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1. llogcHuTEIBLHAA 3aNIMCKA

1.1 Heab n 32124 AUCUMILIIHHBI

Heap AMCHUIIMHBI

yIpaBJICHUH NIEPCOHATIOM KaK Mpodeccuu

3amaun:

1. U3yuuts ocHOBHI ipodeccuorpadun
2. W3yuuTh copepxkaHue TpyJa CICIHUATUCTA M0 YIPABICHUIO IEPCOHATIOM

1.2 Ilepeuenn

IJIAHUPYeMBbIX

pe3yJibTaTOB

o0yueHus1 10

dbopMmupoBaHre y OOyYarOIIMXCS CHUCTEMHBIX TMPEJACTaBIeHUNA 00

AUCHUILINHE,

COOTHECCHHBIX ¢ HHAUKATOPAMH JOCTHKCHUA KOMIIeTeHIInii

Komnerennus
(Ko 1 HAUMEHOBAHME)

HNuaukaropsl
KOMIIETEHIIMH
(KO M1 HANMCHOBAHME)

Pe3yabTarhl 00y4yeHus

YK-9 Cnocoben
UCTIOJIB30BaTh 0a30BbIC

e eKTOIOTHYECKUEe 3HAHUS
B COLIMAJIBHOHN U
npodeccuoHaIbHO# chepax

VK-9.1 3naeT nousarue
WHKJIIO3UBHOU
KOMIICTEHTHOCTH, €€
KOMIIOHEHTBI U CTPYKTYPY;
0COOEHHOCTH MPUMEHEHUS
0a30BBIX
Ie(EKTOIOTHUECKUX
3HAHUH B COIIUAJILHOU U
npodeccruoHaIbHOM cepax

3HATh: MOHATHE UHKIIIO3UBHOM
KOMIIETEHTHOCTH, €€
KOMIIOHEHTHI U CTPYKTYPY;
0COOCHHOCTH MPUMEHEHUS
0a30BBIX 1e(DEKTOIOTHIECKHIX
3HAHUH B COIIUAJILHOU U
npodeccruoHaIbHOM chepax

VK-9.2 Ymeer
IUTAHUPOBATh U
OCYILIECTBIIATh
po(hecCHOHAIbHY IO
IESITEIILHOCTD C JIMIIAMHU C
OrpaHHYCHHBIMU
BO3MOXHOCTSIMHA 3I[OpOBB$I
Y MHBAJIUIAMHU

YMeTh: IIIaHUPOBATh U
OCYILECTBIISATh
npo¢eCCUOHATBLHYIO
NeSITeIbHOCTD C JIMLAMHU C
OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/10pOBbsI U
UHBATUIaAMHU

VK-9.3 Brnaneet HaBbIKAMU
B3aNMMO/ICHCTBUS B
COLIMATIBHON U
npodeccruoHaIbHOM chepax
C JINLIAMH C
OTpaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBBS
Y MHBAIMIAMU

Brnaznets: HaBbIKaMu
B3aMMO/JICVCTBUS B COLMAIILHOM
u ipodeccuonanbHOM chepax ¢
JTUIAMH ¢ OTPAaHHYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbSI U
WHBAJNIaMU




[IK-2 Cniocoben I1K-2.4 ®opmupyer u 3HaTh: METOABI POPMUPOBAHUS
OPTraHU30BBIBAThH peann3yeT IporpaMMbI [0 | ¥ peasTu3aluy IPOrpaMM 110
JeSITeIbHOCTD IO OIIEHKE U aJIanTaluy ¥ CTAXKUPOBKE | aJanTallul U CTAKUPOBKE
Pa3BUTHIO TIEPCOHANA nepcoHaja nepcoHaja

YMerth: GopMHUpPOBATH U
pealn30BbIBATh MPOTPAMMBI IO
aJanTanuy U CTAKUPOBKE
nepcoHasa

Bnagers: HaBpIKAaMH
(bopMHUPOBaHUS U peaTU3aluN
porpaMM Mo aJanTaluy U
CTaXMPOBKE IIEpCcoHaIIa

1.3. Mecro aucuMmiIvMHbl (MOAYJs) B CTPYKTYpe OCHOBHOIl 00pa3oBarejibHOI
NporpamMmbl

I[I/ICI_II/IHJII/IHa «BBCI[GHI/IG B HpO(beCCI/IIO» OTHOCHUTCA K 3JICKTHUBHBIM JUCHUIIJIMHAM 4YacCTH,
dbopmupyeMoii y4aCTHUKaMH OOpa30BaTENIbHBIX OTHOIICHWH OJIOKa AUCIUIUIMH y4eOHOTO
I1JIaHa.

B pesynbTare ocBOEHHMS AUCHMILIUHBI (QOPMHUPYIOTCS 3HAHMS, YMEHHUS U BIIAJCHHUS,
HeO6XOIII/IMBIC I U3YYUYCHUA CICAYIOMUX JUCHUIIIMH W HIPOXO0XICHUSA IMPAKTHUK: «OCHOBBEI
yIpaBieHUs nepcoHanom», « O3HaKOMHUTEIbHAs MPAKTUKAY.

2. CTpyKTYypa TUCHMILUIHHBI

OO6mmas Tpya0€MKOCTh JUCIUIUIMHBI COCTABIISIET 2 3.€., 72 aKaJIeMHYECKUX Jaca.
CTpyKTypa IMCUMIIMHBI 1JIS1 04HOM GopMBbI 00ydeHus1

O6peM nuCHUIIIMHBI B (pOpME KOHTAKTHON pabOThl 00yYaromMXcs € MeJIarormyecKuMH
paboTHUKaMU W (WJIM) JTUIAMH, TPUBIEKaEMbIMH K peanu3aiiu o0pa3oBaTeIbHOM MPOrpamMMbl
Ha UHBIX YCJIOBUAX, IPU MPOBEACHUN yU€OHBIX 3aHATHIL:

Cemectp | Tun yueOHBIX 3aHATHIA KomuuecTBo
4acoB
1 Jlexnuu 16
1 CeMuHApHI/1a00paTOPHBIC PAOOTHI 12
Bcero: 28

O0beM TUCHMIUTUHBL B (DOpME CaMOCTOSTENbHON pabOoThl O0OYYAIOMIMXCS cocTaBisieT 44
aKaJeMHYECKHX 4acOB, KOHTPOJb 3HAHUH - 3aUeT.

CTpyKTypa JUCHHUILIMHBI JJI51 04HO-3204HOI (popMBbI 00yUeHUA

O6bveM IuCIUIUIMHBI B (pOpMe KOHTAKTHON paboOThl 00yYaromuXcs ¢ MeJIarormyecKuMH
paboTHUKaMU W (WJIM) JTUIAMH, TPUBIECKAEMBIMH K pealu3alii 00pa30BaTeIbHONU MPOTrPaMMBbl
Ha MHBIX YCJIOBUSAX, IIPH MPOBEACHUN YUCOHDBIX 3aHITHIA:

Cemectp | Tum ydaeOHBIX 3aHATHI KonuuectBo
4acoB
1 Jlexnu 12




1 | CeMuHapb1/1a00paTOPHBIE PAOOTHI 4

Bcero:

16

O06beM TUCHUILTUHBL B (hOpME CaMOCTOATENbHON PabOThl 00YUAIOIINXCS COCTABISAET 56
aKaJeMUYECKHUX Yaca. KOHTPOJIb 3HAHUH- 3a4eT.

3. Coaep:xaHnne THCHUILIHHBI

Ne

HaumeHoBaHMe pa3nena
JUCHUTIMHBI

Conep:xanue

OcHogsl npodeccuorpaduu

[Ipodeccusa: mnoHsATHE W CYIIHOCTh. OTJIUYUTENbHBIC
npusHaku npodeccun. Ilpodeccuorpadus xak Hayka.
[Tpodeccuorpammel. Tumonorusit npodeccuii Mo MpeamMeTy
TpyAa, M0 Npo(ecCHOoHANTBHBIM 00acTsM, MO TPEOOBAHUSM,
OpeIbsBISIEMbIM K  pabOTHUKY, 0  CTENeHU
CaMOCTOSITEJIFHOCTH ~ pabdOTHHKa B TpYy/He, o
HanpspKeHHOCTH Tpyzaa.. Knaccudukamnus npodeccuii B. H.
TaruimeBa 1o KpUTEpUIO «I00pa M 37a JUIS YEJIOBEKay.
Knaccudukammss npodeccuit C. II. CrpymunuHa «mo
CTETIEHH  CAMOCTOSITEIFHOCTH  4YeJOBEeKa B TPYAE».
Knaccudukanus  mpodeccuit JILA. Hosaiima 1o
NPEUMYIIECTBEHHBIM  MPO(ECCHOHANBHBIM  LIEHHOCTSIM.
Knaccudukanus npodeccnii K.M. I'ypeBuda B 3aBHCHMOCTH
0T TpeOOBaHMIA, KOTOpPhIE OHU MPEIBSBISAIOT K PaOOTHUKY.
Tunonorust mpodeccuit E.A. KnumoBa Ha THIBI, KIIacchl,
ornensl u Tpynnsl Tunonorus mnpodeccuit k. JL
TI'omnanna.

