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1. ITosascHuTe/NbHAA 3anMCcKa

Ilpeomem Kypca
nipodeccrOHaTbHBIMU

OBJ/IaJiecHrhe CTyJeHTaMH HCTOPHUKO-TeOPETUUeCKMMHU 3HaHUSAMU
HaBbIKaMH

paboThI C

Pa3/IMUHBIMU BUZAMH IOKYMEHTOB B C/IEAYIOIIMX 00JIacTsIX:
- K/iaccuuYKalys apXUBHbBIX JOKYMEHTOB;
- KOMIUIEKTOBaHHE U KCIepTH3a LIeHHOCTH [JOKyMEHTOB;
- yueT 1 obecrieueHre COXPaHHOCTU apXUBHBIX JOKYMEHTOB;
- CO3aHHe CIPaBOUYHO-MOUCKOBBIX CPE/ICTB K apDXHMBHBIM [JOKyMEHTaM;
- OCHOBHbIE HarpaB/eHUsI UCTIOb30BaHUS aDXUBHBIX JOKYMEHTOB.

Iens u 3aauun Kypca

1.1. Ienp u 3apa4u AMCLUIIMHBI

Iens Kypca:
N3yueHue

JACIUTUTAHEI

npeariojiaraeTt

paCcCMOTpeHUEe OCHOBHBIX

npo0sieM apXWBOBe/leHWsT Ha (OHe WMCTOPUM WX CK/IA[bIBAaHUS B OTEUECTBEHHOW HayKe U C
yueToM 3apy0OeXXHOT0 OTbITa.
B pe3ysibTaTe 0CBOEHUS AUCIMITIMHBI CTYJIeHTaM MPUBUBAIOTCS HaBBIKU MPAKTUUYECKOW pabOThI

C

dPXHWBHBIMUA

AOKYMEHTa-

MU B T'OCy/IapCTBEHHBIX OpraHax, MYHHUIIUIAIbHBIX 00pa30BaHUSX, OPraHU3aIMsIX Pa3TUUHBIX
OpraHu3allMOHHO-TIPABOBBIX
a Takke B rOCY[JapCTBEHHBIX, MyHULMMAJbHbIX apXMBaX M HEroCyJapCTBEHHBbIX XPaHWIUILLAX,
PYKOITHUCHBIX OT/e/IaXx My3eeB U OMb/IHOoTeK.
3agauy JUCIMILIAHBI:
- OCBOeHMe HayYHbIX OCHOB POCCHUHCKOTO apXUBOBeZeHUS;

- HU3yuyeHue

OpraHu3aIu

HCIOJ/Ib30BdHHUA dPXWBHBIX JOKYMEHTOB.

XpaHeHus,

(bopm,

KOMIL/IEKTOBAHNA, ydeta nu

1.2. ®opmupyeMble KOMITeTEHLIMH, COOTHECEHHbIE C TVIAaHUPYEeMbIMU pe3y/ibTaTaMd 00yueHHst

10 AUCLIUIIIMHE:

KomnereHuust NupukaTopsbl Ilepeuennb IJIAHUPYeMbIX pe3y/bTaToB
(xon U | KOMIIeTeHHH 00yueHHs 10 JUCHUITHHE
HavMeHOBaHUe) (kom 1 HaMeHOBaHUe)
OIIK-3 OIIK 3.3 3HaTb: OCHOBHbIE  MeETOAbl U  CpejCTBa
CriocobeH mipuMeHsiTh | VIcrioib3yeT  Hay4yHO- | MPOBEJEHUsI TEOPETUUECKUX UCCIeJOBAHUI
TeopeTUUeCcKue MeTOZMUeCKHUe TOAX0Abl | YMeTb: NMPUMEHATh TOy4YeHHble TeopeThYecKue
3HaHUA [/ pelleHus | K TO/ITOTOBKE | 3HAHUS il pellieHus 3ajau MpodecCcHoHaIbHOM
MOCTaB/IEHHBIX 3ajjau | IOKYMEeHTOB, B paboTe C | AesaTelbHOCTH
B 06/1acTH | JOKyMeHTaMH, B | BsiaseTs: HaBbIKamMy MpoOBe/ieHHs TEOPETUYECKUX
JIOKYMEHTOBE/IEHUSI U | OpraHW3al[ii XPaHeHWs, | UCC/IeloBaHUM B paMKax 00pa3oBaTe/ibHOro
apXuBOBeJleHUs; KOMIIJIeKTOBaHUs, yJeTa | Tpoliecca W JAajbHediedi TmpodeccroHaaIbHOM
U WCIIO0/Ib30BaHUs | eSITe/IbHOCTH
JIOKYMEHTOB
OIIK-2 OIIK 2.3 3HaThb: TeOpUro JIOKyMEHTaLlMOHHOT'0
CriocobHOCTh Perate obecrieueHusi yripaB/ieHUsI 1 apXUBHOTO Jiefia
HaXOJUTb ympaB/ieHUeCKue 3a7iaud | YMeTh: Peliath yripaBieHuecKue 3ajjauu B cdepe
OpraHu3alMoOHHO- B cdepe | JOKyMeHTALIMOHHOTO obecrieueHUs yTIpaBIeHUs
yIipaBJ/ieHUeCcKre JIOKYMEHTaLMOHHOI0 Y apXMBHOIO fiesia
pelieHus nipu | obecrieyeHust Bnapgets: HaBbIKaMH TPaKTUYeCKOro
pelleHrd  3aZiay B | yIIpaB/ieHUs Y | IPUMEHEeHUs] TeOpeTUUeCKUX HCCAe[loBaHUM B
cdepe CBOEU | apXUBHOTO Jienia paMkKax  obOpa3oBarellbHOTO  Tiporjecca U

ripoecCcroHaTBLHOM

JanbHelIel nmpodeccroHaNbHOM eaTeTbHOCTH




| gestrenbHOCTH | |

1.3. MecTo AMCHUIUITMHBI B CTPYKTYpPe 00pa30oBaTe/IbHO# MPOrpaMMbl

OucuuruiiHa «ApXWBOBeJleHHe» SIBJSIeTCSI uUacThbi0 00si3aTesibHOro 6/10Ka JAWCIUIIH
yueOHOr0 TIIaHAa [0 HampaBjaeHut0 ToAroToBKU  46.03.02. «/JOKyMeHTOBeZieHUe W
apXvBOBeJIeHUe».

Iliss OCBOEHUSI TUCIMTIIMHBI HEOOXOAWMbI KOMITETEHIIMH, C(HOPMHUDOBAHHbIE B X0
W3ydeHus: cieAyrolux aucturiue: Vcrtopus, @unocodus; Nudbopmartrka, HbopMaloHHbIe
TEeXHOJIOTHH.

«ApXUBOBeJieHVe» SIBJISIETCS OJIHOM u3 6a30BbIX
JACLMIUIMH [J/I1 WM3yYeHUs CJe[yHoLIUX T[peJMeTOB: «ApPXUBbI [JOKYMEHTOB II0 JIMUYHOMY
cocTtaBy», «VH(bOpMaIMOHHbIE TEXHOJIOTUU B JOKYMEHTALMOHHOM o0ecrieueHur yTipaB/ieHust v
apXMBHOM Jiejie», «ADXHWBHOe MpPaBO», «APXMBbI JIMUHOTO MPOMCXOXKIEHUSI», a Takxke JJIsi
JVCLIUTI/IMH 3/IEKTUBHBIX YacTeld JOKYMEeHTOBeUeCKHUX U apXMBOBeJUeCKUX Mpouei.

B pe3y/nbraTe 0CBOEHHSI AMCLUTUIMHBI (HOPMUPYIOTCS KOMIIETEHI[UH, HeOOXOAUMBIe [Jist
MPOXOXKAEeHUs  TPAKTUK: 10  TOAyueHUr0 MpodecCUOHanbHbIX YMEHWM W OIbITa
npodecCroHaIbHOM /1esTe/IbHOCTH, TpeJAUIIOMHas.

2. CTpyKTypa A¥CLHMII/IMHbBI
CTpyKTypa AUCIMIUIMHBI /ISl 0UHOH (opMbI 00yUyeHHs
OO61mast TpyA0EMKOCTh AMCIMIUIMHBI COCTaBsisieT 6 3.e., 216 akajeM. u.
CTpyKTypa AUCHMIUIMHBI /151 OYHOH ()OPMBI 00yUeHUst
OO6bemM AUCHUIUIMHBEI B (pOopMe KOHTAKTHON paboThl 00yYaromuxcs € IejaroruyecKUMu

paboTHUKaMH W (WIM) NHLIaMU, TIPUBJIEKaeMbIMU K peanr3alui 00pa3oBaTe/bHON MPOrpamMMbl
Ha WHBIX YCIOBUSIX, IPY MPOBE/IEHNU YUeOHBIX 3aHITUM:

Cemect | Tum yueOHBIX 3aHATHI Komuuectso
p 4yacoB
4-5-6 Jlekumm 48
4-5-6 JlabopaTopHsbIe 72
Bcero: 120

O6bemM guCLUIUIMHBL B (hOpMe CaMOCTOSTeNbHOM paboTbl 0OYYAIOLIMXCSl COCTaB/sieT 78
aKaJleMUUeCKUX YacoB.

3. CopeprxaHue JMCLUAIIMHBI

Ne [ HaumeHoBanue paspena | CoaepxaHue
AUCLIUTI/IMHBI

BBepenue. [MoHsATsi 00 apXvWBOBeleHMM KaK O KOMIUIEKCHOM
HayyHOW  [JUCLUIUVIMHE,  JIOKAJbHble  JUCLUIUIVHBI,
BXOZslue B ee coctaB. IIpegmer U 0ObeKT u3ydeHHs
TEOPDUM W METOAWKH apxuBoBefeHus .IloHsThe 00
ApxuBHoM (oHge Poccuiickoit Peznepaliii. OBOMHOLIYS
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CKJ1a/IbIBaHUsI, COBpeMeHHbIM COCTaB u
pernpe3eHTaTUBHOCTb ApXuUBHOTO (QoHAa Poccuiickoit
®deneparyu. OcHOBHBbIE TIOHSTHSI,

TpUMeHsieMble B apXMBHOM [Jejie B  Poccuiickou
®epepauyu.  HasHaueHMe U CTpyKTypa  Kypca
«ApxuBoBesieHre». CofepskaHUe U XapaKTepUCTHKa ero

pazgenoB.  OO6G30p  WCTOUHMKOB U JIUTEPATypPbl
T0 KYpCy.

2. ApXVBBI U UCTOpHUYECKasl HayKa. DBOJIIOLUS B3IJI[0B
B3ANMOCBSA3b Ha ApXHB-
APXUBOBEJIEHUSA C | 05 JIOKYMEeHT  KaK  MCTODUYECKUM  HUCTOYHUK.
APYIHMI KoHuenryanbHbIi noJi-
HAYKAMHA n X0/, U CPaBHUTE/IbHO-UCTOPUUECKUI MeTOZ, UCC/Ie/J0OBaHKUs
HAYYHbBIMUA B HCTopU-
ANCHOUIVINMHAMMU

YeCKOU HayKe M apXUBHbIe JJOKYMEHTBI.

ApxuBoBe/ileHMe U HUCTOYHHKOBeJeHUe. OOLIHOCTL U
pasniuue
B MCTOPUU CK/IaJbIBaHUS AUCLIUILIMH. Pa3BUTHe MeTO/0B
KPUTHUKU
HMCTOPUYECKUX WCTOYHUKOB U apxvBoBeZeHus. [loHsTue
«apXvBHOE
WMCTOUHUKOBeZleHWe». B3auMocBsA3b apXuBOBeJeHUs U
VMCTOYHUKOBEZIEHHS] Ha KOHLIeNTyalbHOM, MeTOUYeCKOM
u (hakTO/I0THUECKOM
yPOBHsIX. 3HaueHWe PabOT KPYMHEMIINX OTeueCTBEHHBIX
WCTOYHUKOBEZIOB  [iI1  CTAaHOB/IEHUSI M  pa3BUTHUSA
apXUBOBeZIeHNUS. BiusiHue
TeOPeTUKO-apXUBOBEJUECKOW MBIC/IM Ha OTeueCcTBEHHOe
VCTOYHUKOBeZleHWe. BcriomoraresibHble  MCTOpUYECKHE
JVCLIMIUIMHBI U apXUBOBeJieHHe.

CBsA3b  apxXMBOBeJleHUs,  apXWBHOro  fena C
rocy/lapCTBeHHO-
1paBOBOM  IPAaKTUKOM. ApXUBOBeZleHWe M  MCTOpUS
roCy/lapCTBEHHbIX

yUpeXeHun U 0011]eCTBEHHBIX OpraHu3aLvn.
ApxuBOBeJieHHE U JIOKYMEHTOBe/IeHHe: 150'¢
B3aUMOIIPOHHUKHOBEHNE. IIpaBoBbIe aCTeKThl
rOCyJlapCTBEHHOTO ~ yIIpaB/IeHUsi M apxWBHOe JeJIo.
ApxuBbI KakK 4acThb

rOCyZapCTBeHHOro armmapara. CTaHOB/IEHWE TIOHSTHS O
BEJIOMCTBEHHbIX  apxuBaX. JIMuHBIe, UaCTHble U

o011]eCTBEHHBIE apXUBbI. ApxuBbI
roCy/ilapCTBEHHBIX U HeroCyAapCTBeHHbIX OpraHu3aliyu.

ApxvBOBeJieHUE 17} VMH(pOpMaTHKa. Bnusinue
COBpEMEHHBIX  MH(OpPMAlMOHHbIX  TEeXHOJIOTMH  Ha
TMIPOLIeCChI paboThl C apXVMBHBIMU JIOKY-
MeHTaMU u PEeTPOCIIeKTUBHOU JIOKYME@HTHOU
vH(popMaLen.

B3auMocBsSI3b  apxXuBOBeJileHMss C  MaTeMaTUKOW,
(dbusuKon, XUMUEH,

O10JIOTHel 1 ID. HAYYHBIMH TUCIIATITMHAMH.




TEOPETUYECKUE
TPOBJIEMBI
KOMIUTEKTOBAH
175: 8

OIMMCAHUA /|
VICITIO/Th30BAHUSA
APXUVBHBIX
TOKYMEHTOB

2.1. MeTofo/10rTHUECKHE OCHOBBI 0TE€UECTBEHHOI0
apXHBOBeieHUs

Metoponorusi  apXvBOBeIeHUs] KaKk  y4eHue O
TIPUHLUIIAX TTOCTPOEHUS], METO/IaX U Criocobax HayyHOTO
MO3HaHUS  JAUCLUUIUVIMHBL. ~ EJWHCTBO  MeTO[0/I0ruM
apXvBOBeZIeHUs U JPYTUX HayK.

YpoBHU Hay4yHOr o ba3uca COBPEMEHHOT0
0TeueCTBEeHHOTO apXyWBOBe/IeHUs. [TpuHIUTIBI,
omnpejieNsitolllde TeHepalbHOE HarpaB/eHUWe Hay4YyHOU
JVCLMIIMHBI; HayYHble MeTO/Ibl, HarlpsIMyl0 CBsSi3aHHbIe C
HayUHBIMU TIPUHLUIIaMU; cucTeMoobpasymoiue
TpU3HaK{, XapakKTepu3WpYIOLlMe OT/e/ibHble  3Tarlbl
paboThI C apXUBHBIMH JJOKYMEHTaMHU.

[TpUHIUTIBI HCTOpPU3Ma, BCECTOPOHHOCTH u
KOMIL/IEKCHOCTH, Ux
TpUMeHeHre B 0TeUeCTBeHHOM apXWBOBeAeHUU. [IpuHIMN
KOMMYHUCTAUECKOW TMAapTUHWHOCTH, €ro peaau3alusi B
apXUBHOU chepe B CCCP
YU B/IMSIHAE Ha pernpe3eHTaTUBHOCTb ['0CyAapCTBEHHOro
apXUBHOTO
¢onma CCCP. TIpuHUUMI — COIMA/ILHO-TIOIUTHYECKOU
HeWTpasbHOCTU
U ero «MCTOpuYecKre KOpHW». [IpUHIUM LeHTpaIu3aluu
apXWBHOTO
Jlesla, CpaBHUTe/IbHbIM aHanmu3 ero peanusanuu B CCCP u
Poccuiickoii  ®@epeparuu. [IpuHOMIT — HEeAPOOUMOCTH
apXMBHOTO (OH/IA, OObEKTUBHbIE U CyOBLEKTHBHBIE
TpenoChIIKA peBU3UU 3TOTO TIPUHIUTIA
B HaCTosilLjee BpeMsl.

HayuHble MeTOAbl OTeueCTBEHHOT'O AapXUBOBE/EHUSI.
VcTouHUKOBejUeCKr aHa/M3 KakK Ba)KHeWIlWW HayuHbIN

MeTO[, apXUBOBe/IeHUS.
Cy1HOoCTb TIPUMeHeHHs B OTeueCTBeHHOM
apXUBOBeJIeHWH CUCTEMHOTO TMOAX0/1a, (PyHKIIMOHA/IBHOTO
aHa/vsa U VMH($OPMaLMOHHOT O
aHams3a. B.H. ABTOKpAaToB 0 MEeTO/I0/IOTUHA

apXvBOBeJleHUs] U HAyUHbIX MeTo[ax, peaju3yemblX B
mpouiecce  W3yueHWssT W paboTBl  C  apXWBHBIMHU
JJOKyMEeHTaMHU.

CTpyKTypupoBaHHass COBpeMeHHasl CHMCTeMa Hay4HbIX
MeTO/|0B,

pa3paborannasi BHUUJA/]. Vcropuueckuii MeTOZ,
MeTOZ, MOZe/JIMPOBaHusl UJeanus3aly, BepOSITHOCTHO-

CTaTUCTUYECKUH, AKCHMOMAaTHUeCKHUMN u MeTOo/,
K/1accuukauu KakK JIOTIOJIHSIIOIIINE paHee
pa3paboTaHHble YW YCTOWUYMBO TIPUMEHsSieMble HayuHbIe
MeTO/IbI, a

TaKxe crieMasbHble  METOZAbl  [JPYTMX  Hayk,
VICTIO/Tb3yeMble B apXHMBOBEJIEHUM.

B3auMocBs3b TIPY3HAKOB, XapaKTepU3HPYHOLINX
MIPOLIECChl HAYYHOT'O OMMCAHUS JOKYMEHTOB, 3KCIIEPTU3bI
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LIEHHOCTH Y KJIaCCU(UKALMM UX BHYTPU apXMBHOTO (OHJA
C MpU3HaKaMu 3aBe/leHUst nen u
pPEeKBU3UTAMU JJIOKYMEHTa.

2.2. Teopernueckue acneKTbl KOMIUIEKTOBaHUSA
apXuBOB

[ToHATHE «KOMILJIEKTOBAaHWE apXUBOB». IIpobsiema
KOMIIJIEKTOBAHUSI apXMBOB B YC/JOBUSX T'OCYJapCTBEHHOU
MOHOTO/IMM Ha apxXWBHble JOKymMeHThL. (CoBeTcKoe
3aKOHOZATeIbCTBO O TpaBe COOCTBEHHOCTH Ha apXWBHbIE
IOKyMeHTbl. KomrmiekToBaHue TOCyZapCTBEHHbIX U
IpyruX apxXvBOB B YyCJOBUSIX JIeMOKpPaTUUeCKOTo
o01riecTsa.

IlocToMHCTBa W HeAOCTaTKH BceoOiledd yHUGMDUKALAN
apXHWBHOTO
Jlela B COBETCKOM ToCyZapcTBe. BivsHUe mapTUitHOU
W/1e0JI0TUU Ha
KOMIIJIEKTOBaHWEe TOCyAapCTBeHHbIX apxuBoB CCCP.
«BezmomMcTBeHHOe TpaBO» Ha apXUBHbIE JOKYMEHTHI U ero
B/IMSIHUE HAa KOMIUIEKTOBaHWE OTpac/ieBbiX (OH/OB.
OcobenHoctu  KomriekToBaHusi apxvuBoB KIICC wu
oTpacijieBbiXx apxuBHbix cucrem: KI'b, MBJ, MW,
MwuHuCcTEpCTBa 0O0POHBI U JIP.

Pacnag, CCCP ¥ wu3MeHeHMsI B apXWMBHOM [eJie,
CBsI3aHHbIe C
rpeobpa3oBaHUsIMH, TIPOUCXOJSIMIMMU B TOJUTUUYECKOH,
9KOHOMHYECKOW, COIMa/bHOM U Jpyrux  cdepax
obmecTBa. BrusHWe TOMUTHYECKOTO — TUIFOpA/K3Ma,
pa3Hoobpa3us dbopm COOCTBEHHOCTH u
MHOTOYK/IaZJHOCTU SKOHOMMKM Ha KOMILIEKTOBaHUE U
JlesATeJIbHOCTh
apX1BOB.

Henenvie ApxuBHoro ¢onza Poccutickoit ®@enepaiiyu
Ha TOCYJapCTBEHHYI0 W HerocyZapCTBeHHYHO YaCTHU B

1990-2000-e TO/IbI.
['ocypapcTBeHHast W HerocyJapCTBeHHas  4YacTH
ApXuBHOrO ¢donga
Poccutickoii ®epepaiuu. CocTaB rocyZilapCTBeHHOW YacTU
AD PO.

[TonsTie u coctaB oTpacieBbix (¢oHfoB. CocTaB
HerocyJapCTBeHHOMN
yactru A® Pd. Cpoku XpaHeHUS] [JOKYMEHTOB
roCyJapCTBEHHOM M HerocyZapcTBeHHOU dacteii AD PO.
Pasrpannuenust ¢opM COOCTBEHHOCTH Ha apXWBHbIE
JokymeHTl ¢ 2004-ro ropa:  rocyjapCTBeHHas
CcoOCTBEHHOCTh, B TOM uMc/ie dezepanbHast U CyOBEKTOB
Poccuiickon
®desepaliv, MyHULIAIIA/IbHAS U YaCTHasI.

2.3. TeopeTnueckue OCHOBBI 3KCIEPTHU3BLI LEHHOCTH

AOKYMEHTOB

[ToHATHA LIEHHOCTM MCTOPUYECKOIO TIPOLUIOr0 U

JIOKYMEeHTaJIbHOTO KYJIbTYPHOTO HacienctBa. IloHsitie 06
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3KCIepTr3e L[EHHOCTH
nokyMeHTOB. [Tuckyccun 60-80-x rr. XX B. 00 OCHOBax
3KCIepTH3bl LIEHHOCTU JOKyMeHTOB. DyHKIIMOHA/IbHBIM
MOAXOZ, B 3KCIIepTr3e
LeHHOCTH. TpyAbl OTeueCTBEHHBIX apXWBUCTOB TIO
BOIPOCAM 3KCIMePTU3bI LIEHHOCTU apXUBHBIX JJOKYMEHTOB.

Cno)XuBLIasiCsl CUCTeMa TMOHSITUM, WCIOJb3yeMbIX MPU
omnpejile/IeHUM LIEHHOCTU [OKYMEHTOB KaK OTpa)KeHUe
B3IJISIZIOB Ha COLMasbHble 1JeHHOCTH.

Teopus LEHHOCTH apXUBHBIX JIOKYMEHTOB.
[TpencraBnenre 06 oOIjeuesIOBeUECKUX, HAI[MOHATBHBIX,
K/IaCCOBBIX 1[eHHOCTSIX, KOH(eCCHOHATbHBIX

0COOEHHOCTSIX, UX B/MSHUE Ha pa3BUTHE Tpe/ICTaB/IeHUH
0 LIeHHOCTH apXUBHOTO JOKYMEHTa.

ApXVBHbIE [JOKYMEHTbl KaK KYJ/bTypHOE [JOCTOSTHUE
HapozioB ObiBilero CCCP u Poccuu. MexayHapoHble
JIOTOBOPBI U KOHBEHL[UU 06
OXpaHe apXMBOB KaK 4YaCTH KyJbTYPHOTO Hac/iequst
yesioBeyecTBa.

Teopetnueckoe 000CHOBaHUE COBPEMEHHbIX
KpUTEepUEeB L|EHHOCTH
apXMBHOIO [IOKYMEHTa, WX B3aWMOCBSI3b C HayUHbIMU
MeToJjaMi  apXUBOBefleHUsl. [lepCrieKTHBBI  pa3BUTHS
TEeOPUU LIeHHOCTH JJOKYMEHTOB B COBPEMEHHbBIX yC/IOBUSX.

2.4. TeopeTnueckue OCHOBBI KJjacCH(PUKamuum |
ONMUCAHUA
apXUBHBIX A0KYMEHTOB
[TonsTie 0 Kiaccu(UKalMM apXWBHBIX IOKYMEHTOB.
3HaueHue
KiaccuduKalyd — apXvMBHBIX  [JOKYMEHTOB il UX
OpraHM3allui B apxuBax W [OMCKa. PasButve wuzei
HayuHbIX Kaaccubukauuii B EBpome M uX BUsSHUME Ha
OTeuecTBeHHOe apXuBOBeJIeHHE. [TonsiTue 00
OCHOBHBIX K/IaCCU(MUKALIMOHHBIX e[UHULIAX: apXWUBHBIM
dboHA, envHULIa XpaHeHUs (e/10) U JOKyMeHT. BiusiHue

Oubmorpaduueckux

U OWOMMOTeUHbIX  KjJacCMPUKALMA HAa  apXUBHBIE
KJlaccurKaLum.

Oco0eHHOCTH TOAXO0AAa K KIAaCCU(PUKALUM apXUBHBIX
JOKYMEHTOB u

IIOKyMeHTHOW WH(popMaluu. Kpaeosoruueckue acreKThbl
CXeM  K/JacCU(UKalMd  apXWBHbIX  JIOKYMEHTOB U
JIOKyMeHTHOMN vH(opMaLuu B
COBETCKOM apXUBOBeJeHUH, COBpPeMeHHble MOAXO0Abl K
K/IacCU(PUKALUU B POCCUHACKOM apXUBOBeZIeHUHU.

[lonsiThe 00  OMUCAaHWUM  ApXWBHBIX  JOKYMEHTOB.
OcHoBHble eVHULIbI onucaHusl. CorocTaB/ieHHe CHUCTEM
onucaHus apxuBHbIX JoKymMeHTOB B CCCP u Poccun c
CUCTEMaMM OIHWCaHusl B apxuBax 3amnazHod EBpomnbl u
CIIIA. [Tpobnembl  wH(MOpPMaTH3aLUK ONnUCaHus
Y TOWCKA AapXMBHBIX JIOKyMeHTOB. [lepcrieKTHBBI
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pa3paboTKu aBTOMAaTHU3UPOBAHHbBIX MOUCKOBBIX
HMH(MOPMaLIMOHHBIX cucTeM B apxuBax.
B3auMocBsi3b  TAyOMHBI ~ OMUCAHWSI C  TIPOLIECCAMU
WCIO0/Tb30BaHUS apXUBHBIX I0KYMEHTOB.

2.5. TeopernuecKkue OCHOBBI HCII0/1b30BaHUSA
apXHUBHBIX
AOKYMEHTOB

[MToHsiTHe 00 WCIOB30BAHWN APXWBHBIX [OKYMEHTOB.
Vcnonb30BaHye apXMBHBIX [JOKYMEHTOB KaK TIpOLiecC
aKTya/iu3alydyd peTPOCTeKTUBHOW HHGOPMAaLWW. JTarbl
aKkTyanu3auyMyd. Pomb  akTyanusMpoBaHHOM — apXMBHOU
vHbopMaLmu B COBPEMEHHOM 00111eCTBEHHOM
co3HaHWM. [IpUHLIMIBI aKTyanu3aliu peTPOCHeKTUBHOU
apXUBHOU
vH(opMaLu.

[ToHsiTie 0 [OKyMeHTalbHOM MaMsTHUKe. JlMCKyccusi
BOKDYT' TIOHSITUSI «JOKyMeHTa/lbHbIA MaMSITHUK». Wpen
«BO3DOXKIEHUS» M «BOCKpellleHUs» Tipouinoro (H.U.
Konpan, H. ®egopoB). Pombp  [I0OKyMeHTaTbHBIX
MaMSITHUKOB B BO3PO’KJEHUECKUX [BIKEHUSIX U yUeHUsX
TMPOLLJIOTO M HACTOSIIIEro.

KITACCUDPUKALIA
APXVBHBIX
JOKYMEHTOB

3.1. Knaccupukanua JOKYMEHTOB ApXHUBHOIO

¢onpa

Poccuiickon ®epepanyu (AD PD)

HenpobumocTh apxXMBHBIX ()OHAOB M MX KOMILIEKCOB
Kak HeoOXoiuMMOe yC/OBMe HAy4YHOW OpraHu3aljiu
JIOKYMEHTOB B cocTaBe
A® PD. Knaccudukaryis JOKyMeHTOB Ha ypoBHe AD PO,
apxuBa,
apxXUBHOT0 (OHJA.

Knaccudukanus JIIOKYMEHTOB r'Ao CCCP:
TIPUHAJ/IE)KHOCTh  JIOKYMEHTOB K OIIpeJie/IeHHbIM

WUCTOPUYECKUM TIepro/iaM, YPOBHIO B
cucTeme rocarrapara, a/IMUHHACTPATHBHO-
TepPPUTOPUATLHBIM e JUHULIAM, OTpac/siM
rOCy/JapCTBEHHOW U OOIIECTBEHHOW  [eATe/IbHOCTH.
KomruiekToBaHue JIOKYMEHTOB OZIHOTO
doHgo00pa3oBarensa. Pa3meneHue ux mo crocoby u
TeXHUKE 3aKperieHust uH(bOpMaIyH. Pa3-

paboTKa B OTEUECTBEHHOM AapXHWBOBEIEHWM OCHOBHBIX
TIPHM3HAKOB

KnaccuduKalyud  JOKyMeHTOB. [IoMCK palyoHa/lbHOTO
000CHOBaHUSs

pasrpaHuurtenbHoM AaTthl B 20-30-e rr. XX B. 3HaueHue
3TUX Tpu-
3HAaKOB TpU OOOCHOBAaHMU CETH TOCYZAPCTBEHHBIX
apxuBoB. CooOTHOIlleHHe TIOHATHM ['ocyjapcTBeHHbIH
apxuBHbIM doHa CCCP, ApxuBHbii (oug KIICC wu




11

ApXUBHBIN donp Poccutickoi deneparyu.
CoBpeMeHHbIe TIpPU3HAKW KIacCU(UKALIUKA IOKYMEHTOB
ApXUBHOTO

donma  Poccuiickoit  @epepaiu (o (opmam
COOCTBEHHOCTH, 10
CpPOKaM XpaHeHusi u Jip.).

[Monsitue o  CtpaxoBom  ¢doHae  Poccutickoi
®epepauyn. B3aumocBssb ApxuBHoro u  CTpaxoBOro
tdhoHz0B CTpaHbI. OcHoBHbIE Ha-
TIpaBJ/ieHus dhopmMupoBaHUs CTpaxoBoro ¢donga
Poccutickoii @egepaliyu, ero apxyuBHasi COCTaBJISIONIIAS.

3.2. Krnaccudukanusa [AOKYMEHTOB B mpejeax

apxXuBOB

[MonsTve o kmaccudurKalyyd OKYMEHTOB B Tpefesiax
apxuBa. 3Ha-
yeHUs KjacCUpUKALMU [I/Isi PALIMOHA/ILHOTO pa3MellieHuUs
JIOKyMeH-

TOB B apXMBOXpaHWIMUIIAX, TOBbIIEHUS 3PGHeKTHUBHOCTU
Ux MOUCKa
W UCMO/Mb30BaHUs.  [IpeeMCTBEHHOCTb  TPHHIUIIOB
K/IacCUPUKaLIUU

IOKyMEHTOB ~ Ha  CTagusix  BeJOMCTBEHHOTO U
roCy/JapCTBEHHOTO xpa-
HeHUsl.

B3rnsapl  3amafiHO-eBPONEMCKUX — apXMBUCTOB  Ha
K/iaccuduKalyio JOKYMEHTOB B TMipefiesiax apXHBOB.
OcHOBHbIE YepThl JIOTUUeCKOro TIpUHLIUIA
TIPOUCXOXKEHUS — «TIPOBEHUEeHL[-TIPUHLUTIa.
Wx BnusiHWMe Ha KiaccuduKalyoo JOKyMeHTOB B Poccuu.
Bnusnue
I'enepanbHOro persamenTa Iletpa I (1720 r.) U 3aKOHOB
00 yupexxaenny muHucTepcTB (1811 r.) Ha COBpEeMeHHYHO
K/IaCCU(PUKALIUIO
JIOKYMEHTOB.

3HaueHWe HayYHbIX U MeTOAUUYECKHX pa3paborok b.W.
Audwunora, I'.A. KusizeBa, U.C. Ha3una, 3.H. [1o6poBot,
H.A. domuHa, M.D.
[TeTpoBCKOWt UM [pPYrux apXWBUCTOB [Jisi CTAHOBJIEHUS
TEOpUU KIACCU(PUKALMM apXUBHBIX JIOKYMEHTOB IIO0
tdonmam (Teopuu onavpoBaHus). V3ydyeHue xapakTepa
JlesATe/TbHOCTH dbonHmo0bOpa3oBareieit cucTemM
IOKyMEeHTHPOBaHHasE WX [JesTebHOCTH, COCTaBa U
CoJlep’KaHusl  JIOKYMEHTOB KaK yC/IOBMe  HayuyHOU
OpraHu3aluu JIOKYMEHTOB
10 apXHUBHBIM (POHaM.

Pa3Butue TIOHSITUS «apXWBHbIN boug» B
oTeueCTBeHHOM apxuBoBeneHMr XX Beka. E.B. Tapre,
A.C. Hukoaes, nn. JTro6MMEeHKO,
H.B. Pycunos, U1.B. Ily3uHo, I'.A. KusizeB, B.K. Kiielin o
TIOHATUU
«apxuBHbIN (PoHA». IUCKyCCHs O TIOHSITUM «apXWUBHbBIU
dboHA» MeXAy MOCKOBCKMMM UM  TeTPOrpajiCKUMU
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apxuBuctamu B 20-e 1. XX B. U ee
B/JIUSIHME Ha COBPEMEHHOe Orpe/e/ieHUe apXMBHOI'O
tdonma. Paborer B.H. ABtokpaToBa, E.B. CrapoctuHa u
Zp. 0 TIOHSITUU «apXUBHBIN
(bOH,Z[».

[ToHsiTHe «JOKYMeHTa/lbHbIN (DOHA» U TPeANOChLIKA
ero nosieienusi. [Toasitre o hoHgoobpa3oBarerne.

