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1. IlosicHUTEJIHLHAA 3ANNCKA

1.1. Hean u 3a1a4u NPAKTHKH

Ieab NpaKTUKH: U3YYCHHE BHIOBOTO COCTaBa CITYEOHBIX TOKYMEHTOB, UCTIOJIb3yEMBIX B
NeSITeIbHOCTH KOHKPETHOM OpraHu3alluu, MOpsiika U ocoOeHHocTed uX ohopMIICHHs, U3y4YeHHE
JOKYMEHTOO0OpOTa M OpraHu3alu padoThl C JOKYMEHTAMH: MOPSJIKA PETUCTPAllUU, KOHTPOJIS
WCTIOTHEHUS JOKYMEHTOB, OpTraHM3aIlii TEKYIIeT0 XpaHEeHUs JOKYMEHTOB, MOPSIKa Mepeaadyn ux B
apXuB.

3agauM NpaKkTHKH:

- U3yYUTh U MPOAHATU3UPOBATH HOPMATUBHO-NIPABOBBIE U HOPMATHUBHO-METOJIUYECKHE
JOKYMEHTBI,  OINpENEeNsIoONIe  OpPraHM3allMi0 U TEXHOJIOTHIO  JIeJIONPOM3BOJICTBA
(moxymeHTanuoHHOro obecneuenus ynpasienus (JIOY)) B opranmsanuu’' (yCTaBbl,
TTOJIOKEHUS, TIPaBUIIa, MHCTPYKIIUU, PETIIAMEHTHI | T.11.);

- COCTaBUTh NPEACTABICHHE O CHUCTEME JEJIONPOU3BOJCTBA TOM OpraHU3alMH, B KOTOPOHl OH
MIPOXOJINT MPAKTHKY;

- O3HAKOMHUTHCS C CoJepXKaHUEM KOHKPETHBIX JIEIONMPOU3BOJCTBEHHBIX  padoT
HENOCPEICTBEHHO Ha paboyeM MecTe;

- TMOJYYUTh HaBBIKM pPaOOTHI C JOKYMEHTAMH Ha BCEX CTaJMAX WX ABWKCHUS (IIEPBUYHAS
00paboTKa TOKyMEHTOB B SKCIEIUINH, pad0Ta C TOKYMEHTaMHU B KaHILEISPUH, perucTpamus,
KOHTPOJIb, HCIIOJIHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3ACICHUIX, HUX OTIPABKA,
OpraHu3aIys XpaHeHUs, TOATOTOBKA TOKYMEHTOB K C/la4ye B apXUB U T.1.);

- 3aduKCHUpOBaTh B JIHEBHUKE MOJYYCHHBIC CBEICHUS U PE3yIbTAThI BHITOJIHEHHOW PabOTHI;

- TOJATOTOBHUTH OTYET, 0OOOIIAIONINHN TTOTYICHHBIC 3HAHUS U TTPAKTUICCKUE HABBIKH.

1.2. Bua ¥ THII IPAKTHKH

Bun npaktuku — yuebHas.
TN NpakTUKKA — 03HAKOMUTENbHAS.

1.3. Cnioco0bI 1 MecTa NPOBeIeHUsI NPAKTHKHA
CriocoObl poBeIeHNs MPAKTUKU: CTAllMOHAPHAS.

CrauvoHapHas  NpakTUKa NPOBOJUTCS B CTPYKTYpHbIX  monpasneneHusix PITY,
MpeAHa3HAYEHHBIX JJI TMPAKTHYECKOW TIOATOTOBKM WM B NPOGUIBHBIX  OpPraHU3alusiX,
PaCIIOIOKEHHBIX Ha TEPPUTOPHUH T. MOCKBBI, HA OCHOBaHUU JOTOBOPA, 3aKirouaemMoro mexay PITY
1 IpoUIHHON OpraHU3alueH.

Brle3mHass mpakTUKa TPOBOAMTCA B MPOQPWIBHBIX OPTaHU3ANMSIX Pa3TUYHBIX PETHOHOB
Poccuiickoit ®denepanun, Ha OCHOBAaHWHU JOTOBOpa, 3akiodaemoro mexay PITY u mpodunbnoM
OpraHu3aluen.

1.4. Bua (Buanbl) npogeccnoHAIbLHOM 1eATeIbHOCTH

1. HayuHo-uccrnenoBarenbckas
2. Oprasu3alliOHHO-YIIPaBICHYECKas

' B mporpamMme TepMHH "opranu3amus’ HCHOIb3yeTCsl KaKk 0000IIAONIHiA, TPAKTHKA MOKET IPOXOIUT B YUPEKICHHH,
NpeIpUATHH, GUPME, KOMITAHUHU U IIP.
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HHAUKATOPAMHU JOCTUKCHUS KOMHeTeHHHﬁ:

Komnerennus
(Ko 1 HANMEHOBAaHUE)

HNuauxkaropsl
KOMIIeTeHITU I
(koA 1 HAMMEHOBaHUE)

PesynbTaTnl 00y4yeHus

YK-1 Cnocoben
OCYIIECTBIISATh TIOUCK,
KPUTUYECKHUI aHAIH3 U
CHHTE3 HH(pOpMaIHH,
NPUMEHSATh CUCTEMHBIH
MOJIXO/ JUISl PELICHHUS
MIOCTABJICHHBIX 3aJ]a4

VK-1.1. [Ipumensier 3HaHue
OCHOBHBIX TEOPETUKO-
METOA0JI0I MYECKUX
MOJIOXKEeHUH (uocopu,
KOHIIENITYaJIbHBIX IOJX0/10B
K TOHUMAHHIO TIPHPOJIBI
MHpOPMALIUU KaK HAy4HOU
1 GUII0coCKOii KaTeropu,
METO0JI0IMYECKUX OCHOB
CHCTEMHOT'0 TIOJX0/1a;

3namb: OCHOBHBIE TEOPETUKO-
METOJIOJIOTUYECKUE TIOJOKEHUS
dbunocodumn

Ymemsv: apryMeHTUPOBAHHO
OTCTaMBaTh COOCTBEHHYIO
MTO3UITUIO TI0 PA3TMYHBIM
dbunocodckum mpodaemam
Brademwb: coBpeMEeHHBIMU
SIBIICHUSIMU U TIPOLIECCAMU B
OOIIECTBEHHO KU3HU HAa OCHOBE
CHCTEMHOT'0 TIOJIX0/1a

VYK-1.2. ®opmupyer u
apryMEeHTHPOBAHO
OTCTaMBaeT COOCTBEHHYIO
TIO3UIUIO TT0 PA3ITMYHBIM
¢dunocopckum nmpodiaemawm,
00OCHOBBIBACT U aJICKBATHO
OLICHHBAET COBPCMCHHBIC
SIBJICHUS ¥ TIPOLIECCHI B
OOIIECTBEHHOH KU3HU Ha
OCHOBE CHCTEMHOT'O
MOJIXO0JI.

3namb: KOHLIETITyalIbHbIE
MOJIXO/1bI K TOHUMAaHUIO PUPO/IBI
MHPOpPMALIUY KaK HAYIHOH U
¢dbunocodckoit kareropuu;
Ymemys: nmpuMeHATH
METOA0JIOTMYECKHE OCHOBBI
CHCTEMHOT'0 TIOJX0/1a

Braoems: coBpeMeHHOM
METOA0JOTHEN T'yMaHUTapHbBIX
JTUCLUIUINH

VK-2 Crnocoben
ONPEAEIIATh KPYT 33/1a4 B
paMKax MOCTaBJIEHHOM 1eJIn
Y BBIOMPATH ONITUMAJIbHBIE
CHOCOOBI UX pelIeHus,
HUCXOMS U3 ICHCTBYIOIINX
MIPaBOBBIX HOPM,
HAMEIOIINUXCS pECYPCOB U
OTpaHUYCHUH

VK-2.1. Ananuzupyer
UMEIOILUECS PECYPCHI U
OTpaHUYEHUS], OLICHUBAET U
BbIOMpAET ONTHUMAaJIbHBIE
COCOOBI pelIeHus
MIOCTaBJIEHHBIX 3aJa4;

3Hams: METOIONOTHYECKYIO 0a3y
cBoel mpodeccHoHaNbHOM Ccheph
JUIS OTIpEJICNICHUs KpyTa 3a7a4d u
ONTHUMAJIbHBIX CIIOCOOOB MX
pelieHus

Ymems.: ananuzupoBatb
UMEIOIIUECS PECYPCHI U
OTpaHUYCHUS

Braoemyw: coBpeMeHHBIMU
METOJIOJIOTUAMH ISl OIPEIEIICHNUS
Kpyra 3aJa4 ¥ ONTUMAaJIbHBIX
CHOCO0OB UX peIlIeHus

VYK-2.2. CnocoOHOCTh
HMCIOIb30BAaHMS 3HAHUM O
BOKHEUILINX HOpMAX,
WHCTUTYTaX U OTPACIIAX
JICACTBYIOLLETO
POCCHICKOTrO IpaBa Jyist
onpeeeHus Kpyra 3a1ad u
OINTUMAaNbHBIX CIIOCO00B UX
peuieHusl.

3namyb. OTpaciau IEHCTBYIOIIETO
POCCHIICKOTO Mpasa AJist
onpeeeHus Kpyra 3a1ad u
ONTHUMAJIBHBIX CLIOCOOOB MX
peuieHus

Ymemw. olleHUBAaTH ONITUMAJILHbBIE
CHIOCOOBI pelIeHHsI TOCTABICHHBIX
3aa4y

Braoemyw: coBpeMeHHBIMU
HOpPMaMH ¥ OTPaCIIsIMU
JEUCTBYIOLLETO POCCUNCKOTO
rpaBa JyIsl ONPEACIICHHS Kpyra




3a/la4 ¥ ONTHUMAIBHBIX CIIOCOO0B
WX pelIeHus

VYK-3 Cnocoben
OCYIIIECTBJISATh COLIMAIIBHOE
B3aMMO/ICHCTBHUE U
peanr30BbIBATh CBOIO POJIb
B KOMaHJIe

VK-3.1. [louumaer

3¢ PeKTUBHOCTH
HCIIOIb30BAHUS CTPATCTHH
COTPYIHHYECTBA JIJIS
JOCTHXKECHHS IIOCTaBICHHOMN
1IEJIH; OTIPEACIISIET POJIb
KaXXJIOTO YYaCTHHKA B
KOMaHJIE;

3nams: OCHOBBI KOMaHIHON
paboThl

Ymemuw: onpenenars poib
KaX/I0T0 y4aCTHHKa B KOMaHJ1e
Brademw: HaBBIKOM pabOTHI B
KOMaH/1e

VYK-3.2 D¢ dexruBno
B3aUMOJICHCTBYET C
YJIeHAMHU KOMaH/IbI;
ydJacTByeT B 0OMeHe
uHpopMannei, 3SHaHUSAMH U
OITBITOM; CO/ICHCTBYET
MIPE3CHTAIH PE3YIbTaTOB
paboTHl KOMaH/IBL;
COOJIIOJaeT AITUYECKHE
HOPMBI B3aUMOJICHCTBHS.

3Hnamb.: OCHOBBI KOPIIOPATUBHOM
THUKA

Ymems: 3¢ exTuBHO
UCTIOJIb30BATh CTPATETUH
COTPYZHUYECTBA JIJISl TOCTHYKEHUS
MOCTaBJICHHOW IIETIH

Braoemu: HaBBIKOM NTPUMEHEHHUS
NPUHIAIIOB KOMaH/IHON paboTHI ¢
YYETOM WHINBUYaTbHBIX
0COOCHHOCTEH YJICHOB
KOJUIEKTUBA

YK-4 Cnocoben
OCYIIECTBIISITh JIETOBYIO
KOMMYHUKAIIHIO B YCTHOU U
MUCHbMEHHOW (hopMax Ha
TOCYJTApPCTBEHHOM SI3BIKE
Poccniickoit ®denepanuu u
MHOCTPaHHOM(BIX)
sI3bIKE(ax)

VK-4.1. Bnaneet cucreMoit
HOPM PYCCKOTO
JTUTEPATYPHOTO SI3bIKA U
HOpMaMHu MHOCTPAHHOTO(-
bIX) s13BIKa(-0B); CITIOCOOCH
JIOTUIECKH H
rpaMMaTH4YEeCKH BEPHO
CTPOUTH KOMMYHUKAITHIO,
UCIOINB3Ys BepOabHbIC U
HeBepOaJbHbIE CPENICTBA

3namu: B COBEpPIICHCTBE

OCHOBBI PyCCKOTO H
MHOCTPAHHOTO S3bIKOB

Ymems: CBOOOAHO BOCTIPUHUMAET
o0mienpodeccuoHaTbHYIO
MHPOPMALINIO Ha PYCCKOM U
MHOCTPaHHOM (BIX) sI3bIKE(aX)
Braoemyw: cucremoit HOpM
PYCCKOT0 JIUTEPATypPHOTO S3bIKA U
HOpMaMHU MHOCTPAHHOTO (BIX)

B3aUMOJICHCTBUS; SI3bIKA(OB)
VK-4.2. CBoboxHO 3Hamub: OCHOBBI TIEPEBOIOBEACHUS
BOCIIPUHUMAET, Ymemsb: pUMEHSTh HaBBIKU

aHATM3UPYET U KPUTHICCKU
OLICHUBAET YCTHYIO U
MUCHMEHHYIO
o0menpodeccuoHaTbHYIO
nH(pOpPMaLIMIO HAa PYCCKOM U
MHOCTPAaHHOM(-BIX) SI3BIKE(-
ax); AEMOHCTPUPYET
HaBBIKH NIEPEBOJIA C
MHOCTPaHHOIO(-bIX) Ha
rOCYJJapCTBEHHBIH S3bIK, a
TaKXe ¢ TOCYIapCTBEHHOTO
Ha MHOCTPAHHBIN(-bI€) S3bIK

(-n);

nepeBoia C MHOCTPAHHOTO (BIX) HA
rOCyIapCTBEHHBIN S3bIK, a TAKXKE C
rOCYJJapCTBEHHOTO Ha
WHOSITPAHHBIN(BIC) S3BIK(M)

Brademw: HaBbIKAMU JIOTUYECKU U
rpaMMaTHYeCKH BEPHO CTPOUTH
KOMMYHHKAIUIO, UCTIONb3Ys
BepOabHbIE U HEBEpOaIbHbIE
CpeAcTBa B3aUMOJICHCTBUSI.

VYK-4.3. Ucnonb3yer
nH(pOpPMaLMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUH TIPH TTONCKE
HE00X0IMMOW HHPOPMALIUU

3namb.: OCHOBBI UCTIOIb30BAHUS
nH($OpPMaLMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUU
MIPU TIOMCKE HEOOXO0TUMOM
nHGOpMAIIMU B TIPOIIECCe
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B IIPOIIECCE PeIIeHUs
CTaHJIapPTHBIX
KOMMYHHUKATHBHBIX 33724
JUTSL TOCTHKEHUS
npodecCHOHATBHBIX LeNen
Ha TOCYJIapCTBEHHOM U
MHOCTPAHHOM(-bIX) SI3bIKE(-
ax).

pelIeHHs CTaHIapPTHBIX
KOMMYHHMKATHUBHBIX 3a7a4

Ymems: ananusupoBaTs U
KPUTHUYECKH OLICHUBATh YCTHYIO. U
MUCHMEHHYIO
obmenpodeccCuoHaIbHYIO
MHPOPMALIMIO HA PYCCKOM U
WHOCTPAHHOM (bIX) sI3bIKE(axX)
Brademw: HaBBIKaMU IPUMEHEHUS
nH(pOpMaAITMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH
MIPH TIOMCKE HEOOXO0TUMOM
uH(pOpPMaIIUHU B IpoLIecce
pelIeHrs CTaHAAPTHBIX
KOMMYHHKATHBHBIX 33434 JJIs1
JOCTHKEHHSI TPOPECCUOHATBHBIX
LieJIeN Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM(BIX) sI3BIKE (aX).

