYIIECTRISIONIEE BIIaJICHUE U UCTOIb30BaHUS ApXUBHBIMU JOKYMEHTaMH U
peanusyoliee NOJIHOMOYHS M0 PacCHOPsHDKEHUIO WM B MIPEJEaX, YCTAHOBJIEHHBIX 3aKOHOM WIIU
JIOTOBOPOM
TOCYJAapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJIeHHUS JHOO IOPUIUYECKOE WIIH
¢usnueckoe U0, oOpaliarolieecs Ha 3aKOHHBIX OCHOBAaHUSX K apXHMBHBIM JOKYMEHTaM st
MOJIy4EHHUS U UCTIOIB30BAHUS HEOOXOAMMON MH(POpMAITUH(TIPaBUITHHBIN)
12.  Bupamu apxuBHBIX (OHIOB SBISIFOTCS (4TIO3UITUN):
ApXUBHBIN (OH] OpraHU3AINH
ApXUBHBII (HOHT TUIHOTO MPOUCXOKICHUS
ApxuBHast KOJIEKIUs (IpUpPaBHEHHAS K apXUBHOMY (OHITY)
ApxuBHas KOJUICKIIUS (HE TPUpPaBHEHHAS K apXUBHOMY (POHITY)
KommniexcHbiit apXuBHBIN HOHI
OObeTMHEHHBIN apXUBHBIN (HOH]T
13.  IIpusnakamu 0Opa30BaHUs KOJUICKLUUH SIBISIIOTCS (3 MO3UINH):
HOMUHAJIbHBIN
TEMaTUYECKU I
no popmary Oymaru
10 LIBETY YEPHUII
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YUPEXKIECHIECKUI

ABTOPCKUUI

14.  Opranuszanus JOKyMEHTOB B IIpe/ieax apXuBa MIPeIIoaracT Co3qaHme:

(hOHIOB M KOJIICKITUI

JIOKYMEHTOB

nen

CBS30K €I

15. TIpyHIMT TPOUCXOKICHHSI TTPH KIIaCCU(UKALIMU O3HAYALT:

OpPraHMU3aLMI0 JOKYMEHTOB 10 HCTOPUYECKHU CIIOKHUBIIUMCS KOMILIEKCAM
OpraHU3aLMI0 JOKYMEHTOB I10 TEMAaTUYECKUM U JIPYTUM I'PyIIIaM
OpraHU3alMIo0 JOKYMEHTOB IO CTENEHU Ba)KHOCTHU IOKYMEHTHOH MH(OpMaIu
3HAYMMOCTH aBTOPOB JJOKYMEHTOB

16.  Bxopnsiue 10KyMEHTBI OTHOCATCS K (QOH/LY:

OpraHu3ali, KOTOPOU OHHU ITOJTYyYEHBI

OpraHu3aIy, IJIe OHU OBLIIM COCTABIICHbI
OpraHu3alMH, TI€ €CTh MECTO B APXUBOXPAHUIIUIIE
OpraHu3aluy, KOTOpas NPUHMMAET pelIeHHe O MECT€ XpaHEHUs II0

KOHKPETHOMY JOKYMEHTY

17. JIOKyMEeHTBI BHYTPEHHETr0 00pallieHuss OTHOCATCS K (QOHY:

OpraHM3alyy, B KOTOPO OHU MOATOTOBJIEHBI

CTPYKTYPHOTO IIOJIpa3IeIeHUAOPTraHn3aluu

BBIILIECTOSIIEN OpraHU3aLNH
ciy k061 JIOY

KaKaIo0My

18. Ecom B cocTaBeJOKYMEHTOBapXMBHOTO (oHIa OOHApyKEeHbl OMIMOOYHO BKIIOYCHHBIE

JIOKYMEHTBI IpyTrux (POHI0B, TO OHU:
JIOJKHBI OBITh BBIAETIEHBI U IPUCOETUHEHBI K TeM (OHAAaM, K KOTOPBIM OTHOCSTCS
JIOJDKHBI OCTaBaThCs B (DOHIIE, B KOTOPOM OOHAPYKEHBI
JIOJDKHBI OBITh BBIAETICHBI K YHUUTOXKECHHIO
HE JIOJIKHBI YUUTHIBATHCS IPU COCTABICHUH 3ar0JIOBKOB A€
19. I'pannuiamMu apxuBHOTO (hoHNA YUpEKICHHUs(OpraHU3aLuN) SBIISIOTCS:
ounmanbHeie AaThl 00pa30BaHUS M JTUKBUAALUH YIPEKICHUS(TIPABUITIbHBIN)
JAThICO3JaHUS U PEOPraHU3aLUK YUPEKICHUS
JIaThl CO3/1aHUS U PETUCTPALIUU YUPEKICHUS

JIaThl CO3JaHNUs, PETUCTPALUNH JTUKBUAALUH YUPEKICHUS
20. I'panumiamu apXuBHOTO (OHJIA CEMBH SIBJISTFOTCSI:

JIaThl POXKAEHUS BCEX UICHOB CEMbU
JaThl POXKIECHUS U CMEPTUWIEHOB CEMbU

JIaThl PETUCTPALIK OpaKawIEHOB CEMbH

JATBIPErHCTPALUU U (MIIN) pacTOpKEeHUs1 Opaka
21. McTOYHMK KOMILJIEKTOBAHMS ApXUBa — 3TO:

OpraHu3alysl, Co37aroliast JOKyMEHThI [IOCTOSSHHOTO CPOKa XpaHEHUS

opraHu3anus UK IpaKaaHWH, YbU JOKYMCHTBI IIOCTYIIAIOT WJIM MOT'YT IIOCTYIIUTH Ha XpaHCHUE

B apXuB
¢buznyeckoe JUI0, HEMOCPEACTBEHHO Mepeaolee JOKYMEHThI B apXUB
Ooprat ynpabJICHUA apXHUBHBIM IACJIIOM, KOTOPOMY IMOJYHUHSACTCA apXUB
22. 30Ha KOMIUIEKTOBaHUS apXuBa — 3TO:
TEPPUTOPUSA, IPUHAIIIECKAIIAA APXUBY
JIOKYMEHTaJIbHBIN TUIaCT, COCTABJISIONINI OCHOBY KOMIUIEKTOBAHHUS apXUBa

TEPPUTOPUS OJHOU WIM HECKOIBKUX aIMHUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €UHULL, HA KOTOPOM

HAXOJSTCSI ICTOYHUKH KOMITJIEKTOBAHMSI JAHHOTO apXHUBa
COCTaB UCTOYHUKOB KOMIIJICKTOBAHHA apXHWBa, HAXOJAIIUXCA Ha OI[HOﬁTGppHTOpHH
23. [1oBUI0BOM BBIOOPOYHBIN MMPHUEM JOKYMEHTOB — 3TO:
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MpPUEM JOKYMEHTOB OT OJIHOTO BH/Ia YUPEKICHUHN TaHHOW TeppUTOpUH (IIKOJIbI paiioHa)
NpUEM OTJACIbHBIX BUJOB W PA3HOBUIHOCTEH IIEHHBIX JOKYMEHTOB OT BCEX OJIHOTHUITHBIX
OpraHu3alvil JaHHOW TEPPUTOPUM

MpUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKICHUM TAHHON OpraHU3alnu

IPUEM JOKYMEHTOB 110 TPUHAAJIEKHOCTH K OTAEIbHBIM BUIOBBIM Ipyniam
24. I'pyninoBoii mpueM T0KyMEHTOB B apXUB — 3TO:

pHUeM JOKYMEHTOB OT HECKOJIbKHX (hOHI000pa3oBarTeneil B OJJUH JIeHb
npueM JIOKYMEHTOB OJHOTO WJIM HECKOJIbKUX (OHIOB OT OJHOTHITHBIX YUPEKICHUU
JAHHONTEPPUTOPUH

MIPUEM OTIEIbHBIX BUIOB M PA3HOBHUJIHOCTEH IIEHHBIX JOKYMEHTOB OT BCEX OJIHOTHUITHBIX
OpraHu3alvii JaHHON TEPPUTOPUH

IpPHUEM B apXUB CEMEHHOT0, POJIOBOTO MIIM 0OBETUHEHHOT'O apXHUBHOTO (OHIA
25. OTHeceHHe yUpexKJEeHUHN K YUCITYy HCTOYHUKOB KOMILJIEKTOBAHUSI ApXUBA ITPOU3BOJUTCS:

HA OCHOBE IMPUEMHBIX CIHUCKOB YUYPEKJEHUW MCTOYHMKOB KOMIUIEKTOBAHUS TOCYJIAPCTBEHHBIX
apXHBOB, coryiacoBaHHbIX ¢ [IpaButensctBoM PO
HA OCHOBE CIMCKOB MCTOYHUKOB KOMIIJIEKTOBAHUS TAHHOTO apXHBa

Ha OCHOBE PELIEHUs SKCIIEPTHON KOMUCCHUU OpraHu3aluu

Ha ocHOBe npukaza Pocapxusa
26. OCHOBHBIMHU UCTOYHHKAMU KOMILJIEKTOBAHMS ApXUBAOPTaHU3ALUU SBIISFOTCS:
CTPYKTYpHBIC TOJpa3/e/ICHUs OPTaHU3AIMH, TOJBEIOMCTBEHHBIC OpTraHHW3aIny, (HU3HUECKUE
auna

OeCCTPYKTYpHBIE YUACTKH JACITCILHOCTH OPTaHU3AINH

pyKoBoJUTENN (GUIHATIOB U MIPEICTABUTEIHCTB

OpraHu3allK OTPaciIu
27. Ilpu sKcriepTrU3e HEHHOCTH JIOKYMEHTOB OLICHUBAETCS:

CTOMMOCTbH JIOKYMEHTOB
uHbopMaIus JOKYMEHTOB
CTOUMOCTH HOCUTEIS WH(OpMALIUN

BEC JOKyMEHTOB
28./1ns1 mpoBeieHUst SKCIEPTU3bI LICHHOCTU JOKYMEHTOB B OpraHU3aIMK CO3/1aeTCsl:
AKCIEPTHBINA COBET
SKCHEPTHASI KOMUCCUS
3KCHEpTHas rpymnma
AKCIIEPTHBIN OTAEI
29. Kputepuu s3KkcnepTu3bl IEHHOCTH JOKYMEHTOB — 3TO:
CHUCTeMa HAy4YHO OOOCHOBAHHBIX MPHU3HAKOB, HAa OCHOBE KOTOPBIX OMpEIENsieTCs EHHOCTh
JIOKyMEHTOB

MIPOU3BOJIBHBINA HAOOP MPU3HAKOB

WHAMBUAYAIbHO pa3paboTaHHAs CHCTEMa OLEHKU B Ka)JI0W OpraHU3alMUCHCTEMa, KOTopas
HE CyIIECTBYET B COBPEMEHHOM apXHBOBEACHUU
30. B rpyniy KpuTepueB CoaepKaHus BXOJAT CIECAYIONINE KPUTCPUH:

CTETeHb BBEJICHUS JOKYMEHTOB (JOH/a B HAYYHBIN 000pOT

BpeMs 1 MECTO 00pa3oBaHue JOKyMEHTa

3HAUEHUE YUPEKACHUS UITH JIUIA B )KU3HH OOIECTBA
MOBTOPSIEMOCTh JOKYMEHTHOW MH(pOpMaluu
31.B rpynmy KpuTepreB BHEITHIUX OCOOCHHOCTEH BXOAST CIEIYIONINE KPUTEPHUH:
HaJIM4Me PE30JIIOLNN, BU3, IOMET Ha JOKYMEHTE

BpEMS M1 MECTO 00pa30BaHUEe JOKYMEHTA

00beM HHPOPMaITUHUIOKYMEHTA

MOBTOPSIEMOCTh JOKYMEHTHOWMH(OpMALIUU
32.@opMalibHBIN BUI TOBTOPSEMOCTH UHPOPMALIUHU — 3TO:

MIPOCTOE BOCIPOU3BEICHUE IEPBUYHON JOKYMEHTHOM WH(OPMAIIUK BO BTOPUYHBIX UCTOYHUKAX
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MMOBTOPEHHE IOKYMEHTOB Ha OJIMHAKOBBIX HOCUTEISIX
00061menue nHpOopMaIMK TEPBUYHBIX HICTOYHUKOB BO BTOPHYHBIX HCTOYHUKAXUH(POPMALIUU
BOCTIPOM3BeIcHIE HH(POPMALIMHUIOKYMEHTOB, HAPABICHHBIX OJHOMY KOPPECIIOHICHTY
33. AHAJIUTUKO-CUHTETUYECKUHBHU/I TOBTOPSIEMOCTH HH(POPMAITUH — 3TO:
npeoOpazoBaHWe JOKYMEHTHOM HMH(POpPMAIMUIEPBUYHBIX HCTOYHUKOB BO  BTOPHYHBIX
UCTOYHUKaXHH(OpMaIiH
LUTHPOBAHUE OJTHOTO JOKYMEHTA B APYIOM TOKYMEHTE
BBICIIAsI CTYTIEHb IMOATOTOBKH JIOKYMEHTA, TIPEATIOIararonas anaiu3 nHpopMauu
KOIMPOBaHUE JOKYMEHTOB
34. OyHKIHMOHAIBHO-1IEJIEBOE HA3HAUYCHUE OPTraHU3aIuu — 3TO:
MIPUHAJIEKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO MMAKETa aKIIMM JaHHOHOpPraHU3auu
3HAUEHUE NIEATEIBHOCTU YUPEKICHMs Ul pa3BUTHsI OTPACIH, €r0 MECTO B BEIOMCTBEHHOMU
cucremMe
BaXHOCTD LIEJICH U 3a]1a4 TPYTIIIBI JTI0/IeH, paboTaIONMX B TaHHOM YUPEKICHUH
3HAQUYEHHE U pa3Mep LITATOB YUPEKICHUS
35. [lepeunem Ha3bIBAIOTCS:
CHUCTEMAaTHU3UPOBAHHBIE CIIUCKU JOKYMEHTOBYUYPEXKICHHUM, OpPraHu3aluid M MOPEINpUsATHH ¢
YKa3aHUEM O CPOKax XPaHEHHs JOKYMEHTOB MJIM O COCTaBE JOKYMEHTOB, IIPUEM KOTOPBIX Ha
rocxpaHeHue o0s3areseH
CIPAaBOYHUK, BBHITIOJTHSIOMUI (PYHKIIUH yueTa TOKYMEHTOB M UX CUCTEMAaTU3aI[IH
CIIMCOK JIOKyMEHTOB, PaCKpBIBAIOIIMI COCTaB U cojepkanue aein ¢hoHaa
CIIMCOK JOKYMEHTOB I'OCYJIapCTBEHHOI'O WJIM MyHUILIMIIAJILHOTO apXHUBa
36. Ha yHUKaJIbHBIE IOKYMEHTHI B @DXUBE COCTABJISIOTCS:
UCTOPUYECKHE CIIPABKU
CIIELMAJIbHBIE aKThI IPUEMaA
JIMCTHI YYETa U ONMCAHUS YHUKAIBHBIX JOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JOKYMEHTOB
37. JlokyMeHTbI, NpHUHATBIE Ha JENO3UTApHOE XpPAHEHHE B TOCYJAapCTBEHHBIM WU
MYHULUIIATbHBIMAPXUB YUUTHIBAKOTCS:
OTJENbHO OT JOKyMeHTOB AD P®(ipaBUIbHBIN)
BMECTE CO BCEMH JJOKYMEHTAaMHU JaHHOTO apXWBa
KaK He MOJJIEKAIUE YUETY
110 YCMOTPEHUIO PYKOBOJUTENS apXHUBa
38. Cnoucku HMCTOYHUKOB KOMIUIEKTOBAHMSI apXWBa IOCIE COIJIACOBAHUSI C BBIIIECTOSALIUM
OpPraHOM YIIPABJIEHUs APXUBHBIM JIEJIOM YTBEPKIAIOTCS:
PYKOBOJUTENEM YUPEXKICHUA-(HOHI000pa3oBaTes
JUPEKTOPOM apXHBa
3aBEYIOLIUM apXUBOXPAHWIHIIEM, TJe OyIeT pa3merieH GpoHa
HAYaJIbHUKOM CITY>KOBI 0€301TaCHOCTH apX1Ba
39. OkcnepTHU3a EHHOCTH TOKYMEHTOB ITPOBOAMTCS:
B JICJIONIPOU3BOJCTBE OpraHU3alMM, B apXUBE OpraHU3allMd, B TOCYJAapCTBEHHOM WX
MYHULMIIAJIBHOM apXUBE  TOJIBKO B JIEJIONPOU3BOACTBE OpraHU3aluu
TOJIBKO BrOCyJapCTBEHHOMapXUBe
B apXUBE OpraHU3aIuu
40. Cpok XpaHEHHsS 3alUCEld AKTOB TIPa)XJAHCKOTO COCTOSIHUS B apXUBE OpraHu3aluud 10
nepenauu B coctaB AD PD:
120 ner
100 ner
20 ner
10 ner
41. Cpok XxpaHEeHHUSI KOHCTPYKTOPCKOM IOKYMEHTAllUH, OTHECEHHOM K cocTaBy AD PD, B apxuBe
OpraHM3alH COCTaBIISIET:
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20 net

10 ner

15 nmer

25 ner
42. EnyHuna XxpaHeHusl apXUBHBIX IOKYMEHTOB — 3TO:

¢duznyeckn 00OCOOJICHHBIA JOKYMEHT WM COBOKYITHOCTh JIOKYMEHTOB, 3aKIIOYCHHBIX B
OTJIEBbHYIO MANKy

JIOKYMEHTBI, TOCTYITUBIIHE B YUpEKICHNE U CPOPMUPOBAHHBIC B KIIACTEPHI

opUIMaNBHBIA TOKYMEHT, IlepeaBacMblii B apXUB
ydeTHass W Kilaccu(UKAIMOHHAs €IWHUIA, TPEACTABISIOMAs COOOM duznyecku
000COOJICHHBII JOKYMEHT WJIH COBOKYIMHOCTh JOKYMEHTOB, HMMEIOIas CaMOCTOATEIbHOE
3HA4YCHUE
43.Jleno3utapHoe XpaHEHUE APXUBHBIX TOKYMEHTOB -3TO:

XpaHEHHE AapXUBHBIX JOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX, OCYIIECTBISIEMOE
roCy/1apCTBEHHBIMU M MYHULIMIIATbHBIMU OpPraHU3alUsIMU B TEUCHHUE MEPUO/Ia, YCTAHOBICHHOTO
HOPMATUBHBIMH JIOKYMEHTaMHU
XpaHEHUE B apxHBe, My3ee, OUONMOTeKe apXUBHBIX JTOKYMEHTOB Ha YCJOBHSIX, OMpPEIENIIeMbIX
JIOTOBOPOM MEXJy COOCTBEHHHMKOM JOKYMEHTOB M COOTBETCTBYIOLIMM apXWBOM, MY3€EM,
OuOIMOTEKON, C COXpaHeHHEeM 3a COOCTBEHHHMKOM TIIpaBa COOCTBEHHOCTH Ha apXHUBHbBIC
JIOKYMEHTBI

OeccpoyHOe XpaHEHUE JOKYMEHTOB B FOCYAapCTBEHHOM apXHBE, TIOCYJapCTBEHHOM My3ee,
Ooubnmoreke

o0ecrnieueHre palMoOHAIbHOTO Pa3MEeIlleHUsI U COXPAHHOCTU JJOKYMEHTOB
44. OCHOBHBIMU €MHMLIAMH YyYeTa JIOKYMEHTOB HE3aBHCHUMO OT BUAAa HOCHTENs, Crocoda H
TEXHHUKH 3aKperuieHns: nHGOpMaluu SBISIOTCS:
apXUBHBIN (POH/I, apXUBHAS KOJUICKIIHS, SIMHHUIIA XPAaHECHUS
JIOKYMEHTBI, TUCTHI

YCJIOBHBIE €TUHUIIBI

MOTOHHBIE METPHI
45. IlpyHIMI AMHAMUYHOCTH y4Y€Ta O3HAYaeT:

HENpepbhIBHOE JIBUKECHHE YYETHBIX JIOKYMEHTOB oT HUKECTOSINX K
BBIIIECTOSIIUMUHCTAHIIUAM
CBOEBPEMEHHOE U OIEepaTHUBHOE OTPa)KeHUE JIF00OT0 IBHUKEHHS JOKYMEHTOB apXHBa B YUETHBIX
JTIOKyMEHTaX

KOMIUIEKCHOE M3YUYEeHHE JBUKCHUS apXUBHBIX/IOKYMEHTOB

M3Yy4Y€HUE CUCTEMBI yueTa Ha OCHOBE NMPUHIIUIIA BCECTOPOHHOCTH
46. Jluct dhoHma COCTABIISACT:

KaXKIBIH HOHIT

Kakzioe aeno ¢poHma

KOKIBIHOKYMEHT (hOH/Ia

Ha TPYIIY OJHOPOIHBIX (POHIOB
47. Ilo ciucky (pOHIOB MPUCBAUBAETCS HOMED:

OTJIEeNbHOMY (POHIY MM KOJUIEKIIHH
OTZIEJILHOMY JIeTTy

OTJEIbHOMY TOKYMEHTY

MacropTy apxuBa
48. B KkHuUTYy yuyeTa NOCTYIUICHU TOKYMEHTOB MOCIEI0BATEIIbHO BKIIOYAOTCS:

BCE [EPBUYHBIE U MIOBTOPHBIE MOCTYIUICHUS IOKYMEHTOB
BCE€ MEPBUYHBIEC TIOCTYIJICHUS JJOKYMEHTOB
MOCTYIUICHUSI 0CO0O0 IIEHHBIX JIOKYMEHTOB

JapeHue TpakIaHaAMHU CBOMX JIOKYMEHTOB apXUBY
49. B cniucok (poHI0B3aMUCHIBAIOTCS:
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MIEPBUYHBIE MOCTYIJICHUS TOKyMEHTOB (OoH/1a

BCE MOCTYTICHUSI IOKYMEHTOB (poH/1a
(hOH/IBI TPU TIEPBOM TOCTYTIIEHUU B apXHUB

HOMepa Bcex onuceit ponaa
50. [IpuHIIMT EHTpaNn3allii y4eTa O3HavyaeT:

BEJICHUE BCEX YUETHBIX IOKYMEHTOB B IIEHTPAJTHLHOM OpPTraHEe YIPaBJICHHUS apXUBHOW OTpaCid
— PocapxuBe 1o eMHBIM NpaBUIaM

BEJICHHE BCEX YUETHBIX IOKYMEHTOB B CIEITHATM3UPOBAHHOM TIOIpa3AcICHUN
cocpeioToueHre abCONIOTHO BCEX YYETHBIX JTOKYMEHTOB B OJHOM MecTe -DenepaibHOM
ApPXUBHOM areHTCTBE
pernaMeHTHpOBaHUE B3auMoielcTBUs DeiepanbHOro apXuBHOTO areHTCTBAa C OpraHU3alusIMu, a
TaK)Ke MPUMEHEHUE eIMHBIX SMHUIl yUeTa apXUBHBIX JIOKYMCHTOB
51.JIuct ponnma — 3t0:
YYETHBI JIOKYMEHT, BKJIIOYAIOIIMNA CBEIEHUS O HA3BaHUM M TEepeUMeHOBaHMU (POHA,
XPOHOJIOTUYECKUX I'paHuIaX, ABMKEHUN U COCTaBe JOKYMEHTOB (pOH/a, HAJTHMUUU ONHUCen
MIPOHYMEPOBAHHBIN C IIEIIBIO yUeTa JIUCT apXUBHOTO IOKYMEHTA, XpaHSIIErocst B poHIe
YUETHBIN JOKyMEHT, COJIep>KalHil CBeIeHUsI 00 apXUBE U XpaHsIIUXCs PoHIax
TUCT U3 fena GoHma
52. 3aBeputelibHasl HAJIIKUCh Aea:

KpaTKkoe 0003HauEHUE CBEJICHUN O COCTaBE U COJCPIKAHUU JOKYMEHTOB, HAXOSIINXCS B JeTe
HAQAMKUCh, COJEpKallas yKa3aHHe KOJIMYeCTBA M (PU3MYECKOr0 COCTOSHHUS JIMCTOB [Iela,
MIOJIJICIKAIIETO MIOCTOSTHHOMY WJIH JIOJITOBPEMEHHOMY XPaHCHHIO

3aIuCh, COJEprKallasi yka3aHHe KOJIMUeCTBa Jel B ONUCH, MOJIICAHHAS €€ COCTaBUTEIEM

UTOTOBas 3alMCh, COJIEpIKAIasi CBEJICHUS O Bcex Jenax (hoHma
53. ApxuBHasi ’TUKETKA:

THUT AQPXUBHOTO CIIPABOYHHUKA
0003HaYEeHNE YUETHOUN €TUHUIIBI
KapTOYKa YCTaHOBJIEHHOTO 00pa3ia ¢ 0003HaueHHe MHU(PPOB eIUHUI] XPaHEHHs, BIOKCHHbBIX B
OJIHY KOPOOKY

yudeTHas 3aIuch Ha OOJIOKKE Jena
54. ®onmoobOpa3zoBaTeneM BXOASIINUX JOKYMEHTOB SIBIISICTCS:
aapecat
aBTOp
MOYTATHOH
PYKOBOJUTEINb CTPYKTYPHOTO MOApa3AeIeHUs
55. KnaccuukannoHHoM eAuHUIEH B ipeaenax (oHIa sBISETCS:

JIOKYMEHT

JUCT

rpynna jen
neno (eInHUIA XpaHeHUS)