MesxayHapoaHas cTaHAapTHas Kiaccudukanus npodeccuit
(MCK3-08). Obmepoccuiickuii Ki1acCu(PUKATOP 3aHATUN
(OK 010—2014). O6mmepoccuiickuii kiaccudukarop
npodeccuit pabounx, JOMKHOCTEH CITyKaIuX U TapuPHBIX
paspsanoB (OKIIJTP). Poccutickuii uuTepHer-pecypc
«Atnac npodeccuiiy.  DaxTopsl BEIOOpa TPOodECCHH.

Hctopus ctaHOBIEHHS
npodeccun YnpapieHue
IIEPCOHAIIOM

OCHOBHBIE THIOTE3Bl MOSIBICHHUS TPO(PECcCUr YIpaBICHHS
nepcoHanoM. [IpodeccruoHanbHbie peKpyTEPHI B aPMHIO Kak
npoodpas npoeCCUOHATBHBIX ~ MEHEHKEPOB  T10
MIEPCOHAITY.

['ocynapcTBeHHBIE CeKpeTapHaThl U KaHIEISPHU I 0TOopa
YMHOBHUKOB B /[peBHeM Kurae.

Peammzanuss  QyHKOMii  ynpaBieHUS — MEPCOHAIOM B
CPEHEBEKOBBIX T'WIBJMUIX PEMECICHHUKOB. Pa3Burtue
CIy’)kO OpPraHM30BaHHOTO TPYIOYCTPOMCTBA HACEICHHS
(Oupsxu TpyZda, areHTCTBA, KOHTOPBI MO TPYJIOYCTPOHCTBY).
Bnusiaue  3apokaeHuss W pa3sBUTHA  NPO(COI3HOTO
JBUKEHHS Ha CO3JaHHE CITYKO yIpaBlIeHUS IEPCOHATIOM.
Brinenenue yIpaBiIeHUs [IEPCOHAIOM KaK
CaMOCTOSITEJIBHOTO BHUJIAa TPYIOBOH JEATEIBHOCTH.
[TosiBneHne mepBBIX CIIykKO yIOpaBJIEHUS IEPCOHAIOM B
Hagasie XX Beka. Cekperapp 10 0JarocOCTOSHUIO:
¢byHKIMY, IpaBa U 005S3aHHOCTH.

OCHOBHBIE 3Talbl CTAHOBJIEHUS U PA3BUTHSI KaIPOBBIX
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ciryk0 B Poccun

OOw1ast xapakTepucTHKa
npodeccun YnpapiaeHue
MepCOHAIOM

XapakTepucTuka MNpOoQPEecCHH YIpaBICHHUE IEePCOHAJIOM B
cooTBeTCTBUU ¢ TUnojorueil mpodeccuiri E.A. Knumosna.
XapakTepucTuka MNpOQEecCHH YIpaBICHHUE IEPCOHAJIOM B
COOTBeTCTBUU ¢ Tumnosorueit nmpodeccuii Jx. JI. [Nomranna.
YcnoBuss TpyAa CHENMATUCTOB B cdepe YIpaBiIeHUS
[IEPCOHAJIOM.

OtnuuutenbHble  OcoOeHHOCTH Tpodeccuu  YmpaBieHHE
MIEPCOHAJIIOM: MacCOBOCTb, Pa3HOOOpaszue CleUaIbHOCTEMH,
YHUBEPCATBbHOCTh, BOCTPEOOBAHHOCTb.

OcHOBHbBIE HalPaBJICHUS AESITEIBHOCTH CIY>KO YyIpaBiIeHUS
MIEPCOHAJIOM.

Kommnekcnass monens /[orcona Cannussna (John Sullivan)
«ITarb ypoBHeit Bkinaga HR».

JloKHOCTHONM cocTaB pabOTHUKOB B cdepe yNpaBiICHUS
[IEPCOHAJIOM.

CocTosiHUE pBIHKA Tpyla B
chepe yIpaBJIeHUs
MepCOHAIOM

PriHOK Tpyaa: moHaTHe U cynHocTs. Crpoc Ha
CHELHMATNCTOB B cepe yrpaBleHHs IEPCOHAIOM Ha PhIHKE
Tpyaa. [lunamuka BakaHcuil B cepe ynpapiaeHUs
nepcoHasoM. /IluHaMuka npeiokeHuit B chepe
yIIPaBJICHUS IEPCOHATIOM.

CoBpemMenHble TpeOoBaHUs paboToaTeNeil K MpeTeHaeHTaM
Ha JOJDKHOCTH MEHEJKepa 10 MEpCOHaIly, CIENUAINCTA 110
KaJpaM, MEHeKEpa [0 KOMIICHCALUAM U JIbIOTaM,
MEHEJDKEpa M0 aJjanTaluy IePCOHAlIa, MEHEKEpa 1o
CoLMaJIbHOM MoJuTHKEe, Ou3Hec TpeHepa, HR 6usHec-
naptHepa, /lupekropa o nepcoHany.

TpeboBanust pabotoaateneit K BbIITYCKHUKAM
00pa30BaTeNbHBIX YUPEKACHHUH, MOIYyUUBIINX TOATOTOBKY
10 HAIPABJICHUIO Y IPABJIICHUE IIEPCOHATIOM.
3aprutaTHble MPEAJIOKEHUS CIEHalINCTaM B cdepe
yIIPaBJICHUS NIEPCOHAIIOM.

TunoBoi NOpTPET MEHEIKEPA MO MEPCOHAIY.

[IpodeccrnonanpHas 3THKa
coTpyaHuKoB Ciyxk0
YIIpaBIIECHUSA IIEPCOHAIOM

[TpodeccronanbHast STHKA: MOHITHE M CYITHOCTb.
OCHOBHBIE TIPUHITHIIBI TPO(HECCHOHATLHOM ATHKH JI.
Xocwmepa.

OcobenHocTy npodeccnoHaIbHOM 3THKH B chepe
yIpaBJICHUS TIEPCOHAIIOM.

Ponb MeHemkepa mo nepconany B GopMHUpOBaHUT
ATHYECKOTO KJIMMAaTa B OpraHU3aIlnu.

Kogekc nmpodeccnonanbHOM 3TUKK CHEIHAINCTa B 00JacTH
KaJpOBOT'O MEHEKMEHTA.

DTHYeCKue HOPMBI CIENHAINCTa B 00JacTU KaJpPOBOTO
MEHE/DKMEHTa KaK TpaKIaHWHA. OJTHYECKHE HOPMBI
CHenuaiucTa B OO0JACTH KaJPOBOTO MEHEKMEHTa Kak
npencTaBuTenss  paboromarens.  DTHYECKHE  HOPMBI
CHelnuaiucTa B OO0JACTH KaJPOBOTO MEHEKMEHTa Kak
paboOTHHKA. DTHUYECKHME HOPMBI CIICIMAINCTa B O0JacTH
KaJpoOBOTO MEHEIKMEHTa KaK 4ieHa Mpo¢eCcCHOHATBHOTO
coo011ecTBa.

Drtudeckue HOpMBI pu okazanuu HR ycayr




6 | [logroroBka cnenuanuctoB | CTaHOBIEHUE CUCTEMBI OJITOTOBKHU CIEIIUATUCTOB MO
0 YIPABIICHUIO YIOpaBIEHUIO IEPCOHATIOM

MEPCOHAIIOM [NocynapcTBeHHBINM 00pa30BaTEIbHBIN CTAHAPT BHICIIETO
npodeccuonanbHoro oopazoanus ['OC BIIO no
crienuanbHocTH 080505.65 «YipaBineHue nepcoHamIom.

denepalibHbIe roCy/apCTBEHHbBIE o0Opa3oBaTebHbIC
CTaHAaPTHl BBICHIETO MPO(ECCUOHATHLHOTO 00pa30BaHUS IO
HaIpaBJICHUIO MOJTrOTOBKHU 080400 VYnpasnenue

MEepPCOHANIOM: KBanuduKaius (CTENeHb) «OakamaBp» H
KBaTM(UKAIK (CTETICHb) MarucTp.

denepanbHbie rOCy/apCTBEHHBIC o0Opa3oBaTeNbHbIC
craHmaptel Bbicmiero obpazoBanus (PI'OC BO) 1o
HaIpaBJICHUIO MOATOTOBKH 38.03.03. (ypoBeHb

OakanaBpuaTa) W IO HampaBlieHHIO moAroToBku 38.04.03
VYipasieHnne nepcoHaoM (ypoBEHb MarucTpaTyphl).
[TonroroBka 6akanaBpoB MO YIPaBICHUIO IEPCOHAIOM
[ToaroToBKa MarucTpoOB MO YIPABICHUIO IEPCOHATIOM.
TpeboBanms po¢eCCUOHATBHBIX CTaHIapTOB
CHELMATNCTOB MO YIMPABICHUIO IMEPCOHAIIOM K 3HAHUSM,
YMEHHSIM 1 HaBbIKaM BBIITYCKHHUKOB.

