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1.1
eap mnpakTuKu —

1. [losicHuTEILHAA 3aIUCKA

Ieab 1 32124 NPAKTHKH
3aKpeIvieHue W Y[IyOJeHHe IIOTY4YEeHHBIX TEOPEeTHUECKUX 3HaHUi,

MpHOOpEeTEHUE MPAKTUYECKUX HABBIKOB Pa0OTHI IO MAarMCTEPCKOM MPOrpaMMme.
OcHoBHBbIE 3aa4M YU4eOHOU MPAKTHKHU.

¢ 3aKpCIUICHUC, paCIIUPCHUC, YFJIyGHeHI/Ie " CUCTCMATHU3als TCOPCTUICCKUX 3HaHHfI, IMOJIYUYCHHBIX

MIPU U3YUYEHUH TUCIUIUINH MaruCTepCKOM MporpaMMmal;
* IpUOOpeTEeHUE NMEPBUYHBIX NMPO(HECCHOHAIBHBIX YMEHUN U HaBbIKOB opranuzanuu JJO0Y;

®* Pa3BUTHC U COBCPHICHCTBOBAHUC YMGHI/Iﬁ OCYUICCTBJIIATH HpO(beCCI/IOHaJ'IBHYIO JACATCIIBHOCTh B

o0actu paboThI C ANEKTPOHHBIMU IOKYMEHTaMHU B YTIPABJICHUH U apXHUBaX;
* pa3zBuUTHE IPOHECCUOHATIBHOTO MBIIIJICHUS.
Opranuzanus BbIOpaHHas B KauecTBe 0a3bl MPOXOKACHUS MPAKTHKH JIOJDKHA!
* COOTBETCTBOBATH HAIPABIICHUIO MOJATOTOBKHU U BUY NPAKTHKU;

* UMEThb c(epbl IeTETbHOCTH, IPEYCMOTPEHHBIE IPOTPaMMOil TPAKTHUKH;

* pacnojaraTh KBaJu(UIUPOBaHHBIMU KaJipaMH JUIsl pyKOBOJICTBA IPAKTUKOM.

1.2 Buau TMII IPAKTUKHU

Bun npaktuku: YueOnas. Tun npakruku: HayuHo-uccnenoBarenbckas pabora

1.3 Cmnoco0b1 n MecTa IPoBeeHUs NPAKTHKH

CrniocoObl poBeIeHUsI IPAKTUKU: CTAllHOHAPHAS.

CraunonapHas
NpeHA3HAYCHHBIX IS

IIpaKTHUKa IMPOBOAUTCA B

1 Tpo(pHITBHON OpraHu3aIueit

1.4 Bua (Buabl) npo¢ecCHOHATBHO AeSITeJIbHOCTH
HayuHno—uccnenoBaresnbckas;
Opranu3zalnOHHO—YIIPaBICHYECKAs;
DKCIEePTHO-aHATTUTUYECKAS.

CTPYKTYPHBIX
MPaKTUYECKOW TMOJArOTOBKM WM B
pPacIO0KEHHBIX Ha TEPPUTOPUH T'. MOCKBBI, HA OCHOBaHHUH JOTOBOpA, 3aKiroyaeMoro Mexay PITY

HOJpa3IeIICHUSIX
PO UITBHBIX

1.5 Ilnanupyemble pe3yJibTaThbl 00yYeHHs IPH NPOXOKICHUH IPAKTHKH, COOTHECEHHBIE €

IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON NPOrPaMMbI:

KoMnerenuus

NHaukaTopbl KOMIETEHUHH

Pe3yabTaTrnl 00yueHust

YHMGepcaJleble Komnemen

uuu

VK-4 Cnocoben
MIPUMCHSI T
COBPEMECHHBIC
KOMMYHHUKATHUBHBIC
TEXHOJIOTHH B TOM
4yHpClie HAa
WHOCTapaHHOM(bIX)
si3bIKe(ax), JUIst
aKaJeMUYECKOro 1
po¢heCCUOHATBHOTO
B3aUMOJICUCTBU

YK-4.1 cB0OOAHO TTOJIB3yETCS
MHOCTPAHHBIM S3BIKOM KaK
CpencTBOM MPOGeCCHOHATBHOTO
00IIIeHHS

3HaTh: 3apyOeKHBIHN OIBIT
yIpaBIeHUS TOKyMEHTAMH U
apXuBaMu

YMeTh: UCNOJIb30BATh 3HAHUS B
o0JacTu 3apyOeKHOT0 OIbITa HA
MPAKTHKE

Bnaners: HaBbIKaMu niepeBoja
UCTOYHHUKOB M TUTEPATYPHI C
WHOCTPAHHOTO SI3bIKa B
po(heCcCHOHANBHBIX TEIIIX

YK-5 Cnocoben
aHAJTM3UPOBATh U
YUUTHIBATH
MHOT000pa3ue
KYJBTYp B IpoIecce

VYK-5.2 npumeHsieT OCHOBHbIE
MOJIeJTI KOMMYHHUKATHBHOTO
MOBEJICHUS, BKITFOUYasi KOH(JIUKTHBIE
CUTYalluH, B YCIOBUAX
MEXKYJIbTYPHOT'O B3aUMOJICHCTBUS

3HAaTh: MOJIENHN
KOMMYHHUKATHBHOTO TTOBEJICHUS
yMeTB: HpI/IMeHSITB MOICIIn
KOMMYHUKATHBHOTO TTOBEJICHUS Ha

MIPAKTHKE

PITY,
OpraHu3alnugax,




MEXKYJIBTYPHOI'O
B3aUMOJICUCTBU

Brnaners: HaBbIkamMu BEIOOpA
HEOOXOAMMON MOIEIN
KOMMYHHUKATHBHOI'O ITOBCACHU S

VYK-6 Cnocoben
OTIPENICIISATh U
pean30BhIBATH
IPUOPUTETHI
COOCTBEHHOI
IESITEILHOCTH U
CII0COORI €€
COBEPIIICHCTBOBAHUS
Ha OCHOBE
CaMOOLICHKH

VYK-6.1 ocymiecTBisger
caMOpa3BUTHE, CAMOpPEATTU3AIIHIO,
HCIIONIB3YET TBOPUYECKHH MOTESHIIHAI

3HaTh: METOI0JIOTHIO
HCCIIeI0OBATEIbCKON eI TCIILHOCTH
1 aKaJIEMUYECKYIO KYJIbTYpPY
YMeTh: HCIIOJIL30BaTh 3HAHUS
METOJIOJIOTHH HCCIIeI0BAaTEIbCKOMN
JeSATETbHOCTH Ha MPAKTHKE
Bragers: HaBBIKAMH
aKaJIeMUYECKOU KYJIbTYPBI

Obwenpogheccuonanbhvle KomMnemeHyuu

OIIK-1 Crnocoben
PUMEHSTh
(byHIaMeHTaIbHBIE
3HaHUS,
NOJTyYCHHBIE TIPH
OCBOCHHHU
HPOrPaMMBI
MarucTpaTypbl, PH
pa3paboTke u
OCYIIECTBIICHUH
COLIMAIIBHO-
3HAYMMBIX TIPOCKTOB

OIIK-1.1 ananu3upyer couuagbHO
3HAYMMBbIE IPOEKTHI U MPOLECCHI

3HaTh: COLMAILHO-3HAUUMBIE
IPOLIECCHI B O0JIACTH YIIPABJICHUS
uHpOpManmei

VYMeTb: UCHoIb30BaTh 3HAHUS B
o0acTu ynpaBieHUs
uH(popManyeit Ha paKTUKe
Brnaners: HaBBIKAMH OpraHU3aLUN
IPOEKTHBIX PaboOT

OIIK-1.2 ocymecTBisieT
MPOEKTHYIO AESITETLHOCTD B
YCIIOBUSAX MEKKYJIBTYPHOTO
B3aMMOJICICTBUSI, 00YCIOBIEHHOTO
COIMATTLHBIMU, TeOTPaUICCKIMH,
UCTOPUYECKUMH (PaKTOpamMu U
KOMMYHHKATHBHBIMU
0COOEHHOCTAMU

3HaTh: COLMAILHbIE,
reorpaduueckue, HICTOpUIECKUe
(hakTOpaMu 1 KOMMYHUKATHBHBIE
OCOOEHHOCTSMU B3aMMOIEHCTBHS
MIPH peau3aiiy MPOEKTHBIX
pabot

YMeTh: NPUMEHSTh TEXHOJIOTUN
MEXKYJIbTYPHOTO
B3aUMOJICUCTBUS TP peaTnu3aiiuu
MPOCKTHBIX PaboT