YK-5 Cnocoben
BOCIIPHHUMATh
MEXKYJIBTYPHOE
pazHooOpa3ue o0IIeCTBa B
COILMATTLHO-UCTOPUIECCKOM,
ATUYECKOM U PUI0cOHCKOM
KOHTEKCTaX

YK-5.1. lemoncTpupyet
TOJICPAHTHOE BOCIIPUSTHE
COLMAJIBHBIX U KYJIBTYPHBIX
pa3nymii, yBaXXUTEIbHOE U
OepeKHOe OTHOIICHUIO K
UCTOPHYECKOMY HACIICIIHIO
U KYJIbTYPHBIM TPaJULIUAM;

3namb: 0cOOCHHOCTH
MEXKYJIBTYPHOTO pa3HO0Opasus B
TUYECKOM KOHTEKCTE

Ymems: IpOSBIIATH B CBOEM
MOBEICHUN YBAXKUTEIIHLHOE
OTHOIIEHUE K HCTOPHYECKOMY
HACJICIUIO

Braoems: TonepaHTHBIM
BOCHIIPUSATHEM KYJIBTYPHBIX
pazInuMil

VYK-5.2 TlposiBnisieT B cCBOEM
MOBEJICHUHU YBaXXKUTEIBHOE
OTHOIIICHUE K
HUCTOPUYECKOMY HACIIEIHIO
Y COIIMOKYJIbTYPHBIM
TPAJULIASIM Pa3IAYHbBIX
COIMAJIBHBIX TPy,
onuparoleecs: Ha 3HaHUE
JTAIloOB

HUCTOPUYECKOTO Pa3BUTHUSA
Poccuu B KOHTEKCTE
MHPOBOM UCTOPUU U
KYJBTYPHBIX TPATUIIUN
MHUPA;

3nams: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pa3HO0Opa3us B
COILMAIBHO-UCTOPUUECKOM
KOHTEKCTE

Ymems. IposSIBASATH B CBOEM
MOBE/ICHUN YBaXKUTEIBHOE K
COILIMOKYJIBTYPHBIM TPaIHIIASIMU
Pa3IMYHBIX COLUATBHBIX TPYIII
Braoems: TonepanTHBIM
BOCIIPUATHEM COLIMATBLHBIX
pas3nnumit

VK-5.3. [lonumaer
MEXKYJIbTYPHOE
paszHooOpasus ob1iecTsa B

€T0 Pa3IMYHbIX KOHTCKCTAaX:

¢bunocodpckom, corranbHO-
HUCTOPHYECKOM, STUIECKOM.

3nams: ocoObeHHOCTH
MEXKYJIBTYPHOTO pa3Hoo0pasus B
(bunocopcromM KOHTEKCTe

Ymems.: npUMEHATH B
npodeccuoHaNbHOM NeATENbHOCTH
3HAHHE ATAIOB UCTOPUIECKOTO
pasButus Poccun B KOHTEKCTe
MHUPOBOH UCTOPHH U KYJIBTYPHBIX
TPpAAUIIAA MUpA.




Braodems: TonepaHTHBIM
BOCIIPHUSITHEM PazHOOOpasmst
00I1IeCTBa B €r0 Pa3INUHBIX
KOHTEKCTaxX: GprocodckoM,
COLIMAJIEHO-UCTOPUYECKOM,
THYECKOM.

YK-6 CriocobeH ynpaBisiTh
CBOHUM BpPEMEHEM,
BBICTpanBaTh U
peanr30BbIBATH TPACKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE
MPUHITAIIOB 00pa30BaHUs B
TCUCHUH BCEH KU3HU

VK-6.1. Onpenenser uenu
COOCTBEHHOM JeSTeIbHOCTH,
OILICHUBAsA IYTHU UX
JOCTUKEHHSI C yUETOM
pecypcoB, yCIOBUH,
CPEICTB, BPEMEHHOM
NCPCICKTUBLI PaA3BUTHUA
NEeSITeNIbHOCTH U
IUIAHUPYEMBIX PE3YJILTATOB;

3Hamb: OCHOBHBIE METO/IBI
IJITAHUPOBAHUS U YIIPABIICHUS
COOCTBEHHBIM BpEMEHEM
Ymems.: Onpenensite ueiu
COOCTBEHHOM IE€SATEILHOCTH
Braoems: TpaekTopuei
CaMOpa3BUTHUS Ha OCHOBE
MIPUHITUIIOB 00pa30BaHUs B
TCUCHUH BCEH KU3HU

VYK-6.2. ®opmynupyer
1[eJU COOCTBEHHOM
NeSTeIbHOCTH, OTIpeaess
MyTH UX IOCTHKCHUS C
Y4ETOM PECypcoB,
YCJIOBUM, CPENCTB,
BPEMEHHOU MEepPCIEeKTUBbI
Pa3BUTHS JEATCTLHOCTH U
MJIAHUPYEMBIX
pe3yIbTaToB.

3Hamb: OCHOBHBIE METO/BI
IJIJAHUPOBAHMA 33724
poeCCUOHATIBHOM J1eATeIbHOCTH
C YYETOM PECYPCOB, YCIOBUH,
CPEICTB, BPEMEHHOU
MIEPCIEKTUBBI PA3BUTHS
JEATEIIBHOCTH U IUTAHUPYEMBIX
pe3yabTaToB
Ymemuw: onieHUBATh My TH
JOCTHKEHHUS LIeJIEH ¢ y4ETOM
pECYpCOB, yCIIOBUH, CPEACTB,
BPEMEHHOM NEPCIIEKTHUBBI
pa3BUTHSA JEATEIBHOCTH U
IJIJAHUPYEMBIX PE3YyJIbTaTOB
Braoems: TpaekTopuei
CaMOPA3BUTHs C YIETOM
peCypCoB, yCIIOBUH, CPEACTB,
BPEMEHHOM NEPCIEKTHUBBI
pa3BUTHSA JACATEIBHOCTH U
IUIAHUPYEMBIX PE3yJIbTaTOB

VK-7 Crocoben
MTOJIJICPKUBATH JOJKHBIN
YPOBEHBb (hU3NIECKOM
IIOATOTOBIIEHHOCTH IS
obecneyeHrs MOJHOLIEHHON
COLIMaAIbHOHN U
npodecCHOHATBLHON
IEeSITEILHOCTH

VK-7.1. Beibupaet
3I0pOBBECOEpEraroIIme
TEXHOJIOTHH IS
MOJIJIEPKAHUS 3I0POBOTO
o0pasa KH3HH C YIETOM
(U3HOIOTHUECKHUX
0COOEHHOCTEH OpraHnu3Ma;

3nams: 3m0pOBbECOEpETAIOIITIE
TEXHOJIOTUH IS TIOICP KAHUS
3I0pOBOTO 00pa3a KU3HU C
y4eTOM (PU3NOIOTHUECKUX
0COOEHHOCTEH opraHuzMa
Ymems: IaHUPOBATH CBOE
pabouee 1 cBOOOAHOE BpeMs IS
ONITUMAJIFHOTO COYETAHUS
(bu3nyecKoil 1 yMCTBEHHOU
Harpy3Kd

Braoemw: HOpMamu 310pOBOTO
o0pa3a )KU3HH B PA3TUIHBIX
KU3HEHHBIX CUTYaIUsIX U B

PO eCCHOHAITBHON NeATETbHOCTH

VYK-7.2. [lnanupyer cBoe
pabouee 1 cBOOOAHOE BpEMsI
JUIsL OITUMAIIBHOTO

3namb: TPUHIMIIEI IUTAHUPOBAHUS
paboyero BpeMeHu
Ymems. ITaHUPOBATH CBOE
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codyeTaHusi PU3NUECKON U
YMCTBEHHOW HATPy3KHU U
obecrnieueHus
paboTOCIIOCOOHOCTH;

pabodee Isi ONTUMAIIEHOTO
obecrieueHust paboTOCIIOCOOHOCTH
Braoemw: HOpMamu 370pOBOTO
00pasa >KM3HU Ha pabodeM MecTe

YK-7.3. Cobmronaer u
[poMnaralaupyeT HOPMbI
3I0pPOBOTO 00pasa KU3HU B
Pa3IUYHBIX KU3HEHHBIX
CUTyalludX U B
npodecCHOHATBHOM
JeSITeIIbHOCTH.

3namub: HOPMBI 3I0POBOTO 00pasa
JKU3HU B PA3JIMYHBIX )KU3HCHHBIX
CUTYyaIlUsX U B
po(ecCHOHAIBHOM JIeATEIIBHOCTH
Ymems: manHupoBaTh CBOE
pabouee U CBOOOIHOE BpeMsT JJIs
COOJIIOICHHUST HOPM 3/10pPOBOTO
o0pasa )KU3HH B pa3IUIHbIX
KU3HCHHBIX CUTYallUAX U B
po(ecCHOHATBHOM JIeATEITIBHOCTH
Brnaoems: meTogaMu coOII0ICHHS
HOPM 3JJ0POBOT0 00pasa H3HU

VK-8 CriocobeH co3maBaTh
Y TIO/IJICPKUBATH B
MOBCEIHEBHOM KM3HH U B
npo¢eCCHOHATBHON
JIeITeIILHOCTH 0e30ITacHEIe
YCIIOBHS
JKU3HEEATEIbHOCTH ISt
COXpaHEHUs MTPUPOTHOM
cpenbl, o0ecreyeHus
YCTOMYHUBOTO Pa3BUTHS
o01ecTBa, B TOM YHCIIE IPU
yIpo3¢ ¥ BO3SHUKHOBEHUH
YPE3BBIYANHBIX CUTYALUN U
BOCHHBIX KOH(JIMKTOB

VK-8.1.Ilonumaer 1ienu u
3a7a4u 0€30ITaCHOCTH
JKU3HEEATEILHOCTH,
OCHOBHBIE TTOHSITHS,
KJIACCU(UKAIIUIO OTIACHBIX U
BPEIHBIX (PAKTOPOB CPeJIbl
00UTaHUs YEIOBEKA,
MIPABOBBIC U
OpTraHU3AI[MOHHBIC OCHOBBI
0e30macHOCTH
JKU3HEIEATEILHOCTH,
obOecreyeHune
9KOJIOTHYCCKOM
0€30IaCHOCTH.

Buame: e u 3a1a49u
obecneueHus 9KOJIOTHYECKOMN
0e30IMacHOCTH
Ymemwb: coONIONATh MPUHIUITBI
9KOJIOTHYECKOM 0€30IaCHOCTH
Brnaoems: 3HaHUIMH OCHOB
IKOJIOTMYECKON 0€30MacHOCTH

VK-8.2. cnonb3yeTt 3HaHUA
CHCTEMBI TPasKIaHCKON
o6oponsl, ctpyktypbl PCUC
Y MX OCHOBHBIE 33/1a4H, KaK
9acTh CHCTEMBI

00IIeToCy TapCTBEHHBIX
MEpONPHUATHH.

Buame: OCHOBHEIC  IIOHSTHS,
KIacCU(PUKALMIO  OMAacHBIX U
BPEIHBIX (bakTopoB cpenbl
OoOuTaHMs 4YeJNOBEKa, MPAaBOBBIE U
OpTraHHU3AIMOHHBIC OCHOBEI
0€e30IacHOCTH
KU3HEACATETLHOCTH

Ymemsb: WCHONB30BaTh CpENCTBA
VHIUBUyaTbHON u

KOJUIEKTHBHOH 3aIl[UThI
Brnaoems: 3HaHUSIMU CTPYKTYPBI
PCYC u nx oCHOBHBIE 3aJ]a4M, KaK
YacTh CUCTEMBI

00111erocy 1apCTBEHHbBIX
MEpOIPHUITHI

VK-8.3. Oxa3bIBacT nNepByro | 3nams: eI u 3a1a4u
MIOMOMIb B 04are o0ecrnieueHus Oe3onacHoOCTH
MIOPaXKEHMSI, UCIIOJIb3YS KHU3HEICATEIbHOCTH
CpeICTBA MHAUBUIyaNbHON | Vmems:  Oxa3piBaTh  NEPBYIO
U KOJIJIEKTUBHOM 3allUTHI IIOMOLIb B OYare IOpPaKEHHUs,

UCIIOJIB3YS CpeacTBa

WHIUBHTyTbHOM u
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KOJJIEKTUBHOM 3aIlUTEI
Braoems: 3HaHUAMU CHUCTEMBI
TpaxaaHCKONH 000pOHBI

VK-9 Cnocoben
HCIIOJIb30BaTh 0a30BEIC
Ne(EKTOIOTHYSCKUE 3HAHUS
B COLIMAJIBHOM U
npodecCuoHaIbHBIN chepax

YK-9.1. [Tonnmaer
COAEP)KAHUE HWHKIIFO3UBHOU
KOMIIETEHTHOCTH, ee
KOMIIOHEHTHI U CTPYKTYPY

3nams: ocoOeHHOCTH
pUMEHEeHHs 0a30BbIX
neeKTONIOTUYECKUX 3HAHHM B
COLIMAJIBHOU U
npodeccuoHalbHOU chepax
Ymems: nmanupoBathb
npodeccruoHalbHY IO
JeSTeIbHOCTD C JINIIAMH C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU
3JI0POBbSI U HHBAIUAMU
Braoemyw: nHaBbIKaMU IPUMEHEHUS
0a30BbIX J1e(hEKTOIOTHUECKUX
3HAHWUH B COLIUAJILHOU U
npodeccuoHabHOM chepax

YK-9.2. 3naet ocobeHHOCTH
MIPUMEHEHNS 0a30BBIX
neeKTONIOTUYECKUX 3HAHUM
B COLIMAJIBHOMN U
npodeccuoHaIbHON chepax

3name: noOHATHE MHKIIO3UBHOM
KOMIIETEHIINH, €€ KOMIIOHEHTHI U
CTPYKTYDPY

Ymems.: ocymiecTBISITh
npodeccruoHaIbHY 0
JIEITEIILHOCTD C JINI[AMHM C
OTpaHUYCHHBIMH BO3MOKHOCTSIMHU
3I0POBbSI U MHBAJIUAAMHU
Braoems.: METOIUKON
OCYIIECTBIICHUS

PO eCCHOHAITBHON JEATETLHOCTH
C JINIIAMH C OTPAHUYECHHBIMU
BO3MOKHOCTSIMHU 3JI0POBBS
MHBaIUIaMHA

YK-9.3. B3aumopaeictByer

B COLMAJIbHOMN U
npodeccroHansHoOM chepax
C JIUIIAMH C
OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 3JI0POBBSI U
UHBAJIUAAMU

3namub: OCHOBBI B3aMMO/ICHCTBHS
B COIIMAJILHOU U
npodeccronanbHOM cepax ¢
JMIIaAMHU C OTPAaHUYCHHBIMA
BO3MOKHOCTSIMH 3/10pOBbSI U
WHBAJIUAAMUA

Ymems: u1aHupoOBaTh U
OCYIIECTBIISITh
po¢eCCUOHATIBHYIO
NesITeTBHOCTD C JINIIAMH C
OrpaHUYEHHBIMU BO3MOKHOCTSMU
3I0POBBS U MHBAJIMIaAMHU
Braoemyw: naBbIKAMEU
B3aMMOJICUCTBUS B COLIUAJILHOU U
npodeccroHanbHOM chepax ¢
JMIIaAMHU C OTPAaHUYCHHBIMA
BO3MOKHOCTSIMH 3/10pOBbSI U
WHBIUIAMHA

