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1. llogcHuTEIBLHAA 3aNIMCKA

1.1 Heab n 32124 AUCUMILIIHHBI

Henap aucuMmiIMHbl: (GOpMUPOBaHHME Y OOYYaAIOUIMXCA CHCTEMHBIX MPEICTaBICHUNA 00
OpraHu3alMi 1 HOPMUPOBAHUU TpyJa NepcoHaIa

3amaun:

1. U3yuuts 11€1b, 33144, OCHOBHBIE AJIEMEHThI CUCTEMbI OpraHU3alluu U HOPMUPOBAHUS TpyJa
repcoHaia

2. TeopeTnueckoe U MPaKTUYECKOE OCBOCHUE COBPEMEHHON METOI0JIOTUN Pa3pabOTKU CUCTEMBbI
OpraHM3alliy U HOpPMUPOBAHUA TPYJa IIEpCOHAIA

3. W3yuuTh METO/BI OPTaHU3ALMHU TPY/Ia IIEpPCOHAIA

4. OBnageTb HaBbIKAMU IPUMEHEHHUSI METOJI0B HOPMUPOBAHUS Tpy/la IEpCOHAIA

1.2 IlepeveHpb INIAHMPYEMBbIX Pe3y/1bTATOB 00y4eHHS N0 AUCHMILIMHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUKEHHMSI KOMIIeTeH it

Komnerenuus Nuauxatopsl Pe3yabTaThl 00yueHuUst
(Kox 1 HANMEHOBAHUE) KOMIIeTeHIUit
(K01 M1 HANMEHOBAHME)
I1K-3 [IK-3.1 3HaTh:
Crioco0eH yIpaBiisiTh Cnocoben pa3paboTaTh - 9Tansl HOPMHUPOBAHUS CHCTEMBI
OpraHuzaiuen Tpyaa CUCTEMbI OPraHU3alMi U | OpPraHU3aIl[Mi U HOPMUPOBAHUS TPYJa
MepPCOHANA U €T0 HOPMHUPOBAHHUS TPYJa nepcoHana
OIIaToN nepcoHaa -METOIbl OpraHU3aI1H U
HOPMHUPOBAHHUS TPYJa MEpCOHAA
Ymersn:

- pa3pabaTbIBaTh CUCTEMY
OpraHu3ali U HOPMUPOBAHUS TPYJa
nepcoHana
- IPUMEHATH METObl OPraHU3AINH U
HOPMHUpPOBaHUA Tpya IIEpcoHaIa

Baaners:

- HaBbIKaMWU MNPUMCHCHUA MCTO0OB
OpraHM3aliy TpyJa nepcoHana

- HaBbIKaMH TMPUMCHCHUA MCETOO0B
HOPMHUPOBaHUS TPYJa MepcoHana

1.3. Mecro aucuuIIMHBI (MOAYJSA) B CTPYKType OCHOBHOH 00pa3oBaTebHOI
NPOrpaMMblI

Juctummna «Opranusanys 1 HOpMUPOBAaHKE TPYZAA IEPCOHAIA» OTHOCUTCS K YaCTH
JTMCLUIUIMH y4eOHOro TuiaHa, GopMupyeMoi yqacTHUKaM#u 00pa30BaTeIbHBIX OTHOIICHUH.

Jl1s OCBOCHHUS AUCLUILIMHBI HEOOXOJUMBI 3HAHUSA, YMEHUs U BJIAZICHUs, CPOPMUPOBAHHbBIE
B XOJIe¢ M3YYEHHMs cleAyrolux aucuuiuiH: «Teopus opranuzaunumn», «lccrnenoBanue cucrem
ynpasieHus», «OCHOBBI YIIPABICHUS IEPCOHAIIOM.

B pesynprare OCBOEHHS IUCHUIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHHUS M BIIAJCHUS,
HEOOXOMMBIE JUISl U3YYEHUs CIeIyIOIUX AUCHUIUINH U IPOXOXKACHUS MPAKTUK: «YTpaBjieHue
KaueCTBOM B CHCTEME YIIpaBJIEHUs NepcoHalom», «KaapoBblil KOHCANTHHI», «YIpaBlleHHE



IPOEKTaMU B  CUCTEME YIpaBleHUs nepcoHanom», «TexHomormdeckas (IPOEKTHO-
TEXHOJIOTMYECKast) TPAKTHKAY.

2. CTpyKTYypa AUCHMILUIHHBI

OO6mmas TpyaA0€MKOCTh TUCIMIUIMHBI COCTABISIET 4 3.€., 144 akageMUYEeCKUX YacoB.
CTpyKTypa JUCHUIIMHBI /151 04HOI (popMBbI 00yUeHUs1

O6beM nuCHUIIIMHBI B (pOpME KOHTAKTHON paboOThl 0O0yYaromUXcs € MeIarormyecKuMH
paboTHUKaMU W (WJIM) JTUIAMH, TPUBIEKAEMBIMH K pealu3ali 00pa30BaTeIbHONU MPOTrPaMMBbl
Ha MHBIX YCJIOBUSX, IIPH MPOBEACHUN YUCOHBIX 3aHITHIA:

Cemectp | Tum ydeOHBIX 3aHATHI KonuuectBo
4acoB
4 Jlexiuu 22
4 CeMuHApHI/1a00paTOPHBIE PAOOTHI 34
Bcero: 56

O0beM TUCHHIUTUHBI B (DOPME CaMOCTOSTENbHON paboThl oOydarommxcs cocraBisieT 70
aKaJeMUYECKHX YacOB, KOHTPOJIb 3HaHU# (3K3aMeH) — 18 Jacos.

3. Conepxanne TUCHUILTUHBI

Ne HaumenoBanue pa3jaesia Conep:xxanue
JUCIHTINHBI
1 | Teoperuueckre OCHOBBI Opranuzanus Tpy/a: MOHsATHE, CYIIHOCTb.
OpraHu3ali 1 HOPMUPOBAHUS [lonsitue Tpyaa. OCHOBHBIE TMpHU3HAKU TpyJa.
TpyJa nepcoHaia Knaccudukanus BuaoB Tpyaa. DIeMeHThI TPYAOBOI
JEeITEITLHOCTU. Knaccudukamnms TPYIOBBIX
MPOLIECCOB.

DNeMEHTBI CUCTEMbI OPTaHU3alUU TPYAa.

Iens 1 3a1a4 cUCTEMBbl OpraHU3aluy TPy aa.
@OYHKIMH CUCTEMBI OpraHU3aluH TPy /a.

MeTto1bl cucTeEMBI OpraHU3aluy TPy Ia.
Hampasnenus ontuMusanuu opraHu3aluy Tpyaa.
Hayunas opranmsanuun tpyna (HOT): mnonsrue,
CYLIHOCTb.

Ponp cucrembl opraHumzanMM TpyJa B CHUCTEME
YIPaBJICHUS IEPCOHAJIOM.

2 | Ucropus pa3BuTus Hay4yHOU Otanbl pa3BUTHs HAy4yHOM OpraHu3alud TpyAa 3a
OpraHM3allly TpyJa rnepcoHana pyoexom (@. Y. Tauinop, Y. Cemnepc, JI. bpennaiic,
I'. T'aart, ®@. u JI. T'unbpetsl, I'. opa, A. Daiions,

2. Mbhiio).

Passurue nHayuHol opranusauuu Tpyaa B Poccun.
JlOopeBOMIOLIMOHHBIN 3Tall CTAHOBJIEHUS U PA3BUTHS
Hay4YHOM OpraHM3aly  TpyJa B Poccuu




(KpxuBuukuii, K. Apnameuxwuii, Ilomsxo A.A.
bornanos, 3aBog CeMéHoBa).

Hayunass opranmzauus tpyna B CCCP (O.A.
Epmanckuii, A K. I'actes, [1.M. Kepxenies).

Jlura «Bpemsi». LleHTpasibHBII HMHCTUTYT TpyJa.
Bcecoro3Hoe coBelianue Mo OpraHu3ali Tpyaa
(1967 r.)

CoBpeMeHHbIE TOJAXOJbl K HAyYHOH OpraHu3aiuu
TpyJa.

Paznenenne u koomnepaus Tpyaa

CyIIHOCTb ¥ 3HAaYEHHE pa3JIeJeHHs U KOONepaluu
Tpyaa. Paznenenue Tpyna: HOHATHE, CYIIHOCTb.
3anaum pas3zieneHus Tpyaa.

Texnonoruueckoe, mpoheccuoHanbHoOe,
KBaJTM(HUKAIIMOHHOE Pa3/ieJICHNE TPy aa.

['panutel pazneneHus Tpyaa: TEXHOJIOTUYECKas,
9KOHOMHUYECKas, COIMAIbHAS,
NCUX0(U3HOIOTHIECKAS.

[Tonarue xoonepanuu Tpyna. Buasl koonepamuu
Tpyna. KonnexkTuBHbIe GOPMBI OpraHU3aINH
TpyAa.

CosmMmenienue npodeccuiit 1 pyHKIHA.

Paznenenune Tpyna pyKoBOJUTENEH, CIICIIHATUCTOB
U CIIy)KamuX 1 (GopMBI X KOOTIEPAIIHH.

Co3nanne BpeMEHHBIX TPYIOBBIX KOJUIEKTHBOB.
[IpuHIMIBI CO3AaHMSL, POJIEBast MOEIb, TPHHIIUITHI
(YHKIIMOHMPOBAHMS U yIIPABICHUS BPEMEHHBIX
TPYJOBBIX KOJIJIEKTUBOB.

HopmupoBanue tpyaa

HopmupoBanue tpyaa: nonarue, cymHocts. Lenu u
3a/1a4d HOPMHUPOBAHUS TPY/Ia.

[lonsATHS «HOpPMa» U «HOPMATHUB.

Paznuune Mexay HOpMaMy 1 HOpMAaTHBAMHU.
Buasl HOpM 1 HOpMATUBOB.

Knaccudukanus HOpM 1 HOPMATHBOB I10 TPYY.
Hopwmgi 3aTpat (HOpMBI BpeMEHH, HOPMBI
YUCJIICHHOCTH, HOPMBI 3aTpaT MaTEpPHAJIOB U Jp.).
Hopwmsl pesynbsraToB Tpyaa. Hopmel opranuzanuu
Tpyna. Hopmsl orutatel Tpyza.

Hopwmsl ycnosut Tpyna.

[TocTostHHbIC, BpeMEHHBIE (B TOM YHCIIE CE30HHBIC)
Y pa30Bble HOPMBI TPYyAa.

HopmaTtuBHbIe MaTepHaibl MO TPYIY.

Pons HOpMupOBaHuUs Tpyia B ynpaBieHUU
MEPCOHAJIOM OpraHU3alIUH.

