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1. IOSICHUTEJBHAS 3AIINCKA

1.1. Hean u 3aga4u JUCUUILINHBI

IIporpamma nucuMIUIMHBL «Jl€IOBOM MHOCTPAHHBIN S3BIK» COCTABJIICHA B COOTBETCTBHU C
tpedoBanusmu GI'OC BO.

Heabw Kypca HWHOCTPAHHOTO s3bIKa SIBJISIETCS TpodeccroHallbHAS —TOJITOTOBKA
CTYJICHTOB CpEACTBAaMH HWHOCTPAHHOTO s3bIKa, (OpMHUpPOBAaHWE Yy HHUX HEOOXOIUMOKH
KOMMYHUKATUBHOM S3bIKOBOM KOMIIETEHIIMM, a TAaK)XE BBICOKOTO YPOBHS COLIMAIBHOM U
npodecCHOHAIbHON ajanTallid, 4TO TpearnonaraeT (GpopMHUpOBaHHWE BCECTOPOHHE PAa3BUTOMN
JUYHOCTHU, CTTIOCOOHOM OTBEYAaTh HAa BBI30BHI COBPEMEHHOI'O OOIIECTBA M MCIOJb30BaTh 3HAHMUS,
YMEHUS U HaBBIKH, ITOJTYYEHHBIE B X0OJI€ O0yYCHHS.

3agaum TUCIUIUIMHEL:

o pa3BUTh yMEHHE MHUCHBMEHHOrO (YTeHHe, NHCbMO) M YCTHOro (TOBOpEHHE,
ayIMpPOBaHNE) HHOS3BIYHOTO OOIICHHS,
o yMeTh coOupaTh, oOpabaThiBaThb M HWHTEPIPETHUPOBATH C MCIOIH30BAHUEM

COBPCMCHHBIX I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOT Uit AaHHBIC HAa MHOCTPAHHOM A3BIKE, HGO6XOI[I/IMLI€
JJI (bOpMPIpOBaHI/IH CY)K,Z[CHI/Iﬁ MO0 COOTBCTCTBYHOIIHUM COLHAIbHBIM, HAYYHbBIM H 3THYCCKUM

npobieMam;
. OBJIaJICTh HABBIKAMHU ITyOIMYHOM PeUYH U apryMEHTAI|H /ISl BEJICHUS TUCKYCCHH;
1 HAayYUTbCA aAHAJIIM3UPOBATH TCKCTBI COLOMUAJIBHO 3HAYUMOTIO COJACpIKaHUA,

aAHHOTHPOBATH U peepupoBaTh HAYUHYIO JTUTEPATYPY;

® Hay4yuTbCSl CTPOUTH CBOE PEUYEBOE U HEPEUYEBOE IIOBEIEHUE B COOTBETCTBUU C
COLIMOKYJIBTYPHOH crieliM(PUKOM CTPAHbI H3y4aeMOr0 SI3bIKa;

o OBJIAJICTh ~ HAaBbIKAMM  NHCBMEHHOIO U  YCTHOTO  II€peBOJa  TEKCTOB
0OLIEKYyJIbTYPHOM HAIPaBICHHOCTH.

PasBuBaromas 1enp 00ydeHMsl MpeArojaraeT Takyl —OpraHu3anuilo  o0ydeHHs
WHOCTPAHHOMY  A3BIKYy, KOIJIa YYWTBHIBAIOTCS HWHTEPECHl, HHIWBUAYaJIbHO-JINYHOCTHBIE
0COOEHHOCTH W TMOTPEOHOCTH 00y4aeMoro, KOrJa CTYACHT BBICTYNAaeT Kak IOJTHOIPABHBIN
Y4aCTHUK Ipoliecca 00ydeHHs], IIOCTPOEHHOTO0 HAa MPUHIUIAX CO3HATENIbHOIO MapTHEPCTBA U
B3aMMOJECHCTBUSL C JPYIMMHM CTyA€HTaMH UM C IPENOJaBaTEJIEM. OTo Bemer K
WHTEJUIEKTYaJIbHOMY Pa3BUTHIO JIMYHOCTH CTYAEHTAa, OBJAJCHHUIO UM OIpPENEICHHBIMU
KOTHUTUBHBIMH IIpUEMAaMM JJIsl  OCYILIECTBJIICHHS II03HABATEJIbHOM KOMMYHHMKATHUBHOMN
NEeSATENIbHOCTH,  (OPMUPOBAHUIO  COLMAIBHO-IMYHOCTHBIX  KOMIIETEHLUH,  Pa3BUTHUIO
CaMOCTOSITEJIBHOCTH CTYJEHTAa, €ro TBOPYECKOM aKTUBHOCTH, OPTraHW30BAaHHOCTH, JWYHOMN
OTBETCTBEHHOCTH 3a pPe3yJbTaT OOyueHus, YMEHHI0O pabdoTaTh B KoMaHJe. BocmurarenbHOMN
HeNbl0 Tpu  OOyYeHMH HWHOCTPAHHOMY SI3BIKY sABIsieTcs (OpMUpOBaHHE Yy CTYyJEHTa
MHUPOBO33pPEHHUs, IPEANOIATAIONIET0 YBAXKUTEIBHOE OTHOIIEHUE K TYXOBHBIM LIEHHOCTSIM CBOEH
CTpaHbl U OOLIEKYJIbTYPHBIM OPUCHTHPAM.

1.2. IlepevyeHb MUIaHNPYeEMBbIX pPe3yJabTATOB 00y4eHHsI 110 JMCHHUIIJIMHE, COOTHECEHHbIX

C HHAUKATOPpaMHU JOCTHKCHU S KOMIIeTEeHIIMIi:

Komnerenuus Nuaukaropsbl Pe3yabTarnl 00yyeHus

(KOJ1 1 HAUMEHOBAHME) KOMIIETeHI N1
(K01 M1 HAMMEHOBAHUE)

YVK-4 YK-4.1 3HaTh:
Crniocoben Bnaneer cuctemoit HopM | -3HaTh KyJIbTYPY M TpaJuLIUUd CTpaH
OCYIIECTBIISATh PYCCKOTO TUTEPATYpHOTO | U3y4aeMOro sI3blka, OCHOBHbBIE IpaBHJIa
JIETIOBYIO A3bIKa U HOpMaMu dboneTukw, rpaMMaTHUKH, HOPMBI
KOMMYHHUKAIUIO B MHOCTPAHHOTO (-bIX) pEe4YeBOro ITUKETA
YCTHOM ¥ MUCHbMEHHOM | s3bIKa (-OB); CIIOCOOEH Ymersb:
dbopMmax Ha JIOTUYECKH U -MCII0JIb30BAaTh 3HAHUE PYCCKOIO U
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rocyJJapCTBEHHOM
a3bpike Poccuiickoi
denepauuu U
WHOCTPaHHOM(BIX)
s3bIKe(ax)

YK-4

Cnocoben
OCYIIECTBIISAThH
JIEJIOBYIO
KOMMYHHKAIUIO B
YCTHOW U MMCbMEHHOU
dbopmax Ha
rocyJJapCTBEHHOM
a3pike Pocculickoi
denepauuu U
WHOCTPaHHOM(BIX)
s3bIKe(ax)

YK-4 Cniocoben
OCYIIECTBIISITh
JIETIOBYIO
KOMMYHHKAITUIO B
YCTHOW U MUCbMEHHOMN
dopmax Ha
roCyJIapCTBEHHOM
s3b1ke Poccuiickon
denepanuu U
MHOCTPaHHOM(BIX)
A3bIKe(ax)

rpaMMaTU4eCKH BEPHO
CTPOUTh KOMMYHHUKAIIHUIO,
UCTIONB3Ysl BepOaJIbHbIE U
HeBepOaTbHBIC CPEACTBA
B3aUMOJICVCTBHUS

HHOCTPAHHOT'O A3bIKOB B
poQeCcCUOHATILHOM I TETLHOCTH,
MEXKYJIbTYPHOH KOMMYHUKALIUU U
MEXITMYHOCTHOM OOIICHUHT

Baaners:

-HaBbIKaMH UCTIOJIh30BaHUS PyCCKOTO H
MHOCTPAHHOI'O A3bIKa B YCTHOU U
nucbMeHHOU popme B chepe
npohecCHOHANLHOW KOMMYHUKAIUH, B
chepe MEXKITMIHOCTHOTO U
MEXKKYJIbTYPHOI'O B3aUMOACHCTBUSI

YK-4.2

CB000OIHO BOCIIPUHUMAET,
aHAITM3UPYET U
KPUTHUYECKH OI[CHUBAET
YCTHYIO M TUCBMEHHYIO
o0menpodecCHOHATBHYIO
uH(}OpMAIHIO Ha PYCCKOM
Y UHOCTPAHHOM (-bIX)
s3BIKE (-ax);
JEMOHCTPHUPYET HABBIKU
nepeBoJia ¢ HHOCTPAHHOTO
(-bIX) Ha
TOCYTapCTBEHHBIH S3bIK, &
TaKXke ¢
rOCyIapCTBEHHOTO Ha
WHOCTPAHHBIH (-bI€) S3BIK

(-n)

3HaTh:

- [IpaBujia CTUJIIMCTUYCCKHU, TPAMOTHOTI'O
UCTIOJIB30BaHUS PyCCKOTO H
HWHOCTPAHHOT'O A3bIKa B PA3JIMYHBIX
CUTYAIHMSX JIEJIOBOTO U TIOBCETHEBHOTO
0OIIeHUS], B YCTHOM KOMMYHUKAIH
Ymersn:

- BOCIIpMHUMATh Ha CIIYyX U IIOHUMATh
OCHOBHOE COJIep)KaHUE HECIOKHBIX
npodecCroHaIbLHO-OPUEHTUPOBAHHBIX
TEKCTOB

-ACTAJIbHO IIOHUMATh TCKCTHI,
HEOOXOIMMBIE JIJISl HCIIOJTb30BAHUS B
Oynyieit mpodeccruoHanbHON

JeSITeITbHOCTH
Baaners:

- HaBBIKAMH HCIIOJIb30BaHMS PYyCCKOTO U
WHOCTPAHHOIO A3bIKA B YCTHOH H
MMACbMEHHOU dbopme B chepe
npohecCHOHALHON KOMMYHHKAIUH, B
chepe MEXJIMYHOCTHOTO u

MEXKYJIBTYPHOI'O B3aUMOJICHCTBUSL.