PomoBoe moHsATHe apxuBHOTO (oHAA. Bujgossie

TMOHSATHS ~ apXWBHOro  (oH/AA:  apXuBHbIM  (oOH[
(opranusauuii), 00beIMHEeHHBIH
apXUBHbIN dong (opranusaiui, JTUYHOTO
TIPOUCXOXKEeHUS), donp
JIMYHOT'O TIPOUCXOXKAEeHUs (JIMLla, CeMbH, pOZia), apXHUBHasi
komiekipst.  Crieruuueckue  0COOEHHOCTH — 3THX

JIOKYMEeHTaTbHbIX KOMIL/IEKCOB.
doHAMpoBaHUe JOKYMEHTOB. Buzpl paboT, BXozsiiue
B TiporiecCc (oHaupoBaHusA. I[IpU3HAaKM HOPUAUUECKOU
CaMOCTOSITe/IbHOCTH
yupekieHus: Kak (hoHj000pa3oBaress.
XpoHOJ/IOTUYECKHe  TpaHWLIbl ~ apXUBHOrO  (PoHZA

OpraHu3aLui. Ux
3HaueHue JyIsl  BbIIBJeHUS TIOJIHOTBI COCTaBa €ro
JOKYMEHTOB. dak-
TOPbl TOMTUYECKOTO, IOPUIUYECKOro (MpaBOBOTrO) U
aZIMUHUCTPAaTUBHOT O Xapakrepa, onpejenstoLe
XPOHOJIOTHYeCKHe TPAHULIbI aDXUBHBIX (JOH/IOB.

Bnusxue VI3MeHeHUs dhopm COOCTBEHHOCTH
FOPUANYECKUX JIvLL Ha

XPOHOJIOTUYEeCKWe  TPaHULIBI apXUBHOTO doHga.
CuTyalid, Tpd KOTOPBIX [JOKYMEHThI OpraHu3al[uu He
JleJISIT Ha pa3Hble POH/IbI.

OnpeneneHve TpaHWl] apxuBHOro ¢oHJa MpHU
aKI[MOHUPOBAHUHY, TIpUBaTH3alUN OpraHU3arui.
®oHMpoBaHKe JTOKYMEHTOB
OpraHu3alvii, UMelIIUX B CBOEM CTPYKType (UIAaIbl U
Tpe/ICTaBUTEebCTBRA.

denepanbHble  KOHCTHUTYLIMOHHBIE — 3aKOHBI 00
obpa3oBaHuM B co-
ctaBe Poccuiickoii ®emepaliii HOBBIX CYOBEKTOB ITyTEM
CASTHUS
paHee CYII[eCTBOBABIIMX W B/WSHHE 3THUX IPOLIECCOB Ha
npo6/ieMbl
(hOHIUPOBaHUS JOKYMEHTOB rOCY/IapCTBEHHBIX OPTaHOB U
opranusaiuii cyorekToB Poccutickoii ®eepariuu.

Oco6eHHOCTh OTIpe/ie/IeHUsT XPOHOJIOTHUECKUX T'PaHMUI]
¢don0B
JIMYHOTO  TIPOMCXOXKAeHus. [Ipu3HaKu  orpe/iesieHus
(hoH/I0BOM TIPUHA/IE)KHOCTU JOKYMEHTOB OpraHu3aluil u
nt. TIpsiMble ¥ KOCBeHHBIE TIPU3HAKHU.

dopmMrpoBaHre OObEAVHEHHBIX aAPXWBHBIX (DOH/IOB.
YcnoBus
(hopMUpOBaHUS Ha CTaZiiM BeJJOMCTBEHHOTO XpaHeHUs
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JIOKYMEHTOB
B TOCYJAapCTBEHHbIX U MYHUIUMNA/JBHBIX  apXUBax.
[Mpu3Haku 00beJUHEHHs] TOKYMEHTA/lbHBIX KOMIUIEKCOB
yUpeXXieHuid U Jui] Tipu (opMUPOBaHUM 00beUHEHHS
apXUBHBIX (DOH/IOB.

®opMUpOBaHWEe apXUBHBIX  KOJUIEKLWN. Y C/IOBUS
COXpaHeHUs u
pachopMUpOBaHUs KOJJIEKLIMN B apXUBax.

3.3. Knaccupukanuss AOKyMEHTOB B mpejesax
apXHUBHBIX
¢ongoB
HayuHble OCHOBBI KiacCUpUKaLMM [JOKYMEHTOB B
npefiesiax apxuBHOro (oHza. 3HaueHHe K/acCU(PUKALU
JUIsl OpraHu3aliyd [IOKyMeHTOB B Ipefieslax apXMBHOI'O

dhonza U MOUCKa JIOKyME@HTHOM WH-
dbopmaruu.

Pazeutie H.A. ®omuubeiM, K.I'. MurseBbiM, M.D.
[TeTpoBCKOM,

K.N. PYAEIIBCOH U JPYTUMU dPXUBUCTAMU TEOPETUUYECKUX
n MeTOJNYeCKHX OCHOB KJ'IaCCI/I(bI/IKaLII/II/I JOKYMEHTOB

apXUBHBIX ¢doH0B.
Vcropyuecknii TMOAX0[ TP TIOCTPOEHUH [JOKyMEHTOB
apXUBHOTO

donma. [Ipyryue TPUHIUIBI TTOCTPOEHUs [JOKYMEHTOB, B
ripefiesiax apXUBHBIX (DOH/IOB.

Eunuiia XpaHeHUs! (memo) KaK eIMHHULIA
knaccudukauyu. IloHATHe O cUcTeMaTU3al[uu Jel B
cocTaBe apXHUBHOTO donsa. [TonsiTHE 0
cxeMme K1acCU(pUKaLu.

MeToauKa  COCTaB/IEHHST  CXeM  KjlacCUbUKAILN
JIOKYyMEeHTOB B Tipefie/iaXx apXuBHbIX (hOHAO0B. OTpakeHHe

B cxeme e/IMHBIX B3aMMOCBSI3aHHBIX
MpOLIeCCOB:  TPYIIIMPOBKA  Jiesl,  MOC/efoBaTe/bHOe
pacrioyiokeHue nen B
rpeziesiax TpyIIIL OcHOBHBIE (Bepyiue) U
BTOpOCTeleHHbIe NIpHU3HAaKU
KJ1accuurKaLyu. [TpaBuna MOCTPOEHUs cxeM
K/1aCCU(PUKALIUM. YcnoBus

TpUMeHeHHsI XPOHOJIOTMUeCKOTo MpU3HaKa. TUIbl ¥ BU/IbI
CXeM CHUCTeMaTH3al[id el apXWBHBIX  (DOH/IOB.
Ha3HaueHUsi ¥ yC/OBUsS TIPUMEHEHHUS CXeM pa3/MUHbIX
TUTIOB W BUJOB. [IOpSIZIOK pacIio/io>KeHus1 Jief Tpefesax
HIDKHUX CTyTIeHel KIacCU(PUKAI[MOHHOTO /IeJIeHUs CXeM.
Crieiiduka K/1accuukanyu JIOKYMEHTOB
00beJUHEHHBIX AapPXWUBHBIX (OHIOB, (OHJOB JTMUHOTO
TTPOMCXOXKAEHUS U apXUBHBIX KOJIIEKL[UH.

3.4.OpraHu3anuss ¥ MeTOoAMKA PpabdoThl MO
Kiaccuukanuu
AOKYMEHTOB B apXuBax

Buzibl 1M HasHaueHHe MeTOAMYEeCKUX I10cobuil s
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000CHOBaHUSA
W OCyllecTBAeHUs KaaccuduKaluyd [JIOKyMEHTOB U
TPAKTHUYECKOT0 TIPOBeZIeHHs paboT 1o uX (hOHAUPOBAHUIO
u CHUCTeMaTh3aLyn B npe-
Zenax (oH/I0B.
Po/ilb  MICTOpUUYECKOW CripaBKM TpU  (DOHJUPOBAaHUU U

cucTeMaTHU3aLu JOKYMEHTOB. Mertopyika ee
coctaByieHusi. CBefleHHUsl, OTpakaeMble B HCTOPUYECKOU
CripaBke. VcTouHuKy U JITEeparypa,

HeoOXO/IUMbIe /IJI1 COCTaBJIEHHS] UCTOPUUECKOM CIPaBKU.
YcioBUs  TIPeAIOCTAaB/IEHUS]  MCTOPUYECKOH  CITPaBKH
OpraHu3alii B TOCYJApCTBEHHBIM WIM MYHHUIUMNAIbHBIN
apxuB. IIopsAZIOK BeleHHUS] M XpaHEHWsT HCTOPUYECKOM
CTIpaBKY B OPraHU3aIlHH.

Criocobbl  cHCTeMaTH3al[MM Jle/1  apXMBHOTO (oHJa
HETOCPeJCTBEHHAas  CUCTeMaTU3aldsi W KapTOUHbBIN
crioco0.

KOMIUIEKTOBAHUE
APXUBHOI'O ®OHJA
POCCUIMCKON
®EJEPAIINN "u
3KCIIEPTU3A
IIEHHOCTHU
JOKYMEHTOB

4.1. KomniekToBanue ApXuBHOro ¢onpa
Poccurickou
Degepanum
[Touarue o komrviekToBaHuu AD PO. HayuHas
K/1accrudukanus
JIOKYMEHTOB — OCHOBa KOMIL/IEKTOBAHUS

rocyiapCTB€HHBIX nu MYHHIHWITId/IbHBIX dPXHUBOB.
B3anMoOCBsA3r M B3aMMO03aBHUCHMOCTh KJ'IaCCI/ICbI/IKaL[I/II/I,
KOMIUJIEKTOBAHHWA W 3KCII€EPTU3bI HEHHOCTHU JOKYMEHTOB.
OTarbl perjiaMeHTaluy IIpolecCa KOMIUIEKTOBAHHA B
O0TeYeCTBEHHOM dapXHWBOBEAE€HHH. COBpEMEHHHH MpaBOBasd

u HOPMaTHBHO-
MeTojuueckas 6asa, pernaMeHTUpYOLasi OpraHu3aLuio U
TIOPSZ0K

KOMIUIEKTOBaHHUSI TOCYZAPCTBEHHBIX, MYHULMIANbHBIX U
BE/JOMCTBEHHbIX apXMBOB JIOKYMeHTaMH. 3aflaud |
OCHOBHBIE HarpaB/ieHUs
JlesiTe/IbHOCTU TI0 KOMITJIEKTOBAaHUI0 TOCYJJapCTBEHHBIX U
MYHULIMTATbHBIX apXUBOB.

Bnusinme  KoMmruiekToBaHuMs ~— Ha  (OHAMPOBaHUeE
JIOKyMEHTOB. 3ajauu "
3Tarbl KOMIIJIEKTOBaHUS roCy/1apCTBeHHbIX u
MYHULIMTATbHBIX apXUBOB.

VcTOUHUKY KOMIUIEKTOBAaHUSI TOCY/JapCTBEHHBIX U
MYHULIMNAZbHBIX ~ apXuWBOB.  [loHSTHME — «HMCTOUHMK
KOMITJIEKTOBAHUSI» U «30Ha KOMIUIEKTOBaHHUs». Kpurepuu

ornpeaejeHns OpFaHH3aI_IHﬁ — HCTOUHHUKOB
KOMIT/IEKTOBAHMA. HOPH,I[OK OTHeCeHUd
HerocyaapCTBeHHBIX

opraHmsaii (HOBOrO TWIMA) K YMCIY MCTOYHUKOB
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KOMIJIEKTOBAHUS
rOCyZapCTBEeHHBIX U MYHHLIMTIA/IbHBIX apPXUBOB.

®dopMeI XpaHeHuUst apXUBHBIX JNOKYMEHTOB
opraHusaluii.  AYTCOPCUHT  XpaHeHWs  apXUBHBIX
JIOKYMEHTOB Kak HOBOE sIBJIeHHE B
MpakTHKe paboThl HErocyJapCTBeHHBIX OpraHW3aL|i.
HenosurapHoe
XpaHeHHe JOKYMeHTOB Herocy/lapCTBeHHbIX OpraHu3aluii
crierjuanusvpoBaHHbiMU popmamu (3AO «OCI' Pekopa3
MeHePKMEeHT» u pyrve HEerocyZapCTBeHHbIe
XPaHWIHIIA). OrnipesiesieHre 9KOHOMUYECKOM
3QPEeKTUBHOCTY U PHUCKOB BHEO(HCHOTO XpaHeHus
JIOKYMEHTOB.

Kputepuu omnpeseneHvsi Kpyra JidL, [JOKYMEHTbI
KOTODBIX MOTYT
OBITH IPUHSATHI HAa TOCY/IaPCTBEHHOE XpPaHEeHHe.

OTt6op Ha TOCyZapCTBEeHHOe XpaHeHHe JOKYMEHTOB 10
JTMYHOMY
COCTaBy B KOHTeKCTe mpobsembl 0TOOpa MacCOBBIX
HCTOYHUKOB. OcobeHHOCTH KOMIJIEKTOBaHUSsI
roCyJJapCTBEHHBIX W MYHMLMIAJbHBIX  apXUBOB
JIOKyMeHTaMu TMepCOHAIbHOTO xXapakTepa.
CrieriManu3vpoBaHHasi CeTb apXWUBOB [I/IS  XpaHEeHUs
JIOKYMEHTOB T10 JINYHOMY COCTaBY.

VICTOYHMKH KOMIT/IeKTOBAHHSI Be/IOMCTBEHHBIX,
00beIMHEeHHBIX
BEJIOMCTBEHHBIX M 00BeJUHEHHBIX MeXKBEJOMCTBEHHBIX
apXUBOB.

OripeziesieHie  COCTaBa JIOKYMEHTOB, TIO/IEXKAIUX
MOCTOSTHHOMY
XpaHeHWI0, W  OpraHu3anuss WX  [pH¥eMa B

rocy/lapCTBeHHbIe U MYyHUI[UMA/IbHbIe apXUBLI. [IoHsATHE O
dbopmax TmpHemMa [JJOKYMEHTOB. BbIOOpOUHBIM TpHeM
OKyMeHTOB. [loHsiTve 0O TPYINOBOM W  BUIOBOM
BbIOOpKe. TeHZeHIIMM Pa3BUTHS BBIOOPOUHOTO IpHEMa:
XPOHOJIOTUYeCKasi,  perhoHajsbHass W [Jp.  (OpMbI
BbiOOpouHOro mpuema. COOTHOIIIEHWe TeHepaJbHOW U
BbIOOPOUHOM COBOKYITHOCTH yUpeXx/1eHUH.
[lpenenbHble  CPOKM  XpaHeHUsT  [JOKYMEHTOB B
Be/[OMCTBEHHBIX apXUBaX IOCYZAPCTBEHHBIX yUPeXeHUM
u peKoMeH/jaTe/IbHbIe CPOKH
XpaHeHUsi I0KyMEHTOB B YUPEeX/EHHUSIX «HOBOTO TUIIa».
Opranu3aiusi paboThl TI0 Tiepe/iayue U PHUeMY JOKYMEHTOB
B roCy/lapCTBeHHbIe
¥ MyHULMIAAbHble apXvBbl OT OpraHM3alyid pasHOro
Tuma. Posib  BeJOMCTBEHHbIX AapXMBOB U apXUBOB
OpraHu3arum B KOMIIJIEKTOBaHUH
roCy/JapCTBEeHHBIX U MYHULIUIAIbHBIX apXUBOB.

Pone  @epepanbHOr0  apxXWMBHOTO  areHTCTBA B
OpraHu3aiuu KOMTIIJIEKTOBaHUS JIOKYMEHTOB u
obecrieueHU BCeCTOPOHHero ronojHeHUss A® PO,
OcyliiiecTBjieHHe  KOHTPOJISI CO  CTOPOHbI apXHBHBIX
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yUpeX/|eHUI 3a COXPAHHOCTHIO JIOKyMEHTOB,
TMO/I/IeXKAaLX cpaue B
roCy/lapCTBeHHbIe U MYHHULUIAIbHbIE apXMBBI, TTOJHOTOMN
cocTaBa
apXUBHBIX (POHJOB U CBOEBPEMEHHbIM IOCTYIJIEHUEM X
Ha TOCYJapCTBEHHOE W/IM MYHULMIAIbHOE XpaHeHue.
OpraHuszaiusi  TOMOJHEHWS  TOCYJapCTBEHHbIX U
MYHULIATIATBHBIX apXMBOB/IOKYMEHTa/TbHbIMU
MaMsAAITHUKaMKA WUCTOPUM U KYJbTYpbl, HaXOASILIMMUCS B
COOCTBEHHOCTH  OOIIIECTBEHHBIX  OpraHM3aluid U
OT/leMIbHbIX TPaXK/aH.

OTtpac/sieBble  TpUMEpHbIe  CIIUCKWM  OpraHU3alui,

SIBJISTFOLLIAX CSI u He
SIBJISTFOLLIUX CSI HWCTOYHUKAMU KOMIL/IEKTOBaHUSI
roCy/JapCTBEHHBIX U MYHULIUIAIbHBIX apXvUBOB. [Topsgok
Ux COCTaBJIeHUsI u YTBEP>K/I€HHS.

OcHoBaHUsl [Ji1 BHECEHUsS W3MeHeHHWW W yTOYHeHWW B
CIUCKKA MCTOYHUKOB KOMILJIEKTOBAHUSI T'OCYJapCTBEHHBIX
Y MYHULIMIIQ/IbHBIX apXUBOB.

Oco0eHHOCTH KOMIUIEKTOBAaHUSI HEroCyapCTBEHHBIX
apXUBOB.
VICTOUHUKY KOMIIIEKTOBaHUSI OOIIECTBEHHBIX 1IEHTPOB
JokyMeHTaumm — «HapogHoro apxuBa», «Memopuana» U
Ap-

4.2. JKcnepTH3a LeHHOCTH A0OKYMEHTOB

[Touatue ontumuzayuu cocraBa AD PPD. 3HaueHue

9KCTIePTU3bI
LIEHHOCTH  [JOKYMEHTOB B  ONTHMH3AllUd  COCTaBa
apXUBHbBIX dhoHzoB

nu APyrux KOMITJIEKCOB dPXUBHBIX AOKYMEHTOB.
B3aumMocBs3b SKCIIepTU3bl LIEHHOCTHM OOKYMEHTOB M HX

(hoHMpOBaHUSI.
[Tonsithe 006 9KcrepTv3e 1]eHHOCTH JOKYMEHTOB.
3ajauun u 3Tarnbl

TMIPOBE/IEHUsT IKCTIEPTH3bI LIEHHOCTH JJOKYMEHTOB.
OpraHu3aiusi W MeToAukKa paboTel TI0 0TOOpY

AOKYMEHTOB Ha
XpdHEHHWE U YHUUTOXE€HHWE B LIEHTPA/IbHBIX W MECTHBIX
yupexxaeHuax

Poccun B XIX — nHavane XX BB. H.B. Kanaues, [1.4.
CaMOKBacoOB ¥ Jpyrue apxXMBUCTBl O COCTOSIHUU
9KCHepTu3bl. Pojb TyOepHCKUX YYeHBbIX AapXUBHBIX
KOMHCCHN B pa300Opke U OlLleHKe JIOKYMEHTOB MeECTHBIX
YUpeXXJeHUM U CO3JaHUU UCTOPUUYECKHUX apXHBOB.
CocTosiHMe 3KCrepTv3bl LeHHOCTU [OKYMEHTOB B
YCIOBUSIX pe-
OopraHu3alMM W LeHTpaqu3alii apXWBHOIO [iefla B
COOTBETCTBUU
¢ pekpetamu CHK PC®CP or 1 wuwons 1918 r. «O
peopraHvsanyu
W LeHTpaiu3aldd apXWMBHOIO Jefa» W JAPYTUMH
3aKOHOJIaTe/lbHbIMM  akTaMu  TipaBuTenbcTBa.  C.K.
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borosiBneHckui u b.N. AHpunos
0 MeToJjaX OLIEHKH J0KyMeHTOB. Pa3paboTKa BOIIPOCOB
9KCTIePTU3bI

LIEHHOCTH /IOKYMEeHTOB B ro/ibl Benmukoii OTeuecTBeHHOM
BOMHBI u B
roc/ieBOeHHbIe  Tofbl.  Pa3BuTHe TeopeTUUeCKHUX U
OpraHu3al[MOHHO-

METOJUUeCKUX OCHOB JKCIIePTU3bI 1[eHHOCTH JOKYMEHTOB

B KOHILIe
50-x — 60-x rr. XX B. K.I'. MursieB, A.B. EnnaTseBckui,
B.B. HarvH

U /Ipyrve apXWBUCTHI O HayuyHbIX OCHOBaxX pa3paboTKu
1pobJieM KCIepTH3bI LIEHHOCTH [JOKYMEHTOB.

CoBepleHCTBOBaHWe TEOPUM U NPAKTUKKU 3KCIIEePTH3bI
LIEHHOCTH
JokymeHtoB B 70-x — Hau. 90-x 1. XX B.
OuddepeHiiMpoBaHHbIN
MOAXO0J, K OLleHKe [IOKYMEHTOB YYpeX[eHUN «HOBOrO
TUIIA».

HayuHo-MeToiiuecKyie OCHOBBI 3KCIIEPTH3bI LIEHHOCTb
JOKyMeHTOB. [IpyHLMIIBI 5KCIepTU3bl 40 Havana 90-x IT.
XX B. MU B COBPEMEHHbIM IIepUOZ, apXMBOBeJEHMUs.
Hayunsblie MeTO/Ibl 5KCITepTH3bI zlo
u nocse 60-x rr. XX B. McTOouHMKOBegueckass KpUTHUKa
JIOKYMEHTOB
Y ee 3HaueHHe /ISl SKCIepTU3bl UX LIeHHOCTU. CUCTeMHBIN
TIOIXO/,

@DyHKIMOHANbHBIA aHamu3. VHopMallMOHHBIM aHau3.
ITpumeHeHnue

B JKCIIePTH3e [PYTuX 00I[eHayuHbIX U YaCTHBIX METO/|0B
TI03HaHUS.

OTtambl  TIporjecca BBIPAOOTKM KPUTEPHEB  OLIEHKH

JIOKYMEHTOB B
OTeueCTBEHHOM apXVBOBeJIeHUU.
Kpurepuu skcrepTussl LIEHHOCTH [JOKYMEHTOB. PasButue
Y yTOUHEeHNe KPUTepPUeB B 3aBUCUMOCTH OT UCTOPUUYECKHX
yCJIOBUM W 3a/jad  9KCrepTusbl. ['pymnmbl  KpuUTepueB
TIPOUCXOXKEeHNs, COJieprKaHust
M BHeIHUX O0co0eHHOCTel JOKyMeHTOB. Kpurepuu
otrbopa [JOKYMEHTOB C TOBTOpSsitOIIeiics HH(OpMaLe.
Buabl, dbopMbl ¥ TIO/JIHOTa TIOBTOpEHHs WH(OpPMALUU.
Kputepuu LIeHHOCTH JOKYMEHTOB JIMYHOTO
TIPOUCXOXKeHUS.

MeToguka  MpoBefleHHS  SKCHEepTU3bl  LeHHOCTH
JoKyMeHTOB.  llesleBasgs ~ KOMIUIEKCHasi ~ SKCIlepTU3a
LIeHHOCTH JIOKYMEHTOB B roCy/lapCTBeHHbIX,
MYHULMIIA/BHBIX U BEJOMCTBEHHBbIX apXuBax, ee
Ha3HaueHue, MeTOJMKa MpoBeJieHUst U ee 3(h(HeKTUBHOCTb

B COBpEeMEeHHbIX
ycnoBusix. OpraHu3anysi 1 MeTOAUKa paboTel 1Mo 0TOOpY
Ha XpaHeHHe

JOKYMEHTOB TI0 JINYHOMY cocTaBy. (Ocob6eHHOCTH
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METOAUKU TIPOBE/IeHUsT 9KCTIePTU3bI L[EHHOCTU
JIOKYMEHTOB JINYHOTO MPOUCXOXKEHUSI.

Bo3MOXHOCTE ~ TIpUMeHeHHsi ~ pa3paboTaHHOW B
OTE€UYEeCTBEHHOM apXWBOBEJIEHUH METOJUKU TIPOBE/eHHUSI
9KCTIePTU3bI yTpaB/ieHYeCKUX
JIOKYMEHTOB K CrelMa/bHbIM BUZIAM JIOKYMEHTAl[|H.

CoBpemMeHHasi CHUCTeMa HOPMATHBHO-METOANUYECKUX

nocobun o
9KCIIePTH3€  LIeHHOCTH  JJOKYMEHTOB. TeneHImn
COBEpIIIeHCTBOBAHMS CHUCTEMBI HOPMaTHBHO-

METOAUYECKMX TI0COOMM 10  9KCIIepTH3e  LIeHHOCTH
JIOKyMeHTOB. Posib  K/accM(UKaTOpoB JIOKYMEHTOB U
HOMEHK/IaTyp /Jel B  ONpefe/ieHud HayyHou U
MPaKTUUeCKOW LIeHHOCTM JOKYMEHTOB Ha CTaJuu

JIOKYMEHTAL[HOHHOT'O obecrieueHust
yTpaB/IeHUS.

[TepeuHy JAOKyMEHTOB — OCHOBHOE 3BE€HO B CHCTEME
HOPMaTUBHO-
MeTOAMUeCKUX  Tocobuii.  3akoHozaTe/nbHas  Oasa

npuMeHeHus nepeuHel B Poccuiickoin @epepaum. Turibl
W BUAbl TlepeuHeil. [lepeyHu TUIOBBIX [JOKYMEHTOB,

TMO/I/IeXKAaLX MIOCTOSTHHOMY XPaHEeHH!IO,
C yKasaHMeM CpPOKOB KX XpaHeHHUs. BejoMcTBeHHbIe
(oTpacneBsbie)

NepeyHyd [JOKYMEHTOB C YKa3aHuWeM CpPOKOB XpaHeHUWsl.
Pa3paboTka KOpIIOPaTUBHBIX (MHOMBUAYaNbHbIX)
repeuHeit B COBPeMeHHbIX

YCJIOBUSIX M WX B3aMMOCBSI3b C TUIOBBIMM TIEPEUHSIMHU.
TpeboBanwus,

rpefibsiB/isieMble K METOAUKEe COCTaBJIeHUs TiepeuHei
JIOKYMEHTOB C
yKa3aHWeM CpPOKOB XpaHeHHs. (CXxeMbl TOCTPOeHUs
nepeudeil. CriocoObl TPYIIUPOBKK OpraHW3alvii B
Be/[OMCTBEHHbIX TepeuHsiX (3BeHbsi TepeuHeif). CTaTbs

TepeyHsl. [Tpurembl OTHCaHUs JIOKYMEHTOB.
[TopsimoK  pacrno/sio)KeHWsi  ONMcaTe/bHbIX  CTaTeld B
paszenax TepeyHsl.

CripaBOYHbIM armapar K repeuHsiM.

B03MO)XHOCTH TIpUMeHeHHUsl TiepeuHeli K JOKyMeHTaMm,
CO3/laHHbIe
B O0/lee paHHHe UCTOPUUECKHE TTePUO/BbI.

3aripeTHbIe 1aThl B 3KCIIepTU3e [IeHHOCTHU I0KYMEHTOB.

CorocTaBUTe/IbHBIA ~ aHA/IM3 U XPOHOJIOTUYeCKHe
paMKu rpume-
HEHUsI TIepeyuHsl TUTIOBBIX I0KYMEHTOB, 00pa3yL[uXCs B
JlesiTeIbHOCTU TOCKOMUTETOB, MUHUCTEPCTB, BEJIOMCTB U
JIpYruX YupeXJeHWW, OpraHu3alyi, TMpeArpusIThi, C

yKaszaHueM CPOKOB XpaHeHusl
(M., 1989 r.), mepeuyHs TUMOBBIX YIpaB/eHYECKUX
JIOKYMEHTOB, obpa3yromuxcs B JesiTe/IbHOCTU
OpraHu3ali, C yKa3aHWeM CPOKOB

xpaHeHusi (M., 2000 r.) ¥ mepeuHss TUMOBBIX APXUBHBIX
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JOKYMEHTOB, 00pasyloLMXcsi B HAy4YHO-TEXHUYECKOM U
TNPOX3BO/CTBEHHOU
JlesITe/IbHOCTU ~ OpraHusaliif, C YyKa3aHWeM CpOKOB
XpaHeHust M.,
2007 r.).

[TepeueHb TUMOBBIX  yNpaB/leHYECKUMX apXMBHBIX
JOKYMEHTOB, 00pa3yroluxcsi B TIpoLiecce [esiTelTbHOCTH

roCy/IapCTBeHHbIX OpraHoB,
OpraHOB MECTHOTO CaMOYIIpaB/eHHsT W OpraHu3aluii, C
yKasaHvem

cpokoB xpaHeHnus (Pocapxue. BHUMA. M., 2010).
OpraHuszanusi 3KCIepTy3bl LIeHHOCTU [OKYMEeHTOB U

orbopa 17D

Ha TrocyJapcTBeHHOe XxpaHeHHe. CuHcTema 3SKCHEpPTHBIX

OpraHoB.

LIDIIK, SIIK u 3K apxuBHBIX yupexzeHui. MIx npaBoBoe

TIOJIOKeHHe, 3a7laud, (QYHKIMM M OpraHu3anys paboTshl.

Ponb byHKUMH
OpraHM3aL{iOHHO-MeTOANYeCKOT0 PYKOBO/ICTBA "
KOHTDOJISI 9KCIIEPTHBIX C/TYy>KO apXMBHBIX YUPEXAEHWA B
TIpOBe/IeHNN 9KCITePTHU3bI

LIEHHOCTH /IOKYMEHTOB B MUHHCTePCTBax U BeJOMCTBax U
otrbope

JOKYMEHTOB Ha TIIOCTOsiHHOe XxpaHeHue. [IOK u OK
MUHUCTEPCTB u
BeloMCTB, DK opranusanuii u npegnpusatui. Vx 3azaumy,

yHKIH,

1paBOBOE TI0JIO’KEHNE, opraHu3arys paboThI.
OdopmMneHre  pe3y/ibTaTOB  9KCIEPTU3bl  LIEHHOCTU
JIOKYMEHTOB.

Crioco06sI YHUUTOXKEHUSI  [JOKYMEHTOB nocre
TpOBeJleHUs] JKCIIePTU3bl LIeHHOCTM M BO3MOXXHOCTH
BOCCTaHOBJIEHUs] JOKYMEHTOB.

43. OtOop U XxpaHeHHe 0C000 LIeHHBIX H
YHHMKA/IbHBIX
AOKYMEHTOB

OmnpesiesieHre MOHATUN «0CO00 IIEHHBbIE JIOKYMEHTBI»,
«yYHUKabHble JOKyMeHTb». @3 «O6 apXuBHOM Jeye B
Poccutiickoii ®@eneparum» ot 22 okTsiops 2004 r.

Wcropusi pa3Butus moHsitiuid Ol B oTeueCTBEHHOM
apxuBoBezieHuu. Vcropus ckimageiBaHus kpurepues OLIL
B OTeueCTBEHHOM
apXUBOBeZIeHNU.

Kpurtepuu ornpesienieHusi 0co00 LieHHbIX JJOKYMEHTOB:

- OO0si3aTenbHble: BpeMsl  CO3[aHUsl  JIOKYMEHTa;
L[eHHOCTb, coJieprkaniencs B JIOKyMeHTax
MH(pOpMaLMK; IopyuAnuecKas cuma,

TMO/IJINHHOCTh JIOKYMEHTOB; 3HaueHue

doHgoobpa3oBares; aBTOPCTBO (m azpecar)

JIOKYMEHTa; Hamuue naneorparuyecKux,

XYZA0’KeCTBEHHBIX U APYTMX 0COOEHHOCTEH TOKYMeHTa.
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- BcnomoratenbHble: BeMUMHA CTPaXxOBOM OLIEHKU

JOKYMeHTa

(ero JleHe)KHast CTpaxoBast CTOUMOCTB ).
Metogvika BeisiBnenusi OLIJI. Yuer u onmcanue OLI/I.
MeTtoauka
BbIsIB/IeHUsT (POH/IOB, uacTeil (OHJOB, cofepXKalyux 0cobo
LiIeHHbIe
JOKYMEHTbI, a TakXe JieJl U OTJe/lbHbIX [JOKYMEHTOB.
Opranusarys
paboThl TI0 OPOPMIIEHHIO Pe3y/IbTaTOB BhISIBJIEHHST 0C000
LIEHHBIX
JOKyMeHTOB. OpraHusanusi XpaHeHHWss U MCIO0JIb30BaHUs
oL .

PernamenTt l'ocynapcTtBeHHOTO perucrpa

YHUKaIbHbIX JIOKyMEHTOB
ApxuBHoro ¢osga Poccutickoit Pesepauyu

YYET
OBECIIEYEHUE
COXPAHHOCTHA
APXVBHBIX
JOKYMEHTOB

n

5.1. HopmaTuBHO-MeTOAuYeCKHe OCHOBBI YyueTa
apXUBHBIX
JAOKYMEHTOB

[MousitHe 006 yueTe AOKymMeHTOB AP P®D, mOHATUHHBIN
anrapar.

[IpuHUMNManbHEIe  O0COOEHHOCTH  CHCTEMBI  yyeTa

apXUBHBIX JIOKY-
MeHTOB. LleHTpa/M30BaHHOCTb, = IIPEeMCTBEHHOCTb WU
JVHAaMUYHOCTh

yueta. EJUHCTBO yueTa UM oOpraHv3aluu XpaHeHUs
JIOKYMeHTOB. B3auMoCBsi3b W B3aWMO/IOTIOJIHSIEMOCTb
YUeTHBIX JJOKYMEHTOB U CTIPAaBOUHUKOB.

OObekThl yueTa Y eAWHHUIBI yueTa apXHUBHBIX
JOKYMEHTOB. Epununa
yudeta OpraHu3alMOHHO-PACIOPsAUTe/TbHON
JIOKyMeHTalli1, HayYHO-TeXHUUYeCKUX, KUHO(POTOPOHO- U
MallMHOYUTaeMbIX JOKYMEHTOB.

PaspaboTka  BOMpPOCOB  yueTa  JOKyMEHTOB B
OTeyeCTBeHHOM apxuBoBeZieHWH. CoCTOsiHMe YyueTa B

pas/nyHble MepUO/bI apXUBHOT'O
CTPOMTE/IbCTBA. 3HaUeHue TpaBU/ MO0 YYeTy [JOKYMEHTOB
(1936 r.,

1947 r.), OCHOBHBIX TpaBU/I PabOThI T'OCYAApPCTBEHHBIX
apxuBoB cTpanbl (1962 r., 1984 r., 2002 r.) u «IIpaBun
OpraHu3aLuu XpaHeHus,
KOMIUIEKTOBAHHS, yyeTa W HCIO/Ib30BaHUS JOKYMEHTOB
ApXUBHOTO

tdonma Poccuiickoit Pefepauyii ¥ APYTUX apXUBHBIX
JIOKyMEHTOB B
roCy/JapCTBEHHbIX U MYHULIMIIA/IbHBIX apXHBax, My3esx U
OubsMoTekax, opraHu3anusax PoCCHICKOM —akKaZieMuu
HayK» (2007 r.), a TaKxe
MpaBwl, perjaMeHTUPYIOLIMX BeJeHWe B  apxXuBax
OpraHu3alii  CHUCTeMbl  YYeTHBbIX  JOKYMEHTOB WU




21

CTIpaBOUHHWKOB. «PersiaMeHT TOCYyZapCTBEHHOrO YyueTa
JIOKyMeHTOB ApxuBHOro @oHza Poccuiickoii ®Pepe-
paiun» (1997 1.).

