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1. ITosicHUTeIbHASA 3aNIUCKA
Ilpeomem Kypca — OBJAJICHUE CTYJIEHTAMU HCTOPUKO-TEOPETUYECKHMMU 3HAHMAMU U

poQeCCUOHATBHBIMU

HaBbIKaMH

paboThl

Pa3IMYHBIMH BHJIaMU JOKYMEHTOB B CIEAYIOLIUX 00IaCTsIX:
- KmaccuUKaIys apXUBHBIX JOKYMEHTOB;
- KOMILJIEKTOBaHHUE U HKCIIEPTH3a LIEHHOCTH IOKYMEHTOB;
- yuer u o0ecreueHrne COXpaHHOCTH apXUBHBIX JIOKYMEHTOB;
- CO3[JaHUE CTIPABOYHO-TIOMCKOBBIX CPEJCTB K apXUBHBIM TOKYMEHTAM;
- OCHOBHBIE HAIIPaBJICHUS UCIIOJb30BaHUS APXUBHBIX JOKYMEHTOB.
1.1 Heap 1 331294 AU CHUILIHHBI

Heasn kypca:
Nsyuenue

JUCIUILINHBI

npeanojaaract

paccMOTpeHHe

C

OCHOBHBIX

po0sieM apXUBOBEACHUS Ha (POHE MCTOPUM UX CKJIA/JbIBAaHUS B OTEUECTBEHHOM HayKe U C
yUYeTOM 3apyO0eHOTO ONbITA.
B pesynbrare oCBOEGHHS MUCLUIUIMHBI CTYACHTAM IMPUBUBAIOTCS HABBIKU MPaKTUUYECKOU

paboThI

C

APXUBHBIMHA

JAOKYMCHTa-

MU B FOCY/apCTBEHHBIX OpPraHax, MyHUIIMIAJIbHBIX 00pa30BaHUSIX, OPraHU3aLUAX PA3IUYHbIX
OpraHU3alMOHHO-IIPABOBBIX
a TaK)Ke B rOCYJJapCTBEHHBIX, MyHULIUIIAJIBHBIX apXUBAaX U HETOCYAAPCTBEHHBIX XPAHUIIUIIAX,

PYKOIIMCHBIX OTACIAaX MY3€€CB U OHOINOTEK.

3agauM AMCHMIINHBI:
- OCBOCHHE HAYYHBIX OCHOB POCCHUHCKOTO apXHUBOBEICHHUS;
- I/I?:y‘-ICHPIC 0pFaHI/I3aHI/II/I XpaHeHI/IH, KOMIIJIEKTOBAHUAI, yqua nu
UCTIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

1.2 Tlepeuyens naaHupyembIX pe3yJbTaToB 00y4eHHs 0 AUCHHUILIMHE,
COOTHECCHHBIX ¢ MHANKATOPAMHM JOCTHKCHUSA KOMHeTeHHI/Iﬁ

Komnerennust NuaukaTopsbl IlepeyeHs MIAHMPYEMBbIX
(xom m KOMIIeTeHI Uil pe3yJbTAaTOB 00yYeHHSs 0
HAaWMEHOBAHHE) (xox u AMCUUIIMHE

HAaWMEHOBAHHE)
OIIK-2. Cnoco6en | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/BI U CPEACTBA
HAXOIUTh yIpaBlieHYECKUE MIPOBEJICHUS TEOPETUUECKUX
OpraHu3allOHHO- | 3a/1a4d B cdepe UCCIIeI0BaHUM
yIpaBlieHYECKUE JIOKYMEHTAIMOHHOTO | YMeTh: NPUMEHSATh OJTyYeHHbIE
peleHHs IpH obecrieyeHus TEOPETUYECKHIE 3HAHUS JUISI PEIICHHS

pELICHUH 33]1a4 B
cdepe cBoeit
npodeccHoHaIbHOM
JeSATEIIbHOCTH

yIOpaBleHUs U
apXUBHOIO JIea

3aja4 npodeccuoHaibHOI
NEeSATEIbHOCTH

BiiageTrs: HaBbIKaMU POBEICHUS
TEOPETUYECKUX UCCIIECTOBAHUMN B
pamKax o0pa3oBaTeIbHOIO mpolecca
U JanpHeen mpodeccnoHaIbHOMI
JEeSATEIbHOCTH

OIIK-3. Crnocoben
MPUMEHSITh
TEOPETUICCKHE
3HAHUS IS
pereHust
[TOCTaBJIEHHBIX
3a7a4 B o0JracTu
JOKYMEHTOBEICHHUS
nu apXI/IBOBeI[eHI/ISI

OIIK 3.3.
Hcnonezyer
B3aUMOCBSI3U
JIOKYMEHTOBEACHUS
Y apXUBOBEJICHUS CO
CMEXHBIMH HayKaMu
Y HaAYYHBIMHU
JUCUUTIIIMHAMUA

3HaTh: TEOPETUUYECKHE OCHOBBI
(oOBekT,  mpeaMeT,  TPHUHIUIIBI,
METO/IbI) aApPXUBOBEICHHUS KaK
HAy4YHOU JTUCIUTLTUHBL, CBSI3b
apXHUBOBEICHUS C JIPYTHMH
TUCIUIUTHHAMUY; OCHOBHBIE
HaIlpaBJICHUS paboThI

rOCyJJapCTBEHHBIX/MYyHULIUIIAIBHBIX
U Apyrux apxuBoB PO
YMeTb: OCYLIECTBISTh BbIOOp H

dopm,



IPUMCHATE MCETOABI APXHUBOBCIACHUA
Ha  IIPaKTHUKC, COBCPIHICHCTBOBATH
IMPUMCHACMBIC MCTObI

BJ'Ia)IeTLI IIOHUMaHUEM
TCHACHIINHU Pa3sBUTHUA TCOpUHn
APXUBOBCACHMN, IIOHUMAaHUEM
3HAYUMOCTH METOJ0B

apXUBOBEACHUS npu U3Y4YCHHUH
00BEKTOB UCCIIEIOBAHMS

1.3 MecTo 1MCUMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl

JucuumimHa «ApXUBOBEJICHHE» OTHOCUTCS K o00s3aTenpbHOM wvacTu Osioka
JUCLMILIMH yuyeOHOro IjIaHa 1o HampasiieHnto noArotosku 46.03.02. «/lokymMmeHTOBEIEHNE U
apXMBOBEIICHUE.

I[J'ISI OCBOCHUS JUCHUITIINHBI H€O6XOIII/IMI>I 3HaHUuA, YMCHUA u BJIaaACHUA,
C(OPMHPOBAaHHBIE B XOJC¢ H3YUYCHHUS creayronmx auciuiuiud: - Mctopus  Poccun,
®dwunocodus; [JokyMEeHTOBEICHNE.

B pesynbraTte OCBOCHUS JUCIUILTUHBI (POPMHUPYIOTCS 3HAHHS, YMCHHUS W BIIAJCHUS,
HCO6XOI[I/IMI>I€ Il U3Yy4YCHHUS  OUCHUILIWMH ((rOcyIIapCTBeHHBIG, MYHUIUIIAJIBHBIE U
BEJIOMCTBEHHBIC apXWBbI», «/H(pOpMAIIMOHHBIE TEXHOJOTHUH B apXMBHOM Jeine», «HayuHo-
TEXHUUYECKUE apXUBbD», «AyIUOBHU3YyaJbHBIE apXWBb», JUI TPOXOXKIEHUS MPAKTHK
[IpenurioMHast mpakTHKA.



paboTHUKaMu © (WIIK) JUIAMH,

2
Obmmas TpyA0EMKOCTh IUCIUIUIHHBI COCTaBisIeT 9 3.€., 324 akajieMUYeCKUX yaca.

CTpYKTYpa 1M CHNUIINHBI

CTpykTypa IMCUMIIMHBI JJIs1 04HOH (popMBbI 00yUeHHs
OO0BbeM ITUCIUTUTHHEI B JOPME KOHTAKTHOW PabOThI OOYJArOIIUXCS C IearOrHIeCKUMU

MPOTPaMMBbI Ha MHBIX YCIIOBHSX, IPU POBEICHUH YICOHBIX 3aHATHIA:

IIPUBJICKACMBIMH K peajin3daliuu 06pa3OBaTCHBHOﬁ

Cemectp | Tum yueOHBIX 3aHATHIA KonnuecTBo
4acoB

4 Jleku 24
4 JlaGopaTopHbie pabOThI 36
5 Jlexun 24
5 JlabopaTopHbie paboThI 36
6 Jlexun 24
6 JlaGopaTopHubie paboThI 36

Bcero: 180

O0beM AUCHUILTUHBI B (DOpPME CaAMOCTOSTENbHON PaOOTHI 00YYAIOIIMXCS COCTABIISET
144 akameMudeckux 4aca.

3

Conep:xkaHue THCUUILINHBI

HaumenoBanue
pasaena TUCHUILIHHBI

Conep:xkanue

BBenenue.

[TonsTust 06 apXMBOBEAEHUM KaK O KOMIUIEKCHOU
HAyYHOM JHCLMIUIMHE, JIOKAJIbHBIC IUCUUILIAHBIL,
Bxojdume B ee cocraB. llpenmer u  00BEKT
H3y4YCHUS TEOPUH u METOAUKU
apxuBoBeneHus .Ilonstue 00 ApxuBHOM (QOHIE
Poccuiickoit denepanuu. IBoOLMS CKIaAbIBaHUS,
COBPEMEHHBI COCTaB M  PENPE3CHTATUBHOCTh
ApxuBHoro Qonma Poccuiickoii dDeneparuu.
OcHoBHBIC IIOHSTHS,
IpUMEHSEMbIE B apXUBHOM Jene B Poccuiickon
Oenepaunn. Ha3Hauenwe u CTpyKTypa Kypca
«ApXUBOBEJICHUEY. Conepxanue u
XapakTepucTHKa ero pas3zaenoB. O030p HCTOUHUKOB
u JUTEPATYPBI

0 KypCy.

B3AUMOCBS3b
APXWBOBE/IEHUS
C IPYTUMH
HAYKAMHU U
HAYYHBIMHA
JTACHATIAHAMU

ApXUBBI M HUCTOpUYECKas HayKa. DBOIIOLHUS
B3TUISIIOB Ha apX¥B-
HBI JOKyMEHT KaK WCTOPHYCCKUNH HCTOYHHK.
KonnenryanbHbii oJ-
X0l M  CPaBHUTCIIBHO-UCTOPUYCCKUH  METOJ
HUCCIEIOBAHUS B UCTOPH-
YECKOW HayKe M apXHBHBIC JOKYMEHTHI.

ApXHUBOBEICHHUE 51 HCTOYHUKOBEICHHUE.
OOIIHOCTD u paznuymne




B HUCTOpHMHU CKJIAAbIBAHWUA HOUCHHUILIAH. PazButne

METOJ0B KPpHUTHKHU
HCTOPUYCCKHUX HCTOYHHMKOB MW aAPXHUBOBCIACHUS.
ITonstue «apXUBHOC

HMCTOYHUKOBEJAEHUEY». B3auMOCBA3b apXUBOBEICHUS
U  HMCTOYHMKOBEIEHUS HAa  KOHLENTYaJIbHOM,
METOANYECKOM u (bakTOI0rHYECKOM
YPOBHSIX. 3HaueHue pabort KPYIHEHIINX
OTE€YECTBEHHBIX UICTOYHUKOBEIOB ISl CTAHOBJICHUS
u pa3BUTHA apXUBOBEICHHUS. Biusiaue
TEOPETUKO-APXUBOBEIUECKON MBICIIN Ha
OTEYECTBEHHOE HMCTOYHUKOBE/ICHUE.
BcenomoraTenbHblE MCTOPUYECKHE JUCLMILIMHBL U
apXHUBOBE/ICHHUE.

CBsi3p  apXMBOBEICHMs, AapPXMBHOIO J€Na C
rocyJapCTBEHHO-

IIPAaBOBOM NPAKTUKOW. APXMBOBEACHUE U HCTOPUS
rocyJapCTBEHHBIX

YUpeXJIeHUH U  OOIIECTBEHHBIX OpraHU3aLMM.
ApXxHUBOBEJIEHUE UM  JIOKYMEHTOBEIEHHE:  MX
B3aUMOIIPOHUKHOBEHHUE. [IpaBoBBIE  acCHEKTHI
rOCyJapCTBEHHOI'O YIPABJICHUS U ApXUBHOE IEIO.
ApXuBBI KaK 4acThb
roCyJapCTBEHHOTO armapara. CraHoBieHHE
IIOHATUSA O BEJOMCTBEHHBIX apxuBax. JIuyHele,
YacTHbIE M OOIIECTBEHHbIE AapXMUBBI. APXUBBI
roCcyJapCTBEHHBIX 51 HEroCcyJapCTBEHHBIX
OpraHu3aLuil.

ApxuBoBeneHne W UHPOpMaruka. BrusHue
COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJOTUH Ha
mporeccbl  paboTel € apXMBHBIMH  JIOKY-
MEHTaMM U  PETPOCIEKTUBHOM  JIOKYMEHTHOHU
uHpopManuen.

B3auMoCBsI3p apXMBOBENEHUS C MAaTEMaTUKOM,
(bu3HKOH, XAMUEH,
Ouonorueu u Ap. HAyYHbIMU AUCLUITIIUHAMH.

TEOPETUYECK
WE MTPOBJIEMBI
KOMILTEKTOBA
HUS,
OINMMCAHUS 1
WCMOJb30BAH
ST APXUBHBIX
TOKYMEHTOB

2.1. MeToaoornuecKne OCHOBBI
0TE€YeCTBEHHOI'0
apXHBOBe)]eHI/ISI

MGTOI[OJIOI‘I/ISI apXI/IBOBeILGHI/ISI KaK yquI/Ie (0]
MPUHIIMIIAX TIOCTPOCHUS, METOJaX M crocobax
Haquoro IIO3HAHUA AUCIUIIIINHBI. E,Z[I/IHCTBO
METOAO0JIOTUHU apXI/IBOBeI[eHI/Iﬂ nu I[pyrI/IX HayK.

YpoBHH HaydHOrO 0asuca COBPEMEHHOTO
OTEUECTBEHHOI'0  apXuBOBeIeHHsA.  [IpuHIMIBL,
onpeessIonue reHepaTbHOE HamnpaBlieHUE
HEIy‘IHOfI JUCHUITIIMHBI, Hay‘{HbIe METOAHBI,
HANpsSIMYIO0 CBSI3aHHBIE C HAYYHBIMHU MPUHIUTIAMU;
cUCTeMOOOpa3yroIIme MIPU3HAKH,
XapaKTepU3UPYIOIIUe OTAENbHBIE ATAmbl PaOOTHI C
aApPXUBHBIMH JOKYMEHTaMHU.

[IpuHIMnIBI  MCTOpHU3Ma, BCECTOPOHHOCTH W
KOMILIEKCHOCTH, X




IIPUMEHEHHUE B OTCYECTBEHHOM ApXUBOBEICHUU.
[IpyHUIUII KOMMYHHMCTHYECKOW NApTHUWHOCTH, €ro
peamuzanmst B apxuBHOW cdepe B CCCP

u BIIUSTHUE Ha pEenpe3eHTaTUBHOCTh
l'ocynapctBeHHOTO apXHUBHOTO
donga CCCP. [IpuHIUIT COMATBEHO-TIONUTHYECKON
HEUTPaAJIbHOCTH

U €ro  «UCTOpUYEeCKHe  KOpHWU». [lpuHumn
LEHTpalIN3aluu apXUBHOTO

Jie7ia, CPAaBHUTEIBHBIM aHAJIU3 €ro pean3aliu B
CCCP wu Poccuiickoit ®eneparuu. [lpunnun
HEJPOOMMOCTH apXHBHOTO (HOHIA, OOBEKTUBHBIE U
CyOBEKTHBHBIC MPEANOCHIIKA PEBU3HH  ATOTO
MIPUHITUTIA

B HACTOSIIIEE BpEMS.

Hayunbie METOEI OTE€YECTBEHHOTO

apXxuBOBeICHUSA. VICTOUHNKOBETUECKUI aHAIA3 KAK
BOXHEHIINA HAYYHBIA METOJI AapXUBOBEACHUA.
CyurHocTh  NMPUMEHEHHS B OTEUECTBEHHOM
apXHUBOBEJICHUH CHUCTEMHOTO oaxoja,
(YHKIMOHATBHOTO aHaiu3a M HH(GOPMAIIMOHHOTO
aHamu3a. B.H. ABTOKpaToB 0 METOAOJIOTHH
apXMUBOBEJICHUS U HAYYHBIX METOJaX, pEaTn3yeMbIX
B Mpollecce HW3YYCHHS W PaOOThI C aAPXHBHBIMHU
JIOKyMEHTaMHU.
CtpyKkTypHpOBaHHas COBpPEMEHHas cucTemMa
Hay4HbIX METO/OB,
paspaborannas BHUNIA/I. Uctopuueckuii meTo,
METOL MOJEIUPOBAHUS HAcaIN3alliH,
BEPOSITHOCTHO-CTATUCTUYECKUM, aKCHMOMATUYECKUUI
1 METOJT KiaccU(pUKAIIMU KaK JIOMOHSIONIUE paHee
pazpaboTaHHBIE W  yCTOHYMBO MPUMEHIEMbIE
Hay4HbIE METO/IBI, a
TaKKe CHelUalbHble METOAbl JPYrMX Hayk,
HCTIOJIb3yEMBIE B ADXUBOBEICHUU.

B3anmoCBsI3b PU3HAKOB, XapaKTEPUZUPYIOIIUX
MPOIECChl  HAyYHOTO  OMHUCAHHMS  JOKYMEHTOB,
AKCMEPTU3bl IMEHHOCTH W KJIacCH(UKAIMU HX
BHYTPH  apXwBHOTO (oOHIAa C  MpHU3HAKAMHU
3aBeqcHUS nen u
PEKBU3BUTAMH JIOKYMEHTA.

2.2. Teopernyeckne acneKTbl

KOMILJICKTOBAHMS APXHBOB

[lonstue «KOMIIJIEKTOBaHHE aApXUBOBY.
[Ipobnema KOMIUIEKTOBAHHS apXMBOB B YCJIOBHUSX
roCy/JapCTBEHHOH  MOHONOJMM Ha  apXUBHbIE
JNOKYMeHThl. COBETCKOE 3aKOHOJATENIBCTBO O IIPABE
COOCTBEHHOCTM  HAa  apXWUBHBIE  JIOKYMEHTHI.
KommnekroBanue rOCyAapCTBEHHBIX u
JPYTUX apXWBOB B YCIIOBUSAX JEMOKPATUYECKOTO
oOuiecTBa.

JlocTOMHCTBAa W HEJIOCTaTKH  BceoOwIei

yHUDHUKAITIN apXHUBHOTO
Jena B COBETCKOM  rocynapcrBe.  BuusiHue
MapTUMUHOU HUIE0JIOTUU Ha

KOMIIJICKTOBAHHC TOCYJAapCTBCHHBIX APXHNBOB




CCCP. «BenomcTBeHHOE IIpaBO» Ha apXUBHbBIE
JOKYMEHTbl U €ro BJIMSHUE Ha KOMIUIEKTOBaHUE
OTpaclieBbIX (hoHIOB. Ocobennoctu
koMmiuiekToBanusa apxuBoB KIICC m ortpacneBbix
apXUBHBIX CUCTEM: KI'B, MBI, MU/,
MunuctepcTBa 000pOHBI U JIp.

Pacnan CCCP u u3MeHeHUs: B apXUBHOM Jelie,

CBSI3aHHBIE c
peoOpa3oBaHUAMU, MIPOUCXOSIIIUMU B
MMOJIUTHYECKOM, DKOHOMHYECKOM, COIIMAIbHON U
TPYTUX chepax oOmecTna. Brnusane
MOJINTHYECKOTO TUTIOpain3Ma, pasHooOpazust popm
COOCTBEHHOCTHU u
MHOTOYKJIATHOCTH SKOHOMHKH Ha KOMILICKTOBaHHUE
u JIESITeIbHOCTD
apXUBOB.

Henenne  ApxuBHoro ¢onna Poccuiickoit
denepaunn Ha rOCyJIapCTBEHHYIO u

HerocynapcTBeHHyto 4dactd B 1990-2000-e ropbl.
l'ocynapcTBeHHass M HErocyJapCTBEHHash 4YacTu
ApxuBHOTO ¢donna
Poccuiickoit ®denepanuu. CoctaB rocy1apcTBEHHOMN
4acTH AD PO.
[Tonatue u coctaB otpacieBbix (oHaoB. CocTaB
HErocyJapCTBEHHOMN

gactu AD P®. Cpoku XpaHeHHs JOKYMEHTOB
rOCyJapCTBEHHOM W HEroCyJapCTBEHHOM 4YacTen
A® P®. Pasrpannyenust GopM cCOOCTBEHHOCTH Ha
apxuBHble  AOKyMeHTBl ¢  2004-ro  ropa:
rocy1apCTBEHHast

COOCTBEHHOCTh, B TOM uHcle ¢enepanbHas MU
cyOBeKTOB Poccuiickoit
®denepauyy, MyHULIUINIAIbHAS U YaCTHAS.

2.3. TeopeTH4ecKHe OCHOBbI IKCIIEPTU3bI

HEHHOCTH
AOKYMEHTOB

IToHATHS IEHHOCTH UCTOPUYECKOIO MPOLLIOrO U
JOKYMEHTAJIBHOTO  KYJBTYPHOIO  HACIJIEJCTBA.
ITonstue 00 JKCIIEPTH3E LEHHOCTHU
nokyMmeHToB. [uckyccun 60-80-x rr. XX B. 00
OCHOBAaX JKCHEPTHU3bl I[IEHHOCTH JIOKYMEHTOB.
OyHKIIMOHATBHBIN HOJXO/ B JKCIIEPTU3E
eHHocTU. Tpyzibl OTEeUEeCTBEHHBIX apXUBUCTOB I10
BOIIPOCAM  JKCIEPTH3bl  LIEHHOCTU  ApXUBHBIX
JIOKYMEHTOB.

CrnoxuBiasics cucTema MOHSITHH,
HCIIOJIB3YEMBIX TPU  ONPENEICHUH  LIEHHOCTH
JOKYMEHTOB Kak OTpaXeHME B3IJISJ0B  Ha
COLIMAJIbHBIE LIEHHOCTH.

Teopuss 1EHHOCTM apXMBHBIX JIOKYMEHTOB.

[IpencraBnenue 00 00IIIeYeTI0BEYECKHUX,
HAIMOHAIBHBIX, KJIaCCOBBIX [ICHHOCTSIX,
KOH(ECCHOHATIbHBIX OCOOCHHOCTSX, UX BIUSHHE HA
pas3BuTHE npeICTaBICHUN

0 LICHHOCTU apXUBHOT'O IOKYMEHTA.
ApXUBHBIE  JOKYMEHTHl  KaK  KYJbTYPHOE
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nocrosiaue HapogoB OwiBiiero CCCP u Poccum.
MexIyHapoJHbIE JOTOBOPHI M KOHBEHIIMH 00
OXpaHE apXUBOB KAK YaCTU KyJIbTYPHOI'O HacClIeaus
YeJI0BEUYCCTBA.

Teopernueckoe 000OCHOBaHHE  COBPEMEHHBIX

KpUTCPUCB OCHHOCTH
APXUBHOI'O AOKYMCHTA, nux B3aMMOCBA3b C
Hay4YHbIMH METOJaMU APXHUBOBCACHUA.

HCpCHCKTI/IBH Pa3sBUTHA TeOpHUn OCHHOCTH
JAOKYMEHTOB B COBPEMCHHBIX YCIIOBUAX.

2.4. TeopeTu4ecKue OCHOBBI KJIacCH(PUKALMHU
U ONUCAHMA
ApPXUBHBIX IOKYMEHTOB

[lorsatne o  KmaccUPUKAIMA  APXUBHBIX
JIOKYMEHTOB. 3HaueHne
KJaccu(UKAMU apXUBHBIX JIOKYMEHTOB ISl WX
OpraHu3allM B apXWBax W NOWCKa. Pa3Butne maen
Hay4HBIX Kiaccudukanuii B EBporie u ux BiusiHUE
Ha OTEYEeCTBEHHOE apxuBoBeleHME. lloHsTHE 00
OCHOBHBIX KJ1aCCU()UKALMOHHBIX eIMHUIIAX:
apX¥WBHBIM (QOHA, €AMHUIA XpaHEHUs (Ieno) u
JOKYMEHT. Bnusinue 6ubnuorpaduyecknx
U OMONMOTEYHBIX KIIACCH(PHUKAIMKA Ha apXHUBHBIC
KJIaccu(UKaum.
OcobeHHocTH  moaxofa K KJIACCHU(HUKAIMU
apXMBHBIX JIOKYMEHTOB U
JOKyMEHTHOW  uHGpopmauuu. HMnaeonoruyeckue
acleKkThl  CXeM  KiacCU(UKalMu  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOW HWH(QOpMaLuu B
COBETCKOM apX1BOBEJICHUH, COBpPEMEHHBIE
NOAXOAbl K  KJIAacCMPUKAMU B  POCCUHCKOM
apXUBOBECHUU.
[lonatue 00 omnucaHUM apXHUBHBIX JIOKYMEHTOB.
OcHoBHble enuHulBl onucaHus. CorocTaBiieHue
CHUCTEM OMHUCaHUs apXUBHbIX HJOKyMeHTOB B CCCP
n Poccum ¢ cucremamu omnucaHus B apXHUBax
3anagHoit  EBponer u  CHIA.  IIpoGaemsr
nHpOpMATH3ANT ONHCaHUs
U TOMCKa apXHUBHBIX TOKYMEHTOB. llepcriekTHBBI
pa3pabOTKM  aBTOMATH3MPOBAHHBIX  TOMCKOBBIX
MH(pOPMaLMOHHBIX CUCTEM B apxXuBax.
B3auMocBs3p TIIyOMHBI ONUCAHHS C IMPOLECCAMU
HCIOJIb30BAaHUS ApXUBHBIX JOKYMEHTOB.

2.5. TeopeTuyeckne OCHOBBI MCTIOJIbL30BAHUS

apXHBHBIX
AOKYMEHTOB
[lonatue 00  WCNONB30BaHUM  APXUBHBIX
JOKYMEHTOB. Hcnonb3oBanne apXUBHBIX
JOKYMEHTOB  Kak  IpPOLECC  aKTyalu3aluu
PETPOCTIEKTUBHOM uHpopMaLnu. Oransl
aKTyaJIN3alHH. Pounb aKTyaJIn3UpOBaHHOU

aApXUBHOM uH(popMauu B COBpEMEHHOM
00ILIIECTBEHHOM
CO3HAHUH. [TpuHIKTIBI aKTyaJu3aliu
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PETPOCIIEKTUBHOMN apXUBHOU
uHpOpMaLUY.

[IoHsiTHE O  JIOKYMEHTaJbHOM  IAMSTHUKE.
Jluckyccuss BOKPYr TOHSTHS «IOKYMEHTAJIbHBIN
MTaMSTHHK. Nnen «BO3POKIAECHUS U
«Bockpemerus» nponutoro (H.M. Konpan, H.
®enopoB). Ponb HOKyMEHTaNbHBIX MaMSTHUKOB B
BO3POXKJICHUECKUX  JBIDKEHMSX M YUYEHHAX
MPOIJIOTO ¥ HACTOSILIETO.

KJIACCU®UKALIA
1 APXUBHBIX
JTOKYMEHTOB

3.1. Knaccupukanusi 10KyMeHTOB

ApxXHMBHOIo (poHIA

Poccuiickoii Penepaunu (AP PD)

HenpoOumocTs  apXuBHBIX (OHAOB M  HX
KOMILJIEKCOB KaK HEOOXOJUMOE YCIIOBHE HAay4HOM

OpraHu3aluu JIOKYMEHTOB B COCTaBe
A® P®. Knaccudukanus TOKyMEHTOB Ha YpOBHE
AD PO, apxuBa,

apXuBHOTO (OHJA.

Knaccudpukamus  noxkymentoB ['A®  CCCP:
MIPUHAJJICKHOCTh JIOKYMEHTOB K OIpPEICICHHBIM
UCTOPUYECKUM nepuojiam, YPOBHIO B
cucTeMme rocarmnapara, aJIMUHUCTPATUBHO-
TePPUTOPUATHHBIM €IMHULIAM, OTpacisaM
TOCYJJapCTBEHHON M OOIIECTBEHHOUW JCATEIHHOCTH.
KommiekToBanue JIOKYMEHTOB OJTHOTO
dhongoobpazoBatens. Pazaenenne ux mo cnocody u
TeXHUKE  3aKkperyieHuss  uHpopmanuu.  Pasz-
paboTka B OTEUECTBEHHOM  apXUBOBEJCHUU
OCHOBHBIX PU3HAKOB
KJ1accupuKaluu JIOKYMEHTOB. [Townck
paIrMoHAIBHOTO 000CHOBaHUA
pasrpanuuntenbHor natel B 20-30-e rr. XX B.
3HaueHue ATHX pu-
3HAaKOB NpU OOOCHOBAHMU CETU T'OCYAAPCTBEHHBIX
apXUBOB. CooTHolieHue MOHATHI
l'ocynapctBennbiii  apxuBHblii  ¢onng  CCCP,
ApxuBHblii  poun KIICC u ApxuBHbBI (oOHA

Poccuiickoi denepanuu.
CoBpemeHHbIE [IPU3HAKU Kiaccuukanuu
JTOKyMEHTOB ApPXHBHOTO
donna Poccuiickori @Denepanuu (o hopmam
COOCTBEHHOCTH, o

CpOKaM XpaHEeHHs U JIp.).

[Tonstue o CrpaxoBom ¢douae Poccuiickoit
Denepanyi. B3aumocBs3p  ApXuBHOTO u
CrpaxoBoro ¢oumoB crpanbl. OCHOBHBIE Ha-
npasienus (opmupoBanus CrtpaxoBoro ¢oHaa
Poccuiickoit ®denepanuu, €ro apXUBHas
COCTaBISIONIAs.

3.2. Kinaccupukanusi J0KyMEHTOB B Ipeaesax

apXuBOB

[lonatne o Kimaccuukanmuu ITOKYMEHTOB B
npeaesIax apXuBa. 3Ha-
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YCHUA KJIaCCI/I(bI/IKaI_[I/II/I JJIA panuoHaJIbHOI'O

pa3MeleHus JIOKYMEH-
TOB B apXUBOXPaHHWIIUINAX, TIOBBIIIICHUS
3¢ (HeKTUBHOCTH ux MOKCKA

U ucnoib3oBaHus. [IpeeMCTBEHHOCTh TPHUHIIUIIOB
KJ1accupuKaImuu
JOKYMEHTOB Ha CTaAusX BEAOMCTBEHHOIO U
TrOCyJIapCTBEHHOTO Xpa-
HEHMUS.

B3rnsiael 3anaaiHo-eBpONEMCKUX apXUBHUCTOB Ha
KJIacCH(PUKAIUIO JOKYMEHTOB B Mpe/ienax apXuBOB.
OcCHOBHBIE ~ YepPThI  JIOTHYECKOTO  TPHHIUIA

MPOUCXOKACHUSI —  «IPOBCHUCHII-TIPUHIIUIIAY.
I/IX BIIMJIHHUC Ha Knaccmbmcaumo I[OKYMCHTOB B
Poccun. Bnusiaue

I'enepanbHoro pernamenta Ilerpa I (1720 r.) u
3aKOHOB 00 yupexaeHun munucrepets (1811 r.) Ha

COBPEMEHHYIO KJIaCCU(PUKAITUIO
AOKYMCHTOB.
3Hauenue HAay4YHBIX u METOANYCCKUX

pazpabotok b.M. Andunosa, I''A. Kuszera, U.C.
Hasuna, 3.H. [doGpoBoii, H.A. ®omuna, M.OD.
IlerpoBCckOM M JApYyIMX  apXUBHUCTOB  JUIA
CTaHOBJIICHHUS TEOPUHU KIACCU(PUKAIUU aPXUBHBIX
JOKYMEHTOB 1O (oHAaM (TeoprH (OHAMPOBAHUS).
Nzyuenue xapakrepa JESITEIIbHOCTH
¢donnoobOpazoBarenell CUCTEM JOKYMEHTUPOBAHHAS
UX  JCSITENBbHOCTH, COCTaBa W  COACPKAHHSI
JOKYMEHTOB KaK YCJOBHE HAay4YHOW OpraHH3aIliH
JIOKYMEHTOB

M0 apXUBHBIM (OHJIAM.

Pa3Butne moHATHS  «apXuBHBIM  QoHID» B
OTEYECTBEHHOM apxuBoBeaeHun XX Beka. E.B.
Tapme, A.C. Hukonae, W.M. Jlrobumenko,
H.B. Pycunos, W.B. Ily3uno, I''A. Kuszes, B.K.
Kneitn 0 MOHSITUU
«apxuBHbI  oHm». JlUCKyccHs O  IOHITHH
«apXWBHBIH  (OHI» MEXKIAYy MOCKOBCKUMH H
nerporpaackumu apxuBucramu B 20-e¢ rr. XX B. U
ee
BJIMSTHAE Ha COBPEMEHHOE OTpeCTICHHE apXUBHOTO
¢onma. Paborer B.H. AstokpartoBa, E.B.
CrapoctiHa W Jp. O TIOHATHH «apPXUBHBIHA
dhoHI.

[lonsTne «JIOKYMEHTAJIbHBII boHI u
MPENNoChUIKM  ero  mosiBueHus. [loHaTtue o
dbonmoodpazoparerne.

PonoBoe monsitue apxuBHOro ¢GoHma. Bumossie
MOHATUS apXMBHOTO (OHIA: apXUBHBIA (OHT
(opranuzanuii), 00beTMHEHHBIN
apxuBHbI  (oHI  (OpraHu3anuii,  JUYHOTO
MIPOUCXOXKICHNUSA), boun
JUYHOTO TPOUCXOXKIEHHUs (NIMIa, CeMbH, pOJa),
apXuBHas KOJUIEKIIUS. Crneuuduueckue
O0COOCHHOCTH 3TUX JIOKYMEHTAJIbHBIX KOMILIEKCOB.