YK-4.3

Hcnonb3yer
nH()OpMAITMOHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJIOTHH MPU TOUCKE
HEO0XO0UMONU
nH(}OpMAIUHU B TIpoOIIecce
peIIeHUs CTAaHIAPTHBIX
KOMMYHHMKATHBHBIX 33734
JUTSL TOCTHKCHHUS
podeCCHOHATBHBIX
LeJen Ha
roCy/1apCTBEHHOM U
MHOCTPAHHOM (-bIX)
A3bIKaX

3HaTh:

- MH(OPMAITMOHHO-KOMMYHHKAIIHOHHBIE
TEXHOJIOTUH TIPH TOHUCKE HEOOXOIUMOU
UHpOpMALIUU

Ymersn:

- UCTIOJIH30BATh MH(POPMAITHOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUU TIPU
NOMCKE HE0OX0 MO NH(pOPMALIH B
npoIiecce perIeHus CTaHaapTHBIX
KOMMYHHKATHBHBIX 3a/1a4 JIJIs
JOCTIDKEHUS TPO(HECCHOHABHBIX HIeIen
- IeNaTh COOO0IIeHUs B 00IacTH
poeCCHOHAIBHON TEMATUKH U
BBICTPAaWBaTh MOHOJIOT

Baanern:

-HaBbIKaMH WH(POPMALIMOHHO--
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUU TIPU
MOUCKE HE0OX0IMMON MH(OPMALIUH B
npoIiecce pelIeHus CTaHIapTHBIX




KOMMYHHUKATHBHBIX 33724 JIIsI
JOCTIDKEHUS TPO(HECCHOHABHBIX HIeen
Ha rOCyIapCTBEHHOM U MHOCTPAHHOM (-
BIX) SI3BIKAX

-HaBbIKaMH HCIOJIb30BAHUS PYCCKOTO U
WHOCTPaHHOTO SI3bIKa B YCTHOU U
nuchMeHHOU (hopMme B cdepe
npoQecCHOHATHLHONH KOMMYHHUKAIIUH, B
cepe MeKITMIYHOCTHOTO U
MEXKYJIBTYPHOTO B3aMMOJICHCTBHSI

1.3. MecTOo 1MCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOTrPaMMbl

JuctunuHa «J/lenoBoii WHOCTpaHHBIA S3BIK» OTHOCHUTCS K 00S3aTebHOM YacTh OJIoKa
JTUCIUIUINH Y4eOHOTO TUTaHa.

Jlnst OCBOGHHUS JUCIHUIIMHBI HEOOXOIMMBI 3HAHUS, YMEHHS M HaBBIKH IIOJyYEHHBIE TIpH
W3YYECHUHU AUCUUIUINHBI « MHOCTpaHHBIN SI3BIKY.

B pesynbrare ocBOEHUS TUCIUTIINHBI (POPMHUPYIOTCS 3HAHUS, YMEHUS U HABBIKH, HEOOXOMMbIC
JUISE  pacIIMpeHUs] KPYyro3opa CTYJISHTOB, IOBBIIICHUS YpPOBHS UX OOImEHd KyJIbTypsl U
00pa3zoBaHMs, a TaKKe KyJbTYPbl MBIIICHUS, OOIIEHUS U PEUH.

2. CTPYKTYPA JUCHUIIJIMHBI

OO6m1ast TpyA0€MKOCTh TUCIMIUIUHBI COCTAaBISIET 15 3.e., 540 akageMHU4YecKrX 4acoB.

CTpyKTypa AUCHUIIMHBI AJ151 04HOH (POPMBbI 00yUeHUS

O0beM AUCIUTUIMHBI B (hOpME KOHTAKTHOW PAOOTHI 0OyYaromuxcs ¢ MeJaroru4ecKuMu
paboTHHKaMu W (WJIK) JTMIAMH, TTPUBIEKAEMBIMU K pealiu3allii 00pa30BaTeIbHON MPOTrpaMMBI

Ha MHBIX YCJIOBUSX, IPU MPOBEICHUN yUYEOHBIX 3aHATHHI:

Cemectp Tun yueOHBIX 3aHATHI KomnuectBo
4acoB
7 Jleknuu, ceMuHapsbI 210

O06beM quCHUIUTUHBL (MOTyJis) B (hOpME CaMOCTOSTENbHON paboThl 00YYAIOIIHUXCS
cocrapisieT 312 akageMuueckux yaca(oB) U 9K3aMeH — 18 yacos.

3. COAEP)KAHUE JUCIUIIJIMHBI

Ne | HaumenoBaHue pasnena | Coaepxanue
JAACHHILTAHBI
Pasnen 1: MHuocrpannslii | English for business communication
SI3bIK  (AHTJIMHCKHI) VIS
npodeccHOHAJTbLHBIX HeJeil
1 | Careers Talk about your career plan; telephoning: making contact;
case-study: choosing a successful candidate for a job;
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writing a formal email

2 | Selling Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
3 | Companies Talk describing companies; presenting your company;
writing: proposal; present tenses: revision;
4 | Great ideas Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report
5 | Stress Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and
debate; writing: report
6 | Entertaining Discussing corporate entertaining; multiword verbs; eating
and drinking vocabulary; socializing: greeting and small
talk; organizing a conference
7 | Marketing Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships;
questions: all types
8 | Planning Discussing planning; making plans; future tenses: revision;
time clauses; dealing with numbers
9 | Managing people Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing:
report
10 | Conflict Discussing different types of conflict in the workplace and
how to deal with them; word building; conditionals:
revision
11 | New business Discussing start-ups; economic terms; time clauses
12 | Products Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Pasnen 2: MHuocrpannslii | English for HR students
s13bIK (aHrauiickmnii) B HR
1 | Human Resource | OcHOBHBIE IOHATHS B chepe YIPaBICHUS TEPCOHATIOM.
Management. Ipammamuxa. Present Simple
2 | Human capital. The 4 Ps of | UenoBeueckuii kanurtan (yesnoBeueckue pecypcebl). OcHOBa
HR. HR — 4 6a3o0Bsie cocrapistomue («4 I1»).
I'pammamuxa: Present Continuous
3 Major trends and | ' maBHBIE TEHAEHIIMN U BBI3OBEI B YII.
challenges in HR I'pammamuxa: Present Perfect
4 | Organizational Structure Crpyktypa opranuzanuu. [Iponecc HaiimMa 1 ero 3Tansl.
I'pammamuxa: Past Simple
5 | Recruitment [Touck n mogbop nepconana. [Ipouecc Haiima.
I'pammamuxa: Past Continuous
6 | Pay and Benefits Onuara Tpyaa. Bunel koMneHcanuy.
I'pammamuxa: Past Perfect
7 | Issues in the Workplace. Konduukte! u mpobieMsl Ha pabodyeM MecTe.
I'pammamuxa. Future Simple
8 | Conflicts. Layoffs [TpoGems! Ha pabodyeM MecTe U CIIOCOOBI UX Pa3pEIICHHUS.
I'pavmamuxa: Future Continuous
9 | Employee turnover. TexydecTb KagpoB.
I'pammamuxa: Future Perfect
10 | Employee retention | Ctpateruu yaep:xaHusi COTPYIHUKOB.
strategies. Ipammamuxa: Types of questions
11 | Management Styles. | Ctunu ynpasaeHus nepcoHagoM. MoTuBanus




8

Motivation Ipammamuxa: Modal verbs

12 | Telephoning: making and | TenepoHHbIE TmEeperoBOphl: Kak OTBETHTh Ha 3BOHOK,
taking calls, taking and | nepenarb/ocTaBUTH COOOIICHHE.
leaving messages. I'pammamuxa: Passive (Simple tenses)

13 | Telephoning: checking, | Tenedonnble mneperoBopbl: Kak MOJYyYUTH/YyTOYHHUTH
clarifying, booking, active | cBenenus, caenars/OTMEHUTh OPOHB B OTEJIE U T.II.
listening. I'pammamuxa. Passive (Continuous and Perfect forms)

14 | Telephoning: arranging and | TenedoHHbIe NEPEroBOpPhl: KaK JOTOBOPUTHCS O BCTpeUe,
rearranging a  meeting, | BeIpa3uTh xkano0y.
making complaints. I'pammamuxa: Passive vs Active (All tenses, the infinitive,

gerund, modals etc)

15 | Emails: official, | /lenoBass =~ mepemucka 1O  DJEKTPOHHOM  TOYTE:
semiofficial, internal, and | obunuanbuble, NonyoduUUUATbHBIE, BHYTPEHHUE U Jp.
commercial. COOOIIEHUS; PacChUIKA.

I'pammamura.: Conditional 1

16 | Emails: formal vs informal | JlenoBas mepemnucka mo 3JIEKTPOHHOM IMOYTE: JMYHBIE VS
oduIHaTbHBIC.
I'pammamuxa: Conditional 2

17 | Emails: Customer issues, | /[eoBas nepenrcka Mo AJIEKTPOHHOW MouTe: OOIICHHE C

arranging a visit/meeting. KJIMEHTaMHM, OPTaHU3aIUsl BU3UTA/COOpaHUs/BCTPEUH U T.11.
I'pammamuxa: Mixed Conditional
18 | Meetings and negotiations JlenoBbIe eperoBOphl, COOPaHUS M BCTPEUN: OpTraHU3aIusl,
STUKET, PErJIaMEHT.
I'pammamurxa: Relative clauses
19 | Making Presentations [IpaBuna PPT npesenranuu. Onucanue rpadukos.
I'pammamuxa: Relative clauses
Paznen 3: HHocTpaHHBIH
s13bIK (aHrauiickmii) B HR
20 | HR Strategy and Planning | Crpareruss komnanuu u ctparerus YII. OcHoOBHBIE
CTpaTernyecKue MPEeuMyIIecTBa KOMITAaHUM.
I'pammamuxa.: Countable and uncountable nouns

21 | Workforce planning: | CtpaTernueckoe miaHUPOBAaHUE KaJIPOB: KOJUYESCTBEHHBIE
quantitative and | 1 QyHKIMOHANbHBIE (IPOU3BOJICTBEHHBIC) METO/IBI.
operational methods. I'pammamuxa. The infinitive

22 | Hiring: internal and | [lonGop nepconana. BHennne 1 BHyTpEHHHE UCTOYHUKH.
external. Contingent | KontunrentHas paboras cwia. OObsBIE€HHE O BaKaHCHUU.
workforce. Job ads. Career | SI[pmapku Bakancuil. [louck m Haém COTpPyJHHMKOB Ha
fairs. Executive search. PYKOBOJISIIIIE AOJIKHOCTH.