Ob6nactu npuMeHEHUsI HOPMUPOBAHUS TPY/a.
CoBpeMeHHOE COCTOSIHHE CHCTEMbI HOPMUPOBAHHUS
tpyaa B Poccuiickoi denmepanmu.

HccnenoBanue 3aTpat pabovero
BPEMECHU TepCOHAIA

[Tonstue pabouero Bpemenu. Knaccudukanus
3aTpaT pabo4yero BpeMeHHU.

Nzydenue 3atpar paboyero BpeMeHH: IENU |
MeTO/Ibl. MeTOo bl HAOI0IEHUS 32 TPYAOBBIMU
npoieccamu. XpoHOMETpax, hoTorpadus pabouero
BPEMEHH, METO]1 BLIOOPOYHBIX HAOJIIOICHUH.




Buomerpuueckuii yuét pabodyero BpeMeHH.
[TnanupoBaHue paboyero BpeMEHU B OpraHU3alHH.

Meroasl HOpMUPOBaHUS TPyAA
IepcoHala

Mertoas! ycTaHoBieHust HOpM. Opranuzanus
MIPOBEICHUS] HOPMUPOBAHUS TPY/Ia.

MeTo/ib1 HccieToBaHUS padOYUX MPOIIECCOB:
U3y4eHHEe JOKYMEHTOB, Ha0II0IeHHE, OIPOC.
Dralbl HCCIIeIOBAaHUS pa00OUUX MPOIIECCOB.
Metoasl HOpMUPOBAHHUS TPYAA: SKCIEPTHBIMU,
OIBITHO-CTATUCTHYCCKHUI M aHATUTHICCKHIA.
CBs13b HOPMUPOBaAHUS TPY/JA U periaMeHTaluu
Tpyaa.

KomrekcHoe 060cHOBaHME HOPM TPYyAA.
HopmupoBanue Tpyaa OTAENbHBIX KATETOPUN
nepcoHasna.

Crieninuka yCTaHOBIICHUS HOPM JIJISl OTICIIBHBIX
KaTeropuii nepcoHaa.

[IpuHIUITBI BHEAPEHUSA HOPM U PETJIAMEHTUPOBAHUS
Tpyaa IepcoHana JJjisl OTASIbHBIX T'PYIII.

VYmpasnenue paboynm BpeMeHEM
nepcoHaa

[IpuanUTIBL ¥ TpaBuiia IUIAHUPOBAHHS pPaboOYeTo
BPEMEHU.

TalM-MeHePKMEHT: OCHOBHBIC MOHSTHA,
METOJIUKHU, YPOBHH.

[Mpuamun  Ilapeto. Marpuna  DiizeHxayspa.
Moupens brnelika-MoyToH.

HNHCTpyMEHTHI TIIaHUpPOBaHUSA paboyero BPEMEHH.
KomnbrorepHslie cpeacTBa MJIAHUPOBAHUS
pabouero  Bpemenu. «['padux  (mumarpamma)
T'anTtTay.

[Mpunmuner BrIOOpa KOHKPETHOTO HWHCTPYMEHTA
NJAHUPOBAHUS BPEMEHH.

YpoBHM  TalM-MEHEKMEHTA:  WHIUBUAYAIbHOE
yOopaBlieHHe pabouuM  BpeMeHeM, KOMaHIHOE
yIpaBjieHHEe padouyuM BpeMEHEM, KOPIOpaTUBHOE
yrpaBlieHHue paboynM BPEMEHEM.

[TnanupoBanue pabovyero BpeMeH! PYKOBOIUTETIS.
KowMmrmbroTepHbie cuctembl ydera pabodero BpeMeH!
(CYPB).

OcobeHHoCcTH ympaBieHUs pabdOYUM BpeMEHEM
JIUCTAHIIMOHHBIX PAOOTHUKOB.

PernamenTanus Tpyna nepcoHaia B
OpraHu3aINH

[TonsaTe pernameHTanyuu TpyJa nepcoHaia.
enps m 3a1aum pernaMeHTanuu Tpyaa.
[IpuHIMIBI perlaMeHTaluy Tpyaa.
OcHoBHbIE BUbI PETJIAMEHTALIUU TPY/1a IEpCcoHaIa
OpraHM3aliH.

Ponb pernamentanuu Tpyaa nepcoHaia B
HOBBIIIEHUH 3((PEKTUBHOCTH YIPABICHUS
MIEPCOHAJIOM.

Posnb pernamentanuu Tpyaa nepcoHania B
MOBBIIIEHUH 3()PEKTUBHOCTH yIPABICHUS
OopraHm3aluei.

DopMUPOBAHUE CUCTEMBI
periaiaMCcHTaAllu 1 HOPMUPOBAHU

Cucrema peryiiaMeHTalui 1 HOPMUPOBAaHUS TPY/Jia B
OpraHU3aIMH1:; OCHOBHBIE DJIIEMEHTHI.




TpyJa epcoHaa B OpraHu3aluu

Peanuzanus mponecca perinaMmeHTanuu u
HOPMUPOBAHUS TPyAa.

JIoKyMeHTaIMOHHOE 00eCTIeYeHNEe CHCTEMBI
periaMeHTaluu 1 HOpMUPOBAHUS TPyAa.
DKOHOMHYECKOE PETIAMEHTHPOBAHNE
ConuanbHO-IICUXOJIOTUYECKOE PErIaMeHTHPOBaHHE.
JIOKyMEHTBI, perllaMeHTUPYIOIIHNE TPyl IepCoHaa
B OpraHM3aIlHH.

Pazpabotka npoekra, BHEAPEHHE U KOPPEKTUPOBKA
(YyHKIIMOHUPOBAHUS CUCTEMBbI perflaMeHTalH U
HOPMUPOBAHUA TPYJa YIIPABICHUYECKOI0 IIEPCOHAIA
B OpraHM3aIlHH.

OCHOBHBIE HaIpaBJICHUA COBCPHICHCTBOBAHUA
CUCTEMBbI perJIaMEeHTallMi 1 HOPMUPOBAHMSI TPY/IA.
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[TnanupoBanue paboyero
POCTPaHCTBA
U OpraHusaiusi pabo4yero mecra

[Tonsarue pabouero mecra. Monenu paboynx mMecT.
[InanupoBka pabodero mecra.

OcHamenne u o0OopymoBaHue pabodero Mecra
COTJIACHO CAHUTAPHO-TUTHEHUYECKUM HOpMaM U
TpeOOBaHUSAM OXpaHbl TPYA.

[TonsTue anprepHaTuBHOrO pabovero Mmecra. Bussl
aIbTEPHATUBHBIX PabOYHNX MECT

[MnanupoBanue pabouux mect. Pazmenienue
pabouux MecT.

YCTpolCTBO M INTAHUPOBKA Pa00OYUX MOMEIICHUH.
[lpyHuMnsl ¥ MoOJenu MPOEKTHUPOBKU PabOUMX
TIOMEIIEHUH.

Tunosble BUIbI MIIAHUPOBKH pabOUYUX MMOMEIICHUMN:
KaOWHETHasl, 3aJIbHAs U sTYencTasl.

CoBpeMeHHBIE TpEHAbI OpraHu3aluu pabdodero
MIPOCTPAHCTBA: KOBOPKHHTH, oduchI-0TeNH,
3eJIeHbIe» (IKOJIOTMYHbIE), MU(PPOBBIE, THOPUIHBIC
0o(uCHI.

YcnoBus Tpyia: NOHSITHE, XapaKTEPUCTHKA.

11

OneHka 3¢ HeKTUBHOCTH
OpraHM3alIH TPY/ia IepPCOHaNIa

Henu u 3anaun onleHKU 3PPEKTUBHOCTU HAYUHOM
OpraHu3aluyu Tpyaa.

Buasl adpdextuBHOCTH.

DOxoHOMHUYEcKas 3PPEKTUBHOCTh OpraHU3aAIUN
TpyZaa: MeToibl pacuera. Kospduuuent

s dexTuBHOCTH 3aTpaT. CpOK OKYIIa€MOCTH
3arpat. [IpuBeeHHbIE 3aTpaTHI,
JTUCKOHTHPOBAHHBIC 3aTPATHI.

ConuanbHast 3pPeKTUBHOCTh OPraHU3alMK TPYIa.
Tewmmnbl pocTa 3apabOTHOM MIIATHL, yI€IbHBIN BEC
¢doHaa omaTel Tpya. TeKkyuecTb nepcoHaa.
[Totepu pabouero Bpemenu. PaBHOMEpHOCTD
3arpy3ku nepcosana. CounanbHO-IICUXO0JIOTHYECKUN
KJIMMAT.

Onenka 3¢ (GeKTUBHOCTH OpraHU3aLuu TpyJa 110
KOHEYHBIM pe3yJibTaTaM MPOU3BOJICTBA. BrIpyuka,
BAJIOBOM J0X0, uncTast npuOblib. KauectBo Tpyna
(yemyr).

VYnpaBieHue Npou3BOAUTEIbHOCTBIO TPYAA.




KauecTBO Tpy10BOM KU3HU.

CbanancupoBaHHasi CUCTEMa MOKa3aTesel: MOHATHE.
OO01mas xapakTepuCTHKa.

[IpumeHeHue cucTeMsl cOaTaHCUPOBAHHBIX
IIOKa3aTeseu i1l OLCHKA MEPOIPUITHH 110
OpraHu3alMK TPyAa B o0IIel cucTeMe YIpaBICHUsl.

4. O0pa3oBaresibHbIE TEXHOJIOTHU
I[J'ISI IIPOBCACHUA y‘-I€6HI>IX 3aHATUM IO AUCHUIUIMHE HCIIOJIB3YIOTCA Pa3JIMYHBIC

oOpa3oBaTenbHble TeXHONMOTWU. [l opraHu3anudud y4eOHOro Tpolecca MOXKET ObITh
HCIIOIB30BaHO AJIEKTPOHHOE O0yUYeHHE U (UJTH) NUCTAHIIMOHHBIE 00pa30BaTEIbHbBIE TEXHOJIOTHH.