DoHaupoBaHUEe TOKYMEHTOB. Buabl  pabor,
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BXOZsIue B mpouecc (GouaupoBanus. llpusnaku

IOpPUIHYECKOM CaMOCTOSATEIILHOCTH

yupexaeHus Kak poHg000pa3oBaTes.
XPpOHOJIOTHYECKUE TPaHUIBI apXUBHOrO (hoHIa

OpraHu3alui. Nx
3HAYEHUE Ul BBISABICHUS IIOJIHOTBI COCTaBa €ro
JOKYMEHTOB. Pak-

TOPBI MOJIUTHYECKOTO, IOPUANYECKOTO (IIPaBOBOIO)
U aJMUHHUCTPATUBHOI'O XapakTepa, ONpeNesoLIe
XPOHOJIOTUYECKHE TPAHULIbI ADXUBHBIX (DOHIOB.

Bnusaue wu3sMeHeHus (opM  cOOCTBEHHOCTH
IOPUANYECKUX LY Ha
XPOHOJIOTUYECKHE TpaHMLBl apXUBHOIO (OHJA.
Cutyauuu, npu KOTOPbIX JOKYMEHThI OpraHU3aluu
HE JIeJIAT Ha pa3Hble (OHBI.

Omnpenenenue TpaHuIl apxuBHOro (oHma mnpu
aKIMOHUPOBAHUM, MpPHUBATU3ALMK OpraHU3aIUH.
@oHupoBaHuE JIOKYMEHTOB
OpraHu3alMii, HMEKIIUX B CBOEH CTPYKType
(bumanbl 1 IpeCTaBUTENILCTBA.

@denepalibHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

o0Opa3oBaHUH B co-
craBe Poccuiickoit Denepannuy HOBBIX CyOBEKTOB
nyTeM CIIUSTHUS
paHee  CYUIECTBOBABIIMX W  BIMSHHE  OTHUX
IIPOLIECCOB Ha npoOIeMbl

¢boHIMpOBaHUA  JOKYMEHTOB  TOCYJIapCTBEHHBIX
OpraHoB W opraHuzauuii cy0bekToB Poccuiickoii

denepauuu.

OC0OCHHOCTDh OMpEeNeNeHUs XPOHOJIOTHYECKUX
I'paHuL ¢doHI0B
JUYHOTO TIpoucXoxacHUs. [Ipu3HaKu onpeaeneHus
(boHI0BOIM MIPUHAJICKHOCTH JIOKYMEHTOB
opranu3anvii u Jui. IIpsiMble W KOCBEHHBIE
MIPU3HAKHU.

®dopMupoBaHue  OOBECIUHEHHBIX  APXUBHBIX
($hoHI0B. VcenoBus
dbopmMupoBaHHs HAa  CTaAWMM  BEJOMCTBEHHOTO
XpaHCHUS JTOKyMEHTOB
B TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX apXHBaX.
[Tpusnaku 00beqUHEHUS JIOKYMEHTATBHBIX

KOMIUIEKCOB  YUYPEXJICHMM W JIUII npu
dhopMupoBaHUH 00BEAMHEHUS aPXUBHBIX (DOHIOB.
DopMUPOBAHHUE APXUBHBIX KOJUIEKIIUHI. Y CIOBUS
COXpaHEeHUs u
pachopMUpOBaHUS KOJUIEKIIUIA B apXUBaX.

3.3. Knaccudukanus 10KyMeHTOB B Ipeesax
apXUBHBIX
¢onnos
Hayunble 0cHOBBI Kiaccu(UKauU JOKYMEHTOB
B Ipejaenax apXxuBHOro ¢oHaa. 3HaueHue
KJaccu(UKaluu JJIi OpraHu3aliud JOKYMEHTOB B
npenenax — apxuMBHoro  QGonHaa M TMOMCKa
JOKYMEHTHOU VH-
dhopmarum.
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Passurne H.A. ®@omuubiM, K.I'. MursieBniM,

M.D. ITerposckon,
K.M. PyneabcoH W JIpyruMH  apXMBHCTaMHU
TEOPETUYECKUX u METOINYECKUX OCHOB

KIacCU(pUKALUK JTOKYMEHTOB apXUBHBIX (DOHIOB.
Hcropuueckuii OIXOT, npu MTOCTPOCHUH
JIOKYMEHTOB APXUBHOTO
dbonma. Hpyrue TIPUHITUTIBI MOCTPOEHUS
JIOKYMEHTOB, B Ipe/ieNiaX apXUBHBIX (DOHIOB.

Enuauna xpaneHus (7eno) Kak — €IWHUIA
kinaccudukanuu. [ToHATHE O CUCTEMATU3AIMH 1T B
cocraBe  apxuBHoro  Qouma. Ilonsatune o
cxeme KiaccupuKaIum.

Mertoanka COCTaBICHUSI CXEM KIIaCCH(PUKAIMH
JOKyMEHTOB B TIpelieNiax apXWBHBIX (POHIIOB.
OTpa)KCHI/Ie B CXEME€ CIUMHBIX B3aNMOCBA3AHHBIX
MIPOIIECCOB: TPYIIUPOBKA JCJI, IMOCIIEIOBATCILHOEC

pacrosoxeHue nen B
npenenax rpynn.  OcHoBHble — (Beoyuiue) U
BTOPOCTEIICHHBIE IpU3HAKU
knaccupukauuu. IlpaBuna mocTpoeHuss cxem
KJIacCU(pUKAIIUH. VYcnoBust

MIPUMEHEHHUS XPOHOJIOTHIECKOTO MpU3HaKa. THIbsl u
BUJBI CXEM CHCTEMATHU3allMd JIe1 apXHUBHBIX
¢donnoB. HazHadueHus ¥ yCIOBHS MPUMEHEHUS CXEM
pa3IMYHbIX THUIIOB u BHJIOB. [Topsmox
pacToONIOKEHUsT JIeN Tpelenax HIDKHUX CTyTMeHen
KJIaCCU(DUKAIIMOHHOTO JICJICHHS CXEM.

Crnemudpuka  kmaccudukanuu  JTOKyMEHTOB
00BETMHEHHBIX  apXWBHBIX  (OHAOB, (HOHIOB
JTUYHOTO TPOUCXOKICHUS U APXUBHBIX KOJIICKIUH.

3.4.Opranuszanusi ¥ METOAUKA PadOTHI MO
KJIaccu(puramumn
AOKYMEHTOB B apXHBax

Bunsl ¥ HazHaueHHWe METOIMYECKUX IOCOOMM
AL 000CHOBaHHUS
U OCYILIECTBJICHHs KJIACCU(PUKALUU JOKYMEHTOB U
MPaKTUYECKOTO  MPOBEJACHHUS paboT 1Mo  uX
(GOHIMPOBAHUIO W  CHCTEMaTU3allUd B  IIpe-
nenax (OHIOB.
Pounb ncropuyeckoii cripaBku pu GOHAMPOBAHUH U
CUCTEMATHU3allUl  JOKYMEHTOB. Meroauka ee
COCTaBJICHHUSL. Csenenus, OTpakaeMble B
HUCTOPUYECKON cripaBke. VICTOYHUKH U JIUTEpaTypa,
HEOOXOJUMBIE Ul COCTaBJIEHUS HMCTOPUUYECKOM
CIPaBKH. Y CIOBHSI NPEAOCTABICHHUS HCTOPUIECKON
CIpPaBKM OpraHu3allid B TOCYAAPCTBEHHBIM WM
MyHMLIMNANbHBIA apxuB. llopspok BexeHusa u
XpaHEHUs! ICTOPUUYECKOH CIPAaBKU B OpraHU3alUu.

CrocoObl  cucTemMaTu3aluu  J1e1  apXHUBHOTO
doHIa HemocpeACTBEHHas CHCTeMaTH3alus WU
KapTOYHBIH crocoO.
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KOMILJIEKTOBAH
UE APXUBHOT'O
®OHJIA
POCCHUMCKOU
®EJIEPALINU U
SKCINEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. KomniiekroBanne ApxuBHOro gonaa

Poccuiickoit
Denepauuu
[Tonstue o komruiektoBanuu A® P®. Hayunas
KJTacCUpUKAUs
JOKYMEHTOB ~ —  OCHOBa  KOMILJIEKTOBaHUS
rOCy/IJapCTBEHHBIX ¥ MYHHMLMIIAJIBHBIX aPXUBOB.
B3aumocBsi3p u B3aMMO3aBUCHUMOCTh

KHaCCI/Iq)I/IKaL[I/II/I, KOMIIJICKTOBAHUSL W 3KCHCPTU3BI
HEHHOCTH JOKYMCHTOB.

Oransl peryiaMeHTauu mporuecca
KOMILIEKTOBAHMS B OTEYECTBEHHOM
apxuBoBeneHuu. CoBpeMeHHas  IpaBoBas WU
HOPMAaTHUBHO-

METOANYECKas 6a3a, perIaMeHTUPYOLLas
OpraHu3aLNIo u MIOPSIOK
KOMILJIEKTOBAHMS rOCyIapCTBEHHBIX,

MYHHMLMIAJIbHBIX M  BEIOMCTBEHHBIX AapXHMBOB
JOKYMEHTaMH. 3aJauyd M OCHOBHBIE HAIPaBJICHMUS
JESATEIBHOCTH 1o KOMIUIEKTOBAHHUIO
rOCyIapCTBEHHBIX U MyHHUIMIIAJIBHBIX aDXUBOB.

BnusiHue KomIulekToBaHMSA Ha (DOHIUpPOBaHHE
JIOKYMEHTOB. 3agaumn 51
JTamnbl  KOMIUICKTOBAHMS TOCYNApCTBEHHBIX U
MYHHIIUIAJIbHBIX apXUBOB.

HcTOYHMKH KOMILJIEKTOBAHMS TOCYIapCTBEHHBIX
U MYHULUINAIbHBIX apXWUBOB. [loHATHE «HMCTOYHMK
KOMIUIEKTOBAHUS» M «30HA KOMIUIEKTOBAHUSY.
Kpurepun  omnpenenenuss ~ opraHmsamud  —
HMCTOYHUKOB KOMIUIEKTOBaHUs. [Tops0K oTHECEHUS
HErocy/1apCTBEHHbBIX
OpraHu3anuii (HOBOro TUma) K YUCIy MCTOYHHUKOB
KOMIUIEKTOBAHHUS
roCy/1apCTBEHHBIX U MyHHUIIUIAJIBHBIX apXUBOB.

@opMBl  XpaHEHHUS apXMBHBIX JOKYMEHTOB
OpraHu3aluil. AyTCOPCHUHI XpaHEHUS apXUBHBIX

JOKYMEHTOB KaK HOBOE SIBJICHUE B
IIPaKTHUKE paboThI HEroCyJJapCTBEHHBIX
OpraHu3aLuil. Jeno3urapuoe

XpaHeHue JIOKYMEHTOB HETOCYAapCTBEHHBIX
OpraHM3alyii crenuanu3upoBaHHBIMUA  (hopMaMu
(BAO «OCT' Pexopn3 MeHemxMEHT» U Jpyrue
HErocyJlapCcTBeHHble XpaHuiuina). OnpeneneHue
SKOHOMHUYECKOU

3¢ (PEKTUBHOCTH U PUCKOB BHEO(PUCHOTO XPAHECHHS

JOKYMEHTOB.
Kpurepun onpenenenust kpyra juL, TOKYMEHTbI
KOTOPBIX MOTYT

OBbITh IPUHSATHI HAa TOCYIAPCTBEHHOE XPaHEHHE.
OT1Oop Ha  rocylapCTBEHHOE  XpaHEHUE

JIOKYMEHTOB 10 JTUYIHOMY
COCTaBy B KOHTEKCTE MPOOJIEMbI 0TOOpa MAaCCOBBIX
HCTOYHHKOB. OCOOEHHOCTH  KOMIIJIEKTOBAaHUS

roCyJapCTBEHHBIX W MYHUIUIIAJIBHBIX apXHBOB
JOKYMCHTaMU TIICPCOHAJILHOT'O XapakTepa.
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Crienmanu3upoBaHHasi CETb apXUBOB JJISl XPaHEHUS
JOKYMEHTOB I10 INYHOMY COCTaBY.
McTOYHMKHM KOMIUIEKTOBAaHUS BEIOMCTBEHHBIX,

00BbEIMHEHHBIX
BEJIOMCTBEHHBIX u 00BbEeTUHEHHBIX
MEXXBEJOMCTBEHHBIX apXHBOB.

Onpenenenue cocTaBa JIOKYMEHTOB,
MOUIEKAINX MOCTOSTHHOMY

XpaHEHUIO0, W OpraHu3anMsg UuX IpueMa B
TrOCyJapCTBEHHBIE W MYHULUIAIBHBIC aAPXUBBIL.
[lonatue o ¢opmax mnpuema JOKYMEHTOB.
Boi6opounsiii  mpuem gokymeHToB. Ilonstue o
rpyNnoBOi u BHJIOBOM
BbIOOpKe. TeHneHUuu pa3BUTUS BBIOOPOYHOTO
IIpYeMa: XPOHOJIOTMYECKAs, PETHOHAJIbHAs W Jp.
dbopMbel  BeIOOpOYHOTO TpueMa. COOTHOIICHHE
reHepalbHOH ¥ BBIOOPOYHOM  COBOKYMHOCTH

YUPEKIACHUN.
[IpenenbHble CPOKM XpaHEHHsS JOKYMEHTOB B
BEJIOMCTBEHHBIX apxmBax roCcyJapCTBEHHBIX

YUPEKIAECHUH U PEKOMEHJATEIbHBIE  CPOKH
XpaHEeHUs JOOKYMEHTOB B YUYPEXKICHUIX «HOBOI'O
tunay. Opraauzanus paboOThl O Tiepenavye |
MpueMy  JOKYMEHTOB B  TOCYJapCTBEHHBIE
U MyHUIUNAIbHBIE apXWBbl OT OpraHU3aLUl
pasHoro tumna. Ponp BEIOMCTBEHHBIX apXHWBOB U
apXMBOB  OpraHM3alui B  KOMIUIEKTOBaHUU
rOCyJapCTBEHHBIX U MyHULIMIIATbHBIX aPXUBOB.

Pone ®enepanbHOro apXwMBHOIO AareHTCTBA B
OpraHu3allM KOMIUIEKTOBaHUSl JIOKYMEHTOB U
obecrnieueHnr BcecTopoHHero nomnoinHeHus AD PO.
Ocy1iecTBieHHE KOHTPOJISI CO CTOPOHBI apXHUBHBIX
YUPEXKICHUN 32 COXPaHHOCTbIO JIOKYMEHTOB,
MOJIEXKATUX caade B
rOCyJapCTBEHHbIE M MYHHIMNAIbHBIE APXMBBI,
MOJHOTOMN cocTaBa
apXHUBHBIX dbon0B u CBOEBPEMEHHBIM
INOCTYIUICHHUEM HUX Ha TIOCYJApCTBCHHOC WU
MYHULUIIAJIBbHOE XpaHEHHE. Opranu3zanus
IMOMOJIHCHUA TOCYAAPCTBCHHBIX U MYHUIIUIIAJIbHBIX
ApPXHWBOB AOKYMCHTAJIbHBIMHA IIaMATHUKaMHU
HCTOPHUHM M KYJIBTYpbl, HaxOOdIIUMHUCSI B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3aluid |
OTACJIBHBIX I'paXJIaH.

OtpacneBble TpUMEpPHbIE CIUCKU OpPraHU3alUi,
ABJIAOIIUXCA u HE
ABJISAOIIIUXCA UCTOYHUKAMHU KOMIIJICKTOBAHUA
rOCYJapCTBEHHBIX M MYHUIMIAIbHBIX apXUBOB.
Ilopsnok HMX COCTaBICHUS U YTBEPKICHUS.
OcHoBaHus 1711 BHECEHUS] U3BMEHEHUI U YTOUYHEHU I

B CIITMCKH HNCTOYHUKOB KOMIIJICKTOBaHMA

roCyJapCTBECHHBIX U MYHUIIUITIAJIBHBIX apXUBOB.
OcoOeHHOCTH KOMIIJICKTOBaHUA

HETOCYIapCTBCHHLBIX ApXHBOB.

Hcrounuku KOMIIJICKTOBaHHA O6I.I.ICCTBCHHLIX
HEHTPOB AOKYMCHTAIIUKW — ((HapOI[HOl"O dpXHBay,
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«Memopuana» u ap.
4.2. JkcnepTH3a HEHHOCTH J0KYMEHTOB
Ilonstne ontummzanuu cocraBa AP PO.

3HaueHue HKCIIEPTU3HI
LIEHHOCTU JIOKYMEHTOB B ONTHUMH3AlIMM COCTaBa
apXUBHBIX dbon0B

U JPpyTHUX KOMIUIEKCOB apXHMBHBIX JIOKYMEHTOB.
B3anMocBsI3b 3KCepTH3bI IIEHHOCTH JOKYMEHTOB U
ux poHaMpoBaHUS.

[TonsiTne 00 3KCHIEPTH3€ IIEHHOCTH JOKYMEHTOB.
3agaun u JTAIIbI
MIPOBEACHUS KCIIEPTU3HI IIEHHOCTH IOKYMEHTOB.

Opranmsanys U METOJuKa paboThl MO OTOOpY

AOKYMCHTOB Ha
XpaHECHUE W YHHYTOXKCHHUE B MLCHTPAJIbHBIX U
MECTHBIX YUPECIKACHUAX

Poccum B XIX — maugame XX BB. H.B. Kamaues,
J.4. CamokBacoB M Jpyrue apXUBHUCTBI O
COCTOSIHUM 3KCIIePTU3bl. PONb TYOEpHCKUX yUYEHBIX
apXMBHBIX KOMHCCHH B pa30oOpKke | OIICHKE
JOKYMEHTOB MECTHBIX YUYPEKACHUH U CO3IaHUH
UCTOPUYECKHX apXHBOB.

CocTosiHME 3KCIEPTH3bl LIEHHOCTH JIOKYMEHTOB
B YCIIOBHSIX pe-
OpraHM3aly U LEHTPaIU3all apXUBHOIO Jeja B
COOTBETCTBUU
¢ gexkperamu CHK PCOCP ot 1 utons 1918 r. «O
peopraHuszanuu
U I[EHTpaJIM3allMd apXUBHOTO Jela» WU APYTUMH
3aKOHOJATeIbHBIMU akTamMu mnpaBuTenscTBa. C.K.

borosiBnenckuii U b.1. AHpunon
0 METoJax OIEHKH JOKYMEHTOB. PaspaboTka
BOIIPOCOB SKCIEePTU3BI
LIECHHOCTH  JIOKYMEHTOB B  roabl  Benukoii
OTtedecTBEHHON BOMHEI u B
MMOCJICBOCHHBIC TOJbI. Pa3BUTHE TEOpPETHUECKUX W
OpraHu3alOHHO-

METOAMYECKUX OCHOB JKCIEPTHU3Bl  LIEHHOCTH
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Mutges, A.B.
EnnartbeBckuit, B.B. [Harmma

U Jpyrue apXMBUCTBI O HAyYHBIX OCHOBAaX
pa3paboTku  mpobJeM  AKCHEPTU3bl  IEHHOCTH

JTOKYMEHTOB.

CoBepIICEHCTBOBAHWE TEOPHH M NPAKTUKU
HKCHEPTHU3BI [IEHHOCTH
nokymeHTtoB B 70-x — Hau. 90-x rr. XX B.
HuddepenunpoBaHHbII

MOAXOJ K OLEHKE JIOKYMEHTOB YUYPEXKICHUM
«HOBOT'O THIIaY.

HayuyHo-MeToguyeckue OCHOBBI — 3KCIIEPTHU3BI
LIEHHOCTh JOKYMEHTOB. [IpMHIHUIBI 3KCIIEPTU3BI 10
Hayana 90-x rr. XX B. U B COBPEMEHHBIA NEPHO]T
apxuBoBeeHUs. HayuHble METO/BI SKCIIEPTU3BI J0
u mociae 60-x rr. XX B. HMcrouyHuKOBegueckas
KpPUTHKA JIOKYMEHTOB
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H €€ 3HAUYCHUC [JII OKCHCPTU3BI HUX MNECHHOCTH.

CucreMHbIi MOAXOJ.
OyHKIMOHANBHBIM  aHanu3. MHpopMannoHHBIH
aHaJIn3. [Tpumenenne

B OJKCIIEPTU3E JPYTHX OOIIEHAYYHBIX M YaCTHBIX
METOJIOB TIO3HAHMS.

Otansl mporecca BIpaOOTKU KPUTEPUEB OLICHKH

JOKYMEHTOB B
OTE€YECTBEHHOM apXUBOBEICHUN.
Kpurepun »skcnepTussl LEHHOCTH JOKYMEHTOB.
Pa3BuTre U yTOYHEHHE KPUTEPUEB B 3aBUCHMOCTH
OT MCTOPUYECKHX YCIOBHM M 32 J1a4 HKCIIEPTHU3BIL.
['pynmnsl KpUTEpUEB MPOUCXOXKIEHUS, COACPHKAHUS
1 BHEIIHUX OCOOEHHOCTEH NOoKyMeHTOB. Kpurepuu
orbopa JIOKYMEHTOB c MTOBTOPSIOIIEHCS
uHpopmanuedi. Bugpl, ¢opmMel W  TOIHOTA
noBTopeHus: uHpopmauuu. Kpurepun 1eHHOCTH
JIOKYMEHTOB JIMYHOTO
IIPOUCXOXKICHHUS.

Meronvka NpOBEIEHUs DKCIEPTU3bl LICHHOCTH
JNOKYMeHTOB. lleneBasi KOMIUIEKCHas JKCIEPTH3a
LIEHHOCTU  JIOKYMEHTOB B  TIOCYJapCTBEHHBIX,
MYHMIMIAJIbHBIX U BEJOMCTBEHHBIX apXHUBaXx, €€
Ha3HaY€HWe, METOJAMKAa TIIPOBEIECHUA U €€

3¢ (HEeKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. Opranusanus U MeToauka paboThl MO
oTOopy Ha XpaHeHue

JOKYMEHTOB II0 JIMYHOMY cocTaBy. OCOOE€HHOCTH

METOJMKH TPOBEACHMSI OIKCIEPTU3bl ILIEHHOCTH

JOKYMEHTOB JINYHOTO ITPOUCXOKICHHUS.
Bo3MoxHOCTh TNpHMeHEHHs pa3paboTaHHON B

OTEUYECTBEHHOM ApPXHUBOBEICHUH METOIUKHU
MIPOBEICHUS HKCIIEPTU3BI yIpaBIEeHYECKIX
JTIOKyMEHTOB K CHEeHHUaIbHBIM BUIAM
JIOKyMEHTAITUH.

CoBpemMeHHast cucreMa HOPMAaTHBHO-
METOINYECKUX mocoouit 1o

SKCIEPTU3€ LIEHHOCTH JOKYMEHTOB. TeHIeHIHU
COBEPIICHCTBOBAHMUSI ~ CHCTEMBl  HOPMATHUBHO-
METOAMYECKUX MOCOOWH MO 3KCIepTr3e NEeHHOCTH
JNOKyMeHTOB. Ponb kilaccupukatopoB JOKYMEHTOB
"

HOMEHKJIATyp Jell B OIpeAeleHUH Hay4dHOH H
IIPAKTUYECKON LEHHOCTU JIOKyMEHTOB Ha CTaJuU

JOKYMEHTAIMOHHOT O obecrnieueHust
YIIPABJICHHUS.

[lepeynn TOKYMEHTOB — OCHOBHOE 3BCHO B
cucTeMe HOPMATHUBHO-

METOIMYECKUX mocobuil. 3akoHonarenbHas 0Oa3a
npuMeHeHus nepeuynen B Poccuiickoit denepanuu.
Tunel u Bunsl nepeuHed. IlepedHn TUMOBBIX

JTOKYMEHTOB, TOJITeXKAIIUX TIOCTOSTHHOMY
XpaHEHHUIO,

c yKa3aHUEeM CPOKOB ux XpaHCHHUS.
Benomcreennslie (oTpacneBsbie)

NEPEYHU  JOKYMCHTOB C  YKa3aHHEM  CPOKOB
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XpaHEHUSI. Pazpabotka KOPHOPaTUBHBIX
(MHOMBHlyalbHBIX) TIepeuyHell B COBPEMEHHBIX
YCIOBUSIX M MX B3aUMOCBSI3b C  THUIIOBBIMU

MIEPEYHSIMHU. TpeGoBanus,
NPEIbABISEMBIE K  METOAMKE  COCTaBJIICHMS
nepeyHei JIOKYMEHTOB c

yKa3aHUEM CPOKOB XpaHeHHs. CXeMbl NOCTPOEHUS
nepevyreit. CrocoObl TPYNIUPOBKY OpraHU3alMid B
BEJIOMCTBEHHBIX TIEpEYHSIX (3BEHBbS MEpeUHel).
Cratbsa nepeuns. [Ipuembl onucaHusi TOKYMEHTOB.
[TopsiAoK pacroyioxKeHus ONMCATENIbHBIX CTaTel B
pasnenax MIepPEeyHs.
CnpaBo4HBIi anmapaT K MepeuHsIM.

Bo3moxHOCTM  NpUMEHEHMsI  IEepedYHer K
JOKyMEHTaM, CO3JJaHHbIE
B OoJiee paHHUE UCTOPHUYECKUE TTEPHUO/IBI.

3anpeTHbIe AaThl B 3KCIEPTU3E HEHHOCTH

JOKYMEHTOB.

ConocraBuUTeIbHBIN aHATN3 U XPOHOJIOTHUYECKHE
pamKu IpuMe-
HEHUS nepeyHs TUIOBBIX JIOKYMEHTOB,

00pa3yIomMXcsi B JESATEIbHOCTH T'OCKOMHTETOB,
MUHUCTEPCTB, BEAOMCTB M JIPYIMX YUpEKICHH,
OpraHM3aluii, MPEeANpUATHI, ¢ yKa3aHUEM CPOKOB
XpaHEeHUs

(M., 1989 r.), mepeyHsi THUMOBBIX YNPaBICHYECKUX
JOKYMEHTOB, OOpa3yIOUIMXCS B JAESITEIbHOCTU
OpraHu3aIuii, c yKa3zaHUEeM CPOKOB
xpanenuss (M., 2000 r.) U mepedyHs THUIOBBIX
apXMBHBIX JOKYMEHTOB, 00Pa3yIOLINXCS B HAyYHO-

TEXHUYECKOH U IIPOU3BOJICTBEHHOM
NEATENIFHOCTH OpTaHU3allvii, C yKa3aHHEM CPOKOB
XpaHeHUs M.,
2007 r.).

[lepeyeHb THIOBBIX YIPABICHUECKUX apXUBHBIX
JOKyMEHTOB,  OOpasylomuxcsi B  MpoIecce

JesITeNIbHOCTH roCy/1apCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'O caMOyIpaBJICHUS u
OpraHu3aIui, c yKa3aHUEM
cpokoB xpanenus (Pocapxus. BHUUIAL. M.,
2010).

Opranuszanus JKCIIEPTU3BI LIEHHOCTHU
JIOKyMEHTOB u otOopa 150.¢
Ha  rocygapctBeHHoe  xpaHeHue.  Cucrema
9KCIIEPTHBIX OpraHoB.

[OIIK, OIIK m OK apxuBHbIX yupexaeHui. Mx
NPaBOBOE TMOJIOKEHHWE, 3aJadd, (QYHKIUH |
OpraHM3arus paboTHI. Pounb GbyHKIMH
OpPraHU3aIMOHHO-METOANYECKOTO PYKOBOJACTBA H
KOHTPOJSL ~ JKCHEPTHBIX  CIyKO  apXUBHBIX
YUpPEeXJAEHUH B TPOBEACHUH  IKCHEPTHU3BI
LEHHOCTH JOKYMEHTOB B MHHUCTEPCTBaX M

BEJIOMCTBAX u otbope
JIOKYMEHTOB Ha mocTosiHHoe xpaHeHue. [[OK u OK
MUHUCTEPCTB u

BeJoMcTB, DK opranuzamui u npeanpuatuil. Mx
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3aJa4H, byHKIHIH,
[IPaBOBOE  MOJIOKEHHME, OpraHu3anus paboThl.
Odopmienne pe3ylbTaTOB JKCIEPTU3bI IEHHOCTH

AOKYMCHTOB.
CnocoObl YHUYTOKCHUA JOKYMCHTOB IIOCJIC
IIPOBCACHUA OKCIICPTUI3bI IOCHHOCTH n

BO3MOXXHOCTH BOCCTAaHOBJICHUA JOKYMCHTOB.

4.3. OTO00p U XpaHeHHEe 0c000 IIEHHBIX U
YHUKAJIbHBIX
AOKYMEHTOB
Onpenenenue  HOHATUH  «0CO0O  IIEHHBIE
JOKYMEHTBD», «yHUKaJIbHbIE TOKyMEHTb. @3 «O0
apxuBHOM jene B Poccuiickoin denepanum» ot 22

okTsI0ps 2004 T.

HUcropus  pasButus  nomsatun  OLJL B
OTEYECTBEHHOM ApPXHUBOBEJICHHH. Hcropus
cknaneiBanusi kpurepueB OL[Jl B oTedecTBeHHOM
ApPXUBOBEJICHUH.

Kpurepun onpenenenns 0oco00 eHHBIX

JOKYMEHTOB:

- OOs3aTenbHBIC: BpeMsl CO3/IaHUS JOKYMEHTA;
LIEHHOCTh, COJAEpXKalleicss B JOKYMEHTax
nHpOpPMAaLINY; IOpUIHYECKas CuJla,

MOATTMHHOCTh IOKYMEHTOB; 3HAUCHUE

(dhonmoobOpazoBatens; aBTOPCTBO (U aapecar)

JOKYMEHTA; Halln4yKe najaeorpapuueckux,

XYJI0’K€CTBEHHBIX U JIPYTUX OCOOCHHOCTEH

JIOKyMEHTA.

- BcmomoratenbHble: BeIUYMHA CTPaXOBOM

OIICHKH JJOKyMEHTA

(ero  nmeHexHass ~ cTpaxoBas  CTOUMOCTb).

Metoauka BbigBiaeHus OILJI. Yduer m omucanue

OLA. MeTtoauka
BBIsIBIICHUST (POHJIOB, YacTel (HOHIOB, COMEPIKAIINX
0co000 LIEHHBIE
JOKYMEHTBI, a TaKXke Jel W  OTIACIbHBIX
JIOKyMEHTOB. Opranmzanus
paboThl 0 0OPMIICHUIO PE3yJIbTaTOB BBHISBICHUS
0c000 LEHHBIX
JIOKyMEHTOB. Opranuzanus XpaHeHUs 51

ucnonb3oBaaus OLJI.

Permament ['ocynmapcTBeHHOro perucrpa
YHUKQIBHBIX JIOKYMEHTOB
Apxusnoro ¢onna Poccuiickoii @eneparumn

YYET
OBECIIEYEHUE
COXPAHHOCTH
APXHUBHBIX
TOKYMEHTOB

n

5.1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI YUeTa
apXMBHBIX
AOKYMEHTOB

[Tonstue 06 yuere nokymentoB AD PO,

MOHATUMHBIN armapar.

[IpuHuMNUaTbHBIE OCOOEHHOCTH CHCTEMBI yueTa
apXUBHBIX JOKY-
MEeHTOB. LleHTpann30BaHHOCTh, NPEEMCTBEHHOCTb
u JUHAMHYHOCTb
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yucTa. EI[I/IHCTBO yucTa U OpraHu3allui XpaHCHHUA

JIOKYMEHTOB. BzaumMocssa3s H
B3aUMOJIONIOIHAEMOCTh YUYETHBIX JOKYMEHTOB U
CIPaBOYHHKOB.

OObeKThl ydeTa W EOUHUIIBl y4eTa apXHUBHBIX
JIOKyMEHTOB. Enununna
ydera OpraHU3aLMOHHO-PACTIOPSA AUTETBHOM
JIOKyMEHTAITUH, HAyYHO-TEXHUYECKHUX,

KHHO(POTO()OHO- M MAITMHOYMTAEMBIX JOKYMEHTOB.
PazpaboTka BONpPOCOB yd4eTra JOKYMEHTOB B
OTEYECTBEHHOM apXxHuBOBeaeHUU. COCTOSIHUE ydeTa

B pa3nIHbIe MIEPUOTBI apXUBHOTO
CTPOUTENIbCTBA. 3HAYCHHWE TPABWI TI0 YYETy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX paBUI paboThl

roCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «llpaBun opraHuzanuu XpaHEHHUS,
KOMIUIEKTOBAHMS, ydye€Ta M  HCIIOJIb30BAHUS

JIOKYMEHTOB ApXHUBHOTO
¢onna Poccmiickoit ®emepaumu M IPYrHX
apXUBHBIX JIOKYMEHTOB B

rOCy/IJapCTBEHHBIX M MYHULUIAIbHBIX apXHUBaXx,
My3esix 1 Oubnmorekax, opranuzaumsx Poccuiickoi
akagemun  Hayk» (2007 r.), a  Takke
IIpaBWJI, PErIaMEHTUPYIOUIMX BEACHHE B apXHUBax
OpraHM3alMii CUCTEMBI YUYETHBIX JIOKyYMEHTOB U
CIpaBOYHMKOB. «PernamMeHT rocyIapcTBEHHOIO
ydeTra T0KyMeHTOB ApxuBHoro (ouaa Poccuiickoii
Dene-

param» (1997 1.).

3amaul U TEPCIEeKTHBBI COBEPIICHCTBOBAHUS
ydera JOKYMEHTOB
B rOCyIapCTBEHHBIX, MYHUITUTIATBHBIX,
BEZIOMCTBEHHBIX apxuBax u

apXMBax OpraHu3alMii, B OpraHax apXUBHOTO
YOpaBJI€HUS, B PYKONHCHBIX OTJENaX MYy3€eB U
OuOINOTEK, HEroCyJJapCTBEHHBIX apxuBax
1 apXUBax OOILECTBEHHBIX OPraHU3ALNIX.