YK-10 Cnocoben
MIPUHUMATh 00OCHOBAHHbIE
HSKOHOMHUYECKHUE PEIICHUs B

VK-10.1. I[Tlouumaer
3KOHOMHWYECKUE 3aKOHBI U
UX TIPOSIBJICHUS B

3uamv.: SKOHOMUYECKHUE 3aKOHBI U
HX IPOSABIICHUSA B pa3JIMYHBIX
o0JacTsax KU3HECACATCIIbHOCTHU
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Pa3IUYHBIX 00JACTIX
KHU3HEIEATSILHOCTH

Pa3IMYHBIX 00JaCTsIX
KHU3HEIEATSITLHOCTH

Ymems: u1aHupoOBaTh U
MPUHUMATD PEIleHUs B
pa3IMYHBIX 00JaCTsIX
KHU3HEESITeIbHOCTH
Braoemw: ocHOBaMu
SKOHOMHWYECKOW rPaMOTHOCTH

VYK-10.2. [Inanupyer u
NPUHUMACT PEUICHUS B
cdepe TMUHBIX (UHAHCOB

3name: TPUHIIKTIBI TUTAHUPOBAHHUSI
pelieHni B cepe JTUIHBIX
¢uHaHCOB

Ymems: 1aHUPOBATH U
NPUHUMATD PELIeHUs B cdepe
JIUYHBIX (DUHAHCOB

Braoems: ocHOBaMu
SKOHOMHYECKOM rPaMOTHOCTH B
chepe JIMUHBIX PUHAHCOB

YK-11 Cnocoben
(bopMHpOBATH HETEPITIMOE
OTHOIICHHE K TIPOSIBICHUSIM
JKCTpEeMHU3Ma, TEPPOPHU3Ma,
KOPPYIITUOHHOMY
MOBEJICHUIO U
MPOTHBOACHCTBYET MM B
npodeccCoHaATBEHOM
JeSITeTbHOCTH

VYK-11.1. Onpenensier
CYIIHOCTb SKCTPEMHU3MA,
TEPPOPHU3Ma,
KOPPYIIIMOHHOTO
MOBEJIECHUSA U UX
B3aHMMOCBS3E C
COLMAILHBIMHU,
YKOHOMHYECKHUMHU,
MOJUTHYECKUMHU U HHBIMHU
YCJIOBUSIMU

3namu: CynIHOCTD SKCTpEMHU3Ma,
TeppopU3Ma, KOPPYIITHOHHOTO
TIOBEJICHHS U €T0 B3aMMOCBSI3b C
COIMATIbHBIMU, JKOHOMUYIECKIUMH,
MOJUTHYSCKUMH U WHBIMH
YCIIOBUSMU

Vmemsb: TOTKOBATh U TPABUIIBHO
MIPUMEHSITH ITPABOBBIC HOPMBI O
MPOTHBOACHCTBUH
KOPPYMNIIHOHHOMY TIOBEICHHUIO
Braoemv: naBbIKaMH pabOTHI C
3aKOHOJATEIbHBIMH aKTAMU

VYK-11.2. Ananusupyer
MIPaBOBbIE HOPMBI O
IPOTUBOACHCTBUU
IKCTPEMU3MY, TEPPOPUIMY
U KOPPYHIIMOHHOMY
MOBEJICHUIO

3namu: METOUKY aHaIM3a
MIPAaBOBBIX HOPM O
NPOTUBOJCHCTBHH YKCTPEMU3MY,
TEPPOPHU3MY, KOPPYIIIHOHHOMY
MIOBE/ICHUIO

Ymemwb: aHann3npoBaTh MpaBOBbIE
HOPMBI O ITPOTHUBOJICHCTBUH
KOPPYIIIHOHHOMY TTOBEICHUIO
Braoemyw: naBbIKAMU pabOTHI €
HOPMATHUBHBIMU TIPAaBOBBIMHU
aKTaMHu

YK-11.3. [IpaBuiibHO
IIPUMEHSIET [IPABOBbIE
HOPMBI O IPOTUBOICHCTBUU
IKCTPEMU3MY, TEPPOPUZMY
U KOpPYNLHOHHOMY
MOBEJCHUIO

3namu: chepbl paboThI €
3aKOHOJATEIbHBIMU U APYTUMHU
HOPMAaTHUBHBIMHU TIPABOBBIMHU
aKTamMH

Ymemo: ananu3npoBars,
TOJIKOBAaTh U MPABUIIBHO
MIPUMEHSTH MTPABOBBIE HOPMBI O
IPOTUBOACHCTBUH SKCTPEMUBMY,
TEPPOPHU3MY, KOPPYIIIHOHHOMY
IIOBEICHUIO

Braoemyu: naBpikamMu aHanu3a
3aKOHOJATEIbHbBIX U IPYTHX
HOPMATHBHBIX IPABOBHIX aKTOB

OIIK-1 Coocoben

OIIK-1.1. Bgaer u

3namu: cocTas KopIryca
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MPUMEHSTH Ha 6a30BOM
YpOBHE 3HAHUS
UCTOPUYECKHUX HAYK MPU
perieHuu 3a1a4 B chepe
cBoeit mpodeccruoHaIbHON
JeSITeTbHOCTH

OTIpEIeIIIeT HCTOPUIECKUE
WCTOYHUKH U OCYIIECTBIISIET
MOUCK U MIPUMCHEHUE
nHpopmanuu,
obecrnieunBaeT coOIIOICHIE
METOIOB aHaIn3a
uHpopMauu

HUCTOPUIECKUX UCTOYHUKOB TIO
HCCIIelyeMOU TeMaTUKe

Ymems.: IpUMEHATH METOBI
HCTOYHUKOBEIUYECKOTO aHaI13a
Bnaoems.: xoMIiexcoM 3HaHHIT 00
ucropun Poccun u yenoBeuecTa
B I[EJIOM, TIPEICTABJICHUSIMHU 00
001eM 1 0COOEHHOM B MUPOBOM
HCTOPHYECKOM IPOIIECCe.

OIIK 1.2. [Ipumensier
3HaHUS BceoOwel n
OTEYECTBEHHON UCTOPHH,
HCTOPUU OTEYECTBECHHOTO U
3apyOeKHOTO
aApXUBOBEICHHUS,
HCIOJIb30BaTh KPUTHUECKH
OIICHUBATh WHTEPIIPETAIINH
MIPOLLIOTO

3nams: 0COOEHHOCTHU PA3IUYHBIX
KYJbTYp Y UUBWIN3ALUI

Ymemu: BoIIENATD 001IEE U
0COOCHHOE B pa3BUTHH OOIIECTBA
Ha pa3HbIX UCTOPUYECKUX FTamax
U CTaauAaX ONUBUIIN3AIIMOHHOI'O
pa3BUTHS,

Brademw: MmeTogamu aHanmsa
aKTyaJIbHBIX IIpo0JieM
COBPEMEHHOM LMBWIM3aLIMU

OIIK 1.3. I[Ipumensier
METO/IbI
HUCTOpPUOTPAPUUECKOTO
aHaJInu3a u
HMCTOYHUKOBEIUECKOTO
aHaJIn3a

3Hamob: METOAOIOTHYECKYIO 0a3zy
UCTOpUOTpAPHUECKOTO aHAIIN3A U
HCTOYHHUKOBEIYSCKOT0O aHaJIn3a
Ymemsv: IpUMEHATH METOIBI
HCTOPHOTPAPUIECKOTO aHATN3a U
HWCTOYHHUKOBETUYECKOTO aHaJn3a
Braoems: npuHIIMIAMU
UCTOpUOTpaPHUECKOTO aHAIIN3A U
HCTOYHHUKOBEIYSCKOT0O aHaJlni3a

OIIK-2 Crioco0eH HaXOIUThb
OpTraHHU3aIOHHO-
yIpaBJIeHYECKHE PEIICHUS
MIPY PEIICHUH 3314 B
chepe cBoeit
npodeccrnoHaNbHOM
JeSITeTbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIE
COBpEMEHHBIE TIPOOJIEMBI B
00JIaCTH CHCTEMBI
JIOKYMEHTAllMOHHOTO
obecrieueHus yrpaBieHUs U
apXI/IBHOFO aclia

3namub: METOIIBI H3YUCHUS
aHaJIM3a ¥ MIPOCKTUPOBAHMUS
JTOKYMEHTALMOHHOT'O
o0ecrieyeHus yrpaBieHHUs;
Vmems: ocymecTBisTh BEIOOD
METOJIOB COBEPIICHCTBOBAHHMS
HOVY;

Brademw: HaBbIKaMU
IUIAaHUPOBAHHS M OPTraHU3aALUH
paboTHI 0 COBEPILICHCTBOBAHHIO
JOY.

OIIK - 2.2.
Opranu3oBbIBaeT
JIEJIONPOU3BOACTBEHHYIO U
ApXUBHYIO CITyXO0y

3uame: TPUHLIKIIBI OPTaHU3AIIH
JIeJIONPOU3BOJICTBEHHON U
apXHUBHOMH CITyXOBbI;

Ymems.: Oprann3zoBbiBaTh
JIEJIONPON3BOACTBEHHYIO U
aApXUBHYIO CITyXO0y

Bradems: HaBBIKAMU YIIpaBICHUS
JIeJIONPOU3BOCTBEHHON U
ApPXUBHOM CITY)KOOU

OIIK-2.3. [Ipumensier
HaBBIKH pa3pelleHUs

Buamo: MCTO/bI U3YUCHUA
aHaJIM3a U IPOCKTUPOBAHUSA
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OpraHU3aIMOHHO-
YIPaBICHYCCKHX 3a/1a4 B
cdepe HaydHO-
HUCCIIEIOBATEILCKON
paboThI, AETOTPON3BOACTBA
Y apXHUBHOTO JIeNa

JOKYMEHTAI[MOHHOT O
obecrieueHus yrpaBieHUs;
Ymemuw: ocyliecTBISATh BEIOOD
METOIOB COBEPIICHCTBOBAHHSI
HOV;

Braoems: HaBbIKAMHU
TUTAHUPOBAHMSI U OPTaHU3aIIN
paboTHI 1O COBEPIICHCTBOBAHUIO
JOY.

OIIK-3 Cnocoben
MIPUMEHSITh TEOPETUICCKHE
3HAHHUS JUTS PEIICHUS
IIOCTABJIEHHBIX 34744 B
obnactu
JIOKYMEHTOBEICHHUS U
ApPXUBOBEICHHS

OIIK-3.1. Ucnonb3yer
OCHOBHBIE MTOAXObI K
OpraHu3aIu
KOMILUIEKTOBaHUS, yUeTa,
XpaHEHUs U UCTIOIb30BaHUS
JIOKyMEHTOB

3Hamub: OCHOBHBIE MOAXOBI K
OpraHu3alNi KOMIUICKTOBAHUS,
ydeTa, XpaHEHUs U
WCII0JIb30BaHUS IOKYMEHTOB
Ymems: npUMEHATH OCHOBHBIE
MOAXO/Abl K OpraHu3aIuu
KOMILUIEKTOBAaHUS, yUeTa,
XPaHEHUS ¥ UCTIOJIb30BaHUS
JOKYMEHTOB TpodeccuoHaIbHOMN
NEeSATEIbHOCTH

Braoemyw: naBbiKaMU
KOMILIEKTOBAaHUS, YUeTa,
XPaHEHUS U UCIOJb30BaHUs
JIOKYMEHTOB

OIIK-3.2. [Ipumensier
COBpPEMEHHBIC 3HAHUS U
MOJIXO/IBI B CBOEH
MPaKTUYECKOU
JeSITeNIbHOCTH B
roCy/1apCTBEHHOM,
MYHHIIMIIAJILHOM apXUBE U
apXuBe OpraHU3aluU

3namub: OCHOBHBIE METOIbI
MIPAKTUYECKON AESITETbHOCTU B
rOCyJJapCTBEHHOM,
MYHHUITUTIATLHOM apXHUBE U apXUBE
OpraHu3aIuu

Ymems: IpUMEHATD NOJIyYEHHBIE
TEOPETUYECKHE 3HAHUS JUIS
pelieHus 3aaau
podeCCUOHATIBHOM J1eATeIbHOCTH
Braoemyv: naBbIKAMU
MIPAKTUYECKOH 1€ TEIbHOCTH B
roCy/1apCTBEHHOM,
MYHUIUTIAJILHOM apXHUBE U apXUBe
OpraHM3aluu

OIIK-3.3. Hcnoas3yer
0a30BbIe TEOPETUIECKHE
3HaHUs B 00JacTH
JTOKYMEHTOBEICHUS 1
apX1BOBEJICHUS

3unamu: 6a30Bble TEOPETUUECKHE
OCHOBBI JOKYMEHTOBEICHUS U
apXHUBOBEICHUS

Ymemuw: ucnonp3oBaTh 6a30BbIE
TEOpEeTUYECKHE 3HaHUS B 00JacTh
JOKYMEHTOBEACHUS U
apXHUBOBEICHUS

Braoemyu: HaBbIKaMU IPUMEHEHUS
TEOPETUYECKUX 3HAHUN B 00JIaCTH
JOKYMEHTOBEACHUS U
apXHUBOBEICHUS

OIIK-4 Cniocoben
MCIOJIb30BaTh Oa30BbIC
3HaHUS B 00J1aCTH
nH(GOPMAaILIMOHHO-

OIIK- 4.1. 3naer
COBPEMEHHBIE
nH(pOpPMaLMOHHO-
AHAJIMTUYECKUE TEXHOJIOTUU

3nams: IporpaMMHbBIE TIPOAYKThI
10 ABTOMAaTHU3AIMH [TPOLIECCOB
YIpaBJICHUS TOKyMEHTaMH,
Ymems.: IpUMEHSATH M10JTy4YEHHbIE
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KOMMYHHKAIIUOHHBIX
TEXHOJIOTHH B chepe CBOeH
npodeccrnoHaTbHOMI
JeSITeTbHOCTH

TEOPETUYCCKIE 3HAHUS TSI
pelIeHUs 3a1a9
poecCHOHABLHOM e TETbHOCTH
Bnaoems: HaBBIKaMHU
HCIIOJIb30BAHUS PA3THUHBIX
MIPOrPAMMHBIX TTPOIYKTOB JUIS
peanu3alu 3aaa4 yrpaBicHUs
JOKYMEHTaMH.