56. Cxema kiaccuukanuu aem — 3To:
MepeueHb pa3/ieJIOB W TOAPa3leNoB (CTPYKTYpHBIX TOApa3fAeNeHudl uiau  QyHKIHiA
(honm000pa3oBaTENSN APYTHX ), HA OCHOBE KOTOPOT'O CTPOUTCS OMHKCH

nepeyeHb KaTeropuii JOKYMEHTOB ()OHJIA C YKa3aHHEM CPOKOB UX XPAHCHHUS

MepevYeHb OCHOBHBIX 3TANOB UCTOpHH GoHT000pazoBaresns u GoHaa

ay1(paBUTHBIN MepeueHb HAYUYHBIX MOHATUN, HICTOPUYECKUX (DAKTOB, AIBICHHM, YUPEKICHHHA
57. B ToM city4ae, eciu YUYpEexKIECHUE UMENO YaCTO U3MEHSAIOULYIOCS, CIIOXKHYIO CTPYKTYpY, AJIS
ero ¢oHa 60bIIe MO0 IeTCXeMaKIIaCCU(DUKAIINHN
XPOHOJIOTHYECKAs CTPYKTYpHast

HOMHHAIILHO-XPOHOJIOTHYECKas

CTPYKTYPHO-XPOHOJIOTHYECKAs

(GYHKITMOHATBHO-XPOHOJIOTHYECKast
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58. ApxmBHas «Komrekmus miakatoB OKHA POCTa u OKHA TACC» oObenuHeHa Mo
MPU3HAKY:
HOMHUHAIBHOMY
reorpagpuueckomy
aBTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hoHJ TIpeICcTaBIIET COOOIM:
COBOKYITHOCTH CTPaXOBBIX KOIUN JOKYMEHTOB
COBOKYITHOCTh 0CO00 IIEHHBIX TOKYMEHTOB
COBOKYITHOCTH JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JOKYMEHTOB
60. JIOKyMEHTBI BBIAAIOTCA W3 XPaHWIMINA MOJIH30BATEISIM B YUTAIbHBIA 3aJl HA CPOK, HE
MPEBBIIAIOIINI:
1 mecs1x
3 Mecsama
6 Mecs1eB
1 rox
61. ®ony 1MoIb30BaHUS IOKYMEHTOB CO3/1a€TCs JUISL:
BBIJIAYM €T0 MMOJIb30BATEIISIM B UNTAJIBHBIN 341 apXUBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBbIE KOIUU
MPOJIAXKH Ha ayKITMOHAX
oOMeHa C IPYTUMH apXUBaMH, My3esiMHU, OUOIHMOTEKAaMU CTPAHBI
62. ®oHa NOJIB30BAHUSI — DTO:
COBOKYITHOCTH CTPAaXOBBIX KOIHIA 0CO00 IEHHBIX M YHUKATBHBIX JIOKYMEHTOB
COBOKYITHOCTh KOTHH apXWBHBIX JIOKYMEHTOB, BBITIOJIHCHHBIX Ha PAa3JIMUHBIX MaTepUaIbHBIX
HOCHUTEJISIX, TPETHA3HAYEHHBIX ISl X UCIIOJIb30BAHUS
COBOKYIHOCTh aPXMBHBIX JTIOKYMEHTOB, MMEIOIIMX MEXAY CO0O0W HcTOpHueckue W (WMin)
JIOTUYECKHE CBI3HU
COBOKYITHOCTh JIOKYMEHTOB, 00pa3yIOIINUXCS B JIEATEILHOCTH OPraHU3alMid U BBHITTOJTHEHHBIX
Ha DJIEKTPOHHBIX HOCUTENISAX
63. 3aroJI0BOK J€eia — dTO:
Ha3BaHUE JOKYMEHTA, IaHHOE aBTOPOM
CBEJICHUS O JOKYMEHTE, COCTOSIINE M3 YKa3aHMsI €ro aBTOpa, ajpecara, KpaTKOTO COAEPKaHMs
U IaThI
KpaTKoe 0003Ha4YeHHE CBEACHHUI O COCTaBEe U COJIePKaHUs JOKYMEHTOB, HAXOISIINXCS B JIeTIe
HA/IMKUCh, COJAEpKaIas yKa3aHWE KOJIMYECTBA M (U3UYECKOTO COCTOSIHHSI JIMCTOB Jiena,
MoJIIeXKAaIIasi TOCTOSTHHOMY WJIH JTIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM JIEMEHTOM OMUCAHUS €TUHULIBI XPAHEHUS SIBIISICTCS:
3aroJIOBOK
HOMED JIUCTa
Ha3BaHue (HoHaa
Ha3BaHUE apXHBa

65. IIpu cocTaBiIeHNH 3ar0JIOBKAeIMHUIIBI XpaHEHUs] HEOOXOAMMO:
o0ecneuynTh OJHOE COOTBETCTBHE MH(POPMALIMU 3ar0JIOBKA ¥ HH(GOpPMALMU JOKYMEHTOB Jeia
o0ecneynTh NpUOIN3UTEILHOE COOTBETCTBUE 3arojIoBKau HH(POPMAIUU JOKYMEHTOB
cBOOOJHO U3J1araTh COJEpkKaHUe JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUAECHUE
3HAYUTENIBHO YIYULIUTh COJEPXKAHUE JOKYMEHTOB, YTOObI 3aMHTEPECOBAThH HCCIeI0BaTeeH
66. 3aroi0BOK eIMHMIIBI XpaHeHUs «3anucHas kHkKa akrepa MXAT Opnosa B.A. 1927-28rr.»
SBIISICTCS:
IPOCTHIM
00001IEHHBIM
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CIIOKHBIM
COCTaBHBIM
67. 3aronoBok eauHUIBI XpaHeHUs1 «llepemucka ¢ apXMBHBIMH YUPESXKICHHSIMHU O pa3paboOTKe
MIPOEKTa MPABIJI PAOOTHI OPTAHU3ANNN C APXUBHBIMH JJOKYMEHTAMMY SIBIISICTCS:
MPOCTHIM
CIIOKHBIM
00001IIEHHBIM
COCTaBHBIM
68. 3aroJ0BOKEIMHUIIBIXPAHEHUAK Y CTaB aKIIMOHEPHOTO OOIIECTBA « DKCIOCTPOI», TIEPEIHCKa ¢
MunucrepcteoM  roctuiuu  Poccuiickorr  ®enepanuu 0 pEeruCTpaliMM  YYPEAMTEIBHBIX
JIOKyMEHTOB OOIIECTBAY SBIISCTCS:
MIPOCTHIM
000011IeHHBIM
CIIOKHBIM
COCTaBHBIM
69. Ha3Banue GoHIa YUPESKICHHS — ITO:
Ha3BaHUE MUHHUCTEPCTBA WJIK BEJOMCTBA, KOTOPOMY MOJYMHEHOYUPEIKICHUE
NocIieIHECHA3BaHUCYIPEIKACHUSIPOHTI000pa3oBaTest
Ha3BaHUE apXUBa, Ie XpaHUTCS HOH.T
BCE Ha3BaHUAYUPEKACHUS -(POoHI000pazoBaTems
70. KpaitHuMu 1atamu JTUYHOTO Jieja SIBJISIOTCS
JIaThl 3as1BJICHUN O IPUEME U YBOJIbHEHUU
JIaThl IPUKA30B O MIPUEME U YBOJIbHEHUU
JIaThl TIepUoia, Ha KOTOPBIE UK 32 KOTOPbIE OHU COCTABJICHBI
JIaThl IPUHSATHUS U YBOJIbHEHUS
71. Ecom neno ObUTIO HAayaTo B OJHOM YYPEXKACHHM, a 3aTeéM TNepeJaHo B JPYroe, TO
YKa3bIBAKOTCS CIICIYIOIINE AAThI:
3aBeICHUS Jielia B IEPBOM yUPEKACHUN
MOCTYIUJIEHHUSI JIeJIa BO BTOPOE YUPEXKICHUE
3aBeICHUS Jieia B IEPBOM YUPEKICHUU U 1aTa OKOHYAHUSI BO BTOPOM YUPEKIACHUU
TPU AaThl - 3aBEJCHHS JieJla B MEPBOM YUPEKICHHH, MEpeladyd BO BTOPOE€ HMOKOHYAHUS BO
BTOPOM YUPEKICHUU
72. B 3arosioBke esia KOppeCHOHACHT YKa3bIBACTCS J1JIA:
IJIAHOB
MIPOTOKOJIOB
NEePENUCKU
CBEICHUN
73. OnTuManbHBIA HAOOP STEMEHTOB WH(GOPMAIIUH JJIs1 OTIMCAHUS TPOTOKOJIOB:
BU/JI JOKyMEHTa, HOMepa, aBTOpP, IEPHO/I, TOITTUHHOCTh/KOITUMHOCTh
BUJ] IOKyMEHTA, COJIEp:KaHue, TEPPUTOPHUS, BPEMSI, MOITUHHOCTE/KOMUHHOCTh
BUJI JOKYMEHTA, aBTOP, KOPPECIIOHACHT, COJEPKaHUE, TEPPUTOPHS U BpeMsi COOBITUI
BUJ] €IMHUIIBI XPAHEHUSI, BOMPOC, TTOITMHHOCTL/KOMTUHHOCTD
74. OnTuManbHBINH HAOOP 2JIEMEHTOB HH(OPMAIIUU /ISl OTIMCAHKS TUIAHOB U OTYETOB:
BU/J] IOKYMEHTA, aBTOP, HOMEpa, MEePHOJI, MOATUHHOCTE/KOMUHHOCTD
aBTOp, MHOT/Ia COJICPKaHUE, IEPUOJI COCTABJICHHUS IOKYMEHTA
BUJI IOKYMEHTA, aBTOP, KOPPECTIOHCHT, COJIEP KaHNe, TEPPUTOPHSI U BpEMSs COOBITUN
BU/JI JOKYMEHTA, COJIEP>)KaHUE, TEPPUTOPHS, BPEMS, TIOITTHHHOCTH/KOITUHHOCTh
75. OnTUManbHBIN HA0OP 71€MEHTOB MH(POPMALIUU TSl ONMCAHUS MEPETUCKU:
aBTOP, MHOT/Ia COJICp>KaHKe, TIEPUO]T COCTABJICHUS JOKYMEHTA, MOUTMHHOCTH/KOMTUHHOCTh
BUJ] IOKyMEHTa, aBTOP, KOPPECTIOHACHT, TEPPUTOPHS U BpEMs COOBITUI
BUJI JOKYMEHTA, COJIEP>)KaHHUE, TEPPUTOPHS, BPEMS, TIOITTHHHOCTH/KOTTUHAHOCTh
BU/JI €IMHUIIBI XpaHEHUs, THOTJ]a aBTOP, KOPPECTIOHIEHT, COJIepKaHUE, TEPPUTOPHUS
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76. AHHOTAIMsI TOKyMEHTOB €IMHUILIBI XPAHEHUS MIPEJICTaBISET COOOM:
KpPaTKyl0 XapaKTepUCTUKY Haubojee IEHHBIX JOKYMEHTOB, COJIEpXKaHUE M OCOOEHHOCTHU
KOTOPBIX HE OTPa)KalOTCs B 3ar0JIOBKE €IMHUIIBI XpaHEHUS
[IUTUPOBAHUE BCEX WHTEPECHBIX JOKYMEHTOB
KpaTKUi nepeckas3 BceX JOKYMEHTOB Jieia
yKa3aHUE Ha MECTO XpaHEHUs JOKYMEHTOB B apXUBOXPAHWIIHILE
77. AHHOTAIUs pacroaaraeTcs:
BCJIE]] 32 3ar0JIOBKOM €IMHUIIBI XPAHEHHS C KPACHOM CTPOKHU
nepe]i 3aroJJOBKOM €TUHUIIbI XpaHEHUS
B CEpEIMHE 3ar0JI0BKA CIMHUIIBI XPAHEHUS U BBIICISICTCS MPU(TOM HA OTICTHHOM OJIaHKE
78. ApxXuBHasi ONUCh — ATO:
opUIMANBHBIA JOKYMEHT apXuBa, BOCIPOHM3BOMASAIIMN TEKCT AapXWBHOTO JOKYMEHTa
(IOKyMEHTOB) C YKa3aHHEM HX a/IpECOB
TUN APXUBHOTO CIPABOYHHKA, NPETHA3HAYCHHBIN I PACKPBITUS COJNCPIKAHUS CIUHUIIBI
XpaHeHusi apxXxuBHOro (QoHaa (KOMIUIEKCA), 3aKpeIyIeHHs] MX CHCTeMaTH3allud, a Takke
BBITIOJTHSIONINHA (PYHKIIMIO y4eTa eANHHI] XPAHCHUS
nepeyeHb OTAENBHBIX JOKYMEHTOB, OOPa30BaBIIMUXCS B IMPOLIECCE NEATEIbHOCTH Pa3TUYHBIX
(dongoobpazoBareneil 1 00bEANHEHHBIX IO OJTHOMY WM HECKOJIBKUM MPU3HAKAM
TUI apXUBHOTO CIIPAaBOYHHKA, B KOTOPOM BTOpPHUYHAs JOKYMEHTHas HHQOpMAIUs apXuBa
CTPYNIIHPOBAHA IO MpeAMeTaM (TeMam, OTpPacisiM), OOpa3yrIIUM ACICHUS B COOTBETCTBHUH C
INPUHATON cXeMoi Kilaccu(uKaluy JOKYMEHTHOU nH(popManuu
79.ApXxuBHasi ONUCH SIBIISICTCA:
MEXapXUBHBIM CITPABOYHUKOM
MEK(POHIOBBIM CITPABOYHUKOM
BHYTPU(OHIOBBIM CIIPAaBOYHUKOM
MEXPETMOHAIBLHOM CIPABOYHUKOM
80. Ykazarenu 1o ¢opmMe MOTYT OBITh:
LIy XUMH
aHHOTUPOBAHHBIMHU
TOYHBIMH
MPUMEPHBIMU
81. Karanor B rocyJapcCTBEHHOM WJIM MYHULIUITAJIbBHOM apXUBE SIBJISIETCS:
MeX(POHIOBBIM CITPABOYHUKOM
MEXPErHOHATHPHOM CIPABOYHHKOM
BHYTPU(OHIOBBIM CIIPAaBOYHUKOM
MEKApXUBHBIM CITPABOYHUKOM