5.2.Cucrema y4eTa apXMBHBIX JOKYMEHTOB
Yder [OKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIIUIANBHBIX ~ apxuBax. CocTraB  y4YeTHBIX

JOKYMEHTOB M cHpaBOYHUKOB.  OCHOBHBIE
U BCIOMOTaTelbHbIE  YYETHBIE  JOKYMEHTHI.
Opranuszanus XpaHEHUs

YYETHBIX JOKYMEHTOB.

Y4yer  yHUKaJIbHBIX M 0CO0O0  IEHHBIX
JOKYMEHTOB. YUeT CEKPETHBIX U PACCEKPEYCHHBIX
JOKYMEHTOB.

VY4eT TOKYMEHTOB JIUYHOT'O IPOUCXOKICHUS.

Y4eT TOKYMEHTOB I10 JINYHOMY COCTaBY.

Yyer HOKYMEHTOB, HaXOIALIUMXCS B YacCTHOMU
COOCTBEHHOCTH, TMPHUHATBIX IO JIOTOBOPY Ha
XpaHEHUE B apXUB.

VYyer Konui JOKYMEHTOB Ha IIpaBax

IOIJIMHHUKOB.
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VY4er ctpaxoBoro (GoHaa U HOoH/IA TTOTHE30BaAHUS.

Y4er [OKyMEHTOB B pPYKOMHCHBIX OTAeNax
My3€€eB u OuOINOTEK.
OcoOeHHOCTH y4yeTa My3€HHBIX MPEAMETOB W
OuOIMOTEYHBIX (DOHIOB.

Y4er MOKyMEHTOB B apXHBaX M CTPYKTYPHBIX
MOIpa3eNieHUsX
OpraHu3aluii.

Y4er NOKyMEHTOB B AapXUBHBIX OpraHax [0
KOHIIa 1990-x 1T, doHmoBEIE  KATAJIOIH.
Hentpaneubiii  ¢ouaoBenii katajmor (ILIPK). Ero
nmoctpoeare.  [lopsimok  BeleHUS — (OHIOBBIX
KarajgoroB. LleHTpaln30BaHHBIN y4eT AOKYMEHTOB
Ha ©Oaze I®K. Pazpadorka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) um ee
3HaYCHUE.

CoBpeMeHHBIC HOPMAaTHUBHO-METOINICCKUE
OCHOBBI aBTOMAaTH3UPOBAHHOTO Y4eTa JOKYMEHTOB.
CoBMECTUMOCTh YYETHBIX 0a3 JaHHBIX APXHBOB H
apxuBHbIX opraHoB. [Ipumenenue bJl «ApxXuBHbIi
donx (IV Bepcus)».

5.3. ObecnieyeHHe COXPAHHOCTH apXHBHBIX

JTOKYMEHTOB
[onsitue obecrnieueHus COXPaHHOCTH
JIOKYMEHTOB. Coznanue
ONITUMAJILHBIX YCIIOBHI XpaHEHHUS JOKYMEHTOB.
Pa3memnienue APXUBHBIX dboHI0B B
apXUBOXPAHMITUINAX. [Tnan

(cxema)  pa3MelleHUs  apXUBHBIX  (DOHJIOB.
Hasnauenne u ocoOeHHOCTH TOQOHIOBBIX H
MOCTEJUIAKHBIX  Tomorpaduyeckux  ykasaTesneu
Ponb npoBepKy HATMYMS ¥ COCTOSTHHS TOKYMEHTOB
B olecrieyeHMHM WX coxpaHHocTH. [IpoBepka
HAIMYAS W COCTOSHHSI ApXUBHBIX JOKYMEHTOB.
Hasnauyenne m opranuzanus pabOThl IO NPOBEpPKE
HAIMYHAS W COCTOSHHUS JOKYMEHTOB. [lopsmok u
HNEePUOANIHOCTh

MIPOBE/ICHUSI TIPOBEPOK. BHEIIaHOBBIE MPOBEPKH.
JIOKyMEHTBI, COCTaBIISIEMBIE B XOAE TPOBEPKH

HaJINYUS u COCTOSIHUS JIOKYMEHTOB.
Meponpusatust 1m0 pe3ysibTaTaM  MPOBEPKHU.
Buecenue H3MEHEHUHU B
YYETHBIC JOKYMEHTHI.

CrnenuannHas (U3UKO-XUMHUYECKAs u

TEeXHUYeCcKas 00paboTka JOKyMEeHTOB. PaboTsl 1o
crienManbHOM 00paboTke mokymeHToB. Ilopsaok
npoBeieHusT paboT Mo cHenuanbHOM 00paboTke
JOKYMEHTOB.

CrpaxoBaHue apXuBHBIX IOKyMeHTOB. [lopsmok
oopmiIeHHsT BPEMEHHOTO BBIBO3a JOKYMEHTOB 3a
pybex u 3a mpemensl cyOobekra Poccuiickoit
Oenepanuu.

Co3nanue ctpaxoBoro ¢onza u poHaa

II0JIb30BaHUS.

OOecnieueHre COXPaHHOCTH JOKYMEHTOB HpHU
Ype3BbIYaHbIX CUTYaLMSIX.
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CIIPABOYHO-
IMMONCKOBBIE
CPEJICTBA

K APXUBHbIM
NOKYMEHTAM
(HAYYHO-
CIIPABOYHbBIN
ATIIIAPAT)

6. CIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CITIPABOYHBIN AITITAPAT)
6.1. CnipaBO4YHO-NIOUCKOBBIE CPEICTBA K
aokymeHTam A® PP

Hasnauenue crnpaBOYHO-TIOMCKOBBIX CPEICTB
(CITIC). [TonsiTus
«TepBUYHAS u BTOpHUYHAS JIOKYMEHTHas
uHbopManus», «apXHUBHBIH
cupaBouHUK», «cucrema CIIC apxuBa», «cucrema
CIIC k noxymentam A® P®y. CoctaB 1 QpyHKIHMU
cuctembl CIIC k mokymMeHTaM rocyAaapCTBEHHBIX U
MYHHIMIAIBHBIX apXHMBOB, IPOLECC €€ CO3/aHus,
BEJICHUS Y HCTIOJTb30BAHMSI.

Tpebosanust, npenbsasiasemsle k cucteme CIIC.
EnuHCTBO HaydHBIX METOMOB IMOCTPOCHUS CUCTEMBI
CIIC. PacnpoctpaHeHHE OCHOBHBIX MPUHIUIIOB
opranmzanuu  cuctemMbl CIIC Ha Bce BB
JOKYMEHTAITUH.

CTpykTypa CHCTEMBI CIPaBOYHO-TIOMCKOBBIX

CpeACTB U HampaBieHus ee pa3Butus. [lonsrue o0
o0BeKTE uH(pOopMaIuy, 3JeMEHTE
uHpopMaIuy, JIOTUYECKOU 3aIncH,
uHpopMannoHHo-ionckoBoil cucteme (UIIC) wu
WH(OPMALIMOHHO-TIOUCKOBOM  SI3BIKE (ATTLA).
ApXUBHBIH CIPABOYHUK KaK EIMHHIIA CHCTEMBI
CIIC apxuBa.
Omnpenenenue TUIIOB U BUAOB  CIIPaBOYHO-
uHbopMalMoHHbIX  u3gaHuid.  Knaccudukanus
CIPAaBOYHHKOB B 3aBHUCHUMOCTH OT YPOBHS OOBEKTa
undpopmanuu (AD PO, rpynna apXuBOB, apXuB,
dbonn, geno, rpynmna J0KyMEHTOB, TOKyMEHT).

CocraB cipaBouHHKOB B apxuBax Poccnn B XIX

— Hayaie XX B.
U IpUEMbl OINHUCaHUs JOKyMeHTOB. Pa3paborka B
20-30-e IT. BOIIpOCca
O COCTaBe M  B3aUMOJEWCTBUM  apPXHUBHBIX
CIIPABOYHHUKOB M.C. Bumnesckum, H.A.
@®omunbiv, [.A. KusizeBBIM U©  JOpyrumu
apXUBHUCTAMM.

Passutue B 40-50-¢ rr. K.I'. Mursessim u M.H.
[[ToOyxoBBIM  BONPOCOB  CO3JaHUSI  CHCTEMBI
HayuyHo-cripaBouHoro anmapata (HCA) u meronuku
COCTaBJICHUS  OTACJIBHBIX  BUJOB  ApPXHUBHBIX
CIIPaBOYHMKOB.

Bonpocer opranuszauuu cucrembl HCA B 60-80-x
rr. BnusiHue pa3Butus U UHPOPMATUKU HA TEOPHUIO
U TIPAKTUKY CO3JaHMsI CUCTEMBI

HCA A® PO.
Metoauueckue paszpaborkn BHUUIAL wu
y4cOHbBIC nmocoous

MIMAM 1o BompocaM  COBEPIIEHCTBOBaHMS
CUCTEMBEI HCA. ITpoGaembl ONTUMHU3AINU
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OTIENBbHBIX IIOJCUCTEM M DJEMEHTOB CHCTEMBI
HCA. Ilytu cOBepIICHCTBOBaHUS  METOAMKHU
MOATOTOBKH CIIPaBOYHO-
MH(GOPMALIMOHHBIX U3TaHUN.
JuddepeHIpoBaHHBI TOAXO0J K CO3AAHHIO

CIPaBOYHO-TTOUCKOBBIX CPEICTB (Hay4HO-
CIIPaBOYHOIO anmapara). Ha3nauenue "
CYIIHOCTh AU(PQPEPEHLIUPOBAHHOTO MOAX0AAa K
CO3JaHUIO CIIC. n-
GbopMaITMOHHBIA W DKOHOMHYECKHUU  d(PPeKThI
HAY4YHO 000CHOBaH-
HOMI muddepeHanu JIOKYMEHTOB u
CIPaBOYHMKOB IPHU CO3/IaHUU

CIIC.

JuddepeHunpoBaHHbI TOAXOJ K OMHCAHHUIO
JIOKYMEHTOB KaK
YHUBEPCAJIBHBIA METOJl IPeoOpa3oBaHusl apXUBHOM
JIOKYMEHTHOM

nHpopmManMu Ha BCeX HTamax paboOThl C HEW B
apxuBax. YHuUKaUs W CTaHAapTU3ALUsA
ONMCaHUsI M  COBPEMEHHAs  perjlaMeHTalMs
ONMCAHMUSA APXUBHOW JOKYMEHTHOW HH(pOpMAIIHH.

BzanmocBs3n co-
cTaBa  DJIEMEHTOB  OMHCAHHUS W IEIEBOrO
Ha3HAYECHUS CIPaBOYHHKA B
cucteme CIIC.

Ilousatus 00 UACHTU(DUKAITMOHHBIX u
MHTEJUICKTYaJIbHBIX 3JIEMEHTaX OIMCAHUA

CIIPaBOYHHKOB. OO0s3aTenbHBIE U JOIIOJIHUTCIIbHBIC
AJIEMEHTHI oNnucaHus. MUHUMAILHO HeO6XOHHMBIﬁ
CoCTaB JJICMCHTOB OIIMCaHHA B 3aBHCHUMOCTH OT

YpOBHS OpraHu3aluu XpaHeHUs
JOKYMEHTOB: apXUBHBIN (HOHJ, AET0, JOKYMEHT.
3aBHCUMOCTb YPOBHSA nH(}OpMAITMOHHON

HACBHIIICHHOCTH CHPAaBOYHHKOB OT cOCTaBa W
CoJIepKaHUsI UICTOYHUKOBOW 0a3bl, HAITPABICHHOCTH
Hay4HO-UH(pOpMAIMOHHON JeATEIIEHOCTH
rOCYJapCTBEHHBIX, MYHHUIATATBHBIX,
BEJIOMCTBEHHBIX apXHBOB M apXWBOB OpraHU3alNH,
PYKOIIMCHBIX OTIEJIOB My3€eB U OuOIHOTEK,
HETOCYAApCTBCHHBIX ~ apXWBOB W apXUBOB
OOIIECTBEHHBIX OPTaHU3AIIH.

6.2. ApxuBHbBIE OITUCH

Haznauenne u Buabl onuceil. Mecro onuceil B
cuctreme CIIC apxuBa. CBeneHus 1O HCTOPHUH
3apOXKACHMS U Pa3BUTHs onMcel B apxuBax B XIX
— Havane XX B. M3manue omnuced B IepBOU
IIOJIOBU-
He XIX B. /lanpHelee n3nanue onuce apxuBamu
BBICHIMX W IEH-TpajbHBIX Yyupexaenuit Poccun,
HaYYHBIMH OOILECTBAMU U T'yOCpHCKUMH YUEHBIMH
apxuBHbIMH KoMmuccusimMu. Barmsaaer [1.M. CtpoeBa
u
J.5. CamokBacoBa Ha ONMCaHUE JIOKYMEHTOB.
Jluckyccuss 1O BOMpoCy 00  «YYEHBIX» H
«IPAKTUYECKUX) OMUCSX.
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Pa3paboTka OCHOBHBIX MPHUHIMIIOB M HAYYHBIX
METOA0B cocTaBieHusa omnuceit B 20-50-x rr. XX B.
Ponp  pa3snMuHBIX apXMBHBIX  YUYPEXKICHUM B
paspaboTke mpobrembl omucanus. Barmsasr M.C.
Bummnuesckoro, H. A. ®omuna, K.I'. Mursesa, M.H.
[IToOyxoBa W JPYrux apXWBHUCTOB Ha PACKPBITHE
cocTaBa W COJAEp)KaHMUSI Jell U COCTaBIICHHE
OITHCEH.

Onucanue npen. HasnadueHwe omnmcaHus el
lens w 3HadyeHWe HTON pabOTHI IJIS CO3TAHUS
apXMBHBIX CHOPaBOYHUKOB. (COCTaB 3JIEMEHTOB
nH($OpMalMU pU ONMCAHUU JEII.

3aronmoBok gema. OcHOBHBIE TpeOOBaHUS K
METOAUKE  cocTaBlieHus  3arojioBka. CoctaB
3arojioBka Jnen. [IpumeHeHwe B 3arojoBKax

MOHATUH  «IeT0»,  «JIOKYMEHTB»,  «KHHUTay,
OKypHAID), «TIEPETIACKA) "
ap. Ilopsimok pacmonoXeHus COCTAaBHBIX YacTei
3aroJIOBKa. [Ipuemsr
0000ImIeHusT B 3arojioBKax  JOKYMEHTHOM
nH(pOpMaIUN 0 coJIepKaHUH,

aBTOpax, KOPPECHOHAEHTaX. THUMOBbIE 3arojOBKH.
HuddeperurpoBaHHbI MOIX0A TPU 0003HAUYCHUH

coaepKaHus JIOKYMEHTOB B 3aroJIOBKE.
CocraBneHrue aHHOTALUM KakK TMPHUEM JI€TaIbHOTO
PacKpBITUS

COIEpKaHUsA JIOKYMEHTOB Jena. [Tpuemsl
COCTaBJICHUS aHHOTALNI Ha
JOKYMEHT, Tpynmy AokyMeHToB. (0o3HaueHue
MOJINHHOCTH, CTEIIEHU

MOJMHOTHl  MH(POpPMAIMK U APYTUX  BHEIIHUX
0COOEHHOCTEH JIEN.

BoisiBnenne wu o0Oo3HaueHHe KpalHMX Jar
JOKYMEHTOB Jeja. PemakTupoBaHue 3arojloBKOB U
aHHOTAIUH. Ponb pEeAaKTHPOBAHUS B
HAyYHOM OINucaHuu. TpeOoBaHMs, MPEAbIBIICMbIC
K 0hOpPMIICHHUIO
nen. O6noxka nena u ee pekBu3uThl. O003HAUCHUE
Ha3BaHUS dbonma
Y ero 4yacTu. ApXUBHBIN mHUQP ena.

Kaprounslii cmoco6 omnMcaHus Je1 H  €ro
npeumyiiectBa. OnucaHue JOKYMEHTOB JIMUHOTO
npoucxoxacHus. OnucaHue IPeBHUX JIOKYMEHTOB
(xkaur,  crombmoB). OcOOEHHOCTH  OMHMCAHUS

TBOPYECKUX,
HAy4YHBIX, KapTorpauyecKux MaTepHalioB W
Ipyrou CIIEIMAIBHOMN
JIOKYMEHTALUH.

Meronuka u MPaKTUKA CO3/1aHMUS,

COBEPILEHCTBOBAHUS M IMyOJIMKAllMM apXUBHBIX
onuce. [ledcTByromue 1npaBuia U Apyrue

HHCTPYKTUBHBIC YKa3aHus (6] MCTOOHKE
COCTaBJICHUA OITHCEIA. (DOpMBI OIIUCH.
Cocras OIIHNCH. OmnuncarensHas CTaThiA KakK
JIOTHYCCKas 3aIlliChb. Hn-

(bOpMaLII/IOHHBIC XapaKTCPUCTHUKHU, BXOJAJAININEC B
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COCTaB JIOTUYECKOM
3amucd. HasHadenwe M B3aMMOCBS3L DJIEMEHTOB
uHpopmanuu. OOBEKT ONUCAHUS OTHCH.

MeToauka TOCTPOEHUS «COOCTBEHHO OIHCHY.
[Topsimok 3aHeceHus CBeACHUU B OmMHUCh. MToromas
3anmuch B omucu. CHpaBOYHBIN ammapaT K OIKCH,
€ro HasHa4YeHWe U  COCTaB.  3aBHCHUMOCTH
MH()OPMAIIMOHHOTO YPOBHS CIIPABOYHOTO armapara
K OIHICH OT KaTEerOpUUHOCTH (POHIA.

Bmusiane auddepennmpoBanHoro moaxoga Ha
COCTaBJICHUE ONMUCATEIHHON CTATHLU OIHUCH.

[Tyt moBbIIeHUsT WH()OPMATUBHOCTH OITHCH.
Omuch B coCcTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBA.

[IpeeMCTBEHHOCT, B COCTaBJICHUU OIHKCEN B
apxXWBaxX  OpraHW3alWid, TOCYJAapCTBCHHBIX M
MYHHIIMITATEHBIX apXUBaX.

6.3. Karanoru

Ha3nauenne u BUIBI apXHMBHBIX KaTaJOTOB.
[lonsatne o  knaccupuKauu  JOKYMEHTHOM
nHpopmarun Hu KaTajiorax JIOKYMEHTOB.
MeTtoomoruyueckas OCHOBAa KaTaJIOTH3aIuu
CBEJICHUH U3 apXUBHBIX JIOKYMEHTOB.

Pa3zBuTne Teopum M NpaKkTUKKA KaTaJlOTHW3aLlUH.
[Tonstne o karamoruzanuu. Karaiorm B apxuBax
Poccun B XIX — Hayaje XX B.
Pa3paboTka B OTEYECTBEHHOM apXWBOBEICHHUH
METOJIUKHU COCTABIICHUS ITPEAMETHBIX U ITPEIMETHO-

TEMATHNYCCKUX KaTajJaoros. COBI[aHI/IC
CUCTCMATUYCCKUX KATAJIOTOB B TOCYHapCTBCHHBIX
apxXuBax. 3HadcHUE

paszpabotok K.M. PyaenbcoH u Apyrux apXuBHCTOB
Mo  Karajorm3anud. MeTOAUYeCKue IOoCOoOHs
OpraHoB yIIpaBJICHUS apXUBHBIM Jie-
amoM 1 BHUUNJIAJL 110 cOCTaBIIEHHIO KaTallOrOB K
ApXUBHBIM JIOKYMEHTaM.

Buapl paboT mo kaTtamoruzanuu. THUIBI U BUIBI
KaTaJoroB, WX B3aWMOJIONOIHIEMOCTh U MECTO B
cucreme CIIC. Karajoru  Jjorudyeckod u
an(aBUTHON CTPYKTYPBHI.

OcobenHoctu MIOCTPOEHHUS
KJIAaCCU(UKALMOHHBIX CXEM KaTaJoroB JIOTUYECKOU
CTPYKTYpBHI. Knaccudukannonnsre CXEMBbI
CUCTeMaTH4YecKuX  KartanoroB. HMepapxuueckue
KJ1accu()UKaMOHHBIE CXEMBI.
Jecatnynas KIaccuuKanus M. Jprou.
VYHuBepcanpHas JECSITUYHAS

knaccupukanus  (YIAK). KrnaccudukamoHnHbie
cxembl (acetHoro tumna. «Krnaccudukamus mpu
IOMOIIHA JIBOCTOYHUSY III.P. Panranarana.
[IpeeMCTBEHHOCTh M pa3Wyusi CXEMbl €IUHOU
KiIaccu(UKauu JOKYMEHTHOM uHGpOpMalnuu B
CUCTEMAaTUYECKUX KaTajorax TIOCyAapCTBEHHBIX
apxuBoB i 10KyMeHTOB XVIII — navana XX B.
(1983 r.)
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n poxkymenroB XX B. (1978 r., 2007 r1.).
Haznauenue cxem. Ux crpykrypa. Tabmuips! o01mumx
U cCHeuManbHbBIX onpenenurencii. CrnpaBoydHbIL
anmapar K CXeMaM.

Karanoru angaBUTHON CTPYKTYpHI U CXEMBI UX
IIOCTPOCHHS.

[IpeumymectBa u Henoctatku WIS andaButHOiM
CTPYKTYPBHI.

Bbi0op ¥ mpuMeHeHHe NpUeMOB ONMUCAHMS IS
PasHBIX TPyNI JOKYMEHTOB.

Onucanve NOKyMEHTOB TIIpU KaTaJOTH3alUu.
OObexThl MH(pOpManMM B KaTajlorax M COCTaB
JIOTUYECKOU 3allAcU (coctaB 2JIEMEHTOB
onrcanusi). OCHOBHOM METOJ omnmucaHus. BrusHue
mudpepeHnpo-BaHHOTO TOAX0Aa Ha OIHMCAHHE

JOKYMEHTHOM uHpOpMaITUU B KaTa-
jorax. Bo3sMmoxkHocTi 00OOIIEHUS W JeTalIn3alliu
uHpOpMauu B

3aBHUCHUMOCTH OT KaTteropuiiHocTu (ponaa. IIpuemsl
MOJAOKYMEHTHOTO TOEIMHUYHOTO U TPYNIOBOTO
OTHCAHUS. OcobenHoctu ONHCAHUS B
3aBHCHMOCTH OT BHJa Karanora. [lyOnmpoBaHue u
COCTaBJICHUE OTCBHIJIOYHBIX KapTOUEK.

B3aumocBs3p  mHpOpManMu  Ha  KapTOUKe
Karajora C TabyimMuaMu
KIacCU(PUKAIMOHHONW cXxeMbl. MHaekcupoBaHue
KapTouek. MeronuKa OINpeAeNeHus] MHIAEKCOB I10
cxeMe eauHOW KiIacCu(pUKalUU JOKYMEHTHOM
uHpOpMallMMd B  CHUCTEMAaTHYECKHX  KaTallorax
roCyJapCTBEHHBIX apXHUBOB.

Coznanue u BeeHue karajaoroB. Opranuszanus u
METOJIMKa pabOThl MO COCTaBICHHIO M BEACHUIO
KarajgoroB. BweiOop (oHIOB AN KaTamoru3aluu.
OTO6Op IOKYMEHTOB W CBEACHHH U3 HHX IS
ONHCaHUs
Ha KaTaJoXHOM Kaprouke. Karamormsamus mnpu
BBIITOJIHCHUH JIPYTUX
BHJIOB apXHUBHBIX PaboT.

VYyer paGoThl MO KaTajJorM3allid B apXuBe M
MepUONYECKUE npo-
BEpKH (PEBU3HMH) KAaTaJOTOB. YUET HCIOJIb30BaHUS
KaTaJoroB.

Karanor B cocTaBe 371eKTPOHHBIX CIIPABOYHBIX

CPEJCTB apXHBa.

6.4. IlyreBoauresin

Haznauenue u OCHOBHBIE BH/IbI u
Pa3HOBHUIHOCTHU Iy TEBOUTEIIECH.
[lonssitTue o0  myTeBoAMTENAX.  XapaKTEpHbIE
O0COOCHHOCTH © (YHKIUU MmyTeBoauTenei. Ux
MECTO B CHCTEME Hay4HO-CIPABOYHOIO arrapara
apxuBa u cucreMe CIIC x noxymenram A®D PO.
OObekThl omucaHusi B MyTeBoguTene mo (ougam
apXyMBa, KpPaTKOM CIPABOYHHUKE U TEMaTHYECKOM
nyteBoauTesnie. ONbIT CO3MaHMS ITyTEBOAMUTEIEH.
OOmiass  xapakTepUCTHKAa CHPABOYHUKOB  THIA
IyTEBOAMTENICH, CO3JAaHHBIX B OTEYECTBEHHOM
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apXUBOBEACHUU. Pa3paboTka METOUKU
COCTaBJICHUS IIyTEBOAUTENIEN
B OTEUYECTBEHHOM apxuBOBeaeHUU. Bompockl
TEOpUU M TPAKTUKU COCTABJICHHS MyTEBOIUTENEH
[0 TOCYJapCTBEHHBIM  apXuWBaM B  TpyJdax
O.E. Kapnayxosoii, H.A. IlaBnoBoi, T.I'. CHbITKO
u JApyrux. Meronudeckue pa3pabOTKH OpraHoB
yrpaBiieHus: apxuBHbIM jgeiaom u  BHUUWIA/L
60-80-x TIT. 1O COCTaBJIECHHUIO CIIPAaBOYHHKOB-
nyteBoautenei. Poms  muddepenumupoBaHHOTO
MOJIX0/1a TIPH COCTaBIEHUH MyTeBoauTeneil. Pabora
[0 PACCEKPEUYMBAHUIO APXUBHBIX JIOKYMEHTOB U
paspaboTka HOBBIX
CIPaBOYHO-UH(POPMAIIMOHHBIX HW3/IaHUH B KOHIIE
80-90-x rr. XX B.

[lyreBogutens  (crmpaBoyHUK) 1O  (oHAAM
apxuBa (apxuBOB). MeToaWKa  COCTaBJICHUSI.
Ha3nauenne u coctaB myreBogutened mno (os-
nam  apxuBa (apxuBoB). CXeMbl TOCTPOCHUS

My TE€BOIUTENCH 1o ¢don-
nam  apxuBa (apxuBoB). (Cxema TOCTpOEHUSs
Ty TEBOJUTENS U yCIIOBUS
UX TpUMeHeHus. ['pynnupoBka XapaKTEPUCTHK
¢doHI0B B paszzaenax

cxembl myTeBoauTens. OcoOEHHOCTH MOCTPOCHHUS
MEKapXUBHBIX CIIPABOYHUKOB U ITyTEBOAUTEIIECH.
WnpuBuyanbHble u IpyMNIIOBBIE
XapaKTEePUCTHKH JTOKyMEHTOB
apxuBHbIX (hoHI0B. Ha3HaueHne cocTaBHBIX yacTen
XapaKTEePUCTHKH
¢onna (Ha3zBaHue (OHIA, CIPABOYHBIE AAHHBIE O
¢doHzme, wWCTOpUYECKas CHpaBKa, AHHOTALMS,

oubnnorpaduueckuit CIIHCOK JTUTEPaTypPBI
o ¢onme). OcOOEHHOCTH COCTaBIICHUS TPYMIOBBIX
XapaKTepPUCTHK.

AHHOTaIMI. Ot60p JIOKyMEHTOB s

AHHOTUPOBAHMS, TPYNIHUPOBKA  CBEACHUM O
JOKyMEHTaX W TPUEMOB OIHUCAaHUS WX B
AHHOTALMSX.
Crucok HeaHHOTHPYEMBIX (POH/IOB.

Kpatkue cnpaBoyHuKH 1O (QOHIAM apXHBOB.
CocTaB M XapaKTepUCTUKa KPAaTKOTO CIPAaBOYHHUKA.

DeMeHTbI uHboOpMauu B Kpart-
Kux crnpaBoyHHKax. (OCOOCHHOCTH  METOAMKH
COCTaBJICHUSI KpaTKUX
CIIPaBOYHMKOB.

Temarnueckue MyTEBOAUTENN. XapaKTEPUCTUKA
JOKYMEHTOB B  TEMAaTUYECKOM  IyTEBOIUTEIE.
Ocobennoctu METOAUKHU COCTaBJICHUS
TEMaTUYECKUX Iy TEBOAUTEIEH.

CrnpaBoyHBIM anmapar K MmyTEeBOIUTESIM.

Bnusnue auddepeHnnpoBaHHOTO TOAXOJa Ha
COCTAaBJICHUE ONMUCATEIIBHON CTAaTbU ITyTEBOIUTEIIA.
Meroanka COCTaBJICHUS BHYTpH-
ApXMBHBIX M MEXapXUBHBIX IIyTEBOAUTEIECH HaA
OCHOBE IU(PepeHInPOBAHHOTO MOIX0A.
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HYTGBOI[I/ITCHL B COCTaBEC OJICKTPOHHBIX
CIIPAaBOYHBIX CPCACTB apXHrBa.

6.5. O030pbI NOKYMEHTOB

[Tonste 00 0030pax apXWBHBIX JOKYMEHTOB.
x Ha3Ha4YCHHUE.
OyHkuuu  0030pOB B CHUCTEME  apXUBHBIX
JIOKyMeHTOB. OmpeneneHue Iel1ecoo00pa3HOCTH
cocraBieHuss 0030poB B apxuBax. Bunusl
o030opoB m wux ¢ynkmuun B cucreme CIIC.

OcobenHoctu 0030poB
¢doHmOB W TemaTHyeckux 0030poB. OCHOBHBIE
YCPTHI CX0oJCTBa n
paznuauns MEXIY HUMU. Bo3smoxxHocTH
KJ1accupuKaluu 0030poB B

3aBUCUMOCTH OT crocoba omucanuss W o0bema
AHATM3UPYEMBIX IOKYMECHTOB.

«O003penus» TOKyMEHTOB B apxuBax Poccuu B
XIX B. Pa3zpaboTka METOAMKH COCTaBJICHUS
0030pOB B  OTECUYECTBCHHOM  apXHBOBEICHUH.
DOBONIOIMS  B3TMIS0OB HAa 3alaydl W (PYHKIHMH

0030poB B CUCTEME
HCA apxusoB (C.H. Bank, K.A. Kuszes, M.H.
[IoGyxoB u ap.).

Onpenenenue 00bEKTa OMUCAHUS U MOCTPOCHHE
CXEMBbl XapaKTePHCTUKU JIOKyMEHTa B o0030pe.

Meroauka COCTaBJICHUA 0030pOB. Brl-
00op GOHIOB WIM TEMaTHUKUA Ui COCTABJICHUS
0030pOB. CocraBHEbIE
JacTH o030pa. CxeMbl KJaccuuKaluu
JOKYMEHTHOM uHbOpMaIUU
B 0030pax ¥ HX TNPUMEHEHHE. [ pynmupoBka
CBEIICHUN 0 JIOKYMEHTax

B IIpeZiesIaX OCHOBHBIX JEJICHUN CXEMBI.
JnddepeHurpoBaHHbIN MOJX0A K COCTaBICHUIO

o03opa.

OObekT u mpueMbl oOmnHMcaHus B  0o030pe.
NuauBuyaabHbIe Hu
rpynnoBble aHHoTanuu. O6001eHne nHpopMaun
B aHHOTAIUH.

UcrounukoBequeckuii ananus qokymeHToB. CocTaB
MTOMCKOBBIX JJAHHBIX, X Ha3HAUYCHHUE.

CrpaBounblii  anmapat Kk o03opam. OmnbIT
apXUBOB IO COCTAaBJIEHHUIO 0030pPOB U IMOATOTOBKE
UX K U3JIaHHUIO.

O0630p B cocTaBe IEKTPOHHBIX CIPAaBOYHBIX
CPEJCTB apXUBa.

6.6. Yka3atenu (apXuBHbIC CIIPABOYHUKH)
Vkazarenu k nokymeHTam QoHaa ((PoHIOB).
[TonsaTHe 06 yka3aTensx K JOKYMEHTaM.

BuyTtpudonaossie, MexX(OoHTOBBIE "
MeKapXHUBHBIE yKa3areny.
WUx wnaznayenue B cucreme CIIC apxuBoB u
B3aUMOJICHCTBHE c KaTa-

JIOTaMU ¥ OMTUCSIMHU.
Jlenenue ykazareyieil Mo CTENEHH CBEPTHIBAHMS
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uHpOpMann (no
CTPYKType pyOpHK), MO OOBEKTY aHHOTALMU WU
MOSICHUTEIBHOM
yacTu (B aHHOTUPOBAHHBIX YKa3aTemsX), MO THUILY
OpraHu3alu WH-
(dbopMaluu ¥ 1o TUITY ONHUCATEIBHOMN CTaThU.
Vkazarenu  IIyxu€ U aHHOTHUPOBAHHBIE.
AHHOTUPOBaHHbBIE yKa3aTesnu KpaTKue u
pa3BEpHYTHIE. VYka3zarenu MpeAMETHO-
TEMAaTUYECKUE
U CTPYKTYpHBIE. BUJIBI M pa3HOBUIHOCTH yKa3aTess
KaK TUTIa apXUBHOTO CTIIPABOYHUKA.
OOBekT omnmcaHus B yKasarene. BrusHue

¢ depeHInPOBAaHHOTO

MOJIX0Jla Ha COCTaBJEHHME OIMCATENbHON CTaThbu
yKazaTes. Cocras
ornucarenbHoM  crtatbu. IlocTpoenune pyOpuku
(mpocToii, CJI0KHOM
u THe370BoM). (CocTaB TOUCKOBBIX JAHHBIX.
Hasnauenue OTCBIJIOK B

omnucarenabHoi cratbe. OOIIME U YaCTHBIE OTCHUIKH.

6.7. CipaBoYHBIii annapaTt K apXuBHBIM

CIIPABOYHHMKAM

Haznauenue u cocraB cripaBOYHOro ammapara K
apXUBHBIM crpaBoYHUKaM. DyHKINU CIIPaBOYHOIrO
anmnapara K apXUBHBIM clipaBoOYHUKaM. OCHOBHBIE U
JIOTIOJTHUTEIbHbIE 3JIEMEHTHI CIPaBOYHOTO
armrmapara.