Brnagers: HaBeIKaMH
MEXKYJIbTYpPHOTO
B3aUMOICHCTBUS

OIIK-2 Cnocoben
CaMOCTOSITEITEHO
paboTath C
WUCTOYHUKAMHU
uHpOpMaLuy,
HETPEPHIBHO
COBEpILEHCTBOBATh
YPOBEHb
npodeccruoHanbHON
MOJITOTOBKH

OIIK-2.1 ymeeT ocymecTBIATh
MOVCK UCTOYHUKOB H JIUTEPATYPHI,
B TOM YHCJI€ HA UHOCTPAHHOM
SI3BIKE

3HaTh: CIIPaBOYHO-TIOMCKOBBIC
cpeacTBa

YMeTh: IPUMEHSTH CIIPaBOYHO-
TIOMCKOBBIE CPEJICTBA HA MPAKTHKE
Brnanets: HaBbIKaMU TTOKMCKA
VMCTOYHUKOB U JIUTEPATypPhI B
cdepe T0KyMEHTAIlMOHHOTO
oOecrnieueHus ynpaBieHus 1
apXMBHOTO JIeNIa, B TOM YHCJIE Ha
HMHOCTPAaHHOM A3BIKC

OIIK-2.2 cniocoGeH oCyIIecTBIATh
yIpaBiieHue HHPOPMAIIMOHHBIMU
pecypcamMu OpraHu3alnuu

3HATh: NPUHLIMIIBI U METOJIbI
yHpaBieHus: THPOPMATMOHHBIMHU
pecypcamu

YMeTh: NPUMEHSTh IPUHIMIIBI U
METO/BI YIPABICHUS
UH(GOPMaILMOHHBIMU pecypcaMu
Buiamers: HaBbIKaMu yIpaBIICHUs
MH(GOPMAILIMOHHBIMU pecypcamMu B
OpraHu3aLuu

OIIK-3 Criocoben
HUCHOJb30BaTh

OIIK-3.1 ucrions3yeTt 3HaHUE
OCHOBHBIX TOJIO)KEHUN U METOJIOB

3HaTh: TpeOOBaHUS K
JOKYMEHTAIIMOHHOMY




3HAaHUA B 00J1aCTH
I'YMaHHUTaPHBIX,
COIIMAJIbHBIX U
SKOHOMHUYECKHX
HayK MpH
OCYIIECTBIICHUU
IKCIIEPTHBIX U
AHAJINTHYECKHX,
Hay4YHO-
HCCIIEIOBATENBCKUX
pabor

COIIMAJIBHBIX, T'YMAHHUTAPHBIX U
S9KOHOMHYECCKUX HAYK

00ECTIeYeHHIO yTIPABJICHUS U
00€CTIeUeHUIO COXPaHHOCTH
JAOKYMCHTOB B apXUBax

VYMeTh: IPUMEHSTH COBPEMEHHBIE
METOAbI NOKYMCHTAITUOHHOT' O
oOecrieueHns yIpaBiIeHUs 1
o0ecrieyeHns COXPaHHOCTH
JOKyMEHTOB B apXHBaX

BJIaI[eTBZ HaBbIKaMU IMPUMCHCHU A
COBPEMEHHBIX METO/IOB IS
AOKYMCHTAITUOHHOT'O
o0ecrieueHns yrpaBiIeHUs 1
o0ecrieyeHns COXPaHHOCTH
JOKYMEHTOB B apXHBaX

OIIK-3.2 ucnons3yer
METOJIOJIOTHIO HAyYHOTO
UccIe0BaHus

3HaTBZ MCETOAbI Haquoro
HCCIIEA0BaHUS

yMeTBZ HpI/IMeHSITB METOAbI
HAy4HOT'O UCCIIEIOBAaHUS Ha
MPaKTUKE

Bnaners: MeTomonorueit
Hay4HOI'O MCCJIICAOBAHUA

OIIK—4 Cnocoben
UCTIOJIb30BaTh
crelaabHbIe
npogeccuoHaIbHBIE
3HAaHUA B 00JIaCTH
MH(POPMALIMOHHBIX
TEXHOJIOTHH,
MIPUMEHSIEMBIX B
npodeccuoHanTbHON
JeSITeTbHOCTH

OIIK-4.1 coBepiiieHCTBYET
TEXHOJIOTUH TOKYMEHTAIIMOHHOTO
obecrieyeHust ynpaBleHUs U
apXHUBHOTO JieNa Ha Oa3e
UCIIOJIb30BaHUs CPEJICTB
aBTOMaTH3aIUU

3HATh: CPEJICTBA aBTOMATH3AIIMH
JIOKYMEHTAI[MOHHOT O
oOecrieYeHHs yIpaBiIeHUS U
ApPXUBHOTO JIeJa

YMeTh: COBEpIICHCTBOBATh
TEXHOJIOTHH JOKyMEHTAIIMOHHOTO
oOecrieYeHHs yIpaBiIeHUS U
apXHUBHOTO Jiena Ha Oaze
UCIIOJIb30BAHUS CPEJICTB
aBTOMAaTHU3aluU

Bnaners: HaBbIKaMu
COBEPIIICHCTBOBAHUS TEXHOJIOTHH
JIOKYMEHTAI[MOHHOT'O
o0ecrieyeHns yrnpaBieHus 1
apXHUBHOTO Jieia Ha 6aze
UCTIONTb30BaHUS CPEIICTB
ABTOMAaTHU3aIUU

OIIK-4.2 npumensier
WH(POPMAIMOHHBIC TEXHOJIOTHH B
poecCHOHAILHOM JIeATETBHOCTH

3HaTb: OCHOBHEIE
UH(POPMAITMOHHBIC CHCTEMBI B
YIPaBICHUU U apXHUBaX

VYMeETh: HCIOJIB30BAaTh OCHOBHEIE
UH(POPMAIMOHHBIE CHCTEMBI B
yIPaBJICHUU M apXHUBaX
Bnanets: HaBpIkaMu BEIOOpA
UH(GOPMAIMOHHBIX CHCTEM B
YIPaBJICHUH U apXHBax

OIIK-5 Cniocoben
OCYIIECCTBIISATh
WHHOBAIIHOHHYO
IESITENBHOCTD,
(dhopMyTHpOBaTh U
penaTh Hay4JHO-
HCCIIEI0OBATEbCKHE
Y TIPUKJIATHBIE
3a7a4d B 001acTH

OIIK-5.1 ocymectBisieT
MMOCTAaHOBKY 3aJ1a4 B HAYYHBIX
HCCIIEN0BAHUAX B 00JIACTH
JIOKYMEHTOBEJICHUS U
apXUBOBEICHHS

3HaTh: OCHOBHBIE MTPOOIIEMBI B
o0JacTi TOKYMEHTOBEICHUS U
apXUBOBEICHUS

YMeTh: OCyHIECTBIIATh
MIOCTAaHOBKY 3a/1a4 B HAYYHBIX
UCCJICIOBAHMSIX B 00JIaCTH
JOKYMEHTOBEICHUS U
APXUBOBCACHUA

Brnaiets: MeTO10JIOTHEH HAYYHBIX




JAOKYMCHTOBCACHU A
1 apXHUBOBCICHUSA

HUCCIIEI0OBAHUI B 00J1acTH
JIOKYMEHTOBEICHHS U
apXI/IBOBeIIeHI/ISI

OIIK-5.2 pemraetr Hay4yHO-
UCCIIEI0BATENbCKHUE U IPUKIIATHBIC
3aa4u B 00J1aCTH
JIOKYMEHTOBEICHUS U
apXUBOBE/ICHUS, 3HAET OCHOBHbBIC
TEHJICHIINH Pa3BUTHUS
nH(pOpMaITMOHHO-
JIOKYMEHTAIIMOHHOTO 00eCTICUCHUS
yIOpaBJIEHUS U apXUBHOIO Jielia

3HaTh: OCHOBHBIC TEH/ICHIINU
pa3BuTHs UH(GOPMAITHOHHO-
JOKyMEHTALMOHHOTO
o0ecrieyeHHs yrpaBJIeHUs 1
apXMBHOTO JieNa

YMeTh: pemaeTr Hay4yHo-
MICCIIEJOBATEIIbCKHE U
NPUKJIaIHBIC 337]a4i B 00J1aCTH
JOKyMEHTOBEICHHS
apXHUBOBEICHUS

Brnaners: MeTomaMu MHTETpaluu
pCLICHUI OCHOBHBIX MPOOJIEM B
00J1acTH TOKYMEHTOBEICHUS U
apXMBOBEJICHUS B IPAKTUKY
pabOThI C TOKYMEHTAMH