5. OneHka IJIaHUPYeMBbIX Pe3yJbTATOB 00y4YeHUsI

5.1. CucTeMa oleHUBAHUSA

dopMa KOHTPOJIA Makc. KOJIH4ecTBO 0aJ10B
3a ogny Bcero
padoTy

Texkyuuii KOHTPOJIb:

- Ompoc, ydacTre B JUCKYCCHH Ha CEMHHAPE 2 Gamta 22 Oamna

- Occe 5 6anoB 5 6amioB

- BeimonHeHre mpakTHuecKoro 3aaaHus 3 Oamna 33 damna

[IpoMexyTouHas aTTecTanus — 3K3aMeH 40 6annoB

HToro 3a cemectp 100 6amaoB

[TomyuyeHHBI COBOKYIHBIN PE3ylbTaT KOHBEPTUPYETCS B TPAJAMIMOHHYIO IIKATy OLEHOK U B
mKaity oneHok EBpomeiickoil cuctembl mepeHoca um HakoruieHus kpenutoB (European Credit
Transfer System; nanee — ECTS) B coorBeTcTBHM ¢ TaOnuLeit:

100-6amnpHas TpauiHOHHas WKaa [Ixana
IIKaJia ECTS
95-100 A
2304 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D
50_55 YIOBJIETBOPUTEIHHO E
20-—49 FX
0-19 HEYJOBJICTBOPUTEIHHO HE 3a4TCHO F

5.2. Kpurepum BbICTaBJIEHUSI OLEHKHU 10 TUCIUILIHHE

Texywuti KOHMpOL

Ilpu oyenusanuu ycmuo2o onpoca u y4acmusi 8 OUCKYCCUU Ha CeMUHApe YIUTHIBACTCS
(MakcumanbHO 2 6asa):

- CTeMeHb pacKphITUs coaepkanus Marepuana (0 - 16amn);
- M3JI0KEeHHe MaTepHaia (TpaMOTHOCTh Pe4H, TOYHOCTh HCTIOIb30BaHUS TEPMUHOIOTUN U
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CUMBOIIMKH, JJOTHYECKasl MOCJIeIOBATENILHOCTD U3N0oKeHus: Matepuana (0-1 6amn).

Ilpu oyenusanuu npakmuyeckoeo 3a0anus yIuTbIBaeTCs (MaKCUMaJIbHO 3 6asuia):

- oOydaromuiicsi BBITIOTHWI TMPAKTUYCCKOE 3aJaHHe MPaBWIHLHO B TOJHOM oObeme (3
Oaina);

- 00y4aroIuics BBIMOJHUII IPAKTUYECKOE 3aJaHKE MPaBIWIIbHO, HO €CTh 2—3 HenoueTa (2
Oaia),

- 00yyarouuiics: BBIMOIHUI MPAKTUYECKOE 3a/laHue MPaBUIBHO, HO HE B TOJTHOM oObeme (1
Oain),

- oOyyaronuiicst He BBITIOJIHII ipakTudeckoe 3ananue (0 6amios).

Ilpu oyenusanuu 3cce yauThIBaeTCA (MaKCUMaJIbHO 5 0aJIIOB):

0 GammoB: acce HE MpeACTaBieHO, JMOO mpenacTaBieHo u Oosee yem Ha 30%
ABIISICTCS HEOOPOCOBECTHBIM KOIMPOBAHHEM, JTUOO MPEACTABICHO U MOJIHOCTHIO
HE COOTBETCTBYET 3asiBICHHON TeMe

1-2 ©Ganma: scce MNpeACTaBIEHO, COOTBETCTBYET 3asBICHHOW TeMe, OJHAKO
UMEIOTCS CepPhEe3HBIE HEOUYETHI, KaK TO: IMOJHOCTHIO YIYIICH OJWH U3 acIeKTOB
pacKpbIBa€MOil TeMBbI, HEMPABUIIBHOE UCIIOJIb30BAHUE TEPMUHOJIOIMH, OTCYTCTBUE
JIOTHYHO JOKa3aHHBIX BBHIBOJIOB.

3-4 Oamna: s3cce MPEACTaBICHO, COOTBETCTBYET TEME, OJHAKO HMEITCS
HEKOTOpPhIE HEJOYETHl, KaK TO: HETOYHOE HCIIOIb30BAaHUE TEPMUHOJIOTHH,
HapyIlleHHe JIOTUYECKOM I0CIIe0BAaTEIbHOCTH H3JI0KEHUS, HEJOKAa3aHHOCTb
9aCTH BBIBOJIOB.

3cce MPEJICTABIICHO, MOJHOCTHIO COOTBETCTBYET 3asBJICHHON TeMaTHKE, JIOTHYHA
MOCJIeIOBATEIHHOCTh M3JIOKEHUSI MaTepHalia, BBIBOJBI JOKa3aHbI, HCIOJIh30BAHA
aKTyasJbHas JIUTepaTypa MO TeMe U MPUBJIEYEH COBPEMEHHBIA pOCCUHCKUIT n/uin
MEXyHapOAHbIN OMBIT (5 0anoB);

- 3cCe MPEACTABICHO, COJIePKaHUE COOTBETCTBYET TEME, BHIBOJIbI JIOTHUHBI, HO HE
MOJTBEPXKICHBI PUMEPAMHU M3 MPAKTHKH, OTPAaHUYEHHBIH CIMCOK JIMTEPATypHI,
UMEIOTCs HeloueThl opopmienus (4 6anna);

3cce TPENCTAaBIICHO, CONEP)KAHHE COOTBETCTBYET TEME, OJHAKO HWMEIOTCS
HEJOYEThl: HETOYHOE HCIOJb30BaHHWE TEPMUHOJIOTMH, HApYIIEHHE JOTHYeCKON
MOCTIeIOBATEIHPHOCTH M3JIOKEHHSI MaTepHaia, HeJOKa3aHHOCTh YacTH BHIBOZOB (3
Oaa);

3cce MPENICTABICHO, COJAEPKAHNE B OCHOBHOM COOTBETCTBYET 3asIBIIEHHOW TEMeE,
OJTHAKO MMEIOTCS CEPbE3HbIC HEIOYEThl: HE TOJHOCTHIO PACKpBITA TEMa,
HETPaBUIIBHOE HCIIOJB30BAaHUE TEPMUHOJIOTHH, OTCYTCTBUE JIOTUYHO JTIOKa3aHHBIX
BBIBOJIOB (1- 2 Gana);

3cce HEe MPEJACTABIICHO, JHOO TpeacTaBieH, HO Oonee yem Ha 30% sBisieTcs
HEI0OPOCOBECTHBIM  KOIMPOBAHHEM, JHOO NPEJCTABICHO W TIOJIHOCTHIO HE
COOTBETCTBYET 3asiBJieHHOU Teme ( 0 6aoB).

LIpomesicymounasn ammecmayus (3x3ameH)

Ilpu npogedenuu npomexcymounol ammecmayuu 6 ¢hopme YCMHO20 coDeced08aHUs
CTYJEHT JIOJKEH OTBETUTH Ha 2 BOIpOCA.

[Ipu orleHMBaHMU OTBETA HA BOIPOC YUUTHIBACTCS:

- TEOPEeTUYECKOe COJep)KaHWe HE OCBOCHO, 3HAHWE MaTepuana HOCHT (pparMeHTapHBIN
XapaxkTep, HaTM4Yue TpyobIx ommook B orBeTe (1-9 Gamios);

- TEOPETHYECKOE COJACp)KaHWE OCBOCHO YaCTHYHO, HO B joctaroyHor Mmepe (10-13
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- TEOPETHYECKOE COJIep)KaHWE OCBOCHO TIIOYTH TIOJHOCTBIO, C HE3HAYUTEIHLHBIMHU
HepoctaTkamu (14—16 6amnoB);
- TEOPETHUIECKOE COJIEPIKAHNE OCBOSHO MOJHOCTHIO (17-20 6amoB).

Banapl/
Ixana
ECTS

OneHka no
TUCHUIJINHE

Kpurepuu oneHku pe3yjJbTaToB 00yUYeHHS 0
AUCHMILINHE

100-83/
A, B

«OTIIMYHOY/
«3a4TEHO
(oTm4HO)»/
«3a4TEHO»

BricTaBisieTcst 00yJaromemycsi, €Clii OH TITyO0KO H
MIPOYHO YCBOUJI TEOPETUYECKUIN U MPAKTUYECKUI
Marepuai, MOXET IPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOZIe POMEKYTOYHOM aTTeCTalllu.

OOyyaromuiicst UCYEPIBLIBAIOIIE U JTOTHUECKH CTPOHHO
u3naraeT yueOHbI MaTepuai, yMeeT YBA3bIBaTh TEOPHUIO C
MPAKTUKOM, CTIPABIISIETCS C PEIICHUEM 3a]1a4
npodeccroHabHOM HANIPaBICHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPAaBUIBHO 00OCHOBBIBAET MPUHSITHIC
pelIeHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeccroHanbHOM TUTEpaType.

OreHka o JUCIUILTAHE BBICTABISIOTCS 00ydaromeMycst ¢
YYETOM PE3YIbTATOB TEKYLIEH U MPOMEKYTOUHOM
aTTeCTalUU.

Komniereniuu, 3akperni€éHuble 3a JUCIUILTAHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«XOpOoIIo»/
«3a4TECHO
(xoporo)y»/
«3a4TCHO

BeictraBnsercs o0yuaromemMycsl, €Clid OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUI MaTepHaJl, FPAMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSIX U B XOZC
MIPOMEKYTOYHON aTTECTALlUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO PUMEHSIET TEOPETHUECKHUE
IIOJIO’KEHHUS [IPY PEIICHNN IPAKTUYECKUX 3a1a4
npoecCUOHATBFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMH Il TOTO HaBbIKAMH
U IpUEMaMU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YICOHOU U
npodecCUOHATLHOMN ITepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALNN.

Komnerenmuu, 3akpeniaéHuble 3a AUCLUIIIINHOMN,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOLIMHY.

67-50/

«YIOBIIETBOPH-
TEIBLHO»/
«3a4TEHO
(ymoBneTBOpH-
TEJTBHO )»/
«32UTCHO

BricTaBisiercst 00yJaromemycsi, €clii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN U MPAKTUYECKUI MaTepural,
A0IMYCKACT OTACJIbHBIC OIJ_II/I6KI/I Ipu €Tro U3JI0KCHUU Ha
3aHATHUIX U B X0JI€ MPOMEKYTOYHOM aTTeCTallNH.
OOyuaronuiics UCTIBITHIBACT ONpPEACTIEHHBIE 3aTPYAHEHUS
B IPUMEHECHUH TEOPETUUECKHUX MOJ0KEHUN MPU PEIICHUHN
MPAKTUYECKHX 33724 MPo(hecCHOHATLHON HAIIPABICHHOCTH
CTaHJIApTHOT'O YPOBHSI CJIOKHOCTH, BJIQJICET
HGOGXOI[I/IMLIMI/I JJIs1 3TOTO 6a30BLIMI/I HaBbIKaMU U
NpUEMaMHU.
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Banael/
HIxanaa
ECTS

OueHka no
JUCIHUILTMHE

Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110
AUCLHMILIAHE

JIeMOHCTpHUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPaTyphl 110 TUCLHUILINHE.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCSA 00yYarOIEeMycs C
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTECTALUN.

Komnerennun, 3akpeniéHuble 3a JUCLHUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIHY.

