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1. MosicuuTeNLHAA 3alIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

CopepxaHue TUCIUILIMHBI OXBAThIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3anuen coopa,
00paboTKU U XpaHeHHs MH()OPMAIINH, a TAKKE Pa3padOTKON U IKCIUTyaTaIiel nH(HOPMAIMOHHBIX
PECYPCOB U CUCTEM, CPENICTB 00ecIeYeH s] aBTOMATU3UPOBAHHBIX HH()OPMALIMOHHBIX CUCTEM U HX
TEXHOJIOTHH, UCTIONIB3YEMBIX B TPO(PECCHOHATBHON AEATEIIHOCTH.

Lenb MUCHUIUIMHEI - TOBBILIEHHE 0011el NHPOPMAITMOHHOHN KYJIbTYpbl HA OCHOBE OCBOCHUS
noHatuitHoro anmnapara uadpopmatuku u UKT, popmupoBanue npopeccnoHaaIbHBIX KOMIETEHIHHA
BBIITYCKHHKA, KOTOPBII 3HAET BO3MOKHOCTH COBPEMEHHBIX KOMITBIOTEPOB, U allllapaTHEIE,
MIPOrpaMMHBIE CPEJCTBA ISl JIIOJICH ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMU ¥ MHBAJIHJIOB, BJaJICeT
MeTo/1laMu cOopa, XpaHEeHUs! U 00padOTKH JaHHBIX B MHPOPMAIIMOHHBIX CUCTEMaX, UCIIOJIb3yEeMbIX MTPH
MOATOTOBKE PEIIeHUH B TPOGECCHOHATBHON ACSITETLHOCTH JTFOACH C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 3[IOPOBbSI 1 HHBAJIUIOB.

3amaun: GopMHpOBAHUE 3HAHMS, HABBIKOB M YMEHUH paOOTHI C COBPEMEHHBIMH KOMIIBIOTEPHBIMHU
Y IPOrpaMMHBIMH CPEJICTBaMU, BKITIOYAs anmapaTHbIe U POTrpaMMHbBIE CPECTBA JIJIs JIUIL C
OrpaHUYEHHBIMU BO3MOKHOCTSIMH, TIPH PEIICHUH MPUKIIAAHBIX 33124 B TPO(HECCHOHATLHON
JeSITEIbHOCTH.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHMIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnierenuus Nuaukaropsl Pe3yabTaThl 00yuyeHus
(Ko 1 HAMMEHOBAHUE) KOMIIEeTeH LU
(K01 1 HAMEHOBAHUE)

3HaTh: crocoOBI IPUMEHEHHUSI
MH(POPMAITMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHH B

Pa3IUYHBIX HAIIPABICHUIX
po(hecCHOHANBHON JIeATENILHOCTH;
Ha3Ha4YeHHE U BUIBI HH)OPMAIMOHHO-
KOMMYHUKAITIOHHBIX TEXHOJIOTUH,
MIPUMEHSIEMBIX JIJIs1 (JOPMHUPOBAHHS
TpeOoBaHUI K MH()OPMAITMOHHON CHCTEME
MPEIIPUITHS, pA0OTAIOIIMX C JTUIIAMHU C
OB3.

Bnagers: 6a3oBeiMu coBpemenHbiMu UKT B
Pa3IUYHBIX HATIPABJICHUSIX
po(heCCHOHAIBHON JIeATEIIbHOCTH;
MEXTYHAPOIHBIMHA U OT€Y€CTBEHHBIMU
CTaHAapTaMy B 001aCTH MH(POPMAIIMOHHBIX
CUCTEM U TEXHOJIOTUH JITsl pa3paboTKu U
ONTHUMU3AIMU UH(POPMAIIMOHHBIX CUCTEM,
Mo IIepKUBarOIKX padoty iumamu ¢ OB3.

3HaTh: HHCTPYMEHTAPHH CO3aHMUS
Mpe3eHTalui

Brnazners: HaBBIKaMM U CpeACTBAMHU
pa3paboTKH NMpe3eHTaIHH.

3HaTh: MpaBHJia CO3aHMS MTPE3CHTALINH;
METOIOJIOTHIO, MOJIEIIH, METOIBI M CIIOCOOBI
co3aaHus HHPOPMAITMOHHBIX CHCTEM IS
ymmrg ¢ OB3.

YMeTh: GOpMyYIHPOBATH U OCYIIECTBIISTh
MTOCTAHOBKY 3aJ1a4 IPH pa3paboTKe




MPE3CHTAIUH MPOTPAMMHOTO MIPOIYKTA.
BraseTs: HaBBIKAMH SKCILTyaTaI[iK
CICIHATN3UPOBAHHOTO MTPOTPAMMHOTO
obecreyenus.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

HucuuruimHa — "ApanTuBHBIE  MHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJIIOTUH B
npodecCHOHAIbHON AEATETLHOCTH" OTHOCHTCS K 3JIEKTUBHBIM AMCIHUIUIMHAM YacTH, GOpMUpPyEeMOn
y4aCTHHKAaMHU 00pazoBaTeIbHBIX OTHOIIEHHH Osioka b1 yyeOHoro miana.

2. CTpyKTYpa THCHUILITHHBI
OO6mmast TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 2 3.€., /2 aKaJIeMHUYECKUX YacOoB.

CTpyKTypa IMCUMIJIMHBI JIS 04HOI opMbI 00yUeHM I
O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM paboThl OOYYAIOIIUXCS C MeJarormyecKuMu

paboTHUKaMu ¥ (WJIK) JHUIAMH, TPUBIEKaEMBIMH K peaau3aluu 0O0pa3oBaTENbHON MpOrpamMMmbl Ha
WHBIX YCIIOBHSIX, IPH MTPOBEACHUH YUCOHBIX 3aHATHI:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
Jlekuun 14
CeMuHapbl 14
Bcero: 28

44 akameMUYeCKHUX Jaca.

O6beM aucUUIUTUHBL (MOyJis) B hOpME CaMOCTOSITENIbHON paboThl 00YYAIOIIHUXCS COCTABIISET

. Cozlepmalme JAUCHUITJIMHbI

Ne | HammeHnoBanue Copepxanue
pasaeiia IMCUUIJINHBI
1 TeopeTnyeckre OCHOBBI [Ipenmer, tienpb U 3amaun Kypca. Poib nHGpOpMaIMOHHON IEATEIbHOCTH
napopmatuku u UKT. B COBPEMEHHOM OOIIEeCTBE: IKOHOMHUYECKOH, COMAIbHOMN, KYIbTYPHOMH,
OcobenHocTH oOpasoBarenbHOl  chepax  MHDopmaiimoHHOE  OOIIECTBO  Kak
UHPOPMAITUOHHBIX COBpPEMEHHBIH 3Tan 00IIECTBEHHOT'O Pa3BUTHSL.
TEXHOJIOTHH JJIs1 JIFO/IeH © Wndopmanus, ee Buapl, arpuOyTHUBHbIE CBOWCTBa U (OpPMBI
OB3. cymectBoBanusi. Konuposanue mHdopmanuu. CriocoObl KOIUPOBaHHUS
YHCIIOBON, TEKCTOBOH, ITpauecKoit U Apyroi mHOOpMALIUHU JJIs JIHOCH
¢ OB3 u MHBaJIUIHOCTHIO.
WHopMamoHHbIe IPOLECCHI, PECYPChl, CUCTEMBI M TEXHOJIOTHH.
2 TexHHueCcKHe CpeacTBa Bunp! npodeccuonanbHON HHPOPMALIMOHHOMN AEATETBHOCTH YeJIOBEKa ¢

peanu3anuu WCIOJIb30BAaHUEM TEXHHUYECKUX CPEJICTB U MH(POPMAIMOHHBIX PECypPCOB
WH(POPMAITUOHHBIX (B COOTBETCTBHH C HaIpaBlieHUEM MPO(ECCHOHAIBHON JCSITEILHOCTH).
MIPOLIECCOB U Ucropust pa3BuTust BbUMUCIUTENbHOW TexHUKU. I[lokonenus DBM.
peadunuTanuy. Knaccudpukanms 3BM. TlepcrieKTUBBI pa3BUTHS

ApXUTeKTypa, CTPYKTYypa H  KOHQUrypamus
kommbtorepa. (I1K).

Ha3HaueHne W  XapaKTEPUCTHKH
MarepuHCKHE TUIaTBI W HX CTPYKTYypa.
JIOKaJIbHbIE [IMHBI.

YcrpoiicTBa XpaHeHus! HHQOpMAIMK: OTIepaTUBHAS AMSITh, IIOCTOSHHAS

IaMATh, KOII-TIaMATh, BHCIIHAA ITIaMSTh.

HIEPCOHATIBHOTO

ocHOBHBIX  yctpoiictB  [IK.
[Ipomeccopsl, oO0mme wu
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YcrpoiicTBa BBOJIa U BBIBOJIA TEKCTOBOH M rpaduueckoi HHPOpMau U
uX Kiaccudukaiusa. YCcTpoicTBa BBOJA-BbIBOIA 3BYKOBOM HH(OPMAIIUH.
Mogemsl. YcTpolicTBa ynpaBieHUs

Tudnorexnuueckue cpeacrsa peadunuranuu. [Ipuemsl UCTIONB30BaHUS
TA(DIOTEXHUYECKUX CPEACTB peabunuranuy (A7 CTYIEHTOB C
HapYIICHUSMH 3PCHHUS).

CypaoTtexHuueckue cpeincTsa peabunurtanuu. [Ipuembl UConb30BaHUs
CYpAOTEXHUYECKUX CpEACTB peaOunuTaumu (I CTYACGHTOB C
HapYIICHUSMH CITyXa).

Crnenmnanpabie Bo3MoxkHocTH OC miisi mob30Bareseid ¢ HapyIIeHUSIMA
OTIOPHO-/IBUTATEIEHOTO amnmapara. [Tpuemst UCIIOJIb30BaHHUS
KOMITBIOTEPHON TEXHUKH, OCHAILIEHHOHN aIbTePHATUBHBIMU
yCTPOHCTBaMHU BBOAA-BbIBOJIA MH()OpMALIKU.

IIporpammusIe cpencTBa
peanuzanuu
HH()OPMAITHOHHBIX
MIPOLIECCOB.
IIporpammusle cpencTBa
JJI1 THKJIFO3UBHOI'O
o0Opa3oBaHHA

Krnaccuduxkarus nporpaMMHOT0 00€CIICUCHUSI.

CuctemHoe mnporpamMmHoe oOecrnedeHue. OnepanroHHBIE CHCTEMBI.
®daiinoBsle cucTeMbl. OreparnoHHble 000I09YKY. J{paliBephl. Y THIHUTEHL.
[IpuknagHoe mporpaMmHoe obecrneuenne. HasHauenme, cocTtaB u
KJaccu(UKaIHs TakeToB MpukiIaanbix mporpamm (IIIT).
[IporpammubIe CcpeacTBa 00paboTkM JoKyMeHTOB. Kiaccudukarnms
cucteM  00pabOTKM  JNOKYMEHTOB.  TeKCTOBBIE  TPOIECCOPHI.
OyHKIMOHATBEHBIE BO3MOYKHOCTH TEKCTOBBIX POIIECCOPOB.

Tabnuynble mporeccopsl Kak IMpOrpaMMHBIE CpelNcTBa 00pabOTKU
cratuctideckoid  mHMopMaruu. DYHKIMOHATBHBIE  BO3MOXKHOCTH
ANEKTPOHHBIX Tabmui. llpeseHTanmoHHBIE TIPOTPaMMHEIE CPEICTBA.
[TporpaMMHBIe cpeacTBa Al HHKIIO3UBHOTO 00pasoBanus. [IporpaMmel
DKPAaHHOTO  JIOCTYIA, KOPPEKIHOHHBIE  IPOTPAMMEI-TPEHAKEPHI.
JlncranmmonHoe oOyIeHHE.

WNudopmarnmonHsie
TEXHOJIOTHH, CHCTEMEI,
0a3bl TaHHBIX.

WndopmanmoHHble  TEXHOJOIHH,
WudopmaimoHHble  CHCTEMBI,
o0ecreynBaroLIre NOACUCTEMBI.
bassr gannbix (BJl). Monenu npeacraBneHust qaHHBIX. Vepapxuyeckas,
ceTeBas W peNILMOHHBIE Mojienu NaHHbIX. Cucrtema ynpasieHus bJl,
Ha3zHaueHne ¥ ocHOBHbIe PyHkmu. Knaccudukamnus u cocraB CYB/I.
IIpoextupoBanne BJI. Oranel mpoekTupoBaHus pensiuuoHHONM b/l
Wudopmarmonnsie 00beKTsl ¥ WX (opmupoBanue. [loHsTHEe TONS U
3anucu. KimtoueBble mosia. TUIBL CBSI3€il: «OOUH K OAHOMY», «OIHH KO
MHOTHM», «MHOTHE KO MHOrum». Paspabortka B/l, cozmanme Tabmu,
¢$opM, 3aIIPOCOB U OTUETOB.

IBOMIONMSA,  KiIaccHuKamms.
coctaB,  (YHKIUOHAIBHBIE U

KomnsroTepHbie ceTH.
[Mouck nadopmanmu B
WurtepHer

Komnbrorepusie cetu. Onpenenenne. Kimaccudukarus.

I'moGanbubie cetn. [lpuHnmnel moctpoeHus. Ctpykrypa. Hcropus
co3nanus rinobanpHol cetn UWHTepHer. CoBpeMEHHOE COCTOSHHE,
aynutopus. Passutue Untepuet B Poccun. Cepsucs! HTEpHET
Anpecatus B Uatepuer. @opmupoBanue aapeca. [lonckoBbie MaIIMHBI
B IHTEpHET U UX XapaKTEpPUCTHUKA.

Ilouck wHpopmammu u mnpeobOpasoBaHue ee B ¢opmar, HanOojee
TIOIXOJSIIINI A1l BOCTIPHSITHS C YIETOM OIPaHHYE€HUH 3T0POBbS.

4. Odpa3oBaTe/IbHbIE TEXHOJIOTHH

I[J'ISI IMPOBCACHUA 3aHATHH O JAUCHUIUIMHE ITPUMCHAKOTCA TAKUC O6pa30BaTCJ'H:HBIe TCXHOJIOTHH
KaK HHTCPAKTUBHBIC JICKIIHUHU, KeﬁC-CTaJIH, I'pyHIoBbIC JUCKYCCHUH.

I[JBI opraHu3anuun y‘-IC6HOl“0 nmponecca MOXKET OBITh HCITOJIB30BAaHO OJICKTPOHHOC 06yLICHI/IC )51
JUCTAHIIMOHHBIC 06p330BaTeJ'II)HBIe TCXHOJIOTHH.



7

5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 CucreMa oleHUBAHUSA

®opmMa KOHTPOJIS Makc. K0J1M4eCcTBO 0AJJIOB
3a oany Bcero
padory
Texynui KOHTPOJIb:
- y4acTue B IUCKYCCUU Ha MPAKTUYECKOM 3aHSITUU 2 Gana 10 6amnoB
- TECTUPOBAHHE 10 6amymoB | 20 GamoB
- nokyaj (pedepar) 20 GamioB 20 6atoB
IIpoMexyTOUHAasl aTTecTanus — 3ayem 40 GamioB
HToro 3a cemectp 100 6amnoB

[TonyueHHBII COBOKYMHBINA PE3yabTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO MKy OLICHOK U B
IKary oneHok EBponelickoli cucteMbl iepeHoca u HakorieHus kpeauToB (European Credit Transfer
System; manee — ECTS) B COOTBETCTBUM ¢ TaOJIUIICH:

[Ikama
100-6amtpHas mkana | TpagunroHHas IIKajia
ECTS

95 — 100 OTJINYHO A

83-94 B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 JOBJICTBOPUTCIBHO D

50— 55 Y P E

20-49 FX

HCYOOBJICTBOPUTCIBHO HE 3a4TCHO
0-19 F
5.2 Kpurtepun BbICTaBJIEHUS OLEHKH 1O JUCIUIIJIMHE

Bamasl/ | Ouenka mo Kputepun oueHk# pe3yabTaTOB 00y4eHUsI MO JUCUUIJINHE

Hlkana | aucuunMHe

ECTS

100-83/ OTJINYHO/ BricTaBnsieTcst o0ydaromemMycs, €CIH OH TITyOOKO M IMIPOYHO YCBOWII TEOPETUUCCKUH H

AB 3a4YTEHO MPAaKTUYECKUH MaTePHAN, MOXET IPOIEMOHCTPHUPOBATD 3TO HA 3aHATHAX U B XOJIE

’ MIPOMEKYTOYHON aTTECTAIINH.

OO0y4aroniuiicst UCUSPITBIBAIONIE U JIOTHIECKH CTPOWHO M3JIaraeT yueOHBI MaTepHa,
yMeeT YBSI3bIBATh TEOPHIO C TIPAKTUKOM, CIIPABIIICTCS C PEIICHUEM 3314
npodeccnoHaTpHOM HATPABICHHOCTH BHICOKOTO YPOBHS CIIOKHOCTH, MPABUIHHO
000CHOBBIBAET PUHSATHIE PEIICHUS.
CBO0OOIHO OPUEHTHUPYETCS B yUeOHOM 1 MPO(heCcCHOHAIBHOM JTUTepaType.
OreHka 1o JUCITUIUIMHE BBICTABISIOTCS 00ydaomeMycsi ¢ y9éTOM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.
KommnereHnmu, 3akperui€éHHbIC 32 TUCIHIUTHHOW, COPMHUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/ Xoporio/ BricTaBnsieTcs 00y4aromeMycs, €CIH OH 3HACT TEOPETUICCKHUN M MPAKTUICCKHI

C 3aUTEeHO MaTepual, FPaMOTHO U MO CYIIECTBY U3JIaraeT €ro Ha 3aHSATHIX U B X0
MIPOMEXYTOUYHOH aTTecTally, He JOMYyCcKasl CylIECTBEHHBIX HETOUHOCTEMH.
OO0y4Jaronuiics IPaBIIIEHO MPUMEHICT TEOPETUICCKUE TIOJI0KESHUS TIPH PEIICHUN
MPAaKTUYIECKUX 3a]1a4 MPO(PECCHOHANBEHONW HAPABICHHOCTH Pa3HOTO YPOBHS
CJIOXHOCTH, BJIaJIe€T HEOOXOAUMBIMH JIJIsl 3TOTO HABBIKAMH U TIPUEMaMHU.
JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B yUeOHOH M MPOPECCHOHANIBHON JINTEPATYPE.
OrieHKa MO JUCHUIUINHE BBICTABILIIOTCS 00yJaromeMycs C YI6TOM pe3yIbTaToB
TEKyLIleW U IPOMEXYTOUHOM aTTECTALIMHU.
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Baaasl/ | Ouenka nmo Kputepun oueHkn pe3yaibTaToB 00y4eHUsI 10 JUCUUIJIMHE

HMIxana | gucHUIIAHE
ECTS

KomnereHuuny, 3aKperui€HHbIe 32 JUCHUILIHHON, COPMUPOBAHBI HA YPOBHE —
«XOPOLIMIY.

67-50/ yJIOBJICTBO- BrictaBnseTcs o0ydaromemycs, €CIM OH 3HAaeT Ha 0a30BOM YPOBHE TECOPETHUECKUH H
D,E putensHo/ MPaKTHIECKUit MaTepHal, OMyCKAcT OTACTbHbIC OIIMOKH MIPH €T0 W3JI0KCHUN Ha
3aHATUAX U B XOJI€ IPOMEKYTOTHON aTTECTAIIHH.

OOy4aroUHiics UCTIBITHIBACT ONPECIEHHBIC 3aTPYIHCHUS B IPUMCHCHHUU
TEOPETHYCCKUX MOJIOKEHUI MPH PEIICHUU MPAKTHYCCKUX 3a1a4 MPOoheCcCHOHATBHON
HATPABJICHHOCTH CTAHIAPTHOTO YPOBHS CJIOKHOCTH, BIaJICCT HCOOXOIUMBIMU IS
3TOro 0a30BBIMU HABBIKAMH U MPHUEMaMHU.

JleMOHCTpHpYET NOCTATOYHBIN YPOBCHD 3HAHUSI YUCOHOM! TUTEpaTyphI IO JUCIUIUINHE.
OreHKa Mo JUCHUTUINHE BBICTABIIOTCS 00yJaromeMycs ¢ YI6TOM pe3yIbTaToB
TeKyIIeH W IPOMEXYTOUHOH aTTeCTAITIH.

Kommnerennmu, 3akperui€éHHbIE 32 TUCIHIUTHHON, COPMHUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIHY.

49-0/ HEY/IOBJICT- BricTaBnseTcs o0ydaromeMycs, €CIH OH He 3HAaeT Ha 0a30BOM YPOBHE TCOPETUICCKUI
FFX BopuTeNbHO/ | M PAKTHYECKH MaTepHal, 10mycKaeT rpyOble OMMUOKH MPU €T0 U3JI0KCHUN Ha
3aHATHSIX U B X0O/I€ IPOMEKYTOUYHON aTTECTALINH.

OO0y4arouuiicss UCTIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B IPUMEHEHUH TEOPETUIECKHUX
MOJIOXKCHUH MPU PEIICHUH MPAKTHYESCKUX 3a7a4u MPO(EeCCHOHATLHON HAMPABICHHOCTH
CTaHJAPTHOT'O YPOBHA CJIOKHOCTHU, HE BJIAaJACCT HeO6XO}II/IMLIMI/I JUIA 3TOT'O HaBBIKAMHU U
IpUEMAMH.

JeMoHCTpHpYyeT (parMeHTapHble 3HAHHS Y4eOHOI JIUTepaTyphl IO TUCLUIIIIMHE.
O1ieHKa [0 AUCIMIUIMHE BBICTABISIFOTCS 00yYarouieMycs ¢ y4éToM pe3yIbTaToB
TeKyIIeH W IPOMEXYTOUHOH aTTeCTAITIH.

KomrmereHnny Ha ypoBHE «IOCTATOYHBINY, 3aKPEIUIEHHBIC 32 TUCIUTUTMHON, HE
chopMHpOBaHEHI.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuadbl) A8 TeKYIIero KOHTPOJS YycleBaeMOCTH,
NPOMEKYTOYHOM aTTecTAUMHU 00y4YaIOIIMUXCH N0 MCIUIITIUHE

KoHTposbHbIE BOMPOCH B IPOMEXKYTOUHOM aTTeCTalllu (3a4eT):

1. TIIpenmer um meron uHpopmaTtuku. Teopermueckas U mpukiagHas uHpopmaTuka. Cs3b
MH(OPMATUKH C APYTUMU HayKaMu

2. MHcropus ctaHOBieHUS UHPOPMATUKU KaK HAYKH.

3. HWudopmanmoHHBIE  TPOIECCHl, pPECypChl, CHCTEMBI H  TexHoJoruw. [loHsTHE
uH(pOpMaTHU3aLINH.

4. Wndopmanus u ee cpoiictBa. PopMbl cyliecTBOBaHMsS. Mepbl U €IUHUIBI KOJIMYECTBA
uHpopmanuu 1 oobemMa nHPOpMaIHH.

5. KopupoBanue MHQOpMAIMK C TOMOIIbIO CUCTEM cuucieHHs. Apudmernyeckue onepanuu
HaJ| YUCJIAMHU, IPEJCTABICHHBIMH B PA3JIMYHbIX CUCTEMAX CUUCIICHUS.

6. Wudopmanwms n ganusie. [Ipencrasnenue nanapix B 9BM. @opmbl 1 popMaTsl JaHHBIX.

7. KoaupoBaHue TEeKCTOBOMU, YUCIIOBOK U rpadudeckoil HHGOpMAaIIH.

8. MUcropwust pa3BuTHs BEIUUCINTENbHONW TeXHUKH. [Tokonenust DBM. [lepcnieKkTHBBI pa3BUTHSI.

9. ApxuTekTypa, CTPyKTypa, KOH(QUTypalus MNEpCOHAIBHOIO KOMIbIOTEpa. MarepuHCcKue
matel. [Iporeccoprl. OO0IMas 1 JTOKaIbHBIC ITUHBI.

10. VYcrpoiictBa XpaHeHHss HMH(OpPMAIMM: ONEpaTHUBHAs MaMATh, MOCTOSIHHAs MaMsITh, KAIII-
naMaTh. HazHaueHue, OCHOBHbBIE XapaKTEPUCTUKN
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11. OmnepartuBHas namsaTh. OCHOBHBIC YCTPONCTBA XpaHEHUS MHGOpMAIMK. BHeNHAS naMATh -
HAKOMUTENIN Ha )KECTKUX, THOKMX MarHUTHBIX U JIA3epHBIX JUCKAX U MarHUTHBIX JIeHTaX. HazHaueHwue.
OcHOBHbIE XapaKTEPUCTUKH

12. VYcrpoiicTBa BBOAa TEKCTOBOH M rpaduueckoil mHopMamuu. YCTpoicTBa ymnpaBieHUS -
"MBITIB", TPEKOOII, HKOUCTHUK.

13. VcrpolicTBa BBIBOJIA TEKCTOBOM M rpadudueckoil mHGopManmu. MoOHUTOpP, BUACOAAANTED U
ux kinaccuukanus. OCHOBHBIE XapaKTEPUCTHKU MOHUTOpPOB. IlpuHTepsl, uXx kinaccupukanus u
XapaKTePUCTUKH.

14. VYcrporicTBa BBOJA-BbIBOIA TEKCTOBOM U rpaduueckoit nHbopmarmu. Mojaem, dakc-MoeM,
CEeTeBOM afanrtep, pe4eBoil BBO-BHIBOJI HH(POPMALIUH.

15. O6mme cBenenuss o mporpammHoM obOecrieuenun [IK. Krnaccudukanus mporpaMMHOTO
o0ecrieyeHus.

16. CoctaB M Ha3HaYeHHE CHUCTEMHOro mporpammHoro oOecnedenus. Krnaccudukanms
CHCTEMHOT'0 TIPOTPAMMHOTO 00ECTICYCHHUS.

17. Omneparmonnsie cucreMsl (OC). dynkiuun OC. Komananslii 361k OC.

18. ®aiinel m karanoru. MpeHtudukamus IUCKOBOJOB, JIOTHUYECKHX JUCKOB, (aiimoB u
KaTaJjoros.

19. Onepanuonnsie 060104ku. Haznauenue. OCHOBHBIE ()yHKITHH.

20. Haznauenne m coctaB omnepanroHHoN oOomouku Windows. OkHa u spiabiku. CozmaHue
TMaToK, SPIbIKOB U (aiinos. [IpoBognuk. Moit kommbtotep. [lanens ynpasienns Windows.

21. Tlpunoxenuss Windows TEKCTOBBIE PEAKTOPbI, rpapUuecKuil pelakTop, KaIbKYJISITOP.

22. Tporpammel-ytiinthl. Haznauenne Kimaccugukanms. CiayxeOHbIe IPOTPaMMBI.

23. ApxuBupoBanue uHpopmanuu. [IporpaMMbI-yrakoBIIUKY, UX KiIaccuuKalus u paborta ¢
HUMH.

24. TlpuknagHoe nmporpamMmmHoe obecrieuenue. Knaccudukanus. Haznauenue.

25. TexctoBblii penaktop. Haznauenue. OCHOBHBIEC (DyHKIIHH.

26. Co3znanue, pelakTUPOBAHKE U TIeYaTh JOKYMEHTA B TEKCTOBOM PEAKTOPE.

27. Ctunb 31eKTpoHHOTO AoKyMeHTa. Co3/1aHie U M3MEHEHUE CTHIIA.

28. BcraBka pHCYHKOB, AHMAarpaMm, TaOIUI], OObEKTOB B AJIEKTPOHHBINA JOKYMEHT.

29. CTpyKTypupOBaHHE TEKCTa C MCIIOJIb30BaHUEM HyMEpaluy CTPAHMII, CCHUIOK, OTJIaBIICHHUS.

30. ®PyHKIMOHATIBHBIE BO3MOKHOCTHU 3JIEKTPOHHBIX TaOJIHMII.

31. Tunsl 00pabaThIBa€MbIX JaHHBIX B AJIEKTPOHHBIX TAOIHUIIAX.

32. TabnauuHble pacyeThl U 3JIEKTPOHHbIE TAOIUIIBI (CTOIOLBI, CTPOKH, SUYCHKH).

33. OrtHocuTenpHast W aOCONIOTHasl aapecanus B DSJICKTPOHHBIX Tabnumax. BcTpoeHHbIe
GbyHKIUH.

34. T'padudeckuii peaakTop ero (PyHKIHOHATBHBIE BO3MOXHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. Coznmanue n300paskeHHsI ¢ TTOMOIIBI0 HHCTPYMEHTOB PaCTPOBOTO TPAPHUECKOTO pelakTopa.

37. Undopmarmonusie TexHonoruu (UT) kak yacte unpopmaruku. [Tousarue. Knaccuduxanus.
Ortanbl pa3Butusi. COBpeMEHHbIE TEHICHIINN PAa3BUTHS.

38. baswl nansbix (b/1). Hasnauenue. OcHoBHbIe QyHKIMH. Knaccudukamms b1,

39. Monenu mnpeAcTaBiIeHUs MaHHBIX. lepapxudeckas, ceTeBas W PENAIHUOHHBIE MOJIEIN
JTAHHBIX.

40. Cucrema ympasnenus b/l (CYB/]), HazHadyenue u ocHOBHBIC QyHKIMH. Kitaccupukanus u
COCTaB.

41. IlpoextupoBanue bJI. Dtanbl mpoektupoBanus pensumonHod bJl. Uudonoruueckas u
JIOTHYECKasi MOJIETIb.

42. MudopmarnmonHbie 00BeKTH 1 UX GopmupoBanue. [lonstre nomnst u 3anmcy. KiroueBble mors.
Tunsl cBsA3€i: «OUH K OTHOMY», «OJIUH KO MHOTHM», «MHOTHE KO MHOTHM.

43. Paspabotka Tabmur u popm B BJI. Tuner nanaeix. CBoiicTBa mojieii. Macku U ¢GopMaThl
BBO/Ia JJAHHBIX. BbruncisieMble MO U OIS CIIUCKH.

44. TIpoctsle, KHOMOYHBIE U ToAuYnHEHHBIE (hopMbl B BJI. TexHonorus moctpoeHus: Gopm.
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45. Tlonck MaHHBIX C UCTOIB30BAaHUEM COPTUPOBOK M GuiabTpoB B bl. dopmupoBaHue mpocThix
U CIIOKHBIX 3aIPOCOB. 3ampochl Ha BBIOOPKY. 3ampoChl C TPYNIUPOBKOM, BHIUUCIAEMBIMU MOJSMH U
YCIIOBUSIMHU.

46. TexHOJIOTHUS MOCTPOCHUSI OTUETOB IO pe3yJIbTaTaM IMOUCKa B 06a3e JaHHBIX. BUIbl OTU4ETOB.
OT4eTsl ¢ TPyNNUPOBKOM TaHHBIX U MOJBEACHUEM UTOTOB.

47. Peanu3zanms vHGOPMAIIMOHHBIX TeXHOIOTUH B nHPpopMannonubix cucremax (MC). Ionstue
1 Ha3HadeHue, ocHoBHBIC PpyHKIMK VIC. Knaccudukarusi.

48. CocraB u ocHoBHBIe KoMITOHEHTHI C. OGecnieunBaromas u pynkimonansuas yactu UC.

49. I'moGanwubie cetu. [Ipuniumnel nocrpoeHus. CTpykTypa.

50. Uctopus co3mpanus riaodanbHON cetn MHTEpHET.

51. CoBpemMeHHoe cocTosiHHe, ayauTopus. Pazsutue Mutepuet B Poccun.

52. CepBucsl MHTEpHET.

53. Anpecarus B UnTepuer. @opmupoBaHue aapeca.

54. IlouckoBble MaMHbI B IHTEpHET U UX XapaKTEPUCTHKA.

TUuoBwie TECTOBBIC BOITPOCHI JJId ITPOBCACHU A HpOMe)ICYTO‘{HOﬁ aTTeCranuu.

Tema | Ne Bomp Bonpoc/OTtBer
1 1 B unpopmaTrnke HE nzyvarorcs cpeacTBa
duzndeckue
AnroputmMudecKue
IIporpammHeie
TexHn4eckue
1 2 BepubiM fiBsIeTCS yTBep:KAeHHE, YTO...

MH(QOPMAaLMOHHBIE ITPOLIECCHI SBIAIOTCS MaTepHUabHBIM HOCUTENIEM HH(POPMAaLUH

B KA4YC€CTBC HOCUTCIIA I/IHq)OpMaHI/II/I MOI‘YT BI)ICTYHaTL TOJIBKO CBCTOBBLIC U 3ByKOBI)I€
BOJIHBI

B KauecTBe MAaTePHATBHOTO HOCHUTENsS HH(OpMAIlMM MOTYT BBICTYNAaTh 3HAHUA,
CBEJICHUS MIIM COOOIEHUS

B Ka4eCTBe HOCUTEsI HH()OPMAIIMU MOTYT BBICTYIIATh MaTepHalbHbIe PEIMETHI

1 3 Ipuxnagnas uHpopMaTHKa 00beTHHIET

WHQOPMATHKY, TEOPUIO MAIIMHOCTPOCHHUS H TEOPUIO BEPOSITHOCTH

WHPOPMATHKY, MATEMATUKY U (QHU3HUKY

I/IH(l)OpMaTI/IKy, BBIYUCIHUTCIBbHYIO MATEMATUKY, PICKyCCTBeHHBIﬁ HHTCIIIICKT

WHQOPMATHKY, BBIYACIUTENBHYIO TEXHUKY W aBTOMATH3AIHIO

1 4 3aperncTpupoBaHHbIC CHTHAJIBI — 3TO...

uHpOpMAaIUsL

CHMBOJIBI

CBCACHUA

JaHHBIC

1 5 Nudopmanmsa, mnpeacraBjeHHass B BHJe, NPUTOJIHOM Uil TepepadoTKu
aBTOMATH3MPOBAHHBIMH WJIM AaBTOMATHYECKHMH CpPeICTBAMH, OIpenesieTcs
TIOHSITHEM ...

areHThl

Te3aypyc
JTAaHHBIC

CHUT'HAJIbI

1 6 HNndopmanust 10cTOBEpPHA, €CJIH OHA...

OTpaXXa€T UCTUHHOC MOJIOXKCHUE JICJI

UCIIOJIB3YETCSl B COBPEMEHHOM cricTeMe 00paboTKu HHpOpMAIiu
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A0CTaTO4YHA JUId IPUHATUA peIHeHI/Iﬁ

ITOJIC3Ha

HNndopmanuio, cyniecTBeHHYIO H Ba)KHYI0 B HACTOSIIIHII MOMEHT, HA3bIBAIOT...

MOJE3HON

aKTyaJbHOU

JIOCTOBEPHOU

00OBEKTUBHON

CaoiicTB0 uHpoOpMaNNH, 3aKJIKYAOIIEECT B JOCTATOYHOCTH [JAHHBIX Js
NPUHATHS PellleHuil, ecTh

AOCTOBEPHOCTDH

IIOoJITHOTa

00BEKTUBHOCTH

COACPIKATCIBbHOCTD

IIparmaTu4yeckunii acCHeKT - 3TO XapaKTePUCTHKA MH(OPMALUM € TOUYKH 3PEeHMUS...

KOJIN4eCTBa HHPOPMALIUH

CTPYKTYPBI HHPOPMALIUIH

IIOJIC3HOCTH

€€ CMBICIa

10

CeMaHTHYeCKHUH ACHEKT - 3TO XapAKTePUCTHKA MHGOPMALIUM C TOYKH 3PEHUS...

CTPYKTYpPbI HHPOPMAITUH

€€ CMBICIa

KOJIN4eCTBa HHPOPMALIUH

IIOJIC3HOCTHU

MEXaHUYECKHUHU dTamn

«30JIOTOU BEK HAYKU»

HaCTOAICEC BPEMA

3JIEKTPOMEXAHUYECKUM 3Tar

11

OcHOBHBbIE MPUHIUNBI MOCTPOEHUS] MU(PPOBHIX BHIYHCIUTEIBHBIX MAIIUH ObLIH
pa3padoTaHbl

Anoii JlaBneiic

amepukadckuM yaeHbiM k. o Heitmarnom

poccuiickuM yueHbIM akageMukoMm C.A. JleOeneBbiM

Y. BeOOumKeM B AHIIINU

12

B cTpykrypy 9BM ¢on Heitmana Bxoasr:

a) YCTPOICTBO, BHINOJIHAIOIIEE apu(MeTHYECKHE U JOTHYeCKHEe ONepaliu;
0) ycTpoOICTBO ynIpaBJieHUS;

B) YCTPOICTBO, peaju3youiee B3auMoAeiicTBUEe KOMIILIOTEPOB B CETH;

r) NaMATH VISl XpaHeHUsl IPOrpaMM M JaHHBIX;

A) ycTpoiicTBa 1Jisl BBOAA BbIBO/Ia HH(OPMAIIUH.

a,0,B, 11

a,0,B,T

a,0,1,1

0,B,T, 11

13

Pazsutue 9BM npoucxoamno ...

cepusiMu

OeccHCTEMHO

IIOKOJICHUSAMH

rpynnamu
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14

YkaxkuTe, Kakue u3 CJIeTYIINX BHICKA3bIBAHU ABJISHOTCA HCTHHHBIMHA:

a) mosiBJeHHe BTOPOro mnoxkoJjienus IBM ObLI0 00yC/IOBJIEHO NEPEXoA0OM OT
3JIEKTPOHHBIX JIAMII K TPAH3HCTOPAM;

0) B OBM nepBoro nokoJieHusi OTCyTCTBOBAJIO YCTPOHCTBO yNIPABJICHNS ;

B) B JBM nepBoro nokojeHusi 0TCyTCTBOBAJIA ONEPATUBHAS MAMSTh.

I) MAallMHbI TPeThero MOKOJEeHUsT — 3TO ceMelicTBA MAalIUH C eJIUHOM
ApPXUTEKTYPOi, TO €CTh MPOrPAMMHO COBMECTHUMBbIX;

) xomnbTep ¢ mpoueccopom Intel Pentium Il oTHOocuTess k 4yeTBépTOMY
nokojenuio IBM.

0,B, 11

a,o,r

a, I, 1

0,B, T

15

IeHTpanbHBIM 3BEHOM NOCTPOEHHMs IpocTeiilieil KOHGUIYpauMH KOMIbITEpa
SIBJISIETCS

BHYTPCHHAA U BHCIIHAA IaMATh

YCTpO¥CTBa BBO/Ia/BBIBOIA

LEHTPAIbHBIN POLECCOP

BHUHYECTEP

16

ApupmMeTuKo-I0rnyecKoe ycrpoicTso (AJY) saBasiercst cocTaBHOH 4acThIO...

OCHOBHOM ITaMSTH KOMITBIOTEpa

CUCTEMHOH IIUHBI

MHKpOIpoLeccopa

reHeparopa TaKTOBBIX UMITYJIbCOB

17

K 0CHOBHBIM XapaKTepHCTHKAM MPOIECCOPA OTHOCHTCS...

TakToBas 4yacTtora ¥ 00beM O3Y

KOJINYECTBO OIEPALMiA B CEKYHILY

00beM OHepaTHBHOi/'I naMATHh 1 EMKOCTb BUHYECTCPaA

apXUTEKTypa U MOAEIb MUKPOIpOLIECCOpa

18

K 6a3o0Boii koHpurypauumn nepconajibHoro komnswrepa HE OTHOCHUTCS

CUCTEMHBIHN OJI0K

MOHHUTOD

IIPUHTEP

KJIaBHaTypa

19

Ha maTepuHCcKoii niiaTe pazmeniaercs

OJIOK ITUTaHUS

CUCTEMHBIN OJIOK

MpOIIeCCcop

JKECTKUH TUCK (BUHYECTED)

20

Ha3nayenuem mnH KOMIILIOTEPA ABJIACTCH...

COCJIMHEHUE MEXTy COOOM ero 3JIeMEHTOB U YCTPOUCTB

YCTpAaHCHUEC U3JIYUCHHA CUTHAJIIOB

IIPUMCHCHUEC 06IIIGFO HUCTOYHHKA ITHTAHUA

YCTPAHCHUC TCTIJIOBOI'O U3JIIYyUCHUA

21

K uHCTpyMeHTaJBLHOMY NPOrPAMMHOMY 00ecle4eHHI0 OTHOCSTCS

TEKCTOBBIE IIPOLIECCOPBI

CHUCTEMBI YIIPaBJICHUA Oazamu JaHHBIX
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KOMITWJISATOPBL

3JICKTPOHHBIE TAOTHUIIBI

22 I'1aBHBIMM YaCTAMHU CMCTEMHOT0 POTPAMMHOI0 00ecrieYeHus! SIBJISTIOTCS
OIEepaLMOHHAsI CUCTEMA U CUCTEMa IPOrPaMMHUPOBAHUS
00pabaThIBatoLIe MPOTPaMMBbl M CUCTEMa aBTOMATH3aLUH IPOrPaMMHUPOBAHHUS
MOHHUTOD U CYyIIEPBU30D
MaKeThI IPUKJIAIHBIX IIPOTPAMM

23 OnepauuoHHble CHCTEMbl, YTUJIUTHI, MPOrPAMMBI TEXHHYECKOT0 00CTYKUBAHUSA
OTHOCSATCS K KJ1accy NPOrPaMMHOI0 ofecrneyeHmsi. ..
CHCTEMBI IPOTrPaMMHPOBAHUS
npukianHoe [10 cnennansHOro Ha3HAYEHUS
cucremtoe [10
UTPHI

24 Kommiieke nporpamm, odecrneunBalonux ynpasJjieHne padoToii Bcex annmapaTHbIX
YCTPOMCTB U JOCTYII 10J1b30BaTeJIsl K HUM, HA3bIBaeTcsl
[TaKETOM IIPUKIIAHBIX [IPOrpaMM
YTUIMTON
uHTephericoMm
ONepalOHHON CUCTEMO

25 OnepaunuoHHasi CHCTEMA — 3TO KOMILJIEKC IPOrpaMM, Ha3HauYeHue KOTOPOro...
opranusanus B3aHMOI{eI>'ICTBHSI IMOJI30BaTECIA C KOMIIBIOTECPOM M BLINIOJIHCHUEC APYTHUX
IporpaMm
CO3J1aHHE HOBBIX MPOrPAaMMHBIX IIPOAYKTOB
00pabO0TKa TEKCTOBBIX JIOKYMEHTOB U TaOJIHUI]
o0cyXKMBaHUE OAHKOB JTAHHBIX

26 B ocHoBHbIe pyHKIUN onepanuonHoi cucteMbl HE éxooum...
yIpaBJIeHHE PecypcaMu KOMIbIOTepa
o0ecrieyeHne Tuajora ¢ mojib30BaTeieM
opranuszanus (aioBoil CTPyKTYpEI
paspaboTka mporpamm st 9BM

27 B npouecce 3arpy3ku onepanuoHHONH CUCTEMBI MPOUCXOIUT. ..
KonupoBaHue (DaiijIoB ONepaliMOHHON CUCTEMbI ¢ THOKOTO JIMCKA Ha KECTKUM JTUCK
KonMpoBaHKe (aiinos onepanroHHo# cuctemsl ¢ CD-ROM Ha sxecTkuii AUCK
nocieoBaTeNbHast 3arpy3Ka (pailioB onepaoOHHON CHCTEMBI B OTIEPATUBHYIO AMSATh
KOIMPOBAHHUE COAECPKUMOI0 ONEPATUBHOM NaMsTH Ha )KECTKUH AUCK

28 B cTpoke 3aronoBka okHa B OC Windows 00bI1HO 0TOOpakaeTcst
Ha3BaHUE 3aIlyIIIEHHON IPOrPaMMBbI U KHOIIKU YIIPABIEHUS OKHOM
Ha3BaHME 3aIyLIEHHON IIPOrpaMMBbl, KHOIIKa CUCTEMHOI'O MEHIO U KHOIKH YIPaBJICHUS
OKHOM
Ha3BaHWE 3alylIEHHOW TMPOrpaMMbI, KHONKA KOHTEKCTHOIO MEHIO ¥ KHOIKH
yIpaBJIeHHUs] OKHOM
Ha3BaHHWE 3allylIEHHOH MNpOrpaMMbl M OTKPBITOIO JOKYMEHTa, a TaKkKe KHOIKH
YHpaBJICHUA OKHOM

29 Bri0epuTe onepanmoHHYI0 CHCTEMY:
API
IBM PC
UNIX

Adobe
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30

OCHOBHBIMH 3JIEMEHTAMHM Y€JI0BeKO-MAIIMHHOTO0 uHTepPeiica OC saBasilOTCA

Kartajor u Gamnibl

orepatopsl BBoJa/ BEIBOJA

KOMAHIIbI M OTICPAH]IBI

MCHIO U JUaJIOrOBOC OKHO

CCTCBBIC

31

Ilo cnocody noctyna k 6a3am nanubix CYB/] paznnuaior

JTUCK-CEpBEPHBIE

KITUEHT- CepBEPHBIE

Ta6J'II/I‘IHO-CepBepHI)IC

CepBEpHBIC

32

IIpu pa6Gore ¢ daitnamu coBpemennsie CYBJ/l mpenocraBiasieT mosjab3oBaTeiio
BO3MOKHOCTH:

a) co31aHusI HOBBIX 00beKTOB B/1;

0) mo geMoHCTpaUNU HHGPOJIOrHUECKOH MOIeIH;

B) MOAUG(UKAIUM YiKe CyLIecTBYIOINX 00beKTOB B B/I;

T) onpeaeaeHHus cxeMbl MH(POPMaMOHHBIX 00MEHOB;

A) CO3JaHMS U NepeuMEeHOBAHUS PaHee CO3JAHHBIX 00bEKTOB;

€) 10noJIHeHHe (PYHKIMOHATbHBIX BO3MOKHOCTEH.

a, B, 11

B, I, I

a, e, 0

a,0,B

33

C Touku 3peHust kKoHeyHOoro noJib3zoBareist CYBJl HE peanusyer

TIOWCKA TAHHBIX (PYHKIIUH

XpaHCHUA JaHHBIX

(bopMHPOBaHUSI BEIXOJHBIX JOKYMEHTOB (OTYETOB)

ynpaBneHus (paioBoit CTpyKTypoit

34

SI3bik opranu3annu JaHHbIX CYB/] npeaqna3sHayeH 1Jis1 ONMCAHUS...

CTPYKTYPHI 0a3bl JAHHBIX

00paboTKH NaHHBIX B Oaze

CHUHTaKCUYECKH KOPPEKTHBIX (aiijioB

IMEYaTHBIX OTUETOB I10 0ase

35

NudopMannoHHAsi TEXHOJIOTHS 3TO:

MH(OPMAIIMOHHBII ITpo1ecc.

METO/BI ¥ IPUEMbI 00paOOTKH, XpaHEHHUS, 3aLIUTHL U NTepeJadu HHpopMauuu

peUICHUEC 3a/1a4 IMOJIb30BaTCIIA

YCTaHOBKA U 3aIlyCK NPOTrpaMM

36

eap nHPOpMAITUOHHBIX TEXHOJIOTUI 3TO

peuiceHue 3aaa4 II0JIb30BaTeNICH

MPOM3BOACTBO HWH(pOPMAIIMK, YIOBICTBOPSOIIECH HH(POPMAIMOHHBIE MOTPEOHOCTH
YEJI0BEKa

MHpOpMaMoHHast 6€301acHOCTh

BBITNIOJTHCHUEC NPUKJIAJHBIX IPpOTrpaMM

37

K TCHACHIUAM PasBUTUSA I/IH(l)OpMalII/IOHHI)IX TEXHOJIOTHii OTHOCUTCH:

CTPYKTYpHU3aLus

TUOPUTA3ATIVSI

KJIaccupuKanms
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aBTOMaTU3alusa

38

HNudopmanmoHHbIe TEXHOJIOTHH PeaJTH3yIOTCS B:

yIpaBJICHUH TPEATNPHUITHEM

MH(POPMAITMOHHBIX CHCTEMaX

KaApOBLIX CUCTEMAX

PEHICHUH S3KOHOMUYCCKHUX 3a1a4d

39

IlosiB1eHMe TeXHOJIOTHIi 0623, 0aHKOB JaHHBIX, pa3padoTka CYB/] cBsizaHo c...

[CJIBI0 paIn3aliun 06pa6OTKI/I HCOIMPEACIICHHBIX TUIIOB JAaHHBIX B HH(pOpMaHHOHHI:IX
CUCTEMAX U NPUITOKECHUAX

HEOOXOIMMOCTBIO COBEPIICHCTBOBAHMS 3HAHWN W YMEHHU B cpepe MHPpopMaTH3anuu
po(heCCHOHATBHON IEATENbHOCTH

H606XOHI/IMOCTLIO ynopsaoyuBaHusl OAaHHBIX B I/IH(I)OpMaL[I/IOHHI)IX CHCTEMAX H
TMPUJIOKCHUAX C LCJIbI0 p€AIN3alU aJITOPUTMOB YIIPABJICHUA

yHopsiioueHreM HHPOPMAIMOHHBIX PECYPCOB KOMITHIOTEPOB

40

IlonsTust 6a3a naHHBLIX M HH(pOPManMOHHaA 0a3a...

HC ABJIAIOTCA OJHO3HAYHBIMU

SIBJIIIOTCS. OJIHO3HAYHBIMH, €CIM (ailyibl 0a3bl JaHHBIX HWMEIOT MOCJCI0BATCIbHYIO
OPraHu3aluI0

SIBJIAOTCSA OAHO3HAYHBIMHA

SIBJIAIOTCA OAHO3HAYHBIMU, €CJIU ONPCACIAIOTCA OI[HOf/i MOJACIBIO JaHHBIX

41

ba3a naHHBIX 3TO

IMOMMCHOBAHHAsA COBOKYIIHOCTH [JAaHHBIX, OPraHU30BaHHBIX 110 OHNPEACIICHHBIM
ImpaBujiaM, MHOpeAyCMaTpuBarOInM 061].[1/16 MPpUHLOMWIIBI ONHCAaHUA, XpPaHCHUA U
MAaHUITYJIMPOBAHUA JaHHBIMU, HE3aBUCHUMAs OT IMPUKIIAAHBIX ITPOrpaMM.

COBOKYITHOCTh JJaHHBIX, COOpPaHHBIX B OJUH (aili, Ui pelieHus] KOHKPETHOH 3a/1auu.

(aiinbl JaHHBIX B TIAIIKE.

Ha0Op MPHUKJIAAHBIX MPOrpaMM IJIs IIOMCKA U MAHUITYIMPOBaHUS JaHHBIMHU.

42

Hepapxuueckasi MOJeJIb TAHHBIX MPEICTABJISETCH B BUJE:

TaOIHIIBL;

CTPYKTYDBI;

¢aiina;

CXCMBI.

43

IIpencraBienue peasinnonHoii Mmonean 1anubix B CYB/] peanusyercs B Buje..

MIPEINKATOB

TadJIHIL

JIEPEBHEB

CCTH

44

B 3anucu Ta6aUIbI peSUMOHHON 0a3bl JAHHBIX MOKET COAEPKATHCA ...

TOJBKO YHMCJIOBas I/IH(l)OpMaLII/ISI

TOJIBKO TECKCTOBAs I/IH(l) opManus

HeoTHOpoAHAs HH(pOpManus (JaHHBIE Pa3HBIX THIIOB)

HUCKIIIOYUTCIBHO OAHOPOAHAA I/IH(i)OpMaL[I/Iﬂ (,Z[aHHBIe TOJIBKO OJHOI'O TI/IHa)

45

K04 6a3bl JaHHBIX onpeeser. ..

YyacTh 3allCH, COBOKYNHOCTh €€ IIOoJIed, NpeaHa3HauYeHHbIX A (OpMHUpOBaHUS
MHJIEKCHOTO (aiina

Ha0Op CHMBOJIOB, OTPAHUYMBAIOIINI BXOJ B aBTOMAaTHU3MPOBAHHYIO CHCTEMY C 0a3oi
JaHHBIX

YHI/IKaJ'H:HHﬁ HOMCp 3aIl1cCH B Oaze JaHHBIX

SI3BIK 3aMpoca K 0a3e JaHHbIX
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46

Kuiou k 3anucsam B B/ MoxkeT ObITh:
a) T10NOJTHUTENbHBIM;

0) mpocTbIM;

B) BKJIIOYAKOIIHUM;

I') COCTABHbIM;

J1) OTYETHDBIM;

€) NepBUYHBIM;

7K) 3aIIPOCHBIM.

a,0, 1

A, €, K

a, I, K

0,T,¢e

47

ITonck naHHBIX B 0a3e — 3TO

OIpeJleJICHUE 3HAUCHUM TaHHBIX B TEKYLIEH 3anucu

nmpoucaypa BbBIACICHUA 3HAYCHUU JaHHBbIX, OAHO3HAYHO ONPCACIAIOIINX KJII0YCBOI
IMPU3HAK 3allcH

nmpoucaypa BBLACICHUA K3 MHOXKECTBa 3ammcei IMOAMHOXKECTBA, 3allMCHU KOTOPOI'o
YAOBJICTBOPAIOT 3apaHEC MMOCTABJICHHOMY YCJIOBHIO

npoleypa onpeaesieHus ASCKPUIITOPOB 0a3bl JaHHBIX

48

OcnoBHbIMH 00bekTaMu CYBJ/] MS AcCCess fABJISIIOTCS :

KIII0Y, IT0JIE€, TOYHOCTh, O€30I1aCHOCTh

tabnuna, popma, 3ampoc, oT4eT

3a1uck, (aiin, CTpyKTypa, MOAEIb

OTHOILIICHNE, HOpMaJibHasl (OopMa, 3aIHCh

49

OcHoBHBIM 3j1eMeHTOM 0a3b1 1aHHbIX CYBJl MS Access siBasieTcsl...

3aIIUCh

Tabauma

¢dopma

IoJIc

50

B CYBJI MS Access MOryT HCIOJIb30BaThCsl CileAyIolIHe BUABI 3alIPOCOB:
a) mepeKpécTHbIE;

0) MpoMe:KyTOUYHbIE;

B) Ha 100aBJieHNE;

I) Ha BBIOOPKY;

) HA BOCCTAHOBJICHHE.

o,r, 1

a, B, I{

a,B, T

a,0,B

o1

I[J'IH moJay4yeHus TaﬁJ’[I/IllI)I HU3 COBOKYINHOCTH CBSI3aHHBIX TaﬁJ’II/III nyTeEM Bblﬁopa
110.11ei71, YAOBJECTBOPHAIOIINX 3ATAHHBIM YCJIOBUSAM, HCIIOJIL3YIOTCH. ..

CXCMbI

3apOChI

OTYCThI

bopmbl

52

Co3nanHblii  moab3oBaTeseM rpaduyecknidi uHTepdeiic aAAd BBOAa W
KOPPEKTHPOBKH AaHHBIX Ta0JMIbI 0a3bI JAHHBIX - 3TO...

dopma

TabauIa

3aIlliuCh
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IoJje

53

I[J'lfl BBO/1a HOBBIX JaHHBIX Cpa3y B B¢ TAGIUIBI HCIOJIB3YETCH (bopMa s

JICHTOYHAas

CTOJIOMKOBAs

IIOJYMHCHHAs

KHOITIOYHas

54

Il.]]ﬂ IPynnupoOBKHU JAHHBIX B BBIXOAHOM JOKYMEHTE 0a3bl AAHHBIX HCHOJb3YETCHA

Tabauma

dhopma

3a1poc

OTYCT

55

CBogHas Ta0MIa B peISHMOHHOM 0a3e JaAHHBIX 3TO

TabJIMIA C TPYNIHPOBKON JAHHBIX U TIOACYETAMH UTOTOB

Talnuma, co3TaHHas 1o 3ampocy

Ta0JInIa, PEICTABICHHAS B OTYETE

TabnmyHas Gopma

56

B onpenenenue coBpeMeHHO HH(POPMAIMOHHOI CUCTEMBI He BXOAUT MOHSITHE

YCJIOBCKO-MalllMHHAasA CUCTEMA

HepcoHan

TEXHUYECKOE 00ecIieyeHue

MH(QOPMaIMOHHbBIE TEXHOJIOTUU

57

HNudopmanmonnas cucteMa Npu3BaHa 00eceYuTh N0JIb30BaTe s

MOJTHOW WH(pOPMAITNEeH U JOCTOBEPHON MH(pOpMaren

CTPYKTYpPUPOBAaHHOW UH(pOpMaIHEH

COBpeMEeHHOU HH(popMaImen

YHUCIIOBOW WH(OpMAITHEH

58

Ilo cTremeHW  CTPYKTYpHMpPOBaHHOCTH  oOpalarbiBaeMoli  HMH{@opManuu
HH(OPMANMOHHBbIE CHCTEMbI MOKHO Pa3leJuTh HA ...

9KCIICPTHLIC,

BBIYHCIIUTCIIBHBIC,

¢akrorpaduueckue.

OKOHOMHUYECCKUEC

59

HNudpopmanuonnas cucrema HE Bkiatouaer

(GYHKINOHAIBHYIO YaCTh

MaTCpUaIbHO-TEXHUYCCKYIO YaCTh

O6GCH6‘II/IB3IOH_IYIO qacCTb

60

(I)yHKIII/IOHaJIbHaﬂ 4acTb HH(l)OpMaIIHOHHOﬁ CHUCTEMBI 3TO

KOMIIJICKC TCXHHUYCCKUX CPCACTB, NPCAHAZHAYCHHBIX IJIA pa6OTI>I PIH(I)OpMaL[PIOHHOfI
CHCTCMBI

MOACIIb CUCTEMBI YITPABJICHUA 00BEKTOM

KOMIIJICKC  IPOrpaMMHBIX  CpEACTB, MNPCAHAZHAUYCHHLIX Jid PpCIICHUA  3aJay
OopraHu3anuu

COBOKYITHOCTh METOJIOB M TPHEMOB BBOJA, PETHCTPALMU Mepenadyd, oOopaboTKku
BbIJIa4YM Pe3yNbTaTHBHON HH(pOpManuu

61

MHO0KeCTBO KOMIIBIOTEPOB, CBSI3AHHBIX KaHAJaMHu mnepegayu HHGoOpMAUMH M
HAXOAsIIHeCs B peejiax 0JHOT0 31aHUsl, HA3bIBAETCS

PErMOHAJIbHON KOMIIBIOTEPHON CETHIO
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MHQOPMAITMOHHON CUCTEMOM C THIIEPCBS3bIO

rI100aThbHOW KOMITHIOTEPHOM CEThIO

JIOKAJIBHOM KOMITBFOTEPHOM CETBIO

62

JlokanbHble BoruucanTeIbHbIe ceTd HE MOryT ObITH 00beIMHEHBI C IOMOIIBIO. ..

CepBEpOB

[IUTI030B, MOCTOB

KOHIICHTPATOPOB, MOJIEMOB

MapuIpyTH3aTOPOB

63

IloTok cooOIIeHuii B ceTH NMepeaayn JaHHBIX OMpeaessieTcs

00BEeMOM NaMATH KaHaja Iepeiad COOOIIeHuMt

Tpaccou

TPEKOM

TpapuKoM

64

Cxema coeqMHEHHN I Y3JI0B C€TH HA3bIBAECTCH CeTH

TONOJIOTUEH

JIOMEHOM

IPOTOKOJIOM

MapKepoM

65

Tomnonorus JoKaJIbHOI CeTH, B KOTOPOii Bce padoyne CTAHIMH HEMOCPEACTBEHHO
COCIMHEHBI ¢ CEpPBEPOM, Ha3bIBaeTcs. ..

JICPEBOM

IIUHHOU

3BE3JI0M1

KOJIBIIOM

66

Tomosorust ceTn onmpeaeasaeTcs

CTPYKTYPOI IPOrpaMMHOTO 00eCTICYeHUS

CrocoO0M COeMHEHUS Y3IIOB CeTH KaHalaMu (KaOesiMH) CBSI3U

KOH(UTYypalKel anmnapaTHOro 00eCIeUeHHMsI

CIIocooom BSaHMOﬂeﬁCTBHﬂ KOMIIBIOTEPOB

67

I[J'IH MNPUCOCAUHECHUA KOMIILIOTEPA K JOKAJbHOH ceTH HCIOJIb3YETCA...

IPOLIECCOop

MOJIEM

CETeBOH ajanrep

JKECTKUM JTUCK

68

du3uyeckas nepegaomas cpeaa JgokaabHoid cetu HE  moxker ObITH
MpeacTABJIEHA THIIOM. ..

ONTUYECKHUI BEICOKOYACTOTHRIN Kaben

KOaKCHaJIbHBIN Kabeib

OITOBOJIOKOHHEIH Kabelb

BUTas mapa

69

J1s nmoakI0YeHnst a00HEHTOB K IJI00aJbHOM CeTH HCMOJIbB3YIOTCA KAHAJIBI:
a) TesiepoHHOI CBSI3H;

0) coTOBOIi CBA3M;

B) Tejerpad)Hoi cBs3M;

T) CHYyTHUKOBOH CBSI3H.

a, B

a,B, T

a,0,B
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a,0,T

70 YerpoiicTBoM 1719 mpeodpa3oBaHusi HH(POBLIX CHTHAJIOB B aHAJIOTOBYK (opmy
SIBJISIETCA ...

KOHIIEHTpaTop

MOJEM

MOHHUTOP

poIIeccop

IIpumepHbIe TeMbI 10KJIa10B (pedepaToB):

orwbpPE

WcTopust BO3HUKHOBEHUS! THHOPMATHKH.

Casi3b HHGOPMATUKHU C APYTUMHU HAYKAMH.

HeoOxoaumMocTh 1 3HaYeHNE HOPMATUBHO-TIPABOBOTO OIpeIeeHHs] HHPOPMAIIUH.
Omnpenenenre MHPOPMALUH B pa3IMYHBIX HAYKaX.

bazoseie nonoxenus @3 "O6 urpopManmu, HHHOPMAITMOHHBIX TEXHOJIOTHIX M O 3aIUTE

nHpopmanun".

6.
7.
8.
9.

HcTopus BO3HUKHOBEHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

WcTopus Bo3HukHOoBeHus U pazputus OC.

Knaccudukanus yTuiur.

KommnbroTepHsie BUpPYCHI, KIacCH(PHKAIMS, Cpeda OOMTaHUs, pa3pyIlIUTENbHBIC ICHCTBUS,

QIITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Otanbl pa3BUTHS HHOOPMAITMOHHBIX TEXHOJIOTHIA.

Ocob6enHoct HHPOPMAITMOHHBIX TEXHOJIOTHI 00pabOTKH TEKCTOBOM MH(OpMAIHH.
TexHonoruu u cpencTBa 06pabOTKH TaOIUIHON HHPOPMALIHY.

ba3bl aHHBIX U UX pa3paboTKa.

®daxTorpaduueckre HHGOPMALMOHHBIE CUCTEMBI.

JlokyMeHTalbHble HH(POPMALIMOHHbBIE CUCTEMBI.

3ammra uHGOpMaUU B HH(HOPMAIIHOHHBIX CHCTEMAX.

KommnbroTepHble BUPYChI U CPEACTBA 3AIIUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS IHTEpHET.

Be6-nporpammupoBaHne: COBpeMEHHbIE TEXHOJIOIMH U BO3MOXKHOCTH.

Hcropus cetn MHTEpHET.

HcTopus cynepKoMITbIOTEPOB.

3aporxieHNe POrpaMMHUPOBAHUSI.

CpaBHUTeNbHAs XapaKTepUCTUKa omnepaunoHHbIX cucteM Windows, Linux, MacOS. Hx

MNpeMynIeCTBa U HEJOCTATKH.

24,
25.
26.
27.
28.
29.
30.

Mertobl KOMITIBIOTEpHON Tpaduku. KoMnbroTepHbIE UTPHI.

Hcroprst BOSHUKHOBEHUS KOMITBIOTEPHBIX BUPYCOB U CUCTEM ITPOTUBOJICUCTBUS UM.

ITouck B cetu MHTEpHET.

[TonsiTHe 00y4aromMX KOMIBIOTEPHBIX CUCTEM.

Windows u MacOS: cpaBHUTENIbHAS XapaKTEPUCTHKA.

[IpaBoBbIE OCHOBHI B ceTn MIHTEpHET.

Hctopus pa3BuTuss UHPOPMALMOHHBIX TEXHOJOTHH (TeKCTOBbIE U  rpaduyeckue

MIPOLIECCOPBI, AIEKTPOHHBIE TAOIHIIBI U TIP.).

31.
32.
33.
34.
35.

HcTopus pa3BUTHS ONEPALIMOHHBIX CHCTEM.

MosieMbl, UX OCHOBHbBIE XapaKTEPUCTUKH.

Bunbl 1 XapakTepUCTHKU COBPEMEHHBIX BUIEOKAPT.

Bunbl 1 xapakTepuCTHKU COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHMTeNbHas XapaKTEPUCTHKA KOHKYPHUPYIOLUIMX MPOU3BOAUTENEH

MPOIIECCOPOB.

36.

ATI m NVidia — cpaBHUTENbHAas XapaKTEPUCTUKA KOHKYPUPYIOLIMX IPOU3BOAUTENEH

BHJICOKAPT.
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37. MarepuHcKas miata; XxapakTepUCTHKA, BUJIBI.

38. IIporpammuoe obecneuenue 3arpysku [IK — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KiaccuuKaIys, UX XapaKTePUCTUKU.

40. YcrpoiicTBa BBIBOAA: KiacCU(UKALIUS, UX XapaKTEPUCTHKH.

41. Windows u Unix: cpaBHUTEIbHAS XapaKTEPUCTHKA.

42. Vcropus pa3BUTHS HEHPOKNOCPHETUKH.

43. Hcropus pa3BUTHsI CHCTEM IMOMCKa HH(GOPMAIIHIH.

44, XapaKTepUCTUKH CUCTEM PACIO3HABAHUS 00Pa30B.

45. CraHOBJIEHHE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUSAX (IKCIIEPTHHIE CUCTEMBI).

46. Hctopus pa3BUTHS CHCTEM OOIICHHS B ceTu MHTEepHET.

47. 3ammTa 3JeKTpOHHOM Mo4Thl B IHTEpHET.

48. VcKkyCCTBCHHBIN MHTEILICKT.

49. CoBpeMeHHbIE CUCTEMBI POCKTHUPOBAHUS 0a3 TaHHBIX.

50. TekctoBeriit mporeccop Microsoft Word: BO3MOKHOCTH, TOCTOMHCTBA, HEAOCTATKH.

51. VHTepHET-TeXHOJOTUH B MOBCETHEBHOM KU3HHU.

52. TIpoekt 3BM maTOr0 MOKOJICHHUS.

53. Konuenuus cBO60JHO pacpoCcTpaHsIeMOro MporpaMMHOT0 00ecTIieueHusl.

54. Uctopwust pa3BUTHs KpUITOTpadHH.

55. Pa3Butue cucteM 3amuThl HHGHOPMAITUH.

56. I[IporpamMMbI-aHTUBUPYCHI K UX OCHOBHBIE XapaKTEPHCTUKHU.

57. becnpoBoanoii IHTEpHET.

58. Certp MHTEpHET M KHOEPIPECTYITHOCTD.

59. Bpennoe Bo3aelicTBrue kommnbioTepa. CiocoObl 3alUTHI.

60. KapmanHble nepcoHaIbHBIE KOMITBIOTEPHI.

61. Ilouck undopmanuu B Untepuer. Web-unnekcol, Web-karanoru.

62. Cucrembl 2JIEKTPOHHBIX TUIATeKEH, HU(POBBIC ACHBIH.

63. WWW. Hcropus co3ianusi © COBPEMEHHOCTb.

64. [onstue u kmaccuuKanus KOMIBIOTEPHBIX CETEH.

65. ITouckoBbIe CEPBEPHI.

66. [loHsTHE CETEBOTO ATHKETA.

67. OcHOBHbIE KOMIIOHEHTBHI KOMIIBIOTEPHBIX CceTeil (cepBephl, THUIBI KOMMYHUKAIUH, ceTeBble
aZanTepbl, MPOrpaMMHOE 0OECTICUCHHE, MOJIEMBI ).

68. TexHuueckHue XapaKTEPUCTUKU CETEH.

69. Omneparmonnsie cuctembl. Kitaccudukanms. @yukiun. [TpuHImns! GyHKINOHUPOBAHUS.

70. O0630p NMPUKIATHOTO IPOrPAMMHOTO 0OECTIeUeHHs.

71. O0630p cucremuoro I10.

72. O630p uHcTpyMeHTanbHoro [10.

73. Tabnmunsrii mporeccop MS Excel: BO3MOKHOCTH, TOCTOMHCTBA, HEAOCTATKH.

74. T'paduueckue peaakTopbl: BUJIbl, JOCTOMHCTBA, HEJOCTATKH.

75. Tononorus KOMIBIOTEPHBIX CETEH.

76. PazButue OC cemeiictBa Windows.

77. CoBpeMeHHbIE BCIIOMOTaTeIbHbIE POTPAMMbI-yTUIIUTHI.

78. CoznaHue BeO-CTpaHUIL: A3bIKH, BO3SMOXHOCTH, COBPEMEHHBIE TEXHOJIOTHH.

79. Temarndeckue COMAIBHBIC CETH — OYIyIlee COBPEMEHHBIX COITUAILHBIX CETEH.

80. KomnbroTepHble MOAETH U MOJCTUPOBAHHE.

81. MOHHTOpPBI: XapaKTEPUCTHUKA, BUJIBI.

82. IlpuHTepbl: XapaKTepPUCTHKA, BUIBI.

83. Buemmsist mamsats [1K: BuIbI, XapaKTepUCTHKH.

84. Buytpennss namsath [1K: BUIbI, XapaKTEpUCTUKH.

85. ®aiinoBbIe CUCTEMBI: XapaKTEPUCTUKA, BHJIBI, IPUHIIUITEI PAOOTHI.



21
6. YueOHO-MeTOAMYECKOe U HH(POPMAIHOHHOE 00ecnieyeHne T CIUUTIITHHBI
6.1 Cnucok MCTOYHUKOB M JIUTEPATYPHI
OcHoBHast

1. I'ypukos, C. P. Undopmatuka: yueonuk / C. P. I'ypukos. - 2-¢ uzn., nepepad. u 1011, —
M.: HUL] UH®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Hukonsckas, U.A. UndpopmaninoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUU B CHEIIHATIEHOM
obpaszoBanun: yueOnuk / M.A. Hukomnbckas. - 2-e uzn., nepepad. — M.: MTHOPA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770.

3. Codponora, H. B. Teopust u meroauka oOyueHus: napopmaruke: yaeOHOE TOcoOme
st By30B / H. B. Codponona, A. A. benbuycos. - 2-e¢ u3., nepepad. u jaor. - Mockpa: M3xarenbcTBo
IOpaiiT, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

4. Wudopmaruka Uit ryMaHUTapueB : y4eOHUK U npakTtukyM ais By3oB / I'. E. Kenposa
[t np.]; mon pemaknueri I'. E. KenpoBoit. — 3-¢ m31., nepepad. u gon. — Mocksa : M3gaTenbcTBO
IOpaiir, 2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. Nudopmarrka: MeTOJ. yKazaHUs MO BBIMOJIHEHUIO J1a0. padot. Y. 2 / M-Bo obpa3zoanus
u Hayku Poc. @enmepammm, ['oc. oOpaszoBar. yupexkieHue Bbicml. Tpod. obpaszoBanusi "Poc. roc.
ryMaHuTapHbiii yH-T", UH-T SKOHOMMKH, ynp. u npaBa, Kad. monenupoBaHus B 3KOHOMUKE U YIIP.
[aBT.-cocT.: MypomuieB B. B., CenuBanos lO. I1., I'mankos 0. M., I'py3aman B. A., Ilonnazosa A. B.,
MypowmieBa A.B. ; nayu. pen. Kyne6a B. B.]. - Mocksa: PITVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum pocryma: http://elib.lib.rsuh.ru/elib/000003573

JlonosHUTENbHAS

1. Muxansun, E.B. MHk103uBHOE 00pa3zoBaHue: yUeOHHK U MPaKTUKyM Uit By30B / E.B.
Muxanbuu. — M.: U3narensctBo IOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. O6y4yeHue cTy1eHTOB ¢ OrpaHHYEHHBIMH BO3MOKHOCTSIMH 370POBBS U

MHBAJUJIHOCTBIO B CUCTEME BBICIIEr0 00pazoBaHus: Meronnyeckoe nocooue / E.B. Muxanpuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka nHKIIO3UBHOTO 0Opa3zoBanus: yueOHuk / T.I'. bormanosa, A.A. I'yceliHoBa,
H.M. Hazaposa [u ap.]; nmox pen. H.M. Hazaposoii. - Mocksa: MH®PA-M, 2020. - 335 c. - URL:
https://znanium.com/catalog/product/1082444.

6.2 IlepeueHnb pecypcoB HHGOPMALNHOHHO-TETEKOMMYHUKANMOHHOU ceTn «AHTEpHET».

ApxuB HayuHbIX U3aHuii https://archive.neicon.ru/xmlui/

Poccuiickoe onnaitH-u3nanue, mocesiieHHoe uppoBbiM TexHomorusM https://3dnews.ru/
NudopmarmonHo-npaBoBoii nopran http://www.garant.ru/

Kommnbrotepusiit sxypHan «KommbroteplIpece» http://compress.ru/

KommnbroTepHsie cetH [anmekTponHbiii pecypc]. http://mww.lanberry.ru/lan/kompjyuternie_seti

6.3 IlIpodeccnonaibHbIe 0a3bl JAHHBIX H HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k npodeccuonanpHbiM 0a3zam nannbix: https://liber.rsuh.ru/ru/bases
WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

1. Koncynbrant [lmoc
2. Tapanr


https://urait.ru/bcode/453796
https://urait.ru/bcode/530602
http://elib.lib.rsuh.ru/elib/000003573
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7. MaTepuaJibHO-TeXHUYeCKOe obecneyeHue JUCIUINHBI

I[HSI MaTepI/IaJIBHO-TeXHI/I‘-IeCKOFO O6€CH€‘-I€HI/I$I JOUCHUITIIINHBI I/ICHOHB3YIOTCSIZ HGKHHOHHbIﬁ
KJIJacC ¢ BHJEO IIPOCKTOPOM U KOMIIBIOTEPHBIA KJacc, OOOPYIOBaHHBIH COBPEMEHHBIMHU
MEePCOHANBHBIMU KOMIIBIOTEPAMHU JJII KaXKIOTO CTYyJIEHTa, OOOPYJOBaAaHHOIO B CBOIO OuYepelb
MIPOrpaMMHBIM 00€CIIeYeHUEM B COOTBETCTBUH ¢ Tadmwmieit 1.

Tabnuma 1. [lepedyeHp mporpaMMHOTO O0eCTICUeHUs

Ne Haumenosanue [10 IIpousBogure Crnioco6 pacnpocTpaHeHus
n/m b

1. Microsoft Office Microsoft JIMIICH3UOHHOE

2. Windows Microsoft JIMIIEH3MOHHOE

3. Microsoft Share Point Microsoft JIMLICH3MOHHOE

4. Kaspersky Endpoint Security Kaspersky JIMIIEH3MOHHOE

8. ObecnieyeHne 06pa30BaTeJHLHOI0 NMPOIECcca IJIsl JIMI] ¢ OTPAHUYEHHBIMU BO3MOKHOCTAMU
310pPOBbSI H HHBAJIHN/I0B

B xome peanuzanuy JUCHUIUIMHBL HCIIOJB3YIOTCS CIEIYIOUIME JIOTIOJHHUTEIBHBIE METOIbI
00y4YeHHs, TEKYIIeTO KOHTPOJS YCHEBAEMOCTH M TPOMEXKYTOYHOM aTTecTallui OOyYalolINXCs B
3aBUCHMOCTH OT UX MHIMBHIYAIBHBIX OCOOCHHOCTEH:

® ISl CIENBbIX M CIa0OBUAALIMX: JISKIHMH O(GOPMIIIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CIIEHUAIM3UPOBAHHBIM TPOTPAMMHBIM 00ECIICYECHUEM;
NUCbMEHHBIC 3aJaHusl BBHIOJMHSIOTCS Ha KOMIIBIOTEPE CO CIIEHUATM3HMPOBAHHBIM IIPOrPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JIOKC; IS BBINOJHEHUS 3aaHUs TPH HEOOXOIUMOCTHU
IPEAOCTABIACTCS YBEIMYUBAIONICE YCTPOICTBO; BO3MOXHO TAKKE€ MCIIOIb30BaHHE COOCTBEHHBIX
YBEIMYHMBAIOUINX YCTPONCTB; MMCHbMEHHBIE 3a/IaHNsT OPOPMIIIOTCS YBEINYEHHBIM MIPUPTOM; IK3aMeH
1 3a4€T MPOBOSATCS B YCTHON (pOpPME MITH BBITTOJIHSIOTCS B MIMCBbMEHHOM (hopMe Ha KOMITBIOTEpE.

® Ul TIIyXUX M CIA0OCIHBIIAIINX: JIEKIUU OQOPMIISIOTCS B BUJIE DJIEKTPOHHOTO IOKYMEHTa,
00  TPeaoCTaBIAETCS  3BYKOYCHWJIMBAMOIIAS — ammapaTypa HWHAWBUAYAIBHOTO  TOJB30BAHUS;
MUCbMEHHBIE 33JaHUsl BBIOJHSIOTCS HAa KOMIIBIOTEpE B NMUCBMEHHOH (opme; 3k3aMeH U 3auéT
MIPOBOJISATCS B MUCBMEHHOM (DOpMe Ha KOMITHIOTEPE; BO3ZMOXKHO MTPOBE/ICHUE B (DOpME TECTHPOBAHMUS.

® Ul JIWIl C HApyIICHHSIMA OTIOPHO-IIBUTATENBHOTO arapara: JISKIUU O(GOpMIISIFOTCS B BHIIE
JIEKTPOHHOTO JIOKYMEHTa, JIOCTYIIHOTO C TIIOMOIIBI0O KOMIBIOTEPA CO CIEHUATN3UPOBAHHBIM
MpOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIE 3a/laHUsl  BBIOJNHSIOTCS Ha KOMIIBIOTEPE CO
CIEeLMATU3UPOBAHHBIM MPOIPAaMMHBIM 00ecrieueHNeM; FK3aMeH U 3auéT MPOBOJATCS B YCTHOH (hopme
WM BBITIOJTHSIOTCS B MTMCBMEHHOM (popMe Ha KOMITbIOTEpE.

ITpu HEOOXOIUMOCTH MpeTycMaTpUBAECTCs yBETNUYEHUE BPEMEHH /IS IOATOTOBKU OTBETA.

[Iponienypa mpoBeneHUsS MPOMEKYTOYHON aTrTecTamuu Ui OOyYaroIIuXCsl YCTaHABIMBAETCS C
yu€TOM UX WHAMBHUIYaJIbHBIX NCUXO(PU3NUYECKHX 0coOeHHOCTeH. [IpoMexyTouHas arrecTanus MOXeET
MIPOBOJMTHCS B HECKOJIBKO ITAIOB.

IIpu mnpoBeaeHMH TPOLEAYPHl OLEHUBAHUS PE3YJIbTaTOB OOy4YeHMs IpeaycMaTpUBaeTCs
WCTIOTb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOAMMBIX B CBSI3U C MHIWBUAYAIbHBIMA OCOOCHHOCTSIMHU
oOyJaroluxcs. OTH CpeicTBa MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, MIHM MOTYT
HCTIONIb30BaThCsl COOCTBEHHBIC TEXHMUECKHUE CPE/ICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3yJIbTaTOB OOyUYEHMs JOMYCKAETCS C UCIOJIb30BaHHEM
TMCTaHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxxaoro odydaronierocss B popMax, aJalTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBBS U
BOCTIPHUATHS UHPOPMALIUU:
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o UIsl CIIEMIBIX W CHAO0OBUIANIMX: B TEYAaTHOW ¢opMe yBEIWYEHHBIM MIpUPTOM, B Qopme
3JIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIyXUX U CJIA0OCIBIIIAIIUX: B Ie4aTHOU opme, B GopMe HIIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYaIOLINXCSl C HAPYIICHUSIMU OMOPHO-ABUraTeIbHOIO anmapara: B Ie4aTHOH ¢opme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B popMme aynnodaiina.

VYyeOHBIC ayAUTOPUU JII BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIIBHOW paOOThI, Hay4dHas
OubnMoTeka W WHBIC TOMENICHHUS Ui OOYYEeHHS OCHAIIEHBI CHEIHAIBHBIM O0OpYIOBaHHEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH O0YUCHUS:

® JIJIsl CJICTIBIX W CJIA0OBHASIINX: YCTPOMCTBOM JJIsi CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nucnuieem Bpaitnias PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYXUX W CHA0OCIHBIIANINX: aBTOMATH3UPOBAHHBIM pa0OYUM MECTOM IS JIOJCH C
HapyIICHUEM CITyXa U CIa00CTBIMIANTNX; aKyCTUISCKUN YCUITUTENb U KOJIOHKU;

o 11 OOYyYalOIIUXCSl C HApPYIICHHSIMH OINOPHO-JABUTATEIILHOIO ammapara: TepeIBIKHBIMU,
peryinupyeMbiMd 3proHomMuueckumu mnapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEIHAIbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

9. MeTtoauyecKkne MaTepHaJIbI

9.1 MnaHbl ceMUHAPCKHUX 3aHATHI

3anaTue 1. Teoperuueckue ocHoBbl MHPopMaTuku U UKT. OcobenHoctd MHPOpMALIMOHHBIX
TeXHoJIorul Mg moaeii ¢ OB3.

Bomnpocs! 11t 06cyxaeHus:

1. Ilpenmer, uens U 3a1a4u Kypca.

2. Ponp uHpOpPMALMOHHOM [JEATETLHOCTM B COBPEMEHHOM OOIIECTBE: HKOHOMHUYECKOM,
COILIMAIIBHOM, KYJIbTYPHOH, 00pa30BaTeIbHOM, TYMaHUTAPHOU cepax.

3. HudopmannoHHoe 001IeCTBO KaK COBPEMEHHBIN 3Tall 00ILECTBEHHOTO Pa3BUTHSL.

4. Wudopmarus, ee BUJbl, aTpuOyTHUBHBIE CBOMCTBA U ()OPMBI CYIIECTBOBAHUS.

5. Koauposanue nnpopmanuu. Criocodbl KOAUPOBAHUS YUCIOBO, TEKCTOBOM U rpaduyeckoi
nH(popMaLnY )i JI0AEH ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBbSI.

6. HWupopmarroHHbIE POLIECCHI, PECYPChI, CUCTEMBI U TEXHOJIOTHU

3agaHue:
1. CocraButh TriOCCapuii OCHOBHBIX MOHATHH: HMH(POPMAIMOHHOM 001IecTBO, HMH(POPMATHKA,
uHpOpMaLus U ee CBOIcTBa, MH(OPMAIIMOHHBIE MIPOLIECCHI, PECYPChI, CUCTEMBI M TEXHOJIOTUH

3ansaTue 2. Texuuueckwe cpencTBa peanu3aldyd HHPOPMAIMOHHBIX  MPOIECCOB U
peaduIUTaIIy.

Bompocs! 1i1st 06cyxneHus:

1. Bunasl npodeccroHanbHOM MHPOPMAITMOHHON JEATENTFHOCTH YeJOBeKa C MCIOJIb30BAHUEM
TEXHUYECKUX CpPEICTB M HHPOPMAIMOHHBIX pPECypcoB (B COOTBETCTBUM C HalpaBiIeHHEM
npoeCCUOHATTLHOMN EATEIEHOCTH).

2. MUcropust pa3BuTusl BRIUMCIATENbHOW TexHHUKH. [lokomenust O9BM. Knaccudpukamus IBM.
IlepcriekTHBBI pa3BUTHUS

3. ApXUTEKTypa, CTPYKTypa ¥ KOH(pUTypalus nepcoHanbHoro kommbeiorepa. (I1K).

4. Ha3HaueHue W XapaKTEpUCTHKH OCHOBHBIX ycTpoictB [IK. MarepuHckue miaTel U UX
cTpykTtypa. IIpoueccopsl, 001Iue U JTOKaIbHbIE IIIHHBI.
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5. VYcrpoiicTBa XpaHeHMs HMH(OpMalMM: ONEpaTUBHAs NaMsATh, MOCTOSHHAs MaMATh, KOII-
[IaMATh, BHEIIHASA IaMATh.

6. VYcrpoiictBa BBOJAa U BBIBOAA TEKCTOBOM M rpaduueckoil HHPOpMALUU U HX
knaccuukanus. YCTpOHCTBa BBOJA-BBIBOJA 3BYKOBOW uH(popmammu. Mojaembl. YcTpoiicTa
YIIPaBJICHUS

7. TudnorexHuueckue cpeacTra peadunutanuu. [IpuemMsl UCOIB30BaHUS THPIOTEXHUYECKIX
CPEeACTB peabuIuTaluu (U1 CTYJEHTOB ¢ HApyIEHUSIMU 3pEHHUS).

8. CypnorexHuyeckue cpeicTBa peadunutanuu. [IpreMbl HCHOIB30BAHUS CYPIOTEXHUYECKIX
CPEeACTB peabuIuTaluu (U1 CTYJAEHTOB C HApyLICHUSIMHU CIIyXa).

9. Coneunanbueie Bo3MokHOocTH OC g7 monb3oBaTeNell € HAPYUICHUSMH — OMOPHO-
IBUTAaTEIbHOrO amnmaparta. lIpueMbl HCHOIB30BaHUS KOMIIBIOTEPHOW TEXHUKH, OCHAIECHHOU
aJIbTEpHATHUBHBIMH YCTPOWCTBAMH BBO/Ia-BhIBOJA WH(OPMAIIHH.

3ananue:
3ammTa 10KIaja Mo BEIOpaHHOM TeMe, IPEACTaBICHHOW Ha ceMUHape 1o TeMe 1.

3ansaTue 3. [Iporpammubie cpencTBa peanusanuu HHHOPMALMOHHBIX MpolieccoB. [Iporpammubie
CpEICTBA /ISl MHKJIFO3UBHOT'O 00pa30oBaHUs

Bompocs! 1uist o6cyxneHus:

1. Cucremnoe nporpammHoe obecriedenue. OnepanuoHHble cucTeMbl. DaNHIOBBIE CHUCTEMBI.
OnepanronHsie 0005104kH. [{paliBeppl. Y THIINTHI.

2. llpuknagHoe mporpamMmmHoe oOecrnieueHue. HazHauenue, coctaB U Kiaccu(UKaIus MaKeToB.
npukiaaHeix nporpamm (I1IIIT).

3. Ilporpammubie cpenctBa 00pabOTKH TOKyMEeHTOB. Kiaccudukaius cucteM o0pabOTKu
JTOKYMEHTOB. TeKcToBbIe mporieccopbl. DyHKIMOHAIBHBIE BO3MOXXHOCTH TEKCTOBBIX ITPOILIECCOPOB.
(BBITIOJTHSCTCS HA KOMITBIOTEPE)

4. TaOnuuHble mpolECCOPbl KAaK IPOrpaMMHBIE CpEACTBA O0OpaOOTKH CTAaTUCTHYECKON
unpopmanuy. DOyHKIUOHATIBHBIE BO3MOXKHOCTU DJIEKTPOHHBIX  TaOJHII. [Ipe3enTanrionHbie
MIPOTpaMMHBIE CPEZICTBA. (BBITIOIHIETCS HA KOMIIBIOTEPE

5. [Ilporpammuble cpeacTBa i WHKIIO3UBHOrOo oOpa3oBaHus. IIporpamMMel 3KpaHHOTO
JOCTYTIa, KOPPEKIIMOHHBIE TIPOTPAMMBI-TpEeHAXepHI. JlucTaniimonnoe oopa3oBaHue

3agaHue:

Pabora ¢ TeKCTOBBIM MPOIIECCOPOM

Yacrte |. PopmaTupoBaHne JOKYMEHTA

1. Cnenyromue ab3a1pl HEOOX0IUMO OTPOPMATUPOBATH B COOTBETCTBUM C HAITMCAHHBIM B HUX
TEKCTOM:

JlanHbli ab3ar11 10J1KeH ObITh BBIPOBHEH 110 JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM U OTCTYIIOM B
KpacHoii (mepBoit) ctpoke - 1,5 cM. MexXcTpouHbIif HHTEpBal (IBOHHOM).

JlanHbli ab3a11 10J1KeH ObITh BBIPOBHEH 110 JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHoii (nepBoif) cTpoke - 1,5 cMm. MexcTpouHnslii nHTepBasl (MUHUMYM)- 2,8. Ilepen ab3atem oTcTyn
— 7 ur., mocne ab3ana — 4 1r.

A63a11 oTpopMaTUPOBATh C TOMOLIbIO IMHEHKH. J[aHHbIN ab3a1l oTieHTpUpoBaTh. [IpaBbiit
OTCTYII - 3 CM., OTCTYyIIa B KpacHOM cTpoke HeT (mpumep Cornacyromei moanucH). MexcTpouHbIit
UHTEpBaI — (OJTYTOPHBIN).

2. . Jlng mociieqHero ab3ama co3aaiTe BOKPYT HEr0 0OpaMJyICHHE B BHJIE PAMKH OOpPIOBOTO
1BeTa MHUpUHOHU 1,5 mT.

3. B crenyromem TekcTe co31aTh MHOTOYPOBHEBEIH CITUCOK, IPOHYMEPOBAB a03allbl B KAKJIOM
paznene. B mepBoM pazzaene ab3aibl HyMepyroTes ciaeayromnmm oopazom: 1.1. 1.2, u T. 1. Bo BTOpoM
-2.1.22.uT. 1.
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1. IIPEImet norosopa
ITocraBmuk npozaert, a [TokynaTtens mpuoOpeTaeT TOBap B COOTBETCTBUU C BbIIAHHBIM CUETOM-

(hakTypoil.
2. llena u o0masi cymma 0rosopa.

O6mast cymMa JJOroBopa Ha MOMEHT €r0 3aKJIIOUEHUsI He PUKCUPYETCs.

Kaxapiii pa3, koraa [Tokymarens ocymecTBUT IO CBOEMY BEIOOPY 0TOOp TOBapa, COCTABIISIECTCS
JIBYCTOPOHHEE JOMOJIHUTEIBHOE COTJIAIEHUE C YKa3aHUEM LIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJIMCAHUS CTAHOBUTCA HEOTHEMIIEMOM COCTAaBHOM 4acThI0 HacTosiuiero JJorosopa.

4. 3aMeHHUTh, €CIi ITO TpeOyeTcs, CTPOUHbIC OYKBBI HA MTPOIMCHBIC, UCTIONB3YS KOMAHY
«Peructpy:
B.U.(ajeeB “‘MyHUIIUTIAILHOE MPaBo p¢h”. a0 U3IATEIBCTBO “FOpHUCT”

5. Crnenyroumuit TekcT pa3zoeiTe Ha 2 KoJoHKU. Paccrosinue Mexay kosnonkamu 1,5 cm. (He
3a0y0bme 6CmMagumy pa3povlé HA MEKywell CMpanuye 00 U nocile OGHHOZ0 MEKCMa).

Tepmun nadopmaTrka (informatics) BBeeH (ppaHIly3cKUMHU YYSHBIMH IIPUMEPHO B Havaie 70-X
rOJIOB M O3HAYall - “Hayka o mpeoOpazoBaHUU HHPOpPMAIIH .

B 1963 r. coBerckuii yuenoiii @.E. TeMHHUKOB OIHOBPEMEHHO C 3apyOEKHBIMH aBTOpPAMHU
omnpezaenseT nHGOPMATUKY KaK HayKy 00 HHQOpMAaIHK BOOOIIE, COCTOALIYIO U3 3 OCHOBHBIX YacTeH -
TeOpur HMH()OPMAIIMOHHBIX  3JEMEHTOB, TEOPHUH HMH(OPMAIIMOHHBIX IPOILECCOB U  TEOPHH
MH(OPMALIMOHHBIX CHUCTEM. DTO OBLI MEPBHIN Ba)KHBIN MOBOPOT B Cynb0Oe MOHATUS “UH(POpMaTHKA”.
OH ocTtaBajcst JOATO JUIIb UCTOpudeckuM (hakToM. [lombiTka 000CHOBaTH HOBOE TOHSTHE, J0KA3aTh
€ro HeoOXOAMMOCTh He ObLIa YCIEIHOW U B TOMKHOW MEpe He OIIEHEHAa B CUJIY TOTO, YTO IyOIuKaIus
ObLIa OCYIIECTBIICHA B MAJIO M3BECTHOM, CIEIMAIbHOM KypHaie (M3BecTusi By30B. DIEKTpOMEXaHUKa,

1963, N 11).

6. Cozpnaiire ctuiab ¢ umeHeM IlepBblii Tak, YTOOBI OH UME CIEAYIOIINE XapaKTePUCTUKU:

e TEKCT, O)OPMIICHHBII TaHHBIM CTHJIEM, AOKEeH uMeTh pu@T Times New Roman Cyr, pazmep
14, 3eneHsbIii LBET;

* TEKCT JOJKEH UMETh JBYCTOPOHHEE BHIPABHUBAHUE;

¢ MEKCTPOYHBIN MHTEPBAI - IBOWHOM;

e TEKCT JJOJKEH UMETh 00OpaMJIEHUE B BUJIE PAMKH.

7. Cnenyrouuii TekcT odopmure cruieM [1epBbrii:

BonbmnHCTBO 111a0JI0HOB BKIIIOYAIOT B c€0sl Crienaln3upOBaHHbIE KOMaH/Ibl, O0JIeT4Yaome
BBINOJIHEHHUE ONPeIeTICHHBIX 3a/1a4 ITPH CO3AaHUU JIOKYMEHTa, 6a3upyroerocs Ha mabsoHe.

Yacts I1. PadoTa ¢ Tadanmamm.
3ananus.

3ananue 2.1. Co3naiiTe Ta0HUILy COIJIACHO 00pa3iy, U BHINOJHUTE BIYMCIEHUS.
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Ne CTOoHMOCTB Koamgecteo | 3apaGoraas|
n/no | |@avanas H.O. | padouero padoanx ILIATa
OHSA JHeH

1 Mensenes AM 50 22

2 Bomnkos II.C. 70 26

3 3afines I1IL. 100 20

4 Cemourua P.B. 90 25

5 Benknn AL 120 10

Hmozo:

Yacrs II1. PadoTa ¢ popmyaamu.

3apanmue 3.1. Co3naiite HopMyIIbl IO CIEAYIOUINM BBIPAKCHUSM:

Y paBeH KOpHIO KBaJpaTHOMY U3 cyMMbl Apobeii. [lepBas npoOb - B uucnurene X B KBajpare
wiroc Z B KBajJpare; B 3HaMeHarene kBaapaT cymmbl X u Z. Bropas apoOb — B uuciuTene KOPeHb
KBaJpaTHBIH W3 X MHHYC KOpPEeHb KBaJpaTHbIi U3 Z; B 3HaMeHaTelle — KBaJpaTHBI KOPEHb W3
pazHoctu X u Z,;

3aganue 3.2. Co3nath GopMymy CleIyIOIIero BUAA:

o _ E ' E * ..
hvm_n - .I‘”- J";‘—m, j—mne
; ;

MoJIb3ysACh KHONKaMu (puc. 3.1.):

— kHomka 13, monosxenue 12 (111 BBoza JIeBOM 4acTu (hopMyJIbl);
— 3HAK «PaBHO» U CUMBOII «X» BBECTH C KJIaBUATYPHI;

— KHOMKa 14, nonoxenue 5 (3HaAK CyMMBI);

— kHormKa 13, monokenue 2 (BBOA HIDKHUX WHJIEKCOB);

— BBECTH CUMBOJ * ¢ KJIaBUATypbl (MM KHOIMKA 4, TI0JI0)KEHUE 5);
— kHormKa 13, monoxenue 2 (BBOJ HIDKHUX UHJICKCOB).

Yacre IV. BeraBka qjuarpamMm u oprexem.
3ananue 4.1. BcraBpTe AuarpaMmy Mo JaHHBIM CJIEIYIONMIEH TaOIHITbI
Ta6nuua. [Ipogaxa ToBapos 3a | kBaptan 2006 roaa.

HanmenoBanue SIuBapp ®despaib Mapt
TOBapa

Tosap A 2345 3456 1290
Tosap B 1356 2457 1897
Toap C 4567 5500 6789

3aganue 4.2. IlocTpoiiTe nMHEHHBIN TpaduK MO JaHHBIM TaOJIUIbBI, B KOTOPYIO 3aIlUIINTE
3nHaueHus Y u X. [Ipuuem Y= 1+X? , a 3Hauenus X u3MeHsroTcs ot 1 710 9.

3ananue 4.3. BcraBbTe B JOKYMEHT OpraHu3allMOHHYIO JUarpamMmy, Ha KOTOpoil Oyner
n300pakeHa Kilaccu(uKanus IporpaMMHOro 00ecreyeHH .

Yacts V. KommiekcHoe ucnojis3oBanue so3moskuocreir MS Word nis co3panus
JIOKYMEHTOB

3aganue 5.1. B cnenyromuii pparMeHT TEKCTa BCTaBbTE CHOCKU — Ha3BaHHE KHUT IPUBEICHHBIC
B CKOOKax.

Oco0EHHOCTBIO JAaHHOW padOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3yYECHHUH ITOJX0Ja
KOHKPETHOW OpTraHu3allii K MPOLECCY YIPaBICHUS MPOJAaKaMu, TaK ¥ Ha TIOTYyUYEHUU TEOPETHIECKHIX
3HaHHI>i, HO‘—IepHHyTBIX nu3 CHeHHaHBHOﬁ J'II/ITepaTypBI. Hpe>1<)1e BCE€T0, 3TO KHHI'H, ITOCBAILICHHBIC
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OCHOBaM HayKHU yrpaBjeHHs. be3 3HaHUs 3TUX OCHOB OYEHb CIIOKHO JOCTUYb KaKUX-JIMOO YCIIEXOB B
MPAKTUYECKON JnesTenbHOoCTH. Hambonee TOMHO STH OCHOBBI HAYKH YIPABIICHUS PAaCCMOTPEHBI B
paborax ciemyronmx abTopoB: MeckoHa (MeckoH.M, Ansbepr M., Xemoypu @D. OCHOBBI
MeHemkMenTa.- M.: [leno JIT/, 1995), I'epunkosa (I'epunkoBa 1.H. Menemxment// YaeOHUK.- M,:
banku wu bupxu, IOHUTU, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.M. MeHeKMEHT:
YeJOBEK, cTparerusi, opranusauus.- M.: Uzn-Bo MIY, 1995.), PymsnuneBoit (MeHemKkMeHT
opranuzanuu// YdyebHoe mocoOue i CTYJICHTOB IO CIECHHAIBHOCTH MEHEIKMEHT/ MOJ  pejl.
Pymsnuesoit 3.I1., Conomaruna H.A.- M.: Ilporpecc, 1995) u npyrux. HecomHeHHO, Kaxablil U3 3TUX
TPYJOB MMEET CBOM OCOOCHHOCTH, XapaKTE€pPHbIE YEpPThl, CBOIO HANPABIEHHOCTb, HO B IICJIOM OHH
HOCAT 0a30BbIN xapakTep. Cienyroiield KHUTOM, KOTOpasi 0OKasajia HeIOCPEICTBEHHOE BIMSHUE HA MOU
B3IUIAJIBI B 9TOM oOyactu, sBisercs padora dwimmna Kotnepa «OcHoBbl mapketunray (Kotmep O.
OcunoBbl  mapketunra.- M.: Ilporpecc, 1996.) Kuura Obuia mosie3Hoil Tem, 4TO B HEH, MPOCTO U
MOHATHO H3JI0)KEHO IOHHMMaHWE MpoOJieM, KOTOpbIe peliaeT MapKETUHI: OCHOBHBIE KOHIICTILIUU
pa3BUTHS MapKETHHIA, CYTh 3TOrO BHUJA YEJIOBEUECKOH NEATENbHOCTH, OCHOBHBIE 3aKOHBI, a TAKXKE
MpUMepbl TPUMEHEHHUs JEeUCTBUSA MapKeTUHra Ha mpakThke. HecOMHEHHO, Hal0 OTMETUTDH €Ile Pl
aBTOPOB, YbM TPYIBl MO0 MAPKETUHTY OKa3aJM BIUSHUE HA JaHHy0 padboty — ukcon (duxcon II.
VYnopasnenune wmapkerunrom.- M.: BUHOIIL, 1998), Moppuc (Moppuc @. MapKeTHHT: CUTyallul H
npuHuMnbl.- M.: bauku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., bonxa 3. [Ipsimoe
nonajanue: GpakTopel ycmexa MpsAMOro Mapketrunra.- M.: Amandes, 1999). Cuntaro HeoOX0IUMBIM
BBIIEJIUTH €I11€ OJHY KHUTY, KOTOpas MOBJIUsUIA Ha JaHHYIO paboTy, OHA MPUHAJIEKUT MIEpy KJIacCUKa
amepukanckoro meHemkmeHTa [Tutepa JIpykepa u HazwsiBaetcs «d3hdexTuBHOE yrpaBienue» (Ipykep
I1. DddexkTuBHOE ympaBieHUE. DKOHOMUYECKHE 33Ja4d W ONTHMalbHbIC pemieHus.- M.: DAUP -
I[TPECC, 1998). Jlyuiie Bcero 3HaueHue 3TOW pabOTHI OMMCAHO B aHHOTAIMU K 3TON kHHre: «KHura
Ha MHOTHE TOJIbI CTaHET BAIllUM KOHCYJBTAaHTOM B Pa3NMYHBIX cdepax OusHeca qroboro macmrada.
Bce momnoskeHusi, W3N0KEHHbIE B HEH, MPOBEPEHbI HA MPAKTUKE U C YCIEXOM HCIONb3YIOTCS B
COBpeMeHHOM Ou3Hece». OCHOBHBIC 33J]a4H, KOTOPHIE TOMOTAET PEIIUTh 3Ta KHUTA, MOKHO YBUJIETh B
Ha3BaHusX TaB: «[lonnmanue 6usHeca», «CocpenoToueHne Ha MepCrieKTHBe, «JloXobl, pecypcehl U
MEePCIEKTUBBD) U T.J.

3aganue 5.2. YcTaHOBUTE 3aKJIa/IKM Ha HA3BaHUE KAXKIOW 4acTH OTYETA.

3aganue 5.3. Coznaiite KONOHTUTYJIbl Bepxuuii ¢ Homepom pabotel, Hiwxuuii ¢ pammineit
WCTIOJTHUTEIISI U ITATOM BBIMOJHEHUS.

3aganue 5.4. PaccTaBbTe HOMEpa CTPAHUL U TIOATOTOBBTE CO3JaHHBIN JOKYMEHT K II€UaTH.

3ananme 5.5. Co3naiiTe aBTOOIIaBICHHE B Hauaue paboThlI.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

Yacrtse |. PopmaTupoBaHne JOKYMEHTA

1. Jlnst Bepcun MSWord 2003 ¢popmarupoBanue ab3ama mpoBOAUTCS C TIOMOIIBIO
rpymnnsl koMa"g @opmam. Ob6pamienne ad3ara AeiaeTcs ¢ MOMOIIbI0 KOMaHb! I panuybl u 3anugka.
2. Jlst Bepcun MSWord 2010 u Beitiie ucrnions3yiite Bkiaaku Inagnas v

Pa3./| InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeLeH3npoBaHune Bung KoHcynetantMawc & o
= % - . s . m | s %
B N Calibri (OcHo ~ 11 A A Aam 5 = AaBGBerr, | Aab6Belr, AaboB: | ; o
Bcrasute K K Y - abs x, X° -7 . A z% T O6bIUHE | T Bes uHTe.., 3aronoso.. - V3MeHuTs | PEAKTMPOBaHue
- " J - - T cmam T M
Eydep o6meHa LU ppdiT CTramn
Peruct MHoroypoBHe dopmarupoBa Coznanue/nzmene
BbIM CITMCOK HHC a63aua HUC CTHUIIA
['panuns! u
W= 9- 8 U= TecToeklid gokyMmenT.dock - Microsoft Word | =
FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @
j n' J 'y OpuenTauma ~ >|4-:|' A Mognoxka ~ OTeryn WHTepean = =~
= [A]- 13 Pasmep - 38~ i) user crparuus | EE 0 om S om . H
Tembl Mona - -

- .v - £E KonoHkw,~ b T J IpaHnupbl CTPaHWL, E‘E 0cm - Ii 10 ot “?-;3 OBnacTe BEgeNeHNA

Tembl MapameTphl -:r|:|afuu,x:| DOH CTPaHNLB AB3ay ¥nopago4nTe
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Puc. 1.1.
Yacrts |l. Pabora ¢ Tabiuuamu.

Co3natp TabIMIly MOKHO TPEMS CIIOCOOaMH:

1. BecraBuTh Ta0JM1Ly, YKa3aB KOJIMYECTBO CTOJIOLIOB U CTPOK;

2. HapucoBats Tadauny. Kypcop BMecTo cTpeiku mpuMeT Buj Kapangama. J{ins onpenenenus
OOIIMX rpaHuUL] TAOJIMIBI WIN SYEHKHU HApPUCYHTE NPSMOYTOJbHUK, HAXKaB U yIeP’KUBas JIEBYIO KHOIIKY
MbIIIH. Jlanee BHYTpU MPSMOYTOJIBHUKA YK€ MOKHO PHCOBATh JIMHUHU CTPOK M CTONOIOB. Eciu Obuia
HapUCOBAHA JIMIIHAS JIUHUSA, €€ MOXKHO YJAJIUTh NP TOMOIIX KHONKH JIacTHK;

3. lIpeoGpa3oBaTh TekcT B Tadauny. B nosBuBmemcs okHe B oOnactu Pa3gennresb HY>KHO
BbIOpATh TOT CUMBOJI, KOTOPBIHA ObUT paHee BBIOpaH Kak pa3JeuTelb CTOJI010B, U HaxkaTh KHONKy OK.

- Jns Bepcun MSWord 2003 paGota ¢ TabiuiiaMu MPOBOAUTCS C TIOMOIIBIO TPYIITbI KOMaH/I
Tabaunna.

- st Bepcun MSWord 2010 u Bbiie ucnone3yiite Bkiaaku BeraBurh Tabauma (puc. 2.1).
OnHOBPEMEHHO CO BCTaBKOW TaOJIUIIbI BBEPXY, Ha JeHTe 0ToOpa3uTcs MeHio Padora ¢ Tadauumamm c
Bkiaskamu MakeT u Konerpykrop. Bkinagka MakeT COIEpXUT HHCTPYMEHTHI 1J1s 100aBIeHUs JT00
ylaJeHusi CTPOK M CTOJOLOB B Tabiuie, OObEOUHEHUS M pa3/ieleHus SYeeK, YCTAHOBKU HX
BEPTUKAJIBHBIX U TOPU3OHTAIBHBIX Pa3MEpPOB, BEIPABHUBAHMS TEKCTa BHYTPH SYEEK M ONEPUPOBAHUS
TaOJIMYHBIMU JJAHHBIMU (puc. 2.2.).

ECTOEBLIA JOKYMEHT.dOCK

[nagHag Bcraeka PasMeTka cTpaHuLe Ceeinkm Faceeinkn PeueHznpoBaHue Bug KongyneTantawc & e

j EE T_:] %Smarti\rt ! 5] Bepuruit konommimyn 2| 3xenpece-nokn @~ TT dopuyna -
d gu {1 ® -

ﬁhﬂmarpamma 5 Huskwmii konowmyn - AﬂWordArt' _.{') €2 Cumson ~
CTpaHuusl| [Taganua| Pucymok KapTurka Quryph ... Cetinkn Hagmuee | _
- b + [ CHuMOK ™ * | [#] Homep crpatiuye v o BNLA b+
TabBnuua 4x5 1 KonoHTuTy Akl Teker CumBonsl

L0000
LOO000
L0000
DDDDDD ran Compbegin.ru 2 mapra 2012
000000 [
LJO0000000
LJO0000000

OO00000000] mpaBeTcTBOBaTHL Bac Ha HameM HHGOPMANHOHHOM OpTAe,
B Berasims TaBLy. TOCBAIIeH BCeM TII0GHTe/ 1AM KOMIBbIOTepHO# TexHHKH 1 [T-
j Hapwcogare Taénuwy TEXHOJIDI‘HI:I.

L)
=
_E| Ta6nnua Excel
i

kenpece-TaBanupl 4

e |

Puc. 2.1
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a7 00 oo s icosa i T = T ol

[naeHas Bcraeka PasmeTka cTpaHmMLEl Ceelnkm Pacceinkm PeLleHznpoBaHne Bug KoncrpykTop Maket (Al @

[ Begenurs * % %I Ed BerasuTs cHnzy iloss :H EHEE A= J ot
[ OroBpasuTe ceTky *J]_IBEraEMTbcneaa HEH PasgenuTh Aveiiku f 12m 'I{ = = = — 1
_ . Yaanute | BorasuTe HanpagneHue Mona | AdHHEE
4 Croiictea v tsepxy I BovasuTe cpasa j‘Pas,ﬂ,enMTbTaﬁnmu.y ;ﬁAETonogﬁop' HEE  rekoa ueiiku v
Tabanua CTPOKM W CTONGLE O6BegHHEHME Pazsmep Auelikn BHpaEHHEIHWE
Puc. 2.2.

Borunciienust B Ta0iMIEe BHITOIHSIIOTCS ¢ ToMolbio koman Tadauma — ®@opmyaa (MSWord
2003) mwimm BeraBka — Taoaumuma — Maxker — Jlanubie — ®@opmyna (MSWord 2010 u Bbime).
dopmyItbl MOKHO (POPMHUPOBATH BPYUYHYIO, HCIIONIB3YsI CAMBOJI = M HyMepaiuio siueek (kak B Excel)/

Yacts I11. Padora ¢ popmynamu.

3arpy3ure peaaktop Gopmyn komannamu Bemaska/Obvexm/ Microsoft Equation.
Ha skpan BeiBoguTCs nanens Equation Editor (pexakrop dhopmyan) (puc. 3.1).

1 2 3 4 5 6 7 8 9 10

<zx | [ab- ¥iE|[+e® 2ol |. V3| ENC 3ol | AwB AQ®

@ | 8o |l |zoge|fofn | O | ~e QU [ =H
11 12 13 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha Bepxueil manenu (MaTeMaTHYECKHX CHUMBOJIOB) PpAaCHOJIOKEHbI KHOMKHU Ui BCTaBKU B
dbopmyiry Oomee 150 MaremMaTHYeCKMX CHMBOJIOB, OOJIbIIAs 4YacTh KOTOPBIX HEIOCTyIHA B
cTannapTHoM mpudre Symbol. /{15 BcTaBku CHMBOJIOB B JOPMYITy HAKMUTE KHOMKY B BEPXHEM PsIIy
MaHEeJIM WHCTPYMEHTOB, a 3aTe€M BBIOCPHUTE ONPECIICHHBIN CHMBOJ M3 MAUTPHI, TOSBIISIONMICHCS HAl
KHOIIKOM.

Ha HmwxkHelt maHenw (11a0JIOHOB) pAaCIOJIOKEHBI KHOIKH, TNPEAHA3HAYCHHBIC I BCTaBKU
mabJOHOB WM CTPYKTYp, BKIIIOUAIONIUX CHMBOJIBI THIMA JIpOoOei, paJuKaloB, CyMM, HHTETPajoB,
MIPOM3BEICHNN, MATPHI] U PA3IIUIHBIX CKOOOK WJIM COOTBETCTBYIOIIUE IMAPhI CHMBOJIOB THIIA KPYTIIBIX
Y KBaJpaTHBIX CKOOOK. Bo MHOrmx mabioHax cojepraTcsl CIelHallbHbIe MeCTa, B KOTOPhIE MOXHO
BBOJIUTH TEKCT W BCTaBISATH CUMBOJBL. B pemaktope dopmyn comepkutcs okono 120 mabiioHOB,
CTPYNIUPOBAHHBIX B ManuTphl. [1[abJOHBI MOXXHO BKIAAbIBaTH OAWH B JPYrod JUIsi TOCTPOSHUS
MHOTOCTYIEHYaThIX (OpMYI.

Yacrs IV. BecraBka nuarpamMmm 1 oprexem.

1. [Inst BCTaBKM AMarpaMmbl HEOOXOMMO HUCTIOIB30BaTh KOMAH/IbI:
- Inst Bepcun MSWord 2003 BeraBka — Pucynok — JIluarpamma.
- st Bepcun MSWord 2010 u Beiie BeraBka - luarpamma. (cM. pucyHok 4.1).
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Brraska guarpammel

CA  WahnoHe!

Mpadui

Kpyrosaa

NuHeluaTan

C obnacT amu

=M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B f @ &

lNenecTroBan

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPHUTE THIT JHAarpaMMBbl U HaxaTh KHONKY OK.

Cpa3y mocine BCTaBKM JuarpaMMbl, aBTOMAaTMYECKH OTKpbIBaeTCs TabiuLa, B KOTOPYIO
HE0OX0IMMO BBECTH HYXXHBIC JaHHBIC JJIs €¢ ocTpoeHus. [lociie OkoHUaHUsT BHECEHUS HEOOXOMMOMN
uH(pOpMalnH, IPOCTO 3aKPONUTE 3TO OKHO.

2. JIns BCTaBKY OPraHM3alMOHHOI CXeMbI HCIIOJb3YIOTCS KOMaHIbl:
- Inst Bepcuun MSWord 2003 BeraBka — PucyHok — Oprann3ainuonnas cxema.

- st Bepcun MSWord 2010 u Beitie BeraBka — SmartArt — Uepapxus (cMm. puc. 4.2.)

| Beifop pucyHka Smarthrt

Cnmcok

Mpougece

—
Wepapxua

CeAzb B B

MaTpiua E E

Mupamuaa

NMpocroi Gnounbiil CNMCoK

PUCYHOK CnysuT ana oTobpameHna

HEMOCNEA0BATENBHEX MM
CrpyNNMPOBaHHE BROKOB MHBOPHELLM,
Mo3E0NAET CIKOHOMUTE MPOCTPEHCTED Kak
MO FOPM3OHTANK, TAK 1 MO BENTHKANM,

@ B @Bl g

Office.com

[ oc || omena
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Yacrts V. KoMiiekcHoe ucnojib3osanue sosmoxuocreit MS Word nis co3panus
JTOKYMEHTOB

1. JIs1g BCTaBKK CHOCOK HCIIOJIb3yHTE KOMaH/IbI:
- M Bepcuun MSWord 2003 BeraBka — Cebliika — CHOCKA.
- Mg Bepcun MSWord 2010 u Beime Cebliika - CHOCKa. (CM. pHCYHOK 5.1).

o) @90 s

AokymenTl - Microsoft Word
a

Tnaewsa  Beramka  Pasmerca CrpaMuus:

Cebinkn

Paccounxn  Peuerswpobswne  Bug  Paspab

3

l’ 3 Ynpaenenne ucrounmxamm
Ornosnenme

U3 Cruns: APA
Bcrapms
cceuny + 4 Crmcox nuTepaype: ~
Ornasnenue Cebunxit i cmcxm AwTepaTypat

E il e ‘isnaanmcuouywp("hf)
HA3 fosaenenme cocxn & aoxyment.

al HU3Y CTPi
e [eperyMepauna CHOCOK & AOKyMeHTE Esinont)

: Kak caenaTth B TEeKCTe CCbINKY Ha y4eBHUK
Ha3BaHwe NUTepaTypbl He 3Halo Kak, NoMoru

Word 2007

I 1 370 cHOCKa Ha nuTepaTypy I

Puc. 5.1.

2. 3akyIaiKl — 3TO CCBUIKM JUIs Iepexojia Ha Jiroboe clioBo B JokyMeHTe. Kaxknoi 3aknanke
HE00X0IMMO J]aTh cOOCTBeHHOEe UMs. /)1 BCTaBKHM 3aKJIaJ0K HCIIONB3yHTE KOMAHIbI:
- s Bepcun MSWord 2003 BeraBka — 3akiiaaka.

- st Bepcun MSWord 2010 u Boiie BeraBka - Ceblika - 3akiaagaka. (CM. pUCYHOK 5.2).

Kak cgenate B Bopge couinky.dock - Word

Bcraeka AuzaiiH [ET CoblakKa Paccelunkn PeueHznpoBaHne Bua ACROBAT ," ]
B D ,j‘ [& VaoBpaskenna us Unreprera 0 3 E”j % t,j B 4 fe) [ ] :.
g L_'<-> Purypoi = S hd
Crpannuel  TaBnuua Pucyrku = i Hagctpoiikn  Bugeons  Cceumkm Mpumedarne Konontutyne Tekct Cumsonel BcTpouTs
= - = - WHreprera - - h h Flash
TaGnuubl Wnnwocrpaymn

MynbTHUME... MprmedaHWA Flash ~

iy
) it Eﬂ
| Ty -
[mnepceenka 3aknagka [NepekpecTHan

CCblnKa

Cebinkm

Puc. 5.2.
3. KosionTHTya 510 11r00ast nHGopMaIys, pa3MeneHHas B BEPXHEM WIIH HIDKHEM T10JIe

CTpaHUIbI, KOTOpAast 6yI[eT BHJIHA Ha KaXKIOM CTpaHUILC JOKYMCHTA I1OCJIC BCTABKH. I[J'Iﬂ BCTaBKHU
KOJIOHTHUTYJIOB I/ICHOJ’II)SYI\/JITC KOMAaH/HbI:

- st Bepcun MSWord 2003 Bua — Ko1oHTHTYIBI.

- st Bepcuun MSWord 2010 u Boiie BeraBka - KostoHTHTYIIBIL. (CM. prCYHOK 2.1).

4. Tns BcraBk HoMepoB CTpaHUIl HCHOIB3yHTE KOMaH/bI:

- Inst Bepcun MSWord 2003 BeraBka — Homepa cTpanui.

- st Bepcuun MSWord 2010 u Beiie BeraBka — Homepa crpanumnsl. (cM. pucyHok 2.1).

4. ABTOOrI/1aBJIeHUE (COepKaHMe) STO CChUIKM Ha Ha3BaHUE Pa3/IesioB JOKYMEHTAa C YKa3aHUEM
HOMEPOB CTPAHULL.

J171s1 BCTaBKHM aBTOOIJIABJIEHUSI HCIIOJB3yHTE KOMaH/IbI:
- s Bepcun MSWord 2003 BeraBka — Cebliika — OrJjiaB/jieHHE U YKa3aTeJu.
- st Bepcuun MSWord 2010 u Boime Cebliika - OrJiaBijieHue. (CM. pucyHok 5.3).
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WH92-v@DER-8- |- owrocopmus mapua - Microsoft Word o B R
m fnasMas  Bcraska  PasMerka apaMuus | Ccenku | Pacceaku  PeuensuposaHve  Bua @
[B+ Ao6asurs Tekcr 1 [ Bcraswms konuesyio cHocky 5| [3) Ynpasnenue ucrourmkamu j a
(3 O6HosMTs TabAMLY AB Cregyiowan cHocka ~ 5V (@ Cruns: AP Fifth Edition -
Ornasnerue BerasuTs BerasuTs ., BerasuTs n
- CHOCKY CCBinky ¥ i)j Cnmncok autepatypul ~ Hassarue () 3
Bcrpoentbiii Ty Hassanua | Mpeas

AsToco6upaemoe ornasnenue 1 TR SR AN RO SR SORRCS T KORCHCS VWS P3RS E KA DS 3

MEAsl

Cozep:xaHHe
K2
3 10BOK
PyuHoe ornasnenve
O
1
B
posem 3) 3
§ AonoanuTenshbie ornasnenus c caira Office.com
E) Ornasnenme
[k yaanume ornasnenue
°
E | s
Crpanmua; 1 w315 | Yncno cnos: 1961 | <& pycckwii | |Bl8E =2 = 100% (=) } +)
M 0@ @1, | D23mpo. +| @ Knscon O cramvc... | @kaccoc.. [ RU | 0,000 @R 21:09

3ananue 2. Pabota ¢ TaGIMYHBIM ITPOLIECCOPOM

[TocTpouts Tabnuiy «@uHAHCOBAsI CBOJKA 32 HENeM0». BHeCTH naHHbIe (TUIT TAHHBIX —
JICHEeXKHBIN B pyOIIsX)

OmnpenenuTh rPaHUIBI KaK B 00pasie

A | B | c | D |
| 1] dDuHaHcoBan cBogKa 3a Hegenw (Toeic. pyo.)
2
®UHAHCOBLIA
; [Hu Hepenw Hoxon Pacxon peaynLTar
4 |noHenensHuE |3 245 20p. 3628 50p.
5 |BTODHMWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4eTBepr 2125 20p. 3824 30p.
8 |nATHWMLA 3 896.60p. 3020 10p.
9 |cybbota 5420.30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpeflHee
11 |3HaYeHue
12
13 | QDWW UHAHCOBLIA PEe3yNLTAT 3a Heleni :
Pucynok 1.
1. BreraucionTs
1.1. @dunaHcoBbIi pe3ynbratr = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6mmit punancosslit pesynsrar = CYMM(D4:D10)

2. [Toctpouts quarpammy (JIMHEWYATOro THMA) M3MEHEHUS (DMHAHCOBBIX PE3YJIbTATOB IO
JHSM HEJZIEH C UCII0JIb30BaHUEM MacTepa nuarpaMM. [Ipyu noctpoeHnn BBEIUTE Ha3BaHUE IUArPaMMBI
M TIOAIINCH OCEH.

3. [TpoBeauTe QuapTparuio 3HaUeHUH Jo0x0Aa, npeBbimaromux 4000 p.

3aoanue2
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Ha nucre 1 3anonauth Tabnuiy (pUCYHOK 2), IPOU3BECTH PACUYEThI, BHIYUCIUTH MUHUMAJIbHYIO
1 MaKCUMAaJIbHYIO CyMMY IOKYTIKH; T10 pe3yJbTaTaM pacueTa OCTPOUTh KPYTroBYIO IUarpaMMy cymma
npojax. OnpenenuTs rpaHulbl Kak B o0pasie

dopmyJIbl IS pacueTa:
Cymma = [lena*KonmnuecTBo;

Bcero = cymma 3HaueHuit Kook «Cymma

44 AHanu3 npoaax
45
46 |Ne AaumeHoBaHny  LleHa, pyb KonuyecTeo Cymma, py0.
47 1 Tydonu g 200.00p. 150
48 2 Canoru 15 300.,00p. 60
49 3 KypTEM 15 000.00p. 25
A0 4 HOBKK 2 500 00p. 40
51 4 Iapdkl 1 250.00p. a0
2 8] JOHTEI 800.00p. 20
53 7 [lepyaTkm 1 200.00p. 120
A4 8 Bapeku 200.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKK
68 MakcumaneHaa cymma NoKymnku
59

Pucynok 2.

3adanue 3.

3anoaHUTh BEIOMOCTh yueTa Opaka (pUCYHOK 3), IPOU3BECTU PACUETHI, BBIJIEIUTD

MUHUMaJIbHYIO, MAKCUMAJIbHYIO U CPETHIOI CyMMBI Opaka, a TaKkKe CpeIHUI MpOoLEeHT Opaka;
Onpenenuts rpaHullbl Kak B oOpasie
ITpousBecTr pUAbTpPaLMIO JAHHBIX O YCIOBUIO MPOLEHT Opaka < 8%, MOCTPOUTH rpaduk
OT(pUIBTPOBAHHBIX 3HAYEHUHN N3MEHEHUS CyMMbI Opaka Mo MecsIaM.



34

85

86 | BenomocTh y4eTa Gpaka

a7

Mecay ®M.0, TabenbHeli MNpoueHT Cymma Cymma

88 HOMEp bpaka 3apnnaTthl bpaka
89 |HAHeapk lMeanoB 245 10% 3 265,00p.
90 |Tegpans NeTpoe 289 8% 4 568,00p.
91 [Mapt Cuaopoe 356 5% 4 500,00p.
92 |Anpens MNaHbuyk B5T 11% 6 804,00p.
93 [Mait BacuH 568 9% B 759,00p.
94 |MoHe Gopucoea 849 12% 4 673,00p.
95 |Mwonk CopokuH 409 21% 5 677.00p.
96 |ABrycT DepopoBa 386 46% 6 836,00p.
97 |CeHtnbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpe MNuporos 4569 3% 5 789,00p.
99 |Honbpk CeeToB 239 2% 4 673,00p.
1000 ekabpk Koanoe 530 1% 6 785,00p.
101

102
103 MakcumansHan cymma bpaka
104 MuHuManeHaa cymmMa bpaka
105 CpegHAA cymma Bpaka
106 CpegHwii npoueHT Bpaka
107

Pucynok 3.

Cymma Opaka = IIponent Opaka* CymMMma 3apruiaThl.

3adanue 4.

3anosHUTh TaOIUILY aHaJIHM3a PO, IPOU3BECTH PACUEThI, PACUEThI, BHIACITUTh MUHUMAJIBHYIO
U MaKCUMaJIbHYIO IPOJAXH (KOJIMYECTBO U CyMMY); IPOU3BECTH (PUIBTPALIMIO 110 LIEHE,
npesbimatomeid 9000 p., TOCTPOUTH THCTOTPaMMy OT(HIBTPOBAHHBIX 3HAUEHUH N3MEHEHHSI BRIPYUKU
10 BUJaM MpoAyKLuH (pucyHOK 4). OrnpenenuTh rpaHullbl Kak B o0pasie

Bcero = be3nanuunsble miaTexxu + HanuaHble IATEXKH;
Boipyuka ot npogaxu = Ilena * Bceero.

133 Ananuz npoga npogykuuu dupuel "HHTepTpeia” za TeKYWHA mecal

134

o Liena (pyb.) BeanannyHble H;iuuiiiu EI,:L,FLY;:;HDT
136 rponyKuiv nnatexn (W) | nnarexm (wr.) Beero () (pyb.)
137 |PagwotensdoH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 Moo

146

147 | Makcumanerele npodaxu

148 | MurnumaneHele npodaxu

Pucynok 4.
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3adanue 5
[ToAroToBUTH TAOIUIIBI K MTEYATH:
1. B mapamertpax cTpaHUIIbI BBIOPATh «aIbOOMHYIO OpHUEHTAIIHION;
2. BceraButh konoHTUTYIBI — Bepxuuit Homep paboTsr (cripaBa)
- Hwxanit ®ammmus (ciaesa) u Homep crpanutisl (cripaBa);
3. Pacripeniennth TaOIHIIBI U JUATPaAMMBI TIO CTPAHHIIAM.

3adanue 6.
Ha HoBOM nHcTe 3TOM K€ KHUTH OJrOTOBLTE TaOJULLY.
PaccuuTaiiTe HaUMCIEHHYIO 3apa0OTHYIO IUIATY COTPYIHUKAM MAJIOTO MPENPUITHSI.

Homep ®. 1. O. fl[:cT:ynneHnﬂ Crax (3apmuara |Hano6aBka|llpemusi E:z;ocneﬂo
n/n Ha padoTy paborsl ((py0.) (py6.) (pyo.) (py6.)

1 MotopoB A.A. |10.04.2013 3000

2 Yurtypa O. 1. |12.06.2001 2500

3 Huckun I'. T. |02.03.2003 2000

4 ITonosa C. A. |17.02.2015 1500

5 Ckarr O. U. 15.01.2007 1000

Hroro
1. DopMy.Jibl LISl PACYETOB:

Cmaoic pabomur (monaoe uncio net) = (Texymas mata — Jlata moctymieHus Ha padoty)/ 365.
Pe3ynbraT OKpyrauTe 10 1esoro.

Haobaska paccunThIBaeTCs HCXOS U3 CIETYIOIIETO:

e 0, eciu Ctaxk paOOTHI MEHBIIIE S5 JIET;

e 5% ot 3aprutatsel, ecyim Ctax padotsl ot 5 1o 10 ner;

 10% ot 3apmatel, ecnu Ctaxx pabots! 60nbiie 10 ser.

Jia  3anonHenust cronbua Haobaska wucnone3yiite ¢ynknuto ECJIIM wu3  kateropuu
«Jloruueckuey.

Ilpemusa = 20% ot (3aprnara + Hagbaska).

2. Ucnons3ysa pacuwupennviii gunvmp, cHOpMUPYHTE CIUCOK COTPYAHUKOB CO CTAKEM
pabotsl ot 5 10 10 7er.

3. Ucnons3ys gyukyuro kamezopuu «Paboma c 6aszoii dannvixy BCUET, onpenenure
KOJIMYECTBO COTPYAHHUKOB, Y KOTOPbIX 3apruiara 6omibiie 1000 py6., a ctaxx paboTsl 60bIIEe 5 JIET.

4. [Toctpoiite o6vemmyto eucmozpammy HaYUCIECHUS 3apIUIAThI IO COTPYAHUKAM.

Yka3anus no BbINOJHEHHIO 3a/1aHNI:

1. BBoa u opopmiieHHe JaAHHBIX

Co30anue H060Il 371eKMPOHHOU MADIUY b

OnexrponHas tabmuna (OT) sBnseTcs OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCIOJIB3YyeTCs s
xpaHeHus: u obpabotku mHpopmauuu. Kaxpas OT npencrasiser co0oil NMpSIMOYrojIbHYIO CETKY,
cozepxanryto 256 cronbuoB u 16384 crpoku. Ilepeceuenue cronbia U CTpoku oOpasyer siueiky -
OCHOBHOM 37ieMeHT DT 111 XpaHEeHUsl TaHHBIX.

Jlnst cozmaHust HOBOM TaOuuIbl He00X0auMo: B MeHI0 daiin BeIOpaTh koMaHay Co3aaTh.

AHanmu3 xapakTepa BBOAUMOW HH(POPMAIMKM TII0Ka3ajd, YTO B SYEHKHA TaOJUIBI BBOJIUTCS
creayromias nHpopMalus:
HaMEHOBAHME CTPOK U CTOJIOIOB TAOIHIIBI (II1AIKa);
TEKCTOBasi HHPOpMaLus;
— yucnoBas HH(popmMarus;

bopmyb;
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— WTOTrOBBIC JJAHHBIE.

— Bs00 dannvix 6 mabauyy

[Ipn BBOAE NaHHBIX B TAOMUIly HEOOXOIMMO BBIACIUTH CTOJOCI IOJ €ro 3arojlOoBKOM U
yCTaHOBUTH ¢opMar JaHHBIX B pexkume Dopmart Sueiikm Bkiagka Yucao. C moMmouipo JaHHOU
BKJIAJIKH MOXKHO TIPEJICTaBUTh JIaHHBIC B cleAyromux (opmarax: oOmmuil (kak TEKCT, TaK U YMCIA);
4yucloBOM (Uenble W JApoOHble uuWCia); JEHEXKHbIM; Jara; BpeMms; JpOOHBIH; TEKCTOBBIN;
SKCIIOHEHLIMAIBHBIN U JOMOJHUTEIIbHBIM.

JlononHUTENbHBIA (opMaT BKIIOYaeT B ceOs MOUYTOBBIE HHAEKCH M TeJIeOHHBIE HOMEpA.
[TapameTpsl KaXkJ10i KaTerOpUM MOXKHO MOCMOTPETH CIpaBa OT CIIUCKA

B nenom Tabnuna 3anoiHseTcs YMCIOBBIMU JAaHHBIMHU, KOTOPbIE HEOOXOIUMO PACHOJIOXKHUTH 1O
LEHTPY S4YeeK, JJIA ITOTO: BBIICIUTH TpeOyemble sUelKH, BbIOpaTh B pekuMe DopMaTr KOMaHIy
Adeiiku u napametrpsl BoipaBHMBaHue (TOPU30HTAIBHOE - 110 LIEHTPY, BEPTUKAIBHOE - [0 LIEHTPY).

UToObl SYCHKH HE CIMBAIUCh, HEOOXOAMMO OMPEACIUTh UM TpaHullpl. OmnpeneneHne TpaHull
MIPOUCXOUT TOJBKO JUIS BBIACJICHHON 00JacTU JTOKYMEHTa, U MOXET ObITh CIENIaHO KaK JJis OAHOU
SAYCHKH, TaK M JUIsl Bcel TaOnuubl. BeimenuTte B0 TaOMUILy, IMOCIE YEro IIENKHUTE Ha CTPEIOYKY
psazioM ¢ kHonKou I'paHuIbI.

B oTkppiBIIEMCSI MEHIO BBIBOJUTCS CIUCOK OBICTPHIX KOMAaH, C MOMOIIBIO KOTOPBIX MOKHO
BBIOpaTh OTOOpaXKeHHE HY)KHBIX T'PAHUII BBIACNECHHOW 00JIACTH: HIKHEH, BEpXHEH, JIeBOil, mpaBoii,
BHEIIIHUX, BCEX W Ipouee. Tak ke 37eCh coaepk aTcss KOMaHJIbl I pPUCOBAHUS TPAHUIl Bpy4HYI0. B
caMOM HH3Yy CIUCKa HaxXoIuTcsi MyHKT Jlpyrue rpaHumbl mo3BosifmOmMK Oosiee JETanbHO 33/1aTh
HE0OXOIUMBIC TTapaMETPhI TPAHUIL TICEK, KOTOPBIM MBI 1 BOCITOJIb3YEMCHI.

[naeHas Bcraeka PazmeTka cTpaHWLE PopmMynbl JaHHt

I=| = OB WM -

ZERSI- - LA

0 ,00
P~ 00 +,0

¥ Calibri -1 -
Ga- X £ 9- AN

v @] &-a-  F
Eydep oGMeHa h}.[é.laHHu'b. Hucno T |
Al HW#HAR rpaHuLa
EepxHan rpaHvua D
Negan rpaHyua
Mpagaa rpaHKuua 17980
HeT rpaHuubl 5130
Bee rpaHubl 4800
BHEWHME rpaHMLE 1250
Toncran BHEWHAR FpaHKLa 3300

7

2. Pa6ora ¢ popmysamu. O61mme cBeieHus1 00 UCMOJIb30BAHUU QYHKIMIA.

Jlns mpoBeAeHUsI BBIUMCIIEHUI B TaOiauIax B s4eWKH HEOOXOJUMO 3aHOCUTH (hopMmyibl. Bee
(dbopMyInbl HaUMHAIOTCS cO 3Haka =. Jlamee mJid siueek, HAXONALIUXCS B Pa3HbIX MeCTax TaOJUIIbL,
CIIEAYIOT ajJipeca siueeK (apryMeHThl) ¥ 3HaKH apu(hMeTHUECKUX ONeparui.

Jliig siueek, KOTopble HaXOASATCS MOAPS B OJTHOM CTpoke Wiu cTtoidue, B popmyse MOTyT ObITh
UCIOJIb30BaHbI U (PYHKIINH.

®yukuusivu B Excel HaspiBalT 3apaHee onpeneseHHble (POPMYJbl, C IOMOIIBI0 KOTOPBIX
BBINOJIHSIKOTCS BBIYHCJCHUS] B YKA3aHHOM MOpsiAKe IO 3aJaHHbIM BeauuuHam. lIpu stom
BBIUYHCIICHUS] MOTYT OBITh KaK IMPOCTHIMH, TaK U CII0)KHBIMU

Jnst paboTsl ¢ pynkiusmu B Excel Ha eHTe cymiecTByeT oT/AebHAs 3akiaaka DopMyJibl, Ha
KOTOpO#1 pacrojaratorcs Bce OCHOBHbIE HHCTPYMEHTHI JUIsl paOOThI ¢ HUMH.
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[naeHaq Bcraska PazmeTka cTpaHiLp Qopmyakl JaHHEe PeLieHsnposaHme Bug 9 @
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f T Aetogmma v fib Noruuecxne « {{’ % 23 MpucsauTs unA * £ Bruioae aueiicn B j "B g
't =] F- :. . o f'.:.l [
L HepagHo nenons3osanucs LA TexcToshie * =C33aﬁu|cm1h|e A4ENKN (b' ]
Beraeute - ~ Amcnewep OkHo KoHTpOARHOMD | [apaMeTpel L;"
DYHELIO EQ} DUHAHCOBkIE ™ ﬁﬁ [laTa v Bpema ~ -ﬁy UMEH @ Co3AaTh u3 BeigeneHHoro | 7, Y8patb crpenki 'ﬂ THAYEHUA BEINUCIEHMI ™

BUEANOTEKE DYHKLMIA OnpegeneHHEe HMeHa JABMCUMOCTH QopMyA BH4HCAEHKE

Hago ormeruTs, 4To mporpamMma COAEpKHUT OoJiee IBYXCOT (PYHKIMI, CIIOCOOHBIX OOJIETYUTH
BBINOJIHEHUE BBIYMCICHUN pa3nuuHOi cinoxHocTH. [loaromy Bce gynkuuu B Excel 2010 paznenens
Ha HECKOJIbKO KaTeropui, rpylIIUpYyOLIMX UX [0 TUITy peniaeMbIx 3aaad. Kakue UMEHHO 3TH 3a/1a4y,
CTaHOBUTCS SICHO U3 Ha3BaHuM Kareropuii: ®unancossle, Jlornueckue, TexcroBbie, MaTemMarnueckue,
Craructuueckue, AHAIUTUYECKHUE U TaK JaJiee.

BriOpaTe HEOOXOAMMYIO KAaTETOPHUIO MOKHO Ha JieHTe B rpymnme budiaumorexka (pyHkumii BO
Bknaake ®opmyJbl. [locne mienuka mo CTpesouke, pacHojlararolIedcss psAaoM € KaxIod Hu3
KaTeropuii, pacKpbIBaeTCs CNHUCOK (QYHKIMH, a NP HABEICHWU Kypcopa Ha JIOOYIH0 U3 HUX,
MOSIBIIIETCS OKHO C €€ ONKMCAHUEM.

[nasHas Bcraska PazmeTka cTpaHnubl Dopmynsl JaHHbie PeyeHznpoEaHwne
£ 8 8 @ 8 @ mj HI‘D
ABTOCYMMAE HegagHo PUHaHCOBBIE JlorMdeckne TekcToBule Jdata v Cocellkn 1 Matematudeckne  Jpyrue
i WEMONBE30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - yHKLMN ~
CYIMM IEAMOTEEE YHKLMIA
Al
CP3HAY
| CYMM{uncnoLliuncno;)
_ | B EC/N - _ J
CYMMMHPYET apryMeHThl,
ex=xzan TMNEPCCRLS
) @ [na nonyyeHna QONOAHATENBHBIX CBELEHWHA HakmuTe Knaswmwy F1.
CYET
MAKC

Hna Bepcun MS Excel 2003 crnucok BO3MOXHBIX (DYHKIHUNA MOXKHO MOCMOTPETH B PEKUME
BeraBka xomanga ®yHkuusi. 3HAYCHHS, KOTOpbIE (YHKIMH BO3BPAIIAIOT B KAaueCTBE OTBETA,
Ha3bIBAIOTCS PE3YyJIbTaTaMH.

Broa ¢ynkumii, kak u Gopmys1, HaUMHAETCS CO 3HaKa paBeHCTBA. [locne uaetr umsa GpyHkuuM, B
Bujie aOOpeBuaTypbl U3 OonpIIMX OYKB, YyKa3blBaloIlell Ha ee 3HaueHue. 3aTeM B CKOOKax
YKa3bIBalOTCS apryMeHThbl GyHKIUH — JaHHbIE, UCIOJIB3YIOLIUECS IS TIOJTYUYEHHS pe3yibTara.

B kauecTBe aprymeHTa MOXXET BBICTyNaTb KOHKPETHOE YHCJIO, CAMOCTOSATEIbHAs CChUIKA Ha
SUEeHKy, 1ieJ1asi Cepysl CChIJIOK Ha 3HAYEHMsI WM SA4YEHKH, a Tak e Auanas3oH syeek. [Ipu 3Tom y ogHuX
(GYHKIMH apryMEHTBI — 3TO TEKCT WM YUCIa, Y IPYTUX — BpeMs U JaThl.

MHorue ¢GyHKIIMN MOTYT UMETh Cpa3y HECKOJIbKO apryMEHTOB. B TakoM cityuae, KaX/Iblil U3 HUX
OTAeNsieTcs OT cleayronero Toukoi ¢ 3amsroi. Hampumep, dynkuus =[IPOU3BEJ(7; Al; 6; B2)
CUMTAET MPOU3BEACHNUE YETHIPEX PA3HBIX UMCEINl, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COJEPKUT
4eTbIpe apryMeHTa. [Ipu 3ToM B HalleMm cily4ae OJJHU apryMEHTBI yKa3aHbl SBHO, a IPYTHUE, ABISIOTCS
3HAYEHUSIMU OIPE/ICTICHHBIX TYEeK.

ApryMeHTBl MOTYT OBITh KaK KOHCTaHTaMH, Tak U ¢popMmyiaamMu. B cBoro odepenpb 3Tu (HopMyJibl
MOTYT COAepKaTh Ipyrue PyHKIHH.

Hanmpumep, o¢yakimus =CYMM(AL:AS5; CP3HAUY(B5:B10)) cymmupyer 3HaueHUS S4YEeK
HaxoJAIuxXcs B Auana3one oT Al 1o A5, a Tak ke cpeiHee 3HaUeHHEe YHCell, pa3MEIEHHBIX B KJIETKaX
BS5, B6, B7, B8, B9 u B10.

Y HEeKOTOpBIX MPOCThIX (YHKUUNH apryMEHTOB MOXKET He ObIThb BOBce. Tak, ¢ MOMOUIbIO
¢ynxkumn =TJIATA() MOKHO MOJTy4UTh TEKYIIUE BPEMS U J]aTy, HE UCIOJIb3Ysl HUKAaKUX apryMEHTOB.

OyHKIMM, SBISIOUIMECS apryMeHTOM JIpyrol (yHKUUH, Ha3bIBAlOTCA BJIOXKEHHBIMU. B
¢dopmynax Microsoft Excel MoXHO MCIIONIB30BaTh 10 CEMH YPOBHEW BIOKEHHOCTU (YHKLIUH.

Ilpumep. PacueT CyMMBI IO CTPOKAM.

Jlnist TOoro, yToOBI 33/1aTh MapaMeTphl siUeHKH, coieprKalleil CyMMy IO CTPOKaM, HE00X0IUMO:
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e BBIJEIUTH NIEPBYIO SYEHKY U3 3TOrO CTOJIONA;

e HAXAaTbh HA JINHEHKE MEHIO MUKTOIPaMMy CyMMBI;

e QaBTOMATHYECKM B IapaMeTpbl (YHKLUMU CyMMBbl 3aIHCHIBAIOTCS
KOOpJMHAThl $S[Y€EK COOTBETCTBYIOIIEW CTPOKH, €CIM 3TU KOOPAMHATHI HE
yCTpauBarOT MOJIb30BATENS, UX MOKHO OTKOPPEKTHPOBATH B CTPOKE (hOpMYJI.

Jlis TOTO, YTOOBI CKONUpOsams hopmyy, Ha IPYTHE STYCHKHA CTOIOIA UTOTOB HEOOXOAUMO:

e BBIJICNIHUTH SUYCHUKY, C POpMYIION;

e YCTaHOBUTb KYpCOp MBIIM B IIPaBblii HWXXHUM YroJl s4YEHKH J0
IIOJly4€HUsI B 3TOM MECTE€ YEPHOIO KPECTHKA, HaXaB JIEBYI0 KHOIKY MBIIIN
NPOTALIUTh MBIIIH BHU3 WM BIIPABO Ha HEOOXOAUMOE KOJIMYECTBO SUCEK;

AHaJoru4Hble ONepalnyy BBIIOIHSAOTCS U AJIS1 UTOTOBBIX SYEEK 110 CTOJI0LAM.

JIOBOJIHO 4YacTO CIyyaeTcs TaK, 4TO Bbl BBEIM (HOpMyNy HEBEpHO WM IOCIE YAaJICHUS
(U3MEHEHUs) COJIEPKUMOI0 OJJHOM U3 siueeK, Ha KOTOPYIO ccbuiaeTcs (hopMyJia, IPOUCXOAUT OUIMOKa B
BbIuucIeHUsX. B takom ciydae Excel mempemenHo u3BecTHT Bac 00 3TOM. Psijom ¢ kieTkoi, rie
COJIEPKUTCS OLIMOOYHOE BhIpayKE€HHE, TIOSBUTCS BOCKJIMIIATENIBbHBIN 3HAK, B )KEJITOM poMOe.

Bo MHorux ciydasx, NpuaoKeHUe HE TOJIbKO U3BECTUT BaCc O HAJU4ME OMIMOKH, HO M YKaKET Ha
TO, YTO UMEHHO CJEJIaHO HE TaK.

Pacmm¢poBka ommubok B Excel:

o ##### - pe3ynbTaTOM BBINOMHEHUS (HOPMYIbI, UCHONB3YIOUIEH 3HAYeHWs] AAThl U
BPEMEHH CTaJI0 OTPULIATEIIFHOE YHCIIO WU PE3yIbTaT 00pabOTKH HE YMEIIAeTC s B sTUCHKE;

e #3HAY! — ucrnonb3yercss HEIOMYCTUMBIM THUII omepaTopa WM aprymMeHTa (hOpMyJibl.
OpHa 13 caMbIX paclpoCTPaHEHHBIX OLIMOOK;

«#/IEJI/0! — B popmyrie ocymiecTBIsIeTCs MOMBITKA JEJICHUs HA HOJIb;

«#UMS? — wucnonb3yemoe B (Gopmyne uUMsi HEKOppekTHO u Excel He Moxer ero
pacro3Hars;

«#H/J| — HeonpeneneHHble naaHHble. Yame Bcero 3Ta OmMOKAa BO3HUKAET IIPH
HENpPaBUIbHOM ONpE/IETICHUN apryMeHTa (GyHKINY;

« #CCBIJIKA! — dopmyna coaepKuT HEOMYCTUMYIO CCBUIKY Ha S4YEHKy, Hapumep, Ha
A4YeiKy, KoTopas OblIa yaaleHa.

¢ #UUCJIO! — pe3ynbTaToM BBIYUCICHUS SIBISETCS YMCII0, KOTOPOE CIUIIKOM MAaJio WU
CIIMIIKOM BEJIMKO, 4TO OBl €ro MOXKHO OblIO ucnoib3oBate B MS Excel. /Inamazon
0TOOpakaeMbIX uKCesI JeKUT B mpomexyTke ot -10%%7 mo 1037,

«#IIYCTO! — B dopmyrne 3a1aHo mepecedeHne o0acTeil, KOTOpble Ha CaMOM Jiejie He
HUMEIOT OOLINX SYEeK.

Oynkuusmu B Excel HaspiBaioT 3apaHee ompezeneHHble (OpMYJbl, ¢ TMOMOIIbIO KOTOPBIX
BBITIOJIHSIOTCS BBIYMCIICHUS B YKa3aHHOM MOpPSIKE M0 33JaHHBIM BenuduHaM. [Ipu 3ToM BbhIUMCIIEHUs
MOTYT OBbITh KaK MPOCTBIMH, TaK U CIOKHBIMH

3. I'paduueckuii ananu3 nanHbIX. CIoco0bI CO3IaHUSA THATPAMM

JU1st TOCTPOEHNUS AUAarpaMMbl HEOOXOMMO BBIJCTUTH TaOIUILY.

HaxaB kHONKy c u3o0paxeHueMm rpaduka, KOTOpas HaXOAMTCS Ha IaHEIM HHCTPYMEHTOB
CranpnapTHas, ykas3arenab MbIIM npumer ¢GopMy kpecta. [TomecTuB ero B mosie pabodero jgucra u
JiepKa Ha)kaToM KHOTIKY MBIIIIH, PACTAHYTh €ro J10 MpsAMOyrojibHuKa. Ha ero mecte oTkpoercs: nepBbiid
nuanor Macrepa nuarpamm, B kotopoMm EXCEL yka3biBaeT BbIIeI€HHBINH B TaOIMIIE HHTEPBA sUEeK.
B sTOM nose MoKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

lenknyB Mbimbio Ha kHonke LITAI™, Mactep npearaet BeIOpaTh THII OyayIieil JuarpaMmbl.
BriGepute onMH W3 TUIIOB JUarpaMM WM IICJKHUTE HAa HEM MBINIbI0. 3aTeM, HaxaB kHomky AT,
nepeianTe K CleayroleMy AUajory, TJe yKa3aHbl pa3HOBUIHOCTH BBIOPAHHOTO THIIA JHArpaMMBbI.
Brinenure HeoOXOAUMBI ¢ TOMOIILIO MBIIIIH.

3areM cHoBa HaxkxmuTe KHONKY LITAI" u EXCEL B nosie ITpumep nuarpaMMbl IpoA€MOHCTPUPYET
BHEUIHUI BUJ JUarpamMmbl.

Ecnu nonyuyeHHBIN pe3ysnbTaT Bac HE yCTPAaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAJIOTY,
HaxkaB kHoNKy IITAT'<.
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B nocnegnem nuanore Mactepa nauarpamMm OnpeiessitoTCs Ha3BaHUS OCEW M 3arojoBKa BCe
auarpammbl. 3aTéM Ha)KMHUTE KHONIKY 3aKOHYHUTB U AuarpamMma MOsIBUTCS Ha dKpaHe.

IManens uHcTpymMeHTOB Anarpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJBKO C Nomollplo Mactepa auarpamMm. AHaJOTMYHOIO
pe3yibTara, Jaxe 0ojee ObICTPO, MOKHO JOOUTHCS € MOMOIIBIO TAaHEI UHCTPYMEHTOB JImarpamma.
[Tanenp BK/IOYAETCS C IOMOILBIO KOMaH bl MeHIO Bup - IlaHes I HHCTPYMEHTOB.

Beigenure ngaHHblE M Ha)KMHUTE HA IAHENM HWHCTPYMEHTOB KHOIIKY, OTKPBIBAIOIIYIO CIHCOK
TUNOB AuarpamMM. BpIOpaB TuIl AMarpamMmbl, ¢ MOMOIIBIO COOTBETCTBYIOIIEH KHOIKM 3aIlyCKanlTe
Macrep, BBITOTHSIOMNWNA JaTbHEHIITYIO padoTy.

PenakTupoBanue nuarpamMmsl

BBIJAEJIEHUE JUATPAMM

Ecin BBl XOTUTE OTpENAaKTUPOBATH AMATPAMMY, IBaXAbl ILIEIKHUTE HAa HEW MBIIIBIO, WIH
BbIOepHTE KOMaHay MeHIo IIpaBka pexxum O0beKT. B pe3ynbpTaTe BOKPYr BHEAPEHHON TuarpaMMbl
MIOSIBUTCS cepasi IITPUXOBAsk paMKa.

OJIEMEHTDBI JTUATPAMMBI

B EXCEL MOXHO OTHEIbHO pPENAKTUPOBATh pa3jIMYHblE KOMIIOHEHTHl Juarpamm, HO
[IPEIBAPUTEIIBHO HY)KHO BBIJCJIWTH MX C IIOMOLIBIO MBIIIM WM KJIABUII YIIPABJICHUS KypCOPOM.
Hanpuwmep, BeiaenuTe och Y, MIEIKHYB Ha HEl MBIIBI0. B pe3ynbraTe KOHIBI OCH OyAyT MOMEYECHBI
JBYMsI KBaJpaTUKAMHU.

[Ipu sxenaHuK MOXHO BBIJEIUTH BCIO IMAarpaMMy IEJIMKOM, WM TOJIBKO €€ 00JaCTh IIOCTPOEHUs
(KOOpIMHATHBIE OCH U IOCTPOEHHBIE JIaH-HbIE), WM KaXIyl OCb B OTAEIBHOCTH; TaKXXe MOXHO
OTIENFHO PEelaKTUPOBATh CTOJOLBI TaHHBIX TUArpaM-Mbl, 3ar0JIOBOK, JIETEHAY, 0003HAYCHUsI OCeU U
T.J.

PEAJAKTHUPOBAHUE NMAT'PAMMEI

Ilocne Toro, Kak BBLACTWIN AMArpamMMy, JBaXJbl LIEJIKHYB JIEBOM KHONKOW MBIIIH, BbIOpaTh
pexxum Popmat win JlaHHbIE 1S peJaKTUPOBAaHUS 3JIEMEHTOB TaOJIULIbI.

N3MEHEHME OBJIACTHU ITOCTPOEHUA TUAT'PAMMBI

BriiennB 0051acTh MOCTPOEHUS AMArpaMMBI, TOSBUTCS cepasi IITPUXOBas paMKa BOKPYT Hee.
Tenepb MOXHO NEpeIBUHYTh 3Ty 00JacTb C NOMOLIbIO MbIM. [lo mepumerpy pamMkKu HaxonsTcs
TeMHble KBaJpaTbl. CXBaTUB MBIIIBIO W TE€PETACKUBAs WX, MOKHO HU3MEHUTh pa3Mep oO0jacTu
IIOCTPOCHHSI.

JIETEHJIA

Jlerenia oToOpa)xkaeT NPUHAAIEKHOCTh CEPUU JIAHHBIX K OMpeAETICHHO rpymnne, 00beIUHIET UX
[0 ONpEeJIeJICHHOMY MpHU3HaKy. JlereHna coaepKUT Ty TpyHIy 3arojOBKOB TaOJMIIbI, KOTOpas He
BXOJUT B caMy auarpaMmy. J{js BKIIFOUEHUS JIETEH bl B JUarpaMMy B IIaHEJIN HHCTPYMEHTOB UMEETCS
kHonka Jlerenaa.

TEKCT B IUATPAMMAX

[Ipu co3zpanuu auarpamm HMCIONb3yeTCs JBa BHJIa TEKCTAa: CBSI3aHHBIM (3ar0JOBKH 3JEMEHTOB
JUarpamMmbl) ¥ CBOOOTHBIN (BBOAMMBIN IPOU3BOIHHO)

CBSI3AHHbBIN TEKCT. CBsi3aHHBII TeKCT B HArPAMMAX OTJIMYACTCS TEM, UTO €My OTBOJUTCS
OIpeJieIeHHOE MeCTO U poiib. OOIIMIf 3aroI0BOK, Ha3BaHUs OCEl, TEKCT JIETeH/Ibl - BCE 3TO OTHOCHUTCS
K OIpe/IeJIeHHBIM AJIeMEeHTaM Juarpammbl. Eciy B mponecce co3iaHus [uarpaMMbl Bbl HE BCTaBHIIN
3arojOBOK MJIM Ha3BaHWs ocei, BblOepuTe KoMaHay MeHi BeraBka pexum Ha3panume, u B
MOSIBUBLIEMCSI TMAJIOTe IEIKHUTE MBIIIbIO HAPOTUB HEOOXOIMMbIX Ha3BaHUU.

CBOBOJIHBIM TEKCT. CBOGORHBI TEKCT MOXKHO NPOCTO HabpaTh B CTpOKe 0OpaGOTKH
(cnmeaute 3a Tem, 4TOOBI B quarpamMme He ObLT BBIJIETEH HU OJUH JJIEMEHT, MHAuY€ TEKCT CTAaHET €ro
3arojoBkoM). HaOpaHHBI TEKCT MOSBISAETCS B CEpeAMHE IuarpaMMbl. 3aTeéM HaXMHTE KHOIIKY
CBOBOJIHBIM TEKCT (¢ u300pa)keHHEM HCIHCAHHOIO JHCTAa Oymarn). BCTaBIeHHBIH TekcT
3aKJII0YAaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO NepeMeniarh Mo o0JacTh MOCTPOSHHs, a
TaKkK€ MEHATh ero pasmep. OJHUM U3 OINMCAHHBIX BBIINIE CIIOCOOOB MOKHO BbI3BAaTh JHAJIOT,
MO3BOJISIOMMN MU3MEHUTHh WIPUQT, BUJA, BbIpABHUBAHUE U T.1. MaJleHbKUN CEKpeT: €clM Bbl XOTHTE,
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YTOOBI Balll CBOOOIHBIN TEKCT HE UMEJ IO COOOM IIBETHOM OCHOBBI, 3aKPHIBAIOIICH PACIIONIOKCHHYTO
1I0J1 HUM YacTh IMarpaMmsl, BbiOepute Bo Bkiaake B/ npo3paunyro 3akpacky o0jacTu TeKCTa.

JIMHUUN CETKMU. I'paduk Oyaer Gosiee HArJIAIHBIM, €CJIM BBl IIPOBEACTE HA HEM JIMHUH CETKH.
Jis aToro Beibepute B MeHIO BeraBka xomanay Cerka. B nmanenu JluarpamMma Takxke CyIIECTBYET
KHOIIKA, O3BOJISIFOLIAs BKJIFOYATh U BBIKJIIFOYATh TOPU30HTAJIBHBIC JIMHUM CETKHU.

OCH. C nomouipro koMaHabsl MeHIO BeraBka pexum Ocm MOXHO BKIHOYATh M BBIKJIHOYATH
n300pakeHue oceil TuarpaMMel.

PUCYHKU B KAUYECTBE CTOJIBLIOB

Ecnu tpebyeTcst HeMHOT0 pa3Ho00pa3uTh rpaduK, MOKHO HCIOIb30BaTh PUCYHKHU, CO3aHHBIE B
npyroi nporpamme cpeast WINDOWS (nanpumep, B Paintbrush unu CorelDraw). [[yist 3T0Or0 prucyHOK
WM CUMBOJI ¢ momoulbio komanasl KonmupoBarh nepeHocutcss B 0ydep odmena. 3ateM BOHIUTE B
EXCEL wu Bbienute cToi01bl, KOTOPhIE HY)KHO 3allOJIHUTh PUCYHKOM. HakoHel, BEIOEpHTE KOMaHIy
MeHo IIpaBka - BceraButh wim Haxmute koMOuHanmioo kinaBumn Ctrl+V. Kaprtuaka oxaxercs
BCTPOCHHOU B JUarpammy.

BUJIbI JUATPAMM

OBBEMHBIE JIMATPAMMBI. O6bvemHble auarpaMmbl, Kak IpaBuio, Oojiee HarsiAHBI U
BBIPA3UTENbHBI, HO MOTYT BO3HHKHYTh CJIOXKHOCTU B CiIy4ae, Korjga Oosee BBICOKHE KOJOHKH Ha
IIepe/IHEM IIJIaHE 3aKPbIBAIOT O0Jiee HU3KHME Ha 3alHEM. DTO MOXHO HCIPABUTh, BBIJCINB AUATPAMMY
1 BbIOpaB komMaHay MeHio @opmat - O0beMHbIe THCTOrPAMMBI, U B MTOSBUBIIEMCS 1MAJIore BHIOPATh
Biagky Ilopsimox psaoB, BeIOpaTh rpynmy 0ojiee HHU3KUX KOJIOHOK M HakaTh KHONKY CMecTHTH
BHU3.

JIMHEMYATAS JUATPAMMA. DT0T TN AMarpaMM XOpPOII JUIS CPABHEHHS OT/CIBHBIX
3HaueHui. OIHaKO U300paXKaeT PsA/l JaHHBIX ¢ HEOONBIINMU UCKAKCHUSIMH.

JIEHTOYHAS JUATPAMMA. Tlo3BoisieT n300pa3uTh TEHACHIINIO U3MEHEHHUSI PSIIOB IaHHBIX,
HO CJIOKHA JUJISl BOCHIPUSATHS, TAK KaK TPEX MEPHOCTD JICHT 3aTPYAHSAET OLEHKY CKOPOCTH BO3PACTAHUS
1 yObIBaHMS psifia TaHHBIX.

JIMATPAMMA -’topt”. Ha Heli OIWHOYHBIA psi JaHHBIX TNPEICTaBIseTCI OOBEMHBIM
CEKTOpPOM LIMIMHApa. PexomenryeTrcs 0003HayaTh BEIMYMHY J0JI€H MPOLIEHTaMU.

INIOCKOCTHBIE IMAT'PAMMbBI

I'PA®UK - psiabl JaHHBIX HA HEM MPEACTABISAIOTCA B BUJIE TOUEK, PACIIOIAraloNXCsl HA JTUHHM.
[To3BossieT XOpOIIO OTPa3UTh TEHICHIIUIO PAJIOB JAHHBIX (CKaXXeM, K POCTY WJIM K YMEHBILIECHHIO).

PAJIAP. Psanpl TaHHBIX NPEICTABIEHBI IyYKOM JIy4el, pacXOJAIuXcs U3 oqHou Toukn. Kaxnon
KAaTE€rOpUH JITaHHBIX COOTBETCTBYET OINPEAEICHHBIN JIyY.

KOJIBIIEBAS nuarpaMma - psia JaHHBIX M300pa)kaeTcsi B BUJE KOJbIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM MHOMY 3HAUEHHUIO.

4. ®uabTpanus AaHHbIX. PadoTa co cnnckamm.

ABtodunsTp B Excel mo3BonsieT OCTaBUTh Ha 3SKpaHe TOJBKO Ty HH(POpPMAIMIO, KOTOpas
HeoOxouMa.

E AETOOMMME 3( ]"i

il JANONHHTE ~
WaT R CopTwpoEka Hafdtw m
i LHNCTHTE ™ | 4 hAETD ™ | BEAENMTE 7
i '}l CopTeposka ov & oo A
,:l Coprwposka ov 4 a0 & g
S T J HMECTPEVESS MAA [P TUPOEEA-.. T
2 DyasTp
EALTE (Ol - Shift+ L)
|"'l'|1""l. EHAT PUABTRALMA Bl JEACHANY YD,
Ecnum l'I‘-'.'.'I|"‘.III."-I BENK4YEHE, AO<TaTEHHD WENKHYTE CTREAEY B

CArONOEKE CTonSya, YToS BxbpaTe GrARTD 408 5TOro cToABLLS,

ﬂ JAR NoAYYSEHAR AOMONHHTE LM ODEg WA HAXMATe wnasnmy F1,
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3/1ech Mbl BUAMM OCHOBHBbIE (DYHKLIHHU (DUIBTpaAlMM, PAcIONIOKEHHbIE Ha BKiIaake «lJ1aBHas».

Takyke MOXHO B3IUIIHYTh Ha BKIAAKy «JlaHHBIE», IZle HAM IPEMIOXKAT PA3BEPHYTHIM BapUAHT

ynpasieHus ¢puibTpanueil. YToObl ynopsaJouuTh JaHHbIE HEOOX0AUMO BbIOpaTh TpeOyeMblil 1uana3zoH

A4eeK, 100, Kak BapUAHT, IPOCTO IIOMETUTH BEPXHIOIO siueiiKy HeoOxoaumoro cronbua. ITocie storo

HE00XO/MMO HaXaTb KHOMOYKY «®uibTp», MOCIE 4Yero crnpaBa B siueHKe MOSBUTCS KHOIIOYKA C

HeOOoJIBIION CTPEIOYKOi, yKa3biBatolei BHU3. [Ipy HaXkaTuK Ha CTPEJIKY OTKPBIBAETCS MEHIO (DMIIBTpa
:J LopTAasoEEs Or El.ll-hll.l.-l'hl'll'lll'l E FAE AN RHO WY

21 CoETrS OBl OF b idbanihd LoD K bbbl 2 i DLy

COETADDECE N0 LT ¥
k.
AN EEE ALY - QEEHT
l'ﬂ- HE QAR
o [Boineremn moe] S fiapiLe
# 10 BOnllH HEWM RARES...
w 11
=K (3]0 ]
# 1] PR WIH PREHD
o L4
o 15 —
# 18 Oepatie L0
= LT
8 fr@e cpeaperrn
¥ w
= Hu=# dgdiiio
i [ul'd I | CiruEHg | Hi<1panEans wiil $ertnip ..

—

[Tpu BEIOOpE YUCITOBOTO (PHIIBTPA MOYKHO YCTAHOBUTH HEOOXOIMMBIE YCIIOBHSL.

>

ITonnzoRaTe TRCKHH ARTOPHABTP I? E
MiokazaTe TOMsED T8 CTPOEH,; 3HaYeHHA KOTOpBIX:
Cknmaa 3
PEIBHO vl 10 w

Ol el

b | W

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

l QK i[ CDTMEHS |

Pacmimpenublii puiabTp MO3BOJSET YCTAHOBUTH YCIOBUSL 0TOOpA Cpasy sl HECKOJIBKHX
CTOJIOIIOB TaOIHIIEI.
IIpumep — kak HCTONB30BATh paciiupeHHbId GuIbTp B Excel:
1. Cozmanum Tabmuily ¢ ycioBHsIMH OTOOpa. JlJis 3TOro KOMUpyeM 3arojIOBKH
HCXOJHOTO CIMCKAa W BCTaBIsieM BbIme. B Tabnuuke ¢ KpuTepusMud Al (UIBTPAIIUU
OCTaBJIsIeM JIOCTATOYHOE KOJUYECTBO CTPOK IUTFOC ITyCTasi CTPOKA, OTICIISIONIAs OT MCXOIHOM
TaOJIHIBI.
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A B 5 D E F G
1 Nen/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-BD |CTDHMDETI: Marazun |PeanH
2
3 CTpokn ana oTobpaMeHWA Pe3ynbTaTa NPUMEHEHHA PAclUMpeHHoro GUbLTpa
4
5
]
7 MNeon/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervox
8 1|Toeap 1 Sp. 126500 632 500p. [Nel Mockea
9 2|Toeap 2 7p. 345760 2420 320p.(Mod PasaHb
2. Hactpoum napamerps! punbTparmu s oT00pa CTpoK co 3HaueHueM «MocCKBay

(B COOTBETCTBYIOIIMH CTONOEI] TAOIUYKH C YCIOBUSAMHU BHOCUM = «=MOCKBa»). AKTUBU3HPYEM
mo0yIo sueiiky B mcxonHou tabmuue. Ilepexonum Ha Briaaky «Jlanueie» - «CopTHpOBKa U
GubTp» - «/lonosHUTETBHO.

JaHHEe PeueHzMpoBEaHKWe Bra Pazpat

i OYNCTUTB == =

: = =8

U MPpUMEHWTE NOETOPHD EEF bl

DUABTP ¥ Tekct no ¥aan
12 DononHWTENEHD cTonBuaM ayéaun
JPTUPOEKE W PUIETP PaBoTa C gar

AononHUTENBHO

F | 3agaHwe cnoxHbIX yONOBWA 0TEOPA 3aMUCER
A HaBopa pesynLTaToE 3anpoca.
|Maraau A s P

3. 3amonHsieM mapamerpsl (QuiabTpanuu. VCXOmHBIM aManazoH — Tabiuna C
UCXOIHBIMU JaHHBIMU. CCBUIKM HOSBISIOTCS aBTOMAaTHYECKH, T.K. ObUla akTHBHA OJlHA U3

siueek. /{narnas3oH ycioBuil — TabIMYKa C YCIOBUEM.
PacwupeHHBd dunsTp |

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

|:| ToNeKO YHHKANBHEIE 3aMMo
4. BbIxoauM U3 MEHIO pacIMpeHHoro puibTpa, Haxas KHonky OK.
n/n |HE|HMEHDBE|HHE |L|,EHE| |I{Dn-E.D |DrnHMD=:Th |Maraauu |P‘ErHD-H |

=
=3

=MocKBa

Ne nfn |Haumenosanme [Llewa |Kon-so |Crommocte |Marasuu PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. J00000( 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
&|Toeap 8 65p. 379400 24 661 000p. [MNo2 MockBa

14|Toeap 14 20p. 57600( 1152000p.[Mol MockBa

B ncxomHoit TabnuIe ocTaauch TOJIBKO CTPOKH, coziepkaine 3HaueHne « MockBay. UToObI

OTMEHHTD (PMIIBTPALINIO, HY’)KHO HaXaTh KHONKY «O4UCTUTH» B pazaene « CopTUpOBKa U PUIBTPY.
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5. IloaroToBKAa K Me4yaT
J1J1s MOATOTOBKH K MeYaTH HEOOXOIMMO OMPEIETUTh MapaMeTphl CTPAHUIIBI.

MapameTpbl cTpaHuLbl m

lCTparmua I MNonga I KonoHTUTynbI l Muct l

Br1OpaTh oOpHeHTALMIO CTPAHUIIBI C TOMOIILI0 BKiIaaku CTpaHUa.

lapameTpbl CTPaHMLUpI

Mana || FOnaHTHTY bl || NMuer |

CpHEHTALMA
[
L=,
KHH¥HaA anehoMHanA
Ouowen [A] ©s
MacwTat CEOHCTEA. ..

e o
{(®) yeraHoeuTe: | 100 % | 9% 0T HATYPANEHOR BEMMUMHE

() pasMecTHTE He fiones Yem Ha: ETFI. E LWHPHHY H IZT|:I. B BEICOTY

Pazvep GyMaru; |F'.4 w |

KaqecTeo NeqaTh: |Bb.||:|:||<|:|e > |

Homep I'IEI:IBDﬁ CTpaHHUEL

[ Ik, ][ CTHEHA ]

BcraButh HOMCEpa CTpaHull € IOMOLIBIO BKIIAJIKN KOHOHTHTyﬂbI.

X

MapameTphl CTpaHML kI .

| CrpaHvua 1 MNona

13112013 1 Knuralxisx
BepxHuit KONOHTITYN:

s : e
]13.11.2013; 1; Krural.xlsx v

[ CO3AaT BEPXHUI KONOHTUTYA,.. ] I CO3AaTb HOKHIN KONOHTUTYA...

HUAG$41 KONOHTUTYN:

]{(Her) v

[] PazHile KONOHTUTYNE! ANA YETHED M HEUSTHLLC CTRaHMY
[:I QcobbE KONOHTUTYN ANA NEPEOH CTPaHMUE!

U3MEHATL MacLTat BMBCTE C AQKYMEHTOM

BLIPOEBHATE OTHOCUTENEHO NONENt CTPRSHMLLE!

CBOMCTEA. .

| o« || omesa |
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Ilepen Tem Kak aKTMBHM3HPOBATH MPOLIECC NEUATH, PEKOMEHIyeTcsl yOeauThes, 4To Ha Oymare
Tabmuna OyleT BBIMVIAAETh UMEHHO TaK, Kak HyXHO. [ atoro ciexyer B MeHio Maiis BbIOpaTh
komanny Ileyars. B okne [leuars, pazaeneHHOM Ha 1B 4acTH, CI€Ba MOKHO YBUJIETh BCE HACTPOUKH,
HEoO0XO/AMMBIE JJIsl [1€4aTH, a B NMPABOM YACTH OKHA - IPEIBAPUTENIbHBIA MPOCMOTP TaOJIUIBI, T.€.
YBHJIETh, KaK 3TO Oy/€T BBITJIAACTh Ha Oymare.

3ansTue 4. lHpopMamoHHbIE TEXHOJIOTUH, CUCTEMBI U 0a3bI JaHHBIX (2 4.)

Bompocs! 11t 06cyxaenus:

1. HMudopmarmoHHbIE TEXHOJIOTHH, dBOJIONUS, Kiaccupukanus. MHPOpMAIIMOHHBIE CUCTEMBI,
cocraB, GyHKIIMOHAIIbHBIE U 00ECIIEUNBAIOINE TIOJICUCTEMBI.

2. baser pmanweix (BJ). Mogenu mpencraBieHus naHHBIX. Mepapxudeckas, ceTeBas U
pensauuoHHble Mojenu AaHHbIX. Cucrema ympamienuss bJl, HazHaueHuMe M OCHOBHbBIC (YHKIUH.
Knaccudukanus u cocraB CYB/I.

3. IIpoextupoBanue bJI.

3ananue:

Ilocmanoeka 3aoauu.

B 0aze pannbix MockoBckoil ropoackoil Tenedonnoit cetu (MITC) peructpupyror u
YUUTBHIBAIOT MEXAYTOpPOJHBIE Pa3roBOpPbl A0OHEHTOB (IMOJb30BaTENel) CETH 10 ABTOMATUYECKOM
cBsi3u. Pa3roBopsl mpenocTaBisioT B kpeauT. OmiaTy Mpou3BOIAT MO CYETA, BHICHLIIAEMBbIM a0OHEHTaM
C HEKOTOpPOH MEepUOAMYHOCTHIO (Hampumep, pa3 B Mmecsl). CTOMMOCTh pPa3roBopa 3aBUCHUT OT
BBI3BIBAEMOI0 TOPOJIa, [UIMTEIFHOCTH PAa3roBOpa B MHHYTaX W TOTO, SBJSETCS U HOMEpP TenedoHa
JIUYHBIM WITA TIPUHAJJICKUT OPraHUu3allnu.

Ilocmpoenue cxemubl OaHHBbIX.

Hcexons u3 ycinoBus 3a1a4u, IPEAIaracTCs CIEeIyOMUNA FeHEPAIbHBIN CIIMCOK ITOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunus UO;
Aopec;
Jluunsiti/opeanuzayus;
Koo (eopooa),
Cmoumocms 1 mun (paszeo6opa ¢ JaHHBIM TOPOAOM);
Jnumenvnocms paszosopa;
o Jlama.

Onpeodenenue munog noeil.

Homep 3axaza — TN cueT4uK, T.K. TpeOyeTCs YHUKAIBHBIM HOMEp ISl KaXA0TO Tene(OHHOTOo
3BoHKA. Homep menepona, Damunus MO, Adpec — TekcToBBIM Tunm (HOmMep TenedoHa Oyner
BBoUThCs Kak 000-00-00). Jluunwiii/opeanusayus — TOTHIECKUI THII, T.K. TOCTATOYHO JABYX 3HAUCHHIA
(ma — nuuHbli, HET — opraHuzamus). Koo (uenoe uucio), Cmoumocms [ mun (HEUETOE YHUCIO),
JnumenvHocms paseosopa (And ynoOCTBa TOXE IEJNOE YWCIO) — YHCIOBOW TuMl. /Jlama — TUl
naTa/BpeMs.

Pacnpeoenenue noneii no madauyam.

[Ipn oObenuHEHNH BCEX JTHUX TOJIEH B OJHY TaOJWIly BO3HHUKHET HEIEIeCOOOpa3HBIA MOBTOP
cienyroiel nHpopMaIuu:

- PU KKJIOM 3BOHKE B ONPECIICHHBIA TOPO OYIET MOBTOPATHCS WH(GOPMAITUS O CTOMMOCTH |
MUHYTHI pa3roBopa;

- TIPH KaXKJIOM 3BOHKE C HEKOTOPOTO TenedoHa OyneT MOBTOPATHCS WHPOPMAIIUS O BIaIeNbIe —
dbamunus, aapec, TMYHBIA/OpraHu3aIus.

Taxum oOGpaszom, cienyer chopMupoBaTh TPU TAOIHIIBL:

1) CrpaBounas Tabnuua «Cnpagounuk abonenmos MI'TCy» ¢ nonsmMu:
o Homep meneghona;

0O O O O O O O
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o) Damunus u.o.;
o Aopec;
o Jluunwiii/opeanuzayus;
2) CrnpaBounas Tabnuna « CnpagoyHuk k0008 u mapugos» ¢ moIsIMU:
o) Koo;
o Cmoumocmo 1 mumn;
3) OnepanuonHas tabnuua «Pezucmpayus Mexircoy2opoOHbIX Nepe2o8opos»
C TIOJISIMU:
o) Howmep 3akaza;
o Homep meneghona;
o) Koo;
o Jnumenvnocms paszosopa;
o Jlama.
Buwioenenue knioueswix noneil.
Jst tabmunel  «Cnpasounux  abonenmos MITC» — Homep menegona; nns TabIUIbI
«Cnpagounux kodosé u mapugos» — Koo, s tabmuubl «Pecucmpayus mexncoy2opoOHbIX

nepe2osopoe» — Homep 3axaza. MoXHO OTMETUTH, YTO B JAHHOMW 3ajjaue KJIIOYEBBIC MOJS OKA3aJIHCh
€/IMHCTBCHHBIMH HETIOBTOPSIONIUMUCS TIOJSIMHU B CBOUX TaONHIaX. 3HAYCHHUS BCEX OCTAIBHBIX IMOJICH
MOTYT COBIAAATh JJIsl PA3TUYHBIX 3aIHCEH.

Onpeoenenue ceaseil mexncoy madauyamu.

ITo nosto Homep menegpora u3 Tadbmuubl «Pezucmpayus mesncoy2opoonsbix nepeco8oposy MOKHO
nocMoTpeTh MHpopManuio 06 abonente B Tabmuue «Cnpasounux abomenmos MITC», T.e. 3TH
TaOJIULBI CBSA3aHbI 10 NoNsiM Homep menegpona u Homep menegpona. B nanHoit 3amade momsi CBA3U
Ha3BaHBI OJIMHAKOBO JIJIS Y100CTBA.

[To momto Koo u3 Tabmuisl «Pecucmpayusn mexncoy2opooHblX nepe2o8opos» MOKHO TOCMOTPETh
WH(OPMAIIHIO O CTOUMOCTH Pa3rOBOPOB C TOPOJOM B Tabnwuie «Cnpagounux Ko0os u mapughoey», T.e.
3TH TaOJIMIBI CBA3aHbI 110 10JsIM Koo u Koo.

Tun obeux cBsize — «OAUH-KO-MHOTUM». B cmpaBouHbIX Tabiuiax KOHKPETHBIM Homep
menegona N KOHKPETHBIH K00 MOXKET BCTPETUThCS He Oojiee OJHOrO pas3a, T.K. 3TO CIIPAaBOYHUK. A B
OTEepallMOHHON  Tabmuue  «Pecucmpayusi  MeHcOy2OpOOHbIX — Nepe2o8opos»  MOXET  ObITh
3aperucTpUPOBAHO HU OJIHOTO, OJIMH WJIM HECKOJIKO 3BOHKOB C TOTO WJIM MHOTO TenedoHa, B TOT WU
nHOM Topo. OneparmoHHas TabauIa 3/1€Ch T0YEPHSsl, 00€ CIPABOYHBIX — POJTUTEIHCKUE.

Yka3anus o BbINOJHEHHIO 3a/1aHUI:

1. Cozoams 0a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access myunkt HoBasi 6a3a nanubix OK.

OTtkpbIBaeTcs quanoropoe okHO Maiiji HOBOM 0a3bl JAHHBIX.

B nonme Umsa d¢aiina ykaxute uMmsa Qaitma 0a3el naHHBIX (Hampumep, Bamry damunuio).
Haxwmure kHonky Co3nars.

2. Cozoams maoauyy «Cnpagounuk aoonenmoe» MI'TCy.

[Ipu cozmanum UM OTKPHITUH 0a3bl TAaHHBIX OTKPBIBAE€TCS OKHO ba3a JaHHBIX.

Co3znare Tabimny B CYBJl AcCeSsS MOKHO HeCKOJbKMMM Pa3jIMYHbIMH crniocobamu. B
JAHHOM CJIy4ae PEKOMEHIyeTCsl HCIO0Jb30BAaTh TAKOE CPEICTBO pPa3padOoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCMPYKmMOp.

B oxne ba3a nannsix BbIOepuTe Co31aHuE, B NMOSBHBIIEMCS OKHe BbIOepHUTEe NMYHKT
Coznanue TabnuIbl B pexuMe KOHCTpyKTopa. OTKpbIBaeTcs: okHo Tabmuna 1.
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-lo/x
MmA nong | TvmgaHHer | OnHCaHHE |«
B Homep Tenedonal TeKCToBEI
PamHnua Mo TeKCTOBEIR
_ |#apec TerCTOBEIA
| MuHEsA MorHuECkriA MHYHBIA - A8, ORFEHHEALKA - HET.
— hd|
CEOMCTES NOnA
Oblme MoACTaHOEKS I
PazmMep nonA =]
PopMaT Nona
Macka eenaa 0004-003-00
MNoankce
FHAYEHHE MO YMOMH3HHHD
T ———— MMA NOnA MOXET COCTOATE M3
g y—” &4 3HAKOE C y4eTOoM npoﬁenoBL
ANA CNPaEKH NO HMEHSM NoNeR
ObAzaTensHoE none Het HawMATe Knasmwy F1.
MyCTEIE CTROKH Aa
WHAEKCHPOBaHHOE Nang Aa {CoENaAEHHA HE A0MYCKaHTCA)
Caatre FoHHRoA Aa
Pexim IME HeT roHTpona
Pexmm npeanoseqiid IME - Her
CHApT-TEMH

Beenure B stueiiky cronona Ums moJist umst ieporo noiist Homep menegona. B saeiike ctondma
Tun gaHHBIX OCTaBbTE BBIBOJSALICECS MO yMOJYAHUIO 3HaueHHEe TekcToBbld. 3ajaiiTe 3HaAUCHUS
CBOMCTB IOJIS, CIIMCOK KOTOPBIX BBIBOJAUTCS B HUXHEW yactu okHa. Ha Bkiaake OOmme B sueiike
Macka BBojaa Ha6epute 000-00-00.

Breaute ums Broporo nonst @avunua MO, Tun nanbix — TeKcTOBBIH.

Breaute ums tperbero nois Aopec, Tun nanHHbIX — TeKCTOBBIM.

BBenure ums uerBeproro noss Jluuuei. B sueiike cronbua TUN JaHHBIX HAXMUTE KHONKY
PacKphITUSl CIIUCKAa U BbIOepuTe TUN NaHHBbIX Jlormueckuii. 3HaueHue cBoiicTBa MopMar moJsi —
Ja/Het (BoiOupaercs Ha Bkiaake O0uue u3 BHIMAAAIONIETO cUcKa). B suelike cronbma Onucanue
Habepure Juynwlii — 0a, opeanuzayus — Hem.

Ompenenure KItoueBoe moJie (B HaHHOW Tabiuile UM siBisiercs nosie Homep menegona). s
ATOT0 HAXKMHUTE TPaBYI0 KHOMKY MBIIIM Ha CTpoke monsi Homep menegpona v BBHIOEPUTE MYHKT
KiaroueBoe moJie. Mnu BeiGepute B MeHio IIpaBka — KitoyeBoe mosie. CieBa OT MMEHHU MOJIA

MOSIBUTCSI 3HAYOK KITFOYa .

Jlnist coxpaHeHHsl CTPYKTyphl Tabnuisl BeiOepute B MeHIo Mailii—>Coxpanuts. B okHe auanora
Coxpanenne BBequTe UM TaOIUIBI «Cnpasounux abonenmos MI'TCy» n Haxxmute kHOonky OK. Wnm
MO’KHO NPOCTO 3aKkpbITh OKHO Tadauma 1 ykaszareneM MbIlIM, HaXKaTh B OKHE JUajiora COXpaHEHHUs
kHonky /Jla , BBecTu nMs Tabnuiel U HaxaTh kHonky OK.

Jlns BBO/JA JaHHBIX B TaONMIly TEpeUuTe B pedicum madauysl. DTO MOXKHO CHEIaTh
HECKOJIbKUMH crocoOamu. J[BaXkabl IIETKHUTE JIE€BOM KHONKOM MBIIIM Ha Ha3BaHUU TaOIHUIIBI
«Cnpasounux abonenmos MI'TCy», nub0 TOCTaBbTE yKa3aTeldb Ha3BaHHE TAOJMIIBI M HAKMHUTE Ha
KHONKY OTKPBITH , 1100 Ha)XMUTE MPaBYIO KHOIKY MBIIIN Ha Ha3BaHUU TaOJIMIIbI U BEIOEPUTE ITYHKT
OT1kpbITh. Teneps MOKHO BBOJHTH JaHHBIC B TAOJIHILY.

ITpu HE0OXOAMMOCTH MOYKHO M3MEHUTh CTPYKTYpY OTKPBITOH Tabnuipsl. J[as 3Toro nepenaure
00paTHO B pedicum KOHCMPYKMOpa, BHECUTE U3MEHEHHsI U COXpaHuTe ux. B peoxcum xoncmpyxmopa
MOKHO TepeiiTH, MOCTaBUB yKa3aTeidb Ha Ha3BaHue TaOmuIbl, kKHomkod KouerpykTrop wumm npu
MTOMOIIIM TIPABOM KHOTIKM MBI 1 TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlnst mepeMeIeHusl 1o 3alucsiM U TOJSM B pedcume mabauybl UCHOIb3YIOT KOMaHAYy MEHIO
Mpaska — Mepeiitn, kmapum T u 4, Page Up n Page Down , a Takke BEPTHKANBHYIO MTOIOCY
MPOKPYTKU M KHOIKH IEePEeXo/ia B HUKHEM JIEBOM YTJIy OKHA TaOJIHIIbI.
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Beenute panHbie um 3akpoiiTte Tabimmiy. s 9TOro MOXHO BBIOpaTh B MEHIO ITyHKT
@ajiin - 3aKpbITH, JINOO MPOCTO 3aKPHITH OKHO TAOIUIIBI IIPH MIOMOIIU MBIIIIH.

[ Cnpasouynvk aboHenTos MITC : Tabnyya

Homep tenedoda | @amunua MO Anpec | TTH4HEIR
| [111-259-95 CmupHoe AE. yn.MoroguHckan, o.4, ke.7
| [273-35-14 MpocTakoe W@ | ynlexoTwHuee, 0.1, ke.d6
| [444-85-7k Fpenoea O, yn.CTyneHyeckan, 445, ke 78
| |555-00-57 [aepunoea WA yn @notckan, 023, ke 123
| |565-00-99 BabywekmHa J1.MN. | yn. CyaocTpontensHan, g.12 O
| [388-44-77 Kotoe E.T. yN.CynocTponTeneHad, .6 O
| |BH5-08-77 Bapanoe P.J1. yn.CyaocTpoMTentHaA, 0.1 O
¢ [999-99-99 Cevpupoea PO yn Yocaveea, ,u,.3f1| O
#*

=10l x|

Sankce: Hl 4 || gk |H|F*| Hz &

3. Cozoamp maoauuy «Cnpagounuk Kk00oe u mapugoe».
B pesrcume koncmpykmopa co3naiite TadJuIy € MOJISIMHU:
Koo (Tun nanneix — Yucnoroii, Ha Bkjaake OOIIMe OKHA CBOICTB MoJisl B siueiike Pa3zmep
nosist BeiGepuTe J[JMHHOE 11€710€);
Cmoumocmy 1 mun (Tun naHHbIX — JleHeKHbII).
Cneanaiite noJjie Koo kiw4eBbIM.

B Tabnyal : Tabnqua 1Ol =l
l1Ma nona | THN AaHHBL | DNKCaHHE | "
EHKoal Yucnosod
_|CronmocTe 1 MyH YHCnoBoH
— id|
CEOFCTES NONA
Ofiwme MoacTanoska |

Pazmep nona
PopMat nona

AnNHHHOE Lenoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EEOAA
MaanHce

SHAYEHHE MO ¥MOTHaHHHD ]

YENOBME HE 3HAYEHHE
CooBweHke of owkdke

DE6AZETENEHOE NONE HeT

MHABKCHPOBAHHOE Nane
CMapT-TErK

fa (CoEN3AEHHA HE ADMYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 3HAKOE C Y4eToM NROGEnoE.
AN CNREBK MO HMEHAM NONeH

HaMHTE KnagHwy F1,

Coxpanute Tabnuiy noj umeHeM «Cnpasounux ko0oe u mapugoe». Otkpoiite «Cnpagoyrux
K0008 u mapughoe» B pedcume madiuysbl U BBEAUTE TaHHBIC. 3aKPOUTE TAOIHILY.




E Cnpaeounvk K008 W TapydoE : Tabnvua

CTOMMOCTE 1 MHH

JanHck: HI 4 II 10k |H|H9| =z 10
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4. Coz0amp maoauuy «Pecucmpayus mexicoyzopooHvlxX nepezoeoposy.
B pestcume koncmpykmopa cozpaiire Tadauuny ¢ NoJasIMu:

Howmep 3axaza (Tun nanabix — CueT4nK);
Homep menegpona (Tun nanubix — TekcroBblii, Ha BkIagke OOmmMe OKHAa CBOWCTB MOJSI B

sueiike Macka BBoga nadepute 000-00-00);

Koo (Tun nanubix — UnciioBoii, B siuciike Pa3mep mous Beidepute JJIMHHOE 1€10€);
Jnumenvnocme paseosopa (Tun nanHbIx — YmciaoBoii, B siuciike Pasmep moJssi BoiOepute

JITMHHOE 1eJ10e);

Jama (Tun nanawbix — Jdara/Bpemsi, B suciike @opmart nousi Beioepute Kparkuii ¢gopmat

JAATHI).

Cnenaiite none Homep 3axaza KIIIOYEBBIM. 3aKpOWTE OKHO M COXPAHUTE CTPYKTYPY TaOIHUIIBI
1I0J1 Ha3BaHUEM «Pezucmpayus mMexncoy2opooHblX Nepe2o8oposy .

B Tabnwyal : rabnuya ;|g|5|
MmMa nong | THN A8HHEIX | CINHCaHHE | -
? |Homep sakasa CHETHHE
Homep TenedoHa TekcToBbIH
K, Yrcnosor
AMMTENEHOCTE PASMOEORa | HMCNOEOH
M| AaTa JaTa/epena
hd
CEOHCTES Nona
OfiwKe MNoAcTaHoEKa I
WOPHAT NONs KpaTkHii chopmat Aathi] A
Macka sEoaa
MoanKce
SHAYEHHE N0 YHONHaHHHD
YCNOBHE Ha SHAUEHHE DOPMAT BRIE0AS SHAHEHHA
e O A AaHHoro nonda, Beibepute
ObAzaTenEHOE None Het EE T S AT
COZAEATE HOBBIA. Jna
IMHAEKCHPOESHHDE NONe Het

Pexgim IME HeT koHTRpONA
Pexgim npegnomeHmi IME HeTt
CHApT-TErH

CrpagEkK No hopMaTam
Ha¥MMTE Knasmwy F1,

5. Yemanoseumo ceazu mexncoy madauyamu.

Haxxmure KHOIIKY Cxema JAHHBIX ::g Ha IMaHCJIM HWHCTPYMCHTOB HJIN BBI6epI/ITe B MCHIO

Pabora c 0a30ii JanHBIX—>CXxeMa JaHHBIX.

OtkpriBaercss okHO Cxema JaHHBIX U OKHO nuanora Jlo6aBiaenme TaGauubl. Eciu okHO
nuanora JlodaBjeHue Ta0JMIbI HE BBIBOIUTCS (ITOCKOJIBKY, Hal'IiI/IMep, yKE€ UMEETCSl COXpaHECHHBIN

p
MAaKET CXCMBI I[aHHBIX), Ha)XMUTC KHOIIKY OToﬁpame Taﬁ.]'ll/ll.[y | Ha nanenu HHCTPYMCHTOB.
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=
-
HobGaeneHve Tabnuubl i |
Tabnuuel I3a|‘|p0tbl | TafinHubl H 3anpack |

d

JaKpeITE

CnpaBoyHHE. aBoHeHTos MITC
CRPaB0HHHE KOAOE M TapHbos

-

K| 1

Jo6aBbTe Tabmuubl: «Cnpasounux abonenmos MITCy», «Pecucmpayus medxncoy20pOOHbIX
nepecosopoe» N «Cnpagounux k0008 u mapugoe» B okHO Cxema JaHHBIX (YCTAHOBUTE yKa3aTellb HA
MMEHU Ta0JIUIbl U HaXMHUTE KHOMNKY Jlo6aBuUTH ). 3akpoiite okHO nuanora Jlo6aB/jienne Tadaunbl —
HOXXMHTE KHOMKY 3akKkpbiTh. B okHe CxemMa JaHHBIX MEPCHECUTE C MOMOIIBIO MBI 1one Homep
meneghora U3 OHON TaOIUIEI HA TToie Homep meneghona npyrout TabIUIIbL.

-0l
=

Howmep TenchoHa

Aapec
TTHHHEIA

Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa

aTa
A

Koa,
CTOMMOCTE 1 MKHH

KIS ' 4

[TosiBuTcs oxkHO HM3menenume cBsizeil. IlocraBbTe ranouky HampoTusB nyHkTa OOecnmedeHue
LeJIOCTHOCTH JaHHBIX. TUI CBSI3U aBTOMaTHYECKH ONPEAEIIUTCS KaK «OAMH-KO-MHOrumM». Haxmure
kHonky Co3nars.

Taﬁnn Al3anpac: CEAZaHHaA TEIEJ'IH A/ 3anpoc:

ICI‘IpaBDHHHK &BOHEHT! ;lPEFHCTpaLLHﬂ memﬂ.yropcj

OTHMEHE
Horep TenedoHa = [Horep TenetaoHa - —I
— OBBEAHHEHME, ., |

-

Hogae. |
¥ CfecnedeHHe WENOCTHOCTH AaHHEX — |

I- KaCKaAHOE OOHOENEHHE CEASAHHELX NONEH

l_ KACKaAHOE YW ASNEHKE CEASSHHEX sanucef

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BBIOpanHO# omiuu OOecnevenue uegocTHocTu AaHHbIX CYBJ[ ACCESS HE MO3BOIHT
perucTpUpoOBaTh 3BOHKH JUIA HECYHIECTBYIOMIMX B 0a3e TeinedOHHBIX HOMEPOB WIH B
HecyIecTByoImue B 6aze ropoaa. T.e. mpu BBOJE 3amucu B Ta0nHIy «Pezucmpayusi mexncoy20pooHbix
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nepe2oopoe» OyIeT TpOBepAThCs mone Homep menegpona Ha COBNAJCHUE C KaKUM-JIHOO TOJIEM
Homep meneghona w3z Tabmuipl «Cnpagounux abonenmos MI'TCy.

AHAIIOTUYHO CO3JIAiTe CBSI3h MEKIY MOJSIMU K00 U3 Tabiuibl «Pecucmpayus mMexicoyeopoOHbIX
nepe2osopos» u Koo n3 Tabnuisl «Cnpagounux K00o8 u mapugosy.

B :Euema AdHHbIX ;[glﬁl

4

Homep Tenedoqa

Aapec
TIHHHBIF Horep saxasa
Horep TenedoHa

Kog,

ANHTENEHOCTE PasroBOpa

pora

Koa
CTOMMOCTE 1 MKH

|| vy

B ciydae He0oOXOAMMOCTH U3MEHEHHUS YK€ CO3/IaHHOM CBS3M MOXKHO IIETKHYTh MBIIIBIO 1O
JUHUM CBsI3U (JIMHHSI CTaHET TOJICTOM) W BbIOpaTh B MeHI0O CBsizu — U3menuThb cBsi3b. [Ipu
HEOOXOUMOCTH YJIAIUTh CBSI3b BBHIOCPHUTE JIMHUIO CBS3M M HaxkmuTe Kiaapumy Delete waum mpaByro
KHOIIKY MBIIIY U IYHKT ¥YAQJIUTh.

3aKOHYMB CO3/IaHUE CBS3EH, 3akpolTe OKHO jguaiora CxeMa JaHHBIX U HaXMUTE B
MOSIBUBIIEMCS OKHE IMaJIora COXpaHeHus KHonky /Jla.

6. Cozoamb popmy 014 6600a OAHHDbIX.

B oxne 06a3bl nanHbix Co3nanue BbiOepute 3Hauok — Jlpyrue dopmbr (Mactep ¢dopm).
Bribepure tabmuiy «Pezucmpayusi mMexcoy2opoOHbIX nepe2osopos», Ha OCHOBE KOTOpOW Tpedyercs
co3iath (popMy, WIH OTKPOUTE ee B JI0OOM pekuMme. HaxkMuTe KHOMKY PacKpBITHUS CIIUCKA PAJOM C

kHonko HoBbIi 00BeKT Ha TaHeTu MHCTPYMEHTOB W BBIOEpUTE 3JEeMEHT ABTO(OpMA MU
KOMaHJly MeHI0 BeraBka —> ABTOo(opma.

3akpoiite U coxpanutre ¢opmy. B okHe muanora CoxpaHeHHMe ClIeIyeT BBECTH UMs (DOpPMBI
«Pezucmpayus medxncoy2opoonvix nepecosopos» u Haxatb kHonky OK. 3akpoiite popmy.

7. Beecmu oannvie 6 madauuy npu nomouiu gopmol.

B okHe ©0a3pl maHHBIX BblOepuTe 3Ha4oK Dopmbl. OTkpoiite Qopmy «Pecucmpayus
MedHcOy20poOHbIX nepe208oposy. s 3Toro BbiOepUTE UM POPMBI U HAXKMUTE KHONIKY OTKPBITh.

OnHoBpeMeHHO (popMa oTOOpaXxkaeT Ha 3KpaHe JaHHbIE, OTHOCAIIMECS TOJIBKO K OJHOW 3aIMCH.
B JIEBOM HUKHEM YTy OKHa (bopMbI UMEIOTCS 3JIEMEHTHI yIpaBlIeHUs
IR ] z b |vilr#lvs 3 (crepa nanpaso):

- IEPEUTH K IIEPBOU 3aIIUCH,

- IEPENTHU K NpeAbIIyIeH 3aMuCH,

- HOMEDP TEKYIIEeH 3alKCH,

- IEPENTH K CICAYIOIIEH 3aM1CH,

- IEPEUTH K MOCIIEIHEN 3aIUCH,

- 100aBUTh HOBYIO 3alMCh B KOHEL TAOJIUIIBL,

- o011ee KOJIMYECTBO 3aMUCEH.

C ucnonp3oBanueM GopMbl BBEIUTE JAHHbIE B TAOIHILY.

loix]
— "

HomMep TenethoHa |e73-33-14

Koa gz20

ANMTENEHOCTE pasrosol 10
Aata I 17.03.2007|
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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ITo oxonwanmu BBOJA 3akpointe Gopmy. B okHe 06a3pl maHHBIX BhIOEpUTE 3HAUOK TadauIbI.
Otxkpoiite Tabmuiy «Pecucmpayus mexncoy20poOHbIX nepe2o8oposy B pedcume madauywl. Y 0eTUTECH,
YTO TaOJIMIIA 3aI0JIHEHA JAHHBIMH, U 3aKpOHTe ee.

1ol
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 112733314 820 100 17.03.2007
- 2 444-35-76 820 5 17.03.2007
- 3 444-839-76 336 30 18.03.2007
- 4 273-33-14 862 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
| 7 444-89-76 862 4 18.03.2007
- 8 444-59-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* (CueTYmEK) 0 0

Sankck: MI 9 > rr#|w=a

[locne HanoOXKEHUs YCIOBHS YeIOCMHOCMU OaHHbLIX B CBsizaHHOe mone Homep menegona
Tabnuubl «Pecucmpayus mexncoy20pOOHbIX Nepe2o8opos» MOKHO BBOJIUTH TOJBKO T€ 3HAYCHUS,
KOTOpble UMEIOTC B mosie Homep menegpona tabmuubl «Cnpasounux abonenmog MITC»
(ananmormyno s mons Koo tabmunsl «Cnpasounux ko0os u mapughose» u mnons Kox Tabmuiisl
«Pecucmpayus mexncoy2opoonsix nepezosoposy).

[Mone Homep 3axkaza (Tun mossi — C4eT4nK) He docmynHo Ui BBOJAA, T.K. OHO 3allOJHSICTCS
ABTOMATUYECKHU Ha CIUHUILY OOJIBIIE MPEABLIYIICTO 3HAYCHUS.

8. Bviopamps 360nKu ¢ 00H020 HOMepa menegdona.

B oxue Ba3a nannsbix BeiOepute 3Ha40K Co3aaHue - 3anpockl B KOHCTPYKTOPE.

OTKpBIBaeTCS OKHO 3aMpoca B pedcume KOHCmpYKmopa u OKHo auanora JlodaBjieHue Ta0IuIbI.
Jlo6aBbTe B 3ampoc Tabnuiy «Pesucmpayus mexicoy20poOHbIX nepe2o6oposy». s 3TOro yCTaHOBHUTE
yKazarenb Ha UM Ta0nuubl «Pecucmpayus medncoy20pOOHbIX Nepe2osoposy» U  HAKMUTE
KHONIKY /l00aBUTH U KHONKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafnmue |Banp0ct.| I TahnMuel M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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1=
a
Cnucok noned j
HoWep 3aKa3a |_/
Homep TenedoHa
Koa
JNMTENEHOCTE PasroE0pa
fata
BEnaHk zanpoca
-
<] | LIJ
Mone: =
biMA TabnMue! —
COpTHPOEKA:
BriB0a Ha 3kpaH: O O O O

YcnosHe oThopa:
M

4 |

Job6aBbTe MmoJsi TA0IUIBI B 3aMpPOC, MepeMelnas UX UMeHA ¢ MOMOIILI0 MBIIIN U3 CHUCKA
nosnei B 0naHK 3anpoca. BoldepuTe HMSI NMEPBOro MOJSA B CRUCKe NoJiell W TIePEeHeCHTe ero ¢
NMOMOIILI0 MbIIIU B cTPOKY [lone énanka 3anpoca wiau BbidepuTe 1MOJie B PacKpbIBaIOLIEMCS
cnucke B siueiike [loye U Tak 1ajee Bee moJist.

Omnpenenure yciaoBue otdbopa. Beibepure B cTpoke YcjioBHe 0TOOpA sSUCKYy B CTOJOIE TOJI,
JUISL KOTOPOTO 3ajlaeTcsi yClIoBHe. BBeaurTe BbIpakeHHe NSl ycioBus orOopa. Hampumep, HaOepute
Homep Teneona 4448976 B noste Homep menegpona n Haxxmute Kinasuiry Enter.

_ioi x|

-

ANHTENEHOCTE PasroBOpa
Aata

-

Y
JaTi—

Mone: |Homep sakasa Haorep TenedoHa Koa ANHTENEHOCTE pas!

WIMA TABNMUE:
COpTHROBKA:
BbIEDA Ha 3KpaH:
Yrnoewe oTaopa:

PerncTpauna mema

PErHcTpauHa mema

PErncTpaumHa mems

PerncTpaura mema

Pery—

"4443975"

(Al 4N bl
| | »

Nwmena, He comeprkaiue CrienuaibHBIX CHMBOJIOB, MOXXHO BBOJUTH 0€3 MPSMBIX KaBbIUeK — ' .
[Ipsimbie KaBBIYKU OYAYT H00ABICHBI A8MOMamu4ecKku.

3akpoiiTe 3anpoc, COXpaHUB €ro 1moj| Ha3BaHueM «IIpumep 3anpoca Ha 6v160pKy». BeImoaHUTE
3anpoc. g 3Toro B OKHE 0a3bl JaHHBIX BbIOEpPHUTE 3HAUOK 3ampochl U JBAXKIbI HAKMUTE JIEBYIO
KHOTIKY MBIIIM Ha Ha3BaHUHM CO3JIAaHHOTO 3arpoca. BTopoii crnoco0 BBIMOIHUTE 3aMpoc: YCTAaHOBUTE
yKazareidb Ha Ha3BaHME 3alpoca U HAKMUTE KHOMKY OTKPBITH. TpeTuil cnoco0 BBHIMOIHUTH 3aMpoc:
YCTAaHOBUTE yKaszaTeslb Ha Ha3BaHHWE 3alpoca, HAXMUTE MPABYH) KHOMKY MBIIIA W BBIOEPUTE MYHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynbTar BBINONHEHUS 3ampoca — 3TO TaliMIa, MOl KOTOPOH ObUIM yKa3aHbl MPH CO3/JaHUU
3ampoca, COACPKUMOE KOTOpPOW OrpaHMuYEHO IMpH MOMOIIM YCIOBHS 3ampoca. B 3ampoce «[lpumep

3anpoca Ha 6vbI00pKY» OTOOpaxkeHa WH(OPMAIMA TOJBKO O 3BOHKAX C YKa3aHHOTO B YCJIOBHH
Tese()OHHOTO HOMeEpa.
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Homep zakaza | Homep Tenedona | Kog | OnurencHocTe pazroeocpa Hata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-85-76 18.03.2007
8 444-89-76 19.03.2007
(CyeTynE)

Janmce: Iil‘” 5 rlbllb*l Wz 5

9. Boiopams 360nKu, yoosenemeopatouiue ycioeuro.

AHaJOTMYHO CO3/IaliTe ellle HECKOJIbKO 3alpocoB M0 Tadiuie «Pecucmpayus mexncoy20pooHbIX
nepezosopoe.

«3anpoc no 3adamnou Ooame»: 0TOOpaTh MHPOPMAIMIO O 3BOHKAX, ClIeIaHHbIX 18-ro mapra
2007 roma. yis aToro B nosie /Jama BBequte Y cinoBue oroopa =#18.03.074#.

«3anpoc no 3adannomy nepuody epemenuy»:. 0ToOpaTh UHGOPMAIUIO O 3BOHKAX, CIEIAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. [usa storo B mone /[lama BBenute YcjaoBHe 0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3adannoil orumenvHocmuy»: 0TO0paTh HHPOPMAIMIO O 3BOHKAX C JITUTECIBHOCTHIO
pasroBopa MeHbllle ceMu MUHYT. s storo B mone /[rumenvHocms pazeosopa BBEAUTE Y CI0BHE
oToopa </.

10. Co30anue 3anpoca c napamemponm.

[Ipy TmpocMoTpe pasroBOPOB, COCTOSIBIIUXCS C PA3IAYHBIX HOMEPOB Telae(OHOB, HET
HEOOXOUMOCTH KaXJIblii pa3 M3MEHSATh 3anpoc M BBOOUTH Homep menegona B peoicume
koncmpykmopa. IIporiecc n3mMeHeHus: Y CJIOBHS 0TOOPAa MOKHO aBTOMATHU3UPOBATh IyTeM CO3IAHUS
3anpoca ¢ napamempamu.

CospnaiiTe HOBBIU 3ampoC B pexkuMe KOHCTpyKTopa. JloGaBeTe B 3ampoc tadnuiy «Pecucmpayus
MedHCOY20pOOHbIX nepe208oposy. J1o6aBbTe Bee MOl TAaOIUIBI B 3aIPOC.

BBemute B siueiiky B cTpoke YcJjioBue oTdopa monsi Homep menegpona ycnoBue, coaepikaiiee
wabnon napamempa, VMEIOUIMH BHJ KBaJApPaTHBIX CKOOOK C COJAEp)KAIIMMCA B HHUX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep meneghonal.

= Janpoc 1 : 3anpoc Ha BblbopKy - |El|l|
-

*

Homep 3axaza

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

LAMA Taﬁ]‘ll“ll.lbl: PEI’HETDBLI,HSI MEN I, PEI’HCTD&LI,I‘ISI MEXAYTOpOAHE PBI’HCTDBLLHF! MEX PBI’HCTDBLLHF! SN d

COpTHROBKS!

BrIE0A Ha 3KpaH:
Y¥cnoexe oTBopa: [BseanTe Homep Tenedonall

MK hd
| »

3akpoiiTe 3ampoc, COXpaHWB €ro ToJ Ha3BaHuWeM «[lpumep 3anpoca ¢ naApamempomy.
BeimonHuTe 3anpoc. BBegeHHbIH TEKCT MpUriianieHus: OyAeT BbIBEIEH KaK MOJIUCH MOJis, B KOTOPOE
BBOJUTCS TTapaMeTp 3ampoca. Beenure 3HaueHue mapamerpa. Hanpumep, Homep Tenedona 4448976 u
HaxMuTe kHonky OK.
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BeEaHTE HOMED TenedoHa

[+448976]

o4 I CITMEHA |

11. Co30anue 3anpoca c 6b14UCIACMBIM HOJIEM.

Tpebyercss BBIUUCIUTH CTOMMOCTb KaKIOro pasroBopa. Jlias 3Toro mnoHamoOutcs rmoie
Jnumenvnocms paszeoéopa W3 TAONMUUBL «Pecucmpayus mexncoy20poOHbIX nepe208opos» W TOoJe
Cmoumocms 1 mun w3 Tabmuusl «Cnpagounux ko0os u mapughos». VX mnpousBereHHE U €CTh
CTOMMOCTb JUISI K&XKI0TO Telne(OHHOTro pa3roBopa.

CozpnaiiTe HOBBIH 3ampoc B pexxume KOHCTpyKTopa. Jlo6aBeTe B 3ampoc Tabmuisl « Pecucmpayus
MeAHCOY20POOHBIX nepe208opos» U «CnpasouHuK ko008 u mapughoey.

JloGaBpTe mons B OnaHk 3ampoca MyTeM ImepeHoca mnojieit Homep menegpona, Koo,
Jnumenvnocms  paseosopa, Jlama W3 chnucka noaeu TaONUUBl «Pecucmpayusi mexnco0y2opoOHbIX
nepe2o8opoe» B O1aHK 3anpoca.

B crpoke Ilone  oOnanxka  3ampoca  wabepute  Cmoumocmsv:  [[numenvnocmo
pazeosopa] *[Cmoumocmo 1 mun]. Cmoumocms: — UMs 8biuucisemozo nois. B pescume mabauyvt ono
CTaHOBHTCS 3ar0JIOBKOM CTOJIONIA.

3aKpoiTe U COXpaHMUTE 3ampoc MoJ HazBaHUeM «CmoumMocms Mencoy20poOHbIX Nepec08OPOBY.
Bemonaute 3anpoc. [lone Cmoumocms He cymiecTByeT HU B OJHOW U3 TaOJMIl, HO MPHUCYTCTBYET U
BBIUMCIICHO 110 33JJaHHOM (hopMyJie B 3ampoce.

=f [TOMMOCTE MEN(AYMOPOAHEIX NEPErDEOPOE | 3AMNPOC HA ERIDOPKY

Homep Tenedona | Kog | OnMTenEHOCTE pazroeopa Hata CTOMMOCTE
444-89-76 336 30/ 18.03.2007 &7 8
444-89-76 336 2| 19.03.2007 386
| |995-90-87 413 7| 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 352 3| 18.03.2007 .74
| [444-89-78 352 4 18.03.2007 .72

3anHCk: I<| 1 || mn_k |b| |HE| W3 10

Bce nasBanms mosei 0a3bl JaHHBIX CJICOAYCT Ha6I/IpaTI) 6 mo4YHocmu mak Jice, KaKk OHH ObLIH
3alaHbl IpHU CO3JaHUU Ta6J'II/II_I. 3HadeHrE UMEET U PETUCTp, 1 KOJINIECTBO Hp06eJ'IOB.
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= Janpocl : 3anpoc Ha EbIDopKY - |EI|5|

#
Homep zaxaza
Howmep TenatioHa CTDHMDETb 1 MMH

Koa
ANHTENEHOCTE pasroEopa
Aata

e O

Mone: (Home  |Koa Amte | Aata CToMMoCTh: [ nHTenbHOCTE pasrosopa FCToMmocTe 1 man]] =

Wma Tabnnuet: | Perm Permc Permc Permc o
COpTHROBKA!
BbIBOA Ha 3kpaH:

¥onoewe oTbopa:
-
4| | »

HIH:

Ecnu mpu BBIMMCICHHM CTOMMOCTH Ka)KJIOTO PasroBOpa YUMTHIBATH PA3IMYHBIA Tapud s
JIUYHOTO U CIIy>KeOHOr0 TeJe(OHOB U CUUTATh MUHYTY pa3roBopa co CIy)eOHoro B 3 pasza Jopoxke, TO
3a1poc ¢ BbIUUCISIEMBIM NIoJIeM Crmoumocms CIEAyeT CO3/1aBaTh TakK:

- cO371aTh HOBBI 3aIIPOC B pedicume KOHCmpyKmopa,

- 100aBUTH B 3aIIPOC BCE TPU TAOIHUIIBL,

- MIOMECTUTH B OJ1aHK 3amnpoca nosst Homep meneghona, Koo, /[numenvrnocmo pazeosopa, /lama,

- B maToM ctonbie crpoku Ilosie HaOpars 6e3 mpoGenoB: Croumocth: HIf ([JImunbiii|=/1a;
[AommTeasHocTh pasroopal*[Croumocts 1 muH|; [JdauTeabHocTh paszrosopal*[Croumocts 1
MuH]|*3).

If — 510 hynryus. OHa BO3BpalaeT OHO M3 IBYX 3HAYCHHH, B 3aBUCIMOCTH OT MCTHHHOCTH
WK JIOXKHOCTH yciioBus (Tak ke, kak ¢pynkiuss ECJIM B Microsoft Excel). Ctpykrypa dynkuuu |1f
Toke aHanoruuHa ctpykrype pynkumu ECJIU: (ycnoBue; 3HaueHUE €ClIM WMCTHHA; 3HAYCHHUE €CIH
JIOXKb).

12. Co3oanue uzeeuwyenuii 06 onname ycayz MI'TC.

B oxne ba3a nanubix BeiOepute Co3nanue 3Ha4ok Macrep 0T4eTOB.

B okxne Co3nanue otuyeroB B crnucke TaOauusbl/3anpockl BbiOepute NYHKT Tabruya:
Cnpasounux abonenmos MITC. Tlepemectute monsi Homep menegona, @amunrus MO, Adpec,

Jluunwlii U3 MO CIHCKA I[OCTleHI)Ie IMoJIdA B IIOJIC CIIMCKa BblﬁpaHHbIe moJid C IIOMOIIIbIO KHOIIKH
=

ED3A3HME OTHYETOEB

BeIBEpMTE NONA ANA OTHETA,

E e || AonyckasToA BeIbop HeckonskH: TaBnHL HAKM 3aNpocos.

TaBnHUE H Sanpock!

|Ta6nmu.a: CNpSEDUHHE S00HEHTOE MITC ;I

JocTynHBIE NONA: BelBpaHHEIE Nana:

CDEIMHJ'IHF! Lo
Aapec
MHYHEIF

Pl ol

OTHEHS | <= Hazaa, | fanee = | [oTOBD |

Packpoiite crucoxk Tab6auubl/3anmpockl u  BbIOepUTe TNYHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NEPeLOBOPO8.



56

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

AocTynHele NonA: BelGpaHHeE nona:
> Homep TenedoHa
Prammnma MO
ARMTENEHOCTE pasrOEOpa o I Anpec
fata

CTOMMOCTE ;I
=<

OTHEHA | = nEEE | fanee = | FoToso |

[Tepemecture monsa Koo, /[numenvHocmsv paszeosopa,
JocTynHble 1moJisi B 1oJjie cnucka BolOpanHble moJis.

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

JOCTyYNHEIE NONA: BelGpaHHeE nona:

Homep TenedoHa
Prammnma MO
Anpec

NHHHEIR

Koa
AMMTENEHOCTE PAsrOE0pa
Aata

N
=<
|

OTHEHA | = nEEE | fanee = | FoToso

Haxxmure kaonky [lanee.

BEIGEpHTE BHA NPEACTSENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

Koa, AMHTEneHOCTE pasrosopa, Jata,
CTOMMOCTE

- CTOMMOCTE ME#AYTOPOAHED: NEF

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanes = [oTosn

Haxxmute kHonky laJee.

Jlama, Cmoumocmv W3 TONS CIIMCKa
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CozpaHYE OTHETOE

A003BNTE YROBHK MY NMHPOBKH?

Homep Tenedona, damanua MO, Aapec,
MH<HEIF

Moa, AnMTensHoCTE pasrosopa, fMata,
CTOHMOCTE

DaAMHnHA MO
Aapec _l
NMHHEIR =
Koa

ANHTENEHOCTE pasroBopa & |

fata
CTOMMOCTE

YpoEEHE

=]

[FEyOMHECERSE, .. | OTHEHA | < Hazaa | fanee = | FoToso

Haxxmute kHonky laJee.

ED3A3HME OTHYETOEB

BbIGEpHTE NOPAADK CORTHROEKH M BEIMMCIEHHA, BLINDAHASMEIE ANA SaNHCEH,

AonyCKasTCA COPTHPOBKS 3aMMCER MO BOSPACTaHKH

WM Mo YBBIBaHKH, BRAMYaoWas A0 4 noned.
P AN

1. I vI M0 BOSPACTaHHHD |
1 2 3 4 P
8 o s poc: b
S e s e 2. I 'I TID 2UspaC T
S e o A
St e A
P — 3 | =] o eospacranime |
b onmEn RHEE ARHE HEEH
5 G e e e
4. I vI 10 EOEEACT HHAD |

LTorK, .. |

& wnnn | AR wRER
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanes = | [oTosn

Haxxmure kHonky HToOrMm....

WMTorn
[.aKHE MTOrOBEIE 3HAHEHHMA HEODX0AMMD BEIMMENHMTE? ok |

Mone Sum Awg  Min Max OTMEHa

AnvrensHoce pasroeopa | T T T

Mokazate
CTOMMOCTE e [
% paHHEIE W MTOK

e Toneko MTOrM

[ BiMCAMTE NpOLEHTE!

Ycranoure @aaxok B crpoke CrommocTthb cronbia Sum. Haxwmure kHonky OK. B oxne
Co3nanme 0T4eTOB HAXXMUTE KHOTIKY [laJiee.
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CozpaHYE OTHETOE

BeIBEpHTE BMA MAKETA ANA OTHETA.

—Maker ——————— — OpHEHTAaUMA —
' TyneHYATEI (% gHHKHaRA
 Bnax ' aneBorHan
HREK KKH = -
KXKAX
EXKIDLAANK  cTpyKTYpa 2

KIHK KHKX KHKH KARR

WA WM MM MR " no nesomy Kpar 1

Ao W MM A

HAHE KNS HHMME RNNNN " No NEEOMY Kpao 2

HAHHE HMMHY HHMHE HHMRN

AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

¥ HactpowTe wHpkHy noned ana
PE3MELLEHHA Ha 0AHOM CTRAHHULE,

OTHEHA | < Hazaa | fanee = | FoToso |

Bri6epute mapamerp erpykrypa 1 u Haxxmute kHonky JlaJiee.

ED3A3HME OTHYETOEB

BelfepHTe TREGYEMBIR CTHAE.

Aenoeoi
CBEI4HER
MHKKKKK "
Moy srpHER
CreaTeId
KHER KAAK P~
CNOKOHHEIM

R R

FCTPOrHA

3aroI0BOK

To s manHEIX

SMEMEET JAHHET

OTHEHA | < Hazaa fanes = | [oTosn |

Bribepure ctuib odopmileHHs U HAXKMUTE KHONKY JlaJiee.

CozpaHYE OTHETOE

3aA3ATE MMA OTHETA:

Il-1353u.|.er—me|

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHekWHE ASHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

BBenure ums oruera Mszsewenue m Haxmute kHonky IoroBo. T.x. BbIOpaHa omuus
IIpocMoTpeTH O0TYET, TO CO3JaHHBIN OTYET «/36eueHuey cpa3y OTKPBIBACTCS.
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Mzeewenqe

HsBenienue

Homep Temedona 111-99.98

@armma HO Crmpros &.E.

Agpec v I1 or oesckad, &.4, k6.7
iy T

Kog JnHTensHoCTH pasroBopa

Jara CronmocTs

0 1

2105207 1,

21

Hmwreann 'Honep renedora’= 1119998 (1 2 armees)
Sum

Homep Temedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommames, 8.1, k6 46

b Mrorssic

1

21

Kog JnHTenbHOCTE Pa3ToBopa

Jara CroHmecTs

3

CTpaHHuLa: I1| 4 || 1k |>I| ;I

12052007 57

B mpunnune, mspemieHus rorobl. OJHAKO B HHUX €CTh HEHY)KHas aOOHEHTY HH(MOpMaIlMs.
Kpome Toro, 00bIYHO M3BEIICHUSI HMEIOT CTAaHAAPTHBIN pa3Mep, U KaKJ0e IeyaTaeTcsl Ha OTACIbHON

CTpaHUILIC LEJINKOM.

B okHe 0a3pl JaHHBIX HaXMHUTE 3HAUYOK OTYeTBI W OTKpOHTEe «M38ewenuey» B pedicume

KOHCmMpyKmopda.
F M3BeuweHve : oTueT = IEIIEI
I Y i O e O O A =
:I # Saronoeok 0T4eTAa
z -
JIM3BemeHne™
& BepxHHA KONOHTHTYN
# Saronosok rpynnel ‘Homep TenehoHa’
z |Hmm*.] Temedpora | |H01\-re Temedoma o
1_ i!-T-' poreer FHO Hi’u.m..]mnHL — —— Snethenmer
|A,npec | |A,ape i YNPAENEHH
2
3 [ Foa||  Jrorrersupers pasrosoph| —1" Jard|| CropmocTy|

& OBNacTe AaHHE!X

& [puMeyaHHe rpynnel ‘Homep TensgoHa’

ey .

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " v Hf[ltcvu.l H*)=1 ;| zarm0cs
Sum |=Sum(

& H{HMA KONOHTHMTYA

[Crozom | I

.
, zal-m|-

o |

# [pHMEYAHHE OTHETE

|
rpascm ke [Paze] &

e " ]

N3menure BeIcOTY paszznena 3arosnoBok rpynnsl ‘Homep Tesedona’. [lng 3toro ycraHoBure
yKazaTellb Ha HUKHIOKO TPaHUILy pa3jiesia U IEPEMECTUTE YKa3aTelb BHU3.
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¥ M3BEWEHWE ! OTUYET =101 x|

T e s
j I & Saronoeck 0T4YETa
[|M3Bemenne

& EEepxHHA KONOHTHTYN
& Saronoeok rpynnel ‘Homep Tenegora’

z |Home1 Tesedona | |HDMB Teme d oM

1_ i:mnu.luﬂvl Hor i ihT-'u.m__]mn 13

2'_ |A,npec | |Ap¢ae

3 [ Koa|[ Torrensnpcrs pasrosopp|| Jatd|[ Cropomocs

‘

- YraRaTeny rpadulll paiena

5

- 4

- +z
# OBNacTe AaHHbD:

] Ber | [eepwemfoonds || [Cmspem | |||
# lNpHMEdaHKE rpynnel ‘Homep TenehoHa’

- || |="Hroge g " [ "Honep menesdiomna’ = ' & " " o [Homap memedpra] & 70" & Coant(*) @& " " & [T Connt(*)=1 ;|2 atmes | "

Nl B [=Sumi{[Crommnp|

_I & HAM¥HHA KONOHTHTYN
| ) ) ) )

1| |
Beinenure ykazateneMm Bce 3JE€MEHTHI YIpaBieHUS B paszaeie 3arojoBok rpymnmnbl ‘Homep
TejiepoHa’, BHIOUpPAst UX MBIIIKOW Mpu Haxatod kinasuiie Shift. Wi npocTo BeigennTe MBIIIBIO BCE

QJIEMCHTBI, HE€ OTIIYCKasd JIEBYIO KHOIIKY MBIIIH. HepeMeCTI/ITe QJICMCHTBI YIIPABJICHHUA BHU3 IIPU
IIOMOIIM yKa3aTeJjid MBI B BUAC «‘IGpHOfI JJaJOHMN.

¥ MzpeweHre : oTueT =13l
N N N R O e e =
j ‘35|’DJ'|UBDK aTHeTa

HM3BenieHue

& BepxHHA KONOHTHTYN

& Saronosok rpynnel 'Homep TenedoHa’

- Mep Tenedona ORLIER Telle IIJDHE. u
3 [ e asroom HO aroomea D : u
- |
eC WA Ipde . n
-l EIhmmﬁ . '
5 = o :
- a Ko, LT B HQC TE PASTOEOP: o AT CrgipocTs)
- T [ |
J # OONacTe AaHHE!X
- ‘ H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘
J & [NpHMedaHHe rpvnnel Homep TenadoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpra) & | (" & Count(*) & " " & [Iff Count(*)=1 ;|'zarmes");"
1/ Sum |=Sum [Cmo zog |
J & HuHHA KONOHTHTYN
- I 1 I 1 1 | 1
J| |

BrimenuTe ykazaTenem aieMEHT, B KOTOPOM IMOMENIEH TeKCT M3zsewenue. Ilepetammre ero us
paznena 3arojioBka or4era B pasjzen 3arosioBok ‘Homep tenedona’.

Vnanute pasznenst 3aroioBok otyera, Ilpumeuanue ordera, HukHuMil KOJOHTUTYN U
Bepxuuii koaoHTHTYJA. /[ 3TOr0 Ha)XXMUTE MPaBYK KHOMKY MBIIIM Ha HAa3BaHUU ITIOOOTO U3
paszenoB u moouepeaHo BeiOepuTe MyHKTH KoJIOHTHTY IBI, 3aro/i0oBOK/IpuMeyanne oTyera. To xe
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camoe MOKHO clIenaTh n3 MEHIO KOMaHIaMH Bua —» KosonTuTy)IBI Hu
Bup — 3aroJsioBox/npuMevyaHue oT4yeTa.

F M3BEULEHWE | DTUET oy ] |
|_"'I'I'I'2'I'3'I'4'I'5'I'S'I'?'I'S'I'S'I'1L'I'I'11'I'12'I'13'I'14'I'15'I'1E';
j % Saronosck rpynne ‘Homep Tenedioqa’
B OfpaboTra cobbITHA. ..
- {=  COpTMPOBKE M MPYNMMPOBKA
(H3BemeHue
Z 3%, EBctaenTe
2 ﬁ LieeT zanmeknitoHa 3
- |Homp Temegoia |HDM 1 TRl Miwefics
3 |¢'am:rm:|mH0 |CIDa.MJmI’ e
_1'_ _Iggpec !A.ame c i MNaHenk 3MeMEHTOE
- |_]'[-|[|nm|j | |‘ [} KOnoHTHTYE |
g Ko || Jinrrem) W,  3aronoBok/NpHEEYaHKE 0THETA tocTh
: # COnacTe AaHHER A—E? CBOHCTER
H(D!I | ||,[[mmer+hmcn *)a:roxo#a | ||,I[a'ra| |||Cmm+nc'rn || ‘ ‘ ‘ l
# [prMeyaHie rpynnel ‘Homep TenshoHa’
="Hrore mma " = "Honep Temedona’ = ' & " " & [Homep renedpeea] & | (" & Coant(*) & " " & [T Connt( *)=1 ;| zarees ;":arml
Sum [=Surmi[Crosma]

Brinenute sanement B paznene Illpumevyanue rpynnsl ‘Homep tenedona’ B KoTopoMm nomelieH
texct ="Hroru as " & "'Homep Tesedpona’ =" & " "... u ynanure ero knasumieir Delete.

Ynanute TEKCT @Hympu 3JIEMEHTA YNPABICHUS U YAAIUTh cam SJIEMEHT YIpPaBICHUS — 3TO
paznuuHble NeWcTBHUS. TEeKCT BHYTPU JJIEMEHTa YIPaBICHUS YAAIAETCA TaK: yKa3aTeleM MBIIIN
CTaBUTCS Kypcop BHYTPb 3JIeMEHTa yIIpaBJeHUs u CTUpAIOTCA OYKBBI
kaonkamu Delete mnmu Backspace. B pesynbTare siieMeHT ynpaBieHUs cyuecmayem, HO OH IyCT.
CaMm »sieMeHT yINpaBlieHUs YAAIAETCS TaK: YKa3aTelIeM MbIIIM HaXaTb HAa TPAHUILY HJIEMEHTA
yIIpaBJeHUsl TaK, YTOOBI MOSBUIOCH OOpaMJICHHUE C YEPHBIMU KBAaIpPATHBIMU METKAaMU IO KOHTYPY, U
HakaTh KHONIKY Delete.

Beigenute anement B pazjence [Ipumeuanue rpynnbl ‘Homep Tenedona’ ¢ Haamuceo SUM u
W3MEHUTE €€ Ha HAIMUCh Mmo2o. 3aKpoiTe U COXpPAHUTE OTUET «H368ewenuer.

B oxne 0a3pl maHHBIX BbIOEpUTE 3HAUYOK OTueThbl W HaxkmuTe KHONKY IIpocmotp, nmubo
JBAYK/bI LIEIKHUTE JIEBOM KHONKOM MBIIIH HAa OTYeTe «/368ewenue.

¥ Vseewenme =] |
H3zpenicHne -l
Honep Tenedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Kox InHTenbN0CTE pasToBopa HAara CToHMOCTE
a2 3 1800 2007 59
262 & 12052007 115
2 1) 10 17062007 121
Hmro 2947
HN3Bemenne
Honep Tenedona 444 59-T6
Darmma HO Kprmopa O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHua: I4| 4” 1k |>I| LI | A
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13. Ileuamps Kasico02o uzeewieHus Ha OMOEIbHOM JIUCHE.

OTtkpoiiTe oTueT «/36euenuey B pexcume KOHCMpPYKmopa.

Haxxmute mpaByro KHOINKY MbIIE B oOsactu 3arosioBok rpynmnbl ‘Homep Ttesedona’ u
BEIOEpUTE B MEHIO KOMaHTy CBoOMCTBA.

x|
I3aronosoKprnnle j
MakeTt I S aHHEE I CofdkITHA I Apyrie Bre I
M c 0 coooooooooooonooooooa Saronosok -
FOHEL CTRPAHMUEL v v v v v s = j
HoEaA cTpoka MM cTonbel
HE PESPBIBATE o v vve e e e Ao pazaena
BRBOAHIIKPAH « v v oo v a0
PAcWMpeHHE . . o oo #o W nacne pa
(CREMH= o 0o vnvoooonnoooooooaoa
MOBTOPEHHE PASAENE v a0
BeCaTa . v v v v v
LEETdOHa . .. v
OBOPMAEHHE « . v e et v ;l

B oxne cBoiicTB ycTtanoBuTe /it cBoiicTBa Konen cTpanunbl 3Hauenue Jlo pasaena. 3akpoiite
OKHO CBOMCTB.

Haxwmure kHonky CopTHpOBKa M rpynnHMpoOBKa Ha MaHeJIu UHCTPYMEHTOB WJIM HAaXKMUTE
MpaByI0 KHONKY MbIIM B 0o0jactu 3arosoBok rpynnbl ‘Homep Tesiedpona’ u BbiOepure B MEHIO
komaHy CopTHpOBKa M rpynnupoBka. BeiOepure B OnaHke CBOMCTB rpynmbsl ais cBoiictBa He
pa3psiBaTh 3HaucHUe Bes rpynmna. 3akpoiite OKHO.

CopTHpPOEBKA U rPYNNYPOBKA il
I MoneBEIpaKEeEHHE MNapAAdk COpTHROERK [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CEBOMCTES FPynne!

SaronoEck rpynnes! Aa

MpHMEYaHHe rpynnel Aa

I pynNMpoEkEa Mo NoAHOMY 3HaYeH
lHTEpEan

He paspeiBaTh

HepasphiEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnone3yiitecs kHONKOM Bua Ha nanenu uHCTpyMeHTOB Ui IIpeaBapurebHOro npocmMorpa
oT4YeTa He NOKUIAs pedcuma KOHCMpYKmopa.

A-|HR S Q% B2@
% FOHCTpYKTOR

2. MpeABAPHTENEHEIA NPOCMOTR

ﬂ DBpazel,
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CTpaHMuLa: LIL” 1 LILI

Ecnu o ananorun ¢ Microsoft Word depe3 nynkT meHto @aiin — [Iapamerpsl cTpaHHIBI

ycraHoBUTh Pazmep Oymaru BS u Anb0oMHy10 OpHeHTalMI0 CTPAaHUIbI, TO U3BELIEHUE 00 oriaTe
yeiryr MI'TC kax/iblil KIIMEHT HOJY4YUT B CIEAYIOIIEM BUJIE:

1ol

IIspemenne

Horep vemeduora 444-80-76

Farvmmex HO Eprmoea O H.

Apnpec ¥ CrypeEne g, 45 B TR
¥ mcsos

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 pE

0 13032007 R

33 15032007

fal | 3 1703 2007

Crparvua: M|« [[ 3 v [m]

OtyeT coxpanuTh ¢ TunoM (aitna Jokyment Word.

3anstue 5. Komnwiorepusie cetu. [louck nadgopmanuu B uHTEpHET (2 4.)
Bompocs! 11st 06cyxaeHus:
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1. Kommerotepasie cetu. Onpenenenue. Knaccudukarms.

2. T'moGanbubie cetu. [lpuHuuner nmoctpoenus. Ctpykrypa. Mcropus co3manusi riaobanbHON
cetu Wurepuer. CoBpemeHHOE coctosHue, ayautopusa. Passurtue Murepuer B Poccun. CepBuCh
WNHurepHer

3. Anpecarnus B MaTepHer. @opmupoBanue anapeca. [louckoBbie mammuabl B IHTEpHET M UX
XapaKTEepUCTHKA.

3amanue:
1. Hcnonb3yst 31eKTpoHHBIE ajapeca MHTEpHET MPOBECTH MOUCK
JUTEPATYphI 110 CBOEH CHEIHATILHOCTH B AJEKTPOHHON OHOIMOTEKE:

HAYYHAR ’*"Er’:’l.,—i—-«\r‘ . )
BHBAWOTEKA Ha caifre https://elibrary.ru/defaultx.asp

LIBRARY.RU

POCCHUIMCKAS

TOCYAAPCTBEHHAS 4 . 1
AR A Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caiite https://urait.ru/

PesynbraTsl noucka opopMIIsIIOTCS B BHJIE OTYETA.
dopma oTyera

dUO
aexTpoHHast oudauorexa Elibrary
KuaroueBble ciioBa Cnmcok HAWeHHOH JIUTepaTypsbl
...... 1
2
3
4
5...
JnexTpoHHas oudauoreka PI'b
KuroueBsble cioBa Crnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.
JuekTpoHHas Oubanorexa FOpait
KuroueBsle ciioBa Crnucok HaliAeHHOM JIMTEPATyPBbI
...... 1
2
3
4
5.

Yka3aHus 110 BBINOJHEHHUIO 32 JaHUM:

1.1. bubmmoreka eLIBRARY.RU — 310 kpynHelmmii poccuiickuii ”HGOPMALMOHHBIA MOpTai B
o0jacTu HayKH, TEXHOJOTUHU, MEIULMHBI U 00pa3oBaHus, COAEpKAIIUNA pedepaThl U MOJHBIE TEKCTHI
6onee 14 MUIITMOHOB HAayYHBIX CTaTeH U IMyOJIMKALUHA.
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1.2. B crenax Poccuiickoii rocyaapcTBEHHOW OMOIMOTEKM HAXOAUTCS yYHHKaIbHOE coOpaHue
OTEYECTBEHHBIX U 3apyOekHBIX JOKYMEHTOB Ha 367 s3bikax mupa. O0bEM Bcex (OHIOB MPEBHIIIACT
47 MUJUTMOHOB €IWHUI] XpaHeHUs (1o coctosHuio Ha 1 sHBaps 2018 roma), U3 HUX OKOJIO TPEX
MUJIJTHOHOB 0CO00 IIEHHBIX U3/IaHUH U APYTHX JTOKYMEHTOB.

@oHIBl pa3ziereHbl M0 KATeropUsM H3JaHUW U JIOCTYIHBI B COOTBETCTBYIOUIMX YMTAJIbHBIX
3aiax. Kpome Toro, 6osee 1,3 MuiroHa 10KyMEHTOB OLM(POBAHO U BXOJIUT B COCTAaB DJIeKTPOHHOM
oundanorexn PI'B. JlocTynHbI Tak:ke COTHH ThICAY CeTEBBIX VIAJIEHHBLIX PecypcoB, MPUOOpPETaeMbIX
OMOIMOTEKOM /ISl HAIIUX YUTaTeIeH.

C noxymMeHTaMHU 3JEKTPOHHON OUOIMOTEKN U CeTeBbIX VIAJEHHBIX PeCcYyPcoB MOKHO padoTaTh
Ha KOMITbIOTEpax B 4YHMTalIbHBIX 3anmax PI'b, a wacTh W3 HHMX JOCTymHa ¢ JIFOOOTO KOMIIBIOTEPA,
MOJIKJIIOUEHHOTO K CETH UHTEPHET.

1.3. Dnekrponnas 6ubnmoreka u3narenbcrBa «tOpaiity https://urait.ru/ mis Bcex mocerureneit
(maxxe He 3aperucCTpUPOBaHHBIX) pabOTaeT B pEXKUME OJICKTPOHHOM BBICTABKH, TIJI€ MOXKHO
o3HakoMuTheA (B mpeaenax 10%) ¢ kaxxasiM yueOHuKOM u3aarenbctsa «lOpaitt» u ap

bassl, rae ykazano "Bxoa", noctynasl ¢ komnbioTepoB PITY (mo IP-aapecam).

Ecmu goctynna "ABTopu3zaunms', To Bam morpeOyercs BBOA mapois M JIOTWHA OMOIMOTEKH
PITY, npu 3ToMm 6a3a 1octynHa ¢ J1000ro KOMIBIOTEpa.

9.2 MeTtoanyecKue peKOMeHAALMH 10 NOAT0TOBKe NMCbMEHHbIX padoT

Jlokmam — 9TO KpaTKoe HW3JI0KEHHE B IHUCBMEHHOM BHUAE COJICPKAHUS M PE3yJbTaTOB
UHAMBUIYalIbHOM  y4yeOHO-HUCCIIEOBATENICKOM  AEATENbHOCTH, HMEET  PEerjJaMeHTUPOBAHHYIO
CTPYKTYpY, CollepKaHue U 0(hOpMIICHHE.

3anauu 10KIaja:

1. ®opmupoBaHUE YMEHHI CaMOCTOSITEILHOW PabOTHI CTYJICHTOB C MCTOYHHKAMHU JIUTEPATYPHI,
UX CUCTEMaTH3allus;

2. Pa3BuTHE HaBBIKOB JJOTMYECKOT'O MBIIICHHS,

3. YriybneHue TeOpeTHYecKUX 3HaHUH 110 MpoOsieMe UCCIIeJOBAHUS.

Tekct mokinama JOIDKEH COJAEPKaTh apryMEHTHPOBAHHOE H3JIOKEHHE OIpPEICICHHONH TEMBI.
Jloknazn JoJDKeH ObITh CTPYKTYPHpOBaH (IO IJIaBaM, pasjenaM, naparpadam) M BKIHOYATh Pa3/ieibl:
BBEJICHHE, OCHOBHAS YacCTh, 3aKJIIOUEHHE, CITMCOK HCIIOJB3YeMBIX MCTOYHHKOB. B 3aBUCHMOCTH OT
TEMaTUKH JOKJaJa K HeMy MOIyT ObITh OGOpMIIEHBI TNPWIOKEHUS, COJepiKallie JTOKYMEHTHI,
WJUTFOCTPAITNH, TAOJIHUIIBI, CXEMBI U T. 1.

OO6u1re TpeboBaHUs K 0()OPMIIEHUIO MUCbMEHHBIX PA0OT:

PaboTa BBIONHSAETCS TIEYaTHBIM CIIOCOOOM C HCITOJIb30BAaHHEM KOMITBIOTEpA W TMPHHTEpa Ha
oJHOU cTopoHe aucta ¢opmara A4 uyepe3 nontopa (1,5) unrepBana. Tun mpudra (rapHuTypa) -
Times New Roman, kerns (pazmep) mpudta - 14. B paboTe He nomyckaercs UCIob30BaHUEe MpUdTa
pa3HbIX FAPHUTYDP.

CTpaHUIBI UMEIOT CIEIYIOIIUE TOJS: JeBoe 25 MM, npaBoe - 10 MM, BepxHee u HuUxkHEe - 20
MM. AG3aIHBIN OTCTYH OJAMHAKOBBIN 110 BCEMY TEKCTY U PaBEH 5 3HaKaM.

CrpykTypa paboThI:

- TurynbHbIHA IUCT

- OrnasneHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3akiroueHue

- CIMCOK MCTOYHHUKOB U JINTEPATYPHI

- [Ipunoxenus

Bce cTpykTypHBIE D51eMEHTHI pab0oThl HAYMHAIOTCSI C HOBOTO JIUCTA.

3aroJ0BKH pacroyiaraioTcs MmocepeiiHe CTPaHUIbl U YKa3bIBAIOTCS MPOMUCHBIMH OykBamu 0e3
KaBBIUEK M TOYKH B KOHIIE, BBIACIISIOTCS TOTYXKUPHBIM mprpToM. [lepeHoCHTs ciioBa B 3arojioBKe He
JIOIycKaeTcsl. 3aroJIOBKH OTJIaBJICHUS TOJDKHBI TOYHO MOBTOPSTH 3ar0JIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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Wnmoctpanum, ucnonb3yeMble B TEKCTE padOoThl, pa3MeIaloTCs MMOcIie MEPBOM CChUIKM Ha HUX U
conpoBoXkaaloTcs ciaoBaMu «Pucynok», «Tabmuma», «Cxemay, «'padux» u 1.11. Bee mmmoctpanuu
HYMEpYIOTCSl CKBO3HOM HyMmepaiued apaOckumu HudpaMyd B MOpSAIKE YIOMHUHAHUSA B TeKCTe (s
Ka)KJJ0T0 BH/JIa WILTIOCTPALIMM CBOSI HyMepalusi).

[IpunoxxeHus AOMKHBI UMETh TEMAaTUYECKUE 3aroJIOBKM U HYMEpPYIOTCS apaOCKUMU LHU(paMu.
IlepedyeHp NpUIIOKEHUN YKa3bIBACTCS B OIVIABJICHUM.

Bce crpanuisl paboThl, BKIIIOYas MPUIIOKEHHs, HyMEpYIOTCs 1Mo nopsaaky. IlepBoit ctpanuueit
CUMTAETCS TUTYJbHBIN JIMCT, HA HEM HOMEpP He cTaBUTCH. IIOpsAKOBBI HOMEp I€4aTaeTcsi BBEPXY
CTpaHULBI 110 LIEHTPY.

bubnmorpaduyeckue cChIIKM B BUJIE MOJICTPOYHBIX MPUMEYaHUNA OPOPMIISIOTCS B COOTBETCTBHH
¢ 'OCT P 7.0.5-2008. HymepyroTcs apabckumu nudpamMu B mpeneiax CTPAHHIIIL, T.€. C KaKIOH
CIICAYIONICH CTpaHMIBI HyMepauus TOJACTPOYHBIX NPUMEYaHU HauMHaeTcs ¢ wuppsl  «1y».
JlommyckaeTcsi HyMepoBaTh B Ipejieax CTPYKTYPHBIX YacTeil paboThI.

Cnucok HUCTOYHMKOB M JIMTEPATYpbl OXBAaTbIBAET BCE JOKYMEHTBI, HCIOJIb30BAaHHBIE IIpU
BBITIOJTHEHUH MUChMEHHOU paboThl. B Hero Bkmouarorcs O6ubnuorpaduyeckue 3amucu JOKYMEHTOB,
o(opMIIeHHBIE B COOTBETCTBUH C JACHCTBYIOIMMH CTaHIAPTAMU:

* TOCT P 7.0.100-2018. bubnuorpadudeckas 3anuchk. bubnuorpaduueckoe onucanue. OOurme
TpeOOBaHUS U MPABHUIIA COCTABIICHUS

* I'OCT 7.80-2000. bubnuorpaduueckast 3anuch. 3aronoBok. OOmme TpeboBaHUs U MpaBUia
COCTaBJICHMSI.


https://internet-law.ru/gosts/gost/70535/
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Iesnp AucCHUIUIMHBL - MOBBILIEHHE O0MIEH MH(OPMAIMOHHON KYJIbTYPbl Ha OCHOBE OCBOCHUS
noHatuitHoro anmapata uHpopmartuku u MKT, ¢opmupoBanue nmpodeccHoOHaTbHBIX KOMIIETCHIINN
BBIIIYCKHUKA, KOTOpBIH 3HAaeT BO3MOXHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, W  allapaTHbIE,
IPOrpaMMHBIE CPEACTBA Ui JIIOACH C OrpaHMYCHHBIMH BO3MOXXHOCTSMHU WM HMHBAJIHJIOB, BIIAJEET
MeToAaMu cOopa, XpaHeHus: 1 00pabOTKH JaHHBIX B MH(MOPMAILIMOHHBIX CUCTEMAX, UCIOIb3YEMbIX IIPU
MOATOTOBKE pEImIEHUH B  NPOPECCHOHAIBHON  NIEATENBHOCTH JIIOJACH ¢  OrpaHHMYeHHBIMU
BO3MOKHOCTSIMH 3/10pOBbSI U HHBAJIUIOB.

3amaun: QOpMHpOBaHME 3HAHHWS, HABBHIKOB M yMEHUH paboOTBl C COBPEMEHHBIMHU
KOMIIBIOTEPHBIMU U IPOTPAMMHBIMU CpE/ICTBAMH, BKJIIOYasl anmnapaTHbE U IPOTrpaMMHBIE CPE/ICTBA
IUI JIAL C OTPAHWYCHHBIMH BO3MOXKHOCTSIMA M WMHBAJIHMJIOB, NIPU PEUICHUU NPHUKIATHBIX 33a1ad B
poeCcCUOHATILHOMN EATEIbHOCTH.

B pe3ynbTare 0CBOGHUS AUCLUILIMHBI 00YYatOIUICs JOIKEH:
3namey:

¢ crocoObl NpUMEHEHHU HHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B a3 IMYHBIX
HanpaBJIeHUAX MPO(ECCUOHATLHOMN 1EATEIbHOCTH; Ha3HAYEHNUE U BU]IbI
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, TPUMEHSEMBIX I (HOPMUPOBAHHS
TpeGoBaHUi K MH(POPMALIMOHHON crcTeMe MpenpusaTus, padoraromux ¢ aunamu ¢ OB3.

e lHcTpyMeHTapuii co34aHus IPE3CHTALUMN.

e [IpaBuia co3naHus npe3eHTaLUi; METOI0JOTHIO, MOJIEIH, METO/IbI U CIIOCOOBI CO3/IaHHs
nH(pOpMalMOHHBIX cucteM Juis aun ¢ OB3.

Ymemn:

e (HopMyIHpOBATh M OCYIIECTBIATH MOCTAaHOBKY 3a/1a4 HpHU pa3paboTKe Mpe3eHTANH

IIPOrpaMMHOTO IIPOAYKTA.
Braoemy:

e OazoBbiMH coBpeMeHHbIMU WMKT B pa3nuuHbIX HampaBieHUSX MNPOoQPecCHOHAIbHON
JESITEIbHOCTH; MEXAYHAPOJHBIMH UM OTEUYECTBEHHBIMH CTaHIapTaMM B 00JIaCTH
MH(OPMALIMOHHBIX CHUCTEM M TEXHOJOTMH g pa3pabOTKU U ONTUMHU3ALUU
MH(OPMAIMOHHBIX CHCTEM, MOJIIEPKUBAIOLINX paboTy muuamu ¢ OB3.

e HaBbikaMu U cpeJIcCTBaMH pa3pabdOTKU Mpe3eHTalu.

e HaBplkaMu 3KCIUTyaTalliy CHENHMAIM3UPOBAHHOTO IPOIPAaMMHOT0 00ecreueHusl.