3aZlaud W TIEepCIeKTUBLI COBEPIIEHCTBOBAHUS ydeTa
JIOKYMEHTOB
B TOCY/JapCTBEHHBIX, MYHULUIAIbHBIX, BeJOMCTBEHHBIX
apxuBax U
apXxvBaxX OpPraHW3al[|ii, B OpraHax apXWBHOTO YIIPaB/IeHMS,
B PYKOIMUCHBIX OTZenax My3eeB ¢  OUO/IHOTEK,
Herocy/JapCTBeHHbBIX apxuBax
Y apXMBax OOI[eCTBEHHBIX OPraHU3aLIUsIX.

5.2.Cucrema y4yeTa apXMBHBIX JOKYMEHTOB
YueT  [OKYyMEHTOB B  TOCYy/JapCTBEHHbIX U
MYHULIMIAAbHBIX apxuBax. CocTaB y4YeTHbIX [JOKYMEHTOB

u CIPaBOYHUKOB. OcCHOBHbIE
Y BCIIOMOraTesibHble YUeTHble JOKyMeHTbl. OpraHu3auys
XpaHeHUst

YUeTHBIX JJOKYMEHTOB.

YueT yHUKanbHBIX U 0CO00 LIEHHBIX JOKYMEHTOB. YUeT
CEKPEeTHBIX U PaCCeKpeUYeHHbIX JOKyMEHTOB.

YueT 0KyMeHTOB JTMYHOTO [IPOUCXOXKE€HUS.

Y4eT OKYMEHTOB 110 INYHOMY COCTaBYy.

YueT  [OKYMEHTOB, HaxOJfIUXCS B  YaCTHOM
COOCTBEHHOCTH, TIPUHSATBHIX TI0 JJOTOBOPY Ha XpaHeHWe B
apXxuB.

Y4eT Konui1 JOKyMEeHTOB Ha MpaBax MOJJ/IMHHUKOB.

Yuet cTpaxoBoro GoHza 1 (GoHAA M0/b30BaHMUS.

Y4eT [NOKyMEHTOB B PYKONMCHBIX OT[e/lax My3eeB U
OubMoTeK.

OcobeHHOCTM  ydyeTa  My3eHHBIX  TIpeJMETOB U
O6rb/MOTeYHBbIX (POH/IOB.

YueT [0OKYMEHTOB B apXuBaX HW CTPYKTYPHBIX
No/ipa3eneHusix
OpraHu3aLui.

YueT [OKYMEHTOB B apXMBHBIX OpraHax JO KOHLa
1990-x rr. ®onHpoBble Karajoru. LleHTpanbHbI
(hoH/10BBII KaTasior (IDK). Ero
noctpoenve. Ilopspok BeseHHs (OHAOBBIX KaTasloroB.
LleHTpany30BaHHBI yuyeT AOKyMeHTOB Ha 0ase LIDK.
Pa3paboTka ACHTU 1o
nokymeHtam ['A® CCCP (70-80-e rr.) u ee 3HaueHUe.

CoBpeMeHHble HOPMaTWBHO-METOJUYECKUEe OCHOBBI
aBTOMaTU3UPOBAHHOIO yudeTa JIOKYMEHTOB.
COBMeCTUMOCTb yYeTHbIX 0a3 /[aHHBIX apXWBOB W
apxuBHbIX oOpraHoB. [Ipumenenne B/l «ApXUBHBIU
dong (IV Bepcusi)».

5.3. Ob6ecnieueHue COXPAaHHOCTH apXMBHBIX

JIOKYMEHTOB

[TousiTie obecrieueHHsi COXPAHHOCTU JIOKYMEHTOB.
Cosganue
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OIITUMAJIBHBIX YCHOBI/Iﬁ XPpaHe€HWA JOKYMEHTOB.

Pa3melijeHue apXUBHBIX dboHI0B B
apXHBOXPaHW/IUILIAX. ITnan
(cxema) pasMelrieHUsi apxuBHBIX (OH/I0B. Ha3HaueHue u
ocobeHHOCTH 1o(OH/I0BBIX U TIOCTeJITaXKHBIX

Tornorpaduueckux ykasartesneil Posib MpOBePKU HaUuus U
COCTOSIHUSI IOKyMEHTOB B 0bOecrieueHUH WX COXPaHHOCTH.
[TpoBepKa Ha/Muusi ¥ COCTOSTHUSI apXUBHBIX JOKYMEHTOB.
HasHaueHne U opraHu3auusi pabOThl 10 TIPOBEpKe
HaMuusi W COCTOSIHUSI  JIOKyMeHTOB. [lopsifok
MepUOJNUHOCTD

TpoBe/leHUs  TIPOBEpPOK.  BHersiaHOBbIe  TPOBEPKH.
J1oKyMeHTBbI, COCTaB/isieMble B XO/ie TIPOBEPKU Ha/IWuUs U

COCTOSIHUS JIOKYMEHTOB.
MeponpusiTusi TI0 pe3yJibTaTaM TIpOBepKU. BHeceHue
HU3MeHeHUn B

yUeTHbIE JOKYMEHTBI.

CrneranbHast  (DU3MKO-XUMHUECKasi W TeXHUYecKas
obpaboTka [OKyMeHTOB. PaboTbl 10 CreruasbLHOM
obpaboTke m0KyMeHTOB. ITopsiZiok mpoBefeHHsT paboT o
Criera/IbHOM 00paboTKe JOKYMEHTOB.

CTpaxoBaHWe AapXWMBHBIX JIOKyMeHTOB. Ilopsjok
odopmsieHNsI BpEMEHHOTO BbIBO3a /IOKYMEHTOB 3a pybex
U 3a nipezienibl cyonekra Poccutickoii depeparum.

Co3panue ctpaxoBoro (oHia U hoHza Mo/b30BaHUS.

ObGecrnieueHWe  COXPAHHOCTH  JIOKYMEHTOB  TIPH
ype3BbIYaHBIX CUTYaI[UsIX.

CITIPABOYHO-
ITOUCKOBBIE
CPEJICTBA

K APXVBHBIM
TOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIIIAPAT)

6. CIIPABOYHO-ITONCKOBBIE CPE/ICTBA
K APXVBHBIM JOKYMEHTAM
(HAYYHO-CITPABOYHbBIN AIITTIAPAT)
6.1. CnpaBOYHO-NIOMCKOBBIE Cpe/CTBAa K AOKYMEHTaM
AD PD

Ha3nauenne cnpaBouHo-norckoBeix cpeacts (CIIC).
[TonsiTus
«TlepBUYHasi U BTOpWYHAsl [OKYMEHTHasi HMH(OpMaLs»,
«apXVBHBIN
cripaBOYHUK», «cuctema CIIC apxuBa», «cucrema CIIC K
nokymeHTaM A® Pd». CoctaB u ¢pyHKmH cuctembl CIIC
K JOKyMeHTaM TOCYZAapCTBEHHBIX W MYHMIMAIAIbHBIX
apXWBOB, riporiecc ee Co3/aHus,
BeJleHUs U UCII0/Ib30BaHMUs.

TpeboBanusi, mnpexawsiBasiemble K cucreme CIIC.
EauHCTBO HayuyHBIX MeTO0B nocTpoeHus cuctemsl CIIC.
PacripoctpaHeHre OCHOBHBIX TNPUHLIMIIOB OpraHU3aLiu
cuctemsl CIIC Ha Bce BU/ABI JOKYMeHTaL1K.

CTpyKTypa CUCTeMbl CIIPaBOYHO-TIOMCKOBBIX CPeZiCTB U
HarpaBjieHUs1 ee pas3Butus. [loHstue 06 oObekre
vH(bOopMaLy, 371eMeHTe
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vH(popMalM1, JIOTUUeCKOW 3arvcd, UWH(POpPMallMOHHO-
rnouckoBoii cucreme (MIIC) wu  wuHpOpMaIMOHHO-
rnouckoBoM si3bike (UITS). ApXuBHBIN CIPaBOYHMK KakK
equHuLia cucrteMmbl CIIC apxuBa.
OrnpepienieHve THIIOB v BU/IOB CIIPaBOYHO-
HMH(OPMaLIMOHHBIX V3[|aHU M. Knaccudukarus
CTIPaBOYHWKOB B 3aBHUCUMOCTH OT YPOBHS O0ObeKTa
vHpopmatun (AP PO, rpymnmna apxuBoB, apxuB, (OHJ,
Jleno, Tpyra JJOKyMeHTOB, JOKYMEHT).

CocraB crnpaBouHUKOB B apxuBax Poccun B XIX —

Hauase XX B.
Y TIpUEeMBI OTMCaHUsl ZOKyMeHTOB. Pa3pabotka B 20-30-e
IT. BOIIpOCA

0 COCTaBe M B3aWMOJENCTBUM apXWBHBIX CIPABOUHHKOB
M.C. BumneBckum, H.A. ®omuneiM, I'.A. KHs3eBbIM U
JIpyTUMU apXWBUCTaMM.
Pazsutne B 40-50-e rr. K.I. Mursebim u M.H.
[IToOyXOBbIM BOIIPOCOB CO3/laHUSI CUCTEMbI HAy4YHO-
cripaBouHoro anmapata (HCA) 1 MeTOAMKY COCTaBJIeHHs
OT/le/TbHBIX BU/IOB apXMBHBIX CIpPaBOYHUKOB.
Bonpocekl opranuzauuymn cuctembl HCA B 60-80-x rT.
Bnusinue pa3sButds ¥ UHPOPMATUKUM Ha TEOPUID U
MPaKTUKY CO3/laHHsI CUCTEMBbI
HCA AD PO.

Metoguueckre paspabotku BHUMAI u yuebGHbIe
rnocobus
MI'MAM 1o BompocaM COBEpPIIEHCTBOBAaHUSI CUCTEMBI
HCA. TIpo6siemMbl ONTHUMU3ALIAN OT/EbHBIX MOACHUCTEM U
3/71eMEeHTOB CUCTEMBI
HCA. Ilytu coBepilIeHCTBOBaHUSI METOAUKHU TOATOTOBKU
CIIPaBOYHO-
MH(OPMaLIMOHHBIX U3IAHUM.

OuddepeHlMpoBaHHbIN  TOAXOA, K CO3J@aHUIO
CIIPaBOYHO-TIOUCKOBBIX  CPeJCTB  (HayYHO-CIIPaBOYHOIO

arirapara). Ha3HaueHue u
CYLIHOCTb U QepeHIIMPOBaHHOI0 MOAX0/la K CO3/JaHUI0
CIIC. Wn-

(opMallMOHHBIIT U SKOHOMUYECKMUH 3¢ deKTbl Hay4yHO
006oCHOBaH-
HOW AuddepeHLIMAIM JOKYMEHTOB 1 CIIPaBOYHUKOB TPU

CO3/laHUH
CIIC.

OuddepeHlIMpoOBaHHBI  MOJAX0J] K  OIMKWCAHUIO
JIOKYMEHTOB Kak

yYHUBEpCAJbHBI ~ MeToJ, TpeoOpa3oBaHUs  apXUBHOM
JIOKYMEHTHOM

vH(pOpMallMK Ha BCeX 3Tarax paboThl C Hell B apXHBax.
Yuudukaius U CTaHAApTU3al[usi  OMUCaHUS U

COBpeMeHHast perjiameHTaLus
OMMCaHWSI  apXUBHOW  JOKYMEHTHOW  WH(OpMaIiu.
B3aumocBs3b co-

CTdBd 3JIEMEHTOB OIIMCdHMA MW 1e/IeBOr0 Hd3HAUEeHMs
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CTipaBOYHMKA B
cuctreme CIIC.

INonsatus 00 W eHTU(hUKaAI[MOHHBIX u
WHTe/IIEKTya/IbHbIX 3/IeMEHTax OINWCaHHWsl CIPaBOYHUKOB.
O06s3aTeIbHBIE u JIOTIOTHUTEeTbHbIe

3/IEMEHTHI OMUCaHusA. MUHUMaNbHO HeOOXOJUMBIH COCTaB
3JIEeMEHTOB  OIMCaHWs B  3aBUCUMOCTA OT  YPOBHS
OpraHu3aiuu XpaHeHuUst
JIOKYMEHTOB: apXUBHbIM (OH/I, Ziesi0, JOKYMEHT.
3aBUCUMOCTh YPOBHsI MH(MOPMAI[MOHHON HACBIIIEHHOCTU
CTIPaBOYHHWKOB OT COCTaBa W COJiepKaHWsI UCTOUYHUKOBOM
6a3sbl, HarpaB/IeHHOCTU Hay4YHO-MH(MOPMaIMOHHOH
JIeSITeTIbHOCTH  TOCYJAPCTBEHHBIX,  MYHULUTAIbHBIX,
BEJIOMCTBEHHbIX apXWBOB U apXWBOB OpraHW3allui,
DYKONIMCHBIX ~ OTAE/NIOB  My3eeB U OUO/HOTeK,
HETrOoCyZIapCTBEHHBIX ApXWBOB U apXMBOB OOII€CTBEHHBIX
opraHu3arui.

6.2. ApxuBHbIe ONIMCH

Ha3nauenue u BU/bI onceid. MecTo onuvcel B cucteme
CIIC apxuBa. CBefeHMsI 1O MCTOPUM 3apOXKIEHUS U
pasBuTus onuced B apxuBax B XIX — Hauame XX B.
N3pnanue onucei B repBoi TI0JIOBU-
He XIX B. /[lanbHelilllee W3[@aHUE OINUCEH apXUBaMU
BBICIIMX M  LeH-TPaJbHBIX  yupexxzeHuil  Poccuw,
HayyHbIMM OOIllecTBaMH U TyOepHCKUMHU  YUYEeHbIMU
apxuBHbIMM Komuccusmu. Barmsager I1.M. CtpoeBa u
[.51. CamokBacoBa Ha omnMcaHue JOKYMeHTOB. [JucKyccus
T10 BOIIPOCY 00 «yUeHBIX» U «TIPAKTUUECKUX» OMUCSX.

Pa3paboTka OCHOBHBIX TIPUHLUIIOB W  HAYYHBIX
MeTO/I0B cocTaBjieHus omucei B 20-50-x rr. XX B. Ponb
Pa3/MuUHBIX ~apXMBHBIX yupeXXIeHWd B pa3paboTke
ripo6iembl onvcanust. Barysager M.C. BumHeBckoro, H.A.
@®omuHa, K.I'. Mwursea, M.H. IllobyxoBa u apyrux
apXMBUCTOB Ha PAacKpbITHe COCTaBa U COJepyKaHus Jen U
COCTaBJIeHUE
OTIHCEH.

Onvicanue fes. HasHauenue omvcanus fen. Llens u
3HaueHWe 93TOW paboThl [Jig CO3[JaHUS apPXUBHBIX
CIIPaBOYHHUKOB. CocraB 3/1IEMEHTOB
vH(pOpMaLMy TIPY OMUCAHUU JieJl.

3aronoBok gena. OCHOBHble TpeOOBaHUS K METOZUKE
cocrtaBieHuss  3arojioBka. (CocraB  3arojioBka  Jiesl.

[IpuMeHeHue B 3aro/I0BKax
TTOHSATUH «1ej0», «IOKYMEHThI», «KHUIa», <«OKYypPHa/I»,
«TIeperurckKa» 154
np. Ilopsgok — pacrnonokeHWsi  COCTaBHBIX — 4YacTel
3arojIoBKa. IIpuemsl
000011[eHUsT B 3aro/IOBKax AOKYMEHTHOW HWHGOpMaldd O
COZlep>KaHuy,

aBTOpax, KOppeCHoH/eHTax. TUIOBble  3aro/IOBKH.
[uddepeHpoBaHHBIA  TIOAXO0J  TPU  0003HAYEHUH
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coJlep)KaHusl [JOKyMeHTOB B 3arosioBke. CocTapjieHue
aHHOTALlMM  KakK TIpUeM  [IeTaJbHOTO  PaCKPbITHS
coJlep)KaHusl JI0KyMeHTOB gena. [Ipuembl cocTaBrieHust

aHHOTAaLUM Ha
JIOKYMEHT, rpynmy JIOKyMEHTOB. O6o3HaueHue
MOJJ/IMHHOCTH, CTereHu

TMOJTHOTBI MH(OPMAIK U IPYTUX BHEIIHUX 0COOeHHOCTen
Jiemn.

BrisiBieHre v 0003HaueHHe KpalHUX JIaT JOKYMEHTOB
nena. PejakThpoBaHHe 3aro/iOBKOB U aHHOTauuu. Posib
peaKTUPOBaHUsI B
HayyHOM onucaHuu. TpeOoBaHUs, TIpeAbSIBIAsSEMble K
0 opM/IeHHIO
nen. OO6mokka Jena U ee pekBu3MThl. OO6o03HauUeHUE
Ha3BaHUs dbonHza
Y ero 4acTu. ApXUBHBINA IIUQP Aena.

Kaprounsiii criocob onvcaHus [jef U ero TperuMyliiecTBa.
OnucaHve  JOKYMEHTOB JIMYHOTO  TPOUCXOKIEHUS.
OnucaHve [JpeBHUX [JOKYMEHTOB (KHWT, CTOJIOI[OB).
OcobeHHOCTH OTMUCaHUs TBOPUECKUX,
HayyHbIX, KapTorpaduyecKux MaTepuajioB U [Ipyrou
crieliaibHOM

JIOKyMeHTaL1H.

MeTouKa U MpakTHUKa CO3/aHus], COBEpIIIeHCTBOBAHMS
U TnyOnMMKanM  apXWBHBIX  omMced.  JleMCTByrOIIHe
TpaBWIa U [Ipyrue WHCTPYKTHUBHbIE YKa3aHUSI O MeTO/IUKe

COCTaBJIeHUA OIIMCeH. ®opmbI OITUCH.
CoctaB ommcu. OrnmcarenbHasg CTaTbd KakK JIOTUUeCKas
3aITHCh. Nu-

(hopMallioHHbIe XapaKTepPUCTHUKU, BXO[SIIMe B COCTaB
JIOTUYeCKOMn

3anvcyd. HasHaueHWe Y B3aUMOCBSI3b  3JIEMEHTOB
nHpopmatyu. OOBEeKT OMMCaHUST OTIHCH.

MeTo/iiKa TIOCTPOeHUsT «COOCTBEHHO OMUCH». TTopsiiok
3aHeCeHHsl CBe/leHUI B OMUCh. MITOroBas 3arvch B OTHCH.
CripaBOYHbIi arrapar K OMHUCH, ero Ha3HaueHue U COCTaB.
3aBUCUMOCTh WH(GOPMAIIMOHHOTO YPOBHSI CIIPABOYHOTO
ammapara K OMKCH OT KaTeropuitHocTy GoH/a.

Bmusaue — muddepeHipoBaHHOTO  TOAXOZAa  Ha
COCTaBJIeHHe OTUCcaTe/IbHOW CTaThbU OIHCH.

[TyTu moBbIlieHNs1 THPOPMATUBHOCTH ornucy. OIuch B
cocTaBe
3JIEKTPOHHBIX CMIPABOUHBIX CPE/ICTB apXUBa.

[TpeeMCTBEHHOCTh B COCTaB/IEHWH OMNHUCEM B apXuBax
OpraHu3salif, TOCYJApCTBEHHbIX ¥ MYHULIUTAIbHBIX
apXuBax.

6.3. Karanoru

Ha3HaueHue ¥ BU/IbI apXUBHBIX KaTanoros. [ToHsaTHe O
K/1accudurKalyy JOKyMeHTHOU MHGOpMally U KaTajiorax
JIOKyMeHTOB. MeTozo/oruueckasi OCHOBa KaTasjioryu3alyu
CBe/IeHWH 13 apXUBHBIX JOKYMEHTOB.
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PazButne TeopuM W TPAKTUKWA  KaTaJOrM3al[vu.
[Touatue o kartanorusauuu. Karanoru B apxuBax Poccuu
B XIX — Hauase XX B.
Pa3paboTka B OTeUECTBEHHOM apXHWBOBEJEHUM METO/UKU
COCTaBJ/IeHUs] MPEJMETHbIX W MNpeAMETHO-TeMaThUUeCKHUX

KaTasioros. Cospanue
CUCTeMaTUYeCKMX  KaTajJoroB B  OCYy/lapCTBEHHbIX
apxuBax. 3HaueHue

pa3pabotok K.M. PynenbCcoH W [PyrMx apXWBUCTOB TI0
Katajorn3aguu.  MeTroguueckue  TIOCOOMs ~ OpPraHOB
yIipaB/ieHUst apXVWBHBIM ne-
goMm u BHUMIAJI 100 COCTaB/le€HHWIO KaTajaoroB K
apXMBHBIM [JOKyMEHTaM.

Buzablr pabor mo karasoru3auyu. TuUTBI W BH[BI
KaTaJIoroB, UX B3aMMO/OIOIHAEMOCTb U MeCTO B CUCTEMe
CIIC. Katanoru noruueckoi u aapaBUTHOU CTPYKTYPBI.

OcobeHHOCTH TIOCTPOeHUsT K/IaCCU(PHUKALIMOHHBIX CXeM
KaTajioroB JIOTUYeCKOW CTPYKTYphl. KnaccudukaioHHble
CXeMbl CHUCTeMaTHUeCcKHMX KartanoroB. epapxuueckue
K/1accupurKaloHHbIe CXEMBI.
HecatuuHas knaccudukauuss M. [lptou. YHUBepcasbHast
JlecsiTuJHast
knaccudukauusa (YAK). KnaccudukaliioHHble CXeMbl
(dacetHoro Tuma. «Knaccubukaluss TOpU  TTIOMOIU
JBOETOUUSA» I1.P. Panranarana.
[IpeeMCTBEHHOCTb YW pa3/Muusi  CXeMbl  eJWHOU
K1accurKaumm JIOKYMEHTHOMU vHbopMaIuu B
CUCTEMAaTUUYEeCKUX KaTajorax rocyJapCTBeHHBbIX apXWBOB
ansi nokymeHToB XVIII — Hawana XX B. (1983 r.)
U jJokymeHtoB XX B. (1978 r., 2007 r.). Ha3HaueHue
cxeMm. Mx crpykrypa. Tabsmurmpl o0mux M CrielyasbHbIX
onpeenuTesnei. CripaBOUHbIN armapart K cXxemam.

Karanoru andaBUTHOW CTPYKTYphl U CXeMbI HX
TOCTPOEHUSI.

[MpeumyiiectBa u  HepoctaTku WIS andaBuTHOM
CTPYKTYPBHI.

BbIO0p ¥ NprMeHeHre TIPUEMOB OTTUCAHUS JJ1s pa3HbIX
rpynmn JOKyMEHTOB.

OrmucaHye JOKYMEHTOB TIpH Kartanoru3auui. OObeKThI
vH(popMalMi B KaTajoraXx M COCTaB JIOTHUECKOM 3arvcu
(coctaB 3/1eMEeHTOB
onucaHusi). OCHOBHOW MeToJ, OmMuUCaHUs. BnusHue
IuddepeHIMPO-BaHHOTO  MOAXO0JAa  Ha  OMMCaHue

JIOKyMeHTHOM rH(opMalu B KaTa-
norax. Bo3mo)kHoCcTH 0000II€HUSI U JleTa/u3al[|uH
vHpopMaiuu B

3aBUCUMOCTM OT KaTeropuiiHoctd (oHga. IIpuembl
TMOIOKYMEHTHOTOTI0eJUHUYHOTO ¥ TPYIIIIOBOTO OIMMCAHUS.
OcobenHocTH OIHCaHUs B
3aBHCHUMOCTM OT BHja KaTajora. JlybiupoBaHue u
COCTaBJIEHHE OTChIJIOYHBIX KAPTOUEK.
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B3aumocBsa3p MHGpOpMalMM Ha KapTOuke KaTajnora C
Tab/MLIaMu
K/1acCU(pUKALIMOHHOMN cxeMbl. IH/IeKCMpOBaHUe KapTOYekK.
MeToauka ormnpefeieHUs] WHAEKCOB T0 CXeMe eJUHOU
K/IacCU(pUKaLUU JIOKYMEHTHOMU vHdopMalu B
CUCTeMaTUUYeCKUX KaTasorax rocyZiapCTBeHHBIX apXUBOB.

Co3gmanve u BefeHue KaranoroB. OpraHuzauuss H
MeToJuKa pabOThl 10 COCTAaBJEHWID W  BeJeHHI0
KarasoroB. Beibop ¢oH0B A5 KaTasoru3ammu. OTOOp
IOKyMEHTOB U CBeJeHUM W3 HUX [Jid OINUCaHUs
Ha  KaTaJloOXHOW  KapTouke. Katanorusauus  mpu
BBITIOJTHEHUU JIPyTUX
BH/IOB apXMBHBIX padoT.

Yuer paboThl MO KaTajiOTU3al[dM B apXuBe U
repuouecKre Tnpo-
Bepkd (peBU3MM) KaTaJoroB. YueT UCIO/Ib30BaHUS
KaTasioros..

Karanor B cocTaBe 371eKTPOHHBIX CTIPAaBOYHBIX CPEJCTB

apxuBa.

6.4. IlyreBoguTe M

Ha3HaueHre M OCHOBHble BH/bl U Pa3HOBUJHOCTH
MyTeBOJUTeIeH.

[ToHsITHE O TTyTeBOJUTE/ISIX. XapaKTepHble 0COOEHHOCTH U
dbyHKIUK nyTeBoguTeNel. VX MecTo B cuUCTeMe HaydHO-
CripaBoOYyHOro amnmapara apxuBa u cucreme CIIC K
nokymentam A® P®. OObekTbl ONUCAaHUSA B
nyTeBoJuTe/e M0 OHJAM apXvBa, KPAaTKOM CIPaBOYHHUKE
u TeMaTUUeCKOM
nyteBoauTesie. OMBIT co3faHusi myTeBoauTeneid. O6ias
XapaKTepUCTUKa CIPaBOUHMKOB THUIMA IyTeBOUTesIeH,
CO3/IaHHBIX B 0TeueCTBEHHOM
apxvBOBeZieHWH. Pa3paboTKa MeTOAWKHM COCTaB/IEHUS
MyTeBOAUTe el

B OTeUeCTBEHHOM apXWBOBe/leHWH. Borpockl Teopuu u
TMPaKTUKH COCTaBJIeHUSsI MyTeBOAUTese 1o
roCy/lapCTBeHHbIM apxuBaM B TpyZax
O.E. Kapnayxopoii, H.A. IlaBnoBoii, T.I'. CHBITKO U
Ipyrux. MeTtouueckye pa3pabOTKH OpraHOB yIpaB/IeHust
apXVBHBIM JleyioM u BHUNOA
60-80-x  Ir. IO  COCTaB/IEHWIO  CIIPaBOYHUKOB-
nyteBoauTesieid. Ponb auddepeHIIMpOBaHHOTO TOAXO0ZA
MpyM  COCTaBJeHWW  myTeBojurtenedi.  Pabora  mo
pacceKpeunBaHWI0 apXWBHBIX JOKYMEHTOB M pa3paboTka
HOBBIX

CIIpaBOYHO-MH(OPMAaI[MOHHBIX u3JaHui B KoHIe 80-90-x
rr. XX B.

[TyteBoguTens (CmpaBOYHMK) 1O (QoOHJAM apxuBa
(apxuBOB). MeTonrKa coctapyieHusi. HazHaueHue 1 cocTaB

MyTeBOAUTe el 1o tdon-
Jam  apxuBa  (apxuBoB).  Cxembl  TIOCTPOEHUS
MyTeBOAUTe el 1o tdon-

JlaM apxuBa (apxuBoB). Cxema MOCTPOeHUsI yTeBOAUTe/IsI
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u yCJIOBUSI
UX TIpUMeHeHusi. ['pyrnupoBKa XapakTepucTUK (OH/OB B
paszenax

cxeMbl  myTeBoguTenss.  OCOOEHHOCTM  MOCTPOEHUS
Me>XKapXUBHbIX CIIDaBOUHMKOB U MTyTeBOAUTEEM.

WupauBuiyanbHble W TPYMIOBbIE  XapaKTePUCTHUKU

JIOKyMEHTOB
apxuBHbIX (GOHI0B. Ha3HaueHWe COCTaBHBIX uacTe
XapaKTepUCTUKU
¢donza (Ha3BaHue (oH/A, CripaBOUHBIe ZaHHbLIE O (hoH7e,
HCTOpHYeCKasi CTipaBKa, aHHOTAIus, 6ubnuorpaduyecKuit
CTIMCOK JIUTEepaTyphbl
0 d¢oHae). OcobeHHOCTH COCTaBeHHS TPYMIOBBIX
XapaKTePUCTUK.
AnHoTaipsa. OTOOp /IOKYMEHTOB [jisi aHHOTHPOBaHMS,
TPYNIUPOBKA CBeleHWA O [JOKyMeHTax W TpPHUEeMOB
OMKCaHus ux B aHHOTALUSIX.
Criicok HeaHHOTUPYeMbIX (POH/IOB.

Kpartkue cripaBouHuKM 1o ¢hoHAaM apxuBoB. CocTaB U
XapaKTepUCTUKa KpaTKOTO CIMpPAaBOYHMUKA. JJeMeHThI
vHpopMaiuu B Kpar-
KUX CripaBoYHMKaX. OCOOEHHOCTH METO/IMKUA COCTaB/IeHUST
KpaTKHUX

CIIPaBOYHHUKOB.

Tematuueckue MYTEBOJUTEIIH. XapakTepucTuka
JOKYMEHTOB B TeMaTU4eCKOM MyTeBOAUTeJIe.
OcobeHHOCTH MeTOIUKHU COCTaBJIeHUsI

TeMaTUYeCKUX MyTeBOJUTeNel.

CrnipaBOYHBIH anmapaT K IyTeBOAUTE/ISIM.

Bmusinue  auddepeHLupoBaHHOTO — MOAX0JAa  HA
COCTaB/leHUe  OMWCaTeNbHOW  CTaTbd  IyTEBOAUTEJIS.
Mertouika COCTaBJIeHUS BHYTpHU-
apXVBHBIX M MEXapXMBHBIX IyTeBOJAWTeNell Ha OCHOBe
I depeHMPOBAHHOTO MOX0/a.

[TyTeBofMTENTL B COCTaBe 3JEKTPOHHBIX CIIPABOUHBIX
Cpe/iCTB apXuBa.

6.5. O030pbI JOKYMEHTOB

[TousiTie 06 o0030pax apXWBHBIX [JOKYMEHTOB. Mx
Ha3HauyeHue.
®yHKIMM 0030pOB B CHCTEMEe AapXUBHBIX JOKYMEHTOB.
OmnpepeneHye 11e/1ec000pa3HOCTH COCTaB/IeHHs 0030pOB B

apxuvBax. Buppl
0630poB 1 ux ¢yHkiuU B cucteme CIIC. OcobeHHOCTH
0030poB

¢boHIOB M TemaTuueckux 0030poB. OCHOBHBbIE YepThbl
CX0JCTBa u
pasuuus MexJy HUMH. Bo3MoKHOCTM Kiiaccudukauyu
0030poB B

3aBUCUMOCTH  OT criocoba omnMcaHus #W  o0Obema
aHa/IM3MpYyeMbIX JOKYMEHTOB.
«O603peHus» NOKYMeHTOB B apxuBax Poccum B XIX B.
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Pa3paboTka  MeTOAMKHM  COCTaBjieHHss 0030poB B
0TeYeCTBEHHOM apXMBOBeJeHWH. DBOJIOLIMS B3IJISII0B Ha
3ajaun u byHKIMM 0030poB B cucTteme
HCA apxuBoB (C.H. Bank, K.A. KusizeB, M.H. I11lobyxoB
u ap.).

OrpefiesieHrie 00beKTa OMMCAHUS U TIOCTPOEHUE CXeMbl
XapaKTepUCTUKM JOKyMeHTa B 003ope. MeToauka
COCTaBJIeHUSI 0030pOB. Bbi-
6op (oHZOB WM TeMaTWKUA [Jisi COCTaB/ieHHs1 0030pOB.
CocraBHble
yactu 0630pa. Cxembl KIaCCU(PHKAI[UU [JOKYMEHTHOM
vHopMaLu
B 0030pax W uX mNpuMeHeHue. ['PyNmMpOBKa CBeZieHUN O
JIOKyMeHTax
B Ipe/iesiax OCHOBHBIX /le/IeHUM CXeMBI.

OuddepeHLipoBaHHbIl  MOAX0J K  COCTaBJIEHUIO

o63o0pa.

OObeKT W  TpUeMbl ~ omMcaHusi B o030pe.
VupuBuayanbHble u
rpymnmnoBble aHHOTauuW. OO600ueHMe uWHpOpPMa B
aHHOTaL[1H.

WcrouHukoBeueckuii  aHaiv3  JoKymeHToB. (CocraB
TIOMCKOBBIX /IaHHBIX, UX Ha3HAUeHUe.

CrnipaBoyHbIN ammapaT K o63opam. OmbIT apXUBOB TI0
COCTaBJIEHUIO 0030POB 1 TIOATOTOBKE MX K U3/IaHUIO.
O630p B cOCTaBe 3€KTPOHHBIX CHPABOYHBIX CpPEZCTB
apxuBa.

6.6. YKa3artenu (apXuBHbIe CIPAaBOYHHKH)

Ykazarenu K gokymeHTam QoHga (bonHzaoB). [Tonstue
00 yKa3aressx K JOKyMeHTaM.

BuyTpudoHaoBbie, MeXX(QOHJOBble U Me)KapXUBHbIE
yKasaresu.

Nx wHa3nHauenue B cucreme CIIC apxuBOB U
B3aUMO/IefiCTBUe C Kara-
JIOTaMH ¥ ONUCSIMHU.

Henenuvie ykasaTesieii TI0 CTelleHW CBePThIBAHUS
vHbopMaLmu (mo
CTPyKType pyOpHK), 1O OOBEKTy aHHOTALMU WU
TTOSICHUTE/IbHOU
yactTd (B aHHOTUPOBAHHBIX yKa3zaTessx), [0 TUITY
opraHusaluu VH-
(hopmaluy U 10 TUIY ONMcaTe/bHON CTaThy.

Ykasartenu ryIyxue u aHHOTUPOBAaHHLIE.
AHHOTUpOBaHHbIe yKa3aTeld KpaTKWe U pa3BepHYThHIe.
YkaszaTenu rpeMeTHO-TeMaThyecKue
W CTPYKTypHble. Bu/ibl ¥ pPa3HOBUAHOCTH yKa3aTess Kak
THUIa aPXUBHOI'O CIIPaBOYHMKA.