49-0/
F, FX

«HEYIOBIIETBOPUTE
JIBHOY/
HE 3aYTEHO

BeicraBisieTcs o0y4aromemMycs, ecJid OH He 3HaeT Ha
0a30BOM YPOBHE TEOPETHIECCKUIN U IPAKTHYECKUI
MaTepHal, JoIycKaeT rpyOoblie OIHOKH Py ero
M3JI0’KCHUHU Ha 3aHATHUSAX U B X0JI€ IPOMEKYTOYHOM
aTTeCTallHH.

OOyyaronuiicsi HICIIBITHIBACT CEPhE3HBIE 3aTPYJHEHUS B
MPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH MPH PeIICHUN
IPaKTHYECKUX 3aJ1a4 MPOpeCcCHOHAIFHON HANPaBICHHOCTH
CTaH/JapPTHOTO YPOBHS CIIOKHOCTH, HE BJIAJEET
HEOOXOAMMBIMH JJISl 3TOTO HABBIKAMHU M IPUEMaMH.
JleMoHCTpHpYET (pparMeHTapHbIe 3HAHUS YIeOHOH
JUTEPATYPHI IO AUCIHUIUIAHE.

OueHka 10 JUCHUILIMHE BBICTABIISIIOTCS 00y4aroIeMycs ¢
y4ETOM PEe3yJIbTaToOB TEKYIIEH M MPOMEKYTOUHON
aTTeCTallHH.

KoMnereHy Ha ypoBHE «JIOCTaTOYHBIIY, 3aKPETIIEHHBIC
3a AMCUMILUIMHON, HE C(OPMHUPOBAHEI.

5.3. OueHounble cpeacrBa (MaTepuasbl) JAJf TEKYHIEro KOHTPOJISL YyCIeBAeMOCTH,
NMPOMEKYTOYHOM aTTeCTAINH 00y4AIOIIUXCS N0 AUCHUIIIHHE

B Teuenne npenonaBaHus kKypca «OpraHuzanuss U HOPMHUPOBAHUE TpyJa I[EpCOHANIa»
UCTIONB3YIOTCSL Takue (OPMbI TEKYyIIEH aTTeCTAllMM CTYICHTOB, KaK OIEHKa IUCKYCCHUHM Ha
CEMHUHape, BBIMOJIHEHUWE TNPAKTUYECKUX 3aJaHuil, HamucaHue scce. [lo wuroram oOyueHus
IPOBOAUTCS IK3aMEH.

Ipumepvl npakmuueckux 3a0anull

IIpaxmuueckoe 3a0anue.
1. OnpenenuTs ypoBeHb OpraHU3alluK TPyAa Ha pabodeM MecTe (10 3aJaHHIO MPETIOIaBATENs).
2. Pa3paboTraTh peKOMEHIAINH 110 COBEPIIEHCTBOBAHUIO OPraHU3AIMH TPYJa COTPYAHHUKA

YpoBenb opranuzanuu Tpyaa (Ko.T.) 3aBUCUT OT ypOBHS HCTOIB30BaHUS TEXHUUECKUX CPENICTB
(K1), ypoBus nopmupoBanusi tpyna (K2), ypoBus permamentauuu tpyaa (K3), yposus
UCIONIb30BaHus padouero Bpemenn (K4) u onpenensercs mo ¢popmye:

Ko.t. = (K1 + K2 + K3 + K4)/4
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Ilokazarennb

O06o3HaueHne
MOKa3aTeIIst

dopmyna
pacuera
[IOKa3aTess

HanmenoBanue
IoKasaresiei,
COCTABJISIIONTUX (GOopMYITy

Koadduruent
UCTIOJIb30BaHUS
TEXHUYECKHUX CPEJICTB
yIpaBlICHUS

K1

Td/Tp

Td — cymmapHoe
(akTHUecKoe Bpems
MCTIONIb30BaHUS
TEXHHUYECKHX CPE/ICTB

yIpaBieHus B IO, 4ac;

Tp - cymmapHoOe pacdeTHOe
BpEMsI UCIIOJIb30BaHUS
TEXHUYECKUX CPEJICTB
yIpaBJIeHUs B IO, Yac

B1 — Bpems, 3aTpayeHHOE HA
BBITIOJTHEHHE
HOPMHPOBAHHBIX paboT B
roJ, yac;

B2— o0miee Bpemst paboThI B
roJl, 4ac

Kp — xonmmuecTBO QyHKIHIA
(mporenyp), oGecrieueHHbIX
periIaMeHTUpyronen
JOKYMEHTaIue;

Ko — oburee xonnyecTBo
¢yHkumi (mpoueyp)

B1 — Bpems paboThl,
BBITIIOJIHSIEMOW B
COOTBETCTBHUH C
JOJKHOCTHBIMU
UHCTPYKIUSMHU B MECSI;
B2— obmiee Bpems paboOTHI B
MECSIIT

Ecnu 3nauenue Ko.1. ctpemuTtces x 1, To y cekpeTapsi HeT npo0sieM, CBSA3aHHBIX C OpraHu3auei
Tpyna.

Huskoe 3nauenue Ko.T. CBUETENBCTBYET O HENIPOU3BOACTBEHHBIX 3aTpaTax paboyero BpeMeHH,
BBI3BaHHBIX TUIOXOW OpraHU3aluel Tpyaa.

Pa3paboraTs pekoMeHIaIlK 110 COBEPIICHCTBOBAHUIO OpTaHU3aIUH TPYia COTPYIHUKA.

Koaddurment K> B1/B2

HOPMHUPOBAHUSA TPyAa

Koadduument K3
peryiaMeHTaluu

Kp/Ko

Koaddumment K4 B1/B2
UCIIONIb30BaHUs paboyero

BPEMEHHU

Ilpaxmuueckoe 3a0anue.
1.0OmpenenuTb NPUOPUTETHOCTH BBITMOIHEHUS 33/1a4, HAMEUYEHHBIX K UCIIOIHEHUIO, C
UCIIOJIb30BaHUEM MpUHIMNA DH3eHXayIpa.

B Ta6n1/1ue MNPUBCACH MEPCUYCHb 3a/la4d C YKa3aHUEM HUX CPOYHOCTH, BAXXHOCTH U BO3MOXKXHOCTHU
JACJICTHPOBAHUA, KOTOPBIC HAMCUCHBI CCKPETAPEM — pe(bepeHTOM K UCIIOJTHCHHUIO.

No [lepeuenb nen, HamedeHHbIX | CpouHocTh | BaxkHocTh | Bo3aMokHOCTH
H/ II K UCIIOJTHECHUIO ACJICTUPOBAHUSA
(mepernopydeHus)
1 JlopaboTka goKIaHOH na na HET
3aMUCKU




YyacTtue B coBEIaHNU

Ja

Ja

HET

[ToaroroBka 0630pa o
MOPYUYECHUSIX C
MIEPEHECEHHBIM CPOKOM
HMCIOJHCHUS

na

HET

na

[TocerieHre BLICTABOYHOT'O
IEHTpa

HECT

na

HET

PaGora ¢ Texymeit
KOPPECIOHICHITUEHN

na

HCT

na

[loaroroBka 1OKYMEHTOB IS
cJlauM B apXxHuB

HCT

na

na

[lepenaya 10KyMeHTOB B
apXuB

HCT

Ja

aa

PasmHOXkeHue 01aHKOB
JIOKYMEHTOB

HECT

HECT

Ja

TToaroToBKa K COBEIIAaHUIO
0 BOTIPOCaM yKPETUICHUS
TPYAOBOM JUCUUILIAHBI
pabOTHUKOB CEKpeTapraTa

HET

Ja

HET

10

Opranuzanus npuema
COTPYTHHKOB TI0 JINYHBIM
BOIIPOCAM

Ja

Ja

HET

11

N3ydeHne HopMaTUBHBIX
JIOKYMEHTOB

HECT

na

HET

12

Bcerpeua ¢ npeacraBuTensiMu
bupMBI - mapTaEepa

na

na

HET

13

HOI[FOTOBKa JO0KJ1azaa o
MEPCICKTUBAX pPa3BUTUSA
KOMITaHUHN

HCT

na

HCT

14

3aka3 KaHLEISIPCKUX
NpUHAAICKHOCTEN

HET

HET

na

PaccraBpTe mpHOpPUTETHI J1€] B COOTBETCTBUU C MPUHIIMIIOM Dil3eHxaya3pa.

Menee BaxkHbIe/MeHee CPOUYHBIE eJi1a
3amauu:

I'pynna B I'pynna A
BaxHbie/MeHee cpoYHbIe aeJ1a CpouHble/ BaskHbIe 1e/1a
3amaun: 3amaun:

I'pynna I I'pynna b

CpouHble/MeHee BaxKHbIe JeJia

3amaun

14

C yueToM BO3MOXXHOCTH JENIETHPOBAHUS U TEPENOpydYeHUs JAeN JpYruM paboTHUKaM

CCKpeTapuara, HpUMHUTEC PECIICHUEC O KOHKPCTHBIX UCIIOJTHUTCIIAX.

CocraBbTe mepeueHb 3a/1a4, IPUHATHIX K UCTIOTHEHUIO CeKpeTapeM-pedepeHToM
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11.
12.
13.
14.

15.
16.
17.
18.
19.
20.

e e el

— O

20.
21.

Hpumepuaﬂ memamuka acce

Lenb 1 3a1auu CUCTEMBI HAYYHOUM OpraHU3aluy Tpy/a.

Ponw cuctembl opranmu3anuu Tpy/ia B CHCTEME YITPaBICHUS TIEPCOHATIOM.
HccnenoBanue Tpy10BBIX MPOLIECCOB: 11€J1b, 3a/1a41, METO/IBI.

HopmupoBanue Tpyaa Kak OCHOBa PallMOHATILHON OpraHU3aIMH TPY/Ia.
CpaBHUTENbHBIN aHATN3 METOJ0B HOPMUPOBAHUS TPya.

Hopwmsr Tpyna: kmaccudukanms, o0mias XxapakTeprucTruka, 00J1acTh MPUMEHEHHS.
Ponb pa3nenenus u xoomnepamnuu TpyJa B MOBBIIEHUN YPHEKTUBHOCTH JIEATEIHHOCTH
OpraHH3aIliH.

CoBpemeHHbIe GOPMBI pa3/IesieHUs U KOOTIepaliy Tpyaa.

JenernpoBaHue MOJHOMOYMI KaK METOJI OpraHU3alMy TpyAa NepcoHania.

. BpeMeHHBIe TPYAOBBIC KOJUICKTUBLI: LCJIb, HPUHIHUIIBI CO3JaHUA U

(YHKIIMOHUPOBAHMSL.