OIIK-6 Criocoben
IPUMEHSTh
COBPEMEHHBIE
METOTUUCCKHE
noaxoabl N
00pa3oBaTeNbHbIC
cTpaTeruu B cdepe
peanu3anuu
00pa3oBaTeNbHBIX
HPOrPaMM BBICIIETO
o0Opa3oBaHUs U
JIOTIOTHUTEIIBHBIX
npodeccrnoHaIbHBIX
porpamm

OIIK-6.1 ucnons3yer
COBPEMEHHYO METOI0JIOTHIO
Hay4YHO-UCCJIEN0BATEIbCKON
paboTHl B 00pa30BaTEIIbBHOM
nporecce

3HaTh: OCHOBHEIE BUIBI
00pasoBaTeNbHOMN JACATEIHHOCTH
YMeTh: NPUMEHSITH OCHOBHBIE
BH/JIbI 00pa30BaTEIHLHOM
JeSATEIbHOCTH Ha MPAKTHKE
Bnaaets: MeToio0rMEN HAy4YHO-
UCCJIEI0BATENIBCKON paOdOTHI B
00pa30BaTeIIbHOM IIPOIIECCe

OIIK-6.2 ocy1iecTBisieT pa3Iu4Hble
BU/IBI 00pa30BaTEILHON
JeSITeTTbHOCTH

3HaTh: aBTOMATU3UPOBAHHBIC
TEXHOJIOTUH JOKYMEHTAIlMOHHOTO
oOecrnieueHus ynpaBieHus 1
apXMBHOTO JieNa

YMeTb: KOHCYJIBTUPOBATh
PaOOTHHUKOB CITY kO
JOKYMEHTaIHOHHOTO
oOecrieueHns yrpaBJIeHuUs 110
BBIOOPY aBTOMATH3UPOBAHHBIX
TEXHOJIOTUI TOKYMEHTallMOHHOTO
o0ecrieueHns yrpaBiIeHUs 1
apXMBHOTO Jiena

Bnaners: HaBpIkaMu
KOHCYJIbTUPOBAHUS paOOTHUKOB
CITy)0 JOKYMEHTAITMOHHOTO
oOecrieueHns yrpaBJIeHUs 110
BBIOOPY aBTOMAaTH3UPOBAHHBIX
TEXHOJIOTUI JOKYMEHTallMOHHOTO
o0ecrieueHns yrnpaBieHUs 1
apXMBHOTO Jiena

1.6 MecTo NPAKTHKH B CTPYKTYpe 00pa3oBaTeibHOM NMPOrpaMMbl

[Ipaktuka «HayuHo-uccnenoBatenbckas pabdora» b2.0.01(Y) otHocurcs k Omoky b2
(«ITpakTukm») 00sA3aTENBLHON YaCTH Y4eOHOTO TUIaHa.

VYyeOnass mnpaktuka «HayuHo-uccienoBatenbckass paboTa» SBISETCS HEOTheMJIEMON
COCTaBHOM YacThIO y4eOHOIO Mpoiiecca, MperycMOTpeHHON ['ocynapcTBeHHBIM 00pa30BaTEIbHBIM
CTaHJapTOM MOJTOTOBKHA MAarucTpoB Mo nporpamme «Teopust U mpakTHKa padOThl ¢ 3IEKTPOHHBIMU
JIOKyMEHTaMH B YIPABIICHUW W apXuUBax» OYHOH W 3a09HOH (OpMBI OOydYeHHUs HaIpaBJICHUE
noarotoBku 46.04.02 «/lokyMeHTOBEICHHE U apXUBOBEIICHHUEY.



Jis mpoXoKaeHUs Y4eOHOW MpPaKTUKU HEOOXOAMMBI KOMIIETEHLIMH, C(OPMHUPOBAHHBIC B
XOZI€ U3YyUEHUs CIENYIOUUX AUCUUILUIMH U MPOXOXKAECHUS MPAKTUK:

- MeToznonorus uccie10BaTeIbCKON AEATENbHOCTU M aKaJeMHUYEeCKasi KyJIbTypa;

- DIIEKTPOHHBIE JOKYMEHTHI B YIIPABICHUHU U apXUBaxX

B pesynbraTe NpOXOXKAEHUS MPAKTUKU (POPMUPYIOTCS 3HAHUS, YMEHHUS U BIaJCHUS,
HE00XOAUMBIE JIs1 U3YUEHHUS CIEAYIOUIMX AUCLUILINH U IPOXOKACHUS PAKTUK:

- Hayuno-uccnenoBarenbckas pabota,

- MeTon00rus 3J1eKTpOHHOI0 IOKyMEHTO000pOoTa

- [loaroroBka K mporueaype 3aIiyThl U 3aIUTa BITYCKHOW KBaTU(PHUKAIIMOHHON paboThI.

1.7 O0bem npakTHKH

O6bvem yuebHoi npakTuku «HayduHo-nccnenoBarenbekas padoTa» mo ydeOHOMY TIJIaHy COCTaBIIseT 6
3aYETHBIX eIUHUI] WK 216 akaleMUYeCKUX 4acoB ISl OYHON (POPMBI OOYUCHHUS.
[IponomxurensHOCTh YueOHOM mpakTHku «HayuHo-uccnenoBatenbckas paboTa» B COOTBETCTBHH C
rpaduKOM cocTaBIsieT 4 HeAeH.

@dopma OTYETHOCTH: 3a4€T C OLEHKOM

2 CopepxaHue NPaAaKTHKH
Paznen 1. I[loaroroBUTENbHBIH dTAII

Omnpenenenne 00bekTa yueOHOM MpakTUKU. POpMUPOBAHUE MHAWBHUIYATLHOTO 3aJaHUS IS
HpOXO)K)ICHI/If{ HpaKTI/IKI/I. OHpC}ICJ’IeHI/IC uenef/i 1 3a1a4 HpaKTI/IKI/I, nepeqHsl HNCTOYHUKOB, KOTOpI)Ie
HEO0OXO0IMMO UCCIEIOBATh B XO/I€ MPOX0KICHUS MTPAKTUKHU; KPyra BOIPOCOB JIJIsl U3yUEHHUsSI BO BpeMsl
HpOXO)KI[CHI/If{ HpaKTI/IKI/I.

3HAKOMCTBO C OCHOBHBIMH HOPMATHBHO-IIPABOBBIMHU JIOKYMEHTAMHU, PETYIUPYIOLUTUIMHI
JIeATEIbHOCTh OpraHu3anuu. M3ydenue npaBuin BHYTPEHHETO TPYJIOBOTO pacnopsnka. MHCTpykTaxk
10 TEXHUKE 0€30IIaCHOCTH.

Pazgen 2. UccnenoBarensCcKuii dTall

W3yyeHne W aHaim3 HOPMATHBHO-TIPABOBBIX M HOPMATHUBHO-METOAWYECKUX JIOKYMEHTOB,
OTIPENIENSIONINX TEXHOJOTHUIO JTOKYMEHTAIMOHHOTO OOECIIeYeHHsT JIESTENFHOCTH OpTaHU3aIiH
(yupenurTenbHble JTOKYMEHTBI, TPHKa3bl I10 OCHOBHOHM JESTENBHOCTH, TOJOXKEHHs, IpaBHia,
MHCTPYKLUH, PErJIaMEHThl, HOMEHKJIaTypa AeJ U T.I1.).

W3yyenne BHIOBOrO cocTaBa JOKyMEHTOB opranu3anyu. CocTaBlieHHE NPEICTABICHUS O
cucreme J1I0Y, 0OCHOBHBIX OM3HEC-NPOLIECCAX OPTaHU3ALNH.

O3HaKOMJICHHE CO CTaTUCTUYECKUMH JaHHBIMH, OTPAKAIOIIUMH OOBEMBI M CTPYKTYPY
JIOKyMEHTOO0OpOTa OpTraHW3aIliy, BBISIBICHUEC TEHICHIMA W3MEHEHHUs Toka3arteneid. 3ydeHue
crienu(UKA OpraHM3alil OCHOBHBIX MpOIEAYp OOpabOTKM JOKYMEHTOB B OpraHH3aluu.
HccnenoBanne TEXHUKO-TEXHOJIOTMYECKOTO acCHeKTa OpraHu3amud paboTbl C  JIOKyMEHTaMH
(TpOorpaMMHO-TEXHUYECKUI KOMIUIEKC), OLEHKAa YPOBHS IMPUMEHSEMBIX TEXHHUUYECKHX CPEACTB H
[IPOrPAMMHBIX IIPOIYKTOB.

O3HakoMJICHHE C IPUMEHEHHEM NPHHIUIIOB U METOJ0B JOKYMEHTOBEJCHUSI Ha KOHKPETHOM
00BeKTe.

