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1. [TosicHUTEIBHAA 3aNIUCKA

1.1. Heab u 32124 JAUCHMILIIHHBI

Henb kypca:

I/IsyquHe JUCHUIITIMHBL MPEANoIaract pacCMOTPEHUE OCHOBHBIX HpO6J’ICM APXUBOBCACHUA Ha
(1)0He HUCTOPUHN UX CKIIaJIbIBAHU B OTE€YECTBCHHOM HAayYKC U C YUCTOM 3apy6e>1<Hor0 OIIbITA.
B PE3YIbTATC OCBOCHHA AWCHUIIJIMHBI CTYACHTAM ITIPHUBHUBAIOTCA HABBIKH npaKTqucxoﬁ pa60T1>1 C

apXMBHBIMM JIOKYMEHTAMH B
OpraHM3alMsIX pPAa3IMYHBIX OPraHU3allMOHHO-TPABOBBIX (OpM,

rOCyAapCTBEHHBIX

MYHUIUTNAIBHBIX ~ 00pa30BaHUsAX,
a TakXke B TOCYJapCTBEHHBIX,

opraHax,

MYHUIMIIAJIBHBIX apXHMBaX W HCTOCYHAAPCTBCHHBIX XPAHWIHIIAX, PYKOIIMCHBIX OTHACIAaX MY3C€CB U

OUOIINOTEK.

33[[21‘-[1/[ AUCHHUIIJIMHBI
- OCBOCHHEC HAYYHBIX OCHOB pOCCI/II\/’ICKOFO APXUBOBCACHUA,
- HU3YUYCHUC OpraHu3alui XpaHCHUS, KOMIUICKTOBAHHA, Y4YCTa W MUCIIOJIb30BaHUS APXUBHBIX

JOKYMCHTOB.

1.2. IlepeyeHb IVIAHUPYEMBbIX Pe3yJdbTATOB 00y4YeHUS MO TUCHUILUINHE, COOTHECEHHBIX C

HHIMKATOPAMU J0CTHKEHUS KOMIIeTeHIN i

pELICHNH 3a]1a4 B
cdepe cBoeit
po¢eCCHOHAIIBHO
W IeATeIbHOCTH

yHOpaBiIeHUs U
apXUBHOIO Jieja

Komnerenuus HNupukatopsl IlepeyeHs MVIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 10
(xom m KOMIeTeHIU AMCIUILIHHE
HaWMEHOBAHHE) (ko m

HAaWMEHOBAHHE)
OIIK-2. Cnioco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/bI U CPEACTBA IIPOBEICHUS
HaXOJINTh yIpaBJIeHYECKHE TEOPETHYECKUX UCCIICTOBAHUM
OpraHu3alMOHHO- | 3a/1a4u B cepe YMeTb: IpUMEHSTH MOTyYSHHbIE TECOPETUIECKIE 3HAHUS
yIpaBlIeHYECKHE JOKYMEHTALMOHHOTO | JUIS peIleHHs 3a1a4 MPpOoQecCHOHATIBHOMN NeITeIbHOCTH
peleHHs pH obecrieueHHs BrnaneTs: HaBbIKaMH ITPOBEACHUS TEOPETHUECKUX

UCCIIeIOBaHMM B paMKax 00pa3oBaTeIbHOIO Impolecca 1
JalbHEeHIIeH mpodeccuoHaIbHON e TETPHOCTH

OIIK-3. Cnocoben
IPUMEHSTh
TEOPETUIECKHE
3HAHUA JUIA
pelieHus
IIOCTABJIEHHEIX
3a7a4 B 00J1acTH
JTOKYMEHTOBEICHHUS
Y apXHUBOBEICHUS

OIIK 3.3.
Ucnone3yet
B3aMMOCBSI3H
JOKYMCHTOBCACHUA
Y apXUBOBEJICHUS CO
CMCKHBIMU HAYKaMU
Y HAy4YHBIMU
JUCHUIINIMHAMH

3HaTh: TEOPETHYECKHE OCHOBBI (OOBEKT, MpEIMET,
MPUHILIMIIBI, METOJAbl) AapXUBOBEACHUS KaK Hay4yHOU
JUCUUIUIMHBL, CBA3b  apPXMBOBEACHUS C  JAPYTUMU
TUCHMIUTMHAMHU;  OCHOBHBIE  HAampaBieHUS  pabOTHI
rOCYJapCTBEHHBIX/MyHULIMNIAIBHBIX M JIPYTUX apXHWBOB
P®

YMeTb: OCYIIECTBIATh BHIOOP M NMPUMEHATH METOJIBI
apXMBOBEJICHMS HAa  IIPAaKTHKE, COBEpPUICHCTBOBATH
[IPUMEHSIEMbIE METO/IbI

BiameTs: noHMMaHMEM TEHIEHIIMHM PA3BUTHS TEOPHUH
apXMBOBEJICHMs, IIOHMMAaHUEM 3HAYMMOCTH METOJO0B
apXUBOBEACHUS MTPU U3YYEHUH 0OBEKTOB UCCIIEIOBAHUS

1.3. MecTo AucuMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl




I[I/ICI_H/IH.HI/IHa «ApXI/IBOBe,ZleHI/Ie»
IIaHa.

OTHOCUTCS K 00s3aTEIbHOM dYacTu OJIOKa JUCITUIIIINH yqe6Hor0

JlJis OCBOCHHS TUCIUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHUS U BIAJIEHUS, CPOPMUPOBAHHBIE B XOJI€
M3Y4YEHUS CIEAYIONINX JUCHUIUIMH W TMPOoXoxaeHus mpaktuk: «Mcropus», «MHbopmarmonnas
ABPUCTUKA», «JOKYMEHTOBEAECHUEY.

B pe3ynbrate ocBOCHUS AUCIUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIIAJICHUSI, HCOOXOIUMBIE TSI
V3YYCHHS CIEAYIOMUX TUCIUIUIMH U TPOXOXACHUS MpakTuk: «HbOpMalmoHHbIE TEXHOJIOTUU B
apXUBHOM Jienie», «ApXHBHOE mpaBo», «l'ocynapCTBEHHbIE, MYHHIIMIAIbHBIE M BEJOMCTBEHHBIE

APXUBLDY, ((ApXI/IBLI JIUYHOT'O

MPOUCXOKACHUS, yue OHas (O3HaKOMI/ITCJ'IBHa$I) ITpaKTHUKa,

MIPOM3BOJICTBEHHAS MPAKTHKa (Hay4yHO-HCCIIeI0BaTeNIbCcKasi paboTa), MpeIUIIOMHas MPaKTHKa.

2. CTpyKTYpa AMCUUIJIMHBI

O6mmas TpyJ0EMKOCTh JUCHIUTUIHHBI COCTaBIsET 9 3.€., 324 akaAeMHYeCKUX yaca.

CTpyKTypa IMCUMIJIMHBI /151 04HO# (popMbI 00yUeHust
O06beM nuCHUIIMHBI B (OpME KOHTAKTHOW pPabOThI OOYyYaroOmUXCs € TeAarorudecKuMu
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBIEKAaEMBIMH K pealu3allid o0pa3oBaTeIbHOW MpPOTrpamMMbl HA

HHBIX YCJIOBUAX, IIPU IMIPOBECACHUN

y4eOHBIX 3aHSATHUI:

Cemect | Tum y4eOHBIX 3aHATHIA KomnuecTtBo
p 9acoB
4,5,6 | Jlexumn 72
4,5,6 | Cemunapsl/mabopaTopHbie pabOTHI 108
Bcero: 180

O0beM TUCHUILTUHBL B (POpME caMOCTOATENbHON pabOThI 00YYAIOUINXCS COCTaBIsAET 126
aKaJEMHUYECKUX 4acOB, KOHTPOJIb — 18 yacos.

3. Conep:xaHue TUCUMILTUHBI

Ne | HammenoBanue
pa3aesia TUCHMIIHHBI

Conep:xkanue

BBenenue.

[TonsTust 00 apXWBOBENEHHMM KaK O KOMIUIEKCHOW Hay4yHOM
JUCLHUIIIMHE, JIOKAJbHbIE IUCLUIUIMHBI, BXOJSILIME B €€ COCTaB.
[IpenMer u  OOBEKT  HW3Y4YEHHMsS] TEOPUM U METOJUKH
apxuBoBeneHusi .lousitue 06 ApxuBHoMm ¢Qonme Poccuiickoit
@enepauyy. DBOJIOLMS CKIAJbIBaHUS, COBPEMEHHBIH COCTaB U
penpe3eHTaTUBHOCTh ApxuBHOro ¢onaa Poccuiickoit denepanmu.
OcHoBHBIE MMOHSATHS,
IIpUMEHsieMble B apXWBHOM Jene B Poccuiickonn @exnepauuu.
Haznauenue u cTpykrypa Kypca «ApxuBoseneHue». CoaepxaHue U
XapaKTepUCTUKa ero pasaenoB. O030p MUCTOYHUKOB M JIUTEPATypPbI

o Kypcy.

B3anmocBs3nb
apXuBOBeIeHHUS C
APYrumMu
HAYKaMH H
HAYYHBIMHU
JUCHHUILIMHAMH

ApXMBBI M HCTOpUYECKass HayKa. OBOJIIOLHSA B3IVISIIOB Ha
apXUBHBIN JOKYMEHT KaK HNCTOPUYECKUI WCTOYHUK.
KoHuenryanbHblii MOAXON M CPABHUTEIbHO-UCTOPUYECKUM METOJ
HCCIIEA0BAHUS B UCTOPUUYECKON HayKe U apXUBHBIE IOKYMEHTHI.

ApxuBoBeJeHHE U HCTOYHMKOBeAeHHe. OOIIHOCTh U pa3nuyue
B MCTOPUM CKJIQJbIBaHUs IUCLUIUIMH. Pa3BUTHE METONOB KPUTHUKHU
HMCTOPUYECKUX UICTOYHUKOB M apXHUBOBeneHMs. [oHATHE «apXUBHOE
VCTOYHMKOBEJCHUE. B3anmocss3b aApXMUBOBEICHMS 51




WUCTOYHUKOBEJCHUS HAa KOHIICNITyaJbHOM, METOJHUYECKOM U
(aKTOJIOTUYECKOM  YPOBHSX. 3HA4YeHHE paldoT KPYMHEHIIHUX
OTEYECTBCHHBIX HCTOYHUKOBEIOB JUISI CTAHOBJICHUS M Pa3BUTHS

APXHUBOBCACHUA. Bansane
TeopeTI/IKO-apXHBOBCquCKOﬁ MBICJIN Ha OTCYCCTBCHHOC
HCTOYHUKOBCACHUC. BcnomorarenpHEIe HUCTOPUYCCKUC

JUCLMILIMHBI U apXUBOBE/ICHHUE.

CBsi3p apXMBOBENEHUS, APXUBHOIO JeJla C TOCYyIapCTBEHHO-
IIPaBOBOM MTPAKTUKOM. ApXUBOBEZICHUE 51 HCTOpUS
rocyJapCTBEHHBIX
yUpeXJIeHUH U OOLIECTBEHHBIX OpraHu3aluil. ApXUBOBEACHHUE U
NOKYMEHTOBEACHUE: MX  B3aUMOIPOHHMKHOBeHue. lIpaBoBeie
aCIeKThl TOCYAAPCTBEHHOIO YIIPABIEHUS U apXMBHOE JIEJO.
ApXUBBI KaK 4acThb
rocyiapcTBeHHoro  anmapara.  CTaHOBIEHME  MOHATHS O
BEJIOMCTBEHHBIX apxuBaX. JIMuHbIE, YacTHbIE U OOIIECTBEHHBIC
apXuBbl. ApXUBBl TOCYJAapCTBEHHBIX M  HEroCyJapCTBEHHBIX
OpraHu3aLui.

ApxuBoBeneHne u HMHPOpMaTHKa. BrusHHE COBpEeMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHIA Ha MPOLECCH pabOTHI C APXUBHBIMU
JOKYMEHTaMH U PETPOCTIEKTUBHOM JOKYMEHTHOM nH(popManuei.

B3auMocBs3p  apXMBOBEIEHHS C MaTeMaTHUKOM, (DU3HKOIA,
XUMUEH, OMoIoruel 1 ap. Hay4HbIMU AUCHUIIMHAMH.

Teopernueckue
npoodJieMbl
KOMILIeKTOBAHMS,
ONMUCAHUS H
HCI0JIb30BAHUSA
APXUBHBIX
JAOKYMEHTOB

2.1. MetonoJiornyeckue OCHOBBI 0TE€4eCTBEHHOI'0
apxXuBOBe/JIeHUSA

Merononorus apXMBOBEACHHUS KakK YYEHHME O MpUHIMIAX
MOCTPOCHUSA, MeToJaXx M  choco0ax HAyyHOro  MO3HAHUS
TUCUUIUIMHBL. ENMHCTBO METOAOJOTMHM apXHMBOBEACHHS U JPYTHX
HayK.

YpoBHH Hay4yHOro Oa3nca COBPEMEHHOI'O OTEYECTBEHHOTO
apxuBoBeneHMs.  [IpuHIMIBI,  ompenensromue  IeHEepalbHOE
HaIlpaBJI€HUE HAYYHOU JUCLUMIUIMHBI; HAyYHbIE METObI, HATIPSAMYO
CBSI3aHHBIE C HAYYHBIMH NPUHIUIIAMHU; CHCTEMOOOpa3yIoIIne
MPU3HAKW, XapaKTepU3HPYIOIIME OTIeNbHbIE 3Tambl paboThl C
ApXMUBHBIMH JOKYMEHTaMHU.

[IpuHIUMIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMIUJIEKCHOCTH, MX
IIPUMEHEHUE B  OTEYECTBEHHOM apXuBoBeAcHMM. [IpmHumn
KOMMYHHCTHYECKOW NapTUMHOCTH, €ro peaJn3alus B apXUBHOU
chepe B CCCP
U BIIMSHME Ha PENPE3eHTAaTUBHOCTH [ 0CyAapCTBEHHOIO apXHWBHOIO
donna CCCP. [IpuHIHI CONMATBHO-TIOTUTUYECKON HEUTPATEHOCTH
U €ero «UCTOpUYECKHEe KOpHW». [IpuHIMI LeHTpanu3anuu
apXUBHOIO [I€J1a, CPaBHUTENbHBIN aHanu3 ero peanusauuu B CCCP
u Poccuiickoit ®@enepauuu. [IpuHuuMn HeApoOUMOCTH apXUBHOTO
doHma, OObEKTHBHBIE M CYOBEKTUBHBIE MPEANOCHUIKA PEBU3HH
9TOr0 MPUHIIMIIA B HACTOSILEE BpEeMs.

Hayunsie METObI OTE€YECTBEHHOT'O apXMBOBEICHHUS.
HcTtounnkoBeIUeCKU aHalni3 KaK Ba)XKHEWUIIMN HAy4HBIA METO
apXHUBOBE/ICHMUSI.

CymHoCTh TPUMEHEHHS B OTCYECTBEHHOM  apXHBOBEIACHUH
CHUCTEMHOTO MOIX0/a, (YHKIIMOHAEHOTO aHaIn3a 5
nH()OPMAITMOHHOTO

aHaim3a. B.H. ABTOKpaTOB 0 METONOJIOTMM apXUBOBEACHUA U
HAy4YHBIX METOJIaX, PeaJIn3yeMBbIX B Ipoliecce U3yYeHUs U paboThI ¢
apXMUBHBIMH JJOKYMEHTaMHU.

CTpyKTypHpOBaHHasi COBPEMEHHAsl CHCTEMa HAYYHbIX METOJIOB,




pazpaborannas BHUUNJAJL. HWcropuueckuit MeTon, MeETONI
MOJEIUPOBAHUS  HJCAIN3ALMHA, BEPOSITHOCTHO-CTATUCTUYECKUH,
aKCMOMAaTHYECKUM M MeTOJ| KJIacCHU(PMKALMU KaK JOMOJHSIOIINE
paHee

pa3paboTaHHblE M YCTOHYMBO IPUMEHsSIEMblEe HayuHble METOJbI, a
TaK)Ke€ CIEHUAJIbHbIE METOAbl JAPYIMX HayK, HCIIOIb3yEMBIE B
apXUBOBE/ICHUN.

B3anMOCBsI3p  IIPU3HAKOB, XapaKTEPU3UPYIOUIUX IPOLECCHI
HAay4YHOI'O0 OIHCAaHMs JOKYMEHTOB, OKCIEPTHU3bl ILEHHOCTH H
KJaccu(UKauyl HMX BHYTPU apxXUBHOTO (OHOA C MpHU3HAKAMU
3aBEJCHUSA A€l U PEKBU3UTAMU JOKYMEHTA.

2.2. TeopeTrnyeckue acneKThbl KOMILJICKTOBAHHNS apXUBOB

[Tonsitue «KOMIIJIEKTOBaHHE aApXUBOBY. [TpoGiema
KOMIUIEKTOBAHHS  apXMBOB B  YCIOBUSX  T'OCYJapCTBEHHOMN
MOHOIIOJINU Ha apXUBHBIE JIOKYMEHTHI. Coserckoe
3aKOHOJATeIbCTBO O IIPaBe COOCTBEHHOCTH HA  apXUBHBIE
JOKYMEHTBI. KowmmnexroBanue roCy/1apCTBEHHBIX "
JIPYTUX apXUBOB B YCIOBUAX IEMOKPATHUECKOTO OOIIECTBA.

JIOCTOMHCTBA M HEJOCTaTKH BceoOIIeld YHU(UKAIUN apXUBHOTO
JieNia B COBETCKOM rocylapcTBe. BiusHue mapTHITHON HAEO0IOTHH
Ha  KOMIUIEKTOBaHME  rocynapcrBeHHblx  apxuBoB  CCCP.
«BenoMcTBEHHOE TIPaBO» HA apXUBHBIE JOKYMEHTHI U €r0 BIHMSHHE
HAa  KOMIUJIEKTOBaHHE  oTpacieBbix  (oHI0B. OcoOeHHOCTH
komruiekToBaHusa apxuBoB KIICC u oTpacieBbIX apXUBHBIX CUCTEM:
KT'b, MB/I, MU/,
MuHucTepcTBa 000POHBI U JIP.

Pacnang CCCP u u3MeHEHUsI B apXHMBHOM JeJji€, CBA3aHHbBIC C
peoOpa3oBaHUAMU, HPOUCXOISAIIUMU B MOJIMTUYECKOH,
SKOHOMHYECKOH, COIMMAJIbHOW © JApyrux cdepax ooOmecTsa.
Brnusaue monutHyeckoro Iuiopanusma, pazHooOpasus Gopm
COOCTBEHHOCTH u MHOTOYKJIaTHOCTU SKOHOMMKH Ha
KOMIUIEKTOBAHUE U I€ATEIbHOCTh apXUBOB.

Henenne ApxuBHoro ¢onaa Poccuiickoit ®enepanuu Ha

roCy/IapCTBEHHYI0O M HErocyAapcTBeHHyro udactu B 1990-2000-e
TOJIBL.
I'ocynapcTBeHHass 1 HErOCyJapCTBEHHAs 4YacTH APXHUBHOTO (oHAA
Poccuiickoit ®enepaunn. CocraB rocynapctseHHol yactu AD PO.
IlonsTtue u COCTaB OTpacIIEBbIX ($oHT0B. Cocras
HerocynapcTBeHHOM yactu A® P®. Cpoku XxpaHeHUs: JOKYMEHTOB
rOoCylapCTBEHHOM M  HErocylapcTBeHHOM uyacteii AP PO.
Pasrpannuenust ¢popM COOCTBEHHOCTH Ha apXHUBHBIE JTOKYMEHTHI C
2004-ro roma: rocynapcTBeHHass COOCTBEHHOCTb, B TOM YHCIE
dbenepanpHas u CcyOBEKTOB Poccuiickoi
®denepanuy, MyHUIIUINIATbHAS U YACTHAS.

2.3. TeopeTnuecKkne OCHOBBI IKCIEPTH3bI HEHHOCTH

JAOKYMEHTOB

[ousTus [EHHOCTH HUCTOPUYECKOTO MPOIILIOTO u
JOKYMEHTAJIIbHOTO  KyJIbTypHOro HacnencTtBa. llonartue 00
AKCIEPTU3E LEHHOCTH JOKyMeHTOB. Juckyccuu 60-80-x rr. XX B.
00 OCHOBax 3KCHEPTU3bI HIEHHOCTU JOKYMEHTOB. DyHKIMOHATBHBIH
MOJAXO0J B 3KcmepTuze . Tpyabl OTEUEeCTBEHHBIX apXHUBHCTOB IO
BOIIPOCAM 3KCHEPTU3bI LICHHOCTH apXUBHBIX TOKYMEHTOB.

CnoxuBmiasicss  CUCTeMa  IOHSATHH, HCIONb3YyeMbIX  IpHU
OTIpe/IeNIEHU LIEHHOCTU TOKYMEHTOB KaK OTPa)K€HUE B3IJISA0B Ha
COlLIMaJIbHbIE IIEHHOCTH.




Teopus LIEHHOCTH apXHMBHBIX NOKyMeHTOB. IIpencraBienue o0
O0IlI€YeTIOBEYECKNX, HAIlMOHAIBHBIX, KJIACCOBBIX  LIEHHOCTSX,
KOH(ECCHOHAJIBbHBIX OCOOEHHOCTSX, MX BIUSHHE Ha pa3BUTHE
MPEeJICTaBICHUI O LIEHHOCTH apXUBHOT'O JOKYMEHTA.

ApXUBHBIE JIOKYMEHTBl KakK KyJIbTYpHOE JIOCTOSIHUE€ HapoJOB
obiBuiero CCCP u Poccun. MexayHapoaHble JOTOBOPBI U
KOHBEHIIMM 00 OXpaHe apXMBOB KaK YacTU KYyJIBTYpHOI'O Hacleaus
4eJI0BEYECTBA.

Teopetnueckoe = 00OCHOBaHME  COBPEMEHHBIX  KpUTEpUEB
LIEHHOCTU apXHWBHOTO JOKYMEHTAa, MX B3aUMOCBS3b C HAyYHBIMU
METOJlaMU ~ apXuBoBeAeHHUsA. llepcreKTuBbl pPa3BUTHS  TEOPHUU
LIEHHOCTHU JOKYMEHTOB B COBPEMEHHBIX YCIIOBUSX.

2.4. TeopeTnueckne OCHOBbI KJacCH(pUKALIMU U ONMCAHUS
apXMBHBIX IOKYMEHTOB
[Tonatne o KmaccUpUKAIMKU APXUBHBIX JOKYMEHTOB. 3HAYCHHE
KJaccu(UKalUMU apXMBHBIX JOKYMEHTOB JJIi UX OpraHM3alud B
apxWBax M MoOMCKa. Pa3BuTue uaeil HayyHbIX Kiaccuukauuii B
EBpore n ux BiMsHNE Ha OTEYECTBEHHOE apxuBoBeacHue. [lonsaTue
00 OCHOBHBIX KJIaCCU()MKALMOHHBIX €JUHMULIAX: apXHUBHBIN (HOHI,

eIMHUIIA  XpaHeHus  (meno) W JOKyMEHT.  Bnusiaue
oubnuorpadpuueckux © OUONMOTEUHBIX KJIacCH(PUKAIUN  Ha
apxuBHble  kinaccudukanmu.  OcoOeHHOCTHM — moaxola K
KiIaccuukanuu apXUBHBIX JTOKYMEHTOB "

JNOKyMEHTHOW wuH(popMmanuu. Maeonorndeckue acnekTbl CXeM
KJaccu(UKalMM  apXMBHBIX  JIOKYMEHTOB W  JOKYMEHTHOH
uHbOpMallMl B  COBETCKOM  apXHBOBEJIECHUH, COBPEMEHHbIE
MOJXO/IbI K KJIACCU(UKALIUU B POCCUHCKOM apXUBOBEICHHH.
[lonsiTue 00 oONUCAaHUM AapPXUBHBIX JOKYMEHTOB. (OCHOBHBIE
enuHuIbl onucanus. CONoCTaBI€eHUE CUCTEM ONHUCAHUS apXUBHBIX
nokyMmeHnToB B CCCP u Poccunu ¢ cucreMaMu ONucaHusl B apXuBax
3amagnoit Epombt u  CIIA. Tlpobrnembl uH(poOpMaTHU3anuu
ONHCAaHUS M TIOMCKAa AapXUBHBIX JIOKyMEHTOB. llepcrexkTuBbl
pa3paboOTKH aBTOMATH3UPOBAHHBIX MMOMCKOBBIX HMH(OPMALMOHHBIX
CUCTEM B apxuBax. B3auMocBsA3b ri1yOMHBI OIMCAHUS C IIPOLIECCAMU
MCIIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB.

2.5. TeopeTnueckue 0OCHOBBI HCII0JIL30BAHUSA APXUBHBIX
JAOKYMEHTOB

[Tonatue 00  WCHOJB30BAHMM  APXMBHBIX  JOKYMEHTOB.
Ucnonbs3oBaHue  apXMBHBIX  JOKYMEHTOB  Kak  IpoIecC
aKTyaJlu3alun PETPOCIIEKTUBHOM uH(pOopMaIuu. Oranbl
aKTyanu3anuu. Ponb akTyaan3upoBaHHON apXWBHOW HH(OpMAIUH
B COBPEMEHHOM  OOLIECTBEHHOM  CO3HaHMM.  [IpUHIUIIBI
aKTyalu3aluu PETPOCTIEKTUBHOU apXUBHOM
uHpOpMaLIUH.

[TonsTe 0 HOKyMEHTaNbHOM NaMsTHHUKE. JlMCKyccus BOKpYT
MOHATUS «IOKYMEHTAJIbHBIA MaMITHUK». Maen «Bo3poxaeHUs» U
«Bockpemenusi» mnponutoro (H.M. Konpan, H. denopor). Poib
JOKYMEHTAJIbHBIX MaMSTHUKOB B BO3POXKIEHYECKUX ABMKCHUAX U
YYEHUSX MPOILJIOT0 U HACTOSIIETO.

Knaccupurkauus
apXHBHBIX
AOKYMEHTOB

3.1. Knaccupukanusi J0KyMeHTOB APXUBHOI0 GoHAa

Poccuiickoii ®enepanun (AD PD)

HenpobumocTh apxuBHBIX (OHIOB M HMX KOMILJIEKCOB Kak
HE00XOMMOE YCJIOBHE HAY4YHOM OpraHM3aluu JIOKYMEHTOB B




coctaBe AD PO. Knaccudukarus 1okyMmeHTOB Ha ypoBHe AD PO,
apXuBa, apXuBHOTO (OH/IA.

Knaccudukanus goxkymentoB ['A® CCCP: mnpuHamiexHOCTh
JIOKyMEHTOB K OIPEACIICHHBIM HCTOPUYECKUM MEPHOIaM, YPOBHIO B
CUCTEME  rocamnmapara,  aJIMHHUCTPAaTUBHO-TEPPUTOPHAIBHBIM
eAUHUIIAM, OTpacisiM TOCYAapCTBEHHOM M  OOIIECTBEHHOU
NEeSATEIbHOCTH.

KommnekroBanue  TOKyMEHTOB  onHOTO  (hOHI000pa3oBaTes.
Pa3nenenne ux mno crnoco0y M TEXHUKE 3aKpeIUIeHHs] HH(OOPMALIUH.
Pa3paboTtka B  OTEUECTBEHHOM  apXWBOBEJICHUM  OCHOBHBIX
MPU3HAKOB KJaccu(uKanmu JOKyMeHTOB. [lowck parmoHaibHOTO
o0ocHOBaHUsl pasrpaHuuntenbHOd gatel B 20-30-e rr. XX B.
3HaueHWe  JTUX  MPU3HAKOB  TPU  OOOCHOBAHUM  CETH
rocyJapCTBEHHBIX apXUBOB. CooTHolieHue MOHATUHI
l'ocynapctBennbiii  apxuBHbli  Gonny CCCP, ApxuBHbIH QoHA
KIICC wu  ApxuBubii  ¢oung  Poccuiickoit ~ denepanuu.
CoBpeMeHHbIE MPU3HAKK KJIaCCU(DUKAIIMHA JOKYMEHTOB APXUBHOTO
donna Poccuiickoit @enepanuu (mo Gopmam COOCTBEHHOCTH, IO
CpOKaM XpaHEHHs U 1p.).

[Tonstne o CtpaxoBom ¢douae Poccuiickoit denepanuu.
B3aumocssizp  ApxuBHoro u CtpaxoBoro (oHAOB CTpaHbL.
OcHoBHble HampaBieHus QopmupoBanusi CrpaxoBoro QoHaa
Poccuiickoit deneparuu, ero apxuBHas COCTaBIISIOLIAS.

3.2. Knaccudukanusi 10KyMeHTOB B Ipeiesiax apxXuBoB

[lonste o kimaccupuKaluu TOKYMEHTOB B IpejeNiaX apXuBa.
3HavueHUs KIacCH(UKAIMK JUIsl  PalMOHAJIBLHOTO  Pa3MeIeHUs
JOKYMEHTOB B apXMBOXPAHWIMIIAX, MOBBIIIEHUS 3PPEKTUBHOCTH
WX TIOMCKa W UCIOJIb30BaHUA. [IpeeMCTBEHHOCTh TMPUHIIMIIOB
KJacCUpUKAUUU JOKYMEHTOB Ha CTaJusX BEIOMCTBEHHOIO H
roCy/1apCTBEHHOI'O XpaHEHUSI.

Barasner 3anaHO-EBPONEHCKUX apXVBUCTOB Ha

KJaccu(UKaUo JOKYMEHTOB B TIpenenax apxuBoB. OCHOBHBIC
YEepTHI JIOTUYECKOTO MPHUHIUIIA MMPOUCXOKIACHUS — «IIPOBCHUCHII-
MIPUHIUTIAY.
Vx BrnusiHEE Ha KiIacCHpUKAIMIO TOKyMeHTOB B Poccun. BimsiHue
I'enepansaoro pernmamenrta Ilerpa 1 (1720 r.) u 3akoHOB 00
yupexaenun  MmuHuctepctB (1811 1) Ha  coBpeMeHHYIO
KITaCCU(UKALIUIO TOKYMEHTOB.

3HayeHWe Hay4yHBIX M METOAMYECKHX pa3pabotok b.I.
AHndunosa, I''A. Kuszesa, U.C. Hazuna, 3.H. J{lo6posoii, H.A.
®omuna, M.OD. IleTpoBCkOM M  IPYIrUX AapXUBUCTOB  JJIA
CTaHOBJICHHSI TEOPUU KIACCU(PUKALUU APXUBHBIX JOKYMEHTOB IO
donnam  (teopum  omampoBaHus). V3yueHue — xapakrepa
nesitenbHOCTH (hoHAO0OOpa3oBaTeNnell CHUCTeM JOKYMEHTHUpPOBaHHAs
UX JICSITEIIbHOCTH, COCTaBa U COACPKAHUA IOKYMEHTOB KaK yCJIOBHE
Hay4YHOU OpraHu3alNH JIOKyMEHTOB
M0 apXUBHBIM (POHJIAM.

Pa3BuTtne TmOHATHS «apXUBHBIM (OHA» B OTEUYECTBEHHOM
apxuBoBenennu XX Beka. E.B. Tapne, A.C. Hukomaes, N.U.
Jlrooumenko, H.B. Pycunos, WU.B. Ily3uno, I''A. Kuszes, B.K.
KineiitH o monstum «apxuBHbIH (GoHm». JIMCKycCHS O TOHATHH
«apXWBHBIK (POHI» MEXIYy MOCKOBCKUMU U TMETPOTPaJACKUMHU
apXUBUCTAMU B 20-e IT. XX B. u ee
BJIMSIHAE HA COBPEMEHHOE OmpeiesieHre apXuBHOTo GoHaa. PaboTs
B.H. ABtokparoBa, E.B. CtapocTiHa u Ip. 0 MOHSATHH «apXUBHBIH

boHD).
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[TonATHEe «IOKYMEHTaJdbHBI (OHI» U MPEANOCBUIKA €ro
nosiBneHus. [lonsitue o ponmoodpazoBarerne.

PonoBoe monATHe apxuBHOro ¢GoHma. BumoBele NOHATHA
apXHUBHOTO ¢bonna: apXHUBHBIN bonn (opranuzanuit),
oObeMHEHHBI  apXuBHBIM  (QoHI  (OopraHU3aNMi, JHUYHOTO
MIPOUCXOXKACHUSA), (HOHA JIMYHOTO MPOUCXOXKJEHUS (JIMLA, CEMbH,
pona), apxuBHas KoJutekiusa. Crnernuduyueckrue 0COOCHHOCTH 3THX
JOKYMEHTAJIbHBIX KOMILIEKCOB.

doHIUpOBaHUE JOKYMEHTOB. BUpI paboT, BXOASIINE B TIPOIIECC
donnupoBanus. [Ipu3HaKW FOPUAMYECKONH CaMOCTOSITEILHOCTH
yupexieHus Kak poHI000pazoBaTes.

XpOHOJIOTHUECKUE TPAaHUIBI apXMBHOTO (hoHIA OpraHU3aIHH.
Wx 3HaueHue Uil BBISBJICHMS MOJHOTHI COCTaBa €ro JOKYMEHTOB.
@akTopbl  MOJUTHYECKOTO,  IOPUAMYECKOrO  (MPaBOBOTO) U
aJIMMHHUCTPATUBHOI'O XapaKTepa, ONpeAeIAIoNe XPOHOJIOTHYECKHE
IpaHUIIbI APXUBHBIX (POHIOB.

Bnusiaue muameHenus: GopM COOCTBEHHOCTH HOPUAMYECKHX JIUI
Ha XPOHOJIOTMYECKUE TpaHULbl apxuBHOro (onna. Cutyarnuu, npu
KOTOPBIX JOKYMEHTBI OPraHNU3alUH HE JAETAT Ha pa3Hble (POHIBI.

Onpenenenue TpaHULl apXUBHOTO (OHAA MPU aKIIMOHUPOBAHHH,
npuBaTH3alMK  opraHuzauui.  @POHIMPOBAHHME  JOKYMEHTOB
OpraHu3aluii, MMEIIMX B CBOEH CTpykType Ouianansl u
IIPEJICTaBUTENILCTBA.

denepanbHble KOHCTUTYILIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
ctaBe Poccuiickoit @enepaniuii HOBBIX CYOBEKTOB MyTEM CIHSIHUS
paHee CyIIEeCTBOBABIIUX M BIMSHHUE 3TUX IPOLIECCOB Ha NMPOOIJIEMBI
GboHOMpOBaHUSA JOKYMEHTOB TOCYJapCTBEHHBIX OpPIaHOB U
opraHuzanuii cyorektoB Poccutickoit deneparium.

OCOOEHHOCTh OIpe/IeNIEHUs] XPOHOJIOIMYECKUX TpaHULl (OHIOB
JUYHOTrO mpoucxoxnaeHus. IlpusHaku omnpeneneHust (OHIOBOM
IIPUHAUIEKHOCTH JOKYMEHTOB opranusauuii u ymn. I[Ipsmele u
KOCBEHHBIE MTPU3HAKU.

dopmupoBaHuEe OOBETMHEHHBIX APXUBHBIX (OHIOB. YCIOBUS
(dbopMHpOBaHHUS HA CTAJUU BEJJOMCTBEHHOTO XPAaHEHHUSI TOKYMEHTOB
B TOCYJapCTBEHHbIX W MYHULMIAJIBHBIX apxuBax. IllpuszHaku
O0bETUHEHUST TOKYMEHTAJIBHBIX KOMILICKCOB YUPEKICHHH M JIHIL
npu GOPMHUPOBAHNN OOBETMHEHUS ApXUBHBIX (POHIIOB.

@opMHUpOBaHUE APXUBHBIX KOJUIEKLUHU. Y CIOBHUS COXPAHEHUS U
pachopMupoBaHUs KOJJIEKIIUI B apXUBaXx.

3.3. Knaccudukanus 10KyMEHTOB B Npe/ieax apXuBHBIX
(¢ponnos

Hayunbie OCHOBBI Kiaccu(HKaMM JOKYMEHTOB B Ipeaenax
apxuBHOro ¢oHma. 3HaueHHe KiIacCHU(PHUKAIMU AN OpraHU3alUuN
JOKYMEHTOB B TIpe/IeIax apXUBHOTO (OH/Ia U TIOUCKA IOKYMEHTHOM
nHpopmaIuu.

Pazsutue H.A. ®omunsim, K.I'. MutsesiM, M.®. IleTpoBckoii,
K.1A. PynenbcoH U JpyrMMU apXUBHCTaMU TEOPETUYECKUX U
METOJIMYECKUX OCHOB KiIaccu(UKaIMK JTOKyMEHTOB apXHUBHBIX
($hoHI0B.

Hcroprueckuil moaxod IpU MNOCTPOCHUM JOKYMEHTOB apXHBHOTO
dbonma. [pyrue mpUHITUIBI MOCTPOCHUS TOKYMEHTOB, B TIpejeiiax
apXUBHBIX (OHJIOB.

Enununa xpaHeHus (Z€10) Kak eAMHMIA KiIacCU(UKAIIH.
[lonsTe o cucTemaruzalMu el B COCTaBe apXWBHOTrO (oOHJA.
[TonsiTHe 0 cxeMe KiIacCu(pUKAIIHH.
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MeToauKka COCTaBIEHUSI CXeM KiIacCU(UKAIMU TOKYMEHTOB B
npenenax apxuBHbBIX (ouAoB. OTpaxkeHHe B CXeMe€ E€IUHBIX
B3aMMOCBS3aHHBIX MPOLIECCOB: TpyIIUpPOBKa nern,
MOCJIeIOBATEIbHOE pacroyioxxeHue Je B
npenenax rpynn. OcHOBHblE (BeAylle) M BTOPOCTEICHHbBIC
npu3HaKd  Kimaccupukanuu.  IIpaBwia  MOCTPOCHHS — CXEM
KiaccupUKaUuu.  YCIOBUS  NPUMEHEHHS  XPOHOJIOTMYECKOTO
npu3Haka. TUIBl W BHIBI CXEM CHUCTEMATH3AIMH €] apXUBHBIX
¢donmoB. HazHaueHHWss M YCIOBHSI TPUMEHEHHUS CXEM Pa3lInIHBIX
TUTIOB W BHUJOB. [lOpSAOK pacrosioKeHUs Nen Mpeeiax HUKHHUX
CTyIIeHEeH KIacCH(PUKAITMOHHOTO JICJICHHSI CXEM.

Crnemudpuka xmaccupukanuu JTOKYMEHTOB — OOBEIMHCHHBIX
apXUBHBIX (DOHIOB, POHOB JIMYHOTO TIPOUCXOKICHUS U APXUBHBIX
KOJUJIEKLIUH.

3.4. Opranusanusi 1 MeTOAMKa padoThl MO KJIaccuGuKanuu
JAOKYMEHTOB B apXHBax

Buapl 1 Ha3HAUeHHE METOIMYECKUX MOCOOMH At 00OCHOBAHUS
U OCYUIECTBJICHHUS KJIACCU(PHUKAIMU JOKYMEHTOB U NMPAKTHYECKOTO
npoBeieHUsT paboT Mo uX (OHIUPOBAHMIO U CHUCTEMATH3allUd B
npezenax (GoHJIOB.
Ponmp  ucropuyeckoit  cmpaBku  Opu  (HOHIUPOBAHMM U
cUCTeMaTU3allud  JOKyMEHTOB. MeToJquka ee  COCTaBJICHHUS.
CBeznieHus, oTpakaeMble B UCTOpHUYECKOM crpaBke. McTouHuku u
JaUTepaTypa, HEOOXOIUMBbIE Uil COCTaBICHHS HMCTOPUYECKOM
CIpaBKU. YCIOBHS TNPEAOCTABICHHUS HCTOPUYECKON CIpaBKU
OpraHM3allii B TOCYJAapCTBEHHBIH WM MYHULMMAIbHBIA apXUB.
ITopsimox BeneHMs M XpaHEHWsT MCTOPUYECKOH CIpaBKU B
OpraHu3aIiu.

CrocoOs1 cUCTEMAaTHU3aINH nen aApXHUBHOTO dbonma
HETIOCPEJICTBEHHAs] CHCTEMATH3aIUs M KAPTOYHBIH CI0co0.

KomiuiekToBanue
ApxuBHOIo (poHaa
Poccuiickoi
®enepanum u
IKCIEPTH3A IEHHOCTH
JAOKYMEHTOB

4.1. KomniexroBanne ApxuHoro ¢onaa Poccuiickoii
Denepauuu

[Tonstue o xomriekToBannn A® P®. Hayunas knaccupukamnus
JOKYMEHTOB — OCHOBAa KOMIIJIEKTOBAHHS TOCYIAApCTBEHHBIX H
MYHUIMIIAIBHBIX apXUBOB. B3auMOCBSA3b M B3aMMO3aBHCHUMOCTH
KJIacCU(pUKALMY, KOMIUIEKTOBAaHUS U OKCHEPTU3bl IIEHHOCTHU
JOKYMEHTOB.

Otambl  perjJlaMeHTaluu  Ipolecca  KOMIUIEKTOBAaHHA B
OTEYECTBEHHOM apxuBoBeleHUH. CoBpeMEeHHas IpaBoBas W
HOPMAaTUBHO-METOINYECKAs Oa3za, periIaMeHTHpYoLIast
OpraHu3allMi0 U TOPSAJOK KOMIUIEKTOBAaHUS TI'OCYIapCTBEHHBIX,
MYHULMIIAIBHBIX W BEJIOMCTBEHHBIX ApPXUBOB JIOKYMEHTAaMH.
3anauu u OCHOBHBIE HaIlpaBJICHUSA
NEATEIbHOCTH 10  KOMIUIEKTOBAHHMIO  TOCYJApCTBEHHBIX WU
MYHHIMINAIbHBIX APXUBOB.

BnusiHue KoMIIeKTOBaHUS Ha (OHIUPOBAHUE JIOKYMEHTOB.
3amaym M JTanbl  KOMIUIEKTOBAaHMS  TIOCYIJAPCTBEHHBIX WU
MYHUILUIIATIbHBIX apPXUBOB.

HcTounukn KOMIUIEKTOBaHUs rOCyIapCTBEHHBIX U
MYHMIMIAIbHBIX apXUBOB. [IOHATHE «MCTOUYHUK KOMIUIEKTOBAHUS»
U «30HAa KOMIUIEKTOBaHUs». Kpurepuu onpezneneHus opraHu3anui
—  HUCTOYHMKOB  KoMIuiekroBaHus.  Ilopsnox — oTHeceHus
HEroCy/lapCTBEHHbIX ~OpraHu3anuil (HOBOrO THIA) K YHUCIY
VCTOYHUKOB KOMIUIEKTOBAHHUS rOCyIapCTBEHHBIX u
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MYHMIMIAIBHBIX APXUBOB.

@opMBI  XpaHEHHs APXMBHBIX JOKYMEHTOB OPTaHU3ALHM.
AyTCOPCHHI XpaHEHMsI apXUBHBIX JOKYMEHTOB KaK HOBOE SIBJICHHE
B  IpakTUKe  pabOThl  HEroCyJapCTBEHHBIX  OpraHM3allMil.
Jlemo3urapHoe  XpaHEHHE  JOKYMEHTOB  HETrOCYJIapCTBEHHBIX
opraHmzanuii crneumanuzupoBanHbiMu  ¢opmamu (3AO0  «OCT
Pexopaz  MeHemkMEHT» W JIpyTHe€  HErocyJ1apCTBEHHBIE
XPaHWINILA). Onpenenenue HKOHOMUYECKOU
3¢ (HEeKTUBHOCTH ¥ PUCKOB BHEO(PHCHOTO XpPaHEHUS TOKYyMEHTOB.

Kputepun onpenenenus kpyra Jinil, JOKyMEHTbl KOTOPBIX MOTYT
OBbITh MPUHSATHI HA TOCYITAPCTBEHHOE XPaHEHHE.

OT10op Ha rocyJapCTBEHHOE XpAaHEHUE JJOKYMEHTOB I10 JINYHOMY
COCTaBy B KOHTEKCTE MpoOJeMbl 0TOOpa MAaCCOBBIX HCTOYHMKOB.
Ocobennoctu KOMIUIEKTOBAHUS roCy/1apCTBEHHBIX u
MYHHMLIMNAJIbHBIX ~ apXUBOB  JOKYMEHTaMH  IIE€PCOHAJIILHOTO
xapakrepa. Crenuanu3upoBaHHAas CETh apXMBOB Ul XPaHEHUS
JOKYMEHTOB I10 JINYHOMY COCTaBy.

VICTOYHUKHM KOMILJIEKTOBAHHUS BEJOMCTBEHHBIX, OOBEIMHEHHBIX
BEJIOMCTBEHHBIX 1 00BEIMHEHHBIX MEKBEJOMCTBEHHBIX apXHBOB.

Omnpenenenne coctaBa JOKYMEHTOB, MOJUIEKAIINX TOCTOSHHOMY

XpaHEHUIO, W OpraHu3alMs UX IpHUEMa B TOCYAAPCTBEHHBIE U
MYHUIUNATIbHbIE apXuBbI. [ToHATHE O POopMax nmpreMa JOKyMEHTOB.
BeiOopounsiii mpuem JgokyMmMeHTOB. [loHsTHe O TpynmoBodl u
BUJIOBOM BbIOOpKe. TeHOeHLMH pa3BUTUS BBIOOPOYHOIO INpHEMA:
XPOHOJIOTUYECKAs, PETrHOHaNbHass M Jp. (OpPMBI BBIOOPOUYHOIO
npuema. COOTHOIIIEHNE TeHEPATTLHON U BEIOOPOYHON COBOKYITHOCTH
YUPEXKICHUH.
[IpenenbHble CPOKM XpaHEHUS JOKYMEHTOB B BEIOMCTBEHHBIX
apxXuBax TOCYIAapCTBEHHBIX YUYPEKICHUM M PEKOMEHIATCIIBHBIC
CPOKM XpaHEHHUs JOKYMEHTOB B YUPEXKJIEHHUSX «HOBOTO THIIay.
Opranmsanuss paboThl MO Mepegadye M MpuUeMy JIOKYMEHTOB B
rOCy/lapCTBEHHbIE M MYHHULUIAIbHBIE apXWBBI OT OpraHU3aLUil
pazHoro Tuma. Ponb BEZOMCTBEHHBIX apXUBOB U apXUBOB
OpraHM3alliii B KOMIUIEKTOBAaHMM  TOCYJApCTBEHHBIX U
MYHMIIUIAJIbHBIX ApXUBOB.

Ponp ®enepanbHOro apXWBHOIO AareHTCTBA B OpPraHU3allMHU
KOMIUJIEKTOBAHUSI JOKYMEHTOB M OOECIIEYCHHH BCECTOPOHHETO
nonoinHeHus A® P®. OcyuecTBieHHe KOHTPOJS CO CTOPOHBI
apXUBHBIX  YUYPEXJEHUH 332  COXPAaHHOCTbIO  JOKYMEHTOB,
MOJJIEKAIIUX CJa4€ B TOCYJAapCTBEHHbIE M MYHULUIAJIbHbBIE
apXUBBI, IIOJIHOTOM cocrasa
apXMBHbIX (OHJOB U CBOEBPEMEHHBIM IIOCTYIUIEHHEM HUX Ha
roCy/lapCTBEHHOE WJIM MyHULMINAIbHOE XpaHeHue. OpraHusanus
IIOTIOJIHEHNUS TOCYJApCTBEHHBIX W  MYHUUUNAIBHBIX apXUBOB
JOKYMEHTQJIbHBIMU  MaMATHUKAMM  UCTOPUM U KYJbTYDHI,
HaXOJAUIMMHUCS B COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3alMi U
OTIEJIbHBIX I'PaXIaH.

OtpacieBble IPUMEPHBIE CIMCKU OpraHU3alui, SBJSIOLIMXCSA U
HE ABJIIOIINXCS] NCTOYHUKAMU KOMILJIEKTOBAHUS IOCYIapCTBEHHBIX
U MYHHLHUINAIbHBIX apxXWBOB. IlopsAnok wuX cocTaBieHUs W

YTBEPKJICHUSI.
OcHOBaHUA MJI1 BHECEHUS HM3MEHEHWW M YTOYHEHUH B CIIHMCKH
HCTOYHHUKOB KOMILJIEKTOBAHUS rOCyIapCTBEHHBIX u

MYHHIIUITATBHBIX ADXHBOB.
Oco0eHHOCTH KOMILJIEKTOBAaHUSI HErocyJlapCTBEHHBIX apXUBOB.
Ncrounnku KOMIIJIEKTOBAHMSI OOIIECTBCHHBIX IIEHTPOB
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nokymeHTanuu — «HapogHoro apxusa», «Memopuana» u ap.

4.2. JKCNePTU3a HEHHOCTH IOKYMEHTOB

[Tonsitue ontumuzanuu coctaBa A® P®. 3HaueHne SKCIEPTU3BI
LIEHHOCTU JIOKYMEHTOB B ONTHUMH3AI[MH COCTaBa apXUBHBIX (OHIOB
U JIpyrUX KOMIUIEKCOB apXMBHBIX JIOKYMEHTOB. B3anmocBs3b
AKCIEPTU3bI HIEHHOCTHU JOKYMEHTOB U UX (POHAMPOBAHUS.

[TonsiTne 00 SKCmepTU3€ IEHHOCTH JTOKYMEHTOB. 3amaud |
ATarnbl IPOBEACHUSI SKCIIEPTU3bI LIEHHOCTU JJOKYMEHTOB.

Opranuzaius U MeToJauka paboThl MO O0TOOPY JTOKYMEHTOB Ha
XpaHEHWE U YHUYTOKEHHE B LEHTPAJIbHBIX U  MECTHBIX
yupexnaenusax Poccun B XIX — naugane XX Be. H.B. Kanaues, J[.41.
CaMOKBacoOB M JIpyru€ apXUBHUCTHI O COCTOSIHUM 3KcHepTusbl. Poib
IryOepHCKHX YYEHBIX apXUBHBIX KOMHUCCHUN B pa300pKe M OLIEHKE
JOKYMEHTOB MECTHBIX YUPEKIEHUH M CO3AAHMM HCTOPUUYECKUX
apXUBOB.

CocTosiHHE dKCIIEepPTU3bl LIEHHOCTH JIOKYMEHTOB B YCJIOBMSX pe-
OpraHM3allMM U LIEHTPAIN3AallMd apXUBHOIO J€Jla B COOTBETCTBHUU
¢ nekperamu CHK PC®CP or 1 urons 1918 r. «O peopranuszanuu
U LEHTPAIU3aLM1 apXUBHOIO J€JIa» U IPYTUMH 3aKOHOATEIbHBIMU
aktamu npaButensctBa. C.K. Bborosienckuit u b.M. Andunos
0 METOJIaX OLIEHKU JOKYMEHTOB. Pa3paboTka BOMPOCOB IKCIIEPTHU3HI
LIEHHOCTH JOKYMEHTOB B T0Jibl Benukoi OTe4ecTBEHHOM BOWHEI U B
IIOCJIEBOCHHBIE TOABl. Pa3BUTHE TEOPETUUECKUX M OPraHU3ALMOHHO-
METOJAMYECKUX OCHOB 3KCHEPTU3bl HEHHOCTH JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Mutsaes, A.B. Eamareesckuii, B.B.
[amuH U JOpyrue apXUBUCTBI O HAYUYHBIX OCHOBaX pa3pabOTKu
po0JIeM HKCIIEPTU3BI IEHHOCTH TOKYMEHTOB.

CoBeplilieHCTBOBaHHE TEOPUU U MPAKTUKU IKCIIEPTU3BI LIEHHOCTH
noKyMeHTOB B 70-x — Had. 90-x rr. XX B. JIuddepeHnmpoBaHHbIi
MOJIXOJT K OLICHKE JIOKYMEHTOB YUPEKIECHUI «HOBOT'O TUIIA.

HayuHo-MeToanueckue  OCHOBBI ~ 3KCHEPTH3bl  LIEHHOCTh
nokyMeHTOB. [IpuHIMIBI 3kcniepTH3sl A0 Havana 90-x rr. XX B. U B
COBpEMEHHBI  TepuoJ  apXxuBoBeleHHs. HaydHble  MeTOJbI
skcnepTu3bl A0 U mociae 60-x rr. XX B. McrouHumkoBemueckas
KpUTHKA JOKYMEHTOB UM €€ 3Hau€HHUE JJIs1 IKCIIEPTU3bl UX LIEHHOCTH.
CucremMHbIi MOAXON. QYyHKINOHAIbHBIN aHanus.
Wudopmannonnsnii aHanu3. llpuMeHeHHne B SKCIEpTHU3E APYTHX
O0IIeHaYYHBIX U YACTHBIX METO/I0B TIO3HAHMUSL.

Oransl mporecca BEIPAaOOTKH KPUTEPHUEB OIICHKH JIOKYMEHTOB B

OTEYECTBEHHOM apXUBOBE/ICHUU.
Kpurepun oskcneptusbl LEHHOCTH JOKYMEHTOB. Passutue u
YTOYHEHHE KPUTEPHUEB B 3aBUCUMOCTH OT UCTOPUUYECKUX YCIOBUH U
3a/a4  3KCHEepTU3bl. ['pynmel  KpUTEPUEB  IPOMCXOXKIEHUS,
COJIep’KaHusl U BHEIIHUX OCOOCHHOCTEHW HOoKyMeHTOB. Kpurepuu
oTOOpa JOKYMEHTOB C MOBTOpsouleiics uHpopmanueil. Bumsl,
(dbopMBI U MOIHOTa TOBTOpeHUs nHGopMaruu. Kputepuu 1ieHHOCTH
JOKYMEHTOB JINYHOT'O IIPOUCXO0XKICHUS.

Meronvka NpOBENEHUS SKCHEPTH3bl LEHHOCTH JIOKYMEHTOB.
[leneBass KOMIUIEKCHAsi »SKCHEpTHU3a IEHHOCTH JOKYMEHTOB B
roCcyJapCTBEHHBIX, MyHUIMIIAIbHBIX U BEJOMCTBEHHBIX apXUBaX, €€
Ha3Ha4YeHHe, METOAMKa TMpoBeneHUus Hu ee A(h(PeKTUBHOCTH B
COBpEMEHHBIX ycioBusAxX. OpraHuzanus U MeTOJUKa padoThl IO
oTOOpYy Ha XpaHEHHE JOKYMEHTOB IO JIMYHOMY COCTaBy.
Oco0eHHOCTH METOJIMKHU TPOBENEHUS OSKCIEPTU3bl LIEHHOCTH
JNOKYMEHTOB JINYHOTO IPOUCXOKICHHUS.

B03MOXHOCTh NpUMEHEHMsI pa3pabOTaHHOW B OTEYECTBEHHOM
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apXUBOBEICHNUNU METOJIUKH IIPOBEEHUS DKCIEPTU3BI
YIOPAaBIEHYECKUX  JOKYMEHTOB K  CIECHHMAIbHBIM  BHJAM
JOKYMEHTAILUH.

CoBpeMeHHas cucTeMa HOPMaTUBHO-METOIMYECKUX TOCOOUM 1O
JKCIIEPTU3E LIEHHOCTHU JIOKYMEHTOB. Tennenuun
COBEPIICHCTBOBAHUS CHUCTEMBI HOPMAaTHUBHO-METOUYECKHUX

mocoOMii 1O  JKCHEepTH3e  IIEHHOCTH  JOKyMEHTOB.  Poib
KJ'IaCCI/I(i)I/IKaTOPOB AOKYMCHTOB U HOMCHKJIATYP ACJI B OIIPCACICHUN
H&y‘—IHOﬁ )51 HpaKTquCKOﬁ OEHHOCTH JOKYMCHTOB Ha CTaauu

JIOKYMEHTAI[MOHHOTO obecrieueHus
YIIpaBIECHUA.
[lepeunn JTOKYMEHTOB — OCHOBHOE 3BEHO B CHCTEME

HOPMAaTHBHO-METOJMUECKUX TMMocoOui. 3akoHOmaTenbHas 0asa
npuMeHeHus nepeuneit B Poccuiickont deneparuu. Tumnesl U BUABI
nepeuHedl. [lepeyHn  TUMOBBIX  JIOKYMEHTOB,  MOJUIEXKAIIUX
IIOCTOSSHHOMY XPaHEHUIO, C YKa3aHWEM CPOKOB HX XpaHEHUs.
BenomcTBeHHbIe (OTpaciaeBble) IEPEUHN JOKYMEHTOB C YKa3aHUEM
CpokoB XpaHeHus. Pa3paboTka KOpOpaTUBHBIX (MHIUBUIYaAbHBIX)
IIEpeYHENl B COBPEMEHHBIX YCJIOBHAX M MX B3aMMOCBA3b C
TUIOBBIMU nepeuHsiMH. TpeOoBaHuUs, MPeabsIBIsEMble K METOAUKE
COCTaBJICHUS nepevHen JIOKYMEHTOB c
YKa3aHHEM CpPOKOB XpaHeHus. CXEMbl IOCTPOCHHUS IEpPEUHEH.
CrniocoObl rpynmUpPOBKH OpraHM3alUil B BEJOMCTBEHHBIX MEPEUHIX
(3Benbst mepeunel). Cratbst nepeuns. Ilpuemsl omnucanus
JOKYMEHTOB.
[Topsimoxk pacnofioKeHusl ONHcaTeNbHBIX CTaTed B pasjaenax
MIEPEYHSI.
CripaBOYHBIi anmnapar K MepeuHsM.

BO3MOXHOCTH  IPUMEHEHHs IIEpeYHEed K  JOKyMEHTawm,
CO3/1aHHbIE B 00Jiee paHHUE UCTOPUUECKHUE MTEPUO/IBL.

3anpeTHble AAThI B OKCIIEPTU3€ UEHHOCTU JOKYMEHTOB.

ConocraBUTENbHBIN aHAJIN3 U XPOHOJIOTHYECKUE PAMKHU IIpUMeE-
HEHUS TIepeyHs THUIOBBIX JOKYMEHTOB, OOpa3ylolmxcs B
JESITEIbBHOCTY TOCKOMUTETOB, MUHHUCTEPCTB, BEJAOMCTB U JIPYTHX
YUPEKIACHUM, OpPraHu3auui, NPEANpHUITHI, C YKa3aHUEM CpPOKOB
xpaHeHuss (M., 1989 r.), mepeuHs TUIIOBBIX YIIPaBJIEHUYECKUX
JIOKYMEHTOB, OO0pa3yIoLIUXcsl B JAESITEIbHOCTH OpraHu3alui, C
yYKa3aHHEM CPOKOB
xpaHeHuss (M., 2000 r.) W mepedyHs THUMIOBBIX APXUBHBIX
JOKYMEHTOB,  OOpa3ylolIMXcsi B  HAay4YHO-TEXHHYECKOH U
MMPOU3BOJACTBEHHON JIESITENBHOCTA OpPraHu3alui, C YKa3aHUEeM
CPOKOB XpaHeHus M.,
2007 r.). IlepedyeHp THUIOBBIX YHNPABIECHYECKHX aApPXHUBHBIX
JIOKyMEHTOB,  oOpasymoomuxcs B  Ipolecce  AesTeIbHOCTH
roCy/1apCTBEHHBIX OpraHoB,
OpPraHOB MECTHOT'O CAMOYTIPABICHUS U OPraHMU3alMi, ¢ yKa3aHHEM
cpokoB xpanenus (Pocapxus. BHUNIAJL. M., 2010).

Opranuzanus 5KCIepTU3bl LIEHHOCTU JOKYMEHTOB U 0TOOpa X
Ha TOCyJapCcTBEHHOE XpaHeHue. CHucTeMa 3KCHEPTHBIX OPIaHOB.
IOIIK, SIIK u 3K apxuBHbIX yupexaeHuil. X mpaBoBoe
MOJIOKEHHE, 3ajaud, (QYHKIMM W opraHmsauus pabotrel. Posb
GyHKIUH ~ OpraHM3allMOHHO-METOJMYECKOTO0  PYKOBOJACTBA U
KOHTPOJSl  IKCHEPTHBIX CIYXKO apXMBHBIX YUpEKACHUH B
MIPOBEJICHUH 3KCIEPTU3bI LICHHOCTH JIOKYMEHTOB B MUHUCTEPCTBAX
U BEJOMCTBaX M OTOOpE JOKYMEHTOB Ha IOCTOSSHHOE XpaHEHHE.
1OK 5! OK MUHHCTEPCTB 51
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BenoMcTB, DK opranuzanuii u npennpustuidl. x 3agauu, GyHKIUY,
MpaBOBOE TIOJIOKEHHE, OpraHu3anus padotel. OdopmiieHne
Pe3yIbTATOB IKCIIEPTU3BI IECHHOCTH JOKYMEHTOB.

Croco0Os1 YHUYTOXKCHUA JOKYMCHTOB TI0CJIC IIPOBCACHUA
OKCHEpPTU3bl  IICHHOCTHU ¥  BO3MOXXHOCTH  BOCCTAQHOBIICHHS
AOKYMCHTOB.

4.3. OTO0p U XpaHeHHEe 0c000 IEHHBIX U YHUKAJIbHbIX
JAOKYMEHTOB

Onpenenenue  MOHATUH  «0COOO  LIEHHBIE  JIOKYMEHTBI»,
«yHHKaJIbHBIE TOKyMEHThI». D3 «O06 apxuBHOM Jene B Poccuiickoi
®enepauyn» ot 22 okTs0ps 2004 T.

Ucropust pazsutust mnouaruit  OLJI B  oreyecTBEeHHOM
apxuBoBeneHuu. HMcropus cknanbBanus kpurepue OLJ] B
OTE€YECTBEHHOM apXUBOBE/ICHUN.

Kpurepun onpenenenust 0co00 HEHHBIX JOKYMEHTOB:

- OOs3arenbHble: BpeMsl CO3/1aHUS JOKYMEHTa; IIEHHOCTb,

cojiepkaleiics B JOKyMeHTax HH(pOpMAalUu; IOpHIUYecKas

cuia, MOJIJTUHHOCTh JIOKYMEHTOB; 3HaYeHUE
dbonmooOpazoBarens; aBTOPCTBO (M aapecar) TOKYMEHTa;
HaIM4ue naneorpaduyecKux,

XYJOKECTBEHHBIX M JPYTUX OCOOEHHOCTEW JIOKyMEHTA.
- BcnomorarenbHble:  BEIWYMHA  CTPAXOBOM  OIIEHKH
JOKyMeHTa (ero JeHeXHas  CTpaxoBas  CTOMMOCTB).
Metoguka BbeigBiaeHus OIlJ]. VYyer u omumcanme OIL/.
Meroavka BeIsSBIICHUS (OHIOB, YacTeil (POHIAOB, COACPIKALITUX
0co00 TIICHHBIC JOKYMEHTBI, a TakKe el M OTIEIbHBIX
nokymMeHTOB. OpraHmzaiuss paboOTBl 1O  OQOPMIICHHUIO
pe3yIabTaTOB BBISIBIICHUS 0c000 IIEHHBIX
JOKyMEHTOB. OpraHuzanus XpaHEHUSI U HCIOJIb30BAHUS
onA.

Pernament I'ocymapCTBEHHOro perucTpa YHHUKaJIbHBIX

nokyMeHToB ApxuBHoro (onma Poccuiickoit deneparuu

Yuer 1 o0ecnieueHmne
COXPAHHOCTH
apXUBHBIX
JOKYMEHTOB

5.1. HopmaTuBHO-MeTOAUYECKHE OCHOBBI YUeTa APXUBHbBIX
AOKYMEHTOB

[Tonstue 06 yuyete nokymeHToB AD P®D, moHsATHIHEIN anmapar.

[TpunnunuaneHble OCOOEHHOCTH CHCTEMBI y4Ye€Ta AapXUBHBIX
JNOKYMeHTOB.  LleHTpanu3oBaHHOCTb, MIPEEeMCTBEHHOCTh U
JTUHAMUYHOCTh y4eTa. EMUHCTBO yueTa W OpraHu3alud XpaHeHHs
JOKYMEHTOB. B3auMocBsi3b W B3aMMOJOIOJIHAEMOCTh YYETHBIX
JOKYMEHTOB U CIIPABOYHHUKOB.

OOBeKTHl yd4eTa W eIUHHIBI y4eTa apXUBHBIX JOKYMEHTOB.
Enununna yyera OpraHU3alMOHHO-PACIIOPAIUTEIbHON
JOKYMEHTAIlMM,  HAYYHO-TEXHUYECCKUX,  KuUHODoTOPOHO- W
MaIlIMHOYUTAEMBIX JTOKYMEHTOB.

PazpaboTka BOMpOCOB yueTa IOKYMEHTOB B OTEYECTBEHHOM
apxuBoBeneHuu. CocTosiHHE YydeTa B pa3jiuyHble MEpPHOJIbI
apXMBHOTO  CTPOUTENHCTBA. 3HAYEHHE MPABWI 1O  y4YETy
JTOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX HpaBWI PabOTHI IOCYNAPCTBEHHBIX APXUBOB
ctpaabl (1962 1., 1984 1., 2002 1.) U «[IpaBun opraHuzamuu
XpaHEHUs], KOMIUIEKTOBAHHUSA, YU€Ta U UCIOJIb30BaHUSL JOKYMEHTOB
ApxuBHoro (¢onna Poccuiickoit denepanuu U Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHHUIMMNAIbHBIX apXuBax,
My3esX W OuOIMoTekax, opraHusanmsx Poccuiickoil akagemMuu
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Hayk» (2007 r.), a TakKe MpaBwJl, PETIAMEHTUPYIOIUX BEICHUE B
apxXuBaXx OpTraHu3alUMid CHUCTEMBbl YYETHBIX JIOKYMEHTOB U
CHPaBOYHHUKOB. «PermamMeHT rocyJjapcTBEHHOTO y4eTa JOKYMEHTOB
ApXHUBHOTO donma Poccuiickoit Dene-
parum» (1997 1.).

3aauy U MEepCHeKTUBbI COBEPLICHCTBOBAHUS yyeTa JOKYMEHTOB
B TOCY/IapCTBEHHBIX, MyHHUIIUIIAIbHBIX, BEJIOMCTBEHHBIX apXHUBaX U
apxuBax OpraHM3aluii, B OpraHax apXWBHOIO YIPABIICHUS, B
PYKOIIMCHBIX OTAeNaXx My3eeB M OHOIMOTEK, HErocyJapCTBEHHBIX
apXuBax U apXuBax OOIECTBEHHBIX OPraHU3ALMSIX.

5.2.CucreMa y4yeTa apXuBHBIX JOKYMEHTOB

Y4er AOKyMEHTOB B TOCYJAapCTBEHHBIX U MYyHHUIMIAJIbHBIX
apxuBax. CocTaB YYETHBIX JIOKYMEHTOB M CIIPAaBOYHHKOB.
OcHOBHBIE U BCIOMOTaTelbHbIE  YYETHbIE  JOKYMEHTHI.
Opranu3zanus XpaHeHHUs Y4ETHBIX JJOKYMEHTOB.

VY4er yHUKaJIbHBIX M 0CO00 LEHHBIX JOKYMEHTOB. YUYeT
CEKPETHBIX U PACCEKPEYECHHBIX JOKYMEHTOB.

VY4er JOKYMEHTOB JIMYHOI'O IPOUCXOXKICHUS.

VYdeT 10KyMEHTOB MO JUYHOMY COCTaBY.

Yder JOKYMEHTOB, HaXOJSIIMXCS B YacTHOM COOCTBEHHOCTH,
IPUHATBIX 110 JOTOBOPY HAa XpaHEHUE B apXUB.

VY4er konui JOKyMEHTOB Ha IIPaBax MOJJIMHHUKOB.

VYuder cTpaxoBoro Gpoxaa u GoHAA MOJIb30BAHHUS.

VYder JOKyMEHTOB B PYKOIHMCHBIX OTJeNIaX My3eeB U OMOIHOTEK.
OcoOeHHOCTH yueTa MY3€WHBIX MPEAMETOB W OHUOIMOTEUHBIX
($hoHI0B.

VY4er JOKyMEHTOB B apXUBaxX U CTPYKTYPHBIX MOJPa3esICHUsIX
OpraHu3aluii.

Yyer NOKyMEHTOB B apXMBHBIX OpraHax 10 KoHua 1990-x rr.
®onnosbie katajoru. llenTpanbnbiii dhonaoBeiii kKatamor (L[DK).
Ero mnoctpoenue. Ilopsnok BeaeHuss (QOHIOBBIX KaTaJlOIoB.
IlenTpanu3oBaHHbId yueT JokyMeHTOB Ha 0Oaze LIPK. Pazpaborka
ACHTMU no noxymentam ['AD CCCP (70-80-¢ rr.) 1 ee 3HaUCHHE.

CoBpemeHHbIE HOPMaTHUBHO-METOINYECKUE OCHOBBI
aBTOMATHU3MPOBAaHHOIO  ydeTa  JOKyMeHTOB. (COBMECTUMOCTb
YYeTHBIX 0a3 JaHHBIX apXWBOB W apXWUBHBIX OpraHoB. [IpuMeHeHne
b/l «ApxuBHbIil poHIY.

5.3. O6ecneyeHne COXpaHHOCTH APXMBHBIX JOKYMEHTOB

[lonatue obecreyeHuss COXpPAHHOCTU JOKyMeHTOB. Co3nanue
ONTUMAJIbHBIX YCIOBHI XpaHEHHUs JTOKYMEHTOB.

Pazmemienne apxuBHBIX (DOHIOB B apxuBoXpaHuiauinax. Ilmax
(cxema) pa3melieHus apXuBHBIX (GoHIOB. HasHaueHue u
0COOEHHOCTH TMO(OHIOBBIX M TOCTEUIAXKHBIX TONOrpaduIecKux
ykaszaTeneil Posib mpoBepkH Hamuuusi M COCTOSIHUS JIOKYMEHTOB B
obecreyeHnn UX COXpaHHOCTH. [IpoBepka HaJM4Msg U COCTOSHUS
apXMBHBIX JIOKyMeHTOB. Ha3HaueHue u opraHmzanust paboThl IO
IPOBEpKE HAIUYUSA U COCTOSHMSL JOKyMeHTOB. Ilopsnok u
NEPUOJIMYHOCTh NPOBEACHUS MPOBEPOK. BHEIIaHOBBIE MPOBEPKH.
JIOKyMEHTBI, COCTaBIIIEMbIE B XOJA€ TPOBEPKH HAIWYHI U
COCTOSIHUSI TOKYMEHTOB. MeponpusaTHs 1O pe3ysibTaTaM MPOBEPKU.
BHecenue n3MeHeHMi B yUETHBIE TOKYMEHTHI.

CrnennanbHasi (U3MKO-XMMHYECKass U TeXHUYECKas oOpaboTka
JOKYMEHTOB. PaboThl 1Mo crenuaabHOW 00paboTKe ITOKYMEHTOB.
Ilopsinok mpoBesneHUss paboOT MO  crHenuasbHo  00padoTKe




17

JOKYMEHTOB.
CtpaxoBaHue apxuBHbIX AOKyMeHTOB. [lopsnok odopmienus
BPEMEHHOI'0 BBIBO3a JIOKYMEHTOB 3a pyOex M 3a mpesesbl CyObeKTa
Poccuiickoit deneparum.
Co3pnanue cTpaxoBoro GoHaa u GoHAa NOJIb30BAHMUS.
ObecrieyeHre COXPaHHOCTU JOKYMEHTOB IIPH Ype3BbIYalHBIX
CUTYyaLUsX.

CnpaBo4Ho-
NMOMCKOBbIE CpeICcTBa
K apXUBHBIM
AOKYMeHTaM
(Hay4YHO-CIPaBOYHBII
anmnapar)

6. CITPABOYHO-IIOUCKOBBIE CPEJICTBA
K APXUBHBIM TOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITITAPAT)
6.1. CipaBo4HO-NIOUCKOBBIE CpecTBa K JoKyMeHTaM AD PP

Haznauenue cnpaBouHo-nouckoBbix cpenacts (CIIC). Ilonstus
«TIepBUYHASI U BTOPUYHAS JOKYMEHTHAs! HHPOPMALUI», «apXUBHBINA
cupaBoyHMk», «cucrema CIIC apxuBa», «cucrema CIIC K
nokymentam A® P®y». CoctraB u ¢ynkiun cucremsl CIIC k
JOKyMEHTaM TOCyJapCTBEHHBIX W MYHMIMIAIBHBIX apXHBOB,
IIPOLIECC €€ CO3JaHMsl, BEIEHUS U UCIIOJIb30BAHMSL.

TpeboBanus, mnpeabsBiasiembie k cucreme CIIC. EnunctBO
Hay4yHbIX MeTonoB mnoctpoeHus: cucremsl CIIC. Pacnpoctpanenue
OCHOBHBIX NpUHUMNOB opranu3annu cuctembl CIIC Ha Bce BHbBI
JOKyMEHTAIHH.

CTpykTypa CHCTEMBI CHPAaBOYHO-TIOMCKOBBIX CPEACTB U
HafpaBieHuss ee pa3BuTHs. [loHsTne 006 oObekre HH(pOpMAIMH,
alieMeHTe HH(OpMalMM, JOTUYECKOW 3amucu, UHGOPMalUOHHO-
nouckoBoi cucreme (MIIC) u nHbDOpMAITMOHHO-TIONCKOBOM SI3BIKE
(UIT5). ApxuBHbli crpaBoyHUK Kak eauHuna cucremsl CIIC
apxuBa.

OmnpeneneHve TUNOB W BHUJOB  CIPAaBOYHO-MH(DOPMAIIMOHHBIX
m3nanuil. Knaccudukanus cnpaBOYHMKOB B 3aBUCUMOCTH  OT
ypoBHs 00bekTa nHpopmanuu (AP PO, rpymnma apxuBoB, apXuBs,
doHx, 1em0, TpyNIa JOKYyMEHTOB, JIOKyMEHT).

CocraB cnpaBouHukoB B apxuBax Poccun B XIX — Hauane XX B.
U TIpUeMBbl ONHMCaHUs JOKyMeHTOB. PaspabGorka B 20-30-¢ rT.
BOIIPOCa O COCTaBE€ M B3aMMOJEHCTBUU apXMBHBIX CIPABOYHHMKOB
M.C. Bumnesckum, H.A. @®omunbiv, [.A. KHs3€BbIM U JpyrUMu
apXUBHCTaMHU.

Pazgutue B 40-50-¢ rr. K.I'. Mursessim 1 M.H. [lo6yxoBsiM
BOIPOCOB CO3JaHMs CUCTEMbl HAy4YHO-CIPABOYHOI'O amrmapara
(HCA) u MeToaMKu COCTaBJICHUS OTAEIBHBIX BUAOB apXHUBHBIX
CIPAaBOYHHUKOB.

Bompocsl opranmzanuu cucremsl HCA B 60-80-x rr. Bnusnue
pa3BuUTHs W HMH(OOPMATHKM Ha TEOPUIO U MPAKTHKY CO3JaHMs
CHCTEMBI

HCA A® POD.

Meroanueckue pazpaborku BHUWNJIAJ] u yueOHBIE TOCOOUS
MI'MAN 1o BompocaM coBepuieHCTBOBaHUs cucteMbl HCA.
[TpoOnembl ONTUMHU3ALMKM OTAEIbHBIX IOJCUCTEM WU 3JIEMEHTOB
CUCTEMBbI
HCA. [Ilytu cOBEpIICHCTBOBaHUS  METOJMKHA  IMOJATOTOBKH
CIPaBOYHO-MH(POPMALIMOHHBIX U3/IaHUH.

JudpdepeHunpoBaHHBI MOAXOA K CO3JaHUI0  CIPaBOYHO-
IIOMCKOBBIX CPEJCTB (HayyHO-CIIpaBoyHOro anmnapata). HasHauenue
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U cymHocTh auddepeHupoBanHoro noaxoaa k cosnanuto CIIC.
NudopmanonHbiii ¥ SKOHOMUYECKMH  3PGEKTB  HAYYHO
o0ocHOBaHHOW auddepeHnany JOKYMEHTOB M CHPaBOYHHUKOB
pu co3aanuu CIIC.

JuddepeHunpoBaHHbI MOAX0 K OMHCAHUIO JTOKYMEHTOB Kak
YHUBEPCAJIbHBIA METOJ NMpeoOpa3oBaHUs apXUBHOW JOKYMEHTHOM
nHpopmManuu Ha BceX OdTamax paboTel C HEH B apXWBax.
VYHubpukauus W CTaHIapTU3alMsl ONUCAaHUS M COBPEMEHHas
periaamMeHTanys ONUCaHUS apXUBHOM JOKyMEHTHOM HH(OpMalUu.
B3aumocBsi3p  cocTaBa 3JEMEHTOB  ONHCAaHUS M LIEJIEBOTO
HazHayeHus crpaBouHuka B cucteme CIIC.

[Tonatuss 00 WAGHTH(PUKAIMOHHBIX M HWHTEJUICKTYaJbHBIX
JJIeMEHTaX  ONMUCaHUs  CHpaBOYHUKOB.  OOs3aTenbHBIE |
JIOTIOJIHUTENbHbBIE 3JIEMEHTHI OTHCaHUSI. MuHUMaIbHO
HEOOXOJUMBIA COCTaB 3JEMEHTOB ONHCAaHUS B 3aBHUCHUMOCTH OT
YPOBHS OpraHu3alHu XpaHeHUs
JOKYMEHTOB: apXUBHBIN (DOH]I, 1€]10, JOKYMEHT.
3aBUCUMOCTh  ypOBHS ~ HMH()OPMALMOHHOW  HACBHIEHHOCTU
CIPAaBOYHHKOB OT COCTaBa M COJEpPXKaHUS HCTOYHUKOBOH 0a3bl,
HAIPaBIEHHOCTH HAy4YHO-UH(OPMALIMOHHON JeSITeIbHOCTH
rocyJapCTBEHHBIX, MYHUIMIAIbHBIX, BEJIOMCTBEHHBIX apXHWBOB U
apXUBOB OpraHMU3AINil, pyKOMHCHBIX OTAEIOB My3€eB U OUOINOTEK,
HErOCYJApCTBEHHBIX  apXMBOB W  apXMBOB  OOIIECTBEHHBIX
OpraHu3aluii.

6.2. ApxuBHBI€ ONIMCH

Hasnauenne u Buanl ommceil. Mecto ommcet B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUHU 3apOKIEHUS U PA3BUTHUS ONMCEH B
apxuBax B XIX — mnawane XX B. M3manuwe omnmced B mepBOM
nonoBuHe XIX B. [lanpHeilliee n3ianue onuce apXuBaMu BBICIIINX
U LIEH-TPAJbHBIX yupexaeHuid Poccun, HaydHbIMU OOIIECTBaMU U
ryOepHCKMMH yYEHBIMH apXHWBHBIMH KoMuccusiMu. Barmsnaer [1.M.
Crpoesa u [I.JI. CamokBacoBa Ha ONHCAaHHE JOKYMEHTOB.
Jluckyccus 1o BOIPOCY 00 «yUEHBIX» U «IPAKTHYECKUX» OMHUCSX.

Pa3paboTka OCHOBHBIX TNPUHUMIOB M HAay4YHbIX METO/OB
cocraBiueHust omucedr B 20-50-x rr. XX B. Ponp paznuuHbIx
apXMBHBIX YYpeXIeHHH B pa3paboTke ™poOIEMBI OMHCAHUS.
Bsrnsaer M.C. Bumnesckoro, H.A. ®omuna, K.I'. Mursiesa, M.H.
[IloOyxoBa W Jpyrux apxXUBHCTOB HA pACKpbITHE COCTaBa |
COJIEpKaHUs 1€l U COCTaBJIEHNE OIUCEH.

Onucanue nen. Hasnauenue onmcanus nen. Llenb u 3HaueHue
3TOM paboThl Ui CO3MAaHUS APXUBHBIX CIpPaBOYHUKOB. CocTaB
3JIEMEHTOB MH(OpMaIUK ITPU ONUCAHUHU JIe]l.

3aronoBok nena. OcCHOBHble TpeOOBaHUS K  METOAMKE
cocraBieHus 3arojioBka. CocraB 3arosoBka nen. [IpumeHenue B
3arojIOBKax MOHATHM «JI€10», «IOKYMEHTBD, «KHHUIa», «OKypHaID»,
«repenucka» U 1p. Ilopsmok pacnonokeHusi COCTaBHBIX YacTeH
3arojoBka. Ilpuembl 0000IIEHUS B 3arojioBKax JOKYMEHTHOU
MH(pOPMALIUU O COJEPKAHNUU, AaBTOPAX, KOPPECIIOHIEHTax. THIOBbIE
3arojoBkU. JluddepeHnupoBaHHbIi MOAX0A HpU 0003HAYCHUU
coJiep’KaHusl JIOKYMEHTOB B 3arojioBke. CocTaBiieHME aHHOTAIUM
KaK IIPUEM JE€TAJILHOTO PACKPBITUS COIEPKAaHUS JOKYMEHTOB JCIIa.
[Ipuembl cocTaBiieHUsT AaHHOTAllMd Ha  JOKYMEHT, TIpyMIly
JOKYMEHTOB. O06o3HaueHue MIOJIJTMHHOCTH, CTEIIECHU
MOJIHOTHI HH(POPMALIMH U JPYTUX BHEIIHUX OCOOEHHOCTEN JIell.

BrisBiennie u 0003HaUY€HHE KpaHHX JaT JTOKYMEHTOB Jela.
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PenaktupoBanue 3arojoBKOB M aHHOTalMil. Poib penakTupoBaHus
B HAayyHOM oOnucaHuu. TpeOoBaHuUs, MpEIbSIBISIEMbIE K
odopmiienuto aen. O6noxka gena u ee pekBuU3UThl. OO03HAUEHHE
Ha3BaHMA (POoHAA U ero yacTu. ApXUBHBINA IUPp Aena.

KapTounslii cioco6 onucanus e u ero npeumyuiectsa. Onucanue
JOKYMEHTOB JIMYHOTO TpoucxoxiaeHus. OmnucaHue ApeBHUX
TOKyMEHTOB  (KHHT,  CTOJ0mOB). OCOOCHHOCTH  ONHCAHHS
TBOPUYECKUX, HAYYHBIX, KapTOrpapMuecKuxX MaTepuajoB U JIpyrou
CHEIMATbHON JOKYMEHTAIUH.

MeTtoauka M NpakTHKa CO3/IaHUS, COBEPLIECHCTBOBAHUS U
myOaMKanuy apXuBHBIX onuceil. [leficTByromue npaBuia u Ipyrue
UHCTPYKTUBHBIE YKa3aHUS O METOJMKE COCTaBJICHUS OIUCEH.
@®opmbr  omucu. CoctaB omnucu. OnucarenbHas CTaThd Kak
jJoruyeckas — 3amuch.  VMHpOpMalMOHHBIE  XapaKTEPUCTHKH,
BXOJSLIME B COCTaB JiorMdyeckol 3amucu. HasHauenume u
B3aMMOCBSI3b 3JeMEHTOB HHpopManuu. OOBEKT ONUCAHUS OTHCH.

Mertoarka mocTpoeHHs «coOcTBeHHO omucu». [lopsaok
3aHECEHUsl CBEACHMHW B omnuck. IMroroeas 3amuch B OIUCH.
CrpaBouHBIi ammapaT K ONMCH, €ro Ha3HA4€HWE U COCTaB.
3aBUCHUMOCTh MH(POPMAIITMOHHOTO YPOBHS CIPABOYHOTO ammapara K
OIMCH OT KaTeropuiHOCTH (POHAA.

Bnusnue nuddepeHnmpoBaHHOTO MOAXOAa Ha COCTaBICHUE
OIIUCATENIbHOM CTaTbU OIMCH.

[Tyt noBbienus uHGopMaTuBHOCTU onucH. ONKUCh B COCTaBe
3NIEKTPOHHBIX CIPABOYHBIX CPEACTB apXUBa.

[IpeeMCTBEHHOCT, B  COCTaBJIICHHMM OINKUCEM B  apXuBax
OpraHu3alNii, TOCYJapCTBEHHBIX U MyHULIMIIATbHBIX apXHUBaX.

6.3. Karajioru

Ha3nauenne u Buabsl apxuBHBIX KatanoroB. [lonstue o
KJacCUpUKAUMU  JOKYMEHTHOM uHGpOpMaluuMu U KaTajlorax
JNOKYMEHTOB. MeToionornyeckas OCHOBa KaTajJoru3aluu CBeICHUM
W3 apXUBHBIX IOKYMEHTOB.

PazButne Tteopum u mnpakThku Katamoruzanuu. I[loHsTHe o
katanoruzauuu. Karanoru B apxuBax Poccun B XIX — nHavane XX
B. Pa3paboTka B OTE€YECTBEHHOM apXMBOBEJIECHUU METOJIUKH
COCTaBJICHUS! NPEAMETHBIX U MPEAMETHO-TEMAaTUYECKUX KaTalOlroB.
Co3nanne CUCTEMAaTUYECKHMX KaTajloroB B TIOCYJapCTBEHHBIX
apxuBax. 3HauyeHue paszpaborok K.M. Pynenscon u apyrux
apXUBUCTOB IO KaTajoru3auuu. Meronndyeckue 1mnocoOusi OpraHoB
ynpasieHus: apxuBHbiM Jeinom u BHUWNJIAJ] mo cocrtaBieHuto
KaTaJIOrOB K apXUBHBIM JJOKyMEHTaM.

Buner pabot mo karamoruzanuu. TUIB U BUABl KaTaloOroB, UX
B3aumozomnonuiemMocts M Mecto B cucreMe CIIC. Karanoru
JIOTUYECKON U an(aBUTHOMN CTPYKTYPBHI.

OcoOeHHOCTH ~ TOCTPOCHHS  KJIACCH(PUKALMOHHBIX  CXEM
KaTajoroB JIOTUYECKOW CTpyKTypbl. KiaccupukalmoHHbIe CXEMBbI

CHUCTEMATUYECKUX KaTaJIOTOB. Hepapxuueckue
kinaccuukanmuonHubie cxembl. JlecaTnunas kimaccudukamms M.
JIpron. YHuBepcanbHas JecsITUUHas

knaccudukanus (YK). Knaccudukammonnsie cxembl (paceTHOro
tuna. «Krnaccudukamus mnpu  momomu  nBoetouus»  LILP.
Panranarana.

[IpeeMCTBEHHOCTh W pa3iHuusi CXEMbl €IWHOW KiacCH(HUKAIUN
JOKYMEHTHOW WH(POpMAllMd B CHCTEMATHYCCKHX  KaTaJloTax
rOCYJIapCTBEHHBIX apXWBOB 1151 TOKyMeHTOB X VIII — Hayana XX
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B. (1983 r.) u nokymentoB XX B. (1978 r., 2007 r.). Haznauenue
cxem. Mx crpykrypa. Tabmumbsl o0OmUX ©  CHENUATBHBIX
onpexaenuteneil. CripaBouHbIN anmapaT K CXeMam.

Karanorn andaBUTHONH CTPYKTYpbl U CXEMbl HX IOCTPOCHHUS.
[IpeumymectBa u Hepoctatku WIS andaBUTHON CTPYKTYPHI.

Bribop u mpuMeHEeHHE MPUEMOB OMMCAHMS JJIS Pa3HBIX TPYIII
JOKYMEHTOB.

Onucanue JOKyMEHTOB mpu  Karamoruzanuu. OOBEKTHI
nHbOpMallMK B KaTaJlorax M COCTaB JIOTMYECKOM 3amucu (cocraB
aneMeHToB onucanus). OCHOBHOM MeToa onucaHus. BrusiHue
I GepeHIUPOBAHHOIO [O/IX0Jla Ha ONMCAaHHWE JOKYMEHTHOM
uHpopMalMu B  Karajorax. Bo3MoxHOCTH 0000IIeHUS W
JeTanu3alnd MHGOpMaluu B 3aBUCUMOCTU OT KaTErOpUHHOCTH
¢donna. Ilpuembl MOZOKYMEHTHOTO TMOEAMHUYHOTO W TPYHIIOBOTO
OIHCAHUS. OcobenHoctu ONMCAHHUS B
3aBHCHMOCTH OT BHJa Karanora. JlyOnMpoBaHHE U COCTaBJICHUE
OTCBUIOYHBIX KAPTOYEK.

B3aumocBs3p nHpOpMaAIUM Ha KapTOYKe Karajora ¢ Tabauramu
KIacCCUPUKAMOHHOW  cXeMbl.  VHIeKkcumpoBaHHE  KapTOYEK.
Metoauka  ompeneneHus ~ MHIEKCOB IO  CXeMe  eIMHOMI
KIacCUPUKAUK JOKYMEHTHOW WMH(OpPMAIMU B CHUCTEMATHUYECKHX
KaTajorax rocy/apCTBEHHBIX apXHBOB.

Coznanne u BeneHue KaranoroB. OpraHuzanuss U METOJIUKA
paboThl MO COCTaBICHUIO U BEJCHHIO KarajioroB. Bribop donmos
g karajnoruzanuu. OT00p AOKYMEHTOB U CBEIACHHM M3 HUX IS
OMMCaHMs Ha KaTajloXHOM Kaprouke. Karanoruzanus mnpu
BBITIOJTHEHUH IPYTHX BUJOB apXUBHBIX PaboOT.

VYdyer paOoThl MO KaTaloru3aly B apXWBE U IMEPUOIUYECKUE
MPOBEPKU (PEBU3MH) KaTaJOroB. YYET UCIOJIb30BaHUs KaTaJIoroB.

Karanor B cocTaBe 3/1IeKTPOHHBIX CIIPABOYHBIX CPEACTB apXUBaA.

6.4. IlyreBoaurenn

Ha3nauenne 1 OCHOBHbIE  BHUABI M  PA3HOBUIAHOCTH
ITyTEBOAUTEIIEH.

[lonsiTne o0 myTeBOAUTENAX. XapaKTEepHblE OCOOEHHOCTH U
¢byHkuu nyTteBoauTened. KX Mecto B cucTeMe  Hay4HO-
cinpaBouHoro annapara apxusa u cucreme CIIC k gokymentam AD
P®. OObekThl ommcaHusi B IyTeBOAUTENE MO (OHAAM apxuBa,
KpaTKOM CIIPAaBOYHHKE u TEMaTHYECKOM
nyreBogutene. OnelT  co3maHus — myteBoauTeneidl.  OOmias
XapaKTEPUCTHKA CIIPABOYHUKOB THUIIA MYyTEBOJIUTENEH, CO3JaHHBIX B
OTEYECTBEHHOM apXUBOBEICHUH. Pazpabotka METOJIUKH
COCTaBJICHUS IIyTEBOJUTENEH B OTEUYECTBEHHOM AapXHBOBEICHUMU.
Bompocsl Teopur M NPAaKTHUKKA COCTABJICHUS IYTEBOAUTENEH IO
roCy1apCTBEHHBIM apxuBaM B Tpyaax
O.E. Kapnayxosoii, H.A. IlaBnosoii, T.I'. CHBITKO M JApyrux.
MeTtoauueckue pa3pabOTKU OPraHOB YIPABICHUS ApXUBHBIM JEIIOM
n BHUMJAJ[ 60-80-x rr. mo COCTaBJICHUIO CIPABOYHUKOB-
nyteBoguteneil. Ponp auddepeHnupoBaHHOTO MOAXO0NA IPHU
COCTaBleHHH IMyTeBoauTeneld. Pabota 1o paccekpeurnBaHUIO
apXUBHBIX JIOKYMEHTOB u pa3paboTka HOBBIX
CIpaBOYHO-UH(GOPMAITMOHHBIX M3MaHui B KoHIle 80-90-x rr. XX B.

[IyreBogutens (cnpaBoyHHMK) 1o (GoOHIAM apXxuBa (apXUBOB).
MeTtoauka cocraBnenusi. HaznaueHue u coctaB MyTeBOJIUTENEH IO
¢donnam apxuBa (apxuBoB). CXxeMbl IOCTPOCHUSI ITyTEBOAUTENEH 11O
dbongam apxuBa (apxuBoB). CxeMa IMOCTPOSHHUS IyTEBOAMUTENS U
YCIIOBHSI MX NMPUMEHEHUs. [ pynnupoBka xapakTepUCTHK (OHIOB B
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pa3nenax cxeMmbl nyrteBoguTens. (OCOOEHHOCTHM  MOCTPOCHHS
MEKapXUBHBIX CIIPABOYHUKOB U ITyTEBOAUTEIIEH.

WHauBuyanbHble U TPYNIOBBIE XapaKTEPUCTUKU JIOKYMEHTOB
apXHUBHBIX ¢boH0B. Ha3nauenue COCTaBHBIX yacTein
XapaKTepUCTUKHU (oHAa (Ha3BaHue (POHJA, CIPABOYHBIC JAHHBIE O
dbonae, ucropuueckas CIpaBKa, aHHOTAIMs, OUOIHMOTrpadUIeCKUid
cnucok Jyurepatypbl 0 (Gouae). OcoOEHHOCTH COCTaBIICHUS
IPYNIOBBIX XapakTepUCTUK. AHHoTauus. OTOOp JAOKYMEHTOB JUIs
aHHOTUPOBAHUS, TPYIIIUPOBKA CBEACHHUN O IOKyMEHTaX U MPUEMOB
onucaHus UX B aHHOTanusAX. CriMCOK HEAHHOTHPYEMBIX (POHIOB.

Kpatkue cnpaBounukun 1o QonHgam apxuBoB. CocTaB
XapaKTepUCTHKA KPATKOTO CIPABOYHHMKA. DJIEMEHTH WH(pOpMAIUU
B KpaTKux crpaBoyHUKax. OcoOEHHOCTH METOJUKHU COCTaBIICHHS
KPaTKHUX CIPaBOYHHUKOB.

TemaTnueckre MyTEBOIUTENIN. XapaKTEPUCTUKA TOKYMEHTOB B
TEMaTUYECKOM Iy TEBOJUTEIIE. OcobenHoctu METOUKH
COCTAaBJICHUS] TEMAaTUYECKUX ITyTEBOJUTEIICH.

CripaBouHBI anmapat K Iy TeBOAUTEIISM.

Bmusaue nuddepeHumpoBaHHOrO MoAXoJa Ha COCTaBIICHHE
onucaTelbHOM CTaThu MyTeBOAUTENs. MeToIuKa COCTaBJICHUS
BHYTPHAPXUBHBIX ¥ MEXKapXUBHBIX IyTEBOAUTENIEH Ha OCHOBE
mudGepeHIIMPOBAHHOTO MOAX0/A.

IlyreBonuTeNlb B COCTaBE IEKTPOHHBIX CIPABOYHBIX CPEACTB
apXxuBa.

6.5. O030pbI IOKYMEHTOB

[lonsiTe 06 0030pax apXMBHBIX JOKyYMeHTOB. VX Ha3HaueHue.
OyHkuuu  0030pOB B CHUCTEME  apXHUBHBIX  JOKYMEHTOB.
Omnpenenenue 1eaeco00pa3HOCTH COCTaBICHHsSI 0030pOB B apXUBax.
Bunpr 0630poB n ux ¢ynkuuu B cucteme CIIC. OcobeHHOCTH
0030poB (OHIOB M TeMaTH4eCKUX 0030poB. OCHOBHBIE YepTHI
CXOJICTBA M Pa3IMYMs MKy HUMH. BO3MOXHOCTH KITaCCHU(pHUKAIINN
0030pOB B 3aBUCHMOCTH OT CHoco0a omucaHwss W 0o0bema
aHAJM3UPYEMBIX JTOKYMEHTOB.

«O003peHus» TOKyMEHTOB B apxmBax Poccum B XIX B.
Pa3paboTka METOAMKH COCTaBJIEHUSI 0030pOB B OTEYECTBEHHOM
apXMBOBEJCHNWU. OBOJIOLMS B3IJIOB Ha 3aaydl U (YHKIHUU
0630poB B cucteme HCA apxusos (C.H. Bank, K.A. Kuasize, M.H.
[TobyxoB u ap.).

Onpenenenue o00BEKTa OMUCAHUS M TMOCTPOCHHE CXEMBI
XapaKTepUCTUKH JOKyMeHTa B 0030pe. MeToauka cocCTaBiIeHHUs
0030poB. Bri6op (hoHIOB UM TEMATHKH JJIsi COCTABIICHUS 0030POB.
CocraBHble yacTtu 0030pa. CxeMbl KiacCHU(PUKALNUU JOKYMEHTHOU
uHpOpMaLUU B 0030pax U UX MpUMeHeHHe. I pynmnupoBka cBejeHuH
0 TOKYMEHTax B Mpejiesiax OCHOBHBIX JICJICHUN CXEMBI.

JuddepenunpoBaHHbII OAX0]] K COCTaBICHHUIO 0030pa.

OO0bekT u mpuembl onucanus B o03ope. MHauBuayanbHbBIE U
rpynmnoBbie aHHOTauu. O6001eHne MHPOpMAIMK B aHHOTAIIWU.
HctounnkoBemueckuid aHainv3 JITOKYMEHTOB. (CocTaB MOMCKOBBIX
JaHHBIX, UX Ha3HAUYCHUE.

CrpaBounblii anmapatr kK o0O3opam. OMNBIT apxXuBOB IO
COCTaBJICHUIO 0030pOB U MOJATOTOBKE MX K U3JIAHUIO.

O0630p B cocTaBe IEKTPOHHBIX CIIPABOYHBIX CPEJCTB apXHUBa.

6.6. Yka3aresu (apXuBHbIe CIIPABOYHUKH)
VYkazarean Kk gokymeHtaM Gonma (dbongon). Ilonsartue o6
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yKazaTelsix K JOKYMEHTaM.

BayTpudoHaoBele, MEX(POHIOBEIE U MEXapXUBHbIE yKa3aTellu.
Nx naznauenue B cucteme CIIC apxuBoB M B3aumojeicTBue c
KaTajoramMu 1 OMHUCSIMH.

Jlenenue ykasaresell IO CTENEHM CBEPTHIBAaHMs HH(OpMaruu
(mo  cTpyktype pyOpuK), TI0 OOBEKTYy aHHOTAIlUUd WU
MOSCHUTENBHON 4acTH (B aHHOTHPOBAHHBIX yKa3aTelsiX), MO THUILY
opraHu3any HHPOPMAIIUHU U 110 TUITY ONUCATETLHON CTAaThH.

VYkazarenu TIiIyxue U aHHOTUPOBAHHbIE. AHHOTHPOBAHHbBIE
yKazaTeau KpaTKUe U pa3BepHyThle. YKa3aTeau IpeIMEeTHO-
TEMaTUYECKHE U CTPYKTypHbIe. BUbl 1 pa3HOBUIHOCTH yKa3aTess
KaK THUIIa apXUBHOT'O CIIPAaBOYHHUKA.

OOBbekT ONMCaHUs B yKasaTee. Bnusiaue
i epeHIPOBaHHOIO MOAX0/1a HA COCTABJICHHE OMHMCATEIbHON
cratbu ykazarens. CocrtaB omnucaTenbHOR crathu. [locTpoeHue
pyOpuku (mpocTod, CIOXKHOM M THe310BOH). COCTaB MOUCKOBBIX
nmaHabIX. HasHaueHne OTCHUIOK B ONKCATEILHON crarhe. OOIIue u
YaCTHBIE OTCBHUIKH.

6.7. CipaBoYHBII anNapaT K apXuBHBIM CIIPABOYHHUKAM

Ha3nauenne u cocTaB CIpaBOYHOIO ammapata K apXHUBHBIM
cnpaBoyHukaM. DyHKIMM CIPaBOYHOIO ammapaTa K apXUBHBIM
cnpaBoyHuKaM. OCHOBHbIE U  JIONOJHHUTEIbHBIE  3JEMEHTHI
CIpaBOYHOIrO anmnapara. Poib quddepeHupoBanHOro noaxoaa npu
COCTaBJICHUM CIIPAaBOYHOI'O almapaTa K apXWBHBIM CIIPABOYHHMKAM.
TpeboBaHus, MNpenbsBIseMble K COBOKYIHOCTH  3JIEMEHTOB
CIPaBOYHOTO anmapara K apXUBHBIM
CTIpaBOYHHKAM.

Ha3znauenue, coctaB u 0coOO€HHOCTH O(GOPMIIEHHS] TUTYJIHHOIO
JUCTa TMPUMEHUTETBPHO K  Pa3UYHBIM  BHIAM  apXHUBHBIX
cnpaBounnkoB.  Copmepkanue  (OrjaBieHHE) KaKk  CHCTEMa
MOCTPOCHHS apXUBHOTO CIPABOYHHMKA M CHPABOYHOTO amrmapara K
Hemy. Haszmauenme W MeToAMKAa  CO3J@aHHS ~ MCTOPUKO-
apxeorpauecKkoro  TPEAMUCIOBUS K  PAa3IUYHBIM  BUAAM
crpaBOYHUKOB. CIHCOK COKpaIlleHUH.

Ha3nauenue u ponb ykaszareleil K apXWBHBIM CIIPAaBOYHHKAM.

Meroanka coctaBiieHus ykaszatenei. Bumasl u ¢opmMbl ykazaresneil.
3aBUCHMOCTh BbIOOpa BHIAa U (OPMBI yKazaTelnss OT cocTaBa U
COJZIep)KaHUsl apXMBHOTO crpaBoyHHKa. COCTaB CTAaThbH yKazaTells.
ITpocTble, CI0XKHBIE U THE3I0BbIE PYOPHUKHU.
Meronuka COCTaBJICHUS MMEHHOTO, reorpagpuuecKkoro,
OpeIMETHOr0 M JApYyrux ykasartenedl. Opranuzanust paGoTbl 1O
COCTABJICHUIO YKa3aTeJel, OIBbIT pa3pabdOTKu TOCYyAapCTBEHHBIMU
apXMBaMHU yKa3aTeJel K apXHUBHBIM CIIPABOYHHUKAM.

OcobeHHocTH  cocTaBieHus Oubnmorpaduu, NpUMEdaHHH,
TEPMUHOJIOTHYECKUX CJIOBApeH U MepeBOAHBIX TAOJIUI] K apXUBHBIM
cnpaBoyHMKaMm. Ha3HaueHMe W cocTaB  PEKOMEHJATeNbHOU
oubnmuorpadur K  apXUBHBIM  CIPaBOYHHMKAM. T[peOoBaHUsA
rOCYJJapCTBEHHBIX CTAHAAPTOB K OMMCAHUIO MPOU3BEICHHUM MeyaTH.
ITpumedanus, MX cocTaB U B3aUMOJEHCTBHE C YyKa3aTelsIMU K
apXMBHBIM CIIPAaBOYHMKAM, (PYHKIMH U OCOOEHHOCTH MOCTPOEHUS
TEPMUHOJIOTHYECKOTO ciioBaps. Ha3zHauenune u popma mepeBoHBIX
TaOJIMUI] K apXUBHBIM OIUCSIM.

6.8. [loaroroBKka apXuBHbIX CIIPABOYHUKOB K U31aHHUIO
TpeboBanus, MPEAbSIBIsIEMbIE K apXUBHBIM CIPAaBOYHUKAM TpHU
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ux miganuu. llenb m 3amaum M31aHUs apXUBHBIX CIPaBOYHUKOB.
XapakTepucThKa  OCHOBHBIX  TpeOOBaHMHW K  HM3JaBaeMBbIX
CIIPaBOYHMKAM:

TOYHOCTh OTpPAXKEHHsI JaHHBIX, HAy4yHO OOOCHOBaHHas cXeMma
IIOCTPOCHHUSA, €JUHCTBO IPUEMOB ONHUCaHUA. JlONMOJHUTENbHbBIE
TpeOOBaHUS MPU NOJATOTOBKE CIPABOYHUKOB K U3JaHHUIO.

MeToauka MOATOTOBKH CIIPAaBOYHUKOB; OIBIT FOCYAaPCTBEHHBIX
¥ MyHHIUTAIBHBIX apXHUBOB 0 OTOOPY CHPAaBOYHUKOB K M3IAHUIO.
CtpykTypa cHpaBOYHMKAa M METOJAMKA €ro COCTaBJICHHUS H
opopmienus. 3HaueHHWE TPUHIMIIOB HCTOPU3MA, KOMIUIEKCHOCTH
U BCECTOPOHHOCTH TMpU OTOOpE CBEAEHHUI, BKIIOYAEMBIX B
OCHOBHYIO 4YacTb crpaBoYHHKAa. (OCOOEHHOCTH TOJATOTOBKH K
W3IaHUI0 TIPUJIOKEHUM W WUIIOCTPALMM, CIUCKOB M IE€PEYHEH
JOKYMEHTOB, HE BOILIGAIIMX B COCTAaB CIPaBOYHUKA WIIU
XpaHsANIMXCSd B JPYyrUX apxuBaX, MaTepHalloB PEKIAMHO-
CIIPaBOYHOI'O XapakTepa. PenakrupoBaHue CripaBOYHHMKA U IPUEMBI
ero noJMrpapuueckKoro ohopmICHHs.

Hcnoap3oBanue
ApXUBHbIX
AOKYMEHTOB

7.1. MeToanyeckue OCHOBbI HCIO0/Ib30BAHUS APXHBHBIX

JAOKYMEHTOB

Hcnonp3oBaHue apXMBHBIX JOKYMEHTOB — COCTaBHas 4YacTb
HAy4YHO-UH()OPMAITMOHHOU JEATEIIbBHOCTH rOCyIapCTBEHHBIX
apXUBOB. OcobenHoctu HCIIOJIb30BaHUS JIOKYMEHTOB

BEJIOMCTBEHHBIX apXMBOB, apXUBOB OpPraHU3AIMI pPYKOMUCHBIX
OTIENOB My3€eB U OHOIMOTEK, HETOCYAapCTBEHHBIX AapXUBOB.
CraHOBNIEHHE TEOPUU UCIIOIb30BAHUS APXUBHBIX JOKYMEHTOB. /[Be
KOHLCTIIIMM B TEOPUU MCHOJIb30BaHUsA. CylIHOCTh TEOPETHKO-
MH(GOPMALIMOHHOTO MOAX0/1a K UCIIOJIb30BaHUI0 ToKyMeHTOB (B.H.
ABTokparoB). KoHmenuuss — axTyanu3aludud — JOJITOBPEMEHHOMN
counanpHoi mamsatH obmectBa (b.C. Wnuzapos). Bxman B.B.
Hammuna, A.A. Modde, H.C. BanyeBoit u Apyrux apxXxuBHUCTOB B
pa3BuTHE TEOPUH u METOANKHU HCITIOJIb30BaHUs
ApPXUBHBIX JJOKYMEHTOB.

Meroabl  omnpeneneHUss ~ UHTEHCUBHOCTHM  MCHOJIB30BaHUS
aApXMBHBIX  JOKyMEHTOB.  DakToppl, BO3JACHUCTBYIOIIME  HA
MHTEHCHUBHOCTD
WCIIOJIb30BaHUS, U METOJIMKA €€ omnpeeneHus. Equania naMepenus
WHTEHCHUBHOCTHU HCIIOIH30BaHUS ADXUBHBIX TOKYMEHTOB.

[Torsitne 00 AP(HEKTUBHOCTH  HCIIONB30BAHUSI  APXHUBHBIX

JTOKYMEHTOB.

Bunel u TUIIBI 3P PEKTUBHOCTH HCIIOJIb30BaHUs
perpocnieKTHBHON AokymeHTHOW uHpopmarmu (PAM). CymHocTs
HAYYHO-MCTOPUYECKOTO, TEXHUYECKOTO, 9KOHOMHYECKOTO,
YIPaBIEHYECKOTO,  COLMAIBHO-IIPABOBOIO,  CTPATErHYECKOro,

ACTETUYECKOTO M JAPYTUX BHUIOB 3(PPEKTOB OT HCIOIb30BAHUS
ApPXUBHBIX JJOKYMEHTOB.

Metonel  ompenenenus — 3(G(EKTHBHOCTH  UCTOIb30BAHUS
aApXUBHBIX JJOKYMEHTOB.

3aBUCHUMOCTh 3(P(PEKTUBHOCTH HCIIOJIIB30BAHUSA JOKYMEHTOB OT
ONTHUMAJIbHOTO PEIIEHUS BOMPOCOB KOMILJIEKTOBAHUS apXHBOB,
AKCIIEPTU3BI IIEHHOCTH, 00ECTeYeHHs] COXPAaHHOCTH JIOKYMEHTOB U
coBepieHcTBoBanue cuctemsl CIIC.

Knaccudukanus norpedureneii peTpocneKTUBHON HHPOpMaIUu.
[TonsiTe O TONE3HOCTM U LEHHOCTH APXUBHBIX JOKYMEHTOB
B 3aBUCHUMOCTH OT IieJiel ucrmosib3oBaHusg. CrocoObl ompeneineHus
MOTPEOHOCTH  O0IIeCTBA B PETPOCHEKTUBHOM  JIOKYMEHTHOMN
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nHbopmanuu.

Hayumno-
HCCIe0BATeIbCKasI
" MeToAu4YecKasi
padora B oO0JacTu
TEOPUHM M METOAUKH
apXHBOBe/ICHUS

8.1. OcHoBHbIE HamNpaBJIeHUS] HAYYHO-MCCJIEI0BATEIbCKOH W
MeTOAHYECKOM padoThbI
ApxuBnHble yupexaenus, HUM u yueOHbIe 3aBeneHHs] apXHUBHOTO
npoduis, Hay4YHO-UCCIIEI0BATEIbCKIE LEHTPhl. YPOBEHb U 00BEM
HCCIEAOBATEIbCKOM W METOAMYECKOW paldOoThl, MPOBOAMMOMN
KOHKPETHBIMH YUPEKICHUSIMH.

[lepcnekTuBHBIE HalpaBJICHUs MCCJIE10BATENbCKON u
METOJMYECKO paboThl B 00JacTH apXuBOBeICHHUs. Tpynbl Mo
npobaemMam
KIaccuuKauu JIOKYMEHTOB. UccnenoBanue npo0iem
KOMIUIEKTOBAHHUSI apXWBOB. TEOpPETHYECKHME U METOJNYECKHE
pa3paboTKu B 0OJACTH SKCIEPTH3bl HAYYHOW M MPaKTUYECKOU
LIEHHOCTU JTOKyMEHTOB. MeTo/In4ecKkiue peKOMEHJAuN U MOCcCoOus
[0 BONpOcaM ydeTa M 0OecreyeHHs] COXPaHHOCTH apXUBHBIX
NoKkyMeHToB. lccienoBanue  BONPOCOB — COBEPIIEHCTBOBAHUS
cuctembl HCA. Hayunple u MeTomuueckue pa3paboTKu B 00JacTH
UCIIOJIb30BAaHUSl apXMBHBIX JOKYMEHTOB. PelieHue BOIpocoB
paloHaIn3aul  paboThl  apXHMBOB. [IpoGnembl  Hay4YHOTO
IIPOTHO3MPOBAHUS M JOJITOCPOYHOIO IUIAHUPOBAHUS Pa3BUTHS
apXUBHOTO JIeJ1a B CTPAHE.

CpaBHUTENBHBIN aHaIU3 IPaBUJl, METOAMUYECKUX PEKOMEHAALNN
u mnocobuit, mnoaroroneHHsix BHUUNIAJL. TlepcriekTuBHBIE
paspabotku BHUMN/IA]] B oGnacTi apXuBOBEICHHUS 110 ITpodiIeMam
dbopmupoBanus ApxuBHOro (onma Poccuiickoit denepanum,
OpraHM3alli XpaHEHUs, ydera W OOeCNe4YeHHUs COXPAHHOCTH
JOKYMEHTOB, co3/1anus U pa3Butus cuctembl HCA, ucnosiabs3zoBaHus
JIOKyMeHTOB ApxuBHoro (onna Poccuiickoit denepanyu u np.

8.2. Opranusanusi HAy4YHO-HCCJIEA0BATE]IbCKOM
U MeTOINYeCKOil padoThI

Bonpockl miaHMpoBaHMS Hay4yHO-UCCIEIOBATEIbCKONH pabOThI
(H1P) B denepanbHOM apXHMBHOM areHTCTBE, IOCYIapCTBEHHBIX
U MYHMIMIAJIBHBIX apxuBax, orpacieBom HUU, Byse. OyHxuun
rOCyJIapCTBEHHOTO MW MYHHUIUINadbHOro apxuBoB, HHNM kak
TOJIOBHOM OpraHu3aliy, OTBEYarolle 3a pa3padoTKy TeMbl B
neiaoM. l'oCcymapCcTBeHHBIM W MyHUIMIAIBHBIM  apXWBBI —
COUCIIOJIHUTENM B pa3paboTKe OpraHU3alMOHHO-METOAUYECKUX
JOKYMEHTOB I10 TEME.

Otambl  pa3paboTku  TeMbl. (OCHOBHBIE OpraHHU3AIMOHHO-
METOANYECKUE JOKYMEHThl 110 TeMe. llopamok cocraBieHus
IIpOrpaMMbl ~ MCCJEIOBAHMS W  IUIAHA-IIPOCIIEKTa IO  TEME.
KasenapHplil IU1aH KCIONHEHUS TeMbl HccienoBaHusd. Ilopsaok
rocygapcrBeHHoi peructpanuu HUP.

@®opMbl  METOIMYECKOH  paboOThl  TOCYJApCTBEHHBIX U
MYHHMIMNAJIbHBIX apXWUBOB. [lOpsSAOK MOATOTOBKM METOAMYECKHX
nocoOuii M WX Ha3zHaueHWe. BHeapeHue pe3ysnbTaToB HayYHBIX
UCCIICIOBAaHHUI U METOJIMYECKUX Pa3pabOTOK.

8.3. UndopmanmonHoe odecneyeHne HAy4YHO-
HCCJICA0BATEILCKOM M METOANYECKOH padoThI
3agaun OTpacieBON CHCTEMBI HTHU B obnactu
JOKYMEHTOBEIEHUS U apXUBHOro zaena. CkiagplBaHWE OTPAciIeBOM
cucrembl HTU. Ctpykrypa coBpemennoi cucreMbl HTU (OCHTH)
B 00111erocy 1apCTBEHHOM cucreMe Hay4YHO-TEXHUYECKON




25

uH(pOpMaLUH.

LentpansHbiii otpacneBort opran HTU (OLIHTU, BHUNIAN).
Cnyx6s1 HTU rocynapcTBEHHBIX U MYHUIMNAIBHBIX apXHBOB.
Hpyrue cmyx6sr HTU. Hasnauenwe, conepkanwe u XapakTep
KOMIUIEKTOBAHHS CIpaBOYHO-UHGOpMamoHHBIX (oHA0B (CHD)
otpaciieBbix ciyx06 HTU paznuunoro npoduns. Opranuszanus
pabotet CU® OLTHTU BHUNA/L. Pons OCHTU B pa3Butuu

HUP. Bunsl nundpopMalnoHHbIX U31aHuH, BeimyckaeMbix OLIHTU

BHUUJIAA.
Pomes mepmomuyeckux W3NaHUK B OOJIACTH apXUBHOTO Jefia:
«OTedyecTBEHHBIE APXUBLBD, «BectaNK APXUBHUCTA»,

«/enonpounsBoacTBo», «JlenonpousBoACTBO U JOKYMEHTOOOOPOT
Ha npeanpuaTuny, «Cekperapckoe Aeno» U Ipyrue.

B3auMoneincTBre apXuBHBIX YUPEKICHUH € KOHCAJITUHIOBOM
rpynmoi «Tepmukay. MHPOpMamOHHBIE TPOIYKTHI, BHIITyCKaeMbIe
3A0 «TepMmuka-miocy.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTUHN

Hnst  mpoBeneHHs  ydyeOHBIX  3aHATHM 1O  JUCHUIUIMHE  MCIOJB3YIOTCS  Pa3jIHYHbIC
oOpa3oBaTenbHble TEXHOJOTUH. J[7s opraHu3anuu y4eOHOTO MIpolecca MOXET ObITh HCIOIb30BaHO
ANEKTPOHHOE 00yUeHUe U (UJTH) TUCTAHIIMOHHBIC 00pa30BaTEeIbHBIC TEXHOJIOTHH.

5. Onenka njaHMpPyeMbIX pe3y/JbTATOB 00y4eHHUs

5.1 CucreMa onieHUBAHUSA

Texymuii KOHTPOJIb OCYIIECTBISIETCSI B BUJE OLIEHOK KOHTPOJBHOW pabOThI M BBIOJHEHUS
3aJJaHMi Ha MPaKTUYeCKUX 3aHATUsAX. KOHTposibHas paboTa NMPOBOAMUTCS Ha MEPBOM MPAKTUYECKOM
3aHSTHUH, BBISBIISIET TOTOBHOCTh CTYAEHTOB K MpPAaKTUYECKOM pabore u oneHuBaercsa 10 20 Oamios.
MaxkcumasnbHast OLIeHKA BBIMOJIHEHHS! KayKA0T0 MPaKTHUecKOro 3aHaTus — 10 6ayios.

[IpomexyTOuHBI KOHTPOJb 3HAHUN TPOBOAUTCS B ()OpPME MTOTOBOM KOHTPOJIBHOW palOTHI,
BKJIIOYAIOIEH TEOpeTHUeCKUue BOIPOCHl U MPAaKTUYECKOe 3a7aHue, U oneHusaercs ao 40 Oamnos. B
pe3yabpTaTe TEKYIIETO U IMPOMEXYTOYHOTO KOHTPOJIS 3HAHUM CTYZEHTHI ITOIY4aroT 3a4€eT 110 KypCy».

dopma KOHTpoIIA, 4 cemecTp Makc. KoIM4ecTBO OaJIJIoB
3a omHy paboty]  Bcero

Tekymunii KOHTPOJIb:
- ompoc 5 Ganos 20 6anoB
-pedepat 20 6amnoB 20 6anos
- TECT 20 6annoB 20 6annoB
[IpomexyTouHas aTTecTanus (3a4eT) 40 6annos
Htoro 3a cemecTp (AUCIUILITUHY) 100 6ammoB
dopma KOHTPOJIS, 5 ceMeCTp Makc. KOJIM4eCTBO OaJIJIOB

3a omHy pabdoty]  Bcero

Texymui KOHTPOIIb:

- ompoc 5 6annos 20 6annoB

-pedepat 20 6amioB 20 6anmnos
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- TECT 20 6annos 20 6annos
[IpomexyTouHas aTTecTanus (3a4eT ¢ OLICHKOMN) 40 6anoB
Hroro 3a cemecTp (AUCIUIUIHHY) 100 6ammoB

dopma KOHTpOJISL, 6 cemecTp Makc. Konu4ecTBo 0aJljioB

3a ogHy padoty]  Bcero

Texynui KOHTPOIIb:

- ompoc 5 Gannos 20 6anmnos
-pedepar 20 GamioB 20 GamioB
- TeCT 20 6amioB 20 6anos
[TpomexxyTouHas arrecTarus (3K3aMeH) 40 GamioB
Hroro 3a cemecTp (AUCIUIUIMHY) 100 6amnoB

[Toy4eHHBI COBOKYITHBII pe3ysIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLECHOK U B IIKAITY
oueHok EBpomneiickoii cuctemsl iepeHoca u Hakorienus kpenutos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUHU € TAOJIHIICH:

100-6amipHas mkana | TpaauinuoHHas mikana HIxama ECTS
95 -100 A

3394 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

5055 YAOBIIETBOPUTEIHHO E

20-49 FX

0-19 HEYIOBJIETBOPUTEIHHO HE 3aYTEHO F

SZKpI/ITepI/II/I BBICTABJICHHA OLICHKH 110 JUCHHUIIIIMHE

Banasl/ Ounenka no Kpurepun onenkn pe3yibTaToB 00y4eHUs 110
xana AUCHUILINHE AUCHUILINHE

ECTS

100-83/ BricTaBnsiercst o0yuaronemycs, €Ciu OH ITyO0KO 1
A.B «3a4TEHO» IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTUUECKUI

MaTepuai, MOXeT MPOJEMOHCTPUPOBATH 3TO HA 3aHITHUAX
U B X0JI¢ ITPOMEKYTOYHON aTTECTALUU.

OO0yuaromuiicsi HICYEPIBIBAIOIIE U JJOTUISCKUA CTPOMHO
u3jaraet yueOHbI MaTepuall, yMeeT yBsSI3bIBaTh TEOPHUIO C
MIPAKTHKOM, CIIPABIIAETCS C peUICHHEM 3a]ad
npodeccHOHaNBLHOM HAMTPABICHHOCTH BEICOKOTO YPOBHS
CJI0KHOCTH, IPaBUJILHO OOOCHOBBIBAET MPUHSTHIE
peueHus.

CB0OOOAHO OPHEHTHPYETCS B y4eOHOMH U
npodecCUOHATIBLHOM TUTEpaType.

OreHka Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYarOMEMyCs C
YYETOM PE3YJIbTATOB TEKYLIEH U MPOMEKYTOYHOMN
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Banany/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
AUCHHUILINHE

aTTeCTal1y.
Komnerenuuu, 3akpeni€éHHble 3a TUCIHUIIMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«3a4YTCHO»

BeictaBnsiercst 00ydaromemycsi, €Clii OH 3HaeT
TEOPETUYECKHUI U MPAaKTUYECKUH MaTepuai, rpaMOTHO U
I10 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0JI€
IIPOMEKYTOUHON aTTeCTalluu, He AOIyCcKas
CYHICCTBCHHBIX HETOYHOCTEH.

OOyuaronuiics NpaBUIbHO PUMEHSET TEOPETHUECKUE
MOJIOKCHUA IIPU PCIICHUU MPAKTUICCKUX 3aaa4
npodecCUOHATBLHON HANPAaBIEHHOCTH Pa3HOI'O YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIUMBIMHU ISl 3TOTO
HaBBIKAMU U ITPUEMaAMH.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodecCHOHATIBLHOM TUTEpaType.

OrueHkKa M0 JUCLUILUIMHE BBICTABIIIOTCS 00Y4aIOIEMYCS C
y4€TOM PEe3yJIbTAaTOB TEKYIIEH U MPOMEXKYTOUHON
aTTeCTalluu.

Komnerennuu, 3akpeni€HHble 3a AUCHUIUINHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIHNY.

67-50/
D.E

«3a4YTCHO»

BricTaBnsiercsa oOy4daromemMycsi, €CJi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U MPAKTUUECKUI MaTepurall,
JIOTTYCKAeT OTJENbHbIE OIIMOKH MPHU €r0 U3JI0KEHUH Ha
3aHATUSX U B XOJI€ MPOMEKYTOYHOM aTTECTALIUH.
OOyyaromuiics UCTIBITHIBAET OMPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUYECKUX MOJI0KEHUHN MTPU PELIEHUN
MPAKTUYECKUX 337124 MPpodhecCHoHaNbHOMI
HAIMPABJIEHHOCTU CTAHIAPTHOTO YPOBHSI CIOKHOCTH,
BJIa/IeeT HEOOXOAMMBIMU AJISI TOTO Oa30BBIMU HABBIKAMU
U IpUEMaAMHU.

JleMOHCTpHpYyeT TOCTaTOUHBIN YPOBEHb 3HAHUS yueOHOU
JIUTEPATYPHI MO TUCLUIIINHE.

OrneHka Mo AUCIUILTAHE BBICTABIISAIOTCS 00yUaroleMycs ¢
Y4ETOM PE3yIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalH.

KomnereHnuuu, 3akpeni€éHHble 3a TUCIUIIMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBIII).

49-0/
F,FX

HEC 3a4TCHO

BeicTaBnsercs o0yyaromemMycs, €Clid OH He 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKHUIA U MPAKTHUECKUI
MaTepual, JoIycKaeT rpyOblie OMUOKY IPU €ro
U3JI0’KEHUU Ha 3aHATHUSIX U B XOJ€ IPOMEXYTOUYHOMN
aTTeCTallUu.

OOyuaronuiicst UCTIBITHIBAET CEPhE3HBIE 3aTPYAHEHUS B
MIPUMEHEHNUU TEOPETHUUECKUX MOJI0KEHHUH NPHU pelIeHUH
NPAaKTUYECKUX 3a/1a4 MPO(heCCHOHAIBHON
HAIpPaBJIEHHOCTU CTaHAAPTHOI'O YPOBHS CJI0KHOCTH, HE
BJaJieeT HEOOXOAUMBIMU JIJIsl 3TOTO HaBBIKAMU U
[IpUEMaMHU.

JleMoHCTpHpYeT (parMeHTapHble 3HAHUS YUeOHOH
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Banasl/ Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
Hlkana AUCLHMILTHHE AUCHHUILINHE
ECTS

JUTEPaTypPHI [0 TUCHUTUIIUHE.
OreHka 1o JUCUUIUIMHE BBICTABIISIOTCS 00YYarOmEMycCs C
y4€TOM pe3yIbTaTOB TEKYIIEH U MPOMEKYTOUHOU
aTTecTaluu.

KomneTeHnuu Ha ypoBHE «JOCTaTOYHBIHY, 3aKPEIUIEHHBIE
3a IMCHUIUIMHON, He CHOPMHUPOBAHBI.

5.3. OueHounble cpeacTBa (MaTePUAJIbI) AJIsl TEKYIET0 KOHTPOJIS YCIEeBAEMOCTH,
MPOMEKYTOYHOH ATTECTAIMH 00YJAKOIINXCS O TUCHHILTHHE

Tecrsr:
1. ApxuHoe zeno B Poccutickoit @eaepanuu — 3To:
-JIeATEIbHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAaMOYIpPAaBJICHUs, OpraHHU3alMil U
rpaxaaH B cdepe opraHu3aluy XpaHEHHs, KOMIUIEKTOBAHMS, y4eTa M HCIIOJIb30BAHUS JJOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit @enepannu u Jpyrux apXuBHBIX JOKYMEHTOB
-IeSITEIBHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABICHMS, OpraHu3aluil U
rpakJaH, 3aHUMAIOIIUXCS MPEANPUHUMATEIBCKONW EATENIbHOCTRI0 0e3 00pa3oBaHMs IOPHINYECKOTO
JIMIIA 110 00EeCTIeUYeHUI0 COXPAHHOCTH apXUBHBIX JOKYMEHTOB
-JIeATEIbHOCTh T'OCYJAapCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO CaMOYIPABJICHMS IO CO3JaHUIO
roCyJJapCTBEHHBIX, MyHULIUITIAJbHBIX aPXHUBOB
-1€ATEIbHOCTh OPTaHU3ALMN 110 XPAHEHUIO U UCII0JIb30BAaHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBII JOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaIOIINIA TPYIOBbIE OTHOLICHUSI PA0OOTHUKA C PAOOTHUKOM
-MaTepUabHbII HOCUTENb C 3aMKCUPOBAHHON Ha Hell MHQOpMaIei, KOTOPbIil UMEeeT PEKBU3UTHI,
MO3BOJISIOIINE €r0 HACHTH()HUIUPOBATh, U MOJUICKHUT XPAHEHHIO B CHIY 3HAYUMOCTH YKa3aHHBIX
HOCHUTENS U UH(popMalmu Juis rpaxkaaH, oOLiecTBa, rocyAapcTBa
-MaTepUaNbHbIi 00BEKT ¢ WHGOpMalMeH, 3aKPelyIeHO CO3JaHHBIM YEJIOBEKOM CIOCOOOM IS
repeaayy €€ BO BpEMEHHU U ITPOCTPAHCTBE
-JIOKyMEHT, [IEpe/1aBacMblil Ha XpaHEHUE B ApXUB
3. JIOKyMEHTBI 110 IMYHOMY COCTaBYy — 3TO:
LCHHBI MaTepUalbHBI HOCHTENb MH(OPMAIMH, COXPAaHSEMBIH B CHIIy €ro 3HAYUMOCTH IS
oO01miecTBa UM COOCTBEHHHUKA
JTOKyMeHT ApxuBHOTo Gonaa PO, KOTOpHII IMeeT He MPOXOIANIYI0 HAYYHYIO IIEHHOCTh
JIOKYMEHTBI, CO37[aBacMble U MOJJIekKAIINe XPaHEHUIO B KaJIpoBOil ciryk0e
-apXUBHBIE JOKYMEHTBI, OTPaXKaIoIIre TPYI0BbIE OTHOIIECHUS pabOTHHKA ¢ paboToaTeseM
4. Hoxyment ApxuHoro ¢onna Poccuiickoit deneparuu — 310!
-apXMBHBIA JIOKYMEHT, MPOILIEAIINN SKCIEPTU3Y LEHHOCTH JOKYMEHTOB, IIOCTaBJICHHbI Ha
rOCYJapCTBEHHBIN YUYET U MOJIEKAINN TOCTOSTHHOMY XPaHEHHIO
MaTepHabHBI HOCUTEIND ¢ 3aMKCUPOBAHHOW Ha HEMUH(OPMALUEH, KOTOPBIA UMEET PEKBU3HTHI,
MO3BOJIAIONINE €r0 WACHTU(PUIUPOBATh U COXPAHSIEMBIA B CUJIY 3HAYMMOCTU YKa3aHHBIX HOCHUTENS U
uHpOpPMAaLUU IS TPaXk/1aH, 00IIecTBa U roCy1apcTBa
3adUKCUpOBaHHAs HA MaTepUaIbHOM HOcUTene MH(GOpMalUs C PEKBU3UTAMH, TIO3BOJISIOLIUMU €€
UIACHTU(DHUIIIPOBATH
ApXMUBHBIM JOKYMEHT, HPOUIEAIINA 3KCIEPTU3Y LEHHOCTU JIOKYMEHTOB, IOCTaBJICHHBIA Ha
rocyaapcTBeHHbIN yueT B CueTHOM naiare U He MOJIekKAITUN YHUUTOXKECHUIO
5. ApXuB — 3T0:
YUpEXKJEHUE WIH CTPYKTYpPHOE NOJpa3AeiieHUE OpPraHM3allMM, OCYLIECTBIIAIOIIEE XpaHEHUE,
KOMILUIEKTOBAHHE, YYET U UCIOJIb30BAHUE APXUBHBIX JIOKYMEHTOB
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rOCy/apCTBEHHBIN WM BEIOMCTBEHHBIN apXUB, XPaHALINN TOKYMEHTHI B TEUEHNE YCTAaHOBIEHHOTO
CpOKa, MO0 OKOHYAHUIO KOTOPOTO0 4YacTh MX TMOJJIKUT Iepefadye B COOTBETCTBYIOIIUH apXuB C
MIOCTOSIHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYpHOE MOJpa3ieieHue, CO3JaHHOe AJI XpaHEHUSI U OPTaHU3alMK UCIIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB
COBOKYITHOCTb apXMBHBIX JIOKYMEHTOB, YUPEKACHHUE WIH CTPYKTYpHOE MOJIpa3fielieHue OpraHu3aluy,
OCYIIECTBIISIOLIEE XPAHEHHUE U MCIIOIb30BaHUS APXUBHBIX IOKyMEHTOB
6. Bpemennoe xpanenne 10kyMeHTOB A® P®D — 3ro:
XpaHeHHE JOKYMEHTOB, HE NPEICTABIIAIOIIMX HAy4YHOM WM NPAKTHUYECKOM LEHHOCTH B
BEJIOMCTBEHHOM WJIM HETOCYJIApPCTBEHHOM apXHUBE /10 X YHUUTOKEHUS
XpaHeHHe JOKYMEHTOB B TOCYJJapCTBEHHOM apXMBE /10 UX nepenaun B AD PO
xpa"eHue 10kyMeHToB AD P® 1o ux nepeaadn Ha MOCTOSIHHOE XpaHEHUE
7. IToctosiHHOE XpaHeHue N1oKyMeHTOB AD PO — 3t0:!
xpa"eHue 1okyMeHToB AD P®D 6e3 onpenenenus cpoka (6beccpoaroe)
XpaHEHUE apXUBHBIX IOKYMEHTOB B CIIEUAIN3UPOBAHHBIX YUPEKACHUAX
xpaHeHue 10KyMeHTOB AD P® B apXuMBOXpaHUIUIIIE 10 MOMEHTA UX YTHIM3ALUN
XpaHEHUE apXUBHBIX T0KyMeHTOB cBbIie 100 (cTa) net
8. BpeMeHHOEe XpaHEeHNe apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE AapXMBHBIX [JOKYMEHTOB JI0 MX YHHUYTOXEHHS B TEYEHHME CPOKOB, YCTAHOBJIEHHBIX
HOPMAaTUBHBIMH NPAaBOBBIMU aKTaMU
XpaHEHUE TOKyMEHTOB JI0 ONPEIEIEHHOr0 CpoKa
XpaHeHue JIOKyMEHTOB ¢eaepalbHbIMU OpraHaMu MCIOJHUTEIBHOW BJIACTH M OpraHU3alusMU B
TE€YEHUE CPOKOB U HA YCIOBMSX, ONPEACIECHHBIX COOTBETCTBYIOIIMMHU JOIOBOPAMHM MEXAY HUMHU U
CHEIHaIbHO YIOJTHOMOYEHHBIM OPTaHOM HCIIOTHUTEIbHON BIACTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX MTOIPa3EIICHUAX
9. VYnopsinoueHue apXuBHbBIX JOKYMEHTOB — 3TO:
KOMILIEKC paboT 1Mo (GOpPMHUPOBAHUIO ApXMBHBIX ()OHIOB B COOTBETCTBHE CO CXEMaMH
KJIacCU(PUKAITNH
KOMILJIEKC paboT 1o (OPMHPOBAHUIO ApXMBHBIX JIOKYMEHTOB B €IUHMIIBI XpaHEHHUs (Ierna),
ONMHCAaHUI0O U O(QOPMIICHHIO TaKUX EJWHMIl XpaHEHUs (Jed) B COOTBETCTBUUM C IIpaBHJIaMH,
YCTaHOBJIEHHBIMU CIIEHUAIBHBIM yNOJIHOMOUYEHHBIM [IpaBurensctBom Poccuiickoii ®enepannn
(benepanbHBIM OPraHOM UCTIOJIHUTEIBLHON BIACTH
YCTaHOBJIEHHE €IWHBIX IpaBWJI OpPraHU3alMM XPAHEHUs, KOMIUIEKTOBAaHUSA, ydeTa U
HCIIOb30BaHUs TOKYMEHTOB AD PO
CO3/1aHHE ONTUMAJIBHBIX YCIOBUM XpaHEHUS apXUBHBIX JOKYMEHTOB
10. Bnanenen apXuBHBIX TOKYMEHTOB — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYTIPaBIICHUS
roCy/apCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBlieHUS JUOO IOpUIUYEecKoe WU (pusmdeckoe
JIMIO, OCYILECTBIISAIONIME BIAJACHHE W MCIOIb30BAaHME APXMBHBIMHU JIOKYMEHTAMH U pealM3yIollee
MTOJIHOMOYHS TI0 PACTIOPSKEHUIO WIIH B MpeieiaX, yCTaHOBJICHHBIX 3aKOHOM HJIH JI0TOBOPOM
KOJIJIGKIIMOHEP HJIM cOOMpaTesb apXUBHBIX JOKYMEHTOB
roCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJieHUS JUOO IOpUIUYEcKoe WU (pusmdeckoe
auio, oOpamraromieecss Ha 3aKOHHBIX OCHOBAHMSAX K apXMBHBIM JIOKYMEHTaM JUIs TOJNY4YeHHS U
WCIOJIb30BaHUsl He00X0IuMON nH(pOpMaLuu
11. [lonp30Barens apXUBHBIMU JOKYMEHTaMH — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPaBJICHUS
(u3nUeckoe U0, HAlIPaBUBIIIEE 3aIIPOC B ApXUB
roCy/IapCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBJieHUS JUOO IOpUIUYEcKoe WU (pusmueckoe
JIMIIO, OCYIIECTBISIOLIEE BJIAJEHUE W UCIOJIb30BAaHUU SAPXUBHBIMHM JIOKYMEHTAMHM M pealu3yHollee
MTOJIHOMOYHS TI0 PACTIOPSKEHUIO WIIH B MIpeieiaX, yCTaHOBJICHHBIX 3aKOHOM HJIH I0TOBOPOM
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rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTpaBJIeHUs JH00 IOpUINYECKOe WK (PU3NIECKOe
JUIO, oOpalaronieecs Ha 3aKOHHBIX OCHOBAHMSAX K APXUBHBIM JIOKyMEHTaM JUIsl TOJY4YEHUS U
UCTOJIb30BaHUS HEOOX0MMOM MH(OpMaTH(ITPaBUIBHBIIH )
12.  Bupgamu apXuBHBIX (POHIOB SIBISIOTCS (4M03ULIMHN):
ApXUBHBIN (OH OpraHU3aLUU
ApXUBHBIN (OH] JINYHOTO MPOUCXOKACHUS
ApxuBHast KOJJIEKIUs (IpUPaBHEHHAs K apXUBHOMY (OH/IY)
ApXuBHas KOJUIEKIMS (HE MpUpaBHEHHAsI K apXUBHOMY (OHIY)
KommnnekcHblit apXuBHBINA (HOHT
OO6benuHeHHBIN apXUBHBINA (HOH/
13.  IIpusnakamu oOpa30BaHMs KOJUIEKIIUH SABISIOTCS (3 MO3UIMHN):
HOMMHAJIbHBIN
TEMaTUYECKUI
o gopmary dymaru
I10 LIBETY YEPHUII
YUPEKIACHYECKHUI
aBTOPCKUH
14. OpraHuzanys JOKyMEHTOB B MPEIeNIaxX apXuBa MPEANoaaracT Co3/1aHue:
(hOHIOB U KOJUTEKITUI
JIOKYMEHTOB
nen
CBSI30K JIe
15. TlpyHIMT TPOUCXOXKICHHS ITPH KJIacCU(UKALIUN 03HAYALT:
OpraHU3aIUI0 JOKYMEHTOB 10 HCTOPUYECKHU CIOKHUBIIUMCS KOMILIEKCaM
OpraHM3alMI0 JOKYMEHTOB 10 TEMAaTUYECKUM U JIPYT'MM IpyIam
OpraHM3aIMI0 JOKYMEHTOB [0 CTENEHU BaXKHOCTH IOKyMEHTHON MHpOpMaIiu
3HaYUMOCTH aBTOPOB JIOKYMEHTOB
16. Bxopsmue 1okyMeHTBI OTHOCATCS K (POHITY:
OpraHu3aly, KOTOPOil OHYU MOTY4YEHbI
OpraHM3alliH, I71€ OHU OBLTU COCTaBJICHbI
OpraHM3al|H, I'7I€ ECTh MECTO B APXUBOXPAHUIIUILE
OpraHM3alliy, KOTopas MPUHUMAET PEeIIeHHe O MECTE€ XPAHEHHUS M0 KaXJA0My KOHKPETHOMY
JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHEr0 00palieHusi OTHOCSTCS K OHIY:
OpraHu3aliy, B KOTOPOil OHU MOJATrOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/ieieHHs] OpraHu3alun
BBIIIECTOSIIIEN OpraHU3aLNH
ciyx6s1 [IOY
18. Ecnu B cocTaBe JOKYMEHTOB apXMBHOTO (POHIa 0OHApY’KEHBI OITMOO0YHO BKIIFOYEHHBIE JJOKYMEHTHI
Opyrux GOHIOB, TO OHU:
JIOJKHBI OBITH BBIIETICHBI U IPUCOEIMHEHBI K TeM (POHIaM, K KOTOPBIM OTHOCSTCS
JOJKHBI OCTaBaThes B (POHJIE, B KOTOPOM OOHAPYKEHBI
JIOJDKHBI OBITH BBIETICHBI K YHUUTOXCHUIO
HE JIOJKHBI YYUTHIBATHCS MPU COCTABICHUH 3ar0JIOBKOB JIelT
19. I'panuniamMu apxuBHOTO (POHAA yUpexAeHUSA(OpraHU3ali) SBISIOTCS:
ouIManbHbIe JaThl 00pa30BaHMs U TUKBUIAIMH YUpPEKICHUS(TIPABUIIbHBIH )
JIaThl CO3/IaHUS U PEOPTaHU3ALUHN YUPEKACHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKICHUS
JIaThl CO3/1aHUs, PETUCTPALIUU U JIUKBUIALUN YUPEKICHUS
20. I'panuniiaMu apXuBHOTO (POH/Ia CEMBU SIBIISIFOTCSI:
JIaThl POXKIEHUS BCEX YIEHOB CEMbU
JIaThl POXKJICHUS U CMEPTH YJICHOB CEMbU
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JIaThl pErUCTpaIK Opaka 4JIeHOB CEMbU
JIaThl PETUCTPALUU U (WJIH) pacTOp>KeHus: Opaka
21. UcTOYHMK KOMIUIEKTOBAaHUS apXUBa — ITO:
OpraHu3alus, co3aaronias JOKYMEHTBI TIOCTOSSHHOTO CPOKa XPAHEHUS
OpraHu3alus WIK IPakJaHUH, YbU JOKYMEHTHI IIOCTYIIAIOT MM MOTYT IIOCTYIIUTh HA XPaHECHUE B
apXuB
¢du3nUeckoe JUI0, HEMOCPEICTBEHHO Mepeiatoliee JOKyMEHThI B apXHB
OpraH yHIpaBJICHHUs] APXUBHBIM J€JIOM, KOTOPOMY MOJUUHAETCS apXHUB
22. 30Ha KOMIUIEKTOBaHUS apXuBa — 3TO:
TEPPUTOPUS, IPUHAIIEKAIIASL APXUBY
JIOKyMEHTaJIbHBIN IIJIACT, COCTABJIAIOIINI OCHOBY KOMIIJIEKTOBAHUS apXUBa
TEPPUTOPHUS OJHOW WM HECKOJIBKMX aJIMHUHHUCTPATUBHO-TEPPUTOPHAIBHBIX €JWHMI, Ha KOTOPOM
HaxOoIATCs HCTOYHUKH KOMIUIEKTOBAHUS JaHHOTO apXUBa
COCTaB UCTOYHHUKOB KOMIUIEKTOBAHHS apXUBa, HAXOJAIIUXCS HA OJJHOW TEpPUTOPUN
23. TToBu10BO¥ BEIOOPOYHBIH MPHEM JJOKYMEHTOB — 3TO:
IIPUEM JJOKYMEHTOB OT OJTHOTO BHJIa YUPEKICHUHN TaHHOW TeppUTOPUH (LLIKOJIBI paiioHa)
IIPUEM OTIEIbHBIX BHUJOB M Pa3sHOBUAHOCTEH LEHHBIX JIOKYMEHTOB OT BCEX OJHOTHUIIHBIX
OpraHU3alMi TaHHON TEPPUTOPHUH
IIPUEM JOKYMEHTOB OT BCEX BUIOB YUPEIKICHUN JaHHON OpraHU3aluu
MIpUEM JOKYMEHTOB I10 TPUHAIJIEKHOCTH K OT/IEIBHBIM BUOBBIM IPYIIIamM
24. I'pynioBoii IpueM TOKyMEHTOB B apXUB — 3TO:
MIpUEM JTOKYMEHTOB OT HECKOJIbKUX (hoHI000pa3oBaTenieil B OJIUH JI€Hb
IpUeM JOKYMEHTOB OJHOIO MJIM HECKOJIBKUX (DOHJIOB OT OJHOTUIHBIX YUPEKICHUNA TaHHON
TEPPUTOPUHU
IIPUEM OTHENBbHBIX BUIOB U PA3HOBUIHOCTEM LEHHBIX JOKYMEHTOB OT BCEX OJHOTHUIIHBIX
OpraHU3alMi TaHHON TEPPUTOPHH
IIPUEM B apXUB CEMEWHOT0, POJOBOTO WM O0BETUHEHHOTO apXUBHOTO (hOHIa
25. OTHeCEeHHE YUPEKACHUN K YUCITYy HCTOYHUKOB KOMIIJIEKTOBAHMS ApXUBA IMTPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YUYPEXKICHUM HCTOYHMKOB KOMIUIEKTOBAaHUS TI'OCYAAPCTBEHHBIX
apXMBOB, coryiacoBaHHbIX ¢ [IpaButenscTBoM PO
Ha OCHOBE CIIMCKOB UCTOYHMKOB KOMIIJIEKTOBAHMS TAHHOI'O apXHBa
Ha OCHOBE PELICHUS HKCIIEPTHON KOMUCCUN OpTraHU3aIuu
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMU NCTOYHMKAaMH KOMIUIEKTOBAHUS apXWUBA OPTaHU3ALUN SBIISFOTCS:
CTPYKTYpHBIE MOJIpa3/ieJCHUs] OPraHU3aIMH, TI0BEIOMCTBEHHbIC OpraHU3alMy, GU3NIECKUE JINIa
OecCTPYKTYpHbIE YUACTKU JI€ATEIbHOCTH OPraHU3aliu
PYKOBOJIUTENU (PUIHATIOB U TPEJCTAaBUTEIILCTB
OpraHU3alMK OTPaCIIH
27. Ilpu skcniepTH3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOMMOCTbH JIOKYMEHTOB
UH(pOpMaLUs JOKyMEHTOB
CTOMMOCTb HOCHUTENsI HHOpMauu
BEC IOKYMEHTOB
28.J151g mpoBeieHUsT SKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB B OPTaHU3AIMHU CO3/1a€TCs:
JKCIIEPTHBIN COBET
JKCNEpPTHAsE KOMUCCUS
JKCIIEpTHAas IpyIa
SKCIEPTHBIN OTIEN
29. Kputepuu 3KCiepTu3bl HEHHOCTH JOKYMEHTOB — 3TO:
CHUCTeMa HAay4YHO OOOCHOBAHHBIX IPU3HAKOB, Ha OCHOBE KOTOPBIX ONpENENSeTCs LIEHHOCTb
JIOKyMEHTOB
IIPOU3BOJIBHBINA HAOOP MPU3HAKOB
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MH/IMBUYaIbHO pa3paOoTaHHasl cHUCTEMa OLEHKH B KaXJOM OpraHu3alMy CUCTeMa, KOTopas He
CYyILIECTBYET B COBPEMEHHOM apXHUBOBEICHUM
30. B rpynny KpuTepueB COAEpKaHUS BXOIAT CIAEAYIOLNE KPUTEPHUHU:
CTETeHb BBECHUS JOKYMEHTOB (POHJIa B HAYUHBIH 000POT
BpeMsl U MeCTO 00pa3oBaHue TOKYMEHTa
3HaYEHHUE YUPEKJACHUS WIH JUIA B )KU3HU 00LIeCTBa
MOBTOPSEMOCTH JIOKYMEHTHOM HH(opMaIuu
31.B rpynmy KpuTepreB BHEITHUX 0COOCHHOCTEH BXOAST CIeIYIOUINE KPUTEPHUHU:
HaJIMYUeE Pe30J0LUH, BU3, IOMET Ha JOKYMEHTE
BpeMs 1 MECTO 00pa30BaHKE JOKYMEHTA
00beM HH(POPMALIUU TOKYMEHTa
MOBTOPSIEMOCTh JOKYMEHTHOW HH(pOpMaLuu
32.@opMasibHBIN BU TOBTOPSAEMOCTH MH(OPMAIMH — 3TO:
MIPOCTOE BOCIPOU3BE/ICHUE IEPBUYHON JOKYMEHTHOM NH(OpMAaLIMK BO BTOPUYHBIX HCTOYHUKAX
MIOBTOPEHME JOKYMEHTOB Ha OJAMHAKOBBIX HOCUTEIAX
000011eHre MHPOPMAIINH TEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX MH(DOpMALUH
BOCIIPOU3BEICHHE NH(POPMALIUU TOKYMEHTOB, HANPABIEHHBIX OJTHOMY KOPPECIIOH/ICHTY
33. AHaNTUTUKO-CUHTETHYECKHUM BT TOBTOPSIEMOCTH HHPOPMAIH — 3TO:
npeoOpa3oBaHue JOKYMEHTHON MHPOPMALIMU NEPBUYHBIX HCTOYHUKOB BO BTOPHYHBIX MCTOUYHUKAX
uH(popManuu
LUTUPOBAHUE OJJHOTO JOKYMEHTA B IPYTOM JIOKyMEHTE
BBICIIIasl CTYTIEHb MTOJATOTOBKU JJOKYMEHTA, MpeAroiaraonas anaaus nHhpopManun
KOIIMPOBaHUE JOKYMEHTOB
34. OyHKIMOHATBHO-1IEJIEBOC HA3HAYEHUE OPTaHU3ALMU — 3TO:
IIPUHAJIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOTO MTAKETa aKIUK JAHHON OpraHU3aluu
3HAYEHHE JIEATEIBHOCTH YUPEXKICHUS IUIS1 PA3BUTHSI OTPACIIH, €M0 MECTO B BEIOMCTBEHHON CHCTEME
BAXHOCTD 1IeJIeH U 3a]1a4 TPYIIIBI JII0/IeH, paboTaloNMX B TaHHOM YUpPEeKICHUH
3HAYEHHE U pa3Mep IITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMAaTHU3UPOBaHHbIE CIHCKU JIOKYMEHTOB YUYPEKICHHM, OpraHu3aliil U OpeanpusTHii C
YKa3aHHEM O CpOKax XpaHEHUs JOKYMEHTOB WJIM O COCTaBE JOKYMEHTOB, IPUEM KOTOpBIX Ha
rocxpaHeHue o0s3aTeseH
CTIPAaBOYHUK, BHITOTHAIOMUHN (PYHKIIMH ydeTa TOKYMEHTOB M UX CUCTEeMAaTU3aIlIH

CIIMCOK JJOKyMEHTOB, PaCKpBIBAIOIINI COCTAB U CoJiep:KaHue aen poHa

CIIMCOK JIOKYMEHTOB I'OCYJapCTBEHHOI'O MJIM MyHHUIIUIIAJIBHOTO apXHUBa
36. Ha yHUKanpHbIE TOKYMEHTHI B apXHUBE COCTABIISFOTCS:
HCTOPUYECKHE CIIPaBKU
CrHelHagbHbIe aKThl pueMa
JIMCTHI YYETA U ONIMCAHUS YHUKAIBbHBIX JOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JOKYMEHTOB
37. JIOKyMEHTBI, IPUHATHIE HA AEMO3UTAPHOE XPaHEHHE B TOCYJAPCTBEHHBIN MM MYHUIUIAIBHBIN
apXUB YUUTHIBAIOTCS:
OTJENBHO OT J0KyMeHTOB AD Pd(nipaBUIIbHBI)
BMECTE CO BCEMH JIOKYMEHTAMH JJAaHHOTO apXHBa
KaK He MMOJIEXKAIUE YUETY
10 YCMOTPEHUIO PYKOBOAMTEIS apXHUBa
38. Cnucky MCTOYHMKOB KOMIUIEKTOBAHHUS apXHWBa IOCJIE COTJIACOBAHUS C BBIIIECTOALIMM OPraHOM
YIIpaBJIEHUS APXUBHBIM JIEJIOM YTBEPKAAIOTCS:

PYKOBOJIUTENEM YUpEKIeHUA-(POHI000pa3oBaTes

JUPEKTOPOM apXHBa

3aBEIYIOLIUM apXUBOXPAHUWIUIIEM, TJe OyJeT pa3melieH GpoHa

HavyaJIbHUKOM CITy>KObl 0€30I1aCHOCTH apXuBa
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39. DkcnepTH3a EHHOCTH JOKYMEHTOB IIPOBOAUTCS:
B JICJIONPOU3BOJCTBE OpraHM3allid, B apXUBE OpraHu3ali, B TOCYAAPCTBEHHOM WJIU
MYHUIHUIIAJBHOM apXUBE  TOJBKO B JIEJIONPOU3BOJCTBE OpraHU3aIuN
TOJIKO B TOCYJIAPCTBEHHOM apXuBe
B apXMBE OpraHU3AINHU
40. Cpok XpaHEeHMs 3allCEe aKTOB IPakKIaHCKOTO COCTOSHUS B apXMBE OPraHU3ALMM JI0 MEepelayu B
coctaB AD PD:
120 ner
100 ner
20 ner
10 ner
41. Cpok XpaHEHHsS KOHCTPYKTOPCKOW JOKYMEHTAIlMW, OTHECEHHOW K coctaBy AD P®, B apxuse
OpraHU3alMK COCTABIISET:
20 ner
10 ner
15 ner
25 ner
42. Enununna XpaHeHHs! ApXUBHBIX IOKYMEHTOB — 3TO:
¢uznyeckn 000COOTEHHBIH MOKYMEHT WJIH COBOKYMHOCTh JOKYMEHTOB, 3aKIIOYCHHBIX B
OTJENBbHYIO NANKy
JOKYMEHTBI, TOCTYIUBIIHNE B yUpEXKICHUE U CPOPMHUPOBAHHBIC B KIACTEPHI
opUIMANBHBIA JOKYMEHT, IepeiaBacMblii B apXUB
ydeTHas U Kinaccu(uKamoHHas equHUIA, TPECTaBIIAIONas cooon ¢buznueckn 060coOICHHBIN
JOKYMEHT WJIK COBOKYITHOCTh JOKYMEHTOB, MMEIOIasi CaMOCTOSITENIbHOE 3HAUECHUE
43./leno3utapHoe XpaHEHUE apXUBHBIX JOKYMEHTOB -3TO:

XpaHEHHE AapXWUBHBIX JIOKYMEHTOB B BEIOMCTBEHHBIX apXHBaxX, OCYIIECTBIISIEMOE
rOCYJapCTBEHHBIMH W MYHHULHUNAIbHBIMUA OpraHU3alUs MU B TEUYEHUE ME€PUOJA, YCTAHOBJIECHHOTO
HOPMAaTHUBHBIMH JTOKYMEHTAMH

XpaHEHUE B apXHBe, My3ee, OMOIMOTeKe apXUBHBIX JTOKYMEHTOB Ha YCJIOBHSIX, OMPEICIIIeMbIX
JIOTOBOPOM ~ MEXJY COOCTBEHHHMKOM JOKYMEHTOB U COOTBETCTBYIOIIMM apXUBOM, MY3€EEM,
OuOIMOTEKOH, C COXpaHEHHEM 32 COOCTBEHHUKOM TIpaBa COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI

OeccpoyHOE XpaHEHHE JIOKyMEHTOB B TOCYJapCTBEHHOM apXHMBE, TOCYJapCTBEHHOM My3ee,
6ubnnoreke

o0ecrnieyeHre pallMoOHAIILHOTO pa3MeIeHUsI 1 COXPAaHHOCTU JOKYMEHTOB
44. OCHOBHBIMH €IMHUIIAMH y4eTa JOKYMEHTOB HE3aBHCHUMO OT BHJA HOCHUTEIS, ClIOC00a U TEXHUKU
3aKperyieHUs] THPOpPMAaIUH SBIISIOTCS:
apXUBHBINA (HOH/I, apXUBHAS KOJUICKIINSA, €AMHULIA XPAHEHUS
JIOKYMEHTBI, JTUCTHI
YCJIOBHBIE €UHUIIBI
MMOTOHHBIE METPHI
45. [lpuHUUI JUHAMAYHOCTH y4YeTa O3HavaeT:
HEIPEPHIBHOE JBMIKEHNE YUETHBIX IOKYMEHTOB OT HIDKECTOSIINX K BBIIIECTOSAIAM WHCTAHIIUSIM
CBOCBPEMEHHOE U OMNEPATUBHOE OTPaKEHHE JTIOOO0TO JBIMKEHHUS JTOKYMEHTOB apXWBa B YUETHBIX
JOKYMEHTax
KOMILJIEKCHOE U3YUYEHHUE JBUKEHUS apXUBHBIX JOKYMEHTOB
M3y4YEHHUE CUCTEMBI yueTa Ha OCHOBE MTPUHIIUIIA BCECTOPOHHOCTHU
46. JIuct dhoHIa COCTABISET:
KaKIbIi HOH
Kaxaoe aeno Goxaa
KaK]IbIN TOKYMEHT (poHa
Ha TPYIITY OJJHOPOIHBIX (POHIOB
47. Ilo cniucky (HhOHIOB MPUCBAMBACTCS HOMED:
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OTJeNILHOMY (DOH/TY MITH KOJUICKIIUH
OTJIEIbHOMY JIeITy
OTJCJILHOMY JTOKYMEHTY
MacropTy apXuBa
48. B kHUTY yueTa MOCTYIJICHUN JOKYMEHTOB MOCIIEI0BATEIbHO BKIIOUAOTCS:
BCE TEPBUYHBIC U TIOBTOPHBIC MOCTYIUICHHUS JOKYMEHTOB
BCE MEePBUYHBIC IOCTYIJICHUS JOKYMEHTOB
MOCTYIUIEHUSI 0CO00 LIEHHBIX IOKyMEHTOB
JapeHue rpakJJaHaMU CBOUX TOKYMEHTOB apXHBY
49. B criricok (OHIOB 3aITUCHIBAIOTCS:
NEPBUYHBIE MOCTYIICHHS TOKYMEHTOB (OHIa
BC€ MOCTYIUIEHUS JJOKYMEHTOB ()OHa
(OHJBI IPU IEPBOM MOCTYIIJICHUU B apXUB
HOMepa Bcex onuceit ponaa
50. ITpuHIUN LEHTpANIU3aluU Y4eTa O3HaYaeT:
BEJICHHE BCEX YUETHBIX JOKYMEHTOB B IICHTPAJIbHOM OpraHe yIpaBJIeHUS apXUBHOM OTpaciau —
PocapxuBe 1o eIMHBIM IpaBUIIaM
BEJICHUE BCEX YUETHBIX JIOKYMEHTOB B CIIEIUAIU3UPOBAHHOM MOIpa3/elIeHun
COCpeIoTOUEHHE a0COTIOTHO BCEX YUETHBIX JIOKYMEHTOB B OIHOM MecTe -DesiepaibHOM apXUBHOM
areHTCTBE
periaMeHTHpoBaHue B3auMoeiicTBuss denepanbHOr0 apXMBHOI'O areHTCTBA C OpraHU3alMsiIMu, a
TaKXe MPUMEHEHHE eIMHBIX SUHMI] yUeTa apXHUBHBIX JOKYMECHTOB
51.JIuct ponma — 370:
YYETHBIH JOKYMEHT, BKJIIOUAIONIMK CBEIEHHMs O Ha3BaHUM M TEeperMEHOBaHUM (OHIA,
XPOHOJIOTHYECKUX TPAaHUIIAX, IBUKEHUU U COCTaBE IOKYMEHTOB ()OH/Ia, HAIMYUU OIHCEH
IIPOHYMEPOBAHHBIN C LIETBIO yUeTa JINCT apXUBHOTO IOKYMEHTa, XpaHsierocs B (pouzae
YUETHBIN TOKYMEHT, CoJepKaluii cBeJleHns 00 apXuBe U XpaHALIMXCS POHAAX
JUCT U3 fena GoHa
52. 3aBeputenbHas HAJIUCH Jena:
KpaTKkoe 0003HaueHHE CBEIEHUI O COCTABE U COJIEPKaHNUU JOKYMEHTOB, HaXOSIINXCS B JIeTie
HAJIUCh, COJEpIKallas yKa3aHHE KOJMYEeCTBA M (PU3UYECKOTO COCTOSIHHS JIMCTOB Jefa,
MO/IJIEXKAIIETO TTOCTOSIHHOMY MJIU JI0JITOBPEMEHHOMY XpaHEHHUIO
3aIlUCh, COJIEpIKAIAs YKa3aHUE KOJMUECTBA JIeJ B OMUCH, OIICAaHHAas €€ COCTaBUTEIeM
UTOTrOBasi 3alHCh, COJIEpKAIlasi CBEACHUS O BceX enax GoHaa
53. ApxuBHas 3THKETKA:
THIT apXUBHOTO CIIPAaBOYHHUKA
0003HaYCHHE YYETHOHN €TMHULIBI
KapTO4YKa YCTAHOBJIEHHOTO oOpasla ¢ o0o3HaueHHe MHU(POB €IUHUI] XpaHEHUS, BIOKEHHBIX B
OJIHy KOPOOKY
y4eTHas 3aluch Ha O0JIOXKKE J1eTa
54. ®onnooOpazoBaTeneM BXOIAIMIUX TOKYMEHTOB SIBIISETCS:
ajpecar
aBTOp
MOYTAILOH
PYKOBOJIUTEINb CTPYKTYPHOTO MOJIPA3/IeIeHUS
55. KnaccuukannonHoi equHUIIEH B mpenenax (GoHaa sBIseTcs:
JIOKYMEHT
JIUCT
rpyrmnmna jien
neno (equHUIa XpaHEeH!s )
56. Cxema kiaccu(uKauu J1en — 3TO:
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NepeueHb pasfesioB M MOJAPa3JelioB (CTPYKTYPHBIX ToOJpa3feleHudl unu  (QyHKIun
(dhonm000pazoBaTENS M IPYTUX ), HA OCHOBE KOTOPOT'O CTPOUTCSI OTHCH
nepeyeHb KaTeropuii JOKYMEHTOB ()OH/Ia C YKa3aHHEM CPOKOB UX XPaHEHUs
MepevYeHb OCHOBHBIX TAIOB cTOpuH GoH1000pazoBarens u GoHaa
andaBUTHBIN IepeYeHb HAYYHBIX MTOHITHIA, UCTOPHUUECKHUX (DAKTOB, SIBJICHUN, YUPEIKICHHIA
57. B ToMm ciy4ae, eciy y4peKJIECHUE MMENIO YaCTO M3MEHSIOLIYIOCA, CIIOKHYIO CTPYKTYpY, U €ro
(donma 60bIIE TOOIAET CXeMa KIacCUPUKALIUU:
XPOHOJIOTHYECKAsI CTPYKTypHas
HOMUHAJIbHO-XPOHOJIOTHYECKas
CTPYKTYPHO-XPOHOJOTUYECKAS
(GYHKIIMOHATBHO-XPOHOIOTHYECKast
58. Apxusnas «Komnekuus makatoB OKHA POCTa u OKHA TACC» ob6benuHeHa 1o Npru3HaKy:
HOMUHAJILHOMY
reorpauyeckomy
ABTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoit ¢poHJ peacTaBisier coOoil:
COBOKYITHOCTH CTPaXOBBIX KON JOKYMEHTOB
COBOKYITHOCTh 0CO0O IIEHHBIX JOKYMEHTOB
COBOKYITHOCTH JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAJIbHBIX JIOKYMEHTOB
60. JIOKyMEHTBHI BBIJAIOTCS W3 XPaHWIWIIA [OJb30BATEIsIM B YUTAIbHBIA 3a]l Ha CpPOK, HE
MIPEBBIIAIOIIUN:
1 mecsrg
3 mecsna
6 Mecs1eB
1 ron
61. ®oHJ ONB30BaHUA IOKYMEHTOB CO3/1A€TCS IS
BBIJIaUM €T0 MOJb30BATEISIM B UNTAJIBHBIN 341 apXuBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIE KON
MPOJIaYKN HA ayKIIUOHAX
oOMeHa C IpyruMH apXuBaMH, My3esMU, OUOIMOTEKaMU CTPaHbI
62. @oHJI NOIB30BAHUS — ITO:
COBOKYITHOCTH CTPaXOBBIX KOMUN 0CO00 IIEHHBIX U YHUKAJIBHBIX JJOKYMEHTOB
COBOKYIHOCTb KOMHM apXMBHBIX JOKYMEHTOB, BBIIIOJIHEHHBIX HAa pPa3IUYHBIX MaTepHAIbHBIX
HOCHUTEJISIX, TPEAHA3HAYEHHBIX JUTSl KX UCIIOJIH30BAHUS
COBOKYITHOCTh apPXHUBHBIX JIOKYMEHTOB, HMEIOIIUX MEXIy cOoO0O0W ucTopuueckne u (Win)
JIOTUYECKUE CBSI3U
COBOKYITHOCTh JIOKYMEHTOB, O0pa3yIOIIUXCs B IEATEIBHOCTH OPraHU3AIMi M BBITIOJHEHHBIX Ha
AJIEKTPOHHBIX HOCUTEIISAX
63. 3aroj0BOK Jena — 3T0:
Ha3BaHHUE JOKYMEHTa, TAaHHOE aBTOPOM
CBEJICHUS O JIOKYMEHTE, COCTOSIIIME U3 YKa3aHUs €ro aBTopa, ajapecara, KpaTKOro COAEp>KaHUs U
JTAThI
KpaTKoe 0003HaueHUE CBEICHUI O COCTAaBE U COJIEPIKaHUs JOKYMEHTOB, HAXOSIINXCS B JeTe
HAJMKCh, COAeprKallas yKazaHUE KOJIMUECTBA U (PU3NYECKOTO COCTOSTHUS JMCTOB JieNa, MoIexKarast
MOCTOSIHHOMY WJIM I0JTOBPEMEHHOMY XPaHEHUIO
64. OCHOBHBIM 2JICMEHTOM OTUCAHUS SIUHUIIBI XPAHEHUS SBIISICTCS:
3aroJI0BOK
HOMep JINCTa
Ha3BaHue (HoHIa
Ha3BaHUE apXHBa
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65. IIpu cocTaBiIeHNH 3arojI0BKa €IUHUIIBI XpaHEHHUS HEOOX0AUMO:
o0ecnevnTh MOJIHOE COOTBETCTBHE MH(OPMAIIMU 3arojoBKa U HH(OPMAaLUK JOKYMEHTOB Jieia
o0ecreynTh NPUOIN3UTEIEHOE COOTBETCTBUE 3ar0jI0OBKa U HHPOPMALIUHU IOKYMEHTOB
CcBOOOHO M3JaraTh CoJep>KaHUE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTENIBHO YIYULIUTh COJCPKAHNE TOKYMEHTOB, YTOOBI 3aMHTEPECOBATh MCCiIeI0BaTENeH
66. 3aroyioBoK enuHUIBI XpaHeHUs «3anucHas kHkka aktepa MXAT Opnosa B.A. 1927-28rr.»
SIBJIETCSA:
MIPOCTHIM
000011IeHHBIM
CIIOKHBIM
COCTaBHbBIM
67. 3aronoBok equMHUIIBI XpaHeHus «llepenncka ¢ apXUBHBIMU YUPEXKACHUSIMH O pa3paboTKe MPOeKTa
npaBui pabOTHI OpraHU3aluii C ApXUBHBIMU IOKYMEHTaMW» SIBIISETCS:
MIPOCTHIM
CJIOKHBIM
00001IEHHBIM
COCTaBHBIM
68. 3aroJ0BOK €IMHUIEI XpaHEHHUs «YCTaB aKIMOHEPHOTO OO0MIeCTBA «IKCIOCTPOI», MEepenucka ¢
MunuctepctBom roctuiMu Poccuiickoit denepanuy 0 perucTpalluyd yYpEeAUTEIbHBIX JTIOKYMEHTOB
oOuiecTBay SBISETCS:
IIPOCTBIM
0000IIIEHHBIM
CJI0KHBIM
COCTaBHbIM
69. Hazpanue QoHaa yupexaeHus — 3To:
Ha3BaHWE MUHUCTEPCTBA WM BEJOMCTBA, KOTOPOMY MOJUMHEHO YUPEKIACHUE
nocjeiHee Ha3BaHUe yUpexxaeHus (oHa1000pa3zoBaTes
Ha3BaHME apXUBa, TJIe XpaHUTCS POH
BCE Ha3BaHUs yupexaeHus -(hoH1000pa3zoBaTes
70. KpaiilHuMu 1aTaMu JUYHOTO Jieja SBIISIIOTCS:
JIaThl 3asBJIEHUI O IPUEME U YBOJIbHEHUU
JIaThl IPUKA30B O IPUEME U YBOJIbHEHUH
JIaThl IEPUO/A, HA KOTOPBIE WIIN 32 KOTOPBIE OHU COCTABJICHBI
JaThl IPUHATHSA U YBOJIbHEHHS
71. Ecnu neno ObUTO HayaTO B OJTHOM YUPEXICHHH, a 3aT€M IE€pellaHO B JPYyroe, TO yKa3bIBAIOTCS
CJIETyIOIINE JaThl:
3aBeJICHUs JeJ1a B IEPBOM YUPEKICHUU
MOCTYIUICHHUS JieJia BO BTOPOE YUPEKIeHHE
3aBeJICHUs JIeIa B TIEPBOM YUPEKICHUM U JaTa OKOHYAHUS BO BTOPOM YUPEKIEHUU
TPH AAThl - 3aBEJICHUS JieJIa B IEPBOM YUPEXKJACHUH, [Tepeiladl BO BTOPOE U OKOHYAHUS BO BTOPOM
YUPEXKIEHUU
72. B 3aroioBke esia KOppEeCHOHACHT YKa3bIBACTCS JIJIA:
IJIaHOB
MIPOTOKOJIOB
MIEPENUCKU
CBEJICHUI
73. OnTUMaIbHBIN HAOOP 1€MEHTOB HH(POPMALIUU JUIsl OIIMCAHUS IPOTOKOJIOB:
BU/JI IOKYMEHTa, HOMEpa, aBTOP, EPHO/I, MOATUHHOCTH/KOTUHHOCTD
BUJ] TOKYMEHTA, COZIep >KaHuE, TEPPUTOPUS, BpeMsl, OITMHHOCTE/KOMMIHOCTD
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHJEHT, CO/IepKaHNe, TEPPUTOPHS U BpeMs COOBITUIN
BUJ] €JMHULIBI XpAaHEHHUS, BOIIPOC, MOTTMHHOCTE/KOMHUHHOCTh
74. OnTuManbHBIA HAOOP 371€MEHTOB UHGOPMAIIUU /7S ONMCAHUS TUIAHOB M OTYETOB!
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BUJ] TOKYMEHTa, aBTOpP, HOMEPA, MEePHO, NOUIMHHOCTH/KOMUHHOCTh
aBTOp, MHOTI'/Ia COIEPKAaHNE, IEPHO]T COCTABIECHUS JOKYMEHTA
BUJ TOKYMEHTa, aBTOP, KOPPECTIOH/ICHT, COACPKaHUE, TEPPUTOPHUS U BpeMsI COOBITUI
BU/JI IOKYMEHTA, COJIep KaHne, TEPPUTOPHUSL, BPEMS, MTOIJIMHHOCTH/KOTTUHHOCTD
75. OnTUManbHBIN HAOOP IEMEHTOB UH(POPMALIUH JUTSl OITMCAHUS TTEPETHUCKU:
aBTOp, MHOT/Ia COJIepKaHue, MEPUO] COCTABICHUS TIOKyMEHTa, OJUTMHHOCT/KOMUITHOCTh
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHICHT, TEPPUTOPHS U BpeMst COOBITUI
BU/JI IOKYMEHTA, COJIepKaHne, TEPPUTOPHUSL, BPEMS, MTOIJIMHHOCTH/KOTTUHHOCTD
BUJI €IUHULIBI XPAHEHUsI, UHOT1a aBTOP, KOPPECIIOHIEHT, COIEPKAHUE, TEPPUTOPHUS
76. AuHOTaIUs JOKYMEHTOB €IMHUIIBI XPAaHCHUSI TIPEICTABIISET COOOM:
KpaTKyI0 XapaKTepUCTUKY HanboJiee EHHBIX JTOKYMEHTOB, CO/IEpKaHNEe U OCOOEHHOCTH KOTOPBIX
HE OTPAKArOTCsl B 3ar0JIOBKE €IMHUIIBI XPAHEHUS
LUTUPOBAHUE BCEX UHTEPECHBIX TOKYMEHTOB
KpaTKHil mepecka3 BceX JOKYMEHTOB Jiea
YKa3aHHE Ha MECTO XpaHEHUsI IOKyMEHTOB B apXHUBOXPaHWINILIE
77. AHHOTauMs pacroaaraeTcs:
BCJIE]| 33 3ar0JIOBKOM €IMHMIIBI XPAHEHUS C KPACHOU CTPOKHU
Iepe] 3aroJI0BKOM €UHUIbI XPaHEHUS
B CEpeIMHE 3ar0JIOBKA eIMHUIIBI XPAHEHUs U BBIJIENIAETCS PU(TOM Ha OT/AEIBHOM OJIaHKe
78. ApXHuBHas OMMUCH — ITO:
o(uIMaNbHBIA JOKYMEHT apXHBa, BOCIIPOU3BOASAIINMI TEKCT apXUBHOTO JJOKYMEHTA (JIOKYMEHTOB) C
YKa3aHUEM HX a/IpeCcOB
TUI QPXUBHOT'O CIIPABOYHHKA, IPEAHA3HAUEHHBIN ISl PACKPBITUS COAEPKAHUS €IUHULIBI XpPaHEHUS
apXUBHOTO (oHJa (KOMILJIEKCa), 3aKPETUICHUS UX CUCTEMaTH3alliH, a TAK)Ke BBITTOTHSIIOUINN (YHKIIHIO
ydeTa €IMHULl XpaHEHUS
NepeueHb OTACNBHBIX JIOKYMEHTOB, OOpa30BaBIIMXCS B MpOIEcCe JAEATEIbHOCTH Ppa3IUYHbIX
¢donnoobpazoBareneil 1 0ObEANHEHHBIX MO OJTHOMY MJIM HECKOJIBKUM MPU3HAKaM
TUI ApXMBHOI'O CIPaBOYHHMKA, B KOTOPOM BTOpUYHAas JIOKyMEHTHas HWHGOpMalus apxuBa
CTPYIIIMpPOBaHA IO IMpeaMeTaM (TeMaMm, OTpacisiM), OoOpasylolIUM JAeJeHHS B COOTBETCTBUU C
MIPUHSTON cXeMOil Kiaccu(uKauy JOKYMEHTHOM nHpopManuu
79.ApXxuBHasi ONUCH SIBISETCS:
MEXapXUBHBIM CITPAaBOYHUKOM
MeX(OHTOBBIM CIIPAaBOYHHKOM
BHYTPU(OHAOBBIM CIIPaBOYHUKOM
MEXPErMOHAIbHOM CIPaBOYHUKOM
80. Ykazatenu o opme MOTyT OBITh:
TIIyXUMHU
aHHOTUPOBAHHBIMU
TOYHBIMU
MIPUMEPHBIMH
81. Karanor B rocy1apCTBEHHOM WJIM MyHHUIIMIIAJIbHOM apXUBE SIBIISETCS:
MeX(POHIOBBIM CITPABOYHUKOM
MEXPErMOHAJIbHOM CIIPABOYHUKOM
BHYTPU(OHAOBBIM CIIPaBOYHUKOM
MEXapXUBHBIM CIIPABOYHUKOM
82. IlyreBonurens — 3710:
apXUBHBIN CIPAaBOYHHK, COACPIKALINM CBEICHUS O JOKyMeHTax M (min) (oHaaxX apXuBa (apXHUBOB)
B CHCTEMAaTU3UPOBAaHHOM BUJE, IPEHA3HAUYECHHBIN U1 03HAKOMIICHHSI C X COCTABOM M COJAEPKAHUEM
MeX(OHIOBBI apXUBHBI CIPAaBOYHMK, B KOTOPOM HHQOpPMALUs O COJAEPKaHUM JOKYMEHTOB
CrpyIIIMpPOBaHa 1o MpeaMeTaM
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apXMBHBII CIPABOYHUK, NPEACTABISIOMUN c0o00i andaBUTHBIA, CHUCTEMAaTHYECKMHA WIN
COCTaBJICHHBI IO MHOMY IMPU3HAKY IEpeueHb Ha3BaHUN NPEIMETOB, YIIOMUHAEMbIX B apXHUBHBIX
JOKYMEHTaX ¢ yKa3aHUEM MX ITOMCKOBBIX TAHHBIX
apXUBHBIN CIIPAaBOYHUK, BKJIIOYAIOLIUI CHCTEMAaTU3UPOBAHHbBIE CBEACHUS O COCTAaBE U COJEPKaHUU
OTJEJBbHBIX KOMIIJIEKCOB IOKYMEHTOB
83. O0BbeKTOM OnHUCcaHusl B IyTEBOAUTEINE MO POHIAM apXHBa (apXHUBOB) SIBISIETCS:
boHn
JeN0
JIOKYMEHT
4acTh IOKyMEHTa
84. Bumamu apXUBHBIX 0030pOB SIBJISIOTCS:
0030p (hoHga, TeMaTHUecKuit 0030p
0030p aena, 0030p TPYMIIBI eI
TEMaTHUYECKH MepeueHb 3aroJOBKOB €IMHUILY XpaHEHUS
0030p (hOHJOB rOCYIapPCTBEHHBIX U MYHHIIMIIAIBHBIX apXUBOB
85. ImenHo# ykazarenb K 0030py BKIFOYACT:
MOHSATHS, IPECTABISAIONINE COOON UCTOpUUEcKHe (haKThl
OJIHOPOJHBIE TOHATHUS
(amuum, UMEHa, 0TYeCTBa, OMOrpaduiIecKue ClpaBKu
reorpadUueCKue MOHATHS
86. ApxHBHasl CIIpaBKa:
O(pUIMATBHBIN TOKYMEHT, UMEIOIINN IOPUANUECKYIO CHILY M COAepKalluii apXUBHYIO HHPOPMAIIIO
0 MIpeIMETE 3aIIpoca, C yKa3aHUEM ITOMCKOBBIX ITaHHBIX JOKYMEHTOB
OQUIMANBHBIM JTOKYMEHT apXuBa, BOCHPOU3BOISAIIMNA TEKCT WIM H300pakeHHE apXHUBHOIO
JIOKYMEHTA C YKa3aHHEM €ro OMCKOBBIX TAHHBIX
KOIUS 4aCTU TEKCTa apXMBHOIO JJOKYMEHTa, ohopMiieHHas! B popMe CIIpaBKH
JIOKYMEHT, CBSI3aHHBIN C IOPHINYECKUM WM (PU3HMUECKUM JIMIIOM, OOPMIICHHBIH B COOTBETCTBHH C
3a1pocom
87. NudopmanmoHHOE MUCHEMO — 3TO:
MUCbMO, COJIepKalllee CHCTEMaTU3UPOBAHHBIN IEpEUYeHb 3arojiOBKOB Jel WM JOKYMEHTOB C
YKa3aHHUEM JaT U IOUCKOBBIX JaHHBIX
MUCHbMO, COCTaBJICHHOE apXMBOM [0 COOCTBEHHOW WMHMIIMATUBE WM B OTBET Ha 3ampoc
MOJIb30BATENs M COZepKalee cooOIIeHHe 00 MMEIOIUXCA B apXMBE JIOKYMEHTaX MO ONpeeNeHHOMN
npobsieme, TemMe, BOIpocy(IpaBUIIbHBII )
KOMILJIEKT KOMUH TOKYMEHTOB, O(DOPMIJICHHBIN B COOTBETCTBHH C 3aIIPOCOM
MUCHMO, OCBEIIAIOIIEe COCTaB JOKYMEHTOB apXHBa
88. 3anpocsl, mocTynaroIKe B apXUBbI, IOAPA3IEISIFOTCS Ha:
TeMaTHUYECKHE, TeHEaJOTHYECKHEe, COIIMAIbHO-TTPaBOBbIE
YHHUKaJIbHbIE, 0CO00 IICHHbIE
MeXapXUBHbIE, BHyTPUAPXUBHBIE
oduLManbHbIe, TNYHbIC
89. 3ampoc 0 MOATBEPKICHUU TPYIOBOTO CTaXka OTHOCUTCA K:
TemarnueckoMy 3anpocy
I'eneamornyeckomy 3ampocy
COLIMAJIbHO-IIPABOBOMY 3ampoCy
opHUIIHaTEHOMY 3aIIPOCY
90. B apxuBHOI BBITUCKE BOCIIPOU3BOANUTCS MIOJHOCTHIO:
Ha3BaHUE JOKyMeHTa, HoMep (mmdp) U JaTa  Ha3BaHUE JOKYMEHTA, KOPPECTIOHICHT, BOIIPOC
BU/J| IOKYMEHTA, JjaTa JOKyMEHTa
HoMep (udp)I10KyMeHTa, OIUCh
91. lns momyyeHUst HEOOXOIUMBIX Il pabOThI JOKYMEHTOB HCCIIEI0BATEIb 3aMOIHAET B YATAIBHOM
3ajie apxuBa:
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TpeGoBaHUE HA BbIAUY I

KHUTY MOKEJIAaHUH Je

aHKETY BblIAuu Aei

0JIaHK Ha BBIIAYY JIETT
92. IlepBuuHoii (opMOH yuyeTa UCHOIB30BAHUS JOKYMEHTOB B FOCY/JapCTBEHHOM M MYHHIIMIIAIbHOM
apXHWBeE SBIISIETCS:

JIUCT UCIIOJI30BAHUS JI€NIa
KHMTa BBIJJA4M JI€] U3 XpaHWINIIA
0030p poHaa
aHAJIMTUYECKUE 0030pbl apXHBa
93. Hay4HbIMU OCHOBaMU TEOPUH U METOJUKN apXUBOBEACHHUS ABIISIOTCS:
IIPUHIINIIBI, HAyYHbIE METO/Ib 1 HOPMAaTHBHO-TIpaBoOBas 06asza
NPUHIMUIBI, HAyYHbIE METOMAbI, MPU3HAKH KJIACCU(PHUKAIMU JOKYMEHTOB, KPUTEPUHU SKCIIEPTU3HI
LIEHHOCTHU
IIPUHLIMAIIBI UICTOPU3Ma, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBIH MOAXO0/
MIPUHIIMIIBI U TEXHOJIOTHH pabOThl C apXUBHBIMH JTOKYMEHTaMU
94. ApXxHBOBEJEHUE — 3TO:
KOMIUIEKCHas TMCIUIUIMHA, U3yJarolas paboTy apX1BOB
KOMIUIEKCHAsl Hay4Has JUCLMIUIMHA, pa3pabaTbiBarollas TEOPETHUYECKHE, IpaBOBHIE U
METOANYECKHE BOIIPOCHI apXUBHOTO JIea
KOMILJIEKCHAsI Hay4YHas U ydeOHasi JUCLUIUIMHA, U3yYarolas Bce BHJIbI paOOThl ¢ IOKYMEHTAMH B
OpraHu3alI
IMCLUUIUIMHA, W3ydalolas MOpsI0K paboThl C JOKYMEHTaMH B JIEJONPOU3BOJCTBE, apXUBE
OpraHU3alMK U T'OCYTaPCTBEHHOM WJIM MYHHIIMIIAIIBHOM apXHUBE
95. ApxuBOBEIEHNE TECHO B3aUMOAECUCTBYET C TUCIUIUINHAMU:
apxeorpadus, ucropus, HWH(POPMATUKA, IOKYMEHTOBEJIEHHUE, HCTOPHUS TOCYIdapCTBEHHBIX
yupexaeHui, odecneueHne 6e30MacHOCTH KU3HEAEATEIIbHOCTH
UCTOpUS, MaTeMaTHKa, HUCTOUYHUKOBEJCHHE, KpacBeACHHE, JKypPHAJIUCTHKA, OMOJOTHUS, XUMHUS,
JOKYMEHTOBEICHUE
HCTOPHSI, JOKYMEHTOBEICHHE, HICTOYHUKOBEICHHE, BCIOMOTaTEIbHbIE UICTOPUYECKHUE THCIUILIAHBI,
UCTOPUS TOCYJAPCTBEHHBIX YUPEKICHUH, OM0JIOTHs, XUMHS, THPOPMAaTHKa
96. ApxusHslii hpona Poccuiickoit @eneparuu — 3T0:

HCTOPUYECKH CIIOKUBIIASCS U MOCTOSHHO IOMNOJHSAIONAS COBOKYITHOCTh aPXUBHBIX JOKYMEHTOB,
OTPaXXAIOIIUX MaTepHalbHYI0 M JYXOBHYIO JKM3Hb OOIECTBA, MMEIOIIMX HCTOPUYECKOE, HAy4dHOE,
COLIMAJIBHOE, DKOHOMHUUYECKOE, MOJUTUYECKOE U KYJIBTYPHOE 3HAUYCHHE, SBISIOIIUXCSA HEOTHEMIIEMOMN
YaCThI0 HCTOPUKO-KYJIBTYPHOTO Hacieaus HapoaoB Pocculickoit ®epepanuu, OTHOCSIIUXCA K
MHGOPMALIMOHHBIM pecypcaM M Mo yIekKalluX MOCTOSHHOMY XPaHEHUIO

HACTOPUYECKH CIIOKUBILASICS U MOCTOSTHHO MOMOJHSAOIIASI COBOKYITHOCTh APXHUBHBIX JOKYMEHTOB,
OTpaXKalOIIKUX MaTepHAIbHYIO U TYXOBHYIO JKH3Hb OOILIECTBA, MMEIOLIMX HCTOPHUYECKOE, COI[HAIIbHOE,
SKOHOMHUYECKOE, TMOJUTHYECKOE M KYJIBTYPHOE 3HA4YECHHE, SBIISIIONIUXCS HEOTHEMJIEMOM YacThIO
HUCTOPUKO-KYJIBTYPHOTr0 Hacneaus HapoaoB Poccuiickoit denepanmu

HACTOPUYECKHU CJIOKUBIIASACS U MOCTOSIHHO IOIOJHSIONMAs COBOKYITHOCTh apXHUBHBIX JIOKYMEHTOB,
OTPaXKaIOIUX MUCTOPUYECKOE, HAYYHOE, COLMAIbHOE, JKOHOMUYECKOE, MOJIUTUYECKOE U KYJIBTYPHOE
pa3BuUTHE OOIIECTBA, SIBISIOMINXCS HEOTHEMIIEMOMN YaCThI0 HCTOPUKO-KYJIBTYPHOTO HAcJIeIusl HApOJ0B
Poccuiickoit @enepanun

VCTOPUYECKH CIIOKHUBIIASICS U MOCTOSTHHO NOTMOJHSIOMIAs COBOKYITHOCTh apXUBHBIX JOKYMEHTOB,
OTpaXKalOIKUX MaTepHabHYI0O M JYXOBHYIO H3Hb OOIIECTBA, MMEIOIIUX HCTOPUYECKOE, HAy4yHOE,
COLIMAIBHOE, SKOHOMUYECKOE, MOJINTUYECKOE U KYJBTYPHOE 3HAYEHHE U MOJJIEKAIINX ITOCTOSTHHOMY
XpaHEHUIO
97. Opranuzanusi JoKyMeHTOB ApxuBHOro ¢onna Poccuiickoii denepanuu U APYyrux apXUBHBIX
JIOKYMEHTOB OCYLIECTBIISAETCS 10 CIEAYIOIIUM YPOBHSIM:

10 TpeM YpOBHsIM: B npesenax AD PO, apxuBa u apxuBHOTo QoHaa
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10 IByM YpOBHsIM: B nipeaenax A® P® u apxuBa opranuzanuu
10 4eTbIpeM ypoBHAM: B npenenax A® P®d, rocyaapcTBEHHOro apxXxmBa, apXvBa OpraHU3alNH U
apXuBHOTO (poH/A
KOJIMUYECTBO YpOBHEH opranuszanuu 1okyMmeHToB AD P® onpenensercs ponnoodpazoBaTeneM
98. OtpacneBbie GOHIIBI — ITO:
UCTOPUYECKHE apXMBBI, CIOKHUBIIMECS MPU BEIOMCTBAX, KOTOPbIE UMEIOT MPABO BPEMEHHOTO (B
T.4. JICTIO3UTApHOr0) XpaHeHHs IOKyMeHTOB A®D P®d, oTHocsmmuxcs K TrocyaapcTBEHHOH (opme
COOCTBEHHOCTHU
UCTOPUYECKHE APXMBBI, CIOKHUBIIMECSA IPU BEJOMCTBAX, KOTOPbIE UMEIOT IIPABO BPEMEHHOTO (B
T.4. ICTIO3UTAPHOTO) XpaHEeHUsI TOKyMeHTOB AD PD, oTHOCAIIUXCS K YaCTHOU (popmMe cOOCTBEHHOCTH
KOMIIJIEKCHI JIOKYMEHTOB OOIECTBEHHBIX OpraHM3alUi, MPEKPAaTUBILIMNX CBOE CYIIECTBOBAHHUE U
CO3/IaBILIMX €IMHBIE OTpacieBble GOH/IbI ISl XPAHEHUS apXUBHBIX JOKYMEHTOB
OTpacjeBble TOCyAapCTBEHHbIE (POHIBI MUHUCTEPCTB M BEJJOMCTB, OCYLIECTBIISIOIINE TOCTOSHHOE
XpaHEHUE apXUBHBIX IOKYMEHTOB
99. Mctopuueckas cripaBKa OTpakaer:
Ucrtopuro dhoumoo0pazoBaTesi, HICTOPUIO apXUBHOTO (OHIA, COCTaB M COJEP)KaHHE JIOKYMEHTa
apXuBHOTO (poH/A
Hctoputo (pongoodpazoBaTesis, UCTOPUIO apXUBHOTO (QOHIA, MOPSAOK pabOThl C apXUBHBIMU
JIOKYMEHTaMU
Hctoputo (ongoodpazoBaTesns, JaHHbIE U3 MAclopTa apXuBa, MOPSAOK MPOBEACHHS HAy4YHO-
TEXHUYECKOI 00pabOTKH JOKYMEHTOB
100. YHUKaNbHBIN JOKYMEHT — 3TO:
MaTepHalbHBI HOCUTENb C 3a()MKCHPOBAaHHONW Ha HeM HMH(OpMaIei, UMEIOUIHi PEKBU3HTHI,
MO3BOJIAIOININE €r0 UACHTU(UIINPOBATH
0c000 LIEHHBIN TOKYMEHT, He UMEIOIIUi cebe MoJ0OHBIX MO coJeprKalleicss B HeM HH(popMaIuu
W/WIM ero BHEIIHUM IMpHU3HaKaM, HEBOCIOJIHUMBIN MPHU yTpaTe ¢ TOYKU 3PEHUsS €ro 3HAuUeHUs W/WiIH
aBTOrpaMuHOCTH
HoxymeHT A® PO, KOTOPHII HMEET HEMPEXOISIIYIO KYJIbTYPHO-UCTOPUUECKYIO IICHHOCTh, 0COOYIO
BaXXHOCTb JUIs 0OIIecTBAa M rOCYAapCcTBa U B OTHOLIEHHWH, KOTOPOTO YCTAHOBIICH PEXXHUM XpaHEHHUS U
HCIOJIb30BaHUS
JOKYMEHT, OTHECEHHbI K cocTaByAd P®, BHe 3aBUCHMOCTH OT €ro IPOUCXOXACHHSA, BUAA
HOCHTEJIS, CTETIEHU CEKPETHOCTH, MECTa XpaHEeHUsI U (POPMbI COOCTBEHHOCTH

L. Boipochl K OAHI-KOHTPOIbHBIM
Ilo o6uwyum npodremam apxueosedenus:

1. CtpyKTypa apXUBOBEJEHUS KaK HAyYHOU JUCLIUIUINHBL.

2. Hay4yHble OCHOBBI apXUBOBECHUS.

3. ApxuBOBeIYECKOE TEPMUHOBEIEHUE (OCHOBHBIC TEPMUHBI).

4. Teopus 1 METO/IMKA apXUBOBEJICHUS: OOBEKT U MPEAMET U3YUECHHUS.
5. IlonsaTtue u cocrap AD PO.

Ilo npooneme Knaccuguxkayuu 0OKYMEHMmM 08 Apxuenozo ¢onoa
Poccuiickon Dedepayuu:

1. Ilpusnaku knaccudpukanuu jokymenToB 'AD CCCP.

2. lpuznaku knaccupukauuu 10kymeHToB AD PO.

3. IlonsTHe 0 KIaccu(UKALNU TOKYMEHTOB B apXHBaXx.

4. [lonstre 06 0ObETMHEHHBIX APXUBHBIX (POHIAX U KOJICKIUAX.

5. Ilonsarue 0 KJaccu(ukanuu JIOKYMEHTOB B npezenax apXMBHBIX
(dhoHIoB.

Ilo npooneme KomnieKkmosanus u IKCnEPMU3bl UEHHOCMU
O00OKYyMEeHmoa:
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1. Kpurepun omnpeneneHuss MCTOYHMKOB KOMIUIEKTOBAHHSA TOCYJApPCTBEHHBIX M MYHHUIMIIAJIBHBIX
apXUBOB.

2. OcoOeHHOCTH OmpeeNieHHsT MCTOYHHUKOB KOMIUIEKTOBAHHUS YUPEKIEHUN «HOBOTO THUIIAY.
3. IloHsTHE U Ha3HAYEHUE IKCIEPTU3bI LICHHOCTH JOKYMEHTOB.

4. IlprHUOUIIBI ¥ HAYYHBIE METO/IbI KCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

5. DTtansl U 3a]a4M SKCHEPTU3bI IEHHOCTH JTOKYMEHTOB.

6. IlepeuHn TOKYMEHTOB: HA3HAYEHHUE U BUBI.

7. Kputepuu 3KCepTU3bl IECHHOCTH TOKYMEHTOB.

8. Buzpsl 1 popMbl TOBTOPEHUS TOKYMEHTHON MH(OpMAIIHH.

9. Cucrema dKCHEPTHBIX OPTAHOB.

10. Kputepuu BbIsiBIeHUS 1 0TOOpa 0CO00 LIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

1. Haznauenue cuctemsl HCA u ee kinaccudukanms.

2. IloHATHS «TIepBUYHAS) U «BTOPUYHAS JOKYMEHTHas HH(OpMaIusl.
3. IIpuHnune! yyeta 1o0kyMeHTOB AD PO.

4. CocTaB crIipaBOYHUKOB 110 YYETY.

5. CocraB cripaBoYHO-UH(OPMALIMOHHBIX U3IaHUH.

6. CTpyKTypa 1 BUABI KaTaJlOrOB apXUBHBIX JOKYMEHTOB.
7. Ha3znauenue u Buabl 0030pOB.

8. Ha3sHaueHue u BUbI yTEBOAUTENEH.

9. Tloctpoenmne u cucrema nanekcaruu B CEK (1978 1.).
10. Ioctpoenue u cucrema naaekcanuu B EKJI1 (2007 r.).

I1. KoHTpOJBHBIE BOIIPOCHKI 110 KYPCY

1. CrpyKTypa apXMBOBEJEHHS KaK HAyYHOU JUCIIUIUINHBL.

2. HayuHble OCHOBBI apXHMBOBECHUS.

3. Tpynet B.H. ABrokparoBa mo mnpoGiemMaM TEOpHUH M METOJ0JIOTHH
apXHUBOBEJICHHUSL.

4. B3auMocBsI3p  apXMBOBEAECHHUA C JPYTMMU HAayKaMH UM Hay4YHBIMHU
JUCHUTIIIMHAMU.

5. IlonsAaTe O couLMANBHOM NAMATH 4YeloBedecTBa. MeCTO apXHBOB B
COIIMAILHOM MaMsITH

o01ecTBa.

6. ApxuBoBeqUecKoe TepMuHOBeneHne. PaboTer D.M. XaHnupsl B JaHHOM 00J1aCcTH.

7. Pa3BUTHE OTEUECTBEHHOW TEOPUU U METOAMKH apXUBOBEICHUS

8. Teopust u MeToIMKa apXUBOBEACHUS: OOBEKT U MPEeIMET U3yUEHUs

9. IlonsiTie u coctaB ApxuBHoro ¢onja PO.

10. Ipusnaxu knaccuduxanyu 1okymeHToB 'AD® CCCP u AD PO.

11. Tonstue o kmaccuuKauy JOKYMEHTOB B apXHMBax. XapaKTepHCTUKA (OPMalbHO-JIOTHYECKUX
CXeM KJIacCU(UKALUU U «ITPOBEHUEHI-TIPUHIIUIIAY.

12. Pa3BuTHe NOHATHS «apXUBHBIM (DOHI» B OTE€YECTBEHHOM apXMBOBEICHUU.

13. Ilousatue 00 00bEIMHEHHBIX ApXUBHBIX dbonmax Hu KOJUIEKIIUSIX.
MeTtoauka ux co3gaHusl.

14. CoBpemeHHbIe po0aeMbl GOHIUPOBAHUS.

15. Bunsl pabot 1o ¢poHIUPOBAHUIO.

16. Onpenenenue rpanuil apxXuBHBIX (HOHIOB. OCOOCHHOCTH OMpeaesieHns TpaHuIll (POHIOB JTUIHOTO
IIPOUCXOXKICHHUS.

17. [TonsiTne 0 KJ1accupuKaluu JIOKYMEHTOB B npeaenax apXHUBHBIX
(oHT0B. XapakTepucTuka «perucTpaTyprpHUHLUIIAY. IIpusnaku
KJ1accupuKaluu J0KyMeHTOB. CxeMbl KilacCu(pUKAILINU.
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18. Knaccudukanus JIOKYMEHTOB dboH10B JIMIYHOT'O MIPOUCXOXKICHUS,
00BETMHEHHBIX ApXUBHBIX (DOHIOB U KOJUICKITUH.

19. Tpynet BHUMJIAJl 1o TeopuMm U TMPaAKTUKE OKCIEPTU3bl IIEHHOCTH JIOKYMEHTOB U
KOMIUIEKTOBAaHUIO apXHUBOB.

20. Uctopust pa3BUTHS TEOPUH SKCIIEPTU3bI LICHHOCTU JOKYMEHTOB.

21. Kpurepun onpeneneHuss UCTOYHUKOB KOMIUIEKTOBAHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIbHBIX
apXHBOB.

22. IlonsiTne, Ha3HAYEHHE U 3a]1a4M SKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB.

23. Kpurepuu skcnepTu3bl HEHHOCTH TOKYMEHTOB.

24. 3agaumu 51 byHKIIMHA LenTpanbHoit 3KCIEPTHO-MTPOBEPOUHOMN KO-
muccuu (LIBI1IK) npu ®enepanbHOM apXMBHOM areHTCTBE.
25. DKCIEPTHO-ITPOBEPOYHBIE KOMHCCHH (BIIK) OpraHoB apXHUBHOTO

ynpaBiieHus 3KcrepTHele komuccud (OK) apxuBOB U opranuszanui, Mx 3a1a4u U GyHKINH.

26. CylmHOCTh MEPECTPOMKH CHCTEMBI AKCIEPTU3bl U KOMIUIEKTOBAHMUSI apXMBOB B KOHIE S50-Xx —
Hayase 60-x IT.

27. Bunsl 51 (bopMbI IIOBTOPEHHUS JIOKYMEHTHOMN nH(pOpMaLIUH.
28. Kputepuu oTd0pa J0KyMEHTOB € MOBTOPSIOIIEHCS HH(POpMAIHEH.

29. [IpuHIHUIIBI SKCIIEPTU3bI M METOJIBI OLIEHKH JTOKYMEHTOB.

30. Dranel 3KcnepTU3bl LIEHHOCTH AOKYMEHTOB. lleneBas KOMIUIEKCHasi DKCIEPTH3a JOKYMEHTOB B
roCy/1apCTBEHHBIX apXHUBaXx.

31. Ilepeunu noxkymeHTOB. HazHaueHue, TUIIBI, BUJIBI U METOJINKA COCTABIICHUS.

32. Meroaunueckoe obecrnieueHue SKCIIEPTU3BI LIEHHOCTH JIOKyMEHTOB
1 KOMIUIEKTOBAHHUS TOCY/1apCTBEHHBIX APXHBOB.

33. CoBpeMeHHas cucTeMa mocoouii mo oroopy TOKYMEHTOB HETOCYJapCTBEHHBIX OpraHU3aIliii.

34. llonsaTue 06 yHUKAIBHBIX U 0cO00 LIEHHBIX JOKyMeHTax. Kputepuu ux BbISBIEHUS U 0TOOpA.

35. Co3nanue cTpaxoBoro oHIa JOKyMEHTOB M (POH 1A TTOTH30BAHUS.

36. Yder apXUBHBIX JOKYMEHTOB B IOCYJAapCTBEHHBIX U MYHMIMIIAJbHBIX apXUBaX, BEIOMCTBEHHBIX
apXuBax U apXMBax OpraHU3alUi.

37. IlonsATue u coctaB pabOT MO 0OECIIEUEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CtpaxoBaHHe apXUBHBIX JIOKYMEHTOB: 11€J1b, 00BEKT, METOAMKA.

39. Ob6ecrieyeHne COXpaHHOCTH JOKYMEHTOB ITPH YPE3BbIUANHBIX CUTYALHSX.

VY4er apXUBHBIX JJOKYMEHTOB B OpraHax apXUBHOT'O yIPaBJICHHUS.

40. Lentpanbubiit hounossii karanor (L{PK), ero HazHaueHue.

41. ABromaTu3zupoBaHHas cucTeMa Hay4dHoO-TexHudeckod mHpopmanuu (ACHTHU, OBH/I) Ha 6a3e
H®PK.

42. TeopeTnyeckue OCHOBBI CO3/IaHUSI M HCIOJIBb30BAaHUSI CHCTEMBI CIIPABOYHO-TIOMCKOBBI CPEJCTB K
apXUBHBIM JOKyMEHTaM.

43. Knaccudukauss ¥ cOCTaB CUCTEMbl CIPABOYHO-IIOMCKOBBIX CPEACTB K apXUBHBIM JOKYMEHTaM
(CIIC).

44. Hanpasnenus pazsutus cucteMsl CIIC k apXUBHBIM JOKYMEHTaM.

45. [Toaroroska CHPaBOYHO-UH(POPMALIMOHHBIX U3JIaHuN Ha OCHOBE
¢ depeHIIMPOBAHHOTO MOIX0/1a.
46. Hcropuueckue CIIPaBKH, ux Ha3Ha4YeHHUE, METOJINKA COCTaBJICHUS

Y UCTIOJIb30BaHUS B apXUBHOM padoTe.

47. HazHaueHHe ONMCaHUA €N B apXUBax. 3arojoBku jei. CocTaBiaeHUE aHHOTALNM.

48. IloHaTre 1 Ha3HAUYEHUE APXUBHOM OMHUCH; 0COOEHHOCTH MH(OPMALIMOHHOTO S3bIKA.

49. Karanorm pokyMmeHToB. Omnpeznenenue, cTpykTypa, Buabsl. @PyHkuuu B cucreme HCA
roCy/1apCTBEHHBIX APXHBOB.

50. Obmras xapakTepuCTHKa KIACCU(PHUKAIIMOHHBIX CXEM CHCTEMAaTUYeCKHX KaTaJorOB.

51. AHanu3 cxeMbl KiIacCU(pUKAlUU JTOKYMEHTHOHM HMH(OpMalMM B CUCTEMATHYECKUX KarTajorax
rocynapctBeHHbIX apxuBoB(CEK).
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52. Metoauka noctpoenust EnquHoro kinaccugpukaTopa T0KyMeHTHOH nHpopmaru ApxuBHOro (oHaa
Poccuiickoit ®enepanuu (EKAN).

53. Bugsl nyteBoautenei u ux gynkuuu B cucteme CIIC Kk apXUBHBIM IOKYMEHTAM.

54. CxeMbl cucTeMaTU3alluu U COCTaB JIOTUYECKUX 3alKCcel B IMyTeBOAUTENE 10 (DOHAaM apXHUBa.

55. OCHOBHBIE PUHIHITBI OITMCAHUS U HCTOYHUKOBEAUECKOTO aHAIN3a JIOKYMEHTOB B 0030pax.

56. Undopmanus tpetbeit crenenu B cucreme CIIC apxuBoB.

57. YkazaTenu K apXUBHBIM CIIpaBOYHUKAM. VX BUJIbI, (POPMBI M IPUHLUIIBI TTOCTPOCHUSI.

58. Pa3BuTHne T€OpUM UCIIOJIB30BAHUS JOKYMEHTOB B OTE€UECTBEHHOM apXUBOBEICHUU.

59. JIocTynTHOCTh apXUBHBIX JOKYMEHTOB: IIPAaBOBBIE U OPIaHU3ALIMOHHBIE HOPMBI.

60. Kommiekchl TOKyMEHTOB B TOCYIapCTBEHHBIX apXHUBaX, COJAEpKaIIle ePCOHATbHbBIE TaHHBIE.

61. Mcnonp3oBaHNe TOKYMEHTOB apXUBOB B Pa3JINYHBIX LIETAX.

62. OneHOYHBIE XapaKTEPUCTUKHU MPOIecca UCIIOJIb30BAHUS aPXUBHBIX JTOKYMEHTOB (MHTEHCHUBHOCTh

— 3 PEKTUBHOCTb).

63. (popMbl HCTIOTB30BAHUS APXUBHBIX JTOKYMEHTOB.

64. MapkeTuHr apXUBHBIX JOKYMEHTOB u apXUBHOMU JIOKyMEHTHOM
nH(pOpMaLIUH.

65. Oprann3alMOHHO-METOANYECKOE PYKOBOJICTBO U KOHTPOJb DenepanbHOr0 apXMBHOIO areéHTCTBA
3a paboTON BEJOMCTBEHHBIX apXHMBOB U OpPraHM3aliel apXUBHBIX JOKYMEHTOB B YUPEKICHUSAX.

66. B3anmopeicteue apXMUBHBIX YUpEKIACHUN, MY3€€B, O6ubINOTEK,
opranuzanuii PAH B o6macti paboThl ¢ apXMBHBIMH JOKYMEHTaMHU.

67. ConepxaHne ¥ OCHOBHBIE HAIpPABIECHUS HAyYHO-UCCIIEIOBATEIBCKOM M METOAMUYECKOMN
JEeATEIbHOCTH APXUBHBIX YUPEKICHUN.

68. UndpopmarmonHoe obecreueHue JesITeIbHOCTH apXUBHBIX YUPESKICHUN U OpraHu3aluii.

6. YueOHO-MeTOAN4YeCcKOe U HH(pOpPMALIMOHHOE 00ecnieyeHne TUCHMILITHHBI

6.1 Cnucoxk HCTOYHUKOB H JINTEPATYPbI

HMcT0YHUKH OCHOBHBIE:
3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3¢ MW BBO3€ KYJIbTYpHBIX II€HHOCTEI». Tekcr:
anextponnbi // baza ['apant. URL: http://base.garant.ru/10101361/

3akoH PO or 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOM TaitHe». TekcT: anekTpoHHbIH // baza
I'apant. URL: http://base.garant.ru/10102673/
®enepanbHblil 3ak0H 0T 15.04.1998 Ne 64-D3 «O KynabTypHBIX LIEHHOCTSX, epeMelieHHbIX B Co103
CCP B pesynprare BTOpoil MHpOBON BOWHBI M HaxOJAIIMXCS Ha Tepputropuu Poccuiickon
Oeneparun» Tekcr: anexTponHsiii // baza I'apant. URL: http://base.garant.ru/12111286/
®enepanpubiii 3aKk0H 0T 22.10.2004 No 125-03 «O6 apxuBHOM aene B Poccuiickoit deneparmmmy
((pen. ot 08.12.2020). Tekct: anekTponHsli // baza ['apant. URL: http://base.garant.ru/12137300/
Oenepanpubiii 3akoH 0T 29.07.2004 Ne 98-D3 «O xomMepdeckoil TaitHe» [DJIEKTpOHHBIN pecypc]:
baza I'apant. Pexxum nocryna: http://base.garant.ru/12136454/
®enepainbhblil 3ak0H 0T 27.07.2006 Ne 149-D3 «O06 undopmanmu, vHGOPMALMOHHBIX TEXHOJIIOTUIX U
o 3amure nHpopmarum». Tekcr: anexkTpoHHbIi // baza ['apant. URL: http://base.garant.ru/12148555/
®denepanbublii 3akoH OT 27.07.2006 Ne 152-®03 «O mepcoHaNbHBIX JAHHBIX» TEKCT: 3JIEKTPOHHBIN //
baza I'apant. URL: http://base.garant.ru/12148567/
Cornamienue 0 IIPaBONIPEEMCTBE B OTHOILIEHUU roCy/AapCTBEHHBIX
apxuBoB ObBirero Coto3a CCP . Mocksa, 6 utons 1992. Tekct: snektponHsiii // baza I'apant. URL:
http://base.garant.ru/1118361/
ITpuka3 PocapxuBa ot 31.07.2023 N 77 «O0 yTBepKACHUU TMpPaBUJ OpPraHU3ALUU XPAHCHHS,
KOMIUIEKTOBAaHHUSI, y4€Ta U UCMOJIb30BaHUs JOKyMeHTOB ApxuBHoro (onaa Poccuiickoit denepannu u
JPYTUX apXUBHBIX JTOKYMEHTOB B FOCYAApCTBEHHBIX OpPraHax, opraHax MECTHOI'O CaMOYIIPABJICHUS U
opranmu3anusx» TekcT: anexkTpoHHslii // ba3a I'apant. URL: https://base.garant.ru/407619908/
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IIpuka3 PocapxuBa ot 11.04.2018 N 44 "OG yrBepxaeHun [IpuMepHON WHCTPYKIMHU II0
JIEIOTIPOU3BOJICTBY B TOCYAApCTBEHHBIX oOpraHm3anusax” TekcT: aekTpoHHbI // DepepambHOE
apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik44 2018.shtml

[Ipuka3 PocapxmBa ot 22 mas 2019 r. Noe 71 «O6 yrtBepxkaeHuu [IpaBun aenonpou3BOICTBa B
TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOYyMpaBieHUs» TeKCT: DSIeKTPOHHbIA //
®enepanbHoe apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik71 2019.shtml
IIpuka3 PocapxuBa ot 02.03.2020 N 24 «O6 yrtBepxkaenuu [IpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAHHUSI, yU4eTa U UCMOJIb30BaHUs JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u
JPYyTUX AapXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX apXHMBax, My3eix U
O0uOIMOTEeKax, HAYYHBIX OpraHu3anusax» TekcT: a1ekTpoHHbIN // denepanbHOe apXUBHOE areHTCTBO.
URL: https://archives.gov.ru/documents/prik24 2020.shtml

I'OCT P 6.30-2003 VYuuduuupoBaHHbIE CHCTEMbI IOKYMEHTAIMH. YHHUQUIMPOBAHHAS cHUCTEMa
OpraHU3aI[MOHHO-PACHIOPSIUTENILHOW JOKyMEHTAlMu. TpeOoBaHUs K O(QOPMIIEHUIO JOKYMEHTOB. —
[TpunsT u BBeaeH B neiictBue [locranoinenuem I'occranmapra Poccuu ot 03.03.2003 Ne 65-ct. Tekcr:
JIEKTPOHHBIA // DNeKTpOHHBIM (OHI NPaBOBBHIX M HAyYHO-TEXHUYECKUX JoKymMeHTOB. URL:
https://docs.cntd.ru/document/1200031361

I'OCT P UCO 15489-1-2007 VYmnpaBnenue nokyMeHTamu. OOmue TpeOoBaHUS. — YTBEpXKACH H
BBesneH B JeiictBue Ilpukazom ®enepanbHOro areHTCTBA MO TEXHUYECKOMY PEryJIHUPOBAaHUIO U
Mmetposorun ot 12.03.2007 Ne 28-ct TekcrT: 3MeKTpOHHBIA // DIEeKTpOHHBIH (OHI MPAaBOBBIX M
HayyHO-TexHHueckux nokymeHToB. URL: https://docs.cntd.ru/document/1200049980

I'OCT P 7.0.8-2013 Cuctema cranaapToB 1o uHpopMmayu, OMOINOTEUHOMY U M3/1aTEIbCKOMY JIeIy.

Jlenonpon3BoACTBO W apXWBHOE Jeno. TepMHUHBI W ONpelesieHus. — YTBEpPXKACH MPUKA30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 01.03.2014. TekcT: 351eKTpOHHBIN //
DNEeKTPOHHBIN bonn IIPaBOBBIX 51 HAayYHO-TEXHUYECKUX JIOKYMEHTOB. URL:

https://docs.cntd.ru/document/1200108447

Meroandeckue peKOMEHIAIMH 0 MPUMEHEHHWIO TMPaBWJI OPTraHU3AINKN XPAaHCHUS, KOMIUIEKTOBAHUS,
ydeTa U UCTIONB30BaHUs JOKYMEHTOB apXuBHOTO GoHaa Poccuiickoii Deaepaiiuu U APyrux apXUBHBIX
JIOKyMEHTOB B TOCYJAapCTBEHHBIX OpraHaxX, OpraHaXx MECTHOTO CaMOYIPAaBJIEHUS W OpPraHU3alusx /
Pocapxus, BHUMJIA. M., 2018. Tekct: anektpoHHbli / @enepanbHoe apxuBHOe areHTcTBO. URL:
https://archives.gov.ru/sites/default/files/metod-recommendation-2018.pdf

Meroanueckue peKOMEHAAIMM K MpaBUjaM OpraHM3allid XpPaHEHHWs, KOMIUIEKTOBAaHMS, y4yeTa M
WCIOJIb30BaHUs JOKYMEHTOB apxuBHOro ¢Gonaa Poccuiickoit ®epepanuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIIMMAIBHBIX apXUBaX, My3esX W OHONIMOTEKaX, HAyYHBIX
opranmzanusx / Pocapxus, BHUMJAJ. M., 2021. 330 c. Tekct: anektpoHHbiil // denepambHoe

apxuBHoe areHTctBo. URL: https://archives.gov.ru/documents/methodics/2021-recommendations-

pravila.shtml
HceToYyHNKN T0MOJIHUTENbHBIE:

1. O mopsKe BETOMCTBEHHOTO XpaHEHHUS JIOKYMEHTOB M OpTaHU3aIMH UX B JIEJIOMPOU3BOJICTBE:
nocranoBieHue [Ipasurtenscrta PO ot 3 mapta 1993 r. Ne 191.
http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=EXP:n=225178#035417379995419074
2. O nopske pacceKpeurBaHUs apXUBHBIX JOKYMEHTOB: pacniopsbkenue [Ipesunenra PO ot 22
ceHTA0ps 1994 r. Ne 489-pn http://www.consultant.ru/cons/cgi/online.cgi?
reg=doc;base=EXP:n=339833#08542056721052458

3. IonoxeHne o MopsiIKe AOCTyIa K MaTepraiaM, XpaHsIIIMMCSl B TOCYIapCTBEHHBIX apXUBaX U
apXHBax roCyapCTBEHHBIX OpraHoB PD, mpekpalieHHbIX YrOJOBHBIX U aIMUHUCTPATUBHBIX JIE]T B
OTHOIIICHHUH JIAII, TTOIBEPTIINXCS MTOJIMTHIECKAM PENPECCHSIM, a TaK ke (QUIbTparimoOHHO-
IIPOBEPOUHBIX /€], yTBEpKAeHHOEe pukazoM MuHkynsTypsl MB/] ®Cb Poccun ot 25.07.2006.
Ne375/584/352. http://www.consultant.ru/document/cons_doc_LAW_62936/

4. O BKJIIOUYEHHUH OTJIENIbHBIX 00bEKTOB B ['0cy1apcTBEHHBIN CBO 0CO00 IIEHHBIX 0OBEKTOB
KyJbTYypHOI0 Hacineaus HapooB Poccuiickoit @enepannn. Yka3 [Ipesunenra PO ot 24 suBaps 1995

r. Ne 64 http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:base=EXP:n=341436#07514850931963701



http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=341436#07514850931963701
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=341436#07514850931963701
http://www.consultant.ru/document/cons_doc_LAW_62936/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=339833#08542056721052458
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=339833#08542056721052458
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP;n=225178#035417379995419074
https://archives.gov.ru/documents/methodics/2021-recommendations-pravila.shtml
https://archives.gov.ru/documents/methodics/2021-recommendations-pravila.shtml
https://archives.gov.ru/sites/default/files/metod-recommendation-2018.pdf
https://docs.cntd.ru/document/1200108447
https://docs.cntd.ru/document/1200049980
https://docs.cntd.ru/document/1200031361
https://archives.gov.ru/documents/prik24_2020.shtml
https://archives.gov.ru/documents/prik71_2019.shtml
https://archives.gov.ru/documents/prik44_2018.shtml
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Jluteparypa ocHOBHas:

ABtokpaTtoB B.H. ApxuBoBeneHue B Kpyry apyrux obnacreit 3Hanust / B.H. ABrokpaTtos// CoBerckue
apxuBbl. 1973. Ne 2. C. 39-51.

AstokpatoB B.H. K Bonpocy o meTononorun apxuoBeaenus/ Apxeorpaduueckuii eKeroHukK 3a
1969 r. M., 1971. C. 26-27.

AstokpaTtoB B.H. O6mas teopus apxusosenenus / B.H. Asrokparos // Borpocs! uctopun. 1973. Ne
8. C. 59-72.

AstokpaTtoB B.H. Teopetnueckue npo0ieMbl oredecTBeHHOro apxuBoBenenus. M: PITY, 2001. 392
c.

AnexceeBa E.B. JlokymMeHT B cucteme couMaibHbIX KommyHukanuii / E.B. AnekceeBa // BecTHuk
PITY. Cep. Uctopus ([JoxymenroBeaenue u apxuBoseaenue). 2008. Ne 8. C. 90-103.

Andwmios b.1. Ilpumenenune nepeuneit// ApxusHoe aeno. 1938. Ne 2 (39). C. 7-12.

byposa E.M. Tepmunosnorusi B chepe padoThl C JOKYMEHTaMH JIMYHOTO MPOUCXOXKJIeHus// BecTHUK
PITY.2017. Ne 3(9). C. 29-44.

byposa E.M., Pomamun U.E. Apxusosenenue (teopust u metonuka). Yacts 1. Kypce nekumii. M.,
Tepmuxa, 2022. https://edou.olimpoks.ru/books/lection_course archiving.pdf

byposa E.M., Pomamun U.E. ApxuBosenenue (teopus u metoauka). Yacts 2. Pabouas TeTpans
crynenra. M., Tepmuxka, 2022.
https://edou.olimpoks.ru/books/archival_science_theory_and_methodology_workbook.pdf

Nnuzapos b.C. AxTyanbHble TEOPETUYECKHE U METOJI0JIOTHYECKUE POOIIEMBI COBETCKOTO
apxuBoBeeHHs: YueOHoe mocobue. M., 1984. 107 c.

Nuozemues 3.I1. CoxpaHUM JIM HCTOPHIO COBPEMEHHBIX OOIIECTBEHHBIX ABMXKEHHUI? //
OrteuectBeHHbIe apxuBbl. 1997. Ne 3. C. 44-46.

Wranus: PazpaGaTbiBaeTCsi MHOTOSI3BIYHBIN CIIOBaph apXUBHON TEPMUHOJIOTHU TEKCT: 3eKTPOHHBIN //
D0C. URL: https://eos.ru/eos_delopr/news/7857/

KabanoB B.B. ApxuBHOE HCTOYHUKOBEICHUE. // APXUBOBEICHUE U UCTOUHUKOBEICHUE
OteuecTBeHHOM nctopuu. [Ipodbaembl B3anMoeiicTBHs Ha coBpeMeHHOM 3tarne. M., 1995. C. 36-38
Kozno B.II. /IokyMEHT B COCTOSIHUM IOKOS: apXWBHBIM, NCTOYHMKOBEIUECKUH, apxeorpapuuecKkuit
acrniext / B.I1. Koznos // Bectauk apxuucta. 2002. Ne 4-5. C. 7-17.

B.Il. Kosnos. J[lokymMeHTalbHas namsATh B apXMBOBeIYeckoM 3HaHMu. M.: ApxuB PAH,
Hpesnexpanunuuie, 2017. 329 c.

Koznos B.II. My3eu, Oubnuoreku, apXuBbl B CHUCTeME HCTOpHYecKoi mamsaTtu // OTedecTBEHHBIE
apxuBbl. 2004. Ne 6. C. 71-75.

Ko3noB B.I1. O HEKOTOPBIX COBPEMEHHBIX TEOPETUKO-METOJUUECKUX MPOOIeMax apXUBOBEACHUS U
HMCTOYHUKOBECHUS // ApXUBOBEJIEHUE U HCTOUHUKOBEJCHIE 0TeueCTBEHHOM ncropuu. [Ipodnemsl
B3aMMOJICHCTBHS HAa COBPEMEHHOM 3Tare: JIOKJI. U Te3. BricTymienuit Ha Beecoros. koHd. 20-22 nex.
1994 r. M., 1995. C. 5-16.

Murtses K.I'. lenonpousBocto u apxusbl/ Tpyast MTUAU. M., 1954. T. 5. C. 155-182.

[lepBrIii cTaHAAPT HA TEPMHUHOJIOTHIO JIEJIONIPOU3BOJICTBA U apXUBHOTO jeina // CoBeTCKUEe apXUBBI.
1971. Ne 5. C. 53

[TonoamkoBa U. A. «¥OauHCKast KOJIEKIHS HYXIaeTcsl B peKOHCTpyKinH// « OTeueCTBEHHBIC
apxusb» 2004 r. Ne 2. C. 35-44

®omun H.A. ApxusHas tepmunonorus. M., 1937. 36 c.

®onapl Pycckoro 3arpaHnyHoro uctopuueckoro apxusa B IIpare: MexxapXuBHbIN MyTeBOAUTEND. M.:
POCCIIOH, 1999.

Xan-ITupa 3.1. ApxuBoBenueckoe TepMHUHOBeIeHHE: YyeOHOe nocobue o crenkypey. M.: MI'THAU,
1990. C. 134

Xumnna H.U. IIpoGiembl rocyaapcTBeHHOro yuera AoKymMeHTOB AD P® // ApxuBoBeneHue u
ncrtouyHukoBezeHne OtedecTBeHHOM ucTopuu. [IpoGieMbl B3auMOJEHCTBUS Ha COBPEMEHHOM IJTarle.
M., 1997. C. 82-85.



https://eos.ru/eos_delopr/news/7857/
https://edou.olimpoks.ru/books/archival_science_theory_and_methodology_workbook.pdf
https://edou.olimpoks.ru/books/lection_course_archiving.pdf
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OKcnepTu3a EHHOCTH YIIPaBICHYECKUX TOKYMEHTOB U KOMIUIEKTOBAHUE UMM TOCYJIapCTBEHHBIX
apxuBOB (Teopus u metoauka) / Pocapxus, BHUNJA. M., 2007.

JlutepaTrypa nonoiHuTeIbLHAS:

Anbopext b.B. Ponb 1 MECTO MyHHIIMIIATBHBIX apXMBOB HA COBPEMEHHOM 3Tare pa3BUTHSA apXUBHOTO
nena B PO / B.B. Anb6pexTt //BectHuk apxusucta. 2007. Ne 3. C. 210-212.

ApXUBOBEJICHHE U HCTOYHHKOBEICHUE 0TeUeCTBEHHOM ncTopur. [Ipobiaembl B3auMoAeHCTBUS Ha
COBPEMEHHOM JTarie: TOKJI. ¥ T€3.BhICTYIUICHU Ha BTopoi Beepoc. koHd., 12-13 mapta 1996 1. / De-
nep. apx. cimyk0a Poccuu, Beepoc. Hayd.-uccniesn. MH-T TOKyMeHTOBeaeHus u apX. aena (BHUNIA);
[pen. coBer: M.B. Jlapun (npencenatens) u ap.]. M.: [6.1.], 1997. 322 c.

Apxussl Poccun B XXI Beke: nepsoe natuiierue. [lognporpamma«Apxussl Poccun» denepanbHoit
neneBoit mporpammel «KymsrypaPoccun (2001-2005 rr.)» // OteuectBennsie apxusbl. 2001. Ne 1. C.
5-9.

byposa E.M. Hcropust 1 cOBpeMeHHbIE TEHACHIIUN PA3BUTHS SKCIEPTHU3BI IEHHOCTU JOKYMEHTOB:
yueb. mocobue o crienkypey / E.M. Byposa. — M.: MI'MAU, 1985. — 65 c.

6.2 IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «AHTEepHET».

HanmonanwsHas anexktponHas 6ubnuoreka (HOb) www.rusneb.ru

ELibrary.ru Hayunas snektponHas 6ubimoreka www.elibrary.ru

OnexktponHas Oubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxusHbiit pona Poccuiickoit @enepannu. LlenTpanbHblii GoHIOBBIN KaTajor [ DJIeKTPOHHBINH pecypc]
Pexum noctyna: http://cfc.rusarchives.ru/CFC-search/

Apxussl Poccun [DnextponHsIit pecype] Pexxum nocryna: http://www.rusarchives.ru/
['ocynapcTBeHHBIN peecTp YHUKaIbHBIX TOKyMEHTOB ApxuBHOTO oHa Poccuiickoit denepanyu
[DnexTponHsIii pecypc] Pexum nocrtyna: http://unikdoc.rusarchives.ru/

[TyTeBoauTEMM 1O POCCUICKUM apXuBaM [ DIEKTpOHHBIN pecypc| Pexum gocryna:
http://guides.rusarchives.ru/

®depnepanpHOe apxuBHOE areHTCTBO (PocapxuB) [DnexkTponnslii pecypc| Pexum gocryna:
http://archives.ru

6.3 IIpodeccuoHanbHbIe 6a3b1 JAHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

Joctyn k mpodeccruoHanbHbIM 06a3aM naHHBIX: https:/liber.rsuh.ru/ru/bases

WHupopmanoHHbIe CIIPaBOYHbIE CUCTEMBI:
1. Koncynsrant I[lmroc
2. Tapanr

7. MaTepuajJbHO-TeXHHYeCKOe o0ecneyeHue TUCIUIIMHBI

s oOecrnieueHus JUCHUILINHBI HCIIOJIB3YETCS MaTepHAIbHO-TEXHUYECKAsT 6aza
00pa30BaTEeNFHOTO YUPEKICHUS: yueOHbIE ayIUTOPUH, OCHAIIEHHBIC KOMIIBIOTEPOM H TMPOEKTOPOM
AJid JEMOHCTpAaInuu y‘IC6HBIX MaTCcpHraIoB.

CocTaB mporpaMMHOT0 00€CIICUCHHS:
1. Windows
2. Microsoft Office


https://liber.rsuh.ru/ru/bases
http://archives.ru/
http://guides.rusarchives.ru/
http://unikdoc.rusarchives.ru/
http://www.rusarchives.ru/
http://cfc.rusarchives.ru/CFC-search/
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3. Kaspersky Endpoint Security

8. O0ecneuenne o0pa3oBaTeIbHOrO MpoLecca JJIs JIUI ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH
310POBbSl U HHBAJIU/I0B

B xome peamuzanuu AWCIMILIAHBI HCIOJNB3YIOTCS CICAYIONINE JIOTIOJHUTEIBHBIC METOJIbI
o0ydeHHsl, TEKYIIEro KOHTPOJIS YCIEeBAEMOCTH M TMPOMEKYTOYHOW aTTecTallud OOydYaromuxcsl B
3aBUCUMOCTH OT WX UHAUBUIYATBHBIX OCOOCHHOCTEH:

o ISl CJENbIX M CIA0OBUIAAIIUX: JIEKIMU OGOPMIISIOTCS B BUAE DJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEpA CO CIEIUATM3UPOBAHHBIM IMPOTPAMMHEIM 00CCIICUCHUEM;
MUChMEHHBIC 3aJ[aHMsI BBITIOJMHSIOTCS HAa KOMIBIOTEPE CO CHEIHATIM3UPOBAHHBIM MPOTPAMMHBIM
o0OecrieueHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICUMBACTCS WHAWBHUIYyATbHOE
paBHOMepHOe ocBelleHue He MeHee 300 JIOKC; Al BBIMOJHEHUS 3a/laHusl MPU HEO0OXOIUMOCTU
MIPEIOCTABIIICTCS YBEIMYMUBAIOIIECE YCTPONCTBO, BO3MOXKHO TAaKXKE HCIOIB30BAaHUE COOCTBEHHBIX
YBEJIMYUBAIOIIUX YCTPONUCTB; MUCbMEHHBIE 3aaHus O(POPMIISIOTCS YBETHUYEHHBIM MIPUPTOM; IK3aMEH
1 324€T MPOBOJATCS B YCTHOU (DOpPME MITH BBITIOIHSIOTCS B TUCHMEHHOU (hopMe Ha KOMITBIOTEPE.

® I TIIYXHX W CJIA0OCHBIIAIINX: JICKIUH OQOPMIISIOTCS B BHJIC JJCKTPOHHOTO JOKYMEHTA,
aub0  mpefocTaBisAeTCs  3BYKOYCHWJIMBAIOIIAsl — ammaparypa WHAUBUAYATbHOTO  TOJB30BaHUS;
MMMCbMEHHBIC 3aJaHUS BBINIOJIHAIOTCS HAa KOMITBIOTEPE B IMHCBMEHHOW (opme; dK3aMeH | 3a4éT
MIPOBOASATCS B MUCbMEHHOM (pOopMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBE/ICHUE B (JOPME TECTUPOBAHHUS.

® IS JIWI] C HAPYIICHUSMHU OIOPHO-JBHUTATEIILHOTO ammapara: JEKIUH Oo(GOpMIIIIOTCS B BUJC
ANEKTPOHHOTO JOKYMEHTa, JOCTYIIHOTO C TOMOUIBI0 KOMIBIOTEPA CO CHEIHATU3UPOBAHHBIM
MPOrpaMMHBIM ~ O0ECTIEYCHHEM; IMHCHMEHHBIC 3aJaHWsl BBIMOJHSIOTCS HAa KOMIIBIOTEPE CO
CHEIMATM3UPOBAHHBIM MPOTPAMMHBIM OOECTIeUeHHEM; SK3aMEH U 3a4€T MPOBOJATCSA B YCTHOU Qopme
WJIH BBITIOJTHSIOTCS B TUChMEHHOU (hOpMe Ha KOMITBIOTEPE.

[Tpu He0OXOMUMOCTH TMpeTyCMaTPUBACTCs YBEIMUEHNE BPEMEHH I MTOJTOTOBKH OTBETA.

[Tporienypa mpoOBENCHUS MPOMEKYTOYHOW aTTECTAIMH JJIsi OOYYaIONIUXCSl YCTAHABIUBACTCS C
y4€TOM UX WHIAMBUAYATbHBIX MCUXOPU3NYECKUX ocobeHHOoCTel. [IpomexxyTouHast aTTecTaus MOKeT
MIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipy mnpoBeaeHHMH TMPOLEAYPHl OIEHUBAHUS pPE3YJIbTATOB OOyuYeHHUs IperycMaTpUBaeTCs
WCTIONTb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C WHAMBHIYAIBHBIMU OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBAa MOTYT ObITh TPENAOCTABICHBI YHUBEPCUTETOM, WJIH MOTYT
WCIIONTb30BAThCS COOCTBEHHBIC TEXHUUECKHUE CPEJICTRA.

[TpoBenenue mpoueaypsl OIEHUBAHUS PE3YJIBTATOB OOYUYEHHUS JOMYCKAeTCsS C HCIOIb30BAaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIIBHBIX TEXHOJIOTHH.

OO6ecneunBaeTcss JIOCTYNT K HMH(POPMAIMOHHBIM M OuOIMorpaduueckuM pecypcam B CETH
WNuTepHeT U1t Kaxaoro odydvaromierocst B Gopmax, aaanTUPOBAHHBIX K OTPAHUYCHUSM UX 3JI0POBBS U
BOCTIpUATHUS HHPOPMAIUH:

oIl CJEMbIX M CIa0OBHIAAIIMX: B Te4aTHOM ¢opMe yBenuueHHbIM mpudrom, B dopme
AJIEKTPOHHOTO IOKYMEHTa, B (hopMme ayauodaiina.

® IS TIyXUX U c1a0O0CIHbIIIANINX: B IEYaTHON Gopme, B popMe 3JIEKTPOHHOTO TOKYMEHTA.

o i1 00y4aIOIIUXCsl ¢ HAPYUISHUSIMH OIOPHO-/BUTATENILHOTO ammapaTa: B meyaTHoi (opme, B
(dhopme 2IeKTPOHHOTO TOKYMEHTa, B (popme aynnodaiina.

VYueOHBIC ayaUTOPUU IS BCEX BHJIOB KOHTAKTHOM W CaMOCTOSITEIIBHOW pabOThI, HaydHas
OuOIMOTEeKa W WHBIE TMOMEIICHHUS JUIi OOYYEeHHS OCHAIEHBI CHEIHAbHBIM O00O0pYJOBaHHEM U
Y4eOHBIMU MECTAMH C TEXHUYECKUMH CPEJCTBAMU O0YUCHUS:

® JUIS CIICTIBIX M CJIA0OBUIAIINX: YCTPOMUCTBOM JJII CKAHUPOBAHUS W YTEHUsS ¢ Kamepoil SARA
CE; nucnneem Bpaitna PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

® Uil TAYXWX W CIaOOCHBIIIANINX: ABTOMAaTU3MPOBAHHBIM pPabOYUM MECTOM JUIsl JIFOJACH C
HapyIICHHEM CIyXa U cJIa0O0CIHbIIANINX; aKyCTUIECKUI YCUIIUTENb U KOJIOHKH;
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o sl 0OydarolUXCsl ¢ HapyUICHUSIMH OIMOPHO-IBUTATENFHOTO ammapaTa: IepeaBHKHBIMH,
perynupyeMbiMu 3proHoMuueckumu naprtamMmu CHU-1; KOMIBbIOTEpHOM TEXHHKON CO CIENHUATbHBIM
MIPOrPaMMHBIM 0OecTieYeHUEM.

9. MeToanuyeckne MaTepuaJbl

9.1 Ili1aHbI ceMMHAPCKHUX 3AHATHH

IL1anbl J1aODopaTOPHBIX padoT M MeTOANYECKHE
YKa3aHMS 10 UX BbINOJHEHHUIO

YACTbH 1

Tema 1. Onpenenenue GoHIOBOM MPUHAIICKHOCTH JOKYMEHTOB U JIE.
Tema 2. O3nakoMIIeHHE C TOKyMeHTaMu (HoHaa.

Tembr 3-4. CocraBieHHe 3arojJIOBKOB Jiell WJIH HMX YTOYHeHue (penaktupoBanue). OTOOp
CBEJICHUH JUIsl HCTOPUYECKON

Tema 5. DkcnepTu3a HAy4HOM M MPAKTUYECKOM LIEHHOCTH JOKYMEHTOB Ha OCHOBE KpUTEpHUEB

OKCIICPTHU3BI HCHHOCTH.
XpaHeHut. M3yueHne oTHOTO U3 TIepeUHel IOKYMEHTOB  (THUIIOBOTO MJIM BEJOMCTBEHHOTO).
Tema 6. PazpaboTka cxemsl kinaccuduxaiuu aen Gpoxmaa.
Tema 7. CocraBienue onucu (oopmiieHHE ee ONMUCaTENbHBIX CTaTeil) Ha Jela MOCTOSHHOTO
XpaHeHUs.
Tema 8. CocTaBneHue CipaBOYHOTO anmapaTa K OMUCH Ha JIejia MOCTOSHHOTO XPAHEHUS.
Tema 9. YueT 10KyMEHTOB apXHBa.

Tema 10. HOpMaTI/IBHO—MeTOI[I/I‘IeCKI/IC mocoOust 1o 9KCIICPTU3C LEHHOCTHU HOOKYMCHTOB H

CIIPABKH.

YACTbDb 2

Brisinenne AC, NOJJICKaAIMX W HE MMOMICKAIUX TMOCTOAHHOMY

KOMIUIEKTOBaHUIO UMU AD PD.
Tema 11. ['ocyaapcTBeHHBIN yUYET TOKYMEHTOB.
Tema 12. Karamorusamus JOKyMEHTOB.
Tema 13. OG30pbl gokymeHToB. IlyTeBomuTemnu.

Tema 14. Ucnionp3oBaHUE JOKYMEHTOB KOHKPETHOTO apXHBa.

IInan naGopaTopHBIX 3aHATHH

= Pe3yabTarhl
E Tema Pabora cTyneHTOB B Hemy romkHEI padoTeI

= HAY4YMThCH 32 B AyAUTOPUH
3 AT ayauropun BpeMs 3aHATHIA (mucbMeHHast

2 ¢opma)

l. Omnpenenenue |Onpenenenue GoHIOBOM |OnpenensiTh 5 Jten U3 KOJUIEKIUU
dhona0BOM MIPUHAIC)KHOCTH (dhoHI0BYIO JIOKyMEHTOB C
MPUHAIIIEK- JTOKYMEHTOB MIPUHAIIIEKHOCTD yKa3zaHHeM uX (HOHI0BOM
HOCTH BHYTPEHHHUX, BXOJSAIIUX, |[IOKYMEHTOB. MPUHAAJIC)KHOCTH.
JIOKYMEHTOB UCXOSALIHX.

U JIeIl.

2. Osznakomienue |M3yuenue Onpenenstob Kpartkas ucropnueckas
C IOKYMEHTaMH |3aKOHOJATEIbHBIX XPOHOJIOTUYECKHE CIpaBKa 1o
doHpa. WCTOYHUKOB TI0 UICTOPUH [TPAHUIIBI ADXUBHOTO  [MCTOPUH YUPEKICHHUS

YUpEXKIEHUSA ¢oHa KOHKpPETHOro  |(OoHI000pa30BaTENS.
(dhonnoobOpazoBaTess. (dhonnoobOpazoBaTes.
Ot0op marepuana i |3HaTh (HaKTOPHI,
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IepBOMI BJIMSIOIAE HA
YacTH UCTOPUUECKOM dbonaupoBanue
CIIPaBKH T10 KOHKPETHBIX (pOH100-
WCTOPUU YUPEKICHUU  |OpazoBaTeNei.
dhonmo00pazoBaTels.
3-4. |CocraBnenune |M3ydyeHue JOKyMEHTOB, |AHaIU3UPOBATH KapTouku ¢ onucanuem
3aroJIOBKOB JI€JI |ONHCaHue coJiep)KaHue (3arosnoBka-
WIH UX JIe]T Ha KapToYKax, JIOKYMEHTOB JIJIst Mu) nen Gouga. Beimucku
YTOYHEHHE COCTaBJICHUE ONHCaHUs U3 JJOKY-
(penakTupoBa- |aHHOTAIMil HA JIeJT: COCTaBIIATh MEHTOB 10 UICTOPUH
Hue). Oréop OTJIEJIbHBIE JIOKY- TUIIOBBIE, dbonno0OpazoBarens 1s
CBEICHMI /Ul  |MEHTBHI, BHISIBIICHUE MIPOCTHIE, UCTOPUYECKON CIIPABKHU.
UCTOPUYECKON |CBEACHMH JUId 00001IIEHHBIE, CITOXK-
CIPaBKH. HMCTOPUYECKOW CIIPABKU. |HBIE,
PenaktupoBanue CTPYKTYpPUPOBAHHbBIE
3aroJIOBKOB JIeTl. 3aroJioBKU. 3HaTh
cenupuKy
OTHCaHUs
JIOKYMEHTOB Pa3HbIX
HCTOPUYECKHX
MIEpPHOJIOB
Y pa3HBIX CUCTEM
JIOKyMEHTAIUU, B TOM
YHClie TUYHOTO
IIPOUCXOXKICHHUS.
5 DkcnepTusa N3yuenue TUoBoro mwiu |3HaTh TPUHIIUIIBL, OTt6op men, moaeKanmx
Hay4YHOU BEJIOMCTBEHHOT'O METO/IbI U XpaHEHUIO
Y IPAKTUYECKOM |IepeyHsl JOKYMEHTOB.  |KPUTEPUHU SKCTIEPTU3HI |B TOCYIaPCTBEHHBIX U
LEHHOCTHU LIEHHOCTHU MYHHIIUTTATbHBIX
JIOKyMEHTOB Ha JIOKyMEHTOB. YMETh  |apxuBax. BoisgBienue nemn,
OCHOBE pu- HE
KpUTEPUECB MEHSTh UX MIPU MOJIEKAITUX XPAHEHUIO.
AKCIIEPTU3BI MIPOBEICHUH AKT Ha
LICHHOCTH. DI/l KOHKpEeTHOTO Jiejia, BBIIACIICHHBIC K
BrisiBnenue apXUBHOTO YHUUTOXKEHUIO.
Jen, ¢doHna. AKT 00 00HapyXeHUU
MOJJIEKALTUX U HENpPO(UIbHBIX JIEI.
HE
MOITIEKALIUX
IIOCTOSIHHOMY
XpaHEHHUIO.
N3yuenune
OJIHOTO U3
NepeyHen
JIOKYMEHTOB
(TUOBOTO WK
BEJIOMCTBEHHOT
0.
6 Pa3pabotka Onpenenenue Beaymux |YMeTb NPOBOAUTH Cxema kinaccuukanu
CXEMBI Y JOTIOJTHUTETHHBIX KJIACCU(PUKAITHIO nen GoHn-

KIaccupuKauu

MIPU3HAKOB JJIs1 CXCMBIL

(opranuzanuro) 10-

Aa, 3aKPCIIJICHHBIX 3a
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nen CUCTEMAaTHU3aLMH Je KYMEHTOB B IIpe/iesiaX |CTYJEHTOM.
¢doHpa. ¢donna. Bei- apxuBHoro gonna B |Kaprounas onucs aen

O0p THIIa CXEMBI. COOTBETCTBUH apXUBHOTO

Cucremaruzanus CO CTPYKTypOH ¢doHpa.

KapTOYeK ¢ ONMCaHueM B [(OHI000pa3oBaTes,

COOTBETCTBUH C ero GyHKIUAMH WIH

KJ1acCU(UKALMOHHON JPYTMMHU MIPU3HAKAMHU.

CXEMOM.

7 CocraBnenue |['pynmupoBka KapTouek, |YMETb COCTAaBIATh U |3alOJHEHHBIH OJ1aHK
OTucH Ha KOTOPBIX 3aMUCaHbl  |0(OPMIIATH ONUCH B |OMHCH.

(odopmiieHHe  |3aroJOBKH J€ll, B COOTBETCTBUH C
ee COOTBETCTBUU C JNENCTBYIOIIUMHU
oInucaTeIbHbIX |pa3paboTaHHOMN HOPMAaTUBHO-
cTareil) Ha Jiena |CXeMo Kilaccu(UKauu. [MEeTOINIECKUMHU
nocrositHHoro  |Ilepe- ocoOUsMHU.
XpaHeHusl. HECTH JIaHHBIE C

KapTO4eK B OJIaHK
orucu. OpopmiieHue
HUTOTOBOM

3aIHCH.

8 CocraBnenue |CocraBieHue YmMmetb coctaBnsath U |[lomHOCTRIO OhopMiIeHHAsS
CIPaBOYHOIO  [IPEIUCIIOBUS K oopMIIATH OmHCH. OIIHCH CO
ammapara K OIIMCH, TUTYJIBHOIO CIIPaBOYHBIM aIIapaToOM.
OIIMCH Ha JieJla |JINCTa, yKa3aTenei,

MIOCTOSIHHOTO  [COJEPKaHUs U UHBIX
XpaHEeHusl. ae-
MEHTOB CIIPaBOYHOTO
anmnapara
K OIIMCH.

9. Yyer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (HOPMBI
JIOKYMEHTOB JIOKYMEHTOB. byHKIMN YYETHBIX JJOKYMEHTOB.
apxuBa. Pemenue 3anaun no YYETHBIX JOKYMEHTOB.

y4eTy IOKyMEHTOB YmMmeth

(OCHOBHOE BHUMaHHE COCTaBJIIAITh YUETHbBIE

yHAETSeTCs YUeTy B JIOKYMEHTHI B

apXHBax OpraHu3aluii). |COOTBETCTBUU C
TpeOOBaHUSAMU
Pernamenta
roCy/1apCTBEHHOTO
LEHTPAJIN30BaHHOIO
yuera. (M., 1997).

10. |HopmaruBho- |M3yueHue nmpumepHbIX |YMeThb nosib3oBarbes |I[IMcbMeHHBIN aHamu3
METOJMYECKUE |CIUCKOB HOPMAaTUBHO- TUIIOBOTO MJIU
nocoous 1o YUpEXKJICHUH, METOINYECKUMU BEJIOMCTBEHHOTI'O TIEPEYHSI
JKCIIEPTHU3E SIBJIFOILUXCS 0CcOOUSIMU 1O (mo 3a-

LEHHOCTHU HMCTOYHUKOM JKCIIEPTHU3E JAHUIO TPEIO0IaBaTeNs).
JOKYMEHTOB M |KOMIUIEKTOBAHHUSI; TUIIO- (LIEHHOCTH
KOMIUIEKTOBA- |BbI€ U BEJOMCTBEHHBIE |IOKYMEHTOB.

Huro uMu AP
Po.

nepeuYHUu
JOKYMCHTOB.
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11. |I'ocymapcTBeHH |AHanu3 y4eTHBIX 3anonHeHHble popMbl |3HATH COCTaB U (YHKIUU

13174 JIOKYMEHTOB. YUETHBIX JIOKYMEHTOB. | yYE€THBIX

y4er JIOKYMEHTOB B

JIOKYMEHTOB. rocyJapCTBEHHBIX

Y MyHUIUTIATBHBIX

apXMBax M apXUBHBIX

opraHax. YMeTb

3aMoJHATh

YUETHbIE TOKYMEHTBI.
12. |Karamoruzaums |1. Ot60p 20 TemMaTUYECKUX YMeTh XopoIo

JIOKYMEHTOB. nH(popManuu A KapTOYeK, OpPUEHTHPOBATh-

Knaccuduka- |cucremarnyeckoro COCTaBJICHHBIX Ha csa B EK/IU, nyst atoro

1S JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATh €ro

HOI ONMCaHUEe ee Ha (dhoHIa TpU OMHCAHUU |CTPYKTYPY, CUCTEMY

MHPOPMALIUK  |KaTaJOXKHBIX oT- uHpOpMann

o KapTOYKax. JEbHBIX €IMHUI] o nesTenbHOCTH /0,

MaTrepruaiam 2. Nsyuenne EKJIA |xpanenus, MIPOU3BOJIUTH

EKIN AD POD. OTAEIbHBIX €e OIHUCaHuE Ha

A® PO (nnu 3. Enunenii JIOKyMEHTOB, KapTOYKax,

CEK). KJIacCH(UKATOP rpynn ¥ yacTen WHJIEKCUPOBATh U
JIOKYMEHTHOM JIOKYMEHTOB, CUCTEMATHU3UPOBaTh B
nHpopmarnuu AD PO 3aMHJIEKCUPOBaHHBIX |cooTBeTcTBUU ¢ EK/IU
(M., 2007). no EKJIN AD POD.

4. Nzydenue ADPOD.
CUCTEMBI MH/IEKCALIUH 110
EK/IN.
5. WNHnexkcupoBanue
KapTOYeK o
EKJIN.
13.  |OG30pbI N3yuenue IIuceMennsbIx anamus |1. 3HaTh CTPYKTYpPY
JIOKyMEHTOB. OITyOJIMKOBAaHHBIX TEMaTUYECKHUX U 0030pOB, OpraHU3aIII0
ITyreBoguTeNu. |TEMaTUYECKUX U (OHIOBBIX 0030pOB  |AOKYMEHTHOMU

(hoHIOBBIX 0030POB,
IIyTEBOAUTEIICH 110
dhongam

aApXUBOB M KPATKUX
CIPaBOYHHUKOB, aHATH3
0030pOB 110 33/IaHUIO
MpernojaBaTels.

JOKYMEHTOB U OJTHOTO
u3

MMyTE€BOIUTEIICH
(omyOGIMKOBaHHBIX).

nH(popMaIyu B OCHOBHOM
gactu 0030pa
(xapakTepucTuka
JIOKyMEHTA),

COCTaB M COJIEPIKAHHE
HCA. YMeTb
KPUTUYECKH MOJIOUTH K
OIICHKE

CIIPaBOYHHMKA.

2. 3HaTh MECTO U
3HAYCHHE ITyTEBOIUTENS B
HCA, ctpykrypy myTeBo-
TTUTEIS], IPUHITATIBI
OpraHH3aINH
JTOKYMEHTHOM
uH(OPMaLIUH, COCTAB

n 3Hauenue HCA u
MIPUIOKEHUN.

VMeTh COCTaBIATh
XapaKTePUCTHUKY
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JOKYMEHTOB (hOHTIA.

14. Hcnonb3oBaHue I/IsyquHe MCTOOOB IToaroroBka orBeToB |BecTu mounck
JOKYMCHTOB BBITIOJTHCHHUA Ha I/IH(bOpMaIII/II/I 10 10Ky~
KOHKPCETHOI'O 3aIIpOCOB. TCEMATHYCCKHUE U MCHTaM apxuBa C
apxuBa. conuaJibHO- HUCIIOJIB30BaHHUECM

MpaBOBbIE 3aMpockl.  |Bcex anemeHToB HCA.

9.2 Meroan4yeckue peKOMeHIAIMH M0 MOAr0TOBKE MUCbMEHHBIX PadoT

[TucemenHble paboThl (pedepaTsl, peleH3uN) NPOSIBIAIOT KAaK TEOPETHUECKUE 3HAHUS, TaK U
MPAKTUYECKU HaBBIKM CTYJIEHTOB. Teopus MoJpa3syMeBaeT 3HAKOMCTBO C MOHSATUSMHU «IOKYMEHTY,
«UCTOPUUYECKUII HCTOUYHUK», «IOKyMEHTalbHas MyOnMKauus» M JAp. U HX KIacCU(UKALUIMHU.
[IpakTueckre HaBBIKM 3aKJIIOYAIOTCS TAaKK€ B YMEHUHU IOATOTOBUTH Ha IPaKTUKE, B KauecTBE
NPUIOKEHHU K paboTe, JOKYMEHTAJbHYIO IyOJMKAIMI0, OLCHUTh M MPOAHAIU3UPOBATh YiKe
MMEIOLIUECS U3/IaHus, a TAK)KE TPAMOTHO U3JIOKUTh PE3yJIbTaThl CBOMX HAOJIOIEHUN B COOTBETCTBUU
C npaBuiIaMH 0pOpMIICHHSI KBATU(UKAIIMOHHBIX PaloT.

[Ipu BBIOOpE TEMBI HCCIEAOBAaHMSA, a TaKXKe IpeaMeTa U OOBeKTa H3YUYEHHs CIEqyeT
OpPHEHTUPOBATbCS HA YK€ MMEIOLIUiics B 3ToM Jesie onbIT. PaboThl mo apxeorpaduu MOryT ObITH
MOCBSIIEHBI BOIIPOCAM TEOPUH, UCTOPUU WM METOAMKH apxeorpaduu. TeopeTHueckue acreKThl
CBSI3aHbl, KaK IpaBWJIO, C I'paHUIIAMU apxeorpaduu Kak HAayyHOW AMCLMIUIMHBI, €€ 3aJadyaMH U
COOTHOIIEHHUEM C JPYTMMHU JUCHUILIMHAMY U HaIlPaBJICHUSAMU.

Hctopusa apxeorpaduu BKIIOYAET aHANIMU3 M3JAAHUN HUCTOUYHUKOB OIPENIEICHHBIX BUIOB WM
30X, WIM HUCTOYHUKOB, OOBEIUHEHHBIX TEeMaTHUeCKU. BO3MOXKHO TakKe pacCMOTpPEHHE BKJaJa B
apxeorpaguio OTAeIbHO B3ATOIO JIMIA UIIN YUPEKICHUS.

MeTtoauueckue acneKThl MOAPa3yMEBAIOT U3YUEHHUs OTIENbHBIX ITAlloB apxeorpapuueckon
paboThl, TakuX, HapUMep, Kak Meperada TEeKCTa MCTOYHMKOB WIIM BBIOOp TecTa Ul IyOJMKaluu.
[IpoGnemsbl, cBsI3aHHBIE C COJAEpPKAHMEM pPACCMATPUBAEMbIX H3JaHUN (TO €CTh OIyOJMKOBAaHHBIX
UCTOYHMKOB), TaKXKe€ MOTY COCTaBJISATh HpeAMeT i u3ydyeHHus. B ogHON BBIMyCKHOM paboTe Ha
MIPaKTUKE BO3MOKHO COYETaHHE CPa3y HECKOJIBKUX MOJIXO/I0B.

XpOHOJOrMYECKHEe M TEeMAaTUYEeCKHE TPAHUIBI MPH BbIOOpE TeMbl paboTHI MO apxeorpadpuu
JIOCTaTOYHO IMIMPOKH, YTO IO3BOJISIET JIOCTATOYHO JIETKO NPUONM3UTh MX K HAy4YHBIM HHTEpecam
CTYIEHTA.

[Ipu Hanucanuu paboOTHl BHAyane, Kak IMPaBUIIO, CTYIAEHT Ha OCHOBAHHU CBOEIO
MEPBOHAYAIIBHOTO 3HAKOMCTBAa C MCTOYHHMKAMHU M JIMTEPATYpOH M IPU KOHCYJbTALMU C HAy4YHBIM
PYKOBOAMTENIEM OIpEeseT OOIIYyI0 HCCIENIOBATEIbCKYIO MpoOJIeMy, PEIICHHIO KOTOpol Oyner
MOCBAIIEHA ero padora. B TekcTe 3akOHUEHHOT0 UCCIeI0BaHMs 3Ta MpodiieMa J0JKHA ObITh BUAHA U3
Ha3BaHUsA palOTHI, €e O0BEKTa W mpeaMera. (s yTOuHEHMs] HaAmpaBJiICHUS JATbHEHIINX JEUCTBUI
CTYACHTY CJIEJYET, C yY€TOM BBIOPAHHOI'O T€HEPAIbHOTO IyTH, O0JIee OCHOBATEIBHO MO3HAKOMHUTHCS C
HMCTOYHUKAMU U JMUTEPATYpOl MO MHTEPECYIOIIUM ero mnpobiemam. Pe3ynbraToM 3TOro 3HaKOMCTBA
SBIIICTCS COCTABJIEHHE CTYAEHTOM IIJaHa paboThl W IPEIBAapUTENBHOTO BapHUaHTa CIIMCKa
WCIOJIb30BAaHHBIX WCTOYHUKOB U JUTepaTyphl. M miaH, M CHHCOK COIJIACOBBIBAIOTCS C Hay4YHBIM
pykoBonuTeneMm. JlanbpHeimue OEHCTBUS CTyIEHTa 3aKJIIOYAIOTCS B PEIICHUH IIOCTaBJICHHBIX UM
3anad. [Ipy 3T0M HEOOXOIUMO YUUTHIBATH CIEIYIOIINE MOMEHTHI.

JIrobast mucbMeHHast paboTa MMeEeT OIpeNeNIeHHBI COCTaB: TUTYJBHBIN JIUCT, OIJIABJICHUE,
BBEJICHUE, IJIaBbl, 3aKIIOYEHHUE, CIIMCOK MCIOJIb30BAaHHBIX MCTOUYHHUKOB U JIUTEPATYpPhl, MPHUIIOKEHUS
(BO3MOKHBI).

Kaxxnas cocraBHas yacte pabOTbl UMEET CBOIO CTPYKTYpYy M CTPOUTCS B COOTBETCTBUU C Hay4HOUH
JOruKoi M (popManbHbBIMH TpeOoBaHUSAMH K odopmiieHuto pabot. Haubonee crporo colmronarorcs
TpaJWLUU HAIlMCaHUs BBEJIEHUS, KOTOPOE TPAJAULIIMOHHO MMEET CIEAYIOLIUE Pa3elibl: aKTyaJbHOCTb
TEMbl HCCIIEIOBaHMs, WCTOYHMKHM HCCIEOBaHus, ucropuorpagus. PaccMorpeHue 3Toro Oioka
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BBEJICHUS OMNpenessieT 00BbeKT, MpeaMeT, Lelu U 3aJaud padoThl, a TaKKe€ METO/bl MCCIIEOBaHUS,
Hay4YHYI0 HOBU3HY U CTPYKTYpY paboThl. [lopsaok pa3nenoB B HEKOTOPBIX CIydasx MOKET MEHSAThCS,
HO WX Hanmuyue oO0s3aTeNbHO BO BBeAEHUMH K pabote. Ilpu H3M0KEHUH pe3yabTaToB CBOETO
WCCIIEIOBaHMs CTYJIEHT JAODKEH BJIaJIeTh HEOOXOAUMON KYJIbTYpOH IIUTUPOBAHUS, KOTOPasi O3BOJISET
CTPOTO OTHENATH BBIBOJBI aBTOpa OT HAOMIOACHUN U (aKTOB, 3a(pUKCUPOBAHHBIX B MCTOYHUKAX M
muteparype. ToIbKO TakoM IMOAXOJ IMO3BOJSET BIOJHE OLEHHUTH CTENEHb HOBHU3HBI M 3HAYMMOCTH
paboTbl. B 3akmtoueHuu Kk paboTe B 11eI0M (@ TakyKe B 3aBEpIIAIOIINX a03alax B KOHILIE TJIaB) TOJIKHBI
OBbITh IPUBEJICHBI BHIBO/IbI, K KOTOPBIM CTYAEHT MpPHUILEN B pe3yjIbTaTe MPOBeIeHHON paboThl. BHIBOIBI
JIOJKHBI OBITH apTyMEHTUPOBAHBI.
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