I'pammamuxa: Perfect Infinitive

23 | Building an  Employer | Co3ganue OpeHna U penyTanui KOMIaHUU-PaboToaaTelsl.
Brand I'pammamuxa.: Gerund

24 | Candidate Selection. | OT60op kaHmuaaToB. PHckM. AHaau3 BakaHCHM C TOYKH
Recruiting  risks.  Job- | 3perns ¢yHkumii u 3amad. ApXHWTEKTypa BaKaHCHU.
position-employee. Job | I pammamuxa: Gerund
Architecture. Content and
Purpose of Job Analysis.

25 | Training courses: fields of | TpeHunru: moaxo/pl, MIaHUPOBaHUE, chepbl MIPUMEHEHHUS,

application, approaches,
methods, planning and
development of a course.
Formal vs informal learning

pa3paboTka u npoBeaenue. DopmanabHOe U HehOpMaTbHOE
o0yJeHue mepcoHana.
I'pammamuxa: Determiners
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26 | Performance management. | OnieHKa pe3yabTaTUBHOCTH H 3(P(PEKTUBHOCTH TpYyJa.
BARS. Performance | CxemMa OlLIGHKM TMOTEHIMaNa COTpyAHUKa. KapbepHbie
potential  grid.  Career | BO3MOXXHOCTH, TPAEKTOPHS U POCT.
paths/ladders I'pammamuxa. Articles

27 | Work-life balance. | PaGouee Bpemsi, rpaduk paboThl, peXuM TpyJla U OTAbIXA.
Company structure and | CTpykTypa KOMIIAaHMM H  OpraHu3zanus pabouero
office space MPOCTPAHCTBA.

I'pammamuxa. Articles

28 | Working hours. Flexible | Ynanennas pab6ora, pabora ¢ ruOkum rpaduxomM u T.n.
working structures. | / pavumamuxa: Linking words
Teleworking. Spaces and
structures. Non-territorial
workplace.

29 | Social Media in HR. Web | Couuansasie cetu u ux ponb B YII. Ilogxoas! k aHanusy
2.0. Social network analysis. | 1aHHBIX U3 colceTel U MPUMEHEHHUE €ro pe3yibTaTOB B
Ways of SM usage. KaJIpOBO MOJIUTHUKE.

I'pammamuxa. Phrasal verbs

30 | HR-IT. Expert systems and | Undpopmanmonsasie cuctemsl W pemeHus st YIL
user systems. Human | Tenaennuu B pazsutun copra st YII.
Capital Management | / pavmamuxa: Phrasal verbs
Software: modern trends.

00pa3oBaTeNbHbIE TEXHOJIOTHH.

4. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

Jns mnpoBeaeHHs YYEOHBIX 3aHATHH 1O JUCHUIUIMHE HCIOJNB3YIOTCS Pa3uYHbIC
Jnst  opraHmzamuu  y4eOHOro Tpolecca MOXKET ObITh

HCIIOJI30BAHO 3JICKTPOHHOC 06yquI/Ie 151 (I/IJ'II/I) JAUCTAaHIIMOHHBIC O6pa30BaTeJ'IBHLIe TCXHOJIOTHH.

5. OIIEHKA IIVTAHUPYEMBbIX PE3YJIbTATOB OBYYEHUA

5.1. CucremMa oneHUBaHUSA

DopMa KOHTPOJIS Makc. KOJIM4ecTBO OaJIJIOB
3a oany padory |Bcer0

Texynmi KOHTPOJIb:

- YCTHBIN OTPOC 5 6ayoB 30 6amioB

- yyacTue B JIMCKYCCHHM Ha|5 OaylyioB 10 6ammoB
cEeMHHape

-BB I OJHEH U e|l0obammos 10 6amnoB
CaMOCTOSITSIILHON pabOThI

- KOHTPOJbHAs paboTa 10 6amioB 10 6amioB
[TpoMexyTouHast aTTecTalusl
[IpomexyTtounas arrectanus |40 6amioB 40 6amoB
Hroro 3a cemectp 100 6anmoB 100 Gamnmos
3a4€T C OLIEHKOI/9K3aMEH
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ITosry4eHHBI COBOKYNHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO 1IKATy OLICHOK U B
HIKany OIeHoK EBpomeiickoil cucteMbl mepeHoca M HakoruieHus kpeautoB (European Credit

Transfer System; ganee — ECTS) B cooTBeTcTBHM ¢ TabIUIIEH:

100-0anabHas mKaga TpaguuuonHasi mKajaa Hxana ECTS
95-100 A
OTJIMYHO

83-94 B
68 — 82 XOpOLLIO 3a4TEHO C
56 - 67 D

OBJIETBOPUTEIHHO

5055 s P E

20 —-49 FX
HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO
0-19 F

5.2. Kpurepuu BbICTABJIEHUS OLIEHOK

Texywutl u npomedHcymouHvlld KOHMpPOIb YPOBHS 3HAHUHN CTY/IEHTOB BKIIOYAET:
1) perymisipHble YCTHBIE OIpPOCHI, MOKa3bIBAIOIINE MOHUMAHHUE CIIELHAIBLHOIO TEKCTa,
YMEHHUE pacCcykJIaTh B paMKax U3y4aeMoil TeMbI;
2) BBITIOJTHEHHUE JIOMAITHUX 3aJaHU;
3) BBINOJIHEHUE CTYACHTAaMH TPEHHPOBOYHBIX YIPAKHEHUH MO JIEKCHKE, TPaMMaTHKE U
CHUHTAKCHUCY CaMOCTOSITENILHO U MO/ KOHTPOJIEM MPENoIaBaTes;
4) ycTHBIE TOKJIa bl U MIMCbMEHHbIE aHHOTAIMH CTaTeH.
KoHTpos1b MOATOTOBKY 110 HHOCTPAHHOMY SI3BIKY OCYIIECTBIISIETCS B MUCHbMEHHOM U B
yCTHOM (hopme, mpoBepsieTcss KayeCTBO KOMIIETEHIIMKA U UX COOTBETCTBUE YPOBHIO MOJTOTOBKH
ctyaeHTa. @opMbl KOHTPOJIS BOCHPOU3BOAAT CUTYallUd YTCHUS, ayAUpPOBaHUS, YCTHOM peuu u
nucbMa, HauOojee THMHWYHBIE ISl pa3HBIX BHJOB OBITOBOTO, O(UIMAIBHO-IEIOBOTO U
poeCCHOHAIBHOTO OOIIICHHMS.
Texywuii KOHMpPOAb 3HAHUL CTYACHTOB IPOBOJUTCS IMO3TANHO (KaK IOCJIE OCBOCHHS
OTJIEIbHON TEMBI, TaK U MOCJIE MPOXOKIECHUS BCEI0 MOAYJIS) U MPEeACTaBIsieT co00il OTYETHOCTh
CTYACHTOB 3a CJIEIYIOIIIE BUBI paboOT:
® KOHTpOJIbHBIC (ITMCBMEHHBIC) pPaOOTHI CTYJIEHTOB B ayIuTOpHOE BpeMs (IO
HanOoJee BAXKHBIM TeMaM I'PaMMaTHUKH, JICKCHKH);

® TecTHpoBaHWE (MHMCbMEHHbIE M  JJIEKTPOHHBIE  JIEKCUKO-TPAMMATUYECKUE
IIPOBEPOYHBbIC 3aJaHusi HeOOoNpIIOro o0beMa IO MpPOIIEHHBIM —acHeKTaM
MIPOTrpamMMBbl);

® KOHTpPOJIbHBIE aTTecTaluu (YCTHBIA orpoc / cobeceqoBaHUE / KOJUIOKBUYM) TI0
MPOMICHHOMY MaTepually Hu3 Y4eOHOH, NpOoPEeCCHOHAIBPHOW W CHPABOYHON
TUTEPATYPHhI, IEPHUOJNICSCKUX U3TaHUH;

® uUHAMBHAYyaJlbHas BHeayJUTOpHas CcaMoOCTOsITelIbHAas paboTa CTYJIEHTOB (110
aCreKTaM IpaMMAaTHUKH, TEMAaTUYECKOUW JIEKCUKHU; HAMMCAHWE aHHOTAIIMH, 3cce U
Jp. TUCbMEHHBIX padoT);

® YCTHOE pacCyXJeHHE Ha OCHOBE NMPOYMUTAHHBIX TEKCTOB M JPYI'HX MaTEpUaAIOB
(Buzmeo, ayauo) u3 yuyeOHOH, MpodecCHOHAIbHOW W CHPaBOYHOM JIUTEPATypBhl,
MEePUOANYECKUX U3aHHIA;

® T[IOATOTOBKA IPE3CHTAIMI/IOKIA0OB Ha MpodhecCHOHAITBHO-OPUEHTHPOBAHHBIE
TEMaTHUKU;
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® ayIMpOBaHHE TEKCTOB MPOGECCHOHATBHO-ACIOBOM HAIPABICHHOCTH (IHAJIOTOB,
MHTEPBbIO, JIEKINHN);

® aTTecTanus MO UTOTaM MPAKTUYECKUX 3aHATHH (TOCEIIaeMOCTh, MOJITOTOBKA K
3aHATHSM U T.J.).

HUmoeosas nucomennas padoma TO BCEM acleKTaM JIEKCMKH W TpaMMaTHKU

MPAKTUYECKOTO Kypca MPOBOAUTCS B KOHIIE CEMECTPa U MMEET IICJIbI0 OTPe/ICTICHUE

CTENEHM W KauyeCcTBa YCBOEHHUSA CTYACHTaAaMU KOHLENTYaJIbHOTO COJEPIKAHMS

00111e00pa30BaTEILHOTO MOYJISI / MOIYJIEH.