Ponme  guddepeHurpoBaHHOro  MoaxoAa - MpH
COCTAaBJIEHUM CIIPAaBOYHOIO ammapara K apXUBHBIM
cripaBoyHHKaM. TpeOoBaHMs, HpeAbABIsIEMbIE K
COBOKYITHOCTH 3JIEMEHTOB CIIPaBOYHOI'O ammapara K
apXHUBHBIM

CIPaBOYHHUKAM.

Haznauenwue, COCTaB u 0COOEHHOCTH
o(opMIIEHHST TUTYJIBHOTO JIUCTAa IPUMEHUTEIBHO K
pa3IMyYHbIM  BUJAM  apXUBHBIX CIPaBOYHUKOB.
Coneprxanue (ormaBneHwue) KaK cucreMa
MIOCTPOEHHUS
apXUBHOTO CIPAaBOYHHMKA U CIPABOYHOIO ammapara
K HeMmy. Ha3HaueHne u MeToAMKAa CO3JAHUS
HUCTOPHUKO-apXeorpadudecKoro
IIPEUCIIOBUS K PA3JIUYHBIM BHUJIaM CIIPAaBOYHUKOB.
Crincok cokpaiieHuil.

Has3nauenne u ponb ykasaTelled K apXUBHBIM
CIPaBOYHHUKAM. Metoauka COCTaBJICHUS
ykazateneil. Buapl u  Qopmbl  ykazaTeneil.
3aBHCHMOCTB BBIOOPA BUAA M (DOPMBI yKa3aTesst OT
COCTaBa U COJEP)KAaHUSA apXUBHOIO CIIPABOYHHUKA.

Cocras CTaTbU yKazareJs. [Ipocrteie,
CJIO’KHBIE Y THE3/10BbIE PYOPHKH.

Metoauka COCTaBJICHUS MMEHHOTO,
reorpaMueckoro,  MPeAMETHOIO M JPYyrux
yKazaresiei. Opranuzanus paboThI 1o

COCTaBJICHHIO YKaBaTeﬂefI, OIIBIT p33pa60TKI/I
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TOCYJapCTBEHHBIMH ~ apXUBaMHM  yKazaTelell K
apXHMBHBIM CIIPABOYHUKAM.

OcobeHHocT  cocTaBiieHUst  Oubmmorpadum,
NpUMEYaHuH, TEPMHHOJIOTHMYECKUX CIIOBaped W
NEPEBOIHBIX TAOJIHUIl K apXUBHBIM CIPAaBOYHHKAM.
Hasnmauenme ®m  cocTtaB  peKOMEHJIATEIbHOM
Ooubimorpadgun K  apXUBHBIM  CIIPAaBOYHHKAM.
TpebGoBanus rOCYAapCTBEHHBIX
CTaH/JAapPTOB K OIMCAHMIO TNPOU3BEICHHUN IIE€YATH.
[Tpumeuanus, ux
COCTaB W B3aUMOJICHCTBHE C YyKa3aTelmsiMH K
apXHWBHBIM CTIpaBOYHUKAM, byHKINN 17§
OCOOCHHOCTH TIOCTPOCHUSI TEPMUHOJIOTUYECKOTO
cinoBaps. HasnaueHue u Qopma nepeBOAHBIX
TalJIHIL K ApXUBHBIM
OITUCSIM.

6.8. IloaroroBka apXMBHBIX CNIPABOYHHUKOB K

U3aHHI0

TpeboBanus, mnpeabsABIsIEMble K apXUBHBIM
CIpaBOYHMKAM INpu MX u3gaHuu. Llens u 3agaun

W3aHuA ApXUBHBIX CIIPAaBOYHUKOB.
XapakTepucThKa  OCHOBHBIX  TpeOOBaHUN K
W31aBaeMbIX CIIPABOYHUKAM:
TOYHOCTh OTpaKEHUS JTAHHBIX, Hay4HO

00OCHOBaHHAasE cXeMa I[IOCTPOCHHUS, EIUHCTBO
MIPUEMOB OMHCaHUsA. JJOMOTHUTENbHBIE TPEOOBAHUS
IIPU TOJITOTOBKE CIIPABOYHUKOB K U3/IaHHUIO.
MeToauka TOATOTOBKH CIPAaBOYHUKOB; OIIBIT
rOCyJapCTBEHHBIX U MYHUIUIIAIbHBIX apXHUBOB IO
oTOOpYy CHpaBOYHUKOB K wuznanuto. CTpykTypa
CIpaBOYHHMKA M METOJIMKAa €ro COCTaBJICHUS U
opopmiieHns. 3HAaYEHHE MPUHIUIIOB HCTOPU3MA,
KOMIUIEKCHOCTH
U BCECTOPOHHOCTH Tpu OTOOpEe  CBelEHUM,
BKJIFOUaEMBIX B OCHOBHYIO YacTh CIPAaBOYHHKA.
OcobennocTtu IIOATOTOBKH K W30aHUIO
MPUIIOKEHUN U WILTIOCTPAIUi, CIIUCKOB U MEePEYHEH
JIOKyMEHTOB, HE BOIICAIINX B COCTaB CIIPABOYHUKA
WIM XpaHSIIUXCS B APYTUX apXHBaxX, MaTepuajoB

PEKIIaMHO-CIIPaBOYHOTO XapaxTepa.
PeHaKTI/IpOBaHI/Ie CIIpaBOYHHUKA HW TMPUEMBI C€ro
MOJUTpagpUIECcKOro

o opMIICHUSI.

7.
NCITIOJIb30OBAHUE
APXHUBHBIX
JOKYMEHTOB

7.1. MeToanueckue OCHOBBI HCIOJIL30BAHUSA

apXMBHBIX
AOKYMEHTOB

Hcnons3oBaHue  apXuUBHBIX  JOKYMEHTOB  —
COCTaBHas 4acTh
Hay4YHO-MH(OPMAITMOHHON JIeATEIIbHOCTH
roCcyJapCTBEHHBIX apXUBOB. Ocobennoctu

HMCIIOJIB30BaHUA JOKYMCHTOB BCAOMCTBCHHBIX
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apXUBOB, AapPXMBOB OPTraHM3AIMA PYKOMHCHBIX
OTJENOB My3€eB u
O6ubINOTEK, HErocy1apCTBEHHBIX apXUBOB.
CraHOBIIEHHE TEOPUM HCIOJIb30BAHUS APXUBHBIX
JOKyMEHTOB.  J[Be  KOHUENUUH B  TEOpUU
HCIOJIb30BaHUS. CymHocTh TEOPETUKO-
nH(GOPMALIMOHHOTO moaxojaa K
WCIIONBb30BaHuI0 JoKyMeHTOB (B.H. ABTOKpaToB).
Konnenmuss  akTyanuzaluu  JOJTOBPEMEHHOM
COLIMAJIBHOMN IaMsATH oOmiecTBa (b.C.
Wnuzapos). Brknan B.B. Ilamumna, A.A. Hodde,
H.C. BanyeBoil u Apyrux apXMBUCTOB B Pa3BUTHE

TEOpUH Hu METOINKHU HCIIOJIB30BaHUA
ApPXUBHBIX JOKYMEHTOB.

MeTtonpl OTpeIeIICHUS HHTEHCHUBHOCTH
WCIIOJIb30BAHUS apPXUBHBIX JOKYMEHTOB. DaKTOPHI,
BO3JECHCTBYIONINE Ha HHTEHCUBHOCTH
WCIIONBb30BAaHUSA, M METOAMKAa €€ ONpeeIcHUsl.
Enunnna U3MEpEHUs
MHTEHCHUBHOCTH HCIIOJIb30BaHUSI apXUBHBIX
JIOKyMEHTOB.

[Monste 00 >(h(EKTHBHOCTH HCIIOIB30BAHUS
apXUBHBIX JOKYMEHTOB.

Bunsl 1 TUnBL 3QPEKTUBHOCTH HCIOIb30BAHUS
PETPOCIIEKTUBHOM  JOKYMEHTHOW  HMH(OpManuu

(PAN). CyurHocTtb Hay4YHO-UCTOPHUYECKOTO,
TEXHUYECKOTO, SKOHOMHUYECKOTO,
yIpaBIeHUYECKOTO, COLIMATTLHO-TIPABOBOTO,

CTPaTErHYeCcKOro, ICTETUUYECKOr0 U JAPYTHX BHUI0B
s dekToB OT  HCIOJIb30BAHUS apXUBHBIX
JOKYMEHTOB.

Meroapl onpeneaeHus s dexTuBHOCTH
WCIOJIb30BaHUS ApXUBHBIX JOKYMEHTOB.

3aBucUMOCTh 3(P(HEKTUBHOCTH HCIOJIb30BaHUS
JOKYMEHTOB OT ONTHUMAaJIbHOTO PEIIeHUs] BOMPOCOB
KOMIUIEKTOBAHUSI apXWBOB, IKCIIEPTH3BI IIEHHOCTH,
o0ecrie4eHrus  COXPAaHHOCTU  JIOKYMEHTOB  H
coBepmerctBoBanue cuctemsl CIIC.

Knaccudukanms noTpeouTenei
perpocniekTuBHOM  MHpopmanuu. llonarue o
MOJIC3HOCTH W ITICHHOCTH AapXHWBHBIX JOKYMEHTOB
B 3aBHCHUMOCTH OT IIeJiel ncnoib3oBanus. CrocoOsl
oTpeieNIeHUs
noTpeOHOCTH  0o0mecTBa B PETPOCHEKTHBHOM
JOKYMEHTHOW MH()OPMAIIHH.

8. HAYYHO-
NCCIEJOBATEJIb
CKAA

n
METOAUYECKASA
PABOTA B
OBJIACTH

TEOPUH n

8.1. OcHOBHBIEC HANIPABJICHUS HAYYHO-
HCCIeJ0BATEIbCKOM
U MeTOAHYeCKOil padoThI

ApxusHzsble yupexaenus, HUU u yueOnbie
3aBe/ICHUsI apXUBHOTO NMPOUIIs, HAyYHO-
HCCIIEIOBATENbCKUE LIEHTPHI. Y POBEHb U 00BEM
HCCTIE0BATEIIbCKON U METOUYECKOM paboTHI,
IPOBOAMMON KOHKPETHBIMU YUPEKICHHUSIMH.
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METOIUKHU
APXUBOBEJEHUA

[lepcriekTUBHBIE HaIlpaBJICHUS
UCCIIEIOBATENIbCKOM M METOJIMYecKOoil paboThl B
obmacti apxuBoBeneHUs. Tpynel Mo mpobiemam
KiIaccuukamu  JOKyMeHTOB.  VcciemoBanue
npobiem KOMILIEKTOBAHUS apXHBOB.
Teopernueckne u MeToAWYECKHEe pa3pabOTKH B
00JIaCTH HKCHEPTU3bl HAYYHOH W NPaKTHUECKOM
LEHHOCTH JTOKYMEHTOB. Meroanueckue
pPEKOMEHJalMl ¥ TOCOOHsS 1O BOMpOCaM Yydera
u  obOecreyeHHS ~ COXPAHHOCTH  ApXMBHBIX

JOKYMEHTOB. HccnenoBanue BOIIPOCOB
coepuieHcTBoBaHusA cucremsl HCA. Hayunbie u
METOINYECKUE pa3paboTku B obnactu

HCIIOJIb30BAaHMs apXMBHBIX JOKYMEHTOB. PemieHune
BONPOCOB  PallMOHAIM3ALMU  PabOThl  APXUBOB.
[Ipobnembl ~ HAy4HOTO  TNPOTHOZUPOBAHUS |
JOJITCOCPOYHOTO IJIAHUPOBAHUS pa3BUTUA
apXMUBHOTIO JI€JIa B CTPAHE.

CpaBHUTENBHBIN aHAIKU3 MIPaBUII, METOAUYECKUX
peKOMeHmauii ¥ TOCOOWi, TOATOTOBIICHHBIX
BHUMWJAL. [lepcniexTuBHBIE pa3paboTKu
BHUUJIAL B o0macté apXWBOBEIACHHUS IO
npobinemam (GopmupoBaHus ApXUBHOTO (HoHIA
Poccuiickoit ®@enepanny, OpraHu3allid XpaHEHHs,
yueTa U 00ECledYeHus: COXPAaHHOCTH JOKYMEHTOB,
co3manusas u  pasBurusa  cucrtemsl  HCA,
UCTOJb30BaHUSI JTOKYMEHTOB ApXUBHOTO (oHIa
Poccuiickoit denepauuu u ap.

8.2. Opranusanust HAy4HO-
HCCJIed0BATEILCKOM
U METOAUYEeCKOH padoThl

Bonpocsl IUTAHUPOBAHHUS Hay4HO-
HCCJIEIOBATEIBCKON paboTEI
(HUP) B ®enepaqbHOM apXUBHOM areHTCTBE,
roCyIapCTBEHHBIX
U MYHHLMIAIBHBIX apxuBax, orpaciesom HHWMU,
BY3€. OyHKIMH roCyIapCTBEHHOIO u
MYHHULUIIAIBHOIO apXUBOB, HUN Kak
TOJIOBHOM  OpraHU3aliH, oTBEHarOUmled  3a
pa3paboTKy TeMbl B IE€JIOM. ['OCylnapCTBEHHBIH WU
MYHHUIMINAJIbHBIA apXUBbl — COUCIIOJHUTENIN B
pa3paboTke OpraHU3allMOHHO-METOUYECKUX
JIOKYMEHTOB I10 TEME.

Oransl pa3paboTku TEMBL. OcHoBHbIE
OpPraHM3allMOHHO-METO/INYECKUE JOKYMEHTHl 110
teme.  [lopsamok  cocTaBieHHMs ~ IPOrpaMMBI
HCCIEAOBAaHUSA M  IUIAHA-TIPOCIIEKTAa II0 TEME.
Kanennaphsiii IUIaH VCIIOJTHEHUS TEMBI
HCCIIEI0BAHUS. ITopsimox roCyJapCTBEHHOMN
peructpauuu HUP.

®opmbl METOANYECKOU paboTHI
TrOCy/JapCTBEHHBIX ¥ MYHHMIMIIAJIBHBIX aPXUBOB.
[lopsimok MOATOTOBKM METOAMYECKUX IOCOOMHA U
UX HasHaueHUe. BHenpeHne pe3ysbTaToOB Hay4YHBIX
HCClIeJOBaHUHI "
METOAMYECKUX pa3padOToK.
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8.3. UndopmanmonHoe odecreyeHne HAy4YHO-
HCCJIeA0BATEIbCKOM U METOAUYEeCKOH

padoThI
3amaun otpacineBoii cuctembl HTU B obnactu
JIOKYMEHTOBEICHHUS u apXUBHOT'O zena.
CkiagpIBaHUE OTpacIeBOI CHUCTEMEI

HTU. Crpykrypa coBpemenHoil cucrembl HTU
(OCHTH) B oOmerocyaapcTBEHHOM CHCTEME

HAy4YHO-TEXHUUYECKON uHpOpMaLIUH.
HentpansHbiii orpacieBoit opran HTU (OLIHTU,
BHUNIAN).

Cy )05l HTU roCyJJapCTBEHHBIX u
MYHHLMIIAIBHBIX apXUBOB.
Hpyrue coyx6s1 HTU. Haznauenue, conepxanue u
XapakTep

KOMILUICKTOBAHUS  CIPABOYHO-MH(DOPMAITHOHHBIX
dbougos (CUD) otpacmeBpix cioyx6 HTU
paznuaHoTo npodwist. OpraHu3anus

pabotret CU® OLUTHTU BHUUAA/. Poms OCHTU
B Pa3BUTHUU

HUP. Bunnr HH(pOPMAITHOHHBIX H3TaHNM,
Bbimyckaembix OLIHTU
BHUWJIA.

Ponp nepumogmueckux wu3gaHuil B obnactu
apxuBHOro gena: «OTEUeCTBEHHbIE apXUBBDY,
«BectHuk  apxuBucTa»,  «/lem0mpOU3BOICTBOY,
«/lenonponu3BOACTBO M JTOKYMEHTOOOOpPOT Ha
peanpusaTu», «CEKpeTapcKoe Ie10» U JpyTHE.

B3anMonencTBue apxXuBHBIX YUPEXKICHHH C
KOHCAJITUHTOBOM IpyIIon «Tepmuxay.
WudopmanoHHbIE  MPOAYKTBHL,  BBITyCKaeMble
3AO «Tepmuka-miItoc.
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Oo0pa3oBaTeJabHbI€ TEXHOJOTMH

IIPUMEHSIEMBbIE B
coueTaroT B ce0e TpaauIMOHHbIE 3aHATUS B QopMme JEeKIui u

MpEenoiaBaHuu Kypca

nabopaTopHble pabOThI, KOTOPhIE MOTYT NMPOBOAMTHCS KaK B TPAJUIMOHHON (opme (T.e. B
BUJE paboThl C MOJUIMHHBIMU WM KOMUMHBIMU JIOKYMEHTAMM Pa3HBIX 310X Ha OyMa)kKHOU

OCHOBE),

TaK MW C HCIHOJIb30BAHHUEM KOMIIBIOTCPOB U CHCHHaﬂbHOﬁ KOMHBIOTepHOfI

o0yyaroiei CUCTeMbl « APXHBHCTHKAY, MIO3BOJIAIONICH pab0oTaTh CTYICHTaM B TOM YHCIIE U C
yIAJIEHHBIM JIOCTYIIOM, YTO OCOOCHHO aKTyaJlbHO B YCIIOBHUSIX Pa3BUTUSI Takod (HopMel
o0Opa3oBaHMs KaK JUCTAHIIMOHHOE.

Kpome Toro,

B paMKax JaboOpaTOpHBIX pPabOT MpeayCcMOTpeHa JieyoBasi Hrpa.

CooTHolleHHE pa3HOOOpa3HBIX (OPM MO3BOJSET MAaKCHMAILHO MOJTOTOBHUTH CTYJICHTOB K
NPaKTUYECKOil pabdoTe.

No Buowl yueonoii
Haumenosanue pazoena Oopa3zosamenbHble mexXHOI02UU
n/n padomul
1 2 3 5
Brenenne. ApxuBo- Jlexknus Jleknu ¢ ucronbzoBanneM MCMP «OcHOBEI
BEJICHUE KaK KOMILIEKCHAs apXUBHOMU JEATEIBHOCTI.
Hay4HAast KoncynbsTupoBanue, MOATOTOBKA K
JUCLUIIIINHA CPC KOJUIOKBUYMY
2. |B3anmocBs3b Jlexums [TpoGnemHuas nexuus.
apXHUBOBEJICHHUS C Huckyccus.
JIPYTUMHU HAyKaMU U CPC KoncynbsTupoBanue, MOATOTOBKA K
HAyYHBIMH KOJUIOKBUYMY Kypca JIEKLIHM
JTUCIUTUTTHAMU
3. Jlexmms [IpobnemHas TeKIHA.
ApPXHBOBEJICHHE KaK Jla6oparopHast | uckyccus.
KOMILICKC- pabora KoHCyIbTHpOBaHHE, HOIrOTOBKA K
Hasl Hay4YHas JMCLUMIUIMHA  |CpC KOTIOKBHYMY.
4. Jlexknus Jlekuus c HCIOJIb30BAaHUEM KOC
«ApxuBuctukay U MCMP  «OcHoBbI
TeopeTnueckre OCHOBBI .
apXHBOBCICHH aApXUBHOU JEATEIBHOCTI.
CPC KoncynpTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
5. |CoctaB AD PD, Jlexius 5 Jlexmust c HCIIOJIL30BaHUEM KOC
JUCKYCCHUOHHBIE «ApxuBuctukay u  MCMP  «OcHOBBI
BOITPOCHI €r0 aApXUBHOU JEATEIHLHOCTI.
dbopMupoBaHUS C CPC [ToaroTroBKa K 3aHITHIO C UCIIOJIB30BaHUEM
MO3UIIMA COBPEMEHHOTO AJIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB.
aApXUBHOTO KoncynsTupoBanue, MOATOTOBKA K
3aKOHOJIATEIHCTBA KOJUIOKBUYMY
6. |AHanu3 NpU3HAKOB Jlexknus Jlekuus c HCIMOJIb30BAHUEM KOC
knaccudukanuu ['AD «ApxuBuctukay u  MCMP  «OcHOBBI
CCCP u AD PO ApPXUBHOU JEATEIBHOCTI.
CPC [ToaroToBka K 3aHSTHUIO C HUCIHOJIb30BaHUEM
AJIEKTPOHHBIX 00PA30BATEIBHBIX PECYPCOB.
KoncynpTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
Knaccudukanmst Jlexknus KoncynbrupoBanue, HONTOTOBKA K
JTOKyMEHTOB JlaboparopHasi |KOJJIOKBUYMY
B FOCY/IapCTBEHHBIX U pabora
MYHHMIMIAIbHBIX apxuBax, |CPC




36

MIOHSTHE,
3HAYCHHE
7 |CxiangpIBaHHE OCHOBHEIX Jlexknus KoncynbrupoBanue, HONTOTOBKA K
KJ1acc- JlabopaTopHasi |KOJUIOKBUYMY
cu(UKAIMOHHBIX TTOHATUH, [paboTa
coBpeMmeHHbIe ipobiembr  |[CPC
(hoHIMpPOBAHMS
8 |[lonstue o xknaccupuxamnuu (CPC KoHncynsTupoBanue, IIOATOTOBKA K
JIOKYMEHTOB apXUBHOI'O KOJUIOKBUYMY
dbonga
9 |Hayunoe onucanue Jlexumst KoncynbsTupoBanue, MOATOTOBKA K
PETPOCIIEKTUBHOM CPC KOJUIOKBUYMY
JOKYMEHTHOU uHpop-
Maluu
10 |IlonsiTHE U HAay4HbIE Jlexums KoHncynsTupoBanue, IIOArOTOBKA K
OCHOBBI CpPC KOJUJIOKBUYMY
KoMIuiekToBaHusi AD PO
11 |Drtansl pernaMmeHTauu Jlexknus KoncynbrupoBanue, MOJrOTOBKA K
mporecca KOJUIOKBUYMY
KOMILJIEKTOBAHMSI CPC
12 |KommekroBaHue CPC KoncynbprupoBanue, MOJIrOTOBKA K
JOKyMEHTaMu KOJUIOKBUYMY
B COBPEMEHHBIX YCIIOBHUSX
13 |OcHoBHBIE 3Tanbl pa3Butus |Jleknus KoncynbsTupoBanue, MOATOTOBKA K
AKCTIEPTU3BI IIEHHOCTH KOJUIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemeHHass HOpMaTUBHO- |JIekius [IpoOGneMHas nexius.
MeTouyeckas 6aza Huckyccus.
JKCIIEPTU3BI CPC IToaroToBKa K 3aHATHIO C UCIIOIb30BAHUEM
AIIEKTPOHHBIX 00pPa30BaTEIbHBIX PECYPCOB.
KoncynbsTupoanue, MOATOTOBKA K
KOJUIOKBUYMY
15 |Opranuzarnus sxcrnepTusbl  |Jlekus [IpoOneMHas nekiuus.
LIEHHOCTHU JOKYMEHTOB Huckyccns.
CPC IToaroroBka K 3aHATUIO C UCIIOIB30BAaHUEM
AIIEKTPOHHBIX 00pPa30BaTENbHBIX PECYPCOB.
KoncynbsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
16 |YHukaibHbIE U 0CO00 Jlexumst [IpobGnemMHuas nexmus.
LIEHHbIE Huckyccus.
JIOKYMEHTBI: TIOHATHE, CPC [ToaroToBKa K 3aHATHIO C UCTIOJIB30BAHHEM
paBo- AIIEKTPOHHBIX 00PA30BATEIBHBIX PECYPCOB.
BBI€ aCIEKThl, HOPMATHBHO- KoncynbsTupoBanue, MOATOTOBKA K
METOANYECKUE OCHOBBI KOJUIOKBUYMY
17 |Y4er apxuBHBIX Jleknus Jlexuug ¢ ucnoapzosanueM MCMP «OcHOBEI
JIOKYMEHTOB JlaGoparopHasi |apXWUBHOM JeSITEIbHOCTIY, KOC
paborta «ApPXUBHUCTHKAY.
CPC [ToaroToBka K 3aHATHIO C UCTIOJIH30BAHUEM

AIIEKTPOHHBIX 00PAa30BaTENILHBIX PECYPCOB.
KoHncynpTHpoBaHue, MIOATOTOBKA K
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KOJIJIOKBUYMY
19 |Uudopmannonssie Jlexuus Jlexuus c HCIIOJIb30BaHUEM KOC
KaTaJoru B «APXUBUCTHKAY, MCMP «OcHOBBI
cucreme HCA apXUBHOU JEATEIILHOCTIY, KOMOK
JlabopaTopHast |«ApXUBHas SBPUCTUKAY.
pabora ITonroroBka K 3aHSTHIO C UCIIOJIB30BaHUEM
AIIEKTPOHHBIX 00PAa30BaTENILHBIX PECYPCOB.
CPC KoHcynpTHpoBaHue
20 |O630psl u nyTeBoautTenu B |Jlekmus Jlexuus c HCIIOJIb30BaHUEM KOC
cucteme HCA JlabopaTopHast |«ApPXUBHUCTHKAY, MCMP «OCHOBBI
pabota apXUBHOMU
nesitenibHoCTHY, KOMOK «ApxuBHas
CPC IBPUCTUKAY.
[TonroroBka K 3aHSTHIO C HCIHOJb30BaHUEM
AIIEKTPOHHBIX 00Pa30BaTENILHBIX PECYPCOB.
KoHcynbTHpOBaHME
21 |Hcnomp3oBaHue Jleknus Jleknus C HUCHOJIF30BaHUEM KOC
JIOKYMEHTOB JlaboparopHasi |«ApPXUBUCTHKAY, MCMP «OCHOBBI
paborta apXUBHOU JEATEIILHOCTHY, KOMOK
«ApXUBHAs 3BPUCTHUKAY.
CPC [ToaroToBka K 3aHSATHIO C MCIIOJIB30BaHUEM
AIIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB.
KoHcynbTupoBanue

B nepuon BpeMEHHOro mpHOCTAHOBJICHMS MOCEIIECHHUs 00y4arolUMKCs TOMELCHUNH U
tepputopun PITY nns opranuzanum ydeOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOIO
o0y4YeHMs U JAMCTAHLIMOHHBIX OOPAa30BaTENIbHBIX TEXHOJIOTUH MOIYT OBITh HCIOJIb30BAHBI
clIelyIole 00pa30BaTeIbHbIE TEXHOIOTUH:

— BUJIEO-JIEKLIMH;

— OHJIAMH-JIEKIIUY B PEKUME PEAIIBHOTO BPEMEHH;

— JJIEKTPOHHBIE YUeOHUKH, Y4eOHbIe T0COOMs, HayuHble U3/1aHUs B 2JIEKTPOHHOM BUJIE
U IOCTYII K HHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pECypcam;

— CUCTEMBI JIJIs1 3JIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIbTAllMM C UCIIOJIb30BAHUEM TEJIEKOMMYHHUKAIIUOHHBIX CPEJCTB.

5 OneHka NJIaHUPYEMbIX Pe3VJIbTATOB 00YVUEHUS
5.1 CucreMa oleHUBAHUA

Texymuii KOHTPOJIb OCYIIECTBISIETCS B BHUJAE OICHOK KOHTPOJBHON padoThl H
BBITIOJTHEHUS 33/IaHUN Ha TMpakTudeckux 3aHaATusAx. KoHTposibHas paboTa MpoBOIUTCS Ha
MIEPBOM MPAKTHYECKOM 3aHSTHH, BBISBIISET TOTOBHOCTH CTYJCHTOB K IMPAKTHUECKOH padore
u onieHuBaercs a0 20 6amioB. MakcuManbHasi OLIEHKA BBIMOTHEHUS KaXI0TO MPAKTHYECKOrO
3ansaTHs — 10 Gayios.

[IpoMeXyTOUHBI KOHTPOJIH 3HAHWH MPOBOIUTCA B (POpME HTOrOBOM KOHTPOJIBHOM
paboThI, BKIFOYAIOINIEH TEOPETUYECKHE BOMPOCHI U MPAKTUICCKOE 3aJaHHUE, U OICHUBACTCS
no 40 GamnoB. B pesynbraTe TEKyIIero M MPOMEXYTOUHOTO KOHTPOJSI 3HAHUN CTYAEHTHI
MOJIYYaIOT 3a4eT M0 KypCy».

Dopma KoHmpoas Makxkc. xoruuecmso bannos
3a 0ony Bcezo
pabomy

Texywuii KOHMPOL:
- onpoc 5 bannos 20 6annos
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-pechepam 20 6annos | 20 bannos
- KoumpoavHasn paboma (mema 1, 3, 6) 20 6annos | 20 bainos
Ilpomeosxcymounas ammecmayust 40 6annos
(3auem, 3auem c OYeHKOl, IK3AMEH)
Hmoeo 3a cemecmp (Oucyunnumy) 100
bannos

[TosrydeHHBI COBOKYIHBIN pe3yibTaT KOHBEPTUPYETCS B TPATUIIMOHHYIO HIKATY

OLICHOK M B IIKaJly OLIEHOK EBPOIENCKON CHCTEMBI IEPEHOCA U HAKOTUIEHUSI KPEAUTOB
(European Credit Transfer System; nanee — ECTS) B cooTBeTCTBHM C TaOIUIIECH:

100-6annpHas TpaionHas mKaia [Mkana
1Kaza ECTS
95 -100 A
23 04 OTJIMYHO B
68 — 82 XOPOIIO 3a4TEHO C
56 — 67 D
50_55 YJI0BJIETBOPUTEIBHO B
20-49 FX
0-19 HEYJI0BJIETBOPUTEIBHO HE 3a4TEHO F
5.2 Kpwurtepnu BbICTABJICHHS OLCHKH 110 JUCHHUILINHE

Banasl/ Ounenka no Kpurepun oneHKH pe3yibTaToB 00y4eHHs

xana AUCHUILINHE 10 JMCHHUIIUHE

ECTS

100-83/ BricTaBnsiercst o0ydaromemycs, eCiiu OH

A.B «3a4TEHO» r71yOOKO ¥ MPOYHO YCBOMJI TEOPETHUECKUH U

NPaKTUYECKUN MaTepHrall, MOKET
MPOAEMOHCTPUPOBATH 3TO HA 3aHATUSAX U B
XO07Ie TPOMEKYTOUHOM aTTECTAIHH.
OOyyaronuiicst UCYEPITLIBAIOIIE U JTOTHYECKH
CTPOWMHO M3JIaraeT y4eOHbI MaTepua, yMeeT
YBA3BIBATh TEOPUIO C NIPAKTUKOM,
CTIPABIISIETCS C PEIICHUEM 33134
npohecCHOHATLHOM HATIPABICHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, TIPABUIIBHO
00OCHOBBIBAET MPUHATHIC PELICHHUS.
CB0OOIHO OPUEHTUPYETCS B YIEOHOU U
npohecCHOHABLHOM TUTEepaType.

Onenka 1o JUCIUIUIMHE BBICTABIISAIOTCS
o0yuaromemMycs ¢ y4€ToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOUHOHN aTTECTALUH.
Komnerennum, 3akpeniéHHsie 3a
JMCHHUIUIMHOM, COPMHUPOBAHBI HA YPOBHE —
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Banasl/
HIxana
ECTS

Ouenka no
MUCHUIINHE

Kpurepun oueHk# pe3yibTaToB 00y4eHuUs!
10 JMCHHUITHHE

«BBICOKHI.

82-68/
C

«3a4YTCHO»

BricTaBnsiercs obyyaromemycsi, €ciiu OH
3HACT TEOPETUUECKUN U IIPAKTUYECKUM
MaTepuall, FPaMOTHO U MO CYIIECTBY M3J1araet
€ro Ha 3aHATHUIX U B XOZ€ IPOMEXKYTOUHON
aTTECTalMH, HE I0ITyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OO0y4aromuiics MPaBHUIHBHO TPUMEHSET
TEOPETUUECKHE MTOJIOKEHUSI IIPU PELLIEHUH
MPAaKTHYECKUX 3a7a4 IpodhecCuoHaIbHOM
HaIpPaBJIEHHOCTU Pa3HOTO YPOBHS
CJI0KHOCTH, BJIaZieeT HEOOXOIUMBIMHU TSI
9TOr0 HAaBbIKAMU U MpUEMaMHU.

JlocTaToyHO XOPOIIO OPUEHTUPYETCS B
yueOHOi1 1 podeccnoHanbHO TuTeparype.
OneHka o JUCHUIIIIMHE BBICTaBISIOTCA
o0yyaromemMycs ¢ y4€TOM pe3yIbTaToB
TEKYIIEH U MPOMEKYTOUHON aTTECTAIlUU.
Komnerenmum, 3akpeniéHHbie 3a
TUCIUIUTMHOM, chOpMHUPOBaHBI HA YPOBHE —
«XOpPOLIUIY.

67-50/
D.E

«3a4YTCHO»

BricTaBnsiercs obyyaromemycsi, €ciiu OH
3HaeT Ha 6a30BOM YPOBHE TEOPETUICCKUI U
MPaKTHYECKUN MaTepua, JOIyCcKaeT
OTJICTBHBIE OITUOKH MPU €T0 H3JI0KCHUH Ha
3aHATUSX U B XOJI€ TPOMEKYTOUHOM
aTTEeCTallUU.

OOyyaronuiics UCIIBITHIBAET OMpeIeIEHHbBIE
3aTpyIHEHUS] B IPUMEHEHUHU TEOPETHUECKUX
MOJIO’KEHUH TPU PEIICHUU MPAKTUYECKUX
3a/1a4 npodecCHOHANTBHON HAPABICHHOCTH
CTaH/IapPTHOT'O YPOBHS CJIIO)KHOCTH, BIIAJECeT
HEOOXOUMBIMU JJIsI TOTO 0a30BBIMH
HaBbIKAMH U MPUEMAMH.

JleMOHCTpHpYET JOCTaTOYHBINA YPOBEHB
3HaHUA y4eOHOU JIUTEepaTypbl MO
JTUCIIUTLTAHE.