82. [lyreBoauTennb — 3TO:
apXMBHBII CHPAaBOYHUK, COJEpXKAIMU CBEACHUS O JOKyMeHTax W (win) (oHOaxX apxuBa
(apxuBOB) B CHCTEMaTU3UPOBAHHOM BHJIE, IPETHA3HAYCHHBIN JJI1 03HAKOMJIEHHSI C X COCTaBOM
U COJIEPIKaHUEM
MeX(POHIOBBIMAPXMBHBIN CIPAaBOYHUK, B KOTOPOM HH(MOpMAaLUS O COJEpKaHUU JIOKYMEHTOB
CrpyNIHpOBaHa 10 NpeaMeETaM

ApPXUBHBIA CIPABOYHHUK, MPEACTABILIIONUN CcOO0N andaBUTHBINA, CUCTEMATUYCCKUNU WITH
COCTaBJICHHBIN 110 UHOMY IIPU3HAKY IIEpPEYEHb Ha3BaHUI NPEIMETOB, YIIOMUHAEMBIX B apXUBHBIX
JOKYMEHTaX C yKa3aHHWEM UX MTOMCKOBBIX JIaHHBIX

ApXUBHBIM CIIPAaBOYHUK, BKJIIOYAIOUIMI CHCTEMaTU3UPOBAHHBIE CBEIEHUS O COCTABE H
COJIEp’KaHUU OTJEJIBbHBIX KOMILJIEKCOB JIOKYMEHTOB
83. O6beKkTOM ONMMCaHMs B ITyTEBOAUTENE IO (POHIAM apXuBa (APXUBOB) SBIISETCS:
dhonp

iCh (Y



51

JIOKYMEHT
4acThb JOKYMEHTa
84. BumaMu apXuBHBIX 0030pOB SIBIISTFOTCSI:
0030p oHIa, TeMaTHIECKHI 0030p
0030p aena, 0630p TPYIIIBI e
TEMaTUYECKHM NepeueHb 3arojJOBKOB €IMHUILY XPAHEHHUS
0030p (POHAOB rocyAApCTBEHHBIX U MyHHUIIUIATBHBIX apXUBOB
85. ImeHHOM yka3aTenb K 0030py BKIIIOUAET:
MOHSITHSL, TIPEJICTABIISAIONINE COO0M HcTopruecKue (HaKThI
OJTHOPOJTHBICTIOHSTHUS
(hamunnm, nMeHa, 0T4ecTBa, buorpadudecKkue CpaBKu
reorpaduueckre NOHIATHS
86. ApxuBHas CIIpaBKa:
opUIMANBHBIA TOKYMEHT, HMMEIOUIMHA OPUAMYECKYI0 CHIy U COJEpXKaIlui apXUBHYIO
uHGOpPMAIIUIO O TPEAMETE 3aMpoca, C yKazaHHEeM IMOUCKOBBIX JaHHBIX JOKYMEHTOB
ounmanbHEIi JOKYMEHT apXuBa, BOCIPOU3BOAALINMA TEKCT WM HM300pakeHHE apXHUBHOTO
JIOKYMEHTA C YKa3aHHEM €ro MOMCKOBBIX TaHHBIX
KOTHSI YaCTH TEKCTa apXMBHOTO IOKYMEHTa, ohopMiIeHHas B popMe CIpaBKU
JOKYMEHT, CBSI3aHHBIH C IOPUAWYECKUM WM (U3MYECKUM JIMLOM, O(OPMIICHHBIH B
COOTBETCTBUH C 3alIpOCOM
87. NudopmarimoHHOE MUCHMO — 3TO:
IUCbMO, COJEpIKalllee CUCTEMATU3UPOBAHHBIM MEPEUYEHb 3aroJIOBKOB i€ WM JOKYMEHTOB C
yKa3aHHUEM JaT U MOUCKOBBIX JaHHBIX
IMCbMO, COCTaBJICHHOE AapXMBOM 110 COOCTBEHHON MHHLMATUBE WJIM B OTBET Ha 3aIpoc
MOJIb30BATENsl M COJEpKallee coollieHne 00 MMEIOMMXCS B apXuBe JOKYMEHTax IO
onpeJieIeHHOM nmpobiieme, TeMe, BOmpocy(IIpaBUIbHBIN )
KOMIUIEKT KON JOKYMEHTOB, 0()OPMJICHHBIN B COOTBETCTBHH C 3alIPOCOM
IIMCbMO, OCBEILAIOIIEE COCTAaB JOKYMEHTOB apXHUBa
88. 3ampochl, MOCTYMAOIIME B APXUBBI, MOJIPA3ICIISIIOTCS Ha:
TEMaTHUYECKHE, TEHEAJOTHUECKHE, COLIMAIbHO-ITPAaBOBBIE
YHUKaJIbHbIE, 0CO00 IIEHHbIE
MeXapXUBHbIC, BHYTPUAPXHUBHbBIE
odunManbHbIC, TUYHBIE
89. 3anpoc 0 NOATBEP>KIEHUH TPYIOBOT'O CTa)Xa OTHOCUTCS K:
TEMaTUYECKOMY3anpocy
TEHEAIOTNYECKOMY3aIpoCcy
COLIMAJILHO-IIPABOBOMY 3aMpOCy
o(umansHOMY 3ampocy
90. B apxuBHOM BBIMKMCKE BOCIIPOU3BOIUTCS MOJHOCTHIO:
Ha3BaHME JOKYMEHTa, HoMep (Iudp) U 1aTa Ha3BaHUE JOKYMEHTa, KOPPECIIOHICHT, BOIIPOC
BU/JI IOKYMEHTa, JJaTa JOKyMEHTa
HoMep (mudp)I0KyMEHTa, TIOITUCH
91. JIns momydyeHus HEOOXOOUMBIX IJsi pabOThl JOKYMEHTOB HCCIEI0BaTENb 3alojHSIEeT B
YUTAJIBHOM 3aJI€ apXUBa:
TpeOOBaHKE HA BBIIAYY JIETT
KHUTY TOKEJIIAHUM N
aHKEeTY BblIauu Aell
OJlaHK Ha BbIIAYY JeI
92. IlepBuunoii ¢opMoOl ydeTa HCIOIB30BAHMUS JIOKYMEHTOB B TOCYJapCTBEHHOM U
MYHUIUMTIAJIbHOM apXUBE SIBJISIETCS:
JIUCT KCIIOJIb30BAHUS JIeNIa
KHHUTa BBIJAYM JIe] U3 XpPaHWIUIIA
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0030p doHaa
aHAJINTUYECKUE 0030pbl apXHBa
93. HayyHsIMU OCHOBaMU TEOPUH U METOJUKH aPXUBOBEICHMUSI SIBJISIOTCS:
IIPUHLINIIBI, HAyYHbIE METO/Ib 1 HOPMATHBHO-IIpaBoOBas 0as3a
IPUHIMIBI, HAy4YHbIE METO/bl, IPU3HAKU KJIACCU(PUKALNU JOKYMEHTOB, KPUTEPUU HKCIEPTH3BI
LEHHOCTHU
IIPUHLIMAIIBI HICTOPHU3Ma, BCECTOPOHHOCTH M KOMIIJIEKCHOCTH, CUCTEMHBIN MOAXO0J
MPUHIUIBI U TEXHOJIOTHH PabOThI ¢ apXUBHBIMH JJOKYMEHTaMHU
94.ApxuBOBEICHHE — ITO:
KOMILIEKCHAs! TUCIUIUIMHA, H3yJaromas paboTy apXHBOB
KOMIUIEKCHasl Hay4dHas JMCLUUIUIMHA, pa3palaTblBalollas TEOpPETHUYECKHE, IIPaBOBbIE U
METOIMYECKHE BOIIPOCHI APXUBHOIO €A
KOMIUIEKCHasi HaydHas W ydeOHas JUCHMIUIMHA,U3y4yalollas Bce BHJIbl paboOThl C
JOKYMEHTaMU B OpraHU3aluH
JTUCLUIUIMHA, U3YYaloIas MopsAA0K paboThl ¢ JOKYMEHTaMU B JI€JIONPOM3BOJICTBE, apXHUBE
OpraHM3aliy U FOCy1apCTBEHHOM WJIM MyHHULIMIIAJILHOM apXHBe
95. ApXHUBOBEJCHUE TECHO B3aUMOJEHUCTBYET C NUCIUIIIIMHAMMU:
apxeorpadus, UCTOpus, HHPOpPMATHKA, TOKYMEHTOBEACHUE, HCTOPHS TOCYIapCTBEHHBIX
yupexxaeHui, odecreueHre 6e30MacHOCTH KU3HEAEATEIbHOCTH
UCTOpUSA, MaTeMaTHWKa, HCTOYHHKOBEJICHHUE, KpacBEeJCHUE, >KypHAIUCTHKA, OHOJIOTHs,
XUMMSL,JOKyMEHTOBEICHHUE
UCTOPHS,I0KYyMEHTOBEICHUE, NICTOUHUKOBEICHUE, BCIIOMOTaTeJIbHbIE HUCTOPUYECKHE
JUCLUIUIMHBL, UCTOPUS TOCYAAPCTBEHHBIX YUPEXKICHUH, ONOJIOTUs, XUMHS, MHPOPMATHKA
96. ApxusHslii houa Poccuiickoit denepaiuu — 3T0:
UCTOPUYECKH  CIOKMBINASCS W  TIOCTOSIHHO — IONOJHSIOIMIAs  COBOKYIHOCTh — apXUBHBIX
JOKYMEHTOB, OTP@KAIOUIMX MAaTEpUANbHYI0 U JyXOBHYIO JKH3Hb OOIIECTBA, HWMEIOIIUX
HCTOPUYECKOE, HAYYHOE, COLUAIBHOE, JKOHOMHYECKOE, TIOJUTUYECKOE U KYJIBTYpPHOE 3HAYCHHE,
SIBJIIOIIMXCS. HEOTHEMIIEMOM YacThl0 MCTOPUKO-KYJIBTYPHOTO Hacienus HapoaoB Poccuiickoit
denepauy, OTHOCAMIMXCS K HH(MOPMALMOHHBIM pecypcaM M IOJUIEKAIUX ITOCTOSHHOMY
XpaHEHUIO
WUCTOPUYECKH CJIOKUBLIASCA M IOCTOSHHO IOMOJHSIONIAS COBOKYIHOCTh APXMBHBIX
JOKYMEHTOB, OTP@KAIOUIMX MAaTEPUANbHYI0 U JyXOBHYIO JKH3Hb OOIIECTBA, HMEIOIIUX
HUCTOPUYECKOE, COLMAIbHOE, DJKOHOMHMYECKOE, IOJIMTHYECKOE M KyJIbTYpHOE 3HA4YCHHE,
SIBJISIFOLUXCS. HEOTHEMJIEMOM 4acTbl0 MCTOPHUKO-KYJIBTYPHOI'O Hacienus Haponos Poccuiickoit
®denepaunn
UCTOPUYECKH CJIOKMBILIASCS W IIOCTOSHHO TIIONOJIHAIOIIAS COBOKYIHOCTh apXUBHBIX
JOKYMEHTOB,  OTPaXalOUIMX HCTOPUYECKOE, HAay4YHOE, COLHUAIBHOE, HJKOHOMHYECKOE,
NOJMTUYECKOE U KYyJIBTYpHOE pa3BUTHE OOIIECTBA, SBISIOMMXCS HEOTHEMIIEMON YacThIO
HMCTOPUKO-KYJIbTYPHOIO Hacieaus: HapoaoB Poccuiickoit denepaunu
HUCTOPUYECKH CIIOXKMBINAACA M TOCTOSIHHO IOMNOJHSIONIAs COBOKYIIHOCTH —apXMBHBIX
JOKYMEHTOB, OTPaXKalOUIMX MaTEpUAlbHYI0 M JyXOBHYIO JKH3Hb OOILECTBA, HMEIOIIUX
HCTOPUYECKOE, HAYYHOE, COLUAIbHOE, SKOHOMUUECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAUECHUE
1 TOJUICKAIINUX TIOCTOSIHHOMY XPAHEHHIO
97. Opranu3zanus 10KyMeHTOB ApxuBHOTO oHaa Poccuiickoit @enepanuul 1 Ipyrux apXUBHBIX
JIOKYMEHTOB OCYILECTBIISETCS 110 CIECAYIOIIHAM YPOBHSM:
1o TpeM ypoBHsM: B nipeenax AD PO, apxuBa u apxuBHOTO QoHAA
1o ABYM ypoBHsM: B nipenenax A® PD u apxuBa opranu3anuu
[0 4YeThlpeM YpoBHAM: B Impeaenax AP PO, rocynapcTBEHHOIO apxuBa, apxuBa
OpraHM3ally U apXUBHOTO (oHJIa
KOJIMYECTBO  YPOBHEW  opraHusauuu  JOoKyMeHToB AD PO OIIpeAeIIeTCS
(dhonm0006pazoBaTeemM
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98. OtpacineBbie (POHIBI — ITO:
UCTOPUYECKHE apXUBBI, CIIOKUBIIKECS MPU BEIOMCTBAX, KOTOPbIE UMEIOT IPABO BPEMEHHOTO (B
T.4. JICTIO3UTAPHOT0) XpaHeHUs! TOKyMEeHTOBA® P®, oTHOCSIMXCS K TOCYIapCTBEHHOH (opme
COOCTBEHHOCTHU