Paznen 3. O6paboTka 1 aHaIU3 MOIy4EHHOW HHPOPMALIUU

OO6oOuieHne pe3ynbTaToB HccienoBaHus. lIpoBelneHne aHamu3a OCHOBHBIX ITOKa3aTelieH,
xapakrepusytomux cucremy [OY opranuzanuu, 1 TeHACHIMNA uX u3MeHeHud. [lpencraBnenue
CXEMBI IOKyMEHTO000pOTa OpraHu3aluu, rpaduaecKiuX MOJIeIe OCHOBHBIX JICIOBBIX MPOIEAYD.

Omnpenenenue nmpobieM B OpraHU3alud padoThl ¢ JOKyMeHTaMu. Pa3paboTka npeioxeHui
M0 PEUICHUIO BBISBICHHBIX TpoOsieM. CocTaBlIeHHE 3aKIIOYCHHSI O BO3MOXKHOCTH MPAKTUYECKOTO
MCIOJIb30BaHUs TIOTyUYEHHBIX Pe3yIbTaTOB.



Pa3nen 4. IloaroroBka oTyeTa 1o NpakTUKE

HOI[FOTOBKa OT4CTa, 0606H_IaIOH_I€I‘O MOJIYYCHHBIC 3HAHUSA U NIPAKTUYCCKUC HABBIKH.
Odopmienne oTuera B COOTBETCTBUH C MPEABSABISIEMbIMU TPEOOBAHUSIMHU.

B mepuon BpeMEHHOrO0 MPUOCTAHOBICHUS TOCEMICHUS OOYYArOIIMMUCA TOMEIICHUH |
tepputopuu PI'TY nns opranuzanum ydeOHOTO mpoliecca ¢ MPUMEHEHHEM JJIEKTPOHHOTO 00yUYeHUs
U AUCTAaHIMOHHBIX O6pa30BaT€HLHBIX TEXHOJIOTUH MOT yT 6LITB HCIIOJIb30BAHbI CJIICAYIOIIUC
00pa3zoBaTelIbHbIC TEXHOJIOTHUH:

— KOHCYJIbTallUU C UCIIOJIb30BAHHUECM TCICKOMMYHUKAIIUOHHBIX CPCIACTB.

3 OueHka pe3yJbTaTOB NPAKTUKH
3.1 ®opMbl 0TYETHOCTH

®opmoii oTyeTHOCTH MO yuyeOHOM mnpaktuku «HayuHo-uccnenoBarenbckas paboTa» IO
HarpaBjeHuto noArotoBku 46.04.02 «JlokyMeHTOBEIEHHE W apXWBOBEICHHUE» SBISETCA OTYET
00yyJaromerocss 0 MPOXOXKJIECHUU MPAKTHKU, XapaKTEPUCTUKA C MECTa MPOXOXKIACHHUS MPAKTHKH, a
Takke paboumii rpaduk (mIaH) mpoBeleHHs ydeOHoW mnpakTuku «HaydHo-mccnenoBarenbckas
paboTay.

OTt4er 00yyaromerocs: 0 MPOXOXKIACHUH MPAKTHKYU MOAMUCHIBAET PYKOBOAUTEND MPAKTUKHA OT
Kadeappl, a XapakTEPUCTHUKY C MeCTa MPOXOXKJACHHS MPAKTUKA — PYKOBOAHUTENb MPAKTUKH OT
opranm3amuu. [Ipu 3ToM XapakTepucTuka JOMKHO opopmiAThes 00 Ha OnaHKe, TUOO 3aBEPATHCS
MeYaThI0 OPTaHU3aIUH.

I'paduk mpoOXOKIEHUS MPAKTUKKA MOXKET, MOMHMO OOIIell Tabnmuipl ¢ yKa3aHueM JarT,
pa3lenoB MPAaKTHUKH M OTMETOK IO €€ MPOXOXKICHHUIO, COJAEPKaTh W WHIWBHUAYyaJIbHOE 3a/laHHE
PYKOBOJUTEIS MPAKTUKH OT Kadeaphl B TEKCTOBOW (opMe Ui MPAKTUKAHTA, KOTOPOE AOKHO OBITh
peann30BaHO COOTBETCTBYIOIIMMH pasieiiaMyd TpakTuku. l[loamuceiBaeT Tpaduk TPOXOXKICHUS
MPAKTUKKA PYKOBOJUTENW MPAKTUKA OT Kaeapbl M OpPraHU3allHd TOJIBKO TMOCIE BBIOTHEHUS
MPAKTUKAHTOM BCEX pa3/IeNIOB MPAKTUKU M COOTBETCTBHS WX WHIMBHAyaJdbHOMY 3amanuto. [locie
3TOro rpaduK yTBEp:KIaeTCs 3aBeAyomuM Kadeapoi.

3.2 Kpurepuu BbICTABJCHHUS OLCHKH 10 NPAKTHKE

Baanbl/ Ouenka no KpuTtepun oneHKH pe3yjbTaTOB NPAKTUKHA

Hlkana NpaKTHKe

ECTS

100-83/ «OMAUYHOY/ BricTaBnsercst oOywaromeMycsi, €Clii XapaKTEPUCTHKA C

A.B «3a4meHo MECTa TIPOXOXKICHHUS TMPAKTUKUA COJIEPKUT BBICOKYIO
(omauuno)y/ MOJIOKUTEIBHYIO OIICHKY, OTYET BBINOJIHEH B IOJHOM
«3aumenoy COOTBETCTBUU C  MPEABSABISEMBIMH  TPEOOBaHUIMH,

aHAJIMTUYECKas 4acTh OTYETa OTVIMYAETCS KOMIUIEKCHBIM
MOJAXO/0M,  KpPEaTHMBHOCTbIO U HECTaHAAPTHOCTHIO
MBIIUIEHUS] ~ CTYJEHTa,  BbIBOJbl  OOOCHOBaHbl U
MOJKPEIJICHbl 3HAYUTENBHBIM ~ 00BEMOM  (DaKTHUECKOTO
MaTepuaa.

OOyuarouiics ucUepnbIBaIOIIE U JIOTHYECKU CTPOMHO
u3jaraeT ydyeOHbI MaTepHall, YMEeT YBSI3bIBATH TEOPHIO C
NPaKTUKOH,  CHpaBiseTcss C  pelIeHHEM 3aja4
npoeCCHOHATBPHON HANpPaBICHHOCTH BBICOKOTO YPOBHS
CIIO)KHOCTH,  IpPaBUJIBHO  OOOCHOBBIBA€T  NPHUHSATHIC
peteHws.

Komnerenmuu, 3aKperuIEHHbIE 3a NPaKTUKOM,
chopMHpOBaHBI HA YPOBHE — «BBICOKHID.




Banasl/ Ounenka no Kputepun onieHkH pe3yibTaTOB NPAKTHKH
Hlkana NpaKTHKe
ECTS
82-68/ «xopouwioy/ BricTaBnsercss oOywaromeMycsi, €Clii XapaKTEPUCTHKA C
C «3aumeno MecTa IPOXOXKACHUS IPAKTUKU COJIEPIKUT
(xopouio)»/ MOJIOKUTENNBHYIO OLICHKY, OTYET BBIIOJHEH B IEJIOM B
«3aumenoy COOTBETCTBUH C TPEABSIBISIEMBIMH TpeOOBaHUsIMH 0€3
CYIIECTBEHHBIX HETOYHOCTEH, BKJIIOYaeT (aKTUUECKUIl
MaTepuai, CoOOpaHHbINM BO BpEMs IPOXOKIACHUSI IPAKTUKH..
OOyyatomuiicss MpaBWIBHO TNPUMEHSET TEOPETUUECKHE
MOJIO)KEHUS  NPU  PEUIEHMM  IPaKTUYECKUX  3a1ad
npodeccuoHaNbHOM HaNpaBICHHOCTH PAa3HOTO YPOBHS
CJIO)KHOCTH, BJIaJZIe€T HEOOXOIUMBIMU JJISl 3TOTO HaBBIKAMH
1 IPUEMAMHU.

Komnerenuuu, 3aKpEIUIEHHBIE 328  JUCUUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOLIHIiY.

67-50/ «y0081emeopu- BrictaBisiercss oOydaromemMycsi, €ciii XapaKTepUCTHKa C
D.E menbHO»/ MecTa MIPOXOXKICHUS NPaKTUKU COJIEPKUT
«3aumeno MOJIOKHUTEIBHYIO OLIEHKY, OTYeT MO O(OPMIICHUIO U
(vooeremsopu- COJICPKAHUIO YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIMM
menvHo)»/ TpeOOBaHUSAMHU, HO COJNEPKUT HETOYHOCTH U OTICIbHBIC
«3aumeno» dakTHyeckue OMMOKH, OTCYTCTBYET WJUIFOCTPATUBHBIM
MaTepua.