Oco0eHHOCTH yIpaBJIeHHUs BPEMEHHBIMH TPYIOBBIMH KOJIJIEKTUBAMHU.
Pexxumbl Tpy1a 1 OTIIbIXA ITEpCOHANA.

Ponp TaliM-MeHEKMEHTA B OpraHU3alyy TpyAa IepCcoHaa.

15

KommbrotepHbie cuctembl yuera pabouero BpeMeHH: 00Ilas XapaKTepUCTHKa, 00J1acTh

PUMEHEHHUSI.
Oco0eHHOCTH yIpaBieHHs] pad0YrM BpEeMEHEM JTUCTAHIIMOHHBIX paOOTHHUKOB.

HHaHI/IpOBaHI/Ie O(I)I/ICHLIX MOMEIICHUN KaK HHCTPYMCHT OpraHHU3alu Tpyda IICpCOHAIa.

Opranu3zanus pabounx MeCT epcoHaNa yIpaBIeHUs.

CoBpeMeHHbIE TPEH bl OPraHU3aK Paboyero NpoCTPaHCTBRA.
VYcnoBus Tpyna: nHoHsATHE, TPeOOBAHMS, XapaKTEPUCTHKA.

Mertoab! orieHKH 3((HEeKTUBHOCTH OpraHU3alliy Tpy/ia B OpraHU3alny.

Ilpumepnvie 6onpocwi 01 NPOMENHCYMOUHOU ammecmauuy _(3K3amMeH)

[TonATHE M HanpaBIIEHUs OPraHU3alMK TPY/1a IepcoHaa

HayuHas opranusanus Tpyaa: NOHATHE, LEb, 3a1a4H.

Hcropus u pa3BuTHE HAy4HOW OpraHM3aluy Tpyda nepcoHaia.

CoBpeMEHHOE COCTOSIHME CUCTEMBI HOPMUPOBAHHUS U PErIaMeHTaluu Tpyna B PO.
CyIHOCTh peraaMeHTaluy TpyAa B cepe ynpaBiIeHHs IepCOHATIOM.
OpraHu3annoHHO-TIPaBOBbIE (POPMBI PeryIaMEHTalMH Tpya epCcoHaa.
CyuiHocTb, cofiep’KaHre U 3Hau€HHe HOPMHUPOBAHUS TPYyAa.

Bunbl HOpM 1 HOPMAaTHBOB, UX OCHOBHOE OTJINYHE.

MeToabl yCTaHOBJIEHUSI HOPM TPYyAa.

. MeTonpl HaOMIOACHHS 32 TPYIOBBIMH MPOIECCAMHU.
. OnpeneneHne YUCICHHOCTH TIEPCOHAa Pa3IMUHbIX KaTErOpUi Ha OCHOBAHUH HOPM

BPEMEHH U HOPM BBIPAOOTKH.

. JlenerupoBaHue MOJTHOMOYNN KaK METO/ OpraHU3aluy Tpy/ia NepCcoHaIa.
13.
14.
15.
16.
17.
18.
19.

OCHOBHBIE 1I€NU U 33]]a4 YIIPaBICHUs pabOYNMM BPEMEHEM B OpraHU3alHH.
OcHOBHbIE IPUHLUIIBI ¥ IPABUJIA YIIPABICHUS paO0OYNM BpEMEHEM.
Crenuduka ynpasieHus pabo4rM BpeMEHEM PyKOBOAUTEIS.

Pesxxumbl Tpy1a 1 OTIBIXA IIEPCOHAA.

OcCHOBHBIE MOJIENIM OpraHU3aluy pabovyero NpoCTPaHCTBA.

I'maBHBIC IMPUHIMIIBEI OCHAICHUS WU OpraHru3alun pa60q1/1x MECT.

AHBTepHaTI/IBHLIe pa6oq1/Ie MECTa:. BHABI, CIIOCOOBI OopraHu3anuv, NpeuMylieCcTBa H

HEIOCTAaTKU.
Oco0eHHOCTH OpraHu3aly TpyAa AUCTAaHIIMOHHBIX PAOOTHUKOB.
[Toka3aTenu OLEHKM YPOBHSA HOPMHUPOBAHMS TPyZAa MIEPCOHANA B OpraHU3aliu
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22. Iloka3aTenu OLIEHKM YPOBHsI OpraHU3alluu TPyAa IEPCOHANA B OpraHU3aluy.

6. YueOHO-MeTOMUYeCKOe U HHPOPMAIIMOHHOE O0ecnevyeHne TUCIUTIIUHBI

6.1. Cnucoxk HCTOYHHMKOB M JIMTEPATYPbI
Hctounnku

HUcTouHuku
1. Tpynosoii koaekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-@3 : (¢ mocneayoummu
u3Mm. u joi.) // Koncynerantllmoc. Bepcusillpod [DnexkrpoHHBIH pecypc]. — DIEKTPOH.
naH. Pexxum poctyna : http://www.consultant.ru/.

Jluteparypa
OcHoBHas:
1. beuikos, B. I'. PernmamenTtanus u HOpMHpOBaHUE TpyJa : y4eOHHMK ais By3oB / B. I
bbuikoB. — 2-e u3z., nepepad. u gon. — Mocksa : U3narenscrso FOpaiit, 2026. — 176 c.
— (Bwicmiee obpazoBanme). — ISBN 978-5-534-19030-4. — TekcT : 3JIeKTPOHHBIN //
O6pazoBarenpHas wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588364
2. KoncrantunoBa, /. C. OcHOBbI opranmzanuu Tpyna : yueOnuk st By3o / 1. C.
KoncrantunoBa. — MockBa : UMzmatensctBo [Opaiit, 2026. — 176 ¢. — (Beicmiee
obpazoBanme). — ISBN 978-5-534-15207-4. — Tekcr : DOIEKTPOHHBIA //
O6pazoBatenpHas mwiatrdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/589019
3. bbruun, B. b. Opranuszauus 1 HopMHpoBaHUE TpyAa : ydyeOHoe mocobue / B.b. boruum,
E.B. llly6enkosa, C.B. Manuuun. — Mocksa : UTH®PA-M, 2023. — 248 c. — (Beicuee
obpaszoBanue: bakanaBpuar). - ISBN 978-5-16-003599-4. - Texkct : anextponHsrii. - URL:

https://znanium.com/catalog/product/1971858

JdonmosiHuTEILHAS:

1. Taiim-menemxmenT. [Tonnslii kype / Apxanrensckuii [.A., bextepes C.B., Jlykamenko M.
- MockBa:Anbrnuna I1a6m., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekcer :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/925383

2. Eropums, A. Il. Opranuzauus tpyaa nepconana : yueOnuk / A. I1. Eropmun, A. K. 3aiines.
- MockBa: UTHOPA-M, 2012. - 320 c. - (Bsiciee o6pazoBanue). - ISBN 978-5-16-003178-
1. - Texcr : anexTponnsiid. - URL: https://znanium.com/catalog/product/397468

6.2. Ilepeyenr  pecypcoB  HH(POPMANMOHHO-TEJEKOMMYHUKALIMOHHON  ceTH
«HTepHEeT.

HanmonaneHas anmektponnas 6ubnuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snektponHas 6ubimoreka www.elibrary.ru
OnextponHas oubnuoreka Grebennikon.ru www.grebennikon.ru

6.3. IIpogeccuonasibHbIe 6a3bl JaHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE CHCTEMbI

Hoctyn k mpodeccruoHanbHbIM 0a3aM naHHbIX: https://liber.rsuh.ru/ru/bases


http://www.consultant.ru/
https://urait.ru/bcode/588364
https://znanium.com/catalog/product/1971858
https://znanium.com/catalog/product/925383
https://znanium.com/catalog/product/397468
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WHudopmanroHHble CIIpaBOYHbIE CUCTEMBI:
1. KoncynbranT Ilnroc
2. Tapanr

7. MaTepuajJibHO-TeXHHYECKOe o0ecneyeHne TUCIUIIUHBI

Jns  obecrneyeHus AMCUMIUIMHBI — UCIOJIB3YeTCSl  MaTepUallbHO-TEXHUYecKas 0Oa3a
00pa30BaTENLHOTO  yUpEXACHUS: Yy4yeOHble ayJUTOpUH, OCHAIIEHHbIE KOMIBIOTEPOM U
IPOEKTOPOM JUIsl JEMOHCTPALMK yU4eOHBIX MaTepHasoB.

CocTaB nporpaMMHOT0 00€CIICYCHHS:
1. Windows

2.  Microsoft Office

3. Kaspersky Endpoint Security

8. O0ecneuenue 00pa3oBaTeJILHOIO NMPOLIECCA JJIS JIUI ¢ OTPAHNYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI

B xone peanuzanuu AMCHUIUIMHBI UCHOIB3YIOTCS CIENYIOIIUE AONOIHUTENbHBIE METO/IbI
00y4YeHHs, TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCcTalli 00y4aromuxcs B
3aBUCUMOCTH OT UX MHIUBHYaJbHBIX OCOOEHHOCTEH:

® 17151 CJICTIBIX U CITA0OBUAIINX: JIGKIUU OPOPMIISIOTCS B BUJE AJIEKTPOHHOTO JJOKYMEHTA,
JIOCTYITHOTO € ITOMOILBIO KOMIIBIOTEPA CO CHELMATU3UPOBAHHBIM POrPaMMHBIM 00ECTIIEUCHUEM;
IUCbMEHHBIE 3aJJaHUsl BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE CO CIIELHUAIM3UPOBAHHBIM IIPOrPaMMHbBIM
o0ecrneyeHneM WM MOTYT ObITh 3aMEHEHbI YCTHBIM OTBETOM; 00€CIIEeUNBACTCSI MHMBHLyJIbHOE
paBHOMepHOe ocBenieHne He MeHee 300 JIOKC; Ui BBIMOJHEHHS 33aJJaHus PU HEOOXOJUMOCTH
IPEOCTABIIAETCS YBEIUUMBAIOIEE YCTPOMCTBO; BO3MOXKHO TAaK)Ke MCII0JIb30BaHHE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPOWCTB; MUChMEHHBIE 33aJaHHUs O()OPMISIIOTCS YBEIHMUEHHBIM HIPUPTOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOM (popMe MM BBINOJHSIOTCS B MUCbMEHHOW (hopMme Ha
KOMIIBIOTEPE.

® I TIOYXUX U Cl1a0OoCHBIIAIMX: JIEKIMH OQOPMISIOTCS B BHIE SJIEKTPOHHOTO
JOKyMEHTa, JHO0O TPENOCTaBIsAeTCd 3BYKOYCHJIMBAIOINAS —ammapaTypa HHIUBUAYaJIbHOTO
NI0JIb30BAHUS; NMUCbMEHHBIE 3aJaHUS BBINOJIHAIOTCS Ha KOMIIBIOTEPE B NUCBMEHHOH (opme;
9K3aMeH M 3a4€T MPOBOATCA B MMCbMEHHON (pOopMe Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEIECHHUE B
dhopme TecTupoBaHUS.