OOBbeKT onMcaHWsg B yKasaTese. Bnusnue
v depeHIMPOBaHHOTO
MoJX0Aa Ha  COCTaBJeHHWEe  OMMUCATeJIbHOW  CTaTbU
yKasareJis. CocraB
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ornvcaTenbHON ctathH. [locTpoeHwe pyOpuKy (TPOCTOMH,
CJI0’KHOM

1 rHe3/10BoM). CocTaB MOUCKOBBIX JaHHBIX. Ha3HaueHue
OTCBUIOK B
orucarenbHOM cTatbe. OOIIMe U YaCTHBIE OTCHIIKH.

6.7. ChopaBouHblii anmapaT K AapXHMBHBIM

CIIpaBOYHHUKAM

Hasnauenne M cocTaB CIIpaBOYHOrO amnrapara K
apXvBHbIM  CIlpaBOYHUKaM. DyHKIMM  CIIPaBOYHOIO
anrapara K AapXuBHBIM CIlpaBOYHMKaM. OCHOBHbBlE U
JIOTIOJIHATEe/IbHBIE  3/IeMeHThl  CIIPaBOYHOI'O  arirapara.
Ponb auddepeHIMpoBaHHOTO TOAX0/A MPU COCTaBAeHUU
CIIpaBOYHOI'O arrapara K apXWBHBIM CIIPaBOYHUKAM.
TpeboBaHusi, NpebsiBIsieMble K COBOKYITHOCTH 37IEMEHTOB
CIIPaBOYHOI'O arrapara K apXVBHbIM
CIIpaBOYHUKAM.

HasnaueHue, coctaB M 0COOEHHOCTH O(OpPMIEHUS
TUTYJIBHOI'O JIMCTA IIPUMEHUTE/IbHO K pas3/M4yHbIM BUZAM
apXUBHBIX CIIPaBOUYHUKOB. CoJiepykaHue (oriaB/ieHue) Kak
cucTema IIOCTPOEHNS
apXyWBHOI'0 CIIPaBOYHMKA M CIIPaBOYHOIO arrmapara K
HeMy. HasHaueHue ¥ MeTOAMKa CO3[aHUsl HCTOPUKO-
apxeorpaguueckoro
NpeIuC/IOBAA K pas3/lMYHbIM  BHJAM  CIIPABOYHUKOB.
CrnycoK COKpaleHUi.

Hasnauenne u ponb ykasaresned K  apXWBHBIM
CripaBOYHMKaM. MeToguKa COCTaB/IeHUsl YyKasaTesew.
Bupipt v ¢hopmbl yKasaTteneii. 3aBUCUMOCTb BbIOOpa BUZA U
(hopMBbI yKasaresss OT COCTaBa U COJiepXKaHUsl apXUBHOIO
cripaBouHuka. CocraB cTaThu yKasaTensd. lIpoctele,
CJIO’KHBIE Y THEe3/I0Bble PyOpPUKHU.

MetozivKa COCTaB/leHUsI MMEHHOro, TIeorpajuueckoro,
TpeJMeTHOTO U APYruX yKa3zaresneidl. OpraHu3arusi paboTbl
10 COCTaB/IEHWIO  yKasaTejei, OMbIT  pa3paboTKu
roCy/apCTBEHHBIMHA apXMBaMU yKa3aTejell K apXMBHBIM

CrpaBOYHUKAM.
OcobeHHOCTH COCTaBJIeHUSI oubmorpadum,
TIpUMeYaHui, TePMUHOJIOTUYeCKUX coBapeu u

MepeBOAHbIX TaO/MI] K apXWBHBIM  CIIPABOYHUKAM.
Ha3HaueHHWe U cOCTaB peKOMeH jaTe/lbHOM Oubmorpadhum

K apXWBHbBIM CIIpaBOYHUKAM. TpeboBaHus
roCy/lapCTBeHHbIX

CTaHJapTOB K ONWCAaHUIO T[POU3BEJEHUN  I1eyaTH.
[Iprmeuanus, Ux

COCTaB M B3aMMOJIEHCTBHE C yKa3aTelsIMU K apXUBHbIM
CTpaBOYHUKAM, (YHKIMA U OCOOEHHOCTH TIOCTPOEHHUS
TePMUHOJIOTUUECKOT0

cioBaps. HasHaueHue u ¢opma mepeBOAHBIX Tabmui K
apXUBHBIM

OTHCSIM.
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6.8. IloaroroBKa apxMBHBIX CIPAaBOYHHMKOB K

U3/IaHHI0

TpeboBanwus, Tipe/IbsiB/IsieMble K apXWBHBIM
CTIpaBOYHMKaM TIpy uX u3faHuu. Llenb v 3aaun u3aHus
apXMBHBIX CIPABOYHMKOB. XapaKTepuCTHKa OCHOBHBIX
TpeOOBaHUI K M3/laBaeMbIX CTIPaBOYHUKAM:
TOYHOCTh OTPa)KeHWs [JaHHbIX, Hay4yHO 00OCHOBaHHasi
CXeMa TIOCTPOeHUs], €eJUHCTBO TIPHUEMOB OIHCaHUSI.
HoronnuTtenbHble  TpeOOBaHWSI ~ TIPU  MOATOTOBKE
CTIPaBOYHUKOB K U3/IaHUIO.

MeToAvKa  TIOATOTOBKHM  CMPABOUHWMKOB;  OITIBIT
roCy/JapCTBEHHBIX U MYHMIIMIIA/IbHBIX aPXUBOB 110 0TOOPY
CMPaBOYHUKOB K u3JaHuio. CTpPyKTypa CIIPABOYHMKA U
MeTO/IUKa ero COCTaBJIeHUST u
obopmsieHrs.  3HaueHWe  TIPUHLIUIIOB  MCTOpH3Ma,
KOMIT/IEKCHOCTH
1 BCECTOPOHHOCTH TIpHA 0TOOpe CBeJIeHUH, BK/IIOUAEMbIX B
OCHOBHYHO 4yacThb CTIpaBOYHMUKa. OcobeHHOCTH
TOATOTOBKA K W3JIaHUIO0 TIPUWIOXKEHWM W WITHCTPALUi,
CTIMCKOB U MepeyHeli JOKYMeHTOB, He BOIIIe/IINX B COCTaB
CrIpaBOYHMKA WM XPaHSIIUXCS B [APYTMX apXxuBax,

MaTeprasioB PeK/IaMHO-CIIPaBOYHOT O Xapakrepa.
PenakTvpoBaHWe  CrpaBOYHMKAa W TIPUEMbI  €ro
noJyiurpaguueckoro
odopmsieHus.

7.

7. UCIIOJIL30BAHMUE | 7-1. MeTtognuecKkue OCHOBBI HCII0/1b30BaHMA
APXHUBHBIX ApXHUBHBIX
JOKYMEHTOB AOKyMEHTOB
Ncnosb3oBaHWe apxXuBHBIX JOKYMEHTOB — COCTaBHas
4yacThb
Hay4HO-MH(MOPMaI[MOHHOU JleTeJIbHOCTH
roCyJapCTBEHHBIX apX1BOB. Ocob6eHHOCTH

WCTIO0/Ib30BaHUsi [JOKYMEHTOB Be/JOMCTBEHHBIX apXUBOB,
apXUMBOB OpraHu3aluii PYKOIMCHBIX OTZAES0B My3eeB U
6ubsiMoTeK, HerocyJapCTBeHHbIX apxuBOB. CTaHOB/EHUE
TEOPUU WCII0/Ib30BAHUS APXUBHBIX [OKYMeHTOB. [IBe
KOHLIETIIMM B TEOPUM  MUCIOJb30BaHUsA.  CyI[HOCTh
TeOpeTUKO-UH(POPMALIMOHHOTO rnozxoza K
WCIo/b30BaHul0  AokymeHToB  (B.H.  ABTOKpaTOB).
Konuenius akTyaau3salyy J0JrOBpeMeHHON COLaIbHOU
namsT! ob11ecTBa (b.C.
Wnu3apos). Bknag B.B. Ilanmmua, A.A. Uodde, H.C.
BanyeBoii ¥ Apyrux apXvBHUCTOB B pa3BUTHe TEODUU U
MeTOJUKHU WCII0/1b30BaHus
apXUBHBIX JIOKYMEHTOB.

MeTo/pbl oripefie/ieHUsi UTHTEHCUBHOCTHU UCII0J/Ib30BaAHUS
apXUBHBIX JIOKYMeHTOB. PaKTOphl, BO3JEMCTBYOIME Ha
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WHTEHCUBHOCTb

WCTOMb30BaHUs,, U MeTo/lMKa ee orpejieneHus. EnuHuia
V3MepeHUst

VHTEHCHUBHOCTH UCII0/Ib30BaHUsl aDXUBHBIX JOKYMEHTOB.

[TorssTie 06  3hGdEKTUBHOCTH  HCIOJb30BaHUS
apXUBHBIX JJOKYMEHTOB.

Buabt u  Tumnbl  3(PGeKTUBHOCTA  HCIIO/b30BaHUS
peTpOCneKTUBHOM [JOKyMeHTHOM wuHpopmauuu (PAN).
CylIHOCTb ~ HAyYHO-MCTOPUYECKOro,  TEeXHUUEeCKOro,
KOHOMMUECKOTO, yTpaB/ieHueCKoro, CoLaIbHO-
MpaBOBOTO, CTpaTernyeckoro, 3CTETUYECKOTO0 W JIPYTUX
BU/IOB
3¢(deKTOB OT MCIMO/Ib30BaHUsl aDXUBHBIX JOKYMEHTOB.

Merto/ib! onpesienieHrst 3pPeKTUBHOCTH UCTIOIb30BaHUs
apXUBHBIX JOKYMEHTOB.

3aBHUCUMOCTb 3 peKTUBHOCTH VICTIO/Tb30BaHUsI
JIOKyMEHTOB OT ONTUMAa/JbHOTO peLleHusi BOIPOCOB
KOMIUJIEKTOBAHMSl ~ apXMBOB,  SKCIIEPTH3bl  L[€HHOCTH,
obecrieueHUst COXPAHHOCTHU JIOKYMEHTOB u
coBeplueHcTBOBaHUe cucteMbl CIIC.

Knaccudukaiusi  motpebuTtesied  peTpoCIeKTUBHOM
vHpopmauyy. ITloHsiITUEe O TO/NEe3HOCTHU U 1|eHHOCTH

apXMBHbBIX JIOKYMEHTOB
B 3aBHCHMOCTH OT Liefieli ucrosb3oBaHus. CriocoObl
orpe/ie/IeHUst

noTpeOHOCTH obujecTBa B PeTPOCIIeKTUBHOM

JIOKyMeHTHOM uH(bOopMaIuu.

8. HAYYHO-
NCCJIEAOBATEJIBCK
AdA

n METOJUYECKAMA
PABOTA B OBJ/IACTH
TEOPUN n
METOJHUKH
APXVNBOBEJEHUA

8.1. OcHoBHbIe HamnpaB/IeHUsl HAY4YHO-
HCC/IeJ0BaTe/TbCKOH
U MeTOANYeCKOU padoThI
ApxuBHble yupexzaenus, HUUW u yueOHble 3aBefieHUs
apX1BHOTO nipoduis, Hay4HO-UCC/ie[joBaTeIbCKHe
LIeHTPBI. YpoBeHb u 00beM
VICCIIeJ0BaTe/IbCKOM U MeTO/IYeCKOr paboThl,
MIPOBOJMMON KOHKPETHBIMU YUpeKJeHUsIMU.
[TepcrieKTVBHbIE HAarpaB/IeHUs] WCC/Ie[0BaTebCKOW U
MeTouecKoi paboThl B 06/1acTH apxuBOBeieHus. Tpy bl

1o nipobsiemam
KJacCUpUKALMM [JOKyMeHTOB. VccremoBaHue mpobsiem
KOMITIEKTOBaHUSI apXVBOB. TeopeTuueckue U

MeTOoAiMueckre pa3paboTKu B 00/aCTH  3KCITEPTH3bI
HAayYHOW W TIDAKTUYECKOW LIEHHOCTH JIOKYMEHTOB.
MeTouueckre peKOMeHAlMKd W MOCOOUsi 0 BOMpOCcam
yuera

u obecrieueHrsi COXPAaHHOCTH ApPXUBHBIX JOKYMEHTOB.
WccnefoBaHre BOIMPOCOB COBEPIIEHCTBOBAHHUSI CHCTEMBI
HCA. Hayunble 1 mMeToguueckue pa3paboTku B 00siacTv
WCII0/Ib30BAHUWsI ~ aPXWBHBIX  /IOKYMeHTOB.  PereHue
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BOIIPOCOB paLoHanM3aruu paboThI apXWBOB.
[Tpo6siembl HAyYHOTO TTPOTHO3UPOBAHUS U [JOJITOCPOYHOTO
TJIAaHUPOBAHUS Pa3BUTHS apXMBHOIO Jiefia B CTpaHe.
CpaBHUTe/IbHBIM ~ aHa/Iu3 [paBU/, METOAUYeCKUX
peKoMeHJalui u MOCOOuH, TOJTOTOB/IEHHBIX
BHUWIOA/. TlepcriektiBHBIe pa3pabotku BHUMIA/ B
obsacTv apxuBOBe/leHUsT 10 MpobemMaM (hOpMHUPOBAHUS
ApxuBHoro ¢oHga Poccuiickoit @ezepaliiv, opraHu3aLiu
XpaHeHUs, yueTa U  obecrieueHWsT  COXPAHHOCTH
JIOKyMEHTOB,
co3nanvsi u pasputus cuctembl HCA, uCrosnb3oBaHus
IoKymMeHTOB ApxuBHoro ¢oHzaa Poccutickoit depnepariuu

U Jp.

8.2. OpraHuzainusa Hay4YHO-HCC/Ie/]0BaTe/IbCKOM
U METOAMYECKOH padoThI
Bonpockl naHUpOBaHUS HAy4YHO-UCC/Ie[0BaTeTbCKOM

paboThI
(HAP) B  deaepasibHOM  apXWBHOM  areHTCTBe,
roCy/1IapCTBeHHbIX

U MyHULMNAaJAbHBIX apxuBax, orpaciesoMm HUU, Bys3e.
@DYyHKMM ~ TOCYy[APCTBEHHOIO Y MYHULIMIIAJIBHOIO
apXvBOB, HUN KakK
TOJIOBHOM OpraHW3aliy, OTBeuaromeil 3a pa3paboTKy
TeMbl B LelOoM. ['OCyJapCTBeHHbII W MYyHULMMA/IbHBIN

apXUBBI — COUCTIO/THUATETU B pa3paboTke
OpraHMU3alMOHHO-MeTOIUYECKUX JOKYMEHTOB T10 TEME.
Otarnbl pa3paboTKu TeMBbI. OcHoBHbIe

OpraHu3alMOHHO-MeTOJUUeCKre [OKYMEHTbl II0 TeMe.
[Topsijok cocTaBieHys TIpOrpaMMbl  MCC/Ie[0BaHUS U
M/laHa-rpocrekra 1o Teme. KaneHjapHbli  muiaH
WCIIOJIHeHUS TeMbl HCCJIeJOBaHUS. [Topsigok
rocyJapcTBeHHOM pervctpaiuu HUP.

@®opMbI METOJUUECKOW pabOoThl TOCYJAapCTBEHHBIX H
MYHULMIIANbHBIX ~ apXuBOB.  IlopsfoK  MOATOTOBKU

MeTOINUeCKUX ocoOui u
UX Ha3HaueHWe. BHegpeHWe pe3y/JbTaTOB HAyUHBIX
HCCIieIOBaHUM u

METOJUUeCKUX Pa3paboToK.
8.3. HudopmanuoHHoe oOecrieyeHHe HAy4YHO-
HCC/IeJOBAaTe/TIHCKOM U MEeTOJUUEeCKOH PadoThI
3agauu  oTpacyeBoi cuctembl HTU B obmactu
JIOKyMeHTOBeZIeHUsI W apxuBHOro jena. CkiaablBaHUe
0Tpac/ieBou CUCTEMBI
HTN. CtpykTypa coBpemeHHou cucteMbl HTU (OCHTU)
B 00IIerocylapCTBeHHOW CHCTeMe Hay4YHO-TeXHUUYeCKOM
vH(opMaLu.
LlenTpaneHeli  oTpacieBon opraH HTU (OLIHTU,
BHUMNOAL).
Cnyx6p1 HTW roOCyZapCTBEHHBIX U MYHHLIMIAIbHBIX
apXH1BOB.
Ipyrue cayx6p1 HTW. Ha3HaueHwe, cozep)KaHWe U
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XapakTep
KOMITJIEKTOBAHUSI CTMIPaBOYHO-MH(POPMAI[MOHHBIX (OH/0B
(CUD) otpacneBbix ciyxk6 HTU pasznuuHoro npodurs.
Opranusanus
paboresr CM® OLIHTM BHUMOAL. Poms OCHTU B
pa3BUTUU
HUWP. Bugsl uHbOpMaI[MOHHBIX W3/aHUM, BBIMTYCKaeMbIX
OLHTHU
BHUWOA.

Posib mepuoAiiuecKuX W3JjaHUK B 00JIaCTH apXUBHOTO
fena: «OTeuecTBeHHble apXUBbl», « BeCTHUK apxuBHUCTa»,

«/lenornpousBojCcTBOY»,

«[les101por3BoACTBO U JIOKyMeHTO000pOoT Ha

npeAnpusaTUN», «CeKpeTapcKkoe [ieno» U Apyrue.
B3aumozeiicTBue apXUBHbBIX yUpeX/eHui C

KOHCA/ITHHIOBOM rpynmnou «Tepmuka».

VHpopmaLMoHHbIe NIPO/IYKTBI, BbIITyCKaeMble

3A0 «TepmMuKa-IUIIOC».

4. O0pa3oBare/ibHbIe TeXHO/JIOTHH

Ob6pa3oBaresibHble TEXHOJIOTWH, TIPUMeHsieMble B TIpeTNOZaBaHUUKypca «ApPXUBOBeJeHHe»,
coueTaloT B cebe TpaJUIIMOHHBIE 3aHATHUSB (OpPMe JieKLWi ninabopaTopHbie pabOThl, KOTOpPbIe
MOTYT TIPOBOJIUTHCS KakK B TpaAWLMOHHOW (opme (T.e. B BUJe pabOThI C TMOAJMHHBIMUA WU
KOMMAHBIMUA [JOKYMEHTaMH pPa3HbIX 310X Ha OyMa)KHOMOCHOBE), TaK W C WCII0/b30BaHHEM
KOMITBIOTEPOB W CIEUa/IbHOMKOMIIBIOTEPHOMOOYUAroIiel  CUCTeMBl  « APXHUBUCTHKA»,
TI03BOJISIIOIIEH paboTaTh CTyJeHTaM B TOM UHC/Ie W C y/a/JeHHbIM [JOCTYIIOM,UTO OCOOEeHHO
aKTyaslbHO B YCJIOBUSIX Pa3BUTHSI TaKOM OpMbIOOpa30BaHUs KaK JUCTAHIIMOHHOE.

Kpome Toro, B paMkax j1abopaTopHbIX paboT mpeaycMoTpeHa fenoBast urpa. CoOTHOILeHHe
pa3HooOpa3HbiX (hOpM TI03BO/ISIET MaKCHUMaJbHO TIOJATOTOBUTH CTY/I€HTOB K IPAKTUUYeCKOW
pabore.

Ne Buobt yue6HoLll
HaumeHosaHue pa3dena O6pa3oeameibHble MeXHO/102UU

n/n paGombl

1 |2 3 5
BBenenue. ApxuBo- Jlekuus Jlekuuu ¢ wucnosb3oBaHuem — MCMP
BeJleHMe KaK KOMIUIeKCHas «OCHOBBIaDXUBHOU [1€ATE/TbHOCTUY.
HayyHas KoHcynbTpOBaHue,nogroToBKa K
JUCLIUIJIMHA CPC KOJIJIOKBUYMY

2. |B3auMocCBs3b Jlekiys [TpobieMHast meKIusl.
apXuBOBeJleHUs C Hdwvckyccust.
Jpyrumu HayKamu u|CPC KoHcynbTHpOBaHyve,roAroToBKa K
HayYHbIMU KOJVIOKBUYMYKYpCa JIeKLIUH
JUCLUITIMHAMU
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3. Jexuusi [TpobemMHast TeKLYSI.
ApXHBOBe/jeH1e KaK| TaGoparopras | uckyccus.
KOMILTERC- pabora KOHCy/IbTUpOBaHKe,0JrOTOBKA K
Hast HayuHast JUCLMIVIHA | CpC KOJIOKBHYMY.
4. Jlekuus Jlekuus C HCM0/Ib30BaHUEM KOC
«APXUBUCTHKA» 51 MCMP«OcHOBbI
TeopeTtuueckue OCHOBBI N
ApXMBOBEZICHI apXUBHOWIeATE/IbHOCTHY.
CPC KoHcynbTUpoOBaHue,noAroToBKa K
KOJIUZIOKBUYMY
5. |Cocras AD P®,|Jlekuus 5 Jlekuyis C UCTIO/Tb30BaHUEM KOC
JUCKYCCUOHHBIE «APXUBUCTHKA» 5 MCMP«OCHOBBI
BOIPOCHI ero apXUBHOWUIEATETEHOCTHY.
(hopMrpoBaHUs c|CPC [ToAroToBKa K 3aHATHUIOC UCII0/Ib30BAHUEM
MO3ULIMA  COBPEMEHHOr0 3JIEKTPOHHBIX 00pa30BaTe/IbHBIX PECYPCOB.
apXMBHOTO KoHcynbTpoBaHue,noAroToBKa K
3aKOHO/IaTe/IbCTBa KOJIUJIOKBUYMY
6. |AHanu3 MPU3HAKOB | JIekius Jlekiys C WCII0/Ib30BaHHUEM KOC
K1accurKaum r'Aoe «APXUBUCTHKA» v MCMP«OcCHOBBI
CCCPu A® PO apXUBHOUIeATETbHOCTH».
CPC IToaroToBka K 3aHSATHIOC
VICII0/Ib30BaHWEM3/IEKTPOHHBIX
oOpa3oBaTeTbHbIX PeCypCOB.
KoHcynbTHpOBaHue,oAroToBKa K
KOJJIOKBUYMY
Knaccudukarnys Jlekuust KoHcynsTrpoBaHue,noiroToBKa K
JIOKYMEHTOB JIabopaTopHasi |KOJUIOKBHYMY
B TOCYJApCTBeHHBIX  H|paboTa
MYHULMIIA/IbHBIX apxuBax,|CPC
TIOHSITHE,
3HaueHue
7 |CknagpiBaHMe  OCHOBHBIX |JIekius KoHcynbTHpOBaHue,noAroToBKa K
KJ1acc- JlabopaTopHasi |KOJ/JIOKBUYMY
cu(VKAIMOHHBIX TIOHSATHH, |paboTa
coBpeMeHHbIe  TIpo6/ieMbl| CPC
¢dboHaMpOBaHUs
8 |IlonsTHe o knaccuduvkaumu|CPC KoHcynbTpoBaHue,noAroToBKa K
JIOKYMEHTOB apXHWBHOIO KOJIZIOKBUYMY
dboHza
9 |HayuHoe onvcanue |Jlekuus KoHcynbTpOBaHue,noAroToBKa K
PeTpOCIeKTUBHOM CPC KOJIJIOKBUYMY
JIOKYMEHTHOU ruHdpop-
MaLuu
10 |ITonsaTue Y HayuHble|J/Iekuus KoHcynbTpoOBaHue,noAroToBKa K
OCHOBBI CPC KOJUIOKBUYMY
KoMmIieKToBaHust AD PO
11 [Oramnsl peryiameHTaLui |JIekuys KoHcynbTupoBaHue,rnoAroToBKa K
riporiecca KOJIZIOKBUYMY
KOMILJIEKTOBAHUS CPC
12 |KommnekroBaHue CPC KoHcynsTrpoBaHue,noAroToBKa K
JIOKyMeHTaMu KOJIZIOKBUYMY
B COBDPEMEHHBIX YCJIOBUSIX
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13 |OcHoBHbIe 3Tarnbl pa3BuTHA|JIekius KoHcynbTHpOBaHyve,roAroToBKa K
9KCITePTU3bI L{eHHOCTH KOJIJIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemeHHast Jlekuust [TpobieMHast meKIus.
HOPMAaTUBHO- dwvckyccust.
MeToAruuecKast 6aza|CPC IToaroToBKa K 3aHSITHIOC MCIO/Ib30BaHUEM
9KCITePTU3bI 3/IEKTPOHHBIX 00pa30BaTe/TbHbIX PeCypCOB.
KoHcynbTHpOBaHue,noAroToBKa K
KOJIZIOKBUYMY
15 |Opranusanusi 3KcriepTu3sbl|JIekius [TpobieMHast TeKLYS.
LIEHHOCTH JJOKYMEHTOB Hdwvckyccust.
CPC IToAroToBKa K 3aHSITHIOC WCTOIb30BAaHUEM
3J1IeKTPOHHBIX 00pa30BaTe/bHBIX PECYPCOB.
KoHcynbTpoBaHue,noAroToBKa K
KOJIZIOKBUYMY
16 |YuukaneHble ®  ocobo|Jlekius [TpobGemMHast TeKLIUSI.
LIeHHbIe Hduckyccusi.
JIOKYMEeHTHI: nousATue, | CPC [ToaroroBka K 3aHATHIOC MCIIO/Ib30BaHEM
T1paBo- 3/1IeKTPOHHBIX 00pa30BaTe/bHBIX PECYPCOB.
BbIE aCIieKThl, KoHcynbTpoOBaHue,noAroToBKa K
HOPMaTUBHO- KOJUIOKBUYMY
MeTO/iMueCKre OCHOBbI
17 |Yuer apxuBHbIX |JIekus Jlekuuss ¢ ucnoss3oBanvem  MCMP
JIOKYMEHTOB JlabopatopHasi |«OCHOBBI
pabota apXMBHOU JesITe/IbHOCTU», KOC
CPC «APpXVBUCTHKA».
[ToaroroBka K 3aHATHIOC UCIIO/Ib30BaHUEM
3JIEKTPOHHBIX 00pa30BaTe/TbHBIX PECYPCOB.
KoHcynbTHpoBaHue,noAroToBKa K
KOJIUJIOKBUYMY
19 |NudbopmaiiioHHbIe Jlekuust Jlekuust C KCII0J/Ib30BaHUEM KOC
KaTaJioru B «ApPXUBUCTHKA», MCMP«OcHOBBI
cucreme HCA apxuBHoOMzesATenbHOCTH», KOMOK
JlaboparopHasi |«ApXUBHASI3BPHUCTHKA».
pabota IToaroroBka K 3aHATHIOC UCTIO/Ib30BaHUEM
3JIeKTPOHHBIX 00pa30BaTe/bHBIX PECYPCOB.
CPC KoHcynbTHpOBaHue
20 |O630psI U TyTEBOAUTENH B|JIeKIus Jlekuus C WCII0J/Ib30BaHUEM KOC
cucreme HCA JlaboparopHasi |«ApXUBHCTHKA», MCMP«OcHOBBI
pabota apXVUBHOU
nearesbHOCTH», KOMOK «ApxuBHas
CPC 9BPUCTHKA».
ITogroroBka K 3aHSTUIOC
VICII0/1b30BaHMeM3/IeKTPOHHBIX
oOpa3oBaTesibHBIX PECYPCOB.
KoHcynbTHpOBaHue
21 |HUcnonb3oBaHue Jlekuus Jlekuus C HCM0/Ib30BaHUEM KOC
JIOKYMEHTOB JlabopatopHasi |«ApXUBUCTHKA», MCMP «OCHOBBI

pabota

apxuBHoWesaTebHOCTH», KOMOK
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«APXUBHAsABPUCTUKAY.
CPC IToaroToBka K 3aHSATHIOC
WCTI0JTb30BaHNEM/IeKTPOHHBIX
oOpa3oBaTe/TbHbIX PeCYPCOB.
KoHcysibTUpOBaHue

Jns npogedeHust 3aHamull /AeKYUOHHO20 Mund no OUCYUNIUHe NPUMEHSIIOMCs makue
obpazoeamesibHble MeXHO/M02UU KAK UHMepakmueHble jaekyuu, npobsemHoe oOyueHue. [lns
npoeeoeHus1 3aHAMull CeMuHapcKo20 munda UCNno/Ab3ylOMCcsi 2pynnosble OUCKYCCUl, posjesble
u2pbl, AHanu3 cumyayuli U UMUMAayuoHHbIX Mooesnell.

B mepuos BpeMeHHOTO MPUOCTAaHOB/IEHHS TMOCelleHUss 00yuyaroUMMUCs TIOMelleHu U
tepputopuu PITY s opraHusaimu ydyeGHOTO TMporjecca C TIPUMEHEHHWEeM 37IeKTPOHHOTrO
0o0yuyeHMsT ¥ [UCTaHLMOHHBIX 00pa30BaTe/NbHBIX TEXHOJNOTMA MOTYT ObITh HCIIO/IH30BaHbI
ciefiyrolie obpasoBaresibHble TEXHOTOTHU:

— BU/I€0-JIeKLINN;

— OHJIAMH-/IEKL[UM B Pe)KMMe peasbHOr0 BpeMeHH;

— 3/1IeKTPOHHBIE YUeOHUKY, yueOHble TIOCOOMs, HayUHble W3/aHUS B 3/IEKTPOHHOM BH/IE U
JOCTYT K UHBIM 3JIEKTPOHHBIM 00pa30BaTe/IbHbIM pPecypcam;

— CUCTeMBI /151 3JIEKTPOHHOI'O TeCTUPOBaHUS;

— KOHCYJIbTaLIUU C UCII0/Ib30BaHKeM Te/IeKOMMYHUKALMOHHbBIX CPe/ICTB.

5. OneHKa NJIAaHUPYeMbIX pe3y/IbTaToB 00yueHust
5.1. Cucrema oLieHUBaHUS

Tekymuii KOHTPOJIb OCYIIIECTB/ISIETCSI B BH/le OLIEHOK KOHTPOJILHOM paboThl U
BBITTOJIHEHUS 3aflaHUN Ha TIPAaKTUYeCKUX 3aHATUsX. KOHTposibHas paboTa MPOBOAUTCS Ha
TIePBOM TPAKTUUYECKOM 3aHSTHU, BBISB/SET TOTOBHOCTb CTYZEHTOB K TNPAaKTUUeCKOW paboTte u
otleHuBaetcsi Ao 20 GamioB. MakcumasbHasi OLleHKa BBITIOJTHEHHSI KaXKAOTO MPaKTHUeCKOro
3aHsTHs — 10 Gasios.

[TpoMe)XXyTOUHBIM KOHTPOJIb 3HAaHWUW TMPOBOJUTCS B (POPME UTOrOBOM KOHTPOJIbHOM
paboThl, BK/TIIOUAOIIe TeopeTHUYeckre BOMPOCHI M MPAaKTUUeCKoe 3aZlaHue, U OLleHUBAeTCs [0
40 6an1oB. B pe3ysnbraTe TEKyIIero v MpOMe>KyTOYHOTO KOHTPOJISI 3HAHUH CTYeHThI MOTyYaroT
3aueT 1o KypCy».

dopma KoHmpos Makc. konuuecmeo 6an108
3a 00HYBcezo
pabomy
Texywuli KOHMpoAb:
- onpoc 5 bannos 20 6annos
-pechbepam 20 6annos 20 6annos
- KOHMpo/bHas paboma (mema 1, 3, 6) 20 6annos 20 6annos
IIpomedicymounas ammecmayus 40 6annos
(3K3ameH)
HMmoeo 3a cemecmp (OucyuniuHy) 100 6annoe

[TonyuyeHHBINM COBOKYITHBIN pe3y/ibTaT KOHBEPTUPYETCS B TPAAMIIMOHHYIO IIKa/Ty OL€HOK
U B IIKaIy OIEHOK EBpOMeNHCcKOl CHUCTeMBI TIepeHOCa U HAKOIUIEHUS KPeJUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B COOTBETCTBHMMU C TaOJ/IULIEH:

| 100-6an1bHas | TpagviLroHHas 1IKasa | [Ilkasa |
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1IKasa ECTS
95 -100 A
8394 OTJIMYHO B

68 — 82 XOPOLLO 3a4TeHO C

56 —67 D

50 o5 y/I0B/IETBOPUTEILHO 5
20-49 FX
0-19 Hey/IOB/IeTBOPUTETbHO He 3auTeHO F

5.2 . Kputepuu BbICTaB/IeHUS] OL[€HKU T10 JUCLATIIHE

Bbannsl/
IIkana
ECTS

OneHka
JUCIHUILIHHE

1o

KpuTepuu oujeHKH pe3y/IbTaTOB 00yueHUs!
10 JUCIMII/IHHE

100-83/
AB

«3aUTeHO»

BrictaBnsiercsi  oOyuaroremycs, ecid  OH
r/ly00KO ¥ TIPOUHO YCBOW/I TeOPeTUUeCKU U
MpaKTUUeCKU Marepuarn, MO>KeT
TIPO/IEeMOHCTPUPOBATh 3TO Ha 3aHATUSIX U B
X0/le IPOMEXKYTOUHOW aTTecTalyu.
OO6yuaromuiicsi UCUepIibIBaoLLe U JIOTMYeCcKH
CTPOWHO M3/1araeT yueOHbIN MaTepuas, yMeeT
yBSI3bIBaTh TEOPUI0 C TMIPAaKTHUKOM,
CTIpaB/isSieTCsi  C  pellleHneM 3a/au
rpogecCUOHa/IbLHOM HarpaB/IeHHOCTH
BBICOKOTO YPOBHSI CJIO)KHOCTH, TIPaBUJILHO
000CHOBBIBaeT TMPUHSIThIE PeleHusl.
CB0OOIHO OpUEHTUPYETCS B yueOHOU W
ripoecCMOHa/ILHOM TUTepaType.

OlLeHKa 10 [AWCLMIUVIMHE BBICTAB/IAIOTCSA
oOyyaromeMycs C  y4éTOM  pe3y/bTaToOB
TeKyILjell U POMEXKYTOUYHOM aTTeCTal|u.
KomnereHiyu, 3aKperUISHHbBIe 3a
JMCLIMIIMHOM, C(OPMMPOBAHBI HA YPOBHE —
«BBICOKMI».

82-68/

«3aUTeHO»

BricTaBnsieTcsi  obyuaroiiemycsi, ecid  OH
3HaeT TeOpeTUYeCKUM U  IPaKTUUYeCKUU
MaTepHaJl, FpaMOTHO U 10 CYLLeCTBY M3/1araetr
€ro Ha 3aHATHSX U B XOZle NPOMEXYTOYHOM
aTTecTalidy, He [OIyCKas CyLeCTBeHHbIX
HETOYHOCTEH.