HUCTOPUUYECKUE apXUBBI, CIIOKHUBIIUECS MPU BEAOMCTBAX, KOTOPhIE UMEIOT IPaBO BPEMEHHOTO
(B T.4. EMO3WUTApHOTO) XpaHEHHS TOKyMEHTOBA® P®, oTHocAmuxcs K YacTHOH Qopme
COOCTBEHHOCTHU

KOMIUIEKCHI JOKyMEHTOB OOIIECTBEHHBIX OPraHU3aIlHii, MPEKPATUBIIUX CBOE CYIIECTBOBAHUE
Y CO3JIaBIIUX MHBIC OTPaCiIeBbIe (OHIIBI JUIS XPAHEHUSI aPXUBHBIX JOKYMEHTOB

OTpacyieBble TOCYNapCTBEHHbIE (DOHIBI MHHHCTEPCTB M BEIOMCTB, OCYIIECTBIISIONINE
MOCTOSIHHOE XpPaHEHHUE apXUBHBIX JIOKYMEHTOB
99. Uctopuueckas crpaBKa OTPa)KaeT:
HcroputoonnoodbpazoBaterns, HICTOPHIO apXUBHOTO (OHIA, COCTaB M COJCPKAHUE JTOKyMEHTA
apXuBHOTO (oHJA

HctoputoonnoodpazoBaTelis, UICTOPUIO apXUBHOTO (HOHA, TIOPSIOK padOTHI C ApXUBHBIMU
JIOKyMEHTaMU

HctoputoonnoodpazoBaTelis, JaHHBIE U3 MACIOPTa apXUBa, MOPSAOK MMPOBEICHUS HAYYHO-
TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHUKaNbHBIA JOKYMEHT — 3TO:

MaTepUaNIbHBIA HOCUTENh C 3a(UKCUPOBAHHOW Ha HeM uHMopMalueld, HMEImun

PEKBHU3UTHI, TIO3BOJISIONIUE €TO0 UACHTUPHUIIIPOBATH
0Cc000 IIEHHBIN JOKYMEHT, HE UMEIONNI ce0e MOA00HBIX 10 coepIKaleics B HeM nHpopmauu
W/WIHA €T0 BHEIIHUM IMPU3HAKAM, HEBOCIIOJIHUMBIN MPH yTpaTe ¢ TOYKH 3PCHUS €r0 3HAUCHUS
U/Wau aBTOTpadUIHOCTH

JlokyMeHTA® P®, KOTOpbIII MMEET HENPEXOIALIyI0 KyJIbTYPHO-UCTOPHUECKYIO LIEHHOCTD,
0Cc00YI0 BaXKHOCTH Ui O0IIECTBAa U TOCYJapCTBA U B OTHOUIEHUH, KOTOPOTO YCTAHOBJIEH PEKUM
XpaHEeHUs U UCTIOJIb30BaHUS

JIOKYMEHT, OTHECEHHBI K cocTaByAd P®D, BHE 3aBUCUMOCTH OT €r0 MPOUCXOXKICHHUS, BUAA
HOCHTEJIS, CTENIEHU CEKPETHOCTH, MECTa XpaHEHUS U (POPMBI COOCTBEHHOCTH

L. Bonpockl 115 TOATOTOBKY K ONPOcam
11.
Ilo 06uwum npoodremam apxusosedenus:

1. CTpykTypa apXUBOBEACHHS KaK HAyYHOU JUCIUILTUHBIL.

2. Hay4Hble OCHOBBI apXUBOBEICHUS.

3. ApxXuBOBeIUECKOE TEPMUHOBEIEHUE (OCHOBHBIE TEPMUHBI).

4. Teopus ¥ METOJIMKA APXUBOBEJICHUS: OOBEKT U MPEAMET U3YUCHHS.
5. Ilonsitue u cocrap AD PO.

1o npooneme Knaccuguxayuu 00OKYyMeHmoe Apxuenozo gonoa

Poccuiickoit Deoepayuu:

1. Ilpuznaku knaccudpukanuu 1okymenToB 'AD CCCP.

2. llpuznaku knaccudpukauuu 10kymeHToB AD PO.

3. IlonsTre 0 kaccu(UKaLUU TOKYMEHTOB B apXHBaXx.

4. IlonsTre 06 0ObETMHEHHBIX APXUBHBIX (POHAAX U KOJUICKIUIX.

5. Ilonsatue 0 KJaccuukanum JIOKYMEHTOB B npenenax apXMBHBIX
(hoHoB.
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Ilo npooneme KOMNJ1IeKMO08aAHUS u IKCnepmu3ul yennocmu

00KyMeHmoag:

1. Kputepun onpeseneHusi HKCTOYHUKOB KOMIUIEKTOBAHHSI TOCYIaPCTBEHHBIX M MYHHIIMIIATBHBIX
apXUBOB.

2. OcOOEHHOCTH OMpeAeNieH!s] HCTOYHUKOB KOMIUIEKTOBAHUS YUPEXKIECHUN «HOBOTO THUIIA.
3. IloHsATHE U Ha3HAUEHUE SKCIIEPTU3HI LICHHOCTH IOKYMEHTOB.

4. IIpyHUMIIBI U HAYYHBIE METO/bI SKCIIEPTU3BI LIEHHOCTU JOKYMEHTOB.

5. DTamnsbl ¥ 3a1a4y 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

6. IlepeuHn TOKyMEHTOB: Ha3HAYEHHUE U BUJIBI.

7. Kputepun 3kcnepTu3bl HEHHOCTH JTOKYMEHTOB.

8. Bunbl u popmbl OBTOpPEHUSI TOKYMEHTHOI HH()OpMAIIHIH.

9. Cucrtema 3KCIEepTHBIX OPTraHoB.

10. Kputepuu BbIsIBIEHUS 1 0OTOOpa 0CO00 LIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

. Haznauenne cucrembl HCA u ee knaccudukarims.

. IlonsTHA «TIepBUYHAS) U «BTOPUUYHAS» JOKYMEHTHast MH(OpMaIHsL.
. Ilpunnune! yuera nokymeHToB A® PO.

. CocraB cripaBOYHMKOB IO yYeTy.

. CocraB cripaBOYHO-MH(POPMAITHIOHHBIX U3/IAHHA.

. CTpyKTypa 1 BUIbl KATAJIOIOB apXUBHBIX JTOKYMEHTOB.

. Haznauenwue u Bub1 0030pOB.

. HaznaueHue 1 BUIbI MyTEBOAUTENIECH.

9. IlocTpoenue u cucrema UHJEKCAUU B CEK (1978 T.).
10. IToctpoenue u cucrema unaexcanuu B EKJIM (2007 1.).

03N N W~

11. KoHTpoIbHBIE BOMPOCHI IO KYPCY
1. CTpykTypa apXHMBOBEICHHS KaK HAYYHOU JUCUUIUIMHBI.
2. HayuHble OCHOBBI apXUBOBEICHUS.
3. Tpynsr B.H. ABTOoKpaTOBa mo npobiaeMaM TEOPUH U METOJOJIOTUH apXUBOBEICHUSI.
4. B3auMOCBsI3b apXUBOBEACHUS C IPYTUMH HAYKaMU U HAyYHBIMU AUCIUIUIMHAMMU.
5. [loHatue o couranbHON NaMsITH YeloBeYecTBa. MeCTO apXHUBOB B COUMAIBHON MaMATH
o01ecTBa.
6. ApxuBoBequeckoe TepMuHOBeneHne. PaboTer D.M. Xannupsl B JaHHOM 001acTH.
7. PazBuTHE OTEYECTBEHHON TEOPUU U METOJUKHU apXUBOBEICHUS
8. Teopus u MeToauKa apXUBOBEACHUS: OOBEKT U MPEIMET U3yUeHUs
9. Ilonsitue u coctaB ApxuBHoro ¢onna PO.
10. IIpusnaku knaccudukanuu qokymeHToB 'AD CCCP u A® PO.
11. Ilonarue o kiaccuUKaMU JOKYMEHTOB B apXuBax. XapaKTEepHUCTUKA (POPMATbHO-TOTHYECKUX
CXeM KJIacCU(UKAIUU U «IIPOBEHUCHII-TTPUHITUTIAY.
12. Pa3BuTre NOHATUS «apXUBHBINA (JOHI» B OTEYECTBEHHOM apXHUBOBEICHUU.
13. IMonsarne 00 00BEINHEHHBIX ApXUBHBIX dhonmax u KOJUIEKIINAX.
Meroanka ux co3aaHusl.
14. CoBpemeHHbIe po0iaemMbl (OHIUPOBAHUS.
15. Bunsl pabot 1o ¢poHIUPOBAHUIO.
16. Onpenenenue rpanui] apXuBHBIX (HoHTOB. OCOOCHHOCTH ONpeesieHus TpaHull (OHIOB JIMYHOTO

IIPOUCXOXKACHHUS.
17. [TonsTne 0 KJ1accupuKaluu JIOKyMEHTOB B npeaenax ApXHUBHBIX
(oHT0B. XapakTepHucTuKa «pEerucTpaTypHprUHLUIIAY. ITpusnaku

KJIaccu(pUKaIMK TOKyMEeHTOB. CXeMbI KacCu(UKaIum.
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18. Knaccudukanus JIOKYMEHTOB dbon10B JUYHOTO MIPOUCXOXKICHUS,
00BbETMHEHHBIX APXUBHBIX (POH]IOB U KOJUICKIUH.

19. Tpyast BHUNJAJlI no Teopurm | TPaKTUKE HDKCIEPTU3bI IEHHOCTH JOKYMEHTOB U
KOMILIEKTOBaHUIO apXHUBOB.

20. Vctopust pa3BUTHS TEOPUU IKCIEPTU3HI IICHHOCTH IOKYMEHTOB.

21. Kputepuu ompeneneHusi UCTOYHUKOB KOMIUIEKTOBAHUSI TOCYJIAPCTBEHHBIX M MYHUIMIIAIbHBIX
apXUBOB.

22. IlonsiTe, HA3HAUYCHUE U 3a/1a4U HKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB.

23. Kputepuu sKkcnepTu3bl IECHHOCTH JOKYMEHTOB.

24. 3anaun u GbyHKIMN entpanbHOM JKCIIEPTHO-IIPOBEPOYHON KO-
muccun (LIDI1K) nmpu denepanbHOM apXUBHOM areHTCTBE.
25. DKCHEPTHO-MTPOBEPOUHBIC KOMMCCHUHU (BIIK) OpraHoB apXUBHOIO

ynpaBieHus 3kcnepTHeie komuccuu (DK) apxuBoB 1 opraHuzaliyii, ux 3aaaqu U QyHKIHH.

26. CymHOCTb NEPECTPONKH CUCTEMBI HKCIEPTU3bl M KOMIUIEKTOBAHHS apXHBOB B KOHIE 50-x —
Hayane 60-X IT.

27. Bunst u bopmbI [IOBTOPEHHUS JOKYMEHTHOU uHpOpMaLnu.
28. Kputepuu ot00pa TOKYMEHTOB C TIOBTOPSIOIICHCS HHGOpMAITHECH.

29. [IpuHIHUIIBI SKCIIEPTU3BI U METO/IbI OLIEHKH JIOKYMEHTOB.

30. Drambl 3KCHepTU3bl IIEHHOCTH IOKYMEHTOB. lleneBas KOMIUIEKCHas SKCIEpTH3a JOKYMEHTOB B
roCy/1apCTBEHHBIX apXHUBaXx.

31. Ilepeunn noxkyMeHnToB. HazHaueHue, TUIIbI, BUABI U METOJMKA COCTABJICHMUS.

32. Mertonunueckoe obecrieyeHne 9KCIIEPTU3BI LIEHHOCTHU JIOKYMEHTOB
1 KOMIUIEKTOBAHHUS FOCY/1apCTBEHHBIX apXHBOB.

33. CoBpemMeHHas cucTemMa mocoOuit mo 0Téopy TOKYMEHTOB HETOCYAapCTBEHHBIX OpPraHU3alni.

34. [lonsitue 00 yHUKAIIBHBIX U 0CO00 IIEHHBIX JOKyMeHTaX. Kpurepuu ux BeIsIBICHUS U 0TOODA.