[Iporpammel [EPENOATOTOBKHA 54 IMOBBIILIICHUS
KBaJIM(DUKALIIH CHEINAIMCTOB o YIpaBIECHUIO
IIEPCOHAJIOM.

OHnaiiH-00y4eHHEe CTICIIHATMCTOB 10 YIPABICHUIO
IIEPCOHAJIOM.

HHTepHeT-pecypchl s caMOOOYYEHHUS CIIEIUAIUCTOB IO
YOPaBIECHUIO TIEPCOHATIOM.

[Tpodeccuonanpabie coolIIecTBa B chepe yrmpaBiacHUs
IIEPCOHAJIOM.

4. O0pa3oBaresibHbIE TEXHOJIOTHHU
I[J'ISI IMPOBCACHUA y‘-ICGHI:IX 3aHATHH  TI0 AUCHUIUIMHE HCIIOJIB3YIOTCA Pa3JIMYHBIC

oOpa3zoBaTelbHbIe TEXHOJOTMH. Jljisi opraHu3anmuu y4eOHOro Tpolecca MOXET ObITh
HCITIOJIb30BAHO JIEKTPOHHOE 00yUeHHe U (MJIM) TMCTAaHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH.

5. OneHka IJIaHUPYeMBbIX Pe3yJbTATOB 00y4YeHUS

5.1. CucTteMa OleHUBAHUSA

dopMa KOHTPOJIS Makc. K0JIM4ecTBO 0aJ1JI0B
3a oany Bcero
padorty

Texkylmmii KOHTPOJIb:

- Onpoc, yyacTue B IMCKYCCUHM Ha CEMUHApE 5 6amioB 30 GayioB

- BrinosiHeHne NpakTUYECKOTO 3adaHUs 5 6anos 30 6amioB

IIpomexxyTouHas arrecranus — 3a4er 40 6annoB

HToro 3a cemecTp 100 6ammoB




[Tomy4yeHHBIN COBOKYIHBIM pe3yJIbTaT KOHBEPTHPYETCS B TPAJULMOHHYK IIKATy OLIEHOK U B
HmIKary oueHok EBpormeiickoll cuctembl mepeHoca M HakoruieHus: kpenutoB (European Credit
Transfer System; ganee — ECTS) B cooTBeTcTBHM € TaOIUIIEH:

100-6annpHas T p— Ixana
1IKaja ECTS
95-100 A
2304 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
50_55 YAOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYJOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2. KpnTepnn BBICTABJICHHUA OLICHKHU IO JTUCHHUIIIMHEC

Tekylmuii KOHTPOJIb

Ilpu oyenusanuu ycmuoeo onpoca u ydacmusi 8 OUCKYCCUU YIUTHIBAIOTCA (MaKCHMalbHO 5
0ayuToB):
- CTETICHb PAaCKPBITUA coaeprkanus marepuana (0 -3 6amia);
- M3JIO’KEHHE MaTepuaiia (rpaMOTHOCTh PEUH, TOYHOCTh UCIIOIb30BaHUSI TEPMUHOJIOTUN U
CUMBOJIMKH, JIOTHUECKas MOCIIE0BATEIbHOCTD N3NI0KeHusl MaTepuana) — 0-1 6am.

-3HaHUE TEOpUH, CPOPMHUPOBAHHOCTh M YCTOWYUBOCTH HCIOIB3YEMBIX TPU OTBETE
yMeHui 1 HaBbIKOB (0-1 Gamn).

Ipu oyenusanuu npaxmuueckoeo 3adanus (MaKCUMaJIBHO 5 0aJIOB) YYUTHIBACTCS:

- 3a/1aHKe He BBINOIHEHO — () 6ayIoB
- 3aJIJaHME BBITMOJHEHO HE MOJIHOCTHIO, IOIMYIICHBI IBE U 0oJiee OIMMOKY WK TpU U Ooee
HeToyHOCTH — (2-1 Gamn);
- paboTa BBINOJIHCHA MOJIHOCTHIO, B PACCYKJCHHUSIX WU 000OCHOBAHHH HET MPOOETIOB HIIH
omuO0K, BO3MOYKHA OJIHA- IBE€ HETOUHOCTH — (4-3 Oarna);

- paboTa BBIMOJHEHA TOJHOCTHIO, B PACCYXICHUSIX M OOOCHOBAaHWUU HET MPOOEIOB,

OIIMOOK, HETOYHOCTEH 5 Gai).

Ilpomesxcymounas ammecmauyus (3auem)

IIpu nposedenuu npomedxcymounol ammecmayuu 8 ¢opme 2K3ameHa CTYICHT OJDKEH
OTBETHUTH Ha 2 BOIpoOca.

[Ipu oleHMBaHMM OTBETA HA BONPOC YUYUTHIBACTCS:

- TEOpPETHYECKOEe COJAEp)KaHUEe HE OCBOCHO, 3HaHWE MaTepuaia HOCUT (pparMeHTapHBIH
XapakTep, HaJuuue rpyobix omOok B otBere (1-9 6annos);

- TEOpPETHYECKOE COJEpXaHHEe OCBOCHO YacTHYHO, HO B jgoctatroyHoid mepe (10-13
0anoB);

- TEOPETHYECKOE COJIep)KaHWE OCBOCHO TIIOYTH TIOJHOCTBIO, C HE3HAYUTEIHHBIMHU
HepoctaTkamu (14—16 6amnoB);

- TEOPETHUIECKOE COJIEPIKAHNE OCBOECHO MOJMHOCTHIO (17-20 6amioB).
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Banael/
Ixana
ECTS

Onenka no
TUCIUNJINHE

Kpurepuu oneHku pe3yjJbTaToB 00yUYeHHS 110
AMCHMILINHE

100-83/
A, B

«OTIIMYHOY/
«3a4TEHO
(oTm4HO)»/
«3a4TEHO»

BricTaBisieTcst 00yJaromemycsi, €Clii OH TITyO0KO |
MIPOYHO YCBOUJI TEOPETUYECKUIN U MPAKTUYECKUI
Martepuai, MOXET IPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOZIe POMEKYTOYHON aTTeCTalllu.

OOyyaromuiicst UCYEPIBIBAIOIIE U JIOTHUECKH CTPOHHO
u3naraet yueOHbI MaTepuai, yMeeT YBA3bIBaTh TEOPUIO C
MPAKTUKOM, CTIPABIISIETCS C PELICHUEM 3a]1a4
npodeccroHabHOM HANIPaBICHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, IPpaBUJIIBHO OGOCHOBBIBaeT IMPUHATBIC
pelIeHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeccroHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMyCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOM
arrecraiquu.

Komniereniuu, 3akperni€éHnble 3a JUCUUILTAHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«XOpOoIIo»/
«3a4TECHO
(xoporo)y»/
«3a4YTCHO

BeicTraBnsercsa oOyuaromemMycs, €Clid OH 3HaeT
TEOPETUYECKUI U MPAKTUYECKUI MaTEepUaJl, FPAMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHAX U B XOZC
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuatonuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKUE
IIOJIO’KEHHUS [IPY PEILICHNUN IPAKTUYECKUX 3a1a4
npo¢eCCHOHATFHON HANIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMH I 3TOTO HaBbIKAMU
U IpUEMaMU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YICOHOU U
npo¢ecCUOHATBLHOMN ITepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMyCs C
y4E€TOM PE3YJIBTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALNN.

Komnerenmuu, 3akpennéHHble 3a AUCUUIIIINHOMN,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOLIMHY.

67-50/

«YIOBIIETBOPH-
TEIbHOY/
«3a4TECHO
(ymoBieTBOpH-
TEJIBHO )»/
«32UTCHO

BrictaBnsercs o0yyaromemMycs, €Ciid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETHUUYECKUIN U MPAKTUYECKUN MaTepUall,
JIOIyCKAeT OTAETbHBIE OMIMOKH MPH €r0 U3JT0KECHUU Ha
3aHATHAX U B XOJI€ IPOMEKYTOYHOM aTTECTALUH.
OOyuarouuiics UCTIBITHIBACT ONPEACIEHHBIC 3aTPYAHEHUS
B IIPUMEHEHUU TCOPETUYECKUX TOJI0KEHUH NIPU PELICHUU
MPAKTUYECKHX 33124 MPO(HEeCCHOHAIBHON HAPABICHHOCTH
CTaHJapTHOI'O YPOBHS CJIO)KHOCTH, BIaJEET
HEOOXOAUMBIMH JIJIS1 3TOTO Oa30BBIMH HABBIKAMH U
MpUEMAMHU.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPaATYpPBI IO TUCLUILINHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4€TOM Pe3yJbTaTOB TEKYIIEH U MPOMEKYTOIHOM
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Banasl/ Ounenka no Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110
Ixajna AUCHHUILINHE AUCHHUILINHE
ECTS
aTTECTALUN.
Komrniereniuu, 3akperiéHuble 3a JUCUUILTAHOM,
c(OpPMHUPOBAHBI HA YPOBHE — «JJOCTATOYHBIHY.
49-0/ «HEeyJloBIIeTBOpUTE | BricTaBnsercs oOydaronemMycs, eciii OH He 3HaeT Ha
F, FX JIBHO»/ 0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUUECKUI
HE 3a4TEHO MaTepuall, JI0MycKaeT rpy0Oble oMOKH Ipu ero

M3JI0KEHUU Ha 3aHATHUSX U B XOJIE TIPOMEKYTOUHON
aTTeCTallHH.