OOyyaronuiicss UCIBITHIBAET OINpPEAETIEHHBIC 3aTPYIHEHHS
B NPUMEHEHUM TEOPETHUECKUX IOJIOKEHUN MPHU PELIEHUU
MPAKTUYECKHX 3a/1ad MpodeCCUOHATBHON HAMPaBICHHOCTH
CTaH/IapTHOI'O YpOBHS CJI0HOCTH, BJIa/IEET
HEOOXOJUMBIMU JJIi 3TOr0 0a30BbIMH HAaBBIKAMU H
IIPUEMaMH.

Komnerenuuu,  3akpemyi€éHHble 32  JUCUUIUIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBIIY.

49-0/ «Heyooenemeopum | BeicTaBiseTcss oOydaromeMycsi, €ClIi XapaKTEePHUCTHKA C
F,FX envHoy/ MeCTa  MNPOXOXKICHUS  IPAKTUKA  HE  COJEPKHUT
He 3a4meHo MOJIOKUTENBHOM OLIeHKU. OTYeT MpeACcTaBiIeH HE BOBPEMsI
U HE COOTBETCTBYET CYLIECTBYIOLUM TPEOOBAHUSIM.
OOyyaronuiicss HCHBITHIBAET CEPhE3HBIE 3aTPYAHEHHUS B
IPUMEHEHUN TEOPETUYECKUX IOJIOKEHUH NpPU pPELIEHUU
MPAKTUYECKHX 3a/1ad MpoeCCUOHATBLHON HANPaBICHHOCTH
CTaHJApTHOIO  YPOBHS  CIIO)KHOCTH, HE  BIAJEeT
HEOOXOUMBIMHU I TOTO HABBIKAMU U MpUEMaMHU.
KoMnereHnun Ha ypOBHE «JIOCTATOYHBIN), 3aKPEIJIEHHBIE
3a TUCHUIUIMHOM, HE C(hOPMUPOBAHBI.

3.3 OmuneHouHble cpeacTBa (MaTepuasbl) 1A NPOMEKYTOYHON aTTECTANMH 00y4alOIUXCH 110
NMpaKkTHKe

I[To yueOHoii mpaktukm  «Hay4HO-MCcrenoBarenbckass  paboTa»  IpeayCMOTPEHa
MIPOMEXKYTOUHAs aTTecTalus B GopMe 3auema ¢ OyeHKou.

[IpomexyTouynas aTTecTauus MarucTpaHTOB o IIPaKTUKE OCYILECTBIISAETCA
MIPEA0CTABIEHUEM MATUCTPAHTOM CIIEIYIOUIUX JOKYMEHTOB PYKOBOJUTENIO TPAKTUKHU:

- OTYeTa O MPOXOXKICHUH yueOHOM mpakTukn «HayuHo-ucciepoBaTensckas padoTay;

- XapaKTEPUCTUKH C MECTA MPOXOXKACHUS PAKTUKH;

- rpaduKa MPOXOKACHUS TPAKTUKH.



OTtuer 0 mpoxokaeHUu ydeOHOHM mpakTuku «HayuHo-MccnenoBarenabckas paboTay MOXKET
ObITh MOANKMCAH PYKOBOAUTENEM MPAKTHUKU TOJBKO IMOCIE YCTHOW €ro 3allluThl MaruCTpaHTOM C
JI€TAJIbHBIMHM OTBETaMHU I10 KaXJA0My U3 pa3JeoB OTUETA.

[lonroroBka oTYeTa MO NPAKTHKE TO3BOJSET 3aKPENUTh TEOPETUUYECKUE 3HAHUS U
IOpakTUYeckue HaBblKU. OTYET MO MpaKTHKE [OJDKEH ObITh OQOpPMIEH B COOTBETCTBUU C
TpeOOBaHUSMU, IPEABSBIAEMbIMHU K TIOJTOTOBKE U 0O()OPMIICHUIO HAYYHBIX padoT.

OTuer 1o MpaKTUKE BKIIIOYAET:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHUE;

- BBE/ICHUE;

- OCHOBHYIO 4acTb (TEMaTHUECKUE PA3AEIIBI);

- 3aKJIIOUYEHHUE;

- CIIUCOK MCTOJIb30BaHHBIX HICTOYHUKOB U JIUTEPATYPBHI.

O6beM oTuera no npaktuke - 10-15 cTpanun Tekcra (mpu Habope uepe3 1,5 mHTepBana u
pasmepe mpudra 13-14). OTder Mo MpaKTUKE MHUINETCS HA OAHONW CTOPOHE CTAHIAPTHOTO JIMCTA
oymaru popmara A4 (210x197mm).

CTpaHullpl 0TYETa HyMEpYIOTCs apaOCKUMU IU(ppaMu Ha BEPXHEM I10JIe JIHCTa, 0€3 KaBbIYeK,
neducoB M JAPYruxX 3HAKOB MpENUHAHUA. TUTYJIBHBIM JIUCT M OIJIaBIIEHHE HE HYMEPYIOT, HO
BKJIIOYAIOT B 00U 00beM.

HayuHo-cripaBouHBIi anmapar oTyeTa BKJIIOYAET CHHCOK HCTOYHUKOB (OIyOJMKOBAaHHBIX U
HEeoIyOIMKOBAaHHBIX) M JIUTEPATypbl U MOJACTPOUYHBIE CHOCKH. [10ICTpOUYHBIE CHOCKH HMCIIONB3YIOTCS
BO BCEX Ciy4asX IUTUPOBAHMS B TEKCTE€ OTYETAa IPABOBBIX AKTOB, JOKYMEHTOB, IPOU3BEICHUI
aBTOPOB MoOHOTpaduii, crareld, y4yeOHHUKOB, Y4YEOHBIX IOCOOMH, a TakXke MNpU LUTUPOBAHUU
CTaHJIAPTHBIX ONPENIEICHUI TEPMUHOB U MOHATHH. Bece npuBonnMele B otyeTe GpaxThl, HUPHI, AATHI,
KOHKPETHBIE IaHHBIE TAK)KE JIOJIKHBI OBITh TIOJATBEPKICHBI MOACTPOYHBIMH CHOCKAMHU.

CHOCKM HYMEpYyIOT B Mpejeiax OJHOM CTpaHUIbl apaOCKUMM LUdpamMu, TEKCT CHOCKHU
pa3MenaroT Mo MOCIEIHEN CTPOKON TEKCTA.

XapakTepuCTUKa C MecTa MPOXOXAEHUS MPAKTUKH JOJDKHA OLIEHUBATBHCS PYKOBOJIUTEIEM
OpraHu3aIluy OT MPAKTHKH U3 pacyera:

100 — 83 Gamia — OTJIIMYHO

82-68 6aII0B — XOPOIIO

67 — 50 6as10B — y1OBJIETBOPUTEIHHO

49 — 0 6ayI0B — HEYIOBIETBOPHUTEIBHO.

HeynoBnerBopuTenbHbIN pe3ynbTaT 0auIOB B XapaKTEPUCTHKE C MECTa MPOXOKICHUS
MPAKTUKKA HE TO3BOJIAET 3a4e€CTh MAruCTpPaHTy y4eOHYr0 mpakTuky «HayuHo-mcciemoBaTenbckas
pabotay.

I'paduk npoxoxnenus ydeOHo#l mpakTuku «HayuHo-uccnenoBaTenbckas paboTa» OJKEH
coJiepKaTh OTMETKH O BBIIOJHEHMHM OOYyYaroIIMMCSl BCEX paslesioB rpaduka (pazaesbl JOKHBI
COOTBCTCTBOBATH 3aJaHUIO PYKOBOAUTCIIA IPAKTUKHU OT Ka(bez{pm), II0CJIE OTOr0 OH AOOJI’KECH OLITH
NOJNKNCAaH PYKOBOAMTENEM HPAaKTUKU OT Kadeapbl U OT OpraHM3allid, a TaKXe YTBEpXKICH
3aBeIYIONINM Kadeapoi.