OIIK-4.2. IIpumenser
COBPEMCHHBIE
UH(POPMALMOHHbIE
TEXHOJIOTUH IIPU PEILICHUN
OpTraHu3aIMOHHO-
YIIPaBICHYECKUX 3a71a4 B
cdepe npodeccruoHaIbHON
JEATeNLHOCTH

3nameb: HOPMAaTUBHO-TIPABOBBIE
TpeboBaHus K paboTe ¢
AJIEKTPOHHBIMH TOKYMEHTAMHU U
JTaHHBIMU;

Vmems: IpUMEHSATh HOPMATHBHO-
MPaBOBYIO 0a3y MpH PEIICHUN
OpraHU3aIMOHHO-
yIpaBICHYCCKHX 3a/1a4 B chepe
poecCHOHALHOM A TEITBHOCTH
Brademw: HaBBIKAMU peNICHUN
OpraHU3aIMOHHO-
yIpaBJICHYCCKHX 3a/1a4 B chepe
PO eCCHOHAIBHON IEATECIbHOCTH

OIIK4.3. Vcnonb3yer
WHPOPMAIOHHbIE
TEXHOJIOTHH B chepe
JOKYMEHTOBEJICHUS U
apXUBOBEACHUS

3nams: uHPOpPMAIIMOHHBIE
TEXHOJIOTUH B cepe
JOKYMEHTOBEICHUS U
aApXUBOBEICHHUS

Ymems: npuMeHsTH
nH(OPMAIMOHHBIC TEXHOJIOTUU B
chepe TOKyMEHTOBEACHUS U
aApXUBOBEICHHUS

Braoems: HaBbIKaMH
WCTIOJIb30BaHUS PA3TMIHBIX
MIPOrpaMMHBIX TPOAYKTOB B cepe
JIOKYMEHTOBE/ICHUS U
apXUBOBEACHHUS

OIIK-5 Cnocoben
CaMOCTOSITENIbHO paboTaTh C
Pa3TMYHBIMU HCTOYHUKAMH
nH(pOpMalUU U TPUMEHSAITh
OCHOBBI HH(OPMAITHOHHO-
aHAJIMTUYECKOMN
NESTSIILHOCTH P PEIICHUH
npodeccroHaNbHBIX 33124

OIIK-5.1. 3naeT OCHOBHBIE
MIPUHITUITBI PAOOTHI C
HWCTOYHHKAMHU U cOopa
nH(popManuu

3namb.: OCHOBHbBIE IPUHLIUIIBI
paboThI C UICTOYHUKAMU U cOopa
uHpOpMaUU

Ymems: IpUMEHATH PUHIIUIIBI
paboThI ¢ UICTOYHUKAMU U cOopa
uH(bopMauu

Brademv: HaBbIKamMu pabOTEHI ¢
UCTOYHHKAaMU U cOopa
uHpOpMaIUU

OIIK-5.2. [Ipumenser
MIOJTyYCHHBIEC 3HAHUS TIPU
peleHnu
poeCCUOHANIBHBIX 33714 U
CaMOCTOSITENIHO PaboTaeT ¢
Pa3IMYHBIMHI UCTOYHUKAMU
uHpopMauu

3nams: ocHOBBI HHGOPMAITMOHHO-
AHATTMTHYECKOU NIeATeTbHOCTH
MIPH pEIIeHUU TPOPECCUOHATBHBIX
3a1a4y

Ymemus: omydeHHbIE 3HAHUS TIPU
penieHuu npodeccHoHambHbBIX
3aJ1a4 U CAMOCTOSITENIbHO paboTaeT
C Pa3JIMIHBIMU UCTOYHHKAMHU
nHbOopMaluu
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Brademv: HaBbIKaMH peLLICHUS
poQeCCUOHANIBHBIX 33714 U
CaMOCTOSTENIFHO paboTaeT ¢
Pa3IMYHBIMH UCTOYHUKAMU

uH(bOpMaLIUU
OIIK-5.3. Ucnonb3yer 3Hamb: COBPEMEHHBIC HAyYHbBIE
COBpPEMEHHbBIC HAYYHBIC MOAXO/AbI K peain3aluu
MOJIXO/IBI K pean3aiuu HH(GOPMallMOHHO-aHATUTUIECKON
nH(pOPMaIMOHHO- NEeSATEIbHOCTH
aQHAJIUTUYECKOM Ymemu: pUMeHSTh COBPEMEHHbIE
NEeSATETbHOCTH Hay4HbIE MOJAXO0/bI K peaan3aluu
H(GOPMaMOHHO-aHATUTUIECKON
NEeSATEIbHOCTH

Braoemw: MeTonosoruen
COBPEMEHHBIX HAYYHBIX MOJIX0JI0B
K peanu3anui HHPOPMaIMOHHO-
AHAIMTHYCCKON NeITECIbHOCTH

1.6. MecTO NPaKTHKHU B CTPYKTYpe 00pa30BaTe/IbHOI NPOrpaMMbl

[Ipaktuka «O3HaKOMUTENbHAs» OTHOCUTCS K 00s3arenbHOM vactu Onoka 2 «lIpakThka»
y4eOHOTO IJIaHa.

J1s IPOXO0XK/IEHUS IPAKTHKN HEOOXOAUMBI 3HAHUSI, YMEHUS U BIaJeHUs, cOpMUPOBaHHBIE B
XOJI€ U3Y4EHUS CIEAYIOMIMX AUCIUILINH U IPOXOXKICHUS MPAKTUK: «J{oKymMeHToBeaeHHE», « OCHOBBI
poccuiickoro mpaBay, «OpraHuzanyss ¢ TEXHOJOTHS JOKYMEHTAllMOHHOTO  OOecreueHHs
yIpaBJICHUS.

B pesynprare mpOXOXKICHHS TPAKTHKH (OPMHUPYIOTCS 3HAHUS, YMEHHMS W BIaJCHUS,
HEOOXOAMMBIE AN M3YYEHUS  CIEAYIOIIMX  JUCHMIUIMH M HPOXOXKJIEHHsS  MPAKTHK:
«MH(popMaMOHHBIE TEXHOJIOTUU B JIOKYMEHTAIIMOHHOM OO0EcTeYeHnHu YyrpaBieHus», «KamgpoBoe
JIeTIOTIPOU3BOACTBOY, « CHCTEMBI XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOBY.

1.7. O0bem npakTUKH

OO6m1as TpyA0€MKOCTh IUCIHUIUIUHBI COCTABIISIET 3 3.€., 108 akageMuyeckux 4acoB, B TOM
qrciie KOHTaKTHas padora 12 akaJeMHYeCKHX YacoB.
[IpoaomKUTENEHOCTD IPAKTUKK COCTABIISET 2 HEACIH.

2. CoaepxxaHue NPaKTHKH

No | HaumenoBanme paszaena | Coaepkanue ¥ BUabl padboT

1. | O3nakomuTenbHas gekus | OnpeneneHue Meieu u 3a1a4d MPakTUKH, ICTOYHUKOB U
JTUTEPaTypPhl, HEOOXOTUMBIX JIJISi CAMOCTOSITENIbHOM PaboThI
U IIOATOTOBKU OTYETA.

2 | UHcerpykTax no TexHuke | O3HaKOMIJIEHHE CTYJEHTOB C IIPABWJIAMU BHYTPEHHETO
0e30I1aCHOCTH pacropsika, 10Iycka B IOMELIEHHS CITy:K0, MoKapHOM
0€30IacHOCTH U IPYTHMH periaMeHTUPYIOIIUMHU paboTy
COTPYJIHUKOB HHCTPYKUHUSMHU U TOJOKEHUSIMHU.

3. | U3yuenue ucropuu, PykoBomuTens NpakTUKU OT OPraHU3alUUA MOKET
COBPEMEHHBIX 3a7ad4, IIPOBECTU BCTYIUTEIIBHOE 3aHATHE CO CTYyAECHTAaMU, LEIbI0
(bYHKUIUH U CTPYKTYPBI KOTOpPOr0  SIBIIIETCA  O3HAKOMJICHHE IIPAKTUKAHTOB C
YUPEXKICHUS; UCTOPUEH, COBPEMEHHBIMM 3aJa4aMM, HalpaBICHUSAMHU

N3yuenue JESITEIBHOCTH W OCOOCHHOCTSIMH  JIOKYMEHTHUPOBAHUS
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4. | opraHu3alMOHHBIX YIPABICHUYECKON JEATENbHOCTH YyupexnaeHus. Eciu B
JIOKyMEHTOB MPEINPHUSITHS | apXUBE OpPraHU3alUdl HMEETCS HCTOpUYecKas CIpaBKa O
dbonrmo00pazoBarene, OHA H3y4aeTCs CTYACHTAMHU.

Jlasiee CTyAEHT MPUCTYMAET K H3YYCHHIO

OpraHU3alMOHHO-TTPABOBBIX JIOKYMEHTOB,
pErJaMeHTUPYIOIIUX OPUINYECKUI CTaTyC YUpexIACHHUs,
ero OpraHU3al[MOHHO-TIPAaBOBYIO bopmy,
OpraHHU3aIIOHHYIO CTPYKTYpY u HaIpaBJICHUS
JIeATEIbHOCTH.

K Ttakum JOKyMeHTaM OTHOCSTCS:

e VYcraB (M0JI0KEHNE) OPTaHU3alINN;

e [lonokeHUs 0 CTPYKTYPHBIX ITOAPA3ACICHUAX;

e JIOJDKHOCTHBIE MHCTPYKIIUK COTPYIHUKOB';

e [llTaTHOE pacnucaHue.

[To uroram u3yuyeHHs CTyAEHTHI JOJDKHBI coOpaTthb
nHGOPMAIIUIO MO CIEAYIOLIUM BOIIPOCAM:

e Jara CO3JaHMs OpTraHU3alnu;

® Ha3BaHME OpPTaHU3AINH;

e 11eJ1b CO3JaHMsl U QYHKLIMU OpraHU3ally;

® OpraHM3allliOHHO-IIpaBoBas opMa OpraHU3alNY;

e OpraHm3alllioHHass CTPYKTypa ©  TOpPSAOK
YIpaBJIECHUS;

® cocTaB OpraHU3aIMOHHBIX JIOKYMEHTOB
OpraHu3aluy;

® CTENEHb OTPAXKEHUS B  OpraHU3allMOHHBIX
JIOKYMEHTax TpeOOBaHUHN K JOKYMEHTHPOBAHUIO
YOpPaBIEHYECKOW  JESATENbHOCTH  (HMOPSAIOK
U3/IaHUs, TIOANNUCAHUS, XpPaHEHNUS);
B pesynbrare cTyaeHTbl rpaguecky BbIUEPUHUBAIOT
CTPYKTYpPY OpraHU3altu.
Bce coOpanHble JaHHBIE CTYAEHTHI OQOPMISIOT B
BUJIC JIHEBHUKOBBIX 3alMCEH, I'/le OTMEUAIOT AaTy 3aIHCH,
UCTOYHUK, KOTOPbIM OHM IOJb30BaJINCh. JTU BBIITUCKU U3
OpPraHU3aIMOHHBIX JIOKYMEHTOB CTYJEHTBI INpPEJICTaBIISIOT
PYKOBOJAUTENI0 HPAaKTUKU OT OpraHu3aluu, B Oecene c
KOTOPBIM ~ 00CYAal0T  creuupuueckue O0COOEHHOCTH
CTPYKTYpbI U PYKOBOJICTBAa OpraHu3aluen.
CoOpaHHble CBEJCHUS CTYAEHT 3aTeM O(QOpMIISET B
KayecTBE MEepPBO IJ1aBbl OTYETA 110 IPAKTHKE.

5. | 3yueHne HOpMaTUBHO- B TeuyeHue 3TOro BpeMeHU CTYJE€HTHl BHUMATEIIHHO
METOINYECKUX M3Yy4aroT HOPMAaTUBHO-METOAUYECKUE  JTOKYMEHTBI
nokymeHToB 1o JI0Y u YUPEXKACHUS, PErJIAMEHTUPYIOIIME TTPaBUJla COCTaBICHUS U
CHCTEM JOKYMEHTAIUU opopmIIeHHUsS JOKYMEHTOB, €CIM TaKhe B OpraHH3aluu
OpraHu3alny, uMerTcs. B uucne 3TUX JTOKYMEHTOB MOTYT OBITh
N3yuenne ocoOeHHOCTEH | MHCTPYKIIMHM MO JENONPOM3BOACTBY (MiaM 1Mo pabore ¢

6. | opopmieHus JOKYMEHTaMu), ImpaBwia oO(OpMIIEHUS  JIOKyMEHTOB,
YIPaBICHUYECKUX pErjlaMeHTHI, CTaHJapThl OpraHu3alkH, MPUKAa3bl
JTOKYMEHTOB (pactiopspKeHHs1) O TIOPSIIKE CO3JaHHSl M COTJIACOBAHMS

'CrynenT BHUMarenbHO n3ydaer ITonokeHHE O CTPYKTYPHOM MOAPA3ACIE€HHH M JIOJDKHOCTHBIE
HMHCTPYKLHUHU TOTO NIOAPA3AEICHUs, B KOTOPOM OH IPOXOJIUT IIPAKTHUKY.
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AHanu3 0J1aHKOB
JIOKYMEHTOB YUPEIKICHHS

OTJICBHBIX BUJIOB JOKYMEHTOB U TaK Jaliee.
CrynentaM  HEOOXOOUMO  O3HAKOMHUTBCS  C
CUCTEeMaMHU JIOKYMEHTAIIWH, HCIOJIE3YEMBbIMH B
OpraHH3aliy, BHIIBUTh OCHOBHbBIE BUJbI U PA3HOBUAHOCTH
JOKYMEHTOB, TMPUMEHSEMBIX I JOKYMEHTHUPOBaHUS
NESTENIbHOCTH OpTraHu3allid B IIEJIOM U CTPYKTYPHOTO
noipa3ieNieHus, B KOTOPOM paboTaeT MpaKTHKAHT.
CoctaB  JOKYMEHTOB CHUCTEM JOKYMEHTalluH,
UCTIONIB3YEMBIX B JICATEIHHOCTH OPTaHU3AIHMH, MOXKET
BKJIIOYAaTh  yHU(UIHMpOBaHHBIE (GopMbl u  HOPMBHI,
pa3paboTaHHbBIE COTPYIHUKAMHU OPTaHU3AIIHH.
[IpoBoauTCS MEeTanbHBIA aHAINW3 OpPraHU3alMOHHO-
pacmopsAUTEeIbHOW  JOKYMEHTallMd MO0  CIEAYIOIIUM
rpynmnam:
® OpraHu3allOHHBIE JOKYMEHTHI, TPUMEHSIEMbIC B
YIPaBIEHYECKOU IeATSILHOCTH;

® pACMOpPSIUTENbHbBIE JOKYMEHTBHI, COCTaB
JOJKHOCTHBIX JTUI, UMEIONIUX TPaBO H3IAHHS
paciopsAUTEIbHBIX IOKYMEHTOB;

® BUJbBI UH(OPMaIIMOHHO-CIIPABOYHBIX

JIOKYMEHTOB.

CryzneHtaM HEOOXOIUMO M3YYHTh WHCTPYKIHUIO 1O
JIEJIONPOU3BOICTBY OpraHH3aINH " BEISIBUTD,
coOmromaroTcsi 7 ee  TpeboBaHUS  COTPYIHUKAMU
opraHm3anuu. Eciim TakoW HMHCTPYKIMM B OpraHHU3aluu
HET, TO CTYJIEHThl AaHANU3UPYIOT OPraHU3alUOHHO-
pactopsaUTeNbHbIC TOKYMEHTBI Ha TPEIMET COOFOICHHUS
tpeboBanuit 'OCT P7.0.97-2016 (u3yuaercss opopmieHue
JOKYMEHTOB, TO €CTh HaJIWYUE BCEX HEOOXOIUMBIX
PEKBU3UTOB JJOKYMEHTOB).

Hampumep, CTYJCHT BBISIBIISICT HaJune
CIEeYIOIINX PEKBU3UTOB: 3ar0JIOBKa, HAUMEHOBAHUS BHJA
JIOKYMEHTA, 1aThl, PETUCTPAMMOHHOTO WHICKCA, OTMETOK Ha
JIOKYMEHTE, a TakxKe:

® TPaBWILHOCTH aIPECOBAHUS;

® TIOPSAIOK BHYTPEHHETO " BHEIITHETO

COTJIacOBaHUs JOKYMEHTOB;

® TIOJITUCAHMUS;

® YTBEPXKJICHUS.

BrIsSBASIOTCS BUABI JOKYMEHTOB, Ha KOTOpPHIE B
OpTaHM3aIUH CTABUTCS MIEYATh.