OOyuaromuiicst HCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH MTPU pellIeHUH
MPAaKTUYECKHX 33124 MPO(HeCCHOHAIBHONW HAIPABICHHOCTH
CTaHJAPTHOT'O YPOBHS CJIOKHOCTH, HE BIIaJ€eT
HEOOXOUMBIMU JIJISl 3TOTO HABBIKAMHU M IPHEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHble 3HAaHUS y4eOHOMH
JUTEPATYPHI TIO JUCHIUTUIAHE.

OneHka 1Mo JUCUUIUIMHE BBICTABIIAIOTCS 00YYaromeMycs C
y4E€TOM PE3YJIBTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTallHH.

KomnereHmuu Ha ypOBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIE
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouyHble cpeacTBa (MaTepHalibl) IS TeKYILIero KOHTPOJISI YCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTANMHU 00y4aIOIMXCS 10 JMCIUIITHHE

B teuenne mpenonaBanus Kypca «BBenenue B mpodeccruio» UCTONB3YIOTCS Takue (HOopMbI
TEKyILeH aTTecTalMd CTYAEHTOB,
MpaKkTUdecKoro 3aaanus. [1o uroram oOy4eHus: MPOBOAMUTCS 3a4ET.

KaK OILCHKAa MOUCKYCCHUUM Ha CEMHHAPE, BLIIIOJHCHUC

IIprMepbl MPAKTUYECKUX 3a]TaHUI

IpakTnyeckoe 3axanue 1. [lpoananusuposats Tunogoruio npodgeccuii E.A. Knumona

[TpuBeaute mpumepsl mpodeccuit, OTHOCSIINXCS K Pa3HBIM THUIIAM

Tun npodeccun

[Tpumepsl npodeccuii (He meHee 3)

UYenosek — Yemosek (U — Y)

Uenosek — Texuuka (Y —T)

Uenosek - XymoxecTBeHHbIN 00pa3 (U — X)

Yenosek — [Ipupoma (4 —I1)

Yenosek — 3nak (Y — 3)

[TpuBeaute mpumepsl mpodeccuit, OTHOCSIIUXCS K pa3HbIM Kaccam

Knacc npodeccun

| [Tpumepsl npodeccuii (He MeHee 3)
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I'Hoctrueckue npodeccuu (I)

IIpeo6pa3yromue npodeccun (1)

M3bickaTenbHble podeccuu (M)

[TpuBenuTe mpuMepbl MPOHECCHid, OTHOCAIIMXCS K pa3HBIM OT/eNIaM

Otnen nmpodeccnu

[Tpumepsl npodeccuii (He meHee 3)

ITpodeccuu pyunoro tpyna (P);

IIpodeccun mammuaHOTO Tpyaa (M)

[Ipodeccuun, cBs3aHHBIE C NPUMEHEHHEM
ABTOMATHU3MPOBAHHBIX W  ABTOMAaTHYECKHX
cucteMm (A)

[Tpodeccuu, cBs3aHHBIE C TpeoOSaTaHHEM
(YHKIMOHAJIBHBIX cpeAcTB Tpyaa (D)

[TpuBenuTe mpuMepbl MPOHECCHid, OTHOCAIIMXCS K Pa3HbIM TpyIam

I'pynma npodeccnn

[Tpumepsl npodeccuii (e meHee 3)

PaboTta B ycnoBHAX MHKpOKJIMMAaTa, OIU3KUX
K OBITOBBIM, "KOMHAaTHBIM" (B)

PabGora, cBsizaHHas ¢ npeObIBaHUEM Ha
OTKPBITOM BO3/yXe B Nt00yt0 noroay (O)

PaboTta B HEOOBIYHBIX YCIOBHUSAX (Ha BBHICOTE,
MOJ| 3eMJI€H, IO/ BOJOW, NMPU MOBBIIICHHBIX U
MOHMWKEHHBIX TemnepaTtypax (H)

PaboTa B ycOBUSIX MOBBIIIEHHOW MOPAIBbHOM
OTBETCTBEHHOCTH 3a JKM3Hb H 3JI0pPOBbE

mronel, OomnblIve MaTepHajbHBIE IIEHHOCTH
(M)

CocraBbTe GopmMyIibl podheccHii U MPUBEAUTE TPUMEPHI
A) mpodeccust mpeamnonaraeT paboTy ¢ CHMBOJIMYECKHIMHU OOBEKTaMH, CBA3aHHYIO C
npeoOpa30BaHUEM 3HAKOB U CHMBOJIOB C UCTIOJIb30BAHUEM aBTOMATUYECKON TEXHUKH B

YCIIOBUSIX TPY/Ia, MPUOIMKAIOIINXCS K OBITOBBIM

b) npodeccus npeamnonaraer padboTy ¢ CO3AaHUEM TEXHUKH, CBSI3AHHYIO C
M300peTeHNEeM HOBBIX MOJIEJIel ¢ MPUMEHEHHEM aBTOMATU3UPOBAHHBIX M aBTOMATHUYECKHUX
CUCTEM B YCJIOBUSX MUKPOKIUMATA, OJIM3KUX K OBITOBBIM, "KOMHATHBIM"

B) npodeccus npeanonaraet paboTy Mo yxoay 3a paCTEHUSMH C 1IETIbI0 00padOTKU UX U
3aIIUTHI OT BPEAUTENEH MAIIMHHBIM CIIOCOOOM Ha OTKPBITOM BO3YXE

IpakTuueckoe 3aganue 2. Odmas xapakTepucTuKa npogeccun YnpanjieHue NepcoHaIoM
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2.1. Ilpoananu3upoBaTh AOKHOCTHON COCTaB paOOTHUKOB B chepe ympaBlieHHUs] TIEPCOHATIOM B

COOTBETCTBHH (¢
CIICIHUAJIMCTOB M CIIYXKAIINX

KBanuduxanuonnsiv  CripaBOYHHKOM

HOJDKHOCTEH

PYKOBOAUTEIIEH,

HaunmenoBanue 10IKHOCTH

TpeboBaHus

YpoBeHb 06pa3oBaHus

Ctaxk paboThl

3amecTUTeNb JAUPEKTOpPA 11O
YIPaBJICHUIO IEPCOHATIOM

Menemkep 1o nepcoHary

IIcuxomor, B T.u.
IIcuxonor I kareropumn
[Icuxonor II kareropun

IIcuxonor

CrienmaJiicT 1Mo Kajapam

Wucnekrop mo kaapam

2.2. OxapakTepu30BaTh OCHOBHBIC JIOJDKHOCTHBIE 00S3aHHOCTH PaOOTHHUKOB B chepe

yIpaBJIEHUS IEPCOHAIOM

HanmeHoBaHnue 10JKHOCTH

OCHOBHBIE JOJKHOCTHBIEC 0013AHHOCTH

Memnemxkep 1o noadopy nepcoHasna

CHeHI/IaJ'II/ICT 110 KOMIICHCAlIUAM M JIbIroTaM

nepcoHalia

Menemxep 1o 00y4eHHUI0 U pa3BUTHIO

MCHC,I[)KGD 110 COLMAJbHOM MOJIUTHKE

HR-6u3nec-napTHep

2.3. Ompenenuth TmepedYeHb MNPOPECCHOHAIBHBIX 3HAHUH,

KOTOPBIMU NOOJDKEH BJIAACTH

CHEIHMAIIUCT 10 YMPABICHUIO TIEPCOHATIOM (B COOTBETCTBUU C MPOPECCHOHATHHBIM CTAHIAPTOM
«CrnenuanucT Mo yrnpaBieHHIO IIEPCOHATIOM))
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Heo0xonnmble npodeccnonaIbHbIe
3HAHUSA

TpynoBble pyHKIUH

2.4.0npenenuTs NepeyeHb MNPOPECCHOHANBHBIX HABBIKOB,

KOTOPBIMHU  OOJDKCH  BJIAACTH

CHELMAINCT 10 YIPABICHUIO NMEPCOHATIOM (B COOTBETCTBUU C MPO(ECCHOHAIBHBIM CTaHIAPTOM
«CrenuanucT 1o ynpasaeHUIO IEPCOHATIOM)