35. Coznanue ctpaxoBoro (poHa TOKYMEHTOB U (pOH/1a TIOJIH30BAHUSI.

36. Yder apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U MYHUIIMIAIbHBIX apXHUBaX, BEJOMCTBEHHBIX
apXuBax U apXMBax OpraHU3aALNM.

37. Ilonatue u coctaB pabOT MO 0OECIIEUEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CtpaxoBaHHe apXUBHBIX JIOKYMEHTOB: 11€J1b, 00BEKT, METOIHMKA.

39. ObecrieueHne COXpaHHOCTH JOKYMEHTOB ITPH YPE3BbIUANHBIX CUTYAIHX.

VY4er apXUBHBIX JJOKYMEHTOB B OpraHax apXUBHOTO yIPaBJICHHUS.

40. Lentpanbubiii hornossiii karanor (LIDK), ero HaznaueHue.

41. ABTOMaTU3upOBaHHas cucTeMaHay4YHO-TexHuueckor nHpopmammu (ACHTHU, OBH/I) na 6a3e [{OK.

42. TeopeTHdyecKue OCHOBBI CO3JaHHMS M UCIIONb30BAaHUS CUCTEMBI CIIPAaBOYHO-TIOMCKOBBICPEACTB K
apXUBHBIM JOKYMEHTaM.

43. Knaccudukanus u cOCTaB CUCTEMBI CIIPABOYHO-TTIOMCKOBBIX CPEACTB K apXuBHBIM fokyMeHTaM (CIIC).
44. Hanpasnenus pa3putusa cucteMbl CIIC k apXMBHBIM IOKYMEHTaM.

45. ITogroroska CTIPaBOYHO-MH(POPMAITUOHHBIX W31aHUN Ha OCHOBE
i GepeHIMpoOBaHHOTO MOAXO0/A.
46. Hcropuueckue CIIPaBKHU, 150. Ha3Ha4YCHHUE, METOJIUKA COCTaBJICHUS

Y UCTIOJIb30BaHUS B apXUBHOM paboTe.

47. Ha3znaueHnue onucanus JieJ B apXuBax. 3aroioBku gen. CocTaBlieHHEe aHHOTAIUH.

48. [lonsTHE M HA3HAYCHHUE aPXUBHOM ONMUCH; OCOOCHHOCTU MH(POPMAITMOHHOTO S3bIKA.

49. Karanoru nokymenToB. Omnpenenenue, CTpyKTypa, Buabl. @ynknuu B cucteme HCA rocyaapcTBeHHBIX
apXHBOB.

50. Oburas xapakTepuCTHKA KIACCU(PUKAIIMOHHBIX CXEM CHCTEMaTHYECKUX KaTaJlOrOB.

51. Amnamu3 cxembl KiaccuUKalMM JOKYMEHTHOW HMHQOpPMAIMMB CUCTEMaTHUYECKUX KarTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka moctpoeHusi EnmnHoro kiaccudukaropa AOKYMEHTHOW WHGoOpmaruu ApxuBHOTO GoHAA
Poccwuiickoit ®eneparuu(EKN).
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53. Buasl myteBoauteneit u ux Gynkuuu B cucteme CIIC k apXUBHBIM TOKyMEHTaM.

54. CxeMbl CUCTEMATU3AIUHN U COCTaB JIOTHYECKUX 3aMMCEH B MyTEBOAUTENE 1O (OHAAM apXHBa.

55. OcHOBHBIE MTPUHIIMIIBI OMTMCAHUS U HCTOYHUKOBETYECKOTO aHaAIH3a IOKyMEHTOB B 0030pax.

56. Uadopmanmst Tpetheii crenenu B cucreme CITIC apxuBoB.

57. Yka3zaTenu K apXUBHBIM clipaBOYHUKaM. VX BUbI, POPMBI U IPUHIIUIIBI TOCTPOCHHUS.

58. Pa3BuTHe TEOpUM UCIIOIB30BaHUS JOKYMEHTOB B OTEYECTBEHHOM APXHBOBE/ICHUU.

59. locTynTHOCTh apXUBHBIX JOKYMEHTOB: MPABOBBIE U OPTaHU3AIIIOHHBIE HOPMBI.

60. Kommiekchl TOKyMEHTOB B FOCY/IapCTBEHHBIX apXHUBaX, COJAEPIKaIHe IEPCOHATbHbBIE JaHHBIE.

61. Vcionp3oBaHue TOKyMEHTOB apXUBOB B PA3INYHBIX LIETISX.

62. OueHOuYHbIE XapaKTEPUCTUKH IPOLECCa HCIOJIb30BAHUS ApXUBHBIX JOKYMEHTOB (MHTEHCHUBHOCTH —
3¢ PEeKTUBHOCTB).

63. (opMBI UCTIONB30BAaHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTunr ApXUBHBIX JIOKYMEHTOB u apXUBHOU JTIOKYMEHTHOM
uHpOpMaLUH.

65. Opranu3alroHHO-METOIUYECKOEe PYKOBOACTBO M KOHTpoJh (DenepaabHOro apXMBHOTO areHTCTBA 3a
paboToil BeIOMCTBEHHBIX aPXHUBOB U OpraHU3alMel apXUBHBIX JOKYMEHTOB B YUPEIKICHUSAX.

66. BzaumopeiictBue ApXUBHBIX YUPEKIACHUH, MY3€EB, OMOINOTEK,
opranusanuii PAH B o61acti paboThl ¢ apXMBHBIMH JJOKyMEHTAMHU.

67. ConepxaHue M OCHOBHBIC HAIIPaBJICHUS HAYYHO-HCCIIEIOBATENIbCKOMU METOAMYECKON NeATeIbHOCTH
APXUBHBIX YUPEXKICHUM.

68. ndopmarmonHoe obecrieueHue NeITeIbHOCTH apXUBHBIX YUPESKICHUN H OpraHU3aIni.
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6. YueOHO-MeTOoAMYECKOE M NMH(POPMALIMOHHOE 00ecnieuyeHrue TUCIHIINHBI
6.1.CnniMcOK MCTOYHUKOB U JIUTEPATYPbI
Hcrounuku
OcHOBHbIE
Oepnepanpubiit 3akoH  oT  22.10.2004 No  125-®3 «0O6 apxuBHOoM jene B Poccuiickoit

denepanum» | dnektporusiil pecypc] / «Koncynprantllirocy — Dnektpon. gan. — M., [1997-2013].— Pexum
J0CTyMa:
http://www.consultant.ru/. — cBoOOHBINH. — 3ari. ¢ 3KpaHa.

Cornamenue o mpuHIUNax u (opmax B3auMojeicTBus rocymaapctB - ydactHukoB CHIT B oOmactu
UCTIONb30BaHusl apxuBHOW wuHpopmammu (Mwunck, 4 wuronHs 1999 r1.) /URL: Cucrema T'APAHT:
http://base.garant.ru/1155281/#ixzz6E14b68AE

Pacniopsxenue IlpaBurensctBa P ot 23.12.2016 Ne 2800-p «OO0 yTBepXkA€HHU NEPEUYHS HayUHBIX
OpraHu3alMif, OCYILECTBIIAIONIMX IOCTOSHHOE XpaHeHHE JOKyMEeHTOB ApxuBHOro ¢onaa Poccuiickoil
Odenepanyivi, HAXOJMIIMXCA B TOCYAAPCTBEHHOW  COOCTBEHHOCTH»; [DNEKTpOHHBIM  pecypc] /
«Koncynprantllmocy» ~ —  DJeKTpoH. JaH.  — M, [1997-2013].—  Pexum  pocrymna:
http://www.consultant.ru/. — cBoOOAHBIH. — 3arJ. ¢ 3KpaHa.

[IpaBuia opraHu3aluu XpaHEHUs, KOMIUIEKTOBAHHUS, Y4€Ta M UCIOJIb30BAHUS JOKYMEHTOB ApXUBHOTO (hOHIA
Poccuiickoit denepannn U Ipyrux apXMBHBIX JOKYMEHTOB B T'OCYJAapPCTBEHHBIX M MYHULUIIAIBHBIX apXHUBaX,
My3esix U OubnuoTekax, opranuzanusx Poccuiickoii akagemun Hayk: yTB. [Ipuka3zom MuHHCTEpCTBA KYJIBTYPHI
1 MaccoBbIX KoMMyHuKaruii Poccutickoit ®eneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNJIA/. M., 2007.
186 c. 52. /URL.: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

IIpaBuna opraHu3alMy XpaHEHHs, KOMIUIEKTOBAHHUS, yUeTa U UCIOJIb30BaHUS JOKYMEHTOB apXMBHOro (hoHIa
Poccuiickoit denepanuu M ApyrMX apXHMBHBIX JOKYMEHTOB B OpraHax IOCYJapCTBEHHOM BJIACTH, OpraHax
MECTHOTO CaMOYIpAaBJIEHUS W OpraHu3alusax: yTB. IpHKa3oM MuHucTepcTBa KyJabTypel Poccuiickoit
Oenepanmun ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL: http://archives.ru/documents/ministry-
orders/prik 526 2015.shtml

PernmameHT rocy1apcTBEHHOTO y4eTa JOKyMeHTOB ApxuBHOTO (oHaa Poccuiickoit deneparuu (yTB. [Ipukazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunuctepctBom toctutiuu 08.07.1997, per. Ne 1344) [DnexTpoHHBIH
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[lopsimox WCHONIB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX apXHUBax
Poccuiickoit ®enepanuu (yrB. Ilpukazom PocapxuBa ot 01.09.2017 N 143; 3apeructpupoBano B MuHiocte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[IpumepHoe mnomnoxenue o6 apxuBe opranuzauuu (ytB. Ilpukazom PocapxuBa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructpauuonnsiii Ne 51895)

[OnekTponnbiit  pecypc] // bank panHbIX «HOpMaTHBHO-TIPaBOBBIE aKThI, 3apETUCTPUPOBAHHBIE B
Munuctepctse rocturun Poccutickoit denepamum». URL: https:// minjust.consultant.ru/documents/40288

[lepeyeHb THUIOBBIX ApXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B HAyYHO-TEXHHYECKOH W TNPOU3BOACTBEHHON
JEATEIbHOCTH OpraHu3alvii, ¢ YyKazaHuem CcpokoB xpaHeHus. M., 2007. 83. IlepeyHss THUMOBBIX
YIPaBJIEHYECKUX AapXMUBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS B MPOIECCe AEATEIbHOCTH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYTpaBJICHHs M OpraHu3alui, C yKa3aHHEM CpPOKOB HMX XpaHeHus" (yTB.
npukazoM PocapxuBa ot 20.12.2019 Ne 236. URL: http://archives.ru/documents/2019-perechen-typdocs-
organization.shtml


http://www.consultant.ru/
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[Ipuka3z denepanbHOro apxuBHOro areHrcrBa ot 20.12.2019 Ne 237 "OO6 yrtBepxkaeHuu HMHCTpyKmuu 1o
npuMeHeHHI0 [lepeuHsi THIOBBIX YIIPABICHUYECKUX AapPXUBHBIX JOKYMEHTOB, OOpa3yroOIIMXCS B IPOIECcce
JeSITeIbHOCTH TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIPABIICHUS U OpPraHU3AIMM, C YKa3aHUEM
cpokoB ux xpanenus" (3apeructpupoBan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JloromHuTEIbHBIC

Vka3 Ilpesunenta PO ot 04.04.2016 Ne 151 «O ®DenepaibHOM apXUBHOM areHTCTBE»|[DJIEKTPOHHBII
pecypc] / «Koucymprantllmrocy — Dnektpon. nman. — M., [1997-2013].— Pexum poctyma:
http://www.consultant.ru/. — cBoOOAHBIN. — 3ariI. ¢ 3KpaHa.

Vka3 Ilpesugenra PD or 22.06.2016 Ne 293 «Bompocel ®enepanbHOro  apXMBHOTO
areHTcTBa»|[ dnexTponnbiit pecypc] / «Koncynprantllmtocy — Dnexktpon. gan. — M., [1997-2013].— Pexum
JOCTyTIA:
http://www.consultant.ru/. — cB0OOHBIN. — 3ari. ¢ YKpaHa.

[lepeyeHb TUNIOBBIX JOKYMEHTOB, OOPa3yIOMIMXCS B ACATEIBHOCTH TOCKOMHTETOB, MUHUCTEPCTB, BEJJOMCTB U
APYTHX YUPEXICHHUH, OpraHu3alui, MPEANpPHATHH, C yKa3aHWEM CPOKOB XpaHEHHS: yTB. [ TaBHBIM apXHBHBIM
ynpasienueM npu Coere MununctpoB CCCP 15 asr. 1988 r. / BHUNJA/L. M., 1989. 268 c.

[lepeueHb TUTIOBBIX YIIPABICHUYECKUX JOKYMEHTOB, 00pa3yIOIUXCs B ACSITEILHOCTA OpraHU3aIuil ¢ yKa3aHueM
cpokoB xpanenus / Pocapxus, BHUMNJIAJI. M., 2000. 107 c. 82.