Onenka no JUCIHUIUIMHE BBICTABIISIOTCS
oOyJaromeMycsi ¢ y4éToM pe3yJIbTaTOB
TEKYIIEH U MPOMEKYTOUHON aTTECTAIlUU.
Komrmierenmmm, 3akperiéHabIe 3a
JTUCIUIUIMHOM, c(hOpMUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIN .

49-0/
F,FX

HEC 3a4TCHO

BricTaBnsiercs oOydaromemMycsi, €Cii OH He
3HaeT Ha 6a30BOM ypOBHE TEOPETUYECCKHIA U
MPaKTHYECKUI MaTepual, JoImycKaeT rpyobie
OLLIMOKY TPYU €ro U3JI0KEHUH Ha 3aHATUSAX U B
X0J1€ MMPOMEXKYTOUHON aTTECTALlUU.
OOyuaronuiics UCTIBITHIBAET CEPbE3HbIC
3aTpyAHEHUs] B IPUMEHEHNUN TEOPETUUECKUX
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Banasl/ Ounenka no Kpurepun oueHk# pe3yibTaToB 00y4eHuUs!
Hlkana AUCLHMILIHHE 10 JMCHHUITHHE
ECTS

MIOJIO’KEHUH TIPU PEILIEHUH MPAKTUYECKUX
3a/1a4 npoQeccuoHaNbHON HAPaBICHHOCTH
CTaH/IapTHOT'O YPOBHS CJI0KHOCTH, HE
BJIaJIEET HEOOXOAUMBIMH JJI 3TOr'O
HaBBIKAMU U TPUEMAMH.

JlemoHcTpHpyeT pparMeHTapHbIe 3HAHUS
yueOHOIl nuTepaTypsl IO AUCLUILINHE.
OneHka no JUCIUIUIMHE BBICTABIISIOTCS
o0yyaromemMycs ¢ y4€ToM pe3yIbTaToB
TEKyIEeH U IPOMEKYTOUYHOM aTTECTAllUH.
KomnereHyu Ha ypoBHE «JOCTaTOYHBINY,
3aKpEIUIEHHBIC 32 JUCHUIUIMHOMN, HE
c(hOpMHUPOBAHBI.

5.3 OueHouyHble cpeacTBa (MAaTEPHAJIbI) ISl TEKYLIEro KOHTPOJIS yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAMH 00y4aOIINXCsl 0 JUCHHILIHHE

Tekylmnii KOHTPOJIb

[lpy oueHWBaHMM YCTHOTO OIpOCa W YyYacTUs B JUCKYCCHM Ha CEMHHape
YUHUTBHIBAIOTCSL:
- CTETIeHb PACKPBITHS coepkaHus Mmatepuana (0-2 6ana);
- M3JIOKEHHE Marepuana (TpaMOTHOCTh PEeYH, TOYHOCTh HCIOJIBb30BaHMS TEPMHHOJIOTHH U
CUMBOJIMKH, JJOTHYECKas MMOCIEI0BATEILHOCTh U3NI0KeHHs MmaTepuaina (0-2 6aa);
- 3HaHUE TEOPHU U3YyUYCHHBIX BOMPOCOB, C(HOPMHPOBAHHOCTH U YCTOHYMBOCTH MCIOIB3YEMbIX
npu oTBeTe yMeHH 1 HaBbIKOB (0-1 Gam).

[Tpu orleHMBaHWM KOHTPOJIBHOW PaOOTHI YUUTHIBACTCS:
- TIOJTHOTA BBITIOJTHEHHOW paboTHI (3a1aHUE BBIITOJHEHO HE MOJHOCTHIO W/WIIN JOMYIICHBI JIBE
u 6osee omuOKY WK TPH U OoJiee HETOUHOCTH) — 1-4 Ganna;
- 000CHOBaHHOCTh COJIEP)KaHUS M BBIBOJIOB paOOTHI (3a/1aHUE BBIMIOJHEHO TOJHOCTHIO, HO
00OCHOBaHME COJIEpXKAaHUS W BBIBOJIOB HEIOCTATOYHBI, HO PAcCCYXICHUS BEpPHBI) — 5-8
0asos;
- paboTa BBINIOJIHEHA IOJHOCTBIO, B PACCY)XICHUSX M OOOCHOBAaHMM HET MPOOENOB WM
OIIMOOK, BO3MOKHA OJIHA HETOYHOCTH -9-10 0asios.

IIpoMexkyToUyHad arrecTanus (3a4eT)

[Ipu mpoBeneHNMH TPOMEKYTOUHOW AaTTECTAIlMU CTYACHT JOJDKEH OTBETUTh Ha 3
BOmpoca (/Ba BOMpPOCAa TEOPETHUYECKOTO XapakTepa W OJWH BOMPOC MPAKTHIECKOTO
Xapakrepa).

[Ipu onleHMBaHUM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa YIUTHIBACTCS:
- TEOPETHYECKOE COJICp)KaHHE HE OCBOEHO, 3HAHHE MaTrepuana HOCHUT (hparMeHTapHBIH
XapaxTep, HaJumgue rpyobix ommook B oTBere (1-3 6amna);
- TEOPETHUYECKOE COJIEPIKAaHHE OCBOCHO YaCTUYHO, IOMYIICHO He 00JIee IBYyX-TPEX HET0YETOB
(4-7 6anno.);
- TEOPETHUYECKOE COJIEPIKAHHE OCBOCHO MOYTH MOJHOCTBIO, JOMYIIEHO He 00Jiee 0JJHOTO-IBYX
HEJ0YETOB, HO 00YJAFOIIHUNCS CMOT OBl X UCIIPABUTH CAMOCTOSATENBHO (8-11 6amioB);
- TEOPETUYECKOE COACPIKAHNUE OCBOCHO MOJHOCTHIO, OTBET MMOCTPOEH 110 COOCTBEHHOMY TUIaHY
(12-15 6anmnos).

[Tpu onleHMBaHMK OTBETA HA BOMPOC MPAKTUYECKOTO XapaKTepa yUUTHIBACTCS:
- oTBeT coaepkuT Menee 20% mnpaBuibHOTO perieHust (1-2 6amna);
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- oTBeT coaepkutT 21-89 % npaBunbHOTO pemienus (3-8 6amioB);
- oTBeT coaepkuT 90% u 6osee npaBuiIbHOTO pemenus (9-10 6anos).

TecThbI:

1. ApxusHoe zneno B Poccuiickoit @denepanuum — 310:
-IEATEIBHOCTh  TOCYJAPCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO  CaMOYIIPAaBIICHHS,
OpraHuzalii U rpaxjaaH B cdepe opraHu3allMd XpaHEHHs, KOMIUICKTOBAaHUS, ydeTa H
UCIIONIb30BaHUsl JTIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®exepanuu U JIpyrux
ApPXUBHBIX JOKYMEHTOB
-IEATEIBHOCTh  TOCYJAPCTBEHHBIX  OPraHOB, OpPraHOB MECTHOIO  CaMOYIIPAaBIICHHS,
OpraHu3alii M TrpaxaaH, 3aHUMAIOUIMXCS NPEANPUHUMATEILCKOM JeATeIbHOCThIO 0e3
o0pa30BaHMsI FOPUIUUECKOTO JIHIIA [0 00ECTIEYeHUI0 COXPAHHOCTH apXUBHBIX TOKYMEHTOB
-IIeATEIIBHOCTh TOCYJAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO CaMOYIPABJICHUS 10
CO3JaHUIOTOCYIaPCTBEHHBIX, MyHUIINITAJbHBIX apXHUBOB
-J1€ATENbHOCTh OPTaHNU3AIMN 110 XPAHEHUIO U UCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaIOIIMKA TPy I0OBbIE OTHOIICHUS pA0OTHHKA C PAOOTHUKOM
-MaTepHaJIbHBIM HOCUTENb ¢ 3a(pUKCUPOBAHHOW Ha Hel HHQopMaiueil, KOTOpblil HMeeT
PEKBU3UTHI, MO3BOJSIONIME €ro HACHTU()UIUPOBATh, M TMOMICKUT XPAHECHHIO B CUITY
3HaYUMOCTH yYKa3aHHBIX HOCUTENS U MH(OpMaLMU JJIs TpaX/iaH, o0IIecTBa, TOCy1apcTBa
-MaTepuaNbHbIi 00bEKT ¢ MH(OPMAIHEH, 3aKPEIUIEHO CO3/JaHHBIM YEJIOBEKOM CIIOCOOOM JUIs
repeaady €€ BO BpEMEHHU U IPOCTPAHCTBE
-JIOKyMEHT, IIEpEIaBaeMblil HA XpaHEHUE B ApXUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBYy — 3TO:
LIEHHBII MaTepuabHBI HOCUTENb HH(OPMAIIH, COXPAHSIEMbIH B CHIIy €ro 3HaYMMOCTH
U151 00ILeCTBA UM COOCTBEHHUKA
JTOKyMEHT ApxuBHOTo Gonaa PO, KOTOPHII UMeeT He MPOXOIAIIYI0 HAYYHYIO LIEHHOCTh
JIOKYMEHTBI, CO37/aBaeMble U MOJIeXkAalINe XpaHEHUIO B KaJpoBoil ciyx6e
-apXUBHBIE JOKYMEHTBI, OTpaXKarollue TPYyJ0Bble OTHOILEHHs pabOTHHKA ¢ paboToaaTeneM
4. HoxymentApxusHoro ¢onma Poccuiickoit deneparum — 310:
-apXMBHBIN JTOKYMEHT, IPOLIEININI IKCIIEPTU3Y LEHHOCTU TOKYMEHTOB, IIOCTaBJICHHBIN Ha
rOCyJapCTBEHHBIN YUET U MOJUIEKAINN TOCTOSTHHOMY XPaHEHHIO
MaTepHalbHBI HOCUTENb C 3a(UKCUPOBaHHOW HAa HeMHH(pOpMaIMen, KOTOPBIH HMeeT
PEKBU3UTHI, MO3BOJSIOUINE €r0 HWACHTHU(QHUIMPOBATh M COXpaHSIEMbIH B CHIIy 3HAUMMOCTH
yKa3aHHbBIX HOCUTEIsI MMH(OPMAIUH IS Tpask/JaH, 00IIecTBa U rocyJapcTBa
3aUKCUpOBaHHAs Ha MaTepUaIbHOM HOCUTeNe HH(OpMalMs C pPEKBU3UTaMH,
MO3BOJISIOIIMME €€ UICHTH(PHUIINPOBATh
ApPXHUBHBIA TOKYMEHT, ITPOLIEIINMI SKCIIEPTU3Y UEHHOCTH JOKYMEHTOB, IIOCTABICHHBIN Ha
rocy1apcTBeHHbIN yueT B CUETHOH ManaTe U He MOUIeKAINN YHUYTOKEHUIO
5. ApXuB — 3T0:

YUpEXKICHUE WU CTPYKTYpHOE  IOJApa3JeleHUue  OpraHu3aliH,
OCYLIECTBISIIOIIEEXPAHEHUE, KOMIUIEKTOBAHHWE, YYe€T W  HCIOJb30BAHHE  APXUBHBIX
JOKyMEHTOB

rOCy/IapCTBEHHBI WM BEIOMCTBEHHBIM apXHB, XpaHSIMIMA JTOKYMEHTHl B TEUYCHHE

YCTAaHOBJICHHOI'O CpOKa, II0 OKOHYaHUI0 KOTOPOIO0 4YacThb HUX IOJICKUT Iiepenade B
COOTBETCTBYIOIINI apXUB C TOCTOSIHHBIM COCTaBOM JJOKYMEHTOB

CTPYKTYPHOE IOAPA3IAECICHUE, CO3MaHHOE I XPAHCHUS U OPraHU3alUU UCIIOJIb30BaHUs
aApPXUBHBIX JOKYMEHTOB
COBOKYITHOCTb aPXUBHBIX JOKYMEHTOB, YYPEKICHUE WU CTPYKTYpHOE IOApa3JeieHue
OpraHu3alMH, OCYIIECTBIIIOIICE XPAHEHNE U UCIIOJIB30BAHUS aPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 370!
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XpaHeHne TOKYMEHTOB, HE MPEICTABIIIIOIINX HAYYHOM WM NIPAKTUYECKON [ICHHOCTH B
BEJIOMCTBEHHOM WJIM HETOCYJapCTBEHHOM apXMBE 10 UX YHUUYTOXKEHUS

XpaHeHnEe JOKYMEHTOB B TOCYAAPCTBEHHOM apXxuBe 10 ux nepenadu B AD PO

XpaHeHue 10KyMeHToB AD PD 110 ux nepenadn Ha MOCTOSIHHOE XpaHEHHE

7. [TocTostHHOE XpaHneHue 1okyMeHToB AD P®D — sto:
xpa"eHue n1okyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpodHoe)
XPaHEHUE ApPXUBHBIX JTOKYMEHTOB B CIEIUAIN3UPOBAHHBIX YUPEKIACHUAX
XpaHeHue 10KyMeHTOB A® PO B apXMBOXpaHUIIMILE O MOMEHTA UX YTUIIN3ALUN
XpaHeHHE apXMBHBIX JOKyMeHTOB cBbime 100 (cta) jer
8. BpemenHoe xpaHeHHE apXUBHBIX TOKYMEHTOB — 3TO:
XPaHEHUE apXUBHBIX JOKYMEHTOB JI0 MX YHHYTOXCHMS B T€UEHHE CPOKOB, YCTaHOBJIEHHBIX
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU
XpaHEHUE TIOKyMEHTOB JI0 ONPEJEIIEHHOIO CPOKa
XpaHeHHe JIOKyMEHTOB  (elepanbHBIMA ~ OpraHaMH  WCIOJHHUTEIBHOM  BIACTH U
OpraHM3alisIMM B TE€YEHHME CPOKOB M HA YCIIOBHUSX, OINPENEICHHBIX COOTBETCTBYIOIIMMU
JOTOBOPAMM MEXIy HUMH W CIELHUAJIBHO YIIOJHOMOYEHHBIM OpPIaHOM HCIIOJIHUTEIBHOU
BJIACTH
XpaHEHHE TOKYMEHTOB B CTPYKTYPHBIX ITOAPA3ACICHUIX

9. YnopsimoueHue apXuBHBIX TOKyMEHTOB — 3TO:
KOMIUIEKC paboT 1o (OPMHUPOBAHUIO apXUBHBIX (DOHIOB B COOTBETCTBHE CO CXEMaMH
KiaccupuKanuu

KOMIUIEKC paboT 1o pOpMUPOBAHUIO apXUBHBIX JOKYMEHTOB B €IMHUIIbI XpaHEHUS (z1ena),
ONUCAHMUIO U O(OPMIIEHHIO TaKUX €AMHUI[ XpaHEHUs (IeJ1) B COOTBETCTBUU C IpaBHIIAMHU,
YCTAHOBJICHHBIMM  CHELUAJIbHBIM  YNOJIHOMOYEHHbIM  IIpaBurensctBoM  Poccuiickoit
®enepanun heaeparbHbIM OPraHOM UCTIOTHUTEIBHON BIACTH

YCTaHOBJICHHE €IUHBIX MPaBUJ OPraHU3allMM XpaHEHUs, KOMIUIEKTOBAaHUS, y4yeTa U
HCII0JIb30BaHUS JOKYMEHTOB AD PO

CO3/1aHHE€ ONTUMAJILHBIX YCIOBUM XpaHEHUS! apXUBHBIX JOKYMEHTOB

10.  Bnanenen apXMBHBIX JOKYMEHTOB — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
TOCYJapCTBEHHBbIM OpraH, OpraH MECTHOTO CaMOYIpPaBJI€HHUsS JMOO IOPUINYECKOE WU
¢bu3nUecKoe U0, OCYIIECTBISIONINE BIaICHHE U UCIIOIb30BaHIE apXUBHBIMU JIOKYMEHTaMH
U pealn3yIollee MOJHOMOYUS 110 PACIOPSIKEHHUIO WM B MPEJENax, yCTaHOBIEHHBIX 3aKOHOM
WM JOTOBOPOM

KOJUIEKIIMOHEP WU coOupaTesb apXUBHBIX JOKYMEHTOB
TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPaBICHHS MO0 IOPHINYECKOE WU
¢duznyeckoe 1110, 0OpallaroIieecs Ha 3aKOHHBIX OCHOBAHUAX K apXUBHBIM JIOKYMEHTaM JUIs
MOJTyY€HHUs U UCIIOJIb30BaHUs HEOOX0IUMOI HH(pOpMAaLUK
11. ITonp30Barens apXUBHBIMU JOKYMEHTaMH — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
¢du3nyeckoe JUI0, HallpaBUBIIIEe 3alIPOC B ApXUB
TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPaBICHHS MO0 IOPHINYECKOE WU
¢u3pueckoe JMIO, OCYUIECTBIAIOIIEE BIAJCHWE M HCIOJIb30BAHUU  SApPXMBHBIMH
JOKYMEHTAaMU M pealu3ylolllee IOJHOMOYMS 10 pACIOpsDKEHUI0 WM B Mpefelnax,
YCTaHOBJIEHHBIX 3aKOHOM WJIN JOTOBOPOM

rOCYy/IapCTBEHHBI OpraH, OopraH MECTHOI'O CaMOyNpaBieHHUsS JIHO0 IOpUAMYECKOE WU
¢duznyeckoe 110, 0Opallarolieecs Ha 3aKOHHBIX OCHOBAHUAX K apXUBHBIM JJOKYMEHTaM JUIs
MOJTyY€HHUs ¥ UCIOIb30BaHUsI HE00X0IMMOI MH(pOpMaLK(ITpaBUIIbHBII)
12. Bunamu apxuBHBIX (DOHIOB SBISIOTCS (4TIO3UIINH):
ApXUBHBIN (OHI OpraHU3aLUN
ApXuBHBIN (POH] TUUHOTO MTPOUCXOKACHUS
ApxuBHas KouieKuus (IpUpaBHEHHAs K apXUBHOMY (DOH.Y)
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ApxuBHas KOJUTEKIHs (HE TIPUPaBHEHHAS K apXUBHOMY (OHITY )
KomrmuiekcHbii apXuBHBIH (HOHA
OObeTMHEHHBIN apXUBHBIA (HOH/T
13. [TpusHakaMu oOpa3oBaHMs KOJUIEKIUH SBISIOTCS (3 MO3ULINN):
HOMHHAJIbHBIN
TEeMaTUYECKUI
no ¢opmaty Oymaru
IO IIBETY YEPHUI
YUPEKIACHYECKUN
ABTOPCKUU
14. Opranuzanys JOKyMEHTOB B IIpe/iefiax apXuBa MpeArnoaracT Co3/1aHne:
(OHIOB M KOJUIEKIIHIA
JIOKYMEHTOB
nen
CBA30K J€eII
15. TlpuHIMD TPOUCXOXKIEHHUS TIPU KITacCU(PUKALIUU O3HAYALT:
OpPraHU3ALMI0 JOKYMEHTOB M0 HCTOPUUYECKH CIIOKMBLIIUMCS KOMILIEKCAM
OpraHu3alMI0 JOKYMEHTOB I10 TEMAaTUYECKUM U JPYTUM IpyInnam
OpraHu3aIMI0 JOKYMEHTOB 110 CTEMEHU BaKHOCTH JTOKYMEHTHON MH(OpMaIun
3HAYUMOCTHU aBTOPOB JIOKYMEHTOB
16. Bxopasmue TOKyMEHTHI OTHOCATCS K (POHIY:
OpraHu3ali, KOTOPOU OHU MOJIYYEHBI
OpraHM3aIlNH, TJIe OHU OBLITH COCTaBJICHbI
OpraHu3al}H, 1€ €CTh MECTO B ApXUBOXPAHUIIUILE
OpraHu3ali, KOTOpas NMPUHHUMAET PEIICHHE O MECTE€ XPAaHEHMsS IO KaXIAOMY
KOHKPETHOMY JOKYMEHTY

17. JIOKyMEHTBI BHyTPEHHET 0 00OpallleHusi OTHOCATCS K poHAY:
OpraHM3aliy, B KOTOPO OHYU MOATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3ieieHHs] OpraHu3aluu
BBIIIECTOSIILIEN OpraHU3alUH
cyx6os1 1IOY
18. Ecniu B cocTaBelOKyMEHTOBApXUBHOIO (OHIA OOHAPYKEHbI OMMOOYHO BKIIOUEHHBIE
JOKYMEHTBI JpyTrux (GOHIOB, TO OHU:
JIOJKHBI OBITH BBIJIETICHBI U IPUCOEMHEHBI K TeM (poHIaM, K KOTOPBIM OTHOCSTCS
JOJKHBI OCTaBaThes B OHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITH BBIACTICHBI K YHUUTOKEHHIO
HE JIOJKHBI YUUTHIBATHCS MPU COCTABICHUH 3ar0JIOBKOB el
19. I'panniamMu apxuBHOTO (hoHMA YUpeKISHUS(OpTraHU3aALIUH) SIBIISIOTCS:
oduManbHbIe AaThl 00Pa30BaHUS U JIUKBUIAIMH YUPEKIeHUSA(TIPaBUIbHBIN)
JATBICO3IaHUS U PEOPraHU3aluu yUPEKICHUS
JIaThl CO3/IaHUS U PETUCTPALIUHU YUPEKACHUS
JIaThl CO3/1aHUS, PETUCTPALIUNY JINKBUAALNN YUPEXKIECHUS
20. I'panuiiaMu apXuBHOTO (OHJIa CEMBU SIBIISIFOTCSI:
JIaThl POXKJIEHUS BCEX YIEHOB CEMbU
JaThl POKJICHUSI U CMEPTH YJICHOB CEMbU
JIaThl pEerUCTpaly Opaka 4ICHOB CEMbU
JaThl PETUCTPALlUU U (WIH) pacTOp>KeHus Opaka
21. UcTOYHMK KOMIUIEKTOBAHUS apXUBa — ITO:
OpraHM3allys, co3aromiasi TOKyMEHThI IOCTOSTHHOTO CPOKa XpaHEHUS
OpraHu3anys WIA IPaXIaHWH, YbH JOKYMEHTHI NOCTYNAKOT WJIA MOTYT IOCTYNHMTHb Ha
XpaHEHHUE B apXUB
¢du3nUeckoe JMI0, HEMOCPEICTBEHHO Nepeatolee JOKyMEHThI B apX1B
OpraH ynpaBJIeHUS] apXUBHBIM JIEJIOM, KOTOPOMY MOJIYUHSIETCS apXUB
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22. 30Ha KOMIUIEKTOBaHUS apXHUBa — 3TO:
TEPPUTOPUS, IPUHAJIEKAILAS APXUBY
JIOKyMEHTAJIbHBIN IIJIACT, COCTABIIAIOIINI OCHOBY KOMIUIEKTOBAHUS ApXUBA
TEPPUTOPUS OJHOM MM HECKOJBKHMX aJIMHHHUCTPATUBHO-TEPPUTOPHAIBHBIX €IMHHUL, Ha
KOTOPOW HaXOIATCs HCTOYHUKHA KOMIUIEKTOBaHUS JAHHOTO apXUBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa, HAXOAAIMXCS Ha OHOM TeppUTOpUN
23. IloBu10BOI BEIOOPOYHBIN IPUEM JOKYMEHTOB — 3TO:
IpUeM JIOKYMEHTOB OT OJJTHOT'O BU/Ia YUPEXAEHUI TaHHOH! TeppUTOpUH (ILIKOJIBI paiioHa)
IIPUEM OTIEIBHBIX BUJIOB U PA3HOBHJIHOCTEN LEHHBIX JOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alvil JaHHON TEPPUTOPUH
IIPUEM JTOKYMEHTOB OT BCEX BUOB YUPEKICHUN JaHHON OpraHU3alniu
IIPUEM JOKYMEHTOB 110 IPUHAJIEKHOCTH K OTAEIbHBIM BUJOBBIM I'PYIIIIAM
24. I'pynmoBoii IpueM JOKyMEHTOB B apXUB — 3TO:
IpUeM TIOKyMEHTOB OT HECKOJIBbKUX (POHI000pa3oBarTeneil B OJUH ACHb
pHeM JOKYMEHTOB OJIHOTO WJIM HECKOJBKHX ()OHIOB OT OJHOTHUIHBIX YUPEKICHHUN
JAHHOU TEPPUTOPUH
IIPUEM OTIENIBbHBIX BUJOB U PA3HOBUIHOCTEHN LIEHHBIX JTOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alvil JaHHON TEPPUTOPUH
IIPUEM B apXUB CEMENHOTr0, POJIOBOI0 WM 00bETUHEHHOI'O apXUBHOTO (OHA
25. OTHeCEeHHE yUPEKACHUH K YNCITYy UCTOYHUKOB KOMIUIEKTOBAHUS apXUBa IPOU3BOAUTCS:
Ha  OCHOBE IIPUEMHBIX  CIHCKOB  YYpPEXKJCHUM  HMCTOYHHUKOB  KOMIUIEKTOBAHHUS
roCyIapCTBEHHBIX apXHUBOB, coriacoBaHHbIX ¢ [IpaBurensctBom PO
Ha OCHOBE CIIMCKOB MCTOYHHKOB KOMIIJIEKTOBAHHSI TAHHOTO apXHBa
Ha OCHOBE PELICHUs SKCIIEPTHON KOMUCCUH OpraHU3aluu
Ha OCHOBe npuka3a Pocapxusa
26. OCHOBHBIMHM MCTOYHMKAMH KOMILJIEKTOBAHUS apXWBa OPTaHU3ALUN SBIISIOTCS:
CTPYKTYpHBIE IIOAPA3JEICHUs OpraHU3allM, II0JBEIOMCTBEHHBIC OpIraHU3aLNH,
¢buznyeckue nuna
OecCcTpYKTYpHbBIE YUACTKH AEATEIbHOCTH OpraHU3aluu
PYKOBOJUTENHN (PUINATIOB U IPEACTAaBUTENLCTB
OpraHu3alMK OTPACIIH
27. Ilpu skcniepTHU3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETC:
CTOMMOCTbH IOKYMEHTOB
UH(pOpMaLUs JOKYMEHTOB
CTOMMOCTH HOCHTEISI MHPOPMALIUU
BEC JOKYMEHTOB
28.J171 mpOBEEHUS 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB B OPraHU3allMH CO3aeTCs:
9KCIIEPTHBIN COBET
JKCIEPTHAsE KOMUCCHUS
JKCIIEPTHAs Ipynmna
9KCIIEPTHBIN OTIEN
29. Kputepuu 3KCepTU3bl IECHHOCTH JOKyMEHTOB — 3TO:
cucTeMa Hay9HO 0OOCHOBAaHHBIX MPU3HAKOB, HA OCHOBE KOTOPBIX ONpPEAEISAeTCS IEHHOCTD
JOKYMEHTOB
IIPOU3BOJIbHBINA HAOOP MPU3HAKOB
MHMBUYalbHO pa3pabOTaHHAs CHUCTEMa OLEHKU B Ka)JOM OpraHu3aluM cHcTema,
KOTOpasi HE CYLIECTBYET B COBPEMEHHOM ApXUBOBEJICHUH
30. B rpynny KpuTepueB COAEpKaHUS BXOAAT CIAEAYIOLUINE KPUTEPHUHU:
CTENEeHb BBEICHUS JOKYMEHTOB (JOH/a B HAYUHBIH 000pOT
BpeMsI U MECTO 00pa30BaHUE TOKYMEHTa
3HaYEHHUE YUPEeXKJACHUS WIH JHUIA B )KU3HU 0o0LIecTBa
MOBTOPSIEMOCTh IOKYMEHTHON MH(OpMaIiu
31.B rpynmy KpuTepueB BHEITHUX OCOOCHHOCTEH BXOAST CEeIyIOIINe KPUTEPUHU:
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HaJIMYue Pe30JI0LUi, BU3, IOMET Ha JOKYMEHTE

BpeMs U MeCTO 00pa30BaHUE JOKYMEHTA

00beM UHPOPMALIUU TOKYMEHTA

MOBTOPSIEMOCTh IOKYMEHTHON MH(OpMaIiu
32.®opMastbHBIN BUI TOBTOPSEMOCTH HH()OPMAIHH — ITO:

IIPOCTOE BOCHPOM3BEACHUE MEPBUYHOM JOKYMEHTHOM MH(pOpMalMU BO BTOPUYHBIX
HCTOYHUKAX
IIOBTOPEHME JOKYMEHTOB HAa OJMHAKOBBIX HOCUTEIAX
00o0mIieHne WHQPOPMALUU TEPBUYHBIX HCTOYHUKOB BO BTOPHUYHBIX HCTOYHHUKAX
uHbopMaIuu

BOCTIPOW3BEIEHHE NHPOPMALIUU TOKYMEHTOB, HAIPABIEHHBIX OJTHOMY KOPPECHOHICHTY

33. AHQJINTUKO-CUHTETUYECKUIBU TOBTOPIEMOCTH HH(POPMAIIUH — 3TO:
npeoOpa3oBaHue TOKYMEHTHOH WH(pOpMAIMK NEPBUYHBIX NCTOYHHUKOB BO BTOPHYHBIX
HCTOYHHKAX MH(OpMaIH

LUTUPOBAHUE OJHOTO JOKYMEHTA B IPYTOM JIOKyMEHTE
BbICIIAsl CTYNEHb MOATOTOBKH JTIOKYMEHTa, peoararonas anaiu3 nHpopmMaluu

KOIUPOBaHUE TOKYMEHTOB
34. ®yHKIMOHAIBHO-LIEJIEBOE HA3HAUYEHUE OPraHU3aluu — 9TO:

IPUHA/JIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOIO MAKeTa aKLIUK JAHHON OpraHu3aluu

3HAYEHUE NEATEIbHOCTH YUPEKICHUS AJI Pa3BUTHUA OTPACIIH, Er0 MECTO B BEJJOMCTBEHHOU
cucreme

BAKHOCTD LIeJIeH U 3aJja4 TPYIIIbI J1101el, paboTaloMX B TaHHOM YUpEXKICHUN
3HaYeHHUE U pa3Mep LITATOB yUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATU3UPOBAHHBIE CIIUCKU TOKYMEHTOB YUPEXKIECHUHN, OpraHu3aluil U NpeanpusTuil ¢
YKa3aHHUEM O CPOKaX XPAHEHHUs JTOKYMEHTOB MJIM O COCTAaBE JTOKYMEHTOB, IPUEM KOTOPBIX Ha
rOCXpaHeHue 00s13aTelIeH
CIPaBOYHHK, BBITOIHAIOMUHN (PyHKIIMH yueTa JOKYMEHTOB M X CUCTEMAaTU3aIH

CIIMCOK JOKYMEHTOB, PaCKpBIBAIOIINNA COCTAB U COJIepKaHue e poHaa

CIIMCOK IOKyMEHTOB I'OCYIapCTBEHHOI'O WJIM MyHHULMIIAJILHOTO apXUBa
36. Ha yHuKanbHbBIE JOKYMEHTHI B @pXUBE COCTaBIISIOTCS:
UCTOPUYECKHE CITPABKU
CHelMaJIbHbIE aKThI IpUeMa
JIUCTBI yUETa U ONMCAHUS YHUKAJIBHBIX JOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JOKYMEHTOB
37. JlOKyMEHTBI, MNpUHATBIE HA JCTMO3UTAPHOE XPaHEHUWE B TOCYJApPCTBEHHBIM WIH
MYHMIIMIAJIbHBIA apXUB YUUTHIBAIOTCS:
OTIENBHO OT JOKyMeHTOB A®D PO(mpaBuibHbIN)
BMECTE CO BCEMHU JOKYMEHTaMH JIaHHOTO apXHBa
KaK HE MOJIEKALUE YUETY
10 YCMOTPEHUIO PyKOBOJUTENS apXHUBa
38. CnMcKM MCTOYHMKOB KOMIUIEKTOBAHMS apXUBa IIOCJIE COIJIACOBAHMS C BBIIIECTOSIINAM
OpraHOM YIIpaBJIEHUs apPXUBHBIM JIEJIOM YTBEPKIAAIOTCS:

PYKOBOJUTENEM yUpekIeHUs-(HOHJ000pa3oBaTes

JTUPEKTOPOM apXuBa

3aBeYIOLINM apXUBOXPAaHWIUILEM, Iie OyJeT pa3MmelieH GoHxa

HaYaJIbHUKOM CITy>KObl 0€3011aCHOCTH apXuBa
39. DkcnepTH3a LIEeHHOCTH JOKYMEHTOB IIPOBOJIUTCS:

B JICJIONPOU3BOJCTBE OpraHU3allii, B apXMBE OpPraHU3allid, B TOCYJApCTBEHHOM WIIU
MYHMIMIIAJBHOM apXUBE  TOJIBKO B JEJIONPOU3BOACTBE OpraHU3aluu
TOJIKO B TOCY/IapCTBEHHOM apXUBe
B apXUBE OpraHU3aL1U
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40. Cpok xpaHeHHUs 3alMCel aKTOB TPaKJIAaHCKOTO COCTOSHUSI B apXHBE OpPTaHM3allUU 10
nepeaadu B coctaB AD POD:
120 ner
100 ner
20 ner
10 ner
41. Cpok XpaHEeHHs] KOHCTPYKTOPCKOW JTOKYMEHTAallMM, OTHECEHHOW K coctaBy AD® PD, B
apXuBe OPTaHU3AIMH COCTABIISET:
20 ner
10 ner
15 ner
25 ner
42. EnuHuna XpaHeH!sl apXUBHBIX TOKYMEHTOB — 3TO:
¢buznueckn 000COOICHHBIN TOKYMEHT WM COBOKYIMHOCTh JOKYMEHTOB, 3aK/IFOUEHHBIX B
OTJEJIbHYIO NaNKy
JOKYMEHTBI, TOCTYNHUBIINE B yUpPEXKIEHUE U CHOPMHUPOBAHHBIE B KJIACTEPHI
o(umaNEHBIN JOKYMEHT, IepeaBaeMblil B apXUB
yueTHasi M KIacCHU(pUKAIMOHHAs €IMHHUIIA, MPEACTaBIsAomas coOoin buznyecku
000COOJICHHBII JTOKYMEHT WM COBOKYITHOCTH JIOKYMEHTOB, HMMEIOIIAas CaMOCTOSTEIbHOE
3HaYCHHE
43.Jleno3utapHoe XpaHEHHE apXUBHBIX TOKYMEHTOB -3TO:

XpaHEHUE AapXUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXHMBaX, OCYIIECTBISEMOE
rOCyJapCTBEHHbIMU W  MYHHUIMNAJbHBIMM  OpraHuM3allUIMU B TEUEHUE MepHoa,
YCTaHOBJIEHHOTO HOPMATHUBHBIMU JOKYMEHTaMU

XpaHeHHE B apxuBe, My3ee, OMOIMOTEKE AapXWBHBIX JOKYMEHTOB Ha YCIIOBUSX,
OTpEAENAEMBIX JIOTOBOPOM MEXKAY COOCTBEHHHKOM JIOKYMEHTOB M COOTBETCTBYIOIIUM
apXuBOM, My3eeM, OMOIMOTEKON, C COXpaHEHHEM 3a COOCTBEHHUKOM IIpaBa COOCTBEHHOCTH
Ha apXUBHBIE JOKYMEHTBI

OeccpoyHOe XpaHEHHE JOKYMEHTOB B TOCYJapCTBEHHOM apXHBE, TOCYAapCTBEHHOM
My3ee, OnbInoTeKe
o0ecrieyeHne parMoHAIBHOTO Pa3MeIeHHs U COXPAaHHOCTH JJOKYMEHTOB
44. OCHOBHBIMHU €AMHMIIAMU y4eTa JOKYMEHTOB HE3aBUCHUMO OT BHAA HOCHUTEI, Crocoda u
TEXHUKU 3aKpeIUIeHNs NH(OpMaLUU SBIISIOTCS:
apXUBHBIN (POH, apXHUBHAS KOJUICKIIMS, SIMHHUIIA XPaHEHUS
JIOKYMEHTBI, JTUCThI
YCIIOBHBIE EIMHUIIBI
MIOTOHHBIE METPBI
45. IlpyHUOMT AMHAMAYHOCTH y4YeTa O3HA4yaeT:
HENPEpPBhIBHOE JIBUKEHUE YYETHBIX JOKYMEHTOB OT HM)KECTOSIIMX K BBILIECTOSLIUM
WHCTAHIIHUSIM
CBOEBPEMEHHOE M OMNEPATUBHOE OTPAKEHHUE JIFOOOro JBMKEHUS JOKYMEHTOB apXHBa B
YUETHBIX JTOKyMEHTax
KOMIUIEKCHOE U3y4€HUE ABM)KEHUS apXUBHBIX JJOKYMEHTOB
U3yYEeHHE CUCTEMBI yueTa Ha OCHOBE MPHUHIIUIIA BCECTOPOHHOCTH
46. JIuct ¢oHa COCTABISAETCS HA:
KaKIbIH (HOH
KaxJ0€ 1eno GpoHaa
Kbl JOKYMEHT GoHa
Ha TPYIITY OJHOPOJHBIX (POHIOB
47. Ilo criucky ()OHIOB MPUCBAUBAETCS HOMEDP:
OTIELHOMY (DOHTY MITH KOJUICKITHH
OTJENBHOMY JENTy
OTJIEIbHOMY JIOKYMEHTY



47

MacropTy apXuBa
48. B KHUTY y4deTa MOCTYIUIEHUH TOKyMEHTOB MOCIEA0BaTEIbHO BKIFOUAIOTCS:
BCE TICPBUYHBIC U TIOBTOPHBIE TIOCTYIUICHUS JIOKYMEHTOB
BCE€ MIEPBUYHBIC MTOCTYIUICHUS JOKYMEHTOB
MOCTYIUICHHUST 0CO00 IIEHHBIX IOKYMEHTOB
JapeHue TpakJlaHaMi CBOUX JTOKYMEHTOB apXUBY
49. B ciucok (poHI0B3aTUCHIBAIOTCS:
MEPBUYHBIE MMOCTYIUICHUS TOKYMEHTOB (OHIa
BCE TIOCTYIUICHHUS JJOKYMEHTOB ()OHIa
(G OH/IBI IPU TIEPBOM MOCTYTIJICHUH B apXUB
HOMepa Bcex onmceit Gponma
50. IIpuHIUN HeHTpaNIu3aliy y4eTa 03HavaeT:
BEJICHUE BCEX YUYETHBIX JOKYMEHTOB B IIEHTPAJHLHOM OPTaHE YIPABJICHUS apXUBHOU
oTpaciu — PocapxuBe 1o eJuHBIM IIpaBHIIaM
BEJICHUE BCEX YUETHBIX JIOKYMEHTOB B CIEITHATM3HPOBAHHOM TIOIpa3ACICHUN
COCpeIoTOUeHHE a0COMIOTHO BCEX YUYETHBIX JOKYMEHTOB B OJHOM MecTe -DenepaibHOM
aApXUBHOM areHTCTBE
pernamMeHTHpoBaHUe B3aumojeicTBus DenepaabHOr0 apXUBHOTO areHTCTBa C
OpTraHM3AIMSIMHE, & TAKXKE PUMEHEHHUE STUHBIX CIUHUI] YIeTa apXUBHBIX JOKYMEHTOB
51.JIuct donna — 3t0:
VYETHBIH JOKYMEHT, BKJIFOYAIOIINN CBEJICHHUS O HA3BAHWH W MEPECUMEHOBAHHUU (OHIA,
XPOHOJIOTHYECKHX TPaHUIlaX, ABMKEHUU U COCTaBe JOKYMEHTOB (DOHIA, HATUYUU ONUCE
MIPOHYMEPOBAHHBIH C IEIBI0 yUeTa JINCT apXUBHOTO JOKYMEHTA, XpaHsiierocs B (hoHe
YYETHBIM TOKYMEHT, COJEp KAl CBeICHUS 00 apXHBe U XpaHammxcs GoHaax
JUCT U3 Jena GpoHaa
52. 3aBepuTelibHAS HAANIUCH JIETa:
KpaTkoe 0003HAYCHHE CBEJCHHUI O COCTABE U COACPKAHUH JOKYMEHTOB, HAXOJISIIUXCS B
nejie
HA/IHKCh, COACpXKAIas yYKa3aHHEe KOJIMYECTBA U (DH3UIECKOTO COCTOSIHHSI JINCTOB JIEJa,
MOJITIEXKAIIETO TTOCTOSITHHOMY MJTH JIOJITOBPEMEHHOMY XpaHEHHIO
3aIMCh, COJIEpIKaIas ykazaHue KOJUIeCTBa Je)T B OIHUCH, TIOITUCAHHAS €€ COCTABHTEIIEM
UTOTOBasl 3aMKCh, COIEpIKaIasi CBEACHUS O Beex Aenax Gouma
53. ApxuBHas 3TUKETKa:
THUI QpXUBHOTO CTIPAaBOYHHKA
0003HAYCHHE YUCTHOU STUHUIIBI
KapTOYKa yCTAHOBJIEHHOTO oOpa3na ¢ o0o3HaueHHe MU(GPOB EIUHHI] XPAHEHUS,
BJIO’KEHHBIX B OJTHY KOPOOKY
ydeTHas 3aluch Ha 00JIOKKE Jiera
54. ®onnoobpazoBaresneM BXOASIMINX JOKYMEHTOB SIBIISIETCS:
aapecat
aBTOp
MOYTAIHLOH
PYKOBOJUTEIb CTPYKTYPHOTO MOAPA3ICICHUS
55. KnaccuduxarmonHoit equHuIel B npeaenax (Gpoxaa apusercs:
JIOKYMEHT
JINCT
rpymnmna e
neno (equHUIA XPaHEeHUS)
56. Cxema kiacCupUKAINA AL — ITO:
MepeueHb pa3lesioB U MOAPa3NenoB (CTPYKTYPHBIX MOApa3AeNeHU Wid (QYHKIMMA
dbonHm000pa3oBaTENs M IPYTUX), HA OCHOBE KOTOPOTO CTPOUTCS OITHCH
nepeyeHb KaTeropuii JOKYMeHTOB (OHJa ¢ YKa3aHUEM CPOKOB UX XpaHEHUs
nepeueHb OCHOBHBIX 3TAINOB UCcTOpHH (PoHI000pa3zoBaTels U GoH 1A
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an(haBUTHBIH ITepeueHb HAyYHBIX MOHATHH, HCTOPHUYECKUX (DAKTOB, SIBICHUH, YIPESIKICHUN
57. B ToMm ciydae, €clid YUPEKJICHHUE UMENO YacTO U3MEHSIOIIYIOCS, CIOXKHYI CTPYKTYpY,
11 ero (oHaa 60JbIIe MOI0MAET CXeMa KIIacCU(pUKALUU:

XPOHOJIOTHYECKasl CTPYKTYpHas

HOMUHAJIBHO-XPOHOJIOTHYECKAS

CTPYKTYPHO-XPOHOJIOTUYECKAS

($YHKIIMOHATBHO-XPOHOJIOTHUECKast
58. ApxuBHas «Komneknus minakatoB OKHA POCTa u OKHA TACC» o0weauHeHa 1o
MIPU3HAKY:

HOMHUHAJIBHOMY

reorpapuuecKomy

aBTOPCKOMY

XPOHOJIOTHYECKOMY
59. CrpaxoBo#t GpoHA MpeacTaBiseT coOoi:

COBOKYITHOCTH CTPAaXOBBIX KOIUN JJOKYMEHTOB

COBOKYITHOCTh 0CO0O LIEHHBIX JOKYMEHTOB
COBOKYITHOCTh JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYIHOCTb YHUKAJIbHBIX JIOKYMEHTOB
60. JIOKyMeHTBI BBIIAIOTCS M3 XPaHWJIMIIA IMOJIH30BATEISIM B YUTAJIBHBIN 3a]1 Ha CPOK, HE
MIPEBBILLIAOIIUN:

1 mecs1x

3 Mmecs1a

6 MecsI1eB

1 rox
61. ®oH 1MOIB30BAHUS TOKYMEHTOB CO3ACTCS JJIA:

BBIJIAUH €T0 MOJIb30BATENSIM B UNTAIbHBIN 341 apXuBa

3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIE KOIIUHU

MPOJIayKW Ha ayKLMOHAX
oOMeHa C IPyrUMH apXHBaMH, My3esMHU, ONOITHOTEKaMU CTPAHBI
62. ®oH/ MOJIB30BAHUA — DTO:

COBOKYITHOCTH CTPaXOBBIX KOIMUN 0CO0O0 IIEHHBIX U YHUKAIBHBIX TOKYMEHTOB
COBOKYIHOCTh KOMHI apXUBHBIX JTOKYMEHTOB, BBIIIOJIHEHHBIX Ha Pa3JIMYHbIX MATEpUATIbHBIX
HOCHUTEJISIX, TPEAHA3HAYEHHBIX ISl X UCIIOJIH30BAHUS

COBOKYITHOCTb apXHBHBIX JOKYMEHTOB, HMEIOIIUX MEXIY cOO0N MCTOpHueckue u (Win)
JIOTUYECKHE CBI3U
COBOKYITHOCTh JOKYMEHTOB, OOpa3yIoIIUXCsi B JEATEIbHOCTH OpraHu3anuil u
BBITIOJIHEHHBIX HA 3JIEKTPOHHBIX HOCUTEIISIX
63. 3aroa0BOK Jieaa — 3TO:

Ha3BaHUE JOKYMEHTa, JaHHOE aBTOPOM

CBEJICHUA O JOKYMEHTE, COCTOSIIME W3 YyKa3aHusi €ro aBTopa, ajapecara, KpaTKoro
coJiepKaHus U AaThl

KpaTKkoe 0003HaYeHHE CBEJEHUI O COCTaBE U COJEPKaHUs JOKYMEHTOB, HAXOMASIIUXCS B
Jene

HA/MKUCh, COJEpIKAIIas yKa3aHHWE KOIWYeCTBa M (PU3NYECKOTO COCTOSHHUS JIUCTOB Jena,
MoJIeXKaIIasi IOCTOSHHOMY WIH JIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 3JIEMEHTOM ONMUCAHUS €UHULIBI XPAHEHUS SIBIIAETCS:

3ar0JI0BOK

HOMED JIUCTA

Ha3BaHWe (OHJIA

Ha3BaHUE apXUBa

65. HpI/I COCTAaBJICHHUHU 3ar'0JIOBKACIUHHUIIBI XPAHCHUS HCO6XOI[I/IMOI
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00€CTIeYHTh TIOTHOE COOTBETCTBUE MH(OPMAIIMU 3aTr0JIOBKA U MH(POPMAIIUN JJOKYMEHTOB
nena
o0ecTieunTh MPUOIM3UTEIEHOE COOTBETCTBUE 3ar0JI0OBKA M MH(POPMAILIUN JTOKYMEHTOB
CBOOOJHO U3J1araTh CoJepKaHue JOKyMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYHUTENBHO YIIYUIINTh COJCpPKaHNE TOKYMEHTOB, YTOOBI 3aWHTEPECOBAThH UCCIIEI0BATENICH
66. 3aroyIoBOK €JUHMIIBI XpaHEHUs «3amnucHas kHWxkka akrepa MXAT Opnosa B.A. 1927-
28rr.» ABIAETCA:
HPOCTHIM
00001IeHHBIM
CJIOXKHBIM
COCTaBHbBIM
67. 3aronoBok eauHUIBI XpaHeHus «Ilepenucka ¢ apXuBHBIMU YUPEKACHUSAMHU O pa3paboTKe
MIPOEKTa MpaBuJl padOTHI OPraHU3aLMH ¢ APXUBHBIMH JOKYMEHTAMU» SIBJISIETCS:
IIPOCTBIM
CJI0KHBIM
00001IEeHHBIM
COCTaBHbIM
68.  3aroj0BOKEeIMHUIBIXPAHEHUAKYCTAaB  aKIMOHEPHOro  olmecTBa  «IKCHOCTPOiD»,
nepenucka ¢ MunucrepctBom rocthnnu - Poccmiickon @epepanMu O perucTpalydu
YyUpEIUTEIbHBIX JOKYMEHTOB OOLIECTBAY SBISACTC:
HIPOCTBIM
00001IIEHHBIM
CJIOKHBIM
COCTaBHBIM
69. Ha3Banue GoHIa YIpEIKACHHUS — 3TO:
Ha3BaHHE MUHHCTEPCTBA WM BEIOMCTBA, KOTOPOMY ITOJYMHEHO YUpEKACHUE
nocjeHee Ha3BaHUe yUpeaeHus (OHI000pa3oBaTes
Ha3BaHUE apXUBa, I71€ XpaHUTCS POH
BCE Ha3BaHUs yUpexIeHus -(HoHI1000pa3zoBaTes
70. KpailHuMu 1aTamMu JJMYHOTO JIeNa SBISIOTCS:
JIaThl 3asBJIEHUI O IPUEME U YBOJIbHEHUH
JaThl IPUKA30B O MIPHEME U YBOJIbHEHUHU
JIaThl IEPHUO/1A, HA KOTOPbIE WIIM 32 KOTOPbIE OHU COCTABJICHBI
JaThl IPUHATUSA U YBOJIbHEHUS
71. Ecnu peno ObUIO HA4YaTo B OJIHOM YUYPEXKICHHM, a 3aTE€M IEpellaH0 B JIPyroe, TO
YKa3bIBAIOTCS CIIEAYIOIINE AATHI:
3aBe/IeHNUs Jela B IEPBOM YUPEKICHUU
HOCTYIUICHUS JIea BO BTOPOE yUpeKICHUe
3aBe/IeHNs JieJia B IEPBOM YUPEKICHUH U JJaTa OKOHYAHUS BO BTOPOM YUPEXKJICHUU
TPHU AaThl - 3aBEAEHUS Jieja B IEPBOM YUPEXKIEHUH, IEpeaayd BO BTOPOE U OKOHYAHUS BO
BTOPOM YUPEKICHUU
72. B 3aronoBke Jiena KOPPECHOHACHT YKa3bIBACTCS IS
IJIAaHOB
IIPOTOKOJIOB
MepEeTnuCcKu
CBEICHUN
73. OnTuManbHbIA HAOOP 371€MEHTOB UH(GOPMAIIUH JIJIS1 ONMCAHUS TIPOTOKOJIOB:
BUJ] TOKYMEHTa, HOMEpa, aBTOP, MEPHOJ, NOUIMHHOCTH/KOMMHHOCTh
BUJ] TOKYMEHTA, COAEP KaHUE, TEPPUTOPHS, BPEMSI, ITOITHHHOCTH/KOITHIHOCTh
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHJEHT, COAepKaHUE, TEPPUTOPHUS U BpeMs COOBITUI
BUJI €IMHULIBI XpPAaHEHHUS, BOIIPOC, MTOIJTMHHOCTE/KOTMIHOCTD
74. OnTUMaIbHbBII HAOOP IEMEHTOB UHPOPMALIUH [T ONIMCAHUS IIJIAHOB M OTYETOB:
BUJ JOKYMEHTA, aBTOP, HOMEPA, MEPHO, TIOUTMHHOCTH/KOTMMHHOCTh
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aBTOp, MHOI'/Ia COJIep KaHue, IEPUOJT COCTABIIEHUS TOKYMEHTa
BUJ JOKYMEHTAa, aBTOP, KOPPECHIOHIEHT, COAEP)KaHUE, TEPPUTOPUS U BpeMsl COOBITUI
BUJ] TOKYMEHTA, COAEP KaHUE, TEPPUTOPHS, BPEMSI, ITOITHHHOCTH/KOITHMIHOCTh
75. OnTUManabHbBIN HAOOP IEMEHTOB UH(POPMALIUH [T OIIMCAHUS TTEPETIUCKU:
aBTOP, UHOTIA COZIEp)KaHUE, TIEPUOJT COCTABIICHHS JOKYMEHTA, TIOJTHHHOCTH/KOTTMIHOCTD
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHJCHT, TEPPUTOPHS U BpeMsl COOBITUI
BUJ] TOKYMEHTA, COAECP KaHUE, TEPPUTOPUS, BPEMSI, ITOTHHHOCTH/KOITHIHOCTh
BU/Jl €IMHULIbI XPAHEHUs1, MHOT/Ia aBTOP, KOPPECTIOHEHT, COIEP’)KaHNE, TEPPUTOPHUS
76. AHHOTAIMsI TOKYMEHTOB €MHUIIBI XpaHEHUS MIPEICTABISET COOOM:
KpaTKyl0 XapaKTepUCTUKY HauboJjiee LEHHBIX JOKYMEHTOB, COJIEpKaHUE U OCOOCHHOCTU
KOTOPBIX HE OTPAXKAIOTCS B 3ar0JIOBKE €IMHULIbI XPAHEHUS
LIUTUPOBAHUE BCEX UHTEPECHBIX JOKYMEHTOB
KpaTKuM mepeckas3 BceX JOKYMEHTOB Jieia
YKa3aHHE Ha MECTO XpaHEHMsI JOKyMEHTOB B apXUBOXPaHWINLIE
77. AHHOTaUMA pacmnoaraercs:
BCJIE]I 32 3ar0JIOBKOM €IMHUIIBI XPaHEHUS C KPACHON CTPOKHU
nepe]1 3aroJOBKOM €IUHUIIbI XPaHEHUS
B CepeIMHE 3ar0JIOBKA eIMHUIIBI XPaHEHHs! U BbIJENAETCS PU(TOM Ha OTIEIbHOM OJIaHKe
78. ApxuBHas OIHUCH — 3TO:
ouLMaNBbHBIA JOKYMEHT apXHBa, BOCIPOU3BOMSIIMN TEKCT apXMBHOTO JOKYMEHTa
(IOKYMEHTOB) C YKa3aHHEM HX aJpPECOB
THUIl ApXUBHOTO CIPAaBOYHMKA, ITPEJIHA3HAYEHHBIN JJI1 PACKPBITHS CONEP/KAHUS €INHULIBI
XpaHeHHs1 apXUBHOTO (OHIA (KOMIUIEKCA), 3aKpEIUICHUS WX CHUCTEMaTH3allld, a TaKKe
BBINOJIHSAIOUINH (DYHKIMIO ydeTa eJUHULl XPaHEeHUs
NepeyeHb OTAENbHBIX IOKYMEHTOB, 00pa30BaBIINXCS B IPOLECCE AESTENbHOCTH PA3IUYHBIX
¢donnooOpa3oBareneil 1 0ObEANHEHHBIX IO OJTHOMY MJIM HECKOJIBKUM MPU3HAKAM
TUI apXUBHOTO CIPAaBOYHHMKA, B KOTOPOM BTOpPHYHAs MOKyMEHTHas HH(oOpMaius apxuBa
CTpYIIIMPOBaHA IO MpeaAMeTaM (TeMaM, OTpaciisaiM), 00pa3yroInuM JeeHUsI B COOTBETCTBUH C
MIPUHSTON cXeMOM Kilaccu(uKaluy JOKYMEHTHOW nH(popManun
79.ApxuBHasi OMUCH SBISAETCS:
MeXapXUBHBIM CIIPABOYHUKOM
MEX(OHIOBBIM CIIPAaBOYHUKOM
BHYTPU(OHIOBBIM CIIPAaBOUHUKOM
MEXXPErMOHAIbHOM CIIPaBOYHUKOM
80. Yka3zatenu 1o ¢popme MOTYT OBITh:
TIIyXUMH
AHHOTHPOBAHHBIMU
TOYHBIMH
IPUMEPHBIMU
81. Karanor B rocy1apcCTBEHHOM WJIX MyHHMIIMINIaJIbHOM apXUBE SBISAETCS:
MeX(POHIOBBIM CIIPABOYHUKOM
MEXPErMOHAIbHOM CIPaBOYHUKOM
BHYTPU(OHIOBBIM CIIPAaBOUHUKOM
MEXXapXUBHBIM CIIPABOYHUKOM

82. [lyreBonuTens — 310:

apXMBHBII CIIPAaBOYHUK, COJEPIKALIMI CBEACHUS O JOKyMEHTax U (uiau) GpoHIax apxuBa
(apXI/IBOB) B CHCTCMATHU3UPOBAHHOM BH]C, HpGHHaSHaquHLIﬁ JJIA O3HAKOMIJICHUsI C HX
COCTaBOM U COJIep’KaHUEM
MeX()OHTOBBIHAPXUBHBIN CIIPABOYHUK, B KOTOPOM HH(GOpPMAIHS O COACPKaHUU JTOKYMEHTOB
CTpyNIIMpOBaHa MO NpeaMeTamM
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ApXUWBHBIN CIPAaBOYHHK, MPEACTABISIIOMUN cO00H andaBUTHBINA, CUCTEMAaTHUECKUH I
COCTaBJICHHBI 1O HMHOMY MpPHU3HAaKy MEepedYeHb HA3BaHUN NpPEAMETOB, YINOMHUHAEMbIX B
apXUBHBIX JOKYMEHTaX C YKa3aHHEM MX MOUCKOBBIX JaHHBIX

apXMBHBIN CHPAaBOYHUK, BKIIIOYAIOIIUN CUCTEMAaTHU3UPOBAHHbIE CBEIEHUS O COCTaBe U
COJIEp’KaHUU OT/EJIbHBIX KOMIUIEKCOB JOKYMEHTOB
83. O6beKTOM onucaHus B MyTeBOAUTENE MO (POHIAM apXuBa (aApXUBOB) SBIISETCS:
doux
JeJ1o
JOKYMEHT
4acTh JIOKyMEHTa
84. Bugamu apXuBHBIX 0030pOB SIBIISTFOTCSI:
0030p (oHaa, TeMaTHUECKHit 00630p
0030p nena, 0030p TPy I
TEMAaTUYECKUI NIepevyeHb 3ar0JIOBKOB €JUHUILY XpaHEHHS
0030p (OHJIOB TOCYTAPCTBEHHBIX U MYHHUIIUIIAIBHBIX apXUBOB
85. MeHHoO#1 yka3aTenb K 0030py BKIIIOYAET:
HOHATHS, IPEJCTaBISIIOIIME cO00i HcTopUyecKue GaKThl
OJTHOPOIHBIE MOHSTHUS
(bamuTum, UMeHa, 0TYeCTBa, OMOrpaduIecKre CIpaBKu
reorpapuuecKue MoHsITUs
86. ApxuBHasl CIIpaBKa:
ouLmaNbHBIA JOKYMEHT, UMEIOUIMHA IOPUINYECKYI0 CHIYy U COJIEpXKALIUi apXUBHYIO
MHPOPMALIMIO O TIPEIMETE 3aIpoca, C YKa3aHHEeM MMOMCKOBBIX TaHHBIX JJOKYMEHTOB
ouLMaNbHBIA JOKYMEHT apXUBa, BOCIPOU3BOIAIINN TEKCT UM U300pakeHUEe apXUBHOTO
JOKYMEHTA C YKa3aHHEM €ro MOUCKOBBIX JaHHBIX
KOIMMS YaCTH TEKCTa apXUBHOTO JOKYMEHTa, ohopMiIeHHas B popMe CIpaBKU

JIOKYMEHT, CBSI3aHHBIH C IOPUAMYECKHM WIH (PU3MYECKUM JHIIOM, O(OpPMIICHHBIA B
COOTBETCTBHH C 3aIIPOCOM
87. NH(popmanmoHHOE MUCHEMO — 3TO:

MUCBbMO, COJIEeprKalllee CUCTEMATU3UPOBAHHBIN MepeueHb 3arojJOBKOB €N MU JOKYMEHTOB C
yKa3aHHMEM JaT U MOMCKOBBIX TAHHBIX
MUCbMO, COCTaBJIIEHHOE apXMBOM IO COOCTBEHHON MHHMIIMATHBE WJIM B OTBET HA 3arpoc
MOJIb30BATENSI W COZEpIKaliee COooOIIeHHe 00 HMMEIIUXCS B apXuUBE JIOKYMEHTax II0
orpeesieHHON po0ieMe, TeMe, BOnpocy(MpaBHIIbHBIN)
KOMIUIEKT KON TOKYMEHTOB, O()OPMIICHHBI B COOTBETCTBHH C 3aIIPOCOM
IMCbMO, OCBEIAI0IIIee COCTaB JOKYMEHTOB apXHBa
88. 3anpockl, MOCTYMAIOIINE B ApXUBBI, MOIPA3ILISIOTCS Ha:
TeMaTH4YeCcKHe, FTeHealoTHIeCcKue, COIMaIbHO-TIPABOBbIE
YHHUKaJIbHbIE, 0CO00 LIEHHbIE
Me)XapXUBHbIE, BHYTPUAPXUBHbBIE
o(UIMaNTbHBIE, TUYHBIE
89. 3ampoc 0 NOATBEPKICHUH TPYAOBOTO CTa)Ka OTHOCUTCS K:
TEMaTU4YECKOMY3aIpocy
reHealorn4eckoMys3anpocy
COLIMAJIbHO-IIPABOBOMY 3aMpocCy
ouLmansHOMY 3ampocy
90. B apxuBHOI BBIIMCKE BOCTIPOU3BOIUTCS IOJTHOCTHIO:
Ha3BaHUE JIOKyMEeHTa, HoMmep (mmdp) u nata Ha3BaHHE JIOKYMEHTa, KOPPECIIOHJIEHT,
BOIIPOC
BUJ JOKYMEHTA, JlaTa JOKYMEHTa
HOMep (MU p)IOKyMEHTA, TIOITUCH
91. JIna momyuyeHHss HEOOXOAMMBIX Uil pabOThl JOKYMEHTOB HCCIIEAOBATENb 3alOJIHSIET B
YUTAJILHOM 3aJIe apXUBa:
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TpebOoBaHME Ha BBIIAYY JIETT
KHUTY NO>KEJIaHUH e
aHKEeTY BbLAAYU €T
OJ1aHK Ha BbIIAYY 1€l
92. IlepBuunoit (opmoil yueTa HCIOIB30BaHUS JOKYMEHTOB B TOCYJAapCTBEHHOM U
MYHMIIMIIAJIbHOM apXUBE SIBISAETCS:
JIMCT UCIOJIb30BaHUA JeiIa
KHHUTA BBIJAYH J€J1 U3 XPaHMUIMILA
0030p poHma
aHaJUTUYECKUE 0030pbl apXKBa
93. Hay4yHbIMU OCHOBaMH TEOPUU U METOJUKU apXUBOBEACHHUS ABIISIOTCS:
HPUHIMIBL, HAyYHbIE METO/Ibl 1 HOPMAaTUBHO-IIpaBoBas 0a3a

NPUHIAIGI, HaydYHbIE METOMBI, NMPHU3HAKH KIACCH(PHUKAINN JOKYMEHTOB, KPUTECPHUH

9KCIEPTU3BI IEHHOCTH
MPUHLIUIIBI UCTOPU3MA, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBIN MOJXO0
HPUHIMIBI U TEXHOJOTHH PabOThI C apXUBHBIMU JJOKYMEHTaMHU

94. ApxvBOBEICHUE — ITO:
KOMILJIEKCHAsI TUCLUIUIMHA, U3ydarolas paboTy apXUBOB

KOMIUIEKCHAsI Hay4YHas IUCIMIUINHA, pa3pabaThiBaiolias TEOPETUUYECKHE, TPABOBBIE H

METOINYECKUE BOIIPOCH! APXUBHOTO JI€NIA
KOMIUIEKCHAsl Hay4yHass W yd4eOHas JUCHUIUIMHA, W3ydYaromias BCE BHIBI PabOTHI C

JOKYMEHTaMH B OpraHU3alun

IMCHIUIUIMHA, U3YYaloIast MOPsI0K paboThl ¢ JOKYMEHTaMH B JISJIONPOU3BOJICTBE, aPXUBE
OpraHM3alMK U TOCYIapCTBEHHOM WJIM MyHHUILIMIIAJILHOM apXHUBE
95. ApxuBoBe/IeHHE TECHO B3aUMOAECUCTBYET C TUCIIUIIMHAMU:

apxeorpadus, UCTOpHs, UHPOPMATHKA, TOKYMEHTOBEJICHUE, HCTOPHUS TOCYAAPCTBEHHBIX
YUpeKACHUH, obecreueHne 6e30MacHOCTH KU3HEACATEIIbHOCTH

UCTOpHUS, MaTeMaTHKa, UCTOUHUKOBEIEHUE, KpaeBeACHUe, )KypPHAIUCTHKA, OHOJIOrus,
XUMMSI, TOKYMEHTOBE/ICHNE

UCTOpUS, JOKYMEHTOBEIECHUE, NCTOYHUKOBEICHHE, BCIIOMOIATEIbHBIE HCTOPUYECKUE
JTMCUUIUIMHBI, HICTOPUS TOCYIaPCTBEHHBIX YUPEKICHNUN, OMOIOTHS, XUMUs1, HH(HOpMaTHKA
96. ApxuBHsiii hona Poccuiickoit @eneparuu — 3T0:

HCTOPUYECKH CIIOKUBIIASICS M TOCTOSHHO IOIOJIHSAONIAS COBOKYITHOCTbh apXHMBHBIX
JOKYMEHTOB, OTP@KAIOUIMX MAaTEpUATbHYI0 M JIYXOBHYIO XH3Hb OOLIECTBa, HMMEIOLINX
HUCTOPUYECKOE, HAyyHOE, COLHUAJIbHOE, 3KOHOMHUYECKOE, IOJIUTUYECKOE U KYJIbTYpHOE
3HAYEHUE, SBJISIIOIIMXCSA HEOThEMJIEMON YacThbl0 MCTOPUKO-KYJIBTYPHOIO HacleIusi HapOJOB
Poccuiickoit ®deneparyiy, OTHOCAMMXCS K HH(MOPMAIMOHHBIM pecypcaM M TOJUICKAIIUIX
IIOCTOSIHHOMY XPaHEHHIO

HCTOPUYECKH CJIOKMBILIASCA U MOCTOSHHO MOMOJHSIONIAsl COBOKYIMHOCTh apXUBHBIX
JOKYMEHTOB, OTP@KAIOUIMX MAaTEpUATbHYI0 M JIYXOBHYIO XH3Hb OOLIECTBa, HMMEIOLINX
HUCTOPUYECKOE, COLHAIBbHOE, AKOHOMUYECKOE, IOJUTHUECKOE U KYyJIbTypHOE 3HAauYeHUE,
ABJIIOIINXCSI  HEOTBEMJIEMOM  4YacThlO  MCTOPHUKO-KYJIBTYPHOI'O  HAcjelus  HapoIOB
Poccuiickon @enepann

VCTOPUYECKH CJIOKMBINAACA M IOCTOSHHO IIONOJIHAIOIAs COBOKYIHOCTb ApXMBHBIX
JOKYMEHTOB, OTPa)KaIOUIUX HCTOPUYECKOE, HAy4yHOE, COLMAIbHOE, HSKOHOMHUYECKOE,
MOJUTUYECKOE U KyJIbTypHOE pa3BUTHE OOIIECTBA, SBISAIOIIMXCS HEOTHEMJIEMOH 4YacThiO
HWCTOPUKO-KYJIBTYPHOTO Hacieaus: HapoaoB Poccuiickoit denepannun

VCTOPUYECKH CJIOKMBILASACA M IOCTOSHHO IOMNOJIHAOLIAS COBOKYIHOCTh apXHMBHBIX
JOKYMEHTOB, OTPaXXAaIOUIMX MAaTepUajbHYI0 M JYXOBHYIO >KM3Hb OOIIECTBA, HMMEIOIIUX
HUCTOPUYECKOE, HAyYHOE, COLUAJIBHOE, 3KOHOMHUYECKOE, IOJIUTUYECKOE M KYJIbTYpHOE
3HaYEHHUE U MOAJIEKALIUX TOCTOSHHOMY XPaHEHUIO
97. Opranuzauus 1okyMeHTOB ApxuBHoro ¢onga Poccuiickoit deneparmuu U JOpyrux
ApPXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCA IO CIAEAYIOLIUM YPOBHSIM:
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10 TpeM YpOBHsM: B npeaenax A® PO, apxuBa u apxuBHoro Gponaa
10 IByM YpOBHsIM: B npeaenax A® PO u apxuBa opraHuzanuu
o ueTelpeM ypoBHsAM: B mpenenax A® P®, rocynapcTBEHHOro apxuBa, apXuBa
OpraHu3alMM U apXUBHOTO (poHMIa
KOJIMYECTBO YPOBHEH opraHu3zanuu JIoKyMeHToB A® P® onpenensercs
dbonnoobpazoBarenem

98. OtpaciieBbie GOHIIBI — 3TO:

VUCTOPUYECKHE AapXMBBI, CIIOKMUBIIUECS IIPU BEJOMCTBAX, KOTOpPHIE HMMEIOT IIPaBO
BPEMEHHOI0 (B T.4. JEMO3UTApHOI0) XpaHeHHsl A0KyMeHTOBA®D P®d, orHOcAmmMXCA K
roCyJJapCTBEHHOH (popMe COOCTBEHHOCTH

HCTOPUYECKHE apXUBbI, CIIOKMBIIUECS IPU BEJOMCTBAX, KOTOpPbIE HMMEIOT IPaBO
BPEMEHHOr0 (B T.4. JAEMO3UTAPHOI0) XpaHeHUs HO0KyMeHToB A® PO, oTHocsamuxcs K
4acTHOU popMe COOCTBEHHOCTH

KOMILJIEKChl JJOKYMEHTOB OOIIECTBEHHBIX OpraHM3alliil, MPEeKpaTHBILIUX CBOE
CYIIECTBOBAaHWE W CO3[ABIINX €IUHBIE OTpacieBble (OHABI UIS XpaHEHHsS apXWBHBIX
JOKYMEHTOB

OTpacjeBble TOCylapCTBEHHBbIE (OHABI MUHUCTEPCTB M BEIOMCTB, OCYIIECTBIISIOIINE
IIOCTOSIHHOE XPAaHEHUE apXUBHBIX JTOKYMEHTOB
99. Vctopuueckas cripaBKa OTpa)kaer:

Hctoputo (onmoobpazoBaTesnsi, UCTOPUIO apXMBHOTO (OHIA, COCTAaB U COJEpIKaHUE
JIOKyMEHTa apXHBHOTO (poH/Ia

Hctoputo ¢onpoobpazoBarens, UCTOPUIO apXMBHOTO (oHAA, MOPAIOK paldoThl ¢

apXUBHBIMH JOKYMEHTaMU

Hctoputo ¢onnooOpasoBaresns, JaHHbIE U3 MACHOpTa apXuBa, MOPSAOK MPOBEICHUS
HAy4YHO-TEXHUUECKON 00pabOTKHU T0KyMEHTOB
100. YHUKaIbHBIIA JOKYMEHT — 3TO:

MaTepHalbHBI HOCHTENh C 3a(UKCHpPOBAaHHOW Ha HeM HH(OpMaIe, UMEroIuit

PEKBU3UTHI, TO3BOJISIOLINE €r0 UISHTU(PULUPOBATH

0Cc000 IEHHBIN JTOKYMEHT, HE MUMEIOIUNA cebe MOJOOHBIX MO COIEpIKallIecss B HEM
MH(GOPMALIUU W/WIIK €r0 BHEUIHUM NpU3HAKaM, HEBOCIIOJIHUMBIN MIPH YTpaTe ¢ TOUKU 3pEHHUS
€ro 3HAYCHHS U/UIIN aBTOTPaQUIHOCTH

JoxkymenT A® PO, KOTOpbII MMEET HENPEeXOMSIlyI0 KYyJIbTYPHO-UCTOPHUUECKYIO
[IEHHOCTh, OCOOYI0 Ba)XKHOCTH JUIs OOIIEeCTBa M TOCYAapCTBa W B OTHOIIEHHH, KOTOPOTO
YCTaHOBJIEH PEKUM XPaHEHUS U UCIOIb30BaHU

JIOKYMEHT, OTHECEHHBIN K cocTaByA®d P®d, BHE 3aBUCHMOCTH OT €r0 MPOUCXOXKICHUS, BUIA
HOCHUTEJIS, CTENIEHH CEKPETHOCTH, MECTa XpaHEHUs U (POPMBI COOCTBEHHOCTH

1. Boipochl Kk OJIHII-KOHTPOILHBIM
Ilo oouwgum npoodremam apxugogeoenus:
1. CTpykTypa apXUBOBECHHS KaK HAYYHOU JUCHUTUIUHBI.
2. HayuHble OCHOBBI apXUBOBEACHUA.
3. ApXuBOBeIUECKOE TEPMUHOBEIEHNE (OCHOBHBIC TEPMHUHBI).
4. Teopust © METOJIMKA ApXUBOBEJCHUS: OOBEKT U MPEIMET U3YUCHUSI.
5. Iloustue u coctaB AD PO.