Heo0xonnmble npodeccnonaIbHbIe
HaBbIKH

Tpynossie GpyHKINHU

[MpakTuyeckoe 3aganue 3. CocTosiHNe PbIHKA TPyAa B cepe ynpasjieHHs MEPCOHATOM

3.1. Tlpoananu3upoBaTh pPBIHOK Tpyna (CHpoc W TpemokeHue paboueld cuibl) B cdepe
yIpaBJIeHUs IEPCOHAIIOM I10 JaHHBIM UHTEpHeT - pecypca HeadHunter
3.2 IIpoananu3upoBaTh pPHIHOK TpyJAa (CIpoc W TpeAsioxKeHHe pabodeld cuibl) B cdepe
yIpaBJIEHUs IEPCOHAIOM I10 JaHHBIM MHTEpHET —opTana SuperJob.ru.
3.3 Tlpoananu3upoBaTh PHIHOK Tpyaa (COPOC W TpPEUIOKEHHEe padoueil cuibl) B cdepe

YHpaBJICHHUA IIEPCOHAIOM IO JaHHBIM MHTEPHET - ITOpTajia «PaboTta B Poccumn»

IIpakTuyeckoe 3aganue 4.
4.1. [IpoBecTu CpaBHUTEIBHBIN aHATU3 MPOGECCHOHATBHBIX OTCUECTBEHHBIX U 3apy0EIKHBIX
KYPHAJIOB B cepe YIpaBIeHHs IEPCOHATIOM

Ne

HaszBanue Crpana, [TeproauuHOCTD
JKypHasa W3/1aTeNbCTBO | M3JAaHUS

OcCHOBHEBIE
pyOpUKH

O06mas
XapaKTEePUCTUKA

[S—
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4.2. IlpoBecTH cpaBHUTENBHBIN aHATU3 CHEUAIN3UPOBAHHBIX OTEYECTBEHHBIX U 3apyOEKHBIX
UHTEPHET — CaiiToB B chepe ynpaBieHUs: IEPCOHATIOM

Hazpanue caiita | Crpana ONEKTPOHHBIN OcHoBHbIE Oo6mas
azipec pPyOpHKH XapaKTePUCTHKA

4.3. IIpoBecT cpaBHUTENIBbHBIN aHATTN3 OTEYECTBEHHBIX U 3apyOeKHBIX MPOPECCHOHATBHBIX
cooO11ecTB B cdepe yInpaBiIeHHUs EPCOHATIOM

HasBanue Crpana ONEKTPOHHBIN Hens Hamnpasnenus
po¢eCCHOHATBLHOTO anpec CO3JaHus JIEATEIbHOCTH
coo011ecTBa

HpaKTI/I‘IeCKOC 3aganue 5. IloaroroBka cnemuajucToB MO YIIpaBJICHUIO IIEPCOHAJIOM

5.1. Ha ocnoBe ananuza ®I'OC BO mno HampaBieHHIO NMOATOTOBKH YIIpaBJIEHHWE NEPCOHAIOM
OTpeNIeIUTh OOBEKThl NMPO(ECCHOHAIBHONW JeATeNbHOCTH OakanaBpa B cdepe yHpaBieHUs
MepCOHAIOM

Ne /it O0BeKThI MpohecCHOHATBLHON NeITEIHOCTH

nall bl Il

5.2. Ha ocHoBe ananuza @I'OC BO mno HampaBieHHIO NOATOTOBKH YIIPAaBJICHHUE IEPCOHAIOM
ONPENENIUTh BHUIBl TNPO(ECCUOHANBHOM JAeATeNnbHOCTH OakanaBpa B cdepe yIpaBieHUs
[IEpCOHAIIOM

Bunel npodeccronaibHOM 1€ATeNbHOCTH

Bust Kpatkas xapakrepucruka
npodecCHOHATEHOM
JESITEIIbHOCTH
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5.3. IlpoaHanu3upoBaTh OTEYECTBEHHBIE MHTEPHET-PECYPCHI Ul CAMOIIOrOTOBKHU B chepe
YIPaBJIEHUS IEPCOHATIOM

5.4. IlpoBecTu cpaBHUTENBHBIN aHAIM3 TPOrPaMM TOJATOTOBKH 10 HanpaieHuto 38.03.03 B
OTEUYECTBEHHBIX, KOTOPBIE pealn3yloTcs B oTeuecTBeHHBIX BY3ax (He menee 3)

H[ZI/IMCQHHC BOMPOCHI JIA H[}OMC)KYTOHHOﬁ aTTeCTalnun

1. [Tpodeccus: noHATHE U CYLTHOCTb

2. Tumonorust mpodeccuit

3. Knaccudukarops! mpodeccuit

4. dakrtopsl BEIOOpa Tipodeccuu

5. HcTopus ctanoBneHus npodeccuu YpaBieHne NepcoHaIoM

6. OO0mas xapakrepucTruka npodeccun YpapiieHUE TIEPCOHATIOM

7. JlomKHOCTHOM cocTaB pabOTHUKOB B cdepe yrpaBIeHHs IEPCOHATIOM

8. [TpodeccronanbHbIe KOMITETCHIIMK MEHEKEPa 10 IEPCOHATY

9. CornmanbHble KOMIIETEHIIUN MEHEIXKepa M0 MePCOHATY

10.  Pombp KOTHUTHBHBIX W IHUQPPOBBIX KOMIETCHIWH CIEIUAIUCTa 10 YIPABICHUIO
NIEPCOHAJIOM B MOBBIIIEHUU YP(HEKTUBHOCTH €r0 Mpo(dhecCHOHANBbHOM e TEeNbHOCTH

11. CocTtosiHuE pBIHKa TpyAa B chepe yIpaBIeHUs IEPCOHATIOM

12.  IlpodeccroHanbHble CTAaHAAPTHI B cepe ynpaBIeHHs IEPCOHATIOM

13.  IIpodeccronanpHas STHKA CIICIIUAIUCTOB B chepe YIpaBICHUS IEPCOHATIOM

14.  Konekc npodeccruoHalbHOM 3TUKH CIIEIUANINCTA B 001aCTH KaJpOBOTO MEHEIXKMEHTA

6.Y4eOHO-MeTOAMYeCKOEe U HHGPOPMALITUOHHOE 00ecrieyeHre JUCHUIINHbI

6.1.CniucoK HCTOYHUKOB H JINTEPATYPbl

HUcTounukn

1. TpynoBoii koxmekc Poccuiickoit ®epepaunun ot 30.12.2001 Ne 197-03: (c
nocneayomumu u3M. U gon.) // Koncynbrantllntoc. Bepcusllpod [DnexrponHnslit
pecypc]. — DiekTpoH. aaH. - Pexxum gocryna : http://www.consultant.ru/.

2. OO6mepoccuiickuit kiaccuduratop npodeccuit pabounx, JOHKHOCTEH CITyKaIluX 1
tapu¢HsIx paspsanoB OK 016-94, npunst nocraHosiaeHueM I'occrannapra Poccuiickoit
Oenepanmu ot 26 aexadps 1994 r. Ne 367 (¢ mocneayrOmuMi H3MEHEHHUSIMU )

3. KsanudukanroHHbIH CIPAaBOYHUK JOJDKHOCTEH PyKOBOAUTENEH, CIICIUATUCTOB U
JIPYTUX CIIy’KalllUX, YTBEPKIAEH NocTaHoBIeHHeM MuHTpyaa Poccniickoit denepanun ot
21 aBrycta 1998 r. Ne 37 (c mocnenyromuMu U3MEHEHUSIMU )

4. TlpodeccuonanbHplil cTaHAapT «CrieNUAINCT M0 YIIPABJICHUIO IEPCOHATIOM», YTB.

MpUKa30oM MUHHCTEpPCTBA TPyJla U COIMANIbHOM 3amuThl Poccuiickoit denepaiuu ot
09.03.2022 Ne 1091


http://www.consultant.ru/
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Jlutreparypa

OcHoBHast

1. Apxunosa, H. U. Ynpasnenue nepconanom. Beenenue B npodeccuto : yuebHoe nocodue
/ H. Y. ApxumnoBa, C. B. Hazaiikuuckuii, O. JI. CenoBa.- 2-e uza. - Mocksa : Poc. roc.
rymaHuTapH. yH-T, 2019. - 132 c. - ISBN 978-5-7281-2486-3. - TekcT : 21eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1087565

2. KubGanos, A. 5. OcHoBBI ynpaBiieHusi nepcoHanom : yueOHuk / A. 5. Kubanos. — 3-e
u3z., nepepad. u jpon. — MockBa : UHOPA-M, 2026. — 440 c. + Jlon. MaTepuasl
[DnexTponnsii pecypce]. — (Bwicmee obpazoanue). — DOI 10.12737/4118. - ISBN
978-5-16-018872-0. - Teker : JJIEKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/2229311. - Tekcr : omekrponnsii. - URL:

https://znanium.com/catalog/product/1871550

JlomostHuTEABHAS
1. Ymnpasnenue nepconanom B Poccun: nucropust u coppemeHHocTs. Knura 1: monorpagus /
non pen. A.Sl. Kubanosa. — Mocksa : UHOPA-M, 2022. — 240 ¢. — (Hayunas
MbIciib). — DOI 10.12737/3854. - ISBN 978-5-16-010226-9. - TekcT: 371eKTPOHHBII. -

URL: https://znanium.com/catalog/product/1850628

6.2. Ilepeuenr  pecypcoB HHG(pOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOH ceTH
«HHTEepHET».

Hanmonanwsnas anekrponnas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snekrponnas 6udnuoreka www.elibrary.ru
OnextpoHHas oubnuoreka Grebennikon.ru www.grebennikon.ru

6.3. IIpogeccuonabHbIe 0a3bI JAHHBIX U HH(POPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccroHanbHbIM 06a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHdopmanvoHHbIe CIIPaBOYHbIE CUCTEMBI:
1. Koncynbrant Ilntoc
2. Tapanr

7. MaTepuajJibHO-TeXHHYECKOe o0ecneyeHne TUCIUIIHHBI

Jnsa  obecrneyeHuss AMCUMIUIMHBI — HCIHOJB3YeTCS  MaTepualbHO-TEXHUYecKas 0Oasa
00pa30BaTENILHOIO  yUpEXAEHUs: Yy4yeOHble ayJUTOpUH, OCHALIEHHbIE KOMIBIOTEPOM U
MIPOEKTOPOM JJIsl AEMOHCTPALIUY YUYE€OHBIX MaTEPHAJIOB.