B npouecce Texy1iero u npomMexyTo4HOro KOHTPOJIS 10 BCEM BBIIIENEPEUNCIEHHBIM

BHJIaM paboT TMPOBEPSETCS KadecTBO CHOPMUPOBAHHBIX S3BIKOBBIX HABBIKOB M

YMEHHI U UX COOTBETCTBUE TPEOOBAHUSM YPOBHS BJIJICHUS WHOCTPAHHBIM SI3BIKOM,

HEe Hmke A2, T.e. HalW4yuWe A3bIKOBOM M KOMMYHHUKAaTHUBHOM KOMIIETEHIIHH,

JOCTATOYHOU JIJIS aNbHEHIIel yaeOHOM NeATeTbHOCTH, a TAKXKE JJIsl OCYIECTBICHHS

SI3BIKOBBIX KOHTAKTOB Ha MPO(eCCHOHATLHOM YPOBHE.

Banany/
HIkaJuaa
ECTS

Ounenka no | Kpurepun ouneHkn pe3yJbTaToB o00y4YeHHs] IO
AUCLHMILIAHE AUCLHMILIAHE

100-83/
A.B

COTITUIHOY/ BricTaBnsiercst oOydaromiemMycsi, €Clii OH TJIyOOKO |
«3a4TE€HO IIPOYHO YCBOWJI TEOPETUYECKUM M IMPAKTHUYECKUI
(oTmyHO)»/ Marepuaig, MOXET MPOJEMOHCTPUPOBATh JTO Ha
«3a4TEHO» 3aHATHUSX U B XOJIe TPOMEKYTOUYHOM aTTeCTaIlHIH.
OO0yJaromuiicss NCYEPITHIBAIOIIEC U JOTHYECKHA CTPOHHO
u3NaraeT ydeOHBIH MaTepuan, yMeeT YBS3BIBATh
TEOPHIO C MPAKTUKOM, CIPABISAETCS C pelIeHHEM 3a1a4
npoeCCUOHANbHONW ~ HANpPaBJIEHHOCTH  BBICOKOTO
YPOBHSL  CIIO)KHOCTH, HPaBHJIBHO  OOOCHOBBIBAET
MIPUHSITHIE PEIICHHUS.

CBoOoaHO OPUCHTUPYETCS B y4ueOHOMH "
npodecCUOHATBHOM JInTepaType.

Onenka o JUCLUIIIINHE BBICTABJISIFOTCS
oOydaronemycst ¢ y4€ToM pe3yJbTaTOB TEKylled Hu
IIPOMEKYTOYHON aTTECTALUU.

Komnereniuu, 3akpenn€éHHble 3a JUCHUILUIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI».

82-68/

«XOpOoIIo»/ BreicraBnsiercst  oOywaromiemycsi, €Ciad OH  3HaeT
«3aYTEHO TEOPETUYECKHUI U MPAKTHUECKUI MaTepuall, [paMOTHO
(xoporo)y»/ U TIO0 CYIIECTBY HM3JIaraeT €ro Ha 3aHATHSIX U B XOJe
«3a4TEHO» MIPOMEKYTOUHOM aTTeCTalllH, HE JOTyCcKast
CYILLIECTBEHHBIX HETOUHOCTEH.

OOyuatomuiicss paBUIBHO IPUMEHSET TEOPETUIECKHE
MOJIOKEHUS TPU  PELICHUH MPAaKTUYECKUX 3aJad
npoecCUOHATFHON HANPABIECHHOCTH PA3HOTO YPOBHS
CIIO)KHOCTH, BIaZieeT HEOOXOAUMBIMU JJIsi 3TOTO
HaBbIKaMU U IIPUEMAMHU.

JlocTaToOyHO XOpPOIIO OPUEHTUPYETCS B Y4eOHOU M
npodeCCUOHATBLHOM JInTepaType.

Onenka 1o JTUCHUIINHE BBICTABIISAIOTCA
oOyuyaromieMycs ¢ y4€TOM pe3yJIbTaTOB TEKyIleld H
MIPOMEXYTOUYHOM aTTeCTalluu.
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Banany/
HIkanaa
ECTS

OueHka mo
TUCIHHUIIINHE

Kpurepun omeHkn pe3yJbTaToB o00y4deHHsl IO
AUCLHMILIAHE

Komnereniuu, 3akpeni€éHHble 3a JAUCHUILUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «XOPOIIIHIi).

67-50/
D.E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TECHO
(ynosnerBopu-
TEJTBHO )»/
«3aUTCHOY

BricTaBisiercst oOydaromieMycsi, €clii OH 3HaeT Ha
0a30BOM YpOBHE TEOPETHUECKH U MPaKTUYECKUIl
MaTepHal, IOIMyCKaeT OTJACIbHBbIC OIIMOKH TPH €ro
W3JI0KEHUU Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOM
aTTeCTalUU.

OO6yyaronuiics UCIIBITHIBAET onpeieEHHbIE
3aTPYIHEHUSI B NPUMEHEHUUM  TEOPETUUYECKUX
MOJIOKEHUH TpU PEIICHHM MPAKTUYECKUX 3a]ad
npodeCCHOHATFHON HANpPaBICHHOCTH CTaHAapTHOTO
YpOBHSL CIIO)KHOCTH, BJaJieeT HEOOXOAMUMBIMHU TSt
3TOr0 0A30BHIMHU HaBBIKAMU U IPUEMAMH.
JleMOHCTpUpyeT JAOCTAaTOYHBIA  YPOBEHb  3HAHMS
y4eOHOM JIUTEepaTyphl IO TUCHHUILIHNHE.

Ouenka o JUCLUTIIINHE BBICTaBJISIOTCS
oOyyaromeMycss ¢ y4€TOM pe3ylbTaTOB TEKyIIeH H
MIPOMEXYTOYHON aTTECTALlUU.

Komniereniuu, 3akperiéHHble 32  JUCUUILUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOUYHBII).

49-0/
F,FX

«HEYJIOBIICTBOPUTE
JIBHOY/
HE 3a4YTEHO

BeicraBisieTcs oOyuaromemycsi, €Cii OH HE 3HaeT Ha
0a30BOM YpOBHE TEOPETHUYECKUIl U MPaKTUYECKHH
MaTepuall, JOIMYyCKAaeT TpyOble OIIMOKH TMpH €ro
U3JI0)KEHUU HAa 3aHATUSAX U B XOJE MPOMEKYTOYHOMH
aTTeCTalUU.

OOyuarouuiics MCTBITHIBAET CEphE3HBIC 3aTPYyTHEHUS
B IPUMEHEHUU TEOPETHUUYECKUX TOJOKEHUN IpHU
pelIeHNH MPAaKTHYECKUX 3a7ad NpoQecCHOHaIbHON
HAIlpaBJICHHOCTH CTAHJAPTHOTO YPOBHS CJIOKHOCTH,
HE BJaJeeT HEOOXOIUMBIMHU IJIi 3TOrO HaBBIKAMM U
MIpUEMaMH.

JleMoHCTpHpyeT (parMeHTapHble 3HaHHUA Yy4eOHOH
JIUTEPATYPBI 110 AUCLUIUIMHE.

Onenka 1o JUCLIUILINHE BBICTABIIIOTCSA
oOyuJaroieMycsi ¢ y4€TOM pe3ylbTaToB TEKylled Hu
IIPOMEXYTOYHOM aTTeCTaLUH.

Komnerenun Ha YPOBHE «JIOCTAaTOYHBINY,
3aKpeIuIEHHbIE 32 TUCIMIUIMHOM, He chOpMUPOBaHBbI.

5.3. OueHouHble cpeacTBa (MaTEePHAJIbI) AJIsl TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00y4AIOIIUXCS N0 AUCHUIIIHHE

TeMbl KOHTPOJBHBIX pabOT TEKYHNIMX AaTTECTAllMii M BOMPOCH ISl JUCKYCCHH Ha
CEeMHHapax MpeAcTaBiIeHsbl B 1. 9.1.
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6. YU EBHO-METOAUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE
AU CHUITJINHBI
6.1. CIUCOK MCTOYHHMKOB U JIUTEPATYPbI
Jlureparypa

OcHoBHAaA

. Yukwunesa, JI. C. AHrmiickuii s3bIK B yripaBiienuu repcoraioM (B1—B2). English for
Human Resource Managers : yueOHuK 1 npakTukyM s By3oB / JI. C. YUukunesa, E. B.
Jlusckas, JI. C. Ecuna. — 2-e u3., nepepad. u gorn. — Mocksa : M3natenscTBo FOpaiiT,
2026. — 203 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-08232-6. — Tekcr :
anexkTpoHHbIN // OOpa3oBarenbHas maTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/584095

. Ilepmuna, E. 0. Aurnuiickuii sa3eik. [IpakTuueckas rpammaruka B 2 4. Yacts 1.
Mopdonorus : yued. mocodue s akagemudeckoro 6akanaspuara / E. FO. [lepmunna. —
2-e u3a., uctp. u 1on. — Mocksa : U3marensctBo FOpaiit, 2019. — 200 ¢. — (Cepus:
baxanasp. Axkagemuueckuii kypc). — ISBN 978-5-534-04036-4. — Texer :
anextponHbid // DbC FOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/434586

. Ilepmnna, E. FO. Anrnumiickuii s3bIk. [IpakTmdeckas rpammaruka B 2 4. Yacte 2.
I'maronbHble POPMBI M CHHTAKCHUC : yuel. mocoOue aJisl akageMuyeckoro OakanaBpuara /
E. 1O. [lepminna. — 2-e u3g., uctp. u nomn. — Mocksa : U3gatensctBo FOpaiit, 2019. —
172 c. — (Cepus: bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-534-04055-5. —
Texcr: osnektponnbii  // DOBC  IOpaiir  [caiit]. — URL: https://www.biblio-
online.ru/bcode/437111