[lepeyeHb THITOBBIX YIIPABICHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOMIMXCS B IPOLECCE ACATEIbHOCTH
TOCYapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYINpPAaBJICHUS W OpraHM3alfid, C YKa3aHHEM CpPOKOB
XpaHEeHUs / Pocapxus, BHUMJAL. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc LAW _104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

Jluteparypa
OcHoBHasA
VYueOHast U METOIMYECKAS

ApxuBuctuka. llyTeBoguTens MO apXUBHBIM TEXHOJOTHSM: WHTEpAaKTUBHBIA oOydatommii kypc / [E.B.
AJekceeBa U JIp.; Hayd. pyk. nporpammbsl E.M. bypoBa]. — M.: PI'TY, 2003. — [1]: MeToanueckue yka3aHus.
— 28 c.; [2]: Pabouast Terpanp crymeHta. — 201 c.; [3]: Teker nexuumit. — 188 c.; [4]: KommnbroTepHas
oOyyarorast mporpamma [IneKTpoHHbIN pecypc]. — 1 anexTpoH. ont. nuck (CD-ROM).

ApxuBoBesieHHE : (Teopusi U MeToauka) : yueOHuk s By3oB / [E. M. Bypoma, E. B. Anekceesa, JI. Il
AdanacneBa] ; mox pea. E. M. Byposoii ; Poc. roc. rymanurapusiii yH-1, UcT.-apx. un-T, ®ak. apx. gena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema craHmapToB 1O HWHGPOpPMAIUU, OUOIMOTEYHOMY W HW3JIATEIBCKOMY JIENy.
Jlenonpon3BOACTBO U apXuBHOE Aeno. TepMuHBI U ompeneneHus. — YTBepXkaeH npukazoMm Poccranmapra ot
17.10.2013 Ne 1185, BBenen B gaeiictBue ¢ 1 mapra 2014 r. — M.: Crangaptunadopm, 2014. — 16 c¢. URL:
http://www.consultant.ru/document/cons_doc LAW 163800/

Enunenii knaccudukatop mokymeHtHon wHpopmanmu ApxuBHoro (ouma Poccuiickoit ®denepanum / [cOCT.:
B.I'. Jlapuna (pyk. Temsl) uap.]. — 2007. — 660, [1] c.: Tab.

Meroauueckue peKOMEHIALMK 10 NIPUMEHEHMIO MPAaBWJI OPraHU3alMU XPAHEHUs, KOMIUIEKTOBAHUSA, y4eTa U
UCIIOJIb30BaHUsl IOKYMEHTOB apXuBHOro (onaa Poccuiickoit denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B
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TrOCyJIapCTBEHHBIX OpPTraHaX, OpraHax MECTHOT'O caMOYIpaBiieHHs U opraHu3anusax ot 30 Hosops 2015 r. N 073
no 3akazy @enepanbHoro apxuBHOro areHtctBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Mertoanuyeckre pekoOMEeHJalMu Mo padoTe ¢ JAOKYMEHTaMHM IO JUYHOMY COCTaBy B TOCYAAapCTBEHHBIX M
MYHUIIUNATBHBIX apXUBaX, apXxuBax opranuzaunuii /OenepanbHoe apxuBHoe areHtctBo, BHUMJIA/L, 2018 T.
URL: http://base.garant.ru/72211810/

MeTtoauueckue peKOMEHJauu 1o paboTe ¢ 0co00 IEHHBIMU JOKYMEHTaMH B IOCYJJapCTBEHHBIX apxuBax P® /
@enep. apx. arentctBo (PocapxuB), Bcepoc. Hayu.-uccien. HMH-T JOKYMEHTOBEAEHUS W apX. Jena
(BHUUOA); [coct. H.U. Xumuna (pyk. Temsr), A.B. EnnateeBckuii]. — M.: [0.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMEHIANH 110 (OHIUPOBAHUIO JOKYMEHTOB B TOCYAaPCTBEHHBIX MYHUIIMIIATBHBIX apXHBaX
P® / denep. apx. arenrctBo (PocapxuB), Bcepoc. Hayd.-ucciieq. WH-T JOKYMEHTOBEICHHUS H apX. Jela
(BHUUIOA); [coct. H.U. Xumuna (pyk. Temsr), A.B. EnnateeBckuii, 3.I1. Mnozemnesal. — M.: [6.1.], 2007.
—41c.

OmpeneneHne OpraHU3alUi-UCTOYHUKOB KOMIUIEKTOBAHHSI TOCYJapCTBEHHBIX W MYHHLUIAJIBHBIX apXUBOB.
MeTtoamueckue PEKOMEH AT /Pocapxus, BHUNJIA/L M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanne COBpEMEHHBIX APXMBHBIX CIPABOYHUKOB Ha OCHOBE UG (HEepeHIMPOBAHHOTO MOAXOAA : METO.
nocobue / denep. apx. areHTCTBO, Beepoc. Hayd.-UCCIel. HH-T JOKYMEHTOBEACHHS U apX. jaena ; [cocT.: B. T
JlapuHa (pyK. TeMbl, OTB. COCT.) U Ap.]. - [3-e uzn., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBieHHE apXUBHBIX ONUCEH B OJCKTPOHHOW QopMe M HUX HHTErpanus B HHPOPMAIMOHHYIO
MHPPACTPYKTYPY TOCYJAPCTBEHHBIX U MYHUIUMAIBHBIX apXUBOB. MeToauueckue pekomeHganmu. /Pocapxus,
BHUNIAL. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AsrokparoB B.H. O6mas teopust apxuBosenenus / B.H. Aprokparos // Bornpocsr ucropuu. — 1973. — Ne 8.
— C. 59-72 /baza nannbix EastView. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnekceeBa E.B. JlokymeHT B cucreme coumanbHbiXx KomMMmyHukamwii // Bectauk PITY. Cep. Hctopus
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JSTOR

N3nanus o oOmecTBEHHBIM U TYMaHUTAPHBIM HAyKaM
OnekrponHas o6udiuoreka Grebennikon.ru

4 KomrsroTepHbIe ClIpaBOYHBIC TIPABOBBIC CHCTEMBI
KoncynpranT [Lntoc,

lapanT

7. MaTtepua/IbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI
s obecneuenuss OucyuniuHbl UCNOILIYEMCS MAMeEPUATbHO-MexHu4eckas 6asa o00pazoeamenbHO2o
yupedicoeHus: yuebHvle ayoumopuu, OCHAUWEHHbIE KOMNbIOMEPOM U NPOEKMOPOM Ol OeMOHCMPAyUy y4eOHbIX
Mamepuanos.

CocTtaB mporpaMMHOTO 00eCTICUEHHUSI:

Ilpu nposedenuu 3aumamuii 6e3 cneyuarvrhoeo 110 (monvko Oemoncmpayusi npesenmayui, nn.3-9
He0OX00UMO YOaIumn)

1. Windows

2. MicrosoftOffice

8. OO0ecneyenne 00pa3oBaTEJLHOr0 Mpouecca AJAsl JUI ¢ OTPAHMYEHHBIMH BO3MOKHOCTAMM
310POBbA

B xopne peanusanuy IUCHUIUIMHBI HCTIONB3YIOTCS CIEAYIOIUE TOIOIHUTEIBHBIC
MeTOAbl OOy4YeHHsI, TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEKYTOUYHOM arTecTanuu OOydyaroluxcs B
3aBUCUMOCTH OT UX MHAUBHUIYaJIbHBIX OCOOEHHOCTEMH:

® IS CJICTIBIX M CITa0O0BHISIINX:

- JICKIOIUHN Oq)OpMJISIIOTCH B BHJC BJICKTPOHHOTO AOKYMCHTA, AOCTYIIHOI'O C IIOMOIIBKO KOMIIBKOTEpA CO
CTEIMAM3UPOBAHHBIM IIPOTPAMMHBIM 00ECIICUCHHEM;

- TNHCbMCHHBIC 3aJlaHHd BBIIOJHAKOTCA Ha KOMIIBIOTECPEC CO CICHUATIU3UPOBAHHBIM IMPOrpaMMHBIM
o0ecrie4yeHreM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecreuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHrne He meree 300 moKc;

- JUIS BBHITIOJHCHHS 3aJIaHUSl TPU  HEOOXOJMMOCTH TPEIOCTABIISICTCS YBEIUYHBAIOIICE YCTPOWCTBO;
BO3MOXXHO TaKe MCIIOJIb30BaHHE COOCTBEHHBIX YBEINYMBAIOIINX YCTPOKCTB;

- MUCbMEHHBIE 3a/1aHus1 OPOPMIISIOTCS YBEIMUEHHBIM HIPUPTOM;

- 9K3aMEH | 3a4€T MPOBOJATCS B YCTHOUM (pOpME HITH BBIMOTHSIOTCS B MUCBMEHHOHN (JOpME Ha KOMITBIOTEPE.

® IS TITyXHUX U CIa0OCTBIIIAIINX

- neKnuu o(QOPMISIOTCS B BHUJE SJIEKTPOHHOTO JTOKYMEHTa, JHUOO MPEIOCTaBISETCS 3BYKOYCHIIMBAOIAS
arrmaparypa HHANBUAYAJIbHOTO IMOJIb30BAHUSA;

- MICbMEHHBIE 3a/1aHUs BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOUN opMe;

- DK3aMEH M 3a4€T MPOBOAATCS B MHCbMEHHOHN (hopMe Ha KOMIBIOTEpE; BO3MOXKHO IMpOBelieHHE B (opme
TEeCTUPOBAHUSI.

® JUId JIAI] C HApYILIEHUAMU OIIOPHO-IBUTATEIBHOIO allapara:

- NeKuud OQOPMIISIFOTCS B BHUJAE ASJIEKTPOHHOTO TOKYMEHTA, JOCTYIHOTO C MOMOIIBI0 KOMITBIOTEpA CO
CIICMaJIM3UPOBAHHBLIM IIPOTrPaMMHBIM O6€CH€‘—ICHI/ICM;

- THCHMEHHBIE 3aJaHUS BBIMOJHIIOTCS HAa KOMIBIOTEPE CO CHEHUATH3UPOBAHHBIM IMPOTPAMMHBIM
00eCIIeUeHHEM;

- 9K3aMEH MPOBOJUTCS B YCTHOU (popMe UM B MUCHbMEHHOHN (popMe Ha KOMITBIOTEPE.

[Tpu HE0OXOIMMOCTH MpeTyCMaTPUBAETCS YBEIMUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.
[Ipouenypa mpoBeneHUs] MPOMEKYTOYHON aTTECTAIMH JJIsi OOYYAIOMIMXCSl YCTAaHABIUBACTCA C YUETOM

HUX WHAWBUAYAJIbHBIX HCI/IXO(bI/I?:I/I‘-IeCKI/IX 0COOEHHOCTEMN. HpOMe)KYTO'-IHafl arTecTanuss MOXCET IPOBOJUTHCS B
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HECKOJIBKO JTaroB.

[Ipu npoBeneHNN MPOLEAYPHI OLIEHUBAHUS PE3YIBTATOB 00yUEHHs TPeayCMaTPUBAETCSl UCTIOIh30BAHNE
TEXHHYECKHX CPEICTB, HEOOXOAWMBIX B CBSI3M C WHAWBUIYaJIbHBIMH OCOOCHHOCTSIMH OOYYaIOMMXCA. OTH
CpeACTBa MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, MII MOTYT UCIIOIB30BATHCS COOCTBEHHBIE TEXHHUYECKHUE
cpencTBa.

[IpoBenenne mpoueaypbl OICHWBAHUS pE3YJIbTAaTOB OOYYEHHs JIOMYCKAeTCsl C HCIOJIb30BaHHEM
JIMCTaHIIMOHHBIX 00pa30BaTEILHBIX TEXHOJIOTHA.

ObecneunBaeTcs 1OCTyN K MH(MOPMAITMOHHBIM U OHOIHOrpadguyeckuM pecypcaMm B ceTd MHTepHeT ams
KaXJI0ro oOydaromierocsi B ¢opMax, aJaNTHPOBAaHHBIX K OTPAaHMYEHUSM WX 30pOBbS W BOCHPUSATHA
uHpOpMaLuu:

®  JUISl CIETIBIX U CIA00BHIAIINX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B ()OpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B hopme ayanodaiina.

® Ui DIIyXHUX U CIA0OCTBIIAIINX:

- B Me4aTHOU (opMme;

- B ()OpMe 3JIEKTPOHHOTO JOKYMEHTA.