CocraB mporpaMMHOT0 00ECTICYCHHUSI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. ObGecneuenne 00pazoBaTEeILHOIO MPoOLECCA AJISl JIUI C OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbS

B xone peanusanyuy AMCHUIUIMHBI UCIOJIB3YIOTCA CIEAYIOIIUE JOIOJIHUTEIbHBIE METOMBI
00y4YeHHs, TEKYIIEero KOHTPOJIS YCIEBAEMOCTH U MPOMEXYTOYHOM aTTecTaluu o0yJaromuxcs B


https://znanium.com/catalog/product/1087565
https://znanium.com/catalog/product/1871550
https://znanium.com/catalog/product/1850628
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3aBUCUMOCTH OT UX MHIMBHYaJIbHBIX 0COOEHHOCTEH:

® /IS CJICTIBIX W CITA0OBHISIINX: JIGKIIUU OQOPMIISIOTCS] B BHJIE DJIEKTPOHHOTO JJOKYMEHTA,
JIOCTYITHOTO € MTOMOIIBIO KOMITBIOTEPA CO CHEIHATN3UPOBAHHBIM MPOTPaMMHBIM 00€CTIEUCHUEM;
MMUCHMEHHBIC 3aJ[aHUsI BBITTOJTHSIIOTCS Ha KOMITBIOTEPE CO CHEIHATH3HPOBAHHBIM POTPAMMHBIM
o0ecreyeHreM WIIM MOTYT OBbITh 3aMEHEHbI YCTHBIM OTBETOM; 00€CIeUnBaeTCsl MHMBH Ly aJIbHOE
paBHOMepHOe ocBemeHne He Menee 300 JTFOKC; NIl BBITIOJHEHUS 3aaHUs TIPU HEOOXOIUMOCTH
NPEOCTABIISETCS YBEIUYMBAIOIIEE YCTPOMCTBO; BOSMOXKHO TAaKXKE HCIIOJIb30BaHHE COOCTBEHHBIX
YBEIMYHBAIONINX YCTPOWCTB; MHUChMEHHBIE 3aJaHus O(GOPMISIFOTCS YBETHMUEHHBIM MIPUPTOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOHM (popMe MM BBIMOJHSIOTCS B MUCHMEHHOW (hopMme Ha
KOMIIBIOTEPE.

® I TAYXUX W CIa0OCHBIIANIMX: JIGKIUH OQOPMISIOTCS B BHIE 3JIEKTPOHHOTO
JOKYMEHTa, JHOO TIPEIOCTABISETCS 3BYKOYCHIIMBAIOIIAS —amnmapaTypa HWHIUBUAYAIbHOTO
II0JIb30BAHMS; NMUCbMEHHBIE 3aJaHUsl BBINOJHAIOTCS Ha KOMIIBIOTEpE B NMHUCHMEHHOH (opme;
9K3aMeH M 3a4€T MPOBOATCA B MMCbMEHHON (pOopMe Ha KOMITBIOTEPE; BO3ZMOXKHO TIPOBEICHHUE B
(hopmMe TecTHpOBaHUSI.

® ISl JIAI] C HAPYIMICHUSIMH OTIOPHO-IBUTATEILHOTO arapara: JISKIUU O(GOpMIISIIOTCS B
BUJE€  OJIEKTPOHHOIO  JOKYMEHTa,  JOCTYNHOIO C  IIOMOIIBIO  KOMIbIOTEpa  CO
CTHEIMATM3UPOBAHHBIM MIPOTPAMMHBIM O0ECIIeYeHUEM; TUCHhMEHHBIC 3aJJaHHs BBHITIOJTHIIOTCS Ha
KOMIIBIOTEPE CO CHEIHUAIM3UPOBAHHBIM MPOTPAMMHBIM 00€CIEUeHUEeM; 5K3aMEeH M 3a4éT
IPOBOJATCS B yCTHOW (hOPME MITH BBITIOIHSAIOTCS B TICBMEHHON ()OpME Ha KOMITBIOTEPE.

[Ipu He0OX0AMMOCTH NMPETYCMATPUBAETCS YBEIMUCHUE BPEMEHH ISl [TOJITOTOBKH OTBETA.

[lponienypa  mpoBeneHHS  MPOMEKYTOYHOW  aTTeCTAllMM Uil OOyYaroImuXxcs
YCTAHABIMBAETCS C Y4YETOM MX HMHIMBUAYAIBHBIX ICUXO(U3MYECKHX OCOOEHHOCTEH.
[IpomesxyTouHast aTTeCTaus MOXKET MIPOBOIUTHCS B HECKOJIBKO ITAIIOB.

[Ipu mpoBeneHHH MPOLEAYpPbl OLIEHUBAHMUS PE3yJIbTATOB OOyYEHHUS MpeayCMaTpUBaCTCA
UCTIOJIb30BaHUE TEXHWYECKHX CPEICTB, HEOOXOAMMBIX B CBS3M C HWHIWBUAYAIbHBIMU
0COOEHHOCTSAMH O0ydYaroIuxcsa. DTH CPeJICTBA MOTYT ObITh HPEJOCTaBIIEHbl YHHUBEPCUTETOM,
WK MOTYT HCITOJTb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenue mpoueAypbl OLEHMBAHUS PE3YyJIbTaTOB OOyYEHHUS JIOMyCKaeTcs ¢
UCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcst AOCTYN K MH(GOPMALMOHHBIM M OuOIMorpaduyeckuM pecypcaM B CETH
WnTtepner nns kaxgoro oOywaromierocss B (GopMax, aJalnTUPOBAHHBIX K OTPAaHUYEHUSM HX
3JI0pOBbSI U BOCIIPUATHUS UHPOPMALIUU:

® /Ui CJIENBbIX M CIa0OBUIAIIMX: B MEYaTHOM (opMe yBEIMYEHHBIM Lipudtom, B dopme
9JIEKTPOHHOI'0 JIOKYMEHTa, B (hopMme ayanodaiina.

® IS TITyXUX U cIa0O0CHbIIIauX: B IeyaTHOH Gopme, B popmMe dIIEKTPOHHOTO TOKYMEHTA.

® i 00yvaroIMXCcsl ¢ HapyLICHUSMH OIOPHO-IBUTATENBbHOIO ammapaTa: B IeYaTHOH
¢dbopme, B hopMe IIEKTPOHHOTO JIOKYMEHTa, B (hopme ayanodaiina.

VY4eOHble ayAUTOPUHU Ul BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHOM pabOThl, HayuHas
O6ubIMOTEKa U MHBbIE MOMEIIECHUS 11 0Oy4eHUs] OCHAILECHBI CIIeUalbHBIM 00OpYIOBAaHUEM U
y4eOHBIMU MECTaMH C TEXHUUYECKUMHU CPEJICTBAMU O0yUEHUS:

® s cHenbIX U cIa0OBHIAIIMX: YCTPOWCTBOM Il CKAaHMPOBAHUS M YTEHUS C KaMepoi
SARA CE; nucrineem bpaiinsg PAC Mate 20; npunatepom bpaiuns EmBraille ViewPlus;

® 1S TIYXMX M ca0OCIHBIIAIMX: aBTOMATU3UPOBAHHBIM Pa0OYMM MECTOM IS JIIoJIeH C
HapyLIEHUEM CiIyXa U c1a0O0CIbIIAlINX; aKyCTUUECKUHM YCHIINTENb U KOJIOHKH;

® 17151 00y4arOUIMXCs ¢ HAPYLIEHUSAMHU ONOPHO-/IBUraTeIbHOIO almnapaTa: NepeBUKHBIMY,
perynupyeMbiMu  3proHomuueckuMu napramu  CU-1;  koMmnbroTepHOM  TEXHMKOW  CO
CHeLMaIbHBIM IIPOrPaMMHBIM 00€CIIeUEeHHEM.



i

—_—

Ll N

19

9. MeToanvecKue MaTepuabl

9.1. Ili1aHbl ceMUHAPCKUX 3AHATUI

Tema 1. OcHoBbl npodeccuorpadpuu

Bonpocs! mist o6cyskieHus
[Ipodeccus: moHsATHE U CYITHOCTD

Tunonorus mpodeccuii
Knaccudukaropsl npodeccuit
4daxTopsl BeIOOpa ipodeccun

Nk wb

KoHTpoJibHBIE BOOPOCHI
. Jlaiite onpenenenue TepMuHa «mpodeccus

1

2. TlepeuncnuTe OTIIMYUTENbHbIE PU3HAKY MTPOodeccuu, Kak BUJ1a TPYA0BOI 1eATEIbHOCTH

3. OxapakTepusyiTe OTIMYUS TEPMHUHOB «IIPOPECCUS» U «CIICLIHATTBHOCTHY.

4. Kakue daxkTopsl 00ycI0BUIN TOSIBJICHUE TIpodeccHii?

5. Ilepeuncnute TuUnbl mpodeccuii B 3aBUCUMOCTH OT TpeOOBaHMH, KOTOpbIE OHHU
peabsaBIsaioT K paboTHUKY (mo K.M. I'ypeBuu).