. Hesszopoma, I'. JI. Amnxrnmiickuii s3pIk. ['pammartuka : yueOHWK mius By3oB / I'. ]l
Hes3zopogsa, I'. . Hukurymkuna. — 2-e u3f., ucnp. u gon. — Mocksa : U3aarenbcTBo
FOpaiit, 2026. — 213 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-09359-9. —
Texctr : snextponnslii // OOpa3zoBatenpHas mmiardgopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/584395

JdomotHuTEIbHAS

. BopoObeBa, C. A. Anrnwmiickuii s3bIK 115 3 pextuBHOr0 MeHeKkMenTa. Guidelines for
better management skills : yae6Hoe nocodue qs CIIO / C. A. BopobseBa. — 2-¢ u3.,
uctp. u 1on. — M. : U3garensctBo IOpaiit, 2018. — 260 ¢. — (Cepus :
IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-04200-9. — URL:https://biblio-
online.ru/bcode/438680

. T'aBpunoB, A. H.Aurnmiickuii s3bik. PasroBopnas peub. Modern American English.
Communication Gambits : yueOHUK U mpakTukyMm s By3oB / A. H. T'aBpunos, JI. I1.
Janunenko. — 2-e usg., ucrp. u gon. — Mocksa : U3natensctBo HOpaiT, 2019. — 129
c. — (ABtopckuit yue6HuK). — ISBN 978-5-534-09168-7. — TekcT : 37€KTpOHHBIN //
OBbC HOpaiir [caiiT]. — URL:https://biblio-online.ru/bcode/427335.
EBcrokora, E. H.Aarnuiickwuii si3bik. Reading and Discussion : yaeOHoe mocoOue mis
By30B / E. H. EBciokoga, I'. JI. PytkoBckas, O. . TapaneHko. — 2-e U3[., UCHp. U JOI.
— Mocksa : U3parensctBo HOpaiit, 2019. — 147 ¢. — (YuuBepcutetsl Poccun). —
ISBN 978-5-534-07996-8. — Tekcr : anexktponssiit // ObC FOpaiir [caiit]. —
URL:https://biblio-online.ru/bcode/438983

. Munaesa, JI. B.Aurnuiickuii s361k. HaBbiku yctHoi peun (I am all Ears!) +
aymnomMarepuaisl B DbC : yueOHOe mocobue i1s akageMudeckoro Oakamaspuara / JI. B.



https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/437111
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/427335
https://biblio-online.ru/bcode/438983
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Munaesa, M. B. Jlykanuna, B. B. Bapuenko. — 2-e u3n., ucnp. u gon. — Mocksa :
NznarensctBo KOpaiit, 2019. — 199 ¢. — (bakamaBp. Akagemudeckuit kypc). — ISBN
978-5-534-09265-3. — Tekcr : anekrponnsiit // ObC FOpaiir [caift]. —
URL:https://biblio-online.ru/bcode/438499

5. Sxymesa, U. B.Aurnuiickuii s361k (B1). Introduction Into Professional English :
y4eOHUK U MPaKTUKYM Ui akajemudeckoro 6akanaspuara / 1. B. Skymesa, O. A.
JlemuenkoBa. — 3-e u3z., ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 148
c. — (bakamaBp. Akanemuuaeckuit kypc). — ISBN 978-5-534-07026-2. — Texkcr :
anektponHbIi // DBC FOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/433852

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn «AHTEepHET».

—_—

HanmonanwsHhas anexktponnas 6ubnunoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snekrponnas 6ubnuoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru

w

6.3. IIpodeccnonanbHbie 0a3bl JaHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k npodeccuonanbHbiM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

HNupopmMalinoHHbIE CIIPABOYHbBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TEXHUYECKOE o0ecredeHne U CIUNTUHbI

Jnsa  obecrnieyeHus AMCUMIUIMHBI — HCIHOJB3YeTCS  MaTepualbHO-TEXHUYecKas Oasa
00pa30BaTENILHOTO  yUpEXAEHUs: YydyeOHble ayJUTOpUH, OCHALIEHHbIE KOMIBIOTEPOM U
IPOEKTOPOM JIJISl IEMOHCTPALIMU YYEOHbBIX MAaTEPUAJIOB.

CocraB mporpaMMHOT0 00ECTICYCHHUSI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. OBECIIEYHEHUE OBPA30OBATEJIBHOI'O NTPOLECCA JI5 JIUL C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMA 3I0POBbSA U UHBAJINIOB

B X0A¢ peam3aliv JUCHHUIIIINHBI UCTIOJIB3YIOTCA CICAYIOMUC JOIMOJTHUTCIIBHBIC
METO/bI O6yq€HH$I, TCKYLICTO KOHTPOJIA YCIICBAEMOCTH U HpOMG)KyTO‘-IHOfI arrecTaluu
06yqa}0mnxc;1 B 3aBUCUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® A CIIENBIX U CJIa00BUIAIINX

- JIeKuuu O(GOPMIISIOTCS B BHUJE DJICKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C TOMOIIBIO
KOMIIBIOTEPA CO CICIUATN3NPOBAHHBIM POTPAMMHBIM 00ECTICUCHUEM;

- THUCbMCHHBIC 3aJaHMS BBIMOJHIIOTCS HA KOMIBIOTEpE CO CIEHHATM3UPOBAHHBIM
POrPaMMHBIM 00€CTICYCHUEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrnieunBaeTCs MHANBHYaIbHOE paBHOMEPHOE OcBeleHne He MeHee 300 Joke;

- JUIA BBITIOJIHEHUS 3aaHus MPU HEOOXOTUMOCTH MPEAOCTABISICTCS YBEIUYHBAIOIICE
YCTPOMCTBO; BO3MOXHO TAK)KE MCIIOJIb30BAaHHE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;


https://biblio-online.ru/bcode/438499
https://biblio-online.ru/bcode/433852
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- IUCbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBEJIMYESHHBIM HIPUPTOM;

- 3K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOpME MM BBIMOIHSIIOTCS B MUCbMEHHOU hopme Ha
KOMIIBIOTEPE.

® IS TIIyXHUX U CIa0OCTBIIIAIINX

- JekiuMu O(OPMISIIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPeJoCTaBIseTCs
3BYKOYCWJIMBAIOIIAs anmnaparypa HHAUBUAYAIbHOTO IOJIb30BaHUS;

- MIUCHbMEHHBIE 33JJaHNS BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMeH U 3a4€T MNPOBOJATCA B IHUCBMEHHOM QopMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHUSI.

® Ui I C HAPYLIEHUSIMH ONIOPHO-JIBUTATEIbHOTO alapara:

- JIeKUMU O(OPMIISIOTCS B BHUAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IIOMOIIbIO
KOMITBIOTEpA CO CHEMATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUEHHEM;

- THMCbMEHHBIE 3aJlaHUs BBINOJHIIOTCA Ha KOMIBIOTEpE CO  CIEHUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€eCTIeUeHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMOJHSAIOTCS B MUCbMEHHOHN opme Ha
KOMIIBIOTEPE.

IIpy HEOOXOOUMOCTH NpEeIyCMaTpUBACTCAd YBEIMUYEHHE BPEMEHHU [UIl TMOATOTOBKU
OTBeTA.

[Iponienypa  mpoBefeHHsT  NPOMEXKYTOYHOM  arTecTalud Uil OOydYarouuxcs
YCTaHaBIMBAaETCA € Y4YETOM HUX UHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[IpomexyTouHas aTTecTanysi MOXKET IPOBOAUTHCSI B HECKOJIBKO 3TaIlOB.

[Ipu nmpoBeneHUH Npoueaypbl OLEHUBAHUS PE3yJbTaTOB OOydYeHUs MpeaycMaTpUBaeTCs
UCIIOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBS3M C HWHIMBUAYAJIbHBIMU
OCOOCHHOCTSIMU 00y4YaroIIUXCsi. DTU CPEACTBA MOTYT OBbITh IPEIOCTABIEHBl YHHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLEHMBAHMSI  pPe3yJbTaTOB  OOYy4YEeHMsI JIONMYCKaeTcs C
UCIIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst 10cTyn K MH(GOPMALMOHHBIM U OMOIHOrpadUuecKuM pecypcaMm B CETH
WnuTepHer 11 kaxjaoro oOydwaromerocss B (opmax, aganTUPOBAaHHBIX K OTPAHUYEHUSAM HUX
3/10pOBbS U BOCTIPUSATHUS HHPOPMALIH:

® I CIenbIX U cIa0oBUIAIINX:

- B meyaTHoO (hopMe yBEJIIMYEHHBIM HMIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® IS IIIyXUX U cIabociblIamux:

- B IeyaTHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® Ui 00y4arOIIKXCs C HApYLIEHUSIMH OIOPHO-BUTATEIBLHOTO ammnapara:
- B le4aTHoi popme;

- B pOopMeE 3IEKTPOHHOTO TIOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayAUTOPUHU Ul BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHON pabOThl, HayuHas
O6ubIMOTEKa U MHBbIE MOMEIIEHUs 711 0Oy4eHUs] OCHAILIECHBI CleNUalbHBIM 00OpYIOBaHUEM U
y4e€OHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® 71 CIenbIX U cIa0oBUIALINX:

- YCTpONCTBOM JyIsl ckaHupoBaHus 1 uyTeHus ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npunaTepoM bpaitns EmBraille ViewPlus;

® I DIIyXUX U cabocCibllIamux:

- aBTOMATH3MPOBAHHBIM pabOYMM MECTOM ISl JIIOCH C HapylmeHHEeM CciyXa H
CJ1a00CIIbIIIAIINX;

- aKyCTUYECKUH YCUIIMTENb U KOJIOHKH;
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JUIs1 00yYaroIuXcs ¢ HAPYUICHUSIMU OMOPHO-/IBUTaTEIbHOTO arapara:
- IEPEIBUKHBIMU, PETYJIMPYEMBIMHU 3proHoOMHYeckumu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHelMaIbHBIM IIPOrPAMMHBIM 00€CIICUEHUEM.

9. METOAUYECKHE MATEPHAJIBI

9.1. Il;1anbl NPAKTHYECKUX 3aHATHI

Tema

| Bonpocel a5t 00cy:KaeHNs1, 321aHUsA, JUTEpaTypa

Paznen 1. /les10Boii MHOCTPAHHBIN SI3BIK.