® IS JIAL] C HApYLIIEHUSAMU OIOPHO-IBUTATEILHOTO armapara: JIEKIUU O(GopMIISIOTCS B
BUJE€  OJIEKTPOHHOIO  JOKYMEHTa,  JOCTYHHOIO €  IIOMONIBIO  KOMIIbIOTEpa  CO
CTHELUATU3UPOBAHHBIM MTPOIPAMMHBIM O0ECIIeYeHNEM; MUCbMEHHBIC 3aaHHs BBIOJIHIIOTCS Ha
KOMIIBIOTEPE CO CHEIHUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECHEUYEHUEM; 5K3aMEH M 3a4éT
IPOBOJATCS B yCTHOW (hOpME UITH BHITIOIHAIOTCS B MUCbMEHHOM (JOpMe Ha KOMITBIOTEpE.

[Tpy HEOOXOIUMOCTH ITpelyCMaTPUBAETCSl yBEIIMYEHNE BPEMEHH U1 IOJTOTOBKU OTBETA.

[Iponenypa  mpoBeneHHs ~ MPOMEXKYTOUHOM  aTTecTal Uil OOyYaromuxcs
YCTAHAaBIMBAaETCSI C Y4€TOM MX HMHIUMBUAYAIBHBIX ICUXO(U3MYECKHMX OCOOEHHOCTEH.
[IpomerxyTouHas aTTecTalnysi MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaIlOB.

[Ipn nmpoBeneHun Npoueaypbl OLEHUBAHMS PE3yJIbTATOB OOYyYEHUsS IpeLyCMaTpUBacTCA
UCIOJb30BAHNE TEXHMYECKHX CPEACTB, HEOOXOJUMBIX B CBS3M C HWHAWBUIYaJIbHBIMU
0COOEHHOCTAMH O0ydYaroIuxcsa. DTH CPeJICTBA MOTYT ObITh IPEJOCTAaBIIEHbl YHHUBEPCUTETOM,
WA MOTYT MCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUYECKHUE CPECTBA.

[IpoBenenue mpoueaypbl OLEHMBAHUSA  PE3yJlIbTaTOB OOyYEHHUS JIOIYCKaeTcs ¢
UCIOJIb30BAHNUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTHHA.

ObecnieunBaeTcsi 10cTyn K MHGOPMALMOHHBIM U OMOIHOrpadUUecKuM pecypcam B CETH
WuTepHer 1 Kaxjaoro oOydwaromierocst B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
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3JI0pOBbSI U BOCIIPUATHUS MHPOPMALIUH:

® Ui CIIENbIX M CIabOBUIAIIMX: B MEeYaTHOM (opMe yBeIMYEHHBIM Hipudrom, B dopme
9JIEKTPOHHOI'0 JIOKyMEHTa, B (hopMe ayanodaiina.

® JJIs TIIYXHUX U CJIa0OCTBIIAIINX: B TIeyaTHOU (opme, B (hopMe JIEKTPOHHOTO JOKYMEHTA.

® i 00yvaromMXcs € HapyLICHUSMH OIOPHO-JIBUTATENBHOIO ammapaTa: B IeYaTHOH
dhopme, B hopMe IEKTPOHHOTO IOKYMEHTa, B (hopme aynnodaiia.

VY4eOHble ayAUTOpUHU UIS BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHOM pabOThl, HayyHas
O6ubIMOTEKa M MHBIE MOMEIICHUs 751 0Oy4eHHUS OCHAIIEHBI CIEHUaATbHBIM 00OPYOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® s CHenbIX U cIa0OBHISAIIMX: YCTPOWCTBOM Il CKAHMPOBAHUS M YTEHUS C KaMepoi
SARA CE; nucruieeMm bpaitng PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

® IS TIYXHMX M CAOOCIHBIIAMX: aBTOMAaTU3UPOBAHHBIM Pa0OYMM MECTOM JJIs JIIoJIeH C
HapyUIeHHEM CIyXa U cIabOoCIbIIIalNX; aKyCTUYECKUHM YCHIIUTENb U KOJIOHKH;

® 17151 00y4aIOUIMXCS ¢ HAPYLICHUSAMHU OMOPHO-/IBUraTEIbHOTO armnapaTa: NepeBIKHBIMY,
perynupyeMbiMu  3proHomuueckumMu mnapramu  CU-1;  KoMmbroTepHOM  TEXHMKOW  CO
CHeLHANIbHBIM IPOrPaMMHBIM 00€CIIeYeHHEM.

9. Meroauyeckue MaTepuaJIbl

9.1. Il;1aHbI CEeMMHAPCKUX 3aAHATHH
Tema 1. TeopeTnueckne 0OCHOBBI OPraHM3aAIMU TPYAA

Bonpoce! s 06cyxienus
1. Opranuzauus Tpynaa: MOHSATHE, CYIIHOCTD, 1ENb, 3aa4n

@DyHKIUU U METOBI CUCTEMbI OpraHU3aluy TPy Ia.
3. Poub cucteMbl OpraHu3anuy TpyAa B CUCTEME YIIPABICHUS IEPCOHATIOM.

KoHTpoJIbHBIE BOIPOCHI

[aiite onpeneneHne NOHATUSA KTPYI».
[lepeuncnure OCHOBHBIE MPU3HAKH TPYAA.
Kak knaccuduuupyrorcest BUsbl Tpya.
YTo OTHOCHUTCS K 3JIEMEHTAM TPYAOBOMU AESITEIBHOCTH?
Kak xnmaccudunupyrorcst TpyaoBbie IPOecchl?
JaiiTe onpeneneHne NOHITHUS «HAy4YHasl OpraHU3aNK TPYAa».
ChopmynupyiTe 11e1h CUCTEMBI OpTaHU3aIuU TPYy/Ia.
Oxapakrepu3yiTe 3a/1a4il CUCTEMBI OpraHU3aluyu TPY/Ia.
[lepeuncnure GyHKIUU CUCTEMBI OpraHU3aluy TPyAa.

. Hampapnenus onTuMu3anuu opraHu3aluy Tpyaa.

. Kakue cymecTByroT METObI OpraHu3anuu Tpyaa’?

e~ A e e

—_ O

Tema 2. UcTopusi pa3BUTHS HAYYHOH OPraHU3alluM TPyaa

Bompocs! g 00CyKIeHns

Otanbl pa3BUTUS HAYYHOW OpraHU3aINK TPYAa 32 pyOexoM
. Pa3BuTune Hay4yHOI OpraHu3alnuy TpyJa B TOPEBOIIOLMOHHON Poccun.
3. Hayunas opranuzauus tpyaa B CCCP .

N —
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4. CoBpeMeHHbIE IOAX0Abl K HAYYHOW OpraHU3aluy Tpy/a.

KoHTposHBIE BOOPOCKI

Oxapakrepusyiite Bknag @. VY. Trilnopa B pa3zBuTie Hayku 00 OpraHu3aliy Tpyaa
Oxapakrepusyiite Bkiiag . 'anTTa B pazButre Hayku 00 opraHu3aluu Tpyaa
Oxapaxrepusyiite Bkiag @. u JI. ['munOpeToB B pa3BuTHe Hayku 00 OpraHU3aliy TPyAa
[Iepeuncnure ocHOBHBIE NOJ0XeHM . Dopaa no Borpocam OpraHu3alny TPy aa.
Kakoit Bkinag BHec A. @aiionb B pa3BUTHE HAyKH 00 OpraHU3aluy Tpyaa.
Oxapakrepu3yiite Bkiiag 3. Maiio B pa3BUTHE HayKu 00 OpraHu3aluy Tpyaa

Korna Havanocs pazBuTHE Hay4yHOW OpraHu3anuu Tpyaa B Poccun.

HasoBute npencraBuTeneil OTEYECTBEHHBIX YYEHBIX, KOTOPBIE 3aHUMAINCh BOIPOCAMH
OpraHM3aliy TPyJa B JOPEBOIIOLMOHHBIN IEPUOLI.

9. Kakwue ydeHble Uccie10Balii BOMPOCH HayuyHOU opranuzanuu Tpyaa B CCCP?

10. Henp u 3anaun Jluru «Bpems».

11. OcHoBHbIe 3a1a4M L|eHTpanbHOTO HHCTUTYTA TPyAa B 00JaCTH OpraHU3aluy TPY/a.

12. OxapakTepu3yiTe COBpEMEHHBIE IOAXObI K HAYUYHOM OpraHu3aluu Tpyaa.

PN R D=

Tema 3 Pasznenenne n koonepanus Tpyaa

Bomnpocs! juig 00CyKIeHnst

1. Paznenenue u koonepanus Tpyaa: HOHITHUS, CYIIHOCTD, 3aJa4H.
2. Bujsl v rpaHuUIlbl pa3AesieHus Tpyaa

3.Bunpl koomnepaiuu Tpyaa.

4. Cosmelnenue npodeccuit u GyHKIUH.

S . BpeMeHHbI€ TpyI0BbI€ KOJUIEKTUBBI.

KoHTpoJIbHBIE BOOPOCHI
1.Yto Takoe «pazaeneHue Tpyaar.

2. ChopmynupyiTe JOCTOMHCTBA, HEAOCTATKH U 00JIaCTh MPUMECHEHUS pa3ieJIeHUs TPY/Ia.
3. UTo Takoe TeXHOJIOTHUUECKOe pa3jeneHue Tpyaa’?

4. Yto Takoe npodeccuoHalbHOE pa3ieneHue Tpyaa?

5. YUro Ttakoe kBanuduKaMOHHOE pa3aeiaeHue Tpyaa?

6. JlaiiTe onpeienieHre MOHATUS «KOOTIEPAIIUU TPYIa»

7. Kakue cymiecTByIOT BUABI KOOIIEpALUU TPYAA.

8. B ueM 0c0OEHHOCTH KOJUICKTUBHBIX (HOPM OpraHU3aIUU TPY/Ia.

9. UTo 03Ha4aeT TePMHUH «COBMeEILIeHHE Mpodeccril U GyHKIIHID.

10. ChopmynupyiTe MpUHIUIBI QYHKIIMOHUPOBAHUS U YIIPABICHUS BPEMECHHBIX TPYIOBBIX
KOJUIEKTHUBOB.

11. OxapakTepu3yiTe pojaeByI0 MOJEIb BPEMEHHBIX TPYJAOBBIX KOJUJIEKTUBOB.

Tema 4. HopmupoBanue Tpyaa

Bonpocer juis 06cyxkieHus

1.HopmupoBaHue Tpya: IOHATHE, LIETH, 3a4a4H.