6. Ilepeuncnure Tunbl mpodeccuid B 3aBUCUMOCTH OT mpeamera Tpyaa (mo A. H.

JleoHTBERY).

7. Ilepeuncnute TuUmbl Mpodeccuii B 3aBUCUMOCTH OT mpeaMera Tpyna. (mo E. A.
Knumosy)

8. Oxapaxrepusyiite Tunosnoruto npodeccuit Jx. JI. 'omnanga

9. UYro sBusercs kimaccuukanuoHHON enuHMner OOMEpPOCCHIICKOTO KiaccudukaTopa

3aHATUI?

10. Kakue pazgenst comepxkutr OOmepoccuiickuii kimaccudukarop mnpodeccuit padbodmx,
JOJKHOCTEH cimyskaiux u TapudHbix paspsaos (OKIIIATP)?

11. Kakue cBenenus o nmpodeccusix coaepxxkut UaTepHeT-pecypc «Atnac mpodeccuiin?

12. Ha xakue rpymniibl pa3aeneHbl Bce Mpodeccuu Mo TUMY CelHranu3aiuu B ATiiace HOBBIX
npodeccuit?

13. [IpuBeauTe MpUMEPHI «MEPCIEKTUBHBIX» Mpodeccuii B cdepe ympaBlIeHHUS, KOTOPHIE
BKITIOYEHBI B ATJIaC HOBBIX Mpodeccuii.

14. Ilepeuncnure ocHOBHBIE (hakTOPBI BbIOOpa npodeccu.

Tema 2. UcTopusi cTaHOBJIeHUSA NPo(eccun ynpapjieHHe MepCcoHATIoM

Bomnpocs! i1 00CyKIaeHnst

OCHOBHBIE THITOTE3bI MOSABJICHUS MPO(PECCHH yIPABICHUS MIEPCOHATIOM
[enb 1 3amaun co3aHusl IEPBBIX CIIyKO yrnpaBieHHs IepCOHAIOM B Hadyasie XX Beka
OCHOBHBIE 3TaIbl CTAHOBJICHUS U PA3BUTHUS KaJAPOBBIX Ciryk0 B Poccum.

KoHTpoibHbBIE BOITPOCHI
OxapakTepu3yiTe OCHOBHbIE TMIIOTE3bl BOSHUKHOBEHMS CITyKO0 YIIPaBICHHS IEPCOHATIOM
Chopmynupyiite ocHOBHBIE (PYHKITUH MTPO(HECCHOHATBHBIX PEKPYTEPOB B APMHUIO
[lepeuncnaure OCHOBHBIE M€ M 3aJa4d TOCYJApPCTBEHHBIX CEKPETAPHATOB IO OTOOPY
4yMHOBHUKOB B /[peBHem Kurae.
Kakue QyHKIMU ynpaBieHUs NMEPCOHAIOM PEATU30BBIBAINCH B B CPEAHEBEKOBBIX TMIIBIHIX
PEMECIIEHHUKOB?
OxapakTepu3yiTe TOSBICHWE W pa3BUTHE CIOYyKO OpPraHU30BAaHHOTO TPYJIOYCTPOMCTBA
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HacesnieHus (OUp>Ku Tpy/a, areHTCTBA, KOHTOPHI [0 TPYAOYCTPOICTRY).

Kakoe BrusiHEE 0Ka3aI0 3apOoKICHHE U pa3BUTHE MPO(COI3HOTO ABIKEHHS HAa CO3/IAaHHE CITYKO
yTpaBJIeHUs epcoHaIOM?

Korma ympaBineHne TepCOHANIOM BBIACTHIOCH B CaMOCTOSTENBHBIN BUJ TPYAOBOM
NEeATEILHOCTH?

Korna nosiBunuce nepssie Ci1y k05l YIIpaBIeHUs TEPCOHATOM?

Chopmynupyiite pyHKIMH, TpaBa U 005S3aHHOCTH CEKpETapei 1Mo 6J1arocoCTOSHUIO.
OxapakTepu3yiiTe OCHOBHBIE ATAITbl CTAHOBJICHHUS M Pa3BUTHI KaJIpOBBIX cITyk0 B Poccum.

Tema 3. O0mas xapakTepucTHKa NpPogeccuu ynpanpjeHne nepcoHaaiom

Bonpoce! s o6cyxaenus
1.00611as xapakrepucTika npodeccuu

2.J10;KHOCTHOM cocTaB paOOTHHKOB B c(hepe yIpaBIICHHS TIEPCOHATIOM
3.TpeGoBaHus K CHEIHAIMCTAM MO YIPABICHHUIO TIEPCOHATIOM

KoHTposibHbBIE BONIPOCHI

Oxapakrepusyiite mpodeccuio «YnpapieHHe IEPCOHATIOM» B COOTBETCTBUH C TUIIOJIOTUEN
npocdeccuit E.A. Knumoga.

Oxapakrepusyiite nmpodeccuio «YnpapieHHe IEPCOHATIOM» B COOTBETCTBUH C TUIIOJIOTUEN
npodeccuit Jx. JI. onnanga.

ChopmynupyiiTe OTINIUTETBHBIE 0COOCHHOCTH TPO(ECCHU «yIIpaBICHUE
ChopmynupyiiTe OCHOBHBIE JOKHOCTHBIE OOSI3aHHOCTH 3aMECTHTENs JUPEKTOpa IO

YIPaBIECHUIO IEPCOHAIOM.

Chopmynupyiite OCHOBHbBIE TOJDKHOCTHBIE 0053aHHOCTH MEHEKEpa MO IepCoHay.
ChopmynupyiiTe OCHOBHBIE TOJPKHOCTHBIE 00513aHHOCTH CIIEIUAINCTA 10 KaJpaM.
CdhopmynupyiiTe OCHOBHBIE TOJKHOCTHBIE 00513aHHOCTHA MHCIIEKTOpA TI0 KapaM.

ChopmynupyiiTe OCHOBHBIC TOJDKHOCTHBIE 00si3aHHOCTH CHenuaiucTa 1Mo KOMIICHCAIUSIM U

aerotam (Compensation and Benefits Specialist).

ChopmynupyiiTe OCHOBHBIE JODKHOCTHBIE OOSI3aHHOCTH MEHEKepa IO COIHAIBHOU

MOJUTHUKE.

[lepeuncnure ocHoBHBIE PyHKIMK HR-OM3HEec-mapTHEpA.

Tema 4. CocTosiHUe pbIHKA TPy/Aa B cepe ynpaBJieHus EPCOHATIOM

Bonpocsl mist o6cyskieHus
CoctosiHue pbIHKA B chepe yIpaBlIeHUs IEPCOHATIOM.

CoBpeMmeHnHble TpeOoBaHMS paboTojarereid K TpPETeHISHTaM Ha  JIOJDKHOCTH B cdepe
yYIpaBJICHUS IEPCOHATIOM
TuIoBoOI MOPTPET MEHEMKEPA MO NMEPCOHAIY.

KoHTpoJibHBEIE BOOPOCHI

Yto Takoe prIHOK Tpyaa?

OxapakTepu3yiTe COCTOSTHIE PhIHKA Tpy/a B chepe yrnpaBIeHUs IIEPCOHAIOM.

Chopmynupyiite TpeboBaHus paboromareneil K MPETeHICHTaM Ha JIOJDKHOCTb 3aMECTHTENs
JUPEKTOPA 10 YIIPABJICHUIO IEPCOHAIOM. .

Chopmynupyiite TpeboBanusi padoroAareneil K MpeTeHACHTaM Ha JIOJDKHOCTh MEHEIKepa 1o
HEepCoHAaIy.