Tema 1: Careers

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 1. Talk about your
career plan; telephoning: making contact; case-study: choosing
a successful candidate for a job; writing a formal email
Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 1.
Home reading: The Firm (J. Grisham): Chapters 1-2

Tema 2: Selling

Ayoumopnasn paboma
Market Leader Pre-Intermediate. SB, Unit 2. Talk about
shopping habits; negotiations: making sales, reaching
agreement; modals: revision;
Home reading: The Firm (J. Grisham): Chapters 3-4
Camocmoamenvnan paboma

Market Leader Pre-Intermediate, WB, Unit 2.

Home reading: The Firm (J. Grisham): Chapters 5-6

Tema 3: Companies

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 3. Talk describing
companies; presenting your company; writing: proposal; present
tenses: revision
Camocmoamenvhan paboma
Market Leader Pre-Intermediate, WB, Unit 3.
Home reading: The Firm (J. Grisham): Chapters 7-8

Tema 4: Great ideas

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 4. Discussing great
ideas; verb and noun collocations; the language of meetings;
writing: a report

Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 4.
Home reading: The Firm (J. Grisham): Chapters 9-10

Tema 5: Stress

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 5. Discussing
stressful situations; past tenses: revision; coping with stress at
work; participating in discussions and debate; writing: report
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Camocmoamensnas paboma
Market Leader Pre-Intermediate, WB, Unit 5.
Home reading: The Firm (J. Grisham): Chapters 11-12

6 Tema 6: Entertaining Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 6. Discussing
corporate entertaining; multiword verbs; eating and drinking
vocabulary; socializing: greeting and small talk; organizing a
conference
Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 6.
Home reading: The Firm (J. Grisham): Chapters 13-14
7 Tema 7: Marketing Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 7. Talk about the
marketing mix and marketing campaign; devising a plan to
improve sales; word partnerships; questions: all types
Camocmoamenvnasa paboma
Market Leader Pre-Intermediate, WB, Unit 7
Home reading: The Firm (J. Grisham): Chapters 15-16
8 Tema 8: Planning Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 8. Discussing
planning; making plans; future tenses: revision; time clauses;
dealing with numbers
Camocmoamensnan paboma
Market Leader Pre-Intermediate, WB, Unit 8.
Home reading: The Firm (J. Grisham): Chapters 17-18
9 Tema 9: Managing Ayoumopnan paboma (
people Market Leader Pre-Intermediate. SB, Unit 9. Discussing
qualities of a good manager; verbs and prepositions; reported
speech; how to advise; writing: report
Camocmosamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 9.
Home reading: The Firm (J. Grisham): Chapters 19-20
10 | Tema 10: Conflict Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 10. Discussing
different types of conflict in the workplace and how to deal with
them; word building; conditionals: revision
Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 10.
Home reading: The Firm (J. Grisham): Chapters 21-22
11 | Tema 11: New Ayoumopnan paboma
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business

Market Leader Pre-Intermediate. SB, Unit 11. Discussing start-
ups; economic terms; time clauses
Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 11.
Home reading: The Firm (J. Grisham): Chapters 23-24

12

Tema 12: Products

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 12. Discussing
products; comparison; passives; presenting a product; SWOT-
analysis
Camocmoamenvnasa paboma
Market Leader Pre-Intermediate, WB, Unit 12.
Home reading: The Firm (J. Grisham): Chapter 25

Pa3znen 2. UHocTpaHHBIN A3bIK (AHTJIMHCKHI) 11 PodecCHOHATBHBIX LieJei

Tema 1:
Telephoning

Ayoumopnasn paboma
Paul Emmerson. Business Vocabulary Builder. Units 39-44
Speaking and role-play: Telephoning: making and taking
calls, messages, checking, clarifying, active listening,
arranging a meeting, and complaints.
Grammar: Passive

Camocmoamenvnaa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 42-46
Round-up 6. Pp. 108-120

Tembl Ona KOHMPOILHBIX PAOOM, MEKYULUX,
HPOMENHCYMOUHBIX AMMEeCMAaUil:
Role play:
1. A dialogue between a customer and a supplier to make
a complaint;
2. two businesspeople to arrange a meeting;
3. asales manager and a customer to change an
arrangement;
4. asecretary and a hotel manager to make a reservation;
5. asecretary and a hotel manager to change a
reservation;
6. two colleagues to tell them good news.

Tema 2: Emails

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Units 45-49
Ian MacKenzie. English for Business Studies. Student’s book.
P. 185-188
Reading: How to write a professional email .
Writing: Emails - internal, and commercial. Customer issues,
arranging a visit/meeting.
Grammar: Conditionals




19

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 38-41
Round-up 6. Pp. 141-150

Templ Onsa KOHMPOILHBIX PAOOM, MEKYULUX,
HPOMENHCYMOUHBIX AMMECMAaAUIL:
Write the following types of emails:
Host makes an invitation
Guest accepts
Guest contacts a hotel and tells host the details
Host confirms everything
An internal email in order to invite colleagues to
a meeting (with an attachment)
6. A reply to an invitation. Polite refusal.

Nk W=

Tema 3: Meetings
and negotiations

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Units 118-132
Reading: How to make a business report. How to lead a
meeting.
Speaking, role-play: How to voice your opinion; how to lead a
meeting; how to conduct negotiations.
Grammar: Relative clauses

Camocmoamenvhnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 92-97
Round-up 6. Pp. 77-90

Tembt 012 KOHMPOILHBIX pAOOM, MEKYUIUX,
NPOMENCYMOUHBIX Ammecmayuii:

1. What do you think when you hear the word
“negotiation”?

2. What is the difference between negotiation and
bargaining?

3. What stages of a negotiation are there?

4. Role-play one of the following situations
between a supplier and a customer:

5. To negotiate the price of the batch; a discount;
the terms of delivery; the terms of payment.

Tema 4: Making
Presentations

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Units 51-56
Ian MacKenzie. English for Business Studies. Student’s book.
P. 181-184
Reading: How to give a good presentation

Speaking, role-play: Present your company (ppt)
Grammar: Adjectives and adverbs. Degrees of comparison
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Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 98-108
Round-up 6. Pp. 49-66
Writing: Find an article about business written in your
language (in a magazine, newspaper or online) which contains
at least one graph. It has to be one that describes a trend or
development. Write four or five sentences in English
describing the trend.

Templ Onsa KOHMPOILHBIX PAOOM, MEKYULUX,

NPOMENHCYMOUHBIX AMMeCmayuil:
Choose a real-life general-interest topic that shows a
trend over several years. Draw an approximate graph.
Prepare a speech describing the graph and the
development of the object (such as house prices, the rate
of dollar against ruble, reading/sporting activities and
habits etc).

Pasnen 3. UHocTpannbii 361k B HR

Tema 1: Human
Resource
Management.
Human capital.
The 4 Ps of HR.
Major trends and
challenges in HR

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 33
Enterprise Coursebook Intermediate “Jobs. People” P.p. 6-
17
Speaking: Jobs. HR managements: key terms.
Listening: Job Interview, Advice on how to get a job.
Grammar: Present Simple, Present Continuous, Present
Perfect, Present Perfect-Continuous.
Enterprise Grammar book Intermediate P.p. 4-11.

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Unit 1-4, 7-12
Round-up 6. Pp. 3-8
Video lecture by A. Trost. Lecture 1.

http://www.armintrost.de
Enterprise Workbook Intermediate P.p. 4-11

HR acronyms: https://www.thebalancecareers.com/human-
resources-acronyms-1918214

Temul Onsa KORMPOLHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX AMMECMAUIL:

What is HR management? Human Capital?

. What are the major trends in HR today? What are the
biggest challenges? Why?

3. Ifyou are working, explain two or three biggest risks
that your company currently faces. If you aren’t
working, tell the group about someone you know who
has a job.

4. How to get the job of your dream.

How to create a good impression.

6. Your first interview. Who would you rather work for?

N —

W
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7. What questions do you think an interviewer and an
applicant could ask at a job interview?

- Can you describe a typical day for someone in
this position?

- What is the top priority of the person who
accepts this job?

- What are the day-to-day expectations and
responsibilities of this job?

- Can you discuss your take on the company's
corporate culture?

- What are the company's values?

- How would you characterize the management
philosophy of this organization?

- Does the organization support ongoing training
and education for employees to stay current in
their fields?

- What do you think is the greatest opportunity
facing the organization in the near future? The
biggest threat?

- Is there a formal process for advancement within
the organization?

- What are the traits and skills of people who are
the most successful within the organization?

Tema 2:
Organizational
Structure and
Recruitment

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Unit 14
Ian MacKenzie. English for Business Studies. Student’s. Unit

3

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Past Simple, Past Continuous, Past Perfect, Past
Perfect-Continuous.

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 5-6, 13-18
Round-up 6. Pp. 8-12
Video lecture by A. Trost. Lecture 2-1.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX pAOOM, MEKYUIUX,
NPOMENCYMOUHBIX AmMmeCmauuii:

1. How do you think the day-to-day work of a purchasing
manager is different from the work of other managers in
the fields of production and operation?

2. What company structures do you know? What do they



http://www.armintrost.de/
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depend on?

3. Describe any of the following organizational structures:
functional, divisional, matrix, flat? Give examples.

4. What is the main advantage of a chain of command?

5. In what ways can dividing a business functionally cause
problems?

6. What is the potential disadvantage of a matrix
management system?

7. Under what circumstances might teams not be effective?

Do you prefer to work in a big firm or a small company?

9. What benefit of working in a big company can you think
of?

10. Why do some people prefer to work in a small
company?

11. What are the main recruitment strategies?

12. What stages of recruitment are there?

13. Role-play a job interview.

*

Tema 3: Pay and
Benefits

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 34
Ian MacKenzie. English for Business Studies. Student’s. Unit

5

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Future Simple, Future Continuous, Future Perfect,
Present tenses used to express the future, fo be going to do sth

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 19-25
Round-up 6. Pp. 12-15
Video lecture by A. Trost. Lecture 2-2.

http://www.armintrost.de

Temut 0151 KOHMPONBLHBIX PAOOM, MEKYUUX,
HPOMENHCYMOUHBIX AMMEeCMAaUil:

1. How important is pay? Would you work in a creative,
satisfying job if the pay wasn't very good?

2. What do you think about performance-related pay?
What pros and cons of performance-related pay can
you think of?

3. Are you paid what you are worth? Imagine that you
are talking to your boss trying to persuade them to pay
you more. (You have been invited to join another
company, so you are speaking from a position of
strength.) Explain why they should pay you more.

