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1 IlosicHuUTeJIbLHAA 3aNIUCKA

Ilpeomem kypca

npodecCHOHATLHBIMU

OBJIAICHUC CTyA€HTaMU HCTOPHUKO-TCOPECTUUCCKUMU
HaBBIKaMU

3HaHUSAMH
paboThI

pasIMYHBIMU BUJAMH JJOKYMEHTOB B CIIEIYIOIIUX 001aCTAX:
- Kiaccu(uKkanus apXuBHBIX JOKYMEHTOB;
- KOMIUIEKTOBaHUE U HKCIIEPTHU3a LICHHOCTH IOKYMEHTOB;

- y4eT U o0ecreyeHne COXpPaHHOCTH apXUBHBIX JOKYMEHTOB;

- CO3[aHHUE CNIPAaBOYHO-IIOMCKOBBIX CPEJICTB K APXUBHBIM IOKYMEHTAM;
- OCHOBHBIE HalpaBJICHUS UCIOIb30BAHUS APXUBHBIX JIOKYMEHTOB.

Heab u 3axaun Kypca

1.1 Ieapb u 3aga4 JTUCHUILIHHBI

Ieas kypca:

N3ydyeHne qUCHMILIMHBI IPEAINONAraeT paCCMOTPEHHE OCHOBHBIX ITPO0IeM
apXuBOBeACHMs Ha (DOHE UCTOPUHU UX CKIIAJbIBAHUS B OTEUECTBEHHON HAYKE U C yUYETOM
3apy0eKHOTO OTIBITA.

B pe3yiabTaTe OCBOCHUA AUCHUIUIMHBI CTYACHTAM IIPUBHUBAIOTCA HABbIKU HpaKTquCKOﬁ

pa6OTI)I C ApXHUBHBIMH JOKYMCHTAMH B rOCYAApPCTBCHHBIX OpraHax, MyHHIUIIAJIbHBIX
06pa3013aH1/151X, OpraHru3anusiax pas3jJIndHbIX OPraHUu3allHOHHO-IIPABOBLIX q)OpM, a TaKXKC B

)51
C

rOCY/IapCTBEHHBIX, MYHHUITUTAILHBIX apXUBaX W HETOCYIaPCTBCHHBIX XPAHMIIUINAX, PYKOITHCHBIX
OTJIeNax My3eeB 1 OMOINOTEK.
3amaun JUCLHUILIMHGL:
- OCBOCHHE HayYHBIX OCHOB POCCHHCKOTO apXUBOBEICHHUS,
- W3ydYeHUE OpPTaHU3AINH XPAHEHUS, KOMIUICKTOBAHUS, YIeTa U UCIIOJb30BAHUS
APXUBHBIX JJOKYMEHTOB.

1.2 dopmupyemble KOMIETEHINH, COOTHECEHHBIE C MJIAHUPYEMbIMU
pe3yJbTaTaMu O0y4eHHUsI M0 TUCIHUIINHE:

Komnerenuus Nuaukxaropsl Ilepeyenb MIaHUPYeEMBbIX Pe3yJIbTATOB
(ko u KOMITeTeHI U o0y4eHus1 O AUCHHILINHE
HAaUMEHOBAHUE) (xon m

HalMEHOBAHMUE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaet 3HaTh: OCHOBHBIE METObI U CPEACTBA
HaXOJUTb yIpaBIEHYECKHE IIPOBEACHUS TEOPETUYECKUX UCCIIETOBAHUN
OpraHM3al[IOHHO- | 33/a4u B cepe YMeTb: IPUMEHSTh NOJyYEHHBIE TEOPETUUECKHE
yIpaBIECHYECKHE JIOKYMEHTAITMOHHOTO | 3HAHUS JUIsl peleHHs 3a/1a4 IpoQecCuoHaIbHON
penieHus npu obecrnieueHus JIEATEITbHOCTH
pellIeHnN 3a1a4 B yIpaBIEHUS U Brnazners: HaBbIKaMU IPOBEJECHUS TEOPETUUECKUX
cdepe cBoeit apXMBHOTO Jela HCCIIEIOBaHMM B paMKax 00pa30BaTeIbHOTO
npodeccuoHaIbHON npoliecca 1 JanpHeimei npodeccuoHanabsHON
JIEATEITbHOCTH JIEATEITbHOCTH
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OIIK-3. Cnoco6en | OIIK 3.2. 3HaTh:  TEOPETUYECKHE  OCHOBBI  (OOBEKT,
MPUMCHSITh [Tpumensier MPEeIMET, MPUHIUIBI, METOJbI) APXUBOBEIACHHUS
TEOPETUYECKHE TEOPETUYECKHE KaK HayYHOMH JMCLMUILINHBI, CBSI3b aPXHUBOBEICHUS
SHAHMS [T 3HaHUSA B cepe c JIPYTHMH TUCIUILTAHAMM; OCHOBHBIC
peleHus JOKYMEHTOBE/ICHUS | HAIpaBJICHUS paboThI
MOCTaBIICHHBIX U QpXUBOBEJICHUSA B | TOCYJaPCTBCHHBIX/MYHUIIMTIAIBHBIX W JIPYTUX
3a/a4 B 00JacTH npodeccuoHabHON | apXuBOB PO

JIOKYMEHTOBEICHUS | JACSITEIbHOCTU YMeTh. OCYIIECTBISATH BBIOOP H MPUMEHSTH
U apXUBOBE/ICHUS METO/IbI apXUBOBEICHUS Ha MIPaKTHKE,

COBCPHICHCTBOBATH NPUMCHACMBIC MCTObI

BJ'IaI[eTLZ IMOHMMAaHUCM TCHACHIHNU PAa3BUTHUA
TCOpHUUn APXHUBOBCACHMA, IIOHHMMaHHEM
3HAa4YNMOCTHU MCTOAOB APXHUBOBCIACHU IIpu

HN3YUCHUU 00BEKTOB HUCCIcaJ0BaHUsA

1.3 MecTo ITMCHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMbl

HI/ICHI/IHHI/IHa «ApXI/IBOBeI[eHI/Ie» SABIIIETCS YacThIO 00sA3aTeNbHOro OJIOKA JUCHUITIINH

ydeOHOro TMiaHa 1o HampaBieHutro noarotoBku 46.03.02. «J/lokymeHTOBeneHne U
aApXUBOBEIACHUEY.

I[J'ISI OCBOCHUSA AOUCHUIIIINHBI H€06XOI[I/IMBI KOMIICTCHIINH, C(l)OpMHpOBaHHI)IG B XO0I€
W3y4YeHUs CJEAYIOIINX JUCUUTLIUH: «Dunocodusy; «/loxyMeHTOBEIEHUEY,
«MctounukoBeeHre» «YTpaBleHHEe JOKYMEHTaMH Kak o001acth MpodecCHOHATbHON
JEATETbHOCTH.

«ApXI/IBOBeﬂeHI/Ie» ABIIACTCA OI[HOfI n3 0a30BBIX AUCHUIUIMH JJIA U3YYCHHA CICAYIOIINX
peaAMETOB: «I/IHq)OpMaI_II/IOHHBIe TCXHOJIOTUKX B ApPXUBHOM ICJICH, «FOCYI[apCTBCHHLIC,
MYHUIUIIAJIBHBIC 1 BEJOMCTBCHHBIC apXWBBI.

B pe3yiibTaTe OCBOCHUA MUCHUIIIIMHBL (1)0pMI/Ipy}OTC$I KOMIICTCHIIUH, HCO6XOI[I/IM]':>IC JJIA
MMPOXOKACHUA MMPAKTUK: MPCAAUITIIOMHAA IIPpaKTUKa.

2 CTpyKTypa AMCHUTIHHBI

OO01mast TpyA0€MKOCTh TUCHIUIUINHBI COCTaBiseT 9 3.e., 324 u.

CTpyKTypa IMCUMIJIMHBI /151 04HO# (popMbI 00yUeHust

OO0veM JuCHMIUIMHBI B (popMe KOHTAaKTHOM pPaboThl OOYYAIOMIMXCS C MEeJarormyecKuMH
paboTHUKaMU U (WJIM) JTUIAMH, TPUBJIEKaEMbIMHU K peain3aliu 00pa30BaTeIbHON MPOTrpamMMbl
Ha MHBIX YCJIOBUSX, IPU MPOBEJCHUN y4eOHBIX 3aHATUM:

Cemectp | Tun yueOHBIX 3aHATHI KonnuecTBo yacos
3 Jlexuuu 24
3 CemuHapsbl/mabopaTopHbie pabOThI 36
4 Jlexuun 48
4 CemuHapsbl/mabopaTopHbie paboThI 72
5 Jlexuu 24
5 CemuHapsbl/mabopaTopHble paboThI 36




Bcero:

240

O0BeM AUCIUIUTHHBI B (popMe caMOCTOATeIbHON paboThl o0yyarmumxcs coctasiser 180
aKaJeMUYECKIX 9acoB, KOHTPOJIb — 18 akaieMUYeCKUX 4acoB.

3  CoaepxaHue TUCHUIIMHBI

Ne | HaumenoBanu | Copep:xanue
e pa3zaesa
AUCHHILIMHBI
Beenenne [lonsTss 00 apxXUBOBEIEHMM KaK O KOMIUIEKCHONM Hay4dHOMH

JUCLUIUIMHE, JIOKAJIbHBbIE IHUCLUUIUIMHBI, BXOJIALIUE B €€ COCTaB.
IIpenmer u 0OBEKT M3yUeHHUs] TEOPUU U METOAMKH apXUBOBEICHHUS
Jlonsarue 06 ApxuBHoM (ponme Poccuiickoit denepannn. IBOTIOMMS
CKJIa/JIbIBAaHUS, COBPEMEHHBIM COCTaB U  PENpPE3CHTATHUBHOCTH
ApxusHoro ¢onga Poccuiickoit ®enepanuu. OCHOBHBIE HOHATHS,
IpUMeEHseMble B apxuBHOM aene B Poccuiickonn ®enepanun.
Haznauenue u crpykrypa Kypca «ApxuBoBeneHue». CouepxaHue u
XapaKTepucCTHKa ero pasnenoB. O030p UCTOUYHUKOB U JIUTEPATyphI
10 KypCy.

2. ApXMBBI M HCTOpUYECKAs HayKa. ODBOJIOLUS B3IVISIOB HA apXUB-
B3AUMOCBS3b |y pr JOKYMEHT KaK HCTOPHYECKMM HCTOYHUK. KoHUenTyalbHbIN
APXUBOBEIIEH | ho/xon w1 cpaBHMTENBHO-HCTOPHUECKHH METOJ HMCCIEIOBAHAS B
WA C IPYTUMA HCTOPUYECKON HAYKE U apXUBHBIE JIOKYMEHTHI.

HAYKAMH U ApxuBOBeEHME U HCTOYHUKOBeAeHHe. OOIIHOCTH M pa3iauuue
i O HMCTOPUM CKJIQJbIBaHUS IUCLUUILIMH. Pa3sBUTHE METONOB KPUTHKHU
ANCLHMILIMHA HCTOPUYECKUX MCTOYHHMKOB M apXWBoOBeneHMs. [loHsATHE «apXuBHOE
MI HMCTOYHUKOBEJICHUE). B3anmocss3p apXHUBOBE/ICHUS u
HCTOYHUKOBEJICHUS HAa  KOHLENTYaJIbHOM, METOAUYECKOM U
(aKTONOrMYEeCKOM  YpOBHSX. 3HaueHWe paboT  KpyHmHEHIux

OTCYCCTBCHHBIX HWCTOYHUKOBCIOB [JId CTAHOBJICHHA W Pa3BUTUA
APXUBOBCACHUA. Bausane TeOpeTI/IKO-apXHBOBCJIquKOﬁ MBICJIM Ha

OTCYECTBCHHOC NCTOYHHUKOBCIACHHUC. BcnomMorarenbHEIe
HUCTOPUYICCKUC NUCHUIIIIMHBI U apXUBOBCICHUC.
CBs3b APXUBOBCACHUA, ApPXUBHOro JAc€jla C TOCYHapCTBCHHO-

HpaBOBOﬁ HpaKTHKOﬁ. ApXI/IBOBC,I[CHI/IC H UCTOpUA TOCYAAPCTBCHHBIX
yqpexcneHHﬁ n O6IJ_ICCTBCHHBIX 0pI‘aHH3aL[PII>i. ApXI/IBOBCI[CHI/IC u
AOKYMCHTOBCACHUC: UX B3aNMMOIIPOHUKHOBCHUC. HpaBOBBIC ACIICKTHI
TOCYAapCTBCHHOT'O YIIPABJICHHA U apXUBHOC ACIIO. ApXI/IBBI KakK 4aCTb
ToCydapCTBCHHOT'O arrapara. CraHoBJICHHE IIOHATHA 0
BCAOMCTBCHHBIX apXHBaX. .HI/I‘-IHLIC, YaCTHBIC H O6IJ_I€CTBCHHBIC

apXuBbl. ApXUBBl TOCYJApPCTBEHHBIX UM  HEroCyJapCTBEHHBIX
OpraHu3aLui.
ApxuBoBeneHne W HHPOpPMATHKA. BIusHHE  COBPEMEHHBIX

MH(OPMALIMOHHBIX TEXHOJOTUN Ha MpoIecchl pabOThl ¢ apXHUBHBIMU
JTOKYMEHTaMHU U PETPOCTIEKTUBHOM TOKYMEHTHOM MH(pOpMaITuei.
B3anMocBs3p apxuBOBeEHUS C MaTEMaTHKOW, (PU3MKOHN, XMMHEH,
OuOJI0THel U Ip. HAyYHBIMU JUCIUILIHHAMH.




7

TEOPETUUYECKU
E ITPOBJIEMBI
KOMIIJIEKTOBA
HU,
OIIMCAHIA 1
NCIIOJIb30BAH
WA APXVBHbBIX
JOKYMEHTOB

2.1. MeTtoaoornyeckue OCHOBBI 0TEYeCTBEHHOI'0
apXuBOBeIeHHs

Mertononorusi  apXMBOBEJICHHUS KaK y4eHUE O  IPUHLMMAX
MTOCTPOCHHUSI, METOJIaX M CII0CO0aX HAYYHOTO MO3HAHUS TUCIUILIAHEI.
EnuHCTBO METO0JIOTMY apXUBOBEACHHUS U IPYTUX HAYK.

YpoBHH Hay4HOTOo 0a3uca COBPEMEHHOTO  OTEUECTBEHHOTO
apXHUBOBE/ICHHUSI. [Ipunnumel, OTpeIEAIONINe reHepaibHOe
HalpaBJieHWE HAYyYHOU TUCHUILUIMHBI, HAyYHbIE METOJIbI, HAIPSMYIO
CBS3aHHBIE C HAyYHBIMH TNPUHIUIAMH; CHUCTEMOOOpa3yIOIIHe
MPU3HAKK, XapaKTEPU3UPYIOIIUE OTIEIbHBIE JTambl pabdOThHl ¢
ApXUBHBIMH JIOKYMEHTaMH.

[IpuHUUMNIBl UCTOPU3MA, BCECTOPOHHOCTH M KOMILIEKCHOCTH, WX
MPUMEHEHHE B  OTCUYECTBEHHOM  apXHWBOBeAeHUHW. [IpuHimmn
KOMMYHHUCTHYECKOW ITAPTUHMHOCTH, €r0 pealn3alus B apXUBHOU
cpepe B CCCP w® BiuMsHHME Ha  PENPE3CHTATUBHOCTH
TlNocynapcreennoro apxuBaoro ¢onga CCCP. IIpuHiun conuanbHO-
MIOJINTUYECKOM HEWTPAIbHOCTM M €ro «MCTOPUYECKHE KOPHU».
[IpuHIMTT LIEHTpaIU3alMi apXUBHOTO JIeJIa, CPABHUTEIIbHBIN aHau3
ero peamm3anuu B CCCP u Poccuiickoit Penepanuu. [Ipunuun
HEAPOOUMOCTH apXWBHOTO (HOHAA, OOBEKTUBHBIE U CYyOBHEKTHUBHBIC
MPENOCHUIKA PEBU3UH 3TOTO MIPUHIIUIA B HACTOSIIIEE BPEMS.

Hayunsie METOIBI OTE€YECTBEHHOTO apXUBOBEICHUS.
HcrouHnKoOBETUECKUI aHANW3 KakK Ba)XKHEMIIMA HAay4YHBIA METOJ
apXUBOBEICHUS.

CymHOCTh  IPUMEHEHUST B OTEUECTBEHHOM  apXHBOBEIACHUU
CHUCTEMHOT'O nojaxona, (G yHKIIHOHATBHOTO a”Hajgu3a u

uHpopmanoHHoro ananuza. B.H. ABTOkpaToB 0 MeTOI0IOTHU
apXMBOBEICHUS M HAYYHBIX METOJAX, PEajJu3yeMbIX B MpOLECcCE
M3Yy4eHUs U pabOThI C ApXUBHBIMU JOKYMEHTAMH.
CTpyKTypUpOBaHHass COBpPEMEHHAasi CHCTEMa HayYHBIX METOJIOB,
paspaboranHass BHUMWNIAJI. Wcrtopuueckuii  MeTON, METOM
MOACIIMPOBAHUSA unacajini3aluu, BGpOSITHOCTHO-CT&THCTHHCCKHﬁ,
aKCUOMAaTHYECKUUA | METO KJ'[aCCI/I(bI/IKaIII/II/I KaK JOIIOJIHAKOIIHNE
paHee pa3paboTaHHblE W YCTOMYMBO NPHUMEHSEMbIE Hay4HbIE
METOBI, a TaK¥XKeE CIICIIUAJIBHBIC METOAbI APyrux HayK,
HCIIOJIB3YEMBIC B apXHWBOBCICHHHU.

B3anmoCBsA3b MPU3HAKOB, XapaKTEPU3UPYIOLIUX MPOILIECCH HAYYHOTO
OIMMCAHUA TOKYMCEHTOB, DKCIICPTU3bI HCHHOCTHU U Knaccn(bnxaunn nx
BHYTPH apXWBHOTO (oHIAa C TpU3HAKAaMH 3aBEICHUS Jel U
PEKBU3HUTAMHU JOKYMCHTA.

2.2. Teopernyeckue acneKThbl KOMILICKTOBAHUS apXHMBOB

IlonaTne «kOMIUIEKTOBaHHE apXHUBOBY. [IpobiemMa KOMIJIEKTOBAHUS
apXMBOB B YCJOBMSX TI'OCYIapCTBEHHOW MOHOIIOJUU Ha apXUBHbBIE
noKkyMeHThl. COBETCKOE 3aKOHOJATENIBCTBO O MpaBe COOCTBEHHOCTH
Ha apXWBHbIE JOKYMEHTHl. KOMIUIEKTOBaHME TOCYAapCTBEHHBIX H
JPYTUX apXUBOB B YCIOBUAX JEMOKPATUYECKOTO OOIIECTBA.

JIOCTOMHCTBa W HEIOCTaTKM BceoOIed YHH(HUKAIUKU apXUBHOTO
JieJia B COBETCKOM rocyJapcTse. BiysiHue napTuiiHOW UICOJIOTUH Ha
KOMILIEKTOBAHUE rOCyapCTBEHHBIX apXHUBOB CCCP.
«BenoMcTBEHHOE IIPAaBO» HA ApXMBHBIE JTOKYMEHTBI M €r0 BIIHSHUE
Ha  KOMIUIGKTOBaHME  oTpacieBblXx  (poHmoB.  OcoOeHHOCTH
komiuiekToBaHus apxuBoB KIICC u oTpacieBbIX apXMBHBIX CHCTEM:
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KI'b, MBI, MU/I, MunucrepcTBa 000pOHBI U JIP.

Pacnan CCCP u u3MeHEHMST B apXWBHOM JieJie, CBSI3aHHBIE C
peoOpa3oBaHUsAMY, IPOUCXOIAIINMU B HOJIMTUYECKOH,
HSKOHOMHUECKOH, COIMaIbHOM U qpyrux cdepax obuecrsa. BiusHue
MOJUTUYECKOTO IUTI0pAIN3Ma, pa3Hoo0pa3ust GopM COOCTBEHHOCTH U
MHOT'OYKJIaTHOCTU SKOHOMHUKHM Ha KOMIUIEKTOBAaHUE U JAEATEIbHOCTh
apXUBOB.

Henenne  ApxuBHoro ¢onma Poccuiickoit ®enmepanmuu  Ha
rOCYJapCTBEHHYI0 W HerocyaapcTBeHHyro 4vactd B 1990-2000-e
TOJIBI.

l'ocynapcTBeHHass U HErocyiapcTBeHHas yacTh ApXHMBHOTO (hoHIa
Poccuiickoit @enepanuu. CoctaB rocyaapctseHHo yactu AD PO.
[Tonsatue u coctaB oTpacieBbix HoHmoB. COCTaB HETOCYNAPCTBEHHON
gyactu A® P®. Cpoku XxpaHEeHHs] JOKYMEHTOB IOCYAapCTBEHHOU U
HerocynapctBeHHo 4yacted A® P®. Pasrpanuuenus ¢opm
COOCTBEHHOCTH Ha apXuBHbIE JOKyMeHTHI ¢ 2004-ro ropna:
rOCyJapCTBEHHass COOCTBEHHOCTb, B TOM 4Hcie ¢enepainbHas u
cyobekToB Poccuiickoit deneparyy, MyHUIMIAIbHAS U YACTHAS.

2.3. TeopeTnyeckue 0OCHOBBI IKCNEPTH3bI HEHHOCTH

JAOKYMEHTOB

[loHATHS LIEHHOCTH MCTOPUYECKOIO MPOLUIOr0 U JOKYMEHTaJIbHOI'O
KyJIbTypHOro HacneactBa. IloHsTne 00 »sKcnepTH3e LIEHHOCTH
nokymeHToB. Juckyccun 60-80-x rr. XX B. 00 OCHOBaX 3KCIEPTHU3BI
LIEHHOCTH JOKYMEHTOB. (DYHKIMOHAIBHBIA IOAXOX B JKCIEPTHU3E
LEHHOCTU. Tpyapl OTEUECTBEHHBIX APXMBHCTOB 10 BONPOCAM
9KCIIEPTU3BI HEHHOCTU apXUBHBIX JOKYMEHTOB.

CrnoxuBIasicsi cucTeMa MOHATHM, UCIIOJIB3YEMBIX IIPU ONPEIECIICHUN
LIEHHOCTH JIOKYMEHTOB KaK OTPaXCHHE B3IVISIOB Ha COLMAJIBHBIE
LIEHHOCTH.

Teopust 1eHHOCTH apXMBHBIX JOKyMeHTOB. IlpeacraBienue 00
OOIIeUeIOBEYECKNUX,  HAlMOHAJIBHBIX, KJIACCOBBIX  IEHHOCTSX,
KOH()ECCHOHANBHBIX OCOOEHHOCTSIX, WX BIUSHUE Ha pa3BUTHE
MIpPE/ICTAaBICHUH O IIEHHOCTH apXUBHOIO JJOKYMEHTA.

ApXUBHBIE JIOKYMEHTBl Kak KYJIbTYpHOE JOCTOSIHUE HapoJ0B
obiBmiero CCCP wu Poccun. MexayHapoaHble JOrOBOpHI U
KOHBEHLIMH 00 OXpaHe apXHBOB KaK YacTH KYyJIbTYpHOT'O Hacjeaus
YeJI0BEYECTBA.

Teopernueckoe 000CHOBaHHE COBPEMEHHBIX KPUTEPHEB LIEHHOCTU
apXMBHOTO JIOKYMEHTa, UX B3aUMOCBS3b C HAyYHBIMH METOJaMU
apxuBoBefieHUs. [lepcieKTUBBI  pa3BUTHUSL TEOPUHM  LIEHHOCTHU
JIOKYMEHTOB B COBPEMEHHBIX YCIOBHUSX.

2.4. TeopeTnyecKue OCHOBBI KJIACCH(PUKALMHU U ONMCAHMSA
APXUBHBIX /IOKYMEHTOB

Ilonatne o KiIacCUPUKAIMKU APXUBHBIX JOKYMEHTOB. 3HAuyeHUE
KJacCU(UKALMU apXUBHBIX JIOKYMEHTOB Ui HMX OpraHM3allud B
apxuBax M TIOMCKa. Pa3BuTHe uael HaydyHbIX Kiaccu(UKaluil B
EBpone u ux BIMsSHUE HAa OTEYECTBEHHOE apxuBoBeneHue. [lonarue
00 OCHOBHBIX KJIacCH()MKALMOHHBIX €IWHHIAX: ApXWUBHBIA (HOHL,
eIUHHILIA XpaHEHHUsI (memno) u JIOKYMEHT. Bnusaue
oubnuorpaduueckux u  OMOMMOTEYHBIX  KIACCHPUKAUK  HA
apXMBHbIE KJIaCCU(UKALINU.

OcOoO6EHHOCTH NOAX0/1a K KJIacCU(UKALMU apXUBHBIX JOKYMEHTOB U
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JOKYMEHTHOW uHpopMmauuu. Vjeosornueckue acnekTbl CXeM
KJaccU(UKALMU  apXMBHBIX  JIOKYMEHTOB W  JIOKYMEHTHOMH
nH(bOpMallUU B COBETCKOM apXHMBOBEIEHUH, COBPEMEHHBIE MOJIXO/IbI
K KJIJacCCU()MKALMU B POCCUIICKOM apXMBOBEACHUH.

Ilonarue 00 onuvcaHuM apXUBHBIX JOKYMEHTOB. OCHOBHBIE €MHUIIBI
ornucanus.  ComocTaBleHHE  CHUCTEM  ONHCAHUS  ApPXHBHBIX
nokymeHToB B CCCP u Poccuu ¢ cuctemamu onMcaHus B apXuBax
3anaguoit Eponst u CIHIA. IIpoGieMbl HHGOPMATU3AIUU OTTUCAHUS
U TIOMCKAa apXUBHBIX JOKYMEHTOB. IlepcrekTuBbl pa3paboTKH
AaBTOMATH3MPOBAHHBIX MOUCKOBBIX HWH(QOPMALMOHHBIX CHCTEM B
apXxuBax.

B3anMocCBs3p TIyOMHBI ONUCAaHHUS C MPOIECCAMHU  HCIIOJIb30BAHMS
ApXHUBHBIX JOKYMEHTOB.

2.5. TeopeTu4yecKkue OCHOBbI HCIIOJIb30BAHUA APXHUBHBIX
AOKYMEHTOB

[TonsaTne 00 HCIIOJIb30BAaHUH apXHUBHBIX JOKYMEHTOB.
Hcnons30BaHne apXUBHBIX JOKYMEHTOB KakK IPOLECC aKTyalIU3alHuH
PETPOCHEKTUBHON MHOpManMu. OTanbl axkTyaiausauuud. Poib
aKTyaJIM3UpPOBAHHOM apXMBHOM UHpOpPMALMM B COBPEMEHHOM
00I11eCTBEHHOM CO3HaHMH. [TpuHLIMIIBL aKTyaJIn3aluu
PETPOCIIEKTUBHON apXUBHOM MH(OpMAIIHH.

[lonsiTie O MOKYMEHTANIBHOM NaMATHUKE. JlMCKyccus BOKpYT
MOHATUA <«JOKYMEHTAJbHBbIM NaMATHUK». Maen «BO3poxaeHUA» U
«Bockpeuienuss» mnpouutoro (H.W. Konpan, H. denopos). Ponb
JOKYMEHTAJIbHBIX IaMATHUKOB B BO3POXKIECHYECKHUX [BHKCHUAX U
YUEHHUSX MPOILIOrO U HACTOSIIIETO.

KITACCUDUKAL
1S1 APXUBHBIX
JIOKYMEHTOB

3.1. Knaccupukanusi J0KyMeHTOB APXHBHOIO GoHxa
Poccuiickoii ®enepanun (AP PD)

Henpobumocts apXuMBHBIX (OHJOB H HUX KOMIUIEKCOB Kak
HEOO0XO/MMOE YCIIOBHE€ HAayyHOW OpraHM3alud JOKYMEHTOB B
coctae AD P®. Knaccudukanus nokymeHToB Ha ypoBHe AD PO,
apxuBa, apXMUBHOTO (OHAA.

Knaccupukanms  noxkymentop ['AD® CCCP: npunHaniexHOCTbh
JIOKYMEHTOB K OIpPEJIEICHHBIM HCTOPUYECKUM Iepro/iaM, YPOBHIO B
cUcTeMe rocarrapara, aJIMMHHUCTPATUBHO-TEPPUTOPHATIBHBIM
eQUHUIAM,  OTpacisiM  TOCYJapCTBEHHOW ©  OOIECTBEHHOMU
JeSITeIbHOCTH.

KommiiekToBanue  mOKymMeHTOB  ofgHOTO  (hOHI000pa3oBaTess.
Paznenenue ux mo crnoco0y M TEXHUKE 3aKperuieHus UHGOopMaIuu.
Pa3paboTka B 0T€4ECTBEHHOM apXMBOBEJECHUH OCHOBHBIX MPU3HAKOB
Kkiaccupukauuu AoKyMeHTOB. [Touck pannoHaqbHOTO 0O0CHOBaHUS
pasrpannunTensHoi natel B 20-30-e rr. XX B. 3HaYCHHE 3THUX MPHU-
3HAKOB TMpPH OOOCHOBaHMM CETH TOCYAApCTBEHHBIX apXUBOB.
CootHomenue noustuil I'ocynapcrsennbiil apxuBHbiii poun CCCP,
ApxuBnblii  ¢onng  KIICC wu ApxuBHbelii  ¢oHn Poccuiickoit
denepauuu.

CoBpeMeHHbIE TPU3HAKUA KJIACCU(PHUKAIMU JTOKYMEHTOB APXHMBHOTO
donna Poccuiickoit ®@eneparuu (o ¢dopmMam COOCTBEHHOCTH, IO
CpOKaM XpaHEHUs U JIp.).

IMonatue o CrpaxoBom ¢Qonne Poccuiickoit  denepanmu.
B3aumocss3p ApxuBHoro u CrpaxoBoro (oHnoB crpanbl. OCHOBHBIE
Ha-
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npaBiaeHuss  ¢opmupoBanus CtpaxoBoro ¢onaa Poccuiickoii
®denepanyy, ero apxuBHas COCTaBIIAIONIAs.

3.2. Knaccuukanusi 10KyMeHTOB B Ipeiesiax apXuBoB

[lonatue o kmaccupuKanuy JOKYMEHTOB B Mpeiesax apxuBa. 3Ha-
YEeHUsl KJIACCH(PHUKAIMU JUIS PAMOHAIBHOTO Pa3MEUICHUs TOKyMEH-
TOB B apXMBOXPAHWIHUINAX, MOBBIIICHUS YPPEKTUBHOCTH UX TOUCKA
U UCHONb30BaHUS. [IpeeMCTBEHHOCTh NPUHIUIIOB KiaccU(UKALUU
JIOKYMEHTOB Ha CTaJIUAX BEJIOMCTBEHHOTO U T'OCYJAapCTBEHHOIO Xpa-
HEHUS.

B3risinel  3amagHO-eBpONEHCKUX apXMBHCTOB Ha KIAacCU(UKALUIO
JOKYMEHTOB B Ipejenax apXuBoB. OCHOBHBIE YEpThl JIOTUUECKOTO
[NPUHLIMIA  MPOUCXOXKICHUS ~ — «IIPOBEHUEHI-TIPUHLIUIIA.
Wx BnausiHMe Ha kiiaccupuKauuioo JT0KyMeHTOB B Poccuu. BnusHue
I'enepansHoro pernamenta Ilerpa I (1720 1.) m 3akoHOB 00
yupexxaeHud  MuHuctepets (1811 1) Ha  coBpeMEHHYIO
KJIacCU(UKALUIO TOKYMEHTOB.

3HayeHUe HAy4HbIX U MeToAuueckux pazpadborok b.M. Anduiosa,
I''A. Kuszesa, M.C. Ha3una, 3.H. [{o6posoii, H.A. ®omuna, M.D.
IletpoBckoif M IOpYrMX apXHMBHCTOB [UIsl CTAHOBJICHHS TEOPHUU
KJaccu(UKALMU apXUBHBIX JIOKYMEHTOB 10 (oHIaM (Teopuu
(boHIUpPOBaHNUSA). N3yuenne Xapakrepa JESATEIIBHOCTH
¢bonpoobpazoBarenet CUCTEM JOKYMEHTHPOBAaHHAsI ux
JEATEIIBHOCTH, COCTaBa M COJEP)KAaHUSA JIOKYMEHTOB KakK YCIOBHE
Hay4YHOH OpraHu3aluy JOKYMEHTOB 10 apXUBHBIM (DOHIaM.
PazButue TOHATUS  «apXWUBHBIM  (OHI» B  OTEYECTBEHHOM
apxuBoBeaeHun XX Beka. E.B. Tapne, A.C. Hukonaes, WN.N.
JIrooumenxo, H.B. Pycunos, 1.B. [ly3uno, I'.A. Kuszes, B.K. Kieitn
O TIOHSITUM «apXUBHBIA (QoHI». JlUCKyccHs O MOHATUU «apXUBHBIN
($hoHI1» MEXATY MOCKOBCKMMHU U METPOrpajCKUMHU apXuBucTamu B 20-
e rr. XX B. U €€ BIUSHUE Ha COBPEMEHHOE OTMpeJICTICHUE apXUBHOTO
¢onna. Pabotet B.H. AbrokpatoBa, E.B. Crapoctmuna u ap. o
MOHATHH «apXUBHBIA (HOHIY.

[lonsTHE «TOKYMEHTaIbHBIA (OHI» U MPEINOCHUIKU €r0 MOSBICHUS.
[TonsTue o ponnoodbpasoparene.

PonoBoe nouarue apxuBHOro GoHjaa. BugoBble MOHATHS apXUBHOTO
¢onpma:  apxuBHbI  GoHA  (opraHuzanuii), 00BEAUMHEHHBII
apXuBHBIM QOHJ (OpraHu3alui, JUYHOTO MPOUCXOXKIEHUS), (PoHI
JUYHOTO TPOMCXOXKIEHUs (IMla, CeMbU, poJia), AapXuBHas
koJuteknus. Crnenuduueckue 0COOCHHOCTH 3THX JOKYMEHTAIBHBIX
KOMILJIEKCOB.

®doHaMpoBaHUE JOKYMEHTOB. Buabsl paboT, BXoJsiiue B IpoLEecC
¢donmupoBanusa. Ilpu3Haku OPUIMYECKON  CcaMOCTOATENBHOCTU
yupexaeHus kak ¢poHao00pa3oBarTes.

XPpOHOJOTMYECKHE TPaHMIIBI apXUBHOTO (oHAa opraHuzamuu. Mx
3HAUEHUE JJIs BBIABICHUS IOJIHOTHI COCTaBa €ro JOKyMeHTOB. dDak-
TOPBI MOJINTUYECKOT O, IOPUANYECKOTO (mpaBoBOrO) u
aMMHHUCTPAaTUBHOIO XapakTepa, ONPEIENAIOIINE XPOHOJIOTHUECKUE
I'paHUIIBI APXUBHBIX (POHIOB.

Bnusiaue m3meHeHuss popM COOCTBEHHOCTH HOPUAMYECKHX JIUI] Ha
XPOHOJIOTUYECKHE TpaHUIlbl apxXuBHOro Qouma. Curyanuu, mpu
KOTOPBIX JJOKYMEHTBI OPIaHU3aLUHU HE AETAT Ha pa3Hble (POH]IBL.
OmnpezneneHue TpaHUIl apXMBHOTO (OHAA NpU aKIHMOHUPOBAHMUHU,
MpUBaTU3AIUU OpraHu3aIyi. DOoHAUPOBAHUE JIOKYMEHTOB
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OpraHM3alyii, HUMEINMX B CBOEH CTPyKType Guinaisl u
MPEACTABUTEIBCTBA.

@enepalibHble KOHCTUTYLMOHHBIE 3aKOHBI 00 00pa3oBaHUU B CO-
craBe Poccuiickoit denepanii HOBBIX CYOBEKTOB ITYyTEM CIUSHUS
paHee CyIIECTBOBABUIMX U BIIMSHHUE ITUX MPOIECCOB HA MPOOIIEMbI
(GoHIUpPOBaHUSA  JTOKYMEHTOB  TOCYJApCTBEHHBIX  OpPraHoB M|
opranm3anuii cyorexktoB Poccuiickoii deneparium.

OCOOCHHOCTh  OIpEaeNIeHUs] XPOHOJIOTMYECKHX TpaHul] (OHI0B
JUYHOTO TpoucxoxiaeHus. IllpusHaku onpeneneHus ¢GOHIOBOM
MPUHAIEKHOCTH JOKYMEHTOB opraHuzauuii u jun. [lpsmele u
KOCBEHHbBIE ITPU3HAKH.

@®opmupoBanue OOBEIMHEHHBIX AapXWBHBIX (OHAOB. YCIOBUS
(dbopMHUpOBaHUS Ha CTaIUM BEJOMCTBEHHOTO XPaHEHHS JIOKYMEHTOB
B TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX apxuBax. [Ipu3Haku
00BbEIMHEHNS JJOKYMEHTAIbHBIX KOMIUJIEKCOB YUPEXKACHUN U JIUL TIPU
(dhopMupoBaHuH 00BEIMHCHHS APXUBHBIX (DOHIOB.

@OpMUPOBAHUE APXUBHBIX KOJUICKIMI. YCIOBHUS COXPaHEHHS U
pachopMUpOBaHUS KOJUIEKIIMIA B apXUBaXx.

3.3. Kinaccudukanus 10KyMeHTOB B Ipeiesiax apXuBHbIX

donxon

Hayunble oOcCHOBBI Kjaccu(UKalMy JOKYMEHTOB B Ipejaesnax
apxuBHOro (onjaa. 3HaueHue KiacCU(UKALUMU Ui OpraHU3aluu
JIOKYMEHTOB B Ipe/ieiax apXMBHOTO (OHJA U MOUCKA JOKYMEHTHOU
HH(pOpMaIHH.

Pazsutue H.A. ®@omunbiv, K.I'. MurgeBsiv, M.®. IlerpoBckoi,
K. PyneabCoH M JApyruMu apXUBUCTaMH TEOPETUYECKUX U
METOAMYECKHUX OCHOB KJIacCU(UKAMK JOKYMEHTOB apXHBHBIX
($oHI0B.

Wcropuyeckuili moaxox Npu MOCTPOEHUH JOKYMEHTOB apXHUBHOI'O
¢onna. Jlpyrue NpUHLUIBI MOCTPOCHHS JTIOKYMEHTOB, B Ipelenax
apXUBHBIX (DOH/IOB.

Enunnna xpanenus (aeno) kak eauHuua kinaccupukanuu. [lonstue o
CHUCTeMaTh3allMM Jel B cocTraBe apxuBHOro (ouaa. Ilonsrtue o
cxeme KiaccuuKaIum.

Metoauka cocTaBlieHUSI CXeM Kilaccu(UKaluu JTOKYMEHTOB B
npenengax apxuBHBIX (QOHIOB. OTpakeHHE B CXEME €JMHBIX
B3aMMOCBSI3aHHBIX MTPOLIECCOB: TPYNIHUPOBKA 1€, MOCIEI0BATEIbHOE
pacrnojioxkeHue neia B mnpeaenax rpynn. OcHOBHBIE (Beayliue) U
BTOPOCTENEHHbIE NMpHU3HaKu Kiaccuukanuu. [IpaBuia moctpoeHus
CXeM KiaccuPUKauu. YCIOBUS NPUMEHEHHUS XPOHOJOTHYECKOTO
npu3Haka. TUObBl M BHUIBI CXEM CHCTEMAaTU3allUM €Nl apXHUBHBIX
¢onnoB. HazHaueHuss W ycCJOBUS NPUMEHEHHS CXEM Pa3IHMYHBIX
TUNIOB M BUJOB. [lopsamok pacrmososkeHus nen Npeaenax HWKHUX
CTyNeHel KIacCu(UKAIMOHHOTO AETICHUS CXEM.

Crenuduxa kinaccupuKaiy J0KyMEHTOB 00bEIMHEHHBIX aPXUBHBIX
(oH10B, (POHIOB TMYHOTO MPOUCXOKACHUS U APXUBHBIX KOJIEKIUH.

3.4.OpraHu3anms M1 MeTOAUKA PpadoThl MO KiIaccupuranuu
AOKYMEHTOB B apXHBax

Buasl m Ha3zHaueHHME METONUYECKMX mOcoOWil JiIg 0OOCHOBaHUS
U OCYLIECTBICHMs KJIACCHU(PHUKALMU JOKYMEHTOB M IPAKTUYECKOIO
IIPOBEEHUs paboT MO MX (GOHAMPOBAHUIO U CHCTEMATHU3ALUU B IIpe-
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nenax (poHIoB.

Posb ucropuyeckoit cipaBku npu (POHIUPOBAHUU U CHCTEMAaTU3ALUN
JOKYMEHTOB. Meronuka ee coctaBieHus. CBENEHUs, OTpaXxacMble B
HUCTOPUYECKON CIIPaBKe. Hcrounuku u JUTepaTypa,
HEOOXOAMUMBIE JUIsl COCTAaBJICHUS] MCTOPUUYECKOW CIPAaBKH. Y CIOBUSA
NIPEAOCTABICHUs] ~ MCTOPUYECKOM  CIPABKM  OpraHU3aluud B
rOCYJapCTBEHHBIN UM MyHULUIIAIBHBIN apxuB. [Iopsanok BeneHus u
XPaHEHUSI UCTOPUYECKOM CIIPAaBKHU B OpraHU3aLAHN.

CriocoObl cucTeMaTH3aIMy Je]1 apXUBHOTO (POH/IAa HETIOCPEICTBEHHAS
CUCTEMAaTH3alMsI U KAPTOYHBIN C1I0CO0.

KOMILJIEKTOBA
HUE
APXUBHOI'O
®OHJIA
POCCHUICKOI
OEJIEPALIUN U
SKCITEPTU3A
LHEHHOCTU
JIOKYMEHTOB

4.1. KommiiexkroBanue ApxuBHoro ¢onaa Poccuiickoi
Denepauum

[lonstue o xommiekroBanun A® P®. Hayunas xiaccudukanus
JIOKYMEHTOB — OCHOBa KOMIUIEKTOBAaHUSI TOCYIApCTBEHHBIX U
MYHHULMIAJIBHBIX apXUWBOB. B3auMOCBsA3b M B3aMMO3aBUCHMOCTh
KJIacCU(UKALIMM, KOMIUICKTOBAaHUS U  JKCHEPTU3bl  LIEHHOCTH
JIOKYMEHTOB.

Oransl peraaMeHTaluy MpoLecca KOMILUIEKTOBAHUS! B OTE€YECTBEHHOM
apxuBoBefeHUH. CoBpeMeHHass MpaBoBasi U HOPMAaTUBHO-
MeToanueckas 0aza, periiaMeHTHUPYIOIIas OPTaHHU3alUI0 U TOPSI0K
KOMIIJIEKTOBaHUS roCylapCTBEHHBIX, MYHMIIMIIATIbHBIX u
BEJJOMCTBEHHBIX AapXMBOB JIOKYMEHTAMH. 3aJadyd U OCHOBHBIE
HaIIPaBJICHUS ACSITEIbHOCTU N0 KOMIUIEKTOBAHUIO I'OCYIapCTBEHHBIX
Y MYHULIUIIAIBbHBIX ApPXHUBOB.

BnusiHue koMmiekToBaHus Ha (POHIMPOBAHKUE JOKYMEHTOB. 3314 U
JTamnbl KOMIUIEKTOBAHUS TOCYAAPCTBEHHBIX M MYHULHUIAIbHBIX
apXUBOB.

M cTOYHMKM KOMIUIEKTOBAaHUS IOCYAAPCTBEHHBIX U MYHUIUIAIbHBIX
apxuBoB. lloHATHE «HUCTOYHMK KOMIUIEKTOBAaHHSA» M  «30HA
KOMIUIEKTOBaHMs». Kpurtepun onpeneneHus oOpraHuzanuuid —
HCTOYHUKOB KOMIUIEKTOBAHHS. ITopsanox OTHECEHUS
HEroCyJapCTBEHHbIX ~ OpraHu3aluid (HOBOrO THIA) K  YHCIYy
HMCTOYHUKOB KOMIUIEKTOBAaHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAIbHBIX
apXHUBOB.

@®opMBl  XpaHEHHS  APXMBHBIX  JOKYMEHTOB  OpraHM3alUi.
AYTCOPCHHT XpaHEHHUS apXUBHBIX JOKYMEHTOB KaK HOBOE SIBJICHHE B
MpaKTUKe paboThl HETOCYAAPCTBEHHBIX OpraHu3anuil. JlemosurapHoe
XpaHEHHE  JIOKYMEHTOB  HEroCyJapCTBEHHBIX  OpraHu3alui
cnenuanuzupoBanusiMu  popmamu  (BAO  «OCI'  Pekopas
MeHeKMEHT» U JIpyrHMe  HEerocylapCTBEHHbIE  XPaHWIUIIA).
Onpenenenue  SKOHOMHYECKOM  3(D(PEKTUBHOCTH U PHUCKOB
BHEO(UCHOTO XpPaHEHHUS JOKYMEHTOB.

Kputepuu omnpenenenuss kpyra Juil, JAOKYMEHTbl KOTOPBIX MOTYT
OBITh IPUHATHI HAa TOCY/IAPCTBEHHOE XPaHEHHE.

OT00Op Ha TOCYAApCTBEHHOE XpaHEHHE JIOKYMEHTOB IO JUYHOMY
COCTaBy B KOHTEKCTE€ MpoOJeMbl OTOOpa MAacCOBBIX HCTOYHUKOB.
Ocobennoctu KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHHUIMIAIBHBIX apXUBOB JOKYMEHTAMHU IEPCOHAIBHOTO XapaKTepa.
Crennanu3upoBaHHasl CETh APXMBOB JJII XPaHEHMsI JOKYMEHTOB IIO
JUYHOMY COCTaBY.

VICTOYHMKM  KOMIUIEKTOBaHMS BEJOMCTBEHHBIX, OOBEIMHEHHBIX
BEJOMCTBEHHBIX 1 00bEAMHEHHBIX MEKBEJOMCTBEHHBIX aPXHBOB.
OnpeneneHue cocTaBa JOKYMEHTOB, MOJJIEKALUIMX IOCTOSIHHOMY
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XpPaHEHUIO, W OpraHu3alusi MX IpHUeMa B TOCYJAapCTBEHHBbIE U
MyHHIIMNANbHBIE apXuBbl. [loHsATHE 0 popmax mpueMa JOKYMEHTOB.
Br1i6opounsIii mpueM T0KyMeHTOB. [ToHSATHE O TPYNIOBOW U BUIOBOM
BoiOOpKe.  TengeHuuu  pa3BUTHA ~ BBHIOOPOYHOrO  MpHEMa:
XpOHOJIOTUYECKasl, peruoHanbHasgs W JAp. (GOpPMbI  BBIOOPOYHOTO
npuema. COOTHOLIEHUE T'€HEPAIbHOM M BBIOOPOYHOM COBOKYITHOCTH
YUpEKACHUM.

[IpenenbHble CPOKM XpaHEHHs [JOKYMEHTOB B BEIOMCTBEHHBIX
apxXuBax TIOCYJapCTBEHHBIX YUPEKIECHUN M PpPEKOMEHAATEIbHbIE
CPOKHM XpaHEHHs JIOKYMEHTOB B YUPEKICHHUSIX «HOBOI'O THIIAN.
Opranm3anus paboTHl MO TMepegade u TNpUEeMy TOKYMEHTOB B
roCy/lapCTBEHHbIE M MYHULUIAIbHBIE AapXMBBl OT OpraHU3aLUil
pazHoro Tuna. Ponb BEJOMCTBEHHBIX apXMBOB M  apXUBOB
OpraHu3anui B KOMIUIEKTOBaHUU roCy/1apCTBEHHBIX u
MYHMIMIIAJIBHBIX apXUBOB.

Ponp ®epepaibHOrO apxXMBHOTO AareHTCTBA B  OpraHU3alUH
KOMIUIEKTOBaHMSI JIOKYMEHTOB U OOECIEUYEHHUU BCECTOPOHHETO
nonoysHeHuss A® P®. OcyuiecTBieHue KOHTPOJs CO CTOPOHBI
apXMBHBIX  YYPEXKIEHUW 33  COXPAHHOCTbIO  JIOKYMEHTOB,
MOJIeKALUX CAa4ye B TOCYJaPCTBEHHbBIE U MYHULIUIIAJIbHBIE aPXUBHI,
MOJIHOTOM  COCTaBa apXWBHBIX (OHAOB U  CBOEBPEMEHHBIM
MOCTYIUIECHHEM MX Ha TOCYJapCTBEHHOE WM MYHHUIUMIAIBHOE
xpaHeHue. OpraHu3anusi T[ONOJHEHUS  TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX ~ apXMBOB  JOKYMEHTAJIbHBIMU  MaMSATHUKaMHU
UCTOPUM M KYJIbTYpbl, HAaXOJJIIUMHUCI B  COOCTBEHHOCTH
OOIIECTBEHHBIX OPraHU3alMi U OTAETbHBIX IPaXK/IaH.

OtpacneBble MPUMEPHBIE CIIUCKM OPraHU3ALAM, SBISIONIMXCA U HE
SBJIAIOIIMXCS MCTOYHUKAMU KOMIUIEKTOBAHUS TIOCYIapCTBEHHBIX U
MyHULIMIAIBHBIX ~ apxuBoB. llopsgok mx  cocraBieHus W
YTBEPKACHHUSL.

OcHoBaHMSI ISl BHECEHMSI M3MEHEHMH W YTOYHEHHM B CIHCKH
HMCTOYHUKOB KOMIUIEKTOBAHUS TOCYJAapPCTBEHHBIX U MYHUIIUIIAIbHBIX
apXHUBOB.

Oco0eHHOCTH  KOMIUIEKTOBAHMSI ~ HErOCYIapCTBEHHBIX  apXHBOB.
Hcrounuku KOMILUIEKTOBAHHUS 00LIECTBEHHBIX LIEHTPOB
nokyMeHTanuu — «HapoaHoro apxuBay, «Memopuana» u Jp.

4.2. JkcnepTr3a HEHHOCTH JOKYMEHTOB

[Tonsitue ontummzammu coctaBa AD PO. 3HadyeHue 3KCIEpTU3BI
LIEHHOCTH JIOKYMEHTOB B ONTHMH3ALIUM COCTaBa apXUBHBIX (OHIOB
U JpyruX KOMIUIEKCOB AapXUBHBIX JIOKYMEHTOB. B3anMocBs3b
9KCIIEPTU3bI IEHHOCTU JOKYMEHTOB U UX (POHIUPOBAHUS.

Ilonatue 00 sKcmepTH3e IEHHOCTH JOKYMEHTOB. 3aJayd W 3TaIbl
IIPOBEJIEHUS KCIEPTU3HI LICHHOCTH TOKYMEHTOB.

Opranuzanus ¥ MeToAuKa paboThl MO OTOOPY JOKYMEHTOB Ha
XPaHEHUE U YHUUTO)KEHUE B LICHTPAIbHBIX U MECTHBIX YUPEKICHUAX
Poccun B XIX — nagane XX BB. H.B. Kanaues, [[.51. CamokBacoB u
JpyTUe apXUBUCTBI O COCTOSIHUU 3KCIepTHUsbl. Ponb ryOepHCKHX
YUEHBIX apXHMBHBIX KOMHCCHUH B pa300OpKe M OIIEHKE JOKYMEHTOB
MECTHBIX YUPEXACHUN U CO31aHUN UCTOPUUECKUX apXUBOB.
CocTosiHHE S3KCHEpTU3bl LIEHHOCTU JIOKYMEHTOB B YCIOBHUSX pe-
OpraHM3alMy M LEHTPAIM3alMy apXUBHOIO J€jJa B COOTBETCTBHU
¢ nexkperamu CHK PCOCP ot 1 utonsa 1918 r. «O peopranuzanun
Y LIEHTPAJIN3alUd ApXUBHOTO JIeJa» U JIPYTHUMH 3aKOHOJATEIbHBIMU
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aktramu mnpasutenbcTBa. C.K. borosenenckwit m b.M. Andwuios
0 METOoJaxX OLIEHKH JIOKyMeHTOB. Pa3pa0oTka BOIIPOCOB 3KCIEPTU3BI
LIEHHOCTH JOKYMEHTOB B ToJibl Benukoit OTeuecTBEeHHONM BOWHBI U B
IIOCJIEBOCHHBIE TOJbl. PazBuTHE TEOPETUYECKUX U OPraHU3alMOHHO-
METOJINYECKUX OCHOB DKCIEPTHU3bI LICHHOCTH OKYMEHTOB B KOHIIC
50-x — 60-x rr. XX B. K.I'. Murses, A.B. Ennarbesckuii, B.B.
HamnmH W Japyrue apxXuBUCTBI O HAyYHBIX OCHOBaX pa3pabOTKu
poOIIEM SKCIIEPTU3BI IEHHOCTH TOKYMEHTOB.

CoBepllIeHCTBOBaHUE TEOPUM U IPAKTUKU SKCIEPTU3bl LIEHHOCTU
noKyMeHTOB B 70-x — Hay. 90-x rr. XX B. [luddepeHunpoBannbiii
MIO/IXOJT K OLIEHKE JIOKYMEHTOB YUPEKICHUIN «HOBOI'O THUIIA.
HayuHo-MeTonnyeckre OCHOBBI KCIEPTU3bI LIEHHOCTh JOKYMEHTOB.
[Ipunnumne! s5xkcneptussl 10 Havana 90-x rr. XX B. 1 B COBPEMEHHBIN
Nepuoj] apxuBoBeZeHMs. HayuHble MeETOJbl 3KCHEPTU3BI 10
u nocae 60-x rr. XX B. McTouHnKOBeAUECKass KPUTHUKA JOKYMEHTOB
U €€ 3HaYeHHUEe AJIS SKCIEPTU3bl UX LEeHHOCTU. CHUCTEMHBIN MOJIXO/.
OyHKIMoHANBHEIH aHanmu3. UHpopmanmonsslil ananms. [Ipumenenue
B HKCIEPTH3€E JIPYTUX OOLICHAyYHBIX U YACTHBIX METOJOB IO3HAHUS.
Otanbl Ipouecca BbIPAOOTKH KPUTEPUEB OLIGHKU JIOKYMEHTOB B
OTE€YECTBEHHOM apXUBOBE/ICHUU.

Kpurepun okcnepTusbl ILEHHOCTHM JOKYMEHTOB. PasButue wu
YTOYHEHHE KPUTEPHUEB B 3aBUCUMOCTU OT MCTOPUUYECKUX YCIOBHH M
3aja4  OKCIEpPTH3bl. ['pynmbl  KpUTEpHEB  NPOUCXOKICHMS,
COJIepKaHUsl M BHEIIHUX OCOOEHHOCTEH J0KyMeHTOB. Kputepuu
oTOOpa JIOKYMEHTOB C MoOBTOpsAoLIeiics wuHpopmaruein. Bumsl,
(¢opMBI U MONHOTAa MOBTOpeHUs MHpopMmauuu. Kpurepun neHHocti
JOKYMEHTOB JINYHOT'O ITPOUCXOKACHHUS.

MeTtoauka mpoBeaeHUs SKCIEPTU3bI LIEHHOCTH TIOKYMEHTOB. LleneBas
KOMIUIEKCHAs JKCIIEpPTHU3a LIEHHOCTH JOKYMEHTOB B
roCy/1apCTBEHHBIX, MYHUIIUNIAIBHBIX U BEJOMCTBEHHBIX apXHBaX, €€
Ha3HaueHWe, METOJuKa TpoBeAeHUs U ee A(P(EKTUBHOCTh B
COBpEMEHHBIX YycioBuAX. OpraHu3zanus W MeTOoAMKa paboThl IO
oTOOpY Ha XpaHEHUE JOKYMEHTOB II0 JINYHOMY COCTaBy.
Oco0eHHOCTH METOJUKHM NPOBENEHUS OKCHEPTU3bl LIEHHOCTH
JIOKYMEHTOB JINYHOT'O TPOUCXOXKICHUS.

Bo3MmoxHOCTE NpUMEHEHHsS] pa3padOTaHHOM B  OTEUECTBEHHOM

apXUBOBEICHUU METOINKHI MPOBEICHUS AKCIEPTHU3BI
YIPABICHYECKHUX JIOKYMEHTOB K CHeIHaIbHBIM BHUIaM
JIOKYMEHTAIUH.

CoBpeMeHHasi cHUCTeMa HOPMATHBHO-METOJUYECKUX TIOCOOMH 110
9KCIIEPTHU3E IIEHHOCTH JTIOKYMEHTOB. TeHIeHIIUN COBEPIICHCTBOBAHUS
CHCTEMBbl HOPMAaTHBHO-METOAMYECKHX MOCOOMH MO JKCIepTHse
LEHHOCTH JOKYMEHTOB. Poib kiaccu(puKkaTopoB [TOKYMEHTOB H
HOMEHKJIATyp J€l B ONpPEIEICHUH HAydHOM M IPaKTU4YECKOU
LEHHOCTH JJOKYMEHTOB Ha CTaJJUHM JOKYMEHTALMOHHOTO 00eCTIeueHHS
YIPABJICHHUS.

[lepeunn TOKyMEHTOB — OCHOBHOE 3BE€HO B CHCTEME HOPMAaTHBHO-
METOAMYECKUX TMocoOuid. 3akoHonaTenpHas 0a3a NpPUMEHEHUs
nepeuneil B Poccuiickoir ®denepanuu. Tulbl U BHUIBI IIEPEUHEH.
Ilepeunn THUNOBBIX JOKYMEHTOB, IIOJUIEKALIUX IOCTOSIHHOMY
XPaHEHUIO, C YKa3aHHWEM CPOKOB MX XpaHEHHus. BenoMcTBEHHbIE
(oTpacneBble) NEPEUHU TOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHMS.
Pa3pabotka KopnopaTWBHBIX (MHIWBHIYQJIbHBIX) TIEpEYHEH B
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COBPEMEHHBIX YCIIOBUAX U UX B3aMMOCBA3b C TUIIOBBIMU IIEPEUYHIMH.
TpeboBanusi, npeabsBiIsieMble K METOAMKE COCTABJICHUS IEepeuHei
JOKYMEHTOB C YyKa3aHUEM CpOKOB XpaHeHHus. CXeMbl ITOCTPOCHMS
nepeyHeil. CriocoObl IPyNIMPOBKH OpraHU3alUil B BEAOMCTBEHHBIX
nepevHsx (3BeHbs nepeuHei). Cratbs nepeuns. Ilpuemsl onucaHus
JIOKYMEHTOB.

[Topsaok pacmonoxeHus ONUcaTeNbHbIX CTaTEl B pa3/esiax NepeyHs.
CripaBOuHBIi amnmapar K NepeuHsIM.

Bo3MOXXHOCTH NpPUMEHEHMS IIEpedYHEM K JOKYMEHTaM, CO3JaHHBIC
B OoJiee paHHUE UCTOPHUYECKUE MTEPUO/IBI.

3anpeTHble AaThl B 3KCIEPTU3€E LIEHHOCTU JOKYMEHTOB.
ConocraBUTENbHBI aHAIW3 M XPOHOJIOTMUYECKHE paMKU IpHUMe-
HEHHsI TEepEeYHs THUIIOBBIX JIOKYMEHTOB, OOpa3ylOIIUXCS B
JESTEIbBHOCTH TOCKOMHMTETOB, MHUHHUCTEPCTB, BEJOMCTB M JIPYTUX
YUPEXKACHUHN, OPraHU3aluid, NPEeINpUATHNA, C YKAa3aHUEM CPOKOB
xpaneHuss (M., 1989 r.), mepeuHs THUIOBBIX YIPABIEHYECKUX
JOKYMEHTOB, OOpa3ylOIIMXCS B JAEATEIBHOCTH OpraHM3alui, C
yKkazaHueM cpokoB xpaHeHus (M., 2000 r.) u mepedHs THUIIOBBIX
apXMBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B HAYyYHO-TEXHUUYECKOH U
IIPOU3BOJCTBEHHOW JI€ATENBHOCTH OpraHM3alMid, ¢ YKa3aHUEM
cpokoB xpanenus (M.,2007 r.).

IlepeueHp THUIOBBIX YNPABICHYECKMX APXMBHBIX JOKYMEHTOB,
0o0pa3ylolMXcsi B IpolLecce JesATeIbHOCTH TOCYAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYINPAaBIEHUS M OpraHu3alui, c
ykazaHueM cpokoB xpaHeHus (Pocapxus. BHUNJIA/L. M., 2010).
OpraHu3anus 5KCIEpPTHU3bl LIEHHOCTH JTOKYMEHTOB M 0TOOpa HuX
Ha TOCyJapcTBEHHOe XpaHeHue. CHcTeMa DKCIEPTHBIX OPraHoB.
IOIIK, OIIK u OK apxuBHbIX yupexiaeHuid. Mx mnpaBoBoe
MOJIOKEHMEe, 3ajJaud, (QYHKIMM M opraHu3auus pabotel. Poib
GyHKIMH ~ OpraHM3allMOHHO-METOJAMYECKOTO  pPYKOBOJCTBA U
KOHTPOJISI OKCHEPTHBIX CIYKO apXUBHBIX YUPEKACHUIN B IPOBEICHUU
9KCIIEPTU3bI IEHHOCTU JOKYMEHTOB B MUHUCTEPCTBAX U BEIOMCTBAX
u oTOOpe JOKYMEHTOB Ha mocrosiHHoe Xpanenuwe. [[OK u DK
MUHHUCTEPCTB U BeaomcTB, DK opranmszaumii u npeanpustuil. Ux
3a1auM, (PyHKUMH, TPaBOBOE TMOJOXKEHHE, OpraHu3anus paldoThI.
OdopmieHne pe3ybTaToB 3KCIEPTU3HI LIGHHOCTH TOKYMEHTOB.
CrniocoObl YHUUTOKEHHUS JOKYMEHTOB TOCJ€ MPOBEAECHUS SKCIIEPTHU3BI
LIEHHOCTH U BO3MOKHOCTH BOCCTAHOBJICHHSI IOKYMEHTOB.

4.3. OT00p U XpaHeHHEe 0C000 IIEHHbIX H YHUKAJIbHBIX
AOKYMEHTOB

Omnpenenenre MOHITHI «0CO00 IIEHHBIE TOKYMEHTHI», «YHUKAIbHBIC
nokyMmeHTel». @3 «O06 apxuBHOM nene B Poccuiickoit deneparinm»
ot 22 okTs10ps 2004 r.

Ucropus pazsutus nonstuit OLL] B oTeyecTBEHHOM apXUBOBEICHHH.
Ucropuss cknaasiBanuss kputepueB OILJI B oreuecTBeHHOM
apXHUBOBEJICHUH.

Kputepun onpesnenenus ocodbo IEHHBIX TOKYMEHTOB:

- OOs3arenbHBIC: BpeMs  CO3JaHUS  JOKYMEHTA; IIEHHOCTD,
CoJIeprKaIleicst B TOKyMEHTaxX HHPOpPMAIUH; FOpUINIEeCcKas CHIa,
MOJUTMHHOCTH JIOKYMEHTOB; 3Ha4eHue (POHA000pa3oBaTeNs;
aBTOPCTBO (M ajpecar) JOKYMEHTA; HATM4He MmajeorpaduuecKux,
XyJI0)KECTBEHHBIX U IPYTUX OCOOCHHOCTEH JTOKYMEHTA.
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- BcnomoratenbHble: BeIMYUHA CTPAXOBOM OLEHKU JOKYMEHTa

(ero JICHEe)KHas CTpaxoBas CTOUMOCTb).
Meroauka BeisiBneHus OLLJ. Yuer m ommcanme OILIJ. Metoauka
BbIsIBJICHUST (DOHIOB, yacTeil (OHIOB, coaep)KaluX 0co00 IIEHHBIE
JOKYMEHTBI, a TaKXe JeJ U OTACIbHBIX TOKYMEHTOB. Opranuzamus
paboTel 10 OGOPMIICHHUIO PE3YJIBTATOB BBISBICHUS 0OCO00 IEHHBIX
nokymMeHToB. Opranu3aiiust XxpaHeHus u ucrnodib3oBanus OLI.
PernamenTt I'ocynapcCTBEHHOTO perucTpa yHUKaIbHBIX JTOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanun

YYET u
OBECIIEYEHUE
COXPAHHOCTH
APXHMBHbBIX
JOKYMEHTOB

5.1. HopmMaTHBHO-MeTOAUYECKHE OCHOBbI YUeTa apXUBHbIX
AOKYMEHTOB

[Tonstue 06 yuere nokymeHToB AD PO, noHsATHitHBIN annapar.
[IpuHnMnuanpHble OCOOEHHOCTU CUCTEMBI yu€Ta apXUBHBIX JOKY-
MeHTOB. LleHTpaln30BaHHOCTb, MPEEMCTBEHHOCTh U AUHAMUYHOCTH
yuera. EnMHCTBO ydera M OpraHu3aluy XpaHEHUS JIOKYMEHTOB.
B3aumocBsi3p M B3aMMOJIONOJHSAEMOCTh YYETHBIX JOKYMEHTOB U
CIPaBOYHMKOB.

OOBbeKTHl yueTa U €IMHULIBI yuyeTa apXUBHbBIX JOKYMEHTOB. Enqununa
ydeTa OpraHu3allOHHO-PACIIOPAIUTENbHON JOKYMEHTAlUU, HAyYHO-
TEXHUYECKUX, KHHOPOTO(HOHO- U MAIIMHOYUTAEMBIX IOKyMEHTOB.
PazpaboTka BOMpPOCOB y4yeTa JIOKYMEHTOB B OTEYECTBEHHOM
apxuBoBefieHUH. CocCTosHME y4yeTa B  pa3jIdyHble NEPUOAbI
apXUBHOT'O

CTPOUTENBCTBA. 3HAUEHHE MPaBMUI MO Y4eTy JokyMeHToB (1936 r.,
1947 r.), OCHOBHBIX MpaBUI PabOTHl TOCYAAPCTBEHHBIX apXHBOB
crpanbl (1962 r., 1984 r., 2002 r.) u «lIpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHMS, y4eTa U HCIOJIb30BaHUS JTIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit ®Penepauuu U APYrux apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHUIUMNAIbHBIX AapXHUBaXx,
My3esX U OubimoTrekax, opranuzanusax Poccuiickoil akaieMun HayK»
(2007 1.), a Takke MpaBUI, PETIAMEHTUPYIOIIHUX BEJCHHE B apXUBax
OpraHM3alMil CHUCTEMBl YUYETHBIX JOKYMEHTOB U CIIPaBOYHUKOB.
«PernmamMeHT TroCyIapCTBEHHOIO YyuyeTa JOKYMEHTOB ApPXHUBHOTO
¢donna Poccuiickoii @eneparum» (1997 r.).

3ajaul M TEPCHEKTHUBHl COBEPIIEHCTBOBAHUS Y4eTa JIOKYMEHTOB
B TOCYAapCTBEHHBIX, MyHHUIIUIAJIbHBIX, BEJOMCTBEHHBIX apXWBax U
apxuBax OpraHu3aluii, B OpraHax apXUBHOIO YIpaBJICHUS, B
PYKOIIMCHBIX OTJeNax My3eeB M OUOIMOTEK, HErocyaapCTBEHHBIX
apXuBax U apXMBax OOIIECTBEHHBIX OPraHU3AIHSIX.

5.2. Cucrema yyera apXuBHBIX JIOKYMEHTOB

VY4er JOKYMEHTOB B rOCYy/apCTBEHHBIX U MYHHMIIMIIAJIbHBIX apXUBax.
CoctaB y4yeTHBIX JOKYMEHTOB U CIPaBOYHUKOB. (OCHOBHbBIE
U BCIIOMOTAaTeJbHbIE YUETHbIE TOKYMEHTHl. Opranusanus XpaHeHus
YUETHBIX JOKYMEHTOB.

VY4er yHUKaJIbHBIX U 0CO00 LIEHHBIX JOKYMEHTOB. YUeT CEKPETHBIX U
PaCCEKPEUEHHBIX TOKYMEHTOB.

VY4er JOKYMEHTOB JIMYHOI'O ITPOUCXOKACHHUS.

VY4er OKyMEHTOB 10 JIMYHOMY COCTaBY.

Y4yer JOKYMEHTOB, HAaXOISIIMXCS B YaCTHOH COOCTBEHHOCTH,
MIPUHATHIX 110 I0TOBOPY HA XpPaHEHUE B apXUB.

VYyer konui JOKyMEHTOB Ha IIPaBax MOMAJIMHHUKOB.

VYuer crpaxoBoro ¢oHga v hoHA MOJIb30BAHMSL.
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VY4er HOKyMEHTOB B PYKOIIMCHBIX OT/ENAaX My3€eB U OUOIMOTEK.
OcobeHHOCTH yueTa MyY3€HHBIX MPEeIMETOB U OMOIMOTEUHBIX
($hoHI0B.

Y4er JOKYMEHTOB B apXuBaX M CTPYKTYPHBIX IOIpa3AciCHUSIX
OpraHu3aIuim.

Y4er JOKYMEHTOB B apXMBHBIX opraHax A0 KoHua 1990-x rr.
donnosbie kKatanoru. Llearpanbubrii pornossiii karanor (LIOK). Ero
IIOCTPOEHHE. [Topsimox  BeneHus ~ (QOHAOBBIX  KaTaJOTOB.
LentpanuzoBanubiii yuer AokymeHtoB Ha Oa3e LI®PK. Pazpaborka
ACHTU no noxymentam ['’A® CCCP (70-80-¢ rr.) u ee 3HaueHHE.
CoBpemeHHbIE HOPMaTHUBHO-METOIUYECKUE OCHOBBI
aBTOMATHU3HPOBAHHOTO y4eTa JOKYMEHTOB. COBMECTUMOCTb YUETHBIX
0a3 JaHHBIX apXUBOB U apXuBHbIX opraHoB. Ilpumenenue bJ]
«ApXUBHBIN

¢doun (IV Bepcus)».

5.3. O0ecnieyeHHe COXPAHHOCTH APXUBHBIX JOKYMEHTOB

[TonsiTne oOecnedeHuss COXpaHHOCTH JOKyMeHTOB. (CoznaHue
ONTUMAJIbHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.

Pa3memienne apxuBHBIX (OHIOB B apxuBoXpaHwiumax. I[lmaxn
(cxema) pasmemieHuss apxuBHBIX  ¢GoHAOB. HasHaduenwme wu
O0COOCHHOCTH TO(GOHIOBBIX M MMOCTEIUIAKHBIX TOMOTpapUUIeCKUX
ykazareneil Ponb mpoBepkM HalMU4yusi M COCTOSHUSL JOKYMEHTOB B
o0ecrieueHn WX COXpaHHOCTH. [IpoBepka HanWuusg M COCTOSHUSA
apXUBHBIX JOKyYMeHTOB. Ha3HaueHume u opraHuzaius padOTHl IO
MpPOBEPKE HAIWYUS H COCTOSHUS JOKyMeHTOB. llopsaok u
MEePUOJUYHOCTh MPOBEACHUS IMPOBEPOK. BHEIMIaHOBBIE MPOBEPKH.
JIOKYMEHTBI, COCTaBJIsIeMble B X0Jie TIPOBEPKHU HAJIHUUS U COCTOSHUS
JTIOKYMEHTOB.

Mepornpuarust Mo pe3yjabrataM MPOBEpKU. BHeceHHe M3MEHEHUil B
YYETHBIC JOKYMEHTHI.

CnenuanbHas (QU3UKO-XUMHUYECKass M TEeXHHUYecKas 00paboTka
JNOKyMeHTOB. Pa0oTbel mo cneuuasbHOW 00pabOTKE JOKYMEHTOB.
[lopsnox mnpoBeaeHuss paboT MO  cHeHUalbHOM  00paboTke
JTIOKYMEHTOB.

CrpaxoBaHue apXHWBHBIX JIOKYMEHTOB. [lopsyiok  odopmiieHHS
BPEMEHHOT'O BBIBO3a JOKYMEHTOB 3a PyOeX M 3a Ipeneiibl CyOheKTa
Poccuiickoit @enepanuu.

Coznmanme ctpaxoBoro GoHa u GoHa MOTH30BAHMS.

OO0ecrieyeHre COXPAaHHOCTH JIOKYMEHTOB TIPH  YPE3BBIYAHBIX
CUTYaIUsIX.

CIIPABOYHO-
IMOUCKOBBIE
CPEJZICTBA

K APXWBHBIM
JOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIITIAPAT)

6.1. CipaBOYHO-IIOMCKOBBIE CPEACTBA K J0OKyMeHTaM AP PD
Haznauenue cnpaBouyHo-nonckoBbix cpencts (CIIC). Ilonstus
«TepBUYHAS] U BTOPUYHAS JOKYMEHTHas MH(QOpMAaLMs», «apXUBHBIN
cnpaBouHuk», «cuctema CIIC apxuBa», «cucrema CIIC «x
nokymentaMm A® P®y». CocraB u ¢yakuun cucrembl CIIC k
JOKYMEHTaM TOCYAApCTBEHHBIX W MYHUIUNAIbHBIX apXHUBOB,
IIPOLIECC €€ CO3JaHMs, BEICHUS U UCIOIb30BaHUS.

TpeboBanus, npeabsBisembie k cucremMe CIIC. EquHCTBO HaydHBIX
MeTos10B noctpoeHus cucreMel CIIC. PacnpoctpaHeHre OCHOBHBIX
npuHuunoB  opranmszanuu  cucrembl CIIC  Ha Bce  BUIBI
JOKYMEHTAL1H.

CTpyKTypa CHUCTEMBI CIPABOYHO-IIOMCKOBBIX CPEJICTB U HAIIPABJICHUS
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ee pa3Butusa. lloHstue 00 oOBekTe HWHGOPMAIMH, DJIEMEHTE
uHboOpMalUY, JIOTMYECKOW 3amMcH, HH(POPMALMOHHO-TIOMCKOBOM
cucteme (UIIC) um wunHbopmarmonHo-mouckoBoM s3bike (MITS).
ApXUBHBIN clipaBOYHUK Kak equHuiia cucteMbl CIIC apxuBa.
OmnpezneneHue TUINOB M BHUAOB  CIPAaBOYHO-HH(OPMAIMOHHBIX
n3nannid. Knaccudukanus cipaBOYHUKOB B 3aBHCUMOCTH OT YPOBHS
oobekta uHpopmarmu (AP PO, rpynma apxuBoB, apxuB, (QOHI,
JIeJ10, TpyIIa JOKYMEHTOB, JOKYMEHT).

CocraB cripaBouyHukoB B apxuBax Poccum B XIX — nauane XX B.
Y TIpUEMBbI OTIMCAaHMs TOKyMEeHTOB. Pa3paborka B 20-30-¢ rr. Bompoca
O COCTaB€ M B3aUMOJICHCTBUU AapXUBHBIX cHpaBo4HUKOB M.C.
Bumnesckum, H.A. ®omunsiM, [.A. Knsa3eBbIM u JIpyrumu
apXUBHUCTaMHU.

Pazputue B 40-50-¢ rr. K.I. Mursessim u M.H. I[lloOyxoBbim
BOIIPOCOB CO3/IaHUS CHUCTEMBI Hay4HO-cipaBoyHoro anmapata (HCA)
U METOAMKU  COCTaBJICHUS  OTIEIbHBIX  BHUJOB  apXHUBHBIX
CIPaBOYHMKOB.

Bompocer opranmzamuu cuctembl HCA B 60-80-x rr. Bnusinue
pa3BuUTHs W HMH()OPMAaTHKUM Ha TEOPUI0 M MPAKTUKY CO3AAHUSA
cucteMbl HCA A® PO.

Metonuueckue paspaborku BHUNJIAJ[ u ydeOHble mnocoOus
MI'MAN 1no Bompocam coBepuieHcTBOBaHUsI cuctembl HCA.
[Ipobnembl ONTHUMM3ALMU OTAEIBHBIX HOJICHCTEM M 3IIEMEHTOB
cucrembl HCA. Ilytu coBeplieHCTBOBaHMSI METOAMKH IOATOTOBKH
CIPaBOYHO-MH(POPMALIMOHHBIX M3/1aHUM.

JuddepeHurpoBaHHbIN MOAX0 K CO3/IaHUIO CIIPABOYHO-TTOMCKOBBIX
cpeAcTB  (Hay4yHO-CIIpaBOYHOro  ammapara). Ha3sHaueHue wu
CyImHOCTh TuddepeHpoBanHoro noaxoaa k cosnanuto CIIC. Un-
(opMallMOHHBI M 3KOHOMHUYECKMH 3((EeKTbl HaydHO OOOCHOBaH-
HOM uddepeHnani JOKYMEHTOB U CIIPaBOYHUKOB IIPU CO3JJaHUU
CIIC.

JuddepeHunpoBaHHbIA NOAXOJ K ONUCAaHMIO JOKYMEHTOB Kak
YHHUBEpPCAIbHBIA METOJl NMpeoOpa3oBaHUs apXHWBHON JOKYMEHTHOM
nH(pOpMalMK Ha BCeX 3Tanax padoThl ¢ HEW B apxuBax. Y HUpUKaLUs
U CTaHJapTU3allis ONHCaHWs U COBPEMEHHas perjamMeHTalus
ONMCaHUs apXUBHOM JOKYMeHTHOM mH(popmauuu. B3zaumocssp co-
CTaBa 3JIEMEHTOB OMMCAHMS U IEJIEBOr0 Ha3HAYEHMsI CIIPaBOYHUKA B
cucteme CIIC.

[TonsTHs 00 MACHTUPHUKAIIMOHHBIX U MHTEJUIEKTYaJIbHBIX AJIEMEHTaX
ONMMCaHUsA CHpaBOYHUKOB. OOs3aTenbHble U  JIONOJHUTENbHBIE
JJIEMEHThl ~ omMcaHuA. MUHHUMaIbHO  HEOOXOAMMBIH  COCTaB
JJIEMEHTOB OINMCAaHWS B 3aBUCUMOCTH OT YPOBHS OpraHM3aluu
XpaHEeHUs JOKYMEHTOB: apXUBHBINA (POH, IE]10, JOKYMEHT.

3aBUCUMOCTh YPOBHS UH(POPMALIMOHHOM HACBILIEHHOCTH
CIPAaBOYHHKOB OT COCTaBa M COJEP)KaHUs HCTOYHHKOBOW 0a3bl,
HaNpaBIeHHOCTH Hay4YHO-MH(OpMAITMOHHON JEeSTENIBHOCTH

rOCYJapCTBEHHBIX, MYHHUIUIAIbHBIX, BEJOMCTBEHHBIX apXWBOB W
apXMBOB OpraHM3alUi, PYKOIHUCHBIX OTIENIOB My3€eB U OMOIHOTEK,
HETOCYapCTBEHHBIX  apXWBOB U  apXHMBOB  OOIIECTBEHHBIX
OpraHu3anui.

6.2. ApxuBHBIE OITUCH
Hasznauenue u Bujpbl onuceil. Mecto onuceit B cucreme CIIC apxuBa.
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CaeneHus O UCTOPUU 3aPOXKICHUS M PA3BUTHUS OMUCEH B apXUBax B
XIX — mnavane XX B. M3ganme omuceld B TEPBOM IOJOBH-
He XIX B. JlanpHeiiliee n31aHue OMUCEN apXUBaMu BBICIIMX M IIE€H-
TpalibHBIX  yupexkaeHud Poccuu, HaydHbIMH oOOUIECTBAaMH H
ryOepHCKMMH YYEHBIMU apXUBHBIMH Komuccusamu. Barmsasr [1.M.
Crpoesa u /[.51. CamokBacoBa Ha OnMCcaHUE TOKYMEHTOB. Jluckyccus
10 BOTIPOCY 00 «YYEHBIX» U «IIPAKTUYECKHUX) OMHUCSX.

Pa3zpaboTka OCHOBHBIX MPUHLIMIIOB U HAYYHBIX METO/I0B COCTABIICHHS
omuceit B 20-50-x rr. XX B. Ponb pasnuyHBIX apXUBHBIX
yupexaeHuil B paspaborke mpoOiemsl omnucanus. Barmsaer M.C.
Bumnesckoro, H.A. ®omuna, K.I'. Mursea, M.H. Illo6yxoBa u
JIPYTUX apXUBHCTOB Ha PACKPBITUE COCTaBa U COJACpPXKAHUS Jel U
COCTABJICHUE OIHCEH.

Onucanue nen. Haznauenue onucanus nen. Llens u 3HaueHue stoi
paboThl [Ji CO3AAHUS APXUBHBIX CIPABOYHUKOB. COCTaB 3JIEMEHTOB
nHGOpPMAIMY TIPU OMTUCAHUU JICI.

3arosnoBok jgena. OCHOBHBIE TpeOOBaHUS K METOAMKE COCTaBIICHUS
3arojoBka. CocraB 3arojoBka Jen. IlpuMeHeHue B 3arojoBkax
MOHATHH «JIEJI0», «IOKYMEHTBD», «KHHUTay, OKYpHAID», «IIePEMHCKa
u gap. Ilopsamoxk pacroyioKeHHs COCTaBHBIX YacTeil 3arojoBKa.
[Ipuembl 000OIIEHUST B 3arojoBKax JOKYMEHTHOW HH(oOpmanuud o
COJIep’)KaHUH, aBTOpaX, KOPPECIOHAECHTaX. THIOBbIE 3arojOBKH.
JuddepeHunpoBaHHBIA TOIXO0J NpU O0O03HAYCHHH COACPHKAHUS
JOKYMEHTOB B 3aroiioBke. CoOCTaBJI€HHME aHHOTALMA KakK IPUEM
JIETAJIBHOTO PACKpBITHSA COAEPKAHHUA JOKYMEHTOB zena. lIpuemsl
COCTaBJICHHMS AaHHOTAllMM Ha JOKYMEHT, TIpYyINIy JOKYMEHTOB.
OO6o3HaueHue MOAJUHHOCTH, CTENEHU NOJHOTH HHGpOpMALUU U
JPYTUX BHEIIHUX OCOOEHHOCTEH Jielt.

BoisiBienne u  o0Oo3HaueHMe KpalHUX JaT JOKYMEHTOB Jela.
PenaktupoBanue 3arojaoBkoB M aHHOTanMil. Ponbs penaktupoBanus B
Hay4yHOM onucaHuu. TpeOoBaHUs, NPEAbsBIsIEMble K OPOPMIICHUIO
nen. O0noxka Jiena u ee pekBu3uThl. O003HaUeHNE Ha3BaHUS (QoHIa
Y ero 4yacTu. ApXUBHBIN mHdp rena.

Kaprounsrii cmoco6 onucanus fen v ero npeumyiectsa. Onucanue
JOKYMEHTOB  JIMYHOTO  HpoucxoxiaeHus. OmnucaHue JApeBHUX
JOKYMEHTOB (KHHUT, CTOJIOIOB). OCOOEHHOCTH OMHMCAHUS TBOPUYECKUX,
Hay4yHBIX, KapTorpapuuyeckux MaTepUaloB M APYroil crernuaibHOI
JOKYMEHTAI1H.

Metonuka W NOpakTHKa  CO3/IaHUs, COBEPLICHCTBOBAHMUS U
nyOJIMKauy apXUBHBIX onuced. JlelcTByromye npaBuia U Jpyrue
MHCTPYKTUBHBIE YKa3aHUSI O METOAMKE COCTaBIeHUs onuceid. PopMbl
OIIHCH.

CocraB onucu. OnucaTenpHas CTaThbs Kak Jorumdeckas 3anuch. MH-
(opMalMOHHbBIE XapPAKTEPUCTUKHU, BXOMASAIIME B COCTAB JIOTHYECKOM
3anucy. HasHadeHune W B3aUMOCBS3b 3JEMEHTOB HH(OpPMAIHH.
OOBeKT onucaHus ONUCH.

Metoauka MOCTpOeHUsi «coOCTBEHHO omucuy. [lopsnok 3aHeceHus
cBeZicHU B onuch. MiTorosas 3anuck B onucu. CripaBOuYHBIN anmapar
K OTHCH, €T0 HA3HAYEHUE U COCTaB. 3aBUCUMOCTb HH(OPMAIIHOHHOTO
YPOBHS CIIPaBOYHOTO anmapaTa K OIHMCH OT KaTeTOPUHHOCTH (OHTA.
Bmusiane  nuddepeHmmpoBaHHOrO  MoAXOJa HA  COCTaBJICHHUE
OIMCATEIbHON CTaTbU OIMCH.

Ilyru noBbimeHus: WHGOpPMATUBHOCTH onucH. ONUCh B COCTaBe
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OJICKTPOHHBIX CIIPAaBOYHBIX CPEACTB apXHBa.
HpeeMCTBeHHOCTB B COCTaBJICHHM OIINCEH B apXuBax OpFaHHSaHHﬁ,
TOCYJapCTBEHHBIX U MYHUIIMIIAJIBHBIX apXHUBax.

6.3. Karajgorn

Ha3nauenne wu Buabl apXuBHbIX  KatajmoroB. [lonstue o
KIaccupukanuu ~ JOKYMEHTHOW  HMHPOpMAMK W KaTajorax
JIOKYMEHTOB. MeToj010rnueckasi OCHOBa KaTaJIOTM3allud CBEJICHUI
W3 apXMBHBIX JOKYMEHTOB. Pa3BuTue TeOopuM H NPAKTUKU
katajnoru3auuu. llonarne o karamorusamuu. Karanmorm B apxuBax
Poccun B XIX — HaJdaje XX B.
Pa3paborka B OTCYECTBEHHOM  apXHWBOBEICHUM  METOIMKHU
COCTABJICHHS MPEAMETHBIX M MPEIMETHO-TEMATHUYECKUX KaTaJlOroOB.
Co3manre CHUCTEMaTHYeCKMX KarajoroB B  TOCYJapCTBEHHBIX
apxuBax. 3HaueHue pazpaborok K.J. Pygenbcon u apyrux
ApXMBHUCTOB IO KaTajoru3anuu. MeToauyeckre MocoOusi OpraHoB
ynpasienusi apxuBHbiM neiom u BHUUJIAJL mo cocraBieHuto
KaTaJIOTOB K apXHUBHBIM JJOKYMEHTaM.

Buapl pabor mo karamoruzauuu. Tumbl ¥ BHUIBI KaTajlOTOB, HX
B3aumojomnonaseMocts W Mecto B cucreme CIIC. Karamorn
JIOTUYECKOU U alipaBUTHOMN CTPYKTYPBHI.

OCOOEHHOCTH MNOCTPOCHUS KIACCU(PUKALMOHHBIX CXEM KaTalloroB
JIOTUYECKOU CTPYKTYpBHI. Knaccudukannonnsie CXEMBI
CHCTEMaTHYeCKHX KaTanoron. Mepapxuueckue KiacCU(pUKalMOHHbIE
CXEMBI.

Hecatuunas kinaccudukanus M. [[pron. YHUBepcaabHas AeCATHYHAS
knaccudukanus (YK). Krnaccuduxanmonnsie cxeMbl (HaceTHOTO
tuna. «Knaccudukanms npum  momomu  aoetoums»  LILP.
Panranarana.

IIpeeMCTBEHHOCTh M pPAa3IU4Ms CXEMbl €IUHON KiaccuuKauuu
JOKYMEHTHOM  MH(pOpMallMM B  CHUCTEMaTHYECKUX  KaTajorax
rOCyAapCTBEHHBIX apXUBOB s 10KyMeHTOB X VIII — Havama XX B.
(1983 r.) u nokymentoB XX B. (1978 r., 2007 r.). Haznauenue cxem.
Wx crpykrypa. Tabnuupl 0oOmMX U CHEHUAIBHBIX OIpEAeTUTENeH.
CnpaBoYHBIN anmapar K CXeMaM.

Karanorn andaBuTHON CTPYKTYpbl U CXE€Mbl HX TOCTPOEHHUS.
[Ipeumymectsa u HegoctaTku UITA andaBuTHON CTPYKTYpHI.

Beibop M mpuMeHeHHE MPHUEMOB OMHMCAHMS U Pa3HbIX TPYII
JIOKYMEHTOB.

Onucanue JOKYMEHTOB IMpH Katajgoruzauuu. OObeKThl HHPOpMALUU
B Karajorax M COCTaB JIOTMYECKOM 3amucu (COCTaB 3JIEMEHTOB
oncanusi). OCHOBHOW MeToja omnucaHus. Brnusaue muddepenmupo-
BAaHHOTO TOJX0J]a Ha OMUCaHUe JTOKYMEHTHON MH(pOpMaluu B Kara-
norax. Bo3amoxkHOCTH 00001LIeHUS U JeTaau3aluu UHPOpPMALUU B
3aBUCUMOCTH OT KaTeropuitHocTu ¢Gonaa. [IprueMsl NoJ0KyMEHTHOTO
MOETUHUYHOTO U TPYyMIoBOro onucaHusi. OcoOEHHOCTH ONMUCAHUS B
3aBUCUMOCTH OT BHJa KaTajora. J[yOnupoBaHue M COCTaBiICHHE
OTCBUIOYHBIX KapTOUEK.

B3auMocBs3p MHpOpMaLMKM Ha KapTO4yKe KaTajora ¢ TaOauIamu
Kiaccu(UKaMOHHON cxeMbl. HIeKkcHpoBaHue KapToyek. MeToauka
ONpeNIeJIeHUs] HMHJAEKCOB IO CXeMe€ €IUHOM  Kiaccu(uKaiuu
JOKYMEHTHOW  MH(GOpMAllMM B  CHUCTEMAaTHYECKUX  KaTajorax
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rOCyJJapCTBEHHbIX apXHBOB.

Co3nanue u BeneHue karajoroB. Opranusanus U METoAMKa paboThI
[I0 COCTAaBJIEHUIO W BEJEHMIO KaTajoro. Beibop ¢doHnoB s
karanoruzauuu. OTOOp [OKYMEHTOB M CBEACHMH M3 HUX IS
ONMCaHMsI Ha KaTaJloXkHOM Kaprouke. Karajmoruzauus npu
BBIIIOJTHEHUU IPYTUX BUJOB apXUBHBIX padoT.

VYder paboThl MO KaTaJOTU3AIMH B apXMBE U NEPUOTUYECKUE TIPO-
BEPKHU (pEBU3MM) KaTaJOroB. YYET UCIOJIb30BAHUS KaTaJIOIOB.
Karanor B cocTaBe 3J1IeKTPOHHBIX CIIPABOYHBIX CPEACTB apXUBa.

6.4. IlyreBoauTenu

Haznauenue u OCHOBHbIE BUJBI U PA3HOBUIHOCTU ITyTEBOAUTEIEH.
[lonatue o myTeBOAUTENSIX. XapaKTepHble OCOOCHHOCTH U (DYHKIIUU
nyreBoaureneii. Mx MecTto B CHCTEME HAYYHO-CIIPABOYHOIO
anmapata apxuBa u cucreme CIIC k nokymentam A® PO. OObeKTsI
ONMCaHus B HyTreBoAuTene 1o (OHJAM apxuBa, KpaTKOM
CIPaBOYHHMKE M TeMaTH4eckoM myrteBojautesne. ONbIT Cco3AaHUs
nyreBonuteneii. OOmas xapakTepUCTHKAa CHPABOYHUKOB THIIA
IyTEeBOJUTENEH, CO3aHHBIX B OTEUECTBEHHOM apXUBOBEJICHHH.
Pazpabotka  MeToauKu COCTaBJICHUS IyTeBOUTENCH B
OTEYECTBEHHOM apXUBOBEJECHUU. Bompochl Teopun U MNPaKTUKH
COCTaBJICHUSI IyTEBOAMTENEH IO TOCYAAPCTBEHHBIM apXuUBaM B
tpynax O.E. Kapnayxosoii, H.A. ITaBinosoii, T.I'. CHbITKO U OpyTHX.
Metoanueckue pa3pabOTKH OpPraHOB YIPABICHUS APXUBHBIM JI€JIOM
u BHUUJAJ] 60-80-x Trr. mo COCTaBJICHHIO CIPaBOYHUKOB-
nyreBonuteneil. Ponp  auddepeHunpoBaHHOro - moaxoxa  Ipu
COCTaBJIEHMM MmyTeBoauTened. Pabota mo paccekpeuyuBaHHIO
apXHUBHBIX JOKYMEHTOB U pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMALMOHHBIX K3aHui B KoHie 80-90-x rr. XX B.
IlyreBomuTens (crmpaBOoYHMK) 1O (OHIAM apxuBa (apXUBOB).
Meroauka cocraBnenusa. HazHadeHue M cOCTaB IyTE€BOAMUTENIECH IO
¢onnam apxuBa (apxuBoB). CxemMbl MOCTPOEHUS IMYTEBOJUTENEH IO
dbongam apxuBa (apxuBoB). Cxema TOCTPOEHHUS IYTEBOAMUTENA U
yCIOBUSL UX NpHUMEHeHus. ['pynnupoBka XxapakTepUCTHK (DOHIOB B
paznenax cxembl myteBoautenis.  OCOOEHHOCTH  MOCTPOCHHS
MEXapXUBHBIX CIIPABOYHUKOB U ITyTEBOJAUTENEH.

WupuBuayanbHble W TPYINIIOBBIE XapaKTEPUCTHUKU  JTOKYMEHTOB
apxuBHbIX (QoHI0B. HazHaueHne cocTaBHBIX YacTel XapaKTepUCTUKU
¢bonna (ma3zBanme (oHmA, CHpaBOYHBIE JaHHBIE O (OHIE,
HCTOpUYEcKasl CIpaBKa, aHHOTAIMs, OuUOIHMOrpaduyecKuil CHUCOK
nutepatypel 0 ¢oHae). OCOOEHHOCTH COCTaBJICHUS T'PYIIOBBIX
XapaKTEePUCTHK.

Annorarms. OT60p TOKYMEHTOB JJIsi aHHOTHPOBAHHUS, TPYNITUPOBKA
CBEIEHUI O JIOKyMEHTaxX W MPHUEMOB OIUCAHUSA HUX B aHHOTAIMSX.
Criucok HeaHHOTHPYEMBIX (POH/IOB.

Kparkue copaBounukn 1o ¢oHgam  apxuBoB. CoctaB U
XapaKTepUCTHKA KPAaTKOro CIPAaBOYHUKA. DJIEMEHThl HHPOpPMAIUU B
KpaTKUX crHpaBoyHUKaX. OCOOEHHOCTH METOAMKH COCTaBJICHUS
KpPaTKUX CIPAaBOYHHUKOB.

Tematndyeckue myTeBOAUTENU. XapaKTepUCTUKA JOKYMEHTOB B
TEeMaTU4ecKoM ImyTeBoauTese. OCOOEHHOCTH METOJUKU COCTABICHUS
TEMATUYECKUX ITyTEBOJUTEIEH.

CripaBOYHBIH anmapaT K MyTeBOJAUTEIISIM.

Bmussane  auddepennmpoBaHHOTO MoOAXOoJa HA  COCTABIICHHE
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ONMCATEeNbHON CTaThU IyTEBOAUTENA. MeETOIUKa COCTaBIICHUS
BHYTPHAPXUBHBIX W MEXAPXHBHBIX ITyTCBOJHWTEICH HAa OCHOBE
mudepeHIMPOBaHHOTO MOAXO0a.

[lyreBomuTeNlb B COCTaBE DIIEKTPOHHBIX CIPABOYHBIX CPEICTB
apxuBa.

6.5. O030pbI JOKYMEHTOB

[lonatue 00 o0030pax apxXWBHBIX JOKYMEHTOB. VX Ha3HaueHHE.
OyHKIM 0030pOB B CHCTEME apXUBHBIX JOKYMEHTOB. Onpenenenue
11eJIecO00pa3HOCTH  COCTaBJICHUST O030pOB B  apxXwBax. Bujisl
0030poB u ux ¢(pynkuuu B cucreme CIIC. OcobGeHHOCTH 0030pOB
(GOHIOB M TeMaTH4ecKux 0030poB. OCHOBHBIE YEPTHI CXOJACTBA H
pasnmuuus Mexny HUMHU. Bo3aMokHOCTH Kiaccupukauu 0030poB B
3aBHCUMOCTH OT cmoco0a omucaHus W 00beMa aHaTH3HUPYEMBIX
JOKYMEHTOB.

«O0603penus» nokyMeHToB B apxuBax Poccuu B XIX B. Pazpaborka
METOAMKH COCTaBJIEHHsI 0030pOB B OTEUECTBEHHOM apXUBOBEJCHMHU.
OBouroLMs B3IJISI0B Ha 337aud UM (YHKIMHM 0030pOB B CHCTEME
HCA apxusos (C.H. Bank, K.A. Kuaszes, M.H. [llo6yxoB u ap.).
OmnpeneneHue  0oObeKTa  ONUCAHUS U IOCTPOCHHE  CXEMBbI
XapaKTepUCTUKH JOKyMEHTa B 0030pe. MeToauka coCTaBJIEHUS
0030poB. BriOop (OHIOB MIIM TEMATHKHU ISl COCTaBJICHHUS 0030POB.
CocraBHble yacTu 0030pa. Cxembl KiIacCU(PUKALMU JTOKYMEHTHOM
uHpopManuu B 0030pax M UX MpUMEHEHHE. [ pynnupoBka cBeAeHUMN
0 JJOKYMEHTax B IIpe/ieslaX OCHOBHBIX JEJIEHUH CXEMBI.
JuddepeHurpoBaHHbIN MOAXO] K COCTABICHHUIO 0030pa.

OOBexkT M mpueMbl omnucaHuss B o03ope. MHauBuayanbHBIE H
rpymnmnoBsle aHHOTauuu. OO6oOmeHue uH(pOpMAlMM B AHHOTAIMU.
HcTtounnkoBequeckuii aHanm3 JOKyMeHTOB. (CoOCTaB IOMCKOBBIX
JAHHBIX, UX Ha3HAYCHUE.

CrnpaBouHblif anmnapat kK 0630opam. ONBIT apXUBOB [0 COCTABIIEHUIO
0030pOB U MTOATOTOBKE X K U3/IaHUIO.

O0630p B cocTaBe AIEKTPOHHBIX CIIPABOYHBIX CPEJCTB apXHBa.

6.6. Yka3arenu (apxuBHbIe CIPABOYHHKH)

Vkazarenu k qokymentam ¢ouaa (pouaon). [lonsrue o6 ykazaTensx
K IOKyMEHTaM.

Buytpudonnossie, Mex(pOHIOBbIE U MeXapXUBHBIE YyKa3aTellu.
Nx naznauenue B cucreme CIIC apxuBOB U B3aUMOJEHCTBUE C KaTa-
JIOTaMU U OIUCSIMHU.

Jlenenue ykaszaTeneil MO CTENEHHM CBEPThIBaHUSA HHPOpManuu (Io
CTPYKTYype pPYOpHK), 1O OOBEKTY aHHOTAIMM WJIM TOSICHUTEIbHOM
4yacTd (B aHHOTHUPOBAHHBIX yKa3aTelsiX), MO TUIY OpraHU3allld WH-
(dbopmanuu U 1o TUITY ONUCATENTLHON CTAaThH.

VYka3zaTenu riiyxue 1 aHHOTUPOBAHHbIE. AHHOTUPOBAHHBIE YKa3aTEIU
KpaTKHE€ U Ppa3BEpHYTbIE. YKa3aTelM MPEeIMETHO-TEMATUYECKUE
U CTPYKTypHble. Buabl ¥ pa3sHOBHIHOCTH YyKa3aTels Kak THIa
apXUBHOT'O CIIPaBOYHHKA.

OOwekT omucanus B ykazatene. Brnusuue nuddepeHnupoBaHHOTO
MIO/IX0JIa HAa COCTaBJIEHHME ONMCATENbHON cTaThu ykaszarens. CocraB
onucarenbHoi cTatbu. llocTpoeHue pyOpuKu (TPOCTOMN, CIOXKHOM
u rHe3/10BoM). CocTaB MOMCKOBBIX JaHHBIX. HazHaueHHE OTCHIJIOK B
omucarenbHoN crarbe. OOIMeE U YaCTHBIE OTCHUIKH.
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6.7. CipaBo4YHbIil anmapaT K apXUuBHbIM CIIPABOYHHKAM
Ha3nauenue u cocTaB CIPaBOYHOrO ammapaTa K apXUBHBIM
cpaBoyHMKaM. @DYHKIUU CIPABOYHOIO ammnapara K apXUBHBIM
cnpaBoyHuKaM. OCHOBHBIE M JIONOJHHUTEIbHBIE  IJIEMEHTHI
crnpaBoyHoro amnmnapata. Ponb nuddepeHnpoBaHHOrO MoaAXoaa Mpu
COCTaBJIEHUM CIIPAaBOYHOI'O arrapara K apXHWBHBIM CIIPaBOYHUKAM.
TpeboBaHus, mpeabsABIsieMble K  COBOKYIIHOCTH  3JIEMEHTOB
CIIPaBOYHOI'0 anmnapara K apXUBHBIM CIIPAaBOUYHUKAM.

Haznauenue, coctaB 1 0COOCHHOCTH O(GOPMIICHHS TUTYJIBHOTO JICTA
MPUMEHUTEIBHO K PpA3JIMYHbIM BHUJAM apXHUBHBIX CIPABOYHHUKOB.
Conepxanue (ornaBienHue) KaK cucrema MOCTPOEHUS
apXMBHOTO CIIPaBOYHUKAa U CIIPAaBOYHOIO ammapara K HeMmy.
Ha3nauenue u MeToIuKa CO3/aHUS MCTOPUKO-apXeorpadpuuecKoro
MPEeNNCIOBUST K pa3jMYHbIM BUJAM CIPAaBOYHUKOB. CHHUCOK
COKpAILECHHI.

Ha3znauenne u posib yka3zareneil K apXHMBHBIM CIPaBOYHHMKAM.
Metonuka cocraBieHus ykazareneil. Buabsl u (opmbl ykaszareneil.
3aBucUMOCTh BbIOOpa BuAa M (GOpMBI yKazaTelas OT COCTaBa U
COJIepKaHUsl apXUBHOro cIpaBoyHHMKA. COCTaB CTaThbU yKa3aTels.
IIpocTble, C0XKHBIE U THE3I0BbIE PYOPUKHU.

Metoauka cocTaBlIeHUsI UMEHHOTO, Teorpaduyeckoro, npeiMeTHOro
U Jpyrux ykaszarened. OpraHuszanus pabOThl 0 COCTaBIICHUIO
yKazaTenei, omelT pa3palOoTKM TOCYIApCTBEHHBIMHM apXHBaMu
yKazaresnel K apXUBHBIM CIIPABOYHHUKAM.

OcobenHoctu COCTaBJICHUS oubnuorpadumu, IpUMEYaHU,
TEPMUHOJIOTHUECKUX CJIOBAped M MEepEeBOJIHBIX TaOJIMIl K apXUBHBIM
cnpaBoyHMKaM. Ha3Hauenme w©  cocTaB  pEKOMEHIATEIBbHOU
oubnuorpaguu K  apxXUBHBIM  CIpaBOYHMKaM. TpeOoBaHUs
rOCy/IapCTBEHHBIX CTAHJAPTOB K ONKCAHUIO MPOU3BE/ICHUI MeyaTH.
[IpuMeuanusi, MX COCTaB W B3aMMOJCHCTBHE C YyKa3aTeIIMM K
apXMBHBIM CIPAaBOYHMKAM, (DYHKUUH U OCOOEHHOCTH IMOCTPOCHHUS
TEPMHUHOJIOTHYECKOro cioBaps. HazHauenue u ¢opma nepeBOgHBIX
TaOJIUI K ApXUBHBIM OIUCSIM.

6.8. IToaroroBka apXuBHBIX CIIPABOYHUKOB K M3/1aHUIO
TpeboBanusi, npeabsaBiIsIeMble K apXUBHBIM CIPABOYHHKAM IPH HX
m3nannu. llenp W 3amaum W31aHUA ApPXMBHBIX CIPABOYHHUKOB.
XapakTepucThKa  OCHOBHBIX  TpeOOBaHMM K  H37aBaeMbIX
CIIPaBOYHHKAM: TOYHOCTb  OTPaXEHWsA  JAaHHBIX,  HAY4YHO
00OCHOBaHHasl cXeéMa IMOCTPOCHHUS, €IWHCTBO MPHUEMOB OIHCAHMS.
JlononHuTeNbHBIE TpPeOOBaHUS NPU IMOATOTOBKE CIIPABOYHUKOB K
U3AHUIO.

Meroanka NMOArOTOBKHM CIPABOYHUKOB; OIBIT IOCYHApPCTBEHHBIX U
MYHUIIUTAIBHBIX apXHWBOB MO OTOOpPY CIPaBOYHHKOB K H3AAHUIO.
CrpykTypa cHpaBOYHMKAa M METOAMKAa €ro COCTaBJIEHUS U
oopmienus. 3HaueHHE NPUHIUIIOB HMCTOPU3Ma, KOMIUIEKCHOCTH
U BCECTOPOHHOCTH MPHU 0TOOpE CBEJICHHI, BKJIIOYAEMbIX B OCHOBHYIO
yacTh crnpaBoyHHKa. (OCOOEHHOCTH TOATOTOBKH K  HM3/IaHUIO
MIPUJIOKEHUN U WJUIFOCTPALIUH, CIIUCKOB U IEPEYHEN TOKYMEHTOB, HE
BOLIEAIMX B COCTAB CIPABOYHMKA WM XPAHAIIUXCA B IPYrUX
apxuBax, MaTepUuaJIoB  PEKJIIAMHO-CIIPAaBOYHOIO Xapakxrepa.
PegakTupoBaHue crnpaBOYHMKA M MPUEMBI €ro MOJIUrpaduyIecKoro
o opMIIeHHUS.
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7.
HCIIOJIb30BAH
HNE APXUBHBIX
JOKYMEHTOB

7.1. MeToan4yeckne OCHOBBI HCIOJIH30BAHMSI APXUBHBIX
AOKYMEHTOB

Hcnonb3oBaHue apXWMBHBIX JOKYMEHTOB
Hay4YHO-MH()OPMAITMOHHON JeSITeIbHOCTH roCyJIapCTBEHHBIX
apXUBOB. Ocobennoctu MCTIOJIb30BaHUS JOKYMEHTOB
BEJOMCTBEHHBIX apXWBOB, AapXMBOB OpPraHMU3aLUN PYKOMHCHBIX
OTIENIOB My3€eB M OHOIMOTEK, HEroCyJAapCTBEHHBIX apXHBOB.
CraHOBJIEHHE TEOPUM HCIOJIB30BAHUS APXMBHBIX JIOKYMEHTOB. JIBe
KOHIICTIIMUM B TEOPUH HCIMONb30BaHMs. CyIIHOCTH TEOPETUKO-
MH()OPMAIIMOHHOTO TOAX0Aa K HCIONIb30BaHUIO JokyMeHToB (B.H.
ABtokparoB).  Konumenuus — akTyalau3alud  JOJTOBPEMEHHOM
counanpHoi mnamsaTu ooOmecrBa (b.C. Wnuzapos). Bxmanx B.B.
Hanmmaa, A.A. Hodde, H.C. BanyeBoli m Opyrux apXuBHUCTOB B
pa3BuTHE TEOPHUH u METOAMKH MCTIOJIb30BAHUS
ApPXUBHBIX JOKYMEHTOB.

MeTtoapl omnpeneneHusT MHTEHCUBHOCTH HUCHOJIb30BAHUS apXHUBHBIX
NOKyMeHTOB. DakTopbl, BO3JIEHCTBYIOIIME HAa HMHTEHCUBHOCTD
WCIOJIb30BaHUsA, U METOJIMKA ee ompeneneHus. Enqununa namepenus
MHTEHCUBHOCTHU UCTOJIb30BAHUS ApXUBHBIX JOKYMEHTOB.
[Tonsatne 00  3¢p(dEKTUBHOCTH  HCIIOIB30BaAHUS
JIOKYMEHTOB.

Bunet u THnsl 3¢(HEKTUBHOCTH HCHOJIB30BAHUS PETPOCTIEKTHBHOU
nokymentHot  undopmaumu  (PAU).  CymHocTs  HayyHO-
HUCTOPUUYECKOT0, TEXHUYECKOT0, SKOHOMUYECKOT'0, YIIPaBI€HYECKOTO,
COLMAJIBHO-TIPABOBOT'0, CTPATErMYECKOIr0, ICTETUYECKOTO U IPYTuX
BUJIOB (P PEKTOB OT UCIOIH30BAHUS APXUBHBIX TOKYMEHTOB.
Metoasl ompenenenust 3QpPEKTUBHOCTH HCIIOIB30BAHUS APXUBHBIX
JOKYMEHTOB.

3aBucUMOCTh 3((PEKTUBHOCTH HCIIOIB30BAHUA JOKYMEHTOB OT
ONTUMAIILHOTO pEIIeHUs] BOMPOCOB KOMIUIEKTOBAHHUS AapXHBOB,
OKCHEPTU3bI [EHHOCTH, OOECIIEYCHUsI COXPAaHHOCTH TOKYMEHTOB M
coBepieHcTBoBanue cuctemsl CIIC.

Knaccudpukanus mnorpedbureneil peTpocneKTUBHOW UHGPOpMaIUK.
[lonaATHEe O TOJE3HOCTH W TEHHOCTH apXHBHBIX JOKYMEHTOB
B 3aBHCHMOCTH OT Lejiei ucnosb3oBaHusa. CrocoObl ompeaencHus
MoTpeOHOCTH  O0IIecTBa B PETPOCHEKTUBHON  TOKYMEHTHOM
nHG}OpMaILINH.

CoCTaBHasA 4YacCTb

APXHBHBIX

8. HAVYYHO-
WCCJEJIOBATE
JIbCKAS

u
METOJIMYECKA
s1 PABOTA B
OBJIACTU
TEOPUU u
METOJIUKI
APXMBOBEJIEH
1561

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-HCCJIE0BATEIbCKOMN

1 MeTOAMYeCKOoil padoThl

Apxusnble yupexaenus, HUU u yueOnble 3aBeieHUs apXHUBHOTO
npo¢uIIs, Hay4HO-UCCIIE0BAaTENLCKUE LIEHTPbI. YPOBEHb U 00bEM
UCCIIEI0BATEILCKON U METOINYECKOI paboThl, TPOBOIUMON
KOHKPETHBIMU YUPEKICHUSAMMU.

[lepcnekTHBHBIE HANPABIICHUS MCCIIEIOBATEIBCKON U METOIMYECKOU
paboTel B o0NacTH apxXWBOBeIEHHUs. Tpyabl Mo Mpodiemam
KJ1accupUKaluu JTOKYMEHTOB. UccnenoBanue npooiem
KOMIUIEKTOBaHMSI ~apXMBOB. TeopeTHMueckHue U  MEeTOJUYECKHE
pa3paboTKl B 0OJACTH DJKCIEPTU3Bl HAYYHOH H TMPAKTHYECKOU
LEHHOCTH JOKYMEHTOB. MeToIn4ecKkue peKOMEHIAMU M TOoCcoOus
[0 BOMpOCaM ydeTa M OO0ECleUYeHUsT COXPAHHOCTH apXHMBHBIX
NOKyMeHTOB.  MccienoBaHMe  BONPOCOB — COBEPLICHCTBOBAHMS
cucrembl HCA. Hayunble u MeToguueckue pa3paboTKu B 0OJIaCTH
VCIIOJIb30BAHUSl  APXMBHBIX JIOKYMEHTOB. PemieHune Bompocos
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panuoHanu3anuu  pabotel  apxuBoB.  [IpoOnembl  Hay4HOTO
MPOTHO3UPOBAHUS U JIOJIFOCPOYHOTO IUTAHUPOBAHUSI  PA3BUTHS
apXUBHOTO JieJia B CTpaHe.

CpaBHUTENBHBII aHAIU3 TPaBWJI, METOAMYECKUX PEKOMEHIAIMi U
IIOCOOuH, IMOJITOTOBJICHHBIX BHUNJIAU. [TepcniekTrBHBIE
paspaborku BHUMNJIAJ] B obnactu apXuBOBeIEHUs IO IpodiIemMam
dbopmupoBanust ApxuBHoro Qouma Poccuiickoit ®Dexpepanum,
OpraHM3allMi XpaHEHHWs, Yy4yeTa U O0O0EClEeYEHHs] COXPaHHOCTU
JIOKYMEHTOB, co3iaHus U pa3sutusa cucreMbl HCA, ncnonb3oBaHus
JTOKyMeHTOB ApxuBHOro (honna Poccuiickoit deneparnmu u ap.

8.2. Opranusanusi HAy4YHO-HCCJIEI0BATE]IbCKOM

U MeTOoANYecKOoil padoTbl

Bompocel  maHMpoBaHUS  HAYYHO-HCCIIEOBATENIbCKOM  pabOThI
(H1P) B ®enepanbHOM apXHMBHOM areHTCTBE, T'OCYIAapCTBEHHBIX
U MYHULUIAIBHBIX apxuBax, orpacieBom HUM, Byse. DyHkumnu
roCylapCTBEHHOIO M MyHuULunaibHoro apxusoB, HMWM kak
TOJIOBHOW OpraHu3aluy, OTBeYaroleil 3a pa3paboTKy TEMbI B IIEJIOM.
I'ocynapcTBeHHBIN M MyHULMIIAIBHBIN apXUBBI — COUCIIOJIHUTEIN B
pa3paboTKe OpraHU3aOHHO-METOAUYECKUX TOKYMEHTOB II0 TEME.
Oranbl  pa3paboTku  Tembl.  OCHOBHbIE  OpPraHU3ALMOHHO-
METOJIUYECKUE JOKYMEHTHl 10 TeMe. llopsmok cocraBieHus
IIPOrpaMMbl  MCCIIEJOBaHMs W  IJIAHA-TIPOCIIEKTa IO  TEME.
Kanennapuelii miaH wucnojsHeHUs TeMbl ucciaenoBaHus. [lopsmox
rocygapcrseHHoi perucrpanuu HHUP.

Dopmel METOINYECKON paboTHI roCy1apCTBEHHBIX u
MYHHUIMIAIBHBIX apXuBOB. IlOpsAnOK NOArOTOBKHM METOIMYECKUX
nocobuid W UX Ha3HaYeHHWe. BHenpeHHe pe3yabTaToOB Hay4HbIX
HCCIIEIOBaHUM U METOIMYECKUX pa3paboOToK.

8.3. UndopmanuonHoe odecrieueHne HAYYHO-
HCCJIe0BATEILCKOM M METOAUYeCKOoi padoThl

3anaun otpacneBoil cuctembl HTU B o6mactu 10KyMEHTOBEAEHUS U
apXHUBHOTO nena. CkunagpiBaHue OTpacieBoin CUCTEMBbI
HTU. Crpykrypa coBpemenHoir cucrempl HTHU (OCHTHU) B
o01IerocyJapCTBEHHOIN CUCTEME HaYYHO-TEXHUUYECKON MH(pOopMaIuu.
Hentpansubiii otpacneBoir opran HTU (OLUHTHU, BHUUIOAN).
Cnyx6st HTU rocynapcTBEeHHbIX W MYHULMIAIbHBIX apXHBOB.
Hpyrue cnyx0bp1 HTU. Ha3nauenuwe, conepkaHue U Xapakrtep
KOMIUIEKTOBaHHS  CIIPAaBOYHO-MHPOpMAIMOHHBIX (oHmoB (CUD)
orpacieBbix cnyxx0 HTUW paznumunoro mnpoduns. Opranuzanus
pabotet CU® OUHTU BHUUJA. Pons OCHTU B pa3zsutuu HUP.
Bunet uHpOpManmoHHBIX — u3gaHWH, BbImyckaembix  OIIHTU
BHUMNJA.

Ponp mepuopnyeckux u3gaHUW B OOJACTH apXMBHOIO Jiela:
«OTeuyecTBEHHbIE apXUBBI, «BecTtHHK apXUBHUCTaY,
«JlenonpousBoACcTBO», «/lenonpon3BoACTBO U JOKYMEHTOOOOPOT Ha
peanpusaTHIY, «CeKpeTapcKoe JeI0» U APYyTHE.

B3auMozneincTeue apXMBHBIX  YYPEKIACHUU C  KOHCAITUHIOBOU
rpynmnoit «Tepmuka». MHpopMamoHHble TPOIYKTHI, BBIITYCKaeMbIe
3AO «TepMuka-miroc.




4 OOpa3oBaTe/ibHbIe TEXHOJIOTHH

OO0pazoBatenbHbIE

TCXHOJIOI'UH,

IMPUMCHSICMBIC B

MpENoJaBaHu U Kypca

«ApXUBOBEICHUEY», COUCTAIOT B ce0€ TPAAUIIMOHHBIC 3aHITHS B (hOpMeE JICKIIUH U JIabopaTOpHBIC
paboThI, KOTOPhIE MOTYT MPOBOJIUTHCS KaK B TPATUIMOHHON (opme (T.e. B BUIEC pabOTHI C
NO/UIMHHBIMU WJIM KOIMHHBIMH JTOKYMEHTaMH Pa3HBIX 310X Ha OyMa)KHOW OCHOBE), TaK H C
UCITIOJIb30BAHUEM KOMITBIOTEPOB M CIEIHAIBHOH KOMIIBIOTEPHOH OO0ydYaromeil CHCTEMbI
«APXUBUCTHKA, TIO3BOJIAIONICH paboTaTh CTYJACHTaM B TOM YHCJIE U C yJAJICHHBIM JOCTYIIOM,

qTo

0COOEHHO

JUCTAaHIIMOHHOC.

Kpome Toro,

aKTyaJlbHO B YCIIOBUSIX Da3BUTHS Takoil (opMbl

06p330BaHI/IH KakK

B pamKax Ja0opaToOpHbIX pabOT MperycMOTpeHa [ieloBas Hrpa.

CootHormieHue pa3zHoOOpa3HbIX (OPM MO3BOJISIET MaKCHUMAaJbHO TMOATOTOBUTH CTYJIEHTOB K
MPaKTHYECKON padoTe.

Ne Buowt yueonoi
Haumenosanue pazoena OopaszosamenvHble mexHoa02uUU
n/n padomul
1 2 3 5
Beenenue. ApxuBo- Jlekuus Jlexkumu ¢ ucnons3oBanuem ~ MCMP
BEJICHUE KaK KOMILIEKCHas «OCHOBBI apXUBHOH AESITEIIBHOCTI.
HayyHas KoncynpTuposanue, MIO/AITOTOBKA K
JUCHUIIINHA CPC KOJUIOKBUYMY
2. |B3auMocBs3b Jlexuus [IpobGneMHas nexus.
apXVBOBENICHUS C Huckyccus.
JIpYTUMU HayKaMu U CPC KoncynbsTupoBanue, MOATOTOBKA K
Hay4YHBIMU KOJUIOKBUYMY Kypca JeKUNn
JUCHUTIIIMHAMU
3. Jlexuus [IpoGnemHas nexuusl.
APXMBOBE/ICHHE KaK JlaGopatopuast | Jluckyccwusl.
KOMILICKC- pabora KoHcynbTrpoBanue, HO/ITOTOBKA K
Has Hay4Has JUCLUILIMHA  |CPC KOJUIOKBHYMY.
4, Jlexmus Jlexmus C HCIIOIB30BaHUEM KOC
«ApxuBuctukay u MCMP  «OcHoOBBI
TeopeTnyeckre OCHOBBI .
ApXHBOBC/ICHNA apXUBHOU JIEATETLHOCTI.
CPC KoncynsTupoBanue, MTOATOTOBKA K
KOJUIOKBUYMY
5. |CoctaB AD PO, Jlexmus 5 Jlexmus c HCIIOJIb30BaHUEM KOC
JIMCKYCCUOHHBIE «ApxuBuctuka» u  MCMP  «OcHOBBI
BOIIPOCHI €ET0 apXUBHOU JIEATETLHOCTI.
hopMupOBaHHS C CpPC [ToaroToBka K 3aHSATHIO C UCTIOJIB30BAaHUEM
MO3ULMH COBPEMEHHOIO AJIEKTPOHHBIX 00pPa30BATEIbHBIX PECYPCOB.
apXUBHOTO KoncynsTuposanue, MOATOTOBKA K
3aKOHO/IaTEIbCTBA KOJUIOKBUYMY
6. |AHanM3 NMPU3HAKOB Jlexuust Jlexuns c HCITOJIB30BAaHUEM KOC
knaccupukanuu 'AD «ApxuBuctukay u  MCMP  «OcHOBBI
CCCPu A® PO APXUBHOM JIEATEIILHOCTHY.
CPC [ToaroroBka K 3aHATHUIO C UCIOJIB30BAaHUEM
ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KouncynsTupoanue, MOATOTOBKA K
KOJUIOKBUYMY
Knaccudukanus Jlexuus KoHcynpTupoBanue, IIOATOTOBKA K
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JIOKYMEHTOB JlaGoparopHass  |KOJUIOKBUYMY
B TOCYJApCTBEHHBIX U pabota
MYHHUIMIIATBHBIX apxuBax, |CPC
IIOHSTHE,
3HAYCHUE
7 |CxnanpiBanue oCHOBHbIX  |JIekmus KoHncynpTuposanue, IIOArOTOBKA K
KJ1acc- JlaGoparopHasi  |KOJUIOKBUYMY
cUUKANMOHHBIX MMOHATHH, [paboTa
coBpemeHHbIe podsiempl  |CPC
(dboHIUpOBaAHUS
8 |[lonstue o xknaccuduxammu |{CPC KoncynsTupoBanue, MOATOTOBKA K
JIOKYMEHTOB apXUBHOTO KOJJIOKBUYMY
dhonma
9 |Hayunoe onmcanue Jlexuus KoncynsTuposanue, IIOATOTOBKA K
PETPOCIIEKTUBHOU CPC KOJUIOKBUYMY
JTOKYMEHTHOW HH(OP-
MaIuu
10 |[TonsTue u Hay4YHbBIE Jlexuus KoncynsTupoBanue, MOATOTOBKA K
OCHOBBI CPC KOJJIOKBUYMY
KoMIuiekToBaHust AD PO
11 |DTans! periaMeHTau Jlekuus KoncynbTupoBanue, MOJArOTOBKA K
mpoiecca KOJUTOKBUYMY
KOMILIEKTOBAHUS CPC
12 |KomruiekToBaHue CPC KoHncyneTuposanue, MIOATOTOBKA K
JOKYMEHTaMu KOJUIOKBUYMY
B COBPEMEHHBIX YCIOBHSIX
13 |OcHoBHbIe dTanbl pa3Butus |Jlekuus KoncyneTuposanue, MO/ATOTOBKA K
9KCIIEPTU3BI HEHHOCTH KOJIJIOKBUYMY
JTOKYMEHTOB CPC
B XX B.
14 |CoBpemenHas Jlexuus [IpoGnemHuas nexuus.
HOpPMAaTHBHO- Huckyccns.
MeTroanyeckas Oasa CPC IToaroroBka K 3aHSATHIO C UCIIOJIH30BAHHUEM
9KCIIEPTU3BI AJIEKTPOHHBIX 00pPa30BATENIbHBIX PECYPCOB.
KoncyneTuposanue, MOATOTOBKA K
KOJJIOKBUYMY
15 |Opranu3zanus skcneptusbl  |Jlekuus [Ipobnemuas nekuus.
LIEHHOCTH JOKYMEHTOB JHuckyccus.
CPC [ToaroroBka K 3aHATHIO C UCIIOJIB30BAaHUEM
AEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHncynpTuposanue, MIOArOTOBKA K
KOJUIOKBUYMY
16 |YHukampHBIE U 0CO00 Jlexuus [IpoGnemuas nexius.
LICHHBIE Huckyccusi.
JOKYMEHTBI: ITIOHSTHE, CPC [ToaroroBka K 3aHATHIO C UCIIOJIB30BAaHUEM
paBo- ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
BbI€ ACTEKTHI, HOPMAaTHBHO- KoHcynpTupoBanue, MIOArOTOBKA K

METOJUYECCKHNE OCHOBBI

KOJUIOKBUYMY
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17 [Yder apXMBHBIX Jlexknus Jlekimua ¢ ucnoib3oBanueM  MCMP
JTOKYMEHTOB JlaboparopHass  |«OcCHOBBI
paborta apXUBHOMU JeATEIILHOCTH Y, KOC
CPC «APXUBUCTHKA.
[ToaroroBka K 3aHATHIO C UCIIOJIB30BAaHUEM
ANEKTPOHHBIX 00Pa30BaATEIHHBIX PECYPCOB.
KouncynsTuposanue, MOATOTOBKA K
KOJUIOKBUYMY
19 [(MudopmanmonHbie Jlexuus Jlexuus C HCIIOJIb30BAHUEM KOC
KaTaJIOr'u B «APXUBUCTHKAY, MCMP «OCHOBBI
cucteme HCA aApXUBHOMU JIeSITEeIILHOCTH Y, KOMOK
JlaGoparopHass  |«ApXUBHas 3BPUCTUKA.
paborta [ToaroroBka K 3aHATHIO C UCIIOJIB30BAaHUEM
ANEKTPOHHBIX 00Pa30BaATEIBHBIX PECYPCOB.
CPC KoHcynbTuposanue
20 |OG630psl u myTeBOAUTENH B |JIeKius Jlexums c MCIIOJIb30BAaHUEM KOC
cucreme HCA JlaboparopHass  |«ApXUBHUCTUKAY, MCMP «OCHOBBI
pabora apXUBHOMU
nearenbHocT», KOMOK «ApxuBHas
CPC IBPUCTUKA.
[ToarotoBka K 3aHATHUIO C MCHOJIB30BAHUEM
ANEKTPOHHBIX 00Pa30BaATEIHHBIX PECYPCOB.
KoncynsTupoBanue
21 |Hcmonb3oBaHue Jlexums Jlexuust c HCIIOJIb30BAaHUEM KOC
JIOKYMEHTOB JlaGopatopHast  |«ApPXUBUCTHKAY, MCMP «OCHOBBI
paborta apXUBHOU JIeSATETLHOCTH, KOMOK
«ApXHBHAs IBPUCTUKAY.
CPC TloaroroBka K 3aHSITHUIO C HCIIOJIB30BaHHUEM
ANEKTPOHHBIX 00pa30BaTEIBHBIX PECYPCOB.
KoHcynsTHpOoBanue

5 OueHka IVIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHUs

5.1 Cucrema oleHUBaHUSA

Texymuit KOHTPOJIb OCYIIECTBIISCTCA B BHJIE OIICHOK KOHTPOJIBHOM PAaOOTHI W BBIMOTHEHUS

SallaHI/Iﬁ Ha MPAKTUUCCKHUX 3aHATUAX.
MPAKTUYCCKOM 3aHATHH, BBIABIACT TOTOBHOCTHL CTYACHTOB

KOHTpOJ'IBHa}I pa60Ta MNpOBOAUTCA Ha TICPBOM

K MpakTHUecKkod pabore u

ouenuBaercs 10 20 OamioB. MakcuManbHas OLIEHKA BBIMOJHEHUS KaXJIOTO IMPAKTHYECKOTO
3aHsATHsS — 10 Gayos.
[TpomMeXyTOUHBIH KOHTPOJIb 3HAHUM MPOBOAUTCS B ()OpPME HUTOTOBON KOHTPOJIBHOW DPabOTHI,
BKJIIOYAIOIIEH TEOPETUYECKUE BOIPOCHI U MPaKTUUECKOE 3ajaHKe, U olleHnBaeTcs 10 40 6amios.
B pesynbrare TEKyIero U mpoMexXyTO4YHOIO KOHTPOJIS 3HAHUM CTYIAEHTHI IIOJIy4arOT 3a4eT I10

Kypcy».

Dopma koumpons

Makc. xonuuecmeo 6anios
3a oony Bcezo
pabomy

Texywuii KOHMPONL:




- onpoc 5 bannos 20 b6annos
-pehepam 20 b6annos 20 b6annos
- KonmponvHas paboma (mema 1, 3, 6) 20 b6annos 20 b6annos
IIpomesxcymounas ammecmayusi 40 6annos
(3auem, 3auem ¢ oyenxou, sx3amen)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[Tony4yeHHBII COBOKYIIHBIN PE3YJIBTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLIEHOK
U B IIKaJly OlleHOK EBpomeiickoii cuctemsbl epeHoca u Hakoruienus kpeautos (European Credit
Transfer System; ganee — ECTS) B COOTBETCTBHM ¢ TaOIUIICH:

100-6ammemas TpaguuoHHas NIKaIa Ixama ECTS
IKaga

95-100 A

83 o4 OTIINIHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YIIOBJIETBOPUTEIHHO E

20— 49 FX

019 HEYJIOBJICTBOPHUTEIHLHO HE 3a4TCHO =

5.2 Kpurtepuu BbICTaABJE€HHS OLEHKH MO JUCHHUILINHE

Banasl/ Onenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHs 10

kana AUCHMILINHE AUCHMILIHHE

ECTS

100-83/ BrictaBnsiercss  oOydaromemycsi, €clii OH TJyOOKO H
A,B «3a4TEHO» MPOYHO YCBOMJI TEOPETHYECKUH W  MIPaKTHUECKUU

Marepuai, MOKET MPOAEMOHCTPUPOBATh 3TO HA 3aHATHUSAX
Y B X0JI€ MPOMEKYTOYHON aTTEeCTaIlHH.

OOyyJaromuiicss MCUEPNBIBAIOINIE U JIOTUYECKH CTPOUHO
M3yIaraeT y4eOHbI MaTepuaj, yMEeT YBS3bIBaTh TEOPUIO
C TMpPaKTUKOM, CHOpaBisieTcss C peuleHUueM 3a1a4
po¢eCCHOHAIBHONW HANPABJICHHOCTH BBICOKOTO YPOBHSI
CIIO)KHOCTH, TPaBWJIBHO OOOCHOBBIBACT  MPHHSITHIE
peueHus.

CBo06o1HO OpUEHTUPYETCS B yueOHOU u
po¢eCCUOHAIBHON JTUTEPATYPE.

OreHka MO JUCHUIUIMHE BBICTABISIIOTCS 00ydYaromemMycs
C y4€TOM pe3yJbTaTOB TEKYIIEHW U MNPOMEKYTOUHOMN
arTecTaluu.

Komnereniuu,  3akperui€HHblEe 32  JIMCIUIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».
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Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kputepun oueHKH pe3yJibTaTOB 00y4eHusl 110
AMCHMILINHE

82-68/
C

«3a4YTCHO»

BricraBnsiercss  oOydaromiemycs, €ciM  OH  3HAeT
TEOPETUYECKUIM U MPaKTUYECKUI MaTepuai, TPaMOTHO U
[0 CYIIECTBY M3JaraeT €ro Ha 3aHATUAX M B XOJE
MIPOMEXKYTOUYHOMN aTTecTaluu, HE JOITyCKast
CYLIECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics TPaBUIBHO NPUMEHSET TEOPETUUYECKUE
MIOJIOKEHHUS NpU  pEIIEHUH MPAKTUYECKUX  3ahad
npodeccnoHanbHON HAMpPaBICHHOCTH PAa3HOIO YpPOBHS
CIIO)KHOCTH, BIIQJICeT HEOOXOAMMBIMH JJISI  3TOTO
HaBbIKaMU U MpUEMaMHU.

JIOCTaTo4HO XOpOIIO OPHEHTUPYETCS B y4eOHOW H
npodeccroHanbHO TuTEpaType.

OmneHka MO JUCHUIUIMHE BBICTABISIFOTCS 00YyYaroImemMycs
C yd€ToM pe3ylbTaTOB TEKyIIed M MPOMEKYTOUHOMN
aTTeCTalUu.

Komnerenmuu,  3akpermnéHHble 33  JUCIUILTUHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI).

67-50/
D,E

«3a4YTCHO»

BeicraBnsiercss  oOyuwatomiemycs, €cClid OH 3HaeT Ha
0a30BOM ypOBHE TEOPETHUYECKUH U MPAKTHUECKUI
MaTepual, JOMYyCKaeT OT/AENbHblEe OIIMOKH TpH €ro
W3JIOKEHUM Ha 3aHATHAX W B XOJE€ IIPOMEKYTOYHOMU
aTTeCTaluu.

Obyuarommiicst UCIIBITHIBAET onpezenéHHbIe
3aTPyAHECHUS B IIPUMEHECHUU TEOPETUYECKUX IOJIOKECHUI
MpU pEUIeHUH MPAKTUYECKUX 3a1ad NpodeccCHOHaIbHON
HAIIPaBJIEHHOCTH CTaHJAPTHOIO YPOBHSA  CIIOJKHOCTH,
BJIa/I€€T HEOOXOAUMBIMH JJIs1 3TOr0 Oa30BBIMU HAaBBIKAMU
U IpUEMaMU.

JleMOHCTpUpYET JOCTaTOUHBIM YpOBEHb 3HaHUS yueOHOU
JIUTEPATYypPHI 110 TUCLHUIIIVHE.

OneHka Mo JUCHUIUIMHE BBICTABISIOTCS 00ydaromeMycs
C Y4Y€TOM pe3ylbTaTOB TEKYyIIEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnerennuu,  3akpemnéHHble 33  JUCLMILIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/
F,FX

HE 3a4TCHO

BrictaBnsiercss oOydaromiemycsi, €clii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETHYECKUH W MPAKTUUECKHI
MaTepual, JOMyCKaeT TrpyOble OMMOKM TMpH  €ro
U3JI0)KEHUU Ha 3aHATHSIX M B XOJle MPOMEXKYTOUHOU
aTTeCTallHH.

OOyyaromuiics UCHBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUYECKUX IOJIOKEHUH MpHU peleHuH
MPaKTUYECKUX 3aja4 npodeccrnoHanbHON
HaIpaBICHHOCTU CTaHJAPTHOTO YPOBHS CIIOXHOCTH, He
BlIaJiceT HEOOXOAWMBIMH JJIi O3TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHCTpUpyeT  (parMeHTapHble 3HAHUA y4eOHOM
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Bbanabl/ Ouenka no Kputepun oueHKH pe3yJibTaTOB 00y4eHusl 110
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

JIUTEPATyPhI 110 JUCLUIUINHE.
OreHKa MO UCHUIUIMHE BBICTABIISIOTCS O0YYarOIIEMYCsI
C Y4Y4€TOM pe3ylbTaTOB TEKYyIIEW MU IIPOMEKYTOYHOU
aTTeCTallMu.

Komnereniiumn Ha YPOBHE «IOCTATOYHBINY,
3aKpeIUIEHHBIC 32 TUCIUILTNHON, HE CHOPMHUPOBAHEI.

5.3 OueHouyHbIe cpeacTBa (MaTepHAJIbI) JAJI TEKYILEr0 KOHTPOJIS
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTecTAUN 00y4alOIIUXCS 10 JMCHUIINHE

Texyimii KOHTPOJIb

[Tpu onleHUBaHUM YCTHOTO ONPOCA U yYaCTUS B IUCKYCCHU Ha CEMUHAPE YUUTHIBAIOTCS:

- CTENeHb PAaCKPBITHUS cojepkanus Matepuaina (0-2 6amia);

- W3JIOKEHHE MaTepuasia (TPaMOTHOCTb PEYd, TOYHOCTh HCIOJIB30BAHUS TEPMHUHOJIOTUU U
CHUMBOJIMKH, JJOTHYECKasl [T0CIIe10BaTeIbHOCTh N3I0XKeHus Matepuaia (0-2 Oanna);

- 3HaHWE TEOPUHU HM3YYCHHBIX BOIIPOCOB, CPOPMHPOBAHHOCTH M YCTOHYMBOCTH HCIOIB3YyEMBIX
pu OTBeTe yMeHUl 1 HaBbIKOB (0-1 Gain).

[Tpu onieHMBaHUM KOHTPOJIBHOM pabOThl YUUTHIBAETCS:

- TIOJTHOTA BBIMOJHEHHON paboThl (3ajaHKe BBIIOJHEHO HE MOJHOCTHIO W/WIN JIOMYILEHBI IBE U
OoJiee omMOKYM WM TPU U Oojiee HETOYHOCTH) — 1-4 Garna;

- 00OCHOBAHHOCTb COJEP)KAaHUS U BBIBOJOB PA0OOTHI (3a7laHUE BBINOJHEHO IOJHOCTBIO, HO
000CHOBaHHUE COJIEP’KaHUS U BBIBOJIOB HEJIOCTATOYHBI, HO PAaCCy>KIEHHS BEPHbI) — 5-8 0aoB;

- paboTa BBINIOJHEHA MOJHOCTBIO, B PACCYXJIEHUSAX U 0OOCHOBAaHMH HET NMPOOETIOB MM OIIHUOOK,
BO3MOYKHA OJTHA HETOYHOCTH -9-10 6aos.

[IpoMexxkyTOoUHas arTecTanus
[Tpu mpoBeneHUH MPOMEXYTOUYHOM aTTeCTallMu CTYJEHT JIOJDKEH OTBETUTh Ha 3 Bompoca (zBa
BOIPOCA TEOPETUYECKOTO XapaKTepa U OJJUH BOIIPOC MPAKTUUECKOIO XapaKTepa).
ITpu onieHMBaHUM OTBETA HA BOIIPOC TEOPETHUUECKOTO XapaKTEPA yUUTHIBAETCS:
- TEOPETUYECKOE CO/IepKaHNe HE OCBOCHO, 3HAaHUE MaTepuasia HOCUT ()parMeHTAapHBIN XapakTep,
HaJlm4yue TpyosIx ommnoOok B otBeTe (1-3 Gana);
- TEOPETUYECKOE COJIEPKaHNE OCBOEHO YAaCTUYHO, IOMYIIEHO He Oosiee IByX-TpeX HeA04YeTOB (4-
7 6amioB);
- TEOPETUYECKOE COJIEp’KaHHE OCBOCHO IOYTH IOJHOCTHIO, JOMYIIEHO HE Ooyiee OAHOTO-IBYX
HEJI0YETOB, HO 00YUaIOIIUIACS CMOT OBl X HCTIPABUTh CAaMOCTOATENHHO (8-11 Gamios);
- TEOPETHUYECKOE CO/IepP)KaHUE OCBOCHO MOJHOCTBIO, OTBET MOCTPOEH MO COOCTBEHHOMY IIJIAHY
(12-15 6amnsoB).
[Tpu ouleHMBaHUM OTBETA HA BONPOC MPAKTUUYECKOT0 XapaKTepa yUUThIBACTCS:
- oTBeT coaepkuT MeHee 20% mpaBmibHOTO pemeHus (1-2 6anmna);
- oTBeT coiep kUt 21-89 % mpaBuibHoro pemenus (3-8 6amion);
- otBeT coaepkuT 90% u 6omnee npaBuiabHOrO pemenus (9-10 6amos).

TecThbI:



1. ApxuBHoe  gmenmo B Poccuiickoit32®enepanun — 3T0:
-IeATEIBHOCTh ~ TOCYJAapCTBEHHBIX  OPraHOB, OpPIaHOB MECTHOI'0 CaMOYIIPaBJICHHUS],
opraHu3anyii u rpaxiaaH B cdepe opraHu3zaluy XpaHEHUs, KOMIUIEKTOBAHHUSA, ydeTa U
UCTIOJIb30BaHUS JOKYMEHTOB ApxuBHOTo ¢onaa Poccuiickoii denepanyu u Ipyrux apXuBHBIX
JIOKyMEHTOB
-I€ATEJIBHOCTb I'OCYJJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPAaBJICHUS, OPraHU3aLUN
U TpaxJaH, 3aHUMAIOLUXCA MPEANPUHUMATEIbCKON JIeATENbHOCThI0 0e3 00pa3oBaHus
IOPHINYECKOTO JIUIA TTO0 00ECTIEYCHUIO COXPAHHOCTH apXHUBHBIX JIOKYMEHTOB
-JIEATENBHOCTh TOCYAAPCTBEHHBIX OPraHOB M OPraHoOB MECTHOIO CaMOYIPAaBIEHUS II0
CO3JJaHUIOTOCYIapCTBEHHBIX, MYHULIUIIAJIBHBIX APXUBOB
-IeATENBbHOCTh OPTaHU3ALMN 10 XPAHEHUIO U UCIIOJIb30BaHUIO APXUBHBIX JOKYMEHTOB
2. ApXMBHBIN JOKYMEHT — 3TO:
-IOKYMEHT, OTPaKaroIlUi TPYI0BbIE OTHOIIEHUS paOOTHHKA C PAOOTHUKOM
-MaTepUANbHBI HOCHUTENb C 3apUKCUPOBAHHON Ha Hel uH(poOpManmed, KOTOPHIA HMeEeT
PEKBU3UTHI, IO3BOJIAIOLINE €I0 UACHTU(PHUIUPOBATH, U MOJICKUT XPAaHEHHUIO B CUITY 3HAUUMOCTH
yKa3aHHBIX HOCUTEIIS U MH(OpMAINH IS TPakJaH, 00IIeCTBa, TOCy1apCTBa
-MaTepUaIbHbIH 00BEKT ¢ MH(pOpMAIMEl, 3aKpPEeIICHO CO3/IaHHBIM YEJIOBEKOM CII0COOOM s
IIEPEAYN €€ BO BPEMEHHU U IIPOCTPAHCTBE
-IOKyMEHT, IIEpEeJaBacMblil Ha XpaHEHHUE B ApXUB
3. JIOKYMEHTBI 110 IMYHOMY COCTaBY — 3TO:
LIEHHbIIl MaTepUalIbHbIH HOCUTEIh HH(POPMALIUU, COXPAHAEMBIH B CUIIy €r0 3HAUMMOCTHU JIJIs
o01ecTBa ik COOCTBEHHHUKA
JNOKyMEHT ApxuBHOro gonaa PO, KoTopslit ©MeeT He IPOXOAALIYI0 HAYYHYIO LIEHHOCTh
JIOKYMEHTBI, CO3/1aBaeMble U MOJIeXkKalllie XpaHEHUIO B KaJpOBOil ciyxoe
-apXUBHBIE JJOKYMEHTBI, OTpaXarollue TPYAOBble OTHOILIEHHs pabOTHHKA ¢ paboToaareneM
4. JokymenTApxuBHoro ¢ponja Poccuiickoit denepannu — 310:
-apXMBHBI JIOKYMEHT, MPOIIECIIIMM DKCIEPTU3Y LEHHOCTH JOKYMEHTOB, ITOCTABJICHHBIM Ha
rOCYJapCTBEHHBIN YUYET U MOJIEKAIIUMN IOCTOSTHHOMY XPaHEHUIO
MaTepHalibHbIE HOCUTENIh C 3a(UKCHPOBAaHHOM Ha HEMHUH(poOpMalueil, KOTOpbI HMeeT
PEKBHU3UTHI, TO3BOJISIONIME €ro HIASHTU(GUIMPOBATH U COXPAHSIEMbI B CHIIy 3HAUUMOCTH
yKa3aHHBIX HOCUTEJI HMH(DOPMALIUH [T IpakJiaH, o0IIecTBa ¥ rocy1apcTBa
3auUKCUpOBaHHAsT HA  MaTepUAJIbHOM  HOcUTelde HMHOpMalMs C  pPEeKBU3UTaMH,
MO3BOJISIOIIMMU €€ UACHTU(PHUIIMPOBATH
ApXMBHBIA JTOKYMEHT, MPOIIECIIINN JKCIIEPTU3Y LEHHOCTH JOKYMEHTOB, ITOCTaBJICHHBIM Ha
rocy1apcTBeHHbIN yueT B CUETHOM najiaTe ¥ He MOAJEKAUN YHUUTOXKEHHUIO
S. ApxuB — 3710:
YUpPEXKACHUE WU CTPYKTYPHOE IOJApaA3JEII€HUE OPraHHU3allid, OCYLIECTBIIAIOICEXPAHCHHUE,
KOMILIEKTOBAHUE, YUET U UCIIOJIb30BAHUE APXUBHBIX JTOKYMEHTOB
rOCy/lapCTBEHHBII WJIM BEJAOMCTBEHHBIM apXuB, XpaHSIIUNA JIOKyMEHTBI B TEYECHHE
YCTaHOBJIEHHOTO CpOKa, II0 OKOHYAHMI KOTOPOTO 4YacTb HX IMOMJIEKUT Iepefadye B
COOTBETCTBYIOIIMMI ApXUB C IIOCTOSHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYPHOE IOJApA3JEICHNEe, CO3/JaHHOE JUI1 XPAHEHUs M OPraHMu3alluy HCIIOJIb30BAHMS
ApPXUBHBIX JOKYMEHTOB
COBOKYIIHOCTh apXMBHBIX JIOKYMEHTOB, YYpPEKIEHUE WIH CTPYKTYpHOE NOJpa3/eieHue
OpraHM3allH, OCYIIECTBIIAIOIIEE XPAHEHUE U UCIIOJIb30BaHUS ADXUBHBIX JJOKYMEHTOB
6. Bpemennoe xpanenue 10kymMmeHToB A® PO — 3to0:
XpaHeHHE JOKYMEHTOB, HE INPEICTaBIAIOIIMX HAYYHOW WM INPAKTHUYECKOW IIEHHOCTH B
BEJJOMCTBEHHOM WJIM HETOCYJapCTBEHHOM APXMBE 10 UX YHUUYTOXKCHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXxuBe /10 uX nepenauu B AD PO
xpaHeHue 10KyMmeHTOB AD PD 1o ux nepenayv Ha MOCTOSIHHOE XPAHEHUE



7. [MocrosiHHOE Xpanenue 10KyMeHToB AD 33P®d — 510:

XxpaHeHue JOokyMeHTOB A® P® 06e3 omnpeneneHus cpoka (OeccpodHoe)

XpaHEHUE apXUBHBIX JIOKYMEHTOB B CIIELIUAIM3UPOBAHHBIX YUPEXKICHUSIX

XpaHeHue 10KyMeHTOB A® PO B apXMBOXpaHUIIMILE JO MOMEHTA UX YTHIIN3ALUU

XpaHEHHE apXUBHBIX IOKyMeHTOB cBhimie 100 (cra) et
8. BpemenHoe XxpaHeHue apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE apXMBHBIX JIOKYMEHTOB 1O HMX YHUYTOXEHHUS B TEUEHHE CPOKOB, YCTAHOBJIEHHBIX
HOPMATHUBHBIMU IIPABOBBIMHU aKTaMU
XpaHEHUE TOKYMEHTOB JI0 OIPEAEIIEHHOIO CPOKa
XpaHEHHEe TOKYMEHTOB (peepanbHbBIMU OpraHaMy MCIIOJHUTEIBHON BIACTH U OPTraHU3alUsSIMHU B
TEYEHUE CPOKOB U Ha YCIIOBHSX, ONMPEACIICHHBIX COOTBETCTBYIOIIMMU JOTOBOPaAMHU MEXKIy HUMU
Y CHELHMAIIBHO YIIOJHOMOYEHHBIM OPIaHOM MCIIOJIHUTEIbHON BIACTH
XpaHEHHUE TOKYMEHTOB B CTPYKTYPHBIX MOJpa3AeieHUsIX

9. YnopsaoueHue apXuBHbIX JOKYMEHTOB — 3TO:
KOMILUIEKC paboT 1Mo (GOpMHUPOBAaHUIO ApXMBHBIX (OHIOB B COOTBETCTBHE CO CXEMaMH
KJIacCU(UKAIIAN

KOMILIEKC paboT Mo (OpMHUPOBAHUIO apXUBHBIX JOKYMEHTOB B €IMHHULBI XpaHEHUs (zena),
ONMCAHHUI0O M O(QOPMIICHHIO TAaKUX €IMHHUIl XPaHEHHUs (IeJ1) B COOTBETCTBUM C IIPaBHJIAMH,
YCTAHOBJICHHBIMH CIIELUAIbHBIM yroJiHOMO4YeHHBIM [IpaBurensctBom Poccuiickoit deneparuu
(denepanbHbBIM OPraHOM UCIOJIHUTEIBLHOU BIACTH

YCTAQHOBJICHHE €IMHBIX MpaBWJl OPraHU3allMM XpaHEHUs, KOMIUIEKTOBaHMs, y4yeTra U
UCI0JIb30BaHus JOKyMeHTOB AD PO

CO3JIaHHE ONTUMAJIBHBIX YCIIOBUM XpaHEHUs apXUBHBIX JJOKYMEHTOB
10.  Bmagerner apXMBHBIX JJOKyMEHTOB — JTO:
rOCyIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYTIPaBIEHUS
rOCy/IapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIpaBJieHHUs JHOO IOPUAWYECKOE WU
¢du3nyeckoe M0, OCYLIECTBISIONINE BIAJCHNE U UCIIOJIb30BaHHE apXUBHBIMH JOKYMEHTaAaMH U
peanusyrolee MOJIHOMOYHKS M0 PacoOpsLDKEHUIO WM B MIPeJienax, YCTAaHOBJIEHHBIX 3aKOHOM WM
JIOTOBOPOM

KOJUIEKIIMOHED WJIM cOOMpaTelb apXHUBHBIX JJOKYMEHTOB
rOCYyJapCTBEHHbII OpraH, OpraH MECTHOIO CaMOYMpaBieHUs JHOO0 HOPUAMYECKOE WU
¢uznueckoe U0, oOpallaroleecss Ha 3aKOHHBIX OCHOBAHMSIX K apXMBHBIM JIOKYMEHTaM JUIsI
NOJIy4EeHHUs U UCIIOJIB30BaHUs HEOOX0IMMON MH(OpMaIIK
11. ITonp30oBarTens apXUBHBIMUA JOKYMEHTaAMH — 3TO:
rOCy/IapCTBEHHBIN OpraH, OpraH MECTHOIO CAMOYTIPABICHUS
buznyeckoe JUI0, HAIIPaBUBILIEE 3aIIPOC B apXUB
rOCYyJapCTBEHHBII OpraH, OpraH MECTHOIO CaMOYMpaBJIECHUs JHOO IOPUAMYECKOE WU
buznyecKoe JUI0, OCYIIECTBIISIONIEE BIaIeHUE U UCIIOIB30BaHUU SapXUBHBIMH JOKYMEHTaMHU U
pean3yroniee MOJHOMOYMS TI0 PACIIOPSKEHUIO WIN B TPEENaX, YCTAHOBICHHBIX 3aKOHOM WJIN
JIOTOBOPOM

rOCyJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYINpaBJICHUS JHOO OPUANYECKOE WIH
¢buznueckoe nuIo, oOpalnaronieecss Ha 3aKOHHBIX OCHOBAaHUSAX K apXUBHBIM JOKYMEHTaM st
MOJIyYEeHHUS ¥ MCIIOJIb30BaHUS HE00X01MMON HH(POpMaUHU(TIPaBHIIbHBIN)

12. Bupmamu apXuBHBIX ()OHJIOB SIBISIFOTCS (4TTO3UIIHHN):
ApXuBHBIN (OHI OpraHU3aALUU

ApXxUBHBIN (HOH]T TUYHOTO MPOUCXOKICHUS

ApxuBHas KOJUIEKIUS (IpUPaBHEHHAS K apXUBHOMY (OH/Y)
ApxuBHas KOJIJICKIIHs (HE TPUpaBHEHHAs K apXUBHOMY (POHITY)
KommekcHbIi apXuBHBINA (POHT

OO0BbeTMHEHHBIA apXUBHBIN (POH]T

13.  Ilpu3nakamu 00pa3oBaHUs KOJUICKIIMU SBISIIOTCA (3 TO3ULIUN):



HOMHUHAJIbHBIN 34

TEMaTUYECKU I

o ¢popmary Oymaru

10 LIBETY YEPHUII

YUPEKICHUCCKUI

ABTOPCKUU

14.  OpranHuzanus J10KyMEHTOB B IIpeJieiax apXuBa Mpe/roaraeT co3iaHue:

(OHIOB M KOJUTEKITHI

JIOKYMEHTOB

nen

CBSI30K JIe

15. [IpuHIMT IPOUCXOXKICHUS MTPU KIacCU(UKAIIIHN 03HAYACT:
OpraHMU3aIMI0 JOKYMEHTOB [0 HCTOPUYECKHU CIOKUBIIUMCS KOMIUIEKCaM
OpraHU3aIMI0 JOKYMEHTOB MO0 TEMAaTUYECKUM U JIPYTUM TpYIIaM
OpraHHU3aIHI0 JOKYMEHTOB I10 CTEIIEHU BAYKHOCTH JIOKYMEHTHON HHPOpMAIHH
3HAYUMOCTH aBTOPOB JJOKYMEHTOB

16. Bxopasmue D0KyMEHTHI OTHOCATCA K (OHIY:

OpraHu3aI, KOTOPO OHU MOJIYYCHBI

OpraHu3aIiH, TJe OHU ObUIH COCTaBJICHBI

OpraHu3aIliy, IJe €CTh MECTO B apXUBOXPAHUITUIIIE

OpraHu3aly, KOTopas MPUHUMAET pEHIeHHE O MECTe XpaHEHHUs 1o
KOHKPETHOMY JIOKYMEHTY

17.  JoxyMmeHTbI BHyTpeHHEr0o 0OpalleHus OTHOCATCS K (GOHIY:
OpraHu3allfy, B KOTOPOM OHU MOATOTOBIEHBI
CTPYKTYPHOTO MOpa3IeJICHUS OPTaHu3aInN
BBIIIECTOSIIEH OpraHU3aINH
ciyx0os1 [IOY

KaxXKaoMy

18. Ecimm B cocTaBeJOKYMEHTOBapXMBHOrO (oHAa OOHApy>KeHbl OLIMOOYHO BKIIOYECHHBIE

JIOKYMEHTBI Ipyrux (POHIOB, TO OHHU:
JIOJKHBI OBITh BBIAETICHBI U IPUCOETUHEHBI K TeM (POHAAaM, K KOTOPBIM OTHOCSATCS
JIOJIKHBI OCTaBaThCs B (DOH/E, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITh BBIAETICHBI K YHUUTOXKEHHUIO
HE JIOJKHBI YUUTHIBATHCS MPU COCTABICHUH 3ar0JIOBKOB el
19. I'pannuiamMu apxuBHOTO (hoHAA yUpexkIeHUS(OpraHU3aluu) ABIISIOTCS:
oduIanbHble JaThl 00pa30BaHUs U JUKBUIAIUHN YUpexKIeHUS(ITPABUIbHbIN)
JATBICO3AAHMS U PEOPTaHU3ALNN YUPEKICHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKACHUS
JaThl CO3/1aHUs, PETUCTPALUNY JINKBUAALNN YUPEKICHUS
20. I'panuiaMu apXuBHOTO (OHJIa CEMbH SIBIISIFOTCSL:
JIaThl POXKJIEHUS BCEX YIEHOB CEMbU
JIaThl POXKICHUS U CMEPTHU YJIEHOB CEMbU
JaThl perucTpaliy Opaka 4JIeHOB CEMbU
JaThl perUCTpalluy U (WJIM) pacTop>KeHus Opaka
21. UcTOYHMK KOMIUIEKTOBAHUS apXUBa — 3TO:
OpraHM3alys, Co3Jaromias JOKyMEHThI IOCTOSHHOTO CPOKa XpaHEHUS

opraHu3anusa WJIH TpakJaHUH, YbHW HOOKYMCHTHI MHOCTYNAarOT HWJIHW MOI'YT IIOCTYIIUTH Ha

XpaHEHHE B apXUB
¢du3nvecKkoe JUI0, HEMOCPEICTBEHHO Mepeiatoliee JOKyMEHThI B apXHB
OpraH yIpaBJeHHs apXUBHBIM JI€JIOM, KOTOPOMY MOTYUHSAETCS apXUB
22. 30Ha KOMILJIEKTOBaHMS apXHuBa — 3TO:
TEPPUTOPHUS, IPUHAUIEKAILAS APXUBY



JOKyMEHTAIbHBIM  IUIACT, COCTaBIAIMIA3D0CHOBY KOMILIEKTOBAHHUS apXHBa
TEPPUTOPUS OJIHOM UIIn HECKOJIbKMX  aJIMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX
€IMHMII, Ha KOTOPOM HaXOAATCA UCTOYHUKHA KOMIUIEKTOBAaHUS JaHHOIO apXUBa

COCTaB UCTOYHUKOB KOMIUIEKTOBAaHHU apXUBa, HAXOJAIUXCS HA OJJHON TEPPUTOPUHU
23. [ToBU10BO# BEIOOPOYHBIN MPUEM JOKYMEHTOB — 3TO:

IIPUEM JOKYMEHTOB OT OJIHOTO BU/IA YUPEKACHUIN TaHHOM TeppuTOpuu (LLIKOJIbI paiioHa)

IIPUEM OTHAEIbHBIX BUIOB U Pa3HOBUJHOCTEH ILICHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHu3anui JTaHHOW TEPPUTOPUHU

IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKACHUN JaHHON OpraHU3aluu

IIPUEM JOKYMEHTOB 110 IPUHAJIEKHOCTH K OTAEIbHBIM BUJIOBBIM I'pyINIaM
24. I'pynnoBo# pueM IOKyMEHTOB B apXUB — 3TO:

IpUEM TIOKyMEHTOB OT HECKOJBbKUX (POHI000pa3oBaTeseil B OAUH ACHb

IIPUEM JIOKYMEHTOB OJITHOTO WJIM HECKOJIBKHX (POHIOB OT OJHOTHIHBIX YUPEXKJICHUH JaHHOM
TEppUTOPUU

IIPUEM OTJIENbHBIX BHUJOB M PA3HOBUIHOCTEN LEHHBIX JOKYMEHTOB OT BCEX OJHOTHUIIHBIX
OpraHu3alui JTaHHOW TEPPUTOPUU

IPUEM B apXUB CEMEHHOT0, POIOBOIO WIIM OOBEJMHEHHOTO apXUBHOIO (OHA
25. OTHECceHUE YUPEKIEHUH K UNCITy HICTOYHMKOB KOMIJIEKTOBAHUS apXUBa MPOU3BOAUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YUYPEXJACHUM MCTOYHMKOB KOMIUIEKTOBAHUS IOCYAAPCTBEHHBIX
apXMBOB, cOIIACOBaHHBIX C [IpaButenscTtBoM PO
Ha OCHOBE CIIMCKOB HCTOYHUKOB KOMIUIEKTOBAHUS JaHHOTO apXUBa
Ha OCHOBE PELIEHUS IKCIIEPTHOM KOMUCCHUH OpraHU3aluu
Ha OCHOBE npukasza Pocapxusa
26. OCHOBHBIMHM MCTOYHHKAMH KOMILJIEKTOBAHUS apXHBa OPraHU3aluu SBISIOTCA:

CTPYKTYpHBIE MOJpa3/IeIeHUs] OpraHu3alny, 0IBEJOMCTBEHHbIE OpraHu3alu, punueckue
Iuna

OeCCTpYKTYpPHbIE YUACTKH JIeATEIbHOCTH OpraHu3aluu

pPYKOBOAUTENN (QUIHATIOB U MIPEICTABUTENCTB

OpraHHu3alUyu OTPACIU
27. Ilpu sKkcniepTH3e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCSI:

CTOMMOCTbB IOKYMEHTOB

nH(popmManus JOKyMEHTOB
CTOMMOCTb HOCHUTEJNSI UH(OpMaLUU

BEC JOKYMEHTOB
28.J151s1 IpoBEEHMS SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB B OPraHU3alMH CO3AcTCA:

SKCIEPTHBINA COBET

JKCIIEPTHAst KOMUCCHUS
JKCIIEpTHAas IrpyIa
DKCIIEPTHBIN OTIEN
29. Kpurepuu sKcrepTu3bl HEHHOCTH JOKYMEHTOB — 3TO:

cucreMa HaydyHO OOOCHOBaHHBIX HMPU3HAKOB, HA OCHOBE KOTOPBIX OMNpPEAENSIEeTCs IIEHHOCTh
JTOKYMEHTOB

MIPOU3BOJILHBIA HA0Op MPU3HAKOB

WHIUBUAYAJIbHO pa3paboTaHHas cHCTEMa OLIEHKH B KaKIOW OpraHM3alllM CUCTEMa, KOTopas
HE CYILECTBYET B COBPEMEHHOM apXHUBOBEIACHUU
30. B rpynny kputrepueB coAaep:KaHUs BXOJAT CIETYIOIINE KPUTEPUH:

CTETeHb BBEICHUS TOKYMEHTOB ()OHa B HAYYHBIH 000POT

BpeMs U MECTO 00pa30BaHUE TOKYMEHTA
3HAYCHUE YUPEKICHHS WM JIMLA B )KU3HU OOIIECTBa
HOBTOPSEMOCTh IOKYMEHTHON MH(OpMaIiu
31.B rpynmy KpuTepreB BHEIIHUX 0COOEHHOCTEH BXOIAT CIEIyIONIIe KPUTSPUH:



Haluyhe PE3ONIONMi, BHU3, TNoMeT Ha36moKkyMeHTe

BpeMs U MecTO 00pa3oBaHue TOKyMEHTa

00beM HHpOPMALIMK TOKYMEHTA

MOBTOPSEMOCTh JOKYMEHTHOM MH(OpMaIIUn
32.®dopManbHBIN BUJ TOBTOPSEMOCTH HH(OpPMAIIUU — 3TO:

MPOCTOE BOCIPOU3BENCHHWE TEPBUYHON JIOKYMEHTHONH WHGPOpPMAIMd BO BTOPHYHBIX
UCTOYHUKAX

IIOBTOPEHHUE TOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX

00001eHre nHGOpPMALIMK TEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX MH(DOpMaLu

BOCIIPOM3BEICHIE MHPOPMALIUU TOKYMEHTOB, HAIIPABICHHBIX OJIHOMY KOPPECTIOHACHTY
33. AHAIMTUKO-CUHTETHYCCKUHUBHT TOBTOPSIEMOCTH HH(POPMAILIUU — ITO:

npeoOpa3oBaHrue JOKYMEHTHOW WH(GOpPMAIMU TEPBUYHBIX HMCTOYHUKOB BO BTOPHYHBIX
UCTOYHUKAX UH(pOopManuu

LUTUPOBAHUE OJJHOTO JTOKYMEHTA B APYTOM JIOKYMEHTE
BBICIIIAsl CTYIIEHb MOJATOTOBKU JOKYMEHTA, MPEAINoararomnas anaau3 nahopMaiuu

KOIIMPOBaHUE IOKYMEHTOB
34. OyHKIMOHATBHO-1IETICBOE HA3HAYEHNE OPraHU3alluu — 3TO:

MIPUHA/IJIEKHOCTh FOCYIAPCTBY KOHTPOJIBHOTO MAKEeTa aKIUK JAaHHON OpraHu3aluuu

3HAYEHHUE JEATENILHOCTH YUPEXKIEHUS JJIs Pa3BUTHUSI OTPACIIM, €r0 MECTO B BEJOMCTBEHHOM
CUCTEME

BaYKHOCTb 1EJIeH U 3aj1a4 TPYIIIbI JII0/IeH, pabOTaloMUX B TAHHOM YUPEXKICHUU
3HauEHUE U pa3Mep LITATOB YUPEKICHUS
35. [lepeunem Ha3bIBAIOTCS:

CHUCTEMAaTHU3UPOBAHHBIE CIHCKU JOKYMEHTOB YUYPEKIICHUM, OPraHU3aluid U TPEANPUITHA C
YKa3aHUEM O CpPOKaxX XPaHEHHs JTOKYMEHTOB WJIM O COCTaBe JOKYMEHTOB, MPUEM KOTOPBIX Ha
rocxpaHeHue o0s3areneH
CIIPABOYHHK, BBIMONHSIOMNNA QYHKIIMU ydeTa JOKYMEHTOB M UX CUCTEMAaTHU3aluU

CIIMCOK JIOKYMEHTOB, PaCKpBIBAIOIIMI COCTaB U cojep:kaHue Jei GoHaa

CIUCOK JJOKYMEHTOB I'OCY/IapCTBEHHOT'O UJIM MYHUIIMIIAJILHOTO apX1Ba
36. Ha yHukanbHble TOKYMEHTHI B apXUBE COCTABJIISIOTCS:

HMCTOPUYECKHE CIIPABKU

CIelUaIbHBIE aKThI IpUeMa

JIUCTHI y4eTa U OMHMCAHUS YHUKAIBHBIX JTOKYMEHTOB

aKThl OOHAPYKEHUS YHUKATBHBIX JOKYMEHTOB

37. JIOKyMEHTBI, NpPHUHATBIE Ha [JEMO3UTAPHOE XpaHEHUWE B TOCYAApPCTBEHHBIM WU
MYHHIIHITATLHBIA aPXUB YUYUTHIBAFOTCS:

OTZIeNbHO OT JOKyMeHTOB AD PD(TipaBUILHBII)

BMECTE CO BCEMU JIOKYMEHTaMH JJaHHOTO apXHBa

KaK He NOoJJIeXallle y4eTy

[0 YCMOTPEHHIO PYKOBOJIUTEISI apXUBa

38. COuckd HMCTOYHUKOB KOMIUIEKTOBAHHS apXuBa IIOCJIE COTJACOBAaHUSA C BBIIIECTOSIIUM
OpraHOM YIIpaBJIEHHS apXUBHBIM JIEJIOM YTBEPKAAOTCS:

PYKOBOJIUTENEM YUPEKICHUA-(HOHI000pa3oBaTes

JTUPEKTOPOM apXuBa

3aBEYIOLINMM apXUBOXPAHWIMIIEM, T1ie OyeT pa3MeleH GoH

HAYaJIbHUKOM CITy’KObI 0€30I1aCHOCTH apXuBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IPOBOIUTCS:

B JICJIONPOU3BOJICTBE OPraHU3alliM, B apXUBE OpraHu3allH, B TOCYJAapCTBEHHOM WU

MYHUIUIIAJIFHOM apXUBE  TOJBKO B JIEJIONPOU3BOJCTBE OpraHU3aIun

TOJIKO B TOCY/IapCTBEHHOM apXHBe

B ApXWBE OpraHHU3aIIH



40. Cpok  xpaHeHus  3anmceli  akTOB3/TPaKIAHCKOTO  COCTOSHMS B apXHBE
opraHu3aluu o nepenayu B coctaB A® PO:

120 net

100 ner

20 ner

10 ner
41. Cpok XxpaHeHHUsI KOHCTPYKTOPCKON JOKYMEHTAIlUM, OTHECEHHOU K cocTtaBy AD PD, B apxuBe
OpraHU3aIi COCTABIISACT:

20 ner

10 ner

15 ner

25 ner
42. EnuHunia XpaHeHUs! apXUBHBIX IOKYMEHTOB — 3TO:

¢us3nyeckn 00OCOOJICHHBI JOKYMEHT WM COBOKYITHOCTh JOKYMEHTOB, 3aKJIFOYCHHBIX B
OTJICIbHYIO MANKY

JIOKYMEHTBI, MOCTYNHBIINE B YUPEKICHUE U CHOPMUPOBAHHBIEC B KITACTEPHI

Oo(pUIMATBHBIN TOKYMEHT, IiepejaBacMblii B apXUB

y4eTHas M KiacCU(UKAIMOHHAS €AWHMIIA, MPEJCTaBisAiomas coooi busznuecku
000COOJICHHBIIT JOKYMEHT WM COBOKYIHOCTh JOKYMEHTOB, HMEIOIIAsi CaMOCTOSITEIbHOE
3HA4YCHHE
43.Jleno3utapHOE XpaHEHUE APXUBHBIX IOKYMEHTOB -3TO:

XpaHEHHE AapXUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXHBaX, OCYIIECTBISIEMOE
roCy/IapCTBEHHBIMU U MYHUIIMIIATHHBIMU OpPraHU3alMsIMU B TEUCHUE MEPHO/IA, YCTAHOBICHHOTO
HOPMAaTHUBHBIMH JIOKYMEHTAMHU

XpaHEHHE B apxuBe, My3ee, OHOIMOTeKE AapXUBHBIX JOKYMEHTOB Ha YCIOBUSX,
OTIpEeIeTIIEMBIX JIOTOBOPOM MEXAY COOCTBEHHUKOM JOKYMEHTOB M COOTBETCTBYIOIIMM apXHUBOM,
My3eeM, OMOIMOTEKOM, C COXpaHEeHHEM 3a COOCTBEHHHUKOM TpaBa COOCTBEHHOCTH Ha apXHUBHbBIE
JIOKYMEHTBI

OeccpouHOe XpaHEHHE JOKYMEHTOB B FOCYJapCTBEHHOM apXHBe, TOCYAapCTBEHHOM My3ee,
oubmoTeke

obecrevyeHre paloHAIBHOTO Pa3MEeIleHUsI U COXPaHHOCTU JOKYMEHTOB
44. OCHOBHBIMHU €JIMHUIIAMH y4YeTa JOKYMEHTOB HE3aBHCHMO OT BHJa HOCHUTEINS, Crocoda u
TEeXHHUKU 3aKpeIUieHrs HHPOPMaIIUU SBISIOTCS:

apXUBHBIA (POHJI, ApXUBHAS KOJUIEKIIHS, €IUHUIIA XPAaHEHUS

JIOKYMEHTBI, JTUCTBI

YCIIOBHBIE €THHUIIBI

MIOrOHHBIE METPbI
45. ITpyHUMN TMHAMAYHOCTH y4Ye€Ta O3HAYAECT:

HEMPEPBHIBHOE JABUKEHUE YYETHBIX JOKYMEHTOB OT HIXKECTOSAIIUMX K BBIIIECTOSIINM
WHCTaHIIHUSIM

CBOCBPEMEHHOE U OINEpPaTHBHOE OTPAXKCHHE JIOOOTO [BIKEHHUS JOKYMEHTOB apXuBa B
YYETHBIX JJOKYMEHTaX

KOMILIEKCHOE U3yYEHUE JBUKEHUS APXUBHBIX TOKYMEHTOB

M3y4eHHEe CUCTEMBI yueTa Ha OCHOBE MPUHIINTIA BCECTOPOHHOCTH
46. JIuct hoHma COCTABISET:

KaKIbIN (OH]T

Kaxkaoe aeno GoHaa

Ka)KJIbIi TOKYMEHT (poH/1a

Ha TPYIIY OAHOPOIHBIX (POHIOB
47. Ilo cnucky (HOHIOB MPHUCBAaUBACTCS HOMED:

OTIENbHOMY (DOHAY WITH KOJUICKIIHH



OTICILHOMY JCITy 38
OTJIETLHOMY JIOKYMEHTY
MacrnopTy apxuBa
48. B kHUTY y4eTa MOCTYIUICHUI TOKYMEHTOB MOCJIEI0BATEIbHO BKIIFOUAIOTCS:
BC€ IIEPBUYHBIE U IOBTOPHBIE MOCTYIUICHHS IOKYMEHTOB
BC€ MEPBUYHBIC MOCTYIJICHUS JOKYMEHTOB
MOCTYIUIEHUSI 0CO00 IIEHHBIX JTOKYMEHTOB
JapeHue rpaxkJJaHaMi CBOMX JIOKYMEHTOB apXUBY
49. B circok ¢hoHA0B3aMMCHIBAIOTCS:
MIEPBUYHBIC MOCTYIUICHHS IOKYMEHTOB (OH 1A
BCE MOCTYIUICHUS JOKYMEHTOB (hoHIa
(G OH/IBI TP TIEPBOM TOCTYIIJICHUH B apXHB
HOMepa Bcex onuceit poxaa
50. ITpuHIMI IEHTpAIU3AIMU y4eTa O3HAYACT:
BEJICHUE BCEX YUYETHBIX JJOKYMEHTOB B LICHTPAJbHOM OPIraHE YIPABJICHUS ApXUBHOM OTpaciu
— PocapxuBe no equHbIM MpaBuiiam
BEJICHNE BCEX YUETHBIX IOKYMEHTOB B CIIELIUAIM3UPOBAHHOM MOAPA3ACICHUN
COCpEIOTOYCHUE a0COJIIOTHO BCEX YYETHBIX TOKYMEHTOB B OJHOM MecTe -DenepanibHOM
apXMBHOM areHTCTBE
periiaMeHTHUpoBaHue  B3aumojelcTBusi — DenmepasbHOrO  apXMBHOTO  areHTCTBA  C
OpraHu3alMsIMU, a TAKKE IPUMEHEHUE €ANHBIX €AUHUL] yUeTa apXUBHBIX JOKYMEHTOB
51.JIuct dponnma — 3t0:
YVUETHBI JOKYMEHT, BKIIOYAIOUIMI CBEJCHHS O Ha3BaHMM M TeperMeHOBaHUM (oHxa,
XPOHOJIOTHYECKUX TPAHUIIAX, IBMKEHUH M COCTAaBE IOKYMEHTOB (hOH/a, HATMYUHU OMHICEH
MIPOHYMEPOBAHHBIN C IIENBI0 yUeTa JIMCT apXUBHOTO IOKYMEHTa, XpaHsierocs B (hoHzae
YYETHBIN JOKYMEHT, COIEp KAl CBEJIEHUs 00 apXUBE U XpaHImUXcs GoHIaxX
JUCT U3 nena Gouaa
52. 3aBeputenbHas HAIMUCH Jiena:
KpaTkoe 0003HaueHue CBEICHUH O COCTAaBE U COJIEP:KaHUU JOKYMEHTOB, HAaXOSIIMXCS B IeTIe
HaJMCh, COJAEpIKaIias yKa3aHWEe KOJIM4ecTBa M (DU3UYECKOTO COCTOSIHUSI JIMCTOB JIela,
MO/JIEXKAIIET0 NOCTOSHHOMY WJIHM JIOJITOBPEMEHHOMY XPaHEHUO
3aMmch, CoJIeprKaIlas yKkazaHue KOJIMYEeCTBa JIe]l B ONUCH, TIOJIMMUCAHHAS €€ COCTAaBUTENIEM
UTOTOBAs 3aMUCh, COAEPIKAIasi CBEACHH O BCeX Jenax GpoHa
53. ApxuBHas 3TUKETKa:
THUII apXUBHOTO CIIPABOYHHUKA
0003HaYCHHE YICTHOU €TUHUIIBI
KapTOUYKa yCTAaHOBJIEHHOTO 00pasiia ¢ o00o3HadeHne Mu(pPOB eTUHUI] XPAHESHUS, BIOKESHHBIX
B OJIHY KOPOOKY
ydeTHas 3aMuch Ha 0OJIOKKE Jiena
54. ®onnoobpazoBareneM BXOISIINX JOKYMEHTOB SIBIISICTCS:
aapecar
aBTOP
MOYTAJIOH
PYKOBOJIUTEIb CTPYKTYPHOTO TIOAPA3IeTICHUS
55. KnaccuukannonHoi eauHuIel B mpeaenax GoHaa sBiIseTcs:
JIOKYMEHT
JIUCT
rpymnma aein
JIeN10 (eqUHULA XPAHEHNUS)
56. CxeMma kiaccuukanuu ei — 3To:



HepeueHb  pasjenoB M nozapasnenoB39(CTpyKTypHBIX nojipasieeHuin WA
¢ynkuuit pongooOpa3oBatTenss M IPYrux), Ha OCHOBE KOTOPOT'O CTPOUTCS OIHCH
MepevYeHb KaTeropuid JOKyMEHTOB (JOH/Ia C YKa3aHUEM CPOKOB MX XPaHCHHS
MepeueHb OCHOBHBIX ATANOB UCTOPHH (PoHT000pazoBatTens u GoHaa
araBUTHBIN TTEPEUYCHh HAYYHBIX MOHATHH, HCTOPUUYECKUX (DAKTOB, SIBICHUH, YIPEIKICHUN
57. B ToM ciydae, eCy y4peKICHUE UMEJIO0 4acTO U3MEHSIOUIYIOCS, CI0KHYIO CTPYKTYPY, M
ero (oHa OOJBIIIE MOIOMACT cXxeMa KilaccuuKauu:
XPOHOJIOTHYECKas CTPYKTYpHAast
HOMHHAJIbHO-XPOHOJIOTHYECKAS
CTPYKTYpPHO-XPOHOJIOTHYECKAs
(hYHKIIMOHATILHO-XPOHOJOTUUECKAst
58. ApxuBnas «Komreknus takatoB OKHA POCTa u OKHA TACC» obwbeauHeHa 10
MPU3HAKY:
HOMHHAJILHOMY
reorpauyeckomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii (hOHJT TPEICTABISIET COOOM:
COBOKYITHOCTb CTPAaXOBBIX KOIMHIA JJOKYMEHTOB
COBOKYITHOCTh 0CO00 IIEHHBIX JOKYMEHTOB
COBOKYITHOCTh JOKyMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAIBHBIX IOKYMEHTOB
60. JIokyMeHTBHI BBIAAIOTCS M3 XPaHWIUIIA MOJB30BATEsIM B YHMTAJBHBIM 3all Ha CPOK, HE
IIPEBBIIIAFOIINI:
1 Mecsn
3 Mecsma
6 Mecsi1eB
1 rox
61. ®oHa MoIb30BaHUS JOKYMEHTOB CO3/IAeTCs JITIS:
BBIIAYU €T0 IMOJTH30BATEIISIM B YHTAILHBIN 3aJ1 apXUBa
3aMEHBI CTaPBIX JJOKYMEHTOB Ha HOBBIE KOTIHH
MPOJIAKH Ha ayKIIMOHAX
oOMeHa ¢ IPYTUMH apXUBaMH, My3esiMU, OUOIMOTEKaMU CTPAHBI
62. ®ony I0IB30BAHUS — 3TO:
COBOKYITHOCTb CTPAaXOBBIX KOMHIA 0CO00 IIEHHBIX U YHUKATBHBIX JTOKYMEHTOB
COBOKYITHOCTh KOIUW apXWBHBIX JIOKYMECHTOB, BBITOJIHCHHBIX Ha Pa3IUYHBIX MaTEPHATLHBIX
HOCHUTEISIX, TPEeTHA3HAYCHHBIX JIJISl KX UCTIOJIh30BaHUS
COBOKYITHOCTH apXHBHBIX JOKYMEHTOB, MMECIOIIMX MEXIy COOOH ucTOpuYeckue u (WIIN)
JIOTHYECKHE CBS3U
COBOKYITHOCTH JJOKYMEHTOB, OOpa3yIONIUXCS B JEATSIBHOCTH OPTraHU3aIlii M BBITOJIHEHHBIX
Ha DJIEKTPOHHBIX HOCHUTEIISX
63. 3aroy1oBOK geiia — 3TO:
Ha3BaHHE JJOKYMEHTA, IaHHOE aBTOPOM
CBEJICHHSI O JJOKYMEHTE, COCTOSIINE U3 YKa3aHUs €ro aBTopa, ajpecara, KpaTKOTO COJICpKaHMS
U 1aThl
KpaTkoe 0003HauYeHUE CBEICHUI O COCTAaBE M COJICPIKAHUS JOKYMEHTOB, HAXOJIAIIMXCS B JIeIie
HAAMKCh, COJAEpIKAIAs yKa3aHWE KOJNMYECTBA M (U3UUYECKOTO COCTOSIHHS JIMCTOB JIena,
Mo IIeXKaIIasi TOCTOSHHOMY HJIH JIOJITOBPEMEHHOMY XPaHEHHIO
64. OCHOBHBIM 3JIEMEHTOM OMUCAHUS €UHUIIBI XPAaHEHUS SBIISCTCS:
3aro0JIOBOK
HOMeEp JIHCTa



Ha3BaHue poHA 40
Ha3BaHHE apXUBa

65. IIpu cocraBieHnU 3aroja0BKaeIMHULIBI XPaHEHUS HEOOXO0IUMO:
o0ecneunTh IMOJHOE COOTBETCTBHE MHGOpPMAIUU 3arojioBKa W HMHGOpMalUU JOKYMEHTOB
zena
o0ecnednuTh MPUOIN3UTEIBHOE COOTBETCTBHE 3arojioBKa U MHGOPMAIIUU TOKYMEHTOB
CBOOOJIHO M3JIaraTh COJIEpKaHUe JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYUTENIbHO YIYUIIUTh COJCp)KaHUE TIOKYMEHTOB, YTOOBI 3aMHTEPECOBATh HCCIe0BaTeNeH
66. 3aroi0BOK eMHMIIBI XpaHeHUs «3anucHas kHuKKa akrepa MXAT Opiosa B.A. 1927-28rr.»
SABJISIETCSL:
IIPOCTBIM
00001IIEHHBIM
CJI0KHBIM
COCTaBHBIM
67. 3aroioBok equHUIbl XpaHeHUs «llepemnncka ¢ apXMBHBIMU YUPEKACHUSIMH O pa3pabOTKe
MPOEKTa MPaBII PAOOTHI OPTaHU3AINNA C APXUBHBIMU JJOKYMEHTAMU) SBIISIETCS:
IPOCTBIM
CJI0KHBIM
00001IeHHBIM
COCTaBHBIM
68. 3aroJ0BOKEIMHUIIBIXPAHEHUAKY CTaB aKIIUOHEPHOT'O 00I1IeCTBAa «DKCIIOCTPOIl», IEPENUcKa C
MunucrepctsoM toctuiuu  Poccuiickonn  ®enepauuu O PETUCTPALMU  YUPEAUTEIbHBIX
JIOKYMEHTOB OOIIIECTBA) SIBISETCS:
MPOCTHIM
00001IEHHBIM
CJIOKHBIM
COCTaBHbIM
69. Ha3Banue (oHma yupexeHust — 3T0:
Ha3BaHME MUHUCTEPCTBA WM BEIOMCTBA, KOTOPOMY MOJUYMHEHO YUPEKICHHE
nocjeHee Ha3BaHUe yupekaeHus (HPoH1000pa3oBaTes
Ha3BaHME apXUBa, IJ€ XpaHUTCS (POoHT
BCE Ha3BaHUA yupexaeHus -(ponmooodpazoBaTens
70. KpaitHumu faTaMu JJUYHOTO JieJia SIBJISIOTCS:
JIaThl 3asIBJICHUIN O MPUEME U YBOJIIbHEHUU
JaThl IPUKA30B O IPUEME U YBOJIbHEHUU
JlaThl IEPHO/1A, HA KOTOPHIE MIIU 32 KOTOPBIE OHU COCTABIIEHBI
JIAThI IPUHATUS U YBOJTbHEHUS
71. Ecam pgeno ObUIO HAyaTO B OJHOM YUpEXKJIEHHHM, a 3aTeM IepellaHo B Jpyroe, TO
YKa3bIBAIOTCS CIIEIYIOIINE JaThl:
3aBe/ICHUs €A B IEPBOM YUPEKICHUU
MOCTYIUIEHUS JleJia BO BTOPOE YUPEKICHHE
3aBe/IeHUs Jela B IEPBOM YUPEKICHUH U JaTa OKOHYAHUSI BO BTOPOM YUPEKIEHUU
TPH JaThl - 3aBEIEHHUS JIeNla B MEPBOM YUPEKACHUU, NIepeladyl BO BTOPOE U OKOHYAHHS BO
BTOPOM YUPEXACHUU
72. B 3aroyioBke Jies1a KOpPECIOHICHT YKa3bIBACTCS JJIS:
MJIAaHOB
IIPOTOKOJIOB
NEPETUCKU
CBEICHUU
73. OnTUMaIbHBIN HAOOP IEMEHTOB HH(POPMALIUH ISl OITMCAHUS IPOTOKOJIOB:



BHJ JIOKyMEHTa, HOMepa, aBTop, meproi,4 1o ImHHOCTE/KOMMHHOCTD

BUJ JIOKyMEHTa, COJEp)KaHHE, TEPPHUTOPHUS, BpeMs, HOJIMHHOCTH/KOMUHHOCTh

BUJ JOKYMEHTAa, aBTOP, KOPPECIIOHJEHT, COEp KaHue, TEPPUTOPUS U BpeMs COObITUI

BUJ €MHULIBI XPAHEHUs1, BOIIPOC, MOTMHHOCTH/KOMMHOCTD
74. OnTUMaIbHbIN HAOOP IEMEHTOB MHPOPMALIUH JUIsl ONIMCAHUS [IJIAHOB U OTYETOB!

BUJ] IOKYMEHTA, aBTOP, HOMEPa, MEPHO/I, MOUTMHHOCTL/KOMHUHHOCTh

aBTOp, MHOI'ZIa COJIEPIKaHUE, IEPUOJL COCTABICHUS TOKYMEHTA
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHICHT, COJIepKaHUE, TEPPUTOPUS U BpeMs COOBITUI
BUJ JOKYMEHTA, CO/IEp)KaHUE, TEPPUTOPUS, BpeMsl, ITOIMHHOCTE/KOIMUHHOCTh
75. OnTUMaIbHBIN HAOOP IEMEHTOB HHPOPMALIUH [T OTIMCAHUS MTEPETTUCKU:

aBTOP, MHOT/Ia COJIEp KAHUE, IEPUO/L COCTaBJICHUS TIOKYMEHTA, OUIMHHOCTE/KOMMHHOCTh

BUJ TOKYMEHTA, aBTOP, KOPPECIIOHJCHT, TEPPUTOPHS U BpeMs COOBITHI
BUJ JOKYMEHTA, CO/IEp)KaHUE, TEPPUTOPUS, BpeMsl, [TOIITMHHOCTH/KOMUHHOCTh
BU/J| €IMHULIbI XPAHEHUs1, HHOI/Ia aBTOP, KOPPECIIOHEHT, COJIEpKaHNE, TEPPUTOPUSI
76. AHHOTaMsI JOKYMEHTOB €IMHHILIBI XpaHEHHs [TPEJICTABIAET COOOM:

KpPaTKyl0 XapaKTepHCTUKY HamOoJiee IEHHBIX JIOKYMEHTOB, COJEp)KAaHHE M OCOOEHHOCTH
KOTOPBIX HE OTPAXKarOTCs B 3ar0JI0BKE €IMHULIBI XPaHEHUS

LUTUPOBAHUE BCEX NHTEPECHBIX JOKYMEHTOB

KpaTKHI IIepecKa3 BCEX JOKYMEHTOB Jieja

yKa3aHHE€ Ha MECTO XPaHEHUsI TOKYMEHTOB B apXUBOXPaHUWIINIIE
77. AHHOTaIUA pacrojaraeTcs:

BCJIE]I 32 3ar0JIOBKOM €IMHHULIbI XPaHEHUS ¢ KPaCHON CTPOKHU

Iepe.l 3aroJJOBKOM €IMHUILbI XpaHEHUS
B CEpEIMHE 3ar0JI0BKa €IMHUIbI XpaHEHUs U BbIIENSIEeTCA HPU(TOM Ha OTAEIBLHOM OJlaHKe
78. ApXHUBHas OIHUCH — JTO:

opUIMANBHBI JOKYMEHT apXuBa, BOCIPOMU3BOASAIIMN TEKCT AapXUBHOIO JOKYMEHTa
(TOKYMEHTOB) € yKa3aHMEM HX a/IpecoB

TUIl apXWBHOI'O CIPAaBOYHHMKA, MpPEIHA3HAYEHHBIH U PACKPBITUSA COAEPIKAHUS €IMHULIBI
XpaHeHHUs apxUBHOro (oHAa (KOMIUIEKCa), 3aKpeIUIeHUS MX CUCTeMaTH3allMM, a TaKxke
BBIMOJHSIOUININ QYHKIIMIO y4eTa eAMHUI] XpaHEHUs
NepevYeHb OTAEIbHBIX JOKYMEHTOB, O0Opa30BaBIIMXCS B IPOLECCE AEATENbHOCTH Pa3IMYHBIX
¢donooOpazoBareneii 1 00bEIMHEHHBIX 10 OJHOMY UM HECKOJIBKUM MPU3HAKaM
TUI apXMBHOTO CHpPAaBOYHMKA, B KOTOPOM BTOpHUYHAs JIOKyMEHTHas HHQOpMarus apxuBa
CTpyNIIMpOBaHa MO MpeaMeTaM (Temam, OTpaciisiM), 00pa3yroIIUM JIEJIEHUs] B COOTBETCTBUM C
HNPUHATON CXeMOH KiIacCu(UKAIMHM JOKYMEHTHON nH(popManuu
79.ApXvBHas OMHUCH SIBJIACTCS:
MEXApXUBHBIM CIIPABOYHUKOM
MeX(POHIOBBIM CIIPABOYHUKOM

BHYTPU(OHIOBBIM CIIPAaBOYHUKOM

MEXPEruoHaIbHOM CIIPABOYHUKOM
80. Yka3zatenu no ¢popmMe MOTYT OBbITh:

TIIyXUMU

AHHOTHPOBAHHBIMU

TOYHBIMHU

MIPUMEPHBIMH
81. Karanor B rocy1apcTBEHHOM WJIM MyHUIIUIIaJIbHOM apXUBE SIBISETCS:

MEX()OHTOBBIM CIIPAaBOYHUKOM

MEXXPErHOHAIBHOM CIIPAaBOYHUKOM

BHYTPU(OHIOBBIM CIIPAaBOYHUKOM
MEXXAPXUBHBIM CIIPABOYHUKOM
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82. IlyreBoauTens — 3T10:
apXMBHBII CIIPABOYHUK, COJAEpXKALUil CBEJEHHS O JNOKYMeHTax M (win) (QoHAAaX apXxuBa
(apxMBOB) B CHCTEMaTU3UPOBAHHOM BU/JIE, IPEAHA3HAYEHHBIN JJI1 03HAKOMJIEHHSI C UX COCTaBOM
U COJEp/KaHUEM
MeK()OHTOBBIHAPXUBHBIN CHPAaBOYHUK, B KOTOPOM HH(OpMAIUS O COJACPKAHUU JOKYMEHTOB
CrpyNIMpOBaHa 110 MPeaMETaAM
ApPXUBHBIA CIIPABOYHUK, TMPEJCTABISIOMNANA COOOW anaBUTHBIA, CUCTEMATUYCCKUN WIIN
COCTAaBJICHHBIN 110 HTHOMY IIPU3HAKY IIEPEYCHb HA3BAHUH IPEIMETOB, YIIOMUHAEMBIX B aPXUBHBIX
JIOKYMEHTaX C YKa3aHHUEM MX ITOMCKOBBIX JTAHHBIX
ApPXUBHBIM CIIPAaBOYHUK, BKIIOYAIOLNIMI CHCTEMaTU3UPOBAHHBIC CBEIEHUS O COCTaBe U
COJIEp’KaHUU OTJENIbHBIX KOMIIJIEKCOB IOKYMEHTOB
83. OObeKTOM onucaHus B MyTeBOAUTENE 110 POHAAM apXuBa (apXHBOB) SIBJISETCS:
donx
JeII0
JOKYMEHT
4acTb JOKYMEHTa
84. Bunamu apxXuBHBIX 0030pOB SIBIISIOTCS:
0030p (oHma, TeMaTHYECKU 0030p
0030p nemna, 0030p rPyMIbI AL
TEMaTU4ECKHI NePEUYEHb 3aroJI0BKOB €IMHULLY XPaHEHMUSI
0030p (OHIOB rOCYIAPCTBEHHBIX U MYHHIIUIIAIBHBIX apXUBOB
85. UMenHoi#1 ykazarenb K 0030py BKIIIOUYAET:
MOHSTHSL, IPEICTABIISAIONINE COO0N UCTOPHUECKHE (DAKTBHI
OJTHOPOJHBIE MOHATHUS
dbamunuu, UMeHa, 0T4eCTBa, Onorpapuyeckue CrpaBKu
reorpaguueckue MoHsITUs
86. ApxHBHasl CIIpaBKa:
opuLMaNBbHBIA JTOKYMEHT, HMEIOIIMNA IOPUANYECKYI0 CWIIy U COJepXKalluil apXUBHYIO
uH(pOpMaLIMIO O MPEAMETE 3aIpoca, C yKa3aHUEM ITOMCKOBBIX JIaHHBIX JOKYMEHTOB
ounmaNbHBI JOKYMEHT apXuBa, BOCHPOM3BOJAIIMNA TEKCT WM U300paKeHHE apXUBHOI'O
JIOKYMEHTA C YKa3aHHEM €ro MOMCKOBBIX JTaHHBIX
KOIIMS YaCTH TEKCTa apXUBHOT'O IOKyMEHTa, opopMiIeHHas B OpMe CIPaBKU
JOKYMEHT, CBS3aHHBIH C IOPUIWYECKUM WM (U3HUECKUM JIMLIOM, O(OPMIIEHHBIH B
COOTBETCTBHUH C 3alIpOCOM
87. UadopmarimoHHOE TUCEMO — 3TO:
IIMCbMO, COJEpIKAIllee CUCTEMATU3UPOBAHHBIN MEPEUYEHb 3arojOBKOB €Nl WIH JOKYMEHTOB C
yKa3aHHWEM JaT U MOMCKOBBIX JTAHHBIX
MUCbMO, COCTAaBJIEHHOE apXMBOM IO COOCTBEHHOM WHHUIIMATUBE WJIM B OTBET Ha 3ampoc
MOJIb30BATENsl M cojepikallee cooOleHne o0 MMEIIUXCS B apXHMBE JOKyMEHTax IO
oTpesieNieHHOM polieme, TemMe, BOpocy(IpaBUIbHBIN)
KOMIUIEKT KOTHUNA JJOKYMEHTOB, 0()OPMJIEHHBIN B COOTBETCTBHH C 3alIPOCOM
MIMCBbMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXHUBa
88. 3anmpockl, MOCTYNAIONIUE B APXUBBI, TOAPA3IEAIOTCA HA:
TEMaTUYECKHE, TEHEAIOTHYECKUE, COLTUAIBHO-TIPABOBBIE
YHUKaJIbHBIE, 0CO00 1IEHHBIE
MeEXapXUBHbIE, BHyTPHApXUBHBIC
ounmanbHele, JINYHbIE
89. 3anpoc 0 NoATBEPKAEHUH TPYIOBOTO CTa)a OTHOCUTCS K:
TEMaTHYECKOMY3aIpocy
TeHEAJIOTUIECKOMY3aIIpoCcy
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oduHmanTEHOMY 3a1poCcy
90. B apXMBHOI1 BBIHCKE BOCIIPOU3BOAUTCS MOJHOCTBIO:

Ha3BaHHWE JOKyMeHTa, Homep (mmdp) u mata Ha3BaHUE JOKYMEHTa, KOPPECHOHJIEHT,
BOIIPOC

BHJI TOKYMEHTA, J1aTa JOKyMEHTa

Homep (mudp)aoKyMeHTa, MOAIUCH
91. Jlna momydyeHUs: HEOOXOAMMBIX i pabOThl JIOKYMEHTOB HCCJIEAIOBATENb 3aroJiHAET B
YUTAJILHOM 3aJI€ apXUBa:

TpeOOBaHME HA BBIIAYy JEI

KHUTY TIOKEJIaHHUH J1e

AHKETY BbLAA4U JIE]

OJlaHK Ha BbIavy A€l
92. TIlepBuuHoii ¢opMOI ydUeTa WCIOIH30BAHUS JIOKYMEHTOB B TOCYJAapCTBEHHOM H
MYHUIIUIIAIbHOM apXUBE SBISETCS:

JIUCT UCIIOJIb30BAHUS JejIa

KHHTa BBIJIAYM JIE] U3 XPAHUIIHINA

0030p poHma

aHAJIMTUYECKUEe 0030pbl apXHBa
93. HayuHbIMU OCHOBaMU TE€OPUHU U METOJMKHU aPXUBOBEICHHUS SIBIISIOTCS:

MIPUHIIMIIBI, HAYYHbIE METO/Ib 1 HOPMAaTUBHO-TIpaBOBas Oa3a

NPUHIUIIBI, HAy4YHbIE METOMABI, MPU3HAKKM KJIACCU(PUKAIMK JOKYMEHTOB, KPUTEPHUH
9KCIIEPTHU3BI IEHHOCTHU

MIPUHIUTIEI ICTOPU3Ma, BCECTOPOHHOCTH U KOMILUIEKCHOCTH, CHCTEMHBIN TTO/IXO0/T

MIPUHIIMITBI ¥ TEXHOJIOTHH paObO0ThI C apXUBHBIMH IOKYMEHTAMHU
94. ApxuBOBECHUE — ITO:

KOMIUIEKCHAs TUCIUIUIMHA, U3ydarolas paboTy apXHBOB

KOMIUIEKCHAas Hay4dHas JUCIUIUIMHA, pa3paldarbiBaiomias TEOPETUYECKUE, IPaBOBhIE U
METOMYECKHE BOIIPOCHI apXMUBHOIO JIea

KOMIUIEKCHAasi Hay4yHas M YydeOHas [UCIMIUIMHA, H3y4Yarollas BCE BUIBI pabOTHI ¢
JIOKyMEHTaMH B OpTaHU3aIHH

JTUCHHUIIIMHA, U3YyJaronas MopsaoK paboThl ¢ JOKYMEHTaMHU B JCJIONPOU3BOJICTBE, apXHBE
OpTraHU3aIy U TOCYIapCTBEHHOM WJIM MYHHUIIUIIAIEHOM apXHBe
95. ApxuBOBe/IeHHE TECHO B3aUMOIEUCTBYET C JUCIUIIMHAMU:

apxeorpadus, ucropus, WHPOPMATUKA, JTOKYMEHTOBEIEHHE, HCTOPUS TOCYAAPCTBEHHBIX
yupexJieHul, obecrneueHne 0e30MacHOCTH )KU3HEAEATEeTbHOCTH

UCTOpHSI, MaTeMaTHKa, UCTOYHUKOBEJICHUE, KpaeBeICHNE, KYPHATUCTUKA, OMOIOTHS, XHUMHUSI,
JIOKYMEHTOBEICHUE

UCTOpUS, JOKYMEHTOBEACHHE, HWCTOYHUKOBEJIEHUE, BCIOMOTATEIbHbIE HCTOPUYECKUE
JTUCIUATITMHBI, UICTOPHS TOCYIAPCTBEHHBIX YUPEKICHNUM, OMOJIOTHS, XUMHUSI, UHPOpMaTHKa
96. ApxuBHbiii (oHa Poccuiickoii Deneparuu — 310:

HWCTOPUYECKH CIIOKHUBIIASCSA W TIOCTOSHHO TIOTIONHSOIIAS COBOKYITHOCTh —apXHUBHBIX
JOKYMEHTOB, OTPXKAIOUIUX MAaTEpUaTbHYI0 U JyXOBHYIO JKHU3Hb OOIIECTBa, HWMEIOIINX
HUCTOPUYECKOE, HAYYHOE, COIMAIBHOE, SKOHOMHUYECKOE, MOJTUTHIECKOE U KYJIbTYPHOE 3HaUEHHUE,
SABJISIFOLIUXCSI HEOTHhEMJIEMON YacThl0 MCTOPUKO-KYJIBTYPHOTO Hacliequs HapoaoB Poccuiickoit
®denepannn, OTHOCIIMMXCA K HMH(POPMAIMOHHBIM pecypcaM W TOJICKAIINX IMOCTOSHHOMY
XpaHEHUIO

HUCTOPUYECKH CJIOKMBIIASCS M IOCTOSHHO TMOMOJHSIONIAs COBOKYIHOCTh apXHBHBIX
JOKYMEHTOB, OTPXAIOUIUX MAaTEpUaTbHYI0 U JYXOBHYIO JKH3Hb OOIIECTBA, HMEIOIINX
HUCTOPUYECKOE, COLHMAIbHOE, D3KOHOMHYECKOE, TIOJIMTUYECKOe U KYyJIbTypHOE 3HaueHUeE,



SABISIOIMXCA HEOTHEMIIEMOM YacThi0 UCTOPHKO-44KyIbTypHOTO Hacjeaus HapoJl0B
Poccniickoit enepanuu
HUCTOPUYECKH CJIOKMBILIAACS M IOCTOSTHHO HOMNOJHSIOIIAS COBOKYIHOCTh apXHBHBIX

JOKYMEHTOB,  OTpaXaloUIMX HCTOPUYECKOE, HAay4yHOE, COLMAIBHOE, HKOHOMHUYECKOE,
MOJIMTUYECKOE U KYyJIbTypHOE pa3BUTHE OOUIECTBA, SIBISIFOIIMXCS HEOThEMJIEMOW YacThIO
HMCTOPUKO-KYJIBTYPHOIO Hacueaus: HapoaoB Poccuiickoi denepaunu

HUCTOPUYECKH CJIOKMBIIAACS W IIOCTOSIHHO IOMNOJIHAIOIIAS COBOKYIHOCTh apXMBHBIX
JIOKYMEHTOB, OTpa)XalollluX MaTEPUAIbHYI0O M JYXOBHYIO JKM3Hb OOILECTBA, HMEIOIINX
HUCTOPUYECKOE, HAYUYHOE, COLIMAIBHOE, IKOHOMHYECKOE, MTOJIMTHYECKOE U KYJIbTYPHOE 3HAYEHUE
Y TIO/IJICXKAIINX [MOCTOSIHHOMY XPaHEHUIO
97. Opranu3zanusi J0kKyMeHTOB ApxuHoro ¢oHaa Poccuiickoit denepariuu U Ipyrux apXuBHBIX
JIOKYMEHTOB OCYILECTBIISAETCS 10 CIEAYIOIINUM YPOBHSIM:

10 TpeM ypoBHAM: B npeaenax AD PO, apxuBa u apxuBHOro QoHaa

1o IByM ypoBHsM: B nipezenax A® P® u apxuBa opranuzanuu

no uerblpeM YypoBHsM: B mpengenax A®d PO, rocynapcTBEHHOro apxuBa, apXuBa
OpraHu3aIy U apXUBHOTO (OoHIA

KOJMYECTBO  ypOBHEW  opraHuszauuu  JoKymMeHToB A® PO  onpenensiercs
dbong000pazoBaTeIeM

98. OtpacneBbie POHIBI — 3TO:

HCTOPUYECKHUE apPXUBBI, CJIOKUBILIUECS IIPU BEJOMCTBAX, KOTOPbIE UMEIOT MPAaBO BPEMEHHOIO
(B T.4. JEMO3UTApHOro) XpaHeHus: JOKYMEHTOBA®D P®, oTHocAmMXCS K rocyIapCTBEHHOH
dbopme cOOCTBEHHOCTH

HCTOPUYECKHUE apPXUBBI, CIOKUBIIUECS IIPU BEJOMCTBAX, KOTOPbIE UMEIOT MIPABO BPEMEHHOIO
(B T.4. JEMO3UTAapHOro) XpaHeHus AOKyMeHTOB A® P®d, orHocsmuxcs K yacTHOH Qopme
COOCTBEHHOCTH

KOMIUIEKCHI IOKYMEHTOB OOILIIECTBEHHBIX OpraHU3all1ii, MPEKPATUBIINX CBOE CYILIECTBOBAHHE
U CO3/IaBILUX €AMHbIE OTpacieBble POHIBI sl XPaHEHHs apXUBHBIX JOKYMEHTOB

OTpacyieBble TOCYJIapCTBEHHbIE (DOHABI MHHHCTEPCTB U BEIOMCTB, OCYIIECTBISIOLINE
IIOCTOSIHHOE XPAaHEHUE apXUBHBIX JIOKYMEHTOB
99. Ucropuueckas cripaBKa OTpakaeT:

Hcroputo ¢donnoobpazoBarens, HUCTOPHUIO apXUBHOrO (OHIA, COCTaB M COJEpKaHUE
JIOKyMEHTa apXUBHOTO (PoHIa

Hctoputo ¢poHa0o00pa3oBatesis, UCTOPHIO apXUBHOTO (POHAA, MOPSATIOK pabOThl C apXUBHBIMH
JIOKyMEHTaMu

Hctoputo ¢pongoodpasoBaresns, JaHHbIE U3 MTACOPTA apXMBa, MOPSAIOK MPOBEIECHUS HAyYHO-
TEXHUYECKON 00pabOTKHN TOKYMEHTOB
100. YHuKanbHBIA JOKYMEHT — 9TO:

MaTepuaibHbIi HOCHUTENb C 3a(UKCUPOBAHHOM Ha HeM HH(OpMaluend, HMeromnii

PEKBU3UTHI, TO3BOJIAIONINE €r0 HICHTH(PUINPOBATH

0cO00 TICHHBIM JOKYMEHT, HE€ HMEIONMN cede MOMOOHBIX IO COACpIKAIEHCS B HEM
UHGOPMALIMU W/UITH €T0 BHEIIIHUM IPU3HAKaM, HEBOCTIOJIHUMBIN IPU YTpaTe ¢ TOYKU 3PEHUS €ro
3HAYEHUS W/WIIK aBTOTPaQpUUIHOCTH

JlokymeHT A® P®, KOTOpBII MMEET HENPEXOASIIYIO KYJIbTypHO-UCTOPUUYECKYIO LIEHHOCTD,
0c00yI0 BaXKHOCTH Ui OOIIECTBA U TOCYJapCTBa U B OTHOLLIEHUH, KOTOPOI'O YCTAHOBJIEH PEKUM
XPaHEHUs U UCIIOIb30BaHMs

JIOKYMEHT, OTHECEHHBI K cocTaByAd P®, BHE 3aBUCHMOCTH OT €r0 MPOUCXOKICHHUS, BUIA
HOCHUTEJIS, CTENICHH CEKPETHOCTH, MECTa XpaHeHUS U (POPMBI COOCTBEHHOCTH



1. Borpocsl K 6JIUIT-KOHTPOJIbHBIM 45170 06uum npoonemMam apxueo08edeHus:
1. CtpykTypa apXuMBOBENEHHS KaK HAy4YHOW JAMCUUILIHHBL.

2. Hay4nble OCHOBBI apXUBOBEICHHUSI.

3. ApxuBOBeUECKOE TEPMUHOBEIEHNE (OCHOBHBIE TEPMUHBI).

4. Teopust U METOJIMKA apXUBOBEJCHUS: OOBEKT U MPEAMET U3YUCHHUS.

5. Ilonstue u coctaB AD PO.

1o npooneme Kaaccugpuxayuu 00KyMeHm o8 Apxuenozo ¢onoa
Poccuiickoi Dedepayuu:

1. lpusnaku knaccudukanuu gokymenToB 'AD CCCP.

2. IIpuznaku knaccudukanuu 10KyMeHToB AD PO.

3. [onsTre o knaccudukanyu JOKYMEHTOB B apXUBaX.

4. Tlonsite 00 00BETMHEHHBIX apXUBHBIX (POHIAX M KOJUICKITUSX.

5. Ilonsitue 0 KJaccu(puKauu JTOKYMEHTOB B npezaenax APXUBHBIX
¢boHI0B.

Ilo npobneme KomnieKmosanusa u IKCREPMU3bl YeHHOCMU

00KyMeHmog:

1. Kputepuu omnpesenenuss HCTOYHHUKOB KOMIUIEKTOBAHUS TOCYAapPCTBEHHBIX U MYHHUITUTIATBHBIX
apXHUBOB.

2. OCOOCHHOCTH OIpeAeNeHUs] HCTOYHUKOB KOMIUIEKTOBAHUS YUPEKICHUN «HOBOTO THUIIAY.
3. [loHsATHE M Ha3HAUEHUE IKCIIEPTU3HI LICHHOCTH JOKYMEHTOB.

4. ITpuHUUTIBL ¥ HAYYHBIE METOIbI SKCIIEPTU3bI LIGHHOCTH JOKYMEHTOB.

5. DTansl ¥ 337241 SKCIEPTU3BI IIEHHOCTH JTOKYMEHTOB.

6. [Tepeunu JOKYMEHTOB: Ha3HAUYEHUE U BUJIBI.

7. Kpurepuu sKcriepTH3bI IEGHHOCTU JJOKYMEHTOB.

8. Bunbl u popmbl TOBTOPEHHSI TOKYMEHTHON HHPOPMAIIHH.

9. Cucrema HKCIIEpPTHBIX OPraHoB.

10. Kputepun BbIsIBIEHUS 1 OTOOpa 0CO00 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpasounozo annapama:

1. Haznauenue cuctembl HCA u ee kiaccudukanmsi.

2. TloHATHUS «TTepBUYHAS» U «BTOPUYHAS» TOKYMEHTHAs WH()OpMAIIHS.
3. [Ipuatmmne! yueta nokymeHToB AD PO.

4. CocraB CIIpaBOYHUKOB T10 yUETY.

5. CocraB cripaBoYHO-UH(OPMALMOHHBIX U3AAHUH.

6. CTpyKTypa ¥ BUIBI KaTaJIOTOB aPXUBHBIX JOKYMEHTOB.
7. Haznauenue 1 BUJIbI 0030POB.

8. Ha3znadeHwne v BUJIBI ITyTEBOIUTEIICH.

9. Tlocrpoenue u cucrema uHaekcamnuu B CEK (1978 1.).
10. IToctpoenue u cucrema unaekcanuu B8 EK/IU (2007 t.).

II. KoHTpoJIbHBIE BOITPOCHI IO KYPCY
1. CtpykTypa apXuBOBeI€HUS KaK HAYYHOU JUCIUTUIMHBI.
2. HayuHble OCHOBBI apXHUBOBEICHHS.
3. Tpyast B.H. ABToKpaToBa no npobiemMaM T€OpUU U METOJOJIOTHH apXUBOBEICHHUS.
4. B3auMOCBS3b apXUBOBECHHS C IPYTMMU HAyKaMU M HAyYHBIMH JTUCIUIIIMHAMU.
5. [lonsTHe O couMabHON NaMsTH YeJIoBeYecTBAa. MeCTO apXMBOB B COLMAILHON MaMsITH
o01ecTna.
6. ApxuBoBeaueckoe TepMuHOBeAeHne. Paborel D.W. Xannupsl B JaHHOM 001acTu.
7. Pa3zBuTHE OTEUECTBEHHON TEOPUU M METOJUKHU apXHUBOBEICHUS
8. Teopwust u METOAMKA APXUBOBEACHHS: OOBEKT U MPEIMET U3YyUCHHS
9. Ilonstue u cocraB ApxusHoro ¢ponga PO.
10. INpuznaku knaccugpukanuu 1okyMmeHToB 'AD CCCP u A® PO.




11. TTonarue o KiaaccupuKauuu NOKyMeHTOB B4GapxuBax.  XapakTepucTuka  (opMaibHO-
JIOTHYECKUX cxem KJaccuuKanuu U «IIPOBEHUCHII-TIPUHITUIIAY.

12. Pa3BuTHE MOHATHUS «aPXUBHBIA (DOHI» B OTCUECCTBEHHOM apXHUBOBEICHUH.

13. ITonsarue 00 00BEINHEHHBIX apXHUBHBIX dbonmax u KOJUIEKIIUSAX.
Mertoarka ux co3aaHusl.

14. CoBpemenHsbIe mpooOsIeMbl (HOHIUPOBAHMS.

15. Buasr pabot 1o hoHANPOBAHHMIO.

16. Ompenenenne TpaHull apXWBHBIX (POHIOB. OCOOCHHOCTH oOmpeneicHus rpaHul] (oHI0B
JMYHOTO TIPOHCXOXKICHUSI.

17. [lonsTue 0 KJaccu(uKanuu JIOKYMEHTOB B npenenax apXUBHBIX
¢doH10B. XapakTepucTuKa «PETUCTPATYPIPUHLIATIA. [TpusHaku
KJaccu(uKauy J0KyMeHTOB. CXeMbl KiIacCu(pUKAIIH.

18. Knaccuduxanms JIOKyMEHTOB ¢doH0B JIMYHOTO IPOUCXOXKIACHHUS,

00BbEeTMHEHHBIX apPXUBHBIX (POHJIOB U KOJUICKIIUH.

19. Tpynst BHUMJIAJI mo Teopuum U NOPaKTHKE HKCIEPTU3bl LEHHOCTU JOKYMEHTOB U
KOMIUIEKTOBAHUIO apXHUBOB.

20. UcTopus pa3BUTHS TEOPUU IKCIIEPTH3BI IICHHOCTH JTOKYMEHTOB.

21. Kpurepuum omnpenercHHs  HMCTOYHHKOB  KOMIUICKTOBAaHHMSI  TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBOB.

22. llonarue, Ha3HAYECHUE U 337a9 SKCIIEPTU3HI IEHHOCTH IOKYMEHTOB.

23. Kputepun sKcniepTH3bl HIEHHOCTH JOKYMEHTOB.

24. 3anaun u byHKIIUN LenTpanpHoii AKCIIEPTHO-TIPOBEPOYHOU KO-
muccun (UDIIK) npu denepansHoM apXUBHOM areHTCTBE.
25. DKCIEPTHO-NIPOBEPOYHBIE KOMHUCCHH (BIIK) OpraHoOB apXUBHOT'O

ylpaBiieHus 3KkcnepTHble komuccuu (OK) apxuBoB u opranuzanuii, ux 3a1a4u U GyHKLIUH.

26. CyIHOCTb NEPECTPOUKH CUCTEMBI SKCIIEPTU3bI U KOMIUIEKTOBAHUS apXUBOB B KOHIIE 50-X —
Hayvasue 60-x Ir.

217. Buner u bopmbl MIOBTOPEHUS JIOKYMEHTHOM uHpOpMaLnu.
28. Kputepun orOopa TOKYMEHTOB C OBTOpSAOLIEICS HHpOopManue.

29. ITpuHIUIBI SKCTIEPTU3BI U METOBI OLIEHKH JIOKYMEHTOB.

30. DTamnbl 3KCIePTU3Bl IEHHOCTH TOKYMEHTOB. LleneBas KoMIIeKcHast SKCIepTru3a JOKyMEHTOB
B TOCYZapCTBEHHBIX apXUBaX.

31. [lepeunu nokymeHToB. Ha3zHaueHue, TUIIBL, BUBI U METOAMKA COCTABJICHUS.

32. Mertoanyeckoe obecrieueHne OKCTIEPTHU3BI [EHHOCTH JTOKYMEHTOB
¥ KOMIUIEKTOBAHHSI TOCYIaPCTBEHHBIX apXUBOB.

33. CoBpeMeHHas cucTemMa mocoOuii Mo 0TOOPY TOKYMEHTOB HETOCYAaPCTBEHHBIX OpPTraHU3aIHHA.
34. TlonsiTre 00 YHUKAJIBHBIX U 0CO00 IIEHHBIX IOKyMeHTax. KpuTepuu ux BBISBICHUS U 0TOOpA.
35. Co3nanue cTpaxoBoro GpoHIa TOKYMEHTOB U ()OHJIa TIOJIH30BaHU.

36. VYuer apxXWBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX ¥ MYHHUIMIAIBHBIX apXHBaX,
BEJIOMCTBEHHBIX apXHBaxX M apXHBaxX OpPTaHU3AIHA.

37. IonsiTre 1 cocTaB padOT 1O 00ECTIEYCHUIO COXPAHHOCTH apXUBHBIX TOKYMEHTOB.

38. CrpaxoBaHHe apXHBHBIX JOKYMEHTOB: I1€JIb, 00BEKT, METOINKA.

39. ObGecrieueHne COXpaHHOCTH JOKYMEHTOB ITPH YPE3BBIYAHBIX CUTYAITHIX.

VY4er apXUBHBIX JOKYMEHTOB B OpraHax apXHUBHOTO YIPaBICHHUS.

40. Uentpanbusblii ponnosslii karanor (LIOK), ero naznauenue.

41. ABTOMaTHM3MpOBaHHAas cUCTeMa Hay4yHo-TexHuueckod mHpopmanuu (ACHTHU, OBHJ) na
6aze [IDK.

42. TeopeTnueckrue OCHOBBI CO3JJaHMS U HCIOJb30BAHUS CHCTEMBl CHPAaBOYHO-TIOMCKOBBI
CPEJCTB K apXUBHBIM JOKYMEHTaM.

43. Krnaccupukamuss M COCTaB CHCTEMBI CIPABOYHO-TIOMCKOBBIX CPEICTB K apXHUBHBIM

nokymenTtam (CIIC).
44. Hanpasnenus pazsutus cuctemsl CIIC k apXUBHBIM TOKyMEHTaM.
45. IToaroroBka CIPaBOYHO-MH(POPMAITUOHHBIX U3IaHUN Ha OCHOBE

¢ GepeHIIMPOBAHHOTO MOIX0AA.



46. Vcropuueckwe CIpaBKH, WX HasHaueHue,47MeToanKa COCTaBJICHUS
U UCTOJIb30BaHUS B apXUBHOMU padoTe.

47. HaznaueHue onucaHus Jell B apxuBax. 3aroyioBku Jien. CocraBieHHe aHHOTAIIUH.

48. IlonaTre u Ha3HAUYCHUE APXUBHOM OMKUCH; 0COOEHHOCTH UH(GOPMAIIMOHHOTO S3bIKA.

49. Karanoru nokymeHToB. OmpeneneHue, CTpykTypa, Buabl. Dynknuum B cucteme HCA
rOCy/IapCTBEHHBIX apXUBOB.

50. OO0m1as xapakTepuCTUKA KIACCU(PUKANOHHBIX CXEM CHCTEMaTHYECKMX KaTaJoroB.

51. Ananu3 cxembl Kiaccuukanuu JOKYMEHTHOW HHQOpPMAIMKM B CUCTEMAaTHYECKUX KaTaiorax
rocynapctBeHHbIX apXxuBOB(CEK).

52. Metoauka noctpoenust EnuHoro kiaccupukaTopa TOKYMEHTHON MH(OpMau ApPXUBHOTO
donna Poccuiickoii @eneparuu (EKN).

53. Bugsl nyreBoautenei u ux ¢pynkunu B cucteme CIIC Kk apXUBHBIM JJOKYMEHTaM.

54. CxeMbl cUCTEeMaTU3allMK U COCTaB JIOTHYECKUX 3aMUCEH B MyTEBOAUTEINE 1O (OHaM apXHUBa.
55. OCHOBHBIE MPUHIIMIIBI OTTUCAHUSI U UCTOYHUKOBEIUECKOTO aHalIM3a TIOKYMEHTOB B 0030pax.
56. Madopmarnus tpetheii crenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXvBHBIM CIIPaBOYHUKAM. VX BHUIIBI, ()OPMBI M IPHHLIUIIBI IOCTPOCHHUS.

58. PazButue TeOpuM HCIOIB30BAHUS JOKYMEHTOB B OT€YECTBEHHOM apXHBOBEICHUH.

59. JIocTyTHOCTh apXHUBHBIX JIOKYMEHTOB: IIPABOBBIC M OPTaHU3AIMOHHBIE HOPMBI.

60. Komruiekcbl TOKyMEHTOB B TOCYJapCTBEHHBIX apXWMBaX, COJEpPKAIIUE IEePCOHAIBHBIC
JTAHHBIC.

61. Mcnonp3oBaHne TOKyMEHTOB apXHBOB B PA3ITUYHBIX IIETISX.

62. OueHouHblE XapaKTEPUCTHKU TMpOILEcCa HCIONb30BAaHUS apPXMBHBIX JOKYMEHTOB
(MHTEHCUBHOCTh — 3()(PEKTUBHOCTB ).

63. dopmbl UCTIOTB30BAHUS APXUBHBIX JOKYMEHTOB.

64. MapxkeTuHr apXUBHBIX JIOKYMEHTOB u apXUBHOM JIOKYMEHTHOMU
UHpOpMaLIUH.

65. OpraHu3allMOHHO-METOJIMYECKOE PYKOBOJCTBO M KOHTposib denepanbHOr0 apXUBHOIO
areHTCTBa 3a paboTON BEIOMCTBEHHBIX ApXMBOB W OpraHU3aleld apXHBHBIX JOKYMEHTOB B
YUPEKACHUSAX.

66. Bsaumopeiicreue aApXUBHBIX YUPEKIACHU, MY3€EEB, 6ubIMOoTEK,
opraamu3anuii PAH B o6nacti paGoThl ¢ apXUBHBIMH IOKYMEHTaAMHU.

67. ConepxaHue M OCHOBHbBIE HAIIPABICHHMsS HAyYHO-MCCIIEAOBATENBCKOM M METOIUYECKOM
JESTEIbHOCTH apXUBHBIX YUPEXKICHUH.

68. Nndopmannonnoe odecnieueHue AesiTeIbHOCTH apXUBHBIX YUPEKICHUH 1 OpraHU3aIdii.

6 YueOHo-MeTOoaMYecKOe H HH(OPMAIIMOHHOE 00ecTieYyeHHue TUCIUTIIMHbI

6.1 Cnmucoxk HCTOYHNKOB H JIUTEPATYPbI
Hcrounnku

OcCHOBHBIE

®enepanbHblil 3ak0H OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM Jeine B Poccuiickoit deaeparum
[DnexTponnsiii pecypc] / «KoucyaprantlLimtoc» — Dnektpos. gan. — M., [1997-2013].—
Pexum nocryna:

http://www.consultant.ru/. — cBoGoaHBIN. — 3ari1. ¢ SKpaHa.

Cornamenue o npuHIMNAX U popMax B3auMOJIeHCTBUSI TOCynapcTB - yuacTHukoB CHI™ B
00J1aCcTH UCTIONB30BaHUs apXUBHOM HHpopMaru (Munck, 4 utons 1999 r.) /URL: Cuctema
["TAPAHT: http://base.garant.ru/1155281/#ixzz6E14b68AE

Pacnopsixenue [IpaBurenscta PO ot 23.12.2016 Ne 2800-p «O06 yTBep:KIeHUH MEPEUHS
HaY4HbIX OpraHU3alUil, OCYIIECTBIAIOUINX IOCTOSHHOE XpaHEHUE IOKyMEHTOB APXHBHOIO


http://www.consultant.ru/

¢onna Poccuiickoii ®enepanmu, Haxoaamuxcs 48B rocymapcTBeHHOM COOCTBEHHOCTHY;
[DnexTponnslii pecype] / «Koncyiaprantllmtocy  — DaekTpon. aan. — M., [1997-2013].—
Pexxum pgocryna:

http://www.consultant.ru/. — cBoGoHbIi. — 3ari1. ¢ 3kpaHa.

[IpaBuna opranuzanuu XpaHeHus, KOMIJIEKTOBAHHUS, YU€Ta U UCIIOIb30BAHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit Deaepanuu u Ipyrux apXuBHBIX IOKYMEHTOB B
rOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX apXUBAX, My3esX U OMOIMOTeKaX, OpraHu3aIisaxX
Poccuiickoii akagemun Hayk: yTB. [Iprikazom MUHUCTEPCTBA KYJIBTYPhl U MAaCCOBBIX
kommyHuKarmii Poccuiickoit @enepanuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNIA/. M.,
2007. 186 c¢. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[TpaBwiia opraHu3aIiy XpaHEeHUs, KOMIUICKTOBAHUS, y4eTa U UCTIOJIB30BaHUS JOKYMEHTOB
apxuBHOTO GoHaa Poccuiickoit denepanuu u qpyrux apxuBHBIX JOKYMEHTOB B OpraHax
rOCY/IapCTBEHHOW BIIACTH, OpraHax MECTHOT'O CAMOYIIPABIICHUS U OPTaHU3AIMSIX: YTB. TPHKA30M
MunucrepctBa KynbTypbl Poccuiickoit denepanuu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56.
/URL.: http://archives.ru/documents/ministry-orders/prik_526 _2015.shtml

PernmameHT rocyqapcTBEHHOTO ydeTa TOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @enepannu
(yTB. IIpukazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunuctepctBom roctuiuu 08.07.1997,
per. Ne 1344) [Dnexrponnsrii pecype] // URL:
http://archives.ru/documents/regulations/reglam.shtml

[TopsiioK MCTIONB30BaHUS APXUBHBIX IOKYMEHTOB B IOCY/IapCTBEHHBIX U MYHUIUITAIbHBIX
apxuBax Poccuiickoit ®enepaunu (yrB. [Ipukazom Pocapxusa ot 01.09.2017 N 143;
3apeructpupoBano B Muntocte Poccun 01.11.2017 N 48765) /URL:
http://archives.ru/documents/other/2017-order-use-documents.shtml

[TpumepHoe nonoxxeHue o0 apxuse opranuzanuu (yrB. [Ipukazom Pocapxua ot 11.04.2018 Ne
42; 3apeructpupoBano B Muntocre P® 15.08.2018; perucrpanuonnsiii Ne 51895)

[DnexTponnsbIit pecypc] // bank nanubix «HopMaTuBHO-TIPaBOBBIE aKThI, 3aPETUCTPUPOBAHHEIE B
Munucrepctse roctuiuu Poccutickoit @enepanun». URL: https://
minjust.consultant.ru/documents/40288

[lepeveHpb THITOBBIX apXUBHBIX IOKYMEHTOB, 00pa3yIOIIUXCS B HAYYHO-TEXHHUECKON U
IIPOU3BOJICTBEHHOMN JEATEIbHOCTA OpraHU3alHil, ¢ yKa3aHuEM cpokoB xpaHeHus. M., 2007. §3.
[lepevHst TUMOBBIX YIPABICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIONINXCs B IPOIIECCe
JeSITeIbHOCTH T'OCYJapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOT'O CAMOYIIPABICHHS U OpraHU3alMi,
C yKa3aHHeM CPOKOB ux Xxpanenus" (yTB. nmpuka3zom Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Tpuka3z ®enepanpHoro apxuBHoro areHTcTa oT 20.12.2019 Ne 237 "O6 yTBepkaeHHN
I/IHCprKI_II/II/I 10 MPUMCHCHUIO HCpC‘-IHSI THUIIOBBIX YIIPABJIICHYCCKUX aPXHUBHBIX JOKYMCHTOB,
06pa3y}oumxcsf B IMPpOLECCE NCATCIBHOCTH ITOCYAapCTBCHHBIX OPraHOB, OpraHOB MECTHOT'O
CaMOYyTIpaBJICHHUs U OPraHU3aIM, C YKa3aHUEM CPOKOB MX XpaHeHus" (3aperucTpupoBaH
13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-perechen-typdocs-
organization.shtml

JlonmoTHUTEIbHEIE


http://www.consultant.ru/

Vkas3 Ipesugenta PO ot 04.04.2016 Ne 151 «O 49®enepanbHoM apXUBHOM areHTCTBE»
[DnexTponnsii pecypc] / «Koncynaprantllniocy ~ — DaekTpon. aan. — M., [1997-2013].—
Pexxum pgocryna:

http://www.consultant.ru/. — cBoGoHbIi. — 3ari1. ¢ 3kpaHa.

Vkas3 IIpesunentra PO ot 22.06.2016 Ne 293 «Bonpocsl DenepanbHOro apXMBHOI'O areHTCTBAY
[DnexTponnsiii pecypce] / «Koncynabrantlhnocy — Dnektpon. aan. — M., [1997-2013].—
Pexxum gocryna:

http://www.consultant.ru/. — cBoGoHbIi. — 3ari1. ¢ 3kpaHa.

[lepedeHb THIIOBBIX TOKYMEHTOB, 00pa3ylOIUXCs B ICATEIIEHOCTH TOCKOMUTETOB, MUHUCTEPCTB,
BE/IOMCTB U APYTHX YUPEXKICHUH, OpraHu3alni, NPeANPUATHIA, C yKa3aHUEM CPOKOB XPaHCHHUS:
yTB. [ TaBHBIM apxuBHBIM yripaBieHueM mnpu Cosere Munuctpo CCCP 15 asr. 1988 r. /
BHUNJA. M., 1989. 268 c.

[lepedyeHb TUMOBBIX YNPABIEHYECKUX JOKYMEHTOB, 00Pa3yIOIINXCS B ICATEIHLHOCTH
opraHu3anuii ¢ ykazanueM cpokoB xpanenus / Pocapxus, BHUMJIA. M., 2000. 107 c. 82.

[lepeveHb THITOBBIX YIPABICHYSCKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCS B IPOIECCEe
JESITSIIBHOCTH TOCY/IapCTBEHHBIX OPTAaHOB, OPTAaHOB MECTHOTO CAMOYIIPABIICHUS M OPraHU3alnH,
¢ ykazanuem cpokos xpanenus / Pocapxus, BHUNJIA/I. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc_LAW _104953/960469b4d0ed3508dbbef91afb560
c7ae5h51925/

JIureparypa
OcHoBHas
YuebHas U METOAUYECKAS

Apxuuctuka. [lyreBoguTens mo apXuBHBIM TEXHOJIOTUSIM: HHTEPAKTUBHBIA 00y4aromuii Kkypc /
[E.B. AnekceeBa u 1p.; Hayd. pyk. nporpammsl E.M. Byposa]. — M.: PITY, 2003. — [1]:
Meroanueckue ykazanusi. — 28 c.; [2]: Pabouas terpaas crynenta. — 201 c.; [3]: Teker
nexuuid. — 188 c.; [4]: KomnbroTepHas obydatomias mporpamma [ Q1eKTpoHHBIH pecypc]. — 1
aMeKTpoH. ont. 1uck (CD-ROM).

ApxuBoBeJieHHE : (Teopus U MeToAMKa) : yueOHHK /171t By30B / [E. M. Bypoga, E. B. Anekceesa,
JI. TI. AdanacweBa] ; moxa pea. E. M. byposoii ; Poc. roc. rymanutapsslii yu-t, Ucr.-apx. uu-T,
®ak. apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

['OCT P 7.0.8-2013 Cucrema ctaHAapTOB M0 HHPOPMALUHU, OMOIMOTEUHOMY U U3ATEIbCKOMY
neny. JlenonpousBoaCcTBO U apXUBHOE J1e710. TepMUHBI U onpeAeneHus. — Y TBEPKIEH MPUKa30M
Poccranpapra ot 17.10.2013 Ne 1185, BBenen B aeiicteue ¢ 1 mapra 2014 . — M.:
Crannaptungopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc_LAW_163800/

Enunelii k1accupukaTop J0OKyMEHTHOM nHpopmanu ApxuBHoro ¢onaa Poccuiickoii
®enepanun / [cocT.: B.I'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Tab.

MeTtonndeckue peKOMEHAALNN [0 IPUMEHEHHIO PABUJI OPraHU3aLUN XPaHEHMS,
KOMILJIEKTOBAHUS, y4€Ta U UCIOJIb30BaHUs IOKYMEHTOB apXUBHOTO (GoHaa Poccuiickoi
®denepaliv U JpYTUX apXUBHBIX JTOKYMEHTOB B FOCY1apCTBEHHBIX OpPraHax, opraHax MECTHOI'O


http://www.consultant.ru/
http://www.consultant.ru/

camoynpasyeHus u opranuzanuax ot 30 Hos6ps 502015 r. N 073 no 3akazy denepanbHOro
apxuBHOTO areHrcTBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Metoandeckue peKOMEHIAIUH 10 paboTe ¢ TOKYMEHTaMH 10 JIMYHOMY COCTaBy B
rOCY/IapCTBEHHBIX M MYHUIIUTIAILHBIX apXUBaX, apXUBax opranu3anwii /DeaepanbHOE apXUBHOE
arearctBo, BHUNJIA L, 2018 r. URL: http://base.garant.ru/72211810/

MeTtoanueckie peKOMEHIauH 10 paboTe ¢ 0c000 EHHBIMHU JOKYMEHTaMHU B TOCYIaPCTBEHHBIX
apxuBax P® / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-T
nokymentoBeAeHus u apx. aena (BHUUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B.
EnnareeBckuii]. — M.: [6.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581
746

Meroandeckune peKOMEHIAINH 10 (GOHANPOBAHHIO TOKYMEHTOB B IOCY/IapCTBEHHBIX
MYHUIIUTIATBHBIX apxuBax PO / @enep. apx. arentctBo (Pocapxus), Beepoc. Hayu.-uccnen. uH-T
nokyMmeHToBeaeHus u apx. aeia (BHUMUIANL); [coct. H.M. Xumuna (pyk. Temsr), A.B.
Emnareesckuit, 3.11. UnozemneBa]. — M.: [6.1.], 2007. — 41 c.

Ornpezenenre Opranu3auii-uCTOYHUKOB KOMILIEKTOBAHUS TOCYJAPCTBEHHBIX U
MYHUIIMIIATBHBIX apXuBoB. MeTonudeckue pekomenaauuu /Pocapxus, BHUUIAJL. M., 2012.
URL.: http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanue COBpEMEHHBIX apXUBHBIX CIIPAaBOUYHUKOB Ha OCHOBE MU (hepeHITpOBaHHOTO MOAX0/1a
: Meto. mocooue / denep. apx. areHTcTBO, Beepoc. Hayd.-uccen. MH-T TOKYMEHTOBEECHUS U
apx. gena ; [cocT.: B. I'. Jlapuna (pyK. TeMbl, OTB. COCT.) u Ap.]. - [3-e u3x., ctep.]. - M. : [6. u.],
2007. - 124,[1] c.

CocraBieHne apXUBHBIX ONKCEN B AIEKTPOHHON (hOpMe U UX UHTErpalys B UH(POPMaIlMOHHYIO
UHPPACTPYKTYPY FOCYAaPCTBEHHBIX U MYHUIIUNATIBHBIX apXUBOB. MeTonnueckue
pexomennanuu. /Pocapxus, BHUMJA/. M., 2013. URL:
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

ABtokpatoB B.H. O6mas Teopus apxuBosenenus / B.H. ABtokparos // Bonpocs! ucropuu. —
1973. — Ne 8. — C. 59-72 /ba3a nannbix East View. URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JlokymeHT B cucteme corpaibHbix KoMMyHuKkanuii / Bectaux PITY. Cep.
Uctopus ([JoxymenroBeaenue u apxuBoBeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptrzoB A.H. O0miecTBeHHast MUCCHSI POCCHIICKHIX apXxuBOB // OTedecTBeHHBIE apxuBhl. — 2014,
— No5. — C.3-11 /ba3a nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuii A.B., Xumuna H.U. ®onaupoBanue 10KyMEHTOB COBPEMEHHBIX OpraHU3aliil B
rocyaapcTBeHHbIX apxuBax Poccun OteuectBeHHbie apxuBbl. — 2005. — Ne 2. — C. 35-44



/ba3a nannbix East View. URL: https://dlib- 51eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnareeBckuii A.B., Xumuna H.W. YHukansusie nokymenTsl ApxusHoro ®ounaa Poccuiickoit
denepanun: K COBPEMEHHOMY ITOHUMaHUIO TpoosieMbl // OtedecTBeHHbIe apxuBbl. — 2011, —
Ne 1. —C. 3-13 /baza nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. JlokyMeHTHI (eiepaIbHBIX apXUBOB 110 UCTOPUH BTOpOit MUPOBOIA BOMHBI:
pacceKpeYynBaHUE U UCIIOJIB30BAHUE B HAYYHBIX MCCIEAOBAHUAX U IOKYMEHTAJIbHBIX

nyonukamnusax // OredecrBenHbie apxuBbl. — 2005. — Ne 4, —C. 3-10 /ba3a nannbix East View.
URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnosa T.®. [locTyn K apXMBHBIM JOKYMEHTaM CIIELIXPaHOB B Hadaje 1960-x — cepenune
1980-x rr. // OteuectBernbie apxuBbl. — 2014. —Ne 3. — C. 13-26 /baza nannbpix East View.
URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[[TabanoBa T.E. Posb riiaBHBIX Xpanutened (JOHIO0B B OPraHU3aluKd PadOTHI IO 00CCTICUCHHIO
COXPaHHOCTH TOKyMeHTOB // OtedecTBeHHbIC apXuBbl. —2013. —Ne4, —C.3-13 /ba3za naHHBIX
East View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[[Ma6anosa T.E. UcTopus u npaktuka GOHANPOBAHUS JOKYMEHTOB ApXUBHOTO (OHIA
Poccwuiickoit @eneparuu // OteuectBenHbie apxuBbl. — 2005. — Ne 2. — C. 28-35 baza nmanHbIx
East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JlomosHuTENbHAS
MeTtoauueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii ctpaxoBoi ¢poH fokymMeHTauuu. [lopsaaox
CO3JJaHUS CTPAXOBOTrO (POH/IA TOKYMEHTAIINH, SBIISFONIEHCS HAMOHAIBHBIM HaYYHBIM,
KYJIbTYPHBIM U UCTOPUUYECKUM HaclieaueM [ DnekTpoHHbIN pecypce] // [Ipodeccrnonanbhuas
crpaBouHas cucrema «Kozaekc.py». URL: http://docs.cntd.ru/ document/1200032423

I'OCT P 7.0.97-2016. CUBbM /1. Opranu3aiiiOHHO-pacoOpsSAUTENbHAS JOKYMEHTALIHS.
TpeboBanus k ohopmIIeHUIO JOKYMEHTOB [ DneKTpoHHbIH pecypc] // [Ipodeccnonanphas
cnpaBoyHas cucreMa «Komeke.py». URL: http://docs.cntd.ru/document/1200142871

HopwMmbl BpeMeHu Ha pabOThI U yCITyTH, BBIIIOJIHIEMbIE TOCYAapCTBEHHBIMU apXuBamu /Dezep.
apx. areHTcTBO (PocapxuB), Bcepoc. Hayd.-uccien. HH-T JOKYMEHTOBEICHHS U apX. Jelia
(BHUNUIA); [cocT.: 3.B. Bymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. [llotunal. — M: [6.11.],
2008. — 136 c.: Tabn. URL: http://www.consultant.ru/document/cons_doc LAW 91439/

[TonroroBka apXMBHBIX MyTEBOAMUTENEH : MeTOA. pek. / Desep. apx. areHTcTBO, Beepoc. Hay.-
ucciea. uH-T JokymeHToBenenus u apx. nena (BHUMIA/) ; [coct.: B. I'. Jlapuna (pyk. TeMBI,
oTB. coct.), H. A. Tacun (otB. coct.) u ap.]. - M. : BHUUJA, 2011. - 191 c.

Hayunas



Astokpatos B.H. Teopetndeckue npodnemsl  S2oteuectBeHHoro apxusoseaenus / B. H.
Astokparos ; [cocT. T. H. Xopxopnuna ; Poc. roc. 'yMaHuTapHbii yH-T]. - MockBa : PITY,
2001.-392,[1] c.

Byposa E.M. Ucrtopus U coBpeMEHHbIC TCHICHIIUU Pa3BUTHS IKCIICPTH3bI IEHHOCTH
JIOKYMEHTOB: y4eb. mocooue no cnenkypcy /E.M. Bypoa. — M.: MI'TNAH, 1985. — 65 c.

Ko3znos B.I1. Taiinbl dhanscudukanuy: aHaaus Mojaesok necropudaeckux nctoyHukoB X VIII-XIX
BEKOB.: TOCOOMeE TSl penoiaBatened u ctyaeHToB By30B / B.I1. Kozmos. — U3n. 2-e. — M.:
Acnexkt-IIpecc, 1996. — C. 186-192; npyrue uznanus.

Tpemes B.C. Hekotopsie acriekTsl GOHIUPOBAHUS JOKYMEHTOB OBIBIITUX MAPTUWHBIX ApXUBOB /
B.C. Tpemes // OreuectBennbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nannsix East View
URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TroneeB B.A. B aBrycre 1991 rona: o npueme naprapxuBoB B BEJICHUE FOCYAapCTBEHHBIX
apxuBHBIX opraHoB / B.A. Tionees // OreuectBennsie apxuBbl. — 2011. — Ne 3. — C. 85-99
/ba3a nannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/25022810

Vbsaunkuit K.b. Kommnexkroanue I'”AP® mukpodoTokonusaMu JOKyMEHTOB 3apyOesKHBIX
apxuBoB (1956-2010 rr.) / K.b.

— Ne 2. — C. 57-65 /ba3a nannsix East View URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

DKCnepTU3a HEHHOCTH YNPABIEHYECKUX JOKYMEHTOB M KOMIUIEKTOBAaHME UMU TOCYAapCTBEHHBIX
apxuBOB (Teopus u metonuka) / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-T
nokyMmeHnToBeaeHus u apx. aena (BHUMUIAN) ; [coct.: M. I1. XKykoBa u ap.]. - M. : [6. u.],
2007.-223 c.

6.2. Ilepedenp pecypcoB HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT».

ApxusHblil pong Poccuiickoit denepannu. LlenTpanbHblil poHIOBBIN KaTamor [DIeKTPOHHBIHN
pecypc] / @enep. apx. areHTCTBO. DNEeKTpoH. AaH. M., 2001-2019. Pexxum nocrymna:
http://cfc.rusarchives.ru/CFC-search/, ceo6oaubiii. [lata oopamienus: 23.08.2019. 3ari. ¢
JKpaHa.

Apxussl Poccun [DnextponHslii pecype] / denep. apX. areHTCTBO. DIeKTpoH. AaH. M., 2001—
2019. Pexum noctyna: http://www.rusarchives.ru/, ceobonusiit. Jlata oOpamenus: 16.08.2019.
3ari. ¢ 3KkpaHa.

["ocynapcTBEeHHBIN peecTp YHUKAIbHBIX JOKYMEHTOB ApXxuBHOTro (hoHna Poccuiickoit
Odeneparuu [ DIEKTPOHHBIN pecypc] / Deaep. apX. areHTCTBO. DIeKTpoH. gaH. M., 2001-2019.
Pexum noctyna: http://unikdoc.rusarchives.ru/, ceoboansiii. Jlata obpamenus: 23.08.2019.
3ari. ¢ 3KpaHa.

NAAR. DxcnieptHoe coobmectBo: [TyTeBoauTeNh B apXUBHON OTpaciu [ DIEKTPOHHBINA pecypc]|
// HatimoHanpHast accouualiysi apXuBUcToB u fenonpousoaureneit «HAIL APXMB» (HAAP).
OnekTpoH. gad. M., 2018. Pexxum noctyma: http://naar.ru/, cBo6oaubIi. Jlata oOpareHus:
20.07.2018. 3aru. ¢ skpaHa.



[lyTeBOoMTENIM IO POCCUUCKUM apXHUBaM 53[Dnekrponuslii pecypc] / Dexep. apx.
areHTCTBO. DNEKTpoH. naH. M., 2004-2019. Pexxum noctyna:
http://guides.rusarchives.ru/, ceo6oaubIii. [Jara obpamienus: 23.08.2019. 3ari. ¢ skpaHa.

®denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnexkTponHsiid pecypc] / denep. apx.
areHTCTBO. DNEKTpoH. JaH. M., [2006-2014]. Pexxum nocrtyma: http://archives.ru, cBo60aHbIH
Hata obopamenus: 23.05.2018. 3aru. ¢ sxpana

6.2 IlepeueHb pecypcoB HH(GOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«AHnTepHEeT»

- T'apant [OnekTpoHHBIH pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum pocryna:
http://www.garant.ru.

- Koncynprant Ilntoc [DnexktpoHHbd pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

noctyna: http://www.consultant.ru.

6.3 IlpodeccnonanbHbie 6a3bl JAHHBIX M HHGOPMALMOHHO-CIIPABOYHbIE
CHCTEMBI

Joctyn k npodeccroHanbHbIM 6a3am nanHbIX: https://liber.rsuh.ru/ru/bases

WNHdopMannoHHbIe CIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilnroc
2. lapant

7 MaTepuajibHO-TeXHHYECKOe ofecnevyeHne TUCIUNINHBI
st oGecrieyeHust UCIUTIIMHBI UCTIONB3YETCSl MaTepHAIbHO-TEXHUYECKas 0aza
00pa3oBaTeNbHOTO YUPEKICHUS: YUeOHbIE ayTUTOPUH, OCHAIIEHHBIEC IOCKOH, a TaAKKE
KOMITBIOTEPOM U MPOESKTOPOM ISl IEMOHCTPAIIMN YU4EOHBIX MaTEPHAIIOB.

COCTaB HpOFpaMMHOFO 06CCHC‘-ICHI/I}II
Windows
Microsoft Office

8 OobecneueHue 06Pa30BaTEJILHOIO MPOIECCA JIsl JIUIl C OTPAHMYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI

B X0J€ peain3aluu JUCHUTTIIMHBI UCITIOJB3YIOTCA CICAYIOIUE TOITOJTHUTEIIBHBIC
METOAbI O6quHI/I5{, TCKYIICTO KOHTPOJIA YCIICBAEMOCTHU 1 HpOMe)I(YTO‘lHOﬁ aTTeCTalnuu
06yqa}0m1/1xcs[ B 3aBUCUMOCTH OT UX HHAUBHUAYAJIbHBIX 0COOEHHOCTEH:

° JUTSL CJIETBIX U CI1a0O0BUISIINX:

- JeKnud O(OpPMISIOTCS B BHJAE DJIGKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIEeIUATN3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;

- MIChbMEHHBIE 33JJaHUs BBITIOJHIIOTCS Ha KOMITBIOTEPE CO CIECIMATIM3UPOBAHHBIM IMPOTPAMMHBIM
obecrieueHneM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBenieHne He MeHee 300 Jrokc;


http://www.consultant.ru/

- s BBIIIOJIHEHUSI 3aJJaHus 1puS4He06X0MMOCTH IPEOCTABIIACTCS
YBEJIMUYUBAIOLIEE YCTPONCTBO; BO3MOYKHO TAK)K€  MCIIOJIb30BaHUE COOCTBEHHBIX
YBEJIMYUBAIOLINX YCTPOMCTB;

- MUCHbMEHHBIE 3a7]aHNs 0(POPMIISIOTCS YBETUUEHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOAATCA B YCTHOH (hopMe WM BBINOJIHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

o JUIS TITyXUX ¥ cIa00CTbIIIAIHX

- Jekuuu oQOpMISIIOTCA B BHJE O3JEKTPOHHOTO JOKYMEHTa, JHOO IpeloCTaBiIseTcs
3BYKOYCHWJIMBAIOILAs alllapaTypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;

- IUCbMEHHBIE 3aJJaHUs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOM (hopMe;

- 9K3aMEH U 3a4€T MPOBOJIATCS B MUCbMEHHOU (hopMe Ha KOMIIBIOTEpPE; BO3MOXKHO MPOBEICHUE B
(dopme TecTUpOBaHUS.

o JUISL JIUL] C HapYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO arapara:

- Jekuuu OoQOPMIIIOTCS B BHUJAE OJIEKTPOHHOTO JIOKYMEHTA, JOCTYHHOTO C TIOMOUIBIO
KOMITbIOTEpA CO CHELMATN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHHEM;

- MIUCbMEHHBIE 3a/1aHUs BBINOJIHSIIOTCS HA KOMIIBIOTEPE CO CIIEHUAIN3UPOBAHHBIM [IPOTrPAMMHBIM
obecreyeHneM;

- HK3aMeH MPOBOAMTCS B YCTHOH (hopMe Wi B MUCbMEHHOM (popMe Ha KOMIIBIOTEpE.

[Tpy HEOOXOIUMOCTH MpeyCMaTPUBAETCS YBEIUUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.
[Tpouenypa mpoBeneHUs: MPOMEKYTOUHON aTTeCTalMM A OOy4aroIMXCsl yCTaHABIMBAETCS C
yu€TOM MX HHJIUBUAYAIBHBIX Ncuxodusnueckux ocobeHHoctel. [IpoMexyTouHas arrectanus
MOJKET MPOBOAUTHCS B HECKOJIBKO JTAIOB.

[Ipu mpoBeneHUM MNpoLEAYPbl OLEHMBAHUSA PE3YAbTaTOB OOY4YEHHUs MpeaycMaTpUBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBS3M C HWHIWBUAYaJIbHBIMU
0COOEHHOCTSAMHU 00y4aroIuxcs. DTU CPeICTBA MOTYT OBITh INPEIOCTaBICHbI YHUBEPCUTETOM,
WJIM MOTYT UCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[TpoBeneHune mpoueaypbl OLIEHUBAHUS PE3YIbTAaTOB OOy4YeHMs JIOMYCKaeTcs C MCIOJIb30BaHUEM
JUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUH.

ObecneunBaeTcss AOCTYN K HMH(MOPMAIMOHHBIM W OubnmorpaduyeckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢opMax, aJalTHPOBAHHBIX K OTPAaHUYEHUAM HX
3JI0pOBbsI U BOCTIPUSTHS UHPOPMALIUU:

° JUTS CJIETNBIX U CI1a0O0BUISIINX:

- B [Ie4aTHOM (hopMe YBEITMUYEHHBIM IIPUPTOM;

- B (hOopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayanodpaiina.

o JUIS TIYXHUX M C1a00CHbIIIAIIMX

- B Ie4aTHo# (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

o JUTsL 00YYaroIIUXCs C HApYHUIEHUSIMU OIOPHO-IBUTaTeNIbHOTO anapara:

- B Ie4aTHoO# (opme;

- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayauodpaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSITEIbHON paboThI, Hay4dHAs
O0uOIMoTEeKa W MHBIE NMOMEUIEHUS JJIs1 O0y4YeHHsS! OCHAIIEHbI CIelHUaIbHbIM 000pyJA0BaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUSI:

o JUIS CJICTIBIX U CIIa0OBUIAIINX:

- YCTPOMCTBOM JJIsI CKaHUpoBaHus 1 uTeHus ¢ kamepoit SARA CE;

- nuciieeM bpaiins PAC Mate 20;

- npuaTepom bpaitnst EmBraille ViewPlus;

o JUIS TIYXHUX M CI1a00CIBIIIAIINX



- aBTOMATHU3UPOBAHHLEIM paboYMM MecTOMOOmns omell ¢ HapylmleHHMeM cliyxa H
cI1a00CIIBIIIAIINX;

- aKyCTUYECKHUI YCUIIUTENb U KOJIOHKH;
o JUIsl 00YYarOIIMXCs C HAPYLIEHUSIMU OIIOPHO-/IBUTaTENILHOTO anapara:

- IEpEeIBUKHBIMU, PETYJINPYEMBIMH 3proHOMHUecKkuMy napramu CHU-1,;

- KOMITBIOTEPHOM TEXHUKOU CO CIIEUATbHBIM IPOrPaMMHBIM 00€CIICYCHUEM.
dopma mNOpOBEACHUA TEKYIIEW W MWTOrOBOM arrecTauMyd Uil JIML C OrPaHUYECHHBIMHU
BO3MOXXHOCTSIMU 3/I0OPOBBSl yYCTAHABJIMBACTCS C YYETOM HHAMBHAYAIbHBIX IMCUXO()HU3NUYECKHX
ocobeHHoCTeH (YCTHO, MUCbMEHHO (Ha Oymare, Ha KOMITbIOTEpE), B (hopMe TECTUPOBAHUS U T.I1.).
[Ipy HEOOXOOUMOCTH CTYAEHTY HPEIOCTaBISETCS OMOJHUTENBbHOE BpeMs Ui MOJITOTOBKU
OTBETA Ha 3a4€TEe WM SK3aMEHE.

9 Metoauyeckue MaTepuasbl

9.1 IlnaHbl ceMMHAPCKHUX (MPAKTHUYECKUX 3aHATHI) 3aHATHIH

IInanbl 1a0opaTOpHBIX padoOT U MeTOAUYECKHUE
YKa3aHUS 110 UX BHINOJIHEHHIO
Y4eOHBIM  IUITAHOM  TPEAYCMOTPEHO  HPOBEACHHE 1O  JUCIHILIMHE
«ApxXuBOBeICHHE) JTaOOPATOPHBIX 3aHATUH: B4  cemecTtpe — 32 vyaca (16 3anatuil) u B 5
cemectpe — 42 vaca (21 3ausTHe).

YACTDB 1 (4 cemecTp)
Tema 1. Onpenenenue (GoHIOBON NMPHHAUICKHOCTH JOKYMEHTOB U Aen (3 3aHAtus, 6
YacoB)
Tema 2. O3HakoMIIeHHE C JOKYMeHTaMu GoHa (4 3aHATHS, § YacoB).
Temsl 3-4. CocraBieHHe 3aroJIOBKOB JIeJl UM UX yTOuHEHHue (penaktupoBanue). OTéop
CBEJIEHUH JUIsl HCTOPUUYECKON CIpaBKU (9 3ansTHid, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. DxcrepTu3a Hay4HOW W TPAKTUYECKOW IIEHHOCTH JOKYMEHTOB Ha OCHOBE
KPUTEPUEB DKCIIEPTU3BI IECHHOCTU. BBIABIEHME e, MNOANeXKalUX M HE MOAJIEKAIUX
MOCTOSIHHOMY XpaHeHH10. 3yueHne oHOoro u3 rnepeyHeit JOKyMeHTOB  (TUIIOBOTO WIH
BEJIOMCTBEHHOTO) (3 3aHATHS, 6 4acOB).

Tewma 6. Pa3zpaboTka cxemsl kinaccudukaruu aen houaa (1 3anstue, 2 gaca).

Tema 7. CocraBnenue omnucu (opopMiIeHHE €€ ONHCATeNbHBIX CTaTed) Ha Jena
MOCTOSTHHOTO XpaHeHus (4 3aHATHSA, 8 YacoB).

Tema 8. CocraBieHue clpaBOYHOIrO anmnapara K OIUCH Ha JeJla IOCTOSIHHOTO XpaHEHUs
(4 3ansATHSA, 8 YacOB).

Tema 9. Yuer nokymenTtoB apxusa (1 3anstue, 2 yaca).

Tema 10. HopmaTtuBHO-MeTOAMUYECKHE TOCOOUS 1O IKCIEPTU3€E LIEHHOCTH JOKYMEHTOB U
KoMIuIeKkToBaHUIO uMu AD PO (2 3andartus, 4 yaca).

Tema 11. 'ocynapcTBeHHbIN ydyeT JokyMeHTOB (1 3aHsiTHE, 2 yaca).

Tema 12. Karanoruzanusi JOKyMeHTOB (2 3aHsTHS, 4 yaca).

Tema 13. OG30pel moxymeHToB. [lyreBomuTenu (2 3aHsartus, 4 daca).

Tema 14. Mcnonp30BaHne JOKYMEHTOB KOHKPETHOro apxuBa (1 3aHsaTHe, 2 yaca).



IInan n1adopaToOpHBIX 3aHATHH

JIOKYMEHTOB Ha
OCHOBE
KPUTEPUEB
AKCIEPTHU3BI
LIEHHOCTH.
BrisBienne

JIOKYMEHTOB. Y MeTh
npu-

MEHSTh UX MPH
MTPOBEICHUH

OIJI KOHKpEeTHOTO
ApPXUBHOTO

= Yemy 10KHBI Pe3yabTaTsl padoThbl
% | Tema sansirus Pabora cryjenTos s HAY4YMThCH 32 B ayAUTOPUH
= y yautop
Z 3 AYHTOpHH BpeM# 3aHATHI (mucbsmennasi gopma)
1. Omnpenenenne |Onpenenenue GpoHI0BOM |ONpenensiTh 5 Jte’ U3 KOJUIEKIUU
¢boH0BOM MIPUHAJICKHOCTH (GoHI0BYIO JIOKYMEHTOB C
TPUHAIIIEK- JOKYMEHTOB MPUHAIIICKHOCTD yKa3zaHHeM uX (HOHI0BOM
HOCTH BHYTPEHHHUX, BXOJAIIUX, [[IOKyMEHTOB. IPUHAAIE)KHOCTH.
JOKYMEHTOB WCXO/ISAIIHX.
U J1e.
2. O3znakomienue |M3yuenue Onpenensrsb Kparkas ucropuueckas
C IOKYMEHTAaMHU |3aKOHOJIATeIbHBIX XPOHOJIOTHYECKHE CIpaBKa M0
¢doHnpa. VCTOYHHUKOB TI0 UCTOPUH |TPAHULIBI ADXUBHOTO  |UCTOPUHU YUPEKICHHS
YUPEXKIECHUS (oHa KOHKPETHOro  |(hoH1000pa3oBaTesl.
(bonmo00pazoBares. (bonmo000pazoBares.
Ot60p Marepuana anst  [3HaTh GaKTOPHI,
IIepBOMI BJIMSIOIIKAE HA
YaCcTH UCTOPUYECKOM ¢dboHaUpOBaHNE
CIIPaBKHU TIO KOHKPETHBIX (POHI00-
UCTOPUHU yUpexJeHUH  |Opa3oBarelseil.
(dhonmooOpa3oBaTels.
3-4. |CocraBnenue |M3yueHue JOKYMEHTOB, |AHaIU3UPOBAThH Kaprouku ¢ onucanuem
3aroJOBKOB JIeJ |OIHCaHue coJiepKaHue (3aromoBka-
WIN UX Jie]1 Ha KapToyKax, JOKYMEHTOB JUIsI MH) 1en Gonaa. Beinucku
YTOYHEHHE COCTaBIICHUE OTIHCaHHS U3 J0KY-
(pemakTupoBa- |aHHOTALMM Ha JIeJI: COCTABIIATh MEHTOB 110 UICTOPUHU
Hue). OToéop OTJIEJIbHbIE JI0KY- TUIIOBBIE, ¢donnoobpazoBarens s
CBEJICHUI Uil |MEHTBI, BBISIBICHUE IIPOCTBHIE, UCTOPUYECKOH CIIPaBKHU.
HCTOPUYECKON |CBEACHUM JUId 000011IEHHBIE, CIIOXK-
CIPaBKH. HUCTOPUYECKOHN CIPaBKHU. |HBIE,
PenaktupoBanue CTPYKTYpHUPOBaHHBIE
3aroJOBKOB /€. 3aroJOBKH. 3HATh
crenupuKy
OIHCaHUS
JOKYMEHTOB pa3HBIX
HUCTOPUUYECKUX
MIEPUOJIOB
U pa3HbIX CHCTEM
JTOKYMEHTAIUH, B TOM
qucye JMYHOTO
MTPOUCXOXKICHHUSI.
5 DkcrepTusa N3yuenune THOBOTO UM |3HATH MPUHLIUIIB, OtOGop nen, moIexanux
HAyIHOH BEJIOMCTBEHHOTO METOMBI H XpaHEHHIO
Y TIPAKTUYECKOM [IepeyHs TOKYyMEHTOB.  |KPUTEPHH SKCHEPTH3BI |B TOCYJapPCTBEHHBIX U
[IEHHOCTH [EHHOCTH MYHUITUTTATBHBIX

apxuBax. BersaBnenue nen,
HE

MOJUIEKAIINX XPAHEHUIO.
AKT Ha

Jena, BeIACIICHHBIC K
YHUUYTOKEHUIO.
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e,
MoJIC)KAIIUX U
HE

dbonna.

AKT 00 0OHapyKeHHH
HENPOPUIBHBIX eIl

MOITIEKATITIX
MIOCTOSTHHOMY
XpaHEHHUIO.
Nzyuenue
OJTHOTO U3
nepeyHen
JIOKYMEHTOB
(TUTIOBOTO WM
BEJIOMCTBEHHOT
0.
Pa3pabotka Ormpenenenue Benymux |YMeTb IPOBOJIUTH Cxema kinaccuukanmm
CXEMBI Y JIOTIOJTHUTEIIbHBIX KJaccu(uKanuio nen GoH-
KJIAaCCU(UKALINY |TPU3HAKOB JIJISI CXeMBbI  [(OpraHW3aIyio) JI0-  |/1a, 3aKPEIUICHHBIX 32
aen CHCTEMaTHU3alluu JIeT KYMEHTOB B IIpeJIeNiaX |CTYJICHTOM.
donna. ¢donma. Ber- apxuBHOTO QoHnma B |Kaprounas ommce nen
OOp THUIIA CXEMBI. COOTBETCTBUU apXUBHOTO
CucremaTu3zanus CO CTPYKTYpOit doHna.
KapTOUeK C onucaHueM B |(oHI000pa3oBarers,
COOTBETCTBUH C ero GyHKIUSAMY WK
KJIAaCCU(UKAIIMOHHON JIPYTUMH TTPU3HAKAMHU.
CXEMOH.
CocraBiienne  |['pynmupoBKa KapTOYeK, |YMETh COCTaBIATh M |3aNOJHEHHBINA OJIaHK
OIUCH Ha KOTOPBIX 3alMCaHbl  |0(GOPMIISITH ONUCh B |OIIHCH.
(opopmieHue  |3arosioBKH Jel, B COOTBETCTBUU C
ee COOTBETCTBUM C JEHCTBYIOIIUMU
OIMMCATENBHBIX |pa3pabOTaHHOM HOPMAaTHUBHO-
cTareii) Ha Jiena [cxeMoil kiaccu(UKaIyy. |MeTOINYECKUMHU
nocrosiaaoro | Ilepe- OCOOUSIMHU.
XpaHEHHUSI. HECTH JIaHHBIE C
KapTOYeK B OlaHK
onucu. Opopmienue
HUTOrOBOM
3aIHCH.
CocraBnenue |CocraBneHue Ymeth coctaBisaTh 1 |[lonHOCTBHIO OPopMIIeHHAS
CIPAaBOYHOTO  |TIPETUCIIOBUS K 0oOpPMIIATH OTIHICH. OTIHCH CO
amnmapara K OTHCH, TUTYJIHHOTO CIIPaBOYHBIM amlapaToOM.
OIMCH Ha Jiella |JIHCTa, yKa3zaTelneH,
MOCTOSIHHOTO  |COJIEp>KaHUsl M HHBIX
XpaHCHUS. JJte-

MEHTOB CIIPAaBOYHOTO
anmapara
K OIIHCH.
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9. VYuer AHann3 y4eTHBIX 3HaTh COCTaB U 3anosHeHHbIE (OPMBI
JOKYMEHTOB JOKYMEHTOB. ¢byHKIUN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun 1o YUYETHBIX JOKYMEHTOB.

y4ETY JOKYMEHTOB YmeTh

(OCHOBHOE BHUMaHHE COCTaBJIATh YYCTHBIE

yIaelsercs y4eTy B JIOKYMEHTHI B

apxuBax OpraHu3aluii). (COOTBETCTBUU C
TpeOOBaHUSIMU
PernamenTa
roCyZapCTBEHHOT O
LEHTPAJIU30BaHHOTO
yueta. (M., 1997).

10. |HopmatuBHO- |M3yuyeHue mpuMepHBIX |YMeETh mosb3oBaThesa |[InchMeHHBIH aHanus3
METOJNYECKUE |CIIUCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
nocoous mo YUpEKIACHUH, METOAUYECKUMHU BEJIOMCTBEHHOI'O IIEpEYHs
JKCIIEPTU3E SBJIAIOILNAXCS 0CcOOUsIMH 110 (1o 3a-

LIEHHOCTH HCTOYHUKOM JKCIIEPTU3E JTAaHUIO IIPETIOIaBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAHHUS; TUIIO- |LIEHHOCTH

KOMIUIEKTOBA- |BbI€ U BEIOMCTBEHHBIEC |IOKYMEHTOB.

Huto umMu AP  |nepeuHu

PO. JIOKYMEHTOB.

11. |TocynapcTBeHH |AHanIM3 y4E€THBIX 3anonHeHHbIe GopMbl |3HATH COCTaB U (PYHKLIUU
BII JOKYMEHTOB. YYETHBIX JIOKYMEHTOB. |y4E€THBIX
y4er JIOKyMEHTOB B
JIOKYMEHTOB. roCyAapCTBEHHBIX

Y MYHULUTIATbHBIX
apXuBax U apXUBHBIX
opraHax. YMeThb
3aM0JHATh

YYETHBIE JOKYMEHTBI.

12.  |Karanormszamms |1. OTt60p 20 TemMaTHYeCKUX YMeTs Xopomo
JOKYMEHTOB. uHboOpMalnu A KapToYeK, OpPUEHTUPOBATH-
Knaccuduka- |cucremarudeckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
s JOKYMEHT- |KaTajora u JOKYMEHTBI 3HaTh €T0
HOM ONMCaHUE €€ Ha (hoH/a IpU OMUCAHUU |CTPYKTYPY, CUCTEMY
uHbOpMAlUK  |KaTaJOXKHBIX oT- uHpopMaun
1o KapTOYKax. JEbHBIX €AUHUL] 0 JIesITeNbHOCTH /0,
Marepuaiam 2. Nzyuenne EK/IU |xpanenus, MIPOU3BOAUTH
EKIN AD PO. OTHEIBbHBIX €€ ONKMCAaHUE Ha
AD PO (mnm 3. Enuneii JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(PUKATOP Ipynn U yacTeu MHJEKCUPOBATh U
JOKYMEHTHOM JOKYMEHTOB, CHUCTEMAaTU3UPOBATh B
nHpopmannu AP PO 3aMHACKCUpPOBaHHbIX |cooTrBeTcTBUU ¢ EK/IU
(M., 2007). no EKJIN AD POD.

4. N3yuenune ADPOD.

CHCTEMBbI UH/IEKCAIIH I10
EKJN.

S. WNunexkcupoBaHue
KapToYeK Mo

EKJIN.
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13.

O0630pbI
JIOKYMEHTOB.
[TyreBoauTenu.

Nzyuenue
OIyOJIMKOBAaHHBIX
TEMaTHYECKUX U
(oH0BBIX 0030pOB,
MMYTEBOJUTEIICH 11O
dbonmam

apXUBOB M KPAaTKUX
CIPAaBOYHHUKOB, aHATIU3
0030pOB 10 33/1aHUI0
MperoiaBaTels.

[IncemMeHHBIX aHANMN3
TEMaTHYECKHUX U
(hoHITOBBIX 0030pOB
JOKYMEHTOB M OJHOTO
u3

IIyTEBOAUTEIIEH
(oImyOJIMKOBAHHBIX).

1. 3HaTh CTPYKTYPY
0030poB, OpraHU3aIUIo
JIOKYMEHTHOM
uH(pOpMAaLUU B OCHOBHOM
JacTu 0030pa
(xapakTepucTuka
JIOKYMEHTA),

COCTaB U COJIepKaHue
HCA. Ymers
KPUTHUYECKH MOJIOUTH K
OIICHKE

CIIPaBOYHHMKA.

2. 3HaTh MECTO U
3HAUYE€HHE ITYTEBOAUTEINS B
HCA, ctpykrypy nyTeBo-
JTUTEIIS, TPUHIUTIBI
OpraHu3aluu
JIOKYMEHTHOHN
nH(pOpMaIliHU, COCTaB

u 3Hauenne HCA u
MIPUIIOKEHUH.

YMeTh cOCTaBIATh
XapaKTePUCTHKY
JIOKYMEHTOB (hOoH/A.

14.

Hcnonb3oBaHue
JIOKYMEHTOB
KOHKPETHOT'O
apXxuBa.

I/IsyquI/Ie MCTOJ0OB
BBITIOJIHCHU A
3aIlIpOCOB.

IToaroroBka oTBETOB
Ha

TEMATHYCCKHUEC U
conuaJibHO-
IIpaBOBLIC 3aIIPOCHI.

Bectu nouck
uH(pOopMaLuu 1O JOKY-
MEHTaM apXxuBa ¢
HCIOJIb30BaHUEM

Bcex aneMenToB HCA.

9.2 Meroanueckue peKOMeHIAIUH 10 MOAT0TOBKE MUCLMEHHBIX padoT

Pexomenoayus no evitnonnenur0 Konmpoavnoi padomst. KontponasHas paboTa J0KHA
MMpeaACTaBIATH c000M CaMOCTOSITENLHBII OTBET Ha OJWH U3 MPCATOKCHHBIX BOIIPOCOB, 00BEMOM
1-2 nucta A4, 1eMOHCTPHUPYIOLIUI 3HAHNE COOTBETCTBYIOIIETO Pa3/ieNa AUCHUILINHBL.

Pexomenoauusa no nanucanuio pegpepama: Pedepar - 310 KpaTKuil 0030p myOIuKanuii mo
3aJJaHHOM TeMe, C DJIEMEHTaMHU COIOCTABUTEJIBHOTO aHalu3a. 3aJadd CTYJEHTAa HCIIOJb3Ys
JUTEpaTypy MO BBIOpAHHOM TeMe, aJleKBaTHO IepelaTh ABTOPCKYI0 MO3MLHUI0 M H3JI0XKHUTh
coOcTBeHHOE BHUAeHUE MTpoOieMbl. Heo0X01uMo rpaMOTHO U3J10XKUTh MaTepuall B COOTBETCTBUU
C TOM MiAM WHOW JIOTMKON (XpOHOJIOTMYECKOM, Temarmueckoil u ap.). Pedepar nomxen

colepKaTh HWTOTHM TPOBEICHHON HCCIIEI0BATEIbCKON

pabotel. Haumnaercs pedepar c

TUTYJIBHOTO JIUCTA, 32 KOTOPHIM CIIAyeT OrJIaBJIeHUE - IUIaH, B KOTOPOM KaXJAOMY pas3ieiny
JIOJDKEH COOTBETCTBOBATh HOMEp CTpaHHIbl. OCHOBHAsI YacTh MOXKET OBITh MPEJCTABICHA KaK
LENBHBIM TEKCTOM, TaK M pa3JiesieHa Ha IJIaBbl. 3aK/IIOYEHHE JIOJDKHO COJAEp)KaTh KpaTKue |
YeTKHE BHIBOBI. 3aBepIaeTcs pedepaTt CIMCKOM HCTOYHHUKOB U TUTEpaTyphl. B padore momxHO
OBITh HCIOJB30BAHO HE MEHEE S5 pa3HbIX MCTOYHHKOB. OQopmiieHHE CNHCKa MCTOYHUKOB U
JUTEpaTyphl JOJKHO COOTBETCTBOBATh TpeOOBaHUsAM OnbOIMorpaduueckux crangaproB. Oobem
paboThI 10JKeH ObITh He MeHee 15 u He Ooistee 23 cTpanull. PaboTa 10KHA BRITOTHATHCS Yepes
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oounapuwlit unmepean, 14 wpugpmom, cTpaHulbl JOTKHBI OBITH TIPOHYMEPOBaHBL. PaccrosiHue
MEXy Ha3BaHUEM 4YacTH pedepara WIH TJIABBl U MOCIEAYIONUM TEKCTOM JOKHO OBITh PaBHO
TpeM wuHTepBasaM. Kakjgas nurara [H0JDKHA CONPOBOXKIATHCS CCHUIKOW Ha HCTOYHUK,
oubnmuorpaduueckoe ONUCAaHME KOTOPOTO JIOJDKHO TPHBOJUTHCS B COOTBETCTBUH  C
TpeboBaHusiMu  Oubmorpaduyeckux cranmaptoB. OneHuBas pedepaT, NpernojaBareib
oOpamraeT BHUMaHUE Ha COOTBETCTBHE COZIEP)KaHUS BBIOPAHHON TeMe; COOII0ICHUE CTPYKTYPHI
paboThl. YUuThIBa€TCS yMEHHUE pabOTaTh C HAYYHOH JUTEpaTypol - BBIWICHATH MpodiemMy U3
KOHTEKCTA; JIOTHYECKH MBICIHUTH; O(OPMIIATH HAay4yHBIH TEKCT (MpPaBUIIbBHOE NPUMEHEHUE U
odopMIIEHHE CCBUIOK, COCTaBjieHUE Oubmuorpaduu), ymMeHHWE MPaBUIBLHO IOHSATH ITO3HIIMIO
aBTOPOB; coOuoieHre 00bemMa paboThl; aKKypaTHOCTh U MPAaBUIBHOCTH oopmieHus. Pedepar
JOJIKEeH OBITh CIIaH JIJIsl MPOBEPKH B YCTAHOBIICHHBIN CPOK.
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I[Hpuaoxenue 1

AHHOTALUS IUCHUATIIAHBI

JuctumnimHa «ApXUBOBEJICHUE» SBISETCS JIUCHUIUIMHONW  00s3aTeNbHOM YacTH UCHUILUIMH
y4eOHOro IUlaHa [0 HampaBleHW0 ToarotoBku 46.03.02. «JlokymeHTOBeneHUE U

apXHUBOBEJACHUE. Hucnumnmua  peanusyercs Ha  (pakynpTeTe  apXUBOBEACHUS U
JOKYMEHTOBEIEHUS Kadeapoi apXUBOBEACHUSI.
Henbp pucuumuimHel: copMHUpPOBATh y 00YYarOIIUXCS yIIIyOJIGHHOE U LIE€JI0CTHOE

npecTaBieHne 00 HUCTOPUKO-TOKYMEHTAILHOM HACIEANH B apXUBaX MOCKBBI, OTPaXKAIOIIIX
JTyXOBHYIO JKM3Hb OOIIECTBAa, MMEIOIIUX HCTOPUYECKOE, HAYyYHOE, COIHUAIbHOE, KYJIbTYpPHOE
3HA4YCHHE.

3ajaun JUCUUTLIIUHBIL:
- chopmupoBaTh y CTYICHTOB HCTOPUYECKH KOHKPETHOE IIPEICTaBlIeHnE 00 apxuBax MOCKBBHI;
- U3Y4YUTh OCHOBHBIE 3Tambl ((OPMUPOBAHUS apXUBOB MOCKBHI;
- paccMOTpeTb HOPMATHUBHO-TIPABOBBIE OCHOBHI OpraHU3AIMH XPAaHEHHUs, KOMIUIEKTOBAHMUS,
y4eTa U UCTIOIb30BAHMS IOKYMEHTAJIbHBIX KOMIUIEKCOB B apXuBaX MOCKBBI;
- paccMOTpETh COCTaB U COJICPKAHUE JOKYMEHTOB, XpaHSIIUXCS B apXruBax MOCKBBHI;
- chopMUPOBaTh HABBIKU PAa0OTHI C JOKYMEHTAMHU IO UCTOPUM MOCKBBI, XpaHSIIUXCSA B
apXuBax ropoja;
- paccMOTpeTh MPoOIeMBbl COXPAHEHHSI M UCIIOJIb30BAHUS UCTOPUKO-IOKYMEHTAIBHOTO HACIIEIHs
B apXuBax MOCKBBI, IOHUMATh UX B3aUMOCBSI3b C Pa3BUTHUEM TOCYAapCTBa U OOIIECTRA.

JucuuruiiHa HarpaBiieHa Ha (OPMHUPOBAHUE CISAYIOIINX KOMIIETEHIIHIA:

OIIK-2. CnocoGeH HaXxOAUTh OPraHU3alMOHHO-YIIPABICHUECKUE PEIIeHHs MTPU PELICHUH 3a7a4
B cepe cBoeil mpodeccronanbHoi AesrenbHocTH / CrocoOeH K MpoecCHOHAILHOMY POCTY H
CaMOCOBEPILEHCTBOBAHUIO B 00JIaCTU T'yMaHUTAPHBIX, COLMATIBHBIX U JIMHIBUCTUYECKUX HAYK, a
TaKkKe B cepe TEXHUKH U TEXHOJIOTMH UH(POPMaTUKHI

OIIK-3. CnocobeH nmpuUMEHSTh TEOPETHUYECKHE 3HAHUS I PELIeHHs IMOCTaBJICHHBIX 3a7ay B
obyiacT JIOKyMeHTOBeJIeHUs u apxuBoBeneHus / CrocoOeH pa3pabarhiBaTh alrOPUTMBI H
KOMITbIOTEPHBIE IPOrPaMMBbl, IPUTO/IHBIE JJIs1 TPAKTUUYECKOTO MPUMEHEHHS

B pe3ynbraTe 0CBOGHUS TUCIMITIIMHBI 00YYatOUIHics JOIKEH:

3HaTh: OCHOBHBIE METOJbl U CpPEJICTBA NPOBEIACHHS TEOPETUUYECKUX HCCIIETOBAaHUM;
TEOpPETUYECKHE OCHOBBI (OOBEKT, MPeIMET, MPUHLIUIIBI, METO/IbI) apXUBOBEIEHHU KaK HAay4YHOH
JUCLHUIIIMHBI, CBS3b ApPXMWBOBEICHMSI C JAPYTMMM JUCLHUIIMHAMU; OCHOBHBIE HaIpaBJICHUS
paboThl rOCY1apCTBEHHBIX/MYHULIUIIATBHBIX U IPYTUX apXUBOB PO

YMmeTh: MPUMCEHATH NOJTYUYCHHBIC TCOPCTHUICCKUC 3HAHUA OJId PCIICHUA 3aaa4
HpO(i)CCCI/IOHaJ'H)HOI\/’I ACATCIIbHOCTH,; OCYHICCTBJIATH BBI60p " NPUMCHATH METOJAbI apXUBOBCACHU A
Ha NPAKTHUKE, COBCPIHICHCTBOBATHE NPUMCHACMBIC MCTOAbI

Brnaners: HaBbIKaMu MPOBEACHUS TEOPETHUECKUX HCCIEIOBAHUNM B paMKax o0pa3oBaTebHOTO
npoliecca 1 JanbHeimei npodeccuoHalbHON AeITeNbHOCTH; TOHUMAaHHEM TeHICHIIMU Pa3BUTHUS
TEOpUU apXUBOBEACHUS, MOHUMAHHEM 3HAYUMOCTH METOJIOB apXWBOBEICHHS MPU H3YUYEHUU
00BEKTOB UCCIIETOBAHMS
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Paboueit mporpamMMoii TpPETyCMOTPEHBI CIEAYIONIME BUIbI KOHTPOJIS: TEKYIIUH KOHTPOJb
ycIieBaeMoCTH B (popMe orpoca, KOHTPOJIBHOU paboThl, pedepara, MpoMeKyTOUHAsE aTTECTALUs
B (hopMe 3aueTa, 3aueTa C OLEHKOI, SK3aMeHa.

O6H.[af[ TPYAOCMKOCTb OCBOCHUS JUCHHUIIIIMHBI COCTAaBJIACT 9 3a4eTHBIX (21070505008