HeoOxoaumo Take BBISBUTDH, HCIONB3YIOTCS U B
OpraHu3aIuy OJJAHKHA TOKYMEHTOB, €CJIH HCIIOJIB3YIOTCS, TO
Kakue (oOmui OnaHk, OJaHK MUChMa, OJIaHK KOHKPETHOTO
BUJA JIOKYMEHTa, OJaHK JODKHOCTHOTO JIMIa H T.I.).
OO0pa3upl OJTaHKOB KENaTeIbHO MPUIOKHUTh K OTYETY IO
MIPAKTHKE.

[Tomumo Hanuuusi OGIAHKOB B JIHEBHUKE MPAKTUKH
CTYJIEHTHI (DUKCHPYIOT COCTaB MPUMEHICMBIX JTOKYMEHTOB,
OTMEYAIOT Haubollee pacHpOCTPaHEHHbIE B MPAKTHKE
paboThI YUpeKICHUS BHU/IBI OpraHu3aIMOHHO-
pacHopsANTEIbHBIX JTOKYMEHTOB, a TaK)K€ OTMEUaloT, TJe
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3aUKCUPOBAaHBI  TpeOOBaHHMS K  COCTABICHUIO U
oopMIICHHIO JOKYMEHTOB OpTraHH3aIlHH.

HeoOxomumo  Takke  HM3YYUTh  TEXHHUYECKYIO
OCHAIIIEHHOCTh MPOIECCOB JOKYMEHTUPOBAHHUS, 2 UMEHHO:
OTpEACIUTh  TEXHUYECKHE  IPOrPaMMHBIE  CPE/ICTBA,
UCTIONIb3YyEeMbIE  COTPYIHUKAMH  JUII  HM3TOTOBJICHUS
JTOKYMEHTOB, CTEIEeHb OCHAIICHHOCTH pa0oYyuXx MecT
COTPYAHHUKOB KOMITBIOTEPAMH, OPITEXHUKOW M CPEICTBAMU
CBSI3H.

B rmnmceMeHHOM oOTYeTe HEOOXOIUMO OTpa3UTh,
Kakas MporpaMMa WCIONB3yeTCs B OpraHu3alud U
CO3lIaHUsI TOKYMEHTOB, €€ JJOCTOMHCTBA U HEJIOCTATKH.

N3y4eHnue opranuzanuu
paboThl ¢ JOKYMEHTaMU

B teuenue 9-14 nHel CTyIEHTBI U3yYalOT:

-IOKyMEHTOOOOPOT OpraHu3allnu;

-TIOPSIIOK perucTpanuu u MIOCTPOECHUE
WH(POPMAIMOHHO-TIONCKOBOM CHCTEMBI;

-T€XHOJIOTHUIO KOHTPOJISI 3a CPOKaMH HCIOJIHEHUS
JIOKYMEHTOB;

-COCTaBJICHHE HOMEHKJIATYPHI JICT;

-OpraHU3aldI0 TEKYIIEr0 XpaHEeHHs JTOKYMEHTOB B
CTPYKTYPHBIX MOJIpa3ACICHUAX OpraHU3alNH;

-3KCMEPTU3y LEHHOCTH M MPAKTUYECKOW LIEHHOCTH
JIOKYMEHTOB;

-MOJITOTOBKY M TIepelayy JOKYMEHTOB B apXHB
OpraHu3aIuy.

CTyneHTsl aHaJU3UPYIOT JIOKYMEHTOIOTOKH 10
BHJIaM JIOKYMEHTOB, IO KOPPECHOHIEHTaM, IO YpPOBHSIM
WCIIOJIHEHUS,  COCTABJISIIOT ~ ONEPOrpamMMbl  JIBHIKCHUS
BXOJSILLICH, BHYTPEHHEH U HUCXOJAIICH KOPPECTOHACHIIMH.
CryneHTBl H3y4arOT CHCTEMYy MEpBHYHOW 0O0pabOTKU
KOPPECIOHJICHIIMM W TIpaBWIa OTHOPaBKU MCXOJAIINX
JIOKYMEHTOB, aHAJIM3UPYIOT TMOPSIOK COrJIacOBaHUS U
MOJNUCAHUS  JIOKYMEHTOB, MPOCUUTHIBAIOT ~ 00BEM
JIOKyMEHTOO0O0pOTAa 32 MPEAIIECTBYIOIINI MECIII.

CTyneHThl  HU3y4alOT  CHUCTEMY  pPETrUCTpaluu
JIOKYMEHTOB B YUPEKICHUH, 3HAKOMSATCS c
pPETHCTpAalMOHHBIMU  (opMaMHU W TIOPSJIKOM  HX
3amonHeHus.  M3ydaroT  cucreMy — MH(OpPMAIMOHHO-
cripaBOYHOM  pabothl.  CTymeHThl  3HAKOMSATCS €
OpPraHu3alMedl W TEXHOJOTHMEN KOHTPOJS HCIOJHEHUS
JIOKYMEHTOB B YUYPEXKICHUU, aHAIU3UPYIOT TMEPEUHU
JIOKYMEHTOB, TMOJUICKAIUX KOHTpOIO. [lenaeTcst BBIBOI O
BO3MOYKHOCTH OOBECIMHECHHS PETHCTPAllUM, KOHTPOJIS U
CIPaBOYHON pabOTHI B €IMHBIA TEXHOJIOTMUYECKH MpoIiecce.

CryneHTsl BBISBJISIIOT u OTHCHIBAIOT
CYLIECTBYIOIIYI0 HH(POPMAIMOHHO-TIONCKOBYIO CHCTEMY,
KaKk  TPaJUUIUOHHYIO  (KapTOTeKH,  NPUHLHUIBI U

dbopMupoBaHHE), TaK M DIEKTPOHHYIO (0a3bpl JaHHBIX B
KOMITBIOTEPE).

CTyIeHTBl ONPENENSIIOT KadyeCTBO OQOPMIICHHUS
HOMEHKJIATYphbI JieJ, HaJuuue Heo0X0auMoi HHGOpMaLIUH.
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CryneHTbl UW3y4yalOT NPAKTUKY (OPMHUPOBAHMUA eI,
CaMOCTOSTEJIFHO TPOU3BOMAAT TPYNIUPOBKY HCIIOJHEHHBIX
JOKYMEHTOB B JieJla B COOTBETCTBHUH C HOMEHKJIATypOu
Jed.

CryneHTbl M3y4yaroT MPOLECC MOATrOTOBKU JeN 3a
OpeAbIIyne TOAbl Ui cladu B apxuB. [IpoBepsioTcs
NpaBUWIBHOCTH OoopmieHus nen, ux GopmupoBanus. [Ipu
HEOOXOAMMOCTH CTYJEHTHI IMOJATrOTABINBAIOT BHYTPCHHHUE
ONMCH U JIUCTHI-3aBEPUTENIM, HyMepylT JUCThl. Ha
HNOATOTOBJICHHBIE K CAade Jela CTYyAEHTHl COCTaBISIOT
OMMCM M TI0O HUM TPOM3BOJAT CAady [Jell B apXuB
YUPEXKICHHUS.

N3yuus JOKYMEHTAIUOHHOE obecrieueHne
yTpaBIeHUS OpraHM3aLH, CTYZICHTBHI JenaroT
COOTBETCTBYIOIIME 3allUCH B JHEBHHKE IO IUIaHY
nporpammsl (IIpunoxenue 1).

IToaroroska otuéra

®opMOif OTYETHOCTH MO pe3ysbTaTaM MPAKTUKH
SIBIIIETCS. OTYET U XapaKTepUCTUKa opraHuzanuu. OTder
uMeeT TUTYJIbHBIN nuct ([Ipumokenue  2), orjaBieHue,
BBEJICHUE, JIBC TJIABHI, 3aKIIOYCHHEC WM TMPWIOKCHHUS (HE
MeHee 10 nmpuioxeHuii).

PekoMeHIyroTCsI Cle Ay onIue pasieibl OTYeTa:

Beeoenue

I'nasa 1.[loxymenmuposanue  OesimenbHOCMU
opeaHuzayuu

Inasa 2.Opeanuzayus pabomwl ¢ OOKyMeHmMamu

3axnoyenue

Bo BBeageHmm maercs KpaTkas XapaKTEPUCTHKA
OpraHu3alii, B KOTOPOW CTYAEHTHI MPOXOAST MPAKTUKY
(Yka3pIBaeTCs Ha3BaHWE OpraHU3aldd, €€ FOPHINYCCKUN
CTaTyc, OpraHu3alMOHHas CTPYKTYpa, HOPSATOK
yVOpaBlIeHUST W  PYKOBOJACTBA, OTMEUAeTCs IPHUHIIUI
NOPUHATHUS YIPABIEHYECKUX pEHICHUH (KOJUIerHalbHBIM,
eMHOHAYAIILHBIN), a TAK)KE JACTCS OMUCAHUE M3yUEHHBIX
HOPMATUBHBIX  JOKYMEHTOB B  COOTBETCTBUHU  C
MOCTABJICHHBIMU B METOJIMYCCKUX YKA3aHUAX 3aa9aMHu.

B  nmepBom  pa3gene  ordyera  HE0OXOIUMO
MIEPEUUCITUTD:

- HopmartuBHo-MeToanueckue JIOKYMEHTHI,
perIaMeHTHPYIOIIUE TpaBUia CO3JaHUS U O(QOpPMIICHUS
JIOKYMEHTOB,

- Cucrembl JOKyMeHTamuu, oOpa3yrommecs B
NEeSTeNIbHOCTH  OopraHu3auuu  (Ha3BaTh  BUIBI U
Pa3HOBUIHOCTH IOKYMEHTOB JJIsI K&XKIOW CUCTEMBI).

[Tongpo6HO omucaTh 0COOEHHOCTH O(OpMIICHUS
VOPaBIEHYECKUX JIOKYMEHTOB, TMpaBuia OQOPMIICHUS
OTJICIbHBIX PEKBU3UTOB JIOKYMEHTOB (HaMMEHOBAaHUE BHUJA
JIOKYMEHTA, 1aTa, MOANKUCH, U T.1.).

[Ipoananu3upoBaTh OJIaHKH JOKYMEHTOB (yKa3aTb
BUJIbI) U OIICHUTH COOTBETCTBHE COCTaBa W PACTIOIOXKCHHUS
PEKBU3HUTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHUSIM.
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Bo BTOpOM pa3zzmene oTueTa «opraHu3zaius padoThI
C TOKyMEHTaMI» 3aTParuBaroTCs CJIeIyIONIHe BOMPOCHL:

- Ilpuem u nepBuyHas 00pabOTKa JOKYMEHTOB;

- Peructpanus 1oKyMeHTOB;

- OpraHuzanusi KOHTpPONS 33  HCIOJHEHHEM
JOKyMEHTOB;

- Opranmzanus TeKyIero XxpaHeHus JOKyMEHTOB;

B 3axmodyeHNMM TPUBOAMTCS UTOT  HM3YYEHHS
OpraHu3aIUy JeJIONPOU3BOACTBA U (DOPMUPYIOTCS BBHIBOJIBI
10 MPOJICIAaHHON pabdoTe.

B npuiokeHus K OTYETY JOJDKHBI  OBITh
BKJTFOUCHBI:

o cXeMa OpraHu3alMOHHON CTPYKTYphI OpTaHU3aIH;

° CIIMCOK HOPMAaTUBHO-MCTOANYCCKUX AOKYMCHTOB
OpraHu3aINm;

o 00pas3ibl OpraHu3aIMOHHO-PACTIOPSAUTEIILHBIX
JOKYMCHTOB OpraHu3anuun;

. yHU(DUIIIPOBAHHBIE (HOPMBI JOKYMEHTOB;

o OJaHKU BCEX BUJIOB OpraHU3aIMOHHO-

pacropsIANTENBHBIX TOKYMEHTOB.

Xapakrepuctuka (ITpunoxenue 3) cocraBnsercs Ha
OnaHKe, TMOANMKCHIBAETCS  PYKOBOAMTEIEM  IPAKTHKH,
3aBepsieTcsl MevaThlo UM 00s3aTeNbHO CHAETCS BMeECTe C
OTYETOM.

B xapakrepucTuke JOJKHBI OBITH  HM3JI0KEHBI
HaOJII0/IEHUS] PYKOBOJUTENS MPAKTUKK O paboTe CTyJeHTa
OT OpraHW3alyy, IPOSBIECHHBIE UM JI€JIOBbIE KA4eCTBA, €TI0
HaBbIKM M YMEHMsI, OTHOIIEHHUE K paboTe. XapaKTepucTHKa
COJICPXKHT OLIEHKY MIPAKTUKHU IO YeThIpeX-0albHOM cucteme
(oTnnuHO, XOpouIo, YAOBIJIETBOPUTENBHO,
HEYJIOBJIETBOPUTEIBHO).

[IpomexyTouHbIi
KOHTPOJIb

3ayeT ¢ OLEHKOH




3.0neHka pe3yJbTAaTOB NPAKTHKHA
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3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH IO MPAKTHUKE ABISIOTCS: OTUET 00yHdaloLIerocs, XapakKTepruCcTUKa C
MecTa MPOXOXKIEHUS MPAKTUKH.

B nporiecce  mpoxokAeHHS NPAaKTUKKA —oOOyyaromuicss o¢gopMiIieT OTYeT, B KOTOPOM
(buKcHpYIOTCSl BCE BUIBI pabOT, BBINMOIHIEMbIX B paMKax KakJI0OTO pasjesia IporpaMMbl MPaKTHUKH,
©KEHEBHbIM U OOIMI 00BeM BBINOJIHEHHBIX padoT. OTyeT 3amonHsAeTCs TMOJ HAOIIOJCHHUEM
PYKOBOJUTENS CTPYKTYPHOTO MOJAPA3JIENCHUs, B KOTOPOM MPOXOJIUT MPAKTUKY OOy4arouIuiics, Win
PYKOBOJIUTENS MNPAaKTUKU OT OpraHu3alud. BBIMONHEHME KaXA0ro BUAa padoT OICHUBAETCS
PYKOBOAMTENIEM CTPYKTYPHOTO MOJpa3AeiIeHUs WK PyKOBOAUTENEM MPAKTUKN OT opraHu3anuu. Ha
OCHOBAHMHU TEKYIIUX OIICHOK (OPMHUPYETCS «OLEHKa 3a MPOXOXKJICHHE TMPaKTHKH», KOTOpas
YKa3bIBAa€TCsl B XapaKTEPUCTHUKE C MECTa MPOXOKICHUS MPAKTUKH.

[To oOKOHYaHMM TPAKTHUKU OOydYaloLMiics mpenocTaBiseT Ha Kadeapy OTYéT H
xapaktepucTuky. OTuér cocraBisgercs mno Qopme. B xapaktepucTuke ykas3blBaloTCs BUABI padoT,
BBIMOJIHAEMBIX OOy4alomMMCS B apXHBe, ONpEAeNseTcs YPOBEHb €ro mnpodeccHoHaTIbHON
MOTOTOBKM, OIICHUBAETCA OTHOIICHHE CTYyJIeHTa K CBOMM OOS3aHHOCTSM, WHAWBHUAYaJIbHbIE
npodeccuoHaIbHbIE KauecTBa Kak crernuanucra. OmneHka paboThl CTYAGHTOB (KaK MO OTIEIbHBIM
paszmenaM, TaK W UTOTOBas) TPOCTABISETCA M0 TNATHOAUIBHOW cucTeMe (OTJIMYHO, XOPOIIIO,
YIIOBJIETBOPUTEIIBHO, YAOBJIECTBOPUTENBHO). PyKOBOAMTENh MPAKTHKH OT YHHMBEpPCHTETa JIOJIKEH
OBITH 3apaHee MOCTABIIEH B U3BECTHOCTh PYKOBOJUTENIEM IPAKTUKHU OT apXUBa B TOM CiIydae, €Ciit Mo
UTOTaM MPOXOXKJICHHS MPAKTUKKA O0YYaIOIIUICS MOXKET MOJIyYUTh HEYIOBICTBOPUTEIbHYIO OLICHKY.