4. What is job security? How important is it to you?

What extra benefits do companies in Great Britain

9]
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usually offer? What about Russia?

TeMma 4: Issues in the
Workplace

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 35
Ian MacKenzie. English for Business Studies. Student’s. Unit

4,

Reading: Business across cultures. Women in Business.
Speaking: Dealing with harassment and bullying at work.
Glass ceiling. Whistle-blowing.

Grammar: Types of questions.

Camocmoamenvhan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 49-52
Round-up 6. Pp. 214-224
Video lecture by A. Trost. Lecture 3.
http://www.armintrost.de
Reading comprehension: 3 Scenarios When Communicating
Online Is Not Right

https://www.thebalancecareers.com/times-to-avoid-using-
email-3545272

Tembt 0151 KOHMPONALHBIX PAOOM, MEKYULUX,
HPOMENHCYMOUHBIX AmmeCmauuii:

1. What issues in the workplace do HR managers usually
have to deal with?

2. What informal ways do you know to resolve small
issues in the work place?

3. Give examples of misconduct that leads to dismissal.

4. How can HR managers prevent conflicts and other
problems related to work?

5. What should employees do if there is too much unpaid
unofficial overtime? What can you recommend?

6. Imagine that you witness a fraud or bribery in the office?
What are you going to do?

Tema S: Employee
retention
strategies.
Employee
turnover.

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 36
Ian MacKenzie. English for Business Studies. Student’s. Unit

2.

Reading: Managers and motivation. Theories of motivation.
Speaking: Why do people decide to leave/change jobs?
Grammar: Reported speech

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 47-48
Round-up 6. Pp. 125-138
Video lecture by A. Trost. Lecture 4.
http://www.armintrost.de



http://www.armintrost.de/
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Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENCYMOYUHBIX AMMECMAUIL:
Why do people decide to leave/change jobs?
2. What is stuff turnover? Why does it occur? What are
the costs of staff turnover?
How can employees be retained?

4. Look through the following situations. What do they
possibly indicate? What would you do about the
problem as ah HR specialist?

Sudden performance drop
Frequent short-term absence
Reduced social interaction and isolation
Frequent complaints
Glorify other companies
Reduced willingness to take over responsibility
Pessimism about future perspective
5. What retention strategies do you know?
6. Have you ever changed jobs? Tell the group about your
experience.

f—

(98]

Tema 6:
Management
Styles. Motivation

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 7
Ian MacKenzie. English for Business Studies. Student’s. Unit

1

Reading: Management styles. Qualities or skill?

Speaking: Good managers are born, not made. Do agree or
disagree?

Grammar: Modal verbs

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 26-37
Round-up 6. Pp. 35-45
Video lecture by A. Trost. Lecture 5.

http://www.armintrost.de

Temut 0151 KOHMPONBLHBIX PAOOM, MEKYUUX,
HPOMENHCYMOUHBIX AMMEeCMAaUil:

1. What do you think is your personal management style?
Why?

2. Do you agree with the statement: “Good managers are
born, not made”?

3. What personal qualities are necessary in order to be an
efficient manager?

4. Draw a mind map of your own personal management
qualities. Put yourself in the middle. Then show and
describe the map to the group.

5. Do you have an icon among famous managers (real or
fictional)? Who do you think could be a role model for
you and those who want to learn how to manage people?



http://www.armintrost.de/
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Tema 7: HR
Strategy and
Planning

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Units 36-38
Ian MacKenzie. English for Business Studies. Student’s book.
P. 124
Reading: Your career, you background, your job.
Listening: Interview with a management trainee
Grammar: Countable and uncountable nouns

Camocmoamenvhnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 69-71
Round-up 6. Pp. 162-177
Video lecture 6: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX AMMECMAUIL:

1. Cost per hire: what costs should be considered in
recruitment?

2. Why and how are indicator systems used in HR and
what are typical examples?

3. How are indicators defined and implemented?

4. What is the added value of employees and how can it be
estimated?

5. Is it possible to estimate the ROI of large-scale
investments in Human Resource Management?

Tema 8: Workforce
planning:
quantitative and
operational methods.

Ayoumopnasn paboma
Ian MacKenzie. English for Business Studies. Student’s book.
Unit 23
Reading: What Are the Steps in Effective Workforce Planning?
http://www.humanresourcestoday.com
Speaking: Strategic planning techniques
Grammar: Make, do get, have

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 142-145
Round-up 6. Pp. 240-243
Video lecture 7: http://www.armintrost.de
Reading comprehension: How to create your HR plan

https://hrtrendinstitute.com

Tembl Onsa KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX AMMECMAUIL:
Strategic workforce planning and its components.
How to map and measure the employee journey
Personalization by measuring individual preferences
HR planning and required budget.

el S

Tema 9: Hiring:
internal and

Ayoumopnasn paboma
Ian MacKenzie. English for Business Studies. Student’s book.
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external.
Contingent

workforce. Job ads.

Career fairs.
Executive search.

Unit 25
Reading: Want Your Business To Thrive? Cultivate Your
External Talent

surveys
Speaking, role-play: Types of interviews. Headhunting.
Grammar: the Infinitive

Camocmoamenvhnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 8: http://www.armintrost.de

Reading comprehension: How to Ace a Telephone Job
Interview

https://www.thebalancecareers.com/

Tembl Onsa KOHMPOILHBIX PAOOM, MEKYUIUX,
HPOMENHCYMOUHBIX AMMEeCMaUil:
. Pros and cons of internal and external hiring
What is contingent workforce? When and why do
companies use it?
How can companies attract workforce at career fairs?
4. Job ads and its various aspects: Employee Value
Proposition, Job-ID, Location, Social Media, Tasks and
Responsibilities, Requirements, Education,
Competencies, Attractive aspects, Application, Send-to-
friend

N —
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Tema 10: Building
an Employer
Brand

Ayoumopnan pavoma (
Paul Emmerson. Business Vocabulary Builder. Units 20
Ian MacKenzie. English for Business Studies. Student’s book.
Units 11
Listening: Employer image as a competitive advantage
Speaking (discussion): How can a company create an
attractive image
Grammar: Gerund

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 9: http://www.armintrost.de

Reading comprehension and vocabulary: Paul Emmerson.
Business Vocabulary Builder. Unit 4

Ian MacKenzie. English for Business Studies. Student’s book.
Units 12

Tembt 012 KORMPONBLHBIX PAOOM, MEKYULUX,
NPOMENHCYMOUHBIX AMMeCMayuil:
1. What does the traditional approach in recruiting look
like?



https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
http://www.armintrost.de/
https://www.thebalancecareers.com/how-to-ace-a-telephone-interview-for-a-job-in-tech-2072014
http://www.armintrost.de/
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2. How is a company able to position and present itself as
an attractive place to work through building an employer
brand?

3. Which active search strategies help companies to find
and approach passive candidates?

4. How can companies retain promising and talented
candidates?

5. How is product brand correlated with employer
attributes?

11

Tema 11:
Candidate
Selection.
Recruiting risks.
Job-position-
employee. Job
Architecture.
Content and
Purpose of Job
Analysis.

Ayoumopnan paboma
Ian MacKenzie. English for Business Studies. Student’s book.
Unit 3, 10
Reading: How to minimise risks and recruitment costs when
hiring new talent
https://businessadvice.co.uk/hr/recruitment
Listening: Selecting and training staff. (Ian MacKenzie.
English for Business Studies. Student’s book. Unit 10)
Speaking, role-play: Hotel chain in danger
Grammar: Pronouns

Camocmoamenvhnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 10: http://www.armintrost.de

Writing (summary): The hidden costs that reveal the value of
employee retention
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-

that-reveal-the-value-of-employee-retention/

Tembt 012 KOHMPOSILHBIX pAOOM, MEKYULUX,

RPOMENHCYMOUHBIX AMMECMAUIL:

Active, passive and non-seeking candidates.

Segmentation of candidates.

Active and passive ways of talent sourcing.

Campus recruiting roles and measures.

Social networks as a source of candidates.

Employee referral programs.

Guerilla recruiting.

NNk —

12

Tema 12: Training
courses: fields of
application,
approaches,
methods, planning
and development of
a course. Formal vs
informal learning

Ayoumopnasn paboma
Reading: Just-in-Time Learning Enables Quick Access to
Information
https://www.shrm.org
Speaking: Why do you think professional and personal
trainings are popular these days?
Grammar: Determiners

Camocmosamenvnas paboma



https://businessadvice.co.uk/hr/recruitment
http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://www.shrm.org/
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Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91

Round-up 6. Pp. 189-210

Video lecture 11: http:/www.armintrost.de

Writing (essay): Advantages and disadvantages of “on-the-job”

and “off-the-job” trainings.

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
NPOMEINCYMOUHBIX AmmecCmayuii:

What can be learned through training?
. In which coporate fields are training courses typically
used?

3. How can a training-event be designed and devloped in
order to meet predefined learning objectives?

4. How to ensure employees transfer what they have
learned during training into real life?

5. How do modern media and working conditions

influence the way people learn in a company?

N —

13 | Tema 13:
Performance Ayoumopnan paboma
management. Paul Emmerson. Business Vocabulary Builder. Unit 8
BARS. Reading: What do managers manage?
Performance Speaking: How to evaluate staff performance?
potential grid. Grammar: Articles
Career
paths/ladders Camocmosamenvnan paooma (
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 72-76
Round-up 6. Pp. 165-175
Video lecture 12: http://www.armintrost.de
Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENCYMOUHBIX AMMECMAUIL:
1. What are your talents?
2. What are your biggest strengths and weaknesses?
3. Who could support your future career development?
4. What could be you next, realistic career-move?
5. Which working conditions are important to you?
6. What do you really like to do?
7. What is your ultimate career goal?
8. To achieve your goals, which additional experience
could help?
14 | Tema 14: Work-life

balance. Working
hours. Flexible

working structures.