Ilo npooneme Knaccuguxayuu 00KyMeHmoe8 Apxuenozo gonoa
Poccuiickonu @edepayuu:

1. Ilpuznaku xnaccudpukanyuu qokymenToB 'A® CCCP.

2. Ilpusnaku knaccupukanuu 1o0kyMeHToB AD PO.

3. Ilonsarue o kiaccupuKanuy JOKYMEHTOB B apXHBaXx.

4. IlonsTie 00 00bETUHEHHBIX apXUBHBIX (POHIAX M KOJIICKIUIX.
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5. llonsrtue 0 KIaccupuKanuu JIOKYMEHTOB B npenenax apXUBHBIX
($hoHI0B.

Ilo npobneme Kkomniekmoganua u IKCREPMU3bl YEHHOCMU

O0OKYMEHMmM08:

1. Kpurepun  ompeznesneHuss  MCTOYHHMKOB  KOMIUIEKTOBAaHUS  TOCYJApCTBEHHBIX U
MYHHIMIAIbHBIX APXUBOB.

2. OcobeHHOCTH  OMpefeNieHnusT HMCTOYHHUKOB KOMIUIEKTOBAHUS YUPEXKIEHUN «HOBOTO
TUIIA.

3. TlonsiTHe ¥ Ha3HAYEHHUE SKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

4. IIprHOUIBEI ¥ HAYYHBIE METOJIbI KCIIEPTU3bI IEHHOCTH JJOKYMEHTOB.

5. DTamnbl ¥ 3a1a4 3KCIEPTU3bI LICHHOCTH IOKyMEHTOB.

6. [lepeyHn TOKYMEHTOB: Ha3HAYECHHUE U BU/IbI.

7. Kputepuu 3KCnepTU3bl HEHHOCTH JOKYMEHTOB.

8. Bunbl u hopmbl NOBTOpPEHUS JOKYMEHTHOM HH(OPMALIUH.

9. Cucrema KCIIEpPTHBIX OPraHoB.

10. Kputepun BoisiBIeHUS 1 0TOOpa 0CO00 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:
. Haznauenue cuctemsr HCA u ee kiaccudukanms.
. IloHsATHS «TIepBUYHAS U «BTOPHYHAS TOKYMEHTHAs HH(OpPMAIIHSI.
. IIpuHnune! yuera nokymeHToB A® PO.
. CocTaB CripaBOYHHUKOB IO YUETY.
. CoctaB cripaBoYHO-UH()OPMALIMOHHBIX U3TaHUM.
. CTpykTypa 1 BUJIbI KATAJIOTOB apXHUBHBIX TOKYMEHTOB.
. Haznauenue u Buab 0030pOB.
. HazHaueHue u BUIbI MyTEBOAUTENEH.
9 [TocTpoenue u cucrema unaekcaruu B CEK (1978 1.).
10. IToctpoenue u cucrema uaaekcanuu B EKJI (2007 r.).
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11. KoHTpOJIbHBIE BOITPOCHI IO KYPCY
1. CTpyKTypa apXMBOBEJCHUS KaK HAyYHOMN JUCLUIINHBI.
2. HayuHble OCHOBBI apXUBOBEACHUA.
3. Tpynsr B.H. ABToKkpaToBa no mpobigeMaM TEOpUH U METOJOJIOTUH apXUBOBEICHUS.
4. B3aMOCBS3b apXUBOBEIEHUS C IPYTUMHU HAYKaMH U HAYYHBIMU JUCLMILIMHAMM.
5. IloHsTHE O COMAIBHON MAMATH YeJI0OBEYECTBA. MEeCTO apXMBOB B COLMATIBHON ITAMSITH
o0mecTna.
6. ApxuBoBegueckoe TepMuHoBeaeHue. Pabotel O.W. XaHnupsel B 1TaHHOM 00J1aCTH.
7. PazBuTHE OTEYECTBEHHOM TEOPUU U METOUKHU APXUBOBEICHUS
8. Teopwust © METOAMKA APXUBOBEICHHS: OOBEKT U IPEAMET U3yUCHHS
9. Ilonsitue u coctaB ApxuBHoro ¢ponga PO.
10. Ipusnaku knaccuduxarnmu 10KkyMeHTOB 'AD CCCP u AD PO.
11. ITonatne o kiIaccuUKalMU JOKYMEHTOB B apxHBax. XapaKTepHCTHKa (opmaibHO-
JIOTHYECKUX CXEM KITaCCU(UKAINH U «ITPOBEHUCHL-TIPUHIIUIIA.
12. Pa3BuTre NOHATHS «apXUBHBIH (JOHI» B OT€UECTBEHHOM apXMBOBEACHUU.
13. [lonsTue 00 O0BEIMHEHHBIX  ApXMBHBIX doHmAX M KOJJICKIHSX.
Metoauka ux co3aHusl.
14. CoBpemeHnHbIe Tpo0IeMbl (POHIUPOBAHUSL.
15. Bunpl paboT no (poHaupoBaHUIO.
16. Onpenenenue rpaHul apxXuBHBIX (OHI0B. OCOOEHHOCTH OINpeneieHusl rpaHul] (GOHIO0B
JIMYHOTO IPOMCXOXKIECHUS.
17. Metoaunueckoe obecrieueHne 9KCHEPTU3BI LIEHHOCTH JIOKYMEHTOB
Y KOMIUIEKTOBaHMsI FOCYIapCTBEHHBIX apXUBOB.
18. CoBpemeHHas cucrtemMa nocoOuil 1O OTOOPY MAOKYMEHTOB HEroCyAapCTBEHHBIX
OpraHu3aluii.
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19. Tlonstue 00 yHHMKaJbHBIX U 0COOO IIEHHBIX JOKyMeHTaX. Kpurepuum uX BBIABICHUS U
oTopa.

20. Co3nianue cTpaxoBoro (hoH1a TOKyMEHTOB U (OHA MOJIb30BAHHUS.

21. VY4er apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHIMIAJIbHBIX apXUBaXx,
BEJIOMCTBEHHBIX apXHBaX U apXHWBaX OpPraHU3aIIH.

22. TlonsTre 1 cocTaB paboT MO 0OECTIEYEHNIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

23. CtpaxoBaHHe apXUBHbBIX JOKYMEHTOB: 11€JIb, 00BEKT, METOAMKA.

24. O6ecneyeHrne COXpaHHOCTH JOKYMEHTOB IPH YPE3BbIYaHBIX CUTYaIUSX.

25. lentpanbubiii ponnoseii kataior (L{PK), ero nHaznauenue.

26. ABTOMaTH3MpOBaHHAs CHCTeMa HaydHO-TexHuUecko nHpopmaruu (ACHTU, OBH/I) na
0aze L|PK.

27. TeopeTndeckue OCHOBBI CO3JaHUS M HMCIOJIB30BAHUS CHCTEMBI CIIPABOYHO-TIOUCKOBBI
CPEICTB K apXUBHBIM JJOKyMEHTaM.

28. Knaccudukamuss 1 cOCTaB CUCTEMBbI CIPABOYHO-IIOMCKOBBIX CPEICTB K apXUBHBIM

nokymenTam (CIIC).

29. Hanpasnenus pazsutus cucteMbl CIIC Kk apXUBHBIM JOKYMEHTaM.

30. IToaroroBka CHPaBOYHO-UHPOPMALIMOHHBIX U3JIaHUN Ha OCHOBE
¢ GepeHIIMPOBAHHOTO TIOIX0/1A.

31. HcTtopuueckue CIIPABKH, ux Ha3HauYEeHHUE, METOINKA COCTaBJICHUS

Y UCTIOJIb30BaHUS B apXUBHOU paboTe.

32. Ha3znaueHue onucaHus A€l B apXuBax. 3aroyoBku Jeil. CocTaBiieHne aHHOTALUH.

33. [lonaTue 1 Ha3HAUYEHUE APXUBHOW OMKCH; OCOOCHHOCTH HH(POPMALIMOHHOTO S3bIKA.

34. Karamorn noxkymeHntoB. OmpeneneHue, CTpykTypa, Buabl. @ynknuu B cucreme HCA
roCy/1apCTBEHHBIX apXHBOB.

35. O6mas xapakTepucTHUKa KIacCU(UKALIMOHHBIX CXEM CUCTEMaTHYECKUX KaTaJloroB.

36. Anamu3 cxembl KilacCU(UKAUUU JTOKYMEHTHOM HH(OpPMAlUM B CHCTEMATHYECKHUX
katasiorax rocynapctBeHHbIX apxuBoB(CEK).

37. Meroauka mnocTtpoeHuss EauHoro xiaccudukaropa JAOKyMEHTHOW HWH(pOpMaLUU
ApxusHoro ¢ponaa Poccuiickoit ®eneparnuu (EKN).

38. Bunbl myteBoauteneit u ux GpyHkmuu B cucteme CIIC k apXUBHBIM TOKYMEHTaM.

39. CxeMBbl cUCTEMAaTH3allUd M COCTaB JIOTMYECKUX 3aluced B MyTeBoAUTeNEe Mo (oHAaM
apxuBa.

40. OcHOBHBIE NPUHLMUIBI OMUCAHUS M HCTOYHUKOBEIYECKOTO aHaiu3a JOKYMEHTOB B
o030pax.

41. Nadopmanms tperseii crenenn B cucreme CIIC apxuBos.

42. Yxazarenu K apXUBHBIM CIpaBOYHHUKAM. VX BUAbI, POPMBI U IPUHLIUIIBI TIOCTPOCHHUS.

43. Pa3zBuTHE TEOPUH UCTIOJIB30BAHUS JOKYMEHTOB B OT€YECTBEHHOM apXUBOBEACHUU.

44. JIoCcTyITHOCTb apXHUBHBIX JJOKYMEHTOB: IIPaBOBbIE U OPraHU3aL[MOHHbBIE HOPMBI.

45. KoMIulekchl JTOKyMEHTOB B TOCYJIApPCTBEHHBIX apXHUBaxX, COJAEpXKalllue IEepCOHAIbHbIE
JTaHHBIE.

46. lcnonp30BaHUE TOKYMEHTOB apXUBOB B PA3JIMYHBIX LIEIIAX.

47. OleHOYHbIE XapaKTEPUCTHKH IIpOLEcCa HCIOJb30BAHUSA AapXUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTb — 3(P(PEKTUBHOCTB ).

48. (hopMBbI UCTIOIH30BAHUS APXUBHBIX JIOKYMEHTOB.

49. MapkeTuHr apXUBHBIX JOKYMEHTOB u apXUBHOM JIOKYMEHTHOU
uHpOpMaLIUH.

50. OpraHn3anlMOHHO-METOINYECKOE PYKOBOACTBO M KOHTpOJIb DenepalbHOTO apXMBHOIO
areHTCTBa 3a pabOTON BEJOMCTBEHHBIX apXMBOB M OpraHH3alMeld apXUBHBIX JTOKYMEHTOB B
YUPEXKICHUSAX.

51. B3anmopencreue apXUBHBIX YUpEKICHUN, MY3€€B, 6ubInoTEK,
opranuzanuii PAH B o6mactu paboThl ¢ apXHMBHBIMU JTJOKYMEHTAMH.

52. CopepxaHue M OCHOBHBIE HAIPaBICHMsI HAYyYHO-HCCIIENOBATEIbCKOM U METOIUYECKOU
NESTEIIBHOCTH apXUBHBIX YUPEKICHUN.

53. UndpopmannoHHoe obecrieueHue JesITeIbHOCTH apXUBHBIX YUPEKACHUN U OpraHu3aluil.

Temartuka pedeparon
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1. Tlonstue 0 KIaccupuKaluu JIOKYMEHTOB B npenenax apPXUBHBIX
(boHI0B. XapakTepucTuka «perucTpaTypHpUHIIUIIAY. [Ipuznaku
KIaccupuKauuu J0KyMeHTOB. CXeMbl KilacCU(pUKALINU.

2. Knaccudukanus JIOKYMEHTOB ¢dbonmoB JIMYHOTO MIPOUCXOXKACHHUS,

00BETMHEHHBIX aPXUBHBIX (DOHIOB M KOJUTICKITHIA.

3. Tpynet BHUNJAJl 1o Teopur W MNPAKTUKE HKCHEPTU3bl IEHHOCTH JOKYMEHTOB U
KOMILIEKTOBaHHUIO apXHUBOB.

4. VicTopust pa3BUTHS TEOPUHU IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB.

5. Kpurepun  omnpeneneHuss  HUCTOYHMKOB — KOMIUIEKTOBAaHHS  TOCYAAPCTBEHHBIX U
MYHUITUTIATLHBIX aPXUBOB.

6. IlonsATHe, Ha3HAUYEHME U 3a/1a41 SKCIIEPTU3bI LEHHOCTH JOKYMEHTOB.

7. Kpurepuu 3KCrepTU3bl IEHHOCTU JOKYMEHTOB.

8. 3amaun u byHKIUN HentpansHOit AKCIIEPTHO-IIPOBEPOYHON KO-
muccuu (UDI1IK) npu denepanbHoM apXUBHOM areHTCTBE.

9. DKcnepTHO-MIPOBEPOYHBIE KOMHCCHH (BIIK) OpraHOB apXHUBHOT'O
yrpaBieHus skcrepTHbie Komuccuu (OK) apXxuBOB U opraHu3aluii, ux 3a1a4i U QyHKIHH.

10.  CymHOCTb NEepecTPONKU CUCTEMBI IKCIEPTU3bl U KOMIJIEKTOBAHUS apXUBOB B KOHIIE
50-x — Hauane 60-x rr.

1. Bunst u bopmbI [IOBTOPEHHUS JIOKyMEHTHOU nHpOpMaLUH.
Kpurepun or6opa 10KyMEHTOB C MOBTOpAOLIEHCS nHpOpMaLnei.

12. IIpuHUUIBI 3KCTIEPTU3bI U METO/IbI OLIEHKU JOKYMEHTOB.

13.  Dranbl 3KcnepTU3bl LEHHOCTH JOKyMEHTOB. lleneBas KOMIUIEKCHas JKCIEPTH3a

AOKYMCHTOB B IOCYyAapCTBCHHLIX apXHUBaxX.
14. Hepe‘-IHI/I AOKYMCHTOB. Ha3HaquHe, THUIIBI, BUABI 1 MCTOJANKA COCTAaBJICHUA.
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6 YdyeOHO-MeTOaAMYECKOE M HH(OPMALIMOHHOE o0ecieYeHHe NTUCHMILINHBI
6.1 Cnucoxk HCTOYHHUKOB M JINTEPaTypbl

HcTounuku
OcCHOBHEBIE

®denepanbHbIii 3aK0H 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B Poccuiickoit denepammm»
[DnexTponnsiit pecypc] / «Koncynbprantlnoc» — Dnekrpon. nan. — M., [1997-2013].— Pexum
JIOCTYTIA:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

Cornanienue o NpuHIMNAX U popmMax B3auMOJEHCTBHs rocyaapceTs - yuacTHukoB CHI' B oGnactu
UCIONb30BaHus apxuBHOU nHpopmanuu (Munck, 4 uronst 1999 r.) /URL: Cuctema TAPAHT:
http://base.garant.ru/1155281/#ixzz6E14b68AE

Pacnopsixenue [IpaButensctea P® ot 23.12.2016 Ne 2800-p «O0 yTBep:KI€HUH NEPEUHS
HAYYHBIX OPTaHU3alMHA, OCYIIECTBISIONIUX TOCTOSHHOE XpaHEHHE JOKYMEHTOB APXHUBHOTO (hOHa
Poccwuiickoit @eaepariuu, HAXOIAIINXCS B TOCYIaPCTBEHHONW COOCTBEHHOCTHY; [ DIIEKTPOHHBIHN pecypc]
/ «Koncynpraarllirocy — DnektpoH. gan. — M., [1997-2013].— Pexum gocryna:
http://www.consultant.ru/. — cBoOOaHBIH. — 3ari. ¢ 3KpaHa.

[IpaBuna opranu3anuu XpaHeHHsl, KOMIUIEKTOBAHHUS, y4€Ta U UCII0JIb30BAHUS JOKYMEHTOB ApPXUBHOTO
donma Poccuiickoit denepanuu u APyrux apXuBHBIX JOKYMEHTOB B TOCYapPCTBEHHBIX U
MYHUIUIATIBHBIX apXUBaX, My3esX U Oubimorekax, oprannzanusax Poccuiickoii akageMun HayK: yTB.
[Tpukazom MuHKCTEpCTBA KYJIBTYPhl 1 MACCOBBIX KOMMYHUKaIMK Poccuiickoii denepanniv ot
18.01.2007 Ne 19 / Pocapxus, BHUUJIA/L. M., 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBuna opraHu3anuy XpaHeH!s, KOMIUIEKTOBAHNUS, Y4€Ta M UCTIOIb30BAHUS JIOKYMEHTOB apXHUBHOTO
¢donna Poccuiickoit @enepanuu u Apyrux apxUBHBIX JOKYMEHTOB B OpraHax rocy1apcTBEHHON
BJIACTH, OpraHaX MECTHOTO CAaMOYIPABJICHHS U OPTraHU3AINAX: YTB. IPHUKa30M MHHHCTEPCTBA
KynbTypbl Poccuiickoit @eneparuu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL:
http://archives.ru/documents/ministry-orders/prik_ 526 2015.shtml

PernmameHT rocyapcTBEHHOTO yueTa JoKyMeHTOB ApxuBHoro (Gonaa Poccuiickoii @eneparun (yTB.
[Tpukazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunuctepctsoMm roctuniuu 08.07.1997, per. Ne
1344) [Onexrponnstit pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

HOpSII[OK HCIOJIb30BaHUA apXUBHBIX JOKYMCHTOB B I'OCYJapCTBCHHBIX U MYHUIIUIIAJIBHBIX apXUBaX
Poccuiickoit ®eneparuu (y1B. [Ipukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBaHo B
Muntocte Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-
documents.shtml

[IpumepHoe nonoxenue 06 apxuse opranuzanuu (yrB. [Ipukaszom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructpaunonnsiii Ne 51895)

[Onextponnslii pecype] // bank nanabix « HopMaTHBHO-IIPAaBOBBIE aKTHI, 3aPETHCTPUPOBAHHBIC B
Munuctepctse roctuiuu Poccuiickoit @enepammm». URL: https://
minjust.consultant.ru/documents/40288

[lepeueHb THITOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIONINXCS B HAYyYHO-TEXHUIECKON U
IIPOM3BOJICTBEHHOM AESTEIbHOCTH OpraHMU3allHii, C yKa3aHuEM CpoKoB XxpaHeHus. M., 2007. 83.
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[lepeynst THTIOBBIX YIIPAaBIEHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCS B IPOLIECCe
JeATENIFHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYTIPaBIICHHS ¥ OpraHU3alni, ¢
yKa3aHHWEM CPOKOB uX xpaHeHus" (yTB. npukazoM Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Tpuka3z ®enepanbHoro apxuBHOro areHTcTsa ot 20.12.2019 Ne 237 "O6 yrBepxkaennn MHCTpyKImu
10 MPUMEHEHUIO [IepedHs TUTIOBBIX YIIPABICHYECKUX apPXUBHBIX TOKYMEHTOB, 00Pa3yIOIIUXCS B
IpoIECcCe IEATENBHOCTH IOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPABIICHUS U
OpraHu3aluii, ¢ ykazaHueM CpokoB uX xpaHeHus" (3apeructpuponan 13.02.2020 Ne 57488)
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml

JlomomHUTEIbHBIC

Vka3 [Ipesunenta PO ot 04.04.2016 Ne 151 «O denepanbHOM apXUBHOM areHTCTBE
[DnexTponnslii pecypce] / «Koncynprantllmoc» — Dnextpos. gan. — M., [1997-2013].— Pexum
JocTymna:
http://www.consultant.ru/. — cBoO0AHBII. — 3ari. ¢ ’KpaHa.

Vka3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bomnpocs enepabHOr0 apXUBHOTO areHTCTBa»
[DnexTponnslii pecypce] / «Koncynprantllmoc» — Dnextpos. gan. — M., [1997-2013].— Pexum
JocTymna:
http://www.consultant.ru/. — cBoOOAHBII. — 3ar. ¢ ’KpaHa.

[lepeueHb TUMOBBIX JOKYMEHTOB, 00pa3yIOUIUXCA B JESTEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB,
BEJIOMCTB U JAPYTUX YUPEKIACHUHN, OpraHu3aluii, MpeANpPUITHA, C yKa3aHUEM CPOKOB XpaHEHUS: yTB.
['maBHBIM apXxuBHBIM yripaBieHueM mpu Cosere MunuctpoB CCCP 15 asr. 1988 r. / BHUNIA. M.,
1989. 268 c.

[lepeyeHb THMOBBIX YIPABICHYECKUX JOKYMEHTOB, 00Pa3yIOLIMXCS B AEATEILHOCTH OpraHu3aluii ¢
yKazaHueM cpokoB xpaneHus / Pocapxus, BHUMJIA. M., 2000. 107 c. 82.

[lepeyeHb THIOBBIX YIPABICHUYECKUX ApPXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCS B IPOLIECCe
NeSITeIbHOCTH TOCYJapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOI'O CAMOYIIPABJICHHSI U OpraHU3alHid, C
ykazaHueM cpokoB xpanenus / Pocapxus, BHUMNJIA/L. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc LAW_104953/960469b4d0ed3508dbbef91atb560c7ae5
b51925/

Jlureparypa
OcHoOBHas
VYueOHasg 1 MeToauJecKas

Apxusucrtuka. [lyreBoauTenb Mo apXUBHBIM TEXHOJIOTHSAM: HHTEPAKTHUBHBIN 00ydaromuii kype / [E.B.
AnexceeBa u Jip.; Hayd. pyk. nporpammel E.M. Byposa]. — M.: PITYVY, 2003. — [1]: MeTonuueckue
ykazanus. — 28 c.; [2]: Pabouas rerpans ctynenra. — 201 c.; [3]: Teker nexumii. — 188 c.; [4]:
Komnbrorepnast oOyyatomiasi mporpamma [I1aeKTpoHHbINA pecypc]. — 1 anextpos. ont. auck (CD-
ROM).

ApxuBoBeneHHe : (TeopHus U MeToAMKa) : yueOHUK ais By30B / [E. M. Byposa, E. B. Anekceesa, JI. I1.
Adanacobena] ; mox pen. E. M. BypoBoii ; Poc. roc. rymanurtapssiii yH-T, McT.-apX. uH-T, Qak. apx.
nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
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I'OCT P 7.0.8-2013 Cuctema ctaHaapTOB 110 HHPOPMAITUH, OMOINOTCYHOMY M H31aTEIHLCKOMY JCITY.
Jlenonpou3BoACTBO U apXUBHOE J1eJ10. TepMUHBI U ONpeeaeHus. — Y TBEPXKJICH MPUKAa30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeiicteue ¢ 1 mapra 2014 r. — M.: CrangapTuadopm,
2014. — 16 c. URL: http://www.consultant.ru/document/cons_doc LAW 163800/

Enunbnii kinaccudukarop 1okyMeHTHON nHpopmaruu ApxusHoro ¢onaa Poccuiickoit deneparuu /
[cocT.: B.I'. Jlapuna (pyx. Temsr) uap.]. — 2007. — 660, [1] c.: Tabu1.

MeTtoauueckue peKOMEHAANHN N0 IPUMEHEHHIO IPABUJI OPTaHU3aLUN XPAHEHUS, KOMIIJIEKTOBaHMS,
ydeTa ¥ MCTIOJIb30BaHMsI IOKyMEHTOB apxXxuBHOro Gouaa Poccuiickoit denepannu u Ipyrux apXuBHbIX
JIOKYMEHTOB B I'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYTNpaBJIEHUs U opranu3anusax ot 30
HOs16pst 2015 1. N 073 mo 3aka3y d@enepanbHoro apxuBHOro areHtcTsa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

MeTtoanyeckre peKOMeHAaluu 1o paboTe ¢ JOKyMEHTaMM MO JJMYHOMY COCTaBY B FOCYJapCTBEHHBIX U
MYHUIUITAJIBHBIX apXUBaxX, apXuBax opranusanuii /OexepansHoe apxuBHOe areHTcTBo, BHUNJIAL,
2018 r. URL: http://base.garant.ru/72211810/

MeTtoanyeckie peKOMEHIaluH 1o paboTe ¢ 0c000 NEHHBIMHU JOKYMEHTaMHU B TOCYAapCTBEHHBIX
apxuBax P® / @enep. apx. arenrctBo (Pocapxus), Bcepoc. Hayd.-uccies]. UH-T TOKyMEHTOBEICHHUS U
apx. genma (BHUNIAN); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnnateeBckuii]. — M.: [6.1.], 2007.
— 44, [1] c. URL: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc&base=EXP&n=492564#07956320391581746

MeTtonuueckue pekoMeHAaluy o (POHANPOBAHUIO JOKYMEHTOB B FrOCYAapCTBEHHBIX MYHUIIUIIATbHBIX
apxuBax P® / ®enep. apx. arentctBo (Pocapxus), Beepoc. Hayu.-uccnes. WH-T JOKYMEHTOBEICHHS U
apx. nena (BHUMJAN); [coct. H.M. Xumuna (pyk. Temsl), A.B. EnnatseBckuit, 3.I1. IHo3emueBal].
— M.: [6.1.], 2007. — 41 c.

OmnpeneneHye opraHu3alMi-uCTOYHUKOB KOMITJIEKTOBAHUS FOCYIapCTBEHHBIX U MYHHUIIMIIAIbHbBIX
apxuBoB. Mertonuueckue pekomennanmu /Pocapxus, BHUNJIA/L. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co31aHue COBpEeMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE TU(HEPEHIIMPOBAHHOTO MOIXOA !
metoa. mocobue / Penep. apx. areHTCTBO, Beepoc. Hay4d.-Mccien. HH-T JOKYMEHTOBEACHUS U apX. Jiena
; [cocT.: B. T'. Jlapuna (pyK. T€MbI, OTB. COCT.) U Jp.]. - [3-€ u3n., crep.]. - M. : [6. u.], 2007. - 124,[1]
C.

CocraBneHre apXUBHBIX OITUCEH B AJIEKTPOHHOW (pOpPME M MX MHTETPaLUsl B HHPOPMAIIMOHHYIO
MH(PPACTPYKTYPy rOCYAAPCTBEHHBIX U MyHUIUNAIBHBIX apXUBOB. MeToanyecKue peKOMEeHaliH.
/Pocapxus, BHUMJIA/. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-
opis-2013.pdf

Hayunas

AsrokpatoB B.H. O6mas Teopust apxusoseenus / B.H. ABtokpaTos // Borpocsr ucropuu. — 1973.
— Ne 8. — C. 59-72 /baza naunbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

Anekceesa E.B. JlokyMeHT B cucteme counanbHbix koMMmyHukanuit / Bectauk PITY. Cep. Mcropus
(doxymentoBenenue u apxuBoBeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer



60

AptuzoB A.H. O0miecTBeHHass MUCCHS POCCHICKHX apXuBOB // OTedecTBeHHBIE apXuBBL. — 2014, —
Ne5. — C.3-11 /ba3a naunsix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuii A.B., Xumuna H.1. ®oHaupoBanue 10KyMEHTOB COBPEMEHHBIX OpraHU3aluii B
rocynapcTBeHHbIX apxuBax Poccun OteuectBennbie apxuBbl. — 2005. — No 2. — C. 35-44 /ba3za
nanabix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnareeBckuii A.B., Xumuna H.W. Yaukansusie nokymenTsl ApxusHoro ®@onna Poccuiickoit
®denepanun: K COBpEeMEHHOMY MMOHUMaHUIO MpooieMsl // OtedecTBeHHbIe apXuBbl. — 2011, — No 1.
—C. 3-13 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. JlokyMeHTHI (peiepaibHbIX apXUBOB 110 UCTOPUH BTOpOi MUPOBOIT BOWHBI:
pacCceKpeYnBaHUE U UCIIOJIB30BAHUE B HAYUHBIX UCCIIEJOBAHUAX U TOKYMEHTAIBHBIX

nyonukarusax // OredecrBeHHbie apxuBbl. — 2005. — Ne 4, —C. 3-10 /ba3a nanusix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[MaBnosa T.®. JlocTyn K apXMBHBIM JOKYMEHTaM CrielXpaHoB B Hauase 1960-x — cepenune 1980-x
rT. // OteuectBenHble apxuBbl. — 2014. —Ne 3. — C. 13-26 /baza nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[[Ta6anosa T.E. Ponb rnaBHbIX XpaHuTenel (GOHAOB B OpraHU3aIii paboThI 110 00ECTIEUSHUTO
COXpaHHOCTH JOKyMeHTOB // OtedecTBeHHbIe apXuBbl. —2013. —Ne4. —C.3-13 /baza nannbix East
View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[[Ta6anoBa T.E. Mctopus u npaktuka GoHIupoBaHus JOKyMeHTOB ApxuBHoro gonna Poccuiickoii
@eneparun // OteuectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 ba3za nannsix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JlomomauTenpHas
MeTtoanueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii cTpaxoBoii o fokymeHnTanuu. [lopsaok co3ganus
cTpaxoBoro (oH/a IOKYMEHTAIINH, SBIISIONICHCS HAIIMOHATBLHBIM HayYHBIM, KYJIbTYPHBIM U
UCTOPUYECKHUM HacienueM [DnekTpoHHbli pecypce] // IlpodeccnonanpHas cripaBodHas CUCTEMA
«Kogekc.py». URL: http://docs.cntd.ru/ document/1200032423

['OCT P 7.0.97-2016. CUBU /1. Opranu3anioHHO-paciopsiAuTenbHas ToKyMeHTauus. TpeboBanus k
oopmIIeHHIO TOKYMEHTOB [ DneKTpoHHBIH pecypc] // IIpodeccuonanbHast cpaBodHasi cucTemMa
«Kogexc.py». URL: http://docs.cntd.ru/document/1200142871

Hopwmbl BpeMenu Ha pabOThI U YCIIyTH, BBITIOTHSIEMbIE TOCYIapCTBEHHBIME apxuBamu /Denep. apx.

arentctBo (Pocapxus), Bcepoc. Hayu.-uccnes. UH-T JOKyMeHToBeAeHus U apx. aena (BHUMA);
[cocT.: 3.B. Bymmenesa (pyk. temsi), B.E. Co6ones, JI.JI. llotuna]. — M: [6.1.], 2008. — 136 c.:

taba. URL: http://www.consultant.ru/document/cons_doc LAW 91439/

[ToaroToBka apxXMBHBIX MyTEBOIUTENCH : MeTOA. pek. / Denep. apx. areHTcTBO, Beepoc. Hayu.-uccies.
WH-T 10KyMeHToBeneHus u apx. aena (BHUUIAN) ; [coct.: B. I'. Jlapuna (pyk. Temsl, OTB. cocT.), H.
A. Tacwun (otB. coct.) 1 1p.]. - M. : BHUM A/, 2011. - 191 c.
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Hayunas

AsrokpatoB B.H. Teopetuueckue mpodiaemMsl OTEUeCTBEHHOTO apxuBoBeneHus / B. H. ABTokpaToB ;
[coct. T. H. XopxopauHna ; Poc. roc. rymanurtapusiii yH-T]. - Mocksa : PI'TY, 2001. - 392, [1] c.

byposa E.M. Ucropust 1 cOBpeMEHHBIE TEHACHIIUN PA3BUTHS SKCIEPTU3BI IEHHOCTU JOKYMEHTOB:
yuae0. mocobue no cnenkypey /E.M. byposa. — M.: MI'TMAU, 1985. — 65 c.

Kosznos B.II. Taiiusl panscudukanuu: ananus nogaeaok ucropudeckux nctouHnkoB X VII-XIX
BEKOB.: TOCOOWe IS IpenogaBaTesiell u cryaeHToB By30B / B.I1. Koszmos. — M3a. 2-e. — M.: Acriekt-
IIpecc, 1996. — C. 186-192; npyrue usnanus.

Tpemes B.C. Hekotopsie acriekTsl HOHIUPOBAHUS JOKYMEHTOB OBIBIIMX MApTUHHBIX apxuBoB / B.C.
Tpemes // OteuectBenHbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nannsix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B aBrycre 1991 rona: o npueme naprapxuBoB B BEICHNE IOCYJapPCTBEHHBIX apPXUBHBIX
opranos / B.A. TioneeB // OreuectBeHHble apXuBbl. — 2011. — Ne 3. — C. 85-99 /baza nanubix East
View URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vapsaunkuit K.b. KommiekroBanue I'’AP® MukpodoTokonusiMu JOKYMEHTOB 3apyOeKHbBIX apXHUBOB
(1956-2010 rr.) / K.B.

— Ne 2. — C. 57-65 /baza naunbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24669174

DKcnepTu3a HEHHOCTH YNPABIEHYECKUX JOKYMEHTOB U KOMIUIEKTOBAaHUE UMU TOCYAapCTBEHHBIX
apxuBoB (Teopus u MeTonuka) / denep. apx. arentcTBo (Pocapxus), Beepoc. Hayd.-uccnesn. nH-T
nokyMmeHToBeaeHus u apx. nena (BHUMIAN) ; [coct.: M. I1. XKykoBa u np.]. - M. : [6. u.], 2007. - 223
c.

6.2 Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «AHTEepHET».

Apxussbliit ponn Poccuiickoit @enepanun. L{enTpanbabiii (HOHIOBEIN KaTalor [DIeKTpOHHBIN pecypc|
/ @enep. apX. areHTCTBO. DNeKTpoH. AaH. M., 2001-2019. Pexum nocryna:
http://ctc.rusarchives.ru/CFC-search/, ceo6oausrii. Jlata obpamenus: 23.08.2019. 3arm. ¢ skpana.

Apxussl Poccun [DnexTponHsIit pecype] / @enep. apx. areHTCTBO. DNeKTpoH. gaH. M., 2001-2019.
Pexxum moctyma: http://www.rusarchives.ru/, ceoboansiii. Jlata oopamenus: 16.08.2019. 3arm. ¢
9KpaHa.

l'ocynapcTBeHHBIN peecTp YHUKAIBHBIX TOKyMEHTOB ApxuBHOTO oHna Poccuiickoit @eneparmu
[DnmexTpoHHEI pecypc] / Denep. apX. areHTCTBO. DekTpoH. qaH. M., 2001-2019. Pexum nocryma:
http://unikdoc.rusarchives.ru/, ceobonubIi. [lata oOpamenus: 23.08.2019. 3arm. ¢ skpaHa.

NAAR. DxcnieptHoe coobmiectBo: [TyTeBoauTeNbh B apXUBHOK OTpaciau [ IIeKTpOoHHBIN pecypc] //
Haumonanenas acconumanus apxuBuctoB u aenonpousBoauteneid «HALLL APXUB» (HAAP).
OnekTpoH. naH. M., 2018. Pexxum noctyna: http://naar.ru/, ceoboausiit. Jlata oopamenus: 20.07.2018.
3ari. ¢ ’KpaHa.

[IyTreBoauTeNN MO pOCCUIHCKUM apXuBaM [ DneKTpoHHBIH pecype] / Denep. apX. areHTCTBO. DJIEKTPOH.
naH. M., 2004-2019. Pexxum goctyna: http://guides.rusarchives.ru/, cBoboHbIi. JlaTa oOpamieHus:
23.08.2019. 3aru. ¢ akpaHa.
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denepanpHOe apxuBHOE areHTcTBO (PocapxuB) [DnexTpoHHbIi pecype] / Dexep. apX. areHTCTBO.
OnekTpoH. naH. M., [2006-2014]. Pexxum noctyna: http://archives.ru, cBoboansIit Jlata o6pamieHus:
23.05.2018. 3aru. ¢ 3kpaHa

6.3 TIIpodeccuonanbHbIe 6a3bl JAHHBIX U HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WubopManinoHHbIE CTIPABOYHBIE CHCTEMBI:
1. Koncynsrant [Lmroc
2. Tapanr

7 MarepuajbHO-TeXHHYECKOE o0ecrieyeHne THCUUNINHBI
Jns mpoBeneHust JEeKIUM TpeOyercs ydeOHbIE ayJUTOpUH, OCHAIIEHHBIE CIHEIHAIbHBIM

obopynoBanueMm (MUKPO(OHBI, MyJTbTUMEIUWHBIE CPeACTBA). {151 CEeMUHAPCKUX 3aHATHI HEOOXOIUMBI
ayauropuu, oO0OpylnOBaHHBIE JOCKOW. /[l mpoBeneHHs TPOMEXKYTOUYHOM AaTTeCTallud HY’>KHA
KOMIIBIOTEPHAsI TEXHUKA C MOJAKIIOYEHHEM K HH(OPMAaLMOHHO-KOMMYHHUKAIIMOHHOM ceTu «IHTepHeT
U JOCTYIOM B D3JEKTPOHHYIO HH(pOpManuoHHo-oOpa3oBatenbHyto cpeay PITY  (mpoBomgHoe
COCTMHEHHE WJIM OECITPOBOIHOE COeIMHEHUE 10 TexHoIoruu Wi-Fi).

CocraB porpaMMHOTO 00ECTICUCHHS:

1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8 Oo0ecneuenue 00pa3o0BaTEIABLHOIO IpoLecca IS JIHI ¢ OrPAHNYECHHBLIMH BO3MOKHOCTAMHU
310POBbS U MHBAJIWI0B

B X0oAC palu3aliu JUCHUIINIMHBL HCHOJIB3YIOTCA CJICAYIOIIUC HOOIOJHHUTCIBHBIC MCTO/bL
O0y4YeHHs, TEKYIIero KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTeCTAllMH OOy4YaloUIMXcs B
3aBUCHMOCTH OT UX UHAWUBUAYAJIbHBIX OCOGGHHOCTef/'Ii

o/l CIEMBIX W CHA0OBUASIIMX: JIEKIHU OQOPMISIFOTCS B BHJIE DIEKTPOHHOTO
JOKYMEHTa, JTOCTYITHOTO C TOMOIIbI0 KOMIBIOTEPA CO CIEIHATU3UPOBAHHBIM MTPOrPAMMHBIM
O6CCHG‘~ICHI/I€M; IINCBMCHHBIC 3a1aHus BBITIOJTHAKOTCA Ha KOMIIBIOTEPE CcO
CTEIUATM3UPOBAHHBIM TTPOTPAMMHBIM 00ECIIEYeHHUEM WM MOTYT OBITh 3aMEHEHBI YCTHBIM
OTBETOM; 00€CTIeUnBAETCs MHAMBUIyaIbHOE paBHOMEpHOE ocBemieHre He MeHee 300 Jrokc;
JUISE  BBITTOJIHGHWS 3aJlaHUsl TPH  HEOOXOJWMOCTH TPEAOCTABISACTCS  YBEIUYHBAIOIICE
YCTPOMCTBO; BO3MOXKHO TaK)K€ HCIOJIB30BAHUE COOCTBEHHBIX YBEIUYMBAIOIIMX YCTPOMCTB;
IINUCBMCHHBIC 3aJaHUs Oq)OpMJ'ISIIOTCH YBCIIMYCHHBIM HIpI/I(l)TOM; 9K3aMEH U 3a4ET IIPOBOAATCSA B
YCTHOM (hopMe MITH BBITIOIHSAIOTCS B MUCbMEHHON ()OpMe Ha KOMITBIOTEpE.

oA TIYyXUX H cna6ocnmmamnx: JICKOU N O(l)OpMJ'I?[IOTC?I B BHAC DJJICKTPOHHOI'O
JOKyMEHTa, JHU0O0 TperoCTaBisieTcss 3BYKOYCWIMBAIOLIAs —ammaparypa WHAWBUIYAIbHOTO
IMMOJIb30BaHUA; IMMUCbMCHHBIC 3aaHUA BBIIIOJIHAKOTCA HAa KOMIIBIOTCPE B HUCbEMEHHOU q)OpMC;
9K3aMEH U 3a4€T MPOBOJIATCS B MUCHbMEHHOU (hOpMe Ha KOMITBIOTEPE; BO3MOKHO MPOBE/ICHUE B
dbopMe TecTUPOBAHHUSI.

oISl JIMI C HApYIICHUSMU OIOPHO-IBUTaTENIbHOTO ammapara: JeKIUH oGOpMIISIOTCS B
BUJE  OJJEKTPOHHOIO  JOKYMEHTa, JOCTYIHOIO C  IIOMOUIbI0  KOMIBIOTEpPA  CO
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CHeHaTM3UPOBAaHHBIM ITPOrPAMMHBIM 00€CIIedYeHNEM; MTMCbMEHHBIE 3aJaHUs BBIIOJIHSIOTCS Ha
KOMITBIOTEPE CO CIEHUATU3UPOBAHHBIM IPOrPAaMMHBIM O0OECIeUCHHEM; 3K3aMeH M 3a4éT
NPOBOJATCS B yCTHOU (hOpME MITH BHITMIOJIHAIOTCS B MUCbMEHHOH (pOopMe Ha KOMIIBIOTEpE.

[Tpy HEOOXOIUMOCTH TIPelyCMaTPUBACTCS YBETMUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Tpouenypa mpoBeAeHHUS MPOMEXKYTOUHOM arrecTanuu Uil 0Oy4yaroUIMXcsl yCTaHAaBIMBAETCS C
y4€TOM MX MHIUBUAYATBHBIX MCUXO0(PHU3MUECKUX 0COOeHHOCTEH. [IpoMexyTouHast aTTecTaus MOXKeT
MIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

[Ipy mnpoBeAeHWH TPOIETYpPHl OIEHUBAHUS PE3YJIbTaTOB OOyUYEHHs MpPEayCMaTpPHUBACTCS
UCIIOJIb30BaHHE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBSI3U C WHAMBUAYAIbHBIMU OCOOCHHOCTSMU
oOyJarommxcsi. OTH CpeACTBa MOTYT OBITh NPEAOCTABICHBl YHUBEPCHUTETOM, WIH MOTYT
UCIIOJIb30BaThCs COOCTBEHHBIE TEXHUYECKHUE CPEJICTBA.

[TpoBenenue mporeaypsl OINEHUBAHUS PE3YNbTaTOB OOYUYEHHUs JOMYCKAeTCS C HCIOIh30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

ObecnieunBaeTcst JOCTYN K HMH(POPMALMOHHBIM M OMOIMOrpadMueckuM pecypcaM B CETH
WuTepHeT 11t Kaxxaoro odyyaromierocs B popmax, alaiTUPOBAHHBIX K OTPAHUUYEHUSM UX 3/I0pPOBbS U
BOCTIPHSITHSL HHPOPMALIH:

® JIJIsl CIIETIBIX W CIA0OBUIAIINX: B MeYaTHOUW (popMe yBeTUYEHHBIM IIPUPTOM, B Gopme
ANEKTPOHHOIO JJOKYMEHTa, B popme ayaunodaiina.

oISl TAYXUX M CIA0OCHBIIAIIMX: B Me4YaTHOW ¢opme, B (opMe 3IEKTPOHHOTO
JOKyMEHTA.

oIt OOYYAIOIIUXCS C HAPYIICHUSMU OMOPHO-IBUTATEIBHOTO ammapaTa: B TMEYaTHON
dbopme, B popMe IIEKTPOHHOTO TIOKyMEHTa, B (hopMme ayanodaiina.

Y4eOHbIC ayaWTOpPHH JUISI BCEX BHUIOB KOHTAaKTHOM W CaMOCTOSTEIBHOW pPAaOOTHI, HAyJHAS
OMOJMOTEKa W WHBIC TOMEIICHUS ISl OOYyYeHHWS OCHAIICHBI CICIUATBHBIM O0O0PYJIOBaHHUEM U
y49eOHBIMA MECTaMH ¢ TEXHHYECKUMHU CPEJICTBAMHU O0yUCHUSI:

oISl CIICTIBIX U CIA0OBUISIINX: YCTPOMCTBOM JUIsi CKAHUPOBAHUS M YTEHUSI C KamMepoil
SARA CE; nuctuteem bpaitnis PAC Mate 20; npuaTepom bpaiins EmBraille ViewPlus;

o JIJId TIIyXUX U CJIaGOCJIBIH_IaH_II/IXZ ABTOMATHU3UPOBaHHBIM pa60qHM MECTOM IJId HIOI[Gﬁ C
HapyICHUCM ClIyXa U CJ'I8.6OCJ'IBIIJ13.H_II/IX; aKy'CTI/I‘IeCKI/Iﬁ YCUINTCIb U KOJIOHKH;

et  OOydaloIUXcs € HApyUIIEHUSAMH  ONOPHO-IBUTATENLHOIO  ammapaTta:
NEpPEeABUKHBIMM, PETYJIUPYEMbIMH 3proHomMuueckumu mnapramu CH-1; koMmbroTepHOU
TEXHUKOU CO CIIELUAIbHBIM IPOTPaMMHBIM 00€CIIEYEHHUEM.

9 MeToanyecKne MATEPHAJbI

9.1 Tlaansl 1a00paTOPHBIX padoT

YACTbH 1
Tema 1. Onpenenenue GoHIOBON MPUHAAIICIKHOCTH TOKYMEHTOB U Je (3 3aHATHS)
Tema 2. O3nakomieHHe ¢ TOKyMeHTaMu GoHfa (4 3aHATHS).
Tembr 3-4. CocraBieHue 3arojOBKOB Jel WJIM HX yTOuHeHHE (pemaktupoBanue). OTdop
CBEJICHUH 111 UICTOPUYECKOM CIIPaBKHU (9 3ansaTwuit).

YACTD 2
Tema 5. DkcnepTr3a HaAyYHOM M MPAKTUYECKON IEHHOCTH JOKYMEHTOB Ha OCHOBE KPUTEpPUEB
OKCIICPTHU3BI HCHHOCTH. Brigasienune ACJI, TMOoMJICKAIUX W HE MNOMJICKAIIUX IMMOCTOAHHOMY
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XpaHeHuto. M3ydyeHnne o1HOro U3 nepeyHen JOKYMEHTOB (THUIOBOIO WM  BEAOMCTBEHHOro) (3
3aHATHUSA).

Tema 6. PazpaboTka cxeMsl kinaccudukamnmu nein honaa (1 3ansrue).

Tema 7. CocraBienue onucu (ohopMiIeHHE ee ONucaTeIbHbIX CcTaTel) Ha jeja MOCTOSHHOTO
XpaHeHus (4 3aHATHsA).

Tema 8. CocTaBiieHHe CIIPaBOYHOTO ammapara K OMMCU Ha Jiela MOCTOSIHHOTO XpaHeHus (4
3aQHSTHS).

Tema 9. Yuet nokymeHTOB apxuBa (1 3ansTHE).

Tema 10. HopmaTuBHO-MeTOAMYECKHE NOCOOMSI IO 3KCHEPTU3E LEHHOCTU JOKYMEHTOB H
KOMITJIEKTOBaHHIO MU AD PD (2 3ansaTus).

Tema 11. 'ocynapcTBeHHbIN yueT TOKyMeHTOB (1 3aHsATHE).

Tema 12. Karanoruzanus JOKyMeHTOB (2 3aHSTHS).

Tema 13. O030psl nokymeHTOB. IlyreBoautenu (2 3aHsTuA).

Tema 14. Mcnonp3oBaHue T0KyMEHTOB KOHKpPETHOTO apxuBa (1 3aHsaTue).



I1lnaun 1a60

aTOPHBIX padoT

= PesyabTarsl
E Tema Pabora cTyaeHTOB B Hemy rosKHbI padoTeI

= HAY4YMThCH 32 B ayAUTOPHH
3 AT ayauropuu BpeMs 3aHATHH (mucbMeHHas

2 popma)

1. Omnpenenenne |Onpenenenue GoHa0BOM |OnpenensaTh 5 Jten u3 KOJUIEKIUU
¢boHI0BOI MPUHAICKHOCTH (boHIOBYIO JIOKYMEHTOB C
PUHAIIIEK- JIOKYMEHTOB NPUHAIICKHOCTh yKa3zaHHeM uX (OHI0BOM
HOCTH BHYTPEHHUX, BXOISIINUX, | TOKYMEHTOB. HPUHA/IJIEKHOCTH.
JOKYMEHTOB MCXOJISAIIHX.

U JIeII.

2. O3nakomiienue |M3yuenue Onpenenars Kpartkas uctopuaeckas
C IOKYMEHTaMH |3aKOHOJATEIbHBIX XPOHOJIOTUYECKHE CIpaBKa Mo
doHpa. UCTOYHUKOB 110 UCTOPUH |TPAHULBI ADXUBHOTO |MCTOPUM YUPEKICHUS

YUpEXKIECHUS ¢donma KoHKpeTHOrO  |(OHI000pa30BaTENS.
dbonm000pazoBaTes. dbonm000pazoBaTes.

Ot6op marepuana ;i |3HaTh (HAKTOPHI,

nepBou BJIUAIOIIME HA

4aCTH UCTOPHUYECKOM ¢donaupoBanue

CIPaBKH IO KOHKpPETHBIX (hOH100-

UCTOPUU YUpexJIeHnn |Opa3oBaTerneil.

dbonm000pazoBaTes.

3-4. |CocraBnenue |M3yueHue JOKyMEHTOB, |AHaIM3HpPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JI€JI [OMHCaHue coJiep)kaHue (3arosoBka-

WIN UX JIe]T Ha KapToyKax, JIOKYMEHTOB JIJIs1 MH) Aen Gonaa. Beimucku
YTOYHEHHE COCTaBJICHUE OTICaHHS U3 JIOKY-
(penakTupoBa- |aHHOTAIMK Ha JIeJT: COCTaBIISATh MEHTOB 110 HICTOPUH
Hue). OToop OTJIeJIbHbIE JI0KY- TUIIOBBIE, dbonoobpazoBarens s
CBEJICHUH JUIsI  |MEHTHI, BBISIBJICHUE IpOCTHIE, UCTOPUYECKOH CIIPaBKH.
HUCTOPUYECKOU |CBEJACHUM NSt 000O0IIICHHBIE, CIOXK-
CHPaBKH. UCTOPUYECKOH CIIPaBKH. |HBIE,
PenaktupoBanue CTPYKTYpHUPOBaHHbBIE
3aroJIOBKOB JEJI. 3aroJIOBKH. 3HaTh
cHerupuKy
OTMCaHUA
JIOKYMEHTOB Pa3HBIX
UCTOPUYECKHX
NEePHUOIOB
U Pa3HBIX CUCTEM
JOKYMEHTAIIUH, B TOM
quCIe TUYHOTO
POMCXOXKICHUSI.

5 Okcneprusa N3y4eHne THOBOrO WM |3HAaTh IPUHLIUIIBI, OT160p nen, noaexanmx
Hay4YHOH BEJIOMCTBEHHOTO METOAbI U XpaHEHHUIO
U TIPaKTHYECKOM |TepEeYHs TOKYMEHTOB.  |KPHUTEPHU KCIIEPTH3HI | B TOCYAAPCTBEHHBIX H
LIEHHOCTH LIEHHOCTH MYHUIUIATBHBIX

JIOKyMEHTOB Ha
OCHOBE
KpUTEPHUEB
JKCIIEPTU3BI
LIEHHOCTH.

JIOKYMEHTOB. Y METh
npu-

MEHATh UX TIPU
MIPOBEACHUHN

O/ KOHKpeTHOTO

apxuBax. BelsBienue nen,
HE

MO/JIEXKALIUX XPAHEHUIO.
AKT Ha

Jiena, BbIJICJICHHBIE K
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Brigsienne
ACII,
MOJJIeKAIIUX U
HE

ApXHUBHOTO
doHna.

YHUYTOXKCHHUIO.
AKT 00 00Hapy)eHUU
HETPO(MIBHBIX JIEI.

MOJIIeKALTUX
MOCTOSIHHOMY
XPaHEHUIO.
N3yuenune
OJIHOTO U3
HepeyHen
JIOKYMEHTOB
(TUIOBOTO WK
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne Beayuux |YMeTh IPOBOJIUTH Cxema krnaccuuranm
CXEMBbI U IONOJTHUTENbHBIX KJIaCCU(PUKAIUIO nen (hoH-
KJIaCCU(UKAIIMY |IPU3HAKOB JIUISl CXEMBI  |(OpraHU3aIuio) 10-  |11a, 3aKPETUICHHBIX 32
nen CUCTeMaTHU3allH Je KyMEHTOB B IIpe/iesiaX |CTYJIECHTOM.
doHna. ¢donna. Bei- apxuBHoro gouna B |Kaprounas onuce nen
00p TUIIa CXEMBI. COOTBETCTBUU ApPXUBHOTO
CucremaTtuzauus CO CTPYKTYpOH doHna.
KapTOYEK C ONMHUCAaHKUEM B [(hOHI000pa3oBaTes,
COOTBETCTBUH C ero QyHKIUSIMU HITN
KJIaCCU(PUKAMOHHOMN JPYTUMHU MTPU3HAKAMHU.
CXEMOM.
CocraBnenue  |['pynmupoBka KapTodek, | YMETb COCTaBIATh U |3aNOJIHEHHBIN OJIaHK
OMHUCH Ha KOTOPBIX 3aMKUCaHbl  |0(OPMIISATH ONKUCh B |OMHUCH.
(opopmienue  |3arosioBKH A€, B COOTBETCTBHUU C
ee COOTBETCTBUHU C JEUCTBYIOIIUMHU
onucaTelbHbIX |pa3paboTaHHOM HOPMAaTHBHO-
cTaTeil) Ha Jiena |cxeMoil Kinaccu(uKaIym. | MeTOAMYECKUMU
nocrosiuHoro  |Ilepe- MOCOOUSIMH.
XpaHEeHHUs. HECTH JaHHBIE C
KapTO4YeK B OJIAHK
onucu. OpopmiieHue
WUTOTOBOM
3amucHu.
CocraBnenue |CocraBrneHue YmMmets coctaBiath U |[lonHOCTBIO OpopMITeHHAS
CIPAaBOYHOIO  [IPEIUCIIOBUS K 0(QOpMIIATH OIHCH. OIHCH CO
ammapara K OTIHMCH, TUTYJIBHOTO CIIPaBOYHBIM aNMapaToOM.
ONMCHU Ha JIeJla  |JIMCTa, yKa3aTelneH,
MOCTOSTHHOTO  |COJepyKaHUS M UHBIX
XpaHEeHHUS. ae-
MEHTOB CIIPABOYHOTO
anmnapara
K OTIHICH.
VYuer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anosHeHHbIE (OPMBI
JIOKyMEHTOB JIOKYMEHTOB. byHKIIIN YYETHBIX JOKYMEHTOB.

apxuBa.

Pemenne 3aJa4iu I10

YUYETHBIX TOKYMCHTOB.
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y4eTy AJOKYMEHTOB
(OCHOBHOE BHHMaHHUE
yIensieTcsl yuery B
apXuBax OopraHuzanuil).

YMeth

COCTaBIISATh YUETHBIC
JIOKYMEHTHI B
COOTBETCTBUHU C
TpeOOBaHUAMU
PermamenTa
roCyAapCTBEHHOTO
[EHTPATN30BAaHHOTO
yuera. (M., 1997).

10. |HopmaruBHo- |M3ydeHue mpuMepHBIX |YMeTh nosb3oBarbesd |IIMcbMeHHbIN aHamu3
METOJUYECKUE |CIIMCKOB HOpPMAaTUBHO- TUIIOBOTO UJIU
nocoOust mo YUpEXKIECHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IEPEUHSI
AKCTIEPTH3E SIBJISTFOTITIX CST MOCOOHUSIMH TI0 (o 3a-

LIEHHOCTHU HUCTOYHUKOM AKCIIEPTU3E JAHUIO TIPEIOIaBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAHUS; TUIIO- |LIECHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE |IOKYMEHTOB.

HUIO uMH AD  |nepeyHu

POD. JIOKYMEHTOB.

11. |l'ocynapcTBeHH |AHanN3 y4ETHBIX 3anonHeHHble GopMbl |3HATH COCTAaB U (PYHKIUU
Bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. | y4€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHULIUIAIbHBIX
apXuBax U apXHUBHBIX
opraHax. ¥YMeThb
3aIl0JIHATh

YYETHbIE JOKYMEHTHI.

12.  |Karanmoruzauus |1. Ot6op 20 TeMaTUYECKUX YMeTs Xxopouo
JIOKYMEHTOB. UHPOPMALIUY JUTS KapTOYeK, OpPUEHTUPOBATh-
Knaccuduka-  |[cucTeMaTndeckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
s JOKYMEHT- |KaTtajora u JIOKYMEHTBI 3HATh €r0
HOM OIMCaHUE €€ Ha (doHI1a IpY ONMCAHUU |CTPYKTYpPY, CUCTEMY
UHPOPMALMU  |KaTaJI0XKHbIX oT- uHpOpMaLUU
o KapTOYKax. JIEJIbHBIX €MHMUII 0 JesiTeTbHOCTH /0,
Marepuaiam 2. Nzyuenune EKJIU |xpaneHnus, MIPOU3BOJAUTH
EKIA AD POD. OTAEJIBbHBIX €€ OINMCAHUE Ha
AD PD (mmm 3. Enunbii JIOKYMEHTOB, KapTOuKax,

CEK). KaccupukaTop rpynn 1 yacTeu MHJEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMATU3UPOBATh B
uHpopmanuu AD PO 3aMHACKCUPOBaHHbIX |coorBeTcTBUU ¢ EK/IN
(M., 2007). no EK/IN AD POD.

4, Nsyuenue ADPD.
CUCTEMBI MHJIEKCALIUHU T10

EKIN.

5. Nunexcuposanue
KapTOYeK 10

EKJIN.

13.  |O630pb1 Nzyuenue [Tucemennsbix anams | 1. 3HaTh CTPYKTYPY
JOKYMEHTOB.  |OIMyOJIMKOBaHHBIX TEMaTHYECKUX U 0030pOB, OpraHU3aLUI0
[TyreBoguTenu. |TEMaTUYECKUX U (OHIOBBIX 0030pOB  |AOKYMEHTHOM

(oHIOBBIX 0030pOB,
Iy TeBOAUTEIEH 1O

JOKYMCHTOB U OAHOTI'O
nus3

UH(POPMALIUU B OCHOBHOM
gacTu 0030pa
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dongam yTeBOIUTEIEH (XxapakTepucTHKa
apXHUBOB U KPATKUX (omyOJIIMKOBaHHBIX).  |HOKYMEHTA),
CIPAaBOYHUKOB, aHAIIU3 COCTaB U COJIEpKaHHe
0030pOB 10 33JJaHUIO HCA. Ymets
npenoiaBaTers. KPUTUYECKH MTOJIOUTH K

OLICHKE

CIPAaBOYHUKA.

2. 3HaTh MECTO U

HCA, ctpykrypy myTeBo-
JUTES, TPUHIIATIBI
OpraHu3aIu
JIOKYMEHTHOH
UH(OPMAaLIUH, COCTAB
n 3HaueHue HCA u

3HAYCHUC ITYTEBOJUTECIIA B

IIPUIOKEHUN.

YMeTb coCTaBIATh

XapaKTePUCTUKY

JIOKYMEHTOB (oH]Ia.

14.  |Hcnonb3oBanue |3yuenne MeToa0B ITogroroska orBeToB |BecTu nmouck

JIOKyMEHTOB BBITIIOJIHEHUSI Ha uHbOpMaIUK 1O JOKY-
KOHKPETHOI'O  |3aIpOCOB. TEMaTUYECKUE U MEHTaM apXHBa ¢
apxuBa. COIIMAJIBHO- HCITOJIb30BAaHNEM

IIPaBOBBIE 3anpochl.  [Bcex anemeHToB HCA.

9.2 MeToauueckue PEKOMEHIAIUHA 11O ITOATOTOBKE MUCHbMECHHBIX paﬁoT

Pexomenoayus no evinoaHeHut0 KOHmpowvhoi padomet: KoHTpOIbHAs paboTa T0HKHA
IPEJCTaBIATh COO0M CaMOCTOATENBbHBINM OTBET HA OJIMH U3 MPEI0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nmucta A4, neMOHCTPUPYIOLIUI 3HAHUE COOTBETCTBYIOLIETO pa3jiena JUCIUILINHEI.

Pexomenoauus no nanucanuio peghpepama: Pedepar - 310 KpaTkuii 0030p MyOIHMKAIMA 1O
3aJJaHHOM TeMe, C DJIEMEHTAaMH COIOCTABUTEIILHOTO aHajiu3a. 3aJaud CTYJEHTa HCIOJb3Ys
JTUTEpaTypy IO BHIOpAHHOW TeMme, aJeKBAaTHO TepelaTh aBTOPCKYIO MO3UIUI0 M HU3JIOKHUTH
COOCTBEHHOE BHJICHHE MTPOOIeMbl. HE0OX0IMMO rpaMOTHO HM3JIOKUTh MaTeprail B COOTBETCTBUHU
C TOM WIM HHOW JOTUKOW (XpOHOJIOTMUECKOM, Temaruuecko u 1p.). Pedepar nomxen
COJepKaTh WTOTH TPOBEICHHOW WccienoBarelbckod — pabotel. Haumnaercs pedepar ¢
TUTYJBHOTO JIUCTA, 32 KOTOPHIM CJIEAyeT OTJIaBJIIEHHE - IJIaH, B KOTOPOM KaKJIOMY pasaeiy
JIOJDKEH COOTBETCTBOBATh HOMEp CTpaHUIbl. OCHOBHAs YacTh MOXET OBITh MpEJICTaBICHA Kak
[ETBHBIM TEKCTOM, TaK M pa3jielicHa Ha TJIABbl. 3aKIIOYCHUE JIOJDKHO COJCPKATh KpaTKUe W
YeTKHE BBIBOBI. 3aBepIraeTcs peepaT CIMCKOM HCTOYHUKOB M IUTEpaTyphl. B padoTte momkHO
OBITh HCIIOJIL30BAHO HE MEHEee 5 pa3HbIX UCTOYHUKOB. OdopmiieHue crmcka UCTOYHUKOB H
JUTEPaTyphl JOJDKHO COOTBETCTBOBATh TPEOOBaHUSAM OmOIHOrpaduveckux cranaaproB. O0beM
paboThI ToMKeH ObITh HE MeHee 15 u He Oonee 23 cTpanull. PaboTa T0KHA BRITIOTHITHCS Yepe3
oounapuwlit unmepean, 14 wpughmom, CTpaHUIBl JOIDKHBI OBITH IPOHYMEPOBaHbL. PaccTosiHue
MEX/Ty Ha3BaHUEM 4YacTH pedepara WM TJIaBBl M MOCICAYIOIMNUM TEKCTOM JOJHKHO OBITh PaBHO
TpeM wuHTepBajdaMm. Kaknas mmrTata JODKHA COMPOBOXKIATHCS CCBUIKOH Ha HWCTOYHUK,
oubnmorpaduueckoe OMUCAaHUE KOTOPOTO JOJDKHO TPHBOJUTHCS B COOTBETCTBUU  C
TpeOoBaHusiMU  OuOMorpaduyeckux cramapToB. OneHuBas pedepaT, MpernoaBaTeib
oOparaeT BHUMAaHHE Ha COOTBETCTBUE COJIEP)KAHUSI BRIOPAHHON TeMe; COONIOICHUE CTPYKTYPhI
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paboThl. YUuTHIBaeTCS yMEHHE padoTaTh C HAYYHOW JIUTEPATYpOHl - BBIWICHATH MPOOJIeMy W3
KOHTEKCTa; JIOTMYECKH MBICIUTh; O(QOPMIIATh Hay4YHBIH TEKCT (IIPaBHJIbHOE MNPUMEHEHHE WU
oopmieHre CCHUTOK, cocTaBieHHe OHOIMOTrpadum); yMEHHE NPABHIIBHO MOHATH ITO3UIHIO
aBTOPOB; COOIIO/IeHHE 00beMa PabOThI; aKKYPATHOCTh U MPAaBUILHOCTH opopmiieHus. Pedepar
JOJKEH OBITh CAAH Ul IPOBEPKU B YCTAHOBJIEHHBIN CPOK.
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