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1. [TosicHUTEIBHAA 3aNIUCKA

1.1. Heab u 32124 JAUCHMILIIHHBI

Henb kypca:

I/IsyquHe JUCHUIITIMHBL MPEANoIaract pacCMOTPEHUE OCHOBHBIX HpO6J’ICM APXUBOBCACHUA Ha
(1)0He HUCTOPUHN UX CKIIaJIbIBAHU B OTE€YECTBCHHOM HAayYKC U C YUCTOM 3apy6e>1<Hor0 OIIbITA.
B PE3YIbTATC OCBOCHHA AWCHUIIJIMHBI CTYACHTAM ITIPHUBHUBAIOTCA HABBIKH npaKTqucxoﬁ pa60T1>1 C

apXMBHBIMM JIOKYMEHTAMH B
OpraHM3alMsIX pPAa3IMYHBIX OPraHU3allMOHHO-TPABOBBIX (OpM,

rOCyAapCTBEHHBIX

MYHUIUTNAIBHBIX ~ 00pa30BaHUsAX,
a TakXke B TOCYJapCTBEHHBIX,

opraHax,

MYHUIMIIAJIBHBIX apXHMBaX W HCTOCYHAAPCTBCHHBIX XPAHWIHIIAX, PYKOIIMCHBIX OTHACIAaX MY3C€CB U

OUOIINOTEK.

33[[21‘-[1/[ AUCHHUIIJIMHBI
- OCBOCHHEC HAYYHBIX OCHOB pOCCI/II\/’ICKOFO APXUBOBCACHUA,
- HU3YUYCHUC OpraHu3alui XpaHCHUS, KOMIUICKTOBAHHA, Y4YCTa W MUCIIOJIb30BaHUS APXUBHBIX

JOKYMCHTOB.

1.2. IlepeyeHb IVIAHUPYEMBbIX Pe3yJdbTATOB 00y4YeHUS MO TUCHUILUINHE, COOTHECEHHBIX C

HHIMKATOPAMU J0CTHKEHUS KOMIIeTeHIN i

pELICHNH 3a]1a4 B
cdepe cBoeit
po¢eCCHOHAIIBHO
W IeATeIbHOCTH

yHOpaBiIeHUs U
apXUBHOIO Jieja

Komnerenuus HNupukatopsl IlepeyeHs MVIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 10
(xom m KOMIeTeHIU AMCIUILIHHE
HaWMEHOBAHHE) (ko m

HAaWMEHOBAHHE)
OIIK-2. Cnioco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/bI U CPEACTBA IIPOBEICHUS
HaXOJINTh yIpaBJIeHYECKHE TEOPETHYECKUX UCCIICTOBAHUM
OpraHu3alMOHHO- | 3a/1a4u B cepe YMeTb: IpUMEHSTH MOTyYSHHbIE TECOPETUIECKIE 3HAHUS
yIpaBlIeHYECKHE JOKYMEHTALMOHHOTO | JUIS peIleHHs 3a1a4 MPpOoQecCHOHATIBHOMN NeITeIbHOCTH
peleHHs pH obecrieueHHs BrnaneTs: HaBbIKaMH ITPOBEACHUS TEOPETHUECKUX

UCCIIeIOBaHMM B paMKax 00pa3oBaTeIbHOIO Impolecca 1
JalbHEeHIIeH mpodeccuoHaIbHON e TETPHOCTH

OIIK-3. Cnocoben
IPUMEHSTh
TEOPETUIECKHE
3HAHUA JUIA
pelieHus
IIOCTABJIEHHEIX
3a7a4 B 00J1acTH
JTOKYMEHTOBEICHHUS
Y apXHUBOBEICHUS

OIIK 3.3.
Ucnone3yet
B3aMMOCBSI3H
JOKYMCHTOBCACHUA
Y apXUBOBEJICHUS CO
CMCKHBIMU HAYKaMU
Y HAy4YHBIMU
JUCHUIINIMHAMH

3HaTh: TEOPETHYECKHE OCHOBBI (OOBEKT, MpEIMET,
MPUHILIMIIBI, METOJAbl) AapXUBOBEACHUS KaK Hay4yHOU
JUCUUIUIMHBL, CBA3b  apPXMBOBEACHUS C  JAPYTUMU
TUCHMIUTMHAMHU;  OCHOBHBIE  HAampaBieHUS  pabOTHI
rOCYJapCTBEHHBIX/MyHULIMNIAIBHBIX M JIPYTUX apXHWBOB
P®

YMeTb: OCYIIECTBIATh BHIOOP M NMPUMEHATH METOJIBI
apXMBOBEJICHMS HAa  IIPAaKTHKE, COBEpPUICHCTBOBATH
[IPUMEHSIEMbIE METO/IbI

BiameTs: noHMMaHMEM TEHIEHIIMHM PA3BUTHS TEOPHUH
apXMBOBEJICHMs, IIOHMMAaHUEM 3HAYMMOCTH METOJO0B
apXUBOBEACHUS MTPU U3YYEHUH 0OBEKTOB UCCIIEIOBAHUS

1.3. MecTo AucuMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl




JlucuuiuinHa «ApXHUBOBEIEHUE» OTHOCHTCA K 00s3aTesibHOW yacTh OJI0Ka JUCHMIUIMH Y4eOHOTo
IJIaHa.

Jlisi OCBOGHHMSI AMCUUIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHHUS M BIAJCHUs, c(OpMUPOBAHHBIE B XOJ€
W3Y4YEeHHs CIEAYIOUUX IUCHUIUIMH W TpoxoxaeHus mnpaktuk: «Mcropus», «MuopmarronHas
IBPUCTUKA», «JlOKYMEHTOBEICHUEY.

B pesynbTare ocBOeHMS NUCHUIUIMHBI ((OPMUPYIOTCS 3HAHUS, YMEHUS U BIIQJICHHSI, HEOOXOAUMBIE ISt
W3yYEHUS CIEeNYIOIUX TUCHUIUIMH U TPOXOXKAEHUS NpakTuk: «MH(popMalMOHHBIE TEXHOJIOTUU B
apXMBHOM Jelie», «ApXHBHOE NpaBo», «l'ocymapcTBeHHBbIE, MYHHIMIAIBHBIE W BEJOMCTBEHHBIE
apX¥Bb», «ApXMBBI JIMYHOTO TPOMCXOXKJIEHUs», YyuyeOHas (O3HAKOMHTENbHAas) TMPAKTHKA,
MIPOM3BOJICTBEHHAS MPAKTHKa (Hay4yHO-HCCIIeI0BaTeNIbCcKasi paboTa), MpeIUIIOMHas MPaKTHKa.

2. CTpyKTYypa TUCHUIIMHBI
O6mmas TpyJ0EMKOCTh JUCHIUTUIHHBI COCTaBIsET 9 3.€., 324 akaAeMHYeCKUX yaca.

CTpyKTypa IMCUMIJIMHBI /151 04HO# (popMbI 00yUeHust

O06beM nuCHUIIMHBI B (OpME KOHTAKTHOW pPabOThI OOYyYaroOmUXCs € TeAarorudecKuMu
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBIEKAaEMBIMH K pealu3allid o0pa3oBaTeIbHOW MpPOTrpamMMbl HA
WHBIX YCJIOBUSIX, TIPY TIPOBECHUH YICOHBIX 3aHATHI:

Cemect | Tum y4eOHBIX 3aHATHIA KomnuecTtBo
p 9acoB
4,5,6 | Jlexumn 72
4,5,6 | Cemunapsl/mabopaTopHbie pabOTHI 108
Bcero: 180

O0beM TUCHUILTUHBL B (POpME caMOCTOATENbHON pabOThI 00YYAIOUINXCS COCTaBIsAET 126
aKaJIeMUYECKHUX 4acoB, KOHTPOJb — 18 yacos.

CTpykTypa IMCUMIJIMHBI 1JI51 04HO-3204HOI (hOopMBbI 00yYeHHs

Ob6veM aucuumiIuHbl B (popMe KOHTAKTHOM paboThl 0OydYaIOUIMXCS C MeJarorndecKuMu
paboTHUKaMU U (WIK) JUIAMH, NPUBJIEKAaEMbIMH K peaju3aluu o0pa3oBaTelIbHON MporpamMmbl Ha
UHBIX YCIOBHSX, TP IPOBEACHUHU YUEOHBIX 3aHATHI:

Cemect | Tum y4eOHBIX 3aHATHI KonmuecTtBo
p 4acoB
5,6,7 | Jlexmun 40
5,6,7 | CemuHapsl/mabopaTopHbie padOTHI 48
Bcero: 88

O06beM TUCHUITMHEL B (hOopMe caMOCTOATENbHON paboThl 0Oyyatonuxcs cocrapiuser 208
aKaJIeMHMYECKHUX 4acoB, KOHTPOJIb — 18 yacos.

CTpykTypa IMCUHMIIMHBI 1JIs1 3209HO (popMBbI 00yUeHHs

O0beM IUCIUIUTMHBI B (OpME KOHTAKTHOW pPabOTBl OOYyYArOIIMXCS C IeJarormdecKuMu
paboTHUKaMu W (WJIM) JIMIIAMHU, TPUBJICKACMBIMH K peallu3allii 00pa30BaTebHOW MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, ITPH MTPOBEACHNHU YICOHBIX 3aHSATHI:

Cemect | Tum yueOHBIX 3aHATHIA KonnuecTBo
p 4acoB
4,5,6 | Jlexmum 32
4,5,6 | Cemunapsl/maboparopHbie paboOThI 40
Bcero: 72




O6beM TUCHUILTUHBL B (pOpMe caMOCTOATENbHON pabOThl 00YYAIOUIMXCS COCTaBIsAET 247
aKaJeMHYECKHX 4acOB, KOHTPOJIb — 9 4acosB.

3. Conep:xxanue JUCHMILIHHBI

Ne

HaumenoBanue
pa3aeia TUCHUILIMHBI

Conep:xkanue

BBenenue.

[TonssTis 00 apxWBOBENEHWH KaK O KOMIUICKCHOH Hay4YHOU
JUCLMIUIMHE, JIOKAJbHbIE IUCLUIUIMHBI, BXOJSIINE B €€ COCTaB.
[IpenMer u  OOBEKT  U3Y4YEHHMs] TEOPUM U METOJAUKH
apxuBoBenieHusi .Ilonsitue 06 ApxuBHoMm (Qonme Poccuiickoit
Oenepauyy. DBOJIOLUS CKIAJbIBaHUS, COBPEMEHHBIH COCTaB U
penpe3eHTaTuBHOCTh ApxuBHOTO (QoHma Poccuiickoit Deneparum.
OcHoBHBIE IMOHSATHS,
IIpUMEHsIeMble B apXWBHOM Jene B Poccuiickonn @exnepanuu.
Haznauenue u cTpykrypa Kypca «ApxuBoseneHue». CoaepxaHue u
XapaKkTepUCTUKa ero paszaenoB. O030p MCTOYHHKOB M JIUTEpPATypPhI

o Kypcy.

B3anmocBs3b
apXuBOBe/IEHUS €
APYTHMH
HAYKaMH H
Hay‘lHBIMI/I
JUCHHUILIHHAMH

ApXHBBI M HCTOpUYECKAass HayKa. OBOJIIOLMSA B3IVISIIOB Ha
apXHUBHBII JOKYMEHT Kak UCTOPUYECKHH UCTOYHUK.
KoHuenTyanbHbI MOAX0A U CPaBHUTEIbHO-UCTOPHUECKUN METOA
UCCIJIEIOBaHMs B HICTOPUYECKON HayKe U apXUBHbBIE JOKYMEHTHI.

ApxuBoBeJieHHE U HcTOYHMKOBeAeHHe. OOLIHOCTh U pa3iuydue
B HCTOPUU CKJIAJbIBaHUS TUCHUIUIMH. Pa3BUTHE METOM0B KPUTUKU
UCTOPUYECKHX UCTOYHUKOB U apxuBOBeeHus. [loHsATHE «apX1BHOE
HUCTOYHUKOBEACHUEY. B3aumocss13b apXUBOBEICHUS u
HUCTOYHUKOBEJACHUSI HAa KOHLENTYaJbHOM, METOJUYECKOM H
(aKTOIOTHYECKOM ~ YPOBHSIX. 3HaueHHEe pPaldOT  KpYMHEHIIHX
OTE€YECTBEHHbIX HMCTOYHUKOBEJOB JIJIsi CTAHOBJEHMS WU Pa3BUTHUS

APXUBOBCACHUA. Bmusuane
TGOpCTI/IKO-apXI/IBOBCI[‘IGCKOﬁ MBICJIN Ha OTCYCCTBCHHOC
HCTOYHUKOBCACHUC. BcnoMorarenbHbIe HUCTOPUUCCKUC

JUCUUIUIMHBI U apXUBOBECHUE.

CBsI3p  apXMBOBENEHUS, APXMBHOIO J€Jla C TOCYIapCTBEHHO-
IIPaBOBOM IIPAKTUKOM. ApxuBOBeJIcHHUE U ucTopus
roCyJapCTBEHHBIX
YUPEeKACHUH M OOLIECTBEHHBIX OpraHu3aluid. ApXHMBOBEACHUE U
JOKYMEHTOBEIEHHE: HMX  B3aUMONpPOHUKHOBeHHE. IIpaBoBbie
aCIeKTbl TOCYAAPCTBEHHOIO YIIPABIEHUS U apXUBHOE JIEJIO.
ApXuBBI KaK 4acTb
rocyiapcTBeHHoro  anmapara.  CTaHOBIEHME  MOHATHS O
BEJIOMCTBEHHBIX apxuBaX. JIMuHbIE, YacTHbIE U OOILIECTBEHHBIE
apxuBbl. ApXMBBl TOCYJAapCTBEHHBIX M HEroCyJapCTBEHHBIX
OpraHu3aluii.

ApxuBoBelieHMEe U UHpOpMaTuKa. BiusHHEe COBpEeMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOIMH Ha MPOLECCHl pabOThI C APXUBHBIMU
JOKyMEHTaMH U PETPOCIIEKTUBHOM JOKYMEHTHOM nHpopManuei.

B3aumocBs3p  apXuBOBEJEHHS C€ MaTeMaTHKOH, (HU3UKOMH,
XUMUEH, OMOIOTHEH U JIp. HAYYHBIMU JUCIUTUINHAMH.

Teopernueckue

2.1. MeTomo1ornuecKue OCHOBBI 0TEeYeCTBEHHOI0
apXuBOBe/IeHUs




npoodJieMbl
KOMILIEKTOBAHM,
OIMUCAHUA U
HCTOJIb30BAHUSA
apXUBHBIX
JTOKYMEHTOB

Metogonoruss apXuBOBEIEHUS Kak YYEHHME O MPHUHIMIAX
IOCTPOCHMS, METoJaX M  CIoco0ax  HAy4dyHOro  IO3HAHHUsA
JUCLMIUIMHBL. EIMHCTBO METONOJIOTUH ApXMBOBEIEHUS M APYTHUX
HayK.

VYpoBHM HaydyHOro Oa3uca COBPEMEHHOIO OTEYECTBEHHOI'O
apxuBoBeneHMs.  [IpuHUMIBI,  ompenensromue  IeHEepalbHOE
HaIPaBJICHNE HAYYHOW IUCUUIUIMHBI;, HAyYHbIE METOBI, HANIPSMYIO
CBSI3aHHBIE C HAYYHBIMH NPUHIUIIAMHU; CHCTEMOOOpa3yIoIIne
MPU3HAKW, XapaKTepU3HPYIOIIME OTIEeNbHbIE 3Tambl paboThl C
ApXMUBHBIMH JOKYMEHTaMHU.

[IpuHIUIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMIUJIEKCHOCTH, MX
IIPUMEHEHUE B  OTEYECTBEHHOM apXxuBoBeAcHMM. [IpmHumn
KOMMYHHCTHYECKOW NapTUMHOCTH, €ro pealn3alus B apXUBHOU
chepe B CCCP
U BIIMSHHME Ha PENPE3eHTAaTUBHOCTH [ 0CyAapCTBEHHOIO apXHWBHOIO
donrna CCCP. [IpuHIMI CONMATBHO-TIOTUTUYECKON HEUTPATEHOCTH
U €ero «UCTOpUYECKHEe KOpHW». [IpuHIMI LeHTpanu3anuu
apXUBHOIO [I€J1a, CPaBHUTENBHBIN aHanu3 ero peanusauuu B CCCP
u Poccuiickoit @enepauuu. [IpuHuun HeApoOUMOCTH apXUBHOTO
¢oHIa, OOBEKTHBHBIE M CYOBEKTHBHBIE NPEANOCHUIKM PEBU3UU
9TOr0 MPUHIIMIIA B HACTOSILEE BpEMs.

Hayunsie METObI OTE€YECTBEHHOT'O apXMBOBEICHHUS.
HcTtounnkoBeIUeCKU aHalM3 KaK Ba)XKHEUIIMM Hay4HBIA METOJ
apXHUBOBEICHHUSI.

CymHoCTh TPUMEHEHHS B OTCYECTBEHHOM  apXHBOBEIACHUH
CHUCTEMHOTO MOIX0/a, (YHKIIMOHAEHOTO aHaan3a 5
nH()OPMAITMOHHOTO

aHamm3a. B.H. ABTOKpaTOB 0 METOJOJIOTMH apXUBOBEACHUS U
HAy4YHBIX METOJIaX, PeaJIn3yEeMBbIX B Ipoliecce U3yYeHUs U paboThI ¢
apXUBHBIMH JJOKYMEHTaMHU.

CTpyKTypHpoBaHHasi COBpPEMEHHAsl CHCTEMa HAy4YHBIX METOJIOB,
paspaboranHas BHUUJIAJl. Hcropudeckuii MeTOH, METOL
MOZACIIMPOBAHUA  HUACATIN3ALIUU, BepOHTHOCTHO-CTaTHCTHqCCKHﬁ,
AKCMOMAaTUYECKHH W METOJ KJIACCH(PUKAIMKU KaK JOMOJTHSIONINE
paHee

pa3paboTaHHBICE W YCTOWYMBO MPUMEHSEMbIC HAyYHBIE METOJIBI, a
TAaKXKC CICHUAJIbHBIC MCETOJAbI APYIMX HAYK, HCIIOJIB3yCMbIC B
APXHUBOBCACHHNH.

B3auMocCBsI3p  IIPU3HAKOB, XapakTEPU3UPYIOIIUX  IPOLIECCHI
HAay4YHOro OIIHMCaHUd AOOKYMCHTOB, OKCICPTU3BI LOCHHOCTU U
KIacCUPUKAMKU WX BHYTPH apXUBHOro (oOHAA C NpHU3HAKAMHU
3aBCACHUA OCJT U PCKBU3UTAMU JOKYMCHTA.

2.2. TeopeTnyeckne acneKThbl KOMILJIEKTOBAHUS APXHBOB

[Tonsitue «KOMITJICKTOBaHHE ApPXUBOBY. [TpoGiema
KOMIUIEKTOBAHHUS ~ apXMBOB B  YCIOBUSIX  T'OCYJapCTBEHHOM
MOHOIIOJIUU Ha apXUBHBIC JIOKYMEHTHI. Coserckoe
3aKOHOJATEIbCTBO O IpaBe COOCTBEHHOCTH Ha apXUBHBIE
JOKYMEHTBI. KommiekToBanue roCyAapCTBEHHBIX u
IPYTUX apXUBOB B YCIOBUAX IEMOKPATHYECKOTO OOIIECTBA.

JIoCTOMHCTBA U HEAOCTATKU BCEOOIIeH YHU(PUKAIIUU apXHUBHOTO
JieJla B COBETCKOM TOCYyJIapcTBe. BiMsiHue mapTHitHON WIE0J0THH
Ha  KOMIUIEKTOBaHHE  rocygapcTtBeHHbiXx  apxuBoB  CCCP.
«BenoMcTBEHHOE IIPAaBO» HA apXUBHBIE JTOKYMEHTBI U €r0 BIMSHHE
Ha KOMIUIEKTOBaHHME  OTpaciieBblx  ¢GoHA0B. OcobeHHOCTH
koMmiuiekToBaHus apxuBoB KIICC u oTpacieBbIX apXUBHBIX CUCTEM:




KI'B, MBI, MU/,
MuHucTepcTBa 000POHBI U JIP.

Pacnan CCCP u u3MeHeHUs B apXHBHOM JieNle, CBSI3aHHBIE C
peoOpa3oBaHUIMU, MPOUCXOISAIIUMU B MOJIUTUYECKOH,
HSKOHOMMYECKOW, COLMaTbHOM M Jpyrux cdepax obuiecTsa.
Brnusaue monuTHyeckoro Iumopanusma, paszHooOpasus Gopm
COOCTBEHHOCTH u MHOTOYKJIaJHOCTH 9KOHOMHKH Ha
KOMIUIEKTOBAHUE U I€ATEIbHOCTh apXUBOB.

Henenne ApxuBHoro ¢onaa Poccuiickoit ®enepamuu Ha
roCy/IJapCTBEHHYI0O M HErocyaapcTBeHHyro udactu B 1990-2000-e
TOJIBL.
l'ocynapcTBeHHass U HErOCYJapCTBEHHAs YacTH APXHUBHOTO (oHAA
Poccuiickoit ®enepaunn. CocraB rocynapctBeHHoi yactu AD PO.
ITonstue u COCTaB OTpacIIEBbIX ¢boH0B. Cocras
HerocynapcTBeHHON yactu A® P®. Cpoku XxpaHeHUs JOKYMEHTOB
rOoCy/lapCTBEHHOW M HErocyJlapcTBeHHOM uyacteii AP PO.
Pasrpannuenust ¢popMm COOCTBEHHOCTH HAa apXHUBHBIE JTOKYMEHTHI C
2004-ro roma: rocyaapcTBeHHass COOCTBEHHOCTb, B TOM YHCIIE
denepanbHas u CcyOBEKTOB Poccuiickoii
denepanuy, MyHULUNAIbHAS U YaCTHAS.

2.3. TeopeTnuecKkne OCHOBBI IKCIEPTH3bI HEHHOCTH

JAOKYMEHTOB

ITonsTus LIEHHOCTHU HCTOPUYECKOTO IIPOLIIOTO "
JNOKyMEHTAJIbHOTO  KyJbTYpHOro HaciexnctBa. Ilonstue 00
JKCIEepPTU3€ LUEHHOCTH AOKYMeHTOB. Jluckyccun 60-80-x rr. XX B.
00 OCHOBAX PKCNEPTU3bl LIEHHOCTH JOKYMEHTOB. DyHKIIMOHAIBHBIN
NoaX0A B 3KcmepTu3e . Tpyasl OTEUECTBEHHBIX apXHBHCTOB IIO
BOIIPOCAM 3KCHEPTU3bI LICHHOCTH apXUBHBIX TOKYMEHTOB.

CrnoxuBlIasicss  CUCTEMa  IOHATUHM, HCHOJb3YEMBIX  IpHU
OTIpe/IeNIEHUN LEHHOCTU OKYMEHTOB KaK OTPa’K€HUE B3IJISI0B Ha
COLIMAJIbHBIE [IEHHOCTH.

Teopus eHHOCTH apXWBHBIX TOKyMeHTOB. [IpencraBienue 00
o0IIeYeIOBEYECKNX, HAI[MOHAJIbHBIX, KJACCOBBIX LIEHHOCTSX,
KOH(ECCHOHATBHBIX OCOOEHHOCTSIX, MX BIUSHHE Ha pa3BUTHE
IIPEJICTAaBICHUH O LIEHHOCTH apXUBHOT'O JOKYMEHTA.

ApXUBHBIE JOKYMEHTBI KaK KYyJbTYpHOE JOCTOSHUE HApOJOB
opBmero CCCP u Poccun. MexayHapogHble JOTOBOPHI U
KOHBEHIIMU 00 OXpaHe apXMBOB KaK YacTH KYJBTYpHOT'O Hacleaus
YeJI0BEYECTBA.

Teopernueckoe  00OCHOBaHHWE  COBPEMEHHBIX  KpUTEpUEB
LIEHHOCTU apXWBHOI'O JOKYMEHTAa, MX B3aUMOCBSI3b C HAyYHBIMU
METOJJaMU  apXUBOBeAeHHUA. llepcrekTuBbl pa3BUTHSA  TEOPHUH
LIEHHOCTHU JOKYMEHTOB B COBPEMEHHBIX YCIIOBUSX.

2.4. TeopeTu4ecKkue OCHOBbI KJIACCH(PUKAIMH Y ONIMCAHUS
apPXMBHBIX IOKYMEHTOB
[Tonsatue o xnaccuukay apxXxUBHBIX JTOKYMEHTOB. 3Ha4YCHHE
KIacCU(UKALMU apXUBHBIX JTOKYMEHTOB JUIsl UX OpraHu3allid B
apXMBax W TOWCKa. Pa3BuTHe uaeil HaydyHBIX KiacCUpUKAIMN B
EBporie u ux BiusHHE Ha OT€YECTBEHHOE apxuBoBeaeHue. [lonsaTue
00 OCHOBHBIX KJIacCU(UKAIIMOHHBIX €IMHUIAX: apXUBHBIN (POHT,

eIMHUIIA  XpaHeHus  (meno) W JIOKyMEHT. Bnusiaue
oubnmuorpadpuuecknx ©  OMOTMOTEUHBIX  KiIaccH(UKAIMK  Ha
apXUBHbBIC KJ1accu(puKaIum. Ocobennoctu [Ioaxo/a K
KJIacCU(UKAIINN ApPXUBHBIX JIOKYMEHTOB "

JOKyMEHTHOW wuH(popMmanuu. Mpeomornyeckne acmeKkThl CXeM




KJaccu(UKalMM  apXMBHBIX  JIOKYMEHTOB M  JOKYMEHTHOMU
MHPOpPMALIMM B  COBETCKOM  apXMBOBEAECHUH, COBPEMEHHBIE
MOJXO0/IbI K KJIACCH(UKALUU B POCCUHCKOM apXUBOBEICHHH.
[lorsaTHE 00 oONMHMCAaHWUM apXWUBHBIX JOKYMEHTOB. (OCHOBHBIE
enuHuIbl onucaHus. CONoCTaBlIeHUE CUCTEM ONMCAHUS apXUBHBIX
nokymeHnToB B CCCP u Poccuu ¢ cucreMaMu onucaHusi B apXuBax
3anagHoit EBponer u CIHIA. IlpoGiemsr wuHpOpMaTH3AIUU
ONMMCaHWA ¥ TIOMCKAa AapXWBHBIX JIOKYMEHTOB. IlepcrieKTHBEI
pa3pabOTKN aBTOMAaTHU3WPOBAHHBIX IMOMCKOBBIX WH(MOPMAIIMOHHBIX
CHCTEM B apXuBax. B3anMoCBs3b TITyOMHBI ONTUCAHUS C TIPOLIECCAMH
MCTIOJIb30BaHUS APXUBHBIX IOKYMEHTOB.

2.5. TeopeTuyecKkue OCHOBbI HCIIOJIb30BAHUA APXHUBHBIX
AOKYMEHTOB

[TorsiTie 00  WCHONB30BAaHUM  APXUBHBIX  JOKYMEHTOB.
Hcnonb3zoBanue apXUBHBIX  JOKYMEHTOB Kak  Ipolecc
aKTyaJIM3alu PETPOCIEKTUBHOMN uH(pOpMaIUH. Drarnbl
aKTyanu3anuu. Ponb akTyaan3upoBaHHON apXWBHOW HH(OpMAINH
B COBPEMEHHOM  OOIIECTBEHHOM  CO3HaHWH.  [IpUHIMITBI
aKTyalau3aluu PETPOCIIEKTUBHOM apXUBHOU
uHpOpMaLIUH.

[lonsiTHE O MOKYMEHTAIbHOM NamsiTHUKE. J[MCKycCUsi BOKpPYT
MOHATUS «IOKYMEHTAJIbHBIA MaMITHUK». Maen «BO3poxAeHUS» U
«Bockpemenusi» mnponutoro (H.M. Konpan, H. denopor). Poinb
JNOKYMEHTAJIbHBIX MaMSATHUKOB B BO3POKIECHUYECKUX JABUKEHHUSAX U
YYEHUSIX [POILIOTO U HACTOSIIETO.

Knaccupurxauus
apXHBHBIX
JOKYMEHTOB

3.1. Knaccupukanusi 10KyMeHTOB APXUBHOI0 GoHAa

Poccuiickoii @enepannu (AD PP)

HenapobumocTs apxuBHBIX (OHIOB M HX KOMIUIEKCOB Kak
HEOOXOJMMOE YCJIOBUE HAy4YHOW OpraHu3aluud JOKYMEHTOB B
coctaBe AD PO. Knaccudukarus 1okyMmeHTOB Ha ypoBHe AD PO,
apXuBa, apXUBHOTO (OH/IA.

Knaccudukanmss goxkymentoB ['A® CCCP: mnpuHaIiIeKHOCTH
JIOKyMEHTOB K OIPEACIICHHBIM HCTOPUYECKUM TIEPHO/IaM, YPOBHIO B
CUCTEME  rocamnmapara,  aJMHHUCTPAaTUBHO-TEPPUTOPHAIBHBIM
eAVMHUIIAM, OTpacisiM TOCYAapCTBEHHOM U  OOIIECTBEHHOU
NEeSATEIbHOCTH.

KoMmruiekToBanne  JTOKyMEHTOB  OJHOTO  (hOHI00Opa3oBaTels.
Pa3nenenne ux mno crnoco0y M TEXHUKE 3aKpeIUIeHHs] HH(OOPMALIUH.
Pa3paboTtka B  OTEUECTBEHHOM  apXWMBOBEJICHUM  OCHOBHBIX
MPU3HAKOB KJaccu(uKanmu MOKyMeHTOB. [lowck parmoHaiIbHOTO
o0ocHOBaHUsl pasrpaHuuntenbHOd garel B 20-30-e rr. XX B.
3HaueHWe  JTUX  MPU3HAKOB  TpPU  OOOCHOBAHUM  CETH
rocyJapCTBEHHBIX apXUBOB. CooTHolieHue MOHATUHI
l'ocynapctBennbiii  apxuBHbli  Gonny CCCP, ApxuBHbIH QoHA
KIICC wu  ApxuBubeii  ¢oung  Poccuiickoit  denepanuu.
CoBpeMeHHbIE MPU3HAKK KJIaCCU(DUKAIIMHA JOKYMEHTOB APXUBHOTO
donna Poccuiickoit ®@enepanuu (mo Gopmam COOCTBEHHOCTH, IO
CpOKaM XpaHEHHs U 1p.).

[Tonstne o CtpaxoBom ¢douae Poccuiickoit denepanuu.
B3aumocssi3p  ApxuBHoro u CtpaxoBoro (oOHAOB CTpaHbl.
OcHoBHble HampaBieHus QopmupoBanusi CrpaxoBoro (oHaa
Poccuiickoit deneparuu, ero apxuBHas COCTaBIISIOLIAS.

3.2. Knaccudukanusi 10KyMeHTOB B Ipeiesiax apxXuBoB

[TonsTre o kiaccupuKallMy JTOKYMEHTOB B IpejesiaX apXuBa.
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3HaueHus KilaccUPUKAIMKM U1l  PAlMOHATBLHOTO  pa3MElICHHS
JOKYMEHTOB B apXMBOXpaHWIMIIAX, MOBBIMIEHUS 3PPEKTUBHOCTH
WX TIOMCKa W UCIHOJIb30BaHUA. [IpeeMCTBEHHOCTh NPUHIIMIIOB
KJacCU(pUKAUUU JOKYMEHTOB Ha CTaJusIX BEJIOMCTBEHHOIO H
roCyJapCTBEHHOI'O XPaHEHHUS.

Barusaaer 3amna HoO-EBPONEUCKUX apXVBUCTOB Ha

KJIacCU(pUKALMIO JOKYMEHTOB B Ipeaenax apxuBoB. OCHOBHBIE
YepThl JIOTUYECKOTO MPHUHIINUIA MPOUCXOKICHUS — «IIPOBEHUEHII-
MIPUHIINAIIAY.
Wx BrnusiHME Ha KiIaccUpUKAIHMIO TOKyMeHTOB B Poccuu. BimsiHue
I'enepanbuoro permamenta Iletpa 1 (1720 1.) U 3akoHOB 00
yupexxaenun  muHHcTepetB (1811 1) Ha  COBpEMEHHYIO
KJIaccu()UKALUIO JOKyMEHTOB.

3HaueHWE HAyYHBIX M METOIWYEeCKuX pa3padoroxk b.H.
AndunoBa, I''A. Kuszesa, U.C. Hasuna, 3.H. Jlo6posoii, H.A.
®omuna, M.OD. IleTpoBckol ¥ JIpPYIrUX AapXUBUCTOB  JJIA
CTAHOBJICHUSI TEOPUU KJIACCH(PHKAINU apXUBHBIX JOKYMEHTOB IO
¢donnam  (teopun  doHmupoBanus). M3yueHue — xapakrepa
JesaTenbHOCTH (OHI000pa3oBaTesiell CUCTEM JOKYMEHTHPOBAHHAS
UX JESITENIbHOCTH, COCTaBa U COAEPKAHUA TOKYMEHTOB KaK yCIOBHE
Hay4HOU OpraHM3alu JIOKYMEHTOB
M0 apXUBHBIM (OHJIAM.

PazButue TmOHATUS «apXWBHbIM (OHI» B OTEUYECTBEHHOM
apxuBoBenennu XX Beka. E.B. Tapne, A.C. Hukomaes, N.U.
Jlro6umenko, H.B. Pycunos, U.B. Ilyzuno, I'.A. Kuszes, B.K.
Krneiitn o monstum «apxuBHbIH (GoHm». JIMCKyCCHS O TOHATHH
«apXuBHBIK (OHA» MEXKAY MOCKOBCKUMU M TMETPOTPaICKUMHU
apXUBUCTAMU B 20-e IT. XX B. u ee
BJIMSTHUE HA COBPEMEHHOE OIpeenieHre apxuBHoro ¢pounaa. PaGorsl
B.H. ABtokparoBa, E.B. CtapocTiHa u p. 0 MOHATHH «apXUBHBIH
boum.

[TonATHE «IOKYMEHTAJIbHBIH (OHI» H TPEANOCBUIKA €ro
nosiBneHus. [lorsitue o ponmoodpaszoBarerne.

PonoBoe monaTtue apxuBHOTO (oHIA. BumoBele mMOHSATHSA
aApXHUBHOTO ¢donna: ApXHUBHBIN boux (opranuzanuit),
OOBbEOTUHEHHBI  apXWBHBIM  (GoHJ  (OpraHU3alMif, JUYHOTO
MIPOUCXOXKACHNUS), (OHA JIMYHOTO NMPOMCXOXKACHUS (JIMIa, CEMbH,
pona), apxuBHasi koJutekius. Crenuduieckrne 0COOEHHOCTH ITHX
JOKYMEHTAJIbHBIX KOMILIEKCOB.

®onarpoBaHue JOKYMEHTOB. Bunbl pabot, BxoasIiue B mporece
donnupoBanus. [Ipu3HaKW OPUAMYECKOH CAMOCTOSITEILHOCTU
yupexaeHus kak ¢poHa000pa3oBares.

XpOHOJIOTHUECKUE TPaHUIBl apXMBHOTO (hoHIA OpraHU3aIHH.
Wx 3HaueHue nais BBISABICHUS MOJHOTHI COCTaBa €ro JOKYMEHTOB.
@akTopbl  MOJUTHYECKOTO,  IOPUAMYECKOrO  (MPaBOBOTO) U
aMUHUCTPATUBHOTO XapaKTepa, ONPEAEIISIIOIINE XPOHOIOTHYECKNE
TPaHUIBI APXUBHBIX (DOHIOB.

Bnusinue m3menenus ¢popM coOCTBEHHOCTU IOPUAMYECKUX JIUIL
Ha XPOHOJOTHYECKHE TPaHUIIbl apXuBHOTO ¢oHma. Cutyauuu, mpu
KOTOPBIX JOKYMEHTBI OpraHU3allK He AEIAT Ha pa3Hble (POHIbI.

Omnpenenenue rpaHul] apXUBHOTO (QOHIA MPU aKIUOHUPOBAHHH,
npuBaTH3alUu  opranuzauuid.  QOHIUpOBAHHE  JOKYMEHTOB
OpraHM3aluii, HMEIIIHUX B CBOCH CTpyKType Quiuaisl Hu
IIPEJICTaBUTENIbCTBA.

®enepalibHble KOHCTUTYIIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
craBe Poccuiickoii denepanui HOBbIX CYOBEKTOB MYTEM CIMSIHUS
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paHee CyIIeCTBOBABIINX M BIUSHUE 3THUX MPOIIECCOB HA MPOOIEMbI
(GOHIMPOBAHUS  JOKYMEHTOB TOCYJIAapCTBEHHBIX OPraHoB H
opraHuzanuii cyorektoB Poccuiickoit deneparium.

Oco0eHHOCTh OmpefieNieHns] XPOHOJIOTHUECKUX TpaHHI] (POHIOB
JUYHOTO TmpoucxoxaeHus. IlpusHaku omnpeneneHust (HOHIOBOMA
MIPUHAJUIKHOCTH JOKYMEHTOB opraHuzaiuii u juu. [Ipsmeie u
KOCBEHHBIE ITPU3HAKU.

dopmupoBaHue OOBEIWHEHHBIX ApXHUBHBIX (OHIOB. Y CIOBHS
(GbopMUpOBaHUS Ha CTaIUU BEIOMCTBEHHOI'O XpaHEHHs JOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHMIMIAJIBHBIX apxuBax. llpusHaku
O00BEIMHEHUSI TOKYMEHTAJIBHBIX KOMILUIEKCOB YUPEXKACHUNU M JIHIL
npu GOPMHUPOBAHUN OOBETMHEHNUS ApXUBHBIX (POHIIOB.

@opMUPOBAHUE APXUBHBIX KOJUJIEKIMW. Y CIIOBUSI COXPAHEHHS U
pacopMupoBaHUs KOJIEKIIUI B apXUBaXx.

3.3. Kimaccugukanusi JOKyMEHTOB B IpeAesiax apXuBHbIX

¢onnos

Hayunble OCHOBBI KiaccH(UKallMM JOKYMEHTOB B Ipejaenax
apxuBHOTO (oHAa. 3HaYeHHE KiacCU(UKAUU JUIsI OpraHU3aluu
JOKYMEHTOB B Ipe/ieax apXUBHOTO (OHAA U MOUCKA JOKYMEHTHOU
uHpOpMaLIUH.

Pazsutune H.A. ®omunbiM, K.I'. MutgeBbimM, M.®. IleTpoBCcKOi,
K.W. PynenbcoH W JpyrMMU apXHMBHUCTAMHM TEOPETUUYECKUX U
METOAMYECKUX OCHOB KJIACCU(PHUKAIMKU JOKYMEHTOB apXHMBHBIX
(boHIIOB.

HcTtopuyeckuil moaxoJ; Npu MOCTPOCHUU JAOKYMEHTOB apXHMBHOTO
¢donpa. JIpyrue mpUHIUNBI TOCTPOEHUS JTOKYMEHTOB, B IIpejeliax
apXUBHBIX (OHJIOB.

Enununa xpaHeHus (zen0) Kak €IWHUNA KJacCH(DHKAIUU.
[lonsTe o cucremaruzalMu el B COCTaBe apXWBHOIO (oOHJA.
[TonsTHe 0 cxeme kinaccudukanuy.

MeToauka cOCTaBlIEHUSI CXEM KiIacCU(UKalMU JTOKyMEHTOB B
npenenax apxuBHbIX (onAoB. OTpaxkeHHe B CXeMe€ E€IUHBIX
B3alMOCBS3aHHBIX IIPOLIECCOB: IrpyIIHpPOBKA nell,
MOCJIEI0BATEIHHOE pacrnosoxxeHue nen B
npenenax rpynn. OcHOBHblE (BeAylIMe€) M BTOPOCTEIIEHHbBIE
npu3Haku  kinaccupukamuu.  [IpaBuima  mocTpoeHHS — CXeM
KiIaccuukanuy.  YCIOBUS ~ NPUMEHEHHUs  XPOHOJOTMYECKOTO
npu3Haka. THIbI U BHIBI CXEM CHCTEMAaTH3alUMU AEN apXHBHBIX
¢onnoB. Ha3zHaueHus M yCIOBUS TNPUMEHEHHUS CXEM DPa3IUYHBIX
TUIIOB M BUJOB. llopsaok pacrosiokeHus nen Ipenesnax HUKHHUX
CTyHeHel KIacCu(UKAIMOHHOIO JIEJICHUS CXEM.

Cnemuduka kimaccupukauuu JTOKYMEHTOB  OOBEIMHEHHBIX
apXUBHBIX (POHIOB, (POHJOB JIMYHOTO MPOUCXOKICHUSI U APXUBHBIX
KOJUIEKIUH.

3.4.Opranu3anusi 1 MeTOAMKA padoThl N0 KJIACCH(PUKATMH
AOKYMEHTOB B apXHBax

Buapl 1 Ha3HaueHHE METOIMYECKUX NMOCOOMH A1l 00OCHOBAaHUS
U OCYULIECTBJICHHUS KJIACCU(PHUKAIMU JOKYMEHTOB U MPAKTHUYECKOTO
MpoBeJeHUST paboT Mo uX (POHIMPOBAHUIO W CUCTEMATH3AUHU B
npeaenax GoHI0B.
Ponp  ucropuueckoit  copaBku  npu  (QOHAUPOBAHHM U
CUCTEMATHU3allMA  JTOKyMEHTOB. Meronuka €€  COCTaBJICHHUS.
CBeneHusi, oTpakaeMble B HUCTOpUYECKOW cripaBke. VcTouHUKH U
JUTEepaTypa, HEOOXOIUMBIE Il COCTaBJICHMSI HCTOPHYECKON
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CIpaBKH. YCIOBUS TPEJOCTaBICHHUS HCTOPUYECKOW CIPABKH
OpraHM3allii B TOCYJAapCTBEHHBIH WM MYHULMMAIbHBIA apXUB.
[lopsimox BemeHUSs U XpaHEHHS HUCTOPHUUECKOM CIIpaBKU B
OpraHU3aIHH.

Crioco0sl CUCTeMaTHU3alllH nen apXUBHOTO donma
HEIMOCPEICTBEHHAs] CUCTEMATHU3AIMS M KAPTOUHBIHN C10C00.

KommiekToBanue
ApxuBHOIo (poHIA
Poccniickoi
Denepanum u
JIKCIEpPTU3a HEHHOCTH
JOKYMEHTOB

4.1. KommiiekroBanne ApxuBHoro ¢ponga Poccuiickoii
Denepauuu

[Tonstue o xommuiekroBanuu A® P®. Hayunas knaccudpukanus
JOKYMEHTOB — OCHOBAa KOMIUIEKTOBAaHUS TOCYNapCTBEHHBIX U
MYHHMIMINAJIbHBIX apXHWBOB. B3auMoCBsI3b M B3aMMO3aBHCHUMOCTh
KJacCU(pUKALWU, KOMIUIEKTOBAaHUS U OKCHEPTU3bl IIEHHOCTH
JOKYMEHTOB.

Otambl  perjlaMeHTaluu  Ipolecca  KOMIUIEKTOBAHUSA B
OTEYECTBEHHOM apxuBoBeleHUH. CoBpeMEHHas IIpaBoBas W
HOPMaTUBHO-METOINYECKas Oa3za, peraamMeHTHpyoIas
OpraHM3alll0 ¥ MOPSAJOK KOMIUIEKTOBAHUS TOCYAAapCTBEHHBIX,
MYHHMIMNAJIbHBIX W BEJOMCTBEHHBIX apXUBOB JOKYMEHTaMH.
3anaun " OCHOBHBIE HaIpaBJICHUA
NESITEIbHOCTY 110  KOMIUIEKTOBAHUIO  TOCYJIApCTBEHHBIX U
MYHMIIMIAIbHBIX APXUBOB.

BnusiHue KoMIIeKTOBaHUS Ha (OHIMPOBAHUE JIOKYMEHTOB.
3ajauyM M JTanbl  KOMIUIEKTOBAaHMS  TIOCYJApPCTBEHHBIX U
MYHMIIMIAJIbHBIX APXUBOB.

HcTounukn KOMIUIEKTOBaHUs rOCyIapCTBEHHBIX U
MYHHMIMIAJIbHBIX apXUBOB. [IOHATHE «MCTOUYHUK KOMIUIEKTOBAHUS»
U «30HAa KOMIUIEKTOBaHUs». Kpurepuu onpezneneHus opraHu3anui
—  HUCTOYHMKOB  KoMIuiekroBaHus.  Ilopsnok — oTHeceHus
HErOCYJapCTBEHHBIX OpraHM3aluii  (HOBOTO THUMA) K YHCIY
HUCTOYHUKOB KOMIUIEKTOBAHHUS rOCyIapCTBEHHBIX u
MYHHIIUTIAJIbHBIX apXUBOB.

@opMBI  XpaHEHHs APXMBHBIX JIOKYMEHTOB OpTraHU3ALHM.
AyTCOpPCHHT XpaHEHHsI apXUBHBIX JOKYMEHTOB KaK HOBOE SIBJICHHE
B IpakTUKe  paboOThl  HEroCyJapCTBEHHBIX  OpraHU3alUi.
Jleno3utapHoe  XpaHEHHE JOKYMEHTOB  HETroCyJapCTBEHHBIX
opraHuzanuii cnenuanusupoBaHnHbiMu - popmamu  (3AO  «OCI’
Pexopnz  MeHemxMEHT» M JOpYrH€  HETOCYIapCTBEHHBIE
XPaHWIHILA). Onpenenenue HKOHOMUYECKOU
3P PEKTUBHOCTH U PUCKOB BHEO(UCHOTO XPAHEHUS TOKYMEHTOB.

Kputepuun onpenenenus kpyra Jiuil, JOKyMEHTbl KOTOPBIX MOTYT
OBITh MIPUHATHI HA TOCYIAPCTBEHHOE XPAHEHHE.

OT10op Ha TroCyIapCTBEHHOE XpaHEHHE JJOKYMEHTOB IO JINYHOMY
COCTaBy B KOHTEKCTE MpoOIeMbl 0TOOpa MacCOBBIX HCTOYHHMKOB.
Ocobennoctu KOMIUIEKTOBAHUS roCy/1apCTBEHHBIX u
MYHHMLMIIAJIbHBIX ~ apXUMBOB  JOKYMEHTaMH  II€PCOHAJIBHOTO
xapakrepa. Crenuanu3upoBaHHAas CETh apXMBOB Ul XPaHEHUS
JOKYMEHTOB I10 JINYHOMY COCTaBy.

VICTOYHUKHM KOMITJIEKTOBAHHUSI BEJOMCTBEHHBIX, OOBEIMHEHHBIX
BEJIOMCTBEHHBIX M 00bEIMHEHHBIX MEXBEJOMCTBEHHbBIX apXHBOB.

Onpenenenue coctaBa JOKYMEHTOB, MOJUIEKAIIUX [TOCTOSHHOMY
XPaHEHUIO, W OpraHM3alMsg UX IpPHEMa B TOCYAAPCTBEHHBIC U
MYHUIIUNaTIbHbIE apXuBbl. [ToHATHE O POopMax nmpreMa JOKyMEHTOB.
Bribopounslii mpueM 10KyMeHTOB. I[loHsiTHE O TPymmoBod w
BUJIOBOM BbIOOpKe. TeHOEHLIMU pa3BUTUS BBIOOPOYHOIO MpHUEMA:
XpOHOJIOTHYECKasl, PEerHoHajbHasi U JAp. (Gopmbl BBIOOPOUYHOTO
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npuema. COOTHOIIIEHHE TeHEPAIbHON 1 BBIOOPOUYHOM COBOKYITHOCTH
YUPEXKICHUU.

[IpenenbHble CpPOKM XpaHEHHsS JOKYMEHTOB B BEJIOMCTBEHHBIX
apxuBax TOCYJaPCTBEHHBIX YUPEKICHUM M pPEKOMEHJATelIbHbIe
CPOKM XpaHEHHsI JOKYMEHTOB B YUPEKICHUSX «HOBOIO THIIA».
Opranuzanuss paboThl MO MHepefadye U INpUEMY JOKYMEHTOB B
roCyJapCTBEHHbIE W MYHMIMNAIbHBIE apXUBBl OT OpraHU3alUl
pazHoro Tumna. Ponb BEZOMCTBEHHBIX apXUMBOB U apXUBOB
OpraHM3alliii B KOMIUIEKTOBAaHMM  TOCYJapCTBEHHBIX U
MYHMIIMIIAJIbHBIX ApXUBOB.

Pone ®enepanbHOro apXWBHOIO AareHTCTBA B OpraHU3allH
KOMIUJICKTOBAHUSI JOKYMEHTOB M OOECII€YCHUU BCECTOPOHHETO
nonoinHeHuss A® P®. OcyuecTBieHne KOHTPOJS CO CTOPOHBI
apXUBHBIX  YUYPEXACHUW 32  COXPAaHHOCTbIO  JOKYMEHTOB,
MOJJIeKAIUX CJa4€ B TOCYJAapCTBEHHbIE M MYHUIUIAIbHbBIE
apXUBBI, MIOJIHOTOM cocTaBa
apXWBHBIX (DOHJOB W CBOEBPEMEHHBIM IIOCTYIUIEHHEM HUX Ha
roCy/lapCTBEHHOE WJINM MyHULMIAIbHOE XpaHeHue. OpraHusanus
NOTOJIHEHNUS TOCYJApCTBEHHBIX W  MYHULUNAIBHBIX apXUBOB
NOKYMEHTAIbHBIMM ~ MAMSATHUKAMM  UCTOPUUM U KYJIBTYpBHI,
HaXOJSAUIMMHUCSA B COOCTBEHHOCTH OOIIECTBEHHBIX OpPTraHU3alMi U
OTJIETIbHBIX FPAXKJIAH.

OtpacieBble IPUMEPHBIE CIIMCKU OpraHU3aluil, SBJISIOLIMXCSA U
HE SIBJISIOLIMXCS UCTOYHUKAMHM KOMILIEKTOBAHUS FOCYJaPCTBEHHBIX
U MYyHUUUINAJIbHBIX apxuBOB. IlopsiAok MX cocTaBleHUs W
YTBEPXKICHHUS.

OcHoBaHUsA 1711 BHECEHHMS M3MEHEHUH W YTOYHEHUN B CIHCKHU
HUCTOYHUKOB KOMIUIEKTOBAHHUS rOCyAapCTBEHHBIX u
MYHULUIIAIbHBIX apPXUBOB.

Oco0eHHOCTH KOMILJIEKTOBAaHHUSI HErocy/1apCTBEHHBIX apXUBOB.
Hcrounnkn KOMILJIEKTOBAHMS 0O0IIeCTBEHHBIX LIEHTPOB
nokyMenTtanun — «HapogHoro apxusay», «Memopuana» u ap.

4.2. JkcnepTH3a HEHHOCTH JOKYMEHTOB

[Tonsitne ontumuzanuu cocraa AD P®D. 3nauenue sxcnepTU3bI
LEHHOCTU JIOKYMEHTOB B ONTHUMH3ALMH COCTaBa apXUBHBIX (POHIOB
U JpYyr'uX KOMIUIEKCOB AapXUBHBIX JOKYMEHTOB. B3anMocBs3b
AKCIEPTHU3BI IEHHOCTH JOKYMEHTOB U UX (DOHIUPOBAHHUSI.

[Tonatue 00 HKCHepTH3E LEHHOCTH JOKYMEHTOB. 3ajadul u
ATarnbl IPOBEACHUSI SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB.

Opranuzanust ¥ METoJuKa paboThl MO OTOOpPY TOKYMEHTOB Ha
XpaHEHUE U YHUYTOKEHHE B LEHTPAJIBHBIX U  MECTHBIX
yupexaenusax Poccun B XIX — navane XX BB. H.B. Kanaues, /1.4.
CaMOKBacoB M JIpyru€ apXMBHUCTHI O COCTOSIHUM 3KCHepTusbl. Ponb
IryOepHCKHX YYEHBIX apXUBHBIX KOMHCCHUN B pa30OpKe M OILIEHKE
JOKYMEHTOB MECTHBIX YUPEKICHUH M CO3AAHMM HCTOPUUYECKUX
apXHBOB.

CocTosiHHEe dKCIIepTU3bl LIEHHOCTH IOKYMEHTOB B YCJIOBMSX pe-
OpraHu3allMi ¥ LEHTpaJIM3alUU apXUBHOTO Ji€Ja B COOTBETCTBUU
¢ nekperamu CHK PC®CP or 1 uronsa 1918 r. «O peopranuzanuu
Y LEHTpaJIM3aliy apXUBHOIO JI€J1a» U APYTUMH 3aKOHOAATEIbHBIMA
aktamu mnpaBurenbcTBa. C.K. borossnenckuit u b.U. Anduios
0 METO/Iax OLICHKH JOKyMeHTOB. Pa3zpaboTka BOMpOCOB 3KCIIEPTU3bI
LIECHHOCTH JOKYMEHTOB B TI'0Jibl Benukoi OTe4ecTBEHHOM BOMHEI U B
MOCJIEBOCHHbIE TO/bl. Pa3BUTHE TEOPETUUECKUX M OPraHU3aLMOHHO-
METOJANYECKUX OCHOB 3KCHEPTU3bl UEHHOCTH JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Murses, A.B. EnnarneBckuii, B.B.
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[amH 1 JOpyrue apXUBUCTBI O HAYUYHBIX OCHOBaX pa3pabOTKu
po0JIeM HKCIIEPTU3BI IEHHOCTH TOKYMEHTOB.

CoBeplHIEHCTBOBAaHUE TEOPUH U MTPAKTUKH IKCIIEPTU3BI HIEHHOCTH
nokyMeHTOB B 70-x — Hau. 90-x rr. XX B. uddepenurnpoBanHbIit
MOAXO0J K OLICHKE JOKYMEHTOB YUPEKICHUN «HOBOT'O TUIIa.

HayuHo-mMeTonuueckue  OCHOBBI ~ OKCHEPTU3bl  LIEHHOCTb
TOKyMeHTOB. [IpuHIMIBI 3KciepTU3bl 10 Havana 90-x rr. XX B. U B
COBpEMEHHBI  TMepuoJ  apxuBoBeleHHs. HaydHble  MeTOIbI
skcnepTusbl g0 u mnocie 60-x rr. XX B. McTrouHumkoBemgueckas
KpUTHKA JOKYMEHTOB UM €€ 3Hau€HUE JJIs1 IKCIIEPTU3bI UX LIEHHOCTH.
CucreMHbIi MIOJXO. OYyHKIMOHAIBHBIN aHaJu3.
Wudopmannonnslii aHanu3. llpuMeHeHne B SKcIepTuse APYTHX
OO0IIeHAYYHBIX U YACTHBIX METO/IOB TIO3HAHMUSL.

Otamnbl nporecca BIPpaOOTKH KPUTEPUEB OLIEHKU JOKYMEHTOB B

OTE€YECTBEHHOM apXHBOBE/IECHUU.
Kpurepun »skcnepTussl IIEHHOCTH JIOKyMEHTOB. PaszButne u
YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTH OT UCTOPUUECKUX YCIOBUI U
3aJa4  3KCHEepTU3bl. ['pynmel  KpUTEPUEB  IPOMCXOXKIEHUS,
COJZIep)KaHUSI W BHEIIHUX OCOOCHHOCTEeW NOKyMeHTOB. Kpurepum
oTOopa JOKYMEHTOB C MOBTOpstolIeiics wuHpopmaimei. Bunsl,
(GbOpMBI U TTOJIHOTA IOBTOpeHUs HHGopMaruu. Kputepuu eHHOCTH
JOKYMEHTOB JINYHOTO TPOUCXOKICHHUS.

MeTtoauka IpOBENEHUS DSKCIEPTU3bl LEHHOCTU JOKYMEHTOB.
LleneBass KOMIUIEKCHAs »JKCHEpTHU3a LEHHOCTH JIOKYMEHTOB B
rocyJapCTBEHHBIX, MyHUIMIIATbHBIX U BEJOMCTBEHHBIX apXUBaX, €€
Ha3HA4YCHHWE, METOJHMKA TpOBeIeHUS W ee¢ SDPEeKTUBHOCTh B
COBpEMEHHBIX yCIOBUsAX. OpraHuzanus WU MeETOJUKa padoOThI MO
oTOOpYy Ha XpaHEHHE JOKYMEHTOB IO JIMYHOMY COCTaBy.
OcoOeHHOCTH METOJIMKHU TPOBENEHUS SKCIEPTH3bl ILIEHHOCTH
JOKYMEHTOB JINYHOT'O IIPOUCXOKICHUSI.

Bo3moxxHOCTE TpUMEHEHHsS pa3pa0OTaHHOW B OTEUYECTBEHHOM

apXUBOBEICHUU METOJIUKHU MPOBEICHUS AKCHEPTHU3BI
YIPABICHUYECKUX  JOKYMEHTOB K  CHEIHUaJbHBIM  BHJAM
JOKYMEHTAIUH.

CoBpeMeHHas cucTeMa HOPMaTUBHO-METOAMYECKUX MOCOOUI TI0
JKCIIEPTU3E LIEHHOCTH JIOKYMEHTOB. TenneHun
COBEpUICHCTBOBAHHUS CHCTEMBI HOPMAaTHUBHO-METOANYECKHUX

nocoOuii MO  IKCIEpTU3e  LEHHOCTH  JIOKYMEHTOB. Poib
KJIaccu(hUKAaTOPOB JOKYMEHTOB M HOMEHKJIATYP JIEJ B OTIPE/ICTICHUN
HAayyHOM W TMPAKTUYECKOM LEHHOCTU JIOKyMEHTOB Ha CTaJuH

JOKYMEHTAI[MOHHOT O obecrieueHUs
yIpaBJICHHUSL.
[lepeynn JTOKYMEHTOB — OCHOBHOE 3BCHO B CHCTEME

HOPMAaTUBHO-METOIUYECKUX TocoOuid. 3akoHOAarenpHas 0Oasza
npuMeHeHus nepeuneit B Pocculickont denepanuu. Tunesl U BUABI
nepeunei. IlepeyHn  TUMOBBIX  JOKYMEHTOB,  MOJJICXKAIIUX
MIOCTOSIHHOMY XPaHEHUIO0, C YKa3aHHEM CpPOKOB HUX XpPaHEHHS.
BenoMcrBeHHbIe (OTpaciieBbie) MEPEUYHH TOKYMEHTOB C YKa3aHHEM
CpOKOB xpaHeHus. Pa3paboTka KOpHopaTUBHBIX (MHIWBUIYATbHBIX)
MepeyHed B COBPEMEHHBIX VYCJIOBHUAX M HUX B3aUMOCBS3b C
TUTIOBBIMU TIepeuHsMH. TpeOoBaHUs, MPEIbABIICMbIC K METOIUKE
COCTaBJICHUSA nepevyHei JTIOKyMEHTOB c
YKa3aHUEM CpOKOB XpaHeHusd. CxeMbl MOCTPOEHUS TNEpeUHEH.
Crioco0bl TPpYIMUPOBKA OPTAaHU3AIMNA B BEOMCTBEHHBIX MEPEUHSIX
(3Benpst mepeuneit). Crarths mepeuHs. [lpuembl  omucaHus
JIOKYMEHTOB.
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Ilopsaok pacmojOKeHUs ONUCATENbHBIX CTaTed B  pasfenax
MIEPEYHSI.
CnpaBo4HbIi anmapaT K MepeuHsIM.

Bo3moxHOCTM  mpHMEHEHMs IepeyHed K  JTIOKYMEHTaM,
CO3JlaHHbIE B 00JIee paHHUE UCTOPUUECKUE TTEPHOIbI.

3anpeTHble AaThl B 3KCIEPTU3E IEHHOCTU JOKYMEHTOB.

ConocraBUTENBbHBIN aHAIN3 U XPOHOJIOTHYECKUE PAMKHU IIPHME-
HEHHS TEPeYHS THUIOBBIX JIOKYMEHTOB, OOpa3ymomuxcs B
NeSITeIbHOCT TOCKOMUTETOB, MUHUCTEPCTB, BEJAOMCTB U JIPYTHX
YUPEKIACHUM, OpPraHu3alui, NPEANpHUITHI, C YKa3aHUEM CpPOKOB
xpaneHuss (M., 1989 r.), mepeyHsi THUIIOBBIX YIIPaBIEHYECKUX
JOKYMEHTOB, 00pa3ylomuxcs B ACATEIBHOCTH OpraHu3aluil, ¢
yKa3aHUEeM CPOKOB
xpaHeHuss (M., 2000 r.) W mnepedyHs THUMIOBBIX APXUBHBIX
JOKYMEHTOB,  OOpa3yloluxcsi B  HAyYHO-TEXHUYECKOM U
IIPOU3BOJCTBEHHON JI€ATENbHOCTH OpraHu3alui, ¢ YyKa3aHUEM
CPOKOB XpaHeHUs M.,
2007 r1.). IlepeyeHb THUHOBBIX YNPaBIEHYECKUX AaAPXHUBHBIX
JIOKYMEHTOB,  00pasymlomuxcs B  Ipolecce  AesTeIbHOCTH
roCy1apCTBEHHBIX OpraHoB,
OpPraHOB MECTHOI'O CaMOYINPABIEHUS U OpraHM3alMi, ¢ yKa3aHHEM
cpokoB xpanenus (Pocapxus. BHUNJIAL. M., 2010).

Opranuzanusi SKCIepTU3bl LIEHHOCTU JOKYMEHTOB U OTOOpa X
Ha TOCyJapCTBEHHOE XpaHeHue. CHucTeMa 3KCIEPTHBIX OPIaHOB.
[OIIK, OIIK um OK apxuBHBIX yupexnaeHud. HMx mnpaBoBoe
NOJIOXKEHHE, 3ajaud, (QYHKIMM W opraHm3auus pabotel. Posb
GyHKUMH ~ OpraHU3allMOHHO-METOJIUYECKOT0  PYKOBOJCTBA U
KOHTPOJISI ~ DKCIEPTHBIX  CIYyXO apXUBHBIX YUpeXJCHUH B
IIPOBEJECHUH KCIEPTU3bI LICHHOCTH JTOKYMEHTOB B MUHHUCTEPCTBAX
U BEJAOMCTBaX M OTOOpE JTOKYMEHTOB Ha IOCTOSHHOE XpaHEHHE.
2K u oK MHUHHUCTEPCTB u
BegoMcTB, DK opranuzanmii u npennpuatuil. Ix 3agaun, QyHKIuM,
MpaBOBOE TIOJIOKEHHWE, Opranu3anus padotel. OdopmiieHne
pe3yJIbTaTOB SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

CriocoObl  YHHYTOXKEHHSI JIOKYMEHTOB IIOCJIE€ MPOBEACHUS
OKCIEPTU3bl  LIEHHOCTH W BO3MOXKHOCTH  BOCCTaHOBJICHUS
JOKYMEHTOB.

4.3. OT00p U XpaHeHHe 0000 HEHHBIX 1 YHUKAJIbHBIX
AOKYMEHTOB

Onpenenenue MOHATUH  «0CcO00  ILIEHHBIE  JOKYMEHTBI»,
«yHHKaJIbHBIE TOKyMEHThI». P3 «O06 apxuBHOM Jene B Poccuiickoi
®enepanum» ot 22 okTs0ps 2004 T.

Uctopust  pazButust mnouaruit  OLJI B  oreyecTBEeHHOM
apxuBoBeneHuu. Mcropus cknaasiBanus kputepue OLJ[ B
OTE€UECTBEHHOM apXUBOBEJCHUMU.

Kputepuu onpenenenust 0cod6o 1eHHbIX JOKYMEHTOB:

- OOs3arenbHbIC: BpeMs CO3JaHUS JOKyMEHTa; LIEHHOCTb,

coJiepkauieiicss B JAOKyMeHTaX WH(OpMalWU; OpUANYEcKas

cuia, HOJTHHHOCTb JTOKYMEHTOB; 3HAYEHHE
¢dbonnoobOpazoBarensi; aBTOPCTBO (M ajpecaT) TOKYMEHTa;
HaJIM4ue naneorpapuIeckux,

XYJOKECTBEHHBIX M JPYTUX OCOOEHHOCTEH JOKyMEHTA.
- BcenomoraTenbHble:  BEeNMYMHA  CTPAXOBOW  OLIEHKHU
JOKyMeHTa (ero JeHeXHas  CTpaxoBas  CTOMMOCTB).
Mertonuka BeisiBiieHHss OIJI. Yuer w ommcanue OILJI.
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MeTtoauka BeIsiBIeHHs (OHIOB, YacTei POHIOB, CoepKaIIUX
0c000 IIeHHBbIE JOKYMEHTBHI, a TaKXke Jel M OTAENbHBIX
nokyMmeHToB. Opranuzanuss paboTbl 1O  OPOPMIICHHUIO
pe3yJIbTaToB BBISIBIICHUS 0c000 IIEHHBIX
NOKyMeHTOB. OpraHu3anus XpaHEHUS U HCIOJIb30BAHUS
OLA.

Pernament I'ocynapCTBEHHOro perucTpa YHHUKaJIbHBIX

nokymMeHToB ApxuBHoro gonna Poccutickoit deneparmu

Yuer 1 o0ecnieueHne
COXPAHHOCTH
apXUBHBIX
JTOKYMEHTOB

5.1. HopmaTuBHO-MeTOAUYECKHE OCHOBBI YU€Ta APXUBHbBIX
AOKYMEHTOB

[Tonstue 06 yuyete nokymMeHToB AD P®D, moHsATUIHBIN anmapar.

[IpuHuMNUagbHBIE OCOOCHHOCTH CHUCTEMBI YyueTa apXUBHBIX
NOKyMeHTOB.  LleHTpanu3oBaHHOCTb, MIPEEeMCTBEHHOCTh U
JUHAMMYHOCTH yuyeTa. EQMHCTBO yueTa M OopraHM3ali XpaHEHUs
JOKYMEHTOB. B3auMocCBSi3b U B3aMMOJOIOJIHAEMOCTh YYETHBIX
JOKYMEHTOB U CIIPAaBOYHHUKOB.

OObeKTbl ydeTa M eIUHMIBI y4eTa apXUBHBIX JOKYMEHTOB.
Enununa ydera OpraHU3allMOHHO-PACIOPSAUTEILHON
JOKYMEHTAllMM,  HAay4YHO-TEXHUYECKUX,  KHUHOPOTOPOHO- U
MalIMHOYUTAEMBIX JOKYMEHTOB.

Pa3paboTka BONpOCOB ydera JOKYMEHTOB B OTE€YECTBEHHOM
apxuBoBefieHHHU. (CoOCTOSSHME ydeTa B pa3iIMyYHble MEPHOIBI
apXUBHOIO  CTPOMTENBbCTBA. 3HAYEHUE NPaBWI IO  Yy4yeTy
JIOKYMEHTOB (1936 T.,
1947 r.), OCHOBHBIX HpaBWI PabOTHI TOCYNAPCTBEHHBIX APXUBOB
ctpaubl (1962 r., 1984 r., 2002 r.) u «[IpaBun opraHuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, yUeTa U MCIIOJIb30BAHMSI IOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepannu u Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHUIMUNAJIbHBIX apXuBax,
My3esix U Oubnmorekax, opraHuzauusx Poccuiickoil akagemuu
Hayk» (2007 r.), a Tak)Ke MpaBHJI, PETIAMEHTUPYIOIUX BEICHUE B
apXuBaXx OpraHu3alUMid CHUCTEMBbl YYETHBIX JIOKYMEHTOB U
CHPaBOYHHUKOB. «PermamMeHT rocyJjapcTBEHHOTO y4eTa JOKYMEHTOB
ApXHUBHOTO donma Poccuiickoit Dene-
parum» (1997 1.).

3aauy U MEepCHeKTUBbI COBEPLICHCTBOBAHUS yyeTa JOKYMEHTOB
B TOCY/IapCTBEHHBIX, MyHHUIIMIIAIbHBIX, BEJIOMCTBEHHBIX apXHUBaxX U
apxuBax OpraHM3aluii, B OpraHax apXWBHOIO YIPABJICHUS, B
PYKOIIMCHBIX OTAENaXx My3eeB M OHOIMOTEK, HErocyJapCTBEHHBIX
apXuBax U apXuBax OOIECTBEHHBIX OPraHU3ALMSIX.

5.2.CucreMa y4yeTa apXuBHBIX JOKYMEHTOB

Y4er NOKyMEHTOB B TOCYAAPCTBEHHBIX M MYHULHINAIBHBIX
apxuBax. CocTaB YYETHBIX JIOKYMEHTOB M CIIPAaBOYHUKOB.
OcHOBHBIE U BCIOMOTaTelbHbIE  YYETHbIE  JOKYMEHTHI.
Opranu3zaius XpaHEeHHUs Y4ETHBIX JJOKYMEHTOB.

VY4er yHUKaJIbHBIX M 0CO00 LEHHBIX JOKYMEHTOB. Y4YeT
CEKPETHBIX U PACCEKPEYECHHBIX JOKYMEHTOB.

VY4eT TOKYMEHTOB JIUYHOI'O IPOUCXOKICHUS.

Y4eT 10KYMEHTOB I10 JINYHOMY COCTaBY.

Yder JOKYMEHTOB, HaXOJSIIMXCS B YacTHOM COOCTBEHHOCTH,
IIPUHATHIX 10 TOTOBOPY HAa XpPaHEHUE B APXMB.

VY4er Konui JOKYMEHTOB Ha IIpaBax MOMJINHHUKOB.

VYuder cTpaxoBoro Gpoxaa u GoHAA MOJIb30BAHHUS.

VYdeT JOKYMEHTOB B PYKOIHMCHBIX OTJeJIaX My3eeB U OHMOIHOTEK.
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OcoOeHHOCTH ydYeTa My3eHHBIX MPEIMETOB M OHOIMOTEYHBIX
($hoHI0B.

Y4er JOKyMEHTOB B apXUBaxX U CTPYKTYPHBIX MOJpa3eICHUIX
OpraHu3aluiil.

Yyer NOKyMEHTOB B apXMBHBIX OopraHax j0 Konma 1990-x rr.
®onnoBeie katajoru. LlenTpanbneiii dhonaoBeiii kKatamor (L{DK).
Ero mocrpoenmne. Ilopsamox BeaeHuss (OHIOBBIX KaTaJIOTOB.
LlenTpanm3oBanHblii yueT nokymeHToB Ha 0aze LIDK. Pa3paborka
ACHTHU no nokymentam ['A® CCCP (70-80-¢ rr.) 1 ee 3HaueHUe.

CoBpeMeHHbIE HOPMATHUBHO-METOINICCKUE OCHOBBI
aBTOMATHU3MPOBAHHOTO  y4yeTa  JOKyMmMeHTOB. (COBMECTHMOCTH
YVYETHBIX 0a3 JaHHBIX apXUBOB M apXHUBHBIX OpraHoB. [IpuMeHeHue
B/l «ApxuBHBII QoHIY.

5.3. O6ecneyenne COXpaHHOCTH APXMBHBIX JOKYMEHTOB

[Tonatue obecreyeHuss COXpPaHHOCTU IOKyMeHTOB. Co3nanue
ONTUMAJBHBIX YCIOBUN XpaHEHHS IOKyMEHTOB.

Pasmemienne apxuBHBIX (OHIOB B apxuBoXpaHWiuiiax. [lnax
(cxema) pasmemieHus apxuBHBIX (onmoB. HasnaueHue wu
0COOCHHOCTH MO(MOHAOBBIX U MOCTEIUIAXKHBIX TOMOTPadUIECKUX
ykazareneil Ponb mpoBepku HaauMuusg U COCTOSIHHSI TOKYMEHTOB B
obecrieueHUr WX coxpaHHOcTU. [IpoBepka HaIWYUS U COCTOSHUSA
apXUBHBIX JOKyMeHTOB. Ha3zHauenue u opranusanus paboThl IO
MpPOBEPKE HAIWYUS U COCTOSIHHS JOKYMEHTOB. [lopsimox w
NEPUOANYHOCTh MPOBEACHUSI NMPOBEPOK. BHEIIaHOBBIE MPOBEPKHU.
JIOKYMEHTBI, COCTaBIIsieMble B XOJ€ TMPOBEPKH HATUYUI H
COCTOSIHUSI TOKYMEHTOB. MEpOTIpUATHS TI0 pe3yJIbTaTaM IPOBEPKH.
BHecenue n3MeHeHuil B y4eTHbIE TOKYMEHTHI.

CrnennanbHasi (U3MKO-XMMHYECKass U TEXHUYECKas oOpaboTka
TOKyMEHTOB. PaboThl 1Mo crnernuaabHOW 00paboTKe JOKYMEHTOB.
Ilopsmox mpoBeneHuss paboT MO croeuuasbHOW  00padoTKe
JTOKYMEHTOB.

CtpaxoBaHue apxXUBHBIX JOKyMeHTOB. [lopsmox odopmieHus
BPEMEHHOT'0 BBIBO3a JJOKYMEHTOB 3a PyOeK U 3a Ipeeibl CyObeKTa
Poccuiickoit deneparumu.

Coznanue crpaxoBoro GoHaa u GoHIa MOTE30BAHMS.

ObecrieueHre COXPAaHHOCTH JOKYMEHTOB MPH YPE3BBIYAHBIX
CUTYaITUsX.

CnpaBo4Ho-
MOMCKOBbIE CPEACTBA
K apXHBHBIM
AOKyYMeHTaM
(Hay4HO-CIIPABOYHBIN
anmapar)

6. CIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM TOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITIAPAT)
6.1. CipaBo4YHO-NIOUCKOBbIE CPeCTBa K JOKyMeHTaM AD PP

Hasnauenne cnpaBouHo-mouckoBbix cpeactB (CIIC). IMonstus
«TepBUYHASI U BTOPUYHAS JOKYMEHTHasi HH(GOpMAIUs», «apXUBHBIH
cnpaBouHuk», «cucrema CIIC apxuBa», «cucrema CIIC «k
nokymeHtaMm A® P®dy». Cocrae m ¢ynkuuu cucrembl CIIC k
IOKYMEHTaM TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX apXUBOB,
MIPOLIECC €€ CO3JaHMsl, BEIEHUS ¥ UCTIOIb30BAHMSL.

TpeboBanus, mpeabsiBiasiembie k cucreme CIIC. EnunctBO
Hay4HbIX MeTo/10B noctpoeHus cucremsl CIIC. Pacnpoctpanenue
OCHOBHBIX NpUHIMINOB opranu3anuu cucrembl CIIC Ha Bce BUABI
JOKYMEHTAIHH.
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CtpykTypa CHCTEMBI CIIPAaBOYHO-TIOMCKOBBIX  CPEICTB U
HarpaBjeHus: ee pa3BuTus. [loHstre 00 00bekTe HHpOpPMAIINH,
3JIeMeHTe HH(pOpMaIMM, JOTMYECKOW 3amucu, HH()OPMAaIUOHHO-
nouckoBoit cucteme (MIIC) u nHpopMainoHHO-IIOUCKOBOM S3BIKE
(AITS1). ApxuBHBIN crpaBOYHHK Kak enuHuna cuctembl CIIC
apxuBa.

OmnpeneneHue THUIIOB M BUAOB  CIPABOYHO-MH(OPMAIIMOHHBIX
m3naanid. Krnaccudukanuss cnpaBOYHUKOB B 3aBUCHMOCTH  OT
ypoBHs o0bekTa uHpopmanuu (AP P, rpynmna apxuBoB, apxus,
¢doHz, neno, Tpymmna J0KyMEHTOB, TOKYMEHT).

CocraB cnpaBouHukoB B apxuBax Poccuu B XIX — Hauane XX B.
U TpUEeMbl ONHMCaHUs JOKyMeHTOB. Paspaborka B 20-30-e¢ rT.
BOIIPOCa O COCTaBE€ U B3aMMOJEUCTBUU apXMUBHBIX CIPABOYHHMKOB
M.C. Bumnesckum, H.A. @omunbiv, ['.A. KHsA3€BBIM U OpyrUMH
apXUBUCTaMH.

Pazgutue B 40-50-¢ rr. K.I'. Mursessim 1 M.H. IloOyxoBsiM
BOIIPOCOB CO3/IaHUSl CHUCTEMBI HAy4YHO-CIIPAaBOYHOI'O ammapara
(HCA) u MeToaMku COCTaBJICHUS OTAEIbHBIX BUAOB apXHUBHBIX
CIIPAaBOYHMKOB.

Bonpocer opranmszanuu cuctemsl HCA B 60-80-x rr. BausHue
pa3BuUTHI W HMH()OPMATHKHM Ha TEOPUI0O U MPAKTHKY CO3JaHHS
CHCTEMBI

HCA A® PO.

Meroanueckue pazpaborku BHUNJIAJ[ u yueOHBbIE TOCOOUS
MI'MAN 1o BompocaM cosepuieHcTBoBaHUs cuctembl HCA.
[TpoOnembl ONTUMHU3ALMKM OTAEIBHBIX IOJCHUCTEM U 3JIEMEHTOB
CHCTEMBI
HCA. [Ilytu CcOBEpIICHCTBOBaHUS  METOJMKHA  IMOJATOTOBKH
CIPaBOYHO-UH()OPMALIMOHHBIX U3/1aHUM.

JuddepeHurpoBaHHBIA MOAXOA K CO3JIaHUIO  CIPAaBOYHO-
MIOUCKOBBIX CPEACTB (Hay4HO-CIIPAaBOYHOTrO anmnapara). HasHauenue
U CYIIHOCTH IuddepeHnmupoBanHoro moaxoxa k co3ganuto CIIC.
NupopMalilioHHBIE ¥ SKOHOMHUYECKHH  3(PQexTsl  HaydHO
000cHOBaHHOW auddepeHmanuy JOKyMEHTOB M CIPaBOYHHUKOB
npu coznanuu CIIC.

HuddepeHunpoBaHHbIN MOAXO] K ONMUCAHUIO JTOKYMEHTOB Kak
YHUBEPCAJIBHBIA METOJ NMpeoOpa3oBaHUs apXUBHOW JOKyMEHTHOM
uHpOpMALlMM Ha BceX OJTamax paboTel ¢ HEW B apxuBax.
VYHubukanus W CTaHIapTU3alMsl ONUCAaHUS M COBPEMEHHas
periaMeHTanuss ONUCAHHUs apXHWBHOM JTOKYMEHTHOH HMH(OpMAaIHH.
B3aumocBsi3p  cocTaBa  3JEMEHTOB  ONKCAaHUSA M LIEJIEBOTO
Ha3zHayeHus cripaBouHuka B cucteme CIIC.

[Tonatuss 00 WAGHTH(PUKAIMOHHBIX M HWHTEJUIEKTYaJbHBIX
JJIEMEHTax  ONHUCaHWi  ClpaBoYHMKOB.  OOs3aTenbHbIE U

JAOIIOJITHUTCIIbHBIC OJICMCHTBI OITMCaHMA. MuHuUMaJIbHO
H€O6XOI[I/IMLII71 CoCTaB JJICMCHTOB OIIMCaHHUA B 3aBHCHMOCTH OT
YPOBHA OopraHu3anuunu XpaHCHUSA

JOKYMEHTOB: apXUBHBIN (POH], 1€T0, JOKYMEHT.

3aBUCUMOCT,  YPOBHS ~ HMH(OPMALIMOHHOW  HACBIIIEHHOCTH
CIPAaBOYHHKOB OT COCTaBa W COJEpPXKAHUS HMCTOYHHUKOBON 0a3bl,
HAIPaBIEHHOCTH HAyYHO-UH(OPMALIMOHHON JeSITeIbHOCTH
rocyaapCTBE€HHBIX, MYHHIHUIIAJIBHBIX, BCAOMCTBCHHBLIX ApPXWBOB U
apXUBOB OpraHMU3aIiil, pyKOMHCHBIX OTAEIIOB My3€eB U OUOINOTEK,
HEroCy1apCTBCHHBIX ApXUBOB u ApXUBOB O6Hl€CTBeHHBIX
OpraHu3aluii.
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6.2. ApxuBHBI€ ONIMCH

Hasnauenne u Buanl ommceil. Mecto ommcet B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUHU 3apOKIEHUS U PA3BUTHUS ONMCEH B
apxuBax B XIX — mnawane XX B. M3manuwe omnmced B mepBOu
nonoBuHe XIX B. [lanpHeilliee nu3nanue onuce apXuBaMu BBICIIINX
U LEH-TPAJBbHBIX yupexaeHuid Poccun, HaydHbIMU OOIIECTBaMU M
ryOepHCKMMH yYEHBIMH apXHWBHBIMH KoMuccusiMu. Barmsnaer [1.M.
Crpoesa u /I.JI. CamokBacoBa Ha ONHCAaHHWE JOKYMEHTOB.
Jluckyccus 1o BOIPOCY 00 «yUEHBIX» U «IPAKTHYECKUX» OMHUCSX.

Pa3paboTka OCHOBHBIX TNPUHUUIOB M HAay4YHBIX METO/OB
cocraBieHust omucedr B 20-50-x rr. XX B. Ponp paznuuHbIx
apXMBHBIX YYpeXIEHHH B pazpaboTke mpoOIEMBI OMHCAHUS.
Bsrnsaer M.C. Bumnesckoro, H.A. ®omuna, K.I'. Mursiesa, M.H.
[IloOyxoBa W Jpyrux apxXUBUCTOB HA pACKPbITHE COCTaBa U
COJIEpKaHUs 1€l U COCTaBJIEHNE OIUCEH.

Onucanue nen. Hasnauenue onmcanus nein. Llens u 3HaueHue
3TOM paboThl Ui CO3AAaHUS APXUBHBIX CIPaBOYHUKOB. CocTaB
3JIEMEHTOB MH(OpMAIUK [TPU ONUCAHUHU JIe]l.

3aronoBok nena. OcCHOBHblE TpeOOBaHUS K  METOAMKE
cocraBieHus 3arosioBka. CocraB 3arosoBka nen. [IpumeHenue B
3arojIOBKax MOHATHH «JI€10», «IOKYMEHTBD, «KHHUIa», «OKypHaID»,
«repenucka» U 1p. Ilopsmok pacnonoKeHusi COCTaBHBIX YacTel
3arojoBka. Ilpuembl 0000IIEHUS B 3arojioBKax JOKYMEHTHOU
MH(POPMALIUU O COJEPKAHNUU, AaBTOPaAX, KOPPECIIOHIeHTax. THIOBbIE
3arojoBku. JluddepeHnupoBaHHbIii MoaX0A HpU 0003HAYCHUU
coJiep’KaHusl JIOKYMEHTOB B 3arojioBke. CocTaBiieHME aHHOTAIUM
KaK IIPUEM JE€TAJILHOTO PACKPBITUS COIEPKAaHUS JOKYMEHTOB JCIIa.
[Ipuembl cocTaBiieHHMsT aHHOTAllMd Ha  JOKYMEHT, TIpyIIy
JOKYMEHTOB. O06o3HaueHue MIOJIJTMHHOCTH, CTEIIECHU
MOJIHOTHI HH(POPMAIH U JPYTUX BHEIIHUX OCOOEHHOCTEN JIell.

BrisBnenne u 0003HaUYeHHE KpaHUX JaT JTOKYMEHTOB Jela.

PenaktupoBaHue 3arojl0BKOB M aHHOTaMi. Posib perakTupoBaHus
B HayyHOM onucaHuu. TpeOoBaHus, MNpEIbSBISIEMbIE K
odopmitenuto aen. O0mokKa aena u ee pekBU3UTHL. O003HAYCHUE
Ha3BaHU (POH/IA U €ro YacTH. ApXUBHBIN WUGD Jerna.
Kaprounslii cioco0 onucanus fen u ero npeumyuiectsa. Onucanue
JOKYMEHTOB JINYHOTO TpoucXoxaeHus. OmnucaHue ApeBHUX
JOKYMEHTOB  (KHHT,  CcTOJOLOB). OCOOEHHOCTH  ONUCAHUA
TBOPYECKHX, HAYyYHBIX, KapTOrpapruecKux MaTepHAIOB M IPYTOi
CIELIMAJILHOW JOKYMEHTALMH.

MeTtoauka M NpakTUKa CO3/aHUS, COBEPLIEHCTBOBAHUS U
nyONMKaluU apXUBHBIX OMUCed. JlefcTByIolMe NpaBuia U Apyrue
MHCTPYKTUBHBIE YKa3aHUS O METOJMKE COCTaBJICHUS OIHUCEH.
@opmbr  onmcu. CocraB ommcu. OmnucarenpHas CTaTbid Kak
jJoruyeckass — 3amuch.  VHpOpMAalLMOHHBIE  XapaKTEPUCTHKH,
BXOJMIIME B COCTAaB JIOTMYECKOW 3amucu. HasHauenue wu
B3aMMOCBSI3b 3J1€MEeHTOB HHpopManuu. OObEKT ONMUCAHUSI OMHCH.

Meroarka TIOCTpOEHHSI «COOCTBEHHO omucw». [lopsmok
3aHECEHUsl CBEACHMH B omnuck. Hroroeas 3amuchk B OIUCH.
CrpaBouHBIi ammapaT K ONMCH, €ro Ha3HAYeHWE U COCTaB.
3aBUCUMOCTh UH(OPMAIIIOHHOTO YPOBHS CIIPABOYHOTIO ammnapara K
OIHCH OT KaTeropuitHOCTH OHJA.

Bmusane muddepeHmpoBaHHOTO TOIX0/a HAa COCTaBJICHUE
ONMCATENILHON CTAaThbU OIMCH.

[Tyt noBbiieHus uHPoOpMaTUBHOCTU onucH. ONHCh B COCTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXH1Ba.
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[IpeeMCTBEHHOCT, B  COCTaBJICHMHM ONHCEH B  apXuBax
OpraHM3alMii, TOCY1apCTBEHHBIX U MyHHUIIUIIATBHBIX apXUBaX.

6.3. Katajorn

Haznauenne wu Buasl apxuBHBIX KaTaynoros. llowsatme o
KJaccu(UKaluy  JTOKyMEHTHOM HMHpOpMaluMu M KaTajorax
JOKYMEHTOB. MeToo0rnueckasl OCHOBa KaTajJoru3alii CBeJIeHUIN
U3 apXUBHBIX JOKYMEHTOB.

Pasutne Tteopum wm npaktuky Katanoruszauuu. lloHsTne o
katanoruzanuu. Karanoru B apxuBax Poccuu B XIX — navane XX
B. Pa3paboTka B OTE€YECTBEHHOM apXMBOBEJIEHUU METOJUKH
COCTaBJICHUSI MPEAMETHBIX U MPEAMETHO-TEMAaTHYECKUX KaTaloroB.
Co3nanne CUCTEMAaTHYECKHMX KaTajloroB B TOCYJapCTBEHHBIX
apxuBax. 3HaueHue paspaborox K.M. Pynenbcon u apyrux
apXMBHCTOB MO KaTaJIOTHU3aIMK. MeToIu4ecKrue 1MocoOHs OpraHoB
ynpasieHusi apxuBHbiM genom u BHUMJIAJl nmo cocraBnenuto
KaTaJoroB K apXUBHBIM JOKYMEHTaM.

Bunel pabor no karanorusanuu. TUObl U BUABI KaTaloroB, UX
B3aumozomnonHaeMocts U Mecto B cucreMe CIIC. Karanoru
JIOTHYECKON U al(aBUTHOM CTPYKTYPHI.

OcoOeHHOCTH ~ TOCTPOCHHS  KJIACCHU(PUKALMOHHBIX  CXEM
KaTaJIOTOB JIOTHUECKOW CTPYKTYpbl. KnaccudukanmoHHBIE CXEMBbI

CUCTEMATHUECKUX KaTaJoros. Hepapxuueckue
KIaccupUKalMOHHbIE cXeMbl. J[lecstuuHas kiaccupukamus M.
JIpron. YHuBepcanbHas NecITUIHas

knaccudukanus (YK). Knaccudpukannonusie cxemsl (haceTHOTo
tuna. «Knaccudukamus npu  nomomu  aBoerouus»  IP.
Panranarana.

[IpeeMCTBEHHOCTh W pa3iMuusi CXEMbl €IWHOM KiacCHU(pUKAIUU
JOKYMEHTHOM WH(POpMalMd B CHCTEMaTHYECKHX  KaTajlorax
roCyJapCTBEHHBIX apXUBOB M JOKyMeHTOB X VIII — navama XX
B. (1983 r.) m nmoxkymenToB XX B. (1978 1., 2007 r.). Haznauenue
cxem. MHMx crpykrypa. Tabmumbsl o0OmMX U CHEHUATBHBIX
onpeaenurteneil. CipaBoYHbIN anmapaT K CXeMam.

Karanorn andaBUTHOW CTPYKTYpPHl M CXEMBI HX ITOCTPOCHHUS.
[TpeumymectBa u Hepoctatku U andaBuTHON CTPYKTYPHI.

Bribop u mpuMeHeHHe MPUEMOB OMHUCAHMS JJIS Pa3HBIX TPYII
JOKYMEHTOB.

Onucanue JOKyMEHTOB mpH  KaTajmoru3amuu. OObEKTHI
MHPOPMALIMK B KaTaJOTaX M COCTAaB JIOTHYECKOW 3ammcu (COCTaB
3JeMEHTOB onucanus). OCHOBHOM MeToa onucaHus. BiusHue
i epeHIPOBaHHOTO TOJAX0/a HAa ONHCAHWE JIOKYMEHTHOMN
uHdpopMalui B  Karajorax. Bo3moxHOCTH 0000IIeHUsS W
AeTanu3alud MHQOPMAaLUMU B 3aBUCHMOCTH OT KAaTErOPUHHOCTH
¢donna. IIpuemMbl MOIOKYMEHTHOTO MOEAMHHUYHOTO U TPYMIIOBOTO
OMHCaHMUS. OcobenHoctu OnucaHus B
3aBHCHMOCTH OT BHJa Karanora. J[yOnupoBaHHE U COCTaBJICHHE
OTCBUIOYHBIX KapTOYEK.

B3aumocBs3p nHpOpMAIMK Ha KapToyke Kartajiora ¢ Tabauiamu
KIacCU(PUKAMOHHOW  cXeMbl.  VHIekcupoBaHHE  KapTOYEK.
Metoauka — ompeneneHHs ~— MHIEKCOB IO  CXeMe  eIMHOM
KIaccupUKaluyu AOKYMEHTHOW HH(OpPMAlUU B CHCTEMATHUYECKHX
KaTajorax rocy/aapcTBEHHBIX apXHBOB.

Coznanne u BeaeHue KaranmoroB. OpraHuzanuss U METOJIUKA
paboThl MO COCTaBICHUIO M BEJCHHUIO KarajioroB. Bribop ¢donmoB
i karajgoruzanuu. OT00p AOKYMEHTOB M CBEICHHM M3 HUX IS
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OMHCAaHUs Ha KaTaJloXKHOW KapTrouke. Karamormzamuss mpu
BBITIOJTHEHUH IPYTHX BUJOB apXUBHBIX PadoOT.

Yyer paboThl MO KaTaJoru3alli B apXuWBe U TMEPUOIUYECKHE
MIPOBEPKHU (PEBU3MH) KATaJOrOB. YYET UCIOJIb30BaHUS KaTaJIoroB.

Karanor B cocTaBe 371IeKTPOHHBIX CIIPABOYHBIX CPEACTB apXUBa.

6.4. IlyreBoauresn

Hasnauenne 1  OCHOBHbIE  BHUABI M  PAa3HOBUIAHOCTHU
ITyTEBOAUTEIICH.

[lonsiTue o0 myTeBOAUTENAX. XapaKTEepHbIE OCOOEHHOCTH U
¢byHkuun myreBoauTeneid. MX Mecro B cCUCTeME HaydHO-
cnpaBouHoro anmnapara apxuBa u cucreme CIIC k nokymentam AD
P®. OObekThl ommcaHusi B IyTeBOAUTENEe MO (OHAAM apxuBa,
KpaTKOM CIIPaBOYHHKE u TEMaTHYECKOM
nyteBonutene. OmelT  co3maHus — myTteBoaurtened.  OOmias
XapaKTepUCTHKA CIPaBOYHHUKOB THUIA ITyTEBOJUTENEH, CO3JaHHBIX B
OTE€YECTBEHHOM apXUBOBEICHHH. Pazpabotka METOJIUKH
COCTaBJICHUS IIyTEBOJUTENEH B OTEUYECTBEHHOM AapXHBOBEICHUHU.
Bonpocel Teopuum M NPaKTUKH COCTABJIEHUS IIyTEBOAMTEIEH IO
roCy/1apCTBEHHBIM apxuBaM B Tpyaax
O.E. Kapnayxosoi, H.A. IlaBnosoi, T.I'. CHBITKO M HOpyrux.
Metoandeckue pa3padOTKU OPraHOB YIIPABICHHUS apXUBHBIM JICIOM
u BHUMJAJL 60-80-x TIr. 1O COCTAaBJICHUIO CIPABOYHUKOB-
nyteBoauteneil. Ponp  nuddepenuupoBaHHOro moaxojxa Ipu
COCTaBJIeHHH IyTeBoauTesneld. Pabota 1o paccekpeurnBaHHUIO
apXUBHBIX JIOKYMEHTOB u pa3paboTka HOBBIX
CIpaBOYHO-UH(GOPMAITMOHHBIX M3aHui B KoHIle 80-90-x rr. XX B.

[TyTeBoguTenp (crnpaBoYHWK) 1O (oHAAM apxwBa (apXHBOB).
Mertoauka cocraBieHusi. HazHaduenue u coctaB myTEBOJIUTENCH MO
donnam apxuBa (apxuBoB). CXeMbl MOCTPOCHUSI ITyTEBOAUTENEH 1O
dbongam apxuBa (apxuBoB). CxeMa MOCTPOEHHUS IyTEBOAMUTEIS U
YCIIOBUSI UX MpUMEHeHUs. ['pynmnupoBka XapakTepuCTUK (OHIOB B
pa3menax cxembl myTteBomuTens. OCOOCHHOCTH  MOCTPOSHHS
MeXapXUBHBIX CIIPABOYHUKOB U ITyTEBOAUTENEH.

WuauBuayanbHble M IPYNIOBBIE XapaKTEPUCTUKU JOKYMEHTOB
apXHUBHBIX (boH10B. Ha3nauenue COCTaBHBIX yacTen
XapakTepuCTUKH (GoHAa (Ha3BaHue (OHIA, CIIPABOYHBIC JAHHBIE O
doHIe, WcTopUYeCcKas ClpaBKa, aHHOTAIUS, OWOIMOTpaPUICCKHIA
cnucok nuTeparypbl o Qouae). OCOOEHHOCTH COCTaBJICHHS
TPYIIOBBIX XapaKTepUCTHK. AHHOTarus. OTOOp TOKYMEHTOB ISt
aHHOTUPOBAHUS, TPYIIIUPOBKA CBEACHUN O TOKyMEHTAX U NPUEMOB
onucaHus uX B aHHOTanusAX. CriMCOK HEAHHOTHPYEMBIX (POHIOB.

Kparkue cnpaBounukun 1o ¢oHgam apxuBoB. CoctaB u
XapaKTepUCTHKA KPATKOTO CIPABOYHMKA. DJIEMEHTHI WH(pOpMAIU
B KpaTKuX crpaBoyHUKax. OcoOEHHOCTH METOJUKHU COCTaBICHUS
KpPaTKUX CIIPaBOYHUKOB.

TemaTnueckue MyTeBOIUTENN. XapaKTEPUCTUKA TOKYMEHTOB B
TEMaTU4YECKOM IIyTEBOJUTEIIE. OcobenHoctu METOJUKHU
COCTaBJICHUS] TEMAaTUYECKUX MTyTEBOUTEIICH.

CripaBOuHBIi anmapar K MyTeBOIUTENSIM.

Bmusane muddepeHmpoBaHHOTO TOIX0/a HAa COCTaBJICHUE
OMHUCATENbHON CTaThU MYyTEBOAUTENS. MeETOoIuKa COCTaBJICHUS
BHYTPUApXUBHBIX M MEKapXUBHBIX ITyTE€BOJAUTEIEH Ha OCHOBE
mudGepeHIMPOBaHHOTO MOAX0/A.

[lyreBoauTenp B COCTaBe 3JEKTPOHHBIX CIPAaBOYHBIX CPEACTB
apxuBa.
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6.5. O030pbI TIOKYMEHTOB

[lonsiTe 06 0630pax apXMBHBIX JOKyYMeHTOB. VX Ha3HaueHue.
OyHkuuu  0030pOB B CHUCTEME  apXHUBHBIX  JOKYMEHTOB.
Omnpenenenue 1eaeco00pa3HOCTH COCTaBICHHsSI 0030pOB B apXUBax.
Bunpr 0630poB n ux ¢ynkuuu B cucteme CIIC. OcobeHHOCTH
0030poB (OHIOB M TeMaTH4eCKUX 0030poB. OCHOBHBIE YepTHI
CXOJICTBA M Pa3IMYMs MKy HUMH. BO3MOXXHOCTH KITacCHU(PHUKAIINN
0030pOB B 3aBUCHMOCTH OT CHoco0a omucaHwss W 0o0bema
aHATM3UPYEMBIX JTOKYMEHTOB.

«O003peHus» TOKYMEHTOB B apxmBax Poccum B XIX B.
Pa3paboTka METOAMKM COCTaBJIEHUSI 0030pOB B OTEYECTBEHHOM
apXMBOBEJCHUU. OBOJIOLMUS B3IJBIOB Ha 3aaydl ¥ (YHKIHUU
0630poB B cucteme HCA apxuso (C.H. Bank, K.A. Kuasize, M.H.
[TobyxoB u ap.).

Omnpenenenue o00BEKTa OMUCAHUS M TOCTPOCHHE CXEMBI
XapaKTepUCTUKH JOKyMeHTa B 0030pe. MeToauka cocTaBieHHUs
0030poB. Bri6op (hoHIOB UM TEMATUKU JJIsi COCTABIICHUS 0030POB.
CocraBHble yacTtu 0030pa. CxeMbl KiacCHU(PUKALKUU JOKYMEHTHOU
uHpOpMaLUU B 0030pax U UX MpUMeHeHHe. I pynmnupoBka cBejleHUH
0 TOKYMEHTaXx B Mpe/iesiax OCHOBHBIX JIEJICHUN CXEMBI.

JuddepenunpoBaHHbII OAX0]] K COCTaBICHHUIO 0030pa.

OO0bekT u mpuembl onucanus B o03ope. MHauBuIyanbHBIE U
rpynmnoBbie aHHOTanuu. O6001IeHne MHPOpMAIMK B aHHOTAIIWU.
HctounnkoBenueckuid aHainu3 JIOKYMEHTOB. (CocCTaB MOMCKOBBIX
JaHHBIX, UX Ha3HAUYCHUE.

CrpaBounblii anmapaT K o0O3opam. OmNBIT apXuBOB IO
COCTaBJICHUIO 0030pOB U MOJATOTOBKE MX K U3JIAHUIO.

O0630p B cocTaBe IEKTPOHHBIX CIIPABOYHBIX CPEJCTB apXHUBa.

6.6. Yka3are/u (apXuBHbIe CIIPABOYHUKH)

Vkazarenrn k gokymentaM ¢ouma (dbonmos). Ilonarue o6
yKa3zaremsX K JJOKyMEHTaM.

BryTpudoH10BEIe, MEXK(POHIOBBIC M MEKAPXUBHBIC YKa3aTCIIH.
Nx nasnauenue B cucreme CIIC apxuBOB M B3aUMOJEHCTBUE C
KaTajoramMy U OTIFCSIMH.

Jlenenue ykasareneil To CTENEHU CBEPTHIBaHHS WHGOpPMAIUU
(mo  cTpyktype pyOpuK), TI0 OOBEKTYy aHHOTAIlUu WU
MOSICHUTETIbHOM YacTH (B aHHOTHPOBAHHBIX YKa3aTeNsX), MO THUITY
OpraHu3anyy UH(HOPMAIMK U TIO TUITY OTIHCATEILHON CTaThH.

VYkazarenu TIIyxue W aHHOTUPOBAHHbIE. AHHOTHUPOBAHHBIE
yKazaTenu KpaTKue U pPa3BEepHyThIe. YKa3arenu MpeaIMeTHO-
TEMaTUYECKHE U CTPYKTypHbIe. BUIbI 1 pa3HOBUAHOCTH yKa3aTens
KaK THUIIa apXUBHOTO CIPABOYHHUKA.

OObekT OTHMCAHUS B yKazarere. Bnusiaue
¢ GepeHIIMPOBAHHOTO TMOAX0/la HA COCTABIIEHUE OIUCATEIBHON
cratbu ykazarens. CocrtaB omnucaTtenbHOl crathu. [locTpoeHnue
pyOpuKH (MPOCTOH, CIOXKHOW W THE310BOM). COCTaB MOUCKOBBIX
naHHbIX. HasHaueHne OTCHUIOK B ONHKCATENBHON crarhe. OOIme u
YaCTHBIE OTCHUIKU.

6.7. CipaBo4YHBIi annapaT K ApXUBHbIM CIIPABOYHHUKAM

Ha3nauenne u cocTaB CHpaBOYHOIO ammapara K apXUBHBIM
cnpaBoyHukaM. (DyHKIUM CHPaBOYHOIO ammnapaTa K apXUBHBIM
CIIpaBOYHHKAM. OcHOBHBIE u JOITIOJTHUTCIBbHBIC DJICMECHTHI
crpaBo4HOro annapara. Pons auddepennmpoBanHoro nojaxoaa npu
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COCTaBJICHUH CIPAaBOYHOIO amrmapaTa K apXUBHBIM CIPAaBOYHHKAM.
TpeOGoBanusi, npeabsABIsEMble K COBOKYIHOCTH  3JIEMEHTOB
CIPaBOYHOTO amnmapara K ApXUBHBIM
CTIpaBOYHHKAM.

Haznauenue, coctaB U 0cOOEHHOCTH O(OPMIICHUS THUTYJIHHOIO
JUCTa TMPUMEHUTEIBPHO K  Pa3UYHBIM  BHIAM  apXHUBHBIX
cnpaBounukoB.  Copmepkanwe  (OrjaBieHHE) KaKk  CHCTEMa
MOCTPOCHHS apXUBHOTO CIPABOYHHMKA M CHPABOYHOTO amrmapara K
Hemy. Haszmauenme W MeToAMKAa  CO3J@aHHS  MCTOPUKO-
apxeorpauecKkoro  TPEAUCIOBUS K  PAa3IUYHBIM  BUAAM
crpaBOYHUKOB. CIHCOK COKpaIlleHUH.

Ha3nauenue u ponb ykaszareleil K apXWBHBIM CIIPAaBOYHHKAM.

Meroanka coctaBiieHus ykaszatenei. Bumasl u ¢opmMbl ykazaresneil.
3aBUCHMOCTh BbIOOpa BHIAa U (GOPMBI yKazaTelss OT cocTaBa U
COJZIep)KaHUsl apXMBHOTO crpaBoyHHKa. COCTaB CTAaThbH yKazaTels.
ITpocTble, C0XKHBIE U THE3I0BbIE PYOPUKHU.
Meronuka COCTaBJICHUS MMEHHOTO, reorpagpuuecKkoro,
OpeIMETHOr0 M JApYyrux ykasartenedl. OpraHuzanusi pa®oTbl 1O
COCTABJICHUIO YKa3aTeJlel, OIBbIT pa3pabdOTKu TOCYyAapCTBEHHBIMU
apXuBaMU yKa3aTellel K apXHUBHBIM CIIPABOYHUKAM.

OcobeHHocTH  cocTaBieHus Oubnmorpaduu, NpUMedaHHH,
TEPMHUHOJIOTHUECKHUX CJIOBapei U MepeBOIHBIX TaOIUIl K apXHUBHBIM
cnpaBoyHMKaMm. Ha3HaueHMe W cocTaB  pPEKOMEHJATeNbHOU
oubnmuorpadur K  apXUBHBIM  CIPaBOYHHMKAM. [peOGoBaHUsA
rOCy/IapCTBEHHBIX CTAaHAAPTOB K OMUCAHUIO MPOU3BEACHUI TIeUaTH.
[Ipumeuanusi, UX COCTaB M B3aUMOJEWUCTBHE C YKaszaTelsIMU K
apXUBHBIM CIIPABOYHUKAM, (PYHKIIMH U OCOOEHHOCTH MOCTPOCHHUS
TEPMUHOJIOTHYECKOTO ciioBaps. Ha3zHauenune u popma mepeBoHBIX
Ta0JIMI K ApXUBHBIM OIHUCSM.

6.8. [loaroroBKka apxXuBHbIX CIIPABOYHUKOB K U31aHHUIO

TpebGoBanus, NMpeabsIBIsIEMbIE K apXUBHBIM CIPaBOYHUKAM TPH
ux mganuu. llenp u 3agaum w3NaHUs apXMBHBIX CIPABOYHUKOB.
XapakTepucThKa  OCHOBHBIX  TpeOOBaHMHW K  HM3JaBaeMBbIX
CIIPaBOYHUKAM:
TOYHOCTb OTPAKEHUsI JIaHHBIX, HAy4YHO OOOCHOBaHHAs CXema
MOCTPOEHHUSA, €IMHCTBO NPHUEMOB omnucaHus. [lonmomHuTenbHbIC
TpeOOBaHUS IPH MOJATOTOBKE CIPABOYHUKOB K U3/IAHUIO.

Meroanka MoAroTOBKH CHPABOYHUKOB; OIBIT FOCYJAPCTBEHHBIX
1 MYHHUIIUTAIBHBIX apXUBOB MO OTOOPY CIPABOYHHUKOB K M3JAHUIO.
CtpykTypa cCHOpaBOYHHMKAa W METOJUKA €ro COCTaBJICHUS U
odopmiieHus. 3HaYCHUE TPUHIIUIIOB HCTOPH3MA, KOMILIEKCHOCTH
U BCECTOPOHHOCTH TIpU OTOOpE CBEACHHUI, BKIIOYAEMBIX B
OCHOBHYIO 4YacTh crpaBouyHuKa. OCOOCHHOCTH TMOATOTOBKH K
W3IaHUIO TPUIIOKEHUM W WUIIOCTPALMM, CHUCKOB U NEpedHeu
JOKYMEHTOB, HE€ BOILIEAIIMX B COCTaB CIPAaBOYHUKA WIH
XpaHsAlIUXCd B JIPyTMX apxXuBaX, MaTepuUalioB PEKIAMHO-
CIPaBOYHOI'O XapakTepa. PegakTupoBaHue CIpaBOYHUKA U TPUEMBI
ero noymrpadudeckoro ohopMICHHS.

Hcnoap3oBanue
apXHBHBIX
AOKYMEHTOB

7.1. MeToan4ecKkHne OCHOBBI HCII0JIb30BAHMS APXHBHBIX

AOKYMEHTOB

Hcnonbs3oBaHue apXWBHBIX JOKYMEHTOB — COCTaBHasi 4acTb
HAy4YHO-UH()OPMALIMOHHOU NESTeNIbHOCTH  TOCYAapCTBEHHBIX
apXUBOB. OcobenHoctu MCIIONIb30BaHUS JTIOKYMEHTOB

BEJJOMCTBEHHbBIX apXMBOB, apXMBOB OPTraHU3alMi PYKOMHCHBIX
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OTIENOB My3eeB U OHOIMOTEK, HETOCYAapCTBEHHBIX apXUBOB.
CraHOBIJIEHHE TEOPUH HCIIOJIb30BAHUS apXUBHBIX JOKYMEHTOB. /[Be
KOHIENIIMM B TEOPUU HCMONb30BaHus. CyIIHOCTh TEOPETUKO-
WHPOPMAIMOHHOTO TMOAX0/a K MCIIOJIb30BaHUI0 TOKyMeHTOB (B.H.
ABTokparoB). KoHmenuust — axTyanu3aludud — JOJITOBPEMEHHOMN
counanbHoi mamsat obmectBa (b.C. Wnuzapos). Bxmanx B.B.
Hammuaa, A.A. Uodde, H.C. BanyeBoit u Apyrux apxXxuBHUCTOB B
pa3BUTHE TEOPHH " METOMKH UCTIOJTb30BaHMUS
apXHWBHBIX JJOKYMEHTOB.

Metoabl  ompeneneHusT  MHTEHCHUBHOCTH  HCIIOJIb30BaHHUS
ApXMBHBIX  JOKyMEHTOB.  DakToppl, BO3JCHUCTBYIOIIME  HA
MHTEHCUBHOCTh
WCTIOJIB30BaHUs, M METOIMKA €€ ompeaeneHus. Enuaumna n3Mepenus
MHTEHCUBHOCTH MCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB.

[Morsitne 00 ¢P(HEKTHUBHOCTH  HCIIONB30BAHUSI  APXHUBHBIX

JOKYMEHTOB.

Bungl " TUIIBI 3P PEKTUBHOCTH HCIIOJIb30BaHUs
perpocneKTUBHOM AokymMeHTHOW uHpopmanuu (PAM). CymHocTh
Hay4HO-UCTOPHUUYECKOTO, TEXHUYECKOTO, 9KOHOMHYECKOTO,
YIPAaBIEHYECKOTO,  COLMAIBHO-IIPABOBOIO,  CTPAaTErMYECKOro,

ACTETUYECKOT0 U JpYyTruxX BUAOB 3()(PEKTOB OT HUCIONb30BAHUS
apXHUBHBIX JOKYMEHTOB.

Metoasl  ompexaeneHus — 3(PQPEKTUBHOCTH  HMCIIOJIB30BAHUS
apXHUBHBIX JOKYMEHTOB.

3aBucuMOCTh 3()(PEKTUBHOCTU HCIIOJIB30BaHUS JOKYMEHTOB OT
ONTUMAJIBHOTO PELIEHUs BONPOCOB KOMIUIEKTOBAaHMSA apXHUBOB,
HKCHEPTHU3bl IIEHHOCTH, 00ECIeUeHHs] COXPaHHOCTH JOKYMEHTOB U
coBepuieHcTBOBaHue cucteMsl CIIC.

Knaccudukanus norpeduresnei peTpocieKTUBHON HH(DOpMaIUH.
[loHATHE O TONE3HOCTH W IIEHHOCTH AapXWBHBIX JIOKYMEHTOB
B 3aBHCHMOCTH OT LieJIel Hcrnosb3oBaHusa. CriocoObl onpenenaeHus
NOTPEOHOCTH  O0IIecTBA B PETPOCHEKTUBHOM  JTOKyMEHTHOMN
1H(bOpMalUH.

Hayumno-
HCCJIe10BATeIbCKAS
" MeToau4YecKasi
padora B o0JgacTu
TEOPUHM M METOAUKH
apxXuBOBeJeHUSA

8.1. OcHOBHBIC HaNpaBJeHUS HAYYHO-HCCJIEJ0BATENbCKON W
MeTOoAUYeCKOil padoThI
ApxusHble yupexaenusi, HUW u yueOHble 3aBeeHHS apXWBHOTO
npoduiis, HayYHO-HCCIIEeI0BATEIbCKIE IIEHTPHl. YPOBEHb U 00beM
UCCIIEIOBATENIbCKOW M METOIMYECKOH  paboThl, MPOBOAUMOU
KOHKPETHBIMHU YUPEKICHUSIMHU.

[lepcniekTrBHBIE HallpaBJICHUA HCCJIEIOBATEIbCKOMN u
MEeTOMYecKo padoThl B o0sacTH apxuBoBeneHHUs. Tpynbl Mo
npoOaemMam
KJaccuukanmum JIOKYMEHTOB. UccnenoBanue npobiem
KOMIUIEKTOBAHHS apXWBOB. TeopeTndeckue U METOIUYECKUE
pa3paboTKu B 0OJACTH SKCIEPTH3bl HAYYHOW M MPaKTUYECKOU
HEHHOCTH JTOKYMEHTOB. MeToan4YecKre peKOMEHIAUN U 1OoCcCoOus
[0 BOIpOCaM ydeTra M O0O0ecleyeHUs] COXPAaHHOCTH AapXMBHBIX
JNOKyMeHTOB. lccienoBanue  BONPOCOB — COBEPIIEHCTBOBAHUS
cuctembl HCA. Hayunble u MeTouueckue pa3paboTku B 00yacTu
UCIIOJIBb30BAaHUS apXMBHBIX JOKYMEHTOB. PelieHue BOIpocoB
parioHaIM3aul  pabOThl  APXHBOB. [IpoGiemMbl  HAYYHOTO
IIPOTHO3MPOBAHUS M JOJITOCPOYHOIO IUIAHUPOBAHUS Pa3BUTHSA
apXUBHOTO JIEJ1a B CTPAHE.

CpaBHUTENbHBIN aHAIU3 MPaBUJI, METOJUYECKUX PEKOMEHIAIUN
n nocobuii, mnoarotoieHHblx BHWUJIAJI. IlepcnekTuBHBIC
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paspabotku BHUNJIA]] B obnacTu apXuBOBEACHHS IO TIpobieMam
dbopmupoBanust ApxuBHoro ¢onma Poccuiickoit ®Denepanuu,
OpraHM3alli XpaHEHHUs, ydeTra M OOeCredYeHHus COXPAHHOCTH
JTIOKYMEHTOB, co31aHus U pa3Butus cuctembl HCA, ucnonas3oBaHust
nokymMeHTOB ApxuBHoro ¢onaa Poccutiickoit deneparuu u ap.

8.2. Opranuszauusi HAY4YHO-HCCJI€10BATEbCKOM
U MeTOAUYeCKOil padoThI

Bonpocel miiaHupoBaHHS HAy4YHO-HCCIIEAOBATEIBCKOM pPabOThHI
(H1P) B denepanbHOM apXHMBHOM areHTCTBE, TOCYIAapPCTBEHHBIX
U MyHULUMIAIBHBIX apxuBax, orpaciesoM HHWNMU, Byse. @yHkuuu
roCyJapCTBEHHOT0 W MyHuLHMNainpHoro apxusoB, HHNHM xkak
TOJIOBHOW OpraHu3alluy, OTBeyarolield 3a pa3paboTKy TeMbl B
neiaoM. l'oCymapCTBeHHBIE W MyHUIMIAIBHBIM ~ apXWBBI —
COMCIIOJIHUTENIM B pa3pabOTKe OpPraHM3alMOHHO-METOAMYECKHX
JOKYMEHTOB 110 TEME.

Otanbl  pa3paboTku  Tembl. (OCHOBHBIE  OpPraHM3aLMOHHO-
METOAMYECKUE JOKyMEHThl 10 TeMe. llopamok cocrasieHus
IIPOrpPaMMBbl ~ MCCIEAOBAaHHWA M  IIJIAHA-TIPOCIIEKTa 10  TEME.
KanenmapHelii I1aH HCHOJIHEHUS TeMbl uccienoBanus. [lopsmox
rocynapctBeHHou peructpanuu HUP.

@®opMbl  METOIMYECKOH  paboOThl  TOCYJapCTBEHHBIX U
MYHMIMIIAJIbHBIX apXHUBOB. [IOpsAmOK NOArOTOBKM METOAMYECKHX
nocoOuit M MX Ha3zHaueHWe. BHeapeHue pe3ynbTaToOB Hay4HbBIX
UCCIIeIOBAaHUI U METOJIMYECKUX pa3paboTOK.

8.3. UndopmanmonHoe odecrnevyeHne HAy4YHO-
HCCJIeI0BATEIHLCKOH M METOANMYECKOH PadoThI

3amgaun OTpacieBON CHCTEMBI HTHU B obnactu
JOKYMEHTOBEICHUS U apXUBHOro zaeiya. CKiagplBaHWE OTPACIEBON
cucrembl HTU. Ctpykrypa coBpemennoii cucrembl HTU (OCHTH)
B o011erocy1apcTBeHHOM CUCTEME HAy4YHO-TEXHUYECKOH
uHpOpMaLIUH.
Lentpansubiii orpacneBort opran HTU (OLUIHTU, BHUNIAN).
Cnyx06s1 HTU rocynapCTBEHHBIX U MYyHUIUNAIBHBIX apXHBOB.
Hpyrue cinyx0Obt HTU. Ha3nauenue, conep:kaHue M XxapakTep
KOMILJIEKTOBAHUS CIIpaBOYHO-MH(popMarmonHsix (ounos (CUD)
otpaciieBbix ciyx0 HTU pasnuunoro npoduins. Opranuszanus

pabotel CUD OILIHTU BHUUJA/L. Pons OCHTH B pazButuu
HUP. Buast undopmannonusix n3aanuii, seimyckaemsix OLTHTU

BHUNJIAL.
Pones mepuomuyeckux H3MaHUM B OOJACTH apXUBHOIO Jena:
«OTe4yecTBEHHbIE apXUBBDY, «BecTHuk apXUBUCTA,

«/lemonponsBoacTBo», «Jlea0nmponu3BOACTBO U JOKYMEHTOOOOPOT
Ha npeanpuaTuny, «Cekperapckoe Aei0» U IpyTrue.

B3auMoneincTBre apXUBHBIX YYPEKICHUN C KOHCAJITUHIOBOM
rpynmnoi «Tepmuka». MHpOpMaLnoHHbIE TPOJYKTHI, BHIITyCKaeMble
3AO «Tepmuka-iocy.

4. O0pa3oBaTte/ibHbIE TEXHOJIOTUH

Jns  mpoBeneHuss  y4eOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCTOJB3YIOTCS — pa3ddYHbIC
oOpa3oBaTenbHble TeXHOJOTUH. J[7s opraHu3anuu y4eOHOTO mIpolecca MOXET ObITh HCIOIb30BaHO
ANEKTPOHHOE 00ydeHre U (UJIH) JTUCTAHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH.
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5. OneHka nJIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHs

5.1 Cucrema oneHUBaHUS

Texymuit KOHTPOJIb OCYIIECTBISIETCSI B BUJEC OLIGHOK KOHTPOJBHOW pPabOTBhl M BHITIOTHEHUS
3aIaHA Ha TIPAKTHYECKUX 3aHATUAX. KoHTposipHas paboTa MpOBOIUTCS HA TIEPBOM MPAKTHIECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYACHTOB K MPAaKTUYECKOW pabore u omeHuBaercs 10 20 6amios.
MakcumanbpHasi OIICHKA BBITIOJIHEHHSI KaX0T0 MPAKTHIeCKOTo 3aHaTust — 10 6amios.

[TpoMeXyTOUHBIN KOHTPOIb 3HAHWW MPOBOAUTCA B (pOpME MTOTOBOM KOHTPOIHHOW PabOTHI,
BKJTFOYAIOIIEH TEOPETHUECKUE BOIPOCHl U MPAKTHYECKOE 3ajaHue, U orneHuBaercs a0 40 6amnos. B
pe3yabTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJIS 3HAHUM CTYJEHTHI MOIYYaloT 3a4€T 10 KypCy».

dopma KOHTpOIIA, 4 cemecTp Makc. KoJIM4ecTBO 0ajlIoB

3a ogHy paboty]  Bcero
Texymuit KOHTPOJIB:
- ompoc 5 6amioB 20 6amioB
-pedepar 20 6amioB 20 6amioB
- TECT 20 6amnoB 20 6annos
IIpomesxyTouHas arTecTanus (3a4eT) 40 6annoB
Utoro 3a cemecTp (AUCUUILIUHY) 100 GannoB

dopma KOHTPOJIS, 5 ceMeCTp

Makc. xonmue

CTBO OaJUIOB

3a ogHy paboty]  Bcero
Tekymuii KOHTPOJIb:
- oIpoc 5 6annos 20 6annoB
-pedepar 20 6amioB 20 6amioB
- TECT 20 Ganos 20 6annoB
IIpomexyTouHas aTTecTanys (3a4eT ¢ OLICHKON) 40 6annos
Hroro 3a cemecTp (AUCIUIUIHHY) 100 6amnoB

®dopma KOHTpOJIA, 6 CeMeCTp

Makc. xonmyecTBO 0aIOB

3a ogHy paboty]  Bcero
Texymuii KOHTPOJIb:
- ompoc 5 Gannos 20 6anmnos
-pedepat 20 6amnoB 20 6anos
- TECT 20 6annoB 20 6annos
[IpomexyTouHas aTrecTanus (IK3aMeH) 40 6annoB
Hroro 3a cemecTp (AUCIUIUIHHY) 100 6amnoB

[TomyuyeHHBIN COBOKYIHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B IKAILY
onieHOK EBporneiickoii cuctembl iepeHoca u HakorieHus kpenutos (European Credit Transfer System;
naiee — ECTS) B COOTBETCTBUM ¢ TaOJIUTICH:



27

100-6aynpHas mkajga | TpaJauiMoHHas MIKajia [llxana ECTS
95 —-100 A

3394 OTJINYHO B

68 — 82 XOPOILLIO 3a4TEHO C

56 — 67 D

50_55 YAOBIIETBOPUTEIHHO E

20—49 FX

0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TE€HO F

5.2.Kputepun BBICTaBJICHHSI OLIEHKH MO JUCIUTIIINHE

Banasl/
HIxkana
ECTS

Ouenka no
MUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCUHHUILINHE

100-83/
AB

«3a4YTCHO»

BrictaBisiercs o0yuaromemycs, €ciii OH IrIyOoKo U
IIPOYHO YCBOWJI TEOPETUYECKUN U MTPAKTUUECKHUI
MaTepuai, MOXKeT IPOJEMOHCTPUPOBATh 3TO HA 3aHITUAX
U B XO/I€ IPOMEKYTOYHOM aTTeCTaluH.

OOyuaronuiicss HCUEPIBIBAIOLIE U JOIMYECKH CTPOIHO
u3Jaraer yueOHbI MaTepual, yMEeT yBSA3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIIAETCS C PELICHUEM 3a]a4
npodeccuoHanbHOM HAMIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, MTPABUIILHO OOOCHOBBIBAET MIPUHSATHIC
pelIeHus.

CB000IHO OpUEHTHPYETCS B yUeOHOH 1
npo¢eCCHOHATIBLHOM JIUTEpaType.

OneHka 0 JUCHUIUIMHE BBICTABIIIOTCS 00Y4atOEMYCS C
y4€TOM PE3yJIbTATOB TEKYILEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuuu, 3akperi€HHble 3a JUCHUIUIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«3a4YTCHO»

Brictaisiercst o0yyaromemycs, €Ciii OH 3HaeT
TEOPETHUYECKUH U PAKTUIECKUN MaTepuai, paMOTHO U
I10 CYILECTBY U3JIaracT ero Ha 3aHATHAX U B X0/
IIPOMEKYTOYHON aTTECTAllMH, HE I0ITyCKas
CYILIECTBEHHBIX HETOUHOCTEN.

OOyuaromuiics MpaBUWIbHO MPUMEHSET TEOPETUUECKUE
IOJIOXKEHUS IIPU PELICHNHN NTPAaKTUYECKUX 3a1a4
npodeccHoHaNbHOM HAMIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU JJIsl 3TOTO
HaBBIKAMH U IIPUEMAMHU.

JlocTaTouHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeccuoHaNbHOM JUTEepaType.

OreHka Mo JUCHUUIUIMHE BBICTABIISIOTCS 00YYaIOIEMyCs C
Y4ETOM PE3yIbTATOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTaluu.

Komnerenuuu, 3akpeni€éHHple 3a TUCIUTIIIMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUI».

67-50/
D,E

«3a4YTCHO»

BricTaBnsercst o0ydaromemycs, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepurall,
JIOITYCKaeT OTJENIbHbBIE OUTMOKH MPHU €ro U3JI0KEHUH Ha
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Banany/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 110
AUCHHUILINHE

3aHATHUAX U B XOJ€ POMEXYTOYHOU aTTECTALIUH.
OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHHUU TEOPETHUUECKUX MOJIO0KEHUN MTPU PELICHUN
MPAaKTUYECKUX 3a/1a4 MPO(HeCCHOHAIEHON
HaIIPaBJIECHHOCTH CTAH/IAPTHOT'O YPOBHS CJIOKHOCTH,
BJIa/Ie€T HEOOXOIUMBIMU JJIsI TOTO OA30BBIMU HABBIKAMU
W IPUEMAMU.

JleMOHCTpHUpYET AOCTaTOYHBIA YPOBEHB 3HAHHS yUEOHOI
JIUTEPATYpPHI 10 AUCLHUILIMHE.

OreHka 1o JUCUUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycCs C
Y4ETOM Pe3yIbTAaTOB TEKYIIEH U MPOMEXYTOUHOM
aTTeCTalUu.

Komnerenuuu, 3akperiéHHple 3a AUCHUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

HEC 3a4TCHO

BrictaBisiercs oOyuaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUCCKUH U MPAKTUICCKUI
MaTepual, 10MycKkaeT rpy0oble OIMOKH IpU ero
M3JI0KCHUU Ha 3aHATHSIX U B X0JI€ TPOMEXKYTOYHOM
aTTecTalluu.

OOyyaromuiics UCIBITBIBAET CEPhEZHBIE 3aTPYIHEHUS B
NPUMEHEHUN TEOPETUYECKUX MOJIOKEHUH MTPU peleHnn
MPaKTUYECKHX 3a/1a4 MPO(eCCHOHAIEHON
HaMpaBJIEHHOCTH CTAHAAPTHOIO YPOBHS CIOXKHOCTH, HE
BJIaJIeeT HEOOXOAUMBIMH JIJISl 3TOTO HABBIKAMU H
MpUEMAMU.

JlemoHCTpHpYeT (hparMeHTapHbIC 3HAHUS YIeOHOMH
JUTEPATyphl M0 JUCLUIUIMHE.

OreHKa Mo JUCHIUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
y4€TOM PEe3yJIbTAaTOB TEKYIIEH U MPOMEXKYTOUHON
aTTeCTalllu.

KomnereHmu Ha ypoBHE «10CTaTOUYHBIIN), 3aKpETIIEHHbIE
3a IMCIUIUIMHON, He COPMHUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTepHAJIbI) A/l TEKYIIEro KOHTPOJISA yCIeBaeMOCTH,
NMPOMeKYTOYHOM aTTeCTAMH 00y4AKOIINXCS N0 AUCHMILIHHE

TecTbl:

1. ApxuHoe zaeno B Poccutickoit @eaepanuu — 3To:

-ACATCIBHOCTh TOCYAAPCTBCHHBIX OPraHoOB, OpraHOB MCCTHOTO CaMOYIIpaBJICHUA, OpFaHI/I3aIII/H71 u
I'paxXaaH B C(bepe OpraHu3alu XpaHCHHA, KOMINIICKTOBAHUA, YUYC€Ta W HCIIOJB30BaHUSA HTOKYMCHTOB

ApxusHoro ¢ponna Poccuiickoit @enepannu u Jpyrux apXuBHBIX JOKYMEHTOB

-JIeITeNIbHOCTh TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIEHUs, OpraHu3aluil u
rpakJaH, 3aHUMAIONIUXCS TPEANPHUHUMATEIBCKONW IEATENIbHOCTRIO 0e3 00pa3oBaHMs IOPHIUYECKOTO

Juna 1o o0ecreyeHuIo COXPaHHOCTHU apXUBHBIX JOKYMCHTOB

-ACATCIBHOCTE TOCYAAPCTBCHHBLIX OPraHOB KW OPraHoB MCCTHOI'O CaMOYIPAaBJICHUA I10 CO3JaHUIO

TOCyAapCTBCHHBIX, MYHUIIUIIAJIbHBIX apXHBOB
-ACATCIBHOCTD OpFaHI/IBaIII/Iﬁ 10 XPpaHCHUIO U UCIIOJIb30BAHUTIO apXHUBHBIX JOKYMCHTOB

2. ApXUBHBIN JOKYMEHT — 3TO:

-JIOKyMEHT, OTPaKAIOIIUI TPYIOBBIC OTHOIICHUSI pAOOTHHUKA ¢ PAOOTHHKOM
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-MaTepuaIbHbIi HOCUTENDb ¢ 3a()UKCHPOBAHHON Ha Hel MHQOpManueil, KOTOPBIH UMEET PEKBU3UTHI,
MO3BOJIIONINE €r0 HUJECHTU(PUIMPOBATh, M MOJJICKUT XPAHEHUIO B CHIYy 3HAYMMOCTH YKa3aHHBIX
HOCHUTEIsl M UH(pOpMAIMK IS TpaXKAaH, O0IeCTBa, ToCyJapcTBa
-MaTepUaIbHbIl O00BEKT ¢ HH(OpPMAIMel, 3aKpPEeruieHO CO3/JaHHBIM YeJIOBEKOM CIOCOOOM JUIs
repesadyy €€ BO BpEMEHHU U IIPOCTPAHCTBE
-JIOKYMEHT, [TIepeaBacMblil HA XpaHEHUE B apXHUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBYy — 3TO:

LEHHBIH MaTepHalbHBIM HOCUTENb MH(OpPMAIMH, COXpPAHSEMBI B CHJIy €ro 3HaAUMMOCTH JUIS
o01ecTBa UM COOCTBEHHHUKA
JTOKYMEHT ApxuBHOTO GoHaa PD, KOTOpHI HMeeT He MPOXOIAIIYI0 HAYUHYIO IEHHOCTh
JOKYMEHTBI, CO3/1aBaeMble U MOJUIekKAIINEe XPAHEHHUIO B KaJIpOBOM ciryx0e
-apXHUBHbBIE JOKYMEHTBI, OTpa)karolllie TPyA0Bble OTHOLIEHUs pabOTHUKA ¢ paboToaaTeaemM
4. Jokyment ApxusHoro ¢onaa Poccuiickoit @enepanuu — 310:
-apXMBHBIA JIOKYMEHT, MPOLIEAIINNA 53KCIEPTU3y LEHHOCTH JIOKYMEHTOB, TIIOCTABJIICHHBIA Ha
TrOCYJapCTBEHHBIN YYET U MOUICKAIUN TOCTOTHHOMY XPaHEHUIO
MaTepUaIbHbIH HOCUTEND C 3a)MKCUPOBAaHHON Ha HEMUH(OpMaLnen, KOTOPbI UMEeeT peKBU3UTHI,
MO3BOJISIOIINE €r0 UACHTU(UIIMPOBAT U COXPAHIEMbI B CHIy 3HAUMMOCTH YKAa3aHHBIX HOCUTENS U
uH(pOopMalnu AJis TpaxaaH, 00IIecTBa U TOCY1apcTBa
3aukcHpoBaHHasE HA MaTepUAILHOM HOCHUTENe MHPOpPMAlLKs C PEKBU3UTAMH, ITO3BOJISIONIMMU €€
UACHTU(PUIUPOBATD
ApXMUBHBIM JOKYMEHT, MPOLICAMINNA 3KCIEPTU3y LEHHOCTU JIOKYMEHTOB, IIOCTaBJICHHBIA Ha
rocyJapCTBEHHbIN yueT B CUEeTHOHN najiate v He MOAJICKAIIUN YHHUTOKEHUIO
5. ApxuB — 3710:
YUPEKJIECHUE WIW CTPYKTYpHOE MOJApa3/IelIieHue OpPraHru3aliy, OCYIIECTBISIONIEE XpaHEHUE,
KOMILUIEKTOBAHUE, YYET U UCIOJIb30BAHUE APXUBHBIX TOKYMEHTOB
rOCYJJapCTBEHHBIN WM BEJOMCTBEHHBIN apXUB, XPAHSAIIMMI JOKYMEHTHI B TEUEHUE YCTAaHOBJIEHHOTO
CpOKa, 10 OKOHYAaHHUI0 KOTOPOr0 YacTh HX IOMIEKHUT Iepelade B COOTBETCTBYIOLIUN apXUB C
ITOCTOSIHHBIM COCTaBOM JJOKYMEHTOB
CTPYKTYPHOE IOJpa3JeJIeHUe, CO3AAHHOE I XPAaHEHHs U OpraHU3alluy UCIIOJIb30BAHUS apXUBHBIX
JIOKyMEHTOB
COBOKYITHOCTb apXMBHBIX JOKYMEHTOB, YUPEXKIACHUE WIN CTPYKTYPHOE MOAPA3ACICHUE OpraHUu3allui,
OCYILECTBISOIIEE XPAHEHUE U HCIIOJIb30BAHNS APXUBHBIX JIOKYMEHTOB
6. Bpemennoe xpanenue 10KkyMeHTOB AD PD — 3to:
XpaHeHue JAOKYMEHTOB, HE MNPEACTABIISIONMX HAYYHOM WM IMPAKTUYECKOM IEHHOCTH B
BEJIOMCTBEHHOM HJIM HETOCYAAPCTBEHHOM apXUBE J0 UX YHUUTOXKCHUS
XpaHeHHEe JOKyMEHTOB B TOCYAapCTBEHHOM apXxuBe 10 ux nepenadu B AD PO
XxpaHeHue 10KyMeHToB A® PD 1o nx nepenaun Ha OCTOSHHOE XpaHEHUE
7. ITocTostHHOE XpaneHue 10KyMeHTOoB AD PD — 3t0:
xpaHeHue 1oKyMmeHToB AD PD Ge3 onpenenenus cpoka (6beccpouHoe)
XPAaHEHHUE APXUBHBIX JIOKYMEHTOB B CIIEIMAIM3UPOBAHHBIX YUPEKICHUIX
XpaHeHue 10KyMeHTOB A® P® B apXMBOXpaHWIMILE A0 MOMEHTA UX YTHIN3ALUN
XpaHEHHUe apXUBHBIX T0KyMeHTOB cBbIie 100 (cta) net
8. BpeMeHHOe XpaHEeHHE apXUBHBIX JOKYMEHTOB — 3TO:
XpPAaHEHUE ApPXUBHBIX JOKYMEHTOB JO WX YHHUYTOXKCHMS B TEYEHHE CpPOKOB, YCTAHOBJICHHBIX
HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMU
XpaHEHHUE TOKYMEHTOB JI0 OIIPEAEIIEHHOIO CPOKa
XpaHeHHE JIOKYMEHTOB (elepajJbHbIMH OpraHaMH HCIHOJIHUTENBHOM BJIACTH W OpraHU3alUsIMU B
TE€YEHUE CPOKOB M Ha YCIIOBHAX, ONPEIEICHHBIX COOTBETCTBYIOLUIUMHU JOTOBOPAMHM MEXKIY HUMH H
CIIELUAJIbHO YIIOJITHOMOYEHHBIM OPTaHOM HCIIOIHUTENIBHON BIIACTH
XPAaHEHHE TOKYMEHTOB B CTPYKTYPHBIX IMOAPA3ACICHUIX
9. YnopsaoyeHue apXUuBHbIX JOKYMEHTOB — 3TO:
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KOMIUIEKC paboT 1o (GOpMHPOBAHUIO ApXMBHBIX ()OHIOB B COOTBETCTBHE CO CXEMaMH
KJIacCU(PUKAITNH
KOMILIEKC paboT 1o (OPMHPOBAHUIO ApXMBHBIX JIOKYMEHTOB B €IUHMIIBI XpaHEHHUs (Ierna),
OMHCAaHUI0O U O(QOPMIICHHIO TaKUX €JWHMIl XpaHEHUs (ZeJd) B COOTBETCTBUUM C IpaBHJIaMH,
YCTaHOBJIEHHBIMU CIIEHUAIBHBIM yNOJIHOMOUYEHHbIM IIpaBurensctBom Poccuiickoii ®enepannn
(benepanbHBIM OPraHOM HCTIOTHUTEIHLHON BIACTH
YCTaHOBJIEHHE €IWHBIX IpaBWJI OpPraHU3alMM XpPAHEHUs, KOMIUIEKTOBAaHUS, ydeTa U
HCIIOb30BaHUs TOKYMEHTOB AD PO
CO3/1aHHE ONTUMAJIBHBIX YCIOBUM XpPaHEHUS apXUBHBIX JOKYMEHTOB
10.  Bnanpenen apXMBHBIX JOKYMEHTOB — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYTIPaBJICHUS
roCy/apCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBlieHUS JUOO IOpUIUYEecKoe WU (pusmueckoe
JIMIO, OCYIIECTBISAIONIME BIAJACHHE U MCIOIb30BaHHE APXMBHBIMHU JIOKYMEHTAMU U pealIM3yIollee
MTOJIHOMOYHS TI0 PACTIOPSKEHUIO WIIH B MIpeieiaX, yCTaHOBJICHHBIX 3aKOHOM HJIH JI0TOBOPOM
KOJIJICKIIMOHEP MJIM coOMpaTesb apXUBHBIX JOKYMEHTOB
roCy/apCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBJieHUS JUOO IOpUIUYEcKoe WU (pusudeckoe
auio, oOpamaromieecss Ha 3aKOHHBIX OCHOBAHMSAX K apXMBHBIM JIOKYMEHTaM JUIs TOJNY4YeHHS U
WCIOJIb30BaHUs HE00X0IuMON nH(pOpMaLuu
11. [lonp30Barens apXUBHBIMU JOKYMEHTaMH — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPaBICHUS
(du3nveckoe U0, HAlIPaBUBIIIEE 3aIIPOC B ApXUB
roCy/apCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBlieHUS JUOO IOpUIUYEcKoe WU (usmueckoe
JIMIIO, OCYIIECTBISIOLIEE BJIAJEHUE W UCIOJIb30BAaHUU SAPXUBHBIMHM JIOKYMEHTAMHM M peaIM3yIollee
MIOJIHOMOYHS TI0 PACTIOPSKEHUIO WM B MIpeieiaX, yCTaHOBJICHHBIX 3aKOHOM HJIH JI0TOBOPOM
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTpaBJIeHUs JHO0 IOpUINYECKOe WK (PU3NIECKOe
JUIO, oOpalaronieecs Ha 3aKOHHBIX OCHOBAHMSAX K APXUBHBIM JIOKyMEHTaM JUIsl TOJY4YEHUS U
UCIOJIb30BaHUS HEOOX0MMOM MH(OpMaAH(ITPABUIBHBIH )
12.  Bupgamu apXuBHBIX (OHIOB SIBISIOTCS (4M03ULIMHN):
ApXUBHBIN (OH OpraHU3aLUU
ApXUBHBIN (OH] JINYHOTO MPOUCXOKACHUS
ApxuBHast KOJJIEKIUs (IpUPaBHEHHAs K apXUBHOMY (OH/IY)
ApXuBHas KOJUIEKIMS (HE MpUpaBHEHHAsI K apXUBHOMY (OHIY)
KommnnekcHblit apXUBHBIN (HOHT
OO6benuHeHHBIN apXUBHBINA (HOH/
13.  IIpusnakamu oOpa30BaHMs KOJUIEKIIUH SABISIOTCS (3 MO3UIMHN):
HOMMHAJIbHBIN
TEMaTU4YECKUI
o gopmary dymaru
I10 LIBETY YEPHUII
YUPEKIACHYECKHUI
aBTOPCKUH
14. OpraHuzanys JOKyMEHTOB B MPEIeNIax apXuBa MPEANoaaracT Co3/1aHue:
(hOHIOB U KOJUIEKIUI
JIOKYMEHTOB
nen
CBSI30K JIeJ
15. TlpyHIMT TPOUCXOXKICHHS ITPH KJIacCU(UKALIUN 03HAYALT:
OpraHHU3aIUI0 JOKYMEHTOB 10 HCTOPUYECKHU CIOKHUBIIUMCS KOMILIEKCaM
OpraHM3alMI0 JOKYMEHTOB 10 TEMAaTUYECKUM U JIPYTMM IpyIam
OpraHM3aINI0 JOKYMEHTOB [0 CTENEHU BaXKHOCTH IOKYMEHTHON MHQOpMaIiu
3HaYUMOCTH aBTOPOB JIOKYMEHTOB
16. Bxopsmue 1okyMeHTBI OTHOCATCS K (POHITY:
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OpraHu3alu, KOTOPOil OHYU MOTYYEHBI
OpraHM3aIliH, I71€ OHU OBLTU COCTaBJICHbI
OpraHM3al|H, I7I€ ECTh MECTO B APXUBOXPAHUIIUILE
OpraHu3alMM, KOTOpas MPUHUMAET PEUICHUE O MECTE XPAaHEHHs MO Ka)XJAOMY KOHKPETHOMY
JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHEr0 0OpalieHusi OTHOCSTCS K POHIY:
OpraHu3aliy, B KOTOPOil OHU MOJATrOTOBJIEHBI
CTPYKTYPHOTO ITOJIPA3/IeJICHNs] OPraHU3aluu
BBIIIECTOSIIIIEN OpraHU3alNH
ciyx6os1 [IOY
18. Ecnu B cocTaBe JOKYMEHTOB apXMBHOTO (pOHIa 0OHApPY’KEHBI OLTMOOYHO BKIIFOYEHHBIE JOKYMEHTHI
Ipyrux GOHIOB, TO OHU:
JIOJKHBI OBITH BBIICTICHBI U IPUCOEIMHEHBI K TeM (POHIaM, K KOTOPBIM OTHOCSTCS
JOJKHBI OCTaBaThes B (POHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITH BBIETICHBI K YHUUTOXCHUIO
HE JJOJDKHBI YYUTBIBATHCS IIPU COCTABIIEHUH 3ar0JI0BKOB JIEJT
19. I'panuniamMu apxuBHOTO (POHAA yUpexAeHUSA(OpraHU3alin) SBISIOTCS:
ouIManbHBIE JaThl 00pa30BaHMs U JTUKBUIAIMH YUpPEKISHUs(IIPABUIIbHBIH )
JIaThl CO3/1aHUS U PEOPTaHU3ALUHN YUPEKACHUS
JIaThl CO3/IaHMS U PETUCTPALIMH YUPEKICHUS
JIaThl CO3/1aHUS, PETUCTPALIUU U JIMKBUIALUHN YUPEKICHUS
20. I'panuiiaMu apXuBHOTO (POH/Ia CEMBU SIBIISIFOTCSI:
JIaThl POXKIEHUS BCEX YIEHOB CEMbU
JIAThl POKJICHHSI U CMEPTH YWICHOB CEMBH
JIaThl pErUCTpaIK Opaka 4JIeHOB CEMbU
JIaThl PETUCTPALUU U (WJIH) pacTOp>KeHus: Opaka
21. UcTOYHMK KOMIUIEKTOBAaHUS apXUBa — ITO:
OopraHu3anus, co3aarnias JOKYMEHTBI IOCTOSTHHOTO CPOKa XpPAHEHUS
OpraHu3alys Wiu IpakJaHuH, YbH JOKYMEHTHI IOCTYNAIOT WIM MOTYT NOCTYIIUTh HAa XpPaHEHUE B
apxuB
¢du3nUeckoe JUI0, HEMOCPEICTBEHHO Mepeiatollee JOKyMEHThI B apXHB
OpraH yHIpaBJICHHUs] APXUBHBIM J€JIOM, KOTOPOMY MOJYUHAETCS apXHUB
22. 30Ha KOMIUIEKTOBaHUS apXuBa — 3TO:
TEPPUTOPUS, IPUHAIIEKAIIASL APXUBY
JIOKYMEHTaJIbHBIN IUIACT, COCTABIISIFOIINN OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPHUS OJHOW WM HECKOJBKMX aJIMHUHHUCTPATUBHO-TEPPUTOPHAIBHBIX €JWHMI, Ha KOTOPOM
HaXOJATCS ICTOYHUKHM KOMIIJIEKTOBAHUS JTaHHOTO apXHUBa
COCTaB UCTOYHHKOB KOMIUIEKTOBAHHS apXUBa, HAXOJAIIUXCS HA OJJHOM TEpPUTOPUN
23. TToBu10BO¥ BEIOOPOYHBIH MPHUEM JJOKYMEHTOB — 3TO:
MPUEM JOKYMEHTOB OT OJIHOTO BHJIa YUPEKICHUN JaHHOU TEPPUTOPHUH (IIIKOJIBI palioHa)
IIPUEM OTIEIbHBIX BHUIOB M Pa3HOBUIHOCTEH LEHHBIX JIOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHU3alMi TaHHON TEPPUTOPHUH
IIPUEM JOKYMEHTOB OT BCEX BHJIOB YUPEXKACHUN JaHHON OpraHU3alyy
MpUEM JOKYMEHTOB IO MPUHAJIEKHOCTH K OT/AETIbHBIM BUOBBIM IpyTIIaM
24. I'pynioBoii NpueM TOKyMEHTOB B apXUB — 3TO:
MpUEM JOKYMEHTOB OT HECKOJIBKHX (hOHI000pa3oBaTeseii B OJIUH JIEHb
IpUeM JOKYMEHTOB OJHOIO MJIM HECKOJIBKMX (DOHJIOB OT OJHOTUIHBIX YUPEKICHUNA TaHHON
TEPPUTOPUU
IIPUEM OTHEJIBHBIX BUAOB M PA3HOBHIHOCTEW IIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHU3alMi TaHHON TEPPUTOPHH
IIPUEM B apXUB CEMEWHOT0, POJOBOTO WIIM OOBETUHEHHOTO apXUBHOTO (hOHIa
25. OTHECEHHE YUPEKACHUN K YUCITYy HCTOYHUKOB KOMIIJIEKTOBAHMS ApXUBA IMTPOU3BOJUTCS:
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Ha OCHOBE IIPUEMHBIX CIIMCKOB YUYPEXKICHUM HCTOYHMKOB KOMIUIEKTOBAHUS TI'OCYAAPCTBEHHBIX
apXMBOB, coryiacoBaHHbIX ¢ [IpaButenscTBoM PO
Ha OCHOBE CIIMCKOB UCTOYHMKOB KOMIIJIEKTOBAHUS TAHHOI'O apXHBa
Ha OCHOBE PELICHUS HKCIIEPTHON KOMUCCUN OpTraHU3aIuu
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMU NCTOYHMKAaMH KOMIUIEKTOBAHUS apXWUBA OPTaHU3ALUN SBIISFOTCS:
CTPYKTYpHBIE MTOJIpa3/ieJCHUs] OPraHU3aIMH, TI0BEIOMCTBEHHbIC OpraHU3alMy, GU3NIECKUE JINIa
OecCTPYKTYpHbIE YYACTKH J€ATEIbHOCTH OPraHU3allu
PYKOBOJIUTENU (PUIHATIOB U NPEJCTaBUTEIILCTB
OpraHU3alMK OTPaCIIH
27. Ilpu skcniepTH3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOMMOCTb JIOKYMEHTOB
UH(pOpMaLUs JOKyMEHTOB
CTOMMOCTb HOCHUTENSI HHOpMauu
BEC IOKYMEHTOB
28.J111g mpoBeieHUs SKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB B OPTaHU3AIMHU CO3/1a€TCs:
JKCIIEPTHBIN COBET
JKCIEPTHAsE KOMUCCUS
JKCIIEpPTHAs rpynmna
SKCIEPTHBIN OTIEN
29. Kputepuu 3KCiepTu3bl HEHHOCTH JOKYMEHTOB — 9TO:
CHUCTeMa HAay4YHO OOOCHOBAHHBIX IPU3HAKOB, HA OCHOBE KOTOPBIX OMNpPENENSIeTCS LIEHHOCTb
JIOKyMEHTOB
IIPOU3BOJIBHBINA HAOOP MPU3HAKOB
MH/IMBUYalIbHO pa3paboTaHHasl cHUCTEMa OLEHKH B KaXOH OpraHu3alMy CUCTeMa, KOTopas He
CYyILIECTBYET B COBPEMEHHOM apXHUBOBEICHUM
30. B rpynny KpuTepueB COAEpKaHUS BXOIAT CIAEAYIOLNE KPUTEPHUHU:
CTETeHb BBEJCHUS JOKYMEHTOB ()OHJIa B HAYUHBIN 000POT
BpeMsl U MeCTO 00pa3oBaHue TOKYMEHTa
3HaYEHHUE YUPEKJACHUS WIH JUIa B )KU3HU 00OLIeCTBa
MOBTOPSEMOCTH JIOKYMEHTHOM HH(opMaIuu
31.B rpynmy KpuTepreB BHEITHUX 0COOCHHOCTEH BXOAST CIeIYIOIINE KPUTEPHUH:
HaJM4Me pe30JIOLNi, BU3, IOMET HA IOKYMEHTE
BpeMs 1 MECTO 00pa30BaHKE JOKYMEHTA
00beM HH(POPMALIUU TOKYMEHTa
MOBTOPSIEMOCTh JOKYMEHTHOW HH(pOpMaLuu
32.DopMasibHBIN BU TOBTOPSAEMOCTH MH(OPMAIMH — 3TO:
MIPOCTOE BOCIPOU3BE/ICHUE IEPBUYHON JOKYMEHTHOM NH(OpMAaLIK BO BTOPUYHBIX HCTOYHUKAX
IIOBTOPEHUE TOKYMEHTOB Ha OJIMHAKOBBIX HOCUTEIISAX
000011eHre MHPOPMAIINK TEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX MH(DOpMAIH
BOCIIpOU3BEJICHHE HH(POPMAIIUU TOKYMEHTOB, HAPABIEHHBIX OJTHOMY KOPPECIIOH/ICHTY
33. AHaNTUTUKO-CUHTETUYECKHM BUJI TOBTOPSIEMOCTH HHPOPMAIIH — 3TO:
npeoOpa3oBaHue JOKYMEHTHON MHPOPMALIMU NEPBUYHBIX HCTOYHUKOB BO BTOPHYHBIX HCTOUHUKAX
uH(popManuu
LUTUPOBAHUE OJHOTO JOKYMEHTA B APYIOM JOKYMEHTE
BBICIIIasl CTYTIEHb MTOJATOTOBKU JJOKYMEHTA, MpeAroaraonas anaaus nHhopManun
KOIIMPOBaHUE JOKYMEHTOB
34. OyHKIMOHATBHO-1IEJIEBOC HA3HAYEHUE OPTaHU3ALMHU — 3TO:
IIPUHAJIEKHOCTb TOCYAAPCTBY KOHTPOJIBHOIO MAaKeTa aKIUK JaHHOM OpraHu3aluu
3HAYEHHE JIEATEIbHOCTH YUPEXKICHUS IUIS1 PA3BUTHSI OTPACIIH, €M0 MECTO B BEIOMCTBEHHON CHCTEME
BAXHOCTD 1IeJIeH U 3a]a4 TPYIIIBI JTI0/IeH, paboTaloNMX B TaHHOM YUpPEeKICHUH
3HAYEHHE U pa3Mep IITATOB YUPEKICHUS
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35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMAaTHU3UpPOBAHHbIE CIHCKU JIOKYMEHTOB YUYPEKICHHM, OpraHu3aluil U TpeanpusTHii C
YKa3aHHEM O CpOKax XpaHEHUs JOKYMEHTOB WJIM O COCTaBE JOKYMEHTOB, IPUEM KOTOPBIX Ha
rocxpaHeHue o0s3aTeseH
CTIPAaBOYHHK, BHITOTHAIOMUHN (PYHKIIMH ydeTa TOKYMEHTOB M UX CUCTEeMAaTU3aIlIH

CIIMCOK JJOKyMEHTOB, PaCKpBIBAIOIIMI COCTaB U coJiep:KaHue aen GpoHa
CIIMCOK JIOKYMEHTOB I'OCYJapCTBEHHOI'O MJIM MyHHUIIUIIAJIBHOTO apXHUBa
36. Ha yHuKanpHbIE TOKYMEHTHI B apXHUBE COCTABIISFOTCS:
HCTOPUYECKHE CIIPaBKU
CHelHabHbIe aKThl IIpueMa
JIMCTHI YYETA U ONIMCAHUS YHUKAIBbHBIX JOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JOKYMEHTOB
37. JIOKyMEHTBI, IPUHATHIE HA AEMO3UTAPHOE XPaHEHHE B TOCYJAPCTBEHHBIN MM MYHULUIIAIBHBIN
apXUB YUUTHIBAIOTCS:
OTJENBHO OT J0KyMeHTOB AD Pd(nipaBuIIbHBII)
BMECTE CO BCEMHU JOKYMEHTaMH JIaHHOTO apXHBa
KaK He MOJJIEXKAIUE YUETY
10 YCMOTPEHUIO PYKOBOJUTENS apXHUBa
38. Cnucku MCTOYHMKOB KOMIUIEKTOBAHUS apXHUBa IOCJIE COTJIACOBAHUS C BBIIIECTOALIMM OPIaHOM
YIPAaBIICHUS APXUBHBIM JIEJIOM YTBEPIKIAIOTCS:
PYKOBOJIUTENEM YUpeKIeHUA-(POHI000pa3oBaTes
JTUPEKTOPOM apXuBa
3aBEYIOLIUM apXUBOXPAHUIUIIEM, e OyJeT pa3menieH GpoHa
HavyaJIbHUKOM CITy>KObl 0€30I1aCHOCTH apXuBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IIPOBOAUTCS:
B JICJIONPOU3BOJCTBE OpraHM3allid, B apXUBE OpraHu3ali, B TOCYAAPCTBEHHOM WJIU
MYHHUIMIIAJBHOM apXHUBE  TOJIBKO B JEJIONPOU3BOACTBE OpraHU3aluu
TOJIKO B TOCYJIAPCTBEHHOM apXuBe
B apXMBE€ OpraHU3alu1
40. Cpok XpaHEeHMs 3allCEe aKTOB IPakKIaHCKOTO COCTOSHUS B apXMBE OPraHU3ALMM JI0 MEepelayu B
coctaB AD PD:
120 ner
100 ner
20 ner
10 ner
41. Cpok XpaHEHHS KOHCTPYKTOPCKOW JOKYMEHTAIlMH, OTHECEHHOW K coctaBy AD P®, B apxuse
OpraHM3alK COCTABIISIET:
20 ner
10 ner
15 ner
25 ner
42. Enununna XpaHeHHs] ApXUBHBIX IOKYMEHTOB — 3TO:
¢u3udeckn 000COOIEHHBIM JTOKYMEHT MM COBOKYIHOCTh JOKYMEHTOB, 3aKJIIOYCHHBIX B
OTJENBbHYIO NANKy
JOKYMEHTBI, OCTYINUBIINE B YUPEXKIEHHE U CPOPMHUPOBAHHBIE B KIIACTEPHI
opUIMaNBHBIA JOKYMEHT, IepeiaBaeMblii B apXUB
yueTHas U KIacCU(pUKAIIMOHHAs eIMHUIIA, ITPEICTABIISAIONIAas COO0M ¢dusnveckn 060co0ICHHBIH
JOKYMEHT WJIK COBOKYITHOCTh JOKYMEHTOB, MMEIOIasi CaMOCTOSITENIbHOE 3HAUECHUE
43.Jleno3utapHOe XpaHEHUE apXUBHBIX TOKYMEHTOB -3TO:
XpaHEHUE apXMBHBIX JOKYMEHTOB B BEIOMCTBEHHBIX apXHBax, OCYLIECTBIIIEMOE
rOCy/JapCTBEHHBIMU U MYHHUIMIAJIBHBIMM OPraHU3alliIMHU B TEUEHUE IEPHUOJAA, YCTAHOBIEHHOIO
HOPMAaTUBHBIMH JIOKyMEHTaMU
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XpaHEHUE B apXHBe, My3ee, OMOIMOTeKe apXUBHBIX JTOKYMEHTOB Ha YCJIOBHSIX, OMPEIENIIeMbIX
JIOTOBOPOM ~ MEXJIy COOCTBEHHHMKOM JOKYMEHTOB ¥ COOTBETCTBYIOIIMM apXHUBOM, MY3€EM,
OuOIMOTEKOH, C COXpaHEHHEM 32 COOCTBEHHUKOM TIpaBa COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI

OeccpoyHOe XpaHEHHE JOKYMEHTOB B TOCYJIapCTBEHHOM apXuBe, TOCYJapCTBEHHOM My3ee,
oubanoTeke

obecrieueHne parmoOHAIBHOTO PAa3MEIICHHS M COXPAHHOCTH JOKYMEHTOB
44. OCHOBHBIMH €IMHUIIAMH y4eTa JOKYMEHTOB HE3aBHCHUMO OT BHJA HOCHUTEIS, CTIOC00a U TEXHUKU
3aKpeIICHUS HHPOPMAIIHH SBIISIOTCS
apXUBHBIN (QOH, apXUBHAS KOJUICKIIHS, SIMHHUIIA XPaHECHUS
JIOKYMEHTBI, JTUCTHI
YCIIOBHBIC EIMHHIIBI
MTOTOHHBIE METPBI
45. IlpuHIUIT AMHAMUYHOCTH y4eTa 03HA4YaeT:
HETIPEPBIBHOE JIBM)KCHUE YUETHBIX JIOKYMEHTOB OT HUKECTOSIINX K BBIIIICCTOSIIINM WHCTAHITHSIM
CBOECBPEMEHHOE U OMEPATUBHOE OTPaKEHHE JTIOOO0TO JBMKEHHUS JTOKYMEHTOB apXHBa B YUETHBIX
JOKYMEHTaX
KOMIUIEKCHOE U3YYEHUE IBUKCHUS aPXUBHBIX JOKYMEHTOB
W3YYCHHUE CUCTEMBI yUeTa Ha OCHOBE ITPHHIIMITA BCECTOPOHHOCTH
46. JIuct doHIa COCTABISET:
KaXIbli HOH
Kaxaoe aeno Gpoxaa
KaKJIbIN TOKYMEHT (poHIa
Ha TPYIITY OJJHOPOIHBIX (POHIOB
47. Ilo cniucky (HhOHIOB MPUCBAMBACTCS HOMED:
OTJIeTbHOMY (DOHIY MM KOJUICKITHH
OTJIEIbHOMY JIeITy
OTJICTHHOMY JIOKyMEHTY
MacIopTy apXuBa
48. B KkHUTY y4eTa MOCTYIUICHUH TOKYMEHTOB MOCIIEIOBATEILHO BKIIFOUAIOTCS:
BCE TICPBUYHBIC U TIOBTOPHBIE TIOCTYTUICHUS JJOKYMEHTOB
BCE€ MIEPBUYHBIC MTOCTYTUICHUS JOKYMEHTOB
MOCTYIUICHHUST 0CO00 IIEHHBIX JIOKYMCHTOB
JapeHue TpaklaHaMU CBOUX JIOKYMEHTOB apXUBY
49. B criricok (OHIOB 3aITUCHIBAIOTCS:
MIEPBUYHBIC MOCTYIUICHUS TOKYMEHTOB (hOH/1a
BCE TTOCTYIUICHUS JOKYMEHTOB ()OH/Ia
(hOH/IBI TPU TIEPBOM TOCTYTICHUH B ApXHB
HOMepa Bcex onuceit ponaa
50. IIpuHIMNI HEHTpalu3alliy yueTa O3HAYaeT:
BEJICHUE BCEX YUYCTHBIX JOKYMEHTOB B IICHTPAJIBHOM OpraHe YIpaBIICHUS apXHUBHOW OTPaCIH —
PocapxuBe no eAMHBIM MpaBUIaM
BEJICHUE BCEX YUETHBIX JIOKYMEHTOB B CIIEITUATM3UPOBAHHOM I10JIpa3/IeIICHUN
cocpefoToueHue abCONMIOTHO BCEX YUETHBIX JOKYMEHTOB B OTHOM MecTe -DeepanbHOM apXUBHOM
arcHTCTBE
permaMeHTHpOBaHUE B3auMoeHCcTBUs DenepalbHOTO apXUBHOTO areHTCTBA C OpTaHU3AIUsIMU, a
Tak)Ke MPUMEHEHUE SIMHBIX SIMHHUI] yUeTa apXUBHBIX JIOKYMCHTOB
51.JIuct ¢ponna — 3710:
VYETHBI JOKYMEHT, BKJIIOYAIOIIMNA CBEJACHHS O Ha3BaHWM W TIepeMMeHOBaHWH (OHA,
XPOHOJIOTUYECKUX TPaHUIaX, ABMKCHUU U COCTaBe JOKYMEHTOB (DOHIA, HATMYUU ONUCEH
MIPOHYMEPOBAHHBIN C IEJBIO yUeTa JINCT apXUBHOTO JIOKYMEHTa, XpaHsIierocs B Gpoue
YYETHBIN TOKYMEHT, COJEP KAl CBEICHUS 00 apXHBe U XpaHAmuxcs GpoHgax
JUCT U3 fena GoHa
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52. 3aBeputenbHas HAJIUCH Jena:
KpaTKkoe 0003HauYeHUE CBEIEHUI O COCTABE U COJIEPKaHNUU JOKYMEHTOB, HaXOSIINXCS B JIeTie
HAJIUCh, COJEpIKallasg yKa3aHHE KOJIMYEeCTBA M (DPU3UYECKOTO COCTOSIHHS JIMCTOB Jea,
MO/IIEXKAIIETO TTOCTOSIHHOMY MJIU JI0JITOBPEMEHHOMY XpaHEHHUIO
3aIliCh, COAEPIKAIIAsl yKa3aHUE KOJIMYECTBA /1€ B ONUCH, MOAMMCAHHAS €€ COCTaBUTENIEM
UTOTrOBasl 3alHCh, COJIEPKAIasi CBEACHUS O BceX Aenax GoHaa
53. ApxuBHas 3THKETKA:
TUI apXUBHOTO CIIPaBOYHUKA
0003HaYCHHE YYETHOHN €TMHULIBI
KapTOUYKa YCTAHOBJIEHHOTO oOpasla ¢ o0o3HaueHHe MHU(POB €IUHUI] XpPAaHEHUS, BIOKEHHBIX B
OJIHy KOPOOKY
y4eTHas 3aluch Ha OOJIOXKKE J1era
54. ®onnoobOpazoBaTeneM BXOAIMIUX JOKYMEHTOB SIBIISETCS:
azpecar
aBTOp
MOYTaTbOH
PYKOBOJUTEID CTPYKTYPHOTO MOAPA3IEICHUS
55. KnaccuukanronHoi equHUIIEH B mpenenax (GoHaa sBIseTCs:
JIOKYMEHT
JUCT
rpynna Jein
neno (equHUIa XpaHEeH!s )
56. Cxema kiaccu(uKaluu J1en — 3TO:
NepeyeHb pasJesioB M MOJApa3JesioB (CTPYKTYPHBIX MOJpa3fesieHud Wi  (QyHKUMH
(onn000pazoBarTens u APyrux), Ha OCHOBE KOTOPOT'O CTPOUTCS OMUCH
nepeyeHb KaTeropuii JOKYMEeHTOB (JOH/Ia C YKa3aHUEM CPOKOB UX XPAaHEHUs
nepevyeHb OCHOBHBIX ATAINOB UCTOpHU (hOHI000pa3oBarTens U GoHaa
andaBUTHBIN MepedeHb HayYHbIX MTOHITHH, UCTOPHUUECKUX (AKTOB, SIBICHUN, YUPEKICHUM
57. B ToM ciydae, eciii y4peKJIEHUE UMENO YacTO M3MEHSIOLIYIOCS, CIOXKHYI CTPYKTYpY, AJI €ro
(dhonma GonbIIe MOJOMIET cXemMa KiIacCu(UKaIuu:
XPOHOJIOTHYECKasi CTPYKTypHast
HOMMHAJIbHO-XPOHOJIOTHYECKast
CTPYKTYPHO-XPOHOJIOTUYECKAs
(GYHKIIMOHATIBHO-XPOHOJIOTHUECKast
58. Apxusnas «Kosmekuus mnakatoB OKHA POCTa u OKHA TACC» o6beauHeHa 1o Npu3HaKy:
HOMHUHAJILHOMY
reorpagpuuecKoMy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii (hoH[ IPEICTABIAET COOOM:
COBOKYITHOCTb CTPaxOBBIX KOIIMI JTOKYMEHTOB
COBOKYITHOCTh 0CO0O LIE€HHBIX JOKYMEHTOB
COBOKYITHOCTb JOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAJIbHBIX TOKYMEHTOB
60. JloKkyMEHTB! BBIJAIOTCA M3 XPAaHWIMILA IIOJb30BAaTENIIM B UUTAJIBHBIM 3aJl Ha CpOK, HE
MIPEBBIIIAO LU
1 mecsn
3 Mecsna
6 Mecs1eB
1 ron
61. ®onx nosib30BaHNS JOKYMEHTOB CO3/1a€TCs JIJIS:
BbI/IaYU €r0 MOJIb30BATENSIM B UNTAIbHBIN 3aJ]1 apXHUBa
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3aMEHBI CTapPBIX TOKYMEHTOB Ha HOBBIE KOTIHH
MPOJaXH Ha ayKI[MOHAX
oOMeHa C IpyTUMH apXuBaMH, My3esMU, OUOITHMOTEKaMU CTPaHBI
62. ®oH/ TOIBE30BAHUS — ITO:
COBOKYITHOCTh CTPaXOBBIX KOTIHI 0CO00 IIEHHBIX U YHUKAIBHBIX JOKYMEHTOB
COBOKYITHOCTh KOIMM apXWBHBIX JOKYMEHTOB, BBITIOJIHCHHBIX HA Pa3IUYHBIX MaTePHATBHBIX
HOCHTENISX, TPEeTHA3HAYCHHBIX JIJIsl UX MCTIOIh30BaHUS
COBOKYITHOCTh ApPXWBHBIX JIOKYMEHTOB, HUMCIOIIMX MEXIy CO00N ucTOpUyecKkne | (WIn)
JIOTUYECKUE CBSI3U
COBOKYITHOCTh JIOKYMEHTOB, 00pa3yIOIUXcsl B JEATEIbHOCTH OPraHU3alil M BBINOJIHEHHBIX Ha
3JEKTPOHHBIX HOCUTEIISAX
63. 3aroyIoBOK Jiena — 3T0:
Ha3BaHUE JOKYMEHTa, JAaHHOE aBTOPOM
CBEJCHMS O JJOKYMEHTE, COCTOSIIINE M3 yKa3aHUsl €ro aBTopa, ajpecara, KpaTKoro CoJep>KaHus U
JaThl
KpaTKkoe 0003HaueHHe CBEIEHUI O COCTABE U COJIEPKaHUs JOKYMEHTOB, HaXOSIIUXCS B IeTIe
HAJMKCh, COJEepIKAIIas YKa3aHUE KOJIHMUECTBA U (PU3NIECKOTO COCTOSHUS JIMCTOB Jieia, MOIekKaIas
MOCTOSIHHOMY WJIH JIOJITOBPEMEHHOMY XPAHEHHUIO
64. OCHOBHBIM 3JIEMEHTOM ONUCAHUs €IUHULIBI XPAHEHUS SBIISIECTCS:
3arojIoBOK
HOMED JIUCTA
Ha3BaHue hoHIa
Ha3BaHHE apXHBa
65. [Ipu cocTaBiieHnH 3ar0J0BKa €IUHUIIBI XpPaHEHUS HEOOXOIUMO:
00ecnevnTh MOJIHOE COOTBETCTBHE MH(POPMAIIMU 3aroj0BKa U HH(OPMALIUU JOKYMEHTOB JIeia
obOecreuuTh MPUOIN3UTENBHOE COOTBETCTBHE 3ar0JIoBKa U MHGOPMAIIUHU IOKyMEHTOB
CBOOOHO U3JaraTh COJepKaHUE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTENIBHO YIYUIIUTh COJIEpKaHue JOKYMEHTOB, YTOOBI 3aMHTEPECOBATh MCCIe0BaTeNeH
66. 3arosioBoK enuHUIBI XpaHeHHs «3anucHas kHWkka aktepa MXAT Opnosa B.A. 1927-28rr.»
SBIISIETCS:
MPOCTHIM
0000IIIEHHBIM
CIIOHBIM
COCTaBHBIM
67. 3aronoBok eqUHHIIBI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKACHUSIMH O pa3paboTKe MPOEKTa
MpaBUJI pabOTHI OPTaHU3AIUHN C APXUBHBIMU JOKYMEHTAMMY SIBIISIETCS:
MPOCTHIM
CJIO’KHBIM
000011IeHHBIM
COCTaBHBIM
68. 3aronoBOK €IMHUIBI XPaHEHHUsI «YCTaB aKIIMOHEPHOTO 0OIIecTBa «IKCIOCTPOi», MEepenucKa ¢
MunuctepctBoM toctuiuu Poccuiickoit depepanuyi O PErucTpalid YYpPEIUTEIbHBIX JOKYMEHTOB
o01ecTBay SBISETCS:
MPOCTHIM
000011IeHHBIM
CJIO’KHBIM
COCTaBHBIM
69. Ha3zBanue ¢hoHaa yUpeKIeHUS — ITO:
Ha3BaHME MUHUCTEPCTBA WU BEJOMCTBA, KOTOPOMY MOJYMHEHO YUPEKICHUE
rocJieiHee Ha3BaHKe yupexaeHus GoHmoo0pa3oBarens
Ha3BaHME apXUBa, T1Ie XpaHUTCS POoHT
BCE€ Ha3BaHUA YUPEKIEHUS -(HOHI000pa30oBaTENS
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70. KpailHUMHU JaTaMy JTUYHOTO JIeNa SBIISIOTCS:
JIaThl 3asBJICHUI O IpUEME U YBOJIbHEHUU
JIaThl IPUKA30B O IIPUEME U YBOJIbHEHUH
JIaThl IEPUO/IA, HA KOTOPbIE HIIN 32 KOTOPhIE OHU COCTABJICHBI
JIaThl IPUHATHSA U YBOJIBHEHHUSI
71. Ecnu geno ObLJIO HauaTO B OJHOM YUYPEKICHHH, a 3aTeM IepeljaHO B JIpyroe, TO yKa3blBalOTCA
CJIEyIOIINE JaThl:
3aBeJIeHus Jiejla B IEPBOM YUPEKICHUH
MOCTYIUIEHHUS JIEJIa BO BTOPOE YUPEXKICHUE
3aBeJIeHus JieJia B TIEPBOM YUPEKICHUH U JaTa OKOHUYAHUS BO BTOPOM YUPEXKIECHUU
TPH AAThI - 3aBEJICHUS JI€J1a B IEPBOM YUPEXKICHUH, [IEpeladl BO BTOPOE U OKOHYAHUS BO BTOPOM
yUpexKICHUU
72. B 3aronoBke /iena KOpPECIIOHACHT YKa3bIBAETCS JUJIS:
IJIAHOB
IIPOTOKOJIOB
MepenucKu
CBEJICHUM
73. OntumManbHbIA HAOOP 37€MEHTOB HH(GOPMAIIMK 7Sl ONUCAHUS IPOTOKOJIOB:
BUJ] IOKYMEHTa, HOMEpa, aBTOP, MEPHOJI, MOUTMHHOCTH/KOMMHHOCTh
BU/JI IOKYMEHTA, COJIep KaHne, TEPPUTOPHUSL, BPEMS, MMOIJIMHHOCTH/KOTTUHHOCTb
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHICHT, COIepKaHUE, TEPPUTOPHUS U BpeMs COOBITUI
BU/JI €IMHULIBI XPAHEHHUS1, BOTIPOC, MOATMHHOCTE/KONUHHOCTh
74. OnTUManbHBIN HAOOP I€MEHTOB HH(POPMALIUY JUIsl OMIMCAHUS IJIAHOB M OTYETOB:
BU/JI IOKYMEHTa, aBTOp, HOMEpa, epHo/l, MOATNHHOCTH/KOTUHHOCTD
aBTOp, MHOTI'/1a COJEPIKAHUE, IEPUO]] COCTABICHHS TIOKyMEHTA
BU/JI IOKYMEHTa, aBTOP, KOPPECTIOHIEHT, COJIep KaHne, TEPPUTOPUSI U BpeMs COOBITUI
BUJ] TIOKYMEHTA, COZIep KaHue, TEPPUTOPUS, BpeMsl, TOITMHHOCTE/KOMMIHOCTD
75. OnTuManbHbIA HAOOP 37€MEHTOB HH(GOPMAIIUU JIJIS1 OTTUCAHUS TIEPETIUCKU:
aBTOP, UHOT'JIa COIEp KaHUE, NIEPUOJT COCTABIICHUS JOKYMEHTA, MOATMHHOCTH/KOTMIHHOCTD
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHJEHT, TEPPUTOPHS U BpeMs COOBITHIA
BUJ] TIOKYMEHTAa, COZIep KaHuE, TEPPUTOPUS, BpeMsl, TOITMHHOCTE/KOMHMIHOCTD
BU/JI €IMHULIBI XPAHEHUs, HHOT/Ia aBTOP, KOPPECTIOHEHT, COJIep KaHne, TEPPUTOPHUS
76. AHHOTAIMsI JOKYMEHTOB €IMHHIIBI XpaHEHHs IIPEJICTaBIIsAET cOOOi:
KpaTKYyIO XapaKTepUCTUKY HanOoJjiee EHHBIX TOKYMEHTOB, CO/IepKaHHEe U OCOOEHHOCTH KOTOPBIX
HE OTPa)KaroTCA B 3ar0JIOBKE €MHUIIBI XPaHEHMUSI
UTUPOBAHUE BCEX MHTEPECHBIX JOKYMEHTOB
KpaTKUH Iiepecka3 BCeX JOKYMEHTOB Jiena
yKa3aHHe Ha MECTO XpaHEHHsI IOKyMEHTOB B apXHUBOXPaHWINIIE
77. AHHOTaIMs pacnoJaraeTcs:
BCJIE]I 32 3ar0JIOBKOM €/IMHUIIbI XPaHEHUs C KPACHON CTPOKHU
nepe]l 3aroJJOBKOM €IUHUIIBI XpAaHEHUS
B CEpeJIMHE 3aroj0BKa eIMHUIbI XPaHEHUS U BhIJENsIeTCA LpU(TOM Ha OTIETbHOM OJIaHKe
78. ApxuBHas ONHUCH — 3TO:
OoQUIMATBHBIN TOKYMEHT apX1Ba, BOCIIPOU3BOASIININ TEKCT ApXUBHOIO JOKYMEHTA (JIOKYMEHTOB) C
YKa3aHHUEM UX aJpeCcOB
TUI apXUBHOTO CIPABOYHUKA, MPEAHA3HAUCHHBIN JIsl PACKPBITUS COAECPKAHUS €TUHUIIBI XpaHEHUS
apXUBHOTO (GoHIa (KOMILIEKCa), 3aKPEIJICHUS UX CUCTEeMAaTU3aI[|H, & TAK)KE BBITOJIHSAIONINN (DYHKIIHIO
ydeTa eIMHUIL XpaHEHUs
NepeyYeHb OT/AEIbHBIX JIOKYMEHTOB, OOpa30BaBIIMXCS B MpOLECCe MAEATEIbHOCTH pa3IMYHbIX
(honm000pazoBaTeeit 1 00BEAMHEHHBIX IO OJHOMY MJIM HECKOJIBKUM MPU3HAKAM
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TUN apXUBHOTO CIIPABOYHMKA, B KOTOPOM BTOpPHYHAs JOKYMEHTHas HHGOpMAIMs apxuBa
CTpyNIUpOBaHa MO IMpeaMeraM (TeMaM, OTpacisM), oOpa3yloIIUM JAeNeHUS B COOTBETCTBUU C
MIPUHATON CXEeMOM KiIaccu(UKaIuK JOKYMEHTHOM nH(popMamuu
79.ApxuBHas ONHUCH SABIISIETCS:
MEXapXUBHBIM CIIPABOYHUKOM
MeX(POHIOBBIM CITPABOYHUKOM
BHYTPU(OHAOBBIM CIIPAaBOYHUKOM
MEXpEruoHaIbHOM CIPaBOYHUKOM
80. Ykazatenu no ¢opme MOTYT ObITh:
TIIyXUMH
aHHOTUPOBAaHHBIMH
TOYHBIMH
IIPUMEPHBIMU
81. Karanor B rocyJapcTBEHHOM WJIM MyHULIUIIAJHOM apXUBE SIBIISIETCS:
MEX()OHIOBBIM CIIPaBOYHUKOM
MEXPErHOHaIbHOM CIIPABOYHUKOM
BHYTPU(OHAOBBIM CIIPAaBOYHUKOM
MEXapXUBHBIM CITPAaBOYHUKOM
82. IlyreBoauTens — 3T10:
ApXUBHBIN CIPaBOYHMK, COJEPKAIINM CBEICHUS O JOKYMEHTax U (1iu) ¢poHIax apxuBa (apXUBOB)
B CUCTEMAaTU3UPOBAHHOM BH/JIE, IPEHA3HAUYECHHBIH JIUIs1 03HAKOMJIEHHS C UX COCTaBOM U COJIEpPKaHUEM
MeX(GOHJIOBBI apXMBHBIM CHPABOYHUK, B KOTOPOM HHQOpMAIHMS O COACpPNKAHUH JIOKYMEHTOB
CTpyNIMpOBaHa 110 NpeaMeETaM
aApXUBHBIM CIPAaBOYHUK, MPEJICTABISIONMA c000M andaBUTHBIN, CHCTEMaTUYECKUH WU
COCTAaBJICHHBII IO MHOMY IIPHU3HAKY IE€pPEUEHb HA3BaHUN NPEIMETOB, YIIOMHUHAEMBIX B APXHMBHBIX
JOKYMEHTaX C yKa3aHHUEM HX MTOMCKOBBIX JAHHBIX
apXUBHBIN CIIPaBOYHUK, BKJIIOUYAOLIUI CUCTEMAaTU3UPOBAHHbBIE CBEACHUS O COCTABE U COJEP/KAHUU
OTJIEJIbHBIX KOMIIJIEKCOB JIOKYMEHTOB
83. O6beKTOM OMUCaHUs B ITyTEBOAUTENE TIO (POHAM apXuBa (aApXUBOB) SBIISIETCS:
dbonx
JIEN0
JIOKYMEHT
4acTb JOKYMEHTA
84. Bumamu apXuBHBIX 0030pOB SIBIISFOTCS:
0030p (oHaa, TeMaTHYECKHit 0630p
0030p nemna, 0630p TPYIIHI eI
TEMaTUYECKHUI NTepeUeHb 3ar0oJ0BKOB €IMHUILY XpPaHEHUS
0030p OHIOB rocyAapCTBEHHBIX U MyHUIIUNIATIbHBIX apXUBOB
85. ImeHHo#1 yKkazaTenb K 0030py BKIIIOYAET:
MOHSITUS, IPEJICTaBIISIONINE cO00I HcToprueckre (HaKkThl
OJIHOPOJHBIE TIOHATHUS
(dbamunnu, uMeHa, 0T4ecTBa, Ouorpaduveckue CrpaBKku
reorpagpuuecKue MoH;ATHs
86. ApxuBHas CIpaBKa:
o(UIMaNbHBIA JOKYMEHT, UIMEIOLIHHA IOPUINYECKYIO CHITY U COACPKAIMNA apXUBHYIO HH(POPMALIUIO
0 MpeIMeTe 3aIpoca, C yKa3aHUEM MMOMCKOBBIX IaHHBIX JOKYMEHTOB
oUIMANbHBIA JTOKYMEHT apXHBa, BOCIPOMU3BOJAIIMN TEKCT HJIM H300pa’keHHE apXHUBHOTO
JIOKYMEHTA C YKa3aHHEM €ro MOMCKOBBIX JTaHHBIX
KOIMHMSI YaCTH TEKCTa apXUBHOTO IOKYMEHTa, ohopMiIeHHast B popMe CIpaBKU
JIOKYMEHT, CBS3aHHbBIN C IOPUANYECKUM WU (PU3HUECKUM JTUIOM, 0()OPMIICHHBIN B COOTBETCTBHUH C
3a1pocoM
87. NudopmarimoHHOE MUCHMO — 3TO:
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IIMCBMO, COJZIEP)KAILEe CHCTEMAaTU3UPOBAHHBIN IEPEYEHb 3arojIOBKOB JEJl WM JOKYMEHTOB C
yKa3aHHEM JaT U MOMCKOBBIX JTaHHBIX
MUCbMO, COCTABJICHHOE apXMBOM I10 COOCTBEHHOW WHHUIIMATUBE WJIM B OTBET Ha 3ampoc
MOJIb30BATENS U COJeprKallee COOOIIeHne 00 UMEIOIIMXCS B apXUBE JOKYMEHTaxX IO OIpeneieHHON
npobieme, TeMe, BOIpocy(IpaBUIIbHBIN)
KOMIUIEKT KO JJOKYMEHTOB, 0()OpMJICHHBIN B COOTBETCTBHH C 3allpOCOM
IIMCHMO, OCBEILAIOIIEE COCTAaB JOKYMEHTOB apXHBa
88. 3anmpochl, MOCTYMAONIME B APXUBBI, MOAPA3ICIAIOTCA Ha:
TEMaTHUYECKHE, TEHEAIOTUYECKHUE, COLIMATIEHO-ITPaBOBBIE
YHHUKaJIbHbIE, 0CO00 IICHHbIE
MEKapXHBHbIC, BHYTPUAPXUBHBIC
oQuIaIbHbIE, TUYHBIC
89. 3anpoc 0 NOATBEP)KIEHUH TPYIOBOI'O CTaXa OTHOCHUTCS K:
TemarnueckoMy 3anpocy
I'eneanornyeckomy 3ampocy
COLIMAJIbHO-IIPABOBOMY 3aMpoCy
o(umansHOMY 3anpocy
90. B apXx1BHOI1 BBIIMCKE BOCIIPOU3BOAUTCS MOJHOCTBIO:
Ha3BaHUE JOKYMEHTa, HoMep (mudp) U Jata  Ha3BaHHE JOKYMEHTa, KOPPECIOHAEHT, BOIPOC
BU/JI IOKYMEHTAa, JjaTa JOKyMEHTa
HOoMep (mudp)I0KyMEeHTa, TIOJITUCH
91. Jlns mosmydeHusi HEOOXOIUMBIX ISl paOOThI TOKYMEHTOB MCCIIEIOBATENb 3aMOJIHICT B YUTAITHBHOM
3aJie apxuBa:
TpeOOBaHUE HA BBIIAYY JIETT
KHUTY TIOJKETIaHUM Jel
aHKETY BblJauu Ael
ONlaHK Ha BbIAYy Jel
92. IlepBuuHoii popmoii yueTa UCHOIB30BAHUS JOKYMEHTOB B T'OCYJapCTBEHHOM M MYHUIMIAIBHOM
apXUBE SIBIISICTCS:
JIUCT UCIIOJIb30BAHUS JIeNIa
KHHTa BBIAYM JIE] U3 XpaHWIUIIA
0030p dhoHma
aHaJMTUYecKre 0030pbl apXuBa
93. Hay4yHbIMM OCHOBaMHU T€OPUU U METOJIMKUA APXUBOBEIACHUS SIBIISFOTCS:
MIPUHIIUIIBI, HAyYHbIE METO/bI 1 HOPMAaTHBHO-TIpaBOBas 0a3a
MIPUHIIMIIBI, HAYYHBIE METOJbI, MPU3HAKU KJIACCU(PUKALUN JOKYMEHTOB, KPUTEPHUH SKCIEPTU3bI
LEHHOCTHU
MIPUHIINAIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBIH MOAX0/
MIPUHIIAIIBI ¥ TEXHOJIOTHH PAOOTHI C apXUBHBIMH JOKYMEHTAMU
94.ApxuUBOBEIECHHE — ITO:
KOMIUIEKCHAs TUCIUTUIMHA, U3yJarolas paboTy apXHBOB
KOMIUIEKCHasl Hay4yHas JAWCLUUIUIMHA, pa3padaTblBaiollas TEOPETUYECKUE, IPaBOBbIE H
METOJINYECKUE BOIIPOCHI APXUBHOTO 1A
KOMIUIEKCHAs Hay4yHas U yuyeOHasi AMCLUMITINHA, U3ydarolas Bce BUIbl padOThl C JOKYMEHTaMU B
OpraHu3aluu
OUCHMIUIMHA, W3YyYarolias MOpsJoK paboThl ¢ JOKYMEHTaMHU B JIE€JONPOU3BOJICTBE, APXHBE
OpraHU3alMKU U TOCYIAPCTBEHHOM WJIM MYHHUIIMTIAIIBHOM apXHUBE
95. ApXMBOBEJEHHUE TECHO B3aUMOJEHCTBYET C NUCIUTIIIMHAMMU:
apxeorpadus, UCTOpUs, HHPOPMATHKA, TOKYMEHTOBEAECHUE, HCTOPHS TOCYIapCTBEHHBIX
yupexIeHui, odecrieueHue 6e30MacHOCTH KU3HEACSITETbHOCTH
UCTOpHUS, MaTeMaTHKa, WUCTOYHUKOBEJCHUE, KpaeBelleHHEe, JKypHAJIUCTHKA, OWMOJOTHs, XUMUS,
JIOKYMEHTOBE/ICHHE
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UCTOpHS, JOKYMEHTOBEICHUE, ICTOYHUKOBEIEHNE, BCIIOMOTraTeIbHbIE HICTOPUUYECKNE JUCIIUILINHEL,
HCTOPUS TOCYIAPCTBEHHBIX YUPEXKIEHUH, ONO0JIOTHS, XUMHUSL, UHHOPMaTHKa
96. ApxuBHblit pon Poccuiickoit dexepanuu — 3T0:

HCTOPUYECKH CIIOKUBIIASCSA U MOCTOSHHO MOMOJHSIONIAs COBOKYITHOCTh apXUBHBIX JOKYMEHTOB,
OTpaXKalOIKUX MaTepHabHYI0O M JYXOBHYIO KH3Hb OOIIECTBA, MMEIOIIUX HCTOPUYECKOEe, HAy4yHOE,
COLIMAJIbHOE, SKOHOMHMUYECKOE, MOJUTHYECKOE U KYJIbTYpHOE 3HAUeHHE, SIBISIOIIUXCS HEOTheMJIeMON
4acTbI0 HCTOPUKO-KYJIBTYpPHOTO Hacienuss HaponoB Poccuiickoii ®enepanuyu, OTHOCSIIMXCA K
MH(OPMaLIMOHHBIM peCcypcaM U MOJUIeKAIINX TOCTOSIHHOMY XPaHEHUIO

HCTOPUYECKH CIIOKMBILIAACA W IOCTOSIHHO MOIOJIHSIONIAsi COBOKYITHOCTh ApXUBHBIX JOKYMEHTOB,
OTPaXXaIOIIKUX MaTepHaNbHYIO U JYXOBHYIO KH3Hb O0IECTBA, UMEIOIIUX UCTOPUYECKOE, COLIUAIbHOE,
9KOHOMMYECKOE, IOJUTUYECKOE M KYJIbTYPHOE 3HA4Y€HHE, SBISAIOUIMXCA HEOTHEMIIEMOM YacCThIO
HUCTOPUKO-KYJIBTYPHOTO Hacieaus: HapoaoB Poccuiickoit denepanmu

VCTOPUYECKH CJIOKUBILASICSA U MOCTOSHHO IOIOJHAOAS COBOKYITHOCTh ApXMBHBIX JOKYMEHTOB,
OTPaXXaIOIIHUX HCTOPUYECKOE, HAYYHOE, COLMaIbHOE, SKOHOMHYECKOE, MOIUTUYECKOEe U KYJIbTYpPHOE
pa3BUTHE 00OIIECTBA, ABIAIOIIUXCSA HEOTHEMIIEMOI YaCThi0 HCTOPUKO-KYJIBTYPHOTO HACJIEAUs HapOaI0B
Poccuiickoit @eneparnun

MCTOPUYECKH CIIOXKHBIIASICS U ITOCTOSHHO MOMOJIHSIOIIAS] COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB,
OTpPaXXAaIOIIUX MaTepHalIbHYI0 M JYXOBHYIO JKM3Hb OOIECTBA, MMEIOIIHUX HCTOPUYECKOE, HAy4dHOE,
COLIMAJIbHOE, PKOHOMUYECKOE, MOJIUTUIECKOE U KYJIbTYPHOE 3HAUEHUE U MOJIEKAIINUX TOCTOSIHHOMY
XpaHEHUIO
97. Opranuzanus T0KyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepanuu U Apyrux apXUBHBIX
JIOKYMEHTOB OCYILIECTBIISETCS 110 CIEAYIOIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipesenax AD PO, apxuBa u apxuBHOro ponaa

10 IByM ypoBH:AM: B npenenax AP P® u apxuBa opranuzanuu

10 YETBIPEM YpOBHAM: B mpenenax A® P, rocynapcTBEHHOro apXuBa, apXuBa OpraHU3alMU U
apXuUBHOTO (QoHJA

KOJINYECTBO YpOBHEH opranuzanuu 10kyMeHToB AD PO onpenensercs honnoobpazoBareiem
98. OTpacneBbie (HOHIBI — ITO:

HCTOPUYECKHE APXMBBI, CIOXKHUBIIMECA IPU BEJOMCTBAX, KOTOPbIE UMEIOT IIPABO BPEMEHHOTO (B
T.4. JIETIO3UTAPHOT0) XpaHeHUs NOoKyMeHTOB A®d P®, oTHocsmmMxcsi K rocyaapcTBEHHOU ¢opme
COOCTBEHHOCTH

UCTOPUYECKHE apXMBBI, CIOKHUBIIMECS MPU BEIOMCTBAX, KOTOPbIE UMEIOT MPABO BPEMEHHOTO (B
T.4. IENO3UTAPHOT0) XpaHeHUs1 TOKyMeHTOB AD P®d, oTHOCcAMHMXCS K YacTHOU (hopMe COOCTBEHHOCTH

KOMIUIEKCHI IOKYMEHTOB OOIIECTBEHHBIX OpPraHM3allii, MPEKPaTHBIIUX CBOE CYIIECTBOBaHUE U
CO3JIaBIINX €UHbBIC OTpaciieBble (DOHJIBI Il XPAHEHUS! ApXUBHBIX JIOKYMEHTOB

OTpacJieBble TOCYJapCTBEHHbIE (POHBI MUHUCTEPCTB U BEJJOMCTB, OCYLIECTBIISIONINE TOCTOSTHHOE
XpaHEHUE apXUBHBIX IOKyMEHTOB
99. UcToprueckas cpaBKa OTPayKkaer:

Hctoputo ¢onmoobpazoBarensi, HCTOPUIO apXUBHOTO (POHMA, COCTaB U COJEp)KaHHE TOKyMEHTa
apXuUBHOTO (QoHJA

Hctoputo (onmoobpazoBaTensi, HICTOPUIO apXUBHOTO (HOHIA, MOPSIOK pabOThl ¢ apXUBHBIMU
JIOKYMEHTaMu

Hctoputo (onmoobpazoBaTens, AaHHbIE U3 MAclopTa apxuBa, MOPSAIOK NMPOBEACHHUS HAyYHO-
TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHUKanpHBIA JOKYMEHT — 3TO:

MaTepuaIbHbIH HOCUTENb C 3aUKCUPOBAHHON HAa HEM HMH(OpManuen, UMEIOINA PEeKBU3UTHI,
MO3BOJISIOIINE €0 WIACHTU(UIIMPOBATH

0Cc000 IEHHBINA JOKYMEHT, HE UMEIOMIHNI ce0e MoA00HBIX M0 COAepKalecss B HeM HH(POPMAIUH
W/WIM €ro BHEITHUM INpH3HAKaM, HEBOCIIOJHUMBIN MPHU YTpaTe C TOUYKH 3PEHHs €ro 3HAaYeHUs W/WIIN
aBTOrpaUUHOCTH
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Jokyment AD® PO, KOTOpHIit ©IMEET HEMPEXOIAIIYIO KYJIbTYPHO-UCTOPHUECKYIO LIEHHOCTh, 0COOYIO
BaYKHOCTD sl 00IIECTBA U TOCY/IapCcTBa U B OTHOLIEHUH, KOTOPOI'O YCTAaHOBJIEH PEXXHUM XPAaHEHUS U

HUCIIOJIB30BaHUA

JIOKYMEHT, OTHECEHHbIH K cOCTaBYyA®d P®, BHe 3aBUCUMOCTH OT €ro IMPOMCXOXKICHHS, BHIA

HOCUTCJIA, CTCTICHU CCKPECTHOCTU, MCCTA XPAHCHUS U (I)OpMBI COOCTBEHHOCTH

1. Bonpockl K O6JUII-KOHTPOJIBHBIM
1o o6uwum npoonemam apxueogedenus:

1. CtpyKTypa apXMBOBEJCHUS KaK HAyYHOU TUCIUIUINHBL.

2. HayuHble OCHOBBI apXMBOBEICHUS.

3. ApxuBoBenYeCKOe TEPMUHOBEIEHUE (OCHOBHBIE TEPMUHBI).

4. Teopust 1 METOJMKA ApPXUBOBEIEHUS: OOBEKT U MPEeIMET U3yUEHHUSI.
5. Ilonstue u cocraB AD PO.

Ilo npooneme Knaccuguxkayuu 00KyMeHmoe Apxuenozo
Poccuiickon @edepayuu:

1. Ipusnaku knaccudukanuu gokymeHTos 'AD CCCP.

2. IlpusHaku knaccupukauu JokyMeHToB AD PO.

3. [onsTue o kinaccuukauy JOKYMEHTOB B apXHBaXx.

4. Ilonsatre 06 00beTMHEHHBIX apXUBHBIX (POHJAX U KOJUICKLUSX.

¢onoa

5. IlonsTne 0 KJ1accupuKaluu JTOKyMEHTOB B npeaenax apXMBHBIX

(hoHIO0B.

Ilo npooneme KomnieKmMoBanus u IKCNEPMU3bl YEHHOCMU
O00KyMeHmog:

1. KpI/ITepI/II/I OIIPCACIICHUA HMCTOYHUKOB KOMIIICKTOBAHHUA TOCYAAPCTBCHHBIX W MYHUIUIIAJIbHBIX

apXUBOB.

2. OcoOeHHOCTH OmpeeNeH!ss HCTOYHMKOB KOMIUIEKTOBAHHUS YUPEKIEHUN «HOBOTO TUIIAY.
3. IloHsiTHE U Ha3HAYEHUE SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

4. IlpyHUIUIIBI ¥ HAYYHBIE METO/IbI KCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

5. Dransbl 1 3a/1a4¥ SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB.

6. [lepeuHn JOKYMEHTOB: HA3HAYEHUE U BUBIL.

7. Kputepuu 3KCepTU3bl IECHHOCTH TOKYMEHTOB.

8. Buzpsl 1 popMbl MOBTOPEHUS TOKYMEHTHON MH(OpMAIIH.

9. Cucrema 3KCIEepPTHBIX OPraHoB.

10. Kputepuu BbisiBiIeHUs 1 0TOOpa 0CO00 LEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpaeounozo annapama:

1. Haznauenue cuctemsl HCA u ee xinaccudukanus.

2. IloHATHS «TIepBUYHAS) U «BTOPUYHAS) JOKYMEHTHas HH(OpMaIusl.
3. IIpunnune! yyeta 10kyMeHTOB AD PO.

4. CocTaB cripaBOYHUKOB 110 YYETY.

5. CocraB cripaBoYHO-UH(OPMALIMOHHBIX U3/IaHUM.

6. CTpyKTypa 1 BBl KaTaJlOr0OB apXUBHBIX JOKYMEHTOB.
7. Haznauenue u Bubl 0030pOB.

8. Ha3sHaueHue u BUBI IyTEBOAUTENEH.

9. Iloctpoenue u cucrema unaexcanuu B CEK (1978 r.).
10. IToctpoenue u cucrema nanekcanuu B EKJI1 (2007 r.).

I1. KoHTpOJBHBIE BOIIPOCHKI 110 KYPCY
1. CtpykTypa apXHUBOBEACHUS KaK HAyUYHON AUCIUIUIMHBI.
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2. HayuHble OCHOBBI apXUBOBE/ICHHUS.

3. Tpynsr B.H. ABrokparoBa mo mnpoOiemMaM TEOPUHM U METOAOJIOTHHU
aApXUBOBEACHHUS.

4. B3aumocBs3p apxuBOBeAE€HUA C JPYTUMU HAayKaMH U HayYHBIMHU
JUCLUILIMHAMM.

5. [lonsiTe 0 couMaTbHOM NaMATH 4YeloBedecTBa. MeCTO apXHWBOB B
COLIMAJIbHOW MTaMATH

o01ecTBa.

6. ApxuBoBeaueckoe TepMuHoBeieHrne. Paboter D.M. Xannupsl B JaHHOM 001acTH.

7. PazBuTHE OTEYECTBEHHON TEOPUU U METOJIUKHN apXUBOBEICHUS

8. Teopus 1 METOAMKA apXUBOBEACHUSA: OOBEKT U IPEIMET U3yUCHHS

9. Ilonsitue u cocraB ApxuBHoro ¢ponnaa PO.

10. IIpusnaxu knaccuduranuu 10KkymeHToB 'AD® CCCP u AD PO.

11. Ilonarue o kiaccuuKaluu JOKYMEHTOB B apXuBaX. XapaKTepUCTUKa (HOPMaTbHO-TOTHYECKUX
CXEM KJIaCCU(PHUKAIMU U «IIPOBCHUEHI-TIPUHIINATIA.

12. Pa3zBuTre NOHATUS «apXUBHBIA (DOHI» B OTEYECTBEHHOM apXHUBOBEICHUU.

13. IlonsTtue 00 00bETMHEHHBIX apXUBHBIX donmax u KOJUIEKLIHAX.
MeTtoanka uX cO3/TaHus.

14. CoBpemeHHbIe Tpo0IeMbl (POHAUPOBAHUSL.

15. Bunsl paboT o poHIupoBaHUIO.

16. Onpenenenue rpaHull apxXUBHBIX (OHAOB. OCOOEHHOCTH OIpeeNeHus] TpaHuLl (POHIOB JINYHOTO
MIPOUCXOMKICHUS.

17. IlonsTtue 0 KJaccu(uKanuu JIOKYMEHTOB B npenenax apXUBHBIX
[(110):91(0):3 XapakTepucTuka «perucTpaTypHpUHIIUIIAY. [Tpusnaku
KJaccuuKanuy 10KyMeHTOB. CXeMbl KiIaccu(uKaIum.

18. Knaccudukanus JIOKyMEHTOB boH0B JIMYHOTO ITPOUCXOXKICHHUS,

00BbETMHEHHBIX apXUBHBIX (POHIIOB U KOJUICKLIMH.

19. Tpynet BHUMJAJl 1o Teopun U TMPaAKTUKE OHKCIEPTU3bl IIEHHOCTH JIOKYMEHTOB U
KOMILUIEKTOBAHUIO apXUBOB.

20. Ucropus pa3BUTHSA TEOPUH SKCIEPTU3bI LIECHHOCTH JOKYMEHTOB.

21. Kputepun omnpenesneHuss WCTOYHUKOB KOMIUJIEKTOBAHMSI TOCYJApPCTBEHHBIX W MYHHMIMIIAIBHBIX
apXHBOB.

22. IloHaTre, Ha3HAYEHUE U 33741 DKCIEPTU3BI HEHHOCTH JTOKYMEHTOB.

23. Kpurepun skcriepTussl HEHHOCTH TOKYMEHTOB.

24. 3anauu u byHKIIUN LlenTpanpHoii AKCIEPTHO-IIPOBEPOUHOM KO-
muccuu (IBI1K) npu denepanbHoM apXMBHOM areHTCTBE.
25. DKCMEPTHO-MIPOBEPOYHBIE KOMHCCHUHU (BIIK) OpraHoB ApXUBHOIO

ynpasiieHus 3kcnepTHeie koMuccuu (OK) apxuBoB M opraHu3anuil, Ux 3a1aud U QYHKIUH.

26. CyniHocTh NMEpeCTPOMKH CUCTEMBI SKCIIEPTH3bl M KOMIUIEKTOBAaHUS apXWBOB B KOHIE 50-x —
Hayane 60-x IT.

27. Bunst u bopmbI MIOBTOPEHUS JIOKYMEHTHOM uHpOpMaInH.
28. Kputepuu or6opa 10KyMEHTOB € OBTOpstOIIeHcs nHpOpMaLue.

29. IIpuHIHUIIBI KCTIEPTU3bl U METOJIbI OLIEHKH JOKYMEHTOB.

30. Drtanbl >KCNEepTU3bl IEHHOCTH JOKYMEHTOB. lLleneBasi KOMILIEKCHAs KCIEpTH3a JTOKYMEHTOB B
roCy/1apCTBEHHBIX apXHUBaXx.

31. Ilepeunn nokymeHnToB. HazHauenue, TUIIBI, BUIBI 1 METOJUKA COCTABJICHUS.

32. Metonuueckoe o0ecrieueHue JKCIEPTU3BI LIEHHOCTHU JOKYMEHTOB
1 KOMIUIEKTOBAHHUS TOCY/IapCTBEHHBIX apXHBOB.

33. CoBpeMeHHas cuctemMa nocoOuit mo oTéopy JTOKYMEHTOB HETOCY1apCTBEHHBIX OpraHU3alni.

34. TlonsaTue 00 YHUKaIBbHBIX U 0c000 IIEHHBIX JOKyMeHTaX. Kputepuu ux BbIsIBICHUS U 0TOODA.

35. Coznanue cTpaxoBoro (poHIa TOKYMEHTOB U (pOH/1a TIOIb30BAHUSI.



43

36. Yder apXUBHBIX JOKYMEHTOB B rOCYAapCTBEHHBIX U MYHMIMIIAJbHBIX apXUBaX, BEIOMCTBEHHBIX
apXuBax U apXMBax OpraHU3alUi.

37. llonsATue u coctaB pabOT MO 0OECIIEUEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CtpaxoBaHHUe apXUBHBIX JIOKYMEHTOB: 11€J71b, 00BEKT, METOAMKA.

39. Ob6ecrnieyeHne COXpaHHOCTH JOKYMEHTOB ITPH YPE3BbIUANHBIX CUTYALHSX.

VY4er apXUBHBIX JJOKYMEHTOB B OpraHax apXUBHOT'O yIPaBJICHHUS.

40. Lentpanbubiii hounossiii karanor (L{PK), ero HaznaueHue.

41. ABromaTu3zupoBaHHas cucTeMa Hay4dHoO-TexHudeckod mHpopmanuu (ACHTU, OBH/I) Ha 6a3e
H®PK.

42. TeopeTnyeckue OCHOBBI CO3/IaHUSI M HCIOJB30BAaHUSI CHCTEMbI CIIPAaBOYHO-TIOMCKOBBI CPEJCTB K
apXUBHBIM JOKYMEHTaM.

43. Knaccudukanuss U cOCTaB CUCTEMbl CIPABOYHO-IIOMCKOBBIX CPEACTB K apXUBHBIM JOKYMEHTaM
(CIIC).

44. HanpaBnenus pazsutus cucteMsl CIIC k apXWBHBIM JOKYMEHTaM.

45. [Toaroroska CHPaBOYHO-UH(POPMALIMOHHBIX U3JIaHuN Ha OCHOBE
¢ depeHIIMPOBAaHHOTO MOIX0/1a.
46. Hcropuueckue CIIPaBKH, ux Ha3Ha4YeHHUE, METOJINKA COCTaBJICHUS

Y WCIIOJIb30BAHUS B apXUBHOM padoTe.

47. HazHaueHHe ONMCaHUA €N B apXUBax. 3arojoBku ei. CocTaBiaeHNE aHHOTALNM.

48. IloHaTre 1 Ha3HAUYEHUE aPXUBHOM OMHUCH; 0COOEHHOCTH HH(GOPMALIMOHHOTO S3bIKA.

49. Karanorm pokymeHToB. Ompeznenenue, cTpykTypa, Buabsl. @PyHkuum B cucreme HCA
roCy/1apCTBEHHBIX APXHBOB.

50. Obmras xapakTepuCTHKa KIaCCU(PHUKAIIMOHHBIX CXEM CHCTEMAaTUYeCKHX KaTaJoroOB.

51. AHanu3 cxeMbl KiIacCU(pUKaUU JTOKYMEHTHONM HMH(OpMAlMM B CUCTEMATUYECKUX KarTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka noctpoenust Ennnoro knaccudukaropa J0kyMeHTHON nH(opManun ApXUBHOTO (hoHAa
Poccuiickoit ®eneparuu (EKIN).

53. Bunsl nyteBoauteneit u ux gpynkuuu B cucteme CIIC Kk apXUBHBIM IOKyMEHTaM.

54. CxeMbl cUCTEMaTU3aLMU U COCTaB JIOTHYECKUX 3aMuceil B MyTeBOAUTENE IO (POHIAM apXHBa.

55. OCHOBHBIE MTPUHIIMIIBI OMTMCAHUS U HCTOYHUKOBETYECKOTO aHAIM3a IOKyMEHTOB B 0030pax.

56. Undopmanus Tpetheii ctenenu B cucteme CIIC apxuBoB.

57. Yka3zaTenu K apXMBHBIM clipaBO4YHUKaM. VX BUIbI, GOPMBI U IPUHIUIIBI TOCTPOCHUS.

58. Pa3BuTHne TEOpUM UCIIOJIB30BaHUS JOKYMEHTOB B OT€YECTBEHHOM ApXUBOBEICHUU.

59. locTyHOCTh apXUBHBIX JOKYMEHTOB: MPAaBOBbIE U OPraHU3ALIMOHHBIE HOPMBI.

60. Kommiekchl TOKyMEHTOB B FOCYIapCTBEHHBIX apXHUBaX, COJAEPIKAIIHNE IEPCOHAIBHBIE IaHHBIE.

61. Mcrionb3oBaHre JOKYMEHTOB apXMUBOB B PA3JIMYHBIX LEIAX.

62. OnieHOYHBIE XapAaKTEPUCTUKHU MPOIECCA UCIIOJIB30BAHUS APXUBHBIX JTOKYMEHTOB (MHTEHCHUBHOCTh
— 3¢ (HeKTUBHOCTB).

63. (opMBI UCTIONB30BAHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTnHr ApXUBHBIX JIOKYMEHTOB 51 apXHUBHOU JTOKYMEHTHOH
uHpOpMaLUH.

65. Opraan3alliOHHO-METONYECKOE PYKOBOJICTBO U KOHTpOJIb DestepanbHOro apXMBHOIO areHTCTBA
3a paboTO BEJOMCTBEHHBIX apXMBOB M OpraHU3allieil apXUBHBIX IOKYMEHTOB B YUPEKICHUIX.

66. B3anmopeiicteue aApXUBHBIX YUPEKICHUH, MY3€€B, O6uOINOTEK,
opranuszanuii PAH B o6mactu paboThl ¢ apXUBHBIMU JOKYMEHTaMH.

67. CopnepxaHne ¢ OCHOBHBIC HaNpaBJICHHUS HAYYHO-UCCIEAOBATEIbCKOM © METOAUYECKOU
JESATEIbHOCTH apXUBHBIX YUPEXKICHUH.

68. upopmarmonHoe obecrieueHue 1eATeIbHOCTH ApXUBHBIX YUPEXKACHUN U OpraHU3alii.

6. YueOHO-MeTOAM4YeCKOe ¥ HH(pOpMAIMOHHOE 00ecTieyeHne TUCUMTILTHHBI
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KOMIUIEKTOBAaHHUSI, y4€Ta U UCIOIb30BaHUS JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u
JPYTUX apXUBHBIX JIOKYMEHTOB B FOCYAApCTBEHHBIX OpPraHax, opraHax MECTHOI'O CaMOYIIPABJICHUS U
opranmuzanusx» TekcT: anexkTpoHHslii // ba3a I'apant. URL: https://base.garant.ru/407619908/
IIpuka3 PocapxuBa ot 11.04.2018 N 44 "OG yrBepxaeHun [IpuMepHON WHCTPYKIMHU II0
JIEIOTIPOU3BOJICTBY B TOCYAApCTBEHHBIX oOpraHm3anusax” TekcT: aekTpoHHbI // DepepambHOE
apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik44 2018.shtml
[Ipuka3 PocapxmBa ot 22 mas 2019 r. Ne 71 «OO6 yrtBepxaeHuu IIpaBun aenonpou3BOiCTBa B
TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOYyMpaBieHUs» TeKCT: DSIeKTPOHHbIA //
®enepanbHoe apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik71 2019.shtml
IIpuka3 PocapxuBa ot 02.03.2020 N 24 «O6 yrtBepxkaenuu [lpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAHHUSI, y4eTa U UCIOJIb30BaHUs JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u
JPYyTUX AapXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIUNAIBHBIX apXHUBax, My3eix U
O0uOIMOTEeKax, HAYYHBIX OpraHu3anusax» TekcT: a1ekTpoHHbIN // denepanbHOe apXUBHOE areHTCTBO.
URL: https://archives.gov.ru/documents/prik24 2020.shtml

I'OCT P 6.30-2003 VYuuduuupoBaHHbIE CHCTEMbI JIOKYMEHTAIMH. YHHUQPUIMPOBAHHAS CcHUCTEMa
OpraHU3aI[MOHHO-PACHIOPSIUTENILHOW JOKyMEHTAlMu. TpeOoBaHUs K O(QOPMIICEHUIO JOKYMEHTOB. —
[TpunsT u BBeaeH B neiictBue [locranonenuem I'occtanmapra Poccum ot 03.03.2003 Ne 65-ct. Tekcr:
NIEKTPOHHBIA // DNeKTpOHHBIM (OHI TNPaBOBBIX M HAyYHO-TEXHUYECKUX JoKymMeHTOB. URL:
https://docs.cntd.ru/document/1200031361

I'OCT P UCO 15489-1-2007 VYmnpaBnenue nokymMeHTamu. OOmue TpeOoBaHUS. — YTBEpKACH H
BBeneH B JeiictBue Ilpukazom ®enepanbHOro areHTCTBA MO TEXHUYECKOMY PEryJIHUPOBAaHUIO U
Mmetposorun ot 12.03.2007 Ne 28-ct Tekcr: 3meKTpOHHBIA // DNEeKTpOHHBIH (OHI MPAaBOBBIX M
Hay4yHO-TexHHueckux nokymeHToB. URL: https://docs.cntd.ru/document/1200049980

I'OCT P 7.0.8-2013 Cuctema cranaapToB 1o uHpopMmayu, OMOINOTEUHOMY U M3/1aTEIbCKOMY JIeIy.

Jlenonpon3BoACTBO W apXWBHOE Jeno. TepMHHBI W ONpelesieHus. — YTBEpPXKACH MPUKA30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aetictBue ¢ 01.03.2014. TekcT: 351eKTpOHHBIN //
ONEeKTPOHHBIN boun IIPaBOBBIX 51 HAayYHO-TEXHUYECKUX JIOKYMEHTOB. URL:

https://docs.cntd.ru/document/1200108447

MeToauveckue peKOMEH AU 110 MPUMEHCHHIO MPABUJI OPTaHHU3AIMM XPaHEHUS, KOMIICKTOBAHHMSI,
ydeTa U UCTIOJB30BaHUs JOKYMEHTOB apXuBHOTO GoHaa Poccuiickoii Deaepaiiuu U APyrux apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX OpPraHax, OPraHax MECTHOTO CaMOYIIPABJIICHUS W OpraHU3anusx /
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https://archives.gov.ru/documents/prik71_2019.shtml
https://archives.gov.ru/documents/prik44_2018.shtml
https://base.garant.ru/407619908/
http://base.garant.ru/1118361/
http://base.garant.ru/12148567/
http://base.garant.ru/12148555/
http://base.garant.ru/12136454/
http://base.garant.ru/12137300/
http://base.garant.ru/12111286/
http://base.garant.ru/10102673/
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Pocapxus, BHUMJIA. M., 2018. TekcT: anektpoHHbli / @enepanbHoe apxuBHOe areHTcTBO. URL:
https://archives.gov.ru/sites/default/files/metod-recommendation-2018.pdf

Meroanueckue peKOMEHAAIMM K MpaBUjaM OpraHM3allid XpPaHEHHWs, KOMIUIEKTOBAaHMS, y4yeTa M
WCIOJIb30BaHUs JOKYMEHTOB apxuBHOro ¢Gonaa Poccuiickoit ®exepanuu M Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIIMMAIBHBIX apXUBaX, My3esX W OHONIMOTEKaX, HAYyYHBIX
opranmzanusax / Pocapxus, BHUMJAJ. M., 2021. 330 c. Tekct: anektpoHHbIi // DenepambHOe

apxuBHoe areHTcTBo. URL: https://archives.gov.ru/documents/methodics/2021-recommendations-

pravila.shtml
HceToYyHNKN T0NMOJHUTENbHBIE:

1. O nopsiKe BeJOMCTBEHHOTO XpaHEHHsI TJOKYMEHTOB M OPraHU3allii UX B JEJIONPOU3BO/ICTBE:
nocranoBieHue [Ipasutenscta PO ot 3 mapta 1993 r. Ne 191.
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=EXP:n=225178#035417379995419074
2. O nopsiike pacceKpedrBaHUs apXUBHBIX TOKyMEHTOB: pacnopsbkeHue Ilpesunenra PO or 22
ceHTs10ps 1994 1. Ne 489-pm http://www.consultant.ru/cons/cgi/online.cgi?
reg=doc;base=EXP:n=339833#08542056721052458

3. [lonokeHue o MopsJIKe JOCTyNa K MaTepualiaM, XpaHsIIIUMcs B TOCYIapCTBEHHBIX apXUBax U
apXHBax roCyapCTBEHHBIX OpraHoB PD, nmpekpalieHHbIX YrOJOBHBIX U aIMUHUCTPATUBHBIX JIe]T B
OTHOILIEHUH JIMII, TOJIBEPTIINXCS MOJUTUYECKIM PEIPECCUsIM, a TaK ke GUIbTPAIUOHHO-
IIPOBEPOUHBIX /€], yTBEpKAeHHOE puKkazoM MuHkynsTypsl MB/] ®Cb Poccun ot 25.07.2006.
Ne375/584/352. http://www.consultant.ru/document/cons_doc_LAW_62936/

4. O BKJIIOYEHHUH OTJIENIbHBIX 00bEKTOB B ['0cy1apcTBEHHBIN CBO 0CO00 IIEHHBIX 0OBEKTOB
KyJbTypHOro Hacineaus HapooB Poccuiickoit @enepannn. Yka3 [Ipesunenra PO ot 24 suBaps 1995

r. Ne 64 http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:base=EXP:n=341436#07514850931963701

Jlureparypa OCHOBHAs:

ABtokpaTtoB B.H. ApxuBoBeneHue B Kpyry apyrux obnacreit 3Hanust / B.H. ABrokpaTtos// CoBerckue
apxuBbl. 1973. Ne 2. C. 39-51.

AstokpatoB B.H. K Bonpocy o meTononorun apxuoBeaenus/ Apxeorpaduueckuii eKeroHukK 3a
1969 r. M., 1971. C. 26-27.

AstokpaTtoB B.H. O6mas teopus apxusosenenus / B.H. Asrokparos // Borpocs! uctopun. 1973. Ne
8. C. 59-72.

AstokpaTtoB B.H. Teopetnueckue npo0iembl oredecTBeHHOro apxuBoBenenus. M: PITY, 2001. 392
c.

AnexceeBa E.B. JlokymMeHT B cucteme conMaibHbIX KomMmyHukanuii / E.B. AnekceeBa // BecTHuk
PITY. Cep. Uctopus ([JoxymenroBeaenue u apxuBoseaenue). 2008. Ne 8. C. 90-103.

Andwmios b.1. Ilpumenenue nepeuneit// ApxusHoe aeno. 1938. Ne 2 (39). C. 7-12.

Byposa E.M. Tepmunosnorus B cdepe paboThl ¢ JOKYMEHTaMU JMYHOTO MPOUCXOXkAeHUs// BecTHUK
PITY.2017. Ne 3(9). C. 29-44.

Byposa E.M., Pomamun U.E. ApxuBoBenenue (Teopust u Meroauka). Yacts 1. Kype nexmuii. M.,
Tepmuxa, 2022. https://edou.olimpoks.ru/books/lection_course archiving.pdf

Byposa E.M., Pomamun U.E. ApxuBoBeaenue (Teopust u Meronrka). Yacts 2. Pabouast reTpanp
crynenra. M., Tepmuxka, 2022.

https://edou.olimpoks.ru/books/archival_science_theory _and_methodology_workbook.pdf

Nnuzapos b.C. AxTyanbHble TEOPETUYECKHE U METOJI0JIOTHUECKUE POOIEMBI COBETCKOTO
apxuBoBeeHMs: YueOHoe mocobue. M., 1984. 107 c.

Nuozemues 3.I1. CoxpaHuM J1 UCTOPUIO COBPEMEHHBIX OOIECTBEHHBIX ABMKEHUN? //
OreuectBeHHbIe apxuBbl. 1997. Ne 3. C. 44-46.

Wranus: PazpaGaTbiBaeTCsi MHOTOSI3BIYHBIN CIIOBaph apXUBHON TEPMUHOJIOTHU TEKCT: 3eKTPOHHBIN //
D0C. URL: https://eos.ru/eos_delopr/news/7857/

KabanoB B.B. ApxuBHOE HCTOYHUKOBEACHUE. //APXUBOBEIEHIE U HICTOUHUKOBEICHHUE
OteuectBeHHOM nctopuu. [Ipodbaembl B3anMoeiicTBHs Ha coBpeMeHHOM 3tarne. M., 1995. C. 36-38
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Kozno B.II. /IokyMEeHT B COCTOSIHUM IOKOS: apXWBHBIM, NCTOYHMKOBEIUECKUH, apxeorpapuuecKuit
acrniext / B.I1. Koznos // Bectauk apxuBucta. 2002. Ne 4-5. C. 7-17.

B.Il. Kosnos. J[lokymMeHTalbHas naMmsATh B apXMBOBeIYeCcKoM 3HaHMu. M.: ApxuB PAH,
Hpesnexpanunuue, 2017. 329 c.

Kosznos B.II. My3eu, Oubnuoreku, apXuBbl B CHUCTeME HCTOpHUecKo mamstu // OTedecTBEHHBIE
apxusbl. 2004. Ne 6. C. 71-75.

Ko3noB B.I1. O HEKOTOPBIX COBPEMEHHBIX TEOPETUKO-METOJUUECKUX MPOOIeMax apXUBOBEACHUS U
HCTOYHUKOBEICHHS // ApXMBOBEJIEHUE U HCTOUHUKOBEJEHIE 0TeueCTBEHHOM ncropuu. [Ipodnemsl
B3aMMOJICHCTBHS HAa COBPEMEHHOM 3Tare: JIOKJI. U Te3. BricTymenunit Ha Beecoros. koHd. 20-22 nex.
1994 r. M., 1995. C. 5-16.

Murtses K.I'. lenonpousBocto u apxusbl/ Tpyast MTUAUN. M., 1954. T. 5. C. 155-182.

[lepBrIii cTaHAAPT HA TEPMHUHOJIOTHIO JI€JIONPOU3BOJICTBA U apXUBHOTO jeina // CoBEeTCKUE apXUBBI.
1971. Ne 5. C. 53

[TonoamkoBa U. A. «¥OauHCKast KOJIEKIHS HYXIaeTcsl B peKOHCTpyKin#// « OTeueCTBEHHBIC
apxuBb» 2004 r. Ne 2. C. 35-44

®omun H.A. ApxusHas tepmunonorus. M., 1937. 36 c.

®onasl Pycckoro 3arpaHnyHoro uctopuueckoro apxusa B [Ipare: MexxapXuBHbIN MyTeBOAUTEND. M.:
POCCIIOH, 1999.

Xan-ITupa 3.1. ApxuBoBenyeckoe TepMHHOBeIeHHE: YyeOHOoe nocobue 1o crenkypey. M.: MI'THAU,
1990. C. 134

Xumnna H.U. IIpoGiembl rocyaapcTBEeHHOro yueTra AoKyMeHTOB AD P® // ApxuBoBeneHue u
nctouyHukoBezeHne OtedecTBeHHOM ucTopuu. [IpoGieMbl B3auMOJEHCTBUS Ha COBPEMEHHOM IJTarle.
M., 1997. C. 82-85.

OKCnepTu3a HEHHOCTH YIIPABICHYECKHUX JOKYMEHTOB U KOMIUIEKTOBAaHUE UMU T'OCY/IapCTBEHHBIX
apxuBoB (Teopus u Metoauka) / Pocapxus, BHUMJIA/L. M., 2007.

Jluteparypa nonoJiHUTeIbHAS:

Annbpext b.B. Ponib 1 MecTo MyHHIIMITaTBHBIX apXUBOB Ha COBPEMEHHOM 3Talle pa3BUTHS apXUBHOTO
nena B P® / b.B. Ans0Opext //Bectauk apxusucra. 2007. Ne 3. C. 210-212.

ApXUBOBEJICHIE U HCTOYHUKOBECHUE OTeueCTBEHHON nctopun. [Ipobdiaemsl B3auMoaeicTBHs Ha
COBPEMEHHOM JTarie: J0KJI. U Te3.BhICTYIUIEHHI Ha BTOpoil Beepoc. koHd., 12-13 mapta 1996 1. / De-
nep. apx. cimyxk6a Poccun, Beepoc. Hayd.-uccnen. uH-T JoKyMeHToBeAeHus U apx. aena (BHUNUIA);
[pen. coer: M.B. Jlapun (nipencenarens) u ap.]. M.: [6.1.], 1997. 322 c.

Apxussl Poccuu B XXI Beke: nepsoe nstunerue. [loanporpamma«Apxussl Poccun» denepanbHoii
ueneBoit mporpammsl «KynsrypaPoccun (2001-2005 rr.)» // OteuectBennblie apxussl. 2001. Ne 1. C.
5-9.

Bbyposa E.M. HcTtopus n coBpeMEHHbIE TEHIEHIIUN PAa3BUTHSI SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB:
yue6. mocobue mo cnenkypcy / E.M. bypoa. — M.: MITMAU, 1985. — 65 c.

6.2 Ilepeuenn pecypcoB HHGOPMANUOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «HTEepHET».

Hammonanwsnas snextponnas oubauorexa (HOb) www.rusneb.ru

ELibrary.ru Hayunas snexktponHast 6ubianorexka www.elibrary.ru

OnexTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxusnslii pora Poccuiickoit deneparuu. LlenTpanbhbiii GOHAOBBIN KaTAIOT [ DJIEKTPOHHBIN pecypc]
Pexxum noctyna: http://cfc.rusarchives.ru/CEC-search/

Apxussl Poccuu [DnextponHsiit pecype] Pexum nocryna: http:/www.rusarchives.ru/
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I'ocynapcTBeHHBIHN peecTp YHUKAIbHBIX JJOKYMEHTOB ApxuBHOTro (honna Poccuiickoit deneparyu
[DnexTponnsIit pecypc]| Pesxxum noctyma: http://unikdoc.rusarchives.ru/

[lyTeBoauTenn no poccuicKUM apXxuBaM [ DIEKTpOHHBINA pecypc] Pexum nocryna:
http://guides.rusarchives.ru/

®denepasibHOE apxUBHOE areHTcTBO (PocapxuB) [DnekTpoHHsIi pecypc]| Pexxum gocrymna:
http://archives.ru

6.3 IlpodeccnonanbHbie 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIEC CHCTEMBbI

Hoctyn k mpodeccuoHanbHeIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WHupopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajbHO-TeXHUYeCKOe o0ecneyeHue TUCIUNIMHBI

Hns  obecnedeHuss  TUCHUIUIMHBI  UCHONB3YyeTCsl  MaTepualbHO-TEXHUYecKas  0asza
00pa3oBaTeNbHOTO YUPEKICHUS: yU4eOHbIE ayIUTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMK YIeOHBIX MaTePUAIIOB.

CocTtaB mporpaMMHOTro 00eCreYeHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. O0ecneuenue 00pa3oBaTeJIbHOIO NMPoOLECCa AJIs1 JIUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310POBbSI 1 HHBAJIN/I0B

B xome peanmusanuu JUCHUIUIMHBI HCIIONB3YIOTCS CIEAYIONIUE JIOMONHUTENBHBIE METOIbI
0o0yd4eHus, TEKYIIEro KOHTPOJs YCIEBAEMOCTH W TMPOMEXKYTOYHOW aTTeCTallud OOYYalolUXCs B
3aBUCHMOCTH OT UX WHAUBUAYAIbHBIX OCOOEHHOCTEH:

® JIA CICIBbIX U CJIaGOBI/II[HHII/IXI JICKIIUN O(bOpMJISHOTCSI B BHUAC DJICKTPOHHOI'O AOKYMCHTA,
JOCTYITHOTO C TOMOMIBI0 KOMIBIOTEpA CO CICIUATU3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHUEM,
IMUCbMCHHBIC 3aJlaHUs BBIIIOJIHAIOTCA Ha KOMIIBIOTCPE CO CICHUAIU3UPOBAHHBIM HIPOTrPaAMMHBIM
oOeCrieYeHHEeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIIEYMBACTCS WHAWBUIYATBHOC
paBHOMepHOe ocBelieHue He MeHee 300 droKC; JUisl BBITIOJIHEHHS 3aJaHMsl MPU HEOOXOJIUMOCTH
MIPEIOCTABIISICTCS YBEIMUMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TaK)KE HCIOIB30BAHUE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJJaHNsl 0(OPMIIIOTCS YBETUYEHHBIM MIPUPTOM; IK3aMeH
1 3a4€T MPOBOSTCS B YCTHOH (POPME WITH BBITTOJIHSIOTCS B MUCHMEHHOM (hopMe Ha KOMITbIOTEpE.

® ISl TIIYXWX U CIAOOCHBIIIAIINX: JEKIUH OQOPMISIOTCS B BHJE JJCKTPOHHOTO JOKYMEHTA,
aM00  TPEeJOCTaBIsSCTCS  3BYKOYCHIIMBAOIIAs — almaparypa WHIAUBUAYATBHOTO  TOJB30BAHUS,
MMMCbMEHHBIC 3aJ]aHUSl BBIMOJHAIOTCS Ha KOMIIBIOTEPE B MHUCBMEHHOW (Qopme; dk3aMeH Hu 3auéT
MIPOBOATCS B MUCHEMEHHOM (pOpMe Ha KOMITBIOTEPE; BO3MOXHO ITPOBEJICHUE B (POPME TECTUPOBAHHUS.

® ISl JIUI] C HapYIICHUSIMH OIIOPHO-JIBUTATEIIBHOTO arapata: JICKIUU O(GOPMIISIIOTCS B BUJC
ANEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEpAa CO CHCIHATU3UPOBAHHBIM
MPOTPAaMMHBIM ~ O0ECIIEYeHUEM; THChMEHHBIC 3a/laHUsl  BBINOJHSIOTCS Ha KOMIIBIOTEPE CO
CTEeMAIM3UPOBAHHBIM TPOTPAaMMHBIM 00ecrieueHIeM; SK3aMeH U 3a4€T MPOBOATCA B YCTHOU (opme
WM BBITIOJTHSIOTCS B IUCBMEHHOM (popMe Ha KOMITBIOTEPE.

[Tpu HE0OXOIMMOCTH MPETyCMAaTPUBAETCS YBEIMUEHUE BPEMEHH I TOJTOTOBKH OTBETA.

[Iponienypa mpoBeleHUsT MPOMEKYTOYHON arTecTanuu il 0OyYarolUXCsl YCTaHABIMBACTCS C
y4€TOM WX WHAMBHUIYATBHBIX MCUXO(PHU3NUECKUX 0COOCHHOCTEH. [IpoMexxyTouHas aTTecTalusi MOKET
MIPOBOJMTHCS B HECKOJILKO ATAIIOB.
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[lpyu mpoBeneHUH TPOLEAYpPbl OLEHUBAHUS pPE3YJAbTATOB OOYy4YEHHUs MpeaycMaTpHUBaeTCs
WCTIOJIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C MHIUBUAYAILHBIMH OCOOCHHOCTSIMHU
oOyJarolmxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, MIM MOTYT
HCTIONB30BAThCSl COOCTBEHHBIC TEXHIMUYECKHE CPE/ICTBA.

[TpoBenenue mpoueaypbl OLIEHUBAHUS Pe3yIbTaTOB OOy4YEHHUs JIOMYCKAeTCs C MCIIOIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHA.

ObecnieunBaeTcst AOCTYN K HH(GOpPMAIMOHHBIM U OubnuorpaduyeckuM pecypcaMm B CETH
WuTepHeT utst Kaka0ro o0ydaronierocs B popMax, aTaNTHPOBAHHBIX K OTPAHUYCHHUSM UX 3I0POBBS U
BOCTIPUATHS UHPOPMALIUH:

® ISl CIENbIX W CIa0OBHIAIIMX: B TEYaTHOM (opMe yBENIWYEHHBIM HIpUPTOM, B Gopme
ANIEKTPOHHOTO IOKYMEHTa, B popMme aynuodaiina.

® JIUIsl TIIyXUX U CIaOOCIBIIAIINX: B Ie4aTHOU ¢opme, B hopMe MEKTPOHHOTO JOKYMEHTA.

17151 0OYYAIOLINXCS C HAPYIICHUSIMH OTIOPHO-/IBUTATEJILHOTO arnapaTa: B Ie4aTHou ¢opme, B
(opmMe >IEeKTPOHHOTO JOKYMEHTa, B popMme ayauodaiina.

Y4eOHBIC ayIUTOPUU MJIs BCEX BHUJOB KOHTAKTHOW W CaMOCTOSATEIBbHOH pabOThI, Hay4Has
OMOIMOTEKa W HWHBIE TMOMEIICHUS JJIi OOYyYEeHHsS OCHAIEHBI CHEIUATbHBIM O0OpYJAOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEJICTBAMHU OOYICHHUS:

® ISl CJICTIBIX U CIaOOBUASINNX: YCTPOMCTBOM JJisi CKAHUPOBAHUS U YTeHUS ¢ Kamepoil SARA
CE; nucnineem bpaiinsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

® Ui TAYXHUX M CIaOOCIBIIIANIMX: ABTOMATH3MPOBAHHBIM pPabOYUM MECTOM JUIsl JIFOJCH C
HapYIICHHEM CTyXa U CJIa0O0CIBIIIANINX; aKyCTUICCKUHN YCHINTENh U KOJIOHKH;

o isi OOydYarOIIMXCSA C HAPYIICHUSMH OMOPHO-JABUTATEIILHOIO alapara: IepeBUKHBIMH,
peryinupyeMbiMu 3proHoMuueckumu napramMmu CHU-1; KOMIOBIOTEpHOM TEXHHKON CO CHEUHUATbHBIM
MPOTPaMMHBIM 00€CTICUeHUEM.

9. Meroanueckue MaTepuabl

9.1 IliiaHbI CeMMHAPCKHUX 3AHATHH

IInanbl 1a0opaTopHbIX padoT U MeTOAMYECKHE
YKa3aHMS 10 UX BbINOJHEHHUIO

YACTb 1
Tewma 1. Onpenenenue GoHIOBON MPUHAAIICIKHOCTH TOKYMEHTOB U JEI.
Tema 2. O3HakoMIICHHE C TOKyMeHTaMu (HoHAA.
Tembr 3-4. CocraBieHue 3arojlOBKOB JieJl WIM HMX yTouHeHHe (pemaktupoBanwue). OTOOp
CBEJICHUH JUIsI HCTOPUYECKON CIIpaBKH.

YACTbB 2
Tema 5. DkcnepTr3a HAyYHOW U MPAKTUYECKOW IIEHHOCTU JIOKYMEHTOB HAa OCHOBE KPUTEPHEB
OKCIICPTU3BI HCHHOCTH. Briasnenne AC, MNOJJICKAIMUX W HE MNOMICKAIUX JTMOCTOAHHOMY

XpaHeHuto. M3ydyeHnne olHOro U3 nepevyHei JOKYMEHTOB (THUIIOBOT'O MJIM BEIOMCTBEHHOTO).

Tema 6. PazpaboTka cxeMsl kiaccuukanuu nen GoHpa.

Tema 7. CocraBnenue onvcu (0OpMIICHHE €€ OMHCATENIbHBIX CTaTei) Ha Jieia TMOCTOSHHOTO
XpaHEHHUSI.

Tema 8. CocTaBieHHe CIPAaBOYHOTO allllapara K ONUCH Ha JieJla MOCTOSHHOTO XpaHEHHS.

Tema 9. YueT 10KyMEHTOB apXHUBa.

Tema 10. HopMaTuBHO-METOAMYECKHE TOCOOWS IO JKCHEPTH3E IIEHHOCTH JOKYMEHTOB U
KOMIUTEKTOBaHHUIO UMU AD PO.

Tema 11. 'ocynapcTBEeHHBIN y4eT TOKYMEHTOB.



Tema 12. Karanoruzanus 10KyMeHTOB.
Tema 13. OG30psl nokymeHTOB. IlyTeBoauTemnu.
Tema 14. Mcnionp30BaHne JOKYMEHTOB KOHKPETHOTO apXHBa.
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IInan naGopaTopHBIX 3aHATHH

= Pe3yabTaThl
E Tema Pabora cTyaeHToB B Hemy noskHbt padoT

= HAYYHUThCS 32 B ayAUTOPHH
3 AT ayauropuu BpeMsl 3aHATHH (mucbMeHHast

2 ¢opma)

1. Omnpenenenne |OmnpenencHue GoHA0BOM |ONpeaesTh 5 e U3 KOJUIEKIIUA
¢don10BOM MIPUHA]JIEKHOCTH (boHIOBYIO JIOKYMEHTOB C
MIPUHAICK- JIOKYMEHTOB MIPUHA]IEKHOCTD yKa3aHueM ux (poHI0BON
HOCTHU BHYTPEHHUX, BXOJSIIUX, |[IOKYMEHTOB. MIPUHA]JIEKHOCTH.
JIOKYMEHTOB UCXOSIINX.

U el

2. Osznakomienue |3yuenne Onpenensrsb Kpatkas uctopuueckast
C IOKyMEHTaMHU |3aKOHOJIaTEJIbHBIX XPOHOJIOTHYECKHE CIpaBKa 1o
¢doHna. WCTOYHUKOB TI0 UICTOPUH [TPAHULIBI ADXUBHOTO  [MCTOPUH YUPEKICHUS

YUpEKICHUS (dhonga KOHKpeTHOTO  |(hOHA000pa3oBaTENS.
dhonmoobpazoBaTers. dhonmoobOpazoBaTers.

Ot60p MaTepuana 1t |3HATH (PAKTOPHI,

MepBOM BJIMSIOLINE Ha

YacTH UCTOPUYECKOM ¢dbonnupoBanue

CIIPaBKH 10 KOHKpPETHBIX (pOH100-

WCTOPUH YUPEXKICHUU  |OpazoBaTesei.

honmooOpazoBaTers.

3-4. |CocraBnenue |M3yueHne JOKyMEHTOB, |AHaIU3UpPOBATH Kaprouku ¢ onncannem
3aroJIOBKOB JI€JI |ONHCaHuE coJiepyKaHue (3aronoBka-

WIH UX JIeT Ha KapToyKax, JIOKYMEHTOB JIJIs Mu) nien pouga. Beimucku
YTOYHEHHE COCTaBJICHUE ONHCaHUs U3 JOKY-
(penakTupoBa- |aHHOTAIMIl HA JIeJI: COCTaBIIATh MEHTOB 10 UICTOPUH
Hue). Oréop OTJIENbHBIE I0KY- TUIIOBBIE, ¢bonnoobOpazoBarens 1is
CBEICHMI /Ul  |MEHTBHI, BHISIBIICHUE MIPOCTHIE, HUCTOPUYECKON CIIPABKHU.
HCTOPUYECKON |CBEACHMH I 000011IeHHbIE, CTIOXK-
CIPaBKH. HCTOPUYECKON CIIPABKU. |HBIE,
PenaxktupoBanue CTPYKTYpUPOBAaHHbBIE
3aroJIOBKOB JIE]I. 3aroJIoBKU. 3HaTh
ceuuuky
OTNHCaHUs
JIOKYMEHTOB pa3HBIX
HUCTOPUYECKHX
NIEPHOJIOB
U pa3HBIX CUCTEM
JOKYMEHTAIUH, B TOM
YHClie TMYHOTO
ITPOUCXOXKICHHUS.

5 DkcnepTusa N3yyenne TUoBOro uiM |3HAaTh MPHUHIIMIIGI, OTt6op nen, moaseKanmx
Hay4YHOU BEJIOMCTBEHHOT'O METO/IbI U XpaHEHUIO
U TIPAKTUYECKOH | IepeyHs JOKYMEHTOB.  |KPUTEPUH SKCIEPTHU3HI |B TOCYJAPCTBEHHBIX U
LIEHHOCTHU LEHHOCTH MYHHIHITATEHBIX
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JIOKYMEHTOB Ha
OCHOBE
KPHUTEPHEB
AKCIEPTHU3I
IICHHOCTH.
BrisiBaenue
Ael,
MOJISKAIUX B
HE

JIOKYMEHTOB. Y METh
npu-

MEHSTh UX TIPU
MIPOBEACHUU

OIIJI KOHKpETHOTO
apXHUBHOTO

donnma.

apxuBax. BelsaBienue nen,
HE

MOJIeKAITUX XPAHEHUIO.
AKT Ha

JIeJ1a, BRIACICHHBIC K
YHUYTOKEHUIO.

AKT 00 00HapyXeHuu
HENPOMUIBHBIX JIEI.

MOITIEKALIUX
MIOCTOSTHHOMY
XpaHEHHUIO.
N3yuenne
OJTHOTO U3
IepevHen
JIOKYMEHTOB
(TUIOBOTO WU
BEJIOMCTBEHHOT
0.
Pa3zpaboTtka Ornpenenenue Beaynux |YMeTb IPOBOIUTH Cxema kinaccuukanum
CXEMBI Y JIOTIOJTHUTENBbHBIX KJ1accU(pUKaIUIO nen ¢oH-
KJIaccu(UKaIUK [IPU3HAKOB ISl CXEMBI  |(OpraHu3ammio) 10- |4, 3aKPETJICHHBIX 32
nen CUCTeMAaTHU3allH Je KYMEHTOB B IpeJieNiaX |CTYJECHTOM.
¢donna. ¢donna. Bei- apxuBHOTO onma B |Kaprounas onuce nen
O0p THIIa CXEMBI. COOTBETCTBHUH apXUBHOTO
Cucremaruszanus CO CTPYKTYpOi donna.
KapToueK ¢ onucaHueM B [(oHI000pa3oBares,
COOTBETCTBHUH C ero QYHKIUSIMH HITH
KJ1acCU(UKAIMOHHON JPYTUMHU MTPU3HAKAMHU.
CXEMOM.
CocraBnenue |['pynmupoBka kapTodek, | YMeETh COCTaBIATh U |3alOJHEHHBIN OJIaHK
OIHCH Ha KOTOPBIX 3aHUCaHbl  |0(OPMIIATH OMUCH B |OMHCH.
(opopmieHnne  |3arosoBKH A€, B COOTBETCTBHUU C
ee COOTBETCTBUU C JNENCTBYIOLIUMHU
omnucareiabHbIX |pa3paboTaHHOMN HOPMAaTUBHO-
cTareil) Ha Jiena |cXeMoi Kiaccu(UKaIiy. |METOTUYECKUMU
noctostHHOro  |Ilepe- MOCOOUSIMH.
XpaHeHUsl. HECTH JIaHHBIE C
KapTOYeK B OaHK
onucu. OpopmiieHue
WTOTOBOM
3aIUCH.
CocraBinenue |CocTaBieHue VYmets coctaBnate U |[TomHOCTBIO OhOpMITeHHAs
CIPAaBOYHOTO  |TIPEIIUCIIOBHS K oopMIISITE OTIHICH. OITUCH CO
ammapara K OIMHCH, TUTYIHHOTO CIPABOYHBIM armmapaToOM.
OIMCH Ha JieJla |JIMcTa, yKaszarenei,
MOCTOSIHHOTO  |CO/Iep’KaHUs U UHBIX
XpaHCHHS. ane-

MCHTOB CIIPABOYHOT'O
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anmnapara
K OIIMCH.

9. VYuer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (HOPMBI
JIOKYMEHTOB JOKYMEHTOB. ¢byHKIMN YYETHBIX JJOKYMEHTOB.
apxuBa. Pemenue 3anaun no YUETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB YmMmets

(OCHOBHOE BHUMaHUE COCTaBJISITh YUETHbBIE

YIAEISAETCS yUeTy B JIOKYMEHTHI B

apXuBax OpraHu3aluii). |COOTBETCTBUH C
TpeOOBaHUAMU
Pernamenta
roCyIapCTBEHHOTO
LEHTPAJIN30BaHHOTO
yuera. (M., 1997).

10. |HopmatuBHO- |M3ydeHue npuMepHbIX |YMeETh Nojab30BaThes |I[IucbMeHHBIN aHamm3
METOJIMYECKUE |CIUCKOB HOPMAaTUBHO- TUIIOBOTO UJIU
nocoOus no YUPEXKIECHUN, METOINYECKUMU BEJIOMCTBEHHOTO TIEPEYHSI
IKCIIEPTU3E SIBJIFOILUXCS 0COOUSIMU TIO (mo 3a-

LEHHOCTHU HNCTOYHUKOM JKCIIEPTHU3E JAHUIO IIPENoJaBaTers).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- (LIEHHOCTH

KOMIUIEKTOBA- |BbIE M BEJOMCTBEHHBIE |IOKYMEHTOB.

Huto umu AD  [nepeunu

P®. JIOKYMEHTOB.

11. |l'ocynapcTBeHH |AHanM3 y4eTHBIX 3anonHeHHbIe (GOpMBI |3HATH COCTAB U (PYHKLIUU
Bl JIOKYMEHTOB. YUETHBIX JTOKYMEHTOB. | yUeTHBIX
y4der JOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHULIANIATBHBIX
apXuBax U apXUBHBIX
opraHax. Y MeTb
3aIoJIHATh

YUYETHBIE JOKYMEHTBL.

12.  |Karanormzanus |1. OTt6op 20 TemMaTHYECKHUX YMeTb X0po11o
JOKYMEHTOB.  |MH(pOpMaluu ass KapToueK, OpPUEHTHPOBATh-
Knaccuguka-  |cuctemaruueckoro COCTaBJICHHBIX HA csa B EKJIN, nuis aToro
U JOKyMEHT- |KaTajora u JTIOKYMEHTBI 3HATh €ro
HOMU OIMCaHUE €€ Ha (oHIa IPH OMMCAHUM |CTPYKTYPY, CUCTEMY
MHPOPMALIUK  |KaTaJOXKHBIX oT- uHpOpMaun
1o KapTOUKax. JEJIBHBIX €IVHMIL 0 AeaTenbHOCTH ¢/o,
MaTepraiam 2. Nzyuenue EKJIA |xpanenus, MPOU3BOJIUTH
EKI1 AD POD. OTIEIbHBIX €€ ONHcaHue Ha
A® PO (nnu 3. Enunenii JOKyMEHTOB, KapTOYKax,

CEK). KJaccudukarop IpyII U YacTeu WUHJACKCUPOBATh U
JIOKYMEHTHOM JIOKYMEHTOB, CUCTEMAaTHU3UPOBaTh B
unpopmanuu AD PO 3aMHAEKCUpOBaHHBIX |cooTBeTcTBUU ¢ EKJIU
(M., 2007). no EKJIN AD PO.

4. N3yuenue ADPOD.
CUCTEMBI MH/IEKCALIUH T10

EK/IU.

5. NunexcupoBanue

KapTO4YCK 110
EKJIN.
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13.  |O630psI N3yuenue [TuceMennsbIx ananuz |1. 3HaTh CTPYKTYpPY
JOKYMEHTOB.  |OITyOJIMKOBaHHBIX TEMAaTUYECKHUX U 0030pOB, OpraHU3aLUI0
[TyreBomuTENMN. |[TEMAaTHYECKUX U (OHIOBBIX 0030pOB  |AOKYMEHTHOU

(oHI0BBIX 0030pOB, JOKYMEHTOB M OJTHOTO |MH(pOpPMAaLUU B OCHOBHOM
Iy TeBOJUTENEH TIO u3 gacTtu 0030pa
¢doHzam yTeBOIUTENCH (xapakTepHucTHKa
apXMBOB U KPaTKUX (omyOIMKOBaHHBIX).  |AOKyMEHTA),
CIPaBOYHHUKOB, aHATIN3 COCTaB U COJIepKaHNE
0030pOB 110 3aJ]aHUTO HCA. YMmers
IpernoiaBaTes. KPUTUYECKH MTOJTOUTH K

OLIEHKE

CIpaBOYHHKA.

2. 3HaTh MECTO U

3HAYEHHE ITyTEBOJUTEINS B
HCA, ctpykrypy myTeBo-
TUTES], TIPUHLIUIIBI
OpraHu3aluu
JOKYMEHTHOMN
MHPOPMaIINH, COCTAB

n 3Hauenue HCA n

MIPUIIOKEHU.

YMeTh COCTaBIIATh

XapaKkTePUCTUKY

JOKYMEHTOB (oHJa.

14. |Wcnonb3oBanue |M3yuenue MeToa0B [TonroroBka orBeToB |Bectu nouck

JIOKYMEHTOB BBITNIOJIHEHHUS Ha uH(bOpMaIUHU 1O JOKY-
KOHKPETHOI'O  |3aIIpOCOB. TEMaTUYECKHUE U MEHTaM apXxuBa C
apxuBa. COILIMAJIBHO- HCIIOJIb30BaHUEM

IIpaBoOBbIE 3alpockl.  |Bcex anemeHToB HCA.

9.2 MeToauyeckue peKOMeHIAlMU MO MOATr0TOBKE MUCbMEHHbIX PadoT

[Tucemennsie paboThl (pedepaThl, PEleH3UH) MPOSBISIIOT KaK TEOPETUUYECKUE 3HAHMS, TaK U
IIPAKTUYECKU HaBBIKM CTYIEHTOB. Teopus moapa3syMeBaeT 3HAKOMCTBO C MOHATUSAMHU «IOKYMEHTY,
«MCTOPUYECKUH HCTOUHUK», <JIOKYMEHTaJbHAsi MyOJUKalus» W Jp. M HUX KIacCUPUKATUIMU.
[IpakTHueckre HaBBIKM 3aKJIIOYAKOTCS TAaKK€ B YMEHUU IOATOTOBUTH Ha IIPaKTUKE, B KadecTBE
NPWIOKEHUs K paboTe, TOKyMEHTAJIbHYIO MyOJIMKalMio, OLUEHUTb M IPOAHAIU3UPOBATH YKE
UMEIOIIMECs U3JJaHUs, a TAK)KE I'PAaMOTHO M3JI0KUTh PE3yJIbTaThl CBOMX HAOIOJCHUN B COOTBETCTBUU
¢ npaBuiamMu 0hopMIICHUS KBaTU(PUKALUOHHBIX padoT.

IIpu BbIOOpe TEeMbl HCCIENIOBaHMA, a TaKKE MpeaMeTa U OObEKTa H3Yy4EHHUS CleAyeT
OpPUEHTHPOBATHCS HA YK€ MMEIOLUiics B 3TOM Jene onblT. PaboTsl mo apxeorpaduu MOryT OBITh
MOCBSAIIEHBI BOMPOCaM TEOPUH, MCTOPUM WIM METOIUKH apxeorpaduu. TeopeTHueckue acmeKThl
CBS3aHbI, KaK MPaBUJIO, C TpaHHULIAMU apxeorpaduu Kak Hay4yHOH AMCLUMIUIMHBI, €€ 3aJayaMH U
COOTHOILIEHUEM C APYTMMHU JUCLMILUIMHAMU U HaIIPaBJICHUSAMH.

Uctopust apxeorpaduu BKJIIOYAET aHAIU3 M3AAHUNA MCTOYHUKOB OIPEAEICHHBIX BUJOB WU
3MOX, WJIM HMCTOYHHUKOB, OOBEIMHEHHBIX TeMaTHYeCKH. BO3MOXKHO Takke paccCMOTpEeHHE BKJaga B
apxeorpa(uio OTJEJIbHO B3ATOT0 JIMIA WIN YUPEKICHUS.

MeTtoanudeckre acrneKThl MOJPa3yMEBAIOT M3YYEHHUS OTAEIbHBIX 3TAloOB apxeorpapuueckoil
paboThl, TaKMX, HAllpUMEp, Kak IMepeaaya TeKCTa MCTOYHHMKOB WJIM BBIOOp TecTa JUIsl IyOJIMKALMH.
IIpoGnembl, CBs3aHHBIE C COJCPXKAHUEM pacCMaTPUBAEMBIX H3JaHUNA (TO €CTh ONMYyOJIMKOBAHHBIX
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HCTOYHHKOB), TaKXK€ MOTY COCTaBJIATh HpeAMeT s H3ydeHus. B ogHON BBIMyCKHOM paboTe Ha
MPaKTUKE BO3MOKHO COYETaHHE CPa3y HECKOJIBKUX MOJIXO0/I0B.

XpOHOJOTMYECKHEe M TeMaTW4YeCKHe TPAaHUIBI MPH BbIOOpE TeMbl paboTHI MO apxeorpadpuu
JOCTAaTOYHO IMTHUPOKH, YTO TO3BOJISIET JOCTATOYHO JIETKO NPUOIU3UTh MX K HAYYHBIM HHTEpecam
CTY/CHTA.

[lpu Hanmucanmum pabOTHI BHadane, KaK TNPaBWIO, CTYACHT HAa OCHOBaHHH CBOETO
MEPBOHAYAIILHOTO 3HAKOMCTBA C UCTOYHUKAMHU W JUTEPATYpOl W MPU KOHCYITALUUA C HAYYHBIM
PYKOBOAMTENIEM OIpEEseT OOIIyI0 HCCIIENOBATEIBCKYIO MpoOJeMy, PEIICHHI0 KOTOpOl OyneT
MOCBAIIEHA ero padoTra. B TekcTe 3akOHUEHHOTO UCCIeI0BaHUs 3Ta MpodiieMa J0JKHA ObITh BUIHA U3
Ha3BaHUs palOTHI, €¢ O0BEKTa W mpeaMera. (s yTOUYHEHMs] HampaBJiICHHUS NATbHEHIINX NEUCTBUI
CTYACHTY CJIEJyeT, C yY€TOM BBIOPAHHOTO T€HEPATIBHOTO IyTH, O0JIee OCHOBATEIBHO MMO3HAKOMHUTECS C
HMCTOYHUKAMU M JMTEPATYypOl MO MHTEPECYIOIIUM ero mnpobiemaM. Pe3ynbraToM 3TOro 3HaKOMCTBA
SIBIIIETCS COCTaBJICHHE CTYJEHTOM TIUIaHAa paboThl W TPEABAPUTEIHHOTO BapHaHTa CIIHCKA
WCTIOJIb30BaHHBIX HCTOYHUKOB W JIUTEpaTypbl. M IUIaH, M CIIHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBonuTeneMm. JlanpHelmue OEHCTBHS CTyIEHTa 3aKJIIOYAIOTCS B PEIICHUH IOCTaBJICHHBIX UM
3amad. [Ipu 5TOM HEOOXOAMMO YUHTHIBATH CIIEAYIOIINE MOMEHTHI.

JIrobast mucbMeHHast paboTa MMeEeT OIpeNeNIeHHBI COCTaB: TUTYJBHBIN JIUCT, OIJIaBJICHHUE,

BBEJICHHE, TJIaBbI, 3aKJIIOUYCHHUE, CIIHCOK HMCIIOJIB30BAHHBIX MCTOYHHKOB W JIUTEPATYPHI, TPUIOKECHUS
(BO3MOKHBI).
Kaxmast coctaBHast 94acTh pabOTBI UMEET CBOIO CTPYKTYPY M CTPOHMTCS B COOTBETCTBHH C HAYYHOU
JOruKON M (popManbHBIMH TpeOoBaHUSAMH K odopmiieHuto pabot. Hambonee ctporo colmronaroTcst
TPaJIUIMY HATIMCAHUSI BBEJCHHS, KOTOPOE TPAAWIIMOHHO MMEET CIICAYIONINE pa3/elbl: aKTyalbHOCTh
TEeMBbl HUCCIEIOBaHMs, WCTOYHMKHM HCCIEOBaHus, HcTropuorpagus. PaccMorpeHue 3Toro Oioka
BBEJICHUS ompezenseT o0bEeKT, MPeaMeT, eI U 3adaud padoThl, a TaKKe METOJbl MCCIEI0BaHUS,
HAY4YHYIO HOBU3HY M CTPYKTYpy paboThl. ITopsaok pa3zenoB B HEKOTOPHIX CIydasX MOXKET MEHSThCH,
HO WX HaJIWuMe 00s3aTebHO BO BBeACHHHM K pabore. [lpu W3IOKEHHUU pPE3yIbTaTOB CBOETO
UCCIIEZIOBAaHUSI CTY/ICHT JAOJDKEH BIIAJeTh HEOOXOAMMOM KyJIbTYypOil IUTUPOBAHUS, KOTOPask MO3BOJISET
CTPOTO OTIENATh BBIBOJBI aBTOpa OT HaOmoAeHUN U (PakToB, 3aMKCUPOBAHHBIX B HUCTOYHHKAX M
auteparype. TolbKo TakoW MOAXOJ TO3BOJISET BIIOJHE OLEHUTh CTENEHb HOBU3HBI U 3HAYUMOCTH
paboTel. B 3aximroueHN K paboTe B 11EJI0M (a TakKe B 3aBEPINAIONIMX ad3arax B KOHIIE TJ1aB) JOJDKHBI
OBITh IPUBEICHBI BBIBOJIBI, K KOTOPBIM CTYACHT MPHILET B pe3yIbTaTe MPOBEIeHHOM paboThl. BEIBOIBI
JIOJDKHBI OBITh apTyMEHTHPOBAHHI.
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