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1 TIlosicHHUTEJBLHAA 3ANMUCKA

1.1 Ilean u 3amaum AUCHUILINHBI
L[CJ'IB JAUCHUIIJIINHBI — I/I3y‘IeHI/Ie TCOPHHU U IIPAKTUKHU pa6OTBI C ,I[OKYMCHTaMI/I B OpraHax
TOCY/IapCTBEHHOTO YIPABICHUS, MPOBEACHUE aHAIM3a TOCYAAPCTBEHHBIX HH(POPMAITMOHHBIX
CHCTEM, HCHOJ’IB?:y@MBIX Ipu Hpe,I[OCTaBJ'IeHI/II/I FOCYI[apCTBeHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

3amauu JUCLHUILINHGL:

. paccMOTpeHHe TOHATHS, BUAOB HMH(DOPMAIIMOHHBIX CHUCTEM M HH(POPMALMOHHBIX
peCypCoB;

. aHaJIM3 HOPMAaTUBHBIX MPABOBBIX aKTOB B c(epe MpeOCTaBICHUS TOCYIAapPCTBEHHBIX U
MYHHULIMIIAJIbHBIX YCIIYT;

. OIIpeJIeJIeHUE MOHSTHS, COCTaBa U pa3BUTHUs 0a30BBIX HH(OPMAIIMOHHBIX PECYPCOB;

. paccMOTpeHHe UHPOPMALMOHHBIX CUCTEM IOCYJapCTBEHHBIX OPraHOB.

1.2 TlepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUsI MO JUCHUILIHHE,
COOTHECEHHBIX ¢ HHAUKATOPAMH J0CTHKEHUS KOMIIEeTeHIIUIl

KoMmnerenuun Nuaukaropsl komnerenuuii | PesyabTarsl 00yueHus no
AUCHHUILINHE
I1K-2 Cnocoben [1K-2.2. 3naer 3HATb: CTPYKTYPY
OpraHu3oBarth paboTy 3aKOHOJIaTEIIbHBIE U roCy/1apCTBEHHBIX OPTaHOB,
JOKYMEHTAIUEH B HOPMAaTUBHO-IIPABOBBIEC AKThI OpPraHOB MECTHOI'O
OpraHu3alyaX Pa3IuYHbIX Poccuiickoit denepanuu B CaMOYIIpaBIICHHUS,
OpraHU3alOHHO-TIPABOBBIX | cepe yIpaBiIeHUs OpraHM3alMi pa3IMYHbIX
bopm JIOKyMEHTaMu, B 00J1acTh (dhopM coOCTBEHHOCTH,
uHpopManuy, HOPMaTUBHO-IIPaBOBBIE
MH(GOPMAIIMOHHBIX TEXHOJIOTHI | aKTHI B cepe
U 3aIIUThl HHPOpMAaLUHY, JOKYMEHTAllMOHHOI'O
MEPCOHAIbHBIX TAHHBIX U oOecrnieueHus yrnpaBaeHUs
U poBoii TpaHCHOPMALIUU YMeTh: aHaIM3UpOBaTh
MPaBOBHIE aKTHI B chepe
JOKYMEHTAllMOHHOIO

oOecrnieyeHus ynpaBieHus: U
BBISIBJISITH BHJIOBOM COCTaB
00s13aTeTbHBIX JTOKATBHBIX
HOPMATHBHBIX aKTOB
Bnanets: HaBbIKamMu
pPUMEHEHUS
o011erocy1apCTBEHHbIX
HOpM B cdepe
JOKYMEHTAIMOHHOTO
o0ecrieueHus yrpaBIeHUs
pu pa3paboOTKe JTOKATBHBIX
HOPMATUBHBIX aKTOB

[1K-4 Cnocoben [1K-4.1. o6ecnieunBaer gocTyn | 3HaTh: COBpEMEHHbBIE
OCYILIECTBIATh I0JIb30BATENEHN U BEJIEHUE UH(POPMAIIMOHHBIE CUCTEMBI,
MIPOEKTUPOBAHUE U MH(OPMALIMOHHO-CIIPABOYHON | CHCTEMBI 3JIEKTPOHHOTO
BHEJIPEHUE CUCTEM paboThI B HH(OPMAIIMOHHON JIOKYMEHTO0000pOTa,
JIEKTPOHHOTO cucreme IIPAaBOBOE PEryIMPOBAHNE

cdepsl yrpaBieHUs




JIOKYMEHTO000pOTa B nHpopManuen u
OpraHHu3aIu JOKyMEHTaIuei

YMeTh: IpUMEHATh 3HaHHE
HOPMaTHUBHO-TIPaBOBO 0a3bl
B cdepe ynpaBieHus
uHpopmanuei u
JTIOKYMEHTalueu B
MPAaKTUYECKON
JeSITeNIbHOCTH

Bnagets: HaBbikamu BbIOOpa
HEOOXOIMMBIX
TE€XHOJIOTUYECKUH PEIICHUN
B IIpOLIECCE YIPABICHUS
uHpopmanuei u
JIOKYMEHTaIUe

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/bHOI
NporpaMMmbl

Hucuunnuna «I ocyoapcmeenuvie UHGOpMayuoHHble cucmemsvl» OTHOCUTCA K 4YacTH,
dbopMupyeMOil y9acTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH 0JI0Ka TUCIUIUINH y4eOHOTO TUTaHa.

Jiss  OCBOGHMS ~ JMCUMIUIMHBI ~ HEOOXOJMMBI ~ 3HAaHUS, YMEHUS ¥  BIQJICHUS,
Cq)OpMHpOBaHHI)IG B XOJAC HU3Yy4YCHHA CICAYIOIHUX IUCHUIUIMH W HNPOXOXKACHHA  IMPAKTHK!:
HoxymenTtoBenenue, Opranuszamms u Texnonorus JIOY, HMHpopMalOHHBIE TEXHOJIOTHH,
HNudopmannonnsie Texnosoruu B IOV, MudopmanmonHoe obecnieueHrne yrpapieHUs.

B pesynbrate OCBOCHHUS TUCHMILIMHBI (OPMUPYIOTCS 3HAHHS, YMCHHUS W BIIAJICHHS,
H€06XOI[I/IMI)I€ JJIS HN3YyUYCHUA CICAYIOUX JUCHUITIINH n MMPOXOKACHHUA IMPAKTHK:
HHpopMalmOHHO-TOKYMEHTAIIMOHHOE O00ECIICUCHHE YIPABIICHUS MPOCKTaMU, MPEIIUILIOMHAsS
IMPpaKTHUKa, roOCyJapCTBCHHAA UTOTOBAs aTTCCTAllUA.

2 CTpyKTypa THCIHHIINHBI

OO61mas TpyA0eMKOCTh AUCHHUILINHBI COCTaBiseT 3 3.e., 108 u.

CTpykTypa AUCHMILIMHBI 1)1 04HOH (opMBbI 00yUYeHUs

O0BeM TUCUMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00y4aromUXCs C MEAarorHuyecKuMH
paboTHUKAaMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMHU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha
UHBIX YCIOBUSAX, IPH MIPOBEACHUH YUEOHBIX 3aHATHIL:

Cemectp | Tumn y4eOHBIX 3aHATUI KomnuectBo
JacoB
7 Jlexuun 16
7 CeMuHapbl/1ab0paTopHble paboThI 24
Bcero: 40

O0beM TUCIUIIMHEL B (pOpMe caMOCTOSATENbHON pabOThl 00YUAIOIINXCS COCTaBIsAET 68
aKaJIeMUYCCKIX YacoB.
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3 Conaepxkanue IUCHUILTHHBI
Tema 1. [TonstTrst, BUIBI MHOOPMALIMOHHBIX CHCTEM U HHPOPMAIIMOHHBIX PECYpCOB

[Ipenmer, 3agauu, coaepkaHue, TEPMUHOJIOTUS, OCHOBHBIE Pa3/ieiibl H3Yy4aeMOro Kypca.

I'ocynapcTBeHHblE MH(OPMALMOHHBIE CHCTEMBbl, MYHHMLHUIAIbHbIE HH()OPMAIMOHHBIE
CHCTEMBI, HHbIE HH()OPMAIIIOHHBIE CUCTEMBI.

HNHdpacTpyKTypa 3JIeKTPOHHOI'O IIPAaBUTEILCTBA.

Enunas cuctema HOpMaTuBHOW cmpaBouHoM wuHpopMmaruu. Peectp 6a30BbIX
rOCyJapCTBEHHbIX ~ MH()OPMALMOHHBIX  PECYpCOB;  PEECTpP HOPMATHUBHOM  CIIPABOYHOM
uHpOpMaLnH.

['ocynapcTBenHbie nHpOpMaMoHHbIE pecypchl Poccuiickoit @eneparuu. denepaibHbIe
UH(OPMALIMOHHBIE pecypchbl; HHPOPMALMOHHBIE pecypchl cyObekToB Poccuiickoii denepannu;
MH(POPMALIMOHHBIE PECYPCHI, HAXOIAIIMECs B COBMECTHOM BeneHuM Poccuiickoit denepauuu u
cyobekToB Poccuiickoit deneparum.

bazoBele MH(pOpMaALMOHHBIE pPECYpPChl, IPOU3BOAHBIE HMH(OPMAIMOHHBIE PECYPCHI.
Knaccugukatopsr.

Tema 2. bazoBbie nH(DOpPMALIMOHHBIE PECYPCHI

[TonsiTne 6a30BBIN HHPOPMAITMOHHBIN pecypc.
DTalIOHHBIE TaHHEIE.

Ortanbl popMupoBaHus 6a30BbIX UHPOPMAIMOHHBIX pecypcoB. [puHATHE HOPMATHBHBIX

IIPABOBBIX aKTOB, DPETYJUPYIOLUIMX CO3/laHuEe, HU3MEHEHHE M BeleHue pecypcoB. CosnaHue
UH(POPMALIMOHHOM CHUCTEMbI, B KOTOPOH OCYILIECTBISETCA CO3JaHHE, U3MEHEHHWE U BeACHUE
0a30BbIX HHPOPMAIIMOHHBIX PECYPCOB.

[Tepeuenp 6a30BbIX HHPOPMALIMOHHBIX PECYPCOB.

WNudopmanroHHbIe pecypcChl, TOJIYYSHHBIE B pe3yJIbTaTe NepCOHN(PUIIMPOBAHHOTO yUeTa
B cHcTeMe 0053aTelbHOI0 IEHCUOHHOIO CTPaXOBaHMS;

WupopmarinoHHbIe pecypchl, OTYYEHHbIE B PE3YJIbTAaTE yUeTa BbIJaHHBIX, YTPAUEHHBIX U
MOXMILEHHBIX MMACIOPTOB rpaxaanuHa Poccuiickoit denepanuu;

WNupopmaninoHHble pecypchbl, IMOJYYEHHbIE B pe3yJIbTaTe€ PErMCTPAllMOHHOIO Yy4eTa
rpaxnad Poccuiickoit denepanyu no MecTy NpeObIBaHUS U MO MECTY JKUTEJIBCTBA B Mpeenax
Poccuiickoit @enepanyiv, MUTpallMOHHOTO yyeTa MHOCTPAHHBIX I'PaX/1aH U JIUIL 0€3 Ipa)/1aHCTBa;

Peectp perucrpanuu aBTOMOTOTPAHCIIOPTHBIX CPELCTB;

Enunelil rocy1apCTBEHHBIN peecTp HAIOrOIUIATEIbIIUKOB;

EnuHBIN rocyaapCcTBEHHBIN pEECTp IOPUANYECKUX JIHLI;

Enunelil rocy1apCTBEHHBIN peecTp MHAMBUALYAIBHBIX MPEIIIPUHUMATENEH;

["ocynapcTBeHHBIN KaaacTp HEIBUKUMOCTH;

EnuneIi rocy1apCTBEHHBIN peecTp MpaB Ha HEABUKMMOE HMYIIECTBO U CHIEJIOK C HUM;

®denepanbHas HHPOPMALIMOHHAS a/IpECHAs CHUCTEMA.

CrpykTypa 6a30BbIX HH(OPMAILIMOHHBIX PECYPCOB.

[Tactiopt 6azoBoro pecypca. Conmepkanrie macmoptra  0a30BOro  roCyJapCTBEHHOTO
UHPOPMALIMOHHOTO ~ pecypca:  HauMEHOBaHME  0a30BOr0  pecypca;  HAaUMEHOBaHHE
rOCYJapCTBEHHOTO OpraHa, yIOJHOMOYEHHOIO Ha CO3JaHME JSTAJIOHHBIX  CBEJICHMIA,
pasmelaeMbIX B 6a30BOM pecypce; IMepedeHb JOHKHOCTHBIX JIUI] TOCYIapCTBEHHOIO OpraHa, Ha
KOTOPBIX BO3JIO)KEHA OTBETCTBEHHOCTH 32 COOJIIO/IEHUE MOpsika (OPMUPOBAHHUS, aKTyaTHU3aluu
U HCIOJBb30BaHMs 0a30BOr0 pecypca; pPEeKBH3UTHI (BUA, JaTa, HOMEp, HaUMEHOBAHHE)
HOPMaTHUBHOTO MPAaBOBOT0 aKTa, perjaMeHTHPYIOIIEro IMpaBuia BeleHHs 0a30BOro pecypca;
HOPSIOK AOCTYNa K 6a30BOMY pecypcy, YCTaHOBJICHHBIH MTpaBUiIaMH BeZIeHHs: 6a30BOT0 pecypcea;
HAaUMEHOBAaHUE WICHTU(PHUKATOPOB cBeleHUM 00 o0BbekTax Jub0 o cyObekTax ((pusmueckux u
IOPUJINYECKUX JIMIAX), UCIOIb3YEMbIX JUIsl MOJyYEHHs STAIOHHBIX CBEICHUH, Pa3MEIICHHBIX B
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0a30BOM pecypce; HauMEHOBaHHE 3TAIOHHBIX CBEJCHUH, pa3MelIaeMbIX B 0a30BOM pecypce (¢
yKa3aHHEM PEKBU3UTOB (BH[, JaTa, HOMEp, HAMMEHOBAHNE) HOPMATUBHBIX IPABOBBIX AKTOB, B
COOTBETCTBUHM C KOTOPBIMH OCYILECTBIISICTCSI CO3/IaHME 3THUX ATAJOHHBIX CBEIEHHi); dopmar
3aIpOCOB I NTOJIY4ECHHUS STAJIOHHBIX CBEICHUI; NHBIE CBEACHHUS, ONIPEIEICHHBIE B COOTBETCTBUN
C METOJAWYECKHMHU YKa3aHUSMH 10 (OPMHPOBAHUIO, aKTyaIHU3allMy U UCIIOJIb30BaHUIO peecTpa
0a30BbIX T'OCYJApCTBEHHBIX HMH(GOPMALMOHHBIX PECYpPCOB, YTBEP)KIAEMbIMH MHUHUCTEPCTBOM
YKOHOMHUYECKOTO pa3Butus Poccuiickon @enepanuu.