OOyuvaroumiicsi ~ MpaBWIBHO  TPUMEHsIeT
TeOpeTUYeCKHWe IIOJIOKEeHNUsT IIPpU  pelleHuH
NPaKTUYeCKUX 33lady  NpoQecCUOHaTbHOU
HanpaBJ/IeHHOCTH pasHoro YPOBHS
CJIOXKHOCTH, BajieeT HeoOXOJUMBbIMU /ISt
3TOr0 HaBbIKaMH U NPUEMaMH.

JlocTaTouHO ~ XOpOLIO  OpPUEHTHUPYeTCsl B
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banael/
IIIkana
ECTS

OneHka
JMCIATIHHE

1o

Kpurtepuu o1jeHKH pe3y/IbTaTOB 00yueHHs
10 AUCLUIIUHE

yueOHO 1 TpodeccroOHaNBLHOM JTUTEpaType.
OneHka 10 [JUCHWIUIMHE BbICTAB/ISIFOTCS
oOyuyatoiiemycsi C  y4éTOM  pe3y/IbTaToOB
TeKylllel ¥ MPOMEXXYTOUHOW aTTeCTalUu.
Komnereniuy, 3aKperyiéHHbIe 3a
JUCLIUIJIMHOW, COPpMUPOBaHbl Ha YpPOBHE —
«XOPOLLIUI».

67-50/
D,E

«3dUYTeHO»

BrictaBnsiercsi  oOyuaroiemycs, ecid  OH
3HaeT Ha 0a30BOM ypOBHE TEOPETUUECKHH U
MpaKTUUeCKUn Marepuarn, JIOTTyCKaeT
OT/le/IbHbIe OIMMOKU TIPH €ro W3/I0)KeHUHW Ha
3@HATHSX M B X0Je TPOMEXYTOUHOU
aTTecTalyu.

OOyuarouiicsi UCTIBITHIBAET OTpeze/iEHHbIe
3aTpy/iHeHUs] B TIPUMEeHEeHHWU TeopeTHUYeCKUx
MOJIO)KeHWH TIpYU  pelLleHUuM MpPaKTUYeCKuX
3afiau npodeccuoHaNbHOW HarpaBlIeHHOCTH
CTaH/]JapDTHOTO YPOBHSI CJIOXKHOCTH, Biajieer
HEOOXOZAUMBIMH  [yii  3TOTO  0a30BBIMHU
HaBbIKaMU U NMPUEMaMU.

[leMOHCTpUpyeT  JOCTaTOUHBIA  ypOBeHb
3HaHWs  y4eOHOM UTepaTypel 10
JUCLIMTUIHHE.

OueHka 1O [AUWCLMWIUVIMHE BBICTaBJISIIOTCS
oOyuvaromieMycsi C yuéTOoM  pe3y/bTaToB
TeKyllel ¥ IPOMe)KyTOUHOM aTTeCTallyu.
Komnereniuy, 3aKperyiéHHbIe 3a
JUCLIUI/IMHOW, COPMUPOBaHbl Ha YpPOBHE —
«JIOCTaTOYHBIN».

49-0/
FFX

He 3aUTeHO

BeicraBinisiercsi oOyuaroremycsi, eCii OH He
3HaeT Ha 06a30BOM ypOBHe TeOpeTU4YeCKHH H
NpaKTUYeCKWi MaTepuas, [OMycKaeT rpyObie
OLIMOKY TIPU ero M3/I0KeHWH Ha 3aHATHUSIX U B
X0/ie IPOME>KyTOUHOM aTTeCTaLuu.
OOyuaronuiicsi  UCIBITHIBA€T  CepbE3HbIe
3aTpy/iHeHUs] B NIPUMEHEeHHWU TeopeTUYeCKHUX
MOJIO)KEHWH TP peLleHWM MpPaKTUYeCKuX
3afiau Mpo(ecCMOHaNBbHOW HarpaBlIeHHOCTH
CTaHJAapTHOTO  YPOBHSl  CJIOKHOCTH,  He
BlaZieeT  HeOOXOAWMBIMH  [IS  9TOTO
HaBbIKaMU U NPUEMaMHU.

[eMoHCTpUpyeT (parMeHTapHble  3HaHUS
yueOHOUM UTepaTyphbl MO AUCLIUTIIUHE.
OueHka 1O [JUCLMIVIMHE BBICTaB/ISHOTCA
obyuaroiiemycsi C  yuéTOM  pe3y/bTaToOB
TeKyllleld ¥ IPOMEXXYTOUHOU aTTeCTalUH.
KomneTteHIM Ha ypOBHe «JJOCTaTOYHBIN»,
3aKperviéHHble  3a  JUCLIMIUVIMHOW,  He
c(hOpMHPOBaHBI.
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5.3. OueHouHble cpeacTBa (Marepuanbl) [as8 TEKYL[ErO0 KOHTPO/S  yCIeBaeMOCTH,
TIPOMEKYTOUHOM aTTeCTalliy 00yUaroIUXCsl 10 AUCLUTUINHE

Tekylmi KOHTPOIb

[1pu oLjeHMBaHUM YCTHOTO OMPOCA U y4acTHs B AUCKYCCHUU Ha CEMHUHAPEYUYUThIBAlOTCS:
- CTerneHb PaCKPbBITHS cofiep>kaHust Matepuaa (0-2 6ana);
- U3M0XKeHWe Marepuana (IpaMOTHOCTb peuM, TOYHOCTb MCIOJb30BaHUS TEPMUHOJIOTUUA U
CUIMBOJIUKH, JIOTUYeCKast TI0C/ie/[0BaTeIbHOCTD U3/I0KeHUs1 MaTtepraa (0-2 6asa);
- 3HaHWe TeOpWH M3yYeHHBIX BOMPOCOB, C(HOPMUPOBAHHOCTb M YCTOMUMBOCTb UCII0/Ib3YEMBIX
TIpY OTBeTe yMeHu 1 HaBbIKOB (0-1 6asmn).

[pu oLIeHUBAaHUUKOHTPOJIBHON PabOThIyUNTHIBAETCS:
- TIOJTHOTA BBITIOTHEHHOHN paboThI (3aJjaHue BBITIOJHEHO He TOTHOCTBIO W/WJIH JIOTYIIEeHbI 1Be U
Oosee OMIMOKY UM TPU U OOJiee HETOUHOCTH) — 1-4 Oasina;
- 000CHOBAHHOCTL CO/IEP)KAHUSI U BBIBOJIOB PA0OTHI (3a/laHMe BBITTOJIHEHO TITOJIHOCTBIO, HO
000CHOBaHKe COZiep>KaHUs U BLIBOJIOB HE/IOCTaTOUHbI, HO pacCy»/leHusi BepHbl) — 5-8 6asios;
- paboTa BBITIO/THEHA MTOTHOCTBIO, B PAaCCYXX/I€HHUSIX 1 000CHOBAaHMU HET MPO0Oe/IoB WU OIMOOK,
BO3MO’KHA O/IHA HETOUHOCTH -9-10 6assioB.

[TpoMexxyTouHasl aTTecTauus (3K3aMeH)

[1pu npoBeZieHNH NTPOMEXKYTOUHOM aTTecTalu CTYZEHT [0/DKeH OTBeTUTh Ha 3 BOMpoca
(Z1Ba BOTIpOCA TeOPETUUECKOT0 XapaKTepa U OJJMH BOTPOC MPAKTUYECKOT0 XapaKTepa).

[pu oLleHMBAaHUMOTBETA Ha BOMPOC TEOPETUUECKOT0 XapaKTepa yUMThIBAeTCs:
- TeOpeTUYeCcKoe cojiepkaHre He OCBOEHO, 3HaHWe MaTeprasia HOCUT )parMeHTapHbIN XapakTep,
Ha/mMume rpyObix onmoOok B otBete (1-3 Hasa);
- TeOpeTHYeCcKoe CoZiep>KaHue OCBOEHO YaCTUYHO, JIOMYIeHO He Oojiee JBYX-TpeX He/joueToB (4-
7 6anmnoB);
- TeOpeTHUecKoe Cojiep)KaHhe OCBOEHO TOUTH TIOJHOCTHIO, AOMYyIleHO He 0ojiee OJHOTO-ABYX
He/IOUeTOB, HO 00YUarOIUHACS CMOT ObI UX UCITPABUTh CAMOCTOSTETBHO (8-11 6asnoB);
- TeopeTUuUecKoe COZiep>KaHHe OCBOEHO TOJTHOCThbIO, OTBET TIOCTPOeH M0 COOCTBEHHOMY IIaHy
(12-15 6anoB).

Ipu oLleHMBaHWM OTBETA Ha BOTPOC MPaKTHUeCKOT0 XapaKTepa YUUThIBAeTCs:
- oTBeT cofiep>KUT MeHee 20% mpaBwWIbHOTO pelienus (1-2 6ana);
- oTBeT coZiepkuT 21-89 % mpaBuibHOTO pertieHus (3-8 6anion);
- otBeT cogepxut 90% u 6osee ipaBUIbHOTO perienus (9-10 6anios).

5.3. OueHouHble CpeACTBa /il TeKyllero KOHTPOJIA YCIeBaeMOCTH, MPOMEXyTOUHOH
aTTeCcTaIuy Mo UTOraM O0CBOEHUS JUCI{UILTHHBI

TecTbI:

1. ApxuBHoe zeno B Poccuiickoii deaeparyii — 3To:

-ZleATeTbHOCTh TOCy/IapCTBEeHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJ/ieHUs, OpraHU3aluii
U TrpaxjaH B cdepe opraHM3alliyd XpaHeHWs, KOMIUIEKTOBaHUs, ydeTa M HCIIOb30BaHUs
IOKyMeHTOB ApxuBHOTO oHa Poccutickoit defjepaliviv U APYTHUX apXUBHBIX JOKYMEHTOB
-J1esITeJIbHOCTh TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJieHUsl, OpraHU3al[|ii
U Tpax/aH, 3aHUMAIOUUXCS TIpPeJIIPUHUMATeIbCKON  JIeSTeTbHOCThIO 0e3  obpa3oBaHUs
FOPUIUUeCKOTO JIULIa 1o 0becrieueHNI0 COXPAHHOCTH apXUBHBIX JIOKyMEHTOB

-leATeIbHOCTh TOCYJAPCTBEHHBIX OpPraHOB M OpraHOB MECTHOTO CaMOYTIpaBjeHUs TI0
CO3/JaHUIOTOCYIaPCTBEHHBIX, MyHHULUTIATBHBIX aDXHUBOB
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-ZleATeNIbHOCTh OPraHM3alvi 10 XPaHEeHHIO U UCTI0/Ib30BaHUI0 apXUBHBIX JOKYMEHTOB
2. ApPXVBHBIN JOKYMEHT — 3TO:
-IOKYMEHT, OTpa’KaroIliii TPY/J0Bble OTHOIIIeH!UsI pabOTHHUKA C PaOOTHUKOM
-MarepyanbHbli HOCUTeNb C 3a(VMKCHMPOBAaHHOM Ha Hell MHQOpMaluell, KOTOpbIA HMeeT
PEKBH3UTHI, MO3BOJISIFOLIME ero UeHTU(PULIMPOBaTh, U MOAJIEXXUT XPAHEHHIO B CUJTy 3HAUMMOCTU
yKa3aHHBIX HOCHUTeJIsI M MH(POPMALMH /1Sl TPakaH, obIiecTBa, rocyjapCTBa
-MarepyanbHbIi 00BeKT ¢ vH(pOpMalvel, 3aKperyieHO CO3/JaHHbIM UesloBeKOM CIocobom st
repesiauy ee BO BpeMeHU U IMPOCTPaHCTBe
-IOKyMeHT, Tiepe/jlaBaeMblii Ha XpaHEHHUE B apXUB
3. JJOKyMeHTBI I10 JIMUHOMY COCTaBy — 3TO:
L|eHHbIM MaTepUa/IbHbIM HOCHTE/Ib UH(POPMAL[MK, COXPaHSEMbI B CUTy €ro 3HaUMMOCTH [I/Is
o0I11ecTBa UM COOCTBEHHMKA
JIOKyMeHT ApXUBHOro ¢oHzia P®, KOTOPBIN MeeT He MPOXO/ALLYI0 HAyYHYIO LIEHHOCTh
JOKYMEHTBHI, CO3/jaBaeMble U TIOZ/Ie)Kalljie XpaHeHHI0 B KaZIpOBOM CtyKbe
-apXMBHbIe JJOKyMEHThbI, OTPaykatollle TPy OBble OTHOIIeHUs] pabOTHHKA ¢ paboToaTeneM
4. HokymenTApxuBHoro ¢oHza Poccutickoit Pesepaniyu — 310:
-apXMBHBIM [IOKyMEHT, MPOLIeAIINNA SKCHepTHU3y LIeHHOCTU [JOKYMEHTOB, IOCTaB/e€HHbIM Ha
roCy/lapCTBeHHBIN yUeT U MoJIe)Kall{ii TOCTOSHHOMY XPaHeHHI0
MaTepua/bHbIi HOCUTe/b C 3aMKCUPOBAHHON Ha HeM WHGOpMaluel, KOTOpbli UMeeT
PEKBU3UTHI, TO3BOJSIOLIME €ro HAEeHTU(PULMPOBaTh W COXPaHseMbld B CUIy 3HAUMMOCTH
yKa3aHHbIX HOCUTeJIsi U MHGOpPMaLUK /IJIst TPaXk/iaH, 001[ecTBa U rocyiapcTBa
3aMKCUpOBaHHasi Ha MaTepyaJbHOM HOcUTene WH(OpManusi C peKBU3UTaMHy,
MO3BOJISAIOLLIMMY ee UIeHTU(PULIMPOBaTh
apXUBHBIM JOKYMEHT, IPOLIe/IINN SKCIIePTU3Y LIEHHOCTH [JOKYMEHTOB, IIOCTaB/eHHbIM Ha
rocy/ilapcTBeHHbIN yueT B CUeTHOU MasiaTe U He MO/ IeKalliid yHUUTOKEeHUIO
5. ApXuB — 3T0:
yupexxJeHue WM CTPYKTypHOe TMojpa3jeseHre OpraHu3aliiM, OCYLIEeCTBJIsIIOlee XpaHeHHe,
KOMIIIEKTOBaHMeE, YUeT U UCI0/Ib30BaHNe apXUBHBIX JJOKYMEHTOB
roCy/lapCTBeHHbIi WM BeJOMCTBEHHBIM apXuB, XpaHSLIUU [OKYMEHTbl B TeueHHe
yCTaHOBJIEHHOTO CpOKa, I10 OKOHUYaHMK) KOTOPOrO YacTb HUX TOJJIeXUT Ilepejjadye B
COOTBETCTBYIOLL[MI apXUB C MMOCTOSIHHBIM COCTaBOM [JOKYMEHTOB
CTPYKTYpHOe IOZipasziesieHre, CO3/laHHOe [/l XpaHeHHsl M OpraHu3aliid KCII0/Ib30BaHUs
apXUBHBIX JOKYMEHTOB
COBOKYITHOCTb apXMBHBIX [IOKYMEHTOB, Yy4YpeXJeHue WIM CTPYKTYpPHOe TMOoJpasjeneHye
OpraHu3aliy, OCYLIeCTBISIOLee XpaHeHWe U UCTI0/Ib30BaHUs aDXUBHBIX JOKYMEHTOB
6. BpemenHoe xpaHeHue OKyMeHTOB AD P® — 3to0:
XpaHeHUe [JOKyMEHTOB, He TPeJCTaB/SIOIIMX HAayUYHOW WM NMPAKTUUeCKOM LeHHOCTH B
BeJJOMCTBEHHOM WM HErOCyZ,apCTBEHHOM apXUBe /10 UX YHUUTOXKeHUsI
XpaHeHHe JJOKYMEHTOB B FOCyZ,apCTBEHHOM apXuBe [0 Ux nepesauu B AD PD
XpaHenue oKkyMeHTOB A® P® 110 ux nepesauu Ha ITOCTOSTHHOE XpaHeHHe

7. [TocTossHHOE XpaHeHue NOKYMeHTOB A®D P® — 3to0:
xpaHeHHe lokyMeHTOB AD PD 6e3 onpeienienus cpoka (beccpouHoe)
XpaHeHHe apXUBHBIX JJOKYMEHTOB B CIeL|MaIM3UPOBAHHBIX YUPeX/eHUIX
XpaHeHHe I0KyMeHTOB A® P® B apxvBOXpaHW/IMLLE /10 MOMeHTa UX YTH/IU3aLuu
XpaHeHue apXUBHbBIX JOKyMeHTOB cBbile 100 (cTa) et
8. BpemeHHOe XxpaHeHVe apXUBHBIX JOKYMEHTOB — 3TO:
XpaHeHWe apXMBHBIX JOKYMEHTOB [0 UX YHUUTO)KEHWs B TeueHHe CPOKOB, yCTaHOBJIEHHBIX
HOPMAaTHBHBIMU NIPaBOBBIMU aKTaMu
XpaHeHHe JJOKYMEeHTOB JI0 OIpe/ie/IeHHOrO CPOKa
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XpaHeHue JOKYMeHTOB (eJiepaJbHbIMA OpraHaMy WCIIOJIHUTE/IBHOM B/IaCTU U OpraHU3alusiMU B
TeueHHe CPOKOB M Ha yCJIOBUSIX, OTpe/ie/IeHHbIX COOTBETCTBYIOIIUMU [IOTOBOPAMU MEXy HUMU
Y CrelraJbHO YIIOJHOMOYEHHBIM OPraHOM UCIIOTHUTeTIbHOW B/IaCTU
XpaHeHHe JOKYMEeHTOB B CTPYKTYPHBIX MO/ipa3/ieNIeHUsIxX
9. YnopsijoueHre apXUBHBIX JOKYMEHTOB — 3TO:
KOMILIEKC paboT 1o (GOpMUPOBAaHUIO apXWBHBIX (DOH/IOB B COOTBETCTBHE CO CXeMaMH
K/1accu(puKayu
KOMIUIEKC paboT 1Mo (OPMHPOBAHHIO apXWBHBIX ZOKYMEHTOB B €JUHMIILI XpaHeHWs (zesa),
OMUCaHUI0 U O(OPM/IEHUIO TaKUX eJUHWL] XpaHeHWs (fel) B COOTBETCTBHMU C IpaBU/IAMH,
yCTaHOBJIEHHbIMU CTelMaJbHbIM yIIoJIHOMOYeHHbIM [IpaBuTenscTBoM Poccuiickoit @esnepaiiu
(benepanbHBIM OPraHOM UCTIOTHUTETbHOW BACTU
yCTaHOBJIEHWe eUHbIX MpaBW/ OpraHW3alliyd XpaHeHWs, KOMIUIeKTOBaHUs, yyeTa U
WCI10/Ib30BaHUs JOKyMeHTOB AD PD
CO3/laHHe ONTUMA/bHBIX YCIOBUM XpaHeHUsS] apXUBHBIX JOKYMEHTOB
10.  Bnapgener apXMBHBIX JOKYMEHTOB — 3TO:
roCy/lapCTBeHHbI! OpraH, OpraH MeCTHOT'O CaMOYTIpaBJIeHHs
rOCyJapCTBeHHbIM oOpraH, OpraH MeCTHOTO CaMOyTpaB/ieHus JM00 FOpUAWYecKoe WU
¢bu3nueckoe UL, OCYIECTBIISIONIME Ba/leHHe U UCTIOb30BaHUe apXWBHBIMU JJOKYMEHTaMH U
peasu3ytolee MoJIHOMOYMS 10 PaclopshKeHUI0 WM B TpefiesiaX, YCTaHOB/IEHHBIX 3aKOHOM WU
JlOTOBOPOM
KOJIJIEKLIMOHep WK cobupaTesb apXUBHBIX JOKYMEHTOB
rOCYJAapCTBEHHBbIM OpraH, OpraH MeCTHOTO CaMOYIIpaB/ieHUs JIMOO IOpPUIUYECKOe WU
¢dusnueckoe IO, obpailjaroiieecs Ha 3aKOHHBIX OCHOBaHMSX K apXWBHBIM JIOKyMeHTaM [IJist
TIOJTyUeHUsT U UCII0/Th30BaHUsI He0OX0IUMOM UHPOPMaIUH
11. [Tonb3oBaTenb apXUBHBIMU JOKYMEHTaMH — 3TO:
roCy/lapCTBeHHbI! OpraH, OpraH MeCTHOT'O CaMOYTIpaBJIeHHs
¢ur3nueckoe UL0, HaNlpaBUBLLIee 3arpocC B apXUB
rOCYJapCTBEHHBIM OpraH, OpraH MeCTHOTO CaMOYIIpaB/eHUs JMOO IOpPUIUYECKOe WU
¢ur3nuecKoe UL, OCYLLECTBISIOIIee BaJleHe U WCI0/Ib30BaHMsl apDXUBHBIMU JJOKYMEHTaMH U
peasn3ytollee MOJIHOMOYMS 110 PacCopsyKeHUI0 WK B TpefiesiaX, YCTaHOB/IEHHBIX 3aKOHOM WU
JIOTOBOPOM
rOCyJAapCTBEHHBbIM OpraH, OpraH MeCTHOTO CaMOYIIpaB/ieHUs JIMOO IOpPUIUYECKOe WU
¢dusnueckoe IO, obpailjaroiieecs Ha 3aKOHHBIX OCHOBaHMSX K apXWBHBIM JIOKyMeHTaM [Jist
TIOJTyUeHUsT U UCII0JTh30BaHUsI He00X0IMMOoM WH(MOPMaILUU(TIPaBU/IbHBIIN)
12. Bujgamu apxuBHBIX (DOH/OB SIB/SIIOTCS (4TI03ULIMN):
ApxuBHbIH (OH/[] OpraHU3aLuu
ApXVBHBII (OHJ, IMYHOTO MTPOUCXOXKAEHHS
ApxuviBHast KoJuieKus (TIpUpaBHeHHasi K apXUBHOMY (DOHAY)
ApxviBHasi KO//ieKLMs (He prYpaBHEHHAas K apXUBHOMY (OH[Y)
KommiekcHbli apXyBHBIN (OH,
OObeauHEHHBIN apXUBHBIN (HOH/
13. [Tpu3HakaMu 0Opa30BaHUsT KOJUIEKIUH SBJISTFOTCS (3 TTO3ULNN):
HOMWHA/IbHBIN
TeMaTU4YeCKUN
o ¢opmaty Bymaru
T0 LIBeTy UepHU/I
yupexxaeHueCcKui
aBTOPCKWM
14.  Opranu3auys JOKYMEHTOB B Mpe/iesiax apXyBa MpeArosaraeT Cco3/jaHue:
(hOH/I0B U KOJITEKLIUIA
JIOKYMEHTOB
Jen
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CBSI30K JieJ1
15. TIpyHLMIT TPOMCXOXKAEHUS P K/1acCU(PUKALIUK O3HavaeT:
OpraHu3aLMIo0 JOKYMEHTOB 10 UICTOPUYECKU CJIOKUBILIUMCS KOMITIEKCaM
OpraHM3alMIo JOKYMEHTOB 10 TeMaTUYeCKUM U JPYTUM IpyInam
OpraHM3aLvIo JOKYMEHTOB IO CTeNeHU BaXKHOCTH J0KyMEHTHOM UH(pOpMaLuu
3HaYMMOCTH aBTOPOB IOKYMEHTOB
16.  Bxopsimue JOKYMEeHTbI OTHOCATCS K (OHAY:
OpraHu3aliy, KOTOpOW OHU MOTy4YeHbl
OpraHu3ali, TJe OHU ObL/IM COCTaB/IeHbI
OpraHu3alyy, Ije eCcTb MecTO B apXUBOXPaHU/IMILe
opraHu3aliiy, KOTopas TNpPUHUMAaeT pelleHHWe O MeCTe XpaHeHUsl M0 KaXZOoMy
KOHKPETHOMY JIOKyMEHTY
17. [loKyMeHTBI BHyTpeHHero o0pallieHHs OTHOCATCS K (DOHAY:
OpraHu3aliy, B KOTOPOW OHU MOATOTOB/IEHBI
CTPYKTYPHOTI'O T0/ipa3/ie/leHUsIOpraHy3arin
BBIIIIECTOSIIIeN OpraHU3aluu
cnyx6e1 JOY
18. Ecim B cocTaBelOKYMEHTOBapXMBHOTO (hOHZA OOHapy>keHbl OIIMOOYHO BKJ/IFOUEHHbIE
JIOKYMEeHTHbI Ipyrux ()OH/I0B, TO OHU:
JO/DKHBI OBITh BbI/|e/IeHbI Y TIPUCOeJUHEHBI K TeM (OH/[aM, K KOTOPBIM OTHOCSITCS
JIOJDKHBI OCTaBaThCs B (hoH/Ie, B KOTOPOM 00HapY KeHbI
JIOJDKHBI OBITh BBIZIE/IEHBI K YHUUTOKEHHIO
He JI0JDKHBI YYUTBIBAThCS TIPU COCTaBJ/IEHWH 3ar0JI0BKOB i€/l
19. I'panutiamu apxuBHOTO (hOHAA yUpeXx1eHusi(OpraHu3aliuu) SB/SIOTCS:
o¢urmanbHbIe AaThl 00pa30BaHUs U TUKBUJALMU YUpeXeHu s (TpaBU/IbHBIN)
JlaTbICO3/IaHNS U peopraHv3aliiy yupeXxeHus
JlaThbl CO3/IaHUS U PeruCTpaLiuU YUpeXXeHusl

JlaTbl CO3/IaHNs], PeruCTpaLiuy JTUKBUAALIUN yUPeXXeHUs
20. I'paHrLIaMy apXUBHOTO (POHJA CEMbBU SIBJISIFOTCS:

JlaTbl POXKZIeHUsI BCeX U/IeHOB CeMbU
JlaTbl POXK/IeHUs] U CMepTUU/IeHOB CeMbU

JlaThl perucTpanuy OpakaueHOB CeMbH

JaTbIperUCTpaLyK U (/1K) pacTop>KeHus: bpaka
21. ICTOYHHK KOMIUIEKTOBAHUS apX1Ba — 3TO:

OpraHu3aliys, Co3jarolas JOKYMeHThI IIOCTOSSHHOI'O CPOKa XpaHeHUs!

OpraHu3alyis Wi IpaXkaHrH, UYbM JOKYMEHThI ITOCTYIal0T WM MOT'YT ITOCTYIIUTh Ha XpaHeHHUe
B apXxuB

(u3nyeckoe L0, HETIOCPE/ICTBEHHO TMepe/jatolliee JOKYMEHThI B apXUB

OpraH yrpaBJieHHs apXUBHBIM /leJI0M, KOTOPOMY IMOJUUHSIETCS] apXUB
22. 30Ha KOMIUIEKTOBaHUS apXuBa — 3TO:

TepPUTOPUS, IPUHAJ/IeKalllas apXUBY

JIOKyMeHTa/IbHbIM I1aCT, COCTAaBJ/ISIOIINKA OCHOBY KOMIUIEKTOBaHUS apX1Ba
TEepPPUTOPUS O/IHOM WINM HECKONbKUX aJIMUHHACTPATHBHO-TEPPUTOPUA/IBHBIX e[JUHMULI, Ha KOTOPOM
Hax0ZATCS UCTOUHHMKHA KOMITJIEKTOBAHUS [JaHHOIO apXyBa

COCTaB MCTOUYHMKOB KOMIUIEKTOBaHUS apX1Ba, HAXOAALUXCS Ha OJHOUTepPUTOPUH
23. TToBU10BOY BRIOOPOYHBIH ITPUEM JJOKYMEHTOB — 3TO:

TIpyeM IOKYMEeHTOB OT O/IHOTO BU/la yUpeXXJeHUi JaHHOW TeppUTOPUM (I1LIKOJIbI palioHa)
TIpYeM OTZe/bHBIX BHJOB WM Ppa3sHOBUJHOCTEM LI€HHBIX [JOKYMEHTOB OT BCeX OJHOTHIIHBIX
OpraHu3alvi JaHHOW TepPUTOPUU

TpyeM [JOKYMEHTOB OT BCeX BU/IOB YUPeXKJeHUH JaHHOW OpraHu3aluu

TpyeM JJ0OKYMEHTOB I10 TIPUHA/JIe)KHOCTU K OT/ie/IbHBIM BU/JOBBIM IPyIIIiam
24. I'pynmnoBoy npyeM JOKYMEHTOB B apXUB — 3TO:
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TipyeM JOKYMeHTOB OT HecKo/IbKuX (hoH000pa3oBaresieli B OZIVH JieHb
rnpyeM [IOKyMEHTOB OJHOTO WM HEeCKOJbKMX (OHZOB OT OAHOTUIHBIX YUupeXXJeHU
JlAHHOWTepPPUTOPUU
TpUeM OT[eNbHbIX BUJOB U Pa3HOBUJHOCTEM LIEHHBIX JOKYMEHTOB OT BCEX OJHOTUIHBIX
OpraHu3alvi JaHHOW TeppUTOPUU
TIpYEeM B apXUB CEMEWHOT0, POZIOBOT0 WU 00beJMHEHHOTO apXHUBHOTO (hOH/Ia
25. OTHeceHUe yUupeXXJeHU K UMC/ly UCTOYHUKOB KOMILJIEKTOBAHUS apXUBa IMPOU3BOJUTCS:
Ha OCHOBe TPHEMHBIX CITMCKOB YYPEeXJeHUM HUCTOUHWMKOB KOMIUIEKTOBAHMSI TOCYapCTBEHHbBIX
apXUBOB, COIVIacoBaHHbIX C IIpaBuTesibctBoM PO
Ha OCHOBe CIIMCKOB MCTOYHMKOB KOMILIEKTOBaHUS [JAHHOTO apXvBa
Ha OCHOBE pellleHts SKCIIepTHOM KOMUCCUM OpraHu3aLuu
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMHM MCTOYHHMKAMU KOMIL/IEKTOBaHUS apXUBaOpraHyu3aliuy SBJISTFOTCS:
CTPYKTYpHbIe TIO/[pa3fie/ieHusi OpraHu3allviy, IOJBeJOMCTBEHHbIe OpraHu3alud, (usnyeckue
Jmua
OecCTpyKTypHBIe YUaCTKH [IeSITeTbHOCTH OpraHu3aliiu
PYKOBOAUTEN (PUINA/IOB U TIPe/|CTaBUTE/IbCTB
OpraHu3aliy OTpac/Iu
27. I1pu 3KcriepTU3e L{eHHOCTH JOKYMEHTOB OL|eHUBaeTCs:
CTOMMOCTb JOKYMEHTOB
VH(pOopMaLs JOKYMEHTOB
CTOMMOCTb HOCUTeJIsi MHGOpMalLun
BeC JOKyMEeHTOB
28.[J151 ipoBeieHUs SKCIePTU3bI LIeHHOCTU JOKYMEHTOB B OpraHv3al{iy CO3/aeTCs:
5KCIIePTHBIN COBET
9KCIepTHasi KOMUCCHUS
SKCIIepTHas IpyIa
SKCIIePTHBIA OTAes
29. Kpurepuu 3KCIiepTUsbl LeHHOCTU JOKYMEHTOB — 3TO:
CHCTeMa HAy4YHO OOOCHOBAHHBIX TPHU3HAKOB, HAa OCHOBE KOTOPBIX OTpeJessieTcsi LeHHOCTh
JIOKYMEHTOB
TIPOM3BOJIbHBIN HAOOp TIPHU3HAKOB
WH/IMBUZyalbHO pa3paboTaHHasi CUCTeMa OLIeHKH B KaXKZO# OopraHu3aluucucTeMa, KOTopas
He CyLeCTBYeT B COBpEMeHHOM apXUBOBeJeHUU
30. B rpymny KputepueB cofepykKaHUsl BXOAAT CIelyIoIe KpUTepru:
CTeleHb BBe/IEHUS JOKYMEHTOB (hOH/]a B HAyUHbBIH 000pPOT
BpeMsi U MecTo obpa3oBaHue JOKyMeHTa
3HAUeHUe YUPEXeHUsI WK JIUIIA B )KU3HU 00I1]eCTBa
MOBTOPSIEMOCTD JJOKYMEHTHOW MH(OpMaLin
31.B rpynmy KputepreB BHEIITHUX 0COOeHHOCTEeH BXOIAT CIeIyIOIHe KPUTEPUH:
HaJMuue pe30IIoLuii, BU3, IOMET Ha JJOKYMeHTe
BpeMsi ¥ MecTO 00pa3oBaHHe JOKyMeHTa
00beM MHPOPMAaLIMUA0KyMeHTa
TOBTOPSIEMOCTh JIOKYMeHTHOWHWHGOpMaLin
32.@opmasnbHbIM BUJ, TTOBTOPSIEMOCTH MH(POPMALUK — 3TO:
MPOCTO€e BOCIIPOM3Be/leHre TTepBUYHON JOKYMeHTHOU WH(OPMaLMK BO BTOPUUHBIX UCTOUHUKAX
TIOBTOPEHKe JJOKYMEHTOB Ha OJJMHAKOBbIX HOCUTEJISIX
0006111eHMe UHMOpPMAIUY TTePBUYHBIX UCTOUHUKOB BO BTOPHUUHBIX UCTOYHUKAXHUH(OPMaIIUH
BOCIIPOM3Be/ieHre UH(POPMAaLIMK/J0KyMEHTOB, HarpaB/ieHHbIX OJHOMY KOPPECIIOH/IeHTY
33. AHa/MTUKO-CUHTEeTUUeCKUIBU/L TOBTOPSIEMOCTH UH(OPMALIUU — 3TO:
npeobpa3oBaHue JIOKyMeHTHOM HWH(OPMALMUIIEPBUUHBIX HCTOUHWKOB BO  BTOPHUYHBIX
HCTOYHUKaXUH(OpMaLu
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LUTUPOBaHUE OJHOI'0 JJOKYMEHTa B IDYTOM [JOKyMeHTe
BBICIIIAsl CTYTIeHb MO/ATOTOBKU JJOKYMEeHTa, MpeArioararolas aHaiu3 nHhopMalin
KOIHMpOBaHue JI0OKYMEeHTOB
34. OyHKI[MOHA/IbHO-1Ie/IeBOe Ha3HaueHue OpraHu3aliii — 3TO:
TIPUHA/JIe)KHOCTb FOCYJAPCTBY KOHTPO/IBHOIO NaKeTa akL[Mi JaHHOMOpraH13alyu
3HaueHUe [eATe/IbHOCTH YUpeXJeHUs [Jid pa3sBUTHSl OTpacid, ero MeCTO B BeJJOMCTBEHHOU
cucreme
BaKHOCTb 1]e/Ield U 3a/jau TPYIILI F0/iel, paboTarolUX B JAHHOM YUpPeXK/IeHUH
3HaueHWe U pasMep LITaTOB YUYpPeKeHus
35. [lepeunem Ha3bIBarOTCH:
CUCTeMaTH3UpPOBaHHbIe CIUCKU JOKYMEHTOBYYPEXJEeHWW, OpraHu3aliii U TMpeANpusITHA C
yKa3aHWeM O CPOKaX XpaHeHHWs [JOKYMEHTOB W/IM O COCTaBe JOKYMEHTOB, NIPUEM KOTOPBIX Ha
rocxpaHeHue obsi3aTesnieH
CTPaBOYHUK, BBITIO/IHSOLMN QYHKI[MM yuyeTa JOKYMEeHTOB U UX CUCTeMaTH3alliu
CIMCOK [JOKYMEHTOB, paCKpbIBalOIIMI COCTaB U CcoZiep>KaHue fen hoHja
CIUCOK JJOKYMEHTOB rOCy/IapCTBEHHOI'0 WM MyHULUIAIbHOTO apX1Ba
36. Ha yHUKanbHbIe JOKYMEHThI B apXVBe COCTaBJ/ISIOTCS:
HMCTOpUUYEeCKHUe CTIPaBKU
crieLjiasnbHble akThl [pUeMa
JIUCTBI yUYeTa U OTNMCaHUs YHUKA/IbHBIX JOKYMEHTOB
aKThbl 0OHapY KeHUsl YHUKAIbHBIX JIOKYMEHTOB
37. JloKyMeHTbl, NpUHATBIE Ha JeNo3uTapHOe XpaHeHWe B TOCYJapCTBEHHbIM WU
MYHULIUIAIbHBIMaPXHB YUUTHIBAKOTCS:
OTZe/IbHO OT JOKyMeHTOB A® PO (npaBU/bHbIN)
BMeCTe CO BCEMU [JOKyMeHTaMH [JaHHOT'O apXVBa
KaK He MoJjiexaliye yyeTy
10 YCMOTPEHUIO PYKOBO/JIUTEJISI apXyBa
38. CnMcKM WCTOYHMKOB KOMIUIEKTOBaHUSI apxXuBa IIOC/e COTrJIaCOBaHUSI C BbILIECTOSIIUM
OpraHOM YIIpaB/IeHUs] aDXUBHBIM [IeJIOM YTBepyKJar0TCs:
PYKOBOJUTE/IEM yupexaeHus-poHmo00pa3oBaTeis
[IMPEKTOPOM apxuBa
3aBe/IyIOIIMM apXHUBOXPAaHWIHIIEM, T7ie OyaeT pa3melrieH (GoH[
Haua/bHUKOM CJTyKObI 6€30MacHOCTH apXvBa
39. DKcrepTusa LIeHHOCTH JOKYMEHTOB IPOBOJAUTCS:
B /IeJIONIPOU3BO/ICTBE OpraHu3allii, B apxuBe OpraHusalyy, B TOCyJapCTBEHHOM WU
MYHULMIATbHOM apXvBe  TOJIbKO B [Ie/IONIPOU3BO/CTBE OpraHr3aluu
TOJIBKO BrOCy/lapCTBeHHOMapXxuBe
B apXMBe OpraHu3aLyu
40. Cpok XxpaHeHHusl 3aluceill akTOB TIpaXk[aHCKOTO COCTOSIHUSI B apXvBe OpraHu3alu [0
nepegauu B cocraB AD PP:
120 net
100 ner
20 net
10 ner
41. Cpok XpaHeHUsI KOHCTPYKTOPCKOW JJOKYMeHTal[u, OTHeCeHHO! K cocTaBy A® PD, B apxuBe
OpraHu3allM COCTaBJIsIeT:
20 yet
10 ner
15 net
25 net
42. EquHunia XpaHeHysl apXUBHBIX JOKYMEHTOB — 3TO:
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¢usnueckd 0060c06/IEHHBIM JOKYMEHT WM COBOKYITHOCTb [JOKYMEHTOB, 3aK/THOUeHHBIX B