4 YueOHo-MeTOAUYecKOe U MHPOPMAIHOHHOE o0ecTiedeHre MPAKTHKH

4.1 CnuCOK HCTOYHHUKOB U JIUTEPATYPbI
Hctounuku
OcHOBHEIE
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TEXHOJOTHUIX U 0 3amute uapopmarum»// C3 PO. 2006. Ne 31 (u. 1). Cr. 3448

2.  ®epepanpubiii 3akoH oT 06.04.2011 N 63-®3 «OO6 snekrponHoi nmoamucu»//C3 PO",
11.04.2011, N 15, Ct. 2036



3. [Tpuka3 @enepanbHOro apxuBHoro areHrctsa ot 22 mas 2019 r. Ne 71 «O06
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WndpopmanimoHHbII MEHEKMEHT:  yueb. mocobue il CTYJCHTOB, OakaldaBpoB H
MarucTpaHTOB BY30B, OOYYAIOUIMXCS 0 3KOH. CHENHAIBHOCTSIM M HampasiaeHusm/H.W. Apxunosa,
B.B. Kynn6a, C.A. Kocsauenko, A. b. lllenxos; nox o6m. pex. HM. Apxunosoiit u B.B. Kynn0sr;
Poc. roc. rymanuTapHsiil yH-T. - MockBa: OkoHomuka, 2013. — 748. ¢

Ky3znenos C.JI. CoBpeMeHHbIC TEXHOJIOTUU JTOKYMEHTAIIMOHHOTO 00ECIICUEeHUs YIIPABICHHS:
y4yeOHoe rmocobue Jj1st By30B. — 2-€ U3J., iepepad. u jgom. — M.: U3narensctBo « TEPMUKAY, 2014 —
288 c.

4.2 IlepeyeHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « MHTEepHET».

1. Becepoccuiickuii Hay4YHO-HCCIIEIOBATENBCKUIT UHCTUTYT JOKYMEHTOBEIAEHUSI U apXUBHOTO
nena (BHUUIA) [Dnextponnsiii pecype] /BHUUJAL - Dnekrpon, nan.- M., [2001].— Pexum
noctyma: www.vniidad.ru, cBOOOHBIN. — 3ariI. ¢ 3KpaHa.

2. KoncantunroBas rpymmna «Tepmuka». [IIpaBunma pa®oTbl ¢  JOKyMEHTaMHu.
[TpodeccnonanbHbIl pecypc Mo ASTONPOU3BOACTBY M JOKYMEHTOOOOPOTY| [DeKTpoHHBIH pecypc] /
«Tepmukay - DnektpoH, naH.- M., [200-].— Pexxum noctyna: https://edou.olimpoks.ru/, cBoOOAHBIHA.
— 3arJ. ¢ ’KpaHa.

3. ECM-Journal. Baxxnoe o nudpoBuzanuu, 31€KTPOHHOM JOKYMEHTOOOOpPOTE M OH3HEC-
mporeccax. [DIEeKTpOHHBIN pecypc]| - DiekTpoH, aaH.- M.,— https://ecm-journal.ru/, cBOOOHBIA.
— 3arJ. ¢ ’KpaHa.

4. DOC-Online. He3aBucumblii mopTai O CHCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

5 MarepuajibHO-TeXHUYeCKas1 0a3a, He00X0AMMAs 1JIsl IPOBeACHUS NPAKTHKH

Jns oOecriedeHuss TMPaKTUKH HEOOXOAMMO Haimudue paboymx MecT, OCHAIEHHBIX
MEPCOHAIBHBIMU  KOMITBIOTEPAMH C BO3MOXKHOCTBIO BBIXOJa B VHTEepHET misg paboThl ¢
PEKOMEHIyeMOW JHUTepaTypod U 3aJaHUsSMHU, KOTOPHIE CTYACHTHI BBITIONHSAIOT B paMKax
MIPOXOXKACHHUS TIPAKTHKHU. )i oOecrieueHrnss BO3MOKHOCTH TOJITOTOBKHA OTYETHBIX JOKYMEHTOB ITO
MPAKTUKE HEOOXOAMMO HAlWYHe MEePCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJIEHHBIM TEKCTOBBIM
penakropoM Microsoft Word (unm ero amanoramu), a takxke mporpammoi PowerPoint (wmm ee
aHaJloraMu).

JIiss poBeeHUs 3alUThl MPE3CHTAlMH HEOOXOoIuMa ayJIuTOpHs, OCHAIICHHAs JTOCKOW W
MEPCOHANBHBIM KOMITBIOTEPOM C MPOESKTOPOM.

CocTtaB nporpaMMHOT0 00€CTICYCHHUS:
Windows

Microsoft Office

Kaspersky Endpoint Security

6 Opraﬂu?.auml NMPAKTUKHU AJIA JIMI ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAAMH 310POBbA

[Ipn HEOO6XOAMMOCTH MporpamMma MPaKTUKU MOXKET ObITh aJanTHpoBaHa sl oOecreueHus
00pa30BaTENILHOTO MPOLECCA JUIAM C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH 3/10pPOBbSI, B TOM YHCIE JUIS
JUCTAaHIIMOHHOTO o00yuyeHus. Jlins 3TOro OT cTylaeHTa Tpedyercss MpeACTaBUTh 3aKII0UYEHHE
ncuxojyoro-menuko-negarorndeckor  komuccun (IIMIIK) u  nuyHoe 3asBneHue (3asBleHHE
3aKOHHOTO MPEJCTaBUTEs).

B 3axmouenun [IMIIK nomkHO GbITH MpONUCaHO:

- pekoMeH1yeMas yueOHast Harpy3ka Ha 00yd4aromierocs (KOJIM4ecTBO THEH B HEMIEI0, YaCOB B JCHB);
- 000py10BaHNE TEXHUUYECKUX YCIOBUH (ITPH HEOOXOAUMOCTH);

- COIPOBOXKJIEHUE U (WJIHM) IPUCYTCTBUE POAUTENEH (3aKOHHBIX MPEICTaBUTENEH) BO BpeMsl y4eOHOTro
nporecca (Mpu HeoOXOAUMOCTH);

- OpraHM3anusi ICUXOJIOr0-IeJIarorn4eckoro COMPOBOXACHUE OO0y4aromlerocss ¢ yKa3aHHEM
CMELUAINCTOB U IOIYCTUMOM Harpy3Kku (KOJIMYeCTBa 4acOB B HEEIO).



Jis OCyIIECTBJIGHUS HPOLENYp TEKYLIero KOHTPOJIS YCIEBAEMOCTH U IMPOMEKYTOUHOM
aTTeCTaIuu O0yYarOIIMXCS TP HEOOXOIUMOCTH MOTYT OBITh CO3/IaHbI (POHJIBI OLIEHOYHBIX CPEJICTB,
aIalITUPOBAHHBIC JIJIS JIUIl C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMU 37I0POBbBS M MMO3BOJISIONINE OICHUTH
JOCTIKEHHE MMM 3alUIAHUPOBAHHBIX B OCHOBHOM 00pa30BaTeIbHONW MPOrpaMMe pe3ysbTaToB
oOydeHuss U ypOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIICTEHIIMH, 3asSBJICHHBIX B 00Pa30BATEIbHOM
porpaMMe.
dopma mpoBeIeHUsT TEKYIIEH U UTOTOBOW aTTeCTAllUH sl JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMH
3JI0OPOBBSI YCTAHABIIMBAETCS C YYETOM HHIUBUAYAIBHBIX MCHUXO(PH3MUECKUX 0COOEHHOCTEH (YCTHO,
nucbMeHHO (Ha Oymare, Ha KommbloTepe), B (opMme TecTUpoBaHMA U T.I.). [Ipm HeoOxXoaumocTH
CTYZICHTY TPEAOCTABISETCS IONMOJHHUTEIBHOE BpeMs ISl TOATOTOBKM OTBETa Ha 3a4eTe WIIH
HK3aMEHe.

dopma TpOBEACHUS TPAKTUKK IS OOYYarOIIMXCS W3 YHCIa JUI C OTPaHWYCHHBIMU
BO3MOXXHOCTSIMH  37I0POBbsI (MHBAJIHMIHOCTBIO) YCTAHABIMBAETCS C YYE€TOM WHIUBUIAYaTbHBIX
ncuxopU3MUecKuX OcoOeHHOCTEeW B (popMax, amanTHPOBAHHBIX K OTPAaHUYEHUSM UX 370POBbS H
BOCTIpUATHS HH(POpMaIH (YCTHO, TUCBbMEHHO Ha Oymare, TUChbMEHHO Ha KOMITBIOTEpE U T.IL.).
BBIOOp MeCT TPOXOXACHHUS TPAKTHK IS WHBAIUIOB W JIUI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3p0poBbs (OB3) mpou3BoauTCs ¢ y4eToM TpeOOBaHUI MX AOCTYMHOCTH Uil TAHHBIX O0yYaromuxcs
U PEKOMEHJAlUN MEIWKO-COIMAIbHON JKCHEepPTH3Bbl, a TakXKe WHIUBUAYAIBHOW Iporpamme
peadbunuTanyu WHBAJINAA, OTHOCUTENHFHO PEKOMEHIOBAHHBIX YCIOBHA U BUJOB TPY/A.