Teleworking.
Spaces and
structures. Non-
territorial
workplace.

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 8, p. 20
Reading: Four Secrets to a Successful Job Share
https://www.thebalancecareers.com
Speaking, role-play: What is the best work-life balance
scheme for you?
Grammar: Linking words



http://www.armintrost.de/
http://www.armintrost.de/
https://www.thebalancecareers.com
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Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 113-120
Round-up 6. Pp. 77-104
Video lecture 13: http://www.armintrost.de

Temut 0151 KOHMPONBLHBIX PAOOM, MEKYUIUX,
HPOMENHCYMOUHBIX AMMECMAaUIL:

1. What characterizes modern work and what will be the
future of work?

2. In this particular context how do work-life-balance and
working hours matter?

3. Can employee surveys help to improve working
conditions?

4. How can a company strategically strengthen its
employer attractiveness?

15

Tema 15: Social
Media in HR. Web
2.0. Social network
analysis. Ways of
SM usage.

Ayoumopnan paboma

Reading: “By becoming more digital, HR can become more
human”
https://hrtrendinstitute.com

Speaking: Social networking sites can make or break your
career.
Grammar: Phrasal verbs

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 132-136
Round-up 6. Pp. 238-245
Video lecture 14: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX pAOOM, MEKYUIUX,
RPOMENCYMOUHBIX AMMECMAUIL:

1. To what degree does the executive board impact social
media usage inside the company?

2. Which chances and risks are seen by the executive board
related to social media usage?

3. Is the company culture driven by openness and trust?

4. Is there a natural affinity and activity towards social
media among the employees and the company*‘s social
environment?

5. Are there any real opportunities related to social media
usage?

16

Tema 16: HR-IT.
Expert systems and
user systems.
Human Capital
Management

Ayoumopnasn paboma
Reading: 1) Useful Personal Tech for HR Professionals
2) Hiring Tech Has Potential, but Beware Automation Bias
https://hrtrendinstitute.com



http://www.armintrost.de/
https://hrtrendinstitute.com/
http://www.armintrost.de/
https://hrtrendinstitute.com/
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Software: modern
trends.

https://www.shrm.org
Grammar: Phrasal verbs

Camocmoamenvnasn paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 137-145
Round-up 6. Pp. 238-245
Video lecture 15: http://www.armintrost.de

Temut 0151 KOHMPONLHBIX PAOOM, MEKYUUX,
NPOMENHCYMOUHBIX AmmeCmauuii:
1. What are major IT-solutions in HR?

What is the difference between expert-systems and user-

systems?

3. What are major functionalities of HR IT-solutions in
fields like recruiting or learning?

4. What are future trends in HR-IT?

Pros and cons of hiring automation.

9]

HcTouyHnku U iMTepaTypa:

1. Xamunosa JI.A. English for Students of Economics:
Y4eOHMK aHTIUICKOTO S3bIKa IS CTYICHTOB
HYKOHOMHYECKUX CHEIHUATBHOCTEH. 4-€ U3, TOTIOJIH. 1
nepepad. PekomennatensHbiii rpud MunOOpHAYKH

Poccuiickoit ®enepanyu. - M.: DOPYM: UHOPA-M.,

2015.382 ¢

2. Paul Emmerson. Business Vocabuary Builder.
Intermediate to Upper-Intermediate. Macmillan. 2013.
176 p.

3. Sweeney S. English for Business Communication.
Student’s Book. Cambridge: Cambridge University
Press, 2005. 176 p.

4. http://www.armintrost.de

IIpunoxenue 1. AHHOTAIHSA
paboueii mporpaMMbl JTUCITUTUIAHBI

AHHOTALIUSA PABOYEH NPOT'PAMMBI JIUCHUILJIUHBI

Heas aucuumianHbl: QopMupoBaHue y o00ydaeMbIX HEOOXOJUMOM KOMMYHHMKATHBHOM

Jej10BOM HHOCTPAHHBIN A3BIK

SI3BIKOBOM KOMIICTCHIINU, CHOCOOHOCTH ¥ TOTOBHOCTH K MG)KKy.]'IBTypHOﬁ KOMMYHUKAaIINH.

33Ila‘ll/l JAUCIUITIIIMHBI

1. pa3BUTh yMEHHUE NMUCHMEHHOTO (YTEHHE, MUChbMO) U YCTHOrO (TOBOpEHUE, ayAUPOBAHHE)
MHOS3BIYHOTO OOIIECHUS;
2. yMmerb cobupartsb,

HEOOXOIUMBIE TSt

oOpabaThiBaTh M HMHTEPHPETHPOBATH C  HCIOJb30BaHUEM
COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTMH JaHHbIE Ha HMHOCTPAHHOM S3BIKE,
dbopMHUpOBaHUA  CYXIEHUH 1O  COOTBETCTBYIOILUM

HpO(I)eCCI/IOHaJILHHM, COMAJIbHBIM, HAYYHBIM U 3TUYCCKHUM npo6neMaM;



https://www.shrm.org/
http://www.armintrost.de/
http://www.armintrost.de/
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(O8]

OBJIa/IETh HABBIKAMU MyOJIMYHON PEYH U apryMEHTAILUH [l BEJACHUS AUCKYCCHUU;

4. HaAy4yuThCS AHAJU3UPOBATH TEKCThl MPO(ECCHOHATBHOTO M COLMAJIBLHO 3HAYUMOTO
coJiepKaHus, aHHOTUPOBATh U peeprupoBaTh HAYUHYIO JINTEPATYPY;

5. HAy4WTbCS CTPOUTH CBOE pPEUYEBOE M HEPEUYEBOE IOBEACHHUE B COOTBETCTBHM C
COLMOKYJIBTYPHOU crielIM(PUKOM CTpaHbl H3y4aeMOro s3bIKa;

6. OBIAJETh HAaBBIKAMHU MHUCHMEHHOTO U YCTHOTO IEpeBOJia TEKCTOB MPO(eCcCHOHATLHOM

HaIIPaBJICHHOCTH.

B pesynbrare 0OCBOCHUS AUCIUILTMHBI 00YYaIONUIUICs JOKEH:
3HaTh:
- KyJIBTYPY M TPaJULUHU CTPAH U3y4aeMoro si3bIKa, OCHOBHBIE MpaBuiia (POHETUKH, TPaMMaTHKH,
HOPMBI pEYEBOI'0 ITUKETA
- IpaBUJIa CTUJIMCTHUYECKHU, TPAMOTHOT'O UCIIOIB30BAHUS PYCCKOTO M MHOCTPAHHOTO SI3bIKA B
PA3IMYHBIX CUTyalluAX ACJIOBOI0 U IOBCCIHEBHOI'O O6IlI€HI/I$[, B YCTHOﬁ KOMMYHHKaIIUH
- nH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH MIPU OUCKE HEOOX0IUMOM HH(pOpMaIiu
Ymersn:
- -UCII0JIb30BaTh 3HAHUE PYCCKOI'O M HHOCTPAHHOTO SI3bIKOB B MPO(ECCHOHATBHON
JCATCIIBHOCTH, Me)KKynBTypHOﬁ KOMMYHUKAaIIUA 1 MCKIINYHOCTHOM O6IIICHI/II/I
- BOCIIPUHUMATh Ha CIIyX U IOHUMAaTh OCHOBHOE CO/IEP’KaHUE HECIIOKHBIX MPOo(hecCHoHaNbHO-
OPUCHTHPOBAHHBLIX TCKCTOB
-JIeTaJIbHO IOHUMATh TEKCThI, HEOOXOAMMBIE JUI UCTIOIb30BaHUS B Oy TyIIeit
npoeCCHOHAIBHON e TETbHOCTH
- ICHOJIB30BaTh UHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU TPU MOUCKE HEOOXOAMMOi
I/IH(l)OpMaIII/II/I B IIPpOLECCC PCUICHUA CTAHAAPTHBIX KOMMYHUKATUBHBIX 3aaa4 JJIsI JOCTHXKCHUA
npogeccuoHaIbHbBIX LeNei
- IeTaTh COOOIIeHUs B 00J1acTH TPOPECCHOHAIIBHON TEMATUKH M BBICTPAUBATh MOHOJIOT
Biaagernb:
- -HaBbIKaMH HCIIOJIB30BAaHUSA PYCCKOI'0 1 MHOCTPAHHOT'O A3bIKa B YCTHOI\/JI ¥ TIMCBMEHHOM (1)opMe
B cpepe npodeccuoHanbHOM KOMMYHHUKAIMH, B Chepe MEXIINIHOCTHOTO U MEXKYJIBTYPHOTO
B3aUMO/JICVCTBHUS
- HaBbIKaMM MCMOJIb30BAHUS PYCCKOIO M HHOCTPAHHOTO 53bIKA B YCTHOI U MUCbMEHHOU (opme B
cdepe npodeccnoHanbHON KOMMYHUKAIUH, B Chepe MEKITHIYHOCTHOTO i MEXKKYJIBTYPHOTO
B3aUMOJICHCTBUSA
-HaBbIKaMM HCIIOJIb30BaHUA I/IH(bOpMaIII/IOHHO--KOMMYHI/IKaIII/IOHHI)IX TEXHOJIOTHH IIpH ITOMCKE
HEeo0Xo1uMol MH(OPMALIUH B MTPOLIECCE PELICHUS CTAHJAPTHBIX KOMMYHUKAaTHUBHBIX 3a]1a4 JJIs
JOCTIDKEHUS TPO(eCCHOHABHBIX IeJIei Ha TOCYy1apCTBEHHOM M MHHOCTPAHHOM (-BIX) SI3BIKAX
-HaBbIKaMH HCIOJIb30BAHUS PYCCKOTO M HHOCTPAHHOTO S3bIKA B YCTHON M MUCbMEHHOMU (hopMme B
cdepe npodeccnoHanbHON KOMMYHUKAIIUH, B Chepe MEKITHIYHOCTHOTO i MEXKKYJIIbTYPHOTO
B3aUMOJICHCTBUS
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