OT[le/TbHYIO TIarkKy

JIOKYMEHTBI, TOCTYIUBLINE B yUpeXXeHre U CPOPMUPOBaHHbIE B K/IaCTephI

o(uIManbHBIN TOKYMEHT, Iepe/jaBaeMblil B apXUB
yueTHass M KjiacCU(UKal[MOHHAs eJUHULIA, TIpe/CTaB/sitolas coboi ¢busnueckn
000CcO0/IeHHBI  IOKYMEHT WM COBOKYITHOCTb [JOKYMEHTOB, HMeIjasi CaMOCTOSITeNbHOe
3HaueHue
43.[Jemno3uTapHoe XpaHeHHe apXUBHbIX JOKYMEHTOB -3TO:

XpaHeHWe apXWBHBIX [OKYMEHTOB B BeJOMCTBEHHbIX apxXuBax, OCYLLeCTB/sieMoe
roCyZ,apCTBeHHbIMU Y MYHULIMMNA/JIbHBIMUA OPraHU3alisIMU B TeUeHHUe Mepuo/ia, YCTaHOBIEHHOTO
HOPMAaTUBHBIMU JOKYMeHTaMU
XpaHeHWe B apXvBe, My3ee, OMO/IMOTEKe apXUBHBIX JOKYMEHTOB Ha YCJIOBHSIX, OTIPe[e/ITeMbIX
JIOTOBOPOM MEXJy COOCTBEHHMKOM JIOKyMEHTOB M COOTBETCTBYIOLMM apXWUBOM, MYy3eeM,
OuO/IMOTEeKOM, C CcoXpaHeHWeM 3a COOCTBEHHMKOM TipaBa COOCTBEHHOCTH Ha apXWUBHbBbIE
JIOKYMEHTBI

OeccpoyHoe XpaHeHHe JOKYMEHTOB B FOCYZApCTBEHHOM apXvBe, TOCYAapCTBEHHOM Mys3ee,
6ubsoreke
obecrieueHrie parjOHAILHOTO Pa3MelleHrs] 1 COXPaHHOCTH [JOKYMEHTOB
44. OCHOBHBIMHU €JMHHUIIAMU yYeTa JOKYMEHTOB He3aBHUCHMO OT BUJa HOCHUTessi, criocoba u
TeXHUKU 3aKperieHus uHpopMaluu SIB/ISIFOTCS:
apXUBHbBIN (DOH/I, apXVBHAas1 KOJJIEKLIMS, eMHULIa XpPaHeHUsI
IIOKYMEHTBI, JINCThI
YCJIOBHBIE eZJUHULIbI
TOrOHHbIE MEeTPbI
45. IIpyHIMI [UHAMUYHOCTH y4eTa O3HavaeT:
HerpepbIBHOE  [IBIW)KEHWE  YUeTHBbIX [JOKYMEHTOB OT HWKECTOSALUX K
BBIIIECTOSALLMMUHCTAHLIUAM
CBOEBPEMEHHOE U OTIePAaTUBHOE OTPakKeHUe JIF00Oro [BIKEHHUsS JOKYMEHTOB apXUBa B YUETHBIX
JIOKyMeHTax
KOMIIJIEKCHO€E U3yUeHHe [IBUKEeHUsI apXUBHBIX/IOKYMEHTOB
V3yuyeHHe CUCTeMbI yueTa Ha OCHOBe TIPUHLUIIA BCECTOPOHHOCTH
46. Jluct doHa cocTaBsieT:
KaXK/IbIi OH/
KaxkJoe fesio ¢poHja
KaK/[bIMIOKYMeHT (poH/1a
Ha TPYIIy OJHOPOHBIX (POH/IOB
47. 1o cnucky (HOoHZOB NpHYCBaUBaeTCsl HOMeD:
OTJeIbHOMY (DOHAY WU KOJI/IeKLIUN
OT[e/IbHOMY [Jlely
OTZleJIbHOMY IOKYMEHTY
TacIiopTy apxvBa
48. B KHUTY yyeTa MOCTYTJIEHWW JOKYMEHTOB TI0C/Ie/J0BaTe/IbHO BK/TFOUAIOTCS:
BCe [IepBUYHBIE U [IOBTOPHbIE IMOCTYIUIEHUS JOKYMEHTOB
BCe MepBUUHbIE TOCTYI/IEHUS] JOKYMEHTOB
TIOCTYTI/IeHUs1 0C000 L[eHHBIX JJOKYMEHTOB
JlapeHue rpakJiaHaMu CBOMX [JOKYMEHTOB apXHBY
49. B cnincok ¢hoH/A0B3aMChIBAIOTCS:
TepBUYHbIe MOCTYIIEHUs JOKyMeHTOB (oH/ia
BCe TOCTYT/IeHUs IOKYMeHTOB (OoHJa
(G oH/IbI TPU TIEPBOM MOCTYTI/IEHUU B apXUB
HOMepa Bcex onucelt hoHza
50. [IpyHLMN LjeHTpanM3aluy yyeTa O3Hauvaer:
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BeJleHre BCeX YUeTHBIX JOKYMEHTOB B LIeHTPa/bHOM OpraHe yIipaBJ/ieHUsI apXUBHOM OTpaciv
— PocapxuBe 110 e[JUHBIM TIpaBUIaM

Be/leHHe BCeX YUeTHBIX JOKYMEHTOB B Criel[da/Ii3MPOBaHHOM T0/pa3/ie/ieHUuU

cocpefoToueHre abCO/TIOTHO BCEX YUETHBIX OKYMEHTOB B OZIHOM MecTe -DenepanibHOM
apXVBHOM areHTCTBe
perjiaMeHTHPOBaHUe B3auMo/eiicTBusi deiepasbHOTO0 apXUBHOTO areHTCTBA C OpraHM3alisIMy, a
TaK>Xe TIpPUMeHeHre eIUHbIX eJJUHUL] yueTa apXUBHBIX JOKYMEHTOB
51.JTuct ¢oHpa — 3T0:
yUeTHbIM [JOKYMEeHT, BKJIIOUAIOIIMN CBe/leHUss O Ha3BaHUM U TeperMeHOBaHUM (OH/a,
XPOHOJIOTHYEeCKUX T'PaHuI[aX, ABWKEHUU U COCTaBe JJOKYMeHTOB (pOH/a, HATMUWK Onucei
TIPOHYMEpPOBAHHBIM C 11e/TbI0 yueTa JIMCT apXUBHOTO IOKYMeHTa, XpaHsIlerocsi B poHze
YUETHBIN JOKYMEHT, COJiep)Kall[iii cBeZieHUst 00 apXuBe U XPaHSAIIMXCS GoHAax
vcT U3 fena ¢hoHa
52. 3aBepuTe/ibHas HaJIUCh JleJia:

KpaTKoe 0003HaueHHe CBeJleHU 0 COCTaBe U CojiepyKaHuW JOKYMEHTOB, HaXO/SIIUXCS B [ieie
HaZIMUCh, COJieprKalliasi yKa3aHWe KOoJuuecTBa U (DU3MUECKOTO COCTOSIHUSI JIMCTOB Jiena,
TI0/I/1e)Kall[ero MOCTOSTHHOMY WY JI0/ITOBPEMEHHOMY XPaHeHUIO

3aMMCh, CojieprKalliasi yKa3aHue KOJMuecTBa fiesl B OIMCH, MO/NMCAHHAsE ee COCTaBUTesIeM

WTOTOBast 3aMKCh, COZleprKalliasi CBeZleHus 0 BceX fenax GpoHza
53. ApxuvBHas 3THUKeTKa:

THUI aDXUBHOT'O CTIPaBOYHUKA
0003HaueHNe YUETHOU eIMHUIIBI
KapTouKa yCTaHOBJ/IeHHOTO oOpa3iia ¢ obo3HaueHue MIM(POB eJUHUL] XpaHeHHs], BJIOXKEHHBIX B
0/JTHY KOpOOKY

yueTHasl 3arich Ha 00JI0KKe fiesia
54. ®oHzmoo0Opa3oBaTesieM BXOAIIUX JOKYMEHTOB SIB/ISIETCS:
azipecar
aBTOp
TIOYTaIbOH
PYKOBOZUTE/b CTPYKTYPHOTO TO/ipa3/ieieH s
55. KnaccudukaliuoHHoW ejiHuULIeN B ripeJenax (oHJa sIB/SeTCS:

JIOKyMeHT

JIUCT

rpymmna fien
Jeno (eauHULA XpaHeHHsT)

56. CxeMa K1acCU(pUKaIUK fies — 3TO:
repeyeHb pasZie/ioB M ToApa3/ieioB  (CTPYKTYPHBIX —Tofipa3fie/ieHud Wi (YHKUUN
doHg000pa3oBaTesiAn APYrUx), HA OCHOBE KOTOPOTO CTPOUTCS OITHCh

riepedeHb KaTeropuil JOkyMeHTOB (OH/Ia C YKa3aHHeM CPOKOB WX XpaHeHHst

repeyeHb OCHOBHBIX 3TaroB uctopuu (hoHm000pa3oBarens u hoHa

angaBUTHBIN NepeueHb HayYHbIX TIOHSITUM, UCTOPUYeCKUX (DaKTOB, SIBJIEHUN, yUpeXKaeHUI
57. B ToM cyuae, eciy yuypexxzeHue UMesIo 4acTO U3MEHSIOIIYIOCH, CJIOKHYIO CTPYKTYpY, AJIs
ero ¢oH/ja H6oblile TIO0M/[eTCXeMaK/IaCCUbHKaLIH:

XPOHOJIOTHYecKasi CTPYKTypHast

HOMHHAJ/IbLHO-XPOHOJIOTHYeCKast

CTPYKTYPHO-XPOHOJIOTHYecKast

(yHKLIMOHATbHO-XPOHO/IOTUecKast
58. ApxuBHas «Kostekiusi tuiakatoB OKHA POCTa u OKHA TACC» o0beguHeHa TIO
TIpU3HAKY:

HOMUWHA/ILHOMY
reorpaduyeckomy
aBTOPCKOMY
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XPOHOJIOTUYECKOMY
59. CrpaxoBoii poH/ TipeicTaBsieT COOOM:
COBOKYITHOCTb CTPaXOBbIX KOMHUM JJOKYMEHTOB
COBOKYTTHOCTb 0CO00 IIEHHBIX JOKYMEHTOB
COBOKYITHOCTb JJOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKa/IbHBIX JOKYMEHTOB
60. [JoKyMeHTBbI BbIZAIOTCSI U3 XPaHW/IMILA T0/b30BaTe/siM B UMTa/AbHBIA 3al1 Ha CPOK, He
TIpeBbIIAOIIAN:
1 Mecs1]
3 mecsLia
6 MecsiieB
1rozx
61. ®oHy Mosb30BaHUs JOKYMEHTOB CO3/jaeTcsl J1JIs:
BbI/IaUM €ro MoJjib30BaTe/IsiM B UUTaIbHbBIN 3a/1 apXUBa
3aMeHbI CTapbIX JOKYMEHTOB Ha HOBbIE KOTIUU
MPOJI@KU Ha ayKIIMOHaX
oOMeHa ¢ IpyruMy apxvuBaMu, My3esiMu, OMOIMOTeKaMH CTpaHbI
62. ®oHJ 110/1b30BaHUs — 3TO:
COBOKYTTHOCTb CTPaXOBBIX KOIHI 0000 1[eHHBIX U YHUKA/IbHBIX JOKYMEHTOB
COBOKYITHOCTb KOTMM apXUBHBIX [JOKYMEHTOB, BBITIOJIHEHHBIX Ha Pa3/IMUHBbIX MaTepua/bHbIX
HOCUTeJISIX, TIpe/JHa3HaueHHbIX /1Sl UX UCTI0/Ib30BaHUs
COBOKYITHOCTb apXHWBHBIX JOKYMEHTOB, UMEIOIIUX MeXAy co00i ncropuueckue W (WIN)
JIOTUYeCKUe CBSI3U
COBOKYITHOCTb JJOKYMEHTOB, 00pa3yIOIUXCs B [IeSITeTbHOCTH OPraHU3alviii ¥ BITTOJTHEHHBIX
Ha 5/IeKTPOHHBIX HOCUTEJISIX
63. 3aro/ioBOK Jiesia — 3TO:
Ha3BaHUe JIOKYMEHTa, JaHHOe aBTOPOM
CBeZleHUsI O IOKyMeHTe, COCTOsIIIINe U3 YKa3aHUs ero aBTopa, afpecara, KpaTKOr0 CO/lep>KaHus
Y 1aThbl
KpaTKoe 0003HaueHre CBe/IeHHI O COCTaBe U CO/IeP)KaHUs JOKYMEHTOB, HaXOASIIUXCS B flefie
HaJINMKUCh, COZleprKalljasi yKas3aHue KOJIMYecTBa U (PU3MYECKOro COCTOSIHHSI JIMCTOB /Jiena,
To/I/IeXKalliasi TOCTOSTHHOMY W/ /10/ITOBPEME@HHOMY XpaHeHUI0
64. OCHOBHBIM 3/1IEMEHTOM OIMCaHUs eMHULIbI XPaHEeHHs SIBJISIeTCS:
3aroJI0BOK
HOMep JIMCTa
Ha3BaHue (HoHza
Ha3BaHHe apXuBa

65. I1pu cocraB/ieHUH 3aro/I0BKae/IMHULIbI XpaHeHHUsI He0OX0UMO:
obecrieunTsb TIOJTHOe COOTBETCTBHE MH(POPMAIMHY 3aro/ioBKa M MH(POPMAILMY JOKYMEHTOB JieJia
obecrieunTh MpUOIM3UTE/IBHOE COOTBETCTBHE 3aro/ioBKau MH(GOPMaLK JJ0OKyMeHTOB
CBOOO/IHO M3/1arath co/iepKaHue JOKyMeHTOB, TPUBHOCS aBTOPCKOE BU/EHHEe
3HAUUTE/bHO Y/IyUIlIUTh COZlepyKaHue JOKYMEHTOB, UTOObI 3aHTepecoBaTh UCC/IefloBaTeneit
66. 3aro/sioBoK ejuHULBI XpaHeHus «3anucHasg KHwkkKa akrepa MXAT Opnosa B.A. 1927-
28rT.» SIBJISETCA:
NIPOCTBIM
0060011[eHHBIM
CJI0KHBIM
COCTaBHBIM
67. 3arosioBoK equHUIIBI XpaHeHUs1 «[leperrcka C apXWBHBIMHM yUupeXJeHUsIMH O pa3paboTke
IIpOeKTa MpaBu/ paboThl OpraHy3aluii ¢ apXUBHBIMHU JOKYMEHTaMU» SIBJISIETCSL:
NIPOCTBIM
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CJI0’KHBIM
0000I11[eHHBIM
COCTaBHbIM
68. 3arosI0BOKeAVHULILIXPaHEHHUSI« Y CTaB aK[JMOHEPHOTO 00I11eCcTBa «OKCIIOCTPO», TepernucKa ¢
MunuctepctBoM octuuy  Poccuiickod  @efiepaliii 0 pervcTpaliud  yupeAUTebHbIX
JIOKYMEHTOB 00I1[eCTBa» SIBJISIETCS:
IIPOCTBIM
0000111eHHBIM
CJI0’KHBIM
COCTaBHBbIM
69. Ha3Banue (hoHZia yupex/jeHust — 3TO:
Ha3BaHMe MUHUCTEepPCTBa U BeJOMCTBA, KOTOPOMY IOJUMHEHOYUpPeKeHue
roc/ieJHeeHa3BaHUeyupexaeHusihoHA000pa3oBaTeis
Ha3BaHHWe apXuBa, I/le XPaHUTCS (POHJ
BCe Ha3BaHUsIyupeXxaeHus -poHm000pa3oBaTes
70. KpariHuMu fraTaMyl JIMYHOTO Jiefa SIBJISIOTCS:
JlaThl 3as1BJIEHUH O NpUeMe U YBOJIbHEHUU
JlaThl TIPUKA30B O IIpYeMe U YBOJIbHEHUU
JlaThl [Iepro/ia, Ha KOTOPble WK 38 KOTOPble OHU COCTaBJIeHbI
JlaTbl IPUHATHS U YBOJIbHEHUS
71. Ecru peno ObIJIO HAayaTo B OZHOM YUDeXJEHUM, a 3aTeM IiepeflaH0 B [Jpyroe, TO
YKa3bIBalOTCS C/Ie[lyoIlHe JaThl:
3aBe/leHus Jlesia B [IepBOM yupekJeHU!
TIOCTYIUIEHHS [ies1a BO BTOPOe yupeXXJeHue
3aBe/leHUs Jleia B [IepBOM yupeskleHUH U JlaTa OKOHYaHUsI BO BTOPOM yUpeXXeHUU
TPU JaThl - 3aBefleHUs Jlefla B MepBOM YyUPeX/eHWH, Iepefjaud BO BTOPOe MOKOHYAaHUS BO
BTOPOM YUpeKJeHU!
72. B 3arosioBke fiesia KOPpeCIoHeHT yKa3blBaeTCs [JIf:
TJIaHOB
IIPOTOKOJIOB
TepernucKu
CBeJleHuH
73. OnTuManbHbIM Habop 3/1eMeHTOB UH(GOPMALUHU [1Jisl OTTMCAHUs TIPOTOKOJIOB:
BU/J| IOKyMeHTa, HOMepa, aBTOp, [epUO0/, MOAJIMHHOCTL/KOMUMHOCTD
BU/| IOKYMEHTA, CO/lep>KaHre, TEpPUTOPUS, BpeMs, OJJIMHHOCTL/KOMMUMHOCTb
BU/I JOKYMEHTa, aBTODP, KOPPECTIOH/IeHT, CO/lepKaHue, TEPPUTOPHS U BPeMsi COOBITHIA
BU/], /IMHUL[bI XPaHEHHSs1, BOMPOC, MOJTMHHOCTL/KOMUHHOCTD
74. OnrTiManbHbIA Habop 3/1eMeHTOB MH(GOPMALIUH /1S ONIMCAHMUS TVIAHOB U OTYETOB:
BU/, IOKyMeHTa, aBTOp, HOMepa, NepUo/, MOAJTUHHOCTL/KOMUHHOCTD
aBTOp, MHOTJla COZlepKaHue, Mepro/, COCTaB/IeHHs JOKyMeHTa
BUJI JOKYMeHTa, aBTOP, KOPPeCIIOH/EHT, COZlep>KaHue, TEPPUTOPHS U BpeMst COOBITHI
BU/J| IOKYMEHTAa, COZlep)KaHre, TepPUTOPHUs, BpeMsl, OJJIMHHOCTL/KOIMUHHOCTb
75. OnTUManbHbIM Habop 371eMeHTOB UH(OPMALUH [JJisl OTTMCAHUS TTePerCcKu:
aBTOp, MHOTJla COZlepKaHue, epro/, COCTaB/IeHHs JOKyMeHTa, IO/ IMHHOCTE/KOMMUHOCTh
B/l JOKYMeHTa, aBTOP, KOPPECIIOH/IeHT, TePPUTOPUSI U BpeMsi COOBITHIA
BU/J| IOKYMEHTAa, COZlep)KaHre, TepPUTOPHUs, BpeMsl, OJJIMHHOCTL/KOIMUHHOCTb
BU/JI eJUHUL[bI XpPaHEHUs], UHOTJja aBTOP, KOPPECTIOH/IeHT, COZlepKaHue, TeppUTOPUs
76. AHHOTalLMS JIOKYMEHTOB €/JMHULIbI XpPaHeHUsI TIPeZICTaB/IsieT CoOOM:
KpPaTKyl0 XapaKTePUCTHKy Haubojiee IIeHHBIX JIOKYMEHTOB, COJiep)KaHHe U 0COOeHHOCTH
KOTOPBIX He OTPakaroTCs B 3ar0/I0BKe e/IMHULIbl XPaHeHUs
LUTUPOBaHUe BCeX UHTEPeCHBIX JOKYMEHTOB
KpaTKWM Ilepeckas BCcexX JOKYMEHTOB Jieia
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yKasaHHe Ha MeCTO XpaHeHHs JOKYMEeHTOB B apXUBOXPaHWINLIe
77. AHHOTaLMs pacriojiaraeTcs:
BCJ/IeJ| 3@ 3ar0JIOBKOM e/IMHULIbI XpPaHeHUs C KpaCHOM CTPOKU
riepes; 3aroJIOBKOM eJJMHULIbl XpaHeHUs
B Cepe/jliHe 3aroJioBKa eJMHULbl XpPaHEHHUs U Bbl/e/IsieTcsl PU(GTOM Ha OT/elbHOM O/1aHKe
78. ApxvBHas OIUCH — 3TO:
o(ULMaNbHBIA [OKYMEHT apXuBa, BOCIPOM3BOJALIMN TEKCT apXWBHOIO J[OKYMeHTa
(IOKYMEHTOB) C yKa3aHWeM UX a[jpecoB
TUI AapXMBHOIO CIIPABOYHUKA, IMpe/Ha3HAaYeHHbIA /I DPACKPBITUS COZep)KaHUsl eVHULIbI
XpaHeHUs1 apxXMBHOTO (oHAa (KOMIUIeKCa), 3aKpervieHWs WX CUCTeMaTHh3allid, a Takke
BBIMOJIHAOLIMN (DYHKLIMAIO yueTa eJUHUL| XpPaHeHUsI
repeueHb OT/e/IbHBIX JOKYMEHTOB, 0Opa30BaBILMXCS B TIPOLiECCe AeATeNbHOCTH Pa3/IMUHbIX
¢doHmoo6pa3oBaTeneli 1 00beJUHEHHBIX 110 OAHOMY WM HECKOJIbKUM NpH3HaKaM
TUI apXWBHOTO CIPaBOYHMKA, B KOTOPOM BTOpPUUHAsl JOKyMeHTHas MH(OpMalLusi apxXuBa
CrpyMIIMpOBaHa M0 TpeiMeTaM (TeMaM, OTpac/isiM), 00pas3ylolyM [iejieHHsl B COOTBETCTBUM C
TIPUHATON CXeMOM KaaccupuKalii JOKYMeHTHOW HHpopMaLun
79.ApXVBHas OMUCH SIBJISIETCS:
Me)KapXUBHBIM CITPABOYHUKOM
MeXX(OH/I0BBIM CITPABOYHUKOM
BHYTPU(OH/IOBBIM CIIPaBOUHUKOM
Me>XperuoHaJIbHOM CIIPaBOYHUKOM
80. Ykazarenu 1o popme MOTYT OBITh:
IJIyXUMH
aHHOTHPOBaHHBIMU
TOYHBIMH
TIPUMepPHBIMU
81. Karasor B rocyzapCTBeHHOM WU/ MyHULIMIIA/IbHOM apXUBe SIB/ISIeTCS:
Me>X(OH/I0BbIM CITIPABOYHUKOM
Me)XperuoHa bHOM CIIPAaBOYHHKOM
BHYTPU(OH/IOBBIM CIIPAaBOUHUKOM
Me)KapXUBHbIM CIIPaBOYHUKOM

82. IlyteBoauTess — 3710:
apXVBHBIA CITPABOYHUK, COJiep)Kallliid CBeJleHHss O JOKyMeHTax U (W) (oHJax apxuBa
(apxvBOB) B CHCTEMaTU3MPOBAaHHOM BH/le, TIpeJiHa3HaueHHbIN /11 03HAaKOMJ/IEHHUsI C UX COCTaBOM
Y COJiep’KaHueM
Me>X(OH/I0BbIMAapXUBHBIN CMPaBOUHMK, B KOTOPOM HMH(OpMalUsi O COZep>KaHUM JOKYMEHTOB
CTpYIIMPOBAaHa Mo npeAMeraM
apXVBHBIN CTPAaBOYHUK, TPEeCTAB/SIOMMI CO00M asnaBUTHBIN, CACTeMaTUYeCKUN WU
COCTaB/IeHHbIN TI0 MTHOMY TIPU3HAKY [epeueHb Ha3BaHUM MpeIMeTOB, YIIOMUHAEeMbIX B aDXHBHBIX
JIOKyMeHTax C yKa3aHheM MX MOMCKOBBIX JJAHHBIX
apXUBHBIM CMPaBOYHMK, BKI/IIOUAIOLUM CHCTEMaTU3UPOBaHHbIE CBeJEeHUS O COCTaBe U
cofiep>KaHrU OT/e/bHbIX KOMILJIEKCOB JOKYMEHTOB
83. O6beKToM omucaHus B MyTeBoAWTe e TI0 GOH/aM apX1Ba (apXUBOB) SIBJISI€TCS:
thory,
Jleno
JIOKYMEHT
4yacThb JJOKyMeHTa
84. Builamu apxXvBHBIX 0030pPOB SIBJISIFOTCSI:
00630p oHza, TeMaTHUECKU 0630p
0030p ziena, 0630p TPYIIIBI e
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TeMaTUUeCKUl repeueHb 3aroji0BKOB e/JMHULYY XpaHeHUs
0030p (hoHJOB TOCYIaPCTBEHHBIX Y MYHULUIATbHBIX aDXHUBOB
85. IMeHHoOI1 yKa3aTesb K 0030py BKJ/IFOUaeT:
TIOHSITHS, TIPeJICTaBIISAIONIe CO00M ncTopruecKre (HakThl
O/IHOPO/ZIHBIETIOHATHUS
¢amunmu, MeHa, 0TYeCTBa, Ororpaduueckrie CripaBKH
reorparyeckue MoHATHS
86. ApxuBHas CripaBKa:
opULIMaTbHBIA IOKYMEHT, WMEIOIIUNA HOPUJUYECKYI0 CWIy W COJepKallluid apXUBHYIO
MH(OpPMaLIMIO 0 IIpeJMeTe 3arpoca, C yKa3aHHueM MMOUCKOBBIX IaHHBIX JOKYMEHTOB
ouLMaNbHBIA JOKYMEHT apXuBa, BOCIIPOM3BO/SIINN TEKCT WM M300pa)keHHe apXUBHOTO
JIOKYMeHTa C YKa3aHHeM ero IMOMCKOBBIX JJaHHBIX
KOIMSI YaCTH TeKCTa apXWBHOI'O JJOKYMeHTa, 0(hopM/ieHHas B popMe CIIpaBKU
JIOKYMEHT, CBfI3aHHbIM C HOPUJUUECKUM WM (U3MYeCKUM JMLIOM, OGOpMJIeHHbIH B
COOTBeTCTBUH C 3alIpOCOM
87. ndopmalMoHHOe MHUCBMO — 3TO:
MMCbMO, COJeprKalllee CHUCTeMaTH3UpPOBAHHbIN MepevyeHb 3aroj0BKOB [iel WA JOKYMEHTOB C
yKa3aHveM JlaT ¥ TIOUCKOBBIX JaHHbBIX
MUCbMO, COCTaBJIeHHOe apXWBOM TI0 COOCTBEHHOW WHUIMATHBe WM B OTBET Ha 3arpoc
TOb30BaTeNss W COZepskaijee cCooOifeHHe 00 WMEIUMXCS B apxWBe JOKyMeHTax II0
orpeie/ieHHOM TTpoOsieMe, TeMe, BOTIPOCY (TTPaBU/IbHBIH)
KOMI/IEKT KOTHI JOKYMEHTOB, 0()OpPM/IEHHBIN B COOTBETCTBUHU C 3alIPOCOM
MMCbMO, OCBelllatolliee COCTaB JOKYMEHTOB apXyBa
88. 3aripocel, nocTymnaroLe B apXyBbl, I0Jpa3ie/sstoTCs Ha:
TeMaTHh4yecKue, reHeasloruyeckye, COLaibHO-TIPaBOBbIe
YHUKa/bHbIe, 0CO00 1jeHHbIe
MeJKapXUBHble, BHYTpPHApXVBHbIe
o(uLManbHbIe, TUYHbIE
89. 3anpoc o noATBep>KAEeHUN TPYLOBOI0 CTa)ka OTHOCUTCA K:
TeMaTU4eCKOMY3arpocy
reHeas0ruyecKomy3arpocy
COLIMA/ILHO-TIPAaBOBOMY 3aripocy
o(ULMaILHOMY 3arpocy
90. B apxuBHO! BBIIMCKE BOCIIPOU3BOJUTCS TIOJTHOCTBIO:
Ha3BaHUe JJOKYMeHTa, HoMep (I1p) ¥ jlaTa  Ha3BaHUE JOKyMEHTa, KOPPeCIOH/|eHT, BOIIPOC
BU/J| JOKYMEHTAa, fjaTa JJOKYMeHTa
Homep (1mdp)A0KyMeHTa, TTOAMUCH
91. [lns monmyueHWss HeOOXOMUMBIX /i1 pabOThI JOKYMEHTOB HWCC/IeZIOBaTe/b 3arlo/HSET B
YUTaA/JILHOM 3aJle apXUBa:
TpeboBaHKe Ha BbIIAUY Jiesl
KHUTY TI0)KeJITaHUU Jen
aHKeTYy BbIlauu Jle/l
6J1aHK Ha BbIJjauy e
92. TlepBuuHoii ¢opMOMl yueTa WUCIOAL30BaHUS [JOKYMEHTOB B TOCYJapCTBEHHOM U
MYHULMIIa/TbHOM apXUBe sIBJ/ISIeTCS:
JIMCT WUCII0/Ib30BaHUS Jiena
KHUTa BbIJIAUU [le/1 U3 XpaHWUIUIa
00630p doHga
aHayMTU4Yeckre 0630pbI apxrBa
93. HayuyHbIMU OCHOBaMM TeOPUU Y METOJUKY apXUBOBEJIEHNUS SBJISTIOTCS:
TIPUHLIUIIBI, HAyYHble MeTO/[bl U HODMaTHUBHO-TIpaBOBast Oa3a
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MPUHLIMIIBI, HAyYHble METO/Ibl, MMPU3HAKU KIaCCU(UKALUU JOKYMEHTOB, KDUTEPUU SKCIIEPTHU3bI
LIeHHOCTH
TIPUHLIMIIBI UICTOPY3Ma, BCECTOPOHHOCTH U KOMITJIEKCHOCTH, CUCTEMHBIN MOJXO0Z
TIPUHITUTIBI ¥ TEXHOJIOTHUH PabO0ThI C apXUBHBIMH JJOKYMEHTaMHU
94.ApxvBOBeJeHHe — 3TO:
KOMIT/IeKCHasi TUCLIMITFHA, U3ydarorasi paboTy apxrBoB
KOMIUIEKCHasi HayuHasi [AWCLUIUIMHA, pa3pabaTbiBaroliasi TeopeTHUecKue, TIpaBOBble U
MeTO/iMuecKure BOIIPOChl apXUBHOIO Jeja
KOMILJIEKCHasi HayuHasi M yueOHasi [AWCLMITIMHA,M3yuarollias BCce BUJbI PabOThI C
JIOKyMeHTaMU B OpraHusaluu
JUCLIMTUIMHA, U3yYarolasi TIopsiIok paboThl C JOKyMeHTaMu B /IeJIOTIPOM3BO/ICTBE, apXUBe
OpraHu3aly U rocyapCTBeHHOM WU MYHULIUIIA/ILHOM apXuBe
95. ApxuUBOBe/leHNe TECHO B3aUMO/ENCTBYET C AUCLIUIIMHAMMU:
apxeorpadusi, UcTopusi, MHPOPMaTHKa, AOKyMEHTOBeJjeHWe, WCTOPUs TOCYAapCTBEHHBIX
yupexzieHuii, obecrieueHre 6e30MacHOCTU KU3He eI TeTbHOCTH
WCTOpHS], MaTeMaTHWKa, WCTOUYHUKOBeJieHHe, KpaeBeJeHHe, >KYPHa/lMCTHKa, OWO0JOrws,
XUMUS,JOKyMEHTOBeleHUe
HCTOPUS,JOKYMEHTOBeJeH1e,UCTOUHUKOBeleHHe, BCIIOMOraTe/IbHbIe HCTOpUYeCKHe
JUCLIMTUTMHBI, UCTOPHS TOCYZAPCTBEHHBIX YUpeXJeHU, O10Iorusi, XUMUst, iHpopMaTHKa
96. ApxuBHbiii poHz, Poccutickoit Pesepanyu — 3T0:
VWCTOPUYECKU  CJIOXKUBLIASCA M TIOCTOSIHHO  TIOIOJIHAKOLAS  COBOKYITHOCTb — apXWBHBIX
JOKYMEHTOB, OTPKAIOIIUX MaTepUaJibHyl0 U [JyXOBHYIO JKU3Hb OOILeCTBa, HWMEIOIINX
HMCTOPUUYeCKOe, HayuHOe, COLjaTIbHOe, SKOHOMUUEeCKOe, TOJUTHYEeCKOe U Ky/IbTYPHOe 3HaueHue,
SBJISIOLLMXCS HEOTbeM/IEMOM 4YaCcTbI0 MCTOPUKO-KY/IbTYPHOIO Hac/ie[us HapozoB Poccuiickon
desepaliii, OTHOCALIMXCS K HH(OPMAaLMOHHBIM pecypcaM U TOJJIe)KaluX MOCTOSHHOMY
XpaHeHUI0
HWCTOPUYECKU CJIOXKUBLIASACSA U TOCTOSIHHO IIOMOJIHSIOLAs COBOKYITHOCTb apXUBHBIX
JNOKYMEHTOB, OTPKAIOIIUX MaTepUaJibHyl0 U [JyXOBHYIO JKU3Hb OOILeCTBa, HWMEIOIINX
HMCTOpUYeCKOe, COLjMalbHOe, SKOHOMHYECKOe, TI0JIMTUYeCKOe U Ky/JAbTypHOe 3HaueHue,
SIBJISIOLLMXCS HEOTbeMJIEMOM YacTbI0 MCTOPUKO-KY/IbTYPHOIO Hac/ie[us HapozoB Poccuiickon
®eneparuu
VMCTOPUYECKU CJIOKUBLLIASACA U IIOCTOSHHO IIOIOJIHAIOIASA COBOKYITHOCTb apXUBHBIX
JIOKYMEHTOB,  OTpakarol[UX MCTOpUYeCKOoe, HayuyHOe, COLMaJbHOe, SKOHOMMUUECKOe,
TIOJTUTHUECKOe W KYJIbTYPHOE pa3BUTHE OOIIecTBa, SB/SIOUMXCS HEOTheM/IEMOW YacCTbiO
VCTOPUKO-KYJIbTYPHOTO Hacneust HapogoB Poccuiickoit defepariyin
HUCTOPUYECKU CJIOKUBIIAACA U IIOCTOSHHO ITOMOJIHAOIAS COBOKYITHOCTb ApXUBHBIX
JOKYMEHTOB, OTpa)KalolUX MaTepyuasbHyl0 U JIYXOBHYIO >KWU3Hb OOILeCTBa, HWMERIUX
HMCTOpUUYeCKOe, HayuHOoe, COLIMaJbHOe, SKOHOMUUeCKoe, TIOJINTUYeCKOe U KyJIbTYpHOe 3HaueHue
Y TI0/I/IeXKallUX ITOCTOSHHOMY XPaHeHU0
97. Opranusaiusi JokyMeHTOB ApxuBHOTO (hoHza Poccuiickoit ®efjepaliviv U [Pyrux apXyUBHbIX
JIOKYMEHTOB OCYLL[eCTBJ/ISIeTCS T10 CJIe[yIOLUM YPOBHSM:
10 TpeM YpoBHsIM: B nipefieniax AD Pd, apxuBa U apxUBHOT0 QoHzA
T10 IByM ypOBHsAM: B rpezieniax A® P® u apxvBa opraHvsarniun
10 YeTbipeM YypOBHsAM: B mpezenax A® P®, rocyzapcTBeHHOro apxuBa, apXuBa
OpraHu3aliy ¥ apXUBHOTO OHJA
KOJIMYECTBO YPOBHeW oOpraHuszaluu [JokymMeHTOB A® P® omnpegensercs
doHgo0bpa3oBareneM