[Tpu HanpaBieHnn nHBaMUAA U oOydatomierocsi ¢ OB3 B opraHu3anuio Win MpeanpusTHe TS
MPOXOXKACHUS TMPEAYCMOTPEHHOW YYeOHBIM TUIAHOM TPAKTHKH YHHBEPCUTET COTJIACOBHIBAET C
opraHuzanei (MpeanpusATHEM) YCIOBHS M BHIBI TpPyAa C YYE€TOM PEKOMEHIAIWH MEIHUKO-
COLIMAJIbHOW OSKCHEepPTU3bl W WHIAUBUAYAIbHOW MporpaMMmbl peabunutanuu uWHBaIUAa. [lpu
HEOOXOIMMOCTH ISl TIPOXOXKICHHS TPAKTHK MOTYT CO3/1aBaThCsl CIENMANbHBIE pabdodne MecTa B
COOTBETCTBHUHM C XapaKTepOM HapyLICHHWH, a Takke ¢ Yyd4eToM MNpoQecCHOHANIBHOTO BHUAA
JIESITSIIBHOCTH M XapaKTepa TPY/1a, BBIMOJHICMBIX 00yJIarOIIMMCSI-HHBATNIOM TPYIOBBIX (yHKITUH.

3amuTa OTYeTa MO NPAKTHKE UIg OOYy4YaloluuxXcs M3 4YHUCla JMI C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH 3JIOPOBBSI OCYIIECTBIIICTCSI C MCIIOJIb30BAaHHEM CPEACTB OOIIEro M CIHEIHATBHOTO
Ha3zHaueHus. [lepeyeHb nCHoOIb3yeMOro MaTepruaibHO-TEXHUUECKOT0 00eceueH s :

* vyyeOHBIE AayIUTOPUH, OOOpPYJOBaHHbIE KOMIBIOTEpAMH C BBIXOJIOM B HHTEpHET,
BUJICONPOEKIIMOHHBIM 00opy10BaHUEM TUIS Mpe3eHTALNH, CpeacTBaMu
3BYKOBOCITPOU3BEACHUS, SKPAHOM;

* Oubnmoreka, UMewIas padoune Mecta A OOyJarommxcsi, 0OOPYJOBAaHHBIE TOCTYIOM K
0a3am JJaHHBIX 1 UHTEPHETOM;

® KOMIBIOTEPHBIE KIIACCHI;

e ayauropusi lleHTpa CONMPOBOXKICHHS OOYYAIONIUXCS C HMHBAJIHIHOCTBIO C KOMITBIOTEPOM,
OCHAII[EHHAs CMENHUaTU3UPOBAHHBIM TMPOTPAMMHBIM OOECIeYeHHeM MJig CTYJIEHTOB C
HapyIIEHUSIMHA 3PSHHS, YCTPOMCTBaMU JUTsl BBOJA U BBIBOJIA TOJIOCOBOM WH(pOpPMAIIHH.

Jlist muIt ¢ HapyIIeHUSIME 3pEHUS. MaTepUabl IPEIOCTABISIOTCS:
® B (opMe IEKTPOHHOTO JOKYMEHTA;

® B IEYaTHOI opMe YBETUUYECHHBIM HIPUPTOM.

Jist U1l ¢ HapyIICHUSIMH CITyXa:

* B (opMe AIEKTPOHHOTO JOKYMEHTA;

® B TeUaTHOU opme.

Jlst muI ¢ HapyIeHUsIME OMTOPHO-IBUTATEILHOTO ammapara:

* B (opmMe AIEKTPOHHOTO TOKYMEHTA;

® B medaTHOI opme.

3amyTa oTYeTa MO MPAKTHUKE IS JIMI ¢ HApYIIEHUSIMH 3PEHUS IPOBOIUTCS B yCTHOU popme Ge3

MpeoCTaBleHUsl O0ydarolmxcs mpe3eHTanud. Ha Bpemsi 3alMThl B ayAUTOPUU JAOJDKHA OBIThH
obecrieyeHa TOJHAs THUINWHA, NPOJOJDKHTEIBHOCTh 3allUTHl yBeNW4MBaeTcss 1m0 | dwaca (mpwu
HeoOxoaumocT). ['apaHTupyercs NOMYCK B ayAMTOPHIO, TAE MPOXOTUT 3allUTa OT4YeTa, COOaKu-
MPOBOJHHUKA TPU HATMYUHU JOKYMEHTA, IMOATBEPKAAIONIETO €€ CIEeIHaIbHOe 00yUYeHHE, BBIJAHHOTO
no gopme U B MOpAIKE, YTBEPKACHHBIX MPHUKa30M MHHHUCTEpPCTBA TPYJa M COIUAIBHON 3aIIUTHI
Poccuiickoit ®eneparuu 21 utons 2015r., peructpanmonnsiii Homep 38115).



JUis nun ¢ HapyLIEHUSIMH CIyXa 3alluTa MPOBOAMTCSA 0€3 MPEeJOCTaBICHUS YCTHOTO JIOKJIaja.
Bompockl komuccMU W OTBETHI Ha HHUX TNPEICTABIAIOTCA B NHChbMeHHOW ¢dopme. B cmydae
HE0OX0IMMOCTH, By3 00eCcTieunBaeT NpeJ0CTaBIeHUE YCIYT CypIOTIEpPEBOIUHKA.

st oGyyaronuxcs ¢ HapylUeHUsIMU OITOPHO-/IBUTaTEJIbHOTO annapara 3aluTa UTOrOB MPaKTUKH
OPOBOJIUTCS B AayAUTOPUH, OOOPYJOBAaHHOH B COOTBETCTBUM C TpPeOOBaHUAMHU JOCTYITHOCTH.
[Tomemienusi, rae MOTYT HAXOAUTHCSA JIFOJIM HAa KPecIax-KoJsICKax, JOJKHbBI pa3MellaTbcs Ha ypOBHE
JOCTYITHOTO BXOJa WM MpeaycMaTpuBaTh MaHAYChl, MOABEMHBIC IIATGOPMBI JUIA JIOAEH C
OTrpaHUYEHHBIMHU BO3MOXHOCTAMU WM JU(GTHL. B ayauTopuu 10JKHO OBITH MPEAYCMOTPEHO MECTO
JUTSL pa3MeIIeHHs 00y4aroerocst Ha KOJsICKe.

JononuuTtenpHbie TpeOOBaHUS K MaTepUATBLHO-TEXHUYECKOW 0aze, HEoOXOaMMOW st
MPEACTABICHUS] OTYETa IO MPAKTUKE JUIOM C OrPAHUYEHHBIMU BO3MOXKHOCTSIMH 3I0POBbBA,
oOy4aromuiicss JOKEH MPeIoCTaBUTh Ha Kadeapy He Mo3aHee, YeM 3a JiBa Mecslla A0 MPOBEICHUS
MpOLEAYPHI 3aIUTEI.
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denepanbHOE rocy1apCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE YUPEXKICHHE
BBICIIIETO 00pa30BaHUs
«Poccuiickuii rocyJapCTBEHHBII I'YMaHUTAPHBIM YHUBEPCUTET»

i

(PT'AOY BO «PITV»)
YTBEPXKIAIO
3apenyronuii kageapoit, YHIl/otnenenus
/ /
MOJIHCH 1.0. damunus
« » 20 T.
Kadenpa/yueOHO-HAYUHBII HEHTP/OTaEIeHNE
(HauMeHoOBaHuUe)
HanpaBJeHHe MOAT0TOBKH/CNeUATbHOCTD
(K01; HAaUMEeHOBaHMe)
HANIPABJICHHOCTH (MPOQHIIB)/CIIeNATN3A M
(HaMMeHOBaHMHe)
HUHANBUAYAJBHOE 3AJIAHUE HA ITPAKTUKY
Damuausi, Ums, OTyecTBO 00yUalonierocs
Kypc¢ (popma oOyuenust
BU/ NPAKTHUKH
THI NPAKTUKHU
CPOKHU MPAKTUKH € « » 20 r.mo« » 20 T.