ApxuB Bnpase HarpaBuTh B aapec PI'TY oruér 06 utorax npoxoxaeHus: npakTuku. OTuer
JIOJDKEH CcoJiepKaTh MH(OPMALIMIO O MOJHOTE BBIMOJHEHUS IMPOrpaMMbl IMPAaKTHKH, OObSICHEHHE
MPUYMH OTKJIOHEHHUS OT IPOrpaMMbl, €CIIM TAaKOBbIE HMEIU MECTO. ApXHB BIIpaBe JaTh CBOU
3aMEUaHus U NOXKEJNAaHUA IO COJEP)KaHUIO MPOrpamMMbl MPAKTUKU. B oTdyere oTMeuaeTcssi ypoBEHb
MOATOTOBKH 00YYarOIINXCsl, UX OTHOIIEHUE K padoTe, JUCIUILTMHUPOBAHHOCTD, OTBETCTBEHHOCTb.

OxoHuaTenbHasE OLIEHKA M0 MpaKTUKe (OpMUpYETCs Ha OCHOBE XapaKTEPUCTUKU C MecTa
MIPOXOXKACHUSI TPAKTHKH, OT4Y€Ta oOydaromerocs M uToram coOeceloBaHUS 1O KOHTPOJbHBIM
BOIIPOCAM IO pe3yJIbTaTaM MPOXOKICHUS IPAKTUKH.

3.2.Kpurtepun BbICTABJIEHUS OLICHKH IO MPAKTHKE

Bbanany/
IIkaxa ECTS

Onenka nmo
NpaKkTHKe

Kpurtepun oueHKku pe3y/ibTaTOB NPAKTUKH

100-83/
AB

OTJINYHO/
3a4TEHO

BricTaBnseTcss  oOydaromieMycsi, ©CJIM  XapaKTepUCTHMKa ¢  MecTa
MIPOXOXKICHUS TPAKTHKH COJEPIKUT BBICOKYIO TIOJIOKHUTENBHYIO OICHKY,
OTYET BBINIOJHEH B IIOJIHOM COOTBETCTBHH C  TPEIbSBISIEMBIMA
TpeOOBaHHUSIMHU, aHAIUTUYECCKAs YacTh OTYETA OTIMYACTCS KOMILICKCHBIM
MOJIX0JIOM, KPEAaTHMBHOCTHIO W HECTAHIAPTHOCTHIO MBINUICHUS CTYJICHTA,
BBIBOABI OOOCHOBaHBI W  TOJIKPEIUICHHI 3HAYUTEIBHBIM  00BEMOM
(haKTHIECKOT0 MaTepHaa.

OO0yyJaroIuicss UCUYEPIBIBAIONIC U JIOTUYSCKH CTPOWHO M3j1araet y4eOHBIH
MaTepuall, yMEeT YBI3bIBATh TEOPUIO C TPAKTUKOH, CIPABISIETCA C
pereHneM 3aaad npodecCHOHATBPHON HAIIPABICHHOCTH BBICOKOTO YPOBHS
CJI0KHOCTH, IIPaBUJILHO 00OCHOBBIBAET IPUHATHIC PEIICHUS.

KomnereHiuy, 3akperuiéHHbIe 32 MPAKTUKOW, CPOPMHUPOBAHBI HA YPOBHE —
«BBICOKUI.

82-68/

X0poIo/
3a4TEHO

BricraBnsercst  oOydaromemycsi, €ClIM  XapakTepuCTHKa C  MecTa
MPOXOXKAEHUS TPAKTUKUA COAEPKHUT TOJOKUTEIBHYIO OIIEHKY, OTYeT
BBINIOJTHEH B 1I€JIOM B COOTBETCTBUH C IPEABSIBIIEMBIMI TPEOOBaHUIMHU O€3
CYLIECTBCHHBIX  HETOYHOCTEH, BKIIOYaeT (akTuueckuil MaTepuad,
COOpaHHBII BO BpeMsl IPOXOXKICHHS PAKTUKH.

OOyuaromuiicss TpaBWIFHO NPHUMEHSET TEOPETHYECKHE IOJIOKEHUS TPH
pELICHNH NPAKTHYECKUX 3a7ad  NpodeccCHOHaIbHOM HaIpaBIEHHOCTH
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Bananl/

Ornenka mo

Ikana ECTS | npakTuke

KpuTtepuu oneHKu pe3y1bTaTOB NPAKTUKH

pa3HOTO YPOBHS CIOKHOCTH, BIIaZIeeT HEOOXOAUMBIMH IS 3TOTO HAaBBIKAMH
U IpUEMaMHU.

Kommnerenium, 3akperuiéHHbIe 38 JUCIUILTHON, COPMUPOBAHEI HA YPOBHE
— «XOPOITHIIY.

67-50/
D.,E

YIOBJIETBOPH-
TEJIbHO/
3a4TEHO

BeicraBnsiercs  oOydaromemycsi, €CIM  XapaKT€pUCTHKa C  MecCTa
MIPOXOXKIAECHUSI MPAKTUKHU COIEPKUT IOJOKHUTEIbHYIO OIIEHKY, OTUeT IO
0OpPMIICHUIO U COACPKAHHI0 YaCTHYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUAMHU, HO COAEP)KUT HETOYHOCTH U OTAEIbHbIE (hakTHuecKue
OLKMOKHU, OTCYTCTBYET MIUIIOCTPATUBHBIN MaTepuall.

OOyuaromuiicsi UCOBITHIBAET ONpPENEIEHHBIE 3aTPyAHEHUS B MPUMEHEHUH
TEOPETHUECKUX TMOJOKEHUM TpH pEIIeHWH TpakTHYEeCKUX  3ajad
poheCCHOHANBHON HAaINpaBIEHHOCTH CTaHAAPTHOTO YPOBHS CIIOXXHOCTH,
BJIa/IeeT HEOOXOIUMBIMH /ISl 3TOTO 0a30BBIMU HABBIKAMH U TIPUEMAMH.
KomnereHnuun, 3akperui€éHHbIe 38 JUCHUILTMHON, CPOPMUPOBAHbI HA YPOBHE
— «IOCTATOYHBIIY.

49-0/
F,FX

HEY/IOBJICTBO-
pUTENBHO/
HE 3a4YTEHO

BricTaBnsercs  oOydaromemycs, €ciIM  XapakTepuCTHKa C  MecTa
MPOXOXKACHUS TIPAKTHKH HE COJEPXKHUT IMOJOXKHUTENbHOUW omeHku. Otyer
NpEeNCTaBIeH HE BOBpEeMS M HE COOTBETCTBYET CYLIECTBYIOIIHM
TpeOOBaHUSIM.

OOyuaromuiicsi UCTBITHIBACT CEPbE3HBIE 3aTPYJHCHUS B MPUMEHEHUH
TEOPETUYECKUX TOJIOKCHUH TpPH  PEUICHWH TNPaKTHYECKHX  3aaady
npodeccnoHaIbHOW HANPABICHHOCTH CTAHIAPTHOTO YPOBHS CIIOKHOCTH,
HE BJIaieeT HeOOXOIMMBIMH ISl 5TOTO HABBIKAMH U TIPHEMAMHL.
KommereHuun  Ha  ypoBHE  «JIOCTAaTOYHBIH»,  3aKpeIsIEHHBIE 32
JUCLHUILTUHOM, He c(OPMHUPOBAHBI.

3.3. OueHounble cpeacTBa (MATEPUAJIBI) ISl IPOMEKYTOYHOM aTTeCTAMH 00YyYaIOIIUXCS
10 NMPaKTHKe

[IpumepHbIe BOIIPOCHI ISl aTTECTALIUH:

[98)

e

11.

12.

13

14.

Kakue BeIBO#BI 0 cocrtossHuu JIOY MOXKHO chenaTh HMCXOAS W3 aHauu3a (QyHKUIUH,
CTPYKTYPBbI, ICTOPUHU OPTaHU3ALUA—MECTA IPOXOKICHUS PAKTUKH?

Kaxkue npaBuia oxpaHsl TpyJa 10JKHBI cOOM0AaTh pabOTHUKH Cityk0b1 JJOY?

Kakoe mMecTo B ynpaBieHUECKOM CTPyKType OpraHu3aluy 3aHUMaeT ciayxoa JI0Y
Kakumu npaBoBBIMM aKTaMH B CBOEH J€ATENBHOCTH PYKOBOJCTBYIOTCSI COTPYAHHMKHU

ciyx0ow1 JIOY?

Kaxkue noxanbHble HOpMaTUBHBIE aKThI PETYJIHUPYIOT paboTy ciryx0b1 JJIOY?

B kakom gokyMeHTe (JIOKyMEHTax) OIpeAeNeHbl MOPSIOK COCTABICHUS W MOPAIOK
paboThI ¢ JOKyMeHTamMH B opranuzauuu? Jlaite emy (MM) XapaKTEpUCTHKY.

Kakoe mporpammHoe oOecrneueHHe HCMONb3YeTCs B OpTaHM3allud JJisi aBTOMaTH3allud
nenorpoun3BojcTBa? Jlaiite eMy KpaTKyro XapaKTepUCTHUKY.

HazoBute BuABl M Pa3HOBUAHOCTH JTOKYMEHTOB, JOKYMEHTHPYIOUIMX YIpaBiIeHUECKHE
MIPOIIECCHI U/WIIN ACATEIBHOCTh OPTaHU3AINH B IIEJIOM.

Kakwue ectp ommbku B 0pOopMII€HUN JOKYMEHTOB?

.Kakux  OpraHm3anMOHHBIX, PACHOPSAUTENBHBIX W HH()OPMAIMOHHO-CIPABOYHBIX

JIOKYMEHTOB HE XBAaTaeT B OpraHn3aluu?

Kakwne stamsr pa6OTBI C BXOOAINIUMHU, HUCXOAAIIMMHU W BHYTPCHHUMHU JOKYMCHTAMU B
OpraHU3aI1 MOKHO BBIJICIUTH?

Kakmue cymiecTByroT criocoObl oucka JOKyMEHTOB B OpraHU3aluu?

. HazoBHUTE OCOOEHHOCTH ITOCTAaHOBKHU AOKYMCHTAIIMOHHOI'O obecrnieueHus YIIpaBJICHUA B

opraHnu3aln- MECTC MMPOXOKACHUA ITPAKTHUKHU.
Kax CUCTCMATU3UPOBAHbLI JOKYMCHTEI B OpraHI/IBaL[PII/I?
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15. Kak opraHn30BaHO XpaHEHUE TOKyMEHTOB B OpraHU3aluu?

16. Kakue HeIOCTaTKH TOCTAHOBKM JOKYMEHTAllMOHHOTO OOECIeYeHUs: YIpaBJieHUS
BBISIBJICHBI?

17. Kakne pexkoMeHmanuu 1o coBepiieHcTBoBaHuio JIOY B opraHu3zanuu Bl MOTJIH OB
MIPETIOKUTE?

4. YueOHO-MeTOAM4YecKOe U HHPOPMALIMOHHOE o0ecneyeHre MPAKTHKHA

4.1. CIuCOK HCTOYHUKOB H JINTEPATYPbI

@denepanbHblii KOHCTUTYLMOHHBIM 3akoH oT 25 gekabps 2000 r. Ne 2-OK3 «O
lNocynapctBennom rep6e Poccuiickoit @enepanuny // [DnexkTpoHHBIA pecypc]. — M., 2019. — Pexum
noctyna: http://www.consultant.ru/document/cons_doc_ LAW_29674/.

®enepanbhblil 3akoH PO ot 27.07.2006 1. Ne149-03 «O06 nnpopmanuu, HHPOPMAITUOHHBIX
TEXHOJIOTHSX M O 3aImuTe uHpopmarmm» // [DnekTponHslil pecype]. — M., 2019. — Pexxum noctyna:
http://www.consultant.ru/document/cons_doc LAW_61798/.

®enepanbhblif 3akoH 0T 06.04.2011 Ne 63-D3 “O06 snexTpoHHOM noanucyu” // [DneKTpOHHBIN
pecypc]. — M., 2019. — Pexum JOCTYTIA:
http://www.consultant.ru/document/cons doc LAW_112701/.

®enepanbhbii 3ak0H 0T 01.06.2005 Ne53-d3 «O rocymapcTBeHHOM s3bike Poccuiickoit
Oeneparun»  // [DnektpoHsblii  pecypc]. — M., 2019. — Pexum  gocrymna:
http://www.consultant.ru/document/cons_doc_ LAW_53749/.

[Tocranosnenue IlpaBurensctBa P ot 15.06.2009 Ne 477 «O6 yrtBepxkaenun IIpaBun
JIEIOTIPOU3BO/ICTBA B (DelepaibHBIX OpraHaxX HUCIIOTHUTEIBHOU BIACTWY// [DNEKTPOHHBIA pecypc]. —
M., 2019. — Pexxum nocryna: http://www.consultant.ru/document/cons_doc LAW_88695/.

Metoauueckiue peKOMEHJalMu MO pa3padoTKe HMHCTPYKIHMHM IO J1eJIOMPOU3BOJCTBY B
(benepanbHBIX OpraHax HCIOJHUTENPHON BJIACTH, YTBEpXJAEHHBbIE Npuka3oM PocapxuBa or 23
nexkabpss 2009 Ne 76 // [Onextponnsiii pecypc]. — M., 2019. — Pexwmm gocrtyma:
http://www.consultant.ru/document/cons_doc_ LAW_96081/

[TpumepHas UHCTPYKIUS MO JEIONPOU3BOJICTBY B FOCYAAPCTBEHHBIX OPraHU3AlMsIX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnexTpoHHsIid pecypc]. — M., 2019. Pexxum noctyna:
http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. HanumonaneHelii crangapt Poccuiickoit ®@enepanuu. Cucrema
CTaHAapToB 1O uWH(poOpManuu, OWMONMMOTEYHOMY U W3AATeNbcKoMy neny. OpraHu3airoHHO-
pacriopsauTenbHas JOKyMeHTauus. TpeGoBaHuS K O(OPMIICHUIO JOKYMEHTOB // [DIEKTpOHHBIHI
pecypc]. — M., 2019. Pexxum noctyma: http:// www.consultant.ru/document/cons_doc_LAW_216461/.

I'OCT P UCO 15489-1-2007 Cuctema cranaapToB N0 HH(pOpManuu, OHMOIMOTEYHOMY WU
M3IaTeNbCKOMY JieTy. YTmpaBiieHne nokyMeHtamu. Oomue TpedoBanus. // [DNeKTpOHHBIN pecypc]. —
M., 2019. Pexwum noctyna: http://www.consultant.ru/document/cons_doc LAW_135548/.

I'OCT P 7.0.8-2013 [lemonpou3BOACTBO M apXWMBHOE J€JI0. TepMUHBI M ONpEIeTICHHUS .-
[DneKkTpoHHBII pecypc]. - M., 2019. Pexxum JOCTYyIIA:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

JlononnumenvHoie

®denepanpHblii 3akoH OT 26.12.1995. No 208-®3 «O06 akmuoHEepHBIX oOmecTBax» //
[DnexTponHsIii pecypc]. — M., 2019. — Pesxum noctyna:http://www.consultant.ru.

YHaupumupoBanubie GOpMBI MEPBUYHON YUETHOW JOKYMEHTAIlUU TI0 YYETy TpyJa U €ro
oratel, yrBepxkaeHHbie [locranoBinennem ['ockomcrata P® ot 05.01.2004 Ne 1 // [DnexkTpoHHBII
pecypc]. — M., 2019. — Pexxum ngoctyna:http://www.consultant.ru.

KBanudukanmoHHblid CIIPaBOYHUK TOKHOCTEH PYKOBOAMUTENCH, CIEIUATMCTOB U JAPYTUX
cyxanux // [Onextponnsiit pecypc]. — M., 2019. — Pexxum noctyma: [DnekTpoHHBIN pecypc]. — M.,
2019. — Pexxum noctyna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_29674/
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IlepeyeHb TUMOBBIX YNpPaBIEHYECKUX APXMUBHBIX JOKYMEHTOB, 00pa3yloIIuXcs B Ipolecce
JeSITeIbHOCTH TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHMSI U OpraHu3alui,
yKa3aHHeM CpOKOB XpaHeHus // [DnekTpoHHbIi pecypc]. — M., 2019. — Pexum
nocryma:http://www.consultant.ru.

[IpaBuia opraHu3anuu XpaHEHUs, KOMIUIEKTOBAaHUS, YUéTa M MCIOJIb30BaHUs JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu U APYyrux apxXUBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BJIACTH, OpraHaXx MECTHOIO CaMOYIIPABJIEHMsSI M OPraHU3alUsX, YTBEPXKIACHHBIX
nprkazoM MuHkynbTypbl PO ot 31.03.2015 Ne 526 // [OnextponHslit pecypc]. — M., 2019. — Pexum
nocrtymna:http://www.consultant.ru.

Jlumepamypa
OcHOBHas auTeparypa
beikoBa T.A. JlokyMeHTalMOHHOE OOECIeYeHHE YNpaBlIEHUs (JIIONPOU3BOJACTBO) [DIEKTPOHHBIH
pecypc] : yuebnoe mocodbue / T. A. beikoa, T. B. Ky3nenosa. - 2-e uzj., nepepab. u gom. - Mocksa :
Wudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?id=942800.
I'moroBa C.A. BO3HHKHOBEHHE M TEHICHIIMH PA3BUTHS PACHOPSAUTEIEHONW JOKYMECHTAINH B
Poccun B nopeBomormonnslii nepron // Bectauk PITY. 2014, Ne2. [DnektponHslil pecypc]. — M.,
2019. — Pexxum poctyna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=70.
Kyxkapuna FO.M. CoBpeMeHHbIE OpraHU3allMOHHbIE U PETJIAMEHTHbIE JOKYMEHTBI: (PYHKIIUHN U
paznoBuaHocty // Bectnuk PITY. 2016. Ne2. [DOnekrponnsiii pecypc]. — M., 2019. — Pexum
noctyna: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.
Kykapuna IO.M. CocrtaB yaoCTOBEpEHHs JIOKYMEHTA: OT MPONUIOr0 K HACTOSIIEMY W
oynymemy// Bectauk PITY. 2014. Ne2. [Onextponnsiii pecypc]. — M., 2019. — Pexxum goctyna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128.

JlonmonHuTENBHAS IUTEpATypa
leoenocosa I.A. CenekTuBHBIM 0TOOp mnoHATHS «aokymeHT» // Bectamk PITY. 2016. Ne2.
[DnexTpoHHbII pecypcl]. — M., 2019. — Pexum JOCTYyTIA:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. [lepeuenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «AHTepHeT»

1. WNudpopmanmonnsle pecypcsbl 1o aenonpousBoAcTtBy: www.docflow.ru, www.vniidad.ru,
WWW.e-rus.org, Www.gks.ru

2. Caiit «Zakonbase»: 3akoHonatenpHas 6a3za Poccuiickoii deneparum // http://zakonbase.ru

3 I'mnpaust Ynpasmsromux Jlokymenranuein: www.GDM.ru

4. Koncantunroas rpynna « Tepmukay: www.termika.ru

5 Poccuiickas razera: www.rg.ru

5. MarepuajbHo-TexHHYeckas 0a3a, He0OXoAUMAas /115l IPOBeeHNs NPAKTUKH

Jlyist obecrieueHusI MPaKTHKHA B MECTaX €€ MPOBEACHHS (apXUBHBIX, HAYYHBIX, 00pa30BaTEIIbHBIX

YUPEXKICHUSIX ) HEOOX0IMMO HAJIMYNE pabOYUX MECT, OCHAIIEHHBIX MEPCOHATBHBIMU KOMIIBIOTEPAMHU
C BO3MOXKHOCTBIO BbIX0o7a B MHTEpHET JuIsi paboThl C PEKOMEHyeMOH JIMTepaTypol W 3aJaHUSIMH,
KOTOpBIE CTYICHTHI BBHITIONHSIOT B PAMKaX MPOXOXKIACHHS IPAKTUKH.
B mepron mpoXoxkIeHWsS MPAKTUKH CTYICHTHI IOJB3YIOTCS JODKHOCTHBIMU IpaBaMHU IITATHBIX
COTPYJIHUKOB apXvBa U BHITIOJHSIOT COOTBETCTBYIOIIME JTOJDKHOCTHBIE O0S3aHHOCTH: MOJYUHSIOTCS
TpeOOBaHUSAM BHYTPCHHETO pacropsika apxXuBa, NPUHUMAIOT y9acTHEe BO BCEX IPOBOJIMMBIX
aApXUBOM MEPONPUATHUSAX, YIACTBYIOT B HAYYHO-METOAMYECKUX U MPOU3BOJCTBEHHBIX COBEIIAHUSX,
KOH()EPEHIIHSX, BEICTAaBKAX.

Jns  obecrieueHUs BO3MOXKHOCTH TOATOTOBKM OTYETHBIX JOKYMEHTOB IO TPAKTUKE
HEOOXOIUMO HAJTUYHE TEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBJICHHBIM TEKCTOBBIM PEIaKTOPOM
Microsoft Word (unu ero ananoramu), a Takxke nporpammoit PowerPoint (nnu ee ananoramn).


http://www.rg.ru/
http://www.termika.ru/
http://www.GDM.ru/
http://zakonbase.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://www.vniidad.ru/
http://www.docflow.ru/
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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I[J'I}I IMMPOBCACHHUA 3alllMThI ITPE3CHTAIUU HGO6XOI[I/IM8. ayauTopusi, OCHAIICHHAAd JIOCKON U
NEPCOHAIBHBIM KOMITBIOTEPOM C IIPOCKTOPOM.

CocTtaB mporpaMMHOTO 00eCTICUeHHUS:
Windows

. Microsoft Office

3. Kaspersky Endpoint Security

N —

6. Opraﬂnz«;aunﬂ NMPAKTUKU JJId JIMI ¢ OrPAHUYCHHBIMUA BO3MOKHOCTSAMHU 3/10POBbSI

[Tpy HEOOXOOUMOCTH HporpaMMa MNPAaKTUKUW MOXKET OBITh aJanTHpOBaHA JUIsl OOecreueHHs
00pa30BaTeNpHOro MpoIecca JUIAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI, B TOM UHCJE IS
JTUCTAHIIMOHHOTO oO0yueHus. Jlns 3Toro oT cryneHTa TpeOyercss NpeAcTaBUTh 3aKJIIOYeHHE
ncuxosioro-meauko-negarornyecko  komuccun  (IIMIIK) u  nuuHoe 3asiBieHue (3asiBIEHHE
3aKOHHOT'O IIPEACTAaBUTEIS).

B 3akmouennn [IMIIK noimkHO OBITE yKa3aHO:

— pexkoMmeHayemas ydeOHas Harpyska Ha oOydaromierocs (KOJIMUecTBO JHEH B HENEeNi0, 4acoB

B JICHB);

— 000pyI0BaHHE TEXHUYECKUX YCIOBUN (TIPU HEOOXOJUMOCTH);

— CONPOBOXKJEHUE U (WIM) NPUCYTCTBUE POJAUTENEH (3aKOHHBIX IPEACTABUTENEH) BO BpeMs

ydeOHOro rnpoiiecca (Mpu HeOOXOANMMOCTH);

— OpraHu3alus NCHXOJIOr0-Iearornyeckoro CONpOBOXKJICHHE O00ydYarollerocs ¢ yKazaHUEM

CHELHAINCTOB U JIOIYCTUMOM Harpy3Ku (KOJIMYECTBa YaCOB B HEEIIIO).

Jns  ocymiecTBiIeHMsT NPOLEAYp TEKYILIEro KOHTPOJSL YCIIEBAEMOCTH M IPOMEKYTOUYHOU
aTTecTalllu, 00yJaroIUXCcsl IPU HEOOXOIUMOCTH, MOTYT OBITh CO3/JaHbI (POH/IbI OLIEHOUYHBIX CPE/CTB,
aJaNTHPOBAHHBIE NS JIUL C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbsl U MO3BOJIAIOIINE OLIEHUTH
JOCTH)KEHHE HMH 3aIUIaHUPOBAHHBIX B OCHOBHOM 00pa3oBaTeIbHOM MpOrpaMMe pe3ysbTaToB
0o0y4YeHHs W YpOBEHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHIIM, 3asBJICHHBIX B 00pa30BaTeNbHOU
porpamme.

@®opma MpoBeIEHUS TEKylleM M UWTOrOBOW aTTecTalMu MJisi JIML C OrPaHUYCHHBIMU
BO3MOXHOCTSIMM  3/I0pPOBbsSl YCTaHABIMBAETCA C YYETOM HWHAMBUAYAIbHBIX HCHUXO()U3MUECKUX
ocobeHHOCTeH (YCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B (hOpME TECTUPOBAHUS U T.II.).
IIpr HEOOXOAMMOCTH CTYJEHTY HPEJOCTABIISAETCS JOMOIHUTEIBHOE BpeMs AJIs MOJArOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHe.

@dopma NpoBeNeHUs MPAKTUKH I OO0yYarolMXcs M3 4YHciIa JHI C OrpaHUYCHHBIMH
BO3MOXXHOCTSIMH  3/10pOBbsl  (MHB&JIWJHOCTBIO) YCTAHABIMBAETCS C YUYETOM WHAMBHUAYaIbHbIX
NCUXO(PU3NUECKUX 0COOEHHOCTEH B (popMax, aJanTHUPOBAHHBIX K OTPAHUYEHUSIM HX 3710POBbS U
BOCTIpHATHS HHPOpMaIuH (yCTHO, TUCbMEHHO Ha OymMare, MMCbMEHHO Ha KOMIBIOTEPE U T.I1.).

BbeiOop MecT mnpoxoXaAeHus NpakTUK Ul MHBAIMAOB M JIMIl C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 370poBbsi (OB3) mpousBoautcs ¢ yderoM TpeOOBaHHWN HX JOCTYHHOCTH MJIs
JAHHBIX  OOydYaroHmMXCS W  PEKOMEHJAIMM  MEIUKO-COLIMAJIbHOM  AKCHEepTH3bl, a TaKxke
MHAUBUAYAIbHON MporpaMMe peaduInTaluy UHBAJINAA, OTHOCUTEIbHO PEKOMEH/JOBAHHBIX YCIOBHM
U BUJIOB TpyJa.

[Tpu HampaBneHnH MHBaIUAA U oOyyaromerocs ¢ OB3 B opranu3zanuio wWiu MpeanpusTue s
MPOXOXKICHUS MPEIyCMOTPEHHOM ydeOHbIM maHoM mnpakThuku PITY  cormacoBeiBaeT c
opraHmsanueil (MpeanpusTHEM) YCIOBHS M BHIBl TpyJa C YYETOM PEKOMEHJIALUN MEIUKO-
COLMAIBHOW JKCHEpTU3bl M MHAMBHIYaJbHOM NpOrpaMMbl peabunuranuu HHBanunga. llpu
HEOOXOUMOCTH JISi TMIPOXOXKICHHUS MPAKTHK MOTYT CO3/1aBaThCsl CIENUANbHBIE pabodne MecTa B
COOTBETCTBUM C XapakTepoM HapylIeHUWH, a Takke ¢ Y4YeToM Mpo(ecCHOHAIBHOIO BHUAA
JeSITeIbHOCTH U XapaKTepa TPY/1a, BHITOIHIEMbIX 00YYaroIUMCI-UHBATHIOM TPYIOBBIX (DYHKITHA.
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3ammra OT4YeTa MO TNPAKTUKE s OOyYalolIMXCS M3 YHWCla JIMI C OTrpaHWYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI OCYLIECTBIISIETCS C MCIIOJIB30BAHUEM CPEJICTB OOIIETO U CHELHUAIBLHOTO
Ha3zHaueHus. [lepeyeHb NCIOIB3yeMOro MaTepHaIbHO-TEXHUUECKOT0 00eceyeH s :

e yyeOHbIE ayJIUTOpUHU, OOOpPYIOBAaHHBIE KOMIIBIOTEpAMU C BBIXOJOM B HHTEpHET,
BUJICONPOEKIIMOHHBIM 000pyIOBaHMEM JUIsl IPE3eHTAlMi, CpeAcTBaMH 3BYKOBOCIIPOU3BEICHMS,
9KpaHOM;

e OubnuoTeka, UMeromas padoune Mecra JUisi 00ydaromuxcsi, 00OpyJAOBaHHBIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIBIOTEPHBIE KJIACCHI;

e aynutopusi LleHTpa compoBoXAeHHsSI OOYyYalOIIMXCS C MHBAJIUIHOCTBIO C KOMIIBIOTEPOM,
OCHAIIIEHHAas! CIIEIMATN3UPOBAHHBIM MTPOrPAMMHBIM 00€CIIeUeHUEeM JUIs CTYACHTOB C HapyLICHUSAMHU
3peHusi, yCTpOHCTBAMU JIJIsl BBOJIa U BBIBOJIA I'OJIOCOBOM MH(pOpPMAIUH.

Jis A ¢ HapyIIGHUSIMH 3pEHUsT MaTepualibl NPEelOCTaBISIOTCS B (opMe 3IEKTPOHHOTO
JIOKYMEHTa W/WIK B Ie4aTHOM opMe yBeTHMUEeHHBIM HIpU(TOM.

Jis nui ¢ HapylIeHUsIMM CiIyXa MaTepHajbl NpPeAOoCTaBISAIOTCS B (hopMe 3JIeKTPOHHOTO
JIOKyMEHTA W/WIH B TIEYaTHOU (hopme.

Jis U1 ¢ HapyUIeHUsSIMH OTIOPHO-JIBUTATENILHOTO alllapaTa MaTepHajbl MPeOoCTaBISIOTCS B
(hopme 2IIeKTPOHHOTO JOKYMEHTA W/WJIH B TIEYaTHOUN opMme.

3amyrTa oT4eTa Mo MPAaKTHUKE Ul JIMIl ¢ HApYLIICHUSAMHU 3pEHUS MPOBOJUTCS B YCTHOHM (opme
0e3 npepocTaBieHus oOydaroluxcsl npe3eHTauud. Ha Bpems 3amuThl B ayAUTOPUU JOJDKHA OBITH
oOecrieyeHa TOJHAs THIIUHA, MPOJOJKUTENBHOCTh 3aIIMTHl yBeIMuUMBaeTcs A0 1 uaca (mpu
HeoOxoaumocTH). ["apaHTHpyeTcs NOMycK B ayAMTOPUIO, TI€ MPOXOIUT 3allUTa OT4YeTa, COOaKH-
MIPOBOJIHUKA MPU HATMYUU JIOKYMEHTA, MOATBEPKAAIOIIETO €€ ClelranbHoe 00yYeHue, BbIIaHHOTO
o opme U B MOPSAJKE, yTBEPKACHHBIX TpukazoM Muntpyaa Poccun ot 22.06.2015 Ne 386H.

Jlnis un ¢ HapyIIEHUSIMH CITyXa 3allluTa MPOBOAMUTCS 0€3 MpeaoCTaBICHUS YCTHOTO JOKIaja.
Bompockl koMmuccuu W OTBETHI HAa HUX THPEACTABIAIOTCS B NHCbMEHHOM ¢opme. B ciyuae
HeoOxonumoctH, PITY obecnieunBaeT npenocTaBieHue yCiIyT CypaonepeBOIMKa.

Jns oOyuaromuxcs € HapyLIeHUSIMH OIOPHO-JABUTaTENbHOIO ammapara 3aliiTa HTOrOB
NPAaKTUKU TPOBOAMUTCS B AayAUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBHM C TpeOOBaHUSIMHU
noctynHoctd. IlomemieHusi, rie MOTYT HAaXOIUThCSA JIIOJUM Ha Kpeciaax-KoJsiCKaX, JIOJIKHBI
pasMeniaTbCsli Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MPEAyCMaTpuBaTh IaHIYChl, MOJbEMHbIE
m1aT@opMbl ISl JIIOIEH C OrpaHWYEHHBIMU BO3MOXKHOCTSAMHU WM JUQTHL. B ayauropuu m0KHO
OBITH MTPEYCMOTPEHO MECTO ISl pa3MEIICHUsI 00YYaroIerocsi Ha KOJIsICKe.

JlononHurtenbHble TpeOOBaHUS K MaTepHalbHO-TEXHHUYECKOM 0a3e, HEoOXOoAMMOW i
MIPECTABICHUS] OTYETa II0 IPAKTHUKE JIMLIOM C OIPAaHUYEHHBIMM BO3MOXXHOCTSIMH 3/10pPOBbBS,
oOyJaronuiicss 10JKeH MpeoCTaBUTh Ha Kadeapy He MOo3AHEe, YeM 3a J[Ba Mecslia 0 MPOBEICHUs
MIPOLIEYPBI 3ALUTHI.
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[Ipunoxenne 1. AHHOTAIMS TPOTPaMMBI TPAKTUKH

AHHOTALUSA ITPOI'PAMMBI IPAKTUKHU
(Vuebnas, O3naxomumenvuasi)

O3HakoMuUTeNbHAs TMPAKTUKA SIBISIETCA 4acTbio 0a30BOro LHMKIA JUCHMILIUH Y4eOHOIo
IUIaHa 110 HAIpPaBJICHUIO NOArOTOBKHM JlOKyMEHTOBEJEHHME U apXUBOBEACHHE. PyKOBOACTBO
MIPAKTUKOM OCYLIECTBIISIET Kadeapa TOKyMEHTOBEACHHUS, ay/IMOBU3YAIbHBIX U HAYYHO-TEXHUYECKUX
apxuBOB (pakyibTeTa JOKYMEHTOBEIEHHS U TEXHOTPOHHBIX AapXWBOB M CTOpHKO-apXUBHOTO
UHCTHUTYTA.

Lenb MpakTUKU: U3Y4YEHHUE BHJIOBOTO COCTAaBAa CIYXEOHBIX JOKYMEHTOB, UCIOJIb3YyEMBIX B
NeSTeIbHOCTH KOHKPETHOW OpraHu3alluu, MOpsiika U ocoOeHHocTed uX ohOopMIICHHs, U3y4YEHHE
JOKYMEHTOO0OpOTa M OpraHu3aluu paboThl ¢ JOKYMEHTAaMH: HOpPSJIKAa PErUCTPallH, KOHTPOJIS
WCIIOJIHEHUS IOKYMEHTOB, OPraHU3allMM TEKYIIEr0 XpaHEeHUs JTOKYMEHTOB, OpSAKa Mepeadyn uxX B
apXuB.

3aauy NPaKTUKU:

- U3Y4UTh U NPOaHAIU3UPOBATh HOPMATUBHO-IIPABOBBIE U HOPMAaTUBHO-METOINYECKUE
JIOKYMEHTBI, OIPEIEIIAIOIINE OPraHU3aUI0 U TEXHOJIOTHIO JI€JIONPOU3BOJICTBA (JIOKYMEHTAIIHOHHOTO
obecnieuenus ynpasienus (JIOVY)) B opranuzanmu’ (ycTaBbl, HOJOKEHHs, NPaBUIa, UHCTPYKIHH,
periJaMeHThl U T.11.);

- COCTAaBUTh MPEACTABIEHUE O CUCTEME JEIONPOM3BOACTBA TOW OpraHU3allud, B
KOTOPOW OH IPOXOJUT IIPAKTHUKY;

- O3HAKOMHUTBCS ~ C COJAEPKAHUEM KOHKPETHBIX  JIEJIONPOM3BOJCTBEHHBIX paboOT
HEIOCPEICTBEHHO Ha pabo4yeM MecTe;

- MOJyYUTh HaBBIKM pPAa0OTBl C JIOKYMEHTaMH Ha BCeX CTaausAX HUX JABMKEHHS
(nepBuyHasi 00paboTKa JOKYMEHTOB B OJKCHEAMLIMH, paboTa C JOKYMEHTaMH B KaHLEISPUH,
perucrpanysi, KOHTpOJIb, UCIIOJHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOAPA3AEICHUSX, UX OTIIPABKA,
OpraHM3alysl XpaHeHUs, IOAMOTOBKA JJOKYMEHTOB K C/laye B apXHUB U T.1.);

- 3aUKCUpOBaTh B JHEBHHMKE IOJIYYCHHBIE CBEJEHHS U PE3yJbTaThl BBHIIOIHEHHOM
paboTHI;

- HOJATrOTOBUTH OTYET, 000OIIAIONINI T0TyUeHHbIE 3HAHUS U IPAKTUYECKUE HABBIKH.

[TpakTuka HanpaBieHa Ha (JOPMUPOBAHKUE YHUBEPCATIBbHBIX M 001IeNpO(ecCHOHATBHBIX
KOMIIETEHIINH, COOTBETCTBYIOIIMX HAYyYHO-UCCIIE0BATENLCKOMY U OPraHU3aI[MOHHO-
yIpaBJIeHYECKOMY BUAAM IPOPECCHOHATIBHOM 1A TeIbHOCTH:

VYK-1. CnocoOeH ocyiecTBIsATh NOUCK, KPUTHUECKHUM aHaIU3 U CUHTE3 HH(OpMaLUU, TPUMEHSATh
CUCTEMHBIN MOJXO [UIsl PELIEHUS IOCTAaBJIECHHBIX 3a1a4

VYK-2. Cniocoben onpeaensaTs KpyT 3a7a4 B paMKax IMOCTABJICHHOM IIEJIM B BBIOMPATh ONITUMAJIbHBIC
CHOCOOBI UX PEUICHHUs, HCXO/S U3 JCHCTBYIOIINX MTPABOBBIX HOPM, UMEIOLIUXCS PECYPCOB U
OTpaHUYCHUHN

VYK-3. Cnoco0eH oCylIecTBIATh COLMAIBHOE B3aUMO/ICHCTBHE U PEaIN30BbIBATH CBOIO POJIb B
KOMaH/Ie

VYK-4. Cnoco0eH oCylIecTBIATH AeT0BYI0 KOMMYHHKAIIMIO B YCTHOW U MUCbMEHHOH (popMax Ha
rocyapcTBeHHOM si3bike Poccuiickoil @enepanun 1 HHOCTPAaHHOM(BIX) sI3bIKE(ax)

VYK-5. Cnoco0GeH BOCIpUHUMATh MEKKYJIBTYpHOE pa3HOOOpa3re 00IecTBa B COLUAIBHO-
HCTOPUYECKOM, ITHYECKOM U PHIOCO()CKOM KOHTEKCTaxX

YK-6. Cnoco0OeH ynpasisiTh CBOMM BPEMEHEM, BHICTPAUBATh U PEaIn30BbIBATH TPACKTOPHIO
caMOpa3BUTHS HA OCHOBE MPUHIUIIOB 00pa30BaHUs B T€UEHHUE BCEN KU3HU

VYK-7. CnocoGeH noajaep’uBath JOJKHBINA YPOBEHb (PU3MUECKON MOJATOTOBICHHOCTH JUIS
oOecrnieyeHus MOJIHOIIEHHON COLMaIbHON U MPOPECCHOHATBHON AESITEIbHOCTU

' B mporpamMme TepMEH "opranmsamys” HCIOIB3YeTCs Kak 0000IIAIOMIHUI, MPAKTHKA MOKET HPOXOIHUTh B YUPEKICHHUN
b
MpeanpusATHH, GUpMe, KOMITAHUH U Jp.
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VYK-8. CniocoOeH co3aaBaTh U MOAAEPKHUBATH B IOBCEAHEBHOM KU3HHU U B PO(PECCHOHATBHOM
JeSITeIbHOCTH 0€30MacHbIe YCIOBUS )KU3HEEATEIILHOCTH JIsl COXpAHEHUS IPUPOJHON Cpeibl,
o0ecreyeHns yCTOMYMBOIO Pa3BUTHS OOIIECTBA, B TOM YHCIIE IPU YTPo3€ U BOZHUKHOBEHUHU
Ype3BbIUYAHBIX CUTYAI U BOCHHBIX KOH(JINKTOB

VYK-9. CnocoGeH ucnonp30BaTh 6a30Bble JePEKTOIOIMYECKHE 3HAHUS B COLIMATIBHOMN U
npodeccroHanbHOM chepax

YK-10. CriocobeH npuHUMaTh 000CHOBAHHBIE YKOHOMHUYECKUE PEILICHHSI B PA3JIMYHBIX 00JIACTSIX
KHU3HECSITEIbHOCTH

VYK-11. CniocobeH ¢popMHpOBATh HETEPIUMOE OTHOIIEHHE K KOPPYNLIMOHHOMY TOBEACHUIO
OIIK-1. Cnoco0eH npUMEeHATh 3HaHUS UCTOPUYECKHUX HAYK MPU peUIeHUH 3a/1a4 B cepe
poeCCUOHATIBHOM J1eATEIbHOCTH

OIIK-2. Cioco0eH HaX0AUTh OpraHU3aMOHHO-YIIPABJIEHYECKUE PELICHHsI IPU PEIIeHUH 3a/1a4 B
cdepe npodeccrnoHaNbHOM e TENbHOCTH

OIIK-3. Criocob6eH MpUMEHSITh TEOPETUICCKUE 3HAHUS IS PEIICHUS TTOCTABJICHHBIX 3a71a4 B 00JIaCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHUS

OIIK-4. Cnioco0eH ucnoiab30BaTh 0a30BbIe 3HAHUS B 00J1aCTH HHPOPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI B chepe mpodhecCHOHATBHOMN 1eATeIbHOCTH

OIIK-5. Cnioco0OeH caMoCTOSTeNbHO paboTaTh C pa3IMuYHbBIMU HCTOUHUKAMU WH(OpMaLlUU U
MIPUMEHSATh OCHOBBI HH(POPMAIIMOHHO-aHATUTHYECKOH e TeTbHOCTH MIPU PELICHUN
npodeccroHaNbHBIX 3aa4.

[To mpakTHKe npeaycMOTpEeHa MPOMEXKYTOUHasl aTTecTalus B popme 3auéma c oyenxoll.

OO6m1as TpyJ0€MKOCTh MPAKTHKHA COCTABISET 3 3a4ETHBIX CIUHHUIIBI.

[punoxenne 2. ['paduk TpoOXoKISHUS TPAKTHKH
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I'PA®UK ITPOXOKIEHUSA ITPAKTUKHA

YTBEPXKJIAIO

3as.xadenpoit
« » 20 1.

Jarta (maTnl)

Pazgen npaktuxku

OTMeTKA 0 BBINOJIHEHUH

HNuauBuayajibHoe 3aJaHNe HA IPAKTHKY
(coctaBnsieTcs pyKOBOJUTEIEM MIPAKTUKU OT Kadeapsl)

PykoBoautenb npakTuku

oT Kadeapsl

PyKOBOI[I/ITeJ'IB IMPAaKTUKH

OT OpraHu3aIuu

O CH

O.N.0.

MOJMTUCH

O.1.0.
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[Ipunoxenne 3. @opMa TUTYIBHOTO JIUCTA
0TYETa O MPOXOKACHUN MPAKTUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MMHOBPHAYKU POCCUH

= Pe;

& S
-4 %
S Tz

§ :

%, P \‘5
®denepanbHOE roCyIapcTBEHHOE 010/ KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BbICILIEr0 00pa30BaHUs

«Poccuiickuil rocy1apCcTBeHHBbIN T'YMAHUTAPHBIA YHUBEPCUTET»
(PI'BOY BO «PITY»)

MCTOPUKO-APXUBHBIM HHCTUTYT
®AKVYIJIBTET APXUBOBEJIEHUA U JIOKYMEHTOBEJJEHU A
Kadenpa apxuBoBenenus

OT4Y€T O MPOXOXKICHUH MPAKTUKH
(Vuebnas, O3naxomumenvhasi)

46.04.02 JIokyMeHTOBEJICHHE U apXUBOBEJICHUE

Ko0 u naumenosanue Hanpaejienus nodeomoeku/cneuuaﬂbnocmu

YnpaBieHue JOKYMEHTaMENW U IOKYMEHTAJIbHBIM HACJIEINEM B YCIOBUAX POCCUUCKUX MOAECPHU3ALMI

Haumenosanue nanpagnennocmu (npoghuns)/ cneyuanuzayuu

YpoBeHb BBICIIETO 00PA30BaAHUSA: MAUCPAMYDa

®dopma 00yueHus: ouHas

Crynenra/ku __ Kypca
O04HOH (HhOpMBI 00yUEHUS
(@HO)
PykoBoauTenb mpakTUKA
(@HO)

Mockpa 20
[Mpunoxenne 4. O6pazer ohopMICHUS XapaKTEPUCTHKH
C MeCTa MPOXOXKIEHUS MPAKTHKU
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OBPA3ELl O®POPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKAEHUA
INPAKTUKH

Xapakrepucruka’
Ha CTyJIeHTa/Ky __ Kypca daxynbTeTa
Poccuiickoro rocy1apcTBEHHOI0 r'yMaHUTaApPHOI'O YHUBEPCUTETA
[®.1.0. ctynenTa]

[@.1.0. cryneHTa] mpoxoaui/a y4eOHYIO O3HAKOMHUTEIBHYIO TNPAKTHUKy B [HAUMEHOBaHUE
OpTraHu3aIiH | Ha JOJDKHOCTH [Ha3BaHUE JODKHOCTH .

3a BpeMs MPOXOXKJICHUS MPAKTUKU OOydarommuiics/o0ydaronasics 03HAKOMUJICS/Iach C
[mepeuens], BRIMONHSII/A [IEpedYeHB |, y9acTBOBaJl/a B [IEpEUYCHB].

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. cryaeHta] 3apekomMeHgoBan/a cebs Kak
[yTouHnenue].
OlieHKa 32 MPOXOXKACHUE MPAKTUKH — [OLICHKA |

PykoBoauTens npakTUKu
OT OpraHu3aLuu

MOJIIHACH D.N1.0.

Jara

2 OopmisieTcs 6o Ha GAHKE OPraHU3AIMH, THOO 3aBEPACTCS TIEYATHIO.
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