2. Buasl HOpM 1 HOPMATUBOB 110 TPYAY.

3.Ponb HOpMHpOBaHUS TPy/la B YIIPABICHUU [IEPCOHATIOM OpraHU3AlUH.
KoHTpoJibHBIE BOITPOCHI




1.HopmupoBaHnue Tpy/ia: HOHATHE, CYLTHOCTb.

2. ChopmynupyiiTe €M HOPMUPOBAHUS TPYIa.

3.0xapakTepu3yiTe 3a1a4d HOPMUPOBAHUS TPYa.

4. JlaiiTe onpeieieHUE MOHATHS «KHOPMay.

5.[laliTe onpeneneHue MOHATHS KHOPMAaTUB.

6. B yem 3akirouaercs pazaudyue MEX1y HOpMaMH 1 HOPMaTUBAMH.

7. Kakue cymecTByOT BUJbl HOPM U HOPMAaTHBOB.

8.Ilepeuncnure HOpMBI 3aTpPAT.

9. Yro Takoe HOPMBI PE3YyJIbTAaTOB Tpyaa?

10.Oxapakrepu3syiiTe HOpMbI OpraHU3alUu TPYIa.

11. Yto Takoe HOpMBI yCI0BH Tpyaa?

12. Yem oTnunyaroTcs MOCTOSHHBIE U BPEMEHHbBIE HOPMBI TpyAa?

13. B xakoM cilydyae IpUMEHSIOTCSI pa30Bble HOPMBI Tpyia?

14. OxapakTepusyite poiib HOPMUPOBAHUS TPY/ia B YIIPABICHUH [IEPCOHATIOM OpraHHU3aIl|H.
15. ChopmynupyiiTe TEHAESHIIMH Pa3BUTHUS CUCTEMbl HOPMUPOBAHHUS TPYla B COBPEMEHHBIX
YCIIOBHSIX.

Tema 5. UccienoBanue 3arpar padoyero BpeMeH

Bonpocs! mist o6cyskieHus

1.PabGouee Bpems: noHsATHE, KIaccuuKaiys 3aTpaT pabouero BpeMeHH.
2.MeTtozpl H3y4YeHHE 3aTpaT pabovyero BpeMeHu:
3.IlnanupoBanue paboyero BpeMEeHH B OpTaHU3aIuN

KoHTpoJIbHBIE BONPOCHI
1.laiiTe onpeneneHne NOHATUS «paboyee BpeMs».

2. Kak MOXHO Ki1acCU(UIIUPOBATH 3aTpaThl pabouero BpeMeHH?

Kakue cymiecTByroT MeTO/ bl U3yueHHs pabouero BpeMeHu?

Uto Takoe MeTo ] HabOI0IeHHS 32 TPYIOBBIMH MpolieccaMu’?

Uro Takoe XpOHOMETpaxx paboyero BpeMeHu?

Kaxue npuHnune! u npasuia nposeaeHus Gororpaduu paboyero BpeMeHu?

B kakom ciyuae [uis u3yueHus 3aTpar paboyero BpeMeHH 1es1ecoo0pa3Ho NPUMEHSTh METOA
BBIOOPOYHBIX HAOFOICHUH?

Uro Takoe OuoMeTpuuecKuii yuét pabouero BpeMeHu?

CdhopmynupyiiTe OCHOBHBIE IPHHIUIIBI TNIAHUPOBAHUS Pa00YETO0 BPEMEHH.
Chopmynupyiite oOcCHOBHBIE ITpaBHiIa MJIAHUPOBAHUS pabOUEro BpeMeHH.

Tema 6. MeToabl HOpMUPOBAHUSA TPYAA

Bonpocsl mist o6cyskieHus
1.MeToib1 HOpMUPOBaHHUS TPYJa: Kiaccuukaius, oo1as XxapakTeprucTuka, 00JIacThb

IPUMEHEHUS.

2. KommiekcHoe 000CHOBaHHE HOPM TpPyAa.

3. [IpyHUMIIBI BHEAPEHUS HOPM U PETJIaMEHTHPOBAHUS TPY/la IEPCOHANIa B OpraHU3aL1H.
KoHTposibHBIE BOIIPOCHI

1.Kakue cymiecTBytoT METO/1bl YCTAaHOBJIEHUSI HOPM Tpy/ia.

2.0xapakrepu3yuTe 3Tallbl OPraHu3alry U IPOBEACHUS HOPMUPOBAHUSA TPY/a.

3.Kakwue cyniecTByrOT METO/IbI UCCIIEOBAHMS Pa00OUUX MPOIIECCOB?

4.Kakue J0KyMeHThl He00OX0IUMO U3YUYHUTh B MPOIlecce HOPMUPOBAHUS TPYa,

20

5.0xapakrepu3yiiTe JOCTOMHCTBA U HEJOCTATKH NPUMEHEHHUSI MeTO/1a HAaOII0EHHsI B ITpoliecce
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UCCIeIoBaHus paboYuX MPOIECCOB.

6.11enp m npaBMIIa POBEICHHSI ONPOCA IIPU MCCIEI0BAHUN Pa0OYHX POLIECCOB.
7.Ilepeuncaute 3TaIbl UCCIIEAOBAHUS paboUnX MPOIECCOB.

8.Kakune cymiecTByroT METOIBI HOPMUPOBAHUA Tpyaa?

9.0xapakTepu3yiTe dKCIEPTHBIA METOJI HOPMUPOBAHUS TPYAA.

10.0xapakTepu3yiTe ONBITHO-CTATUCTUYECKUI METOJI HOPMUPOBAHUS TPy AQ.

11.IIpu KaKuX yCIOBUAX LEI€CO00pa3HO MPUMEHSITH ONBITHO-CTATUCTUYECKHIA METOA
HOPMHUPOBaHUA Tpyaa?

12.B yem 3axirodaercs CyTh aHAIMTUYECKOTO METO HOPMUPOBaHMsI Tpya?
13.ChopmynupyiiTe MIpUHLMITBI BHEAPEHUS HOPM UM PETJIaMEHTHPOBAHUS Tpy/ia IEpCcoHaIa.

Tema 7: Ynpasienue pabouumM BpeMeHeM

Bompocs! i1 00CyKIeHns

1.TaliM-MEHEI)KMEHT: OCHOBHbIE IOHATHS, METOJAMKH, YPOBHH.

2. IHCTpYMEHTHI TIIaHUPOBaHMSI paboyero BpeMeHH!.
3.0co0eHHOCTH TUTaHUPOBaHMUsl PabOYero BpeMEH! PyKOBOIUTEIS.
4. KommnbrotepHble cuctemsl yueta padouero spemenu (CYPB)

KoHTpoJIbHBIE BOOPOCHI
1.ChopmynupyiiTe NPUHLIUIBI ITIAHUPOBAHUS PabOUET0 BPEMEHHU.

. Oxapakrepu3yiTe npasuia MJIaHUPOBaHUS pabouero BpeMeHH.

. Yto Takoe TaiM-MeHEKMEHT?

. Kakue cymiecTByoT ypoBHU TalilM-MEHEI)KMEHTA B OpraHu3auu’?

. Kak npumensiercst mpuniun [lapero B ynpasieHuu paboyum BpeMeHeM?

. Kak npumensieTcs Matpuua Dil3eHxayspa B yIpaBJIeHUH pabouuM BpeMeHeM?

. Kak npumensiercst moaens bieitka-MoyToH B ynpaBieHu# pabo4nM BpeMeHeM?

. Kakue cyniecTByloT MHCTpYMEHTHI IUIaHUPOBaHUS paboyero BpeMeHu?

. OxapakTepusyiTe KOMIBIOTEPHBIE CPEACTBA MJIAHUPOBAHUSA pabOUero BpeMEHHU.

10. Kak npumensiercs «rpaguk (auarpamMma) ['anTTa» B ynpaBiaeHuu pabouyuM BpeMeHeM?

11. ChopmynupyiiTe NpUHLIKIIBI BHIOOPAa KOHKPETHOTO HHCTPYMEHTA IIJIaHUPOBAHUS BPEMEHH.
[1nanupoBanue paboyero BpeMeHU PyKOBOAUTEIS.

12.B yeM 3akiouarTcsi OCOOCHHOCTH YIpaBlieHHUs pab0YMM BpPEMEHEM JMCTAHIIMOHHBIX
paboTHUKOB?

O 0 1 O\ K~ W

Tema 8. PerinamenTanus TPpyada nepcoHa’ia B opranmsanuu

Bornpocsr jutst 06cyxieHus

1. PernamenTanus TpyJia nepcoHasa: MoHsATUE, 1eNb, 3aJa4u, IPUHITUIIBL.

2. Bwuasl perinaMeHTanuu Tpyaa nepcoHaia opraHu3aim: Kiaccuduxarus,
XapaKTEepUCTHKA.

3. Ponp pernaMenTanuu Tpya nepcoHaia B NOBbIIIEHUH 3(H()EKTUBHOCTH YIIPaBICHUS
HEPCOHAJIOM.

KonTponasabie BOIPOCH
Jaiite onpeneneHue MOHATUS «PETrJIaMEHTaLMs TpyIa». Tie
B uem 3akmrouaercs 1enp perJaMeHTalry Tpy/la epcoHaia B OpraHnu3anuu’?
ChopmynupyiiTe 3a1auu perjiaMeHTaIlliy Tpy/la IEPCOHalla B OpraHu3aIiy.
OxapaxkTepu3yiTe IPUHIIHUIBI PErJIAMEHTALUMK TPY/1a IIepCOoHalIa B OpraHU3al1u.
Kakwue BuabI periiaMeHTaluu Tpyaa epcoHana CynecTBYIOT?

S
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6. OxapakTepu3syiiTe poJib perjiaMeHTaluy TpyAa NepcoHasa B MOBBIIEHUH 3((HEKTUBHOCTH
yIpaBJIEHUS IEPCOHAIIOM.

7. OxapakTepu3syiTe poJib perjiaMeHTaluy TpyAa NepcoHasa B MOBBIIEHUH 3()(HEKTUBHOCTH
JeSITeIbHOCTH OpraHu3aluy.

8. Kak oueHuTs ypoBeHb perinaMeHTaluy TpyJa B OpraHnuzanun’?

Tema 9. ®opmupoBaHHe CHCTEMBI perJiaMeHTAMH U HOPMUPOBAHUSA TPYAAa B
OpraHu3auuu

Bomnpocs! mist o6cyskieHus

1.Ilepeuncaute ocHOBHBIE 371eMeHThl CHcTeMa perjiaMeHTalluil 1 HOPMUPOBaHUSI TPY/ia B
OpraHM3aliK: LIEJb, 3aa41, OCHOBHBIE JJIEMEHTHI.
2. Orarbl pa3pabOTKU U BHEAPEHUS CUCTEMBI perjlaMeHTallii 1 HOpPMUPOBAHUS Tpyda
IepcoHalla B OpraHu3alu
3. OcHOBHBIE HaNpPaBJIEHUS] COBEPIICHCTBOBAHUS CUCTEMbI PErJIaMEHTAI[M U HOPMUPOBAHUS
TpyZa B OpraHU3alLUN.