MECTO npakTuku

(moJIHOE HA3BaHHE OPTaHU3ALMH; CTPYKTYPHOI'O NOAPA3/ACICHH)

PexBu3uThI 10r0OBOpPa
0 MPOXO0KAECHUHU MPAKTHYECKOI
NMOATr0OTOBKE

(TIpu IPOBEICHUHU MPAKTHYECKOH ITOrOTOBKHU B
OpraHM3alMN)

Hara 3axkaouenust {orosopa
« » 20 I.
perucrpauuoHHbIi HOMep Ne




Coz(ep)lcafme HHAUBUAYAJBbHOI'O 3a1aHUA

3ajaHue HA MPAKTHKY COCTABUIIL:
pyKoOBOIHTENb NpakTUku oT PITY

« _» 20
(yd. cTeneHb, y4. 3BaHHE, JOIDKHOCTb) (moxnuck) (1.0. amunus) (mara)
CoraacoBaHo (HpI/I IIPOBCIACHUHN ITPAKTUKH B HpO(bI/IJIBHOﬁ OpFaHI/ISaHI/II/I)Z
PYKOBOOUTEIb IPAKTUKH OT HpO(bI/IJIBHOﬁ opraHu3anuvu

«__» 20

(OJKHOCTB) (TIoamuCH) (M1.0. ®amunus) (mara)

3aganue Ha NPaAKTUKY NPUHAJ:
oOyyaromumcs « _» 20

(moxnuck) (1.0. damunus)

(mara)
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MUWHOBPHAYKHN POCCUU
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denepanbHOE rocy1apCTBEHHOE aBTOHOMHOE 00pa30BaTebHOE YUPEXKICHHE
BBICIIIETO 00pa30BaHUs
«Poccuiickuii rocyJapCTBEHHBII T'YMaHUTAPHBIM YHUBEPCUTET»

i

(PT'AOY BO «PITV»)
YTBEPXIAIO
3apeayromuii kageapoii / YHI/oTnenenus
I//I.O‘ Damunus /
« » 20 T.
Kadenpa/yueOHO-HAYYHBII LEeHTP/OTaEIeHHE
(HauMeHOBaHuUe)

HalmpaBJICHUE HOZ[FOTOBKI/I/CHCIIHZUIBHOCTL

(K0/1; HANMEHOBAaHHUE)

HaNpaBJIeHHOCTH (MpoduiIb)/ciennaan3amus

(HaMMeHOBaHUe)

PABOYNIi TPA®UK (IJIAH) TPOBEJAEHMS IPAKTUKH

Damunusi, Umsi, OT4yecTBO 00yJaromerocs

Kypc ¢opma oOyuenus

BHU NNPAKTHKHU

THUII IPAKTUKH

CPOKHU NMPAKTUKH cC« » 20 r.mo« » 20 r.

MECTO npakTuku

(Imo/1HOe Ha3BAHHE OPraHU3aNUHU; CTPYKTYPHOIO MOAPAa3ie/eHHsl)

PexBu3uTHI 10r0OBOpPa Jara 3akaouenus: J{orosopa
0 TIPOXOKAEHUM NPAKTUYECKOH « » 20 T.
MO/ATOTOBKeE perucTpanyoHHbIii HoMep Ne

(TIpu IPOBEEHUH IPAKTHYECKOH ITOJATOTOBKU B OPraHU3aI[HH)



IInanupyemsbie padoTbl

Ne Cpox OtmeTKa 0
y Coneprxanue pabOThI
n/n BBITTOJTHEHHUSI BBITIOJHEHUH
1. JI0 Hayajia
OdopmieHne TOKyMEHTOB IO MTPOXOKACHHUIO MPAKTUKH
MIPAKTUKHU
[IpoBeneHne MeIUIIMHCKUX OCMOTPOB (00CIea0BaHNI) B
CJy4ae BBITIOJIHEHHS 00ydJaroImmumMcs padoT, mpu
2. | BBIMIOJTHEHUH KOTOPBIX MPOBOJATCS 00sI3aTeIIbHBIC JI0 Hayajia
MPEBAPUTEIIHLHBIE U IEPUOANYECKUE MEIUIIUHCKUE MPaKTUKHU
OCMOTDHI (00CIIeIOBaHNUS) B COOTBETCTBHUH C
3aKOHOaTelIbcTBOM P®D (1mpu HEOOXOAMMOCTH)
BBoaHBIN HHCTPYKTaX IO MIPaBUIaM OXpaHbl TPy Aa,
3. | TeXHHKEe O€30MaCHOCTH, MOYKAPHOU 0€30MMacCHOCTH, B IIEPBBIN ICHb
o opMIICHHE BPEMEHHBIX MPOITYCKOB JIJISl TIPOXO/a B MPaKTUKH
PpOGUIBHYIO OpraHu3aluio (IPH HEOOXOIUMOCTH ).
4. B MI€PUO]I
Brinonnenue MHAMBUIYATBHOTO 3a/1aHUS PAKTUKA
MPaKTUKH
5 Koncynpranuu pykoBoauTens (-ei) IpaKTHKHU O XOe B HEpHON
" | BBIMIOJIHEHUS 3a/1aHUH, 0(OPMIICHUH U COJIEPKaHUU b2 IE)T KH
0TYETAa, IO MPOU3BOJICTBEHHBIM BOIIPOCAM P
6.
[ToaroroBka oT4yeTa Mo MpakTUKE
3a TpU JHSA A0
7. | IlpencraBieHre OTYETHBIX JOKYMEHTOB IO MPAKTUKE
OKOHYAHHS
PYKOBOAUTEINIO MPAKTUKH
MIPaKTUKH
8. B IIOCJIE AHUI
[IpomexxyTouHast aTTecTalus Mo MPaKTHUKE
JICHb MPAKTUKHU
Pabounii rpaduk (mjiaH) cocTaBuI:
PYKOBOAMUTEND MPAaKTUKK OT PI'TY
« » 20 T.
(y4. cTerneHs, yd. 3BaHHE, JOJKHOCTD) (monmnuce) (M1.0. ®ammnus) (mata)
CornacoBano (ipu MPOBEJICHUY MPAKTUKH B MPOQPUILHON OpraHu3aIim):
PYKOBOJMTEIb MPAKTUKHU OT MPOPUIHLHON OpraHU3aIlin
« _» 20 T.
(y4. cTeneHs, yd. 3BaHUe, JOJDKHOCTB) (moxmucs) (M1.0. damums) (mara)
C pa6ouum rpaduxom (IJIAHOM) 03HAKOMJIEH:
oOyyaronuics « » 20 T.

(monmnuce) (M1.0. dammnus)

(nata)
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Ipunoowcenue 3

®OPMA TUTYJBHOTO JIUCTA OTYETA
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MHUHOBPHAYKHN POCCHUU
®denepalibHOE TOCYJAPCTBEHHOE aBTOHOMHOE 00Pa30BaTeIbHOE YUPEKICHUE
BbICILIEr0 00pa30BaHUs
«Poccuiickuil rocyJapCTBEHHBIN I'YMaHUTAPHBINA YHUBEPCUTET
(PITY)

NCTOPUKO-APXUBHBIA UHCTUTYT

Kadenpa aBToMaTH3MPOBAHHBIX CUCTEM JIOKYMEHTALIMOHHOTO 00eCIeYeHHs YIIPaBICHUS

OTY€T 0 MPOXOKACHUHN
yuebnou npakmuxu « Hayuno-uccnedosamenvckas pabomay

Hamnpasnenune noarorosku 46.04.02 «JlokyMEHTOBEIEHHUE U apXUBOBEICHUE)

Maructepckas nporpamma «Teopus U pakTHKa paboThI ¢ AIEKTPOHHBIMHU TOKYMEHTAMHU B
yIpaBJIEHUHU U apXUBaX»

VYpoBeHb KBaJIM(UKALIMK BBITYCKHUKA: MASUCTD

dopma 00yueHus ouHas

Crynenra/ku _ Kypca
O4yHOH (popMbI 0OyUeHUS
(PHUO)
PykoBoauTens npakTUKu
(®HO)

Mocksa 20 T.
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Tlpunooicenue 4

OBPA3EILl OPOPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXJIEHUSA
IMPAKTUKHU

Xapakrepucruka'
Ha CTYJIEHTa/Ky __ Kypca ¢bakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOTO YHUBEPCUTETA
[®.1.0. cTtynenTa]

[®.1.O. cryneHta] mnpoxomwi/a [BUA, THN TPAKTUKH]| TIPAKTUKy B [HAMMEHOBaHHE
OpraHu3aIuy | Ha JOHKHOCTH [Ha3BaHHUE JOJKHOCTH |.

3a BpeMs NMPOXOXKJACHHS MPAKTUKHU oOydaromuiics/o0yuaromascs 03HaKOMUIICSA/TAch C
[mepedeHs |, BBHIMONHSII/A [IepeUeHb |, yuacTBOBall/a B [IepeUYeHB|.

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. crymenrta] 3apexomenpoBan/a cels Kak
[yTouHeHue].
Onenka 3a IpOX0XKIACHUE MTPAKTUKU — [OIICHKA |

PykoBoauTens npakTuku
OT OpraHu3anuu

MTOJIITUCH ®.11.0.

Jata

' OcpopmnisieTcs NGO Ha BnaHke opraHuaauum, NMBo 3aBepsaeTcs nevaTbio.