® s 00y4YaIOUINXCS C HApYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amapara:
- B Ie4aTHOH (hopme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

VY4ueOHble ayIUTOPUH JJIsi BCEX BHJIOB KOHTAKTHON M CAMOCTOSITENFHON paboThl, HayuyHasi OMOIMOTEeKa U
UHBIC TIOMENICHUS JUIi OOyYeHHsS OCHAILICHBI CIICHUAJIbHBIM OO0OpYIOBaHHEM M Y4YEOHBIMH MECTaMu C
TEXHUYECKUMHU CPECTBAMH O0yUEHUS:

® JUISl CIETBIX U CIA00BHIAIINX:

- YCTpOMCTBOM JuIs cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaitns PAC Mate 20;

- mpunTepoM bpaitns EmBrailleViewPlus;

® Ui TIyXUX U CIA0OCTBIIAIINX:
- aBTOMaTU3MPOBAHHBIM pab0dnM MECTOM ISl JIIOJIEH ¢ HAapyIICHUEM CIIyXa M CI1a00CbIIIAIINX;
- aKyCTHUYECKHUH YCHIIUTENb U KOJOHKH;

® s 00y4YaIOUINXCS C HAPYIIEHUSIMH OTIOPHO-BUTATENILHOTO amnapara:

- IEPEABUKHBIMHU, PETYJIUPYEMBIMHU 3proHoMuueckumu napramu CHU-1;

- KOMIIBIOTEPHON TEXHUKON CO CIEUAIbHBIM ITPOTPAMMHBIM 00€CIIeUeHHEM.

dopma mpoBeneHHs TEKyIIEH M WTOTOBOM aTTeCTallMy Ml JIMIl C OIPAaHWYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBbSI YCTAHABIMBACTCA C YUYETOM MHIAMBHIYaJIbHBIX TCUXO()U3NYECKHX 0COOCHHOCTEH (YCTHO, MUCEMEHHO
(ma Oymare, Ha KOMIIBIOTEpE), B (hOpME TECTHPOBAHUS | T.1I1.). [Ipr HEOOXOIUMOCTH CTYICHTY MPEIOCTABISETCS
JOTIOJTHUTEIBHOE BpEMs IS ITOJITOTOBKH OTBETA HA 3a4eTe WM dK3aMEHE.

9. MeToau4eckue MaTepuaJbl

9.1.11;1aHBI 1200PATOPHBIX 3aHATHI

YACTbH 1

Tema 1. Onpenenenue GoHIOBON MPUHAAICKHOCTH JTOKYMEHTOB U JEI

Tema 2. O3HaKoMIICHHE C TOKYMEHTaMu (oHa

Tembl 3-4. CocraBieHue 3aroJIOBKOB JIeJI WIM UX YTOUHeHue (peaaktupoBanue). OTéop cBeneHu Aiis
HUCTOPUYECKOU CIIpaBKH

YACTbDb 2
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Tema 5. DOkcmepTu3a HayyHOW W MPAKTHUYECKONW IIEHHOCTH JOKYMEHTOB Ha OCHOBE KpUTEPHEB
9KCIEPTU3BI IEHHOCTH. BoisiBnenue nen, MOANEXalMX W HE MOJUIEkKAIIMX IOCTOSIHHOMY XPaHEHHUIO.
N3ydenne oaHOTO U3 EpeyHEll TOKyMEHTOB (TUIIOBOTO WJIM BEJJOMCTBEHHOTO).

Tema 6. Pa3zpaboTka cxeMmbl kitaccupukanmuu e GoHma).

Tema 7. CoctaBnenue omnucu (ohopMiIeHHE ee ONHcaTeIbHBIX CTaTei) Ha Jiefla TOCTOSTHHOTO XpaHeHUs

Tema 8. CocraBiieHHEe CIPaBOYHOIO alnapara K OMUCH Ha JieNa MOCTOSHHOTO XpaHeHus (4 3aHsaTus, 8
4acoB).

Tema 9. YueT 10KyMEHTOB apXuBa

Tema 10. HopmaTuBHO-MeTOAMYECKHME TOCOOMS MO SKCIEPTH3E IIEHHOCTH JIOKYMEHTOB U
KoMIutekToBaHuio uMu AD PO

Tema 11. 'ocynapcTBEHHBIN yUeT IOKYMEHTOB

Tema 12. Karanoruzanus JIOKyMEHTOB

Tema 13. O6G30pbl moxkymeHTOB. [lyreBomurenu

Tema 14. Mcnionb3oBaHUE JOKYMEHTOB KOHKPETHOT'O apXHBa.



9.2. MeTonuueckre peKOMEH/IalMH 110 TTOJATOTOBKE MMMCHMEHHBIX paboT

Pekomenoauus no 6vinonHeHuro KoHmpoavHou padomosr. KoHTponpHas paboTa JOKHA
MPEJICTaBISITh COO0I CaMOCTOSTENbHBINA OTBET HA OJIMH M3 MPEATIOKEHHBIX BOIPOCOB, 00HEMOM
1-2 nmucra A4, 1EMOHCTPUPYIOIIMI 3HAHUE COOTBETCTBYIOILIETO pa3eia JUCIUTUIUHBI.

Pexkomenoauus no nanucanuto pegpepama: Pedepar - 3T0 Kpatkuii 0030p MyOJUKAIUN IO
3aJaHHOIl TeMe, C BJIEMEHTaMHU COMNOCTABUTEIBHOTO aHaIW3a. 3alayd CTYAEHTa HCHOJb3Ys
JUTEpaTypy TO BBHIOpAHHOW TeMe, aJeKBATHO TepelaTh aBTOPCKYIO MO3WIMI0O M W3JIOXKHTH
coOCTBEHHOE BHJIeHHE MPpoOsieMbl. HE00X01MMO rpaMOTHO M3JI0KUTh MaTepHall B COOTBETCTBUU
C TOWM WIM HWHOW JIOTUKOW (XPOHOJOTHYECKOH, TemaTudyeckoi u ap.). Pedepar momxen
colepkaTb WUTOT'M NPOBEAEHHOW HccienoBarenbckoii — paboTel. Haumnaercs pedepar c
TUTYJIBHOTO JINCTA, 32 KOTOPBIM CIIEAYeT OTJIABJICHHE - IUIaH, B KOTOPOM KaXXJIOMY pa3ieiy
JIOJDKEH COOTBETCTBOBATh HOMEp cTpaHMIbl. OCHOBHAsE 4acTh MOKET OBITh MPEJCTABICHA Kak
IeNBHBIM TEKCTOM, TaK M pa3lieliecHa Ha TJaBbl. 3aKIIOYEHHE JOJDKHO COIEpKATh KpaTKue |
YeTKHE BBIBOIBI. 3aBepllaeTcs pedepaT CIMCKOM HCTOYHUKOB M JUTEpaTyphl. B pabore nomxHO
OBITh WCIIONB30BAaHO HE MEHee 5 pa3HbIX HCTOYHHKOB. OQopmileHHE CIHCKa HUCTOYHUKOB U
JUTEPATYPHl JOKHO COOTBETCTBOBAaTh TpeOOBaHUAM Oubnuorpaduyeckux cranaaptoB. O0bem
paboTsl noiKeH ObITh He MeHee 15 u He 6omee 23 crpanuil. PaboTa m0mKkHa BBITOTHATHCS Yepe3
oounaphwlit unmepean, 14 wipugpmom, crpaHuLbl JOKHBI OBITH IPOHYMEpOBaHbl. PaccrosiHue
MEXIy Ha3BaHHEM YacTH pedepaTa WIH TIaBbl M MOCIEIYIOIIAM TEKCTOM JO0JDKHO OBITh PaBHO
TpeM uHTepBajaM. Kakmas nurata JOJKHA CONPOBOXKIATHCA CCHUIKOM Ha HCTOYHUK,
O6ubnuorpaduueckoe ONUCAHUE KOTOPOrOo JOJKHO IPHUBOJUTHCA B  COOTBETCTBUU C
TpeboBaHusIMH  Ombnauorpaduueckux craHaaproB. OueHuBas pedepar, MpenoaaBaresb
oOpamiaeT BHUMaHUE HA COOTBETCTBHE COZICPIKAHUS BHIOPAHHOH TeMe; COOIIOICEHUE CTPYKTYPHI
paboThl. YUUTHIBAETCS YMEHHE paboTaTh C HAyYHOW JIMTEPaTypoOH - BBIYICHATH MpoOIeMy U3
KOHTEKCTA; JIOTHYECKH MBICIHUTH; O(OPMIIATH HAayYHBIH TEKCT (NpaBWIBHOE NPUMEHEHHE W
oopMieHHe CCBUIOK, cocTaBieHue OuOanorpaduu); yMeHHE MNpPaBUIbHO IOHATH MO3UIUIO
aBTOPOB; coONI0eHNE 00beMa padoThl; aKKypaTHOCTh U MPaBUIBHOCTH odopmieHus. Pedepar
JIOJKEH OBITh C/1aH /7Sl IPOBEPKHU B YCTAHOBJIEHHBIN CPOK.
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Ipunoowcenue 1 _
AHHOTAIIUSI PABOYEUN NTPOT'PAMMBI JUCHUTIJIMHBI

JucuuminHa «ApPXUBOBEICHUE»  SIBIACTCS MUCIHAIUINHON 00A3aTEebHON YacTH
JTUCIUIUIMH Y4eOHOTO TUTaHa MO HalpaBiieHHut0 moArotoBku 46.03.02. «/lokymeHTOBeneHHE U
aApXUBOBEJICHHE. HucrunmHa  peanu3yeTcss Ha  (GakyJIbTeTe apXHBOBEACHUS U
JIOKyMEHTOBEACHUS Kadeapoit apXuBOBEICHHUS.

Hens muctumivHbel: CPOPMUPOBATH y OOYUAIOIIMXCS yIIIyOJICHHOE |
[EJIOCTHOE TpeJCTaBlieHne 00 HCTOPHKO-TOKYMEHTaIbHOM HACIEAUH B apXuBaX MOCKBBHI,
OTPaXKAIOIMUX TyXOBHYIO JKH3Hb OOIIECTBA, MMEIOIINX HCTOPHUYECKOE, HAYYHOE, COIHAIBHOE,
KYJbTYpHOE 3HaUEHUE.

3agauu QUCIIAIIINHEL:

- chopMUpOBaTh y CTYACHTOB HCTOPHYECKH KOHKPETHOE TMpelCTaBiIeHne 00
apxuBax MOCKBBI;

- U3YYUTh OCHOBHBIE 3Tambl (GOPMHUPOBAHUS apXUBOB MOCKBHI,

- paccMOTpPEeTh HOPMATHBHO-TIPABOBBIE  OCHOBBI OpraHu3aly  XpaHEHUs,
KOMILJIEKTOBAHMS, YUETa U UCHOJIb30BaHUS JOKYMEHTAJIbHBIX KOMIUIEKCOB B apXuBax MOCKBBHI;

- paccMOTPETh COCTaB M COJACP)KAHWE JOKYMEHTOB, XPAHAIIUXCS B apXuBax
MOCKBBEI;

- chopMHpPOBATH HABBIKKA PA0OTHI C IOKYMEHTAMHU TI0 UCTOPUU MOCKBBI, XpaHSIITUXCSI
B apXMBax ropoja;

- paccMOTpeTh MPOOJIEMbI COXPAHCHHS W HCIIOJIB30BAHMS MCTOPUKO-TOKYMEHTAJIBLHOTO
Haciaeauss B apxuBaX MOCKBBI, MMOHMMAaTh KX B3aUMOCBSI3b C Pa3BUTHUEM TOCyJapcTBa M
o011ecTBa.

JycuuniuuHa HanpasjieHa Ha (GOPMHUPOBAHUE CIIETYIOIMIMX KOMIIETEHIUH:

OIIK 3.3

I/ICHOHB3yCT HAayYHO-MCTOAUYCCKUC TIOAXOAblI K IIOATOTOBKEC JOKYMCHTOB, B pa60Te C
JOKYMCHTaMH, B OpraHu3alnid XpaHCHHA, KOMIUICKTOBAHUA, Y4Y€Ta U HCIIOJIb30BAaHUSA
JAOKYMCHTOB

OIIK 2.3
Pemathr ympaBneHYeckue 3amavyd B cdepe JOKYMEHTAIMOHHOTO OOECTCYCHHS YTPaBICHHS WU
aApXUBHOTO Jiejia

3HaTh: OCHOBHBIE METOBI M CPEACTBA MPOBEICHUS TEOPETHUECKUX HCCIEIOBaHUN

TCOPHIO JOKYMCHTAIIUOHHOT'O obecrieyeHus YHOPpaBJICHUA U apXHUBHOTO ACJIa

YMeTh: NOpUMEHSATh  MONYYCHHbIE  TEOPETUYECKUE  3HAHMsL Ui pelieHus  3adad
po(heCCHOHATTLHOM e TEIIEHOCTH

Pemats ynpaBneHdeckue 3agaud B cdepe TOKYMEHTAIIMOHHOTO OOecredyeHHs YMpaBieHHs U
ApXHUBHOTO JIeNa

Brnagets: HaBbIkaMu TPOBEICHHS TEOPETUYECKUX HCCIIEIOBAaHUI B pamMKax oOpa3oBaTeIbHOTO
nporiecca u JaIbHEUIe npodeccHoHAIBHON NeITeTbHOCTH

HaBbIKAMU  MPAKTUYECKOTO TNPHUMEHEHUS TEOPETUYECKUX  HUCCIENOBaHMM B  paMKax
00pa30BaTeNbHOrO Mpoliecca U JAajabHeiel npodecCuoHaIbHON JeATeIbHOCTH

Paboueii mporpammoii mpemaycMOTpeHa MPOMEKYTOYHasi aTrTecTanus B ¢opme 3adera,
3a4yeTa ¢ OLEHKOM, dK3aMeHa.

O61ua>1 TPYAOCMKOCTb OCBOCHUS JUCHHUIIJIMHBI COCTABJISICT 6 3a4eTHBIX CAHNHUII.