KoHTposibHBIE BOITPOCHI
1 .Ilepeuncante OCHOBHBIE 2JIEMEHTHI CUCTEMBI pEryIaMEHTAallM 1 HOPMUPOBAHUS TPpyZa B
OpraHu3aIiHu.
2.Kakue 3aauu CTOST Iepesl CUCTEMOM pPerlaMeHTallul 1 HOPMUPOBaHUS Tpyia B
OpraHu3aIuu?
3. YTo BXOAMT B CHUCTEMY JOKYMEHTAI[MOHHOTO O0ECIIeYeHUsl periaMeHTalud 1 HOPMUPOBAHUS
Tpy/Zla B OpraHu3auu’?
4. Yto BXOJUT B CUCTEMY SKOHOMHUYECKOro 00ecrieueHusl perjaMeHTalui i HOPMUPOBAHUS
Tpy/Zla B OpraHu3aiuu’?
5. UTO MOHMMAIOT MOJ] CUCTEMOM COLIMATIbHO-TICUXO0JI0TMYECKOT0 00ECTIeYeHHUSI CUCTEMBI
periaMeHTali 1 HOpMUPOBAHUS TPpyJa B OpraHu3anuu’?
6. OxapakTepu3yiTe cOCTaB JOKyMEHTOB, PEINIAMEHTUPYIOIUX TPy IEPCOHAIA B OPTaHU3ALINH.
7. Ilepeuncnure sTansl pa3padOTKU U BHEAPEHUS IPOEKTA CUCTEMbI PETJIAMEHTALlUHU U
HOPMHUPOBaHHUs TpyZa IIEpCOHaja B OPraHUu3alun
8. OxapakTepu3yiiTe OCHOBHbIE HaIlIpaBJICHUS COBEPILIEHCTBOBAHMSI CUCTEMBI pErJIaMEHTAllUU U
HOPMHUPOBAHHUs TPpyZJa B OpraHU3aLNN.

Tema 10. HJ'laHl/IPOBaHI/Ie paﬁoqero MPOCTPAHCTBA M OPraHu3anusd paﬁoqero MecTa

Bonpocs! mist o6cyskieHus
1.I[InanupoBanue pabo4yero mMpoCTpaHCTBA M OpraHu3alvs pabouero MecTa: 1elb, 3a1auu,

MpaBuIa.

2.AnpTepHaTUBHBIE paboure MecTa: Kiaccu(uKalus, XapakTepucTHKa.

3. CoBpeMeHHbIE TPEHIbl OpraHU3aIMK paboYero NpoCTPaHCTBA B YCIOBUSIX IPUMEHEHUS
THOpUIHBIX (HOPM 3aHATOCTH.

KoHTposibHbBIE BOITPOCHI
1.laiiTe onpezeneHre NOHATUS «paboyee MECTON.
2.Kakue cymecTByIOT MOJICTH TUTAHUPOBKU pabounx MecT?
3.YUto BXOIUT B OCHalEHUE U 000pyaoBaHue paboyero mecra?
4.Kakue TpeOOBaHMS CAHUTAPHO-TUTHEHHYECKHMX HOPM M OXpaHbl TpyJda IOJDKHBI OBITH
coOJII0IeHBl IPU MJIAHUPOBKE pabounx mect?
5.YUto0 Takoe aibTepHATUBHOE paboyee MeCTO?
6.Kakue cyuiecTByIOT BU/Ibl aJbTEPHATUBHBIX pabounx Mect?
7.0xapakTepu3yiTe OCHOBHBIC MPaBuUja MJIAHUPOBAHUS pabOYUX MECT.
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8.ChopmynupyiiTe NPUHLIUIBI TPOSKTUPOBAHUS paOOUHX MOMELCHUH.

9.Kakue cymecTBYIOT MOJACITH MIPOSKTUPOBAHUS pa00OUNX TTOMEIICHHI?

10.B uem 3akmoyaroTcst 0COOEHHOCTH KaOMHETHOH (OPMBI IIIAHUPOBKH pabouuX MOMEIICHUH?
11.B uem 3axirodaroTcst 0COOEHHOCTH 3a7IbHON (hOPMBI INTAHUPOBKH pabOYMX MOMELIECHH?
12.B yem 3aKim0yaroTcst 0COOEHHOCTHU STYEUCTON (OPMBI IIIAHUPOBKH pabOUMX MOMEIICHUH?
13.0xapakTepu3yiTe COBpeMEHHBIC TPEH Bl OpPTaHU3aIuu pab0overo MpoCTPaHCTBA

14.B 4yeM 3aKirouyaroTCsi 0COOEHHOCTH KOBOPKMHIA Kak HOBOHM (hOpMBI OpraHuzanuu padodero
MpocTpaHcTBa?

15.Yto takoe odpuc-otens?

16.0xapakTepu3yiiTe OCHOBHbIE IPUHIUIIBI «3€JIE€HBIX» (3KOJIOTHYHBIX) O(PHCOB.

17.9to coboit mpeacrasnset udpoBoit oduc?

18.0xapakrepu3yiire 0COOEHHOCTH IJIAHUPOBAHUS THOPUIHBIX OPHUCOB.

19.910 BXOAUT B cUCTEMY yCIOBHH Tpyaa?

20.Kakue HOpMaTHBHBIE TPEOOBAHUS NMPEIBABIAIOTCS K YCIOBUAM TpyAa paOOTHUKOB?

Tema 11. Ouenka 3¢¢eKTUBHOCTH OPraHU3ALNH TPYAA

Bomnpoce! juis 00cykIeHus
1. Onenka 3 PpeKTUBHOCTH OpTaHU3AIMU TPYA: [IEJIH, 319U, BUJIbI
2. [Tokazarenu 3¢)(EeKTUBHOCTH OpraHU3aIluU TPY/ia B OpraHU3aluu
3. Cucrema cOaaHCHPOBAHHBIX MTOKA3aTeseH AT OIIEHKH MEPOIIPHUITHI 110 OpraHU3aliy TPY1a
B 00IIIel cHCTEME yIpaBJICHUS.

KoHTpoJIbHBIE BONPOCHI
1. ChopmynupyiiTe ienu u 3a1auu ONeHKH YP(HEKTUBHOCTU OpraHU3aluU TPYAa.

2. Kakue cymecTByroT BUJIbl 3(EKTUBHOCTU CUCTEMBl OpraHU3aluu Tpya?

3. [To xakuM MokaszaTesisiM OLEHUBAIOT SKOHOMHUYECKYIO 3()PEeKTUBHOCTh OpraHu3anuu Tpyaa?
4. Kak paccuntbsiBaetcst K03 puiueHT 3¢ (HeKTUBHOCTH 3aTpaT Ha OpraHU3aIuio Tpyaa?

5.ITo kakuM MoKa3aTesssM OLICHUBAIOT COLMANBbHYI0 3((HEKTUBHOCTh OpraHU3aluu Tpyaa?

6. Kak paccunTtbeiBaeTcst ypoBeHb TEKy4eCTH NepcoHana?

7. Kaxk omnpenenuTs notepu padbodero BpeMeHu?

8. Kak onpenenutb paBHOMEPHOCTH 3arpy3KH NepcoHana?

9. I1o KakuM MoKa3aTesIM OLEHUBAIOT COLMANIbHYI0 3((HEKTUBHOCTh OpraHU3aluu Tpyaa?
10.ITo xakuM mokaszaTessiM OL[EHUBAIOT BIUSHHUE OPraHU3allii TPYAa Ha KOHEUHbIE Pe3yJIbTaThl
pOU3BOACTBA?

11.Kak onpenenuTs KauecTBO TPy/la IEPCOHANIA B OpraHu3aIuu?

12. Yro Takoe cOamaHCHUpPOBaHHAs CUCTEMa MoKa3aTesel /Ui OLleHKU MEPOIIPHUITUI 110
OpraHu3aIiy TpyAa B OOIIEH CUCTEME YIpaBICHUS?
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[Tpunoxenue 1. AHHOTAMS
paboueii mporpaMMBbl TUCITUTUTMHBI

AHHOTAIIYSA PABOYEH NPOT'PAMMBI JIUCHUTIJIAHBI

Opranusanus 1 HOPMHPOBaHUE TPY/AA NMEePCOHAJIA

Heny pucuunauuel: ¢GopMUpoBaHHE Yy OOydYalOIIUXCS CUCTEMHBIX IMpeACTaBICHUN 00
OpraHM3ali U HOPMUPOBAHUHU TPyZa IepcoHaa

3amaun:

1. HSy‘II/ITB ejib, 3aga4v, OCHOBHBIC 3JIEMCHTBI CUCTEMbI OPraHnu3alilii U HOPMUPOBAHUA Tpyda
nepcoHana

2. TeopeTnyeckn U MPAKTUYECKH OCBOUTH COBPEMEHHYIO METOJIOJIOTHIO Pa3pabOTKH CHUCTEMBI
OpraHu3ali ¥ HOPMUPOBAHHUS TPY/Ia IIEPCOHAIIA

3. M3yuuTh METOABI OPTaHU3AIMYU TPY/1a MEPCOHAIA

4. OBnaseTb HABbIKAMU TPUMEHEHUS METOJOB HOPMUPOBAHUS TPY/la IEPCOHAIIA

B pE3yJIbTaTC OCBOCHUA AUCHUILIINHBI O6yLIaIOIJ_II/II‘/’IC${ JOJDKCH:

3HATE:
- 9Tansl HOPMHUPOBAHUS CHCTEMbI OPraHU3alyd U HOPMUPOBAHUS TPY/Ia IIEpCOHAIA
-METObl OpPraHU3aIKi U HOPMUPOBAHUS TPyJa MepcoHaa

YmMmeTh:
- pazpabaTbIBaTh CUCTEMY OpPraHU3allii U HOPMUPOBAHUS Tpy/ia IEpCOHaIa
- IPUMEHSTh METO/Ibl OPraHU3allud U HOPMUPOBAHUS TPYyAa IIEpCcOHANA

Baagern:
- HABBIKaMH HpI/IMeHeHI/Ifl METOA0B opraHmauI/m prz[a HepCOHaJ'Ia
- HaBbIKAaMU NMPUMEHEHHUSI METOJ0B HOPMUPOBAHUSI TPyJia IepcoHaa