Chopmynupyiite TpeboBanus paboTogaTeneil K MpeTeHIeHTaM Ha JOHKHOCTh CIEIHMAUCTa 10
KaJpam.

Chopmynupyiite TpeboBanus paboToaareneil K MpeTeHAeHTaM Ha JI0JDKHOCTh HHCIIEKTOpa O
KaJpam.
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Tema 5. [IpodeccnonaibHasi ITUKA COTPYAHUKOB CJIYK0 yIIpaBJIeHUS MEPCOHAIOM
Bonpocs! uist 06¢cysxaenus
1.IIpodeccuonanpHas FTUKA B chepe yrmpaBiIeHUs TIEPCOHATIOM
2.Konekc mpodeccrnoHanbHOM TUKH CIIEIUAINCTA B 001aCTH KaJpOBOTO MEHEIKMEHTA
3.9tuueckue HOpMBI IpH okazanuu HR-ycmyr

KoHTpoJibHBIE BOOPOCHI
JlaiiTe onpenenenns TEPMUHOB «ITUKa», «IPO(HECCUOHATBEHAS ITUKAY.

[lepeuricnure OCHOBHBIE TPUHIMIIBI  NMPO(MECCHOHAIBHOW ATHKH, C(HOPMYITUPOBAHHEIC
aMepukaHckuM conuosioroM JI. Xocmep.

Kakumu BaxHelmnMu KauecTBaMU JOJDKHBI 007aaath pabotHuku Ciyx0 ynpaBiieHus
HEPCOHAJIIOM C TOYKHU 3pEHUs TPOPEeCCUOHATBHOMN STUKU?

Kakue TpeboBanusi 00si3aHbI COONIONATh COTPYIHUKH CIYKO yNpaBieHHs] MEPCOHAIOM IMpU
00paboTKe NePCOHANBHBIX TaHHBIX PAOOTHUKOB?

Kakwe BUABI OTBETCTBEHHOCTH TIPEAYCMOTPEHBI 3a HapyIICHHE HOPM, PETYIHPYIOIINX
nojy4eHue, 00paboTKy U 3allUTy NePCOHANBHBIX IaHHBIX paOOTHUKA?

OxapakTepu3yiTe OCHOBHBIC MACWCTBUS MEHEKepa IO TMepcoHaly Uisi (OPMHPOBAHUS
THYECKOTO KJIMMaTta B opranusanuu, copmynupoBannsie Hukom Kemnu (Nick Kelly).
Chopmynupyiite HazHauenue Kopaekca mnpodeccHoHaNbHOW ATHUKH CIENHAIMCTa B 00JacTH
KaJ[pOBOI'0 MEHE/DKMEHTA.

[lepeuncnure ocHoBHBIE pa3nenbl Kogekca npodeccuoHanbHON ATUKU CHELHAIUCTa B 001acTu
KaJ[pOBOI'0 MEHE/DKMEHTA.

Tema 6. [loaroroBka cnenuaJucTOB MO YIPABJIEHHUIO NIEPCOHAIOM

Bonpocs! mist o6cyskneHus
1. CTaHOBII€EHHE CUCTEMBI TOATOTOBKHU CIELIUATMCTOB MO YIIPABJICHUIO IEPCOHATIOM

2.IloaroroBka 6akaxaBpoB IO YIPABICHHUIO IEPCOHATIOM
3. IloaroroBka MarucTpoB IO YIPABJICHUIO IEPCOHATIOM
4.0OnnaitH-00y4yeHHe CTIEeNUaIiCTOB MO YIPABIECHUIO IEPCOHATIOM

KoHTpoJIbHBIE BOOPOCHI
1. Korga Obul mpUHAT TEpBBIA 00pa30BaTENbHBIA CTAaHAAPT IO CIEHUATBHOCTH «YTpaBlICHUE

EPCOHAIOM»?

2. Yem Obu10 00YCIIOBIIEHO MPUHATHE HOBBIX 00pa30BaTEIbHBIX CTAHJAPTOB IO HAIPABJICHUIO
noarorosku 0804007

3. Korpa Obutn npunsatel DenepanbHble TroCylapcTBEHHbIE 0O0pa3oBaTeNbHbIE CTaHIAPTHI
BbICILIErO0 00pa3oBaHus 1O HampasiieHuto noAarotoBku 38.03.03. VmopasieHue nepcoHanoM
(ypoBeHnp OakanaBpuara) M 1o HampaBieHHI0 noarotoBku 38.04.03 VYmpamienue mnepcoHanioMm
(ypoBeHb MarucTpatypsl) ?

4. IlepeuncnuTe OCHOBHBIE BU/IbI TPOGECCUOHATBLHOMN AEATEIbHOCTH BBITYCKHUKOB IPOTrPAMMBI
OaxanaBpuata 1o HanpasieHuto noarorosku 38.03.03 YnpasieHue nepcoHaioM.

5. Kakue BuIbl KOMMETEHIMH OJKHBI ObITh C(HOPMUPOBAHBI y BBITYCKHUKOB IPOrpaMMbl
OaxanaBpuaTa 1o HamnpasieHuto noarorosku 38.03.03 ?

6. Kakoii ypoBeHb KBaJM(UKAIMM TONXY4alOT BBIIYCKHUKH OakajlaBpuara B pe3yJbTare
0CBOEHUS1 00pa30BaTeNbHOM MporpaMmMbl IO HaNpaByieHUIO MoAroToBku 38.03.03?

7. Ilepeuncnute OCHOBHBIE BUIBI MPO(ECCHOHATBHON J1€ATEIbHOCTH BBITYCKHUKOB MPOrPaMMBbI
MarucTpaTypsl 10 HalpasyieHnIo MoaArotoBku 38.04.03 YnpapieHue nepcoHaIoM .

8. Kakue BuIBl KOMMETEHIMH IOJKHBI ObITh CHOPMUPOBAHBI y BBITYCKHMKOB IPOrpaMMBbl
MarucTparypsl 0 HampasiieHuto moaArotoBku 38.04.03 ?

9. Kakoil ypoBeHb KBanu(UKAIMM MOJYYarOT BBIMTYCKHUKHM MarucTpaTypbl B pe3yJbTare
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OCBOCHMS 00pa30BaTEIbHON MPOTPaMMBI 110 HAIIPaBIEHUIO MoAroToBku 38.04.03?
10 OxapaktepusyiiTe HHTEpHET-pECYpChl Il CaMOOOYYEHHs] CHEIHaMCTOB B 00JacTH
YIIPABJICHUS IIEPCOHAIIOM.

[Ipunoxenue 1. AHHOTAaLIMS
paboueii MporpaMMBbl TUCITUTUTHHBI

AHHOTAIIMSA PABOYEH NPOT'PAMMBI JIUCHUTLJIAHBI

Beenenue B npogeccuro

Heap aucuMmiIMHbl: (GOpMUPOBaHHME Y OOYYalOUIMXCS CHCTEMHBIX NPEICTaBICHUNA 00
yIpaBJIEHUH NTEPCOHATIOM KaK Mpodeccuu

3amaun:
1. U3yuuts ocHOBBI podeccuorpaduu
2. W3yunTh copepxkaHue TpyJa CIELHAINCTA 10 YIPABICHUIO IEPCOHATIOM

B pesynbrare 0CBOCHMS AUCIUIUIMHBI 00YJaONTUICS JOJIKEH:

3HaTh:
- coZiepKaHue TpyJa CIeHUaINCTa M0 YIPABICHUIO TEPCOHATIOM
- TIOHATHE WHKJITIO3UBHON KOMIIETEHTHOCTH, €€ KOMIIOHEHTHI M CTPYKTYPY; OCOOCHHOCTH
NpUMEHEHHUs 0a30BBIX 1e(DEKTOIOTNYECKIX 3HAHUH B COLIMATBHON U MpodecCHOHaIbHOU cdhepax
- METOIBI (POPMHUPOBAHUS U PeATH3AIUH MPOTPAMM I10 Q/TANITAIIUU M CTAXKUPOBKE MTEPCOHATA
MEPOMPHUSITHS 110 00ECTICUECHUIO KaIpOBOI 0€30MaCHOCTU MPH YIIYUILIEHUH YCIOBUA Tpyaa

YMeThb:
- TNTAHUPOBATH U OCYIIECTBISATH MPOPECCHOHAITBHYIO IESITEIILHOCTD C JIUIAMU C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3JJOPOBbsI U MHBAJIUIAMU
- peanu30BBIBATh MPOTPAMMBI IO aJIaNTAIIMHA U CTAXKUPOBKE MIEPCOHAIIA

Baagern:
- HaBBIKaMU B3aMMOJCHCTBHSI B COITMAIBHON U MpodeccuoHabHON cdepax ¢ JTUIaMH ¢
OFpaHI/ILICHHI)IMI/I BO3MOXHOCTSIMHA SHOpOBBH 1 MHBAJIMJaMHAN
-HaBBIKAMH (DOPMHUPOBAHUS U PEATHU3AIMH TPOTPAMM 0 aJanTally U CTRXKUPOBKE TepCcoHaa