98. OtpacsieBble GOH/IbI — 3TO:
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WCTOpUYECKHUe apXUBbI, CJIOKUBLLMECS MPU BeJOMCTBaX, KOTOpble UMEIOT IPaBO BPEMEHHOTO (B
T.U. /IeTI03UTAapPHOr0) XpaHeHUs1 JOKYMeHTOBA® P®, oTHOCAIMXCS K rOCyAapCTBeHHOW (hopme
CcOOCTBEHHOCTH
HCTOpPUYECKHe apXUBbI, CJIOKUBLLIMECS TIPU BeJOMCTBaX, KOTOpble UMEeIOT ITPaBO BPEMEHHOI 0
(B T.u. [emo3uTapHOro) XpaHeHUsi AOKyMeHTOBA® P®, oTHocAmMXcs K vacTHOM (opme
COOCTBEHHOCTH
KOMII/IEKChI JOKYMEHTOB 0011[eCTBeHHBIX OpraHU3alivii, IPeKPaTHBIINX CBOEe CYIleCTBOBaHUe
Y CO3/]aBILMX e/IMHbIe OTpacseBble GOH/bI /1151 XpPaHeHUs apXUBHBIX JOKYMEHTOB
oTpacjieBble TOCYy/lapCTBeHHble (DOH/bI MUHUCTEPCTB U BeJOMCTB, OCYLIECTBJISIOLLIVE
TIOCTOSIHHOE XpaHeHHe apXUBHBIX JOKYMEHTOB
99. VicTropuueckas cripaBKa OTpa’kaeT:
VcropurodoHioobpa3oBaTessi, NUCTOPHIO apXWBHOTO (OH/A, COCTaB U COZEep)KaHWe JOKyMeHTa
apXUBHOTO (POHJA
VctoputooHmoobpa3oBaTesisi, UCTOPHIO apXUBHOTO (DOH/Ia, TIOPSIOK PAabOTHI C apXUBHBIMHU
JIOKyMeHTaMu
Wcroputodormoobpa3oBarers, JaHHbIe U3 MAaCTIOpTa apXyBa, TIOPSJOK MPOBeIeHHs HayUHO-
TeXHUUeCKOW 06paboTKU JOKYMEHTOB
100. YHUKa/NbHBIM JOKYMEHT — 3TO:
MarepuanbHbIi HOCUTeTb C 3aUKCUPOBAHHOM Ha HeM WHdOpMalUel, uMerolui
PEKBU3UTBI, TT03BOJISIFOIIME ero AeHTU(ULIMPOBATh
0c000 LIeHHBIN JJOKYMEHT, He UMetoIuii cebe moj0OHBIX 110 coZieprKallielicsi B HeM UH(opMaiuu
W/WIM ero BHELIHWM TMpH3HaKaM, HEBOCIIOJHUMBIM MpU yTpaTe C TOYKM 3pEHUs ero 3HaueHus
W/Wny aBTOrpayHoOCTH
[NokymeHTA® P®, KOTOpBIM MMeeT HelpexXOJAIYI0 Ky/JIbTYPHO-UCTOPUUYECKYH0 LIEHHOCTb,
0co0yt0 BaXKHOCTB [ijist 001[eCTBa U rOCy/IapCTBa U B OTHOILIEHUH, KOTOPOT'O YCTAHOBJIEH PEeXKUM
XpaHeHUsl ¥ UCII0/1b30BaHUS
JIOKYMeHT, OTHeCceHHbI K cocTaByAd® P®d, BHe 3aBUCHMOCTU OT €ro MpOWCXOXKAEHHUs, BUJa
HOCHTeJIsI, CTeTIeH! CeKPeTHOCTH, MeCTa XpaHeHUst U (popMbl COOCTBEHHOCTH

I. Borpock! /i/1g 1ToATr0TOBKU K OIIpocam
II.

ITo o6wyum npob1emam apxueoeedeHus1:
1. CTpyKTypa apXvBOBe/leHHsI KaK HayYHOU [JUCLIATI/TUHBI.
2. HayuHble OCHOBBI apXUBOBeIeHUSI.
3. ApxvBOBeUeCKOe TePMUHOBe/ieH1e (OCHOBHbIE TEDMUHBI).
4. Teopust U METOZMKA aPXHUBOBEIEHHS: OOBEKT U MTPeMET U3yUeHHUs.
5. Ilonsarue u coctaB AD PO,

ITo npo6ieme K1accugukayuu 00KyMeHmMo8 ApxueHoz0 ¢onoa
Poccutickoti dedepayuu:

1. IpusHaku knaccudukanyu fokymeHToB 'A® CCCP.

2. Ipu3Haku knaccudukaiyu JokymeHToB AD PO,

3. IousATre o k1accupurKalvy JOKYMEeHTOB B apXUBaXx.

4. Tousite 06 00beJUHEHHBIX apXUBHBIX QOHAAX U KOJJIEKIUSIX.

5. [TonsiTue 0 K/1accupuKalym JIOKYMEHTOB B ripefiesiax apPXUBHBIX
dboHzoB.
ITo npo6ieme KOMN/1eKmo8aHusl u IKcnepmus3bl yeHHOCMU

00KyMeHmMog:
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1. Kpurepuu ornpe/iesieHusi UCTOYHUKOB KOMILJIEKTOBaHUS TOCYAPCTBEHHBIX U MYHULMITAIbHbIX
apX1BOB.

. OcobeHHOCTH oOmpefe/ieHrs] HMCTOUHMKOB KOMIUIEKTOBaHUs yUPeXXeHNI «HOBOT'O THIIa».

. IloHsATHe 1 Ha3HauUeHue 3KCIepTU3bl [IeHHOCTH JOKYMEHTOB.

. IIpuHLIMIIBI ¥ HayYHBbIE METOABI SKCIIePTH3bI LIEeHHOCTH JOKYMEHTOB.

. OTansl ¥ 33/lauy 3KCIIepTH3bI LIeHHOCTH JOKYMEHTOB.

. Ilepeunn JOKyMeHTOB: Ha3HaueHNe U BU/bI.

Kpurepny skcriepTr3bl 1eHHOCTH JOKYMEHTOB.

. Buzibl v hopmbI NOBTOpPEeHHUsI JOKYMEHTHOW UH(OpMaLMK.

. Cucrema 3KCIepTHBIX OPraHoB.

10. Kputepuu BbisiBieHUs: U 0TO0pa 0C000 1|eHHBIX JOKYMEHTOB.

O®ENDOUTAWN

ITo npo6aemam HAyuyHO-CNPAgOYHO20 annapama:
. Hasnauenue cucremsl HCA 1 ee Knaccugukarys.
. IloHATHS «IepBUYHAsS» U «BTOPUUHAs» JOKyMeHTHasi MH(OpMaLKsl.
. IIpuniurme! yueta f0KyMeHTOB AD PD.
. CocTaB CIpaBOYHHMKOB 10 YYeTy.
. CoctaB cripaBOUHO-UH(DOPMALIMOHHBIX U3AAHUM.
. CTpyKTypa 1 BH/bl KaTajioroB apXyUBHbIX JOKYMEHTOB.
Ha3sHaueHue u BUibI 0030pOB.
. HazHaueHue v BU/IbI TyTeBOAUTEIEMN.
9. Iloctpoenue u cucrema VIHJIeKCaLluu B CEK (1978 r.).
10. TToctpoenue u cucrema uHgaekcaiuu B EKIM (2007 r.).

©ONDUTA WN R

II. KoHTpO/JIBHBIE BOIIPOCHI I10 KYPCY

—_

kW

CTpyKTypa apXvBOBeJjeHUs KaK HayUHOU [UCLIUTUIMHBI.
HayuHble 0CHOBBI apxXUBOBeleHUSI.
Tpyapl B.H. ABTOKpaToBa 1o npob/jieMamM TeOpUU ¥ METO/0JIOTHH apXUBOBE/IEHHSI.
B3anmocBsA3b apxuBOBeieHUs C IPYTUMU HayKaMU ¥ HaYYHBIMU JUCLIUTVIUHAMU.
[TonsiTHe 0 colLuanbHOM NaMITH YesioBeyecTBa. MecTo apXvBOB B COLIMAIbHOW TTaMSITH
o011ecTBa.
6. ApxuBOBeiUeCKOe TepMUHOBeieHHe. PaboTel O.M. XaHMNMPHI B JaHHOM 00/1aCTH.
7. Pa3BuTHe 0TeueCTBEHHOW TeOPUU U METOJJVKU apXUBOBEe/€HUsI
8. Teopusi u METOAMKA apXUBOBeIeHUsT: 0OBEKT U TTpeMeT U3yueHHUsI
9. INousitne 1 coctaB ApxuBHOro ¢oHza PD.
10. Ipu3Haku knaccudukanmu JoKkymeHToB 'AD CCCP u A PO.
11. TonsTre 0 KnaccudUKalUU OKYMEHTOB B apXuBaxX. XapaKTepucCTHKa (hopMasbHO-TOrHUeCKUX
CXeM KnacCU(hUKALIUM U «TIPOBeHUEeHI[-TIPUHIIUTIA.
12. Pa3BuTHe MOHATHS «apXUBHbIN (POH/» B OTEUECTBEHHOM apXUBOBe/IeHHH.
13. ITonsTHe 00 00be JUHEeHHBIX apXVBHBIX dboHzaax u KOJITeKLIUSIX.
MetoguKa UxX CO3JaHus.
14. CoBpemeHHbIe TIPO0O/IeEMBI (DOHAMPOBAHUS.
15. Buzib paboT 1o hoHAUPOBaHHMIO.
16. OrmpeziesieHre TpaHUL] apXUBHBIX (OHAO0B. OCOOEHHOCTH Ompe/e/ieHusT rpaHul] (OHZOB JTUUHOTO
TIPOUCXOXKIEHUS.

17. ITonsiTne 0 K/laccuukayu JOKYMEHTOB B npepenax apXWBHBIX
¢dhon0B. XapakTepuCcTHKa «PeryucTpaTypIripuHIIUIIA». [TpusHaku
K/1accudukanyy JoKymeHToB. CxeMbl KlacCU(pHUKALIUN.

18. Knaccudukariys JIOKYMEHTOB dboHI0B JINYHOT'O TPOMCXOXKIeHUS,

00BeIMHEHHBIX aPXUBHBIX (DOH/IOB M KOJUTEKIIHM.
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19. Tpyaer BHUMJAI 10 Teopur MW TIpaKTHMKe SKCIEPTU3bl LIEHHOCTU [JOKYMEHTOB U
KOMIUIEKTOBAHUIO apXUBOB.

20. VcTopust pa3BUTUS TEOPUH KCIIePTH3bI LIEHHOCTHU JOKYMEHTOB.

21. Kpurepuu ompejejieHUs] UCTOUHUKOB KOMIUIEKTOBAHUSI T'OCYAAPCTBEHHBIX U MYHULIMIIA/IBbHBIX
apXWBOB.

22. [lonaTtue, Ha3HaAUeHMe U 3ajlaUU SKCIIePTU3bI LIEHHOCTU JOKYMEHTOB.

23. Kpurtepuu 3KCIiepTU3sbl LIeHHOCTU JOKYMEHTOB.

24. 3ajauu u ¢byHKLMN LlenTpansHOM 3KCIIePTHO-NIPOBEPOYHOMN KO-
muccuu (LIDTTK) ipu ®esepanbHOM apXUBHOM areHTCTBe.
25. OKCIIepTHO-TIPOBEPOYHbIe KOMUCCHHU (3IIK) OpraHoB apXUBHOI0

ympaBJieHusi SKcrepTHble Komuccuu (OK) apXxvBOB Y OpraHu3alvi, Ux 3aiau U (QYHKLIUU.

26. CyLIHOCTb MepecTPOMKU CHUCTEeMbl SKCMEePTU3bl U KOMIUIEKTOBAaHUSI apXMBOB B KOHLe 50-x —
Hayvasie 60-X IT.

27. Bubl 51 ¢opmbl [TIOBTOPEeHUS JIOKYMEHTHOU VMH(pOpMaL1K.
28. Kputepuu oTbopa JOKYMEHTOB C MOBTOPsIOLLeics WHbopMaLiyei.

29. [IpyHLMIIBI SKCIIePTU3bI U MEeTO/bI OLIEHKU JOKYMEHTOB.

30. Drambl 3KCrepTusbl LJeHHOCTU JOKYMeHTOB. llesieBasi KOMILIEKCHasi 3KCIepTH3a [OKYMEHTOB B
rOCyZ,apCTBeHHBIX apXUBax.

31. ITepeunu foKyMeHTOB. Ha3HaueHue, TUIIbI, BU/IbI U METO/IMKA COCTaB/IeHUS.

32. Metoanueckoe obecrieueHue 9KCIIepPTU3bI LIeHHOCTHU [JOKYMEHTOB
Y KOMILJIEKTOBAaHUS I'OCY/1apCTBEHHBIX apXUBOB.

33. CoBpeMeHHasl CUCTeMa TI0COOHi 10 0TOOPY JOKYMEHTOB HEeroCy/1JapCTBEHHBIX OpTraHU3al[|i.

34. TonsATHe 006 YHUKAIBHBIX U 0C000 LIeHHBIX JOKyMeHTaX. Kputepuy ux BbIssB/IeHUS U 0TOODA.

35. Co3panue cTpaxoBoro (hoHAa JOKYMEHTOB U (POH/IA MOIb30BaHMUSI.

36. YueT apXvBHBIX [JOKYMEHTOB B I'OCY[apCTBEHHBIX U MYHULIMMA/JbHBIX apXUBaXxX, BeJOMCTBEHHbBIX
apxyBax U apXyBax OpraHu3alyu.

37. IlonsiTre u coctaB paboT 10 06ecrieueHnI0 COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

38. CTtpaxoBaHHe apXHUBHBIX I0KYMEHTOB: 1]eJib, 00beKT, MeTO[1Ka.

39. ObecrieueHrie COXPaHHOCTH JJOKyMEHTOB TIPY Upe3BbIYalHBIX CUTYaL[HsIX.

YueT apXUBHBIX JOKYMEHTOB B OpraHax apXWBHOI'O yIIpaB/IeHUs.

40. LenTtpanbhbiit poHoBbIN KaTanor (LUPK), ero HazHaueHue.

41. ABTOMaTH3UpOBaHHAasI CUCTeMaHay4uHO-TexHuuecKou nHdopmaryu (ACHTU, OBH/T) Ha 6a3e 1IDK.

42. TeopeTnueckue OCHOBBI CO3JlaHWSI W MWCIIO/Ib30BAaHMUS CUCTEMBI CIPaBOYHO-TIOMCKOBBICPECTB K
apXWBHbBIM [JOKYMEeHTaM.

43. Knaccuukaiys 1 cocTaB CUCTeMbI CIIPaBOUHO-TIOMCKOBBIX CPeJICTB K apXUBHBIM ZlokymMeHTaM (CIIC).
44. Hanipassienus pa3sutusi cuctembl CIIC K apXvBHBIM JJOKYMEHTaM.

45. IToaroroska CMpaBOYHO-MH(POPMALMOHHBIX V3[JlaHUM Ha OCHOBeE
v depeHIIMPOBaHHOTO MOAX0/a.
46. Ncropuueckue CIIpaBKH, 150:¢ HasHaueHue, MeTOoJUuKa COCTaB/IeHUSA

Y UCII0/Tb30BaHUsI B aDXUBHOM paboTe.

47. Ha3HaueHue OnvcaHus e/l B apXyUBax. 3arosioBku Aen. CocraByieHre aHHOTaLUH.

48. TloHsATHE U Ha3HaUeHHe apXHWBHOU OIMKCH; 0COOEHHOCTH MH(POPMALIMOHHOTO S13bIKa.

49. Karanoru fokyMeHTOB. OripefiesieHue, CTpYKTypa, BUuAbl. @yHkimu B cucteMe HCA rocyzapCTBeHHbIX
apXWBOB.

50. OO111as XapaKTeprUCTHKa KIaCCU(PUKAIIMOHHBIX CXeM CUCTEMATUUeCKUX KaTajloroB.

51. AmnHanu3 cxeMbl KjlacCU(UKaLMM [OKYMEHTHOM WH(POpMaLMMB CHUCTeMaTMYeCKMX KaTaiorax
rocyzapcreeHHbIx apxuBoB(CEK).

52. Metopuka mnoctpoeHuss EjauvHOro knaccudukatopa JOKyMeHTHOM HHpopMmauuyd ApxuBHOro ¢oHja
Poccurickont @egepanumn(EKIN).

53. Bugp! nyteBoguTenel U ux GyHKUuU B cucteMe CIIC K apXUBHBIM [JOKyMeHTaM.

54. CxeMbl cHCTeMaTH3al[MM U COCTaB JIOTUUECKUX 3arucel B MyTeBouTe e 10 (JOHZAM apXUBa.
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55. OCHOBHbIe TIPUHLIUIIBI OTIMCAHUS U UCTOYHHUKOBE/IUeCKOTr0 aHasii3a JOKyMeHTOB B 0030pax.

56. Nndopmariius Tpetbeii cterieHu B cucteme CIIC apxuBoB.

57. YKasaTenu K apXUBHBIM ClIpaBOuHUKaM. VX BU/bI, (HOPMBI U IPUHLIUIIBI TOCTPOEHUS.

58. PasBuTue TeOpuM UCII0/Ib30BaHUs JOKYMEHTOB B OTeUeCTBEHHOM apXUBOBeJEeHUN.

59. JIoCTYyIHOCTb apXUBHBIX JOKYMEHTOB: IIPAaBOBbIe ¥ OpPraHU3aljMOHHbIe HOPMBI.

60. KoMri1eKkcbl JOKYMEHTOB B rOCY/JapCTBEHHBIX apXMBax, COJep Kalliie MepcoHa/lbHbIe JaHHbIe.

61. Vcrionb30oBaHye JOKYMEHTOB apXUBOB B Pa3/IMUHbIX L{e/IX.

62. OueHOUHble XapaKTePUCTUKK TpOLiecCa MCIMO0J/Ib30BaHUSI apXMBHBIX [JOKYMEHTOB (MHTEHCUBHOCTb —

3¢ (}PeKTUBHOCTB).

63. (opMbl UCTIONB30BaHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTuHr apXMBHBIX JIOKYMEHTOB u apXUBHOU JIOKYMEHTHOU
VMH(pOopMaLu.

65. OpraHu3alMOHHO-MeTOUYeCKOe PYKOBOJACTBO U KOHTPO/ib Pefiepa/bHOIO apXUBHOI'O areHTCTBA 3a
paboToil BeZJOMCTBEHHBIX APXHUBOB M OpraHU3aliel apXUBHBIX JOKYMEHTOB B YUPEKAEHHSIX.

66. B3aumogeiicTere apXUBHBIX yupeXX/leHuH, My3eeB, 6rbIMOTeK,
opranu3aimii PAH B o6/1acti paboThI ¢ apXUBHBIMU IOKYMEHTaMU.

67. CofepkaHve U OCHOBHbIE HampaB/IeHUs HayYHO-UCC/Ie/l0BaTe/bCKOWM MeTOLUYeCKOU [esaTelbHOCTH
apXVBHBIX yUPeXXJeHUU.

68. ndopmariioHHoe obecrieueHye [1esITeIbHOCTU apXUBHBIX YUpeX/eHUi U opraHu3aLiyil.
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6. YueOHO-MeTOjUUeCKOe M HH(OPMALIMOHHOE 00ecreueHne JUCIUITTHHBI
6.1. CiuCOK UCTOYHHMKOB U JIUTEPaATyPbl
HNUcTounuku
OcHOBHBIE
denepanbHblii  3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM [fene B Poccuiickoi

®depnepauyiv» [ I1eKTpoHHbBIN pecypc] / «KoHcynbtanTIImoc» — 3neKTpoH. AaH. — M., [1997-2013].— Pexxum
Jocryna:
http://www.consultant.ru/. — cBo60AHbIN. — 3arJ. ¢ KpaHa.

CornaiieHre O TIpUHIUMNAX W (opMax B3aUMOJEMCTBUS ToCynapcTB - ydactHukoB CHI' B obmactu
WCIIONb30BaHUs apxuBHOM uWHMopmaiuu (MwunHck, 4 wuroHa 1999 r.) /URL: Cucrema T'APAHT:
http://base.garant.ru/1155281/#ixzz6 E14b68AE

Pacriopsbkenvie IlpaBurtesnibctBa P® ot 23.12.2016 Ne 2800-p «O6 yTBepKAeHWM TMepeYHsT HayUHbBIX
OpraHu3alui, OCYIIeCTB/SIOUMX TIOCTOSTHHOe XpaHeHHe [OKyMeHTOB ApxuBHOro ¢oHjaa Poccuiickoit
denepauyy, HAXOAALIUXCS B TOCYAAPCTBEHHOW  COOCTBEHHOCTHM»;  [OneKTpoHHBIA  pecypc] /
«KoncynbranTIlnoc» — ONeKTPOH. JlaH. — M., [1997-2013].— Peskum JloCTyTa:
http://www.consultant.ru/. — cBoO6oAHBINA. — 3arJ1. ¢ KpaHa.

[TpaBuna opraHu3alii XpaHeHHsl, KOMIUIEKTOBaHUS, yueTa U MCIO0Jb30BaHUsl JOKYMEHTOB APXUBHOrO (hOHAA
Poccuiickoii Pefiepaliui U APYTUX apXUBHBIX JOKYMEHTOB B TOCY/apCTBEHHBIX U MYHULIMIATbHBIX apXUBaX,
My3esix U 6ubsmoTeKkax, opraHy3anusx Poccuiickoit akajieMun Hayk: yTB. [Iprka3zoM MUHUCTEPCTBA KYJIbTYDPbI
1 MaccoBbIXx KoOMMyHHKalmii Poccutrickor ®eneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNIA/L. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

[TpaBuna opraHM3aLyy XpaHeHHsl, KOMILJIEKTOBaHUs, y4yeTa U MCI0/Ib30BaHUs JOKYMEHTOB apXMBHOrO (poHza
Poccuiickoii ®efepaliuv ¥ JIPYyrMX apXMBHBIX [JOKYMEHTOB B OpraHax TrOCy/apCTBeHHOW BJIaCTH, OpraHax
MEeCTHOTO CaMOYIIpaB/eHWss U OpraHu3alysx: YTB. IIpUKa3oM MuHucTepcTBa KyJ/bTypbl Poccubickoit
degepauuu oT 31.03.2015 No 526. M., 2015. 97 C. 56. /URL:
http://archives.ru/documents/ministry-orders/prik_526_2015.shtml

PerjiaMeHT TOCYyZIaqpCTBEHHOTO yueTa JOKyMeHTOB ApxuBHoro ¢oHa Poccuiickoii ®eneparun (yTB. [Tprkazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunuctepctBoM tocturiuu 08.07.1997, per. Ne 1344) [D1eKTpPOHHbIM
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[TopsifoK MCMONb30BaHUSI APXUBHBIX JOKYMEHTOB B TOCY[APCTBEHHBIX M MYHHLUMAJbHBIX apXHWBax
Poccurickor ®@epepauyu (ytB. [Iprkaszom PocapxuBa ot 01.09.2017 N 143; 3apeructpupoBaHo B MuHIOCTe
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[IpumepHoe monokeHHe 00 apxuBe opraHw3auuu (yTB. IIpukasom PocapxmBa ot 11.04.2018 No 42;
3apervctpupoBaHo B Muntocte PO 15.08.2018; perncrpariontsiid Ne 51895)

[DnekTpoHHbli pecypc] // bBaHk [jaHHbIX «HopMaTHMBHO-TIpaBOBble aKThl, 3aperMCTPUPOBaHHbIE B
MunuctepcTBe rocturiuu Poccuiickoit @enepariuu». URL: https:// minjust.consultant.ru/documents/40288

[TepeyeHb TUIOBBIX APXMBHBIX [JOKYMEHTOB, 00pa3yrOLIMXCSi B HAYYHO-TeXHUYECKOW U TPOW3BOZCTBEHHOM
JlessTeIbHOCTU  OpraHu3aljii, C YyKa3aHueM CpokKoB xpaHeHus. M., 2007. 83. Ilepeuns TUNOBBIX
yTpaBieHYeCKUX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIUXCs B TpoLecce [esiTelbHOCTU T'OCy/lapCTBEHHbBIX
OpraHoB, OpPraHOB MeCTHOIO CaMOYIIpaB/ieHWs W OpraHu3alvii, C yKa3aHHeM CpPOKOB MX XpaHeHHus" (YTB.
npuka3zoMm PocapxuBa ot 20.12.2019 Ne 236. URL: http://archives.ru/documents/2019-perechen-typdocs-
organization.shtml

ITpuka3 deznepanbHOoro apxuBHoro areHtctBa oT 20.12.2019 Ne 237 "O6 yTBepkieHurd VIHCTPYKLMH TIO
npuMeHeHUt0 [lepeuHsi TUIIOBBIX YIIPaB/IeHUECKHUX ApPXUBHBIX [OKYMEHTOB, 00Opa3yIOIMXCS B TpoLiecce
JlesiTeIbHOCTU TOCYZ,apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaB/IeHUs1 M OpraHv3alii, C yKa3aHUueM
cpokoB ux xpaHeHus" (3apeructpupoBaH 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

[ornosHuTenbHbIe
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Yka3 [lpe3usenta P® ot 04.04.2016 Ne 151 «O dPenepasbHOM apxXMBHOM areHTCTBe»|[DMeKTPOHHbIN
pecypc] / «KoucynerantIlmtoc» — OsekTpoH. pgaH. — M., [1997-2013].— Pexum pgocTyma:
http://www.consultant.ru/. — cBo60AHbIN. — 3arJ. ¢ KpaHa.

Yka3 Ilpesupenta PP® or 22.06.2016 Ne 293 «Bompocsl @ezepabHOIO  apXUBHOI'O
areHTCTBa»[DnekTpoHHbIN pecypc] / «KoHcyabTanTIImtoc» — OeKTpoH. AaH. — M., [1997-2013].— Pexxum
Jl0CTyTIa:
http://www.consultant.ru/. — cBo60AHbIN. — 3arJ. ¢ KpaHa.

[lepeueHb THIOBBIX JOKYMEHTOB, 00pa3yIOILIUXCS B [IeTebHOCTY FOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U
JPYruX yupeXX[eHWM, OpraHu3alui, NpeAnpusiTHi, C yKa3aHheM CPOKOB XpaHeHWs: YTB. ['JlaBHbIM apXHBHBIM
ynpasienvem npu Cosete Munuctpos CCCP 15 asr. 1988 r. / BHUUIA/. M., 1989. 268 c.

[TepeueHb TUMOBBIX YIIPAB/IEHUECKUX JOKYMEHTOB, 00Pa3yIOIIUXCS B 1eATeIbHOCTH OPraHU3alvii C yKa3aHUeM
cpokoB xpaHeHusi / Pocapxus, BHUUIA. M., 2000. 107 c. 82.

[TepeueHb THUIIOBBIX YIIPAB/IEHUECKUX aPXUBHBIX [JOKYMEHTOB, 00pa3yOLIUXCsl B TIporiecce esTe/TbHOCTH
roCyJapCTBeHHbIX OpraHOB, OpPraHOB MeCTHOI'O CaMOYTIpaB/ieHHWs W OpraHu3aljuii, C yKa3aHWeM CPOKOB
XpaHeHUs / Pocapxus, BHUNOAL. M., 2010. 272 C. URL:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

JlutepaTtypa
OcHoBHas
YuebHast ¥ MeTOAMYeCKast

ApxuBrcTuka. [lyTeBoguTe/ns MO apXUBHBIM TEXHOJIOTHSIM: WHTEpPAKTHBHBIN oOyuaroumii kypc / [E.B.
AnekceeBa U Jp.; Hayu. pyk. mporpammbl E.M. BypoBa]. — M.: PITY, 2003. — [1]: MeToauueckue yKa3aHUsl.
— 28 c.; [2]: Pabouas Tetpagp cryaeHta. — 201 c.; [3]: Tekcr nekumii. — 188 c.; [4]: KommbroTepHas
oOyuaroriiasi mporpaMma [D/1eKTpOHHBIHM pecypc]. — 1 3mekTpoH. ont. auck (CD-ROM).

ApxuBoBefieHHe : (TeOpHsi U MeTOAWKa) : yueOHUK s By3oB / [E. M. BypoBa, E. B. Anekceesa, JI. TI.
Adanacwera] ; nmog pea. E. M. BypoBoii ; Poc. roc. rymaHuTapHbIi yH-T, WcT.-apx. uH-T, ®ak. apx. fgena. -
Mockga : Tepmuka, 2012. - 684, [1] c.

'OCT P 7.0.8-2013 Cucrema cTaHAapTOB 10 HWHbOpMaluM, OUOIMOTEUHOMY U W3[aTeTbCKOMY [IeJy.
[enorpon3Bo/ICTBO M apXUBHOe Jiesio. TepMUHBI U OTipejiesieHusi. — YTBep)KJeH Mpuka3oM PoccraHjapra OT
17.10.2013 Ne 1185, BBesieH B felictBue c 1 mapta 2014 r. — M.: CrangaptuHdopm, 2014. — 16 c. URL: http://
www.consultant.ru/document/cons_doc_ LAW_ 163800/

Enunbiii KnaccupukaTop AOKyMeHTHOM MHGopmauuu ApxuBHoro ¢osga Poccuiickoii ®epepanum / [cocrt.:
B.I'. JlapuHa (pyK. Tembl) ugp.]. — 2007. — 660, [1] c.: Tabm.