Tema 3. HopmaruBHO-IpaBOBOE peryaupoBaHHE B cdepe  MpemaoCcTaBICHUS
TOCYapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT

Crparerust pa3Butus uHdopmarmoHHoro oomectsa B Poccutickoit @enepanuu Ha 2017-
2030 roapl.

[Tporpamma «Iludpoas sxkonomuka Poccuiickoit deneparumy.

['ocynapctBennas nporpamma Poccuiickoit @eneparuu «MHbOpMaimoHHOE 00IIECTBOY.

®enepanpubii 3ak0H 0T 27.07.2010 Ne210-®3 «O06 opraHuzanuy TperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT»

[TocranoBnenue [IpaBurensctBa PD ot 16.05.2011 Ne373 «O pa3zpaboTke U yTBEpKACHUU
aJMMHHMCTPATUBHBIX PETJIAMEHTOB OCYILECTBICHHUS TOCYAApCTBEHHOIO KOHTpOJs (Haja3opa) U
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABIICHHS TOCYIapPCTBEHHBIX YCIYT»

[TocranoBnennem IlpaBurensctBa P® ot 24.10.2011 Ne861 «O ¢enepanbHbix
rOCyIapCTBEHHBIX HH()OPMAIIMOHHBIX CHCTEMax, OOECIEeUMBaIONIUX MPEAOCTABICHUE B
IEKTPOHHOH (hOpME TOCYTAPCTBEHHBIX U MyHHUIIUIIATBHBIX YCIYT (OCYIIECTBICHUE (DYHKIIHIA )»

[Tonoxenne o deneparbHOM peecTpe TOCYJAPCTBEHHBIX W MYHULMHNAIBHBIX YCIIYT
(pyHKLmIT);

[IpaBuna BeneHus PenepaibHOrO peecTpa roCyAapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT
(pyHKImiT);

[lonoxenne o EauHOM moprajnie TOCYIapCTBEHHBIX M MYHULMIAIBHBIX YCIIYT
(pyHKmiT);

TpeboBaHusi K pErHOHANBHBIM TMOpPTajlaM TOCYIAapPCTBEHHBIX W MYHUIIUIAIbHBIX
yeayr (QyHKILHif).

Tema 4. T'ocynapcTBeHHBIE HH()OPMAIIMOHHBIE CUCTEMBI, 00ECTIEUNBAIOIINE B3aUMO/ICHCTBHE B
paMKax MpeoCTaBICHHS TOCYIapCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT

Undpactpykrypa, o0ecrnieunBaroas MH(OPMaLIMOHHO-TEXHOJIOTUYECKOE
B3auMoJieiicTBUe  MH(OPMAIIMOHHBIX  CHCTEM,  HCIOJIb3YeMbIX IS [PEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT B QJIEKTPOHHOU (opMme.

Enunelii nopTan rocy1apCTBEHHBIX U MYHULIMIIANBHBIX YCIYT (pyHKIUI);

®denepalibHbII peecTp roCy1apCTBEHHBIX U MyHUIIMNIATIBHBIX YCIYT (QyHKIUN);

Enunas cuctemMa HOpMaTHBHOM CIIpaBOYHOM MH(pOPMALINY;

Ennnas cuctema uaeHTUPHUKAIMA U ayTeHTHDUKAIIN;

Enunas cuctema MeXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOAECHCTBUS;

MH(OpPMalLlMOHHASI CUCTEMA T'OJIOBHOTO YIOCTOBEPSIOLIEro IEHTpa, (PYHKIUHU KOTOPOTo
OCYILECTBIISIET YIOJIHOMOYEHHBIN (hefiepaibHbIi OpraH UCIOJHUTEIBHOMN BIACTH;

nH(pOpMaIMOHHAs CHUCTEMa, OOEeCrevYnBaroIas MpoIecc aocyaeOHoro (BHECyAeOHOTO)
o0ajoBaHUsl pemeHu u JeiictBuil (Oe3AelCTBUSA), COBEPLICHHBIX INPH IPEIOCTABICHUU
rOCYIapCTBEHHBIX U MYHHUIIUITATBHBIX YCITYT.

Tema 5. CucrteMa MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICCTBUS

Hemn n 3amaun CMDB.
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Cucrema MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOAECMCTBHUS — TOCYAapCTBEHHAas
nH(pOpMallMOHHAs chcTeMa. DIEKTPOHHBIE CEPBUCHI, CBEACHUS 00 UCTOPUH JIBUKEHUS B CCTEME
B3aUMOJICHCTBUS 3JEKTPOHHBIX COOOUICHWH TpPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMNIAJBHBIX ~ yCAYr, NpPOrpaMMHbIE M TEXHUYECKHE CpEeACTBa, OOECIeynBarolue
B3aUMO/IeHICTBHE MH(POPMALITMOHHBIX CUCTEM I'OCYIapCTBEHHBIX OPraHOB M OPTaHU3aII.

[Toncucrema obecrnieueHus: B3aUMOACHCTBHUS.

TexHonornueckuii moptan (mpeaocTaBisieT OTKpbITYI0 wuHpopmamuio CMOB
MOJIb30BATENbCKUN HMHTEpQEiic Uisi BeeHUs peecTpa CepBHUCOB, aBTOMATH3allUU pErJIaMeHTa
B3aMMOJEHCTBYS U aJMUHUCTPUPOBAHUS CUCTEMBI B3aUMOAECUCTBHUA);

Enunblii peecTp cepBHCOB (XpaHUT W BEAET JaHHbIE 00 JJIEKTPOHHBIX CEpPBHUCAX,
3aperucTpupoBaHHbix B CMOB).

OTKpBITHIA KOHTYpP € JOCTynoM B IHTEpHET;

3aKpBITHI KOHTYp, pa3MEIIaeMblii B CETH OIEpaTropa KCIUTyaTallud WHPPACTPYKTYPbI
3JIEKTPOHHOTO MpaBuTeNbeTBa - [TAO «PocTtenexkom» 6e3 noctyma B UIHTEpHET.

[TacniopT anexkrponnoro cepsuca CM3OB.

Tema 6. ndopmanrionHsie cuctemsl efepaibHbIX OPraHOB UCIIOIHUTEIbHON BIACTH

HNudopmaunonnsie  pecypchl  ['oCyaapCTBEHHOM  CHUCTEMBl  Hay4yHO-TEXHHUYECKOM
uH(popMaluy,

HNudopmannonssie pecypcsl I'ocy1apcTBEeHHONM CUCTEMBbI CTATUCTUKH, HHPOPMALIMOHHBIE
(GOHIBI IO OTPACISIM CTATUCTHKH, WHPOPMALMOHHBIE (HOHIBI MHTETPUPOBAHHBIX 0a3 TaHHBIX,
EnuHbII rocy1apCTBEHHBIA PETUCTP NPEIIPUIATHIA U OPraHU3aLNN, IEPBUYHYIO CTATUCTUYECKYIO
uH(pOpMaLILIO;

['ocynapcTBeHHbIe HH(POPMALIMOHHBIE pecypchl IPaBoBOW MHpoOpManuu, MuHHCTEpPCTBA
roctuimu Poccuiickonn @enepannn 1 PefepanbHOr0 areHTCTBA NPABUTEIBCTBEHHOW CBS3H U
unpopmauuu npu Ilpesunenre Poccuiickoit denepanyy M MOABEJOMCTBEHHBIX MM LEHTpax
paBOBOW MH(POPMATH3AINH, THPOPMALIMOHHBIE PECYPCHI OPTaHOB CY/IEOHOM BIIACTH;

HNHdopmaLnoHHbIE pecypchbl OPraHOB TOCYIAAPCTBEHHOM BIIACTH M YIpaBIEHHs BCeX
ypOBHEH (colnalibHas U yrpaBieHYecKas HH(opManus);

WNudopmanus o pUpoJHBIX pecypcax, sIBICHUSIX U MPOLECccax;

WNHupopmaninoHHBIX pecypchl B 00JacTh 00pa30BaHus.

Tewma 7. 'ocynapctBeHHbIe HHGOPMAIIMOHHBIE CUCTEMBI DeepabHOTO ApXUBHOTO areHTCTBA

Enunas ABromartusupoBanHas HMudopmanmonnas cucrema (EAWUC) mno yuery
nokyMeHTOB ApxuBHoro gonaa Poccuiickoit denepanuu

OcHOBHbIE TPHUHLMIIBI M TPeOOBAHMUS K BEACHHIO B aBTOMAaTHU3UPOBAHHOM pEXUME
roCyJapCTBEHHOT'0 yueTa JOKYMEHTOB ApXuBHOTro (oHa Poccuiickoit @enepaiiuu, XpaHsamuxcs
B TOCYAApCTBEHHBIX W MYHHUIMNAIbHBIX apXWBax, OINpeAesieHbl BpeMeHHbIM MNOpsSIKOM
aBTOMATH3UPOBAHHOTO I'OCYJapCTBEHHOTO ydeTa JOKYMEHTOB ApxuBHOro (onna Poccuiickoit
®enepaniy, XpaHAUMXCS B TOCYJApPCTBEHHBIX M MYHHUIMNAJIbHBIX apXUBaX, YTBEP)KIECHHBIM
npukazoM Pocapxusa ot 23.10.2000 Ne 64.

[IporpaMMHbIil KoMIUIeKC (0a30BbIN ypOBEHb) «ApPXUBHBIA (OHI» MpeaHa3HAYEH IJis
UCTOJIb30BaHus HerocpencTBeHHO B apxuBax (OI'UC Ne 0163 ot 21.11.2011);

[Tporpammubiii  komisieke «DOHIOBBIA KaTajaor» MpeAHa3HAYEeH Ui MCIOJIb30BaHUSA
oTaenamu (yrnpaBJIeHUSIMH, areHTCTBAMH) IO JieJlaM apXHBOB peruoHanbHOro ypoBHs (PI'MC Ne
0162 ot 21.11.2011);

[Iporpammublii  komruieke «lleHTpanbHBIN (OHIOBBIM KaTamor» MpeaHa3HaueH s
HCIIOJIb30BaHuUs HenocpencTBeHHO B denepaabHOM apXUBHOM areHTCTBE.



I'ocynapcTBeHHBIM peecTp YHHMKaIbHBIX JTOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit

®denepaunn

Benenne ['ocynapcTBEHHOrO peecTpa YHHMKAIBHBIX JOKYMEHTOB ApXUBHOrO (oHaa

Poccuiickoit deneparumu.

I'NC «IInardopma LIXDI».
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4 OOpa3oBaTe/ibHbIE TEXHOJOTHHU

Buabl yueonbix |O0pa3oBartesibHbIE
Ne |HammenoBaHme pasjaesia "
3aHATHH TEXHOJIOTHH
n/n
1 |2 3 4
1. |[lonsaTus, BUIBI ”HPOPMALMOHHBIX cucTeM |Jlekuus Jlexuus ¢
1 UHGOPMAIIMOHHBIX PECYPCOB [IpakTuueckoe HCIIOJIb30BaHUEM
3aHsTHE BUJIEOMATEPHAIIOB
CamocrositenbHas |Pa3Bepuyras Oecena ¢
paborta 00CyXICHUEM JIOKJIaa
2 |bazoBbie HH(OPMALIMOHHBIE PECYPCHI Jlexuus Jlekuus ¢
[IpakTuueckue HCI0JIb30BaHUEM
3aHATUS BUJICOMATEPHAIIOB
CamocrositenbHas |[Ipuem mpakTuyeckux
paborta 3aJaHuN
3 |HopmaTtuBHo-mipaBOBOE perynupoBanue B |Jlekuus Jlexuus ¢
cdepe npenocTaBiIeHnus rocyaapcTBeHHbIX |[IpakTiueckue HCIIOJIb30BAaHUEM
Y MYHUIUTATbHBIX YCIYT 3aHATUS BUJICOMATEPHATIOB
CamocrositensHas |[Ipuem mpakTuyeckux
pabora 3aJaHUuNA
4  |T'ocynapctBeHHBbIE HH(GOPMAIIIOHHBIC Jleknus Jlekuus ¢
CUCTEMBbI, 00eCTeunBaloIne [IpakTuueckue MCIIOJIb30BaHUEM
B3aUMO/ICIICTBHE B paMKax 3aHATHUA, BHJIEOMATEPHAIIOB
MPEAO0CTABIICHUS TOCYJAPCTBEHHBIX U CamocrositensHas |[Ipuem mpakTuueckux
MYHUIUTIATBHBIX YCIIYT pabota 3aJaHuI
5 |Cucrema MeXBEIOMCTBEHHOTO Jlexuus Jlexuus c
AJIEKTPOHHOTO B3aUMOJIEHCTBUS [IpakTrueckue HCIIOJIb30BaHUEM
3aHATUSA BHJIEOMATEPHUAIIOB
CamocrositensHas |[Ipuem mpakTuyeckux
pabota 3a/IaHUI
6 |MHpOopMaIMOHHBIE CHCTEMBI Jlekuust Jlexkuus ¢
(benepanbHBIX OPraHOB HCIIOTHUTEIHHON HCIIOJIb30BaHUEM
BJIACTH CaMocTosiTenbHasl |BU€OMATEPHATIOB
pabota Pa3BepHyTas Gecena ¢
00CyXICHUEM JIOKJIaa
7 |l'ocynapctBeHHbIE HHPOPMAIIMOHHBIE Jlekuus Jlexkuus ¢
cuctembl denepanbHOT0 ApXUBHOTO [IpakTrueckue HCIIOJIb30BaHHEM
areHTCTBa 3aHATHUS BHJIEOMATEPHAIIOB
CamocrositensHas |[Ipuem mpakTuyeckux
pabota 3a/IaHuI

B nepuos BpeMeHHOro MpHUOCTaHOBIEHUS TOCEIIEHUsT 00yJaIOIUMUCS TOMEIIEHUH 1

teppuropuu PI'TY nns opranuzanuu yueGHOTro nporecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO
00y4eHHUs U AUCTAaHIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHI MOT'YT ObITh UCIIOIb30BaHbI
cieayronme o0pa3oBaTeIbHbIE TEXHOIOTHH:




— BUJICO-JICKIIUU;
— OHJIAWH-JIEKIINY B PEKUME PEATBHOTO BPEMEHU;

— 3NIEKTPOHHBIE YICOHUKH, yueOHbIE TOCOOUS, HAyYHBIC U3IaHUS B JIEKTPOHHOM BUJIC U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHUCTEMBI JIJIs1 SJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIBTALIMH C UCIOJIb30BAHUEM TEJIEKOMMYHHKALIMOHHBIX CPE/ICTB.
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S5 OueHka IVIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs
5.1 Cucrema onleHMBaHUs

DopMa KOHTPOJIA Makc. KOJIM4€ecTBO
0aJ10B
3a oany Bcero
padory

Texynui KOHTPOJIb:

- mecm (memwl 1-6) 5 6annos 30 6annos

- yuacmue 8 OUCKYCCUU Ha ceMunape |5 6annos 10 6annos
(memwi 1, 7)

- npakmuyeckue 3a0anus (memol 2-5) |5 6annos 20 6annos
[TpomexyTouHas aTTecTanus 40 6annos
Yemuwuii onpoc no ounemam
HToro 3a aucuunjauny 100 6annos
9K3aMeH

ITomy4eHHBIM COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO HIKAIy OLIEHOK U B
mKaTy oneHok EBpormeiickoli cucteMsl iepenoca 1 HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6annpHas TpajumonHas mKana Ikana
IKaza ECTS
95100 OTJIIMYHO A

83 -94 B

68 — 82 XOpOIIIO 3a4TEHO C

28 : g; YIIOBJICTBOPUTEIHHO [E)

20 —49 EX
0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4TEHO F

5.2 Kputepum BbICTaBJIE€HUSI OLEHKH MO TUCUMUILINHE

bansr/

Ormenka 1o

lxama ECTS | gucuumniuge

Kpurepun onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

100-83/
AB

«OTIIUYIHO»

BrictaBisiercs o0yyaromemMycs, €Cii OH ITyO0Ko U
IIPOYHO YCBOWJI TEOPETUYECKUN U MMPAKTHYECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0J1€ MPOMEXKYTOYHON aTTECTALUN.

OOyuaronuiics HCUEPIBIBAIOIIE U JTOTMYECKH CTPOIHO
u3naraet yueOHbI MaTepua, yMeeT yBA3bIBaTh TEOPHUIO C
IIPAKTUKOM, CIIPABIISETCA C PELICHUEM 3aaad
npoeccnoHabHOM HaNIPaBIEHHOCTH BHICOKOTO YPOBHS
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Bamuisr/
lxkama ECTS

Ornenka 1o
JOUCLIAIIIIMHE

Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

CJIOKHOCTH, IPAaBUJIBHO 000OCHOBBIBAET IIPUHATBIC
peLICHHS.

CB000/IHO OpUEHTHPYETCS B YUeOHO U
npodhecCHOHATIBHOMN TUTEpaType.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00yYaromEeMycs C
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTECTaLlUN.

Komnerenmun, 3akpeninéHsble 3a AUCLHUIUIMHON,
c(OpMHPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOopouo»

BrictaBisiercs: o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUNA MaTEpHas, FPaMOTHO U I10
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0/
IIPOMEXYTOYHOM aTTecTaluy, He JOIyCKas CYILIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiics IpaBUIbHO IPUMEHSET TEOPETUUECKHE
II0JIOXKEHHUS [IPU PEIICHUN IPAKTUUECKUX 3a7a4
npo¢ecCHOHATLHON HANPaBIEHHOCTH Pa3HOI'O YPOBHS
CIIO’KHOCTH, BJI/ICET HEOOXOJMMBIMH IS TOTO HABBIKAMH
A OpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHON U
npogeccuoOHaLHOMN JINTEpaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00y4daroeMycst ¢
Y4€TOM pEe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTallUu.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«YHAOBJICTBOPU-
TCIIBHO»

BricTaBnsiercs o0ydaromemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOTYCKaeT OTAeNbHbIe OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUAX U B X0JI€ POMEKYTOYHOM aTTECTALINH.
OOyyaromuiics UCTIBITHIBAET OMPeIeTIEHHbBIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETUUECKUX MOJ0KEHUH MTPU PELIEHUN
MPaKTUYECKHX 33724 MPo(hecCHOHATBEHOM HAIIPaBICHHOCTH
CTaHJIapTHOT'O YPOBHS CIIO)KHOCTH, BJIAJICET
HEO0OXOIUMBIMHU JISI 5TOTO 0a30BBIMHU HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpUpYeT AOCTATOYHBIN YPOBEHb 3HAHUS y4EeOHOMN
JINTEPATYPHI MO TUCIUTLIINHE.

OrneHka no JUCIHUILTHHE BBICTABIISIOTCS 00yUaroemMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTECTALUU.

Komniereniuu, 3aKkpeni€HHble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHKI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
F,FX

«HEYIOBIETBOPUTE
JTBHO»

BeicTraBnsiercs oOyuaromemMycs, €ClId OH HE 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepual, J0IMycKaeT rpyObie OMUOKH P €ro
M3JI0’KEHUU Ha 3aHATHAX U B XOZ€ IPOMEXKYTOUHON
aTTECTalMH.
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Hlxkama ECTS | gucuumimyae

banmsr/ Ouenka no Kpurepuu oneHku pe3ynbTaToB 00y4eHHUsI IO JUCITUTIIINHE

OOyuaronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYAHCHUS B
IIPUMEHEHUH TEOPETUUECKUX TI0JI0KEHUH IIPU PELICHUH

CTaHJIapTHOT'O YPOBHSI CJIO)KHOCTH, HE BJIAJCET
HEO0OXOIMMBIMH JISI 5TOTO HaBBIKAMU U TIPUEMaMHU.
JleMoHCTpUpYET pparMeHTapHbIE 3HaHUS Y4eOHON
JUTEPATYPHI [0 JUCLHUIUINHE.

Or1eHKa MO0 TUCIUTIIIMHE BBICTABIISIOTCS 00yJYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTallMu.

KomrereH1um Ha ypoBHE «10CTaTOYHBIN, 3aKPEILUIEHHBIE
3a TUCHMIUIMHOMN, HE CHOPMHUPOBAHBI.

MPAKTUYECKHX 33124 MPO(HEeCCHOHATLHON HAPaBICHHOCTH

5.3 OueHoyHble cpeacTBa (MaTEPHAJIBI) JJIsSl TEKYIET0 KOHTPOJISI
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTecTAlUM 00YYAIOIIUXCS 110

JUCIUILIIHHE

IIpu n3ydyennn nucuuvHebl «OpraHu3aliOHHOE IPOEKTUPOBAHKE B JOKYMEHTALlHOHHOM
o0ecreueHNny yrpaBIeHUs» UCIIOIb3YETCSI pEHTUHIOBasi CUCTEMA OLICHKU 3HAHUI CTY/IEHTOB.

[lo pucuuIuInHE NpeaycMaTpUBAETC TEKYIIUN U IPOMEXYTOUHBIM KOHTpouIb. Texymui
KOHTPOJIb 3HaHUI OPraHU3YETCs C MCIOJIb30BaHHUEM Ha0opa TeCTOBBIX 3agaHuid. [lomumo 3TOTO
BBINIOJIHEHUE CTYJEHTAaMU 3aJaHUil HAa IPAKTUYECKUX 3aHATHAX TaKXKE KOHTPOJIUPYETCS
IIPENoAAaBaTEIIEM.

B kagectBe opM TEKyILEro KoHmpo.isa UCHOIb3YIOTCS TAKKE ClleaAyroIne GopMBbl:

e co0ece0BaHuE;

e NIpoBepKa pedepaToB U MUCbMEHHBIX JJOKIIA/IOB;

® [IPOBE/ICHUE ONPOCOB — YCTHBIX U INCbMEHHBIX;

® TCCTUPOBAHMUE;

® KOJUIOKBUYMBI;

® [IpOBEpKa KOHCIIEKTOB 3aHATUH, CTaTEH U JIp.

Dopmoti npomedNcymouHol ammecmayuul A6IAemcs IK3aAMeH.

[Ipyem HMTOroBOro 3K3aMeHa MPOBOAMTCA IO SK3aMEHAIlMOHHBIM OWJIETaM JIEKTOPOM
noroka B Qopme Oecepl, MperycMaTpUBaeT HAJIMYME OTBETOB HA TEOPETHUYECKHE BOIPOCHI
HK3aMEHALlMOHHOrO0 OWjieTa W NpPU3BaH BBIABUTH YPOBEHb 3HAHWM CTyJEHTa MO BCEM TeMam
JUCLUTUINHBI.

CryneHTsl JOMYyCKAalOTCS K cAaue dK3aMeHa TOJIbKO IIOCJE BBIMOJHEHHS! BCEX BUJOB
CaMOCTOSITENIbHON U ayIUTOPHON pabOThl, MPEAYCMOTPEHHBIX JAHHOM MPOrpaMMOi.

[IepedyeHp BOIPOCOB K dK3aMEHY
Bubl ”HPOPMALIMOHHBIX CUCTEM.
WndpactpykTypa 371€KTPOHHOTO MPAaBUTEIHCTBA.
Enunas cuctema HOpMaTUBHOM CIIPaBOYHOM MHPOPMALIUH.
Peectp 6a30BbIX rOCyIapCTBEHHBIX HH(POPMAITMOHHBIX PECYPCOB.
Peectp HOpMaTHBHOMN cripaBOYHON HH(DOPMAIIUH.
bazoBble HHpOpPMAIIHOHHBIE PECYPCHI.
ITpon3BoiHBIE HHPOPMALIMOHHBIE PECYPCHI.
Krnaccudukaropsr.
OTalOHHbIE JaHHBIE.

CoNoOR~wWNE
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Otansl GopMHUpoBaHUs 6a30BBIX HH()OPMAIIMOHHBIX PECYPCOB.

[TepeuyeHn 6a30BbIX HHPOPMAITMOHHBIX PECYPCOB.

WudopmannoHHbie pecypchl, MOIy4YeHHBIE B pe3yIbTaTe NepCOHUPUIIMPOBAHHOTO
yueTa B CUCTEME 00513aTeJIbHOTO IEHCUOHHOTO CTPAXOBaHUS.

WudopmannoHHbie pecypchl, HOTYYEHHBIE B Pe3YIbTAaTE PETUCTPALIMOHHOTO y4YeTa
rpaxaan Poccuiickoii ®enepanui .

Peectp perucrpannn aBTOMOTOTPAHCIOPTHBIX CPEACTB;

EnusbIi rocyqapCTBEHHBIN PEECTP HAJIOTOILUIATEIIBIIUKOB;

EnunbIil rocy1apCTBEHHBIN peecTp I0OPUINYECKUX JINLL,

EnuHbIi rocyqapCcTBEHHBIN pEECTp MHAUBUAYAIBHBIX IIPEITPUHUMATENICH;
I'ocynapcTBeHHBIN KagacTp HEABUKUMOCTH;

Enusblil rocy1apCTBEHHBIN peECTp MpaB Ha HEABUKMMOE UMYILECTBO U CIENOK C
HUM;

®enepanbHas HHPOPMALMOHHAS alpeCHas CUCTEMA.

CrpykTypa 6a30BbIX HH(POPMALIMOHHBIX PECYPCOB.

ITacnopt 6a30Boro pecypca.

HopmaTtusHo-nipaBoBoe peryiaupoBaHue B chepe IIPEAOCTABIICHUS
roCyapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT

Crparerus pa3BuTusa nHGOpMannOHHOTO 00mecTBa B Poccuiickoit denepanun Ha
2017-2030 ronusl.

[Tporpamma «Iludposas sxoHOMEKa Poccuiickoit denepanum.
l'ocynapctBennass mporpamma Poccuiickoit ®enepanun  «MHpopmanmonnoe
00IIEeCTBOY.

IIpaBuia Benenus deneparbHOrO peecTpa roCcyJapCTBEHHBIX U MyHHUIMITAIBHBIX
yeuyr (GyHKIui).

Wudpactpykrypa, o0ecreyrBaroas MH(POPMaLIMOHHO-TEXHOIOIHYECKOe
B3aUMO/IeIiCTBIE NH(OPMALIMOHHBIX CUCTEM, UCTIOIb3YEMBIX JUISl IPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOH (opme.

Enunblil mopTai rocy1apCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT ((QyHKIUI).
denepanbHbIii peecTp rocyJapCTBEHHbIX U MYHULIUIIAIBHBIX YCIYT (PyHKIUIT).
Enunas cucrema nieHTU(UKAIUY U ayTeHTU(UKALNH.

Enunas cucrema MeKBEJOMCTBEHHOIO 2JIEKTPOHHOTO B3aUMOJECHCTBHS.
NupopmainronHas cucreMa rojoBHOTO YIOCTOBEPSIOIIETO LIEHTpA.
WNudopmannonnsie pecypchl ['ocyaapcTBEHHON CHUCTEMbl HAayYHO-TEXHUYECKOM
nH(popMaLuu;

WNudopmannonnsie pecypcsl ['ocy1apcTBEHHOMN CHCTEMBI CTAaTUCTUKU.
I'ocynapcTBeHHbIE HHPOPMAIIMOHHBIE PECYPCHI IPABOBOIN HH(POPMAIUH.
WNHudopmanroHHble pecypchl OpraHOB I'OCYJapCTBEHHOM BIACTU U YHpaBJICHHUS
BCEX YpOBHEH (coluanbHas U yrpaBieHuecKast HHpopmarus).

WNudopmanus o mpupoJHBIX pecypcax, IBJICHUAX U Mpolieccax.
NHupopmaninoHHbIX pecypchl B 001acTi 00pa3oBaHusl.

Enunas AstomartusupoBanHas Mudopmarmonnas cucrema (EAUC) no yuery
nokymeHToB ApxuHoro ¢onaa Poccuiickoit deneparuu

ITporpammMHBIi KomIuIeKC (0a30BBIN YPOBEHb) «APXHUBHBIN (HOHI»

[IporpammHBIil KOoMITIEKC «DOHTOBBIN KaTaaor»

ITporpammuslif kommieke «L{eHTpanbHbIi (HOHIOBBIIN KaTaaor
l'ocynapcTBeHHBIN peecTp YHUKAJIbHBIX JOKYMEHTOB ApXHMBHOrO (QoHJa
Poccuiickoit denepanun

I'MC «ITInardpopma LIXD .

6 VYueOHO-MeToaAMUYECKOe U MH(OPMAIUOHHOE OOecTiedeHUe TUCHMILTUHBI
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6.1 Cnucok HCTOYHMKOB M JIUTEPATYPbI
3akoHogaTeJbHBIC AKTHI

I'paxxnanckuii kogexe Poccuiickoit @enepauuu. Yactu 1 — 4.

®enepanbhblii 3ak0H OT 27.12.2002 Ne 184-D3 «O TeXHUYECKOM PETYIMPOBAHUN.

®enepanbHblil 3ak0H OT 22 okTsA0ps 2004 1. Ne 125—D3 «O6 apxuBHOM 1ene B Poccuiickoit
denepaunn»

®enepanbhblil 3ak0H 0T 2 Mast 2006 1. Ne 59-®3 «O nopsinke paccMOTpeHUs oOpaleHuit
rpaxnaan Poccuiickoin enepaunin»

®enepanbublil 3ak0H 0T 27 utonst 2006 r. Ne 149-D3 «O6 unpopmanmu, nHHOpMAITMOHHBIX
TEXHOJIOTHSX U O 3alUTe UHPOPMAIIIH.

®enepanbHblil 3ak0H 0T 27 uronst 2006 r. Ne 152-®3 «O nepcoHalbHbIX JaHHBIX).

®enepanbubiii 3akoH oT 9 deBpasis 2009 1. Ne 8-O3 «OO6 obecreyeHUH OOCTyma K
uHpOpMAaLlUM O  JACATENbHOCTH TOCYAAPCTBEHHBIX OPraHOB W OPraHOB  MECTHOTO
CaMOYIIPABIICHUS».

Oenepanbubiii 3akoH 0T 27 utonsg 2010 Ne210-D3 «OO6 opranuzanuu MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

®Oenepanbhblil 3ak0H OT 6 anpenst 2011 1. Ne 63-D3 «O06 37IEKTPOHHOM ITOAITHCH.

OenepanbHblil 3akoH oT 5 ampenst 2013 1. Ne 44-®3 «O xoHTpakTHOH cucteme B chepe
3aKyIOK TOBAapOB, paboT, YCIYT JUIsl 0OecreueHus TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX HYX]I».

@®enepanbhbiii 3ak0oH 0T 29.06.2015 Ne 162-®3 «O cranpapruzanuu B Poccuiickoit
®enepanumn».

Konekc Poccuiickoit @enepanmu 00 aIMUHUCTPATUBHBIX MMpaBoHApYmIeHUs X 0T 30 gexadpst
2001 r. Ne 195—®@3.

Ykaswl [Ipe3ugenta Poccniickoit @exepanun
Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 9 mast 2017 r. Ne 203 «O Crpareruun
pa3BuTus nHopmarmoHHoro odmiecTBa B Poccuiickoit @eneparuum Ha 2017 - 2030 roabn»

IHocTranoBJsenus, pacnopsizkenusi [IpaBurtenbcrBa Poccuiickoit dexepanun

lNocynapcrBennas nporpamma Poccuiickoit @enepanuu «MHbopmalimonHoe oOIIeCTBO
(2011-2020 rozpr). YTBepkaeHa pacnopsbkeHreM [paButenbctBa Poccuiickoit deneparmu ot 20
okTs10psa 2010 Ne 1815—p

IlocranoBnenue IlpaBurenscrBa P® ot 15 wnronsa 2009 Ne 478 «O enuHON cucreme
WHPOPMALIMOHHO-CIIPABOYHON  MOMJEPKKH  TpakJAaH W OpraHu3aluid MO BOIPOCaM
B3aMMO/ICHCTBHS C OpraHaMy UCIIOJIHUTENILHON BJIACTH W OpraHaMH MECTHOTO CaMOYIpaBJICHUs
C MCIOJIb30BaHUEM MH(OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN ceTn MHTepHeT

ITocranosnenue IpaBurtensctBa Poccuiickoit deneparyu ot 22 ceHtaops 2009 r. Ne 754
«O6  yrBepxknenun IlomokeHuss o0  cucteMe  MEXBEAOMCTBEHHOTO  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa»

[Tocranosnenne [IpaBurennpcTBa Poccuiickoit @eneparuu ot 24 Hos6pst 2009 1. Ne 953
"O6 obecnedeHun pgoctyna k uHGopmauuum o nestenbHocTH IlpaButensctBa Poccuiickoit
®enepanyu U penepasbHbIX OPraHOB UCTIOTHUTENBHOM BlIacTH'.

ITocranosnenue IlpaBurenscrtBa Poccuiickoit denepaunn ot 8 centsiOps 2010 Ne 697
«O enuHOMN cUCTEME MEKBEIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMOICUCTBUS».

ITocranosnenue [IpaButensctBa Poccuiickoit @enepanyu ot 8 uroHs 2011 r. Ne 451 «O6
uH(ppacTpykType, obecrneunBaroneil UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aMMOJICHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HCHOJB3YEMBIX JJs TPEAOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT W WCIOJHEHHS] TOCYIapCTBEHHBIX M MYHHIMIMAIBHBIX (YHKIUH B
aneKTpoHHOH (opme» (Bmecte ¢ «llonmoxxkenuem 00 wuHPpacTpykType, olecrneunBaromeit
UH(POPMAIMOHHO-TEXHOJIOTHIECKOE B3aUMO/IeCTBHE NH(POPMAIIMOHHBIX CHCTEM, HCTIOTh3yEeMBIX
JUIs  TPEAOCTAaBICHHUS TOCYAApCTBEHHBIX M MYHUIUNAIbHBIX YCIYT ¥ HCHOJHEHHS
TOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX (YHKIIUH B AJIEKTPOHHOU (hopMeE»).
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ITocranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 16 mas 2011 r. Ne 373 «O
pa3paboTKe U YTBEP)KIECHUU aIMHUHHCTPATUBHBIX PETJIaMEHTOB MCIIOJHEHHUS TOCYIapCTBEHHBIX
(GYHKUIMT ¥ aIMUHUCTPATHBHBIX PETJIAMEHTOB IPEAOCTABICHHS TOCYIAPCTBEHHBIX YCIYT».

[Toctanosnenue IlpaButenscTBa Poccutickoit deneparuu ot 27 centsiops 2011 r. Ne 797
«O  B3aUMOJCHCTBUU  MEXIYy MHOTO(YHKIMOHAIGHBIMUA  LEHTPAaMH  IPEJOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYyT U (eaepaibHbIMU OpraHaMu HCIOIHUTEIbHOU
BJIACTH, OpPraHaMH TOCYAAapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OpraHaMH TOCYJAPCTBEHHOMN
Biactu cyobekToB Poccuiickoit @enepaliyiu, opraHaMi MECTHOTO CaMOYITPaBICHUS.

[TocranoBnenwne I[lpaBurenscTBa Poccuiickoit @eneparuu ot 24 oktsOps 2011 r. Ne 861
«O  denepanbHBIX TOCYAApCTBEHHBIX HMH(POPMAILMOHHBIX CHCTEMax, 00ecrneYnBarOIINX
OpPEJOCTaBICHUE B DIEKTPOHHOH (OpME TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(ocymiecTBieHuE HYHKITHH )».

[TocranoBnenwne [IpaBurenscrBa Poccuiickoii @enepanuu ot 28 HOsiOpst 2011 1. Ne 977 «O
denepanbHON rocynapcTBEHHOW HHPOPMAIIMOHHON cucTeMe «EnnHas cuctemMa uaeHTUpUKaIu
U ayreHTH(HKauU B MHQpacTpyKType, oOecneunBaromeil nH(HOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIeicTBHEe  HMH(OPMALIMOHHBIX  CHUCTEM,  HCIOJB3YyeMBIX JJIsi  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT B JIEKTPOHHON (popMe».

[TocranoBnenue I[lpaButensctBa PO ot 9 deppans 2012 r. Ne 111 «O0 snekTpoHHOU
NOJINUCH, MCIOJNb3YEMONM OpraHaMM HCIIOJIHUTENbHOM BJIacTM W OpraHaMM MECTHOTO
CaMOYIpaBIICHUS TPU OPTaHU3AINH SIEKTPOHHOTO B3aUMOJICHCTBHS MEXKIY COOOM, O MOPSAIKE ee
MCIIOJIb30BaHUs, a TAK)KE 00 yCTaHOBJIEHUU TPEOOBaHUM K 00€CIIEYEHNI0 COBMECTUMOCTH CPEZICTB
JNeKTpOHHOW  moamucu»  (Bmectre ¢ «lIpaBunmamm  MCHONB30BaHUS  yCUJICHHOMU
KBaJIM()ULIMPOBAHHOMN 3JIEKTPOHHONW MOJIMUCU OpraHaMu HCIIOJHUTEIbHON BJIACTU M OpraHaMu
MECTHOT'O CaMOYIIPaBJICHHsI IPU OPTraHU3alMU AIEKTPOHHOIO B3aUMOJICHCTBUS MEXIY CO00i»,
«TpeboBaHusIMU K O0OECIIEYEHHIO COBMECTHUMOCTH CPEACTB DSJEKTPOHHOM MOANUCU TIPU
OpraHHU3aIi JJIEKTPOHHOTO B3aUMOJICHCTBUS OPraHOB HCIOJIHHUTEIHHOM BJIACTH U OPraHoB
MECTHOI'O CaMOYIIPABJICHUS MEXY COO0I»).

[TocranoBnenue IIpaBurenscrBa Poccuiickoit @eaeparuu ot 25 utons 2012 r. Ne 634 «O
BUJAX JJIEKTPOHHOW IOANKCH, HUCIOJIb30BAaHUE KOTOPBIX JIONYCKAETCA IpPH OOpaleHUH 3a
MOJITyYEHUEM FOCYAapCTBEHHBIX M MYHHUIIMITABHBIX YCIyr» (BMecTe ¢ «IIpaBuiiamu ornpeneneHus
BUJIOB 3JIEKTPOHHOM MOANMCH, HUCIOJB30BaHHWE KOTOPBIX JONYyCKAaeTcs IpH OOpaleHuH 3a
MOJy4EHHUEM FOCYIapCTBEHHBIX U MyHUIIUTIATIBHBIX YCIYT)).

[TocranoBnenue IlpaBurensctBa Poccuiickoit denepannu ot 25 asrycta 2012 r. Ne 852
«O6 yrBepxxaeHuH IlpaBuil HMCMONIB30BaHMUS YCHIIEHHOW KBAIM(UIIMPOBAHHOM 3IIEKTPOHHOMN
MOJIMUCU TIpU OOpaIIeHWH 3a TMOJIYYEHHEM TOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT U O
BHECeHUHU u3MeHeHus B [IpaBuia pa3paboTku U yTBEPKACHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYT»

ITocranosnenue IpaButensctBa Poccuiickoit denepaunu ot 6 centsaops 2012 Ne 890 «O
Mepax IO COBEPIIEHCTBOBAHUIO 3JIEKTPOHHOTO JOKYMEHTO0OOPOTa B OpraHax rocyJapCTBEHHOMN
BIIACTH»

[Toctanosnenue IpaButenscTBa Poccuiickoit deneparuu ot 22 nexadpst 2012 r. Ne 1376
«O0 yTBepXkKJIEHUM IpaBUJ OpPraHU3alUU JEATEIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».

ITocranosnenue IlpaButensctBa Poccuiickoit deaepannu ot 22 nexkadps 2012 r. Ne 1382
«O mnpucoenuHeHuu UH(POPMALMOHHBIX CHCTEM OpraHu3anuili K HH(QpacTpykType,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3auMOJECTBUE HH(POPMAIIMOHHBIX
CUCTEM, MCIOJIb3YEMbIX JJISl MPENOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT H
UCTIOJIHEHUS TOCYJapCTBEHHBIX U MyHULIMNAIBHBIX (YHKIUN B 3JIEKTPOHHOU Gopme» (BMecTe ¢
«[IpaBunamu npucoeUHEHUs] MH()OPMAIIMOHHBIX CHCTEM OpraHu3alMuil K HHQPaCTPYKTYpe,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3auMoJieicTBUE HH(POPMAIIMOHHBIX
CUCTEM, MCIIOJIb3YEMbIX JJISi MPENIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT H
UCTIOJIHEHUS TOCYIapCTBEHHBIX U MYHUIMIATIBHBIX (DYHKIMNA B 3JIEKTPOHHOM (popmer)
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[Tocranosnenue [IpaBurenscrBa Poccuiickoit @eneparun ot 25 stuBapst 2013 . Ne 33 «O6
UCIOJIb30BaHUN IPOCTOM 3JEKTPOHHOM NOANMCH TP OKa3aHUU TOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX ycIyr» (BMecTe ¢ «lIpaBuiiaMu nCI0yIb30BaHUS POCTOM JIEKTPOHHOM MOAIINCH
IIPY OKa3aHUU TOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT»)

ITocranoBnenue IlpaBurenscTBa Poccuiickoit @enepanuu ot 10 uromnst 2013 1. Ne 584 «O06
HCIIOJIB30BaHUU (heJIepalIbHON TOCyAapCTBEHHOM MH(popManmoHHoi cucteMbl "Equnas cuctema
UACHTUPUKAIMYA ¥ ayTeHTHU(UKauu B MHPpACTpyKType, obecneunBaromed nHGpopMamoHHo-
TEXHOJIOTUYECKOE  B3aMMoJielicTBUE  HMH(OPMAIIMOHHBIX  CHCTE€M, HCHOJNb3yeMBbIX s
IPEOCTAaBIICHUS TOCYIaPCTBEHHBIX Y MYHUIIMITAJIBHBIX YCIYT B AJIIEKTPOHHOU (hopMey.

[Toctanosnenue IlpaButensctBa PD ot 10 okTsa6ps 2013 1. Ne 903 «O denepanbHOit
ueneBo mporpamme «Pa3BuTve €IMHOM TOCYNapCTBEHHOM CHUCTEMBl PETUCTpaluu IIpaB U
KaJ1acTpOBOTro yuera HeABMKUMOCTH (2014—2019 rompr)»

[Toctanosnenue IlpaBurtensctBa Poccuiickoii ®eneparuu ot 25 nexadbpst 2014 r. Ne 1494
«O06 yrBepxkaeHuu IlpaBusn oOMeHa NOKYMEHTaMU B 3JIEKTPOHHOM BHJE IpPU OPraHU3aLUU
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSI.

[TocranoBnenue npesuanyma CoBera cyaedt Poccuiickont ®@epepamuu ot 10 ampens
2014 r. Ne 393 «O meponpusaTusx, mpoBoaumMbix CyneOHBIM JlenapTaMeHToOM Npu BepxoBHOM
Cyne Poccuiickoii @enepannu 1o NoJroToBKe HOPMaTUBHOTO MPABOBOI'0 aKTa, PETYIHPYIOIIEro
JeSITeTbHOCTD allapaToB CYJO0B OOMIEH IOPHCIUKINH 110 (JOPMUPOBAHHUIO TEKYIIETO apXHBa U
nepeBoly ¢(hOpMUPOBAHHOT'O apXUBa CYAECOHBIX TOKYMEHTOB B 3JIEKTPOHHBIN BUI

[TocranoBnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 10 uromnst 2013 1. Ne 584 «O06
UCIOJIb30BaHUM (hefiepalibHOM TocyAapcTBEHHOM MHPOpMaLMoHHON cuctemsl "EnuHas cucrema
UIACHTUPUKAIMKA ¥ ayTeHTH(UKauu B MHPpaACTpyKType, obecneunBaroneid nHGpOpMarmoHHO-
TEXHOJIOTUYECKOE  B3aMMoJieiicTBUE  MH(OPMAIIMOHHBIX  CHCTEM, HCHOJb3yeMbIX I
NPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT B AJIEKTPOHHOU (hopMeEN.

[Tocranosnenue IlpaButenscTBa Poccutickoit deneparuu ot 25 nexadps 2014 r. Ne 1494
«O06 yrBepxknaenuu llpaBun oOMeHa TOKyMEHTaMH B DJIEKTPOHHOM BHJE MpPHU OpPraHU3ALUU
UH(POPMALIMOHHOTO B3aUMOIEHCTBHSI.

[Tocranosnenue [IpaBurenscTBa Poccuiickoit @eneparuu ot 18 mapta 2015 r. Ne 250 «O6
YTBEP)KJICHUHM TPEOOBaHMI K COCTABIEHMIO M BblJaye 3asBUTEISAM JJOKYMEHTOB Ha OyMa)XHOM
HOCUTEJIE, TOATBEPKAAOIINX COJAEP)KAaHUE DIEKTPOHHBIX JIOKYMEHTOB, HAlpaBJICHHBIX B
MHOTO()YHKIIMOHAJIbHBIN LIEHTP NMPEI0CTABICHUS TOCYIapPCTBEHHBIX U MYHHUIUITAIBHBIX YCIYT 110
pe3ynbTataM MpeAOoCTaBICHMs] TOCYNApCTBEHHBIX W MYHHUIMNAJIbHBIX YCIYI OpraHamH,
IIPEIOCTABIIOIIMMU  TOCYNapCTBEHHBIE  YCIYTH, W  OpraHaMi, IpeJOCTaBISIOLIMMU
MYyHULIMNIAJbHBIE YCIYTM, M K BblJaue 3asgBUTEISIM Ha OCHOBAaHMM HHGMOpPMALUU U3
MH(POPMALIMOHHBIX CHCTEM OPraHOB, MPEAOCTABISAIOUINX T'OCYAAPCTBEHHBIE YCIYI'H, U OPTraHOB,
MPEIOCTABIISAIONINX MYHUIIUIIAIIbHBIE YCIYTH, B TOM YHCJE C UCIOJIb30BAHUEM MH(OPMAIIOHHO-
TEXHOJIOTHYECKON 1 KOMMYHHKAIIMOHHON HHPPACTPYKTYPbI, JOKYMEHTOB, BKJIIOUasi COCTAaBJICHUE
Ha OyMa)KHOM HOCHUTEJIE U 3aBEpEHHUE BBIMHUCOK U3 YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEM.

ITocranosnenue IIpaBurenscra Poccuiickoit @eaepannu ot 14 urons 2018 r. Ne 820 «O6
YCTAaHOBJICHMH TpeOOBAaHWU K TMPOBEACHUIO HWIASHTU(DUKAIMK TpaxaaHuHa Poccuiickoi
®denepanyy rocyJapCTBEHHBIMU OPraHaMU U OpraHU3alUsIMU, OCYILECTBISIOIUMHI Pa3MEILIEHNE
B DJJICKTPOHHOM (opMe B €IMHOW cHucTeMe WICHTHU(QHUKAUUU U ayTeHTU(UKALUU CBEJICHUH,
HEOOXOMMBIX JJIsl perucTpanuu rpaxaanuia Poceuniickoit denepanuu B yka3aHHOW cucteme, U
UHBIX CBEJEHHUH, NMpPeayCMOTpPEHHBIX (enepaqbHbIMU 3aKOHAMH, a TaKXXe pa3MelaroluiMu
CBE/IEHUS B €AMHOM HMH(OPMAIIMOHHOW CHUCTEME MEPCOHAIBbHBIX JAHHBIX, OOecreyrBaroIeit
00paboTKy, BKIItouasi cOOp U XpaHEHHE OMOMETPUUYECKUX MTEPCOHANBHBIX JAHHBIX, UX MPOBEPKY U
nepeaayy MHGOpPMAMM O CTENEHM HX COOTBETCTBUS MPEIOCTaBIEHHBIM OHOMETPHYECKUM
MIEPCOHAIIBHBIM JaHHBIM IrpaxkaannHa Poccuiickont denepannm.

Pacnopsoxenue [paButensctBa Poccuiickoii denepanuu ot 9 utons 2014 r. Ne 991—p «O06
YTBEPKACHUH TUIaHA MEPOTIPUATHH («IOPOXKHOM KapThl») 1o peanusaunu KoHuenuu pazButus
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MEXaHHU3MOB MPEIOCTABICHHUS TOCYAAPCTBEHHBIX 1 MyHHUIIMITATLHBIX YCIYT B 2JIEKTPOHHOM BHJIE,
yTB. pacnopsbkenreM [IpaButensctBa Poccuniickoit @enepannu ot 25.12.2013 No 2516—p».
Pacniopsixenue [lpaBurensctBa Poccuiickoit @enepannu ot 2 ampens 2015 r. Ne 583-p
[O6 yrBepxkaenuu llepeuHss BHIIOB TOKYMEHTOB, MpeaycMoTpeHHoro IlpaBunmamu obOmeHa
JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE TIPY OPTaHU3AUKA HHPOPMAITMOHHOTO B3aUMOJICHCTBUS, YTB.
noctaHoBieHreM [IpaButennpcTBa Poccuiickoit @enepanun ot 25 nexadps 2014 r. No 1494]

HopMmaTuBHbIe npaBoBbIe aKThI (eiepaibHbIX OPraHOB HCIIOJHUTEIbHON BJIACTH,
OpraHu3anmi, OCyLIeCTBIAIOMMX OTAeIbHbIC MYOJMYHO 3HAYNMbIe (PYHKIMHU
[Ipukaz ®CBh Poccuun ot 9 nmekabps 2005 r. Noe 66 «O06 yrBepxkaenun IlomokeHus o

pa3paboTKe, IPOU3BOJICTBE, pEATU3AIIUH 1 AKCILTyaTalliy IU(PPOBATBHBIX (KPUNITOTPahUIECKUX )
cpencts 3anuThl nHGpopManuu (ITonoxenune [TK3-2005)»

[Tpuka3z MunkomcBsizu Poccun ot 27 pmekabps 2010 r. Ne 190 «OO0 yTBepxkaeHUH
Texnuueckux TpeOOBaHHM K B3aUMOACHCTBHIO MH(OPMALIMOHHBIX CHUCTEM B .€IUHOU CUCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUS».

[Tpukaz ®Cb Poccun ot 27 nexadbps 2011 r. Ne 795 "OO6 yrepxaenun TpeboBanuii K
dopme KBaTUPUIIMPOBAHHOTO CEPTUPHUKATA KITFOYA TIPOBEPKH AIIEKTPOHHOM MOANHCH "

[Tpukaz ®Cb Poccun ot 27 gexabps 2011 r. No 796 "OO6 yrBepxaenun TpeboBaHuil K
CpeACTBaM DJIEKTPOHHOM moAnucH 1 TpeOoBaHMiA K CpeICTBaM yIO0CTOBEPSIONIETO IIeHTpa".

[Tpukaz MunkomcBsizu Poccum ot 2 centsiops 2011 r. Ne 221 «O06 yrBepkaeHuu
TpeboBanmii K HPOPMALMOHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKyMEHTO000poTa (hemepabHbIX
OpPraHOB HUCIOJHUTEILHOM BIACTH, YYUTHIBAIOIIMX B TOM YHUCJIE HEOOXOIUMOCTH 00pabOTKU
MOCPEACTBOM JAHHBIX CUCTEM CIYK€OHOU MH(OPMALMK OTPAaHUYEHHOTO PaCIPOCTPAHEHUSI.

[Ipukaz MunkomcBsaszu Poccun ot 13 ampens 2012 r. Ne 108 «O6 obGecneueHuun
OCYILECTBIECHUSI MHUHUCTEPCTBOM CBSI3M M MAacCOBBIX KOMMYyHUKauuii Poccuiickoin ®@enepanuu
(GYHKIIMM ~ TOJIOBHOTO  yJOCTOBEPSIIOIIEr0 IIEHTpa B  OTHOUICHHMHM  aKKPEAUTOBAHHBIX
YIOCTOBEPSIOLIUX LIEHTPOBY.

[Tpukaz Munkomesizu Poccun u @CO Poccuu ot 27 mas 2015 r. Ne 186/258 «O6
YTBEPKICHUU TpeboBanuii K OpraHU3alMOHHO-TEXHUYECKOMY B3aUMO/ICVICTBUIO
rOCYJapCTBEHHBIX OpPraHOB M TOCYJApPCTBEHHBIX OpraHu3allMid MOCPEACTBOM OOMEHa
JIOKYMEHTaMH B 3JIEKTPOHHOM BUJIEM.

ITpuka3z ®CTIK Poccun ot 11 despans 2013 r. Ne 17 «O6 yrBepxaenuun TpeboBanuii o
3amuTe WHGOpPMAalMM, HE COCTABJSIIOIIEH TrOCyJapCTBEHHYIO TailHy, cojepiaiieiics B
rOCyJapCTBEHHbIX HMH()OPMAIMOHHBIX cucTeMax» (3apeructpupoBaHo B MuHiocte Poccun
31.05.2013 Ne 28608)

ITpuka3 Munkomesisu Poccum ot 13 aBrycra 2018 1. Ne 397 «OO0 yTrBepkaeHUH
TpeOOBaHUH K MOPSAKY peanu3aluuu QyHKIUN aKKpeIUTOBAaHHOIO yJOCTOBEPSIOIIETO LIEHTPa U
UCTIOJIHEHUS €ro 0053aHHOCTEM».

Hauuonansubie cranaaprtel Poccuiickoit @exepannu

I'OCT 34.601-90. Wudopmarmonnas TexHojorus. Komruiekc craHgapToB Ha
ABTOMAaTU3UPOBAHHBIE CUCTEMBI. ABTOMATHU3UPOBAHHBIE CUCTEMBI CTAJUU CO3AaHUSI.

I'OCT P 34.11-94. HNudopmarnmonnass TexHojorus. Kpunrtorpadudeckas 3ammra
uHpopmanuu. OyHKIKS XIMUPOBAHUS.

I'OCT 34.10-2012 HWudopmarmmonHass TtexHonorusi. Kpunrorpadgudeckas 3ammura
uHpopmanuu. [Iporeccs popMUpPOBaHUS U TPOBEPKH FNEKTPOHHON IIU(PPOBOI MOAMUCH.

I'OCT 34.321-96. Undopmanronnsie TexHoioruu. CucremMa CTaHIapTOB IO 0azam
JAHHBIX. DTAJIOHHAs MOJEIIb YIPABICHUS JAHHBIMH.

I'OCT P 52292-2004. WadopmanvioHHas TEXHOJOTHs. OJEKTPOHHBIM O0OMEH
uHpopmanueil. TepMUHBI 1 ONpeieIeHHUS.
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I'OCT P 50922-2006. 3amura nadopmarui. OCHOBHBIE TEPMHUHBI H OTPEACICHUS

I'OCT P MCO 15489-1-2019. Cuctema ctangapToB 1o nHpopmaiuu, On0IMOTeYHOMY H
u3garenabckoMy aeny. Mupopmanus M JOKyMeHTauus. YTpaBieHue JokymMeHTamu. Yactp 1.
[ToHSTHS U IPUHIIMIIBI.

I'OCT P 1CO 23081-1-2008. Cuctema ctannapToB no uHGopMauu, ONOIMOTCUHOMY H
U3JIaTEIbCKOMY JIeTy. YIpaBiieHHe JoKyMeHTaMu. I[Iporeccwl ympaBieHusi JOKyMEHTaMH.
MertanaHHble Ui JOKYMEHTOB;

I'OCT P MCO 22310-2009. Cucrema crtanaapToB 1o uHdoOpMaiuu, OHOJIMOTEYHOMY H
u3garenbckoMy neny. Wubopmanms u JokyMeHTanus. PykoBoAacTBO it pa3paboOTUYMKOB
CTaH/IapTOB, yCTaHABIUBAIOLINX TPEOOBAHUS K YIIPABICHUIO TOKYMEHTAMHU.

I'OCT P UCO 30300-2015. Cuctema crannaptoB mo uHpopmayu, OUOIHOTEHHOMY U
uznatenbekomy neny. MHdopmauus u poxkymentanus. CUcCTeMbl yIpaBieHHs JOKYMEHTaMHU.
OCHOBHbIE TIOJIOKEHUS U CIIOBAPb.

I'OCT P UCO 7.0.101-2018/MCO 30301. Cucrema cranmapToB 1o uH(MOpMaIUH,
O6ubIMoTeYHOMY U M3NaTeNnbeKoMy aeny. Madopmanus n qokymenrtamus. CUCTEMbl yIpaBiICHUs
nokymeHnTamu. TpeGoBaHusl.

I'OCT P UCO 57551-2017. Wudopmanus u aokymeHTanus. OneHKa pPHUCKOB Jis
JIOKYMEHTHBIX MPOIECCOB U CUCTEM.

I'OCT P 54471-2011 CucreMbl 53JEKTPOHHOTO JOKYMEHTOOOOpOTa. YIpaBieHHUE
nokymeHTtanuei. MHdopmarus, coxpaHseMas B SJEKTPOHHOM Buje. PexomeHnpmanmuu 1o
00€eCcrevyeHNI0 TOCTOBEPHOCTH U HAJIEKHOCTH.

I'OCT P 54989-2012/ISO/TR 18492:2005 Obecrnieuenne 10JrOBPEMEHHOM COXPaHHOCTH
AIIEKTPOHHBIX JOKYMEHTOB.

I'oCT P 7.0.8-2013. CUBU/I. Jlenonpous3BOACTBO M apXUBHOE Aei0. TepMUHBI U
OIIpeIeNICHUSI.

MeTtoauyeckue J10KyMeHTBI

Mertoauyeckuii  JOKyMeHT. Mepbl 3amuThl  MHGOpPMAlMd B  TOCYAApPCTBEHHBIX
uHpopmannonusix cucremax (yrB. ®CTIOK Poccun 11.02.2014).

PexomeHganmu 1o o6ecreyeHnIo COXpaHHOCTH HH(POPMALIUH, 3aIIICAHHON HA ONITUYECKUX
IUCKax (TeCTUpOBaHUE BBIOOPOYHOTO MacCHBA JOKYMEHTOB (QeAepalbHbIX apXuBOB). M.,
PI'AHT/, 2011.

PekoMenpanu mo MoAroToBke ¢enepanbHBIMU OpraHaMH HCHOJHUTENBHOM BiacTu
IIEPEYHEN  JIOKYMEHTOB, CO3JAaHHME, XPAaHEHHWE M  HCIOJIB30BAHME KOTOPBIX JOJDKHO
OCYIIECTBIIAATECS B (OpME IIIEKTPOHHBIX JOKYMEHTOB IIpH OpraHM3allud BHYTPEHHEH
JESATEIIBHOCTH.

MeTtoauyeckue peKOMEHJAIMH 10 3JIEKTPOHHOMY KOIMPOBAHUIO APXUBHBIX IOKYMEHTOB
U YIPaBJIEHUIO MOJyYeHHbIM HH(pOopMalMoHHbIM MaccuBoM. M., BHUNIAJL, 2012.

[Ipukaz Munskonompassutust Poccun ot 27 mas 2016 r. Ne 322 «O06 yTBepxkaeHun
MeTtoguueckux  peKOMEHJAUMW 1O  CO3JaHUI0 WM OpraHM3allMM  JEATEIbHOCTH
MHOTO(QYHKIIMOHAIBbHBIX ILIEHTPOB MPEAOCTaBICHUS] TOCYHApPCTBEHHBIX W MYHHUIMIAIbHBIX
YCIIyI».

[Ipukaz Munskonompassutust Poccun ot 21 mapra 2018 . Ne 137 «O0 yTBepkeHUn
OpUMepHO (opMBl 3ampoca O MNPEIOCTaBICHUM HECKOJIbKUX TOCYJapCTBEHHBIX U (MJIM)
MYHUIIMTNIAJIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MpPeJOCTaBICHHUS FOCY1apCTBEHHBIX
U MYHHMIIMIIAIBHBIX YCIIYT».

Jlureparypa:
OcHoBHast
1. Jlapun Muxann BacunbeBuu. MHpOpMaIonHoe obecriedeHne yrnpaBieHus: yueOHoe
nocobue / M. B. Jlapun; [M-Bo obpazoBanus u Hayku Poc. @eneparuu, @enep. roc. 6r0pKeTHOE
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o0pa3oBaT. yupexJieHHe BbIcIL. oOpa3zoBanus "Poc. roc. rymanutapusiii yu-1'"]. — Mocksa: PITY,
2018. - 278 c.

2. Jlapun Muxaun BacunbeBud. HWHpopManuoHHoe olecrieyeHue YNpaBJIeHUs!
[DnexTpoHHbIN pecypc]: yueoHoe nocodue / Jlapun Muxawn Bacunseuu; M. B. Jlapun; [M-Bo
oOpasoBanus u Hayku Poc. @enepanun, Deaep. roc. Or0HKETHOES 00pa30BaT. yUpExkKACHUE BBICIIL
obpazoBanus "Poc. roc. rymaHuTapHbIid YH-T"]. - DnekTpoH. naH. - Mocksa: PITY, 2018. - 278,
[1] c. - ISBN 978-5-7281-2036-0. - Pexxum noctyma: http://elib.lib.rsuh.ru/elib/000012473.

3. KabamoB Cepreii IOpbeBu4. DIJIEKTPOHHOE MPABUTEIBCTBO.  DJIEKTPOHHBIMA
JTOKyMeHT000opoT. TepMuHbI u onpeaeneHus: YaeoHoe mocoodwue. - 1. - Mocksa: OOO "HayuHo-
n3narensckuii eHTp UHDOPA-M", 2017. - 320 c. - ISBN 9785160068350._[DaekTpoHHBIN
pecypc] - Pexxum mocryna: http://znanium.com/go.php?id=809828.

4. Kacarkuna Hanexna MuxaitnoBHa. OTKpBITOE IPaBUTEIIBCTBO 3a pyOeskoM. [IpaBoBoe
peryiaupoBanue U npaktuka: Monorpadus. - 1. - Mocksa: OOO "HayuHo-u31aTeIbCKHUMA IIEHTP
NH®PA-M", 2016. - 284 c. - ISBN 9785160106427. - [ DnekTpoHHBI# pecypc]| - Pexxum noctymna:
http://znanium.com/go.php?id=497053.

JlomosHuTeNbHAS

1. AunpeeBa JILA. IlpaBoBas mpupoga U  KadecTBO  OKa3aHUS  YCIyr B
MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX TOCYAApCTBEHHBIX W MYHHIHMIAIBHBIX yciyr (MOLL) //
Hayunsie Tpyast CeBepo-3anagHoro uHCTUTYTa ynpasineHus. — 2016. — T. 7. Ne 4 (26). — C.26-309.

2. becmamoa I.E., MopozoBa C.A. Omnenka 3skoHomuueckoro 3ddekra ot
HCIIOJIb30BaHUsI CEPBUCOB AJIEKTPOHHOTO MPABUTENBLCTBA // DIEKTPOHHOE HAYYHO-TIPAKTUUYECKOE
nepuoanueckoe usganue "OkoHomuka u comuyM". - Ne4d (13) (okrssOpp-mexalOpp, 2014). -
[Dnexrponnsii pecypc] — URL: http://www.iupr.ru. — C. 1-8.

3. bmtomur A.M., ®eoktucroB H.A. MupoBbsie WHGOPMAIMOHHBIE PECypChl: YueO.
nocooue. — M.: Jlamkos u K, 2012. — 296 c.

4. bponnukoB M.A. HudpopmanmoHHOE OOIIECTBO M 3JIEKTPOHHOE TIPABUTEIHCTBO:
ydaeOHOe mocoOue: [y1s By30B 1o HampaiieHuro moaroroBku 081100.62 "T'ocynmapcTBeHHOE M
MYyHHIIHITATLHOE yrpaBieHue" (kBamudukamnus, creneHb "cakanasp")] / . A. bpornHukos; M-Bo
oOpa3oBanus u Hayku Poc. @enepanuu, ['oc. yH-T ymp., UH-T roc. ynp. u mpaBa. - Mockaa:
Uznarennckuii fom I'YVY, 2014.

5. Bompockl cTaHOBJIEHUS 3JEKTPOHHOM JleMokpaTuu B Poccun: cOopHUK cTaTei / AuT.
aKaJl. 5KOHOMMKH U 1ipaBa; [peakoin.: E.A. Kasbmuna (0TB. pea.) u ap.]. - bapuayn: U3narenbctBo
AADII, 2016.

6. l'oponHoBa A.A. PazButne MHPOPMALIMOHHOTO OOIIECTBA: YICOHUK U MPAKTUKYM JIJIst
akageMuyeckoro Oakanaspuata / A.A. I'oponnosa. — Mocksa: U3a-so FOpaiit, 2019. — 243 c.

7. TocynapcTBeHHbIE U MYHUIMINAIbHbIE yCIyrd. MeTononorus, WHCTpyMEHTapuil u
OIIBIT OLIEHKH yJOBJIETBOPUTENbHOCTHU TpaxkaaH. Yacte 1; M3narensckuit nom "leno" PAHXul'C
- Mocksa, 2012. - 186 c.

8. ManmnmuH A. B. DnekTpoHHblE TOCYAAapCTBEHHBIE YCIYTH W aIMHHUCTPATHUBHBIE
pernamenTsl. — M.: Undpa-M, 2014.

9. Mupomnnuyenko,  A.A. DJEKTPOHHOE  IPABUTEIBLCTBO. IIpenocraBnenune
rOCy/IapCTBEHHBIX M MYHMIMNAJIBHBIX YCIyr: ydeO. mocoOue: [mo HampasiaeHuto 034700
(46.03.02) "JloxymeHtoBeneHue u apxuBoBeaeHue"| / A. A. Mupomnudyenko, M. A.
Mupomnnuenko. - Kpacuogap: KyoI'Vy, 2014. - 238 c.

10. Oxka3aHue rocyaapCTBEHHBIX yCIyr ((QyHKIMHA) B 3JIEKTPOHHOM BHJIE M peau3aIius
KoHuenuu (GpopmupoBanusi B Poccuiickoit denepannun 31€KTPOHHOTO MPABUTEIHCTBA: yueOHOE
nocobue / M-Bo BHyTpeH. nien Poc. @enepannu, Akaz. ymp., JlenapraMmeHT nHGOPM. TEXHOIOTHIH,
cBs3M U 3auThl HHGOopM.; [B.B. 'opauenko u np.]; moxa pen. B.B. T'opauenko, M.JI. Tropkuna. -
Mocksa: Akanemus ynpasnenus MB/I Poccun, 2012. - 174 c.


http://elib.lib.rsuh.ru/elib/000012473
file:///C:/Users/Lenovo/Documents/2_УЧЕБНАЯ/РГГУ-ИАИ/Программы/2019-20_Аккредитация/Обновленные%20программы/Бакалавриат/2016/%5bЭлектронный%20ресурс%5d%20-%20Режим%20доступа:%20http:/znanium.com/go.php%3fid=809828
file:///C:/Users/Lenovo/Documents/2_УЧЕБНАЯ/РГГУ-ИАИ/Программы/2019-20_Аккредитация/Обновленные%20программы/Бакалавриат/2016/%5bЭлектронный%20ресурс%5d%20-%20Режим%20доступа:%20http:/znanium.com/go.php%3fid=809828
http://znanium.com/go.php?id=497053
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11. Opranu3anmoOHHO-TIPABOBOE OOECIIeYeHNE Pa3BUTHsI WH(POPMAITMOHHOTO O0IIECTBA U
9JICKTPOHHOTO  MpaBHUTENbCTBA: Yueb.-meton. mocobue / JI.P. Tpyrue, B.B. YTkun,
A.B. Yyrynos. — CII6., 2009.

12. Crort O. Hudposoe npaButenscTBo 2020. [Tepcnextussl 11t Poccun, anpens 2016. -
Mocksa: Becemupnsiii 6ank: MHCTHTYT pa3sBuTHs HH(OpMAIIMOHHOTO 00ImmecTBa, 2016. - 79 c.

13. Texnomoruu co3naHusi MHOTO(YHKIMOHAJIBHBIX  ILIEHTPOB  IPEIOCTABIICHUS
TOCY/IapCTBEHHBIX U MyHUIMNANbHBIX ycayr [Tekcer] / mox pen. K.W. INonoBmuHCcKoro. — M.:
Wznarensckuit jom HUY BIID, 2011. — 104 c.

6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH

«HHTepHET»

AllForJoomla.ru [ 9nexTpoHHsIi pecypc| pesxkxuM nocryma: https://allforjoomla.ru/info/308

BIO/KET.RU — wuHTepHeT-uzmanue O (PUHAHCOBOW >KU3HU CTpaHbl [DJIEKTPOHHBIN
pecypc] pexxum nocryma: http://bujet.ru/article/142372.php

Enunbiil mopran rocyaapcTBEHHBIX M MYHUIIMTAIBHBIX YCIYT (GYHKIMHA) [ DIEKTPOHHBIN
pecypc]. Pexum noctyna: http://www.gosuslugi.ru.

Enunblii nmopran 351€KTpOHHOM NOANMCH [DNEKTpOHHBIM pecypc]. Pexum pocryna:
http://iecp.ru/

MunuctepcTBa udpoBoro pa3BUTHSA, CBSI3U Y MacCOBBIX KOMMYHHKAIUI
Poccutickoit @enepanuu [DnexTpoHHbiil pecype]. Pexxum nocryna: http://digital.gov.ru/

MUHHUCTEPCTBO SKOHOMHUYECKOTO pPa3BUTHS [DIEKTpoHHBIN pecypc]. Pexum nocryna:
http://economy.gov.ru/.

[IpaButensctBo Poccuiickoit @Penepanuu  [DnekTpoHHBIH pecypc]: OdunnanbHbii
caiit. Pexxum moctyna: http://government.ru/.

DneKTpoHHOEe TpaBUTENbCTBO Poccum [Onektponubli  pecypc]:  OdunmanbHbII
caitt. Pexxum mocryma: http://www.tadviser.ru.

@denepalibHOE areHTCTBO MPABUTENBLCTBEHHOW CBsizu M MHopMmaruu npu llpesunente
Poccutickoit @enepanuu [DnextporHbIit pecypc]. Pexum goctyna: http://fagci.ru/

®denepalibHOE APXUBHOE areHTCTBO [ DNEKTPOHHBIN pecypc|: OdunmansHeiii cailT. Pexxum
nocryna: http://archives.ru/.

IToptan «ApxuBsl Poccum» [DnexTpoHHbli pecypc]. OduumanbHbii caift. Pexxum
noctyna: http://rusarchives.ru/.

OdunuanbHbpIl MHTEPHET-TIOpTal MpaBoBoW UHGOpMaNMU [DIEKTPOHHBIN pecypc].
OdunmanesHerii caitt. Pexxum nocryna: http://www.pravo.gov.ru

Nupopmannonno-npasosoit nopran 'APAHT [Onextponnsiii pecypc]. OdunmanbHbiii
caiit. Pexxum moctyna: http://www.garant.ru

Nudopmannonno-npaBosoit noptan Koucynerantllimoc [DnekTpoHHBIM  pecypc].
OdununansHelii caitt. Pexxum mgoctyma: http://www.consultant.ru

DONeKTpOHHbIE OQUCHBIE CHCTEMbl [DIEKTpOHHBI pecypc]. Pexum nocryna:
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/

ObY «Bcepoccuickuil Hay4YHO-UCCIEI0BATEIBbCKUI HHCTUTYT JTOKYMEHTOBEICHUS H
apxuBHoro nena» (BHUMIAJ) [Onextponnsiii pecypc] /BHUUJAJL - Pexxum nocryna:
www.vniidad.ru

Koncantunrosast rpynma «Tepmuka». [HopmaTuBHO-mpaBoBasi 0a3a JaHHBIX TIO
JIETIOTIPOU3BOJICTBY, JTOKYMEHTOOOOPOTY M apXWBHOMY Jeny| [DnexTpoHHbll pecypc] Pexum
nocryna: http://www.termika.ru/Catalog/catalog.html, cBoOO1HBIHA.

Me:x1yHapOIHBII ONBIT OKa3aHMs TOCYAAPCTBEHHBIX YCIYT MO MPUHIUITY «OAHO OKHOM
[DnexTponHsIit pecypc] // Pexxum noctyna: URL: http://infocom.uz/



http://bujet.ru/article/142372.php
http://www.gosuslugi.ru/
http://iecp.ru/
http://digital.gov.ru/
http://government.ru/
http://www.tadviser.ru/
http://fagci.ru/
http://archives.ru/
http://rusarchives.ru/
http://www.pravo.gov.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/
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6.3 IlepeueHb pecypcoB HH(GOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«AHnTepHeT»

Bcepoccuiickuii Hay4HO-HUCCIIEA0BATEILCKUN HHCTUTYT JOKYMEHTOBEICHUS 1 apXUBHOTO
nena (BHUNIAA). Pexxum noctyma: http://www.vniidad.ru

Odunmanbupiii caiit  kommanuu — «Koncymprant  Ilmroc».  Pexum  mocryna:
http://www.consultant.ru/

Odunmanpuapiii cailT kommanuu «nektpoHHbie OducHbie Cucrembr» (D0C). Pexum
JOCTYIa: WWW.€0S.1U

Caiit koHCaNITUHTOBOM Tpymmbl «Tepmukay. Pexxum nocrtyma: http:/ www.termika.ru

6.4 IlpodeccuonaibHble 6a3bl JAHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE
CHCTEMBI

Hoctyn k npodeccruoHanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WMHpopMaLoHHbIE CLIPABOYHBIE CUCTEMBI:
1. KoncynbranT Ilmtoc
2. Tapant

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUITIINHBI

Jnist obGecriedeHrst AMCUUTUIMHBI UCTIONB3YEeTCS MaTepUalIbHO-TEXHUYeCKast 0a3a
00pa30BaTEeNILHOTO YUPEKACHUS: YIeOHbIE ayIUTOPUH, OCHAIIEHHBIC TOCKOMU, a TaKXKe
KOMIIBIOTEPOM U IPOEKTOPOM ISl IEMOHCTPAIMH Y4€OHBIX MaTepUAIOB.

COCTaB HpOFpaMMHOI‘O 06CCHC‘ICHH}II
Windows
Microsoft Office

8 ObecneuyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IS JIUI] C OTPAHUYEHHBIMH

BO3MOKHOCTHAMMH 3/10POBbSI U HHBAJIHIA0B
B xozne peam3an JUCHUIIIINHBI UCTIOJIB3YIOTCA CICAYIOMUC NOIMOJIHUTCIIBHBIC
METO/bI O6y‘-I€HI/I${, TCKYHICTO KOHTPOJIA YCIICBAEMOCTH U HpOMGX(YTOQHOﬁ aTrTeCTalunu
06yqa101u14xc;1 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOCHHOCTEH:

® JUIS CIENBIX M CaOOBUISIINX:

- JeKIuu O(OPMIAIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CHEIUATU3UPOBAHHBIM TPOTrPAMMHBIM 00ECTICUCHHEM;

- TIMCbMEHHBIC 33JlaHUs BBINOJHSIOTCA Ha KOMIIBIOTEpE CO CHEIUATN3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CIIeYeHUEM, U MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCsl MHIUBUyalbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- JUIS BBITIOJIHEHMSI 3aJlaHusl TIPH HEOOXOAMMOCTH TPEJIOCTABISECTCS YBEJIMUYMBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BAaHHE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

- MUChbMEHHBIE 3a7aHusT OPOPMIISIOTCS YBEIIMUEHHBIM IPUPTOM;

- 9K3aM€eH | 3a4€T MPOBOASATCS B YCTHOM (pOpMe UITH BBIMOTHSIOTCS B MTUCHbMEHHOH (hopMe Ha
KOMITBIOTEPE.

® JUIS TIYXHUX U CIa0OCTBIIIAIINX:

- Jekuuu Oo(OpPMIISIOTCS B BHUAE JJICKTPOHHOTO JOKYMEHTAa, JUOO0 TPeaoCTaBIsSETCS
3BYKOYCHJIMBAIOIIIAS anmaparypa HHANBUyaTIbHOTO MTOJIh30BaHNS,

- MIICbMEHHBIE 3a/1aHUs BHITIOIHIIOTCS HAa KOMITBIOTEPE B MIUCHbMEHHOH opMe;
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- 9K3aMEeH M 3a4€T MMPOBOJISATCS B MUCbMEHHOH (hopMe Ha KOMITbIOTEPE; BO3MOXKHO ITPOBE/ICHUE
B (popme TecTupoBaHwUSI.

e IS JIUL C HAPYIIEHUSIMH OTIOPHO-/IBUTATEIHHOTO arlnapara:

- JeKUuM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOI'O C HOMOILBIO
KOMITBIOTEPA CO CHEIHMATHM3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- IHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIM3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEYECHUEM;

- 9K3aMEH M 3a4€T NPOBOAATCA B yCTHOU (hopMe MU BBIIIOJIHSIOTCS B MUCBbMEHHOM (hopme Ha
KOMIIBIOTEPE.

ITpu HEOOXoMMMOCTH NpeycMaTpUBAaEeTCs YBEIUUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXKYTOYHOM  arTecTau  Juis  OOy4aroIIuXxcs
YCTaHABIMBACTCSI C Y4€TOM HUX MHIUBHIYaJbHBIX ICUXO(PHU3MUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTeCTaIMsI MOYKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

IIpu npoBeneHUH NpPOLEAYPHl OLICHUBAHUS PE3YNbTaToB OOY4YEHUs IpPEeAyCMaTpUBACTCS
UCTIOJIb30BAaHNE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3M C HMHIUBUAYAIbHBIMHU
0COOEHHOCTSAMU 00yUaroIuxcsa. ITH CPEACTBA MOTYT ObITh IIPEJOCTABIEHBl YHUBEPCUTETOM, WU
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.

[IpoBeneHne mpoueAypbl OLIEHUBaHMUA  pe3y/lbTaroB  OOydeHHUs JIONyCKaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcs A0CTYN K MH(POPMAIMOHHBIM U OMOIHOrpad)uIeckuM pecypcaMm B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OrpaHMUYEHHSM HX
3JI0POBBSI U BOCTIPHSITUS MHPOPMALIH:

® IS CJICNBIX U CIa0OBUIAIIUX:

- B ICUATHON (OpME yBETMICHHBIM MIPHUPTOM;
- B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA;

- B hopme aynnodaiina.

® Ui DIIYXUX U CJIa0OCIHbILAIINX:

- B IeyaTHOH opme;

- B (hopme 31EKTPOHHOIO TOKYMEHTA.

e Ui o0yYaroIuXxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO arnmapara:
- B IeyaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayAuTOPUH I BCEX BUAOB KOHTAKTHOW M CaMOCTOSATEIBHOIN pabOThI, HaydHAs
6u0nMMoTEeKa M MHbIE MOMEIIEHUs /ISl 0OyYeHHs] OCHAIIEHbI CIEIHaIbHBIM 000pYJI0BaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

® IS CJIEIBIX U CIa0OBUIAIIUX:

- YCTpOMCTBOM JJ1s1 CKaHUpoBaHud U uTeHus ¢ kamepoit SARA CE;

- mucriieeM bpaiinst PAC Mate 20;

- npunTepoM bpaitngs EmBraille ViewPlus;

e U TIIYXHX U claboCibIIIanX:

- aBTOMAaTU3MPOBAaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM cllyXa H
C71a00CTIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTENh U KOJIOHKH;

e Ui 00yYaroImuXcs ¢ HApYIICHUSIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:
- IEPEABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CHU-1,
- KOMITBIOTEPHON TEXHUKOH CO CIIEUAIBHBIM TPOTPAMMHBIM 00ECTICUCHHEM.

9 Metoauueckue MaTepuasbl
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9.1 IliaHbl NPAKTHYECKUX 3aAHATH.

Tema npakTuyeckoro 3auatTusi 1 «Beenenue. [lpeamer u 3agaum kypca. UcTtounuku
U JINTepaTypa»

ILnan:

IIpeamer u 3agaum Kypca, IOHATUNHBIN anmapar

VicTouHuKM U uTepaTypa

Teopernueckue npencTaBieHus 00 IEKTPOHHOM IPABUTEILCTBE B HCTOPHUUYECKOM

pa3BUTHH.

Tema mnpakTHYeCKOro 3aHATUSA 2 «DJIEKTPOHHOE TMPAaBUTEJILCTBO U  €ro
xapakrTepuctuku. Lleau u 3a1a4u co3qanns 3J1eKTPOHHOI0 NPABUTEIHLCTBA»

ILnan:

Konuenius 351eKTpOHHOTO TPaBUTEIHCTBA B COBPEMEHHOM OOIIECTBE.

CocraBHble 4acTu UHGPACTPYKTYPHI AIIEKTPOHHOTO MTPABUTENILCTBA.

OCHOBHBIE XapaKTEPUCTUKH IEKTPOHHOIO [TPaBUTEIBCTBA.

Ponb rocynapcTa B moCTpOEHUU HOBOTO MH(GOPMAIIMOHHOTO OOIIECTBA.

IloBbrmIeHue kadyecTBa U JOCTYIMIHOCTH MPEAOCTABIIICMBIX OpPraHU3allusaM U IpaKaaHam
rOCyIapCTBEHHBIX YCIIYT.

BHenpenue equHBIX CTaHAAPTOB OOCITYKUBAHUSI TPAKIaH.

[ToBbIIeHUE OTKPHITOCTH HHGOPMAIMH O JEATEIBHOCTH OPraHOB TOCYJapCTBEHHOMN
BJIACTH U PACIIUPEHHE BO3MOKHOCTH JIOCTYTA K HEH.

[ToBbIIeHNE KayeCTBA aAMUHUCTPATUBHO-YIIPABIEHYECKUX MTPOIIECCOB;

CoBepIlIeHCTBOBaHHE  CHUCTEMBl  HH(POPMAIIMOHHO-aHATUTHYECKOrO  o0ecreueHus
IIPUHUMAEMBIX PELICHUI Ha BCEX YPOBHAX I'OCYIaPCTBEHHOIO YIIPABIICHHUS.

Tema mnpakTudyeckoro 3ansatua 3 «HopmaTruBHas 0a3a  3JIEKTPOHHOIO
NPaBUTEJbCTBA

IInan:

Pazputue  3akoHomarenbctBa  Poccuiickoit  @Denepanum, o0ecreynBaroIero
HCII0JIb30BaHUE 3JIEKTPOHHON LIM(PPOBOI MoANHCH.

IIpaBoBoe  perynupoBaHue  OO€CIEUEHHMS  TEXHOJIOTUYECKOM  COBMECTUMOCTH
MH(OPMALIMOHHBIX CHCTEM OPraHOB rOCYJapCTBEHHOM BJIaCTH.

VYperynupoBaHus OTHOLIEHUH, CBA3AHHBIX C BHEAPEHUEM U COBEPIICHCTBOBAHHEM B
OpraHax rocyJapCTBEHHOW BJIACTU CHUCTEM JJIEKTPOHHOTO JOKYMEHTHPOBAHUS, AJIEKTPOHHOIO
JIOKYMEHTO000pOTa, 3JIEKTPOHHBIX aPXMBOB HA OCHOBE €MHBIX MPUHIIUIIOB U MPaBHJI, OTKPBITHIX
CTaH/IapTOB (hOPMATOB FJIEKTPOHHBIX TOKYMEHTOB.

Tema mpaxkTudeckoro 3ansitusi 4 «Passurue MHTepHeT-caliTOB rocyapcTBeHHBIX
OpraHoB»

ILnan:

Pa3BuTie BEIOMCTBEHHBIX CAaWTOB B ceTH IHTEpHET, MOJHOTY M CBOEBPEMEHHOCTH
pa3MelIeHus Ha HUX COOTBETCTBYIOLIEH HH(pOpMaIuK, yJ00CTBO UCIIOIb30BaHUS, a TAKXKE TOCTYII
yepe3 HUX K ITaHHBIM, COJIEpKAIIUMCsI B BEJOMCTBEHHBIX HH(POPMALIMOHHBIX CUCTEMAX.

®opmupoBanue HHPPACTPYKTyphl OOIIECTBEHHOI'O JOCTYNa K pa3MeniaeMoid B CETH
WNuTepHeT MHPOpPMALIUH O JESITETLHOCTH OPraHOB rOCyJapCTBEHHOM BIIACTH U MPEIOCTABISIEMbIX
TOCYAApCTBCHHBIX yCJIyTrax OpraHu3aluiaM U rpaxaaHam.

BHeznpeHne B NpakTUKY JESTEIBHOCTH BEJOMCTB IIEHTPOB OOPaOOTKU Telne(OHHBIX
oOpareHui rpaKaaH.

Co3nanue enuHOW CHUCTeMBbl WH(GOPMAIMOHHO-CIIPABOYHOM MOJJIEPKKH TpaxkJIaH I10
BOIPOCAaM  MPEIOCTABICHUSI TOCYJApCTBEHHBIX YCIYr M B3aWUMOJCHCTBHS TpaXkIaH C
roCy/1apCTBEHHBIMU OpraHAMH.
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CO3I[3.HI/I6 TCXHOJIOTUYCCKUX CCPBCPHBLIX IJIOHIAAO0OK B CETMCHTC CCTHU HHTCpHeT JJISL
OpraHoB rocyaapcTBEHHOU BiacTu Poccuiickoit Denepanuu Jjisl pa3MEIieHUs] UX CalTOB B CETH
NurtepHer.

Tema npakTudeckoro 3ansatusi 5 «MHdpacTpykTypa 00IIECTBEHHOr0 AOCTYNAa K
HH(OPMaANNH 0 JeSITeJJbHOCTH OPraHOB IoCyJapCTBEHHOH BJIACTH M K roCyJ1apCTBEeHHBIM
ycayram»

ILnan:

dopmupoBanue UHOPACTPYKTYPHI, O0OECIEUUBAIONICH B3aMMOACHCTBHE OPraHOB
rOoCy/IapCTBEHHOW BJIACTU MEXIY COOOM, a TakKe C OpraHMU3allsIMH U TpakJaHaMH B paMKax
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIIYT.

[IpoGnembl,  MPEmsATCTBYIOLIME  IMOBBILIEHUIO  3(PGEKTUBHOCTH  UCIOJIB30BaHUS
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA B AEATEIBHOCTH OPTraHOB rOCyJapCTBEHHON
BJIACTH.

Co3naHue neHTPOB OOIIECTBEHHOTO JOCTyNA Ha 6a3e oTaeneHui (enepanbHOi MOYTOBOM
CBSI3H, PETUOHAIIBHBIX U MYHUILIUIIAJIbHBIX OMOINOTEK, Ha 0a3e MyHKTOB KOJUIEKTUBHOI'O I0CTYIIA,
OpraHM3yEeMbIX B paMKax pealn3allii MEXaHU3Ma OKa3aHUsl YHUBEPCAIbHBIX YCIYT CBS3H.

Pa3BuTHe BeTOMCTBEHHBIX IIECHTPOB 00Pa0OTKH TeneOHHBIX 00palleHUI OpraHu3anui u
rpaXkJiaH B IeJsIX HHPOPMALIUU O CTATYCE U Pe3yJIbTaTaxX OKa3aHUs UM T'OCYIapCTBEHHOW YCITYTH.

Coznanue equHoON cucTeMbl HH(GOPMALMOHHO-CIIPABOYHON MOJACPKKH B3aUMOICHCTBUS
rpaXkJiaH ¢ TOCYJapCTBEHHBIMH OpraHaMu JUIsi 00pabOTKH 3aIIpOCOB CO CTOPOHBI TPaXK/IaH.

Tema npakTudeckoro 3anaTusa 6 «l'ocynapcrBeHHble HH(POPMALIMOHHBIE CHCTEMBbI,
obecneynBaloye PyHKINOHHPOBAHUE 3JIeKTPOHHOI0 NPABUTEIbCTBA)

IInan:

[IpuHuunsel  QYHKIMOHUPOBAHUS  CUCTEMbl  MEKBEIOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aumoeiictBusa (CMOB). TexHUKO-TeXHONOTHYECKass WHPPACTPYKTYpa MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

Opranu3anys MeXBEIOMCTBEHHOTO JIEKTPOHHOTO JOKYMEHTO000POTa.

EnuuHplii mopTan rocyAapCTBEHHBIX (MyHHMLMIIANBHBIX) YCIYT, CTPYKTYpa, HPUHIIUIIBI
(YHKIIMOHUPOBAHHUS.

Enunas cuctema unentudukanuu u ayrentudukanuu. Llenu u 3agadn ee popmMupoBanus,
MPUHLUIBI QYHKIIMOHUPOBAHUS.

Bunpl 21€KTpOHHBIX MOANKCEN, TPUMEHSAEMBIX IIPU IPEIOCTABIEHUN TOCYJapCTBEHHBIX
YCIIYT Tpa)<JlaHaMu U OpPTaHU3alUSIMU.

Enunblii peecTp rocyAapCTBEHHBIX (MyHULIMIATBHBIX) YCIYT, HA3HaU€HHE, CTPYKTYpa.

AJMUHHUCTpPATUBHBIE PETJIAMEHTHI ITPEIOCTABIICHUS TOCYJaPCTBEHHBIX (MYHULIUITIATbHBIX )

YCIIYT.

Tema  npakruyeckoro  3aHaTus 7  «MHOropyHKIHOHAJIBHbIE  LEHTPHI
NpeI0CTaBJIEHUs  TOCYAAPCTBEHHBIX M MYHHUMNAJBHBIX  YCIYI:  NPHHIHUNBI
(pyHKIMOHMPOBaHHUS, HHPOPMANMOHHO-T0KYMECHTAIIHOHHOE 00ecIeYeHue AeATeJTbHOCTH

IInan:

Co3naHne MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIMTNIATIBHBIX YCIYT JIJ1s1 00€CcTiedeHHsl IPeI0CTaBICHUS KOMILJIEKCa B3aUMOCBA3aHHBIX MEXKTY
co0OM TOCYAapCTBEHHBIX YCIYT (efiepalbHbIMU OpraHaMy UCIIOJHUTENILHON BJIACTH, OpraHaMu
WCIIOTHUTENIbHOW BJacTH CcyOBekToB Poccuiickoit denmepanuu W opraHaMHd MECTHOTO
caMOYyTIpaBJIeHHs 110 MPUHLIHUITY "OAHOTO OKHA" 6e3 yJacTus 3asBUTENS.

Henu, 3anaun v GyHKIUU MHOTO(YHKIIMOHAIBHBIX IEHTPOB.

IIpenocraBiieHne rocyJapcTBEHHBIX YCIYT ¢ UCNOJIb30BaHUEM ceTu MHTEpHeT.

Coznanue enuHoM HHMPACTPYKTYphl 00eCIIeYeHUs] FOPUINUYECKH 3HAUNMOTO
JIEKTPOHHOT'O B3aUMOJEHCTBUS.
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Co3nanue 0oO0IIEPOCCHICKOTO TOCYIapCTBEHHOIO0 WH(OPMALMOHHOTO ILIEHTpa B IIENAX
aBTOMATHU3allMM TIPOLECCOB OOMEHAa MJAaHHBIMH MEXAY OTACNBHBIMH  BEJOMCTBEHHBIMH
UH(POPMALIMOHHBIMHA CUCTEMaMH.

Tema mnpakTnyeckoro 3ansituss 8 «3apyOexHblii  ONBIT  CO3AaHUS H
(PYHKIIMOHHPOBAHHUSA 3J1eKTPOHHOI0 NIPABUTEIbCTBA

ILnan:

MexayHapoiHble MHJEKChl BHEIPEHUs DSJIEKTPOHHOTO IIPABUTENIBLCTBA U JIaHHBIE
WCCJIEOBAHMUM TIOKA3aTeIed Pa3BUTH SJIEKTPOHHOI'O IIPABUTENILCTBA.

Cucrema 1moka3zaresiel, XapakTepU3YIOLIMX YPOBEHb Pa3BUTUS  BJIEKTPOHHOTO
npaBuTeNbCTBA. IHHOBAIIMU B 00J1aCTH 3JIEKTPOHHOTO MPaBUTEIHCTBA.

OnbIT  mepeoBBIX  PAa3BUTBIX TOCYAAPCTB IO  CTPOUTEIBCTBY  3JIEKTPOHHOIO
IIPABUTEIBCTBA.

DJNEeKTPOHHOE NMPABUTEIbCTBO KaK MHCTPYMEHT I H3MEHEHMsI XapaKTepa JeATeIbHOCTH
rOCyJapCTBEHHBIX CITYXO.

9.2 MeTtoanyeckne peKOMeHAalMU O MOATr0TOBKe NHCbMEHHBIX padoT

Bun camocrositensHON paboTHI: TOATOTOBKA pedepara.

[TonrotoBka pedepara 1Mo3BOJIAET 3aKPENUTh TEOPETHUECKUE 3HAHMS M0 JUCLUILIMHE,
nproOpecTH HaBBIKM CAMOCTOSITENIFHOTO YIITyOJIEHHOTO M3Yy4YeHHsI OJJHOTO M3 Pa3leNoB Kypca.
[Tpu nmoaroroBke pedepara cTyI€HTHI IOJYYarOT HABBIKK U YMEHHE paboTaTh C UICTOUHUKAMHU U
JUTEPaTypoid, aHAIM3UPOBaTh (aKThl W JaHHBIE CIEHUAIBHOW JUTEpaTypbl, H3JIaraTh
IPOYNUTAHHOE COBPEMEHHBIM NMPO(ECCHOHAIBHBIM S3bIKOM.

Pedepar nomken ObITh 0POPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMU, TPEABIBIISIEMBIMH K
HOJTrOTOBKE U O()OPMIIEHUIO HAYYHBIX paboT.

Pedepat Briatouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBIICHHE;

- BBEJICHUE;

- OCHOBHYIO 4acTb (TEMaTHUECKUE Pa3/EIbl);

- 3aKJIIOYEHUE;

- CIIICOK UCTIOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6mwem pedepara - 15-20 crpanul Tekcta (mpu Habope uepe3 1,5 uHTEpBana U pazmepe
mpudra 13-14). Pedepar nuiercst Ha OHON CTOpOHE CTaHAPTHOTrO JucTa Oymaru popmara A4
(210x197 mMm).

Crpanunpl pedepata HymMepyroTcsl apaOCKUMU LM(PpaMU Ha BEpXHEM I0Je JIHCTa, 0e3
KaBbIueK, 1e(UCOB U APYTUX 3HAKOB MPENUHAHUSA. TUTYIBHBIN JIUCT U OTJIaBIEHUE HE HYMEPYIOT,
HO BKJIIOYAIOT B 00IIHI 00BeM pedepara.

HayuHo-cripaBo4HbIii anmnapat pedepara BKIIOYAET CIIUCOK HCTOUHUKOB M JIUTEPATYpHl U
MOJICTPOYHBIE CHOCKHU. [10JICTpOYHBIE CHOCKM MCHOJNB3YIOTCS BO BCEX CIIyYasx IIUTHPOBAaHUS B
TeKCTe pedepara NpaBOBBIX AKTOB, JOKYMEHTOB, MPOU3BEICHUI aBTOPOB MOHOTrpaduii, craTei,
y4eOHUKOB, y4eOHBIX TOCOOUH, a TAK)Ke MPU IUTUPOBAHUH CTaHAAPTHBIX OMPEICICHUN TEPMUHOB
u noHatuil. Bce npuBoauMele B pedepare GaxTol, HUPPHI, 1aThl, KOHKPETHbIE JaHHbIE TAKXKe
JIOJDKHBI OBITH TIOATBEPKACHBI MTOJICTPOYHBIMU CHOCKAMH.

CHOCKM HyYMepyloT B Mpeaeiax OJHOW CTpaHUIBl apaOCKUMH IH}pamMH, TEKCT CHOCKH
pa3sMenaroT Mo/ MOCJIEIHEN CTPOKOHN TEKCTa.
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IIpunoxenue 1

AnHomayus oucyuniaunvl (Mo0oyns)
Hucnunnmuna «l'ocynapcTBeHHbIe MH(DOPMAIMOHHBIE CHCTEMBI» peanu3yeTcs Ha (akyJabTeTe
apXMBOBEJCHUA W  JIOKYMEHTOBEJCHHMA  Kadeapoil  aBTOMAaTU3MPOBAHHBIX  CHUCTEM
JOKYMEHTAITUOHHOI'O oOecrieueHus YIpPaBJICHUA.

Llenb OUCHUIUIMHBI — W3yYE€HUE TEOPHUH M MPAKTUKA DPAdOThl C JOKyMEHTaMHU B OpraHax
TOCY/IapCTBEHHOTO YIPABIICHUS, MPOBEJCHUE aHAIM3a TOCYAAPCTBEHHBIX HH(POPMAIIMOHHBIX

CHUCTEM, MCITIOJIB3YEMBIX ITPU MMPEAOCTABJICHUHN I'OCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

3amauu JUCHUILINHGL:

. paccMOTpeHHe MOHATHS, BUJI0B HH(POPMALIMOHHBIX CHCTEM M WH(POPMAIIMOHHBIX
peCypCoB;

. aHaJIM3 HOPMATUBHBIX MTPABOBBIX aKTOB B c(pepe MperoCTaBICHUs TOCYAaPCTBEHHBIX U
MYHHLIMIIAJIbHBIX YCIIYT;

. OIIpeJIeJICHUE MOHSTHS, COCTaBa ¥ pa3BUTHs 0a30BBIX HH(OPMAIIMOHHBIX PECYPCOB;

. paccMOTpeHHe UHPOPMALMOHHBIX CUCTEM IOCY1apCTBEHHBIX OPraHOB.

JuciumuimHa HarmpaBieHa Ha (GOPMHUPOBAHKE CICAYIONINX KOMIICTCHITHIA:

[IK:
[1K-2.2. 3naeT 3akoHOaTEIbHBIE U HOPMATUBHO-TIPaBOBBIC akThl Poccuiickoit deneparuu B
cdepe ynpapieHus: JOKyMEHTaMH, B 006JacTi nHGOpManuu, THGOPMAITMOHHBIX TEXHOIOTHIA 1
3anUThl HHGOPMAIMH, IEPCOHAIBHBIX TaHHBIX U HU(PPOBOI TpaHchopMauu

[TK-4.1. obecrieunBaeT JOCTYII MOJIL30BATENICH U BEJCHHE HH(DOPMAIIMOHHO-CITPABOYHOM
paboThl B UHGOPMAIIMOHHOHN CHCTEME

3HaTh: COBpeMEHHble HMH(DOPMAIMOHHBIE  CHUCTEMbI, CHCTEMBbl  3JIEKTPOHHOI'O
JOKYMEHTOO0OpOTa, TMpaBOBOE perynupoBaHue cdepsl ympasieHuss wuHopMamumeir u
JIOKYMEHTalUen

METOJIOJIOTUYECKUE OCHOBBI  NOCTPOCHHSI  YIPABJIEHYECKUX CHUCTEM M  CHCTEM
JIOKYMEHTAIMOHHOTO 00eCTIeYeH s yIpaBIeHUs

MpaBWwjla M METOJOJIOTMYECKHUE MOAXOJbl K MPOEKTUPOBAHUIO CUCTEM AIIEKTPOHHOIO
JOKyMEHTOO00pOTa

CTPYKTYpy TOCYIJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO CaMOYIpPaBJIEHUS,
OpraHu3alil pa3auyHbBIX (OPM COOCTBEHHOCTH, HOPMAaTHBHO-TIPABOBBIE aKThl B cdepe
JIOKYMEHTAIlMOHHOTO 00eCieueHus yIpaBIeHUs

IpaBUiIa pa3pabOTKHU JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, UX CTPYKTYPY U COJIEpKaHHe

MOPSAZIOK BBE/IEHHUS B ICHCTBHE JIOKAJIbHBIX HOPMAaTUBHBIX AKTOB MO JOKYMEHTAIIHOHHOMY
00eCreyeHNI0 YIpaBIeHHs B TOCY/IapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIIpaBJICHUsS U
OpraHM3alMAX Pa3IMYHbIX OPraHU3allMOHHO-TIPABOBBIX GOPM U POPM COOCTBEHHOCTH

YMeTb: NpUMEHATh 3HAaHME HOPMATUBHO-NIPaBOBOW 0a3bl B cdepe yHpaBieHUs
uH(popMalel 1 TOKyMEeHTalel B IPaKTUUECKOM 1eATeNbHOCTH

IIPUMEHSTHh PA3JIMYHBIE METONOJIOTMYECKHE TMOAXOABI INMPH IPOEKTUPOBAHUU CHUCTEM
JIOKYMEHTAIMOHHOTO 00eCieueHus yIpaBIeHUs

BHEPSATH CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa

aHaAJIM3UPOBATh IPABOBbIE aKThl B cepe TOKYMEHTAIIMOHHOTO O0eCTeueHus yIpaBIeHUs
U BBISIBJISITH BUJIOBOI COCTaB 0053aTENIbHBIX JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB

pa3pabarhiBaTh JIOKaJbHbIE HOpPMAaTHBHBIE aKThl B cdepe JAOKYMEHTAllMOHHOTO
o0ecreyeHns yrpaBlieH!s] B COOTBETCTBUU C JACHCTBYIOIIUMH ITPABOBBIMU aKT

BHEJPSITH JIOKAJIbHbIE HOPMATHUBHBIE AKThI
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Bnaners: HaBblkaMu BBIOOpAa HEOOXOJMMBIX TEXHOJIOTMYECKHH pENICHHN B IMpoIecce
yrnpasieHus HHopMaImen 1 J0KyMeHTaIuei

HaBBIKAMH aHAJIN3a U OPraHU3alMOHHOIO MTPOEKTUPOBAHUSA CUCTEM JOKYMEHTALIMOHHOTO
oOecrnieueHus yrnpaBIeHUs

HAaBBIKAMU BBISBICHHS HauOoOJiee ONTUMAIBHBIX TOKa3aTeyeld, HEOOXOIUMBIX s
MPOEKTUPOBAHUS U HACTPOMKHU CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa

HaBBIKAMU TMPUMEHEHHS OOIIeTOCyJapCTBEHHBIX HOPM B cdepe TOKyMEHTAIMOHHOTO
oOecrnieueHus yrpaBiaeHUs MpU pa3pabOTKe JTOKAIbHBIX HOPMAaTUBHBIX aKTOB

HaBBIKAMH MOATOTOBKU MPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX aKTOB, UX COTJIACOBAHUS U
YTBEPXKJICHUS

HaBBIKaMU TIEpepabOTKH M aKTyaTH3aIuH JIOKAJThHBIX HOPMATUBHBIX aKTOB

Ilo nucuuIuInHE IpeayCMOTPEHA IPOMEKYTOUHas aTTecTalus B opme 3auema.
OO01ast TpyA0EMKOCTb OCBOCHHUS AUCLHUILUIMHBI COCTABIIsACT 3 3a4ETHBIE €AUHUIIBL.