MeToauueckre peKOMeHZALMM TI0 NIPYMEHeHUIO TIpaBU/I OpraHU3aljiM XpaHeHHWsl, KOMIUIEKTOBaHUs, yueTa U
WCII0/Ib30BaHUsI IOKYMEHTOB apxXuBHOTO (oHza Poccutickori ®efjepaliivi U IpYTUX apXMBHBIX JAOKYMEHTOB B
roCy/JapCTBEeHHBIX OpraHax, OpraHax MeCTHOTO CaMOyTipaB/ieHust ¥ opranu3anusx ot 30 Hosiopst 2015 r. N 073
no 3akasy @egepanbHoro apxuBHOro areHtctBa. URL:  http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Metoiyeckre peKOMeHJaluy Mo paboTe C JOKYMEHTaMU IO JMYHOMY COCTaBy B TOCYJapCTBEHHBIX H
MYHUIMTIaNBHBIX apXyMBaX, apXyWBaxX opraHusauui /PejepanbHoe apxvuBHoe areHTctBo, BHUUIA/, 2018 r.
URL: http://base.garant.ru/72211810/

MeToaurueckre peKOMeHZAL|K 10 paboTe ¢ 0000 IIeHHBIMU JOKYMEHTaMH B FOCYJApCTBEHHBIX apxuBax Pd /
®enep. apx. arenrctBo (PocapxuB), Bcepoc. Hayu.-uccief. WH-T [JOKYMEHTOBeJleHUSI WU apx. Jesa
(BHUUOAL); [coct. HU. XumuHa (pyk. Tembl), A.B. EnmnarseBckuii]. — M.: [6.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?’req=doc&base=EXP&n=492564#07956320391581746

Mertopryeckre peKoMeH/Jaliiu 10 POHAMPOBaHUIO JOKYMEHTOB B IOCY/|JapCTBEHHBIX MYHHULMMAIbHBIX apXHUBax
P® / depep. apx. arentctBo (PocapxuB), Bcepoc. Hayu.-ucciaes. WH-T [JOKYMEHTOBeJeHUs W apX. [Jena
(BHUUOAL); [coct. H.U. Xumuna (pyk. Temsi), A.B. EnmmarseBckuii, 3.I1. iHo3emueBa]. — M.: [6.1.], 2007.
—4lc.
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OrnpefienieHre OpraHU3aLMH-UCTOYHUKOB KOMILJIEKTOBAHUSI T'OCY/IapCTBEHHBIX W MYHHULMIANbHBIX apXUBOB.
Metopuueckue peKoMeHaLiu /Pocapxus, BHUNIOA/ M, 2012. URL.:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co3faHrie COBpPEMEHHBIX apXMBHBIX CIIPaBOUHMKOB Ha OCHOBe AW(QepeHLMPOBAaHHOTO TMOAX0JAa : MeTOA.
rocobue / denep. apx. areHTCTBO, Bcepoc. Hayu.-uccie]. UH-T JOKYMEHTOBe/leH!sl U apX. fena ; [cocT.: B. T.
JlapuHa (pyK. TeMbl, OTB. COCT.) ¥ Ap.]. - [3-e u3x., ctep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBrieHre apXWBHBIX OMWCEH B 3I€KTPOHHOW (OopMe W WX WHTerpaius B WH(POPMAIMOHHYIO
WH(PACTPYKTYpPy rOCY/IapCTBEHHBIX Y MYHHWILMIAIBHBIX apXUBOB. MeToiuueckrie peKkoMmeHjanyu. /Pocapxus,
BHUUOA. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AgstokparoB B.H. O6uias Teopus apxuBoBeienusi / B.H. ABrokparos // Borpocs! nctopun. — 1973. — Ne 8.
— C. 59-72 /ba3a gannbix EastView. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnekceeBa E.B. JlokymMeHT B cucTeme couuanbHblXx KoMMyHuKauui // BectHuk PITY. Cep. Wcropus
(dJoxymeHTtoBezieHue u apxuBoBefieHre). — 2008. — Ne 8. — C. 90-103. URL: https://cyberleninka.ru/article/n/
dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

ApruszoB A.H. O61jecTBeHHasi MUCCHSI POCCUHCKHUX apxuBOB // OTeuecTBeHHbIe apxuBbl. — 2014. — No5. — C.3-
11 /ba3a ganHbix EastView. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EmnateeBcknii  A.B., Xwumuna H.M. ®ongupoBaHune [OKYMEHTOB COBDEMEHHBIX OpraHu3alud B
rocysapcrBeHHbix apxuBax Poccun OteuectBeHHble apxuBbl. — 2005. — Ne 2. — C. 35-44 /ba3a [aHHbIX
EastView. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnatbeBckuii A.B., XumnHa H.U. YHukanbHble nokyMeHTbl ApxuBHOro ®onza Poccuiickor Pegepanum: K
COBPEMEHHOMY TTOHUMaHHIO TTpobsieMbl // OteuecTBeHHbIe apXuBbl. — 2011. — Ne 1. —C. 3-13 /ba3a laHHbIX
EastView. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963

[MaBnoBa T.®. [JokyMeHTHI (efiepaibHbIX apXHUBOB TI0 UCTOPHUU BTOpPOI MUPOBOI BOWHBI: paccekpeurBaHue U
WCTIO/Tb30BaHUE B HAYUHBIX UCC/I€ZIOBAHUSIX U JOKYMEHTATbHBIX

nybmukauusix // OreuectBeHHble apxuBbl. — 2005. — Ne 4. —C. 3-10 /ba3a ganHbix EastView. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBioBa T.®. [JocTyn K apXUBHBIM [OKyMeHTaM CIieljxpaHoB B Hauase 1960-x — cepegune 1980-x rr. //
OteuectBeHHbIe apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a gansbix EastView. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITabanoBa T.E. Ponb ryiaBHBIX XpaHuTesieli (poHIOB B opraHu3alyy paboThbl 1o obecriedeHHI0 COXPAaHHOCTH
JokyMeHTOB // OteuectBeHHble apxuBbl. —2013. —Ne4. —C.3-13 /ba3za ganHbix EastView. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[Ila6anoBa T.E. VcTtopus u npakTrka (hoHAMPOBaHUs AOKyMeHTOB ApxuBHOro (oHga Poccuiickoit depeparyn
/I OteyectBeHHbIe apxuBbl. — 2005. — Ne 2. — C. 28-35 Bba3za gannbix EastView. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

[omnonmHuTensHas
MeToauueckast

['OCT P 33.505-2003. EguHblil pocCUMCKHI CTPaxoBOW (OHZA JoKyMeHTauWu. [TopsiioK co3/1aHusi CTpaxoBOro
dboHJa JOKyMeHTal[uH, SIB/SIOLLeICS HallMOHAJbHBIM HayuUHbIM, KY/JIbTYPHbIM M WCTODUYECKUM HacjiefremM
[DnexkTpoHHbI pecypc] // IlpodeccronanbHas cnpaBouHas cucteMa «Kopekc.py». URL: http://docs.cntd.ru/
document/1200032423

'OCT P 7.0.97-2016. CUBU]/. OpraHu3alMOHHO-pACoOpsiiuTe/ibHasi JOKyMeHTalus. TpeGoBaHUsS K
oopm/ieHHIO ZIOKyMeHTOB [DneKTpoHHbIN pecypc] // IIpodeccroHanbHasi cripaBouHasi cucteMa «Kogekc.py».
URL: http://docs.cntd.ru/document/1200142871

Hopwmbl BpeMeHM Ha pabOThI U YCIYTH, BBITIOJHSIEMbIE TOCY/IJapCTBEHHBIMHU apxXxuBamu /Pejiep. apX. areHTCTBO
(PocapxuB), Bcepoc. Hayu.-ucciel. WH-T [JAOKyMeHTOBejleHMss W apx. fena (BHUUOA); [coct.: 3.B.
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bymmesneBa (pyk. Temel), B.E. Cob6ones, JIJI. [llotuHal. — M: [6.1.], 2008. — 136 c.: Tabn. URL:
http://www.consultant.ru/document/cons_doc_LAW_91439/

[ToaroToBKa apXMBHBIX IMyTeBoAWTeNel : MeTo[. pek. / delep. apx. areHTCTBO, Bcepoc. Hayu.-uccie[. WH-T
JIoKymeHTOBeZieHUst U apx. Aena (BHUMAQ) ; [coct.: B. T'. JlapunHa (pyk. TeMsl, oTB. coct.), H. A. Tacui
(otB. coct.) u ap.]. - M. : BHUNOA, 2011. - 191 c.

HayuHnas

AgstokparoB B.H. Teopernueckue npobsieMbl oTeueCTBeHHOTO apxuBoBefieHusi / B. H. ABtokpatoB ; [cocT. T.
H. XopxopuHa ; Poc. roc. rymanuTapHbii yH-T]. - Mocksa : PTTY, 2001. - 392, [1] c.

BypoBa E.M. VcTopusi U coBpeMeHHble TeH/EHLMH DPa3BUTHs SKCIEPTHU3bl LIEHHOCTH JOKYMEHTOB: y4el.
nocobue no crelkypcy /E.M. Byposa. — M.: MT'MIAH, 1985. — 65 c.

Ko3noB B.II. TaiiHbl danbcuduKaluu: aHaiu3 TOAAe/N0K UCTOopuuecKux MCTOUHMKOB XVIII-XIX Bekos.:
nocobue ziy1s1 Tipero/iaBatesiei u ctyaeHToB By30B / B.IT. Ko3noB. — M3a. 2-e. — M.: Acnekr-IIpecc, 1996. —
C. 186-192; apyrue u3gaHus.

TpemeB B.C. HekoTopble acrieKThbl GOHAVPOBAHMS JOKYMEHTOB OBIBIIIMX MapTHUitHBIX apxvBoB / B.C. Tperes //
OteuectBeHHble apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a ganHbix EastView URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B aBrycre 1991 roga: o rpueme raprapxvBoB B BeJleHUe TOCyAapCTBeHHbIX apXUBHBIX OPraHoB /
B.A. TwHees // OrteuectBeHHble apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a pganneix EastView URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Ypsuunkuii K.b. KomriekroBanue I'AP® MUKPOGhOTOKOIHSIMU [JOKYMEHTOB 3apyOeKHbIX apxuBoB (1956-
2010 rr.) / K.B.

— Ne 2. — C. 57-65 /baza JIaHHBIX EastView URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24669174

OKCIepTr3a LIeHHOCTH YIIpaB/IeHUeCKHMX [JOKYMEHTOB U KOMIUIEKTOBAaHWE WMU TOCY[apCTBEHHBbIX apXWUBOB
(Teopust u MeTozvKa) / Penep. apx. areHTCTBO (PocapxuB), Bcepoc. Hayu.-uccies. UH-T JOKyMeHTOBeZieHUs 1
apx. gena (BHUMOAQL) ; [coct.: M. I1. )KykoBa u zp.]. - M. : [6. u.], 2007. - 223 c.

6.2. [lepeueHb pecypcoB HH(OPMaI[OHHO-Te/IEKOMMYHHKAIJMOHHON ceTH «IHTepHeT».

ApxuBHbii QoHf Poccutickoii ®epepaiyu. LleHTpanbHbI (DOHZOBLIM KaTamor [DneKTpOHHBbIN pecypc] /
®esiep. apx. areHTCTBO. O/eKTpoH. AaH. M., 2001-2019. Pexum pgocrtyma: http://cfc.rusarchives.ru/CFC-
search/, cBo6oaHbIA. [laTa obparenus: 23.08.2019. 3ar. ¢ 5KpaHa.

ApxuBbl Poccun [OnekTpoHHbIN pecypc] / Penep. apX. areHTCTBO. DJieKTpoH. JaH. M., 2001-2019. Pexxum
poctyna: http://www.rusarchives.ru/, ceobognbiii. [Jata obpamenus: 16.08.2019. 3arsn. c 3KpaHa.

['ocyzapCTBEHHBIM PeeCcTp YHUKalbHBIX JIOKYyMeHTOB ApxuBHOro QoHza Poccuiickori ®enepaiuu
[DnekTpoHHbIM pecypc] / Penep. apx. areHTCTBO. OJneKTpoH. fgaH. M., 2001-2019. Pexum pocrtyna:
http://unikdoc.rusarchives.ru/, ceoboubiii. ata obpaienus: 23.08.2019. 3arJ. ¢ 3kpaHa.

NAAR. 3kcrneptHoe coobiiectBo: IlyreBoAuTe/ b B apXUBHOM OTpaciv [D/IeKTPOHHBIM pecypc] //
HauyonanbHasi acconuanusi apxuBucToB U fAenonpousoaurenert « HALII APXVB» (HAAP). DnekTpoH. AaH.
M., 2018. Pexxum goctyma: http://naar.ru/, cBobozanbiii. JaTa obparrenus: 20.07.2018. 3ar. ¢ 3KpaHa.

[TyTeBOAUTEM IO POCCUICKKM apXuBaM [DJ1eKTpOHHBIN pecypc] / @efep. apx. areHTCTBO. D/IeKTPOH. AaH. M.,
2004-2019. Pexxum goctyma: http:/guides.rusarchives.ru/, ceobogubiii. Tata obparenus: 23.08.2019. 3ari. ¢
JKpaHa.

®enepanbHOe apxuBHOe areHTCTBO (PocapxuB) [DnekTpoHHbI pecypc] / Pesep. apX. areHTCTBO. DJIEKTPOH.
naH. M., [2006-2014]. Pexxum moctyma: http://archives.ru, cBoboubiii [Iata obparrenus: 23.05.2018. 3ari. c
JKpaHa

ITepeuens B/l u UCC
Nerm1 | HaumeHoBaHMe
/m
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1 MexxayHapoaHble pedepaTHBHble HaykKoMeTpuueckue bBJl, JoCTyrnHble B paMKax
HalMOHaIbHOW noAnucku B 2020 T.
WebofScience
Scopus
2 [TpodeccronanbHble MOMHOTEKCTOBbIE BJI, AOCTynHble B pamMKax HalMOHa/lIbHOU

noanvcku B 2020 r.
KypnansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
2Kypnasel Taylor and Francis
3 [TpodeccroHanbHbIe TTOTHOTEKCTOBbIE B/
JSTOR
W3aanust 1o o011eCTBeHHBIM Y TYMaHUTapHBIM HayKaM
OnekTpoHHast bubmoreka Grebennikon.ru
4 KowmrbroTepHsble cripaBoOYHbIe TIpaBOBble CUCTEMBI
Kouncyssrasr Ilnroc,
I"apaHT

7. Marepua/IbHO-TEXHUYECKOoe ofecrneueHHe JUCHUTUTHHBI
Jns obecneueHust OucyuniuHbl UCNO/Ab3yemcsi MamepuaabHO-mexHuueckas 6aza obpazoeamesnbHO20
yupedxcoeHusi: yuebHble ayoumopuu, OCHAWEHHble KOMNbIOMepPOM U NPOeKMopom 04151 0eMOHCmpayuu yuebHbIX
mamepuanos.

CocTaB IporpaMMHOI0 00eCTIeueHusT:

IIpu npogedeHuu 3aHamuil 6e3 cneyuairbHo2o IO (monbko OemoHcmpayusi npe3edmayutl, nn.3-9
Heobxo0umo yoanums)

1. Windows

2. MicrosoftOffice

8. OO0ecneuenue o0pa3oBaTe/JILHOrO MpoOIecca AJIA JIML C OrPAaHHYEHHBIMH BO3MOXXKHOCTSIMH
3/10POBbA

B xope peanusanuu AUCLUIUIMHBI UCTIONB3YIOTCS C/IeAYIOLUe JONOJTHUTE/IbHbIe
MeTo/ibl 00yueHHs, TeKyIlero KOHTPOJ/sS YCIieBaeMOCTH U TPOMEXYTOUYHON aTTecTaldy O0YyJaroluXcs B
3aBUCUMOCTH OT UX UHAUBUYAbHBIX 0COOEHHOCTEMH:

® 151 CIENbIX U C/1a00BUSAIINX:

- JIeKUMHM OQOPMJISIOTCS B BHJEe 3JIEKTPOHHOTO JOKyMEHTa, JOCTYIHOrO C TIOMOIIbIO KOMIIbIOTEpa CO
Crelyau3upOBaHHBIM TIPOTPAMMHBIM 00becrieueHreM;

- THUCbMEHHble 3aJjaHUsi BBITNOJHSIOTCS Ha KOMIBIOTEPE CO CHeLMaJu3MPOBAHHBIM TIPOrPaMMHBIM
obecrieueHreM, WM MOTYT ObITh 3aMeHEHbI YCTHBIM OTBETOM,;

- obecrieunBaeTCs MHAWBU/ya/IbHOE paBHOMepHOe OcBelieHre He MeHee 300 JIIOKC;

- I BBITIOJIHEHUS 3aJjaHUs TIpU  HeoOXOAMMOCTH TIPeOCTaB/IsSIeTCsl YBEJMUYMBAIOIee yCTPOKHCTBO;
BO3MOJKHO TaK>Ke MCTI0/Ib30BaHHe COOCTBEHHBIX YBeTUUHBAIOIIUX YCTPOUCTB,;

- MUCbMEeHHbIe 3a/laHusl OPOPMIISIFOTCS YBe/TMUEeHHBIM HIPU(TOM;

- 9K3aMeH U 3a4éT MPOBOASTCS B YCTHOM (DopMe WU BBITIONHSIIOTCS B MMCbMeHHOM hopMe Ha KOMIIbIOTepe.

® 1S TIyXUX U (JIa0OC/IBIIIAIINX

- JIeKIUM 0OpMIISIIOTCSL B BUZIe JIEKTPOHHOTO ZOKyMeHTa, JIMOO TpefoCTaB/IsieTCsl 3BYKOYCHTMBAIOLast
ammapaTypa WHAWBU/ya/lIbHOTO T0/Ib30BaHMUS;

- MMCbMEHHbIe 33/laHusl BLITIOTHSIIOTCS HA KOMITbIOTEpPe B MMCbMEHHOM (opMe;
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- 3K3aMeH M 3a4yéT MPOBOJATCS B MHUCbMEHHOW (hopMe Ha KOMIIbIOTepe; BO3MOXXHO MpoOBefieHre B (opMme
TeCTHPOBaHMUSL.

® Ui UL C HAPYLIEHWsSIMU ONOPHO-JBUTaTe/IbHOrO arrapara:

- JIeKIMU O(QOPMJISIFOTCS B BHJE 3/IEKTPOHHOTO JIOKYMEHTa, JOCTYITHOIO C TOMOIIbI0 KOMIbIOTEpa CO
CreLMaM3upOBaHHBIM TIPOTPAMMHBIM 0becrieueHreM;

- THCbMEHHble 33/laHUsl BBIMOJHSIOTCS Ha KOMIIbIOTEDEe CO CIeljMaJU3UpPOBAHHBIM IPOrPaMMHbBIM
obecrieueHueM;

- 9K3aMeH MPOBOJUTCS B YCTHOM (pOopMe WM B MMCbMEHHOM (popMe Ha KOMITbIOTepe.

[Tpu Heo06XOIUMOCTH Mpe/lyCMaTPHUBAeTCs yBeJMueHre BpeMeHH /ISl TIOATOTOBKY OTBeTa.

[Tpouenypa mpoBefieHUsT TTPOMEXKYTOYHOM aTTeCcTaly [yt 00yJYaroL[UXCsl YCTAHAB/IUBAETCS C yUETOM
WX UHUBUAYANbHBIX TICMX0hU3NUecKUX ocobeHHOCTel. [IpomMeKyTouHasi aTTecTalysi MOKET TIPOBOAUTHCS B
HEeCKOJIbKO 3TarloB.

[Tpu npoBeJieHUU TIPOLIEAYPHI OLleHWBaHUs Pe3y/IbTaToB 00ydeHus! MpeyCMaTpUBaeTCsl UCI0/Ib30BaHKe
TEXHUYECKUX CpeJCTB, HeOOXOAWMBIX B CBSI3W C WHAMBUAYATBHBIMA OCOOEHHOCTSMH OO0yUYarOI[UXCs. JTH
CpeZcTBa MOTYT OBITb TIPeZI0CTaB/IeHbl YHUBEPCUTETOM, WM MOTYT MCIIO/Ib30BaThCsl COOCTBEHHBIE TeXHUUEeCKHe
CpefCTBa.

[TpoBeseHre TMpoLleAypbl OLlEHWBAaHUSI Ppe3y/bTaTOB OOydeHUs MJOMyCKaeTcs C HCIOIb30BaHUEM
JVCTAaHLIMOHHBIX 00pa30BaTe/TbHbIX TeXHOIOTHH.

Ob6ecneunBaeTcst JOCTYT K UH(GOPMAIIMOHHBIM U Oubsmorpadryeckum pecypcam B ceTd VIHTepHeT [jis
Kaxoro oOyuvaroierocsi B ¢opMax, aJanTUPOBAHHBIX K OTPAHHUUYEHHSM WX 3[0POBbSI M BOCIIPUSTHS
vH(popMaLuu:

® 151 CJIENbIX U C/1a00BU/SAIINX:

- B leyaTHol (hopme yBeIMueHHBbIM HIpUQTOM;
- B (hopMe 3/1eKTPOHHOTO JOKYMEHTa;

- B hopme ayauodaiina.

® I TUIyXUX U C/1abOC/IBIIIAIUX:

- B leyaTtHol opwme;

- B (hopMe 3/1eKTPOHHOTO [JOKYMeHTa.

® 77151 00yYaroIMXCs C HapyILIeHUsIMU OTIOPHO-/[BUTaTe/IbHOTO arrapara:
- B meuaTHoU (opme;

- B JopMe 3/1eKTPOHHOTO [JOKYMEHTa;

- B (hopme ayanodaiina.

YueOHble ayJUTOPUM /IJIs1 BCEX BU/JOB KOHTAKTHOW M CaMOCTOsITeNIbHOM paboThl, HayyHasi bubsioTeka u
VHble TIOMelLeHus1 [yl OOyueHWsI OCHAIleHbl CIelManbHbIM 000pyJoBaHMEM W y4eOHBIMH MeCTaMH C
TeXHUUeCKUMU Cpe/ICTBaMU 00yueHUs:

® 7151 CJIENbIX U C/1ab0BU/SAIINX:

- YCTPOMCTBOM /1151 CKAHUPOBaHUs U uTeHus ¢ Kamepoit SARA CE;

- pucruteeM bpavna PAC Mate 20;

- npuHTepoM bpaitnigs EmBrailleViewPlus;

® IS TUIyXUX U C/1abOC/IBIIIAIUX:
- aBTOMaTU3UPOBAHHBIM pabourM MeCTOM ISl JitoJiel C HapyllleHneM ciyXa U C1aboC/IbIIalivx;
- aKyCTUYeCKUN yCUUTeNb U KOJIOHKY;

® 717151 00yYaroIMXCs C HapyILIeHUsIMU OTIOPHO-/[BUTATe/IbHOTO arrapaTa:

- IepeJBIKHBIMY, pery/JIupyemMbIMU 5proHoMUuecKUMU napramu CU-1;

- KOMIIbIOTEPHOM TeXHUKOM CO Criel{ia/ibHbIM TIPOrPAMMHBIM 00ecrieueHreM.

dopma mpoBefieHus] TeKyllleld M UTOrOBOW aTTeCTallud JJisl JIUL] C OrpaHUUeHHBIMH BO3MOXKHOCTSIMHU
3/10POBbsI YCTAaHABIMBAETCSI C YUeTOM WHAWBUAYaIbHBIX MCUX0PU3NUecKuX ocobeHHOCTel (YCTHO, MTMCbMeHHO
(Ha Oymare, Ha KOMIIbIOTepe), B JopMe TeCTUPOBAHUS U T.I1.). [Ipy HEOOXOAMMOCTH CTYZEHTY Tpe/loCTaB/IseTC s
JIOTIOJTHUTe/TbHOE BpeMsl /1J1sl IOATOTOBKY OTBeTa Ha 3ayeTe WM SK3aMeHe.

9. METOJ.'[I/I‘-IECKI/IE MdTepHaJ/Ibl

9.1.I1,1aHbI J1a00pPaTOPHBIX 3aHATHH
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YACTbH 1
Tema 1. Onpezenenvie GOHJ0BOM NPUHA/JIEKHOCTH JOKYMEHTOB U Jiefl
Tema 2. O3HaKOMJIEHHE C JOKyMeHTaMu GoH/a
Temel 3-4. CocTaB/ieHHe 3aro/IOBKOB Jle/l WM UX yTOuHeHUe (pefakTpoBaHue). OTOOp cBefieHU AJ1st
HCTOPUYECKON CIIpaBKU

YACTD 2

Tema 5. OkcrepTu3a HayyHOW M TIPAaKTUUECKOM IL1eHHOCTH J[OKYMEHTOB Ha OCHOBe KpUTepHeB
9KCITepTU3bI LIEHHOCTH. BrisiBneHve [fen, MoOAjeXaluX W He MOJJ/IeXXalldX IOCTOSHHOMY XPaHEHHHO.
V3yyeHre 0IHOTO U3 MiepeyHeil JOKyMeHTOB (TUIIOBOTO UM BEJOMCTBEHHOTO).

Tema 6. PazpaboTka cxeMbl Kiaccudukaiuu e hoH/a).

Tema 7. CocraBnieHnue onvcu (oopMmiieHHe ee onvcaTebHbIX CTaTel) Ha Jiesia TOCTOSTHHOT'O XpaHeHust

Tema 8. CocTaBneHre CpaBOUYHOIrO arrapaTa K OMUCH Ha Jiejia MOCTOSTHHOTO XpaHeHus (4 3aHATus, 8
YyacoB).

Tema 9. YueT JOKYMeHTOB apxuBa

Tema 10. HopmaruBHO-MeTOAWYeCKMe TIOCOOMST TI0 3KCTepTU3e 1[eHHOCTU [IOKYyMEHTOB U
KOMILIEKTOBaHUI0 uMu AD PO

Tema 11. 'ocyiapcTBeHHBbIN yUueT JOKyMEHTOB

Tema 12. Karanorusauus JIOKyMEHTOB

Tema 13. O630pbl A0KyMeHTOB. [lyTeBoauTeM

Tema 14. Vcriosib30BaHKe JOKYMEHTOB KOHKPETHOI'O apXUBa.



9.2. MeToueckre peKOMeHAALUU T10 MOAT0TOBKe MUCbMEHHBIX paboT

PekomeHOayusi no 6bINO/JAHEHUI0 KOHMPpoAbHOU pabomsbl: KoHTposnbHas paboTa [0/DKHA
TIPe/ICTaB/ISITb COO0M CaMOCTOSITE/TbHBIM OTBET HAa OAWH W3 MPeJI0’KeHHBIX BOTIPOCOB, 00beMOM
1-2 nucta A4, [eMOHCTPUPYIOIIMI 3HaHHe COOTBETCTBYIOLLErO paszesia AUCLIUIIIUHBIL.

PexkomeHnoayusi no HanucaHuio pegepama: PedepaT - 3To KpaTKuii 0030p MyO/MKaLdi 10
3aJlaHHOM Teme, C 3/IeMEHTaMH COIOCTAaBUTE/ILHOTO aHaju3a. 3aJjaud CTy/eHTa WCII0J/Ib3ys
JIUTEpaTypy TIO BLIODAaHHOW TeMe, a/leKBAaTHO Tiepe/jaTb ABTOPCKYIO TO3WLIMI0 U W3JIOKHUTh
cobcTBeHHOe BUieHUe TIpo0O/ieMbl. HeoOX0[MMO rpaMOTHO W3/I0’KUTh MaTepuaa B COOTBETCTBUM
C TOW WIA WHOW JIOTUKOW (XpOHOJIOTMUeCKOW, TeMaTuueckol u [p.). Pedepar mpomkeH
cofiep>kaTh WTOTHM TIPOBE/IEHHOW WCC/eoBaTeNbCKol  pabotel. HauuHaercs pedepar ¢
TUTYJILHOTO JIMCTA, 3@ KOTOPBIM Cjie/lyeT OrjiaBjieHHe - IJlaH, B KOTOPOM Ka)K[OMy pa3zeny
JIOJDKEH COOTBETCTBOBaTb HOMep CTpaHWIbl. OCHOBHAsl YaCTh MOXKET ObITh TIpe/CTaB/ieHa Kak
L|eJIbHBIM TeKCTOM, TaK U pa3jie/ieHa Ha T/aBbl. 3ak/loueHue JI0J/DKHO COZep)KaTh KpaTKue U
YyeTKHe BbIBOZBI. 3aBepIiiaeTcs pedepaT CIIMCKOM HCTOYHHKOB U JIUTEPATyphl. B paboTe 10/mKHO
OBbITb MCTIO/B30BAaHO He MeHee 5 Pa3HbIX MUCTOYHUKOB. OQopMiieHHe CIHMCKa WUCTOUYHUKOB U
JIUTEpaTyphl JO/DKHO COOTBETCTBOBATh TpeboBaHMsAM Oubivorpaduueckux craHgapToB. O0bem
paboThI Jo/DKeH ObITh He MeHee 15 1 He Oosiee 23 cTpaHuL. PaboTa f0/mKHa BBITIOMHATLCS Yepe3
0O0uHapHbIll uHmepeas, 14 wipugmom, CTpaHULIBI JO/DKHBI OBITH TPOHYMepOBaHbI. PaccrosiHue
MeXX/ly Ha3BaHMeM 4acTu pedepaTa WU TJiaBbl U MOC/AeYIOIIMM TeKCTOM I0/DKHO ObITh PaBHO
TpeM uHTepBasaM. Kakias 1urTaTa [JO/DKHA COTIPOBOXKAATHCS CCBITKOM HAa WCTOUHUK,
6ubsnmorpadryeckoe oOrnUcaHHe KOTOPOTO [IOJDKHO TIPUBOJUTBCSI B COOTBETCTBUU  C
TpeboBaHusimu  Oubsmmorpaduyecknx craHzaproB. OreHuBas pecdepaT, TIperofaBaTesb
oOpairjaeT BHUMaHHe Ha COOTBETCTBHE CO/lep’KaHUsi BLIOpaHHOU Teme; COOJIIO/leHNe CTPYKTYPHI
paboThl. YuMThIBaeTCs yMeHHe paboTaTh C HAYYHOH JTUTEPATypOU - BBIWIEHSITH MPOO/eMy w3
KOHTEKCTa; JIOTUYeCKH MBIC/IUTh; O(GOPMJISTh HAyUHBIM TEKCT (TPaBUIbHOE TPUMEHEHWe U
oopM/ieHre CCBIJIOK, COCTaB/ieHHe Ouborpadguu); ymMeHWe TMPaBWILHO TIOHSTH ITO3UIIHIO
aBTOPOB; coOso/jeHre 0O6bemMa paboThl; aKKypaTHOCTb M TIPaBUILHOCTb odopmiieHUst. Pedepat
JIO/DKeH OBITh C/1aH /17151 TIPOBEPKH B YCTAHOBJ/IEHHBIN CPOK.
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IIpunosceHrue 1
AHHOTAIIVSI PABOYEM ITPOT'PAMMBI TUCITATI/TUHBI

OuciunimHa «ApXUBOBeZleHUe»  SIB/ISIeTCS JUCLIMTUTMHOW  00si3aTe/lbHOM  4acTh
JVCLIUIIMH y4eOHOTO TIaHa T0 HarpaBieHui0 1oArotoBku 46.03.02. «/loKkymeHTOBejeHUe |
apXvBOBe/leHUe». OucimniivHa  peanusyeTcds Ha — (paky/bTeTe  apXMBOBEJEHHsI U
JIOKyMeHTOBe/leHus! Kade/ipoii apX1BOBeZleHusl.

Lenp auctmnavHbl: cHopMUpOBaTh y 00yUaromIyXxcs yriayb/ieHHOe U
1[eJIOCTHOe TIpe/icTaB/ieHne 00 HCTOPHKO-I0KYMEHTa/JlbHOM HacjeJud B apxXuBaX MOCKBHI,
OTPaKaroIMX [JyXOBHYIO >XM3Hb 0O0I[eCTBa, MMEIIIMX HCTOPUUeCKOe, HayyHOe, COLMabHOe,
Ky/IbTYPHOE 3HaueHHe.

3ajaur AUCIATIMHBI:

- copmMHupoBaTh y CTYZEHTOB HMCTOPHWYECKH KOHKPETHOe TpeZcTaB/ieHre 00 apxuBax
MOCKBBI;

- M3YUYUTb OCHOBHbIE 3Tarbl POPMUPOBAHKS apXUBOB MOCKBBI;

- paccMOTpeTb  HOPMAaTUBHO-IIPaBOBble  OCHOBBI OpraHu3allii  XpaHeHWUs,
KOMIIIEKTOBaHUS, yyeTa U UCII0J/Ib30BaHUS JOKYMeHTaIbHbIX KOMILJIEKCOB B apxXxuBax MOCKBBI;

- paccMOTpeThb COCTaB U COZleprKaHre [JOKYMEHTOB, XPaHALMXCS B apxyuBax MOCKBBI;

- chopmupoBaTh HaBLIKKA PabOTHI C JOKYMEHTaMU 10 UCTOPHUH MOCKBBI, XPaHSILIIXCS
B apxuBax ropoja;

- paccMoTpeTh MpobJieMbl COXpaHeHUs] M WCTIO/Ib30BAHUSI MICTOPUKO-/JOKYMEHTA/TBHOTO
Hacneauss B apxyvBax MOCKBBI, [MOHMMaTb WX B3aUMOCBSI3b C pasBUTHEM TOCyJapCTBa U
obmecTBa.

JucuunuivHa Harpas/ieHa Ha (JOpMUpPOBaHUe CAeyIOLMX KOMITeTeHLIMI:

OIIK 3.3

MCHOJHBYET HayuHO-MeTOoJu4eCkKre T1oAxXoAbl K TIOATOTOBKE [OOKYMEHTOB, B pa60Te C
AOKYMEHTAMH, B OpraHv3dliiid XpdHEHMdA, KOMIUVIEKTOBAHUA, YyueTd HW HCII0/Ib30BaHUA
AOKYMEHTOB

OIlK 2.3
PemaTh ympaBieHueckue 337auu B cepe JOKYMEHTALMOHHOTO oOecrieueHWs YIpaB/IeHUs U
apXMBHOTO Jiesa

3HaTh: OCHOBHbIE MeTO/Ibl U CPEe/ICTBA NPOBE/IeHUs] TEOPEeTUUECKHUX UCC/IeJ0BaHUI

TEOPHIO JOKYMEHTALMOHHOTO 00ecrieueHys YIIpaB/IeH:s ¥ apXUBHOTO Jieia

YMeTb: TNpPUMEHATb  TOJlyueHHble  TeOpeTUuUecKWe 3HaHUsl /Il pelleHus  3ajad
npodecCHOHaNbHOM [1esITeTbHOCTU

Pemiate ympaBreHuYeckue 3alaud B cdepe TOKyMeHTALMOHHOTO obecrieueHUs yripaB/ieHUs] U
apXMBHOTO Jiefia

BrnazieTh: HaBbIKaMU TIPOBe/IeHUs] TeOPeTUYeCKUX MCCIe[JOBaHHN B paMKax 0Opa3oBaTesbHOTO
ripoLiecca U JjanbHellei nmpoQeccoHanibHOM eaTeTlbHOCTH

HaBblKAMU  [PAaKTMYECKOrO0 TPUMEHEHUsl TeOpeTUYeCKMX MCC/e[loBaHWM B paMKax
obpa3oBaTe/TbHOTO TIpOLIeCca U AaabHeklIel mpohecCUOHaTBLHOMN /1eSTe/TbHOCTH

Paboueii mporpamMMoii MpeyCMOTpeHa TIPOMEXKYTOUHasi aTTecTalysi B ¢opMe 3ayera,
3aueTa C OL|eHKOM, 9K3aMeHa.

OO011jast TPYA0€MKOCTh OCBOEHUS JUCIIUTUIMHBI COCTaB/IsieT 6 3aUeTHBIX eUHMII